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1.	What is the purpose of this notice?


This notices provides an alternative to the current format and structure requirements in FAA Order 1320.1D, the FAA Directives System.


2.  	Who should read this notice?


Anyone who develops or approves FAA directives should read this notice.


3.	Why is FAA issuing this notice?


We are currently working on a project to re-engineer the way orders are processed.  As part of that


project, we will revise the current order on the directives system, 1320.1D.  The new order will make the requirements more flexible and compatible with modern office technology.  It will provide guidance to improve the clarity and effectiveness of FAA orders.  During the next year, as we are working on the new process and revised order, we will be developing some orders in a new format to evaluate the 


format’s effectiveness.  This notice authorizes FAA offices to try the new format.  





4.	What is the new format and where can I get information about it? 


The new format is reflected in this notice and in the new order on Advisory Circulars, Order 1320.46C.  Order 1320.46C contains detailed information about formatting Advisory Circulars, which you can 


follow in developing an order using the new format.  





5.	Must we follow the new format or may we continue to use Order 1320.1D?


You may follow either the model presented in Order 1320.46C or the instructions in Order 1320.1D


until we issue the new Order on the Directives System.





6.	Where can I get advice about using the new format?


If you want to use the new format, contact Annetta Cheek at 202 267-3939 for advice.  





7.	If we decide to try the new format must we follow it exactly?


No, but if you modify the format in any significant way you must get approval from the Office of Cost and Performance Management, 202-267-7140.





8.	Have there been any other orders issued using the new format?


Yes.  For examples of good plain language writing on orders, go to FAA’s plain language web site, http://www.faa.gov/language.














Tim Lawler


Director of Cost and Performance Management
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