Instructions for Preparing PFC 

Project Physical Completion Certification

Fill in the information for each project on a separate form.  

Public Agency.  Name of the public agency.

Airport Name.  Name of airport where project is located.

PFC Application.  Application number(s) of the project.
Project Name.  Project title.  Do not use “AIP Reimbursement”.

Project Completion:  Check the required information box(es) which apply to the project listed above.  Do not mark the boxes which are not applicable to the project type, i.e., only mark those boxes which apply to planning for a planning project, you do not need to mark the N/A boxes for the other three project types.  

Each certified item with a “no” response must be fully explained in an attachment to the certification.  If the item is not applicable to the project, mark the item “N/A”.  

The physical completion of a project is determined by the method in which the project was financed.  The method for determining the PFC project completion funded project include the use of AIP funding in its financing.

a. NO AIP FUNDS.  The conditions for determining project completeness are listed below according to project type.  If any disputes are identified between a contractor and the public agency, the project should not be considered complete until the dispute has been resolved.  The following requirements to establish physical completion specifically apply for projects with no AIP funding:

1.  Planning.  A planning project is physically completed when a final report/planning document is accepted by the local governing body.  A copy of the report/planning document should be sent to the FAA Airports office to update their planning records.

2.  Land acquisition.  A land acquisition project is completed when the FAA Airports office receives the public agency's notification that satisfactory property interest in the designated parcels has been acquired or upon receipt of an airport property map which reflects project completion.

3.  Equipment acquisition or rehabilitation.  An equipment acquisition or rehabilitation project is complete when the FAA Airports office receives the public agency's notification that the equipment has been delivered and accepted.  The notification must indicate the acceptance was in accordance with any applicable specification requirements.

4.  Construction.  A construction project is complete when the FAA Airports office receives the public agency's notification of completion in accordance with the plans, specifications, and application assurances. 

5.  Environmental mitigation.  The public agency should certify that environmental mitigation measures have been completed in accordance with any applicable environmental approvals.

b.  JOINT PFC/AIP FUNDED PROJECTS.  The physical completion of a project funded with a combination of PFC revenues and AIP funding must incorporate the grant closeout procedures identified within the latest version of FAA Order 5100.38.  Several elements of PFC project completion procedures parallel those required by AIP.  

Certification.  The public agency certifies the information by signing the PFC Project Financial Completion Certification.  The signature of the public agency authorized representative.   Date and Type the name and title of the public agency authorized representative. 

