SAMPLE NOTIFICATION APPLICATION FORWARDED TO EVALUATION PANEL








�


U.S. Department�of Transportation





Federal Aviation�Administration





[Date]





[Applicant's Name]�[Applicant's Address]





Dear [Applicant's  Name]:





This letter is to advise you that your application for [Insert designee position sought] has been forwarded to an Evaluation Panel for review in the following requested areas:





[List Areas Requested]





The Evaluation Panel is composed of individuals who have direct knowledge relating to the designation(s) you requested.  The evaluation panel has been scheduled to interview you on [Date & Time] at [Location of Meeting].  Please contact [APC's Name & Phone #], to confirm that you can meet with the panel or to reschedule the interview for a more convenient time.





[Mr./Ms. Advisor's Last Name] has been assigned as your advisor.  [He/She] is your point of contact with the Federal Aviation Administration to answer any technical questions you may have.  You may reach [him/her] at [Advisor's Phone #].





Sincerely,











[Manager's Name]�[Appointing Office]





