DESIGNEE APPOINTMENT TRACKING DOCUMENT





	  1.  Cursory check of application and request additional information if necessary.  (APC)





	  2.  Review resume. (FAA Advisor's name:________________________________________________)�Based on resume or previous experience, is there reason to believe that the applicant would be an asset to the ACO/MIDO/MISO?  If we don't think this applicant would reduce our workload, the applicant should be rejected at this point.





	  3.  Response to applicant. (Within 30 days)





	  4.  Ensure APC has entered applicant in DIN.





	  5.  Contact applicant as necessary.





	  6.  Evaluation (in writing) of why the applicant does not meet the following criteria. (See Tables I-IV Appointment Criteria)�a)  Regulatory Criteria.�b)  Technical Criteria.�c)  Standardization Criteria.�d)  Interface Criteria.





	  7.  Company Position (not applicable for consultants).  Employed and recommended by the company.  Position within company with sufficient authority to administer compliance effectively.





	  8.  Evaluation (in writing) for each area for which a delegated function was requested and  why the applicant was not qualified.





	  9.  Recommendation - Circle One:


�a)  Forward to Evaluation Panel with a recommendation to appoint.�b)  Forward to Evaluation Panel with a recommendation to identify as a candidate.�c)  Send applicant denial letter.�








ADVISOR'S SIGNATURE:  _____________________________________________  Date: __________


�






	10.  Evaluation Panel review.  Decision for immediate designee appointment, accept as a candidate, orreject application.  Provide written evaluations if agreement is not reached and resolve with management.  Send applicant letter informing them of the decision and initial on the evaluation form for each delegation accepted.





	11.  Interview applicant. (if not, document justification)








�EVALUATION PANEL DECISION: 	APPOINTMENT:  ___________________�	RECOMMEND CANDIDACY:  _________�	DENY APPOINTMENT:  _______________





MEMBER SIGNATURE:  __________________________________  Date:  ______________


MEMBER SIGNATURE:  __________________________________  Date:  ______________


MEMBER SIGNATURE:  __________________________________  Date:  ______________


MEMBER SIGNATURE:  __________________________________  Date:  ______________


MEMBER SIGNATURE:  __________________________________  Date:  ______________








	12.  Orientation. For designee appointments or candidate status, outline expectations.  For DER candidates, 		have candidate develop a plan to gain the experience necessary for appointment.  For DAR candidates, 	review the DAR Candidate Development Profile.





	13.  Have the applicant sign the Designee Working Agreement.





	14.  Review candidate.  Toward the end of one year period, evaluate candidate.


�a)  Has the candidate demonstrated a good command of English language?�b)  Has the candidate demonstrated integrity?�c)  Has the candidate demonstrated sound judgment?�d)  Has the candidate demonstrated a cooperative attitude?�e)  Has the candidate demonstrated an ability to act on behalf of the FAA?�f)  Based on demonstrated performance, will this candidate reduce FAA workload?





If any of these criteria are undemonstrated or there are concerns based on these criteria, a determination must be made as to how the criteria will be satisfied or the candidacy terminated.








�









	_15.  Pre-appointment interview (after candidate period).  Outline coordination expectations.





	  16.  Return file to APC who will verify file includes all documentation required and update 


	appointment/candidate/denied status in the DIN database.





�APPEAL PANEL RECOMMENDATION:      APPOINT:  ______�                                                                       RECOMMEND CANDIDACY:  _______�                                                                       DENY APPLICATION:  ________





MEMBER SIGNATURE:  __________________________________  Date:  ______________


MEMBER SIGNATURE:  __________________________________  Date:  ______________


MEMBER SIGNATURE:  __________________________________  Date:  ______________
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