SAMPLE NOTIFICATION APPLICATION NOT FORWARDED TO EVALUATION PANEL








�


U.S. Department�of Transportation





Federal Aviation�Administration





[Date]





[Applicant's Name]�[Applicant's Address]





Dear [Applicant's Name]:





This letter is to advise you that your application for [Insert type of designation] has not been forwarded to an Evaluation Panel for review.  A preliminary review against the established criteria for appointment revealed your application was deficient in the following areas:





[Show appointment criteria deficiency with explanation] 





You have the option of appealing our decision, or you may resubmit your application with additional information at any time.  Should you choose to exercise your right of appeal, you may contact Mr. Joe Wright at (425) 227-2180, and request that an Appeal Panel be convened.  You must exercise this option within 60 days of the date of this letter.





Thank you for your interest in the DER program.





Sincerely,











[Manager's Name]�[Appointing Office]





