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A comprehensive annual review of your Airport Emergency Plan (AEP) is an essential component of airport emergency preparedness.  Regular reviews are important to maintain the accuracy of your AEP, as well as to keep it current with our ever-changing environment.  The review also provides an opportunity for airport management and community emergency response agencies to evaluate plans and procedures, and to resolve questions of coordination and assignment.

The FAA recognized the need for regular emergency plan maintenance with the major revision to Part 139, introduced in 1988.  Part 139.325 (g)(4) states “…at least once every 12 months, review the plan with all of the parties with whom the plan is coordinated… to ensure that all parties know their responsibilities and that all information in the plan is current.”
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Advisory Circular 150/5200-31A, Airport Emergency Plan, provides guidance to airport operators in developing and implementing an AEP.  Appendix 3 of the circular contains a checklist that should be used when conducting an emergency plan review at your airport.  Also, to officially record completion of the above mentioned review requirement, we request that airport operators retain a sign-in sheet and other pertinent information, documenting participation by all parties.
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REMINDER:  Please forward all AEP changes resulting from an emergency plan review to your assigned Airport Certification Safety Inspector for approval prior to implementation.
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