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Using the bookmark Table of Contents

When you open the Handbook on Disk, the left side of the screen contaians a listing of
the chapters in the Handbook on Disk.  These are called bookmarks.  Bookmarks allow
quick access, hypertext links to the rest of the handbook.  The bookmarks duplicate
the chapter tables of contents.  You can expand (or contract) the bookmark to see the
table of contents for a chapter by clicking the triangle to the left of a bookmark to show
or hide any subordinate bookmarks.

To move to the page view specified by that bookmark, either click the book-mark text
(the cursor changes to a pointing finger icon), or double-click the page icon to the left of
the bookmark name (the cursor changes to an arrow).
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. U.S. OFFICE OF PERSONNEL MANAGEMENT

OPERATING MANUAL UPDATE

Washington, DC 20415
August 19, 1996

The CSRS and FERS Handbook for Personnel and Payroll Offices

This Update, which is an electronic reprint of the Handbook, contains many changes made due to law, regulation,
policy, forms, and court decisions.  The CSRS and FERS Handbook has been updated for Cost-of-Living
Adjustments effective March 1, 1996, including other adjustments such as student child rates and the basic
employee death benefit based on the COLA.  Other substantive changes are listed below.  Not all chapters
contain substantive changes.

Inquiries: Government employees and agency personnel offices should contact their agency retirement
counselors; annuitants should contact the Retirement Information Office at (202) 606-0500.
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Chapter Number and Title Substantive changes concerning:

00 Chapter Titles

 1 Administration and General Provisions Information on downloading the Handbook from
Mainstreet.

 2 Cost-of-Living Adjustments COLA Updated

 3 Reconsideration and Appeal No substantive change.

 4 Debt Collection No substantive change.

 5 Court Orders Information added on release of records by court order
or individual consent, and address for requests.

10 Coverage Clarifies CSRS coverage regulatory exclusions,
removing reference to Tenure Group 3, and adds
information on FERS coverage by election on transfer,
or conversion to a non-CSRS position.  Social Security
coverage information included for employees first
employed after 1983.

11 Elections of FERS Coverage Adds information on election of FERS by employees
returning from compensation (FECA).  Belated FERS
open season explained.

12 Special Coverage Rules Alert on Nonappropriated Fund employees, changes
under Public Law 104-106.
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Chapter Number and Title Substantive changes concerning:

20 Creditable Civilian Service Updated to include current Peace Corps and VISTA
service credit rules.  Adds alert on changes for FERS
employees in NAF service credit rules in BAL.

21 Service Credit Payments for Civilian Service credit rules for Peace Corps and VISTA
Service updated.  Redeposit actuarial reductions clarified.

22 Creditable Military Service Information concerning credit for service at the
military academies included.

23 Service Credit Payments for Post-1956 USERRA explanation added.
Military Service

30 Employee Deductions and Agency No substantive change.
Contributions

31 Voluntary Contributions No substantive change.

32 Refunds No substantive change.

33 Return of Excess Contributions No substantive change.

34 Designation of Beneficiary No substantive change.

40 Planning and Applying for Retirement Social Security Windfall Elimination Provision and
Annuitant Express information added.

41 Voluntary Retirement Based on Age and No substantive change.
Service
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Chapter Number and Title Substantive changes concerning:

42 MRA + 10 Retirement No substantive change.

43 Early Voluntary Retirement No substantive change.

44 Discontinued Service Retirement Documentation of involuntary separation, effect of
short-term employment.

45 Deferred Retirement No substantive change.

46 Special Retirement Provisions for Law Public Safety Officer's Benefits explained.
Enforcement Officers, Firefighters, Air
Traffic Controllers, and Military Reserve
Technicians

50 Computation of Annuity Under the General No substantive change.
Formula

51 Retiree Annuity Supplement No substantive change.

52 Survivor Benefit Elections No substantive change.

53 Alternative Annuity Elections No substantive change.

54 Special Computations for Law Enforcement Updated to reflect change concerning effect of unpaid
Officers, Firefighters, and Air Traffic redeposits on special air traffic controller retirement.
Controllers

55 Computation for Part-Time Employees No substantive change.
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Chapter Number and Title Substantive changes concerning:

60 Disability Retirement No substantive change.

61 Computation of Disability Retirement No substantive change.
Benefits

70 Spouse Benefits - Death of an Employee Adds rollover information on lump sum payments to
survivors, explains when AFA may be payable, and
updates explanation of law enforcement and firefighter
survivor benefits.

71 Spouse Benefits - Death of an Annuitant Explains AFA payments and updates application
process for survivor annuitants.

72 Spouse Benefits - Death of a Former No substantive change.
Employee

73 Children's Benefits Stepchild rule change in Social Security laws. 
Updates COLA for children.

74 Former Spouse Survivor Benefits No substantive change.

75 Lump Sum Benefits Adds provisions of the Public Safety Officer's Benefits
Act.

80 Payroll Office Reporting of Withholdings No substantive change.
and Contributions
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Chapter Number and Title Substantive changes concerning:

81 Individual Retirement Records and No substantive change.
Registers of Separations and Transfers

82 Reserved No substantive change.

83 Self-Evaluation Guide for Agency No substantive change.
Administration of Employee Benefit
Programs

84 Correction of Retirement Records No substantive change.

85 Headcounts No substantive change.

100 Reemployed Annuitants No substantive change.

101 Special Retirement Provisions for Senior No substantive change.
Officials

102 Relationship Between Retirement Annuity No substantive change.
and Compensation for Work-Related
Injuries and Diseases



   CSRS Administration and General Provisions FERS   i
Chapter 1

CSRS and FERS Handbook August, 1996

Table of Contents

Subchapter 1A  General Information

Section 1A1.1-1  Overview . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   1
A. Introduction . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   1
B. Topics Covered . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   1
C. Organization of Subchapter . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   1
D. Statement of Authority . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   1

Section 1A1.1-2  Civil Service Retirement System . . . . . . . . . . . . . . . . . . . . . . . . . . . .   2
A. Type of System . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   2
B. Benefits . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   2
C. Contributions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   2
D. Voluntary Contributions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   2
E. Thrift Savings Plan . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   2
F. CSRS Offset Contributions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   3
G. CSRS Offset Benefit . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   3

Section 1A1.1-3  Federal Employees Retirement System . . . . . . . . . . . . . . . . . . . . . . .   4
A. General . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   4
B. Social Security . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   4
C. Basic FERS Annuity . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   4
D. Thrift Savings Plan . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   4

Subchapter 1B  About this Handbook

Part 1B1  Overview

Section 1B1.1-1  Overview . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   5
A. Introduction . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   5
B. Topics Covered . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   5
C. Organization of Subchapter . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   5
D. Statement of Authority . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   5



ii   CSRS Administration and General Provisions FERS   
Chapter 1

August, 1996 CSRS and FERS Handbook

Part 1B2  Organization

Section 1B2.1-1  Presentation of Information . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   6
A. Format . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   6
B. Structure . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   6
C. Logos . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   6

Section 1B2.1-2  Subdivisions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   7
A. Chapters . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   7
B. Subchapters . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   7
C. Parts and Subparts . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   7
D. Sections . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  8
E. Paragraphs . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  8

Part 1B3  Subscriptions

Section 1B3.1-1  How to Obtain the Handbook . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  9
A. The "Rider" . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  9
B. Direct Orders . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  9

> C. Downloading from the Bulletin Board < . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  9
D. Distribution Within Agencies . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  9
E. Non-Federal Entities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  10

Subchapter 1C  OPM and Agency Responsibilities

Part 1C1  Overview

Section 1C1.1-1  Overview . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  11
A. Introduction . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  11
B. Topics Covered . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  11
C. Organization of Subchapter . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  11
D. Statement of Authority . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  11



   CSRS Administration and General Provisions FERS   iii
Chapter 1

CSRS and FERS Handbook August, 1996

Part 1C2  OPM Responsibilities

Section 1C2.1-1  OPM Responsibilities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  12
A. Administration of CSRS and FERS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  12
B. Regulations and Instructions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  12
C. Individual Retirement Record . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  12
D. Claims Adjudication . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  12
E. Account Maintenance . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  13
F. Financial Records . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  14
G. Continuing System Administration . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  14
H. Retirement and Insurance Service . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  14

Part 1C3  Agency Responsibilities

Section 1C3.1-1  Agency Responsibilities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  15
A. Agency Head . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  15
B. Agency Retirement Counselor . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  15
C. Local Personnel Offices . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  16
D. Payroll Offices . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  17

Subchapter 1D  Job Aids

Section 1D1.1-1  Copies of Job Aids . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  18
A. Description . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  18

Agency Retirement Counselor Responsibilities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  19

1. Management . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  19
2. Resources . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  20
3. Policy Development and Interpretation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  20
4. Resources . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  21
5. Training and Education . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  21
6. Resources . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  21
7. Evaluation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  21
8. Resources . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  22
9. Duties Not Normally Performed by a Retirement Counselor . . . . . . . . . . . . . . . . .  22



   CSRS Administration and General Provisions FERS   1
Chapter 1

CSRS and FERS Handbook August, 1996

Subchapter 1A  General Information

Section 1A1.1-1  Overview

A. Introduction This Chapter briefly describes the organization and use of this Handbook,
the "CSRS and FERS Handbook for Personnel and Payroll Offices."  The
Handbook contains the instructions agency personnel and payroll offices
need to carry out their responsibilities for basic benefits under the Civil
Service Retirement System (CSRS) and the Federal Employees Retirement
System (FERS).   This Chapter also describes the responsibilities of the
Office of Personnel Management (OPM) and employing agencies in
retirement matters.  This Handbook is issued as CSRS and FERS Handbook
for Personnel and Payroll Offices.  It replaces FPM Supplement 830-1 and
FPM Supplement 831-1, Retirement.

B. Topics Covered This subchapter contains:

• A brief description of the CSRS; and

• A brief description of the FERS.
C. Organization of

Subchapter
This subchapter has three sections.

Section     Name of Section Page

1A1.1-1 Overview   1

1A1.1-2 Civil Service   2
Retirement System

1A1.1-3 Federal Employees
Retirement System   4

D. Statement of
Authority

This Handbook is based on the laws and regulations cited below.

• United States Code:  Chapters 83 and 84

• Code of Federal Regulations:  Parts 831, 841, 842, 843, 844, 845, and
846.12



2   CSRS Administration and General Provisions FERS   
Chapter 1

August, 1996 CSRS and FERS Handbook

Section 1A1.1-2  Civil Service Retirement System

A. Type of System The Civil Service Retirement System (CSRS) is a defined benefit,
contributory retirement system.  Employees share in the expense of the
annuities to which they become entitled.

B. Benefits CSRS benefits are based on the employee's "high-3" average pay and the
years of service. Under the general formula, 30 years of service provide
56.25 percent of the "high-3" average salary.

C. Contributions CSRS covered employees contribute 7, 7 1/2 or 8 percent of pay to CSRS
and, while they generally pay no Social Security retirement, survivor and
disability (OASDI) tax, they must pay the Medicare tax (currently 1.45
percent of pay).  The employing agency matches the employee's CSRS
contributions.

D. Voluntary
Contributions

Employees may contribute up to 10 percent of the basic pay for their
creditable service to a voluntary contribution account.  Accounts earn a
market rate of interest.  The employee may withdraw the funds from the
account at any time or use them to purchase an additional annuity at
retirement.  The additional annuity is $7 a year for each $100 in the account,
plus 20¢ for each full year the person is over age 55 at retirement.

E. Thrift Savings
Plan

Employees may contribute up to 5 percent of pay to the Thrift Savings Plan
(see section 1A1.1-3D).  There is no Government contribution.
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Section 1A1.1-2  Civil Service Retirement System (Cont.)

F. CSRS Offset
Contributions

CSRS-Offset covered employees are covered by Social Security coverage
because they were separated from CSRS covered Federal employment for
more than a year and returned to a position in which they were covered by
CSRS after 1983.  For these employees, their OASDI withholdings are
offset from their CSRS contributions, so that the combined Social Security
and CSRS contributions are the same as for employees who have CSRS
coverage only.

G. CSRS Offset
Benefit

When CSRS Offset employees retire, they receive full CSRS benefits until
they are eligible for Social Security benefits, generally at age 62.  At that
time, the CSRS benefit is offset by the portion of their Social Security
benefit that represents the period of time they were covered by both CSRS
and Social Security.
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Section 1A1.1-3  Federal Employees Retirement System

A. General The Federal Employees Retirement System (FERS) is a three-tiered plan
consisting of Social Security, a basic FERS annuity, and the Thrift Savings
Plan.

B. Social Security Employees under FERS are covered by full Social Security taxes.  The
Social Security tax for 1996 is > 7.65 < percent of pay (6.2 percent for
retirement and 1.45 percent for Medicare).   Annual earnings in excess of
the maximum taxable wage base > ($62,700 in 1996) < are not subject to the
Social Security tax.  See the Social Security Administration's "Social
Security Handbook" for more information.

C. Basic FERS
Annuity

The basic FERS annuity is based on the employee's length of service and the
"high-3" average pay.  For most employees, the formula for computing the
annual annuity is 1 percent of average pay for each year of creditable
service.

Employees contribute 0.8 percent of pay to FERS for the basic benefit. 
D. Thrift Savings

Plan
Employees may contribute up to 10 percent of their pay to the Thrift
Savings Plan.  These contributions are tax-deferred.  The Government
contributes 1 percent of pay and matches a portion of the employee's
contributions.  The maximum Government contribution is 5 percent of pay. 
The Thrift Savings Plan is administered by the Federal Retirement Thrift
Investment Board.  See their publication "Summary of Thrift Savings Plan
for Federal Employees" for more information.
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Subchapter 1B  About this Handbook
Part 1B1  Overview

Section 1B1.1-1  Overview

A. Introduction This subchapter provides information about the "CSRS and FERS Handbook
for Personnel and Payroll Offices."  It explains how the information is
presented, describes the subdivisions of the Handbook, and gives
information about how to obtain the Handbook.

B. Topics Covered This subchapter contains:

• An explanation of how information is presented;

• A description of the subdivisions of the Handbook; and

• Information about how to obtain the Handbook.
C. Organization of

Subchapter
This subchapter has three parts with a total of four sections.

Section  Name of Part   Name of Section Page 

1B1.1-1  Overview   Overview   5

1B2.1-1  Organization   Presentation of         
Information   6

1B2.1-2   Subdivisions   7

1B3.1-1  Subscriptions   How to Obtain         
the Handbook   9

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  Title 5, Chapters 83 and 84

• Code of Federal Regulations:  Title 5, Parts 831, 841, 842, 843, 844,
845, and 846
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Part 1B2  Organization

Section 1B2.1-1  Presentation of Information

A. Format The information in this Handbook is presented in a format that is somewhat
different from most OPM publications.  The information is subdivided as
follows:

• Chapters
• Subchapters
• Parts
• Subparts
• Sections
• Paragraphs

See section 1B2.1-2 below for an explanation of these subdivisions.
B. Structure Most Chapters in this Handbook have as their first two subchapters, a

subchapter on the Civil Service Retirement System (CSRS) and a
subchapter on the Federal Employees Retirement System (FERS).  The
CSRS subchapter gives complete information about the Chapter subject and
how it pertains to CSRS.  The FERS subchapter states what CSRS
information also applies for FERS and contains the information that is
different for FERS.

EXCEPTION: In some Chapters, (such as this Chapter and the coverage
Chapter) the CSRS and FERS information is merged into a
single subchapter.

C. Logos Subchapters containing CSRS information have a CSRS logo at the top of
the page.  Subchapters containing FERS information have a FERS logo. 
Subchapters containing information that applies to both systems have both
logos.  This lets readers tell at a glance whether a page contains CSRS
information, FERS information, or both.
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Section 1B2.1-2  Subdivisions

A. Chapters Chapters are the major subdivisions of this Handbook.  Each Chapter is
identified with a number and a title.

Example:  Chapter 10 Coverage
B. Subchapters Chapters are divided into subchapters.  Subchapter topics are limited to

specific categories-CSRS, FERS, Examples, Charts, Illustrations, and Forms
Facsimiles for Local Reproduction.  In some Chapters the last three items
are combined as "Job Aids."  Each subchapter has a title and is identified
with a capital letter that follows the Chapter number.

Example: Subchapter 10B    Examples of Application of Coverage
Rules

C. Parts and
Subparts

Subchapters may be divided into parts and subparts, but not all subchapters
have them.  Parts and subparts are primarily to group sections into coherent
units.  Each part has a title and is identified with a number following the
Chapter and subchapter identifiers.  To identify a subpart, the Handbook
system places a period (.) after the part identifier, followed by a number.

Example of a part identifier:

Part 10B1   New Hires

Example of a subpart identifier:

Subpart 10A1.2   Historical Background
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Section 1B2.1-2  Subdivisions (Cont.)

D. Sections Sections are the basic informational units of this Handbook.  A subchapter
may have no parts or subparts, but it always has sections.  Each section has a
number preceded by all the identifiers for the subpart and a dash.  (If there is
no part or subpart, the identifier for the missing subdivision is 1.)

Example: Section 10A1.2-1   Background:  Retirement System
Coverage

This numbering system allows users to locate any section in the Handbook
by its number without needing to consult an index or table of contents.

E. Paragraphs Sections are organized in paragraphs.  Each paragraph has a label appearing
in bold type to its left and identified by a capital letter (for example, A). 
Paragraphs may be made of narrative information, charts, lists, or any other
device that lends itself to clear presentation of the information.
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Part 1B3  Subscriptions

Section 1B3.1-1  How to Obtain the Handbook

A. The "Rider" OPM periodically notifies agencies of the opportunity to purchase
publications, including this Handbook, through the rider system.  By
purchasing the Handbook through the rider system, agencies receive the
advantage of bulk printing rates.  Agencies that subscribe through the rider
system automatically receive new updates of the Handbook, but would not
receive previously published updates.  As with other orders through the rider
system, orders for the Handbook must be submitted from the agency
headquarters level.

B. Direct Orders The Washington, D.C., Headquarters Printing Office of Federal agencies,
and non-Federal entities, may place orders with:

U.S. Government Printing Office
Superintendent of Documents
Washington, DC  20402

Orders can be placed any time with GPO.  The subscription includes
material published to date and updates as they are issued.

C. Downloading
from the Bulletin
Board

The Handbook also is available on OPM Mainstreet, the OPM computer
bulletin board.

The telephone number for OPM Mainstreet is 202-606-4800.  Your
communications software should be set to the following:

Baud:  Up to 14,400
Parity:  None
Data bits:  8
Stop bit:  1
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Section 1B3.1-1  How to Obtain the Handbook (Cont.)

C. Downloading
from the Bulletin
Board (Cont.)

>The information is available from the main menu.  Follow the instructions
below.

Select:

(1) Forums:  Area of Special Interest
then

(A) Retirement and Insurance Service
then

(A) For Benefits Administration
then

Look for your particular interest <

D. Distribution
Within Agencies

The extent of the distribution of the Handbook within an agency is a matter
for the determination of the agency.  Employing offices must follow internal
agency procedures to obtain sufficient number of copies of the Handbook to
meet their needs. 

When updates are either received in incorrect quantities or not received at
all, you should contact your agency's Printing Officer.  The Printing Officer
will contact the agency's GPO Account Representative.  To find out who
your agency's Printing Officer is, contact your administrative  services
personnel at agency headquarters.

E. Non-Federal
Entities

Private persons and organizations may subscribe to this Handbook by
contacting the Government Printing Office directly.
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Subchapter 1C  OPM and Agency Responsibilities
Part 1C1  Overview

Section 1C1.1-1  Overview

A. Introduction This subchapter covers the respective responsibilities of OPM and
employing agencies for retirement matters.

B. Topics Covered This subchapter covers:

• OPM's responsibilities for administering CSRS and FERS;

• General agency responsibilities for retirement matters;

• The responsibilities of the agency headquarters level Retirement
Counselor as the agency's program manager for retirement;

• The responsibilities of retirement counselors in local installations; and

• The responsibilities of payroll offices.
C. Organization of

Subchapter
This subchapter has three parts.

   Part    Name of Part    Page

1C1.1-1 Overview     11

1C2.1-1 OPM Responsibilities     12

1C3.1-1 Agency Responsibilities     15

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8350

• Code of Federal Regulations:  5 CFR 831.102 and Part 841
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Part 1C2  OPM Responsibilities

Section 1C2.1-1  OPM Responsibilities

A. Administration of
CSRS and FERS

OPM has overall responsibility for administering the CSRS and FERS.  Its
major responsibilities are outlined below.

B. Regulations and
Instructions

OPM issues regulations and instructions to administer the retirement
systems.  The retirement regulations are published in Parts 831 (for CSRS)
and 841 through 846 (for FERS) of Title 5, Code of Federal Regulations. 
Implementing instructions are published in this Handbook.

C. Individual
Retirement
Record

OPM maintains individual retirement records of separated employees, and
prior records of employees who have transferred between agencies.  OPM
also maintains CSRS designations of beneficiary on active and separated
employees and FERS designations of beneficiary of separated employees
and annuitants.

D. Claims
Adjudication

OPM responsibilities for claims adjudication include the following
activities.

• OPM receives retirement packages from agency payroll offices and
adjudicates CSRS and FERS retirement and survivor claims, as well as
applications for refunds of retirement monies and for service credit
payments for civilian service.

• In adjudicating claims for retirement, OPM's claims examiners review
all documents to verify entitlement to annuity, health benefits coverage,
and life insurance coverage and, if necessary, obtain additional
documentation.  The examiners determine benefit entitlement under the
applicable provisions of law, coordinate benefit entitlement as required
with Social Security, OWCP, etc., and authorize payment of annuity.



   CSRS Administration and General Provisions FERS   13
Chapter 1

CSRS and FERS Handbook August, 1996

Section 1C2.1-1  OPM Responsibilities (Cont.)

D. Claims
Adjudication
(Cont.)

• In adjudicating claims for death benefits, OPM determines survivors'
eligibility for benefits and the type of benefit due.

• OPM determines applicants' eligibility for refunds of retirement
deductions and authorizes payment of refunds.  OPM also determines
applicants' eligibility to make deposits and redeposits for service,
confirms creditability of service for retirement, and computes the
amount due the Civil Service Retirement and Disability Fund (the
Fund).

• In carrying out its responsibilities for claims adjudication, OPM must
also apply pertinent provisions of law requiring payment of benefits to
former spouses of employees and retirees, collection of debts owed the
U.S. Government, collection of Federal and State income taxes, and
collections of overpayments from the Fund.

E. Account
Maintenance

OPM serves as "personnel and payroll office" for approximately 2 million
retirees and survivors.  In this capacity, OPM carries out activities such as
the following.

• OPM redetermines benefits when agencies submit additional
information about an employee's employment history, or when events,
such as a post-retirement change in marital or family status, change a
retiree's or survivor's entitlement.

• OPM conducts the Federal Employees Health Benefits (FEHB) open
season activities for annuitants and survivors.

• OPM responds to inquiries from annuitants and maintains annuitant
accounts when they move, change tax withholdings, or health benefits
and life insurance, etc.

• OPM carries out various survey and matching programs to verify
annuitants' continued entitlement to benefits.
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Section 1C2.1-1  OPM Responsibilities (Cont.)

F. Financial
Records

OPM accounts for retirement monies received by OPM and disbursed to
benefit recipients, insurance carriers, and Federal and State tax entities,
maintains retirement control accounts, and determines the financial
condition of the Fund.

G. Continuing
System
Administration

OPM prepares forms and informational materials for use by employees,
agencies, and annuitants, provides training for agency personnel, responds to
inquiries from agency headquarters Retirement Counselors, and makes
recommendations to the President and Congress for changes to improve the
retirement system.

H. Retirement and
Insurance Service

OPM's Retirement and Insurance Service (RIS) carries out the agency's
responsibilities for administering CSRS and FERS.
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Part 1C3  Agency Responsibilities

Section 1C3.1-1  Agency Responsibilities

A. Agency Head 1. An agency head or his or her designee is responsible for designating the
agency headquarters level Retirement Counselor and designating
certifying officers.  Agencies should notify OPM in writing of any
change in the designated Retirement Counselor.  The notification
should come from the Director of Personnel or equivalent official, to
the Agency Services Division.

2. The agency head also bears overall responsibility for the quality and
timeliness of submissions of records to OPM.  Agencies are responsible
for insuring that all records and required documentation are received by
OPM no later than 30 days after the date of separation (or death in the
case of a deceased employee).  For disability retirements, agencies are
to ensure that all records and supporting documentation will be
received by OPM no later than 30 days after the date on which the
employee files the application with the employing agency.

B. Agency
Retirement
Counselor

1. The agency headquarters level Retirement Counselor is the agency
headquarters level program manager for retirement matters.  The
agency Retirement Counselor responsibilities include:

• Managing retirement program matters within the agency;

• Serving as the agency liaison with OPM and other agencies on
retirement matters;

• Interpreting policy directives, reviewing and commenting on
proposed policy changes affecting government-wide programs,
formulating agency policy and seeking assistance from OPM if
needed to resolve questions not addressed in OPM's written
instructions;

• Providing for training and education of local personnel who are
responsible for retirement matters, and for employee counseling
programs; and
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Section 1C3.1-1  Agency Responsibilities (Cont.)

B. Agency
Retirement
Counselor (Cont.)

• Evaluating the accuracy and timeliness of retirement submissions to
OPM and the effectiveness of agency pre-retirement counseling
programs, and making recommendations to agency management.

2. An agency retirement counselor does not normally:

• Provide one-on-one retirement counseling to employees; or

• Become involved in individual retirement cases.

3. Subchapter 1D contains a more detailed description of agency
retirement counselor responsibilities for agency use in agency
retirement counselors' position descriptions

C. Local Personnel
Offices

At the local level, agencies are responsible for:

• Determining employees' retirement coverage correctly;

• Providing pre-retirement counseling for groups of employees and
individual employees;

• Counseling employees concerning making service credit payments and
post-56 military deposits and assisting employees with applications;

• Verifying creditability of service;

• Verifying retirees' eligibility to retain health and life insurance in
retirement, certifying life insurance coverage and amounts in death in
service cases, and transferring necessary documentation of health and
life insurance coverage to OPM;

• Providing employees and survivors of deceased employees estimates of
expected benefits and assisting them in the preparation of the
retirement or refund application and related documentation;
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Section 1C3.1-1  Agency Responsibilities (Cont.)

C. Local Personnel
Offices (Cont.)

• Certifying the personnel office portion of applications for retirement,
refunds, death benefits, and service credit payments;

• Directing annuitants and their survivors and other former employees
who have questions about their benefits to OPM for assistance; and

• Requesting assistance, as needed, from the agency headquarters
Retirement Counselor about retirement matters.

For a complete discussion of agency responsibilities in assisting employees
to plan for retirement and apply for annuity, see Chapter 40, Planning and
Applying for Retirement.

D. Payroll Offices Agency payroll offices are responsible for:

• Withholding retirement deductions from employees' pay, making the
correct agency contribution, and transmitting these monies to the Fund;

• Preparing and maintaining an individual retirement record for each
employee who is covered by CSRS or FERS;

• Maintaining post-56 military deposit accounts;

• Certifying individual retirement records and related records, and
ensuring the correctness of data in these records;

• Certifying that the payroll office portion of applications for retirement
and survivor benefits is accurate and complete; and

• Maintaining retirement control accounts and preparing retirement
accounting reports.
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Subchapter 1D  Job Aids

Section 1D1.1-1  Copies of Job Aids

A. Description • This subchapter contains the following job aid for agency use:

Description of Agency Retirement Counselor Responsibilities
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Agency Retirement Counselor Responsibilities

The agency headquarters Retirement Counselor is responsible for establishing and coordinating
department/agency retirement policy and efficient retirement processing procedures, and assuring policy
compliance among the various operating offices.

These activities involve functioning as liaison within the department/agency between payroll and
personnel offices and, in large departments, between the central policy-making branch and operating
personnel offices.  In carrying out external liaison activities with other agencies, primarily OPM, the
Retirement Counselor will be an active member of the Interagency Advisory Group of Retirement
Counselors attending meetings and participating in subcommittees.

The combination of extensive knowledge of Federal retirement systems and of department/agency
operations uniquely qualifies the Retirement Counselor to formulate and provide input to retirement
policy at the department/agency level and to respond as the department/agency spokesperson when asked
for input on retirement matters.

The Retirement Counselor is also responsible for assuring that employees are able to make informed
decisions regarding their retirement benefits.  This may best be accomplished via a comprehensive
retirement counseling program including on-demand counseling by trained, knowledgeable personnelists,
and regularly scheduled pre-retirement seminars.  If such a program is already in existence, the
Retirement Counselor will be involved in evaluating its effectiveness and instituting enhancements where
necessary.  If no program exists, it may be necessary to develop a retirement counseling policy and
implement a program.

In carrying out these responsibilities, a Retirement Counselor is typically engaged in the following
activities:

1. Management Oversees and provides direction to the department/agency retirement
counseling program.

Serves as central point for the dissemination of policy and procedural
guidance to appropriate headquarters and field operating personnel offices.

Serves as the authoritative resource in department/agency for technical
information regarding retirement matters.
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Agency Retirement Counselor Responsibilities (Cont.)

1. Management
(Cont.)

Serves as departmental/agency liaison with OPM and other agencies on
retirement matters.

Manages a communication network within the department/agency of
retirement counselors and processors, and coordinates the flow of
information between them and external agencies (OPM, SSA, IRS, Thrift
Board).

Coordinates retirement processing and policy issues among internal offices
such as payroll, classification, staffing, etc.

Regularly exchanges information with OPM regarding retirement-related
issues, including legislative and regulatory activity, and court cases.

2. Resources Up-to-date copies of OPM publications, including technical and processing
manuals.

Access to knowledgeable sources at OPM.

Regular IAG meetings.

Special training.
3. Policy

Development and
Interpretation

Formulates departmental/agency policy and provides overall direction and
guidance on retirement matters.

Reviews and comments on proposed legislation and regulations affecting
government-wide benefits programs.

Interprets policy, regulations, and legislation, and develops
department/agency operating procedures.
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Agency Retirement Counselor Responsibilities (Cont.)

4. Resources Timely receipt of proposed, interim, and final regulations from OPM.

Advance consultation with OPM when possible about upcoming changes
that may significantly impact department/agency operations.

5. Training and
Education

Provides training to headquarters and field retirement counselors and
processors through in-house or external sources.

Provides for the delivery of pre-retirement seminars and counseling to
employees through in-house or external sources.

Publicizes changes in retirement benefits, open season deadlines, etc.,
through in-house publications such as employee memos and newsletters.

6. Resources Up-to-date information about interagency training resources.

Information exchange about courses and materials available from external
sources.

Timely receipt of information suitable for publication.
7. Evaluation Conducts evaluations of operating personnel office responsibilities, such as

coverage decisions, retirement coding, and quality and timeliness of agency
submissions of retirement documents to OPM, and takes appropriate steps to
improve performance where needed.

Evaluates the effectiveness of department/agency-wide pre-retirement
counseling programs and takes appropriate steps to improve their quality as
needed.
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Agency Retirement Counselor Responsibilities (Cont.)

8. Resources OPM-developed criteria for measuring acceptable performance in operating
programs.

Basic pre-retirement counseling program standards and criteria to be used
when expanding a program.

9. Duties Not
Normally
Performed by a
Retirement
Counselor

Does not function as an expediter of retirement cases at OPM except in
extraordinary situations.

Does not provide one-on-one retirement counseling to employees. 
However, Retirement Counselors at very small agencies may also be
responsible for providing counseling services.
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Subchapter 2A  CSRS
Part 2A1  General Information

Section 2A1.1-1  Overview

A. Introduction This subchapter covers CSRS annuity cost-of-living adjustments (COLA's)
based on increases in the Consumer Price Index (CPI).

B. Topics Covered This subchapter covers:

• The definition of COLA's and terms related to COLA's;

• The computation of COLA's;

• The proration of the initial COLA; and

• Additional information associated with COLA's.
C. Organization of

Subchapter
The CSRS subchapter has five parts.

  Part     Name of Part  Page

  2A1 General Information 1

  2A2 Computation 3

  2A3 Proration 5

  2A4 Survivor Annuities 7

  2A5 Miscellaneous 8

NOTE: Subchapter 2B about COLA's for annuitants under FERS begins on
page 9.

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8340

• Code of Federal Regulations:  5 CFR Part 831
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Section 2A1.1-2 Definitions

A. Base Quarter The calendar quarter ending September 30 for any given year.
B. Consumer Price

Index (CPI)
The index published monthly by the Department of Labor that reflects
changes in consumer prices for urban wage earners and clerical workers.

C. Base Quarter
Price Index

The arithmetical mean of the CPI for the 3 months comprising a base
quarter (currently, July, August, and September).

D. Cost-Of-Living
Adjustment
(COLA)

An increase in an annuity based on the increase in the CPI between two
consecutive base quarters.

E. Effective Date Cost-of-living adjustments are effective on December 1 of the year in which
an annuitant becomes eligible.  (Increases are first reflected in annuity
checks payable in January following the effective date.)

F. Annuity
Commencing Date

The date an annuity first begins to accrue.
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Part 2A2  Computation

Section 2A2.1-1  Computation of COLA'S

A. COLA Rate The amount of a COLA is determined by the percent change in the base
quarter price index from the previous year to the year in which the COLA is
to become effective, adjusted to the nearest 1/10 of 1 percent.

EXAMPLE:
Base Quarter

Year Price Index

1988 177.8
1987 113.3
Difference 4.5

   4.5    x   100 = 3.97
 113.3

COLA rate = 4.0% (adjusted to the nearest 1/10 
of 1%) effective December 1, 1988

B. COLA Increase 1. An individual's new gross monthly annuity, reflecting the COLA
increase, is calculated by multiplying the old gross monthly annuity by
the COLA factor (1 plus the COLA rate):

Gross monthly annuity x (1 + rate).

2. The gross monthly annuity is the annuity payable after adjustments have
been made, when applicable, for all of the following:

• Reduction of survivor benefits;

• Reduction for alternative annuity;

• Reduction for early retirement; and

• Reduction for unpaid deposit service performed before October 1,
1982
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Section 2A2.1-1  Computation of COLA'S (Cont.)

B. COLA Increase
(Cont.)

EXAMPLE:

COLA = 4.0%

Gross monthly annuity before COLA $1,730.00
Multiply by COLA factor (1 + .04) x    1.04 
Gross monthly annuity after COLA
(rounded to next lower dollar) $1,799.00

NOTE 1: The gross monthly annuity is always rounded to the next
lower dollar.  However, the gross monthly annuity after a
COLA must reflect an increase of at least $1.00.

NOTE 2: The COLA is applied before withholdings are made for tax
and for health and life insurance premiums.
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Part 2A3  Proration

Section 2A3.1-1  Proration of First COLA

A. General Rule The amount of an annuitant's first COLA is prorated.  The proration is based
on the number of months from the annuity commencement date to the
effective date of the first COLA after the commencement date.

1. Retirees receive one-twelfth of the applicable cost-of-living increase for
each month, not to exceed 12 months, that they are in receipt of an
annuity before December 1.

2. To receive the full December 1 increase, a retiree's commencing date for
retirement can be no later than December 31 of the previous year.

B. Procedure From the chart below, determine the number of months on the annuity roll at
the time of the COLA.  Divide the COLA rate by 12, and multiply the
answer by the number of months on the annuity roll.  Round the answer to
the nearest 1/10 of 1 percent.  The result is the prorated COLA.

COLA rate x Number of months  =  Prorated COLA
   12 on annuity roll

If Monthly Annuity Number of Months
Commences During -- On Roll is --

December of previous year 12
January 11
February 10
March  9
April  8
May  7
June  6
July  5
August  4
September  3
October  2
November  1
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Section 2A3.1-1  Proration of First COLA (Cont.)

B. Procedure (Cont.) EXAMPLE 1: If a retiree's commencing date is December 1, 1989, the
retiree does not receive a COLA increase in the January 1990 check but
does receive the full December 1990 COLA increase in the January 1991
annuity check.

EXAMPLE 2: COLA = 4.0%

Annuity commences August 1
Number of months on roll = 4

Gross monthly annuity BEFORE COLA = $2,000

 4  x 4 = 1.3% Prorated COLA
12 

Gross monthly annuity AFTER COLA:
$2,000 x (1 + .013) = $2,026

IMPORTANT: The proration applies only to the annuitant's first
COLA.
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Part 2A4  Survivor Annuities

Section 2A4.1-1  Survivor Annuities

A. Spouse, Former
Spouse, Insurable
Interest

An annuity payable to an annuitant's survivor normally commences on the
day after death.

1. If the retiree received his or her first COLA, the survivor annuity is not
subject to proration.

2. If the retiree had not received his or her first COLA, the survivor's first
COLA is prorated based on the commencing date of the retiree's
annuity.

Here are two examples that illustrate the rules listed above.

If Employee Then Survivor
Retires Dies COLA Is

EXAMPLE 1: June 1 July 14 Subject to proration

EXAMPLE 2: June 1 January 10 Not subject to proration with
the next COLA increase. 
(Retiree received prorated
increase effective December
1 following commencement
of the annuity.)

NOTE: While the retiree is living, the potential survivor benefit receives
the same COLA increases the annuitant receives.

B. Children Children's annuities are increased by COLA's effective December 1 and are
payable in the January annuity check.  However, unlike other annuitants'
COLA's, children's COLA's are not subject to proration.

The COLA is based on the annuity payable before any deductions are made
(for example, health benefits).
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Part 2A5  Miscellaneous

Section 2A5.1-1  Miscellaneous Provisions

A. Voluntary
Contributions

The law does not provide for COLA's for additional annuities purchased at
retirement by voluntary contributions.

B. Reemployed
Annuitants

A reemployed annuitant's pay is offset by the amount of the annuity (see
Chapter 100, Reemployed Annuitants).  When a COLA is applied to the
annuity, the employing office must make an additional salary offset.  The
agency determines the new monthly rate to be used for reducing the salary
by adding the COLA (full or prorated, as appropriate) to the previous rate. 
The additional offset in pay is effective from December 1 of such year.

C. COLA Cap An annuity may not be increased by a COLA to an amount that exceeds the
greater of:

• The current payable rate for GS-15, step 10; or

• An amount equal to an individual's final pay (or average pay, if higher)
increased by all cumulative average GS pay increases from the
commencing date of the annuity to the effective date of the COLA.

The cumulative GS increases are used in all cases, even though the
individual may have been employed under a different pay system.

This cap applies to any COLA increases to an annuity.  In no instance is an
annuity that exceeds the cap reduced.
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Subchapter 2B  FERS
Part 2B1  General Information

Section 2B1.1-1  Overview

A. Introduction This subchapter covers FERS annuity cost-of-living adjustments (COLA's)
based on increases in the Consumer Price Index (CPI).

This subchapter explains how FERS differs from CSRS.  It refers readers to
the CSRS rule that applies or gives the FERS rule if it is different.

Subchapter 2B also provides information regarding the determination of
COLA's for transfer employees with a CSRS component.

B. Organization of
Subchapter

This FERS subchapter has six parts.

Part Name of Part Page

 2B1 General Information 9

 2B2 Computation 10

 2B3 Proration 13

 2B4 Transfer Employees With a CSRS
Component 14

 2B5 Survivor Annuities and Death Benefit 15

 2B6 Miscellaneous 17

C. Applicable CSRS
Provision

The following section of subchapter 2A applies to FERS employees:

• Section 2A1.1-2:  Definitions
D. Statement of

Authority
This subchapter is based on the law cited below.

• United States Code:  5 U.S.C. 8462
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Part 2B2  Computation

Section 2B2.1-1  Computation of COLA'S

A. Eligibility FERS COLA's do not apply to annuitants who are under age 62 as of
December 1, except:

1. Disability annuitants, including military reserve technicians who are
medically disqualified for military service or the rank required to hold
their positions.  However, disability annuitants who are receiving 60
percent of their average salary do not receive COLA's.

2. Military reserve technicians whose separation from technician service
resulted from loss of military membership or rank on account of
disability after attaining age 50 and completing 25 years of service.

3. Employees who retired under the special provisions for law enforcement
officers, firefighters, or air traffic controllers.

4. Spouse, former spouse, and insurable interest survivor annuitants.

NOTE 1: Under FERS, children's annuities are increased under CSRS
provisions rather than FERS provisions.

NOTE 2: Under CSRS rules, retirees may receive a COLA at any age.
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Section 2B2.1-1  Computation of COLA'S (Cont.)

B. COLA Rate As under CSRS, the amount of a COLA is determined by the percent change
in the base quarter price index from the previous year to the year in which
the COLA is to become effective adjusted to the nearest 1/10 of 1 percent.

Generally, FERS COLA's are 1 percent less than the increase in the CPI as
determined under the law.  However, if the CPI increase is between 2 and 3
percent the FERS COLA is 2 percent.  If the actual increase is 2 percent or
less, the FERS COLA matches the CPI increase.

The following table summarizes the above information.

If the Increase Then the Annual 
in CPI Is FERS COLA Is

Up to 2.0% Same as CPI
2.0% to 3.0% 2.0%
Above 3.0% CPI increase minus 1.0%

EXAMPLE:
Base Quarter

  Year Price Index

  1988 117.8
  1987 113.3
Difference 4.5

  4.5  x 100 = 3.97% (CPI increase)
113.3

3.97% - 1.00% = 2.97%

   COLA Rate = 3.0% (adjusted to the nearest 1/10 of 1%) effective 
      December 1, 1988
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Section 2B2.1-1  Computation of COLA'S (Cont.)

C. COLA Increase The CSRS rules in section 2A2.1-1 on how to determine the COLA increase
generally apply under FERS; however, the gross monthly annuity used in the
FERS COLA computation is defined a little differently.  The FERS gross
monthly annuity is the annuity payable after the following adjustments
(when applicable) have been made:

• Reduction for survivor benefits;

• Reduction for alternative annuity;

• Reduction for early retirement under MRA + 10 and early deferred
provisions.

NOTE 1: The CSRS reduction for pre-October 1, 1982, deposit
service does not apply to FERS annuities that do not have a
CSRS component.

NOTE 2: See section 2B6.1-1, paragraph A for the rules covering
disability retirees.

D. Disability
Annuitants

When a disability annuity increases because of a COLA, the reduction (if
any) for the Social Security benefit also increases.  (See Chapter 60,
Disability Retirement.)
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Part 2B3 Proration

Section 2B3.1-1  Proration of First COLA

A. General Rule The rules in section 2A3.1-1 on proration of the first COLA for CSRS apply
under FERS.

For FERS annuitants who are not eligible to receive a COLA during their
first year (or more) on the annuity roll, the initial COLA they receive (after
becoming eligible) is the full COLA without proration.  The annuitants who
fall in this category are:

• Annuitants under age 62 whose annuity commences at least 1 year prior
to reaching age 62;

• Disability annuitants whose annuity benefits are based on 60 percent of
average pay.

EXAMPLE 1:  Bill retired at age 59.  He will become 62 in July 1990. 
In January 1991, he will receive an unprorated COLA.

EXAMPLE 2:  Jane is a disability retiree.  From July 1, 1988, to June
30, 1989, she received 60 percent of her high-3.  On July 1, 1989 she began
receiving 40 percent of her high-3.  In January 1990, she will receive an
unprorated COLA.
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Part 2B4  Transfer Employees With a CSRS Component

Section 2B4.1-1  Transfer Employees With a CSRS Component

A. Transfer
Employees With a
CSRS Component

Certain FERS annuitants are entitled to a CSRS annuity computation for a
portion of their annuity.  The CSRS portion of the annuity is subject to
CSRS COLA rules, rather than FERS COLA rules.

CSRS COLA rules do not require the annuitant to be age 62.  Therefore, the
CSRS portion of the annuity may increase even though no FERS increase is
payable.
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Part 2B5 Survivor Annuities and Death Benefit

Section 2B5.1-1  Survivor Annuities

A. Spouse, Former
Spouse, Insurable
Interest

1. An annuity payable to a FERS retiree's survivor normally commences
on the day after death.

2. FERS survivor annuities are increased by COLA's after they commence
even though the survivor annuitant is not yet age 62.  The proration rules
in Part 2B2 apply to the first COLA paid to the survivor of a retiree who
dies before having been retired for a year or to the survivor of an
employee who died in service.

EXAMPLE 1:  Retiree is age 59 when he retires in June 1989.  He dies
at age 61 in June 1991.  The retiree had not received a COLA because he
had not reached age 62.  In December 1991, the survivor annuity receives a
full COLA because the retiree's annuity had begun more than a year earlier.

EXAMPLE 2:  Same as Example 1 except that retiree dies in
November 1989.  In December 1989, the survivor annuity (which
commenced in November) receives a prorated COLA based on the fact that
the deceased retiree's annuity commenced in June.  (Half of the regular
COLA would be payable because 6 months had passed.)

3. When a retiree dies, the potential survivor benefit calculated at
retirement is increased by the total percent that the retiree's annuity had
increased since retirement.  If the retiree had received no COLA
increases because he or she was under age 62, there is no increase in the
survivor benefit.  On the effective date of the next COLA, the survivor
annuity increase is determined based on the length of time that has
passed since the annuity was first payable to the deceased retiree.  If at
least one year has passed since the deceased retiree's annuity
commenced, the survivor annuity is increased by a full COLA.  If less
than one year has passed, the COLA is prorated based on the retiree's
annuity commencing date.

4. FERS survivor annuities do not have CSRS components.  The entire
survivor annuity is subject to FERS COLA rules, even if it is based on a
basic employee annuity that includes a CSRS component.

B. Children Cost-of-living adjustments for children's annuities under FERS are
determined under CSRS rules.  (See section 2A4.1-1.)
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Section 2B5.1-2  Death Benefit

A. Lump-Sum Death
Benefit

The FERS basic employee death benefit (see Chapter 70, Spouse Benefits -
Death of an Employee) is an amount equal to 50 percent of the employee's
final pay (or average pay, if higher) plus $15,000 adjusted for COLA's under
CSRS rules.  See subchapter 2C for lump-sum benefit amounts for each
COLA increase.
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Part 2B6  Miscellaneous

Section 2B6.1-1  Miscellaneous COLA Provisions

A. Disability
Annuitants

1. COLA's are not payable on disability annuities during the annuitant's
first year on the annuity roll if the annuity rate is based on 60 percent of
his or her average salary.  If an annuitant is removed from the roll for
recovery or restoration to earning capacity, he or she is restored at the
60 percent rate for a year and not eligible for COLA's for that year.

2. COLA's are payable during the first year if:

• The annuitant's rate is based on an earned benefit; or

• The annuity is recomputed because the annuitant has reached age
62.

NOTE: The Social Security offset also does not increase by COLA's
during the first year.

3. After the first year, both the disability annuity and the Social Security
offset increase under the FERS COLA rules.

4. Even though the disability annuity may include 5 or more years of
creditable CSRS service, the disability annuity is increased totally under
FERS COLA rules, unless:

• The annuitant's rate is based on an earned benefit that includes a
CSRS component; or

• The annuity is recomputed because the annuitant has reached age
62 and includes a CSRS component.

B. Reemployed
Annuitants

The CSRS rule in section 2A5.1-1 for reemployed annuitants applies under
FERS.
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Subchapter 2C  Job Aids

Section 2C1.1-1  Copies of Job Aids

TABLE OF CSRS COLA's FOR FEDERAL RETIREES

Effective Amount of
Date Year Increase

 > March 1 1996 2.6%  <
March 1 1995 2.8%
March 1 1994 2.6%
December 1 1992 3.0%
December 1 1991 3.7%
December 1 1990 5.4%
December 1 1989 4.7%
December 1 1988 4.0%
December 1 1987 4.2%
December 1 1986 1.3%
December 1 1985 No Increase
December 1 1984 3.5%
April 1 1983 3.9%*
March 1 1982 8.7%
March 1 1981 4.4%
September 1 1980 7.7%
March 1 1980 6.0%
September 1 1979 6.9%
March 1 1979 3.9%
September 1 1978 4.9%
March 1 1978 2.4%
September 1 1977 4.3%
March 1 1977 4.8%
March 1 1976 5.4%
August 1 1975 5.1%
January 1 1975 7.3%
July 1 1974 6.3%
January 1 1974 5.5%
July 1 1973 6.1%
July 1 1972 4.8%
June 1 1971 4.5%
August 1 1970 5.6%
November 1 1969 5.0%
March 1 1969 3.9%
May 1 1968 3.9%
January 1 1967 3.9%

*3.3% for non-disabled employee annuitants under age 62
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Section 2C1.1-1  Copies of Job Aids (Cont.)

TABLE OF FERS COLA'S FOR FEDERAL RETIREES

Effective Amount of
Date Year Increase

 > March 1 1996 2.0%  <
March 1 1995 2.0%
March 1 1994 2.0%
December 1 1992 2.0%
December 1 1991 2.7%

   December 1 1990 4.4%
December 1 1989 3.7%
December 1 1988 3.0%
December 1 1987 3.2%
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Section 2C1.1-1  Copies of Job Aids (Cont.)

TABLE OF COLA ADJUSTMENTS TO $15,000 PORTION OF
FERS BASIC EMPLOYEE DEATH BENEFIT

The law provides that the FERS Basic Employee Death Benefit is an amount equal to 50 percent of the
employee's final annual pay (or average pay, if higher), plus $15,000, adjusted for COLA's under CSRS
rules.

Effective Basic Benefit
Date Year CSRS COLA Amount

> March 1 1996 2.6% $20,734.01  <
March 1 1995 2.8% $20,208.59
March 1 1994 2.6 $19,658.16
December 1 1992 3.0 $19,160.00
December 1 1991 3.7 $18,601.94
December 1 1990 5.4% $17,938.23
December 1 1989 4.7% $17,019.19
December 1 1988 4.0% $16,255.20
December 1 1987 4.2% $15,630.00
January 1 1987 N/A $15,000.00

NOTE 1: Recipients of this death benefit are entitled to a COLA if
the employee died on or after the effective date of that
COLA.

> NOTE 2: The COLA effective March 1996 for retirees is effective
for death benefit recipients in any case in which the
employee dies on or after March 1, 1996, and before
March 1, 1997.  <
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Subchapter 3A  CSRS and FERS 
Part 3A1  General Information

Section 3A1.1-1  Overview

A. Introduction This chapter explains the rules that apply to requests for reconsideration
and/or appeals of OPM decisions.

B. Topics Covered This chapter covers the procedures an individual must follow to request
reconsideration of an initial OPM decision or to appeal a final OPM
decision.

NOTE 1: See Chapter 11, Elections of FERS Coverage, for the procedures
an agency must follow in making initial decisions about certain
elections to transfer to FERS.

NOTE 2: See Chapter 46, Special Retirement Provisions for Law
Enforcement Officers, Firefighters, Air Traffic Controllers, and
National Guard Technicians, for the procedures an agency must
follow in making coverage determinations for law enforcement
officers and firefighters.

C. Organization of
Subchapter

This subchapter has three parts.

Part Name of Part Page

3A1 General Information 1

3A2 Reconsideration 2

3A3 Appeal 4

D. Statement of  
Authority

This chapter and its contents are based on the laws and regulations cited
below.

• United States Code:  5 U.S.C. 8347(d) and 5 U.S.C. 8461(e)(1)

• Code of Federal Regulations:  5 CFR 831.109-110 and
5 CFR 841.305-309
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Part 3A2  Reconsideration

Section 3A2.1-1  Request for Reconsideration

A. General Rule Generally, any individual whose rights or interests under CSRS or FERS are
affected by a decision of OPM may request OPM to review its initial
decision.

A decision is considered an initial decision when rendered by OPM in
writing and stating the right of reconsideration.

B. Exception:  Final
Initial Decisions

When circumstances warrant, OPM's initial decision will be issued as a final
decision.  Such decisions provide a direct appeal right to the Merit Systems
Protection Board (MSPB).  (See part 3A3.)

                           
C. Content of 

Reconsideration 
Request

A request for reconsideration must be in writing, must include the
individual's name, address, date of birth, and claim number (if applicable),
and must state the basis for the request.

D. Time Limit on
Filing Recon-
sideration
Request

A request for reconsideration must be received by OPM within 30 calendar
days from the date of the initial decision.

OPM may extend the time limit for filing when the individual shows that he
or she:

• Was not notified of the time limit and was not otherwise aware of it; or

• Was prevented by circumstances beyond his or her control from making
the request within the time limit.

E. Final Recon-
sideration 
Decisions

OPM will issue a final reconsideration decision in writing.  The decision
will set forth the findings and conclusions of the reconsideration in full and
contain notice of the right to appeal.  (See part 3A3.)

Copies of the final reconsideration decision will be sent to the individual, to
any competing claimants, and where applicable, to the agency.
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Section 3A2.1-2  Competing Claimants

A. Competing 
Claimants

Competing claimants are applicants for survivor benefits based on the
service of a deceased employee, separated employee, or retiree when:

1. An annuity or lump-sum benefit is payable based on the service of the
deceased employee, separated employee, or retiree;

2. Two or more claimants have applied for an annuity or lump-sum benefit
based on the service of the deceased employee, separated employee, or
retiree; and

3. An OPM decision in favor of one claimant will adversely affect another
claimant(s).

B. Notification
Requirement

When a competing claimant files a request for reconsideration, OPM
notifies the other competing claimants of the request and gives them an
opportunity to submit written substantiation of their claim.

C. Final Recon-
sideration
Decisions
Involving
Competing
Claimants

In cases involving competing claimants, OPM  will issue a final
reconsideration decision in writing.  The decision will set forth the findings
and conclusions of the reconsideration in full and contain notice of the right
of appeal.  (See part 3A3.)

Copies of the final reconsideration decision will be sent to all competing
claimants.
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Part 3A3  Appeal

Section 3A3.1-1  Appeal to the Merit Systems Protection Board (MSPB)                        

A. General Rule An individual whose rights or interests under CSRS or FERS are affected by
a final decision of OPM may request MSPB to review the decision in
accordance with procedures prescribed by the Board.

NOTE: When OPM issues a final decision appealable to MSPB, the
decision includes instructions on how to file an appeal.

EXCEPTION: An OPM determination that payment of annuity is barred
by subchapter II of chapter 83 of title 5, U.S. Code
(concerning persons convicted of offenses involving
national security violations) is not appealable to MSPB.

NOTE: OPM decisions concerning entitlements under the Federal
Employees Health Benefits and Federal Employees Group Life
Insurance programs are not appealable to MSPB.

B. The MSPB The MSPB is an independent Government agency created to ensure that all
Federal agencies follow Federal merit systems practices, and to allow
employees to appeal certain personnel actions by Federal agencies.

NOTE: The regulations that describe the organization and procedures of
the MSPB are found in 5 CFR Part 1200 et seq.
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Part 4A1  General Information

Section 4A1.1-1  Overview

A. Introduction This chapter describes the procedures to be followed by a Federal agency
when it requests the Office of Personnel Management (OPM) to recover a
debt owed to the United States by administrative or judgment offset against
money due and payable from the debtor from the Civil Service Retirement
and Disability Fund (the Fund).  It also describes the procedures that OPM
must follow to make these administrative offsets.

B. Topics Covered This chapter covers:

• Creditor agency procedures when requesting OPM to recover non-fraud
debt claims;

• OPM processing of incomplete and complete debt claims involving
refunds and annuities; and

• Special processing procedures for fraud claims.
C. Organization of

Chapter
This chapter has two parts.

Part Name of Part Page

4A1 General Information 1

4A2 Agency Requests to OPM for
Recovery of a Debt From the 4
Retirement Fund

D. Statement of
Authority

This chapter and its contents are based on the laws and regulations cited
below.

• United States Code:  31 U.S.C. 3716, 5 U.S.C. 5514, 5 U.S.C. 8347, 5
U.S.C. 8461 and Section 124 of P.L. 97-276, 96 Stat. 1195-1196

• Code of Federal Regulations:  5 CFR Part 831, Subparts M and R;
5 CFR Part 845
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Section 4A1.1-2  Definitions

A. Administrative
Offset

"Administrative offset" means withholding money payable from the Fund to
satisfy a debt to the United States as authorized under the provisions of 31
U.S.C. 3716.

B. Agency "Agency" means:

1. An Executive agency as defined in 5 U.S.C. 105, including the U.S.
Postal Service and the U.S. Postal Rate Commission;

2. A military department, as defined in 5 U.S.C. 102;

3. An agency or court in the judicial branch, including a court as defined in
the 28 U.S.C. 610, the District Court for the Northern Mariana Islands,
and the Judicial Panel on Multidistrict Litigation;

4. An agency of the legislative branch, including the U.S. Senate and the
U.S. House of Representatives; and

5. Other independent establishments that are entities of the Federal
government.

C. Creditor Agency "Creditor agency" means the agency to which the debt is owed.
D. Debt Claim "Debt claim" means an agency request for recovery of debt in a form

approved by OPM.
E. Debtor "Debtor" means a person who owes a debt, including an employee, former

employee, Member, former member, or the survivor of one of these
individuals.

F. FCCS "FCCS" means the Federal Claims Collection Standards (Chapter II of Title
4, Code of Federal Regulations).

G. Fraud Claim "Fraud claim" means any debt designated by the Attorney General or
designee as involving an indication of fraud, the presentation of a false
claim, or misrepresentation on the part of any other party having an interest
in the claim.

H. Net Annuity "Net annuity" means annuity after excluding amounts required by law to be
deducted.  For example, Federal income tax is excluded up to the maximum
amount that the individual is entitled to for all dependents.
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Section 4A1.1-2  Definitions (Cont.)

H. Net Annuity
(Cont.)

I. Offset

Other examples of exclusions are group health insurance premiums,
including amounts deducted for Medicare, and group life insurance
premiums.

"Offset" means to withhold the amount of a debt, or a portion of that
amount, from one or more payments due the debtor.  Offset also means the
amount withheld in this manner.

J. Paying Agency "Paying agency" means the agency that employs the debtor and/or
authorizes the disbursement of his or her current pay or benefits.

K. Waiver "Waiver" is a decision by OPM not to recover a debt owed to the retirement
fund as authorized by 5 U.S.C. 8345(b) and 5 CFR 831.1401 et seq. or 5
U.S.C. 8470 and 5 CFR 845.301 et seq.
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Part 4A2  Agency Requests to OPM for Recovery of a Debt From the Retirement Fund
Subpart 4A2.1  General

Section 4A2.1-1  General

A. Purpose This part describes the procedures to be followed by a Federal agency when
it requests OPM to recover a debt owed to the United States by
administrative or judgment offset against money due and payable to the
debtor from the Fund.

B. Limitation on
Collection

Generally, debts may be collected from retirement benefits only to the
extent expressly authorized by Federal statutes.  As an agency of the Federal
Government, OPM will collect claims such as:

1. Debts due other Federal agencies, as authorized by 31 U.S.C. 3716;

2. Debts, penalties, and interest due because of a court judgment obtained
by the Department of Justice or its designee, as authorized by Public
Law 97-276, 96 Stat. 1195-1196; and

3. Alimony or child support, as authorized by 42 U.S.C. 659.  (See
discussion in Chapter 5.)

NOTE: Unliquidated unearned (advanced) annual and sick leave does
not constitute a valid indebtedness when the employee is
separated by death or retirement for disability, or when the
employee is unable to return to duty because of disability
evidenced by an acceptable medical certificate.  Requests for
collection of such debts should not be sent to OPM. 

C. Limitations on
OPM Review

OPM reviews an agency's certification of due process required by 4 CFR
102.4(b).  However, all due process procedures and protests of creditor
agency collection actions must be handled by the creditor agency.  If
debtors have a dispute with the creditor agency concerning the amount or
validity of the debt or the terms of the collection schedule, they must resolve
the dispute directly with the agency.  If the creditor agency's request for
offset meets all requirements, OPM makes the offset even though the debtor
is protesting the collection.  The creditor agency should make it clear to the
debtor that OPM is only making the collection at the agency's request and
give the debtor an agency contact and address for any questions about the
debt or the installment schedule.
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Section 4A2.1-1  General (Cont.) 

C. Limitations on
OPM Review
(Cont.)

OPM does not have the authority to review:

• The adequacy of the due process procedures that have been provided to
a debtor;

• The merits of a creditor agency's decision with regard to
reconsideration, compromise, or waiver, or

• The creditor agency's decision that a hearing was not required in any
particular proceeding.  

OPM merely implements the collection decisions made by the creditor
agency.  OPM's acceptance of an agency's certification, if it is valid on its
face, does not provide the debtor with a second opportunity for review of the
merits of the agency's claim.

D. Conditions for
Requesting an
Offset

An agency may request that money payable from the Fund be offset to
recover any valid debt due the United States when all of the following
conditions are met:

1. The debtor failed to pay all of the debt on demand, or the creditor
agency has collected as much as possible from payments due the debtor
from the paying agency; and 

2. The creditor agency sends a debt claim to OPM (see section 4A2.2-2,
paragraphs A through D, as appropriate) after doing one of the
following:

• Obtaining a court judgment for the amount of the debt and following
the procedures prescribed by the U.S. Department of Justice for
judgment offsets;

• Following the procedures required by 31 U.S.C. 3716 and 4 CFR
102.4; or

• Following the procedures agreed upon by the creditor agency and
OPM, if the creditor agency is pursuing a debt described in section
4A2.2-2, paragraph D.

E. Standard Form
(SF) 2805

Unless the agency or the type of claim has been specifically excepted by
OPM, an agency's debt claim must be filed on SF 2805, Request for
Recovery of a Debt Due the United States.
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Subpart 4A2.2  Creditor Agency Procedures for Non-Fraud Claims

Section 4A2.2-1  Where to Submit the Debt Claim, Judgment, or Notice of Debt

A. Creditor Agencies
that Are Not
Debtor's Paying
Agency

If the creditor agency knows that the debtor is employed by the Federal
Government, it should send the debt claim to the debtor's paying agency for
collection by salary offset as provided under 5 U.S.C. 5514.

If some of the debt is unpaid after the debtor separates from the paying
agency, the creditor agency may send the debt claim to OPM for collection
under 31 U.S.C. 3716, as described in section 4A2.2-2 below.

B. Creditor Agencies
that Are Debtor's
Paying Agency

Ordinarily, debts owed to the debtor's paying agency should be offset under
the authority of 31 U.S.C. 3716 from any final payments (salary, accrued
annual leave, etc.) due the debtor.  If a balance is due after offsetting the
final payments or the debt is discovered after the debtor has been paid, the
paying agency may send a debt claim to OPM as described in section
4A2.2-2 below.
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Section 4A2.2-2  Procedures for Submitting a Debt Claim, 
Judgment, or Notice of Debt to OPM

A. Debt Claims for
Which the Agency
Has a Court
Judgment

If the creditor agency has a court judgment against the debtor specifying the
amount of the debt to be recovered, the agency or the Department of Justice
should send an SF 2805 and two certified copies of the judgment to OPM
for recovery.

B. Debt Claims
Previously
Processed Under 
5 U.S.C. 5514 1. Notify the debtor that the claim is being sent to OPM to complete

If the creditor agency has been collecting the debt under 5 U.S.C. 5514, it
must:

collection of the debt by offsetting benefits payable from the Fund; and

2. Send SF 2805 to OPM with two copies of the paying agency's
certification of the amount collected and one copy of the notice to the
debtor explaining that the claim was sent to OPM to complete the
collection.

C. Debt Claims Not
Being Processed
as a Judgment
Offset, a
Continuation of a
Previously
Established Salary
Offset, or a Claim
Excepted by
Paragraph D

1. If the debt claim is not a judgment offset, a continuation of a collection
previously established as a salary offset, or a claim excepted by
paragraph D (below), the creditor agency must:

• Issue a written notice to the debtor explaining the nature and amount
of the debt, the agency's intention to collect by administrative offset
from the debtor's retirement benefits, the opportunity to inspect and
copy agency records pertaining to the debt, the opportunity to obtain
a review within the creditor agency of the determination of
indebtedness, and the opportunity to enter into a written agreement
with the creditor agency to repay the debt (see 4 CFR 102.4); and

• Complete SF 2805, Request for Recovery of a Debt Due the United
States.

2. If the debtor does not respond to the creditor agency's notice within the
allotted time and there is no reason to believe that he or she did not
receive the notice, the creditor agency may submit SF 2805 to OPM
after certifying that notice was issued and the debtor failed to reply.
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Section 4A2.2-2  Procedures for Submitting a Debt Claim, 
 Judgment, or Notice of Debt to OPM (Cont.)

C. Debt Claims Not
Being Processed
as a Judgment
Offset, a
Continuation of a
Previously
Established Salary
Offset, or a Claim
Excepted by
Paragraph D
(Cont.)

3. If the debtor responds to the notice by requesting a review or hearing, if
one is available, the review or hearing must be completed before the
creditor agency submits SF 2805.  The creditor agency must show on
the SF 2805, the date the review or hearing ended in a decision for the
agency.

4. If the debtor receives the notice and responds by consenting to the
collection, the creditor agency must send a copy of the debtor's consent
along with the SF 2805.

D. Debt Claims
Excepted from
Procedures
Described in
Paragraph C

Certain creditor agencies follow specific procedures approved by OPM,
rather than those described in paragraph C, for the collection of:

1. Debts due because of the individual's failure to pay health benefits
premiums while he or she was in nonpay status or while his or her
salary was not sufficient to cover the cost of premiums (see section
4A2.2-3 below);

2. Unpaid Federal taxes to be collected by Internal Revenue Service levy;

3. Premiums due because of the annuitant's election of Medicare Part B
coverage (retroactive collection is limited to 6 months of premiums); or

4. Overpayments that occur as a result of a delay in terminating the
retiree's military retired pay when he or she elects in writing to have it
withheld from his or her annuity.

E. General
Certification
Requirements for
Claims Against
Retirement
Benefits

Creditor agencies submitting claims must certify:

1. That the debt is owed to the United States;

2. The amount and reason for the debt and whether additional interest
accrues;

3. The date the Government's right to collect the debt first accrued;
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Section 4A2.2-2  Procedures for Submitting a Debt Claim, 
Judgment, or Notice of Debt to OPM (Cont.)

E. General
Certification
Requirements for
Claims Against
Retirement
Benefits (Cont.)

4. That the agency has complied with the applicable statutes, regulations,
and OPM procedures;

5. A specific dollar amount or specific percentage of net annuity for
collections that must be completed in installments; 

6. If the debtor consents to the collection from the Fund or acknowledges
the debt in writing, a copy of the debtor's written consent or
acknowledgement.  If there is no written consent or acknowledgement,
the creditor agency must certify the date of the initial demand letter and
the actions taken to comply with the due process requirements of 4 CFR
102.3 --

• Show the date of the initial notice of the collection, and the date(s)
of any additional applicable actions, such as (1) the date the debtor's
failure to respond to the initial notice allowed the creditor agency to
assume consent to the collection, or (2) if the debtor did respond,
the date the debtor requested review of the debt, and the date the
review or hearing--if applicable--was held, and the date the review
or hearing was decided in favor of the creditor agency; and

7. That if a competent administrative or judicial authority issues an order
directing OPM to pay a debtor an amount previously paid to the agency
(regardless of the reasons behind the order), the agency will reimburse
OPM or pay the debtor directly within 15 days of the date of the order.

NOTE: If an agency does not make the required reimbursement when
requested, OPM may decline to collect other claims for that
agency.

F. Notice of Debt in
Lieu of SF 2805

When a creditor agency cannot send an SF 2805, it should notify OPM of
the existence of the debt so a refund will not be paid before the claim
arrives.  OPM will not withhold payment of monthly annuity or retroactive
accrued annuity unless the agency and the debtor have concluded specific
negotiations concerning the payment of such benefits and OPM is given
specific direction concerning the terms of such an agreement.  Otherwise,
collections will only be made against prospective annuity payments.
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Section 4A2.2-2  Procedures for Submitting a Debt Claim, 
Judgment, or Notice of Debt to OPM (Cont.)

F. Notice of Debt in
Lieu of SF 2805
(Cont.)

1. The notice to OPM must include a statement that the debt is owed to the
United States, the date the debt first accrued, and the basis for and
amount of the debt, if known.  If the amount of the debt is not known,
the agency must establish the amount and notify OPM in writing as soon
as possible after submitting the notice.

2. The creditor agency may notify OPM by making a notation in column 8
(Remarks) under the "Fiscal Record" portion of the Individual
Retirement Record (SF 2806 or SF 3100), if the SF 2806/SF 3100 is in
its possession, or if not, by submitting a separate document identifying
the debtor by name, giving his or her date of birth, Social Security
number, and date of separation, if known.
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Section 4A2.2-3  Procedures for Recovering Health Benefits Premiums

A. General Agencies may recover past-due health benefits premiums from separated
employees by requesting OPM to withhold the premium amount from any
payments due the former employee, including refunds due employees who
have separated and annuities due employees who have retired.

The agency must submit OPM Form 1522 to request an offset for past-due
health benefits premiums from any amounts to be paid to a separated
employee from the retirement system.  (SF 2805 will not be accepted.)  In
addition, the SF 2806 or SF 3100 should be noted when forwarded to OPM
to show that the separating employee is indebted.



12   CSRS Debt Collection FERS   
Chapter 4

August, 1996 CSRS and FERS Handbook

Section 4A2.2-4  Time Limits for Sending Records and Debt Claims to OPM

A. Time Limits for
Submitting Debt
Claims

1. Unless there is an application for a refund pending, there is no specific
time for submitting a debt claim or notice of debt to OPM.  Generally,
however, agencies must file a debt claim before the statute of
limitations expires (4 CFR 102.4(c)) or before a refund is paid.

2. Time limits are imposed when the debtor is eligible for a refund and
OPM receives his or her application requesting payment (see section
4A2.3-1).  Creditor agencies must file SF 2805 or other claim within
120 days -- 180 days if the agency requests an extension of time before
the refund is paid -- of the date OPM requests a complete debt claim.

B. Time Limit for
Submitting
Retirement
Records to OPM

1. Generally, a paying agency must send an individual's SF 2806 or
SF 3100 to OPM no later than 30 days after the separation, termination,
or entrance on duty in a position in which the employee is not covered
by CSRS or FERS.

2. If the agency's claim is based on circumstances that indicate fraud (such
as presentation of a false claim or misrepresentation by the debtor or
some other party having an interest in the claim) and require the claim
to be submitted to the Department of Justice, the agency may have an
additional 30 days -- a total of 60 days -- to submit the record to OPM. 
In the latter case, the agency must notify OPM that the case is under
consideration by the Department of Justice.
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Subpart 4A2.3  OPM Processing for Non-Fraud Claims

Section 4A2.3-1  Refunds--Incomplete Debt Claims

A. General If a creditor agency sends OPM a notice of debt or an incomplete debt claim
against a refund OPM is processing for payment, OPM will withhold the
amount of the debt but will not make any payment to the creditor agency. 
OPM will notify the creditor agency that the procedures described in this
part and 4 CFR 102.4 must be completed and a properly completed SF 2805
submitted to OPM by a specified date.

B. Time Limits for
Filing Completed
Debt Claim

Generally, a debt claim must be completed and returned to OPM within 120
days of the date of OPM's notice to the creditor agency.  However, upon
request, OPM will grant the creditor agency one extension of up to 60 days
if the request for extension is received before the lump-sum payment has
been made.  The extension will commence on the day after the 120-day
period expires so that the total time OPM holds payment of the refund will
not exceed 180 days.

C. OPM Action on
Refund
Application

During the period allotted a creditor agency for sending OPM an SF 2806 or
SF 3100, OPM will do the following:

1. If the amount of the debt is known, OPM will notify the debtor of the
claim against his or her lump-sum credit, withhold the amount of the
debt, and pay the balance to the debtor, if any.

2. If the amount of the debt is not known, OPM will not pay the debtor
until the creditor agency certifies the amount of the debt, submits an SF
2805, or the time limit for submission of the claim expires, whichever
comes first.
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Section 4A2.3-2  Refunds--Complete Debt Claims

A. If OPM Receives
Application from
Debtor Prior to or
at Same Time as
Agency's Claim

1. If a refund has been paid, OPM will notify the creditor agency there are
no funds available for offset.  Except in the case of debts due because of
the employee's failure to pay health benefits premiums while he or she
is in nonpay status or while his or her salary was not sufficient to cover
the cost of premiums, creditor agencies should refer to the instructions
in the FCCS for other measures to recover the outstanding debt;
however, OPM will retain the SF 2805 on file in the event the debtor is
once again employed in a position subject to retirement deductions.

2. If a refund is payable, and the creditor agency submits a claim in
accordance with section 4A2.2-2, paragraphs A through D, the debt will
be collected from the refund and any balance paid to the debtor.  OPM
will send the debtor a copy of the agency's claim, judgment, his or her
written consent, or other document, and notify him or her that the
creditor agency was paid.

B. If OPM Has Not
Received
Application from
Debtor When the
Agency's Debt
Claim is Received

If a debtor has not filed application for a refund, OPM will file the claim for
future recovery.  OPM will make the collection whenever an application is
received, provided the creditor agency initiated the administrative offset
before the statute of limitations expired.  [See 4 CFR 102.3(b)(3) and
102.4(c).]  OPM will notify the creditor agency that it has filed the claim for
future recovery because we do not have an application from the debtor.  The
agency may take other actions to recover the debt in the interim.

NOTE: If the other recovery action is successful, the creditor agency must
notify OPM so it can void the debt claim.

C. Future Recovery 1. If OPM receives an application for a refund within 1 year of the date the
agency's claim was received and the creditor agency does not indicate
that interest is accruing on the debt, the debt will be processed as stated
in paragraph A2 above.

2. If OPM receives an application for a refund within 1 year of the date the
agency's debt claim was received and the creditor agency indicates that
interest accrues on the debt, when necessary, OPM will contact the
creditor agency to confirm that the debt is outstanding and request
submission in writing, of the total additional accrued interest.  OPM
will not make interest computations for creditor agencies.
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Section 4A2.3-2  Refunds--Complete Debt Claims (Cont.)

C. Future Recovery
(Cont.)

3. When OPM receives an application for a refund more than 1 year after
the creditor agency's debt claim was received, whether interest accrues
or not, OPM will contact the creditor agency to see if the debt is still
outstanding and, when necessary, request an update of the interest
charges.

If the debt is still due, the creditor agency should give the debtor an
opportunity to offer a satisfactory repayment plan instead of the offset if the
debtor establishes that his or her changed financial circumstances, if any,
would make the offset unjust.  (See 4 CFR 102.4(c).)

If the agency decides to pursue the offset, it must submit to OPM the
requested information and any new instructions within 60 days of the date of
OPM's request or the claim may be voided and the balance paid to the
individual.
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Section 4A2.3-3  Annuities--Incomplete Debt Claims

A. General If a creditor agency sends OPM a notice of debt or an incomplete debt claim
against an annuitant, OPM will not offset the annuity.  OPM will notify the
creditor agency that the procedures described in this part and 4 CFR 102.4
must be completed and SF 2805 or other acceptable claim form must be
completed and sent to OPM.

No time limit will be given for the submission of a debt claim against an
annuity; however, a complete debt claim must be received within 10 years
of the date the Government's right to collect first accrued.  (See 4 CFR
102.3(b)(3).)
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Section 4A2.3-4  Annuities--Complete Debt Claims

A. General 1. Notice

When OPM receives a complete debt claim and an application for
annuity, OPM will:

• Offset the annuity;

• Pay the creditor agency; and

• Mail the debtor a copy of the debt claim along with notice of the
payment to the creditor agency.

2. Beginning Deductions

• If OPM has already completed adjudication of the debtor's annuity
payment, deductions will begin with the next available annuity
payment.

• If OPM is in the process of adjudicating the application for annuity,
deductions will not be taken from interim annuity payments, but will
begin with the first regular annuity payment after adjudication has
been completed. 

3. Updating Accrued Interest

Once OPM has completed a collection, if there are additional accrued
interest charges, the creditor agency must contact OPM regarding any
additional amount due within 90 days of the date of the final payment.

B. Claims Held for
Future Recovery

1. If OPM receives an application for annuity within 1 year of the date the
agency's debt claim was received, the debt will be processed as stated in
paragraph A of this section.

2. If OPM receives an application for annuity more than 1 year after the
agency's debt claim was submitted:

• OPM will contact the creditor agency to see if the debt is still
outstanding.
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Section 4A2.3-4  Annuities--Complete Debt Claims (Cont.)

B. Claims Held for
Future Recovery
(Cont.)

• If the debt is still due, the creditor agency should permit the debtor
to offer a satisfactory repayment plan in lieu of offset if the debtor
establishes that his or her changed financial circumstances would
make the offset unjust.  (See 4 CFR 102.4(c).)

• If the agency decides to pursue the offset, it must submit the
requested information and any new instructions about the collection
to OPM.
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Subpart 4A2.4  Installment Withholdings

Section 4A2.4-1  Installment Withholdings

A. General When possible, OPM will collect a creditor agency's claim in one payment
from the debtor's refund or annuity.

B. Rule If collection must be made from an annuity and the debt is large, the creditor
agency must generally accept payment in installments.  The responsibility
for establishing and notifying the debtor of the amount of the
installments belongs to the creditor agency.  (See section 
4A2.2-2, paragraph E).

C. Limitation on
Installment
Withholdings

OPM will not make an installment deduction for more than 50 percent of net
annuity, unless:

• A higher percentage is needed to satisfy a judgment against a debtor
within 3 years; or

• The annuitant has consented to the higher amount in writing.

NOTE: All correspondence concerning installment deductions received by
OPM will be referred to the creditor agency for consideration.



20   CSRS Debt Collection FERS   
Chapter 4

August, 1996 CSRS and FERS Handbook

Subpart 4A2.5  Special Processing for Fraud Claims

Section 4A2.5-1  Special Processing for Fraud Claims

A. General When an agency sends a claim indicating fraud, presentation of a false
claim, misrepresentation by the debtor or any other party with an interest in
the claim, or any claim based in whole or part on conduct violating the
antitrust laws, to the Department of Justice (Justice) for possible treatment
as a fraud claim (4 CFR 101.3), the following special procedures apply.

B. Agency Processing If the debtor is separated or separates while Justice is reviewing the claim,
the paying agency must send the SF 2806 or SF 3100 to OPM (see section
4A2.2-4, paragraph B).  The agency where the claim arose must send OPM
notice that a claim is pending with Justice.  (See section 4A2.2-2, paragraph
F, for instructions on giving OPM a notice of debt.)

C. Department of
Justice Processing

1. The Attorney General or a designee will decide whether a debt claim
sent in by an agency will be reserved for collection by Justice as a fraud
claim.  Upon receiving a possible fraud claim to be collected by offset
from the Fund, the Attorney General or a designee must notify OPM. 
The notice to OPM must contain the following:

• The name, date of birth, and Social Security number of the debtor;

• The amount of the possible fraud claim, if known;

• The basis of the possible fraud claim; and

• A statement that the claim is being considered as a possible fraud
claim, the collection of which is reserved to Justice.

2. When there is a pending refund application, the Attorney General or
designee must:

• File a complaint seeking a judgment on the claim and send a copy of
the complaint to OPM;

• Refer the claim to the agency where the claim arose and submit a
copy of the referral to OPM within 180 days of the date of either the
notice from the agency that a claim is pending with Justice (see
paragraph B) or notice from Justice that it has received a possible
fraud claim (see paragraph C1), whichever is earlier.  (See 4 CFR
101.3.)
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Section 4A2.5-1  Special Processing for Fraud Claims (Cont.)

D. Agency Processing
of a Claim
Returned by the
Department of
Justice

If the claim is returned to the agency where it arose for collection, the
agency must:

• Begin administrative collection action in accordance with the provisions
of 4 CFR 102.4; and

• Send an SF 2805 to OPM as required in section 4A2.2-2

E. OPM Processing
Against Refunds

When OPM receives a notice described in paragraphs B or C1 above, it will
take the following actions:

1. If the amount of the debt is known:

• Notify the debtor it has received notice of a debt from the agency or
the Department of Justice, as appropriate;

• Notify the debtor that the amount of the debt will be held for at least
180 days from the date of the agency's or the Department of Justice's
notice; and

• Pay the balance, if any, to the debtor.

2. If the amount of the debt is not known:

• Notify the debtor it has received notice of a debt in an undetermined
amount to be offset from his or her lump-sum credit; and

• Notify the debtor of the time limits for perfecting the Government's
claim against his or her retirement benefits and the possible release
of any balance that may be due as specified below.

3. If the amount of the debt is not known when OPM is notified of the
existence of the debt, OPM will not release any payment to the debtor
until:

• The amount of the debt is established by the agency or the
Department of Justice; or

• There is a final decision in the court, if the Attorney General files a
complaint and notifies OPM within the applicable 180-day period;
or
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Section 4A2.5-1  Special Processing for Fraud Claims (Cont.)

E. OPM Processing
Against Refunds
(Cont.)

• 180 days after the date of the agency's or the Department of Justice's
notice to OPM, if a complaint is not filed and Justice does not notify
OPM that the claim has been referred back to the creditor agency
for collection; or

• Within 120 days of OPM's notice to the creditor agency, if the
Department of Justice notifies OPM that the claim has been returned
to the creditor agency for collection.

NOTE: The agency may request one extension of time of not
more than 60 days.  (See section 4A2.3-1, paragraph B.)

F. OPM Processing
Against Annuities

If the debtor has filed an annuity claim, OPM will not take action against the
annuity.  OPM will continue to pay the annuity unless and until there is a
final judgment for the United States or submission of a complete debt claim.

G. OPM Collection
and Payment of
the Debt

1. If the United States obtains a judgment against the debtor for the amount
of the debt or the creditor agency submits a complete debt claim, OPM
will pay the debt to the creditor agency as provided in subpart 4A2.3 and
4A2.4.

2. If the suit or the administrative proceeding results in a judgment for the
debtor without establishing a debt to the United States, OPM will pay
the balance of the refund to the debtor upon receipt of a certified copy
of the judgment or administrative decision.
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Subchapter 5A  CSRS and FERS
Part 5A1  General Information

Section 5A1.1-1  Overview

A. Introduction Courts can issue orders that award benefits to legally separated spouses,
former spouses, and children of current employees, former employees, and
retirees under CSRS and FERS.  Courts can also issue orders to collect
amounts awarded in child abuse cases.  The purpose of this Chapter is to
provide agency personnel with general information about the different kinds
of court orders and benefits that can be awarded, as well as guidance on how
to respond to requests for information and assistance.

B. Requests for Agency personnel should not attempt to advise an employee, an employee's
Advice/ spouse, or an attorney on how to draft a court order to award CSRS or FERS
Information benefits.  This is the task of the attorneys involved.  The requirements that

must be satisfied for OPM to honor a court order are set out in the law and
regulations cited in this Chapter.

NOTE: The appendix to this Chapter contains model language to use in
court orders, and attorneys can purchase a Handbook for Attorneys
(see paragraph C below).

An agency's efforts to advise individuals in legal matters involving domestic
disputes can, despite good intentions, harm more than help.  Instead, agency
personnel should provide a copy of this Chapter to any individual seeking
help in this area.

With regard to requests for an individual's records, agency personnel must
consult Privacy Act rules and applicable regulations before disclosing the
information.  This may require that you consult with your agency's legal
counsel.  (See part 5A6 concerning court orders for retirement and insurance
information.)  Commonly requested information includes a statement of
retirement system coverage, the amount of money to the employee's credit
in the retirement fund, and an annuity estimate using the employee's service
history to date.  If an agency provides an annuity estimate, as agencies
generally do for employees at or near retirement, it should clearly state that
the benefit calculation is only an estimate, and is not binding on the
Government.  Agencies should not speculate about 
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Section 5A1.1-1  Overview (Cont.)

B. Requests for
Advice/
Information
(Cont) benefits become payable.  It is not appropriate for agency personnel to

future promotions, program changes, or any other non-factual information,
and should avoid giving annuity estimates for employees who are not near
retirement.  Official computations are made by OPM only at the time

attempt a "present value" computation of an employee's future benefits. 
Present value computations should be prepared by a qualified private
actuary.  Such computations of the total actuarial value of retirement
benefits require application of various economic and mortality assumptions
and are beyond the scope of an employing agency's or OPM's responsibility. 
Also, agencies should not attempt to determine the proper division of
benefits between the employee and spouse.

C. Handbook for
Attorneys

Attorneys may want to order "A Handbook for Attorneys on Court-ordered
Retirement, Health Benefits, and Life Insurance Under the Civil Service
Retirement System, Federal Employees Retirement System, Federal
Employees Health Benefits Program, and Federal Employees Group Life
Insurance Program".  An order form for local reproduction is included in
Subchapter 5B.  In addition to the printed text of the law and regulations, the
Handbook includes extensive model paragraphs that can be used to draft
orders that will meet OPM's requirements.  Also included is a computer
diskette containing the model language in several formats.

The Handbook for Attorneys is also available on OPM Mainstreet, OPM's
bulletin board system. > (See Chapter 1, Section 1B3.1-1 for instructions on
downloading from the Bulletin Board.) <  The telephone number is
(202) 606-4800. 

D. Topics Covered This Chapter covers the rules and procedures that govern:

• Garnishment of Federal retirement benefits;

• Apportionment of Federal retirement benefits;

• Survivor benefit orders; and

• Serving court orders on OPM and/or the employing agency.

• Payments of amounts of Federal retirement benefits subject to child
abuse judgment enforcement orders. 
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Section 5A1.1-1  Overview (Cont.)

E. Organization of
Chapter

This Chapter has five parts.

Part Name of Part Page

5A1 General Information 1

5A2 Garnishment Orders 4

5A3 Child Abuse Judgment Enforcement Orders 8

5A4 Apportionment Orders 10

5A5 Survivor Benefit Orders 16

5A6 Release of Information 21

F. Statement of
Authority

This Chapter and its contents are based on the laws and regulations cited
below.

• United States Code: 5 U.S.C. 8341(h), 8342(j), 8345(j), and 8424(b); 5
U.S.C. 8445 and 8467; 42 U.S.C. 659 et seq.; 5 U.S.C. 8905(c)

• Code of Federal Regulations:  5 CFR Part 581;
5 CFR 831, Subparts A, Q, and T; 5 CFR 831.106; 5 CFR 841,
Subparts A and I, and 5 CFR 841.108; 5 CFR 890, Subpart H
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Part 5A2  Garnishment Orders

Section 5A2.1-1  Definitions

A. Child Support "Child support" means periodic payments of funds for the support and
maintenance of a child or children, and, subject to and in accordance with
State or local law, includes, but is not limited to, payments to provide for
health care, education, recreation, clothing, or to meet other specific needs
of the child or children.  The term also includes attorney's fees, interest, and
court costs, if they are expressly made recoverable as child support under a
decree, order, or judgment issued in accordance with applicable State or
local law by a court of competent jurisdiction.

B. Alimony "Alimony" means periodic payments of funds for the support and
maintenance of a spouse or former spouse, and, subject to and in accordance
with State or local law, includes, but is not limited to, separate maintenance,
alimony pendente lite, maintenance, and spousal support.  Alimony also
includes attorney's fees, interest, and court costs, if they are expressly made
recoverable as alimony under a decree, order, or judgment issued in
accordance with applicable State or local law by a court of competent
jurisdiction.

This term does not include any payments or transfer of property or its value
by an individual to his or her spouse in compliance with any community
property settlement, equitable distribution of property, or other division of
property between spouses or former spouses.

NOTE: Attorney's fees, interest, and court costs, may be recovered only if
they are considered alimony or child support under State or local
law.  OPM cannot comply with a garnishment order for payment
of these items unless it expressly states that they constitute
alimony or child support.

C. Disposable
Annuity

"Disposable annuity" means the amount of annuity payable after deducting
from the gross annuity any amounts that are--

• Owed by the retiree to the United States;

• Deducted for health benefits premiums;

• Deducted for basic life insurance premiums;
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Section 5A2.1-1  Definitions (Cont.)

C. Disposable
Annuity (Cont.)

• Deducted for Medicare premiums;

• Already payable to another person based on a court order acceptable for
processing or a child abuse judgment enforcement order; and

• Properly withheld for Federal, State, or local income tax purposes, if the
withholding of the amounts is authorized or required by law and if
amounts withheld are not greater than would be the case if the
individual claimed all dependents to which he or she was entitled.  The
withholding of additional amounts pursuant to 26 U.S.C. 3402(i) may be
permitted only when the individual presents evidence of tax obligation
that supports the additional withholding.
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Section 5A2.1-2  Garnishment Orders

A. General Rule Garnishment is a legal process for enforcing existing legal obligations. 
CSRS and FERS benefits can be garnished only for alimony or child
support.  The garnishment order must conform with all State law
requirements for garnishment actions involving private employers.

Public Law 93-647 (effective January 1, 1975) and Public Law 95-30
(effective June 1, 1977) amended the Social Security Act (title 42, United
States Code) to provide that the United States Government will comply with
the terms of a valid court order for garnishment or attachment (or other legal
process) of remuneration for employment where the order is based upon an
obligation to provide alimony or child support.  These are the same
provisions that require agencies to comply with similar garnishment orders
against employees' salaries.

The information provided in this section outlines the most important aspects
of the requirements concerning apportionment orders.  The governing
regulations are found at 5 CFR Part 581, Garnishment Orders.

B. Restrictions on
Amount to be
Garnished

Public Law 95-30 sets up limitations on garnishments issued to enforce a
support obligation.

1. An individual who has remarried and who is supporting his or her
current spouse or a dependent child other than a child awarded support
under the garnishment order may be garnished up to 50 percent of the
disposable annuity, or 55 percent if the garnishment is for a support
payment that is more than 3 months in arrears.

2. An individual who has not remarried, or is not supporting a dependent
child other than a child awarded support under the garnishment order
may be garnished up to 60 percent of the disposable annuity, or 65
percent if the garnishment is for a support payment that is more than 3
months in arrears.

C. Payments Under
a Garnishment
Order

OPM cannot vary its normal payment cycles to comply with a garnishment
order.  Garnishment payments are made on the first business day of the
month for benefits that accrued during the previous month.
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Section 5A2.1-2  Garnishment Orders (Cont.)

D. Where to File
Garnishment
Orders Office of Personnel Management

Send garnishment orders for annuitants to OPM at the following address:

Office of Retirement Programs
Court Order Benefit Section
Post Office Box 17
Washington, DC  20044

For individuals still employed, send garnishment orders to the employing
agency.
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Part 5A3  Child Abuse Judgment Enforcement Orders

Section 5A3.1-1  Definitions

A. Child Abuse
Judgment
Enforcement
Order

"Child abuse judgment enforcement order" means a court or administrative
order requiring OPM to pay a portion of an employee's annuity or a refund
of employee contributions to a child abuse creditor as a means of collecting
a judgment rendered for physically, sexually, or emotionally abusing a child
as defined in sections 8345(j)(3)(B) and 8467(c)(2) of title 5, United States
Code.

B. Child Abuse
Creditor

"Child abuse creditor" means an individual who applies for benefits under
CSRS or FERS based on a child abuse judgment enforcement order.

C. Disposable
Annuity

"Disposable annuity" means the amount of annuity payable after deducting
from the gross annuity any amounts that are--

• Owed by the retiree to the United States;

• Deducted for health benefits premiums;

• Deducted for basic life insurance premiums;

• Deducted for Medicare premiums;

• Already payable to another person based on a court order acceptable for
processing or a child abuse judgment enforcement order; and

• Properly withheld for Federal, State, or local income tax purposes, if the
withholding of the amounts is authorized or required by law and if
amounts withheld are not greater than would be the case if the
individual claimed all dependents to which he or she was entitled.  The
withholding of additional amounts pursuant to 26 U.S.C. 3402(i) may be
permitted only when the individual presents evidence of a tax obligation
that supports the additional withholding.

Unless the court order expressly provides otherwise, net annuity also
includes a lump-sum payment made to a retiree under section 8343a of title
5, U.S.C.
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Section 5A3.1-2  Child Abuse Judgment Enforcement Orders

A. General The Child Abuse Accountability Act (P.L. 103-358), signed October 14,
1994, requires OPM to comply with certain court orders for the enforcement
of judgments rendered against employees or retirees for physical, sexual, or
emotional abuse of a child.  The Act applies to court orders OPM receives
on or after October 14, 1994.  OPM's regulations affect only benefits
payable under CSRS and FERS, not the Thrift Savings Plan, which OPM
does not administer.

OPM will apply the procedure established in the regulations for garnishment
orders found in 5 CFR Part 581, when processing child abuse judgment
enforcement orders.  The specific governing regulations are found at 5 CFR
Part 838, Subpart K, Child Abuse Judgment Enforcement Orders.

B. Payments Under
Child Abuse
Judgment
Enforcement
Orders

OPM cannot vary its normal payment cycles to comply with a child abuse
judgment enforcement order.  Payments are made on the first business day
of the month for benefits that accrued during the previous month.

C. Where to File
Child Abuse
Judgment
Enforcement
Orders

Send child abuse judgment enforcement orders against annuitants to OPM at
the following address:

Office of Personnel Management
Office of Retirement Programs
Court Order Benefit Section
Post Office Box 17
Washington, DC  > 20044-0017 <

For judgments against individuals still employed, send orders to the
employing agency.
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Part 5A4  Apportionment Orders

Section 5A4.1-1  Definitions

A. Self-Only Annuity "Self-only annuity" means the recurring unreduced payments to a retiree
whose annuity is not being reduced to provide a survivor annuity to anyone.

B. Gross Annuity "Gross annuity" means the amount of self-only annuity less any applicable
survivor reduction, but before any deductions.

C. Net Annuity "Net annuity" under CSRS means the amount of annuity payable after
deducting from the gross annuity deductions for any amounts that are--

1. Owed by the retiree to the United States;

2. Deducted for health benefits premiums;

3. Deducted for life insurance premiums;

4. Deducted for Medicare premiums;

5. Already payable to another person based on a court order acceptable for
processing or a child abuse judgment enforcement order; or

6. Properly withheld for Federal, State, or local income tax purposes, if
amounts withheld are not greater than they would be if the individual
claimed all dependents to which he or she was entitled.  The
withholding of additional amounts pursuant to 26 U.S.C. 3402(i) may be
permitted only when the individual presents evidence of a tax obligation
that supports the additional withholding.

NOTE: "Net annuity" under FERS refers to the amount of annuity payable
after deducting from the gross annuity any amounts listed in 1
through 4 above, but before the Federal income tax deduction
listed in 6.

D. Former Spouse "Former spouse" means, in connection with a court order affecting
employee retirement benefits, a living person whose marriage to an
employee or retiree has been subject to a divorce, annulment, or legal
separation resulting in a court order.
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Section 5A4.1-2  Apportionment Orders

A. General Rule Apportionment orders are orders that divide an employee's annuity or refund
in accordance with a court order related to a divorce or legal separation.

Sections 8345(j) and 8467 of title 5, United States Code, authorizes OPM to
comply with apportionment orders that meet certain specifications.  In
particular, the law requires OPM to apportion an annuity or refund in
accordance with the express provisions of a qualifying order, decree, or
property settlement.  OPM is authorized to make payments directly to the
former or separated spouse if the terms of the court order expressly provide
for payment in such a manner.

The information provided in this section outlines the most important aspects
of the requirements concerning apportionment orders.  The governing
regulations are found at 5 CFR Part 831, Subparts Q and T and 5 CFR Part
841, Subpart I.
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Section 5A4.1-3  Preparing an Apportionment Order

A. Applicability of
State Law

The division of an employee's, former employee's or retiree's annuity or
contributions is governed by State law.

B. Which Courts
Can Issue Order

For purposes of this section, "court" means any court of any State, the
District of Columbia, the Commonwealth of Puerto Rico, Guam, the
Northern Mariana Islands, or the Virgin Islands, and any Indian court.

C. Content of Order The court order should specify exactly what it wants OPM to do.

1. The court order must expressly provide for payment of a portion of the
employee's or retiree's monthly annuity (or contributions); and

2. The spouse's share must be stated as fixed amount, a percentage or a
fraction of the annuity, or be expressed as a formula whose value is
readily apparent from the face of the order or normal OPM files.

3. If the apportionment amount is derived using a formula, percentage, or
fraction, the order must specify the type of annuity to which the
formula, percentage, or fraction is to be applied--self-only, gross, or net.

NOTE: Apportionment orders concerning CSRS and FERS are not subject
to the Employee Retirement Income Security Act (ERISA). 
ERISA forms should not be used.

D. Maximum
Benefits Payable

There is no percentage limitation on how much of a retirement annuity
payment can be awarded to a former spouse.  However, payment under a
court order may not exceed:

• The net annuity, in cases involving annuities; or

• The amount of the lump-sum credit, in cases involving refunds of
contributions.
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Section 5A4.1-4  Filing an Apportionment Order

A. General Before any benefits can be paid to the former spouse, the former spouse
must:

• Submit a written request to OPM; and

• Provide proper documentation so that OPM can establish the validity of
the court order.

• OPM's regulations on this subject are found at Appendix A through Q of
Part 831--Guidelines for Interpreting State Court Orders Dividing Civil
Service Retirement Benefits.

B. Application Must
Be In Writing

A former spouse, personally or through a representative, must apply in
writing to be eligible for a portion of the retiree's annuity.  A special form is
not required.

C. Information to
Include in
Application

The former spouse must include the following information in his or her
letter of application:

• Full name;

• Mailing address;

• A certified copy of the court order granting benefits;

IMPORTANT: A certified copy is a copy of the order signed and certified
by an official of the court that issued the order, verifying
that it is a true copy of the original--usually by means of a
seal or raised stamp and the official's signature or initials. 
A photocopy of a certified copy is not acceptable.

• A signed statement that the court order has not been amended,
superseded, or set aside;

• Identifying information concerning the employee or retiree, including
his or her full name, date of birth, civil service annuity (CSA) claim
number if retired, and a Social Security number; and

• If the employee is not yet retired, his or her mailing address.
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Section 5A4.1-4  Filing an Apportionment Order (Cont.)

D. Certification of
Marital Status

When payments are subject to termination upon remarriage, no payment
may be made until the former spouse submits, on a prescribed form, a
statement to OPM that he or she:

• Has not remarried;

• Will notify OPM within 15 calendar days of the date of any remarriage;
and

• Acknowledges personal liability for any overpayment to him or her
resulting from a remarriage.

OPM may require recertification of these statements.
E. OPM Address Send applications for court-awarded CSRS or FERS benefits and requests

for information to:

Office of Personnel Management
Office of Retirement Programs
Court Order Benefit Section
Post Office Box 17
Washington, DC  > 20044-0017 <
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Section 5A4.1-5  Miscellaneous

A. Health Benefits
Coverage

A former spouse who is awarded a portion of an employee's or retiree's
CSRS or FERS annuity by a qualifying court order, regardless of whether
that benefit is payable now or in the future, is eligible to enroll for health
benefits coverage under the Federal Employees Health Benefits (FEHB)
program under certain conditions.  These conditions and other rules that
apply to FEHB coverage of former spouses are covered in 5 CFR 890.801 et
seq. and in the Federal Employees Health Benefits Handbook for Personnel
and Payroll Offices (formerly FPM Supplement 890-1).

B. Alternative
Annuity Election

An employee who, at time of retirement, has a former spouse who is entitled
by court order to a portion of the employee's annuity, or to a survivor
annuity, may not elect the alternative annuity, regardless of when the
marriage ended.
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Part 5A5  Survivor Benefit Orders

Section 5A5.1-1  Definitions

A. Former Spouse In connection with a court order awarding a former spouse survivor annuity,
"former spouse" means a living person who was married for at least 9
months to an employee or retiree who performed at least 18 months of
civilian service creditable under CSRS or FERS, and whose marriage to the
employee or retiree was terminated prior to the death of the employee or
retiree.

B. Former Spouse
Survivor Annuity

"Former spouse survivor annuity" means a recurring benefit that is payable
after the employee's or retiree's death to a former spouse who has not
remarried before becoming 55 years of age.



   CSRS Court Orders FERS   17
Chapter 5

CSRS and FERS Handbook August, 1996

Section 5A5.1-2  Survivor Benefit Orders

A. General 1. The former spouse of a CSRS employee or retiree may be awarded a
survivor annuity pursuant to a court order.

NOTE: The former spouse of a separated CSRS employee entitled to a
deferred annuity may be awarded survivor benefits.  However, no
former spouse survivor annuity benefits are payable unless the
employee dies after becoming age 62 and filing an application for
retirement benefits.

2. The former spouse of a FERS employee or retiree, or of a separated
FERS employee with title to deferred annuity, may be awarded a
survivor annuity and/or basic employee death benefit pursuant to a court
order.

NOTE: A court order that awards a FERS survivor annuity also awards a
corresponding share of the basic employee death benefit unless the
order expressly provides otherwise.

For a detailed discussion of former spouse survivor benefits, see Chapter 74.

OPM's regulations on this subject are found at Appendix B to Subpart Q of 5
CFR Part 831--Guidelines for Interpreting State Court Orders Awarding
Survivor Annuity Benefits to Former Spouses.

B. Which Courts
Can Issue Order

For purposes of this section, "court" means any court of any State, the
District of Columbia, the Commonwealth of Puerto Rico, Guam, the
Northern Mariana Islands, or the Virgin Islands, and any Indian court.

C. Content of Order For purposes of awarding a former spouse survivor annuity, the court order
must state the former spouse's entitlement to a survivor annuity or direct an
employee or retiree to provide a former spouse survivor annuity.

D. Which Court
Orders Can
Award CSRS
Survivor Benefits

For purposes of affecting or awarding a CSRS former spouse survivor
annuity, a court order is not a qualifying court order whenever:

1. The marriage was terminated before May 7, 1985; or

2. The marriage was terminated on or after May 7, 1985, and:
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Section 5A5.1-2  Survivor Benefit Orders (Cont.)

D. Which Court
Orders Can
Award CSRS
Survivor Benefits
(Cont.)

• The employee retired under CSRS before May 7, 1985; and

• The retiree did not elect to provide a current spouse annuity for that
spouse on or before May 7, 1985.

NOTE: These restrictions do not apply to FERS.
E. Modification

Restrictions
For purposes of awarding, increasing, reducing, or eliminating a former
spouse survivor annuity, or explaining, interpreting, or clarifying a court
order that awards, increases, reduces, or eliminates a former spouse survivor
annuity, the court order must be:

1. The first order terminating the marital relationship between the retiree
and the former spouse.  This is the original written order that first ends
the marriage; or 

2. Issued on a day prior to the date of retirement or death of the employee.

NOTE 1: "The first order terminating the marital relationship" does not
include--

• Any order that amends, explains, clarifies, or interprets the
original written order regardless of the effective date of the
order making the amendment, explanation, clarification, or
interpretation; or

• Any order issued under reserve jurisdiction or any other
orders issued subsequent to the original written order
terminating the marriage that divide marital property (even
though no division of marital property was made in the
order terminating the marriage) regardless of the effective
date of the order.

NOTE 2: "Issued" means actually filed with the clerk of the court, and
does not mean the effective date of a retroactive court order
that is effective prior to the date when actually filed with the
clerk of the court (for example, an order issued nunc pro
tunc).
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Section 5A5.1-2  Survivor Benefit Orders (Cont.)

E. Modification
Restrictions
(Cont.)

NOTE 3: "Date of retirement" means the later of:

• The date that the employee files an application for
retirement; or

• The date that employee's annuity commences (that is,
begins to accrue).

F. Maximum
Benefits Payable

The maximum combined total of all current and former spouse survivor
annuities (not including any benefits based on an election of an insurable
interest annuity) payable based solely on the service of the employee or
former employee equals 55 percent (or 50 percent if based on a separation
under FERS or a separation under CSRS that occurred before October 11,
1962) of the rate of the self-only annuity that otherwise would have been
paid to the employee or retiree.

G. Filing the Order The requirements and procedures outlined in section 5A4.1-4 above apply to
the submission of survivor benefit orders to OPM.
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Section 5A5.1-3  Miscellaneous

A. Health Benefits
Coverage

A former spouse who is awarded a survivor annuity under CSRS or FERS
by a qualifying court order may be eligible to enroll for health benefits
coverage under the FEHB program if he or she meets certain requirements. 
These conditions and other rules that apply to FEHB coverage of former
spouses are covered in 5 CFR 890.801 et seq., and in the Federal Employees
Health Benefits Handbook for Personnel and Payroll Offices (formerly FPM
Supplement 890-1).

B. Alternative
Annuity Election

An employee who, at the time of retirement, has a former spouse who is
entitled by court order to a survivor annuity, or to a portion of the
employee's annuity, may not elect the alternative annuity, regardless of
when the marriage ended.
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Part 5A6  Release of Information

Section 5A6.1-1  Orders for Release of Retirement and Insurance Records

A. General Any agency or OPM may release information from retirement and insurance
records in response to a court order or subpoena issued with the specific
approval of a judge.  > We will also release information on the basis of the
individual's written consent. <

The proper place to submit the order is determined by whether the person
has been separated from Federal service.

The information provided in this section outlines the most important aspects
of the requirements concerning release of information in response to court
order.  OPM's regulations on this subject are found at 8312.106 (CSRS) and
8431.108 (FERS).

B. Where to Serve
When Individual
Is No Longer an
Employee

If the individual about whom the information is sought is not a current
Federal employee, the court order should be addressed to OPM at the
address in Paragraph F.

C. Where to Serve
When Individual
Employed by
Only One Agency
With No Break in
Service

If the individual is still an active Federal employee, and all of his or her
Federal service has been continuous and with the same agency, the records
are with that agency.  Service must be made upon the individual's employing
agency.

NOTE: Agencies may release information in response to court orders only
in accordance with OPM regulations in Parts 294 and 297 of Title
5, Code of Federal Regulations, and agency procedures.

D. Where to Serve
When Individual
Employed by
More Than One
Agency or Has a
Break in Service

If the individual is currently a Federal employee but has had a break in
service or has worked for more than one agency, some of the records will be
in OPM files, while others will be in the employing agency's files.  In this
situation both OPM and the agency must be served with an order.  See
paragraphs C and F.

E. Information to
Include in a
Court Order

It takes OPM approximately 30 days to respond to an order.  Submissions
must include the employee's or former employee's full name, date of birth
and Social Security number, if available, or OPM will not be able to locate
the records.
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Section 5A6.1-1  Orders for Release of Retirement and Insurance Records (Cont.)

F. OPM Address A court order > or subpoena signed by a judge < for release of retirement
and insurance records in OPM's possession should be submitted to the
following address:

Office of Personnel Management
Reconsideration and Appeal Division

> 1900 E Street NW., Room 3457 
Washington, DC  20015  

A signed release from the individual that specifically details the records
needed, should be submitted to the following address:

Office of Personnel Management
P. O. Box 45
Boyers, PA  16017 <
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Subchapter 5B  Job Aid

Section 5B1.1-1

A. Order Form for
Attorney's
Handbook

This subchapter contains a copy of the order form for the Handbook for
Attorneys on Court-ordered Retirement, Health Benefits, and Life Insurance
Under CSRS, FERS, FEHB Program, and FEGLI Program, RI 38-116, for
local reproduction.



Attorneys whose family law practice includes Federal (or postal) employees or retirees will be interested in a
publication prepared by the United States Office of Personnel Management (OPM).  "A Handbook for
Attorneys on Court-ordered Retirement, Health Benefits, and Life Insurance under the Civil Service
Retirement System, Federal Employees Retirement System, Federal Employees Health Benefits Program,
and Federal Employees Group Life Insurance Program" contains the laws and regulations that apply to
court orders in divorces and legal separations affecting benefits under these programs.  Since ERISA rules
do not apply to Federal employees and retirees, this handbook is a must for anyone who works with court
orders involving this group.

The retirement regulations spell out in detail what constitutes a court order that OPM can accept for
processing, and even include extensive model paragraphs that can be used to draft orders that will meet
OPM's requirements.  OPM urges attorneys to use these model paragraphs.  The January 1995 update of
the handbook also includes information about recent legislation that allows employees and retirees to
assign their Federal Employees Group Life Insurance benefits.

In addition to the printed text of the law and regulations, the handbook includes a 3.5 inch diskette
containing the model language in Wordperfect 5.1, Word, and generic word processing formats.  The
handbook is available from the Superintendent of Documents at a cost of $14.00 per copy.  A copy of the
order form is reproduced below.

Order Processing Code: Superintendent of Documents Publication Order Form
*7612* Charge your order.

It's easy!
To fax your orders (202) 512-2250

To phone your orders (202) 512-1800

YES, please send me                       copies of the Handbook For Attorneys on Court-Ordered
Retirement, Health Benefits, and Life Insurance Under Civil Service Retirement System,
Federal Employees Retirement System, Federal Employees Health Benefits Program and
Federal Employees Group Life Insurance Program, RI 38-116, Revised Jan. 95, S/N 006-000-
01408-9 $14.00 each ($17.50 foreign).

The total cost of my order is $                 .  Price includes regular shipping and handling and is subject to
change.  International customers please add 25%.

Check method of payment
 Check payable to Superintendent Documents 

                                                               GPO Deposit Account -
 VISA  MasterCard

Company or personal name (Please type or print)

Additional address/attention line
 (expiration date)  Thank you for your order!

Street address

City, State, Zip code

Daytime phone including area code Authorizing signature
1/95

Mail To:  Superintendent of DocumentsPurchase order number (optional)
P.O. Box 371954, Pittsburgh, PA 15250-7954

Update 14  Chapter 5  Court Orders p. 24 For Local Reproduction
August 15, 1995 CSRS and FERS Handbook
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Appendix -- Model Language for Use in Court Orders

Introduction

This appendix contains the model language that is contained in the appendix to OPM's regulations on court
orders.  OPM encourages attorneys to use this model language.  By using the model language, courts will
know that the court order will have the effect described in this appendix.

Paragraphs 001 through 599 concern court orders that attempt to divide employee annuity.  The model
language in these paragraphs does not award a benefit that is payable after the death of the employee.
A separate, distinct award of a former spouse survivor annuity is necessary to award a former spouse a
benefit that is payable after the death of the employee.  A court order directed at an employee annuity
should include five elements:

• Identification of the benefits;
• Instructions that OPM pay the former spouse;
• A method for computing the amount of the former spouse's benefit;
• Identification of the type of annuity to which to apply a fraction, percentage or formula; and
• Instructions on what OPM should do if the employee leaves Federal service before retirement and

applies for a refund of employee contributions.

The court order may also include instructions for disposition of the former spouse's share if the former
spouse dies before the employee.

Paragraphs 701 through 999 contain model language for awarding survivor annuities and contain some
examples that award a survivor annuity, but do not award benefits payable to the former spouse during the
lifetime of the employee.  A former spouse survivor annuity is not a continuation of a former spouse's
share of an employee annuity after the death of the employee.  A former spouse's entitlement to a portion
of an employee annuity cannot continue after the death of the employee.  A court order that attempts to
extend the former spouse's entitlement to a portion of an employee annuity past the death of the employee
is not effective.  A separate, distinct award of a portion of the employee annuity is necessary to award a
former spouse a benefit during the lifetime of the employee.

Attorneys should exercise great care in preparing provisions concerning former spouse survivor annuities
because sections 8341(h)(4) and 8445(d) of title 5, United States Code, prohibit OPM from accepting
modifications after the retirement or death of the employee.  (See section 838.806 concerning unacceptable
modifications.)  A court order awarding a former spouse survivor annuity should include four elements:

• Identification of the retirement system;
• Explicit award of the former spouse survivor annuity;
• Method for computing the amount of the former spouse's benefit; and
• Instructions on what OPM should do if the employee leaves Federal service before retirement and applies

for a refund of employee contributions.
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The model language uses the terms "former spouse" to identify the spouse who is receiving a former
spouse's portion of an employee annuity and "employee" to identify the Federal employee whose
employment was covered by the Civil Service Retirement System or the Federal Employees Retirement 
System.  Obviously, in drafting an actual court order the appropriate terms, such as "Petitioner" and
"Respondent," or the names of the parties should replace "former spouse" and "employee."

Similarly, except when the provision applies only to the basic employee death benefit (defined in section
843.103 of this chapter) that is available only under the Federal Employees Retirement System, the models
are drafted for employees covered by the Civil Service Retirement System (5 U.S.C.8331 et seq.). The
name of the retirement system should be changed for employees covered by the Federal Employees
Retirement System (5 U.S.C. chapter 84).  Statutory references used in the models are to CSRS provisions
(such as 8341(h) of title 5, United States Code).  When appropriate, the corresponding FERS provision
(such as section 8445 of title 5, United States Code) should be used.
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000 Series--Special Technical Provisions

001 Language
required in
Qualified
Domestic
Relations Orders

Using the following paragraph will expressly state that the provisions of the
court order concerning CSRS or FERS benefits are governed by this part.  A
court order directed at employee annuity (or awarding a survivor annuity)
that is labelled a "Qualified Domestic Relations Order" or is issued on an
ERISA form will not be automatically rendered unacceptable under
§ 838.302(a) or § 838.803(a) if the court order contains the following
paragraph.

"The court has considered the requirements and standard terminology
provided in part 838 of Title 5, Code of Federal Regulations.  The
terminology used in the provisions of this order that concern benefits
under the Civil Service Retirement System are governed by the
standard conventions established in that part."
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100 Series--Identification of the benefits and instructions that OPM pay the former spouse

101 Identifying
retirement
benefits and
directing OPM to
pay the former
spouse

Using the following paragraph will expressly divide employee annuity to
satisfy the requirements of § 838.303 and direct OPM to pay the former
spouse a share of an employee annuity to satisfy the requirements of
§ 838.304.

"[Employee] is (or will be) eligible for retirement benefits under the
Civil Service Retirement System based on employment with the United
States Government.  [Insert language for computing the former spouse's
share from 200 series of this appendix.] The United States Office of
Personnel Management is directed to pay [former spouse]'s share
directly to [former spouse]."

111 Protecting a
former spouse
entitled to
military retired
pay

Using the following paragraph will protect the former spouse interest in
military retired pay in the event that the employee waives the military
retired pay to allow crediting the military service under CSRS or FERS. 
The paragraph should be used only if the former spouse is awarded a portion
of the military retired pay.  "If [Employee] waives military retired pay to
credit military service under the Civil Service Retirement System, [insert
language for computing the former spouse's share from 200 series of this
appendix.].  The United States Office of Personnel Management is directed
to pay [former spouse]'s share directly to [former spouse]."
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200 Series--Computing the amount of the former spouse's benefit

Paragraphs 201 through 204 contain model language for the most common types of awards that court
orders make to former spouses.  Subsequent paragraphs in the 200 series contain model language for less
common, more complex awards.

Awards other than fixed amounts require that the court order specify the type of annuity ("gross," "net," or
self-only) on which the award is computed.  The types of annuity are defined in § 838.103.  Variations on
type of annuity are covered by the 300 series of this appendix.

201 Award of a fixed
monthly amount

Using the following paragraph will award the former spouse a fixed monthly
amount.  OPM will not apply COLA's to a fixed monthly amount unless the
court order expressly directs that OPM add COLA's using the language in
paragraph 231 of this appendix or similar language.

"[Employee] is (or will be) eligible for retirement benefits under the
Civil Service Retirement System based on employment with the United
States Government.  [Former spouse] is entitled to $[insert a number]
per month from [employee]'s civil service retirement benefits.  The
United States Office of Personnel Management is directed to pay
[former spouse]'s share directly to [former spouse]."

202 Award of a
percentage

Using the following paragraph will award the former spouse a stated
percentage of the employee annuity.  Unless the court order expressly
directs that OPM not add COLA's to the former spouse's share of the
employee annuity, OPM will add COLA's to keep the former spouse's share
at the stated percentage.  Paragraph 232 of this appendix provides language
for excluding COLA's.

"[Employee] is (or will be) eligible for retirement benefits under the
Civil Service Retirement System based on employment with the United
States Government.  [Former spouse] is entitled to [insert a number]
percent of [employee]'s [insert "gross," "net," or "self-only"] monthly
annuity under the Civil Service Retirement System.  The United States
Office of Personnel Management is directed to pay [former spouse]'s
share directly to [former spouse]." 

203 Award of a
fraction

Using the following paragraph will award the former spouse a stated
fraction of the employee annuity.  Unless the court order expressly directs
that OPM not add COLA's to the former spouse's share of the employee
annuity, OPM will add COLA's to keep the former spouse's share at the
stated percentage.  Paragraph 232 of this appendix provides language for
excluding COLA's.
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203 Award of a
fraction (cont.)

"[Employee] is (or will be) eligible for retirement benefits under the
Civil Service Retirement System based on employment with the United
States Government.  [Former spouse] is entitled to [insert fraction]ths
of [employee]'s [insert "gross," "net," or "self-only"] monthly annuity
under the Civil Service Retirement System.  The United States Office
of Personnel Management is directed to pay [former spouse]'s share
directly to [former spouse]."

204 Award of a
prorata share

Using the following paragraph will award the former spouse a prorata share
of the employee annuity.  Prorata share is defined in § 838.621.  To award a
prorata share the court order must state the date of the marriage.  Unless the
court order specifies a different ending date, the marriage ends for
computation purposes on the date that the court order is filed with the court
clerk.  Unless the court order expressly directs that OPM not add COLA's to
the former spouse's share of the employee annuity, OPM will add COLA's
to keep the former spouse's share at the stated percentage.  Paragraph 232 of
this appendix provides language for excluding COLA's.

"[Employee] is (or will be) eligible for retirement benefits under the
Civil Service Retirement System based on employment with the United
States Government.  [Former spouse] is entitled to a prorata share of
[employee]'s [insert "gross," "net," or self-only] monthly annuity under
the Civil Service Retirement System.  The marriage began on [insert
date].  The United States Office of Personnel Management is directed
to pay [former spouse]'s share directly to [former spouse]."

211 Award based on
a stated formula

Using the following paragraphs will award the former spouse a share of the
employee annuity based on a formula stated in the court order.  The formula
must be stated in the court order (including a court-approved property
settlement agreement).  The formula may not be incorporated by reference
to a statutory provision or a court decision in another case.  If the court order
uses a formula, the court order must include any data that is necessary for
OPM to apply the formula unless the necessary data is contained in normal
OPM files.

"[Employee] is (or will be) eligible for retirement benefits under the
Civil Service Retirement System based on employment with the United
States Government.  [Former spouse] is entitled to a share of
[employee]'s [insert "gross," "net," or self-only] monthly annuity under
the Civil Service Retirement System to be computed as follows:
"[Insert formula for computing the former spouse's share.]

"The United States Office of Personnel Management is directed to pay
[former spouse]'s share directly to [former spouse]."
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231 Awarding
COLA's on fixed
monthly amounts

Using the following paragraph will award COLA's in addition to a fixed
monthly amount to the former spouse.  The model awards COLA's at the
same rate applied to the employee annuity.

"[Employee] is (or will be) eligible for retirement benefits under the
Civil Service Retirement System based on employment with the United
States Government.  [Former spouse] is entitled to $[insert a number]
per month from [employee]'s civil service retirement benefits.  When
COLA's are applied to [employee]'s retirement benefits, the same
COLA applies to [former spouse]'s share.  The United States Office of
Personnel Management is directed to pay [former spouse]'s share
directly to [former spouse]."

232 Excluding
COLA's on
awards other
than fixed
monthly amounts

Using the following paragraph will prevent application of COLA's to a
former spouse's share of an employee annuity in cases where the former
spouse has been awarded a percentage, fraction or prorata share of the
employee annuity, rather than a fixed dollar amount.

"[Employee] is (or will be) eligible for retirement benefits under the
Civil Service Retirement System based on employment with the United
States Government.  [Insert language for computing the former spouse's
share from paragraph 202, 203, 204, or 211 of this appendix.]  The
United States Office of Personnel Management is directed to determine
the amount of [former spouse]'s share on the date [insert "when
[employee] retires" if the employee has not retired, or "of this order" if
the employee is already retired] and not to apply COLA's to that
amount.  The United States Office of Personnel Management is
directed to pay [former spouse]'s share directly to [former spouse]."



32   CSRS Court Orders FERS   
Chapter 5

Update 14
August 15, 1995 CSRS and FERS Handbook

300 Series--Type of annuity

Awards of employee annuity to a former spouse (other than awards of fixed dollar amounts) must specify
whether OPM will use the "gross," "net," or self-only annuity as defined in § 838.103 in determining the
amount of the former spouse's entitlement.  The court order may contain a formula that has the effect of
creating other types of annuity, but the court order may only do this by providing a formula that starts from
"gross," "net," or self-only annuity as defined in § 838.103.

301 Awards based on
benefits actually
paid

The court order may include a formula that effectively uses the court's
definition of net annuity rather than the one provided by § 838.103.  For
example, using the following paragraph will award the former spouse a
prorata share of the employee annuity reduced only by the amount deducted
as premiums for basic life insurance under the Federal Employee Group
Life Insurance Program.

"[Employee] is (or will be) eligible for retirement benefits under the
Civil Service Retirement System based on employment with the United
States Government.  [Former spouse] is entitled to a prorata share of
[employee]'s monthly annuity under the Civil Service Retirement
System, where monthly annuity means the self-only annuity less the
amount deducted as premiums for basic life insurance under the
Federal Employee Group Life Insurance Program.  The marriage began
on [insert date].  The United States Office of Personnel Management is
directed to pay [former spouse]'s share directly to [former spouse]."

311 Awards of
earned annuity
in cases where
the actual
annuity is based
on disability

Using the following paragraph will award a former spouse a prorata share of
what the employee annuity would have been based on only the employee's
actual service in cases where the actual employee annuity is based on
disability.  The paragraph also allows the court order to provide for the
former spouse's share to begin when the employee reaches a stated age,
using age 62 as an example.  As with all other formulas the court order must
specify whether the computation applies to "gross," "net," or self-only
annuity.  OPM will apply COLA's that occurred after the date of the
disability retirement to the former spouse's share.  The following paragraph
should be used only for disability retirees under CSRS.  Under FERS,
section 8452 of title 5, United States Code, provides a formula for
recomputation of disability annuities at age 62 to approximate an earned
annuity.  Therefore to award a portion of the "earned" benefit under FERS
add the introductory phrase, "Starting when [employee] reaches age 62," to
the paragraph describing how to compute the amount.
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311 Awards of
earned annuity
in cases where
the actual
annuity is based
on disability
(cont.)

"[Employee] is (or will be) eligible for retirement benefits under the
Civil Service Retirement System based on employment with the United
States Government.  Starting when [employee] reaches age 62, [former
spouse] is entitled to a prorata share of [employee]'s [insert "gross,"
"net," or self-only] monthly annuity under the Civil Service Retirement
System, where monthly annuity means the amount of [employee]'s
monthly annuity computed as though [employee] had retired on an
immediate, nondisability annuity on the commencing date of
[employee]'s annuity based on disability.  In computing the amount of
the immediate annuity, the United States Office of Personnel
Management will deem [employee] to have been age 62 at the time that
[employee] retired on disability.  The marriage began on [insert date]. 
The United States Office of Personnel Management is directed to pay
[former spouse]'s share directly to [former spouse]."
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400 Series--Refunds of employee contributions

Court orders that award a former spouse a portion of a future employee annuity of an employee who is not
then eligible to retire should include an additional paragraph containing instructions that tell OPM what to
do if the employee separates before becoming eligible to retire and requests a refund of employee
contributions.  The court order may award the former spouse a portion of the refund of employee
contributions or bar payment of the refund of employee contributions.

401 Barring payment
of a refund of
employee
contributions

Using the following paragraph will bar payment of the refund of employee
contributions if payment of the refund of employee contributions would
extinguish the former spouse's entitlement to a portion of the employee
annuity.

"The United States Office of Personnel Management is directed not to
pay [employee] a refund of employee contributions."

402 Dividing a
refund of
employee
contributions

Using the following paragraph will allow the refund of employee
contributions to be paid but will award a prorata share of the refund of
employee contributions to the former spouse.  The sentence on the
beginning date of the marriage is unnecessary if the beginning is stated
elsewhere in the order.  The award of a prorata share is used only as an
example; the court order could provide another fraction, percentage, or
formula, or a fixed amount.  Note that a refund of employee contributions
voids the employee's rights to an employee annuity and the former spouse's
right to any portion of that annuity.

"If [employee] becomes eligible and applies for a refund of employee
contributions, [former spouse] is entitled to a prorata share of the
refund of employee contributions.  The marriage began on [insert date]. 
The United States Office of Personnel Management is directed to pay
[former spouse]'s share directly to [former spouse]."
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500 Series--Death of the former spouse

501 Full annuity
restored to the
retiree

No special provision is necessary to restore the entire annuity to the retiree
upon the death of the former spouse.  Unless the court order expressly
provides otherwise, OPM will pay the former spouse's share to the retiree
after the death of the former spouse.

502 Former spouse
share paid to
children

Using the following paragraph will award the former spouse's share of an
employee annuity to the children, including any adopted children, of the
employee and former spouse.

"If [former spouse] dies before [employee], the United States Office of
Personnel Management is directed to pay [former spouse]'s share of
[employee]'s civil service retirement benefits to surviving children of
the marriage including any adopted children, in equal shares.  Upon the
death of any child, that child's share will be distributed among the other
surviving children."

The language may be modified to terminate the payments to the children
when they reach a stated age.  A court order that includes such a provision
for termination must include sufficient information (such as the children's
dates of birth) to permit OPM to determine when the children's interest
terminates.  OPM will not consider evidence outside the court order (and
normal OPM files) to establish the children's dates of birth.

503 Former spouse
share paid to the
court

Using the following paragraph will provide for payment of the former
spouse's share of an employee annuity to the court after the death of the
former spouse.  This would allow a court officer to administer the funds.  "If
[former spouse] dies before [employee], the United States Office of
Personnel Management is directed to pay [former spouse]'s share of
[employee]'s civil service retirement benefits to this court at the following
address: "[Insert address where checks should be sent.  The address may be
up to six lines and should include sufficient information for court officials to
credit the correct account.]"
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700 Series--Computing the amount of the former spouse's benefit

Paragraphs 701 through 704 contain model language for awards of former spouse survivor annuities in
amounts that do not require specification of the base on which the former spouse's share will be computed. 
Situations in which the computational base need not be specified include amounts defined by law or
regulation.  For example, the maximum former spouse survivor annuity is fixed by statute generally at 55
percent of the employee annuity under CSRS and 50 percent of the employee annuity under FERS.

Paragraphs 711 and 712 contain model language for awards of former spouse survivor annuities that use
the employee annuity as the base on which the portion awarded will be computed (that is, on which
percentage, fraction or formula will be applied).  Paragraphs 721 and 722 contain model language for
awards of former spouse survivor annuities that use the maximum possible survivor annuity as the base on
which the portion awarded will be computed (that is, on which percentage, fraction or formula will be
applied).  Using the maximum possible survivor annuity as the base will generally award 55 percent under
CSRS and 50 percent under FERS of the amount that using the employee annuity as the base would
produce.  Paragraphs 750 and higher contain model language to implement the most common other types
of awards.

Each model paragraph includes a reference to the statutory provision under CSRS that authorizes OPM to
honor court orders awarding former spouse survivor annuities.  The FERS statutory provision that
corresponds to section 8341(h) (mentioned in the first sentence of each example) is section 8445.

701 Award of the
maximum
survivor annuity

For a spouse who was married to a retiree at the time of retirement and
consented to an election of less than a full survivor annuity, the maximum is
the amount elected at retirement.  For a spouse acquired after retirement and
for whom the retiree elected less than the maximum survivor benefit, this
language should be used only if the intent is to increase the survivor benefit
to the maximum.

Using the following paragraph will award the maximum possible former
spouse survivor annuity.  Under CSRS, the maximum possible survivor
annuity is 55 percent of the employee annuity unless the surviving spouse or
former spouse was married to the retiree at retirement and agreed to a lesser
amount at that time.  Under FERS, the maximum possible survivor annuity
is 50 percent of the employee annuity unless the surviving spouse or former
spouse was married to the retiree at retirement and agreed to a lesser amount
at that time.

"Under section 8341(h)(1) of title 5, United States Code, [former
spouse] is awarded the maximum possible former spouse survivor
annuity under the Civil Service Retirement System."
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702 Award that
continues the
pre-divorce
survivor annuity
benefits

If a survivor benefit election of less than the full amount is in effect at the
time of divorce, use of this language will emphasize that the lower benefit
will remain in effect after the divorce.  In all other instances this language
will produce the maximum survivor annuity.

Using the following paragraph will award a former spouse survivor annuity
equal to the amount that the former spouse would have received if the
marriage were never terminated by divorce.

"Under section 8341(h)(1) of title 5, United States Code, [Former
spouse] is awarded a former spouse survivor annuity under the Civil
Service Retirement System in the same amount to which [former
spouse] would have been entitled if the divorce had not occurred."

703 Award of a
prorata share

Using the following paragraph will award the former spouse a prorata share
of the maximum possible survivor annuity.  Prorata share is defined in
§ 838.922.  To award a prorata share the court order must state the date of
the marriage.  Unless the court order specifies a different ending date, the
marriage ends for computation purposes on the date that the court order is
filed with the court clerk.

"Under section 8341(h)(1) of title 5, United States Code, [former
spouse] is awarded a former spouse survivor annuity under the Civil
Service Retirement System.  The amount of the former spouse survivor
annuity will be equal to a prorata share.  The marriage began on [insert
date]."

704 Award of a fixed
monthly amount

Using the following paragraph will award a former spouse survivor annuity
that will start at the amount stated in the order when the employee or retiree
dies, unless the stated amount exceeds the maximum possible former spouse
survivor annuity.  If the amount stated in the order exceeds the maximum
possible former spouse survivor annuity, the court order will be treated as
awarding the maximum.  After payment of the former spouse survivor
annuity has begun, COLA's will be applied in accordance with § 838.735.  If
the final sentence of this model paragraph is omitted, OPM will add COLA's
occurring after the date of the employee's retirement or the date of issuance
of the court order, whichever is later.

"Under section 8341(h)(1) of title 5, United States Code, [former
spouse] is awarded a former spouse survivor annuity under the Civil
Service Retirement System.  The amount of the former spouse survivor
annuity will be equal to $[insert a number] per month.  The Office of
Personnel Management is ordered not to increase this amount by
COLA's occurring before death of [employee or retiree]."
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711 Award of a
percentage or
fraction of the
employee annuity

Using the following paragraph will award a former spouse survivor annuity
equal to the stated percentage or fraction of the employee annuity.  The
stated percentage or fraction may not exceed 55 percent under CSRS or 50
percent under FERS.

"Under section 8341(h)(1) of title 5, United States Code, [former
spouse] is awarded a former spouse survivor annuity under the Civil
Service Retirement System.  The amount of the former spouse survivor
annuity will be equal to [insert a percentage or fraction] percent of the
[employee]'s employee annuity."

712 Award based on
a stated formula
as a share of
employee annuity

Using the following paragraphs will award a former spouse survivor annuity
in an amount to be determined by applying a stated formula to employee
annuity.  The amount of the former spouse survivor annuity may not exceed
55 percent of the employee annuity under CSRS or 50 percent under FERS. 
The formula must be stated in the court order (including a court-approved
property settlement agreement).  The formula may not be incorporated by
reference to a statutory provision or a court decision in another case.  If the
court order uses a formula, the court order must include any data that is
necessary for OPM to evaluate the formula unless the necessary data is
contained in normal OPM files.

"Under section 8341(h)(1) of title 5, United States Code, [former
spouse] is awarded a former spouse survivor annuity under the Civil
Service Retirement System.  The amount of the former spouse survivor
annuity will be the portion of the [employee]'s employee annuity
computed as follows:

"[Insert formula.]"
721 Award of a

percentage or
fraction of the
maximum
survivor annuity

Using the following paragraph will award a former spouse survivor annuity
equal to the stated percentage or fraction of the maximum possible survivor
annuity.  The stated percentage or fraction may not exceed 100 percent.

"Under section 8341(h)(1) of title 5, United States Code, [former spouse] is
awarded a former spouse survivor annuity under the Civil Service
Retirement System.  The amount of the former spouse survivor annuity will
be equal to [insert a percentage or fraction] of the maximum possible
survivor annuity.
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722 Award based on
a stated formula
as a share of
maximum
survivor annuity

Using the following paragraphs will award a former spouse survivor annuity
based on a stated formula to be applied to the maximum possible survivor
annuity.  The formula must be stated in the court order (including a
court-approved property settlement agreement).  The formula may not be
incorporated by reference to a statutory provision or a court decision in
another case.  If the court order uses a formula, the court order must include
any data that is necessary for OPM to evaluate the formula unless the
necessary data is contained in normal OPM files.

"Under section 8341(h)(1) of title 5, United States Code, [former
spouse] is awarded a former spouse survivor annuity under the Civil
Service Retirement System.  The amount of the former spouse survivor
annuity will be the portion of the maximum possible survivor annuity
computed as follows:

"[Insert formula.]"
751 Changing

amount of
former spouse
survivor annuity
based on
remarriage
before
retirement

Using the following paragraph will award the maximum possible former
spouse survivor annuity unless the employee remarries before retirement. 
Upon the employee's remarriage before retirement the amount of the former
spouse survivor annuity changes to a prorata share.  The maximum possible
and prorata share are used as examples only; other amounts may be
substituted.  Similar language is not acceptable for remarriages after
retirement.

"Under section 8341(h)(1) of title 5, United States Code, [former
spouse] is awarded the maximum possible former spouse survivor
annuity under the Civil Service Retirement System unless [employee]
remarries before retirement.  If [employee] remarries before
retirement, under section 8341(h)(1) of title 5, United States Code,
[former spouse] is awarded a former spouse survivor annuity under the
Civil Service Retirement System.  The amount of the former spouse
survivor annuity will be equal to a prorata share.  The marriage to
[former spouse] began on [insert date]."

752 Changing
amount of
former spouse
survivor annuity
based on
remarriage after
retirement

Using the following paragraph will award the maximum possible former
spouse survivor annuity unless the employee remarries after retirement and
elects to provide a survivor annuity for the spouse acquired after retirement. 
Upon the employee's remarriage after retirement and election to provide a
survivor annuity for the spouse acquired after retirement, the amount of the
former spouse survivor annuity changes to a prorata share.  The maximum
possible and prorata share are used as examples only; other amounts may be
substituted.  The change in the amount of the former 
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752 Changing
amount of
former spouse
survivor annuity
based on
remarriage after
retirement
(cont.)

spouse survivor annuity must be triggered by the election, which is a part of
normal OPM files, rather than the remarriage, which is not documented in
normal OPM files.

"Under section 8341(h)(1) of title 5, United States Code, [former
spouse] is awarded the maximum possible former spouse survivor
annuity under the Civil Service Retirement System unless [employee]
elects to provide a survivor annuity for a new spouse acquired after
retirement.  If [employee] elects to provide a survivor annuity to a new
spouse acquired after retirement, under section 8341(h)(1) of title 5,
United States Code, [former spouse] is awarded a former spouse
survivor annuity under the Civil Service Retirement System.  The
amount of the former spouse survivor annuity will be equal to a prorata
share.  The marriage to [former spouse] began on [insert date]."
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800 Series--Paying the cost of a former spouse survivor annuity

A court order awarding a former spouse survivor annuity requires that the employee annuity be reduced. 
The reduction lowers the gross employee annuity.  The costs associated with providing the former spouse
survivor annuity must be paid by annuity reduction.  Under § 838.807, if the former spouse is awarded a
portion of the employee annuity sufficient to pay the cost associated with providing the survivor annuity,
the former spouse's share may be reduced to pay the cost.

801 Costs to be paid
from the
employee annuity

No special provision on payment of the costs associated with providing the
former spouse survivor annuity is necessary if the court intends the cost to
be taken from the employee annuity.

802 Costs to be paid
from former
spouse's share of
the employee
annuity

Using the following paragraph will award the former spouse a prorata share
of the employee annuity and a prorata share of the maximum possible
survivor annuity and provide that the cost associated with the survivor
annuity be deducted from the former spouses's share of the employee
annuity.  Prorata share and self-only annuity are used as examples only;
another amount or type of annuity may be substituted.

"[Employee] is (or will be) eligible for retirement benefits under the
Civil Service Retirement System based on employment with the United
States Government.  [Former spouse] is entitled to a prorata share of
[employee]'s self-only monthly annuity under the Civil Service
Retirement System.  [Former spouse]'s share of [employee]'s employee
annuity will be reduced by the amount of the costs associated with
providing the former spouse survivor annuity awarded in the next
paragraph.  The marriage began on [insert date].  The United States
Office of Personnel Management is directed to pay [former spouse]'s
share directly to [former spouse]."

"Under section 8341(h)(1) of title 5, United States Code, [former
spouse] is awarded a former spouse survivor annuity under the Civil
Service Retirement System.  The amount of the former spouse survivor
annuity will be equal to a prorata share.
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900 Series--Refunds of employee contributions

Court orders that award a former spouse survivor annuity based on the service of an employee who is not
then eligible to retire should include an additional paragraph containing instructions that tell OPM what to
do if the employee requests a refund of employee contributions before becoming eligible to retire.  The
court order may award the former spouse a portion of the refund of employee contributions or bar payment
of the refund of employee contributions.

901 Barring payment
of a refund of
employee
contributions

Using the following paragraph will bar payment of the refund of employee
contributions if payment of the refund of employee contributions would
extinguish the former spouse's entitlement to a former spouse survivor
annuity.

"The United States Office of Personnel Management is directed not to
pay [employee] a refund of employee contributions."

902 Dividing a
refund of
employee
contributions

Using the following paragraph will allow the refund of employee
contributions to be paid but will award a prorata share of the refund of
employee contributions to the former spouse.  The award of a prorata share
is used only an example; the court order could provide another fraction,
percentage, or formula, or a fixed amount.  A refund of employee
contributions voids the employee's rights to an employee annuity unless the
employee is reemployed under the retirement system.  Payment of the
refund of employee contributions will also extinguish the former spouse's
right to a court-ordered portion of an employee annuity or a former spouse
survivor annuity unless the employee is reemployed and reestablishes title to
annuity benefits.

"If [employee] becomes eligible and applies for a refund of employee
contributions, [former spouse] is entitled to a prorata share of the
refund of employee contributions.  The marriage began on [insert date]. 
The United States Office of Personnel Management is directed to pay
[former spouse]'s share directly to [former spouse]."
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Subchapter 10A  CSRS and FERS
Part 10A1  General Information
Subpart 10A1.1  Overview and Definitions

Section 10A1.1-1  Overview

A. Organization of
This Chapter

1. This Chapter contains the rules for determining whether an employee is
covered by the Federal Employees Retirement System (FERS) or the
Civil Service Retirement System (CSRS).  This Chapter also contains
rules to determine whether an employee with CSRS coverage has
regular CSRS coverage or CSRS Offset coverage.

2. Subchapter A contains definitions, historical background information,
rules and procedures for determining coverage, and information on
reviewing prior coverage determinations.

3. Subchapter B contains examples of application of the coverage rules.

4. Subchapter C contains job aids for use in making coverage decisions.
B. Organization of

Subchapter

Part Name of Part Page

10A1 Overview and Definitions 1

10A2 Procedures for Determining
Coverage 34

10A3 Review of Prior Coverage
Determinations 39

C. Statement of
Authority

This Chapter and its contents are based on the laws and regulations cited
below.

• Law:  chapter 83 and chapter 84 of title 5, U.S. Code

• Regulations:  5 CFR Parts 831, 841, 842, and 846
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Section 10A1.1-2  Definitions

A. Creditable Creditable civilian service for making a coverage decision is any service
Civilian Service that would be creditable under CSRS, even if this service was not covered

by CSRS deductions or if deductions have been refunded.  For the purpose
of the 5-year test, it includes all potentially creditable service, such as
service performed under another retirement system, which would be
creditable if any necessary deposit were made.  See section 10A1.3-7D for
more information.

B. Conversions Conversions occur when employees move from one appointment in an
agency to another appointment in the same agency with no break in service
or with a break in service of 3 days or less.

C. CSRS 1. CSRS is the Civil Service Retirement System established in subchapter
III of chapter 83 of title 5, U.S. Code.  The law that created CSRS was
enacted in 1920.

2. Individuals covered under CSRS pay CSRS employee deductions. 
Unless they are CSRS Offset, they are excluded from OASDI taxes of
Social Security.  They may contribute up to 5 percent of pay to a thrift
account, but they do not receive any government contribution.

D. CSRS Interim 1. CSRS Interim is a version of CSRS established pending creation of a
new retirement system for employees first hired after December 31,
1983, and certain rehires.

2. Employees covered by CSRS Interim provisions paid OASDI taxes and
a reduced CSRS contribution.  CSRS retirement and survivor benefits
are offset by the value of the interim service in Social Security benefits.

3. When FERS became effective, employees with CSRS Interim coverage
acquired either FERS or CSRS Offset coverage.

E. CSRS Offset 1. CSRS Offset is a version of CSRS established for employees who
become subject to OASDI taxes and have completed at least 5 years of
civilian service creditable under CSRS.

2. Individuals covered under CSRS Offset pay OASDI taxes and a reduced
CSRS contribution.  CSRS retirement and survivor benefits are offset by
the value of the offset service in their Social Security benefits.
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Section 10A1.1-2 (Cont.)

F. Federal Employee 1. The basic definition of the term "Federal employee" is contained in 
5 U.S.C. 2105.  It states that an employee is a person who is:

a. appointed in the civil service by one of the following acting in an
official capacity --
 
(i) the President;
(ii) a Member or Members of Congress, or the Congress;
(iii) a member of a uniformed service;
(iv) an individual who is an employee under this definition;
(v) the head of a Government controlled corporation; or
(vi) an adjutant general designated by the Secretary concerned

under section 709(c) of title 32;

b. engaged in the performance of Federal function under authority of
law or an Executive act; and

c. subject to the supervision of an individual named by a. while
engaged in the performance of the duties of his or her position.

2. For retirement purposes, both CSRS and FERS law modify this
definition to exclude some groups of employees from retirement
coverage under CSRS or FERS.  For CSRS, "employee" is further
defined in 5 U.S.C. 8331(1).  For FERS, "employee" is further defined
in 5 U.S.C 8401(11).

3. See Subpart 10A1.3 "Coverage Rules:  Inclusions, Exclusions, and
Exceptions" for the lists of statutorily excluded and included employees.

G. FERS 1. FERS is the Federal Employees Retirement System established by
Public Law 99-335 in chapter 84 of title 5, U.S. Code, and effective
January 1, 1987.

2. Individuals covered under FERS pay Social Security taxes and FERS
basic benefit deductions.  They also receive an automatic 1 percent
government contribution to a Thrift Savings Plan account, can contribute
up to 10 percent of pay to a thrift account, and can receive up to 4
percent matching government contributions.

H. First Hires First hires are newly appointed employees who have no prior Federal
civilian service.
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Section 10A1.1-2 (Cont.)

I. 5-Year Test 1. Purpose.  The 5-year test is one of the tests to be applied before
determining that an employee being rehired, transferred, or converted is
automatically subject to FERS.  If an employee satisfies the 5-year test,
he or she is not automatically covered by FERS, even though he or she
may be excluded from CSRS coverage.

2. How to apply.  If there has been no break in service of more than 
3 days ending after December 31, 1986, the 5-year test is met if the
employee had 5 years of creditable civilian service as of December 31,
1986.  (See definition of "creditable civilian service.")  If the employee
has had a break in service of more than 3 days ending after 1986, the
5-year test is met if the employee had any amount of past coverage
under the CSRS or Foreign Service Retirement System (FSRS) and also
had 5 years of creditable civilian service as of the break in service.  The
5-year test is not applicable to employees who have previously been
covered by FERS.

3. EXAMPLES:  The following statements are examples of how the 5-
year test works.  Statements 3a and 3b concern exclusions from
automatic FERS coverage on January 1, 1987.  Statements 3c, 3d, and
3e concern exclusions from automatic coverage upon rehire, transfer,
and conversion actions occurring on or after January 1, 1987. 
Subchapter 10B contains additional examples of how the coverage rules
work.

a. Employees who were covered by CSRS Interim and who, as of
December 31, 1986, had 5 or more years of creditable civilian
service were excluded from automatic FERS coverage when FERS
became effective on January 1, 1987. 

b. Employees who, as of December 31, 1986, had 5 or more years of
creditable civilian service, and who held appointments that are
excluded from CSRS coverage, but not FERS (that is, term
appointments, temporary appointments pending establishment of
registers (TAPER), and excepted appointments designated as
indefinite), were excluded from automatic coverage under FERS on
January 1, 1987.
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Section 10A1.1-2 (Cont.)

I. 5-Year Test
(Cont.) creditable civilian service on the date of separation from last

c. Rehires on or after January 1, 1987, who had 5 or more years of

Federal employment and had some prior coverage under CSRS or
the FSRS are excluded from automatic FERS coverage.

d. Employees who transfer or convert with no break in service to
an appointment that is not excluded from either CSRS or FERS and
who had 5 or more years of creditable civilian service as of
December 31, 1986, are excluded from automatic FERS coverage. 
The determination of whether there has been a break in service
depends on whether there has been a break in service of 4 or more
days that ended after December 31, 1986.

e. Employees who transfer or convert with no break in service to a
senior official position are excluded from automatic FERS coverage
even if they did not have 5 years of creditable civilian service as of
December 31, 1986.

J. Member For the purposes of Federal retirement coverage, a Member means a
Member of Congress as defined by sections, 8331(2) and 8401(20) of 
title 5, U.S. Code.

K. Rehires Rehires are employees who have previous Federal civilian service and are
reemployed by the Federal government following a break in service of 4
days or more.

L. OASDI Coverage OASDI coverage means the employee is subject to Old Age, Survivors and
Disability Insurance (OASDI) taxes required by the Internal Revenue Code. 
These taxes are also referred to as FICA taxes (Federal Insurance
>Contributions< Act).  They form the basis for Social Security benefits
administered by the Social Security Administration.  Whether subject to
OASDI taxes or not, all Federal employees (other than nonresident aliens)
are subject to Health Insurance (HI) taxes, that is, Medicare.  For the
purpose of this manual, the terms Social Security, OASDI, and FICA are
used interchangeably.

M. Senior Senior Officials are high level officials, such as noncareer members of the
Officials Senior Executive Service and certain Presidential appointees with Senate

confirmation, who are subject to mandatory Social Security OASDI
coverage.  The senior officials who are subject to mandatory Social Security
coverage are listed in >section 10A1.3-6<.
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N. Transfers Transfers occur when employees move from one Federal agency to another
with no break in service or a break in service of 3 days or less.

O. Temporary Temporary limited employees are employees hired under a temporary
Limited limited appointment not to exceed 1 year.  Unless the employee otherwise
Employees meets the requirements for coverage, the appointment is not covered by

CSRS or FERS.
P. Provisional Provisional employees are hired under temporary appointments to positions

Employees that are known to be permanent, that are specifically intended to lead to
conversion to permanent appointments and are needed to fulfill an eligibility
requirement for the conversion.  Unlike temporary employees, provisional
employees may be treated as nontemporary employees for purposes of
retirement coverage.  These employees must meet all requirements set out
in 5 CFR 316.403 to be considered provisional employees.
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Subpart 10A1.2  Historical Background

Section 10A1.2-1  Background:  Retirement System Coverage

A. Introduction This section contains brief historical background information concerning
CSRS and FERS.

B. Civilian
Retirement Prior
to 1984

1. Prior to 1984, the Civil Service Retirement System (CSRS) was the
civilian retirement system for most Federal employees.  The type of
appointment generally determined if an employee had coverage under
CSRS.  CSRS coverage is documented on SF 50 with codes 1 and 6. 
(See subchapter 10C for >where to find< an explanation of SF 50
codes.)

2. Federal employees who were not covered under CSRS had:

• Coverage under one of the other retirement systems established for
Federal employees (for example, Foreign Service Retirement
System (FSRS));

• Coverage under Social Security; or
• No coverage.

3. In addition to CSRS being the major retirement system for Federal
employees, certain groups of non-Federal employees were given CSRS
coverage, or allowed to retain it; for example, employees of the District
of Columbia Government, employees of the Alaska Railroad upon its
transfer to the State of Alaska, etc.

C. CSRS and Social
Security

1. Until 1984, coverage under CSRS exempted employees from OASDI
taxes.  Thus, prior to 1984, if an individual was subject to CSRS, he or
she was not covered under OASDI.

2. The Social Security Amendments of 1983 (Public Law 98-21) provided
that certain Federal employees, principally those first hired after
December 31, 1983, be covered by OASDI.

D. CSRS Interim Pending the establishment of a new retirement system, Public Law 98-168
required CSRS employees subject to the 1983 amendments to begin making
reduced contributions (1.3 percent of basic pay for most employees) to
CSRS in conjunction with Social Security taxes.  Individuals covered under
CSRS and Social Security during these interim years (January 1, 1984,
through December 31, 1986) are called CSRS Interim employees.  Their
retirement coverage is documented on SF 50 with codes C or E.
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E. FERS 1. Public Law 99-335 provided a new retirement system for Federal
employees called the Federal Employees Retirement System (FERS).

2. When FERS became effective on January 1, 1987, CSRS Interim
employees with less than 5 years of creditable civilian service on
December 31, 1986, were automatically converted to FERS.  Generally,
employees who were first hired after December 31, 1983, who are
subject to OASDI taxes are subject to FERS, unless the appointment is
temporary or intermittent.  (See section 10A1.3-5.)  FERS coverage is
documented on SF 50 with codes K, L, M, or N.

3. With the establishment of FERS, the CSRS became a closed system. 
Therefore, employees who were first hired on or after January 1, 1987,
cannot have >full< CSRS coverage.  Depending on the employee's
appointment and any prior non-Federal service that is creditable under
CSRS, the employee may be covered by FERS, only Social Security, or
CSRS Offset; or have no coverage at all.  (Note:  Certain employees of
non-Federal entities continued to be eligible for CSRS coverage if hired
before October 1, 1988.  See Chapter 12, Special Coverage Rules, for
special rules applicable to these individuals.)

F. CSRS Offset 1. The FERS law also created CSRS Offset as a continuation of CSRS
Interim provisions for employees with CSRS Interim coverage who
were not automatically covered by FERS.  CSRS Offset employees also
have CSRS deductions and benefits offset by Social Security.

2. Generally, CSRS Offset employees are employees who had a break in
CSRS covered service of >more than< 1 year and at least 5 years of
creditable civilian service by the end of 1986.  Their retirement coverage
is documented on SF 50 with codes C or E also.

G. Open Season Employees who were eligible to elect FERS coverage were given the
opportunity to join the new plan during an open season from July 1, 1987,
through December 31, 1987.

H. Coverage After
Open Season

Individuals first hired after December 31, 1983, who meet basic eligibility
requirements are automatically covered by FERS.  CSRS and CSRS Offset
employees who transfer from one agency to another agency, change
appointments, or are rehired with or without a break in service, generally do
not have a change in coverage.  Generally, rehires who have a break of 4 or
more days and who are not automatically covered by FERS may elect to
transfer to FERS within 6 months of being rehired unless the appointment is
temporary or intermittent.  (See section 10A1.3-5.)
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I. Summary To summarize, determining coverage now depends on the following factors:

• Date of employee's first appointment

• Type of prior retirement coverage

• Amount and dates of service and of any breaks in service

• Type of appointment

• FERS election opportunities

• Social Security coverage.
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Section 10A1.2-2  Background:  Social Security Coverage

A. Introduction This section briefly summarizes the impact of OASDI coverage on
retirement coverage.

B. Reference >See Chapter 9 of the Social Security Handbook for a detailed discussion of
the special Social Security coverage provisions for Federal employees.<

C. Relation to
Federal
Retirement

Until 1983, most Federal employees were excluded from Social Security
taxes because they were covered by the CSRS.  However, the following
changes in the law changed this relationship as shown below.

D. Chart
        LAW EFFECTIVE         IMPACT

DATE

Tax Equity and Fiscal 1/1/83 Required most Federal
Responsibility Act employees to pay HI (Medicare)
(Section 278 Public tax, even if not subject to
Law 97-248) OASDI.

Social Security 1/1/84 Required all newly hired Federal
Amendments of 1983 employees, most employees
(Section 101 of Public rehired after a break in service
Law 98-21) of more than 365 days, the

President, Vice President,
Members of Congress, Federal
judges, and certain other senior
Federal officials to pay OASDI
taxes.

Federal Employees' 1/1/87 Allowed most CSRS employees
Retirement System Act the opportunity to choose to
(Public Law 99-335) have OASDI coverage by

electing to be covered under
FERS during the July-December
1987 open season.
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Subpart 10A1.3  Coverage Rules: Inclusions, Exclusions, Exceptions

Section 10A1.3-1  Retirement Coverage:  General Rule

A. General Rule All Federal employees are covered by either the Civil Service Retirement
System (CSRS) or the Federal Employees Retirement System (FERS),
unless they are specifically excluded by law or regulations.
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Section 10A1.3-2  CSRS:  General Rules:  CSRS Coverage

A. General Rule The following guidelines summarize which Federal employees are generally
subject to CSRS coverage.  Section 10A1.3-3 lists exclusions from CSRS
coverage that are in the law and OPM regulations.  If one of the exclusions
in section 10A1.3-3 applies, do not use the guidelines that follow.

1. First Hires:  First hires after December 31, 1983, are automatically
subject to FERS and are excluded from CSRS.

2. CSRS Rehires:

a. CSRS rehires are employees who had CSRS coverage before.  An
employee who was under only CSRS, without OASDI coverage,
remains under only CSRS if he or she returns to a CSRS-covered
position within 365 days of the separation from a CSRS position. 
The exceptions are:  (1) individuals who had CSRS coverage in non-
Federal employment (see section >10A1.3-6E<); and 
(2) individuals who are entering certain senior official positions (see
section 10A1.3-6).

b. A rehire on or after January 1, 1984, has CSRS Interim or Offset
coverage if he or she has had a break in CSRS coverage of more than
365 days.  For actions on or after January 1, 1987, the employee must
also meet the 5-year test (see section 10A1.1-2I).

3. Transfers and Conversions:

a. Persons who had CSRS coverage (regular or Offset) in the last
appointment retain the CSRS coverage they had in the new
appointment, unless the new position is excluded by law from CSRS
coverage.

b. If the new appointment is as a senior official, see Chapter 101,
Special Retirement Provisions for Senior Officials.

c. If a change >which occurs on or after January 1, 1987, is from an
appointment that was excluded from CSRS coverage to one that is
not,< the employee must meet the 5-year test (see section 10A1.1-
2I).
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Section 10A1.3-2 (Cont.)

A. General Rule
(Cont.)

NOTE 1: Specific provisions of law allow employees who move to
international organizations, and State or local governments on
Intergovernmental Personnel Act assignments to retain CSRS
coverage under special procedures.  See Chapter 12, Special
Coverage Rules.

NOTE 2: Specific provisions of law allow certain categories of people who
are not Federal employees to have CSRS coverage.  Examples are
individuals first employed by the government of the District of
Columbia before October 1, 1987, individuals employed by
>Gallaudet< University, individuals employed by the Alaska
Railroad upon its transfer to the State of Alaska, etc.  For further
information, see Chapter 12, Special Coverage Rules.



14   CSRS Coverage FERS   
Chapter 10

August, 1996 CSRS and FERS Handbook

Section 10A1.3-3  CSRS:  Exclusions and Exceptions

A. Authority Certain individuals are excluded from the definition of employee under
CSRS or CSRS Offset by law or regulation.  Exclusions by law are listed in
subchapter III of chapter 83 of title 5, U.S. Code.  Exclusions by regulation
are listed in 5 CFR 831.201.

B. Exclusions by Law
(5 U.S.C. 8331(1))

The following are excluded from CSRS coverage by law.

EXECUTIVE BRANCH:

1. The President.

2. Employees subject to another Government retirement system (for
example, FSRS, FERS, TVA).

3. Construction or other temporary, part-time, or intermittent TVA
employees.

4. Interns, student nurses, and other student employees in government
hospitals.

5. The following employment is also excluded by law from CSRS
coverage:  the employment of a teacher in dependents schools of the
DOD in overseas areas in the recess period between two school years in
a position other than the teaching position in which he or she served
immediately before the recess period.

JUDICIAL BRANCH:

6. Judges of the U.S. appointed for life.

7. Certain temporary employees of the Administrative Office of the U.S.
Courts, other than the Supreme Court.

CERTAIN FOREIGN NATIONAL EMPLOYEES:

8. Foreign nationals >at Foreign Service posts abroad,< appointed after
December 31, 1987.
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Section 10A1.3-3 (Cont.)

B. Exclusions by Law EMPLOYEES OF THE GOVERNMENT OF THE DISTRICT OF
(5 U.S.C. 8331(1)) COLUMBIA:
(Cont.)

9. Employees of the DC Government first hired after September 30, 1987,
except for employees of St. Elizabeths Hospital who transferred to the
DC Government on October 1, 1987.

CERTAIN LEGISLATIVE BRANCH EMPLOYEES:

10. An employee of the Architect of the Capitol, the Library of Congress, or
the Botanic Garden who is excluded under the authority of the Architect
of the Capitol, the Librarian of Congress, or the Director or Acting
Director of the Botanic Garden.

NONEMPLOYEES:

11. Special provisions of law outside subchapter III of chapter 83 of the
United States Code provided CSRS coverage to employees of entities
other than Federal agencies, including the State Justice Institute, the
Legal Services Corporation, and the American Institute in Taiwan. 
Under Public Law 100-238, effective October 1, 1988, those provisions
no longer provide coverage to an individual who becomes employed by
one of those entities.  Employees already covered by CSRS as of
October 1, 1988, continue to be subject to CSRS coverage (or CSRS
Offset coverage if also subject to OASDI tax).  The continuity of
coverage rule (see section 10A1.3-3D) does not apply to an employee
under CSRS who moves to such an entity on and after October 1, 1988. 
See Chapter 12, Special Coverage Rules, for further information.

C. Exclusion by
Regulation (5 CFR
831.201(a))

Unless covered by an exception, the following employees in the executive
branch of the Federal government are excluded from coverage by OPM
regulation.  Authority citations for the appointment or identifying
information from an SF 50 are also shown where useful to further identify
the exclusion.

1. Temporary Appointment.  Employees serving under appointments
limited to 1 year or less.  The length of the appointment is the governing
factor.  A series of appointments and extensions each limited to 1 year
or less does not confer coverage.  The exclusion does not apply to
employees in provisional appointments (nature of action 190 or 590), or
to annuitants appointed by the President to fill unexpired terms of office
on or after June 1, 1976.
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Section 10A1.3-3 (Cont.)

C. Exclusion by 2. Intermittent Tour of Duty.  Intermittent employees, that is, nonfull-
Regulation (5 CFR time employees without a regularly scheduled tour of duty.  (Work
831.201(a)) (Cont.) schedule code is I or J.)

3. TAPER.  Employees serving under temporary appointments pending
establishment of a register (temporary appointment-PER), or pending
final determination of eligibility for permanent appointment (5 CFR Part
316).  (Natures of action are 112 and 512.)

4. Indefinite Appointment.  Employees serving under nonpermanent
appointments, designated as indefinite, made after January 23, 1955, the
effective date of the repeal of Executive Order 10180.

5. Term Appointment.  Employees serving under term appointments
(5 CFR Part 316).  (Natures of action are 108 and 508.)

6. United States citizens given overseas limited appointments (5 CFR 
Part 8).  (Natures of action are 120, 122, 520, and 522.)

7. Employees serving under limited term, limited emergency, and
noncareer (designated as indefinite) appointments in the Senior
Executive Service (5 U.S.C. 3394).  (Natures of action are 146, 147,
148, 149, 546, 548, and 549 when SF 50 carries remark "appointment is
indefinite.")

8. Employees whose salary, pay, or compensation on an annual basis is $12
a year or less.  This applies to employees who are serving without pay or
at nominal rates.

9. Beneficiary or patient employees in Government hospitals or homes. 
This refers to beneficiary and patient employees of the United States
Soldiers' and Airmen's Home, the VA, and other United States facilities. 
It does not apply to trainees, nurses, interns, or others who are regularly
employed and may reside on the premises.
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C. Exclusion by
Regulation (5 CFR
831.201(a)) (Cont.)

10. Employees paid on a piecework basis except those whose work schedule
provides for regular or full-time service.

11. Intermittent alien employees engaged in work outside the continental
limits of the United States.

12. Officers in charge, clerks in fourth-class post offices, substitute rural
carriers, and special delivery messengers at second, third, and fourth-
class post offices.

13. Consular agents appointed under authority of section 551 of the Foreign
Service Act of 1946 (22 U.S.C. 951).

14. Employees serving under emergency-indefinite appointments not
exceeding 5 years.

15. Employees serving under nonpermanent appointments made >between
December 1, 1950, and January 24, 1955<, pursuant to section 1 of
Executive Order 10180.

16. Temporary employees of the Census Bureau employed under temporary
limited appointments exceeding 1 year.

17. Health care employees of the National Health Service Corps serving
under appointments limited to 4 years or less in health manpower
shortage areas.

D. Exceptions to
Exclusions by
Regulation (5 CFR
831.201(b))

1. There are no exceptions to the exclusions by law.  There are, however,
certain exceptions to the executive branch exclusions by regulation.

2. An employee automatically acquires or retains retirement coverage
under any of the following conditions:

a. Transfers and Conversions:  When employment in an excluded
category under paragraph C follows employment subject to CSRS
without a break in service, or after a separation from the service of 3
days or less, (except for an alien employee whose duty station is
located in a foreign country) the employee retains coverage.  This is
called the "continuity of coverage" rule.
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D. Exceptions to b. Changes in Status:
Exclusions  by
Regulation (5 CFR (i) When the employee is granted competitive civil service status
831.201(b)) (Cont.) under legislation, Executive Order, or the civil service rules and

regulations, while serving in a position in the competitive service or
if the employee receives a career or career-conditional appointment,
the exclusions in paragraph C of this section do not apply.  

(ii) When the employee previously had competitive civil service
status and this status is restored by action of reinstatement, the
employee retains coverage.

c. Canal Zone Merit Status:  When the employee is granted Canal
Zone merit status, the employee retains coverage.  

NOTE: This coverage could not apply before June 11, 1960, the
effective date of this exception.

E. Summary:  CSRS
Quick Reference

For quick reference, employees with the following common categories of
appointments or work schedules are generally excluded from CSRS
coverage:

• Temporary limited appointments of 1 year or less

• Term appointments

• Temporary appointments pending establishment of registers (TAPER)

• Excepted appointments designated as indefinite

• Intermittent work schedules (unless the employee has a career or career-
conditional appointment).
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Section 10A1.3-4  FERS: General Coverage Rule

A. General Rule Coverage under FERS requires that an individual:

a. Be a Federal employee;

b. Be covered by OASDI;

c. Have an appointment that is not temporary (other than a provisional
appointment) or intermittent; and

d. Be paid based on units of time (that is, not on a piecework basis).
B. Automatic

Coverage
1. CSRS Interim employees who did not meet the 5-year test (see section

10A1.1-2I) on December 31, 1986, became automatically covered by
FERS on January 1, 1987.  No employees who were under only CSRS
(with CSRS deductions of 7, 7.5, or 8 percent of pay) were
automatically converted to FERS, even though they may have had less
than 5 years of service on December 31, 1986.  Certain senior officials
were also excluded from automatic coverage even though they had less
than 5 years of service.  (See section 10A1.3-5.)

2. Most automatic coverage changes were actually made effective at the
beginning of the first pay period in 1987.

3. After December 31, 1986, employees who are rehired or converted are
automatically covered by FERS unless they meet the 5-year test (see
section 10A1.1-2I) or are excluded from OASDI coverage.

4. An employee who has once been covered under FERS cannot have
CSRS (including CSRS Offset) coverage in future Federal
appointments.
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C. Coverage by
Election

Employees in appointments not excluded from FERS coverage by law or
regulation have been permitted to elect FERS coverage (including OASDI
coverage):

• During the July 1, to December 31, 1987, open season;

• Within 6 months following being rehired after a break in service of 
4 days or more;

• >Within 6 months of transferring to or being converted to an
appointment covered by CSRS, from an appointment not covered by
CSRS;<

• Within 6 months of transferring to or being converted to an appointment
that is excluded from CSRS, but not FERS, coverage; or

• Within 6 months of transferring to or being converted to a senior official
position if the official was covered by CSRS only (without FICA).  See
Chapter 101, Special Retirement Provisions for Senior Officials, of this
Handbook.
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Section 10A1.3-5  FERS:  Exclusions

A. Authority Employees who meet the definition of employee in 5 U.S.C. 8401(11) and
who are covered under OASDI are covered under FERS unless specifically
excluded from FERS by law or regulation.

B. General
Exclusions by Law
(5 U.S.C. 8401(11))

The following individuals are excluded by law from the definition of
employee.

1. Individuals ineligible for OASDI coverage.

2. A justice or judge of the United States appointed for life.

3. Certain temporary employees of the Administrative Office of the United
States Courts.

4. A construction employee or other temporary, part-time, or intermittent
employee of the Tennessee Valley Authority.

5. Interns, student nurses, and other student employees in government
hospitals.

6. An individual subject to another retirement system for government
employees.

7. Certain employees of the Architect of the Capitol, Library of Congress,
Botanic Garden, the Office of Technology Assessment, or certain
Congressional employees may be excluded under the authority of the
Architect of the Capitol, the Librarian of Congress, the Director >or
Acting Director of the< Botanic Garden, the Director of the Office of
Technology Assessment, or the Clerk of the House of Representatives,
or Secretary of the Senate, respectively.

8. The following employment is also excluded by law from FERS
coverage:  the employment of a teacher in dependents schools of the
DOD in overseas areas in the recess period between two school years in
a position other than the teaching position in which he or she served
immediately before the recess period.



22   CSRS Coverage FERS   
Chapter 10

August, 1996 CSRS and FERS Handbook

Section 10A1.3-5 (Cont.)

B. General
Exclusions by Law
(5 U.S.C.
8401(11))(Cont.)

NOTE 1: Employees of the District of Columbia Government are not
Federal employees, so they are not eligible for FERS coverage. 
Non-resident foreign nationals are also ineligible for FERS
because they are excluded from Social Security.  Non-resident
foreign nationals are generally covered by their own nation's
Social Security system.

NOTE 2: Specific provisions of law allow employees who move to
international organizations, employee organizations, and State
or local governments on Intergovernmental Personnel Act
assignments to retain FERS coverage under special procedures
if the employee continues Social Security coverage.  See
Chapter 12, Special Coverage Rules.

NOTE 3: Effective October 1, 1988, Public Law 100-690 gave employees
of the State Justice Institute FERS coverage even though they
are not Federal employees for most purposes.

C. Exclusions by Law
Unless FERS employees from automatic FERS coverage if they were covered by only
Coverage is CSRS, or if they were potentially vested under the CSRS (that is, for a
Elected (5 U.S.C. future retirement benefit) by having at least 5 years of creditable civilian
8402(b)) service.  The following categories of employees may only acquire FERS

In establishing FERS, the Congress was very explicit in excluding

coverage by electing it.

1. Employees who are covered under CSRS only.

2. Senior officials eligible for special election opportunities during the July
1 to December 31, 1987, open season.  Apply general rules to
individuals in senior official positions who were not eligible for the
special election opportunities.  (See Chapter 101.)

3. Employees who meet the 5-year test in section 10A1.1-2I.
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D. Regulatory
Exclusions 
(5 CFR 842.105)

1. The following categories of employees in or under an executive agency,
the United States Postal Service, or the Postal Rate Commission are
excluded from FERS by OPM regulations:

a. Employees serving under appointments (other than provisional
appointments) limited to 1 year or less.  The kind of appointment is
the governing factor.  A series of appointments and extensions each
limited to 1 year or less does not confer coverage.

b. Intermittent employees serving under other than career or career-
conditional appointments.

EXCEPTION: When an employee who is covered by FERS moves to a
position listed as one of the above regulatory exclusions
without a break in service or after a separation of 3 days
or less, his or her FERS coverage continues.  This
exception does not apply to a person who moves into a
position excluded by law (listed in paragraph B of this
section).  When a FERS annuitant is reemployed, he or
she is also covered by FERS unless employed on an
intermittent basis.

E. FERS Quick
Reference

1. Federal employees first hired after December 31, 1983, who are subject
to OASDI taxes are covered under FERS, unless excluded by specific
law or regulation.

2. For quick reference, the following are excluded from FERS coverage:

• temporary employees serving under appointments (other than
provisional appointments) of 1 year or less;

• employees with intermittent work schedules whose appointments are
other than career or career-conditional;

• employees who are ineligible for OASDI coverage (for example,
nonresident foreign nationals);

• employees under another retirement system for Federal employees
(for example, CSRS only); and

• employees under CSRS Interim or Offset who meet the 5-year test.



24   CSRS Coverage FERS   
Chapter 10

August, 1996 CSRS and FERS Handbook

Section 10A1.3-5 (Cont.)

E. FERS Quick
Reference (Cont.)

3. In addition, most CSRS and CSRS Offset employees may elect to
transfer to FERS upon reemployment after a break in service of 4 or
more days.

4. Employees with the following appointments, which are excluded from
CSRS coverage, are not excluded from FERS:  term appointments,
temporary appointments-PER (TAPER), and excepted appointments
designated as indefinite.

5. Once an employee has FERS coverage, he or she is covered by FERS in
all future positions unless the position or appointment is excluded from
coverage by law or regulation.
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Section 10A1.3-6  Social Security Amendments of 1983:  Inclusions, Exclusions, and Exceptions

A. Authority The Social Security Amendments of 1983 (section 101 of Public Law 98-
21) required new employees appointed on or after January 1, 1984, to have
OASDI coverage.  In addition, certain current senior officials and rehires
were made subject to OASDI coverage.  >See Chapter 9 of the Social
Security Handbook for a detailed discussion of the special Social Security
coverage provisions for Federal employees.<

B. Coverage of New
Hires

New employees who were first hired by the Federal government after
December 31, 1983, are covered by OASDI.  This means first hired in the
civilian service and does not include military service performed before
January 1, 1984.  The exception is nonresident aliens, who are excluded
from OASDI coverage.

C. Coverage of
Senior Officials

The Social Security Amendments of 1983 extended mandatory Social
Security coverage to certain senior officials, effective January 1, 1984, even
though these senior officials also had other retirement coverage as Federal
employees.  These senior officials are as follows.

1. All Members, Delegates, and Resident Commissioners of or to
Congress, including the Vice President.

NOTE 1: For retirement purposes, the term "Members of Congress"
includes the Vice President, a Delegate to the House of
Representatives, and the Resident Commissioner from Puerto
Rico (5 U.S.C. 2106).

NOTE 2: Under CSRS, Members of Congress were covered only if they
elected to be covered.  Under FERS, Members of Congress are
covered unless they "irrevocably" elect not to be covered;
however, there are special provisions for those who were
Members of Congress from December 31, 1983, through the
FERS open season of July through December 1987.
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C. Coverage of
Senior Officials
(Cont.)

2. Persons in Executive Schedule positions covered in sections 5312
through 5317 of title 5, U.S. Code.

NOTE 1: Some positions listed in 5 U.S.C. 5312 through 5317 had
already been removed from the Executive Schedule as a result
of the Civil Service Reform Act and placed in the Senior
Executive Service (SES) without corresponding revisions
having been made to title 5.  Therefore, persons serving in
positions covered in sections 5312 through 5317 who were
actually in the SES with career appointments rather than the
Executive Schedule were not mandatorily covered by Social
Security.  Persons serving in executive level positions that are
not specifically listed in sections 5312 through 5317, but which
were designated to be treated as if they were so listed also did
not mandatorily come under Social Security coverage on
January 1, 1984.

NOTE 2: Career SES officials who were appointed before November 10,
1988, by the President to an Executive Schedule position with
Senate confirmation, could elect, under 5 U.S.C. 3392(c) to
elect to retain their CSRS only retirement coverage as if they
had remained as career SES, and not be covered by Social
Security.  Officials appointed on or after November 10, 1988,
must have Social Security coverage and no longer have this
option.

3. Noncareer appointees in the Senior Executive Service (SES).

NOTE 1: Noncareer appointees.  Some noncareer appointees in the SES
had never been covered under the CSRS and instead had Social
Security coverage.  Employees who were serving under
noncareer (designated as indefinite) SES appointments were
(and still are) excluded from CSRS coverage by OPM's
regulations.  (See section 10A1.3-3C.)  Public Law 98-21,
therefore, had no real effect on their status.
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C. Coverage of NOTE 2: Limited term and emergency appointees.  Limited term and
Senior Officials limited emergency appointees in the SES are specifically
(Cont.) excluded from the definition of a "noncareer appointee" as

given in title 5, U.S. Code.  Limited term and limited
emergency SES appointees are covered by Social Security, but
not under mandatory coverage provisions.  They are excluded
from CSRS coverage by regulation unless the CSRS coverage
the employee had in a prior position continues because there has
not been a break in service of at least 4 days.  Therefore, if a
career employee under CSRS moves to a limited term or limited
emergency appointment in the SES without a break in service of
4 or more days, CSRS coverage continues and the employee
continues to be excluded from Social Security.

4. Individuals on the White House staff appointed under section 105(a)(1),
106(a)(1), or 107(a)(1) or (b)(1) of title 3, U.S. Code, if the maximum
rate of pay for their positions is at or above the rate for level V of the
Executive Schedule ($63,800 in January 1984).

5. Certain Federal judges, including:

a. Judges of the U.S. Claims Court

b. Judges of the U.S. Tax Court

c. U.S. magistrates;

d. U.S. bankruptcy judges; and

e. Judges of the U.S. Court of Military Appeals.  (The Department of
Defense determined that Public Law 98-21 applied to these judges
even though they were not specifically listed in that law.  These
judges are appointed by the President and confirmed by the Senate.)

NOTE: Judges of the U.S. Tax Court, bankruptcy judges, and U.S.
magistrates have CSRS coverage unless they waive it in favor
of the systems for these judges.
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D. Inclusion by
History of Service

Certain Federal employees with Federal service prior to 1984 are subject to
OASDI because of their employment history.  Individuals are subject to
OASDI taxes if any one of the following conditions apply.

1. They were first hired by the Federal government before January 1, 1984,
but did not acquire any CSRS or FERS coverage (or the retirement
coverage under another system for Federal employees) until after 1983
(for example, temporary employees.)

2. They have a break in service of more than 365 days that ended after
December 31, 1983.  

EXCEPTIONS: Employees may be excluded if the employee
separated to perform service with an international
organization >before January 1, 1995<, the
American Institute in Taiwan, or uniformed
service with the Armed Forces of the United
States.  (See the >Social Security Handbook,
Special Coverage Provisions<, for more details on
these exceptions.)

3. They have a break in CSRS coverage (or other retirement coverage
under another system for Federal employees) of more than 365 days that
ended after December 31, 1983.

EXAMPLE 1:  A CSRS-covered employee had a break in service of 
6 months, returned to a temporary appointment for 3 months, and then
had a break of 5 months before going to his or her new position.  The
employee is now subject to Social Security because a total of 14 months
(more than 1 year) elapsed before the employee returned to a position
covered by CSRS.

EXAMPLE 2:  A CSRS-covered employee had a break in service of 
6 months before returning to a temporary appointment of 3 months.  One
month later, the employee then received an appointment covered by
CSRS.  The employee is not subject to Social Security because less than
1 year has elapsed between the position originally subject to full CSRS
coverage and the new position covered by CSRS.
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E. DC Employees
and Other Non-
Federal
Employment
Covered by CSRS
Only

Employment with the District of Columbia is not Federal employment, even
though it is creditable service for CSRS.  Therefore, any employee who is
hired by a Federal agency on or after January 1, 1984, following service
with the District of Columbia government will be subject to OASDI unless
the individual also was a Federal employee covered by full CSRS within
365 days of the new appointment.  The same rule applies with regard to
most other non-Federal employment which has been covered by CSRS.

F. Social Security
Amendments of
1983 Quick
Reference

1. Most individuals who have had continuous service since before 1984 and
who have never paid OASDI taxes remain excluded from OASDI taxes.

2. However, the following Federal employees are now subject to full
Social Security contributions:

• Employees first hired after 1983;

• >Employees first hired before January 1, 1984, but who did not
acquire Federal retirement coverage until after 1983;< or

• Employees who have had a break in service and/or CSRS coverage of
more than 365 days ending after December 31, 1983; or

• Certain senior officials.

3. REFERENCE:  See the >Social Security Handbook, Special Coverage
Provisions chapter<, for a more detailed description of Social Security
coverage.
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Section 10A1.3-7  Decision Factors in Determining Coverage

A. Introduction The decision factors described below and in the following pages are used in
the decision tables in Part 10A2 for making coverage determinations.  They
are the key decision points, or questions, that must be answered when
making a determination.  This section describes the role each factor plays in
the coverage determination process.

B. Factors 1. The factors that affect coverage fall into three categories:

a. Prior FERS coverage;

b. Service history; and

c. Type of appointment.

2. The impact of specific decision factors within these general categories is
described below.

C. Prior FERS
Coverage

Once an employee has FERS coverage by election or automatic coverage he
or she will be covered by FERS in all future appointments unless excluded
by law or regulation.

D. History of Service 1. The following factors relating to an employee's service history affect the
coverage.

a. Date of first hire after December 31, 1983:  Employees first hired
after December 31, 1983, are subject to full OASDI taxes unless they
are excluded from coverage under Social Security (for example,
foreign nationals serving overseas).  Social Security coverage is the
critical factor in determining whether an employee is covered by
CSRS or FERS, and, if CSRS, whether it is full coverage or Offset
coverage.

b. 5-year test:  If this test is satisfied an employee will not be
automatically converted to FERS.  (See section 10A1.1-2I.)

2. Creditable civilian service:  Apply the following guidelines in
calculating the amount of creditable civilian service that is included in
the 5-year test.
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D. History of Service
(Cont.)

a. Count all creditable civilian service and potentially creditable
civilian service regardless of the appointment on which the
employee was serving.  (See discussion of potentially creditable
service in subparagraph 7.)

b. Do not use the employee's SCD recorded on the SF-50 to determine
length of creditable civilian service.  This SCD is adjusted to reflect
the amount of service creditable towards leave, not retirement
coverage.  It may also include military service, which is not to be
used in determining coverage.  Do, however, count time that is
creditable as civilian service because it qualifies as a period of
military furlough.

3. 365-day break in service:  This factor determines whether an employee
who is eligible to continue CSRS coverage has regular coverage or
CSRS Offset coverage.  Rehired Federal employees who have a break in
CSRS coverage of greater than 365 days are covered by OASDI. 
Service with the Armed Forces of the United States when the employee
returns to his or her former position, service under another retirement
system for Federal employees, service with an international
organization, and service with the American Institute in Taiwan do not
count toward a 365-day break in service.

>When a former employee who was receiving workers' compensation
benefits under FECA, the Federal Employees Compensation Act, returns
to duty, the time he or she was in receipt of FECA benefits is considered
a leave of absence, not a separation from employment.  In determining
length of separation, if any, for OASDI tax purposes, disregard all
periods of time during which the employee was (or was considered to
be) on leave of absence without pay.< 

4. Break in service of 3 days or less:  Employees who change from a
position or type of appointment that is covered to one that is excluded
from coverage by regulation (but not by law) and have no break in
service or a break of 3 days or less, retain retirement coverage in the
new position.  This is known as continuity of coverage and is applicable
to both CSRS and FERS.

EXAMPLE:  An employee who is covered by CSRS in a career
appointment accepts a temporary appointment with a break in service of
3 days or less.  The employee continues to be covered by CSRS in the
temporary appointment.

5. Exception to 3-day break rule:  A CSRS employee who becomes a
senior official may become subject to CSRS Offset or FERS.  (See
Chapter 101, Special Retirement Provisions for Senior Officials.)
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D. History of Service 6. Non-Federal service creditable under CSRS:  Non-Federal service,
(Cont.) such as with the DC Government or the Legal Services Corporation,

which is creditable under CSRS is counted in determining how much
creditable service an employee has for retirement purposes.  Except as
specified in subparagraph 3 above, it does not, however, count in
determining whether an employee has a 365-day break in >Federal<
service.  Therefore, when an employee moves from such non-Federal
employment to a Federal position, use the rules for first hires or rehires
to determine retirement coverage.

7. Potentially creditable service:

a. Certain categories of service become fully creditable only if the
employee takes certain actions, such as applying to pay for the
service by a deadline established in law or waiving rights to benefits
under another retirement system for Federal employees.

b. For example, service covered by the Foreign Service Retirement
System or the Tennessee Valley Authority's retirement plan is
potentially (but not fully) creditable until an employee has waived
his or her rights to benefits under the other system and made any
deposit necessary to OPM.  In making coverage determinations
(and determining if a CSRS component exists) count all creditable
civilian service that is potentially creditable on the effective date of
the personnel action requiring the coverage determination.

c. The resulting coverage decision remains valid even though the
employee may never ever take all the actions needed for the service
to become fully creditable.

E. Type of
Appointment

The following factors relating to an employee's type of appointment affect
coverage.

a. Type of appointment.  Some types of appointments (temporary and
intermittent) are excluded from coverage under both CSRS and FERS. 
Other types of appointments (for example, term, TAPER, and indefinite)
are excluded from CSRS coverage by regulation, but not from FERS. 
See Subpart 10A1.3 for a complete list of exclusions and exceptions to
FERS and CSRS.
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E. Type of b. Qualification as a senior official.  Certain senior officials are
Appointment mandatorily covered by Social Security under the Social Security
(Cont.) Amendments of 1983.  With one exception an employee who becomes

one of these senior officials is covered by OASDI and cannot continue
only full CSRS coverage.  Section 10A1.3-6 contains a list of these
senior officials.  Chapter 101 provides complete coverage determination
procedures since they have special coverage and election options.  

F. Summary of
Decision Factors

The following table lists those decision factors that are relevant for coverage
determinations for:

• new hires;

• transfers and conversions; and

• rehires

EMPLOYEE
CATEGORY RELEVANT FACTORS

New hires (after • Type of appointment
12/31/83) • Non-Federal service creditable

under CSRS
• Exclusion from OASDI coverage

Transfers and
Conversions

• FERS election
• Date of first hire
• 5-year test
• Classification as senior official
• Type of appointment

Rehires • All decision factors are relevant
unless previously under FERS.  If
employee was under FERS, he or
she continues under FERS unless
this appointment is excluded.
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Part 10A2  Procedures for Determining Coverage

Section 10A2.1-1  Procedure for First Hires

A. Definition First hires are newly hired employees who have no prior civilian service
with the Federal government.  (Certain new hires may have non-Federal
service that is covered or creditable under CSRS.)

B. General Rule Employees who are first hired after December 31, 1983, are covered by
FERS unless they are serving under temporary limited appointments NTE 1
year or appointments with intermittent tours of duty.

C. Exceptions First hires excluded from OASDI (for example, certain foreign nationals)
cannot be covered by FERS or CSRS Offset.  Foreign nationals appointed
after December 31, 1986, are also excluded from CSRS coverage.

D. Non-Federal
Service Covered
by CSRS

New Federal employees who have had prior non-Federal service that was
covered by CSRS may also be excluded from FERS, depending on the
amount of this service.  The employee is normally covered by OASDI. 
Apply the 5-year test to determine if the employee has FERS or CSRS
Offset coverage.

E. Coverage
Determination
Table

The following table is an aid to help you make correct coverage
determinations for new employees.

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee have prior non- Go to Step 2 Go to Step 5
Federal service that was covered by
or creditable under CSRS? 
(See section 10A1.3-3B)

2 Does employee meet 5 year test? Go to Step 3 Coverage under
(See section 10A1.1-2I) FERS

3 Is current appointment excluded Go to Step 4 Coverage under
from CSRS? 
(See section 10A1.3-3)

CSRS Offset with
option to elect
FERS

4 Is current appointment excluded Coverage under
from FERS? 
(See section 10A1.3-5)

FICA only (unless
not applicable)

Covered by FICA
with option to elect
FERS

5 Is appointment excluded from FERS Coverage under Coverage under
by law or regulation?  (See section
10A1.3-5)

FICA only (unless FERS
not applicable)
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A. Definition 1. Transfers occur when employees move from one position or type of
appointment to another between agencies with no break in service or a
break of 3 days or less.

2. Conversions occur when employees move from one appointment in an
agency to another appointment in the same agency with no break in
service or with a break in service of 3 days or less.  (Natures of action
for conversions begin with a "5," for example, 500, 501, 570.)

NOTE: Employees moving into a Federal agency from positions under
the DC Government are not transferring since the move is not
from a Federal agency.  Apply rules for first hires or rehires,
depending on whether the person also has prior creditable
service.  The same applies for other non-Federal service that
was covered under the CSRS.

B. General Rule Usually coverage does not change upon transfer.  It often changes upon
conversion.

C. Exceptions An individual's coverage may change if:

1. the new position is excluded by law,

2. the employee is moving into or out of a senior official position
mandatorily covered by Social Security (for example, noncareer SES),

3. the employee is moving from an appointment without retirement
coverage under CSRS or FERS (for example, temporary NTE 1 year) to
a career-conditional or other type of appointment that confers retirement
coverage,

4. the employee is moving from an appointment without retirement
coverage under CSRS or FERS (for example, temporary NTE 1 year) to
an appointment that is excluded under CSRS, but not under FERS (for
example, term), or

5. the employee is moving from a position under another retirement
system, (for example, FSRS or TVA).

D. Cross-Servicing
Arrangements

With cross-servicing arrangements, an employee may change agencies, but
have the same servicing payroll office, or remain within the same agency,
but be under a different payroll office.  Although these changes may require
closing out the employee's retirement records in the losing organization, a
change in payroll office does not affect retirement coverage.
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E. Coverage
Determination
Table

The following table is an aid to help you make coverage decisions for
employees who transfer or convert to new appointments.

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a See Chapter 101 Go to Step 2
senior official?  (See section
10A1.3-6C)

2 Was last employment under Skip to Step 5 Go to Step 3
another Federal retirement
system (for example, FSRS)?

3 Was last appointment covered by Go to Step 4 Employee retains
OASDI (FICA) only? previous coverage

4 Did employee previously have Skip to Step 11 Go to Step 5
FERS coverage?

5 Was employee first hired after Skip to Step 11 Go to Step 6
12/31/83? 

6 Is the current appointment Employee covered Go to Step 7
temporary NTE 1 year or
intermittent and not career or
career conditional?

under FICA only

7 Is the current appointment Go to Step 8 Skip to Step 9
excluded from CSRS by law or
regulation?
(See section 10A1.3-3)

8 Does employee meet the 5-year Employee covered Employee covered
test?
(See section 10A1.1-2I)

under FICA only under FERS
with option to elect
FERS

9 Is current appointment now Go to Step 10 Employee covered
subject to FICA?  (See section under CSRS with
10A1.3-6) option to elect

FERS

10 Does employee meet the 5-year Employee covered Employee covered
test?
(See section 10A1.1-2I)

under CSRS Offset under FERS
with option to elect
FERS

11 Is the current appointment Employee covered Employee covered
temporary NTE 1 year or
intermittent and not career or
career conditional (that is,
excluded from FERS)?

under FICA only under FERS
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Section 10A2.1-3  Procedure for Rehires

A. Definition Rehires are those employees who have previous Federal civilian service and
are being reemployed by the Federal government following a break in
service of more than 3 days.

B. General Rules 1. Employees under FERS:  If an employee was previously in FERS, the
employee continues to have FERS coverage in the new position unless
excluded by law or regulation.

2. Employees not formerly under FERS:

If an employee has a break Then ...
in >full< CSRS service of

greater than 365 days Unless the new position is excluded by law or
regulation, apply the 5-year test to determine
if the employee is >now< in CSRS Offset or
FERS.

Reference:  See section 10A1.1-2I for a
definition of the 5-year test.

less than 365 days or an
exception applies due to type
of break (for example,
uniformed military service)

The employee retains previous coverage
unless the new position is excluded by law or
regulation.

C. Election
Opportunity

Anyone who is not already covered by FERS and whose new appointment is
not excluded from FERS by law or regulation has a personal 6-month
opportunity to elect FERS upon being rehired after a break in service of
more than 3 days.
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D. Coverage
Determination
Procedure

The following table is an aid for making coverage determinations when
employees are rehired after a break in service.

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a See Chapter 101 Go to Step 2
senior official?
(See section 10A1.3-6C)

2 Did employee previously have Skip to Step 9 Go to Step 3
FERS coverage?

3 Was employee first hired after Skip to Step 9 Go to Step 4
12/31/83? 

4 Is current appointment Coverage under Go to Step 5
temporary NTE 1 year or
intermittent and not career or
career-conditional?

FICA only

5 Is employee's current Go to Step 6 Skip to Step 7
appointment excluded from
CSRS by law or regulation?
(See section 10A1.3-3)

6 Does employee meet 5-year Coverage under
test?
(See section 10A1.1-2I)  

FICA only with
option to elect FERS
FERS

7 Is current appointment now Go to Step 8 Coverage under
subject to FICA?  (See section CSRS with option
10A1.3-6)  to elect FERS

8 Does employee meet the 5-year Coverage under Coverage under
test?
(See section 10A1.1-2I)

CSRS Offset with FERS
option to elect
FERS

9 Is the current appointment Coverage under Coverage under
temporary NTE 1 year or
intermittent and not career or
career conditional (that is,
excluded from FERS)?  

FICA only FERS
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Part 10A3  Review of Prior Coverage Determinations

Section 10A3.1-1  Performing a Review of Prior Coverage

A. Purpose Since correct retirement coverage now depends on a number of factors, it
sometimes is necessary to verify prior coverage determinations.  In
particular, coverage determinations for employees who had creditable
civilian service before 1984 and who have had one or more breaks in
service or changes in type of appointment may be susceptible to errors.  The
purpose of this section is to provide the tools to facilitate reviews of prior
coverage determinations when an agency believes that a review is needed.

B. Resources
Required

You need the employee's Official Personnel Folder/Merged Records
Personnel Folder (OPF/MRPF) to review prior coverage determinations.

C. Procedure To review prior coverage, follow this procedure.

STEP ACTION

1 Check the employee's OPF/MRPF for FERS Election.  Look for an SF 50 (or
equivalent) showing action code 803/Chg in Retirement Plan and a retirement
code of K, L, M, or N, or the OPF copy of a FERS election on >either
Standard Form 3109 or the old< OPM Form 1555 (1561 or 1563 for certain
senior officials).  If you see an OPM Form 1561 or 1563, this indicates the
employee was a senior official with special elections (see Chapter 101 of this
Handbook for senior official rules).  If the employee has previously elected
FERS, he or she retains FERS coverage unless excluded by law or regulation
in the new position.

2 Compile an Employment Checklist History, listing the employee's personnel
actions and retirement coverage.  Use all potentially creditable civilian
service.  Do not include military service.  (Do, however, include military
furlough time that is creditable as civilian service.)  Use this history as a
record of the employee's service with respect to coverage.  A copy of a
standard worksheet to use for your checklist follows.

3 Verify coverage.  Use the appropriate coverage determination table (that is,
New Hire, Transfer or Conversion, or Rehire) to make a decision about
coverage independent of a prior agency determination.  Then check your
decision against the previous determination to see if you came to the same
conclusion.  If you do not come to the same determination, verify with the
employee that the service history you have is correct and complete.  If you
determine that an error has been made, initiate action to correct the error.
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A. Worksheet

Type of Effective Dates Break in Eligible to
Action Appointment Coverage From To Service? Elect FERS?        

                                                                                                                               

                                                                                                                               

                                                                                                                               

                                                                                                                               

                                                                                                                               

                                                                                                                               

                                                                                                                               

                                                                                                                               

Total Service                                    

B. Description of Checklist Items.

ITEM DESCRIPTION

Action Type of personnel action taken (for example, transfer, conversion) as indicated on SF 50.

Type of Type of appointment (for example, excepted service, career-conditional) as indicated on SF
appointment 50.

Coverage Retirement coverage employee had while in position.  Retirement codes are shown on the
SF 50, Item 8 (block 30 as of October 1, 1988).  See the >Guide to Personnel Data
Standards< (formerly FPM Supplement 292-1) for the definitions of these codes.

Effective Effective dates of personnel actions.
dates

Break in Note each break in service, and its length.  Also note if break is:
service? • 3 days or less (not considered break); or

• is over 365 days (may result in OASDI coverage).

FERS If an employee has a break of 4 or more days on or after July 1, 1987, has not previously
Election acquired FERS coverage, and is not now excluded from FERS, he or she has a new 

6-month period to elect FERS.  An employee who transfers or converts from an
appointment that is excluded from FERS to one that is not also has a 6-month opportunity
to elect FERS.  The receipt copy or the OPF copy of >Standard Form 3109, Election of
Coverage (formerly OPM Form 1555),< is documentation that this opportunity was given.
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A. Introduction The following example illustrates how an agency might perform a review of
prior coverage determinations to insure that the employee's current coverage
status is correct.

B. Step 1:  Check for
FERS Election

In checking through the employee's OPF/MRPF, there was no record of a
prior FERS election.  If the employee had elected FERS, Step 2 of the
review procedure could be limited to service before the election.

C. Step 2:  Compile
Checklist History

The following sample checklist was compiled to review the employee's
history of service and prior coverage.

Type of Effective Dates Break in Eligible to
Action Appointment Coverage From To Service? Elect FERS?            

First Hired Temp. 2 (FICA) 1/2/70 7/31/70 NA NA
NTE (date)      

Conversion Career-Cond. 1 (CSRS) 8/1/70 7/31/73 NO NA                 

Chg in Tenure Career 1 (CSRS) 8/1/73 3/31/75 NO NA                 

Rehire Temp Appt 2 (FICA) 7/1/78 8/31/78 YES NA
NTE (date)                                                                                              

Rehire Reinstatement 1 (CSRS) 5/1/81 8/31/82 YES NA
Career

Transfer Career 1 (CSRS) 9/1/82 2/29/88 NO 7/1/87 to
12/31/87

*Rehire Reinstatement C (CSRS) 6/1/90 8/31/90 YES 6/1/90 to
Career Offset 11/30/90

*Transfer Career CSRS 9/1/90 3/31/91 NO 9/1/90 to 
Offset 11/30/90

*Transfer Career CSRS 4/1/91 NO    ____
Offset

* Indicates determinations in question for review.
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D. Step 3:  Verify
Determination

In verifying past determinations, be sure you listed all potentially creditable
civilian service.  For employees with service before 1987, look at each
change in appointment that has occurred since January 1, 1984, to determine
if the employee had a break in CSRS coverage that exceeds 365 days, or
was first hired after >December 31, 1983<.

The tables on the next page show how an agency used the employment
history in the preceding example to verify coverage determinations upon the
employee's reemployment on June 1, 1990, and transfer on
September 30, 1990.

>Copies of Coverage Determination Tables are in Subchapter 10C.<
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STEP DECISION
FACTOR

IF YES ... IF NO ...

1 Does employee
qualify as a senior
official?  (See
10A1.3-6C)

See chapter for
special procedures

Go to Step 2

   

2 Was last
employment under
another Federal
retirement system
(for example,
FSRS)?

Go to Step 5 Go to Step 3

    

3 Was last
appointment
covered by OASDI
(FICA) only?

Go to Step 4 Employee
retains
previous
coverage

4 Did employee
previously have
FERS coverage?

Skip to Step 11 Go to Step 5

5 Was employee first
hired after
12/31/83?

Skip to 11 Go to Step 6

6 Is the current
appointment
temporary NTE 1
year of intermittent
and not career or
career conditional?

Employee covered
under FICA only

Go to Step 7

7 Is the current
appointment
excluded from
CSRS by law or
regulation?  (See
Section 10A1.1-2I)

Go to Step 8 Skip to  
Step 9

8 Does employee
meet the 5-year test? 
(See Section
10A1.1-2I)

Employee covered
under FICA only
with option to elect
FERS

Employee
covered
under FERS

9 Is current
appointment now
subject to FICA? 
(See Section
10A1.3-5)

Go to Step 10 Employee
covered
under CSRS
with option
to elect
FERS

10 Does employee
meet the 5-year test? 
(See Section
10A1.1-2I)

Employee covered
under CSRS Offset
with option to elect
FERS?

Employee
covered
under FERS

11 Is the current
appointment
temporary NTE 1
year or intermittent
and not career or
career conditional
(that is, excluded
from FERS)?

Employee covered
under FICA only

Employee
covered
under FERS

Section 10A3.1-3 (Cont.)  E.  Decision Factor Tables
STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a See Chapter Go to Step 2
senior official?  (See section 101
>10A1.3-6C<)

 

2 Did employee previously have Skip to Step 9 Go to Step 3
FERS coverage?

 

3 Was employee first hired after Skip to Step 9 Go to Step 4
12/31/83?

 

4 Is current appointment Coverage Go to Step 5
temporary NTE 1 year or under FICA
intermittent and not career or only
career-conditional

 

5 Is employee's current Go to Step 6 Skip to Step 7
appointment excluded from
CSRS by law or regulation? 
(See section 
10A1.3-3).  

6 Does employee meet 5-year test? FICA only Coverage under
(See section with option to FERS
10A1.1-2I.) elect FERS

7 Is current appointment now Go to Step 8 Coverage under
subject to FICA?  (See section CSRS with option
10A1.3-5.) to elect FERS

 

8 Does employee meet 5-year test? Coverage Coverage under
(See section under CSRS FERS
10A1.1-2I.) Offset with

option to elect
FERS

9 Is the current appointment Coverage Coverage under
temporary NTE 1 year or under FICA FERS
intermittent and not career or only
career conditional (that is,
excluded from FERS)?

ACTION 1:  Reemployment 6/1/90
Conclusion of CSRS Offset correct because employee
had a break in service exceeding 365 days.

ACTION 2:  Transfer 9/1/90
Conclusion of CSRS Offset correct because employee had become 
subject to OASDI service, and status did not change upon transfer.
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Subchapter 10B  Examples of Application of Coverage Rules
Part 10B1  New Hires

Section 10B1.1-1  Examples of Coverage Determinations for New Hires

A. Organization of
Subchapter

Part Name of Part Page

10B1 New Hires 45

10B2 Transfers and Conversions 51

10B3 Rehires 65

B. Description The illustrations that follow show different situations involving newly hired
employees.

• Example 1 -- First Hire, No Prior Coverage

• Example 2 -- First Hire, Prior Non-Federal CSRS Coverage

• Example 3 -- First Hire, Prior Military Service

NOTE:  In each of the following examples, a "?" indicates the
information to be determined.
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Example 1:  First Hire, FERS Coverage

A. Description The following example illustrates FERS coverage upon initial appointment.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?        

First Hired Career Cond.     ? 8/1/88    NA ?

Total
Service    None

C. Determination Procedure

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee have prior non- Go to Step 2 Go to Step 5
Federal service which was
covered by or creditable under
CSRS?  (See section 10A1.3-3
B)

            

2 Does employee meet 5-year Go to Step 3 Coverage under
test? 
(See section 10A1.1-2I)

FERS

3 Is current appointment Go to Step 4 Coverage under
excluded from CSRS? CSRS Offset with
(See section 10A1.3-3) option to elect

FERS

4 Is current appointment Coverage under
excluded from FERS? FICA only with option to elect
(See section 10A1.3-5) (unless not

applicable)

Covered by FICA

FERS

5 Is appointment excluded from Coverage under Coverage under
FERS by law or regulation? FICA only FERS
(See section 10A1.3-5) (unless not

applicable)

D. Conclusion Since the employee has no prior Federal service, or service that is creditable
under the CSRS, he or she has FERS coverage.
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Example 2:  First Hire, Prior Non-Federal CSRS Coverage

A. Description The following example illustrates CSRS Offset coverage upon initial
Federal appointment because of prior non-Federal CSRS coverage.

B. Checklist History

Follows a
Type of Effective Dates Break In Eligible to

Action Appointment Coverage From To Service? Elect FERS?        

DC Govt Career     CSRS 6/1/80 7/30/87    NA NA                 

First Hired Career Cond.      ? 4/1/88   YES ?

Total
Service  7 years 2 months

C. Determination Procedure

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee have prior non- Go to Step 2 Go to Step 5
Federal service which was
covered by or creditable under
CSRS?  (See section 10A1.3-3B)

2 Does employee meet 5-year test? Go to Step 3 Coverage under
(See section 10A1.1-2I) FERS

3 Is current appointment excluded Go to Step 4 Coverage under
from CSRS? CSRS Offset with
(See section 10A1.3-3) option to elect

FERS

4 Is current appointment excluded Coverage under
from FERS? FICA only
(See section 10A1.3-5) (unless not

applicable)

Covered by FICA
with option to elect
FERS

5 Is appointment excluded from Coverage under Coverage under
FERS by law or regulation? FICA only FERS
(See section 10A1.3-5) (unless not

applicable)

D. Conclusion Even though employee has no prior Federal service, he or she has more than
5 years of creditable civilian service and prior CSRS coverage.  Therefore,
he or she is excluded from automatic FERS coverage.  CSRS Offset applies
because DC Government service doesn't count in determining continued
exclusion for OASDI.  Employee is eligible to elect FERS.  (See Chapter
12, Special Coverage Rules, for more information.)
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Example 3:  First Hire, Prior Military Service

A. Description The following example illustrates FERS Offset coverage upon initial
Federal civilian appointment, even though person has prior military service.

B. Checklist History Service history:  Military service from 8/1/68 to 7/31/88

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?        

First Hired Career Cond.      ? 8/15/88   NA ?

Total
Service   None

C. Determination Procedure

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee have prior non- Go to Step 2 Go to Step 5
Federal service which was
covered by or creditable under
CSRS?  (See section 10A1.3-3B)

2 Does employee meet 5-year test? Go to Step 3 Coverage under
(See section 10A1.1-2I) FERS

3 Is current appointment excluded Go to Step 4 Coverage under
from CSRS?  CSRS Offset with
(See section 10A1.3-3) option to elect

FERS

4 Is current appointment excluded Coverage under
from FERS?  FICA only
(See section 10A1.3-5) (unless not

applicable)

Covered by FICA
with option to elect
FERS

5 Is appointment excluded from Coverage under Coverage under
FERS by law or regulation?  FICA only FERS
(See section 10A1.3-5) (unless not

applicable)

D. Conclusion Even though employee has 20 years of military service, this is the first
civilian service.  Therefore, the employee has automatic FERS coverage.  
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Part 10B2  Transfers and Conversions

Section 10B2.1-1  Examples of Coverage Determinations for Transfers and Conversions

A. Description This subsection illustrates five different coverage scenarios for transfers and
conversions:

• Example 1 -- Transfer with No Change in Coverage

• Example 2 -- Conversion to Different Appointment,
When Employee Has More Than 5 Years Service

• Example 3 -- Change in Type of Appointment, When Employee Has 
Less Than 5 Years Service

• Example 4 -- Continuity of Coverage When Employee Accepts an 
Excluded Appointment with No Break in Service

• Example 5 -- Change in Type of Appointment after a Break in Service

• Example 6 -- Transfer from TVA with No Break in Service

NOTE: In each of the following examples a "?" indicates the
information to be determined.  CPDF retirement coverage codes
are shown in parentheses.
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Section 10B2.1-1 (Cont.)

Example 1:  Transfer With No Change in Coverage

A. Description The following example illustrates a transfer situation with no change in
retirement coverage.  

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired Career Cond. CSRS (1) 12/1/82 11/30/85   NA NA

Change in Career CSRS(1) 12/1/85 7/18/87   NO 7/1/87 - 7/18/87
Tenure                                                                                                                  

Transfer Career    ? 7/19/87           NO ?                  

Total
Service   4 years 7 months
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C. Coverage Determination Table -- Example 1 (Cont.)

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a See Chapter 101 Go to Step 2
senior official?  
(See section 10A1.3-6C)

2 Was last employment under Skip to Step 5 Go to Step 3
another Federal retirement
system (for example, FSRS)?

3 Was last appointment covered by Go to Step 4 Employee retains
OASDI (FICA) only? previous coverage

4 Did employee previously have Skip to Step 11 Go to Step 5
FERS coverage?

5 Was employee first hired after Skip to Step 11 Go to Step 6
12/31/83? 

6 Is the current appointment Employee covered Go to Step 7
temporary NTE 1 year or
intermittent and not career or
career conditional?

under FICA only

7 Is the current appointment Go to Step 8 Skip to Step 9
excluded from CSRS by law or
regulation?  
(See section 10A1.3-3)

8 Does employee meet the 5-year Employee covered Employee
test?  covered under
(See section 10A1.1-2I)

under FICA only
with option to elect
FERS

FERS

9 Is current appointment now Go to Step 10 Employee
subject to FICA?  (See section
10A1.3-6)

covered under
CSRS with
option to elect
FERS

10 Does employee meet the 5-year Employee covered Employee
test?  covered under
(See section 10A1.1-2I)

under CSRS Offset
with option to elect
FERS

FERS

11 Is the current appointment Employee covered Employee
temporary NTE 1 year or covered under
intermittent and not career or
career conditional (that is,
excluded from FERS)?

under FICA only
FERS

D. Conclusion Since the person transferred with no break in service to an appointment
subject to retirement coverage, this employee remains under CSRS at the
full 7 percent rate.  He or she also continues to be eligible to elect FERS for
the remainder of the 6-month open season.



54   CSRS Coverage FERS   
Chapter 10

August, 1996 CSRS and FERS Handbook

Section 10B2.1-1 (Cont.)

Example 2:  Conversion to Different Appointment, When Employee Has More Than 5 Years
Service

A. Description The following example illustrates a coverage determination after an
employee's appointment changed from one that did not confer coverage to
one that does (that is, temporary to career-conditional) after more than 5
years of service as of December 31, 1986, and no break in service after
December 31, 1986.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?            

First Hired Indefinite FICA only (2) 4/1/77 12/31/82   NA NA

Rehire Temporary FICA only (2) 9/1/86 8/30/87 YES NA

Conversion Career-cond.    ? 9/1/87          NO ?                  

Total
Service   6 years 9 months
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C. Coverage Determination Table -- Example 2 (Cont.)

STEP DECISION FACTOR IF YES... IF NO...

1 Does employee qualify as a See Chapter 101 Go to Step 2
senior official?
(See section 10A1.3-6C)

2 Was last employment under Skip to Step 5 Go to Step 3
another Federal retirement
system (for example, FSRS)?

3 Was last appointment covered Employee retains
by OASDI (FICA) only? previous coverageGo to Step 4

4 Did employee previously Skip to Step 11 Go to Step 5
have FERS coverage?

5 Was employee first hired after Skip to Step 11 Go to Step 6
12/31/83?

6 Is the current appointment Employee covered Go to Step 7
temporary NTE 1 year or under FICA only
intermittent and not career or
career conditional?

7 Is the current appointment Go to Step 8 Skip to Step 9
excluded from CSRS by law
or regulation?  (See section
10A1.3-3)

8 Does employee meet the 5- Employee covered Employee covered
year test?  (See section under FICA only with under FERS
10A1.1-2I) option to elect FERS

9 Is current appointment now Go to Step 10 Employee covered
subject to FICA?  (See under CSRS with
section 10A1.3-6) option to elect FERS

10 Does employee meet the 5- Employee covered Employee covered
year test?  (See section under CSRS Offset under FERS
10A1.1-2I) with option to elect

FERS

11 Is the current appointment Employee covered Employee covered
temporary NTE 1 year or under FICA only under FERS
intermittent and not career or
career conditional (that is,
excluded from FERS)?

D. Conclusion Employee is in CSRS Offset because he or she had 5 years of creditable
civilian service as of December 31, 1986, and no break in service after
December 31, 1986.  He or she has a 6-month opportunity to elect FERS.  If
employee had had at least a 4-day break in service after December 31, 1986,
he or she would automatically be covered by FERS because he or she has no
prior covered service.
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Example 3: Change in Type of Appointment, When Employee Has Less Than 5 Years Service

A. Description The following example illustrates a coverage determination after a change
in agencies from an appointment that did not confer coverage to one that
does (that is, temporary to career-conditional), with less than 5 years
creditable service.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired   Temporary FICA only (2) 3/1/91 2/29/92 NA NA

Appointment Career- ? 3/1/92 ----- ----- ?
in another cond.
agency

Total
Service  1 year
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C. Coverage Determination Table -- Example 3 (Cont.)

STEP DECISION FACTOR IF YES... IF NO...

1 Does employee qualify as a See Chapter 101 Go to Step 2
senior official?
(See section 10A1.3-6C)

2 Was last employment under Skip to Step 5 Go to Step 3
another Federal retirement
system (for example, FSRS)?

3 Was last appointment covered by Employee retains
OASDI (FICA) only? previous coverageGo to Step 4

4 Did employee previously have Skip to Step 11
FERS coverage? Go to Step 5

5 Was employee first hired after Go to Step 6
12/31/83? Skip to Step 11

6 Is the current appointment Employee covered Go to Step 7
temporary NTE 1 year or under FICA only
intermittent and not career or
career conditional?

7 Is the current appointment Go to Step 8 Skip to Step 9
excluded from CSRS by law or
regulation?  (See section
10A1.3-3)

8 Does employee meet the 5-year Employee covered Employee covered
test?  (See section 10A1.1-2I) under FICA only with under FERS

option to elect FERS

9 Is current appointment now Go to Step 10 Employee covered
subject to FICA? under CSRS with
(See section 10A1.3-6) option to elect FERS

10 Does employee meet the 5-year Employee covered Employee covered
test?  (See section 10A1.1-2I) under CSRS Offset under FERS

with option to elect
FERS

11 Is the current appointment Employee covered Employee covered
temporary NTE 1 year or under FICA only under FERS
intermittent and not career or
career conditional (that is,
excluded from FERS)?

D. Conclusion Employee is automatically covered by FERS.
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Example 4: Continuity of Coverage When Employee Accepts an Excluded Appointment With No 
Break in Service

A. Description The following example illustrates a conversion of an employee who has
been covered under FERS to an appointment under which he or she would
ordinarily not be covered, but is covered because there was no break in
service of over 3 days.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired Career-cond. FERS(K) 2/1/87 7/31/89 NA NA

Conversion Temporary ? 8/3/89 ----- NO ?

Total
Service  2 years 6 months
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C. Coverage Determination Table -- Example 4 (Cont.)

STEP DECISION FACTOR IF YES... IF NO...

1 Does employee qualify as a See Chapter 101 Go to Step 2
senior official?
(See section 10A1.3-6C)

2 Was last employment under Skip to Step 5 Go to Step 3
another Federal retirement
system (for example, FSRS)?

3 Was last appointment covered Go to Step 4 Employee retains
by OASDI (FICA) only? previous coverage

4 Did employee previously Skip to Step 11 Go to Step 5
have FERS coverage?

5 Was employee first hired after Skip to Step 11 Go to Step 6
12/31/83?

6 Is the current appointment Employee covered under Go to Step 7
temporary NTE 1 year or FICA only
intermittent and not career or
career conditional?

7 Is the current appointment Go to Step 8 Skip to Step 9
excluded from CSRS by law
or regulation?  (See section
10A1.3-3)

8 Does employee meet the 5- Employee covered under Employee covered
year test?  (See section FICA only with option to under FERS
10A1.1-2I) elect FERS

9 Is current appointment now Go to Step 10 Employee covered
subject to FICA?  (See under CSRS with
section 10A1.3-6) option to elect FERS

10 Does employee meet the 5- Employee covered under Employee covered
year test?  (See section CSRS Offset with option under FERS
10A1.1-2I) to elect FERS

11 Is the current appointment Employee covered under Employee covered
temporary NTE 1 year or FICA only under FERS
intermittent and not career or
career conditional (that is,
excluded from FERS)?

D. Conclusion Employee retains FERS coverage because break in service was less than 4
days.  (If the employee had a break of 4 days or more, the employee would
have been a rehire and would have had coverage under FICA only.)
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Example 5: Change in Type of Appointment After a Break in Service

A. Description The following example illustrates coverage after more than 5 years of
creditable service, but no covered service and a break after 12/31/86.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired Indefinite FICA (2) 4/1/77 12/31/82 NA NA

Rehire Temporary FICA (2) 9/1/86 8/30/87 YES NO

Rehire Temporary FICA (2) 10/1/88 11/30/88 YES NO

Conversion Career ? 12/1/88 NO ?

Total
Service   6 years 11 months
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C. Coverage Determination Table -- Example 5 (Cont.)

STEP DECISION FACTOR IF YES... IF NO...

1 Does employee qualify as a See Chapter 101 Go to Step 2
senior official?
(See section 10A1.3-6C)

2 Was last employment under Skip to Step 5 Go to Step 3
another Federal retirement
system (for example, FSRS)?

3 Was last appointment covered by Employee retains
OASDI (FICA) only? previous coverageGo to Step 4

4 Did employee previously have Skip to Step 11 Go to Step 5
FERS coverage?

5 Was employee first hired after Skip to Step 11
12/31/83? Go to Step 6

6 Is the current appointment Employee covered Go to Step 7
temporary NTE 1 year or under FICA only
intermittent and not career or
career conditional?

7 Is the current appointment Go to Step 8 Skip to Step 9
excluded from CSRS by law or
regulation?  (See section
10A1.3-3)

8 Does employee meet the 5-year Employee covered Employee covered
test?  (See section 10A1.1-2I) under FICA only with under FERS

option to elect FERS

9 Is current appointment now Go to Step 10 Employee covered
subject to FICA?  (See section under CSRS with
10A1.3-6) option to elect FERS

10 Does employee meet the 5-year Employee covered Employee covered
test?  (See section 10A1.1-2I) under CSRS Offset under FERS

with option to elect
FERS

11 Is the current appointment Employee covered Employee covered
temporary NTE 1 year or under FICA only under FERS
intermittent and not career or
career conditional (that is,
excluded from FERS)?

D. Conclusion Employee is in FERS.  Even though he had more than 5 years service, he
had no prior CSRS or Foreign Service coverage and he had a break in
service after 12/31/86.  All service is credited under FERS rules and the
employee does not have a future CSRS annuity component.
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Example 6: Transfer from TVA With No Break in Service

A. Description The following example illustrates coverage after more than 5 years of
creditable service, no covered service and no break after 12/31/86.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired TVA TVA 4/1/77 8/30/88 NA NA

Transfer Career ? 9/1/88 ----- NO ?

Total
Service  11 years 5 months



   CSRS Coverage FERS   63
Chapter 10

CSRS and FERS Handbook August, 1996

C. Coverage Determination Table -- Example 6 (Cont.)

STEP DECISION FACTOR IF YES... IF NO...

1 Does employee qualify as a See Chapter 101 Go to Step 2
senior official?
(See section 10A1.3-6C)

2 Was last employment under Go to Step 3
another Federal retirement
system (for example, FSRS)?

Skip to Step 5

3 Was last appointment covered Go to Step 4 Employee retains
by OASDI (FICA) only? previous coverage

4 Did employee previously Skip to Step 11 Go to Step 5
have FERS coverage?

5 Was employee first hired after Skip to Step 11
12/31/83? Go to Step 6 

6 Is the current appointment Employee covered Go to Step 7
temporary NTE 1 year or under FICA only
intermittent and not career or
career conditional?

7 Is the current appointment Go to Step 8 Skip to Step 9
excluded from CSRS by law
or regulation?  (See section
10A1.3-3)

8 Does employee meet the 5- Employee covered Employee covered under
year test?  (See section under FICA only with FERS
10A1.1-2I) option to elect FERS

9 Is current appointment now Go to Step 10 Employee covered under
subject to FICA?  (See CSRS with option to
section 10A1.3-6) elect FERS

10 Does employee meet the 5- Employee covered Employee covered under
year test?  (See section under CSRS Offset FERS
10A1.1-2I) with option to elect

FERS

11 Is the current appointment Employee covered Employee covered under
temporary NTE 1 year or under FICA only FERS
intermittent and not career or
career conditional (that is,
excluded from FERS)?

D. Conclusion Employee is in CSRS Offset.  >Since he had no break in service after
12/31/86, he needed only 5 years of creditable service as of 12/31/86 to meet
the 5-year test.  All TVA service is potentially creditable under CSRS and
the employee has a future CSRS annuity component if he waives his right to
TVA benefits.  If he had had a break of 4 days or more after 12/31/86, he
would have been automatically covered by FERS and all the service would
have been creditable under FERS rules. (See Chapter 12.)<
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Part 10B3  Rehires

Section 10B3.1-1  Examples of Coverage Determinations For Rehires

A. Description The illustrations that follow show nine different situations involving rehires:

• Example 1 -- Change in Social Security and Retirement Coverage

• Example 2 -- No Social Security or Coverage Change

• Example 3 -- Automatic Conversion to FERS

• Example 4 -- Period of Non-Covered Service

• Example 5 -- Previous FERS Coverage

• Example 6 -- Position Excluded from CSRS Coverage

• Example 7 -- Effect of FICA Rules on Non-Federal Service 
Under CSRS

• Example 8 -- Effect of FERS Rules on Term, Temp Appt-PER, and   
Appointment That is Indefinite

• Example 9 -- Restoration After Separation for Military Service

• Example 10 -- Former CSRS Disability Retiree

• Example 11 -- Effect of OWCP on Coverage

NOTE:  In each of the following examples a "?" indicates the
information to be determined.  CPDF retirement codes are
shown in parentheses.
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Example 1: Change in Social Security and Retirement Coverage

A. Description This example illustrates how a break in service of over 365 days, after the
1983 Social Security Amendments, changed retirement coverage.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired Career-Cond. CSRS (1) 8/1/83 11/30/88 NA 7/1/87-12/31/87

Reinstated Career ? 10/7/90 365+ ?

Total
Service  5 years 4 months
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D. Coverage Determination Procedure -- Example 1 (Cont.)

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a See Chapter 101 Go to Step 2
senior official?  (See section
10A1.3-6C)

2 Did employee previously have Skip to Step 9 Go to Step 3
FERS coverage?

3 Was employee first hired after Skip to Step 9 Go to Step 4
12/31/83? 

4 Is current appointment Coverage under Go to Step 5
temporary NTE 1 year or
intermittent and not career or
career-conditional?

FICA only

5 Is employee's current Go to Step 6 Skip to Step 7
appointment excluded from
CSRS by law or regulation?
(See section 10A1.3-3)

6 Does employee meet 5-year
test?  (See section 10A1.1-2I)  

FICA only with Coverage under FERS
option to elect
FERS

7 Is current appointment now Go to Step 8
subject to FICA?  (See section
10A1.3-6)  

Coverage under CSRS
with option to elect
FERS

8 Does employee meet the 5-year Coverage under
test?  (See section 10A1.1-2I) CSRS Offset with

option to elect
FERS

Coverage under FERS

9 Is the current appointment Coverage under
temporary NTE 1 year or
intermittent and not career or
career conditional (that is,
excluded from FERS)?  

FICA only
Coverage under FERS

D. Conclusion Employee is covered by CSRS Offset.  Employee has 6-month opportunity
to elect FERS.
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Section 10B3.1-1 (Cont.)

Example 2: No Social Security or Coverage Change

A. Description This example illustrates the effect of a break in service of less than 365
days on the employee's retirement status upon return to service.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired Career-Cond. CSRS (1) 12/15/83 12/14/87 NA 7/1/87-12/14/87

Reinstated Career ? 5/1/88 YES ?

Total
Service  4 years



   CSRS Coverage FERS   69
Chapter 10

CSRS and FERS Handbook August, 1996

C. Coverage Determination Procedure -- Example 2 (Cont.)

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a See Chapter 101 Go to Step 2
senior official?  (See section
10A1.3-6C)

2 Did employee previously Skip to Step 9 Go to Step 3
have FERS coverage?

3 Was employee first hired after Skip to Step 9 Go to Step 4
12/31/83? 

4 Is current appointment Go to Step 5
temporary NTE 1 year or
intermittent and not career or
career-conditional?

Coverage under FICA
only

5 Is employee's current Go to Step 6 Skip to Step 7
appointment excluded from
CSRS by law or regulation?
(See section 10A1.3-3)

6 Does employee meet 5-year Coverage under
test?  (See section 10A1.1-2I) 

FICA only with
option to elect FERS FERS

7 Is current appointment now Go to Step 8 Coverage under
subject to FICA?  (See CSRS with option to
section 10A1.3-6)  elect FERS

8 Does employee meet the 5- Coverage under
year test?  (See section
10A1.1-2I)

Coverage under CSRS
Offset with option to
elect FERS

FERS

9 Is the current appointment Coverage under
temporary NTE 1 year or
intermittent and not career or
career conditional (that is,
excluded from FERS)?  

Coverage under FICA
only FERS

D. Conclusion Employee is still exempt from OASDI and therefore, correctly remains
under CSRS at the full 7 percent deduction rate.  Employee has a 6-month
opportunity to elect FERS.
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Example 3: Automatic Conversion to FERS

A. Description This example illustrates retirement status when a rehired employee's
previous service was less than 5 years.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired Temporary FICA (2) 12/27/83 5/30/84 NA NA

Conversion Career-Cond. CSRS-Interim 6/1/84 12/31/86 NA NA
(C)

Rein- Career-Cond. ? 4/1/88 365+ ?
statement

Total
Service  3 years 
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C. Coverage Determination Procedure -- Example 3 (Cont.)

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a See Chapter 101 Go to Step 2
senior official?  (See section
10A1.3-6C)

2 Did employee previously Skip to Step 9 Go to Step 3
have FERS coverage?

3 Was employee first hired after Skip to Step 9 Go to Step 4
12/31/83? 

4 Is current appointment Go to Step 5
temporary NTE 1 year or
intermittent and not career or
career-conditional?

Coverage under FICA
only

5 Is employee's current Go to Step 6 Skip to Step 7
appointment excluded from
CSRS by law or regulation?
(See section 10A1.3-3)

6 Does employee meet 5-year Coverage under
test?  (See section 10A1.1-2I) 

FICA only with
option to elect FERS FERS

7 Is current appointment now Go to Step 8 Coverage under
subject to FICA? CSRS with option to
(See section 10A1.3-6)  elect FERS

8 Does employee meet the 5- Coverage under
year test?
(See section 10A1.1-2I)

Coverage under CSRS
Offset with option to
elect FERS

FERS

9 Is the current appointment Coverage under
temporary NTE 1 year or
intermittent and not career or
career conditional (that is,
excluded from FERS)?  

Coverage under FICA
only FERS
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D. Conclusion Employee had less than 5 years of creditable service, so was therefore
automatically covered by FERS when he or she was rehired.
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Section 10B3.1-1 (Cont.)

Example 4: Period of Noncovered Service

A. Description This example illustrates a case where the employee has previous covered
service followed by a period of noncovered service.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired Career-Cond. CSRS (1) 5/1/71 4/30/77 NA NA

Rehire Temporary FICA only 7/1/87 12/30/87 365+ NO
(C) (2)

Rein- Career ? 8/8/88 ----- 3+ ?
statement

Total
Service  6 years 6 months
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C. Coverage Determination Procedure -- Example 4 (Cont.)

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a See Chapter 101 Go to Step 2
senior official?  (See section
10A1.3-6C)          

2 Did employee previously have Skip to Step 9 Go to Step 3
FERS coverage?

   

3 Was employee first hired after Skip to Step 9 Go to Step 4
12/31/83? 

   

4 Is current appointment Coverage under Go to Step 5
temporary NTE 1 year or
intermittent and not career or
career-conditional?

FICA only

   

5 Is employee's current Go to Step 6 Skip to Step 7
appointment excluded from
CSRS by law or regulation?
(See section 10A1.3-3)    

6 Does employee meet 5-year
test?  (See section 10A1.1-2I)  

FICA only with Coverage under FERS
option to elect
FERS

7 Is current appointment now Go to Step 8
subject to FICA?
(See section 10A1.3-6)  

  

Coverage under CSRS
with option to elect
FERS

8 Does employee meet the 5-year Coverage under
test?  (See section 10A1.1-2I) CSRS Offset with

option to elect
FERS

Coverage under FERS

9 Is the current appointment Coverage under
temporary NTE 1 year or
intermittent and not career or
career conditional (that is,
excluded from FERS)?  

FICA only
Coverage under FERS

D. Conclusion Employee is covered by CSRS Offset because he or she met the 5-year test
and had a break in CSRS coverage that exceeds 365 days.  He or she now
has a 6-month opportunity to elect FERS.
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Example 5: Previous FERS Service

A. Description This example illustrates an employee first hired after December 31, 1983,
who has previous FERS coverage.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired Career-Cond. CSRS Interim 11/22/84 12/31/86 NA NA
(C)

Change in (No Change) FERS (K) 1/1/87 12/21/87 NA NA
Retirement
Plan

Rein- Career ? 7/3/88 ----- 4+ ?
statement

Total
Service  3 years 1 month
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C. Coverage Determination Procedure -- Example 5 (Cont.)

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a See Chapter 101 Go to Step 2
senior official?  (See section
10A1.3-6C)    

2 Did employee previously have Skip to Step 9 Go to Step 3
FERS coverage?

    

3 Was employee first hired after Skip to Step 9 Go to Step 4
12/31/83? 

4 Is current appointment Go to Step 5
temporary NTE 1 year or
intermittent and not career or
career-conditional?

Coverage under FICA
only

5 Is employee's current Go to Step 6 Skip to Step 7
appointment excluded from
CSRS by law or regulation?
(See section 10A1.3-3)

6 Does employee meet 5-year Coverage under
test?  (See section 10A1.1-2I)  

FICA only with
option to elect FERS FERS

7 Is current appointment now Go to Step 8 Coverage under
subject to FICA?  (See section CSRS with option to
10A1.3-6)  elect FERS

8 Does employee meet the 5-year Coverage under
test?  (See section 10A1.1-2I)

Coverage under CSRS
Offset with option to
elect FERS

FERS

9 Is the current appointment Coverage under
temporary NTE 1 year or
intermittent and not career or
career conditional (that is,
excluded from FERS)?  

Coverage under FICA
only FERS

D. Conclusion Employee remains in FERS.
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Example 6: Position Excluded from CSRS Coverage

A. Description This example illustrates a case where the employee is rehired under an
appointment excluded by regulation from CSRS, but not from FERS.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired Career-Cond. CSRS (1) 8/1/67 1/1/78 NA NA

Rehire Temp-Appt-PER ? 1/2/89 ----- 365+ ?

Total
Service  10 years 5 months
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C. Coverage Determination Procedure -- Example 6 (Cont.)

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a senior See Chapter 101 Go to Step 2
official?  (See section 10A1.3-6C)

   

2 Did employee previously have Skip to Step 9 Go to Step 3
FERS coverage?

   

3 Was employee first hired after Skip to Step 9 Go to Step 4
12/31/83? 

   

4 Is current appointment temporary Coverage under Go to Step 5
NTE 1 year or intermittent and not
career or career-conditional?

FICA only
   

5 Is employee's current appointment Go to Step 6 Skip to Step 7
excluded from CSRS by law or
regulation?
(See section 10A1.3-3)    

6 Does employee meet 5-year test? Coverage under
(See section 10A1.1-2I)  

FICA only with
option to elect
FERS

FERS

7 Is current appointment now Go to Step 8 Coverage under
subject to FICA? CSRS with option to
(See section 10A1.3-6)  elect FERS

8 Does employee meet the 5-year Coverage under Coverage under
test?
(See section 10A1.1-2I)

CSRS Offset with FERS
option to elect
FERS

9 Is the current appointment Coverage under Coverage under
temporary NTE 1 year or
intermittent and not career or
career conditional (that is,
excluded from FERS)?  

FICA only FERS

D. Conclusion Although the employee had 5 years of creditable service and prior CSRS
coverage, the new appointment is excluded from CSRS.  Therefore, the
employee is covered by FICA only, and the employee has a 6-month
opportunity to elect FERS.



   CSRS Coverage FERS   79
Chapter 10

CSRS and FERS Handbook August, 1996

Section 10B3.1-1 (Cont.)

Example 7: Effect of FICA Rules on Non-Federal Service Under CSRS

A. Description This example illustrates the effect of non-Federal service, which does not
exclude an employee from FICA coverage.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired Temporary FICA (2) 6/1/78 4/29/79 NA NA

D.C.Govt. Career CSRS (1) 4/30/79 1/4/88 NO NO

Rehire Career ? 1/5/88 ----- 365+

Total
Service  9 years 7 months
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C. Coverage Determination Procedure -- Example 7 (Cont.)

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a senior See Chapter 101 Go to Step 2
official?  (See section 10A1.3-6C)

   

2 Did employee previously have Skip to Step 9 Go to Step 3
FERS coverage?

   

3 Was employee first hired after Skip to Step 9 Go to Step 4
12/31/83? 

   

4 Is current appointment temporary Coverage under Go to Step 5
NTE 1 year or intermittent and not
career or career-conditional?

FICA only

   

5 Is employee's current appointment Go to Step 6 Skip to Step 7
excluded from CSRS by law or
regulation?
(See section 10A1.3-3)    

6 Does employee meet 5-year test? Coverage under
(See section 10A1.1-2I)  

FICA only with
option to elect
FERS

FERS

7 Is current appointment now Go to Step 8 Coverage under
subject to FICA? CSRS with option to
(See section 10A1.3-6)  

   
elect FERS

8 Does employee meet the 5-year Coverage under Coverage under
test?
(See section 10A1.1-2I)

CSRS Offset with FERS
option to elect
FERS

9 Is the current appointment Coverage under Coverage under
temporary NTE 1 year or
intermittent and not career or
career conditional (that is,
excluded from FERS)?  

FICA only FERS

D. Conclusion Employee is covered by CSRS Offset and has 6 months in which he or she
may elect FERS.

NOTE: Employee was not eligible to elect FERS while with DC
Government because DC Government employees are excluded
from FERS.  >(See Chapter 12 for more on DC Government.)<
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Example 8: Effect of FERS Rules on Term, Temp Appt-PER, or Appointment That Is Indefinite

A. Description This example illustrates the effect of the FERS rules, which do not exclude
Terms, Temp Appt-PER (TAPER), and appointments that are indefinite, on
retirement coverage when the employee had 5 years of creditable civilian
service as of last separation, but did not have any prior CSRS-covered
service.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired Temporary FICA (2) 6/1/78 4/29/78 NA NA

Conversion Term Appt FICA (2) 4/30/78 3/1/82 NO NA

Rehire Temporary FICA (2) 4/30/82 9/30/82 4+ NA

Rehire Temporary FICA (2) 2/1/87 1/30/88 365+ NA

Rehire Excepted Appt ? 3/1/88 ----- 4+ -- ?
(Indefinite)

Total
Service  5 years 2 months
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C. Coverage Determination Procedure -- Example 8 (Cont.)

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a senior See Chapter 101 Go to Step 2
official?  (See section 10A1.3-6C)

2 Did employee previously have Skip to Step 9 Go to Step 3
FERS coverage?

3 Was employee first hired after Skip to Step 9 Go to Step 4
12/31/83? 

4 Is current appointment temporary Coverage under Go to Step 5
NTE 1 year or intermittent and not
career or career-conditional?

FICA only

5 Is employee's current appointment Go to Step 6 Skip to Step 7
excluded from CSRS by law or
regulation?
(See section 10A1.3-3)  

6 Does employee meet 5-year test? Coverage under
(See section 10A1.1-2I)  

FICA only with
option to elect FERS FERS

7 Is current appointment now Go to Step 8 Coverage under
subject to FICA? CSRS with option
(See section 10A1.3-6)  to elect FERS

8 Does employee meet the 5-year Coverage under Coverage under
test?
(See section 10A1.1-2I)

CSRS Offset with FERS
option to elect FERS

9 Is the current appointment Coverage under Coverage under
temporary NTE 1 year or
intermittent and not career or
career conditional (that is,
excluded from FERS)?  

FICA only FERS

D. Conclusion Employee is covered by FERS, because even though he/she had 5 years
civilian service as of the last separation, he/she did not have prior CSRS or
Foreign Service coverage.
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Example 9: Restoration After Separation for Military Service

A. Description This example illustrates the effect of military service, after which the
employee exercises restoration rights, on retirement coverage.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired Career-Cond. CSRS (1) 12/15/79 12/14/85 NA NA

Military NA NA 12/15/85 12/14/87 NA NA

Restoration Career ? 12/15/87 ----- NO ?
after
military service

Total
Service  8 years
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C. Coverage Determination Procedure -- Example 9 (Cont.)

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a senior See Chapter 101 Go to Step 2
official?  (See section 10A1.3-6C)

2 Did employee previously have Skip to Step 9 Go to Step 3
FERS coverage?

3 Was employee first hired after Skip to Step 9 Go to Step 4
12/31/83? 

4 Is current appointment temporary Coverage under Go to Step 5
NTE 1 year or intermittent and not
career or career-conditional?

FICA only

5 Is employee's current appointment Go to Step 6 Skip to Step 7
excluded from CSRS by law or
regulation?
(See section 10A1.3-3)

6 Does employee meet 5-year test? Coverage under
(See section 10A1.1-2I)  

FICA only with
option to elect FERS FERS

7 Is current appointment now Go to Step 8 Coverage under
subject to FICA? CSRS with option
(See section 10A1.3-6)  to elect FERS

8 Does employee meet the 5-year Coverage under Coverage under
test?  (See section 10A1.1-2I) CSRS Offset with FERS

option to elect FERS

9 Is the current appointment Coverage under Coverage under
temporary NTE 1 year or
intermittent and not career or
career conditional (that is,
excluded from FERS)?  

FICA only FERS

D. Conclusion Employee remains in CSRS and has 6 months in which to elect FERS.
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Explanation:  When an employee exercises restoration rights after military
service, for FICA purposes, he or she is considered to have been an
employee during the period of military service and previous retirement
coverage continues.  In this example, the person's military service also
counts as civilian service because the employee was rehired under military
restoration rules and he/she served for less than 5 consecutive years in the
military service.  (>Generally,< restoration rights do not apply if an
employee serves for more than 5 continuous years in the military service.)
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Example 10: Former CSRS Disability Retiree

A. Description This example illustrates the effect of a break in service of more than 365
days on the employee's retirement coverage upon return to service after
being a CSRS disability annuitant.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired Career-Cond. CSRS (1) 12/15/83 12/14/89 NA 7/1/87-12/31/87

Retired: NA NA 12/15/89 6/30/95 NA NA
Disability

Reinstated Career ? 10/1/95 ----- YES ?

Total
Service  6 years
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C. Coverage Determination Procedure -- Example 10 (Cont.)

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a senior See Chapter 101 Go to Step 2
official?  (See section 10A1.3-6C)

2 Did employee previously have Skip to Step 9 Go to Step 3
FERS coverage?

3 Was employee first hired after Skip to Step 9 Go to Step 4
12/31/83? 

4 Is current appointment temporary Coverage under Go to Step 5
NTE 1 year or intermittent and not
career or career-conditional?

FICA only

5 Is employee's current appointment Go to Step 6 Skip to Step 7
excluded from CSRS by law or
regulation?
(See section 10A1.3-3)

6 Does employee meet 5-year test? Coverage under
(See section 10A1.1-2I)  

FICA only with
option to elect
FERS

FERS

7 Is current appointment now Go to Step 8 Coverage under
subject to FICA? CSRS with option to
(See section 10A1.3-6)  elect FERS

8 Does employee meet the 5-year Coverage under Coverage under
test?  (See section 10A1.1-2I) CSRS Offset with FERS

option to elect
FERS

9 Is the current appointment Coverage under Coverage under
temporary NTE 1 year or
intermittent and not career or
career conditional (that is,
excluded from FERS)?  

FICA only FERS

D. Conclusion Employee is covered by OASDI because he or she has been separated more
than 365 days.  Employee has a 6-month opportunity to elect FERS.
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Example 11: Effect of OWCP on Coverage

A. Description This example illustrates the effect of the exception to the 365 day break rule
when an employee has been receiving OWCP benefits.

B. Checklist History

Follows a
Type of Effective Dates Break in Eligible to

Action Appointment Coverage From To Service? Elect FERS?

First Hired Career-Cond. CSRS (1) 11/1/83 1/31/88 NA 7/1/87-12/31/87

Separated Received NA 2/1/88 9/30/95 NA NA
OWCP

Reinstated Career ? 10/1/95 ? ?

Total
Service  4 years 3 months
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C. Coverage Determination Procedure -- Example 11 (Cont.)

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a senior See Chapter 101 Go to Step 2
official?  (See section 10A1.3-6C)

2 Did employee previously have Skip to Step 9 Go to Step 3
FERS coverage?

3 Was employee first hired after Skip to Step 9 Go to Step 4
12/31/83? 

4 Is current appointment temporary Coverage under Go to Step 5
NTE 1 year or intermittent and not
career or career-conditional?

FICA only

5 Is employee's current appointment Go to Step 6 Skip to Step 7
excluded from CSRS by law or
regulation?
(See section 10A1.3-3)

6 Does employee meet 5-year test? Coverage under
(See section 10A1.1-2I)  

FICA only with
option to elect FERS FERS

7 Is current appointment now Go to Step 8 Coverage under
subject to FICA? CSRS with option
(See section 10A1.3-6)  to elect FERS

8 Does employee meet the 5-year Coverage under Coverage under
test?  (See section 10A1.1-2I) CSRS Offset with FERS

option to elect FERS

9 Is the current appointment Coverage under Coverage under
temporary NTE 1 year or
intermittent and not career or
career conditional (that is,
excluded from FERS)?  

FICA only FERS
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D. Conclusion Employee is still exempt from OASDI and, therefore, correctly remains
under CSRS at the full 7 percent deduction rate because he or she was
receiving OWCP benefits during the separation.

>If, on his return, the employee receives a different type of appointment
than the one he had (for example, temporary instead of career), the rehire
table may not give him the correct retirement coverage.  When the
employee received OWCP benefits throughout the separation, use the
transfer or conversion table to determine retirement coverage.  Also, see
Chapter 11 for an explanation of his FERS election option.<
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Subchapter 10C  Job Aids

Section 10C1.1-1  Copies of Job Aids

A. Description This subchapter contains copies of the following job aids that agencies may
reproduce locally.

• Coverage Determination Table for First Hire Coverage

• Coverage Determination Table for Transfer or Conversion

• Coverage Determination Table for Rehire Coverage

• >Where to Find Listing of Retirement Codes.<
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Section 10C  Job Aids

Coverage Determination Table for First Hire

Name                                       Social Security                          

Date of Appointment                           

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee have prior non- Go to Step 2 Go to Step 5
Federal service which was
covered by or creditable under
CSRS?
(See section 10A1.3-3B)

2 Does employee meet 5-year Go to Step 3 Coverage
test?  (See section 10A1.1-2I) under FERS

3 Is current appointment excluded Go to Step 4 Coverage
from CSRS?
(See section 10A1.3-3)

under CSRS
Offset with
option to elect
FERS

4 Is current appointment excluded Coverage Covered by
from FERS?
(See section 10A1.3-5)

under FICA FICA with
only (unless option to elect
not applicable) FERS

5 Is appointment excluded from Coverage Coverage
FERS by law or regulation? 
(See section 10A1.3-5)

under FICA under FERS
only (unless
not applicable)

Prepared by:                                                                        Date                              
(Name)

REPRODUCE LOCALLY
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Section 10C  Job Aids (Cont.)

Coverage Determination Table for Transfers and Conversions

Name                                       Social Security                                

Date of Action                                          

STEP DECISION FACTOR IF YES... IF NO...

1 Does employee qualify as a senior See Chapter 101 Go to Step 2
official?
(See section 10A1.3-6C)

2 Was last employment under another Skip to Step 5 Go to Step 3
Federal retirement system (for
example, FSRS)?

3 Was last appointment covered by Go to Step 4 Employee retains previous
OASDI (FICA) only? coverage

4 Did employee previously have FERS Skip to Step 11 Go to Step 5
coverage?

5 Was employee first hired after Skip to Step 11 Go to Step 6
12/31/83?

6 Is the current appointment Employee covered under Go to Step 7
temporary NTE 1 year or FICA only
intermittent and not career or career
conditional?

7 Is the current appointment excluded Go to Step 8 Skip to Step 9
from CSRS by law or regulation? 
(See section 10A1.3-3)

8 Does employee meet the 5-year test? Employee covered under Employee covered under
(See section 10A1.1-2I) FICA only with option to FERS

elect FERS

9 Is current appointment now subject Go to Step 10 Employee covered under
to FICA?  (See section 10A1.3-6) CSRS with option to elect

FERS

10 Does employee meet the 5-year test? Employee covered under Employee covered under
(See section 10A1.1-2I) CSRS Offset with option to FERS

elect FERS

11 Is the current appointment Employee covered under Employee covered under
temporary NTE 1 year or FICA only FERS
intermittent and not career or career
conditional (that is, excluded from
FERS)?

Prepared by:                                              Date                                      
(Name)

REPRODUCE LOCALLY
Blank page
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Section 10C  Job Aids (Cont.)

Coverage Determination Table for Rehires

Name                                            Social Security                            

Date of Action                                  

STEP DECISION FACTOR IF YES ... IF NO ...

1 Does employee qualify as a senior See Chapter 101 Go to Step 2
official?  (See section 10A1.3-6C)

2 Skip to Step 9 Go to Step 3Did employee previously have FERS
coverage?

3 Was employee first hired after Skip to Step 9 Go to Step 4
12/31/83? 

4 Is current appointment temporary NTE Go to Step 5
1 year or intermittent and not career or
career-conditional?

Coverage under FICA only

5 Is employee's current appointment Go to Step 6 Skip to Step 7
excluded from CSRS by law or
regulation? (See section 10A1.3-3)

6 Does employee meet 5-year test?  (See
section 10A1.1-2I)  

FICA only with option to Coverage under FERS
elect FERS 

7 Is current appointment now subject to Go to Step 8
FICA?  (See section 10A1.3-6)  

Coverage under CSRS
with option to elect FERS

8 Does employee meet the 5-year test? 
(See section 10A1.1-2I)

Coverage under CSRS Coverage under FERS
Offset with option to elect
FERS

9 Is the current appointment temporary
NTE 1 year or intermittent and not
career or career conditional (that is,
excluded from FERS)?  

Coverage under FICA only Coverage under FERS

Prepared by:                                      Date                                              
(Name)

REPRODUCE LOCALLY
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Section 10C  Job Aids (Cont.)

>Where to Find Listing of Retirement Codes.<

The Guide to Personnel Data Standards (formerly FPM Supplement 292-1) Contains Data Standards
Needed to Satisfy Federal Civilian Workforce Reporting Requirements.

The codes for the SF 50, Notification of Personnel Action, are listed in the Guide along with the definition
and/or an explanation of the use of the codes.

The guide is available on OPM's computer bulletin board system, OPM Mainstreet.  The number for OPM
Mainstreet is (202) 606-4800.
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Subchapter 11A  FERS
Part 11A1  General Information

Section 11A1.1-1  Overview

A. Introduction Employees who are covered by CSRS and certain others who have
performed service that is creditable under CSRS may elect FERS coverage. 
This subchapter explains the circumstances under which employees may
elect FERS coverage and explains how service before the date of a transfer
to FERS is credited.

Because there is no provision for electing CSRS coverage, this chapter
applies only to FERS elections.  There is no CSRS subchapter on elections
of coverage.

B. Topics Covered This subchapter covers:

• Employee eligibility requirements to elect FERS coverage;

• Procedures an employee must follow to elect FERS;

• Procedures an agency must follow to process a FERS election;

• How a court order entitling a former spouse to benefits may affect an
election of FERS;

• Belated FERS elections;

• Deemed elections of FERS coverage;

• Due process procedures for adverse decisions;

• The effect of an election of FERS coverage;

• Historical information about the FERS Open Season.

This subchapter does not cover elections of FERS coverage for senior
officials.  (See Chapter 101, Special Retirement Provisions for Senior
Officials.)
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Section 11A1.1-1  Overview (Cont.)

C. Organization of
Subchapter

This subchapter has nine parts.

Part Name of Part Page

11A1 General Information 1

11A2 Employee Eligibility to Elect 3
FERS

11A3 Election Procedures 5

11A4 Court Orders Affecting an 9
Election  of FERS Coverage

11A5 Belated Elections 13

11A6 Deemed Elections of FERS 15
Coverage

11A7 Due Process Procedures 21

11A8 Effect of an Election of FERS 24
Coverage

11A9 FERS Open Season 28

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• Public Law 99-335, as amended

• United States Code: 5 U.S.C. Chapter 84

• Code of Federal Regulations:  5 CFR Part 846



Elections of FERS Coverage FERS   iii
Chapter 11

CSRS and FERS Handbook August, 1996

Part 11A2  Employee Eligibility to Elect FERS

Section 11A2.1-1  Elections of FERS

A. Employees Who
May Elect FERS

1. An election of FERS coverage may be made by employees (including
reemployed annuitants)  who are reemployed after a break in service of
more than 3 days, and:

• Who are covered by the Civil Service Retirement System (CSRS,
including CSRS Offset); or

• Whose appointment is excluded from CSRS coverage but not from
FERS coverage (for example, term appointments, TAPER, and certain
indefinite appointments).

NOTE: >This includes employees who return to duty following a break in
service during which they were receiving workers' compensation
under the Federal Employees' Compensation Act, even though the
period of separation is considered a leave of absence for retirement
purposes.<

2.  An election of FERS coverage may also be made by employees who:

• Convert from appointments excluded from FERS coverage (such as
temporary appointments not to exceed 1 year) to appointments that are
not excluded and who do not automatically have FERS coverage upon
conversion; or

• Become eligible for Social Security coverage; or

• Enter a senior official position with mandatory Social Security
coverage (see Handbook Chapter 101 for additional information).

B. Employees Who
May Not Elect
FERS

The following employees may not elect FERS coverage:

• An employee or reemployed annuitant whose appointment is excluded
from FERS coverage by law or regulation, such as a temporary (NTE 1
year) or an intermittent appointment other than career or career-
conditional;

• An employee who is ineligible for Social Security coverage (such as non-
resident foreign national employees);

• An employee of the government of the District of Columbia;
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Section 11A2.1-1  Elections of FERS (Cont.)

B. Employees Who
May Not Elect
FERS (Cont.)

• An employee who has missed the election period for electing FERS
coverage (1 year from appointment or conversion). (See Part 11A5,
Belated Elections, for additional information); or

• A Member of Congress who previously elected by written notice not to
participate in FERS; he or she may not elect FERS during the same
continuous period of service.

C. Election Period An eligible employee may elect FERS coverage during the 6-month period
following the date he or she first becomes subject to an appointment
described in paragraph A above.  (See Part 11A3 for election procedures.)

An employee may have more than one opportunity to elect FERS coverage. 
Employees have a new opportunity to elect FERS coverage each time they
return to the Federal service after a break in service of more than 3 days and
fall under any of the categories in paragraph A.

Once an employee becomes subject to FERS by election, he or she resumes
FERS coverage in all future Federal employment, unless the future
appointment is excluded from FERS coverage by law or regulation.

D. Effective Date of
FERS Election

An election of FERS coverage is effective the first day of the pay period
beginning after the date the election and any required supporting documents
(such as the former spouse's consent) are received by the employing agency.

A court order awarding benefits to a former spouse may delay the effective
date of the FERS election. (See Part 11A4, Court Orders Affecting An
Election of FERS Coverage, for additional information on court orders.)

A FERS election takes effect only if the individual is an employee on the
effective date of the election.

E. Withdrawing a
FERS Election Once effective, an election of FERS coverage is irrevocable.  (See Part

An employee may withdraw a FERS election before it becomes effective.

11A3, Election Procedures, for additional information on election
procedures.)
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Part 11A3  Election Procedures

Section 11A3.1-1  Employing Office Responsibilities

A. Providing Election
Opportunity

When making or converting an appointment, the employing agency must
determine whether the employee is eligible to elect FERS.  (See Part 11A2,
Employee Eligibility to Elect FERS, for who is eligible to elect FERS
coverage.)  If the employee is eligible to elect FERS coverage, the agency
must provide the employee with a Standard Form 3109, Election of
Coverage (formerly OPM Form 1555), and a copy of the RI 90-3, FERS
Transfer Handbook.  In addition, the agency should include a statement
regarding the FERS election opportunity in the remarks section of the
Standard Form 50, Notification of Personnel Action, documenting the
appointment.  Model language for this statement follows:

Eligible to elect coverage under the Federal Employees Retirement
System (FERS) within 6 months of the effective date of this personnel
action.  SF 3109 provided to employee.

B. Processing the
Election of
Coverage SF 3109

It is the responsibility of the employing agency to ensure that:

1. Each employee eligible to elect FERS coverage is notified of his or her
election right, including all employees in a non-duty status.

2. Receipt of the SF 3109, Election of Coverage, by the employee is
documented in the employee's Official Personnel Folder (OPF).
Acceptable documentation includes:

• A statement of receipt signed by the employee (part 1 of the SF 3109)
or

• A document signed and dated by the agency employee who gave the
SF 3109 to the employee, that verifies the employee's receipt of the
SF 3109, and explains the reasons for the use of the document in lieu of
part 1 of the SF 3109 (for example, in a situation where the employee
refused to sign part 1 of the SF 3109); or

• A signed postal return receipt showing that the SF 3109 was received at
the employee's address.

3. When it receives the completed Part 2 (OPF copy) of the SF 3109, it
places the form as a permanent record on the right side of the employee's
OPF.
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Section 11A3.1-1  Employing Office Responsibilities (Cont.)

C. Showing the
FERS Election on
the SF 50

If the employee elects FERS coverage, the employing agency must show the
change in retirement plan on the SF 50, according to instructions in The
Guide to Processing Personnel Actions (formerly FPM Supplement 296-33).

If the employee will be eligible for an annuity with a CSRS component, the
employing agency may include a remark on the SF 50 indicating the sick
leave balance as of the effective date of the FERS election for future
retirement counseling purposes.

NOTE: Instructions on "freezing" or redesignating employees' Standard
Form 2806, Individual Retirement Record, are contained in
Chapter 81, Individual Retirement Records and Registers of
Separations and Transfers.
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Section 11A3.1-1  Employing Office Responsibilities (Cont.)

D. Irrevocability of a Agencies are not authorized to cancel an election of FERS coverage
FERS Election after it has become effective, regardless of the reason for the

cancellation request.

While a FERS election is irrevocable, in certain circumstances OPM may
find an election of FERS coverage invalid.  If an employee is found to have
been mentally incompetent at the time of the election, the election may be
invalidated.  (In effect, an "election" by an incompetent person is deemed
not to be an election since the capacity to make a rational choice did not
exist.)  Further, an election of FERS coverage may be invalidated if the
employee is found to have a court order acceptable for processing on file
with OPM at the time the election was made and he or she did not obtain the
former spouse's consent to the election of FERS coverage.  (See Part 11A4,
Court Orders Affecting An Election of FERS Coverage, for additional
information regarding court orders acceptable for processing.)

If the employee did not elect FERS, but was erroneously placed in FERS
coverage due to an agency error, the current employing agency can correct
the error.  (See Part 11A6, Deemed Elections of FERS Coverage, for further
information on correcting FERS coverage errors.)

E. Advising
Employees of
Effect of FERS
Elections

The employing agency is responsible for counseling employees regarding
the effect of their election of FERS coverage on future retirement benefits. 
An employee considering electing FERS coverage should be aware of how
the election will affect his or her retirement benefit, especially service
already performed that may become subject to FERS rules.  For additional
information regarding how service performed prior to the election of FERS
coverage is credited, see Part 11A8, Effect of An Election of FERS
Coverage.
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Section 11A3.1-2  Employee Responsibilities

A. Forms(s) Needed
to Elect FERS

The employee must submit an SF 3109, Election of Coverage, to the
employing agency.

If there is a court order that would affect the election, the employee must
also submit one of the following:

1. SF 3110, Former Spouse's Consent to FERS Election (formerly OPM
Form 1556); or

2. SF 3111, Request for Waiver, Extension or Search (formerly OPM
Form 1560).

NOTE: If the employee has a former spouse, it is important that he or she
complete Section 5 of the SF 3109 accurately.  If the employee
answers "No" and it is later discovered that a court order was on
file with OPM on the date of election of FERS coverage and the
former spouse does not consent to the election, the election of
FERS coverage will be voided.  (See Part 11A4, Court Orders
Affecting An Election of FERS Coverage, for additional
information on court orders that affect a FERS election.)

B. Time Limits The employee must submit the SF 3109 within 6 months from the date he or
she is first eligible to elect FERS coverage.  (See Part 11A2, Employee
Eligibility to Elect FERS, for additional information.)

>Requests for a waiver of the former spouse's consent requirement, an
extension of time to elect FERS coverage in order to obtain a modification
of a court order, or a search to determine if a court order acceptable for
processing is on file with OPM must be made before the end of the 6-month
period during which the employee would otherwise be eligible to elect
FERS coverage.<  The employee must follow the instructions given in Part
11A4, Court Orders Affecting An Election of FERS Coverage.
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Part 11A4  Court Orders Affecting an Election of FERS Coverage

Section 11A4.1-1  Court Orders Affecting an Election of FERS Coverage

A. General
Requirement

A court order is any judgement or property settlement issued by or approved
by the court of any State, district or territory in connection with the divorce,
annulment of marriage or legal separation of a Federal employee or retiree. 
For the purposes of an election of FERS coverage, the court order is
acceptable for processing if it meets the requirements given in subparts C
and H of part 838 of title 5, Code of Federal Regulations.  For additional
information concerning court orders that are acceptable for processing, see
Chapter 5, Court Orders.

If an employee has a court order acceptable for processing that awards a
portion of his or her retirement annuity or survivor benefits based on the
employee's service, the employee must have the consent of the former
spouse, if divorced, or current spouse, if legally separated, in order to elect
FERS coverage.

B. When a Former
Spouse's Consent
is Not Required

A former spouse's consent to a FERS election is not required if:

• There is no court order acceptable for processing on file at OPM that
gives a portion of the employee's annuity or a survivor annuity to the
former spouse; or

• The employee's former spouse remarried before reaching age 55, 
regardless of the terms of the court order and whether or not the former
spouse is still married.

C. Requirements if a
Court Order
Awarding Benefits
is on File with
OPM

If a court order acceptable for processing is on file with OPM, and the
former spouse is entitled to benefits, one of the following forms must be
submitted along with the SF 3109:

• Written consent to election of FERS coverage from the former spouse on
the SF 3110, Former Spouse's Consent to FERS Election, (formerly OPM
Form 1556); or

• Request for extension or waiver of the consent requirement on
the SF 3111, Request for Waiver, Extension or Search, (formerly OPM
Form 1560) and the documentation to support the request as described in
paragraphs D and E of this section.
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Section 11A4.1-1  Court Orders Affecting an Election of FERS Coverage (Cont.)

D. Extension of the
Election Period to
Obtain
Modification of
the Court Order

An employee may request an extension of the election period from OPM on
an SF 3111, Request for Waiver, Extension or Search.  The employee must
demonstrate to OPM's satisfaction that the extension is needed to obtain
modification of a court order on file at OPM.

To request an extension, the employee should submit the SF 3111 along
with the SF 3109 directly to the agency.  Agency personnel should follow
the processing instructions given on the reverse of the SF 3111.  The
application for extension is deemed to be filed with OPM on the date it is
received in the employing office.  The employing agency must promptly
forward the request to OPM.

An extension granted by OPM expires 6 months after the date it was
granted.  A maximum of two extensions may be granted by OPM upon
application by the employee.

To request a second extension, the employee must file an SF 3111 with the
employing agency before the end of the first extension and have initiated
legal proceedings to obtain a modification of the court order.  When
requesting an additional extension, the employee must demonstrate to OPM
that he or she has exercised due diligence in seeking to obtain the
modification of the court order.

E. Waiver of the
Former Spouse's
Consent
Requirement

An employee may request OPM to waive the requirement of the former
spouse's consent by providing documentation that the former spouse's
whereabouts are unknown, or that, due to exceptional circumstances,
requiring the employee to obtain the former spouse's consent would be
inappropriate.  A request to waive the consent requirement must be
submitted to the employing agency on an SF 3111 and must be accompanied
by the following:

• SF 3109, Election of Coverage; and

• A judicial determination that the former spouse's whereabouts cannot be
determined.  In lieu of a judicial determination, the employee may submit
three affidavits, one by the employee and two by other persons, at least
one of whom is not related to the employee, attesting to the inability to
locate the former spouse and stating the efforts made to locate the former
spouse.  The affidavits must be accompanied by documents, such as
newspaper reports, that substantiate the former spouse's disappearance; or
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E. Waiver of the
Former Spouse's
Consent
Requirement
(Cont.)

• A judicial determination regarding the former spouse that would warrant
waiver of the consent requirement based on exceptional circumstances. 
The judicial determination must show that (1) the case before the court
involves a Federal employee who is in the process of electing FERS
coverage, and (2) the former spouse has been given notice and an
opportunity to be heard regarding the order, and (3) the court has
considered sections 301 and 302 of the FERS Act (Public Law 99-335)
and 5 CFR 846.331 as they relate to waiver of the former spouse's
consent requirement to elect FERS coverage, and (4) the court finds that
exceptional circumstances exist justifying a waiver of the former spouse's
consent requirement.

The request for waiver is deemed to be filed with OPM on the date it is
received in the employing agency.  The employing agency must promptly
forward the request to OPM.

F. Requesting a
Search for a
Court Order
Acceptable for
Processing

An employee may request that OPM determine whether a court order
acceptable for processing is on file awarding a former spouse a portion of
his or her retirement annuity or survivor benefits based on the employee's
service by submitting an SF 3111 along with the SF 3109 to the employing
agency.

The request for search is deemed to be filed with OPM on the date it is
received in the employing agency.  The employing agency must promptly
forward the request to OPM.

G. OPM's Decision
Regarding the
Request for
Waiver,
Extension, or
Search

Once an SF 3111 is forwarded to OPM for action, OPM will notify the
employing agency of its decision regarding the request.

1. If the employee requested a search for a court order acceptable for
processing and OPM does not have a copy of a court order acceptable for
processing on file, its notification to the agency completes the employee's
election of FERS coverage.  The election becomes effective the
beginning of the first pay period after the employing office receives
OPM's notification.

2. If the employee requested an extension of the time to elect FERS
coverage in order to obtain a modification of a court order acceptable for
processing, OPM notifies both the employee and the employing agency
of its determination regarding a request for extension.
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G. OPM's Decision
Regarding the
Request for
Waiver,
Extension, or
Search (Cont.)

3. If the employee requested a waiver of the requirement of the former
spouse's consent, OPM notifies both the individual and the employing
office of its decision.  If the waiver is granted, OPM's notice to the
employing office completes the individual's election of FERS coverage. 
The election becomes effective the beginning of the first pay period after
the employing office receives OPM's notice that the waiver is granted.
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Part 11A5  Belated Elections

Section 11A5.1-1  Eligibility Requirements

A. Agency Authority Employing agencies may accept a belated election of FERS coverage up to
6 months after an employee's election opportunity ends if:

• The agency did not provide an SF 3109 in a timely manner; or

• The agency did not provide a copy of the RI 90-3, FERS Transfer
Handbook, to the employee in a timely manner; or

• The employee was otherwise unable to make an election within the
prescribed time limit due to causes beyond his or her control.

B. OPM Authority OPM does not have the authority to allow a retroactive election of FERS
coverage, or a belated election of FERS coverage made after the 1-year
period following start of the employee's opportunity to elect FERS.

OPM formerly allowed employees to make retroactive elections of FERS
coverage if OPM determined that relief was necessary to assure that the
employee had an opportunity to make an informed election.  In 1993, the
United States Court of Appeals for the Federal Circuit determined that OPM
did not have the authority to allow retroactive belated FERS elections made
after June 30, 1988, on the basis that the employing agency provided
incomplete information to the employee, or that the employee was otherwise
prevented from making an informed election by circumstances beyond his
or her control (Killip v. the Office of Personnel Management), 991
F.2d.1564 (Fed. Cir. 1993)).  Although the court decision technically applies
only to elections that should have been made during the 1987 open season,
the court's analysis is equally applicable to cases of employees rehired after
the open season.  OPM must deny any request to elect FERS coverage made
beyond the 6-month period following the employee's statutory election
period, regardless of whether the statutory election period was the 1987
open season, or the employee's 6-month opportunity after reinstatement or
conversion of appointment.

For additional information on FERS elections for employees who were
erroneously placed in FERS, see Part 11A6, Deemed Elections of FERS
Coverage.
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C. Effective Date of a
Belated Election

The effective date of a belated election of FERS coverage accepted under
the agency's authority is prospective (effective at the beginning of the first
pay period after receipt of the employee's election).  Neither the agency nor
OPM is authorized to approve retroactive effective dates for FERS
elections.

D. Belated Elections
that Are Not
Permitted

Neither the agency nor OPM may allow belated elections (prospectively or
retroactively) after the 6-month period provided for under paragraph A,
above.
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Part 11A6  Deemed Elections of FERS Coverage

Section 11A6.1-1  Deemed Elections of FERS Coverage

A. Background The United States Court of Appeals for the Federal Circuit in Killip v. OPM,
991 F. 2d 1564 (Fed. Cir. 1993) determined that OPM lacks the authority to
allow retroactive FERS elections made after June 30, 1988, by employees
who had an opportunity to make a timely election, regardless of
circumstances that may have prevented the employee from making an
informed election.  The court invalidated OPM's regulations under which
OPM could allow retroactive FERS elections.

Although Killip addressed the case of an election that should have been
made during the 1987 open season, the court's analysis is equally applicable
to cases of employees rehired after the open season.  The court decision
does not address the situation of employees who were denied the right of
election during the transfer periods provided by statute because they were
automatically placed under FERS in error.  To prevent the agency error
from depriving such employees of their statutory right to have elected FERS
coverage, these employees are deemed under OPM's regulations effective
November 4, 1994, to have elected FERS coverage unless they notify the
employing agency that they do not want FERS coverage.

B. Eligibility Employees who were erroneously placed in FERS either on January 1, 1987,
or upon a rehire or conversion effective after this date, who should have
been placed in CSRS, CSRS Offset, or only Social Security with a 6-month
opportunity to elect FERS coverage, are deemed to have elected FERS
coverage under OPM's regulations.  The effective date of the deemed FERS
election is the later of the employee's entry-on-duty date or the beginning of
the first pay period commencing after June 30, 1987.  Employees who
decline FERS coverage will not have another opportunity to elect FERS
coverage unless they become reemployed in a position subject to FERS after
a break in service of more than 3 days.

Agencies should advise employees that deemed elections are only permitted
for employees who were eligible to elect FERS.  The election period is
either the July 1, 1987, through December 31, 1987, open season, or the
rehired/converted employee's 6-month opportunity to elect FERS coverage. 
Therefore, if an employee has a former spouse who is entitled to a portion of
his or her retirement annuity, or to survivor benefits, based on a court order
dated before the end of the employee's election period, the employee must
have the consent of the former spouse in order to be deemed to have



xvi Elections of FERS Coverage FERS   
Chapter 11

August, 1996 CSRS and FERS Handbook

Section 11A6.1-1  Deemed Elections of FERS Coverage (Cont.)

B. Eligibility (Cont.) elected FERS coverage.  See Part 11A4, Court Orders Affecting An
Election of FERS Coverage, for additional information regarding court
orders acceptable for processing.

Agency personnel may discover a rehired or converted employee who was
automatically placed in FERS and less than a year of the incorrect coverage
has elapsed.  In this situation, agency personnel should review the
employee's service history.  If it is to an employee's advantage to remain
covered by FERS effective the entrance on duty or conversion date, then the
employee should be deemed to have elected FERS coverage.  In some
situations, it may be to the employee's advantage to be restored to the
correct retirement coverage and elect FERS prospectively.  In these cases,
the coverage error should be corrected and the employee should be
permitted to elect FERS prospectively under existing regulations.  In either
situation, the effective date of the FERS election can only be either the
employee's entrance on duty or conversion date, or a prospective date under
5 CFR 846.204(a).  Neither the agency nor OPM has the authority to
approve an alternative effective date for a FERS election under 5 CFR
846.204(b)(2).

Employees who were erroneously placed in any retirement coverage other
than FERS are not eligible for deemed FERS elections.  Deemed FERS
elections are limited to employees who did not have a FERS election
opportunity because they were erroneously placed in FERS.

The deemed FERS elections do not give employees who were placed in the
correct retirement system a further opportunity to elect FERS.  Under Killip,
employees who were placed in the correct retirement system are not
affected by the deemed elections even if they were not informed of the right
to elect FERS or were given inadequate information.

C. Notice
Requirement

A current employee, separated employee, or retiree who was erroneously
placed under FERS coverage when the individual should have been placed
under CSRS, CSRS Offset, or only Social Security, with the right to elect
FERS coverage, will remain covered by FERS unless he or she declines
FERS coverage.  The employing agency must provide written notice to each
individual (regardless of whether currently employed, separated, or retired)
who is deemed to have elected FERS.  The notice must provide the
individual a 60-day opportunity period, beginning when the individual
receives the notice, to decline FERS coverage and be retroactively restored
to the correct retirement coverage.



Elections of FERS Coverage FERS   xvii
Chapter 11

CSRS and FERS Handbook August, 1996

Section 11A6.1-1  Deemed Elections of FERS Coverage (Cont.)

C. Notice
Requirement
(Cont.)

In situations where an employee transfers to another agency and the
coverage error is discovered, the new agency is responsible for notifying the
employee of the 60-day opportunity to decline FERS coverage.

If the employee has already separated and the coverage error is discovered
by OPM, OPM will notify the last employing agency of the error.  Agencies
should strive to immediately notify these separated employees of their
opportunity to decline FERS coverage and promptly correct the personnel
and payroll records so that OPM may timely act upon the separated
employee's application for benefits.

D. Documentation
Requirement

The employing agency must document the individual's records to reflect his
or her decision regarding retirement coverage.  Because of the adverse
consequences in correcting retirement records, agencies should develop
procedures to fully document their counseling and notification efforts as
well as employee elections.  Agencies may document deemed elections on
the SF 3109, or through other means, such as a form letter.

In the event an employee or former employee does not respond to the
agency's notification of the 60-day opportunity to decline FERS coverage,
the employee is deemed to have elected FERS coverage effective the
earliest date he or she could have elected FERS coverage.  Since it is likely
that agency personnel will encounter a situation where the employee, or
former employee, fails to respond to the 60-day notice, it is imperative that
employing agencies develop a procedure for documenting the notice to the
employee and the employee's failure to respond to the 60-day notice.

E. Death of
Employee During
the 60-Day Period spouse survivor annuity benefit had the error in coverage not occurred has

If the individual dies during the 60-day opportunity to decline FERS
coverage, any person who would be entitled to receive a current or former

the right to decline FERS coverage on the deceased's behalf.  If no survivor
annuity is payable, then the individual(s) entitled to receive the lump-sum
credit had the error in coverage not occurred, may decline FERS coverage.

F. Time Limits The time limit for declining FERS coverage is 60 days, beginning the date
the employee, former employee, retiree, or survivor receives the notice of
the right to decline.
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G. Waiver of Time
Limits

Section 846.204 of Title 5, Code of Federal Regulations, grants agencies
broad authority to extend the 60-day time limit.  Agencies may extend the
60-day time limit if the individual or survivor exercised due diligence in
declining the deemed coverage, but was prevented by circumstances beyond
his or her control from declining in a timely manner.  An agency's refusal to
extend the time limit is subject to reconsideration by OPM and further
appeal to the Merit Systems Protection Board.

Agencies can avoid problems concerning the time limit by providing
adequate counseling, documentation, and follow-up procedures to assure
that affected employees make informed choices during the 60-day period. 
Agencies are strongly encouraged to follow up on all cases involving
deemed elections and to obtain and document written elections whenever
possible.

H. Effective Date of
Deemed FERS deemed FERS election under OPM's regulations is the later of:
Election

In order to minimize the correction of records, the effective date of the

• the employee's entry-on-duty date; or

• the beginning of the first pay period commencing after June 30, 1987.

The need to correct the employee's personnel and payroll records will differ
depending on when the employee was first eligible to elect FERS coverage.

1.  Employees Erroneously Placed in FERS Before July 1, 1987

Employees who were erroneously placed in FERS between January 1,
1987, through June 30, 1987, were first eligible to elect FERS coverage
during the 1987 open season.  In this situation, the effective date of the
deemed FERS election would be the beginning of the first pay period
commencing after June 30, 1987.

2.  Employees Erroneously Placed in FERS After June 30, 1987

Employees who were rehired or converted and erroneously placed in
FERS after the 1987 open season (after June 30, 1987) were first
eligible to elect FERS coverage on the effective date of the
reappointment or conversion action.  For these employees, the effective
date of the deemed FERS election would be their entry-on-duty date.
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I. Correction of
Records

Records correction for employees who do not decline deemed FERS
coverage, as well as those employees who do decline FERS coverage, must
comply with procedures given in The Guide to Processing Personnel
Actions (formerly FPM Supplement 296-33), and are discussed below.

NOTE: In situations where an employee is deemed to have elected FERS
coverage, the first eligibility date for Thrift Savings Plan (TSP)
participation will also change.  Agencies should be aware of TSP
eligibility rules and refer to Part 1605 of title 5, Code of Federal
Regulations, for additional information on correcting TSP errors.

1. Employees Erroneously Placed in FERS Before July 1, 1987

Since an election of FERS coverage cannot be effective earlier than the
beginning of the first pay period after June 30, 1987, the personnel and
payroll (including the TSP account) records prior to the correct
effective date of the FERS election will need to be amended to show
the proper retirement coverage.  In addition, the agency should cite
5 CFR 846.204(b)(2)(i) as the authority for the election of FERS
coverage.

Example: An employee was automatically placed in FERS on
01/01/87.  She should have remained in CSRS Offset.  In 1995, her
agency discovers the error and notifies the employee by certified mail
that she is deemed to have elected FERS, unless she declines within 60
days.  The employee completes an SF 3109, Election of Coverage,
electing FERS coverage.  Since the earliest date she could have elected
FERS was the 1987 open season, her personnel and payroll records
must be corrected retroactively from 01/01/87 to the beginning of the
first pay period after 06/30/87 to show CSRS Offset coverage.  Her
corrected SF 50 showing the change to FERS coverage will be effective
July 5, 1987.

2. Employees Erroneously Placed in FERS after June 30, 1987

If the employee was erroneously placed in FERS after June 30, 1987,
as in the case of a rehire or conversion, the only correction action
required will be an SF 50, Notification of Personnel Action, showing
that FERS coverage, as of the entry-on-duty date was by election.  The
SF 50 should cite 5 CFR 846.204(b)(2)(i) as the authority for the
action.
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I. Correction of
Records (Cont.)

Elections of FERS coverage are normally effective the beginning of the
first pay period after the employing agency receives the election. 
Under OPM's regulations, in order to minimize the need for corrections
where the correction has an inconsequential effect, agencies are not
required to correct the personnel and payroll records to reflect an initial
pay period of non-FERS coverage for deemed FERS elections effective
after June 30, 1987.

Example: An employee was reinstated on 01/15/89.  His agency
erroneously placed him in FERS, not realizing he had over 5 years of
prior CSRS-covered service.  The error is discovered in 1994.  Because
the agency error denied the employee his 6-month election period to
elect FERS, he is now deemed to have elected FERS coverage.  The
agency gives the employee written notice of his 60-day opportunity to
decline FERS coverage and instructs him to complete the SF 3109,
Election of Coverage, if he chooses to remain in FERS.  Unless he
declines FERS coverage, the agency will correct the employee's
personnel records to show that FERS coverage was by election as of
01/15/89.  His payroll records do not need to be changed.

3. Employees Who Decline FERS Coverage

If, after receiving notice, the employee declines FERS coverage, the
agency must retroactively correct the personnel and payroll records to
reflect the correct retirement code, Thrift Savings Plan, and as
appropriate, Social Security records.

Example: An employee was erroneously placed under FERS on
01/01/87.  She should have been covered under CSRS Offset.  Her
employing agency discovers the error in 1996 when the employee
requests a retirement estimate.  The agency notifies the employee of the
error and of her 60-day opportunity to decline FERS coverage.  After
discussing her options with the agency retirement counselor, the
employee determines it would be in her best interest to decline FERS
coverage and completes an SF 3109, Election of Coverage, declining
FERS.  The agency must retroactively correct her personnel and payroll
(including TSP) records to show that the employee was covered under
CSRS Offset since 01/01/87.
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Section 11A7.1-1  Due Process Procedures

A. General Employing offices make written initial determinations concerning employee
eligibility to elect FERS coverage and on other issues relating to a FERS
election.  All adverse decisions are subject to reconsideration by OPM.

B. Types of Decisions The following agency decisions are subject to reconsideration by OPM:

• Eligibility to elect FERS coverage;

• Whether a belated election should be allowed;

• Effective date of FERS elections

• Whether a FERS election should be cancelled; and

• Denial of waiver of the 60-day time limit for declining deemed FERS
coverage.

C. Agency Decision--
Requirements

An agency decision concerning an individual's opportunity to elect FERS
coverage or the effective date of an election of FERS coverage is subject to
reconsideration by OPM.  The agency decision must be in writing and
include reasons for the decision and the right to request reconsideration.

D. Request for
Reconsideration

An employee may request that OPM reconsider an employing office's denial
of issues relating to the election of FERS (for example, the effective date of
a FERS election, or cancellation of a FERS election that has become
effective).

A request for reconsideration of an agency decision must be filed within the
time limit given in paragraph E below.  A request for reconsideration must
be made in writing and must include the following information about the
employee:

• Employee's name;

• Employee's address;

• Employee's date of birth and social security number;

• Name and mailing address of individual at agency who should receive the
response;
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D. Request for
Reconsideration
(Cont.)

• The reason for the request;

• Copies of any election form completed by the employee (including the
OPF copy of any election form that the employee completed when he or
she first became eligible for FERS coverage; or, if no completed form is
in the file, Part 1 of the form providing verification of receipt);

• A copy of the agency's initial decision denying the request;

• Copies of all SF 50's, Notifications of Personnel Action, documenting
beginning and ending dates of appointments, and changes in appointment
type;

• Copies of any documents presented by the employee to support the
request; and

• The name and commercial or WITS (not DSN or Autovon) telephone
number of the person at the employing agency OPM can contact if more
information is needed.

The employing office must forward the request to:

Office of Personnel Management
Agency Services Division, FERS Reconsideration Request
Post Office Box 57
Washington, DC 20044

E. Time Limit A request for reconsideration of an agency decision must be filed within 30
calendar days from the date of the agency's decision stating the right to
reconsideration.  OPM may extend the time limit when an individual
documents that he or she was:

• Not notified of the time limit and not otherwise aware of the time limit;
or

• Prevented by circumstances beyond his or her control from making the
request within the time limit.

F. OPM's
Reconsideration
Decision

After reconsideration, OPM issues a final decision in writing.  The decision
is provided directly to the employee, with a copy to the employing agency.
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G. Appeals to MSPB If an individual's rights or interests are adversely affected by a decision
made by OPM under this section, he or she may request that the Merit
Systems Protection Board (MSPB) review the decision.
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Section 11A8.1-1  Result of Making a FERS Election

A. Cancellation of
Designation of
Beneficiary Upon
Election of FERS

Any CSRS designation of beneficiary on file is cancelled on the effective
date of an election of FERS coverage.  The employee must complete a new
designation of beneficiary under FERS on a Standard Form 3102,
Designation of Beneficiary, Federal Employees Retirement System, if he or
she wants any lump sum credit to be paid to someone other than the
individual entitled under the order of precedence.  The new FERS
designation of beneficiary will apply to an employee's contributions under
both CSRS and FERS.

The cancellation of a CSRS designation of beneficiary applies as well to
employees who are deemed to have elected FERS coverage.  See Part 11A6,
Deemed Elections of FERS Coverage, for additional information on deemed
elections of FERS coverage.

B. Return of Excess
Retirement
Contributions

Upon election of FERS coverage, certain employees are entitled to a return
of any CSRS deductions that exceed the appropriate FERS deductions
required for a period of pre-transfer service that will be credited under
FERS rules.  See Chapter 33, Return of Excess Contributions, for complete
information on eligibility and amount of a return of excess contributions.

C. Commencing or
Changing Thrift
Savings Plan
Contributions

An employee has 30 days from the effective date of an election of FERS to:

• Elect to contribute to the Thrift Savings Plan (TSP) if the employee was
not contributing before election of FERS coverage; or

• Change the contribution amount to the TSP if the employee was already
participating in the plan.

Since an employee who is automatically covered by FERS can elect to
contribute to the TSP no earlier than the second open season following the
effective date of FERS eligibility, employees who are deemed to have
elected FERS coverage will require an adjustment in TSP contributions as
their earliest date to elect to contribute to TSP will change to the later of
their entrance-on-duty date or the beginning of the first pay period after June
30, 1987.  For additional information on correcting TSP errors, see Part
1605 of title 5, Code of Federal Regulations.
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D. Application for
Refund

For employees who have separated from the Federal service for at least 30
days and desire a refund of their contributions to the retirement fund, an
SF 3106, Application for Refund of Retirement Deductions, is deemed to be
an application for refund of both FERS and CSRS contributions.  If the
former employee transferred to FERS with a CSRS annuity component, the
former employee may request a refund of CSRS contributions only.  The
former employee must attach a statement to the FERS refund application
specifying this request.  See Chapter 32, Refunds, for complete information
on withdrawing contributions to the Civil Service Retirement and Disability
Fund.
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Section 11A8.1-2  Credit for Service Upon Election of FERS

A. General Rules An employee who elects FERS coverage becomes subject to all provisions
of law related to FERS.  In general, all of the employee's prior service that
was creditable under CSRS provisions is creditable toward length of service
requirements for title to an annuity under FERS.  Credit for prior service in
computing a basic annuity under FERS depends on the type and amount of
service before the election to transfer.  For additional information regarding
creditable service, refer to Chapter 20, Creditable Civilian Service,
Subchapter A, for CSRS service credit rules, and Subchapter B, for FERS
service credit rules.

Some employees who transfer to FERS will have paid more in employee
deductions than is required under FERS.  For additional information, see
Chapter 33, Return of Excess Contributions.

B. Service Subject to
Both CSRS and
Social Security

For computation purposes, civilian service performed before FERS
coverage begins that was subject to both CSRS deductions and Social
Security deductions is creditable under FERS--as long as the employee does
not receive a refund of deductions pertaining to that service.  The employee
may make a deposit into the retirement fund if deductions were made and
refunded before FERS coverage began.

NOTE: This provision applies only to service performed after
December 31, 1983, that was subject to both CSRS and Social
Security deductions (That is, CSRS Interim or Offset service).

The amount of this deposit is 1.3 percent of basic pay plus interest.  (See
Chapter 21, Service Credit Payments for Civilian Service, for additional
information.)
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C. Service Subject to
CSRS or Social
Security Only

Crediting civilian service that was performed before the effective date of the
election and that was subject to either CSRS or Social Security, but not both,
depends on the length of such service.  If the total amount of these two types
of service performed before the effective date of the election of FERS
totals:

• Less than 5 years, the service is creditable under FERS for computation
purposes;

• 5 or more years, the service is credited under CSRS provisions for
computation purposes (that is, the employee is entitled to a CSRS
component in his or her FERS annuity).

D. Military Service If the employee is entitled to a FERS annuity with no CSRS annuity
component, all military service performed before the effective date of the
FERS election is creditable under FERS rules.

If the employee is entitled to a CSRS annuity component in his or her FERS
annuity, all military service performed prior to the effective date of the
FERS election is creditable under CSRS rules.

E. Unused Sick
Leave

Generally, unused sick leave is not creditable for annuity computation
purposes under FERS.  However, employees who elect FERS coverage and
will have a CSRS annuity component may receive credit for unused sick
leave in the computation of the retirement benefit.  The amount credited will
be the lesser of:

• the unused sick leave balance as of the effective date of the FERS
election; or

• the unused sick leave balance as of the date of retirement.

For additional information concerning crediting unused sick leave, see
Chapter 20.
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Section 11A9.1-1  History of the FERS Open Season

A. Introduction During the FERS Open Season, July 1, 1987, to December 31, 1987, most
employees covered under CSRS were eligible to transfer to FERS. 
Agencies provided employees with the RI 90-3, FERS Transfer Handbook, 
to assist them in making their decision.  >OPM Form 1555, FERS Election
of Coverage (now the SF 3109, Election of Coverage),< was used to
document receipt of FERS election information and election of FERS
coverage.

>On December 22, 1987, Congress passed Public Law 100-203.  This
legislation allowed a belated open season until June 30, 1988, for employees
who were prevented from switching to FERS on a timely basis for reasons
beyond their control.<

B. Employees
Eligible to
Transfer to FERS

The following employees were eligible to elect FERS during the Open
Season:

1. Employees who were covered under CSRS on June 30, 1987;

2. Certain officials who were subject to Social Security coverage on January
1, 1984, and who elected not to be covered under CSRS, if they continued
to hold the same type of position through December 31, 1986.  See
Chapter 101, Special Retirement Provisions for Senior Officials, for more
information;

3. Employees who were excluded from CSRS coverage by regulation (for
example, term appointments), but were not excluded from FERS
coverage and were not automatically covered by FERS on January 1,
1987, because they had at least 5 years of creditable civilian service as of
December 31, 1986 (5-year test).  (See Chapter 10 for additional
information regarding the 5-year test.)

NOTE 1: Reemployed annuitants were eligible to elect FERS coverage as
long as the nature of their appointment did not exclude them
from coverage by law or regulation.

NOTE 2: Employees who met the criteria in 1, 2, or 3 above and were in
a non-duty status (whether or not in a pay status) from June
through December 1987, were entitled to elect FERS coverage. 
Some examples of non-duty status are:

• Employees on extended sick leave;

• Employees in receipt of workers' compensation;



Elections of FERS Coverage FERS   xxix
Chapter 11

CSRS and FERS Handbook August, 1996

Section 11A9.1-1  History of the FERS Open Season (Cont.)

B. Employees
Eligible to
Transfer to FERS
(Cont.)

• Employees on military furlough;

• Employees assigned to State or local governments (only
those who chose to continue retirement coverage while on
assignment were eligible to make this election while on
assignment); or

• Employees detailed to international organizations (an
individual who transferred to an international organization
was not eligible to transfer to FERS until he or she was
reemployed in Federal service).
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Subchapter 12A  CSRS and FERS
Part 12A1  General Information

Section 12A1.1-1  Overview

A. Introduction This chapter contains unique coverage rules that apply to specific groups of
individuals and employment situations under CSRS and FERS.  If not
otherwise excluded by law or regulation, the persons described in this
chapter are covered by CSRS or FERS.  That is, retirement contributions are
being deducted from their salaries or they are making current payments to
the retirement fund in order to receive credit for their service.

An extensive discussion of coverage is contained in Chapter 10, Coverage,
of this Handbook.  Other types of service that are creditable but not
necessarily "covered" are discussed in Chapter 20, Creditable Service.

If you have an inquiry about service that is not covered in one of the
chapters referenced above, direct your questions through your agency
employing office to the headquarters Retirement Counselor who may, as
necessary, contact the Retirement and Insurance Service at OPM.

B. Topics Covered This chapter covers:

• The definition of "employee" for CSRS in 5 U.S.C. 8331(1) and for
FERS in 5 U.S.C. 8401(11);

• Situations that allow former employees to continue retirement coverage
during a period of service with a non-Federal entity;

• Rules that apply to non-Federal employees who are covered by CSRS or
FERS (other than by continuation of coverage); and

• Miscellaneous coverage rules.
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Section 12A1.1-1  Overview (Cont.)

C. Organization of
Chapter

This chapter has five parts.

Part Name of Part Page

12A1 General Information  1

12A2 More "Employees" for Retirement
Purposes  3

12A3 Continuation of Coverage  7

12A4 Non-Federal Employees Covered
by CSRS (Other than Coverage) 26

12A5 Miscellaneous Coverage Rules 36

D. Statement of
Authority

Various laws and regulations apply to the contents of this chapter.  The
appropriate statutory and/or regulatory reference is noted in each section.
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Part 12A2  More "Employees" for Retirement Purposes

Section 12A2.1-1  Additional Individuals Who Are "Employees" for CSRS Purposes

A. General The definition of "employee" for CSRS is given in 5 U.S.C. 8331(1).  It
includes individuals who are considered Federal employees because they
meet the tests of Federal employment as described in Chapter 10, Coverage,
and specifies several other classes of individuals who are considered
"employees" for retirement purposes.

B. Additional
Employees

In addition to individuals who meet the definition of "employee" under
5 U.S.C. 2105(a) (see Chapter 10, section 10A1.1-2, paragraph F), 5 U.S.C.
8331(1) lists:

• The Architect of the Capitol, an employee of the Architect of the
Capitol, and an employee of the Botanic Garden;

• A Congressional employee as defined by 5  U.S.C. 2107, after such
employee gives notice in writing to the official by whom he or she is
paid of his or her desire to become subject to CSRS;

• A temporary Congressional employee appointed at an annual rate of
pay, after such employee gives notice in writing to the official by whom
he or she is paid of his or her desire to become subject to CSRS;

• A United States Commissioner whose total pay for services performed
as a Commissioner is not less than $3,000 in each of the last
3 consecutive calendar years;

• An individual employed by a county committee established under
16 U.S.C. 590h(b);

• An individual first employed subject to CSRS by the government of the
District of Columbia before October 1, 1987;

• An individual employed by Gallaudet University;

• An individual appointed to a position on the office staff of a former
President under section 1(b) of the Act of August 25, 1958 (72 Stat.
838);
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Section 12A2.1-1  Additional Individuals Who Are "Employees" for CSRS Purposes (Cont.)

B. Additional
"Employees"
(Cont.)

• An alien:

1. Who was previously employed by the Government,

2. Who is employed full time by a foreign government for the purpose
of protecting or furthering the interests of the United States during
an interruption of diplomatic or consular relations, and

3. For whose services reimbursement is made to the foreign
government by the United States;

• An individual appointed to a position on the office staff of a former
President or a former Vice President under section 4 of the Presidential
Transition Act of 1963, as amended (78 Stat. 153), who immediately
before the date of such appointment was an employee as defined under
any other provision of this paragraph; and

• An employee of a nonappropriated fund instrumentality under the
jurisdiction of the armed services as described in 5 U.S.C. 2105(c) who
has made an election to remain covered under CSRS.
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Section 12A2.1-2  Additional Individuals Who Are "Employees" for FERS Purposes

A. General The definition of "employee" for FERS is given in 5 U.S.C. 8401(11).  It
includes individuals who meet the test of Federal employment as described
in Chapter 10 of this Handbook and specifies other classes of individuals
who are considered "employees" for retirement purposes.

B. Additional
Employees

In addition to individuals defined as "employees" under 5 U.S.C. 2105(a)
(see Chapter 10, section 10A1.1-2, paragraph F), 5 U.S.C. 8401(11) lists:

• A United States Commissioner whose total pay for services performed
as a Commissioner is not less than $3,000 in each of the last
3 consecutive calendar years;

• An individual employed by a county committee established under
16 U.S.C. 590h(b);

• An individual employed by Gallaudet University;

• An individual appointed to a position on the office staff of a former
President under section 1(b) of the Act of August 25, 1958 (72 Stat.
838);

• An alien:

1. Who was previously employed by the Government,

2. Who is employed full time by a foreign government for the purpose
of protecting or furthering the interests of the United States during
an interruption of diplomatic or consular relations, and

3. For whose services reimbursement is made to the foreign
government by the United States; and

• An individual appointed to a position on the office staff of a former
President or Vice President under section 4 of the Presidential
Transition Act of 1963, as amended (78 Stat. 153), who immediately
before the date of such appointment was an employee as defined under
any other provision of this paragraph;
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Section 12A2.1-2  Additional Individuals Who Are "Employees" For FERS Purposes (Cont.)

B. Additional
Employees
(Cont.)

• A Congressional employee as defined in 5 U.S.C. 2107, including a
temporary Congressional employee and an employee of the
Congressional Budget Office; and

• An employee of a nonappropriated fund instrumentality under the
jurisdiction of the armed services as described in 5 U.S.C. 2105(c) who
has made an election to remain covered under FERS.
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Part 12A3  Continuation of Coverage

Section 12A3.1-1  Continuation of Coverage When Serving in a Non-Federal Entity

A. General This part identifies the circumstances where the law provides for
continuation of retirement coverage when a person leaves his or her Federal
position to serve in a non-Federal entity.

In some cases, the person's status as a Federal employee continues during
the period of service with the non-Federal entity.  In other cases, retirement
coverage continues even though the person's Federal employment has ended
and the person is not considered a Federal employee during the service.
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Section 12A3.1-2  Employees Serving in Employee Organizations

A. General Rule Under 5 U.S.C. 8332(k)(1) (formerly Public Law 89-504, effective July 18,
1966) and 5 U.S.C. 8411(e), Federal employees who take leave without pay
(LWOP) to serve as full-time officers or employees of an employee
organization may continue retirement coverage if both of the following
conditions are met:

• The employee makes a written election to retain CSRS or FERS
coverage; and

• The employee currently deposits both the employee and agency
retirement contributions into the retirement fund.

B. Requirement of
Written Election

1. An employee who goes on LWOP to serve as an officer or employee of
an employee organization may make a written election to retain CSRS
or FERS coverage and to receive full retirement credit for his or her
LWOP within 60 days of entering on LWOP.

2. If the employee does not elect to retain coverage within the designated
period, no retirement credit is allowed for the service with the Federal
employee organization.  The general rule allowing credit for 6 months
of LWOP in a calendar year does not apply >for retirement, leave, or
RIF purposes.<

3. If the employee does not elect to retain coverage, he or she is
considered to have separated from Federal service.  Consequently, the
employee may receive a refund.  Also, upon return to Federal service
the LWOP would be treated as a break in service for purposes of
providing a FERS election and to determine Social Security coverage. 
If the individual dies while serving in a position with the employee
organization, the lump-sum credit is payable in accordance with the
order of precedence in 5 U.S.C. 8342(c) (provided the employee did not
receive a refund).

NOTE 1: See Job Aid #1 in subchapter 12B.

NOTE 2: A survivor annuity may be payable in the event of the death of
certain former FERS employees.   See Chapter 72, Spouse
Benefits - Death of a Former Employee, for further details.
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Section 12A3.1-2  Employees Serving in Employee Organizations (Cont.)

C. Requirement of
Current Deposit
of Retirement
Contributions

1. Contributions are considered to be currently deposited if they are
received by the Federal agency from which the employee is on leave no
later than 3 months after the end of the pay period covered.  If the
contributions are not currently deposited, the retirement coverage is
terminated on the last day of the pay period for which the required
contributions were currently deposited.  If retirement coverage
terminates, the agency must close out the individual's retirement record,
Standard Form 2806 or 3100, showing the effective date of the
termination of retirement coverage, and forward the form to OPM. 
(See Chapter 81, The Individual Retirement Records and Registers of
Separations and Transfers.)

2. Contributions must be based on the salary the employee would have
received had he or she remained in the position from which he or she is
on leave.

NOTE: The agency share of retirement contributions is paid by the
employee.  (Follow the regular rules in Chapter 80, Payroll
Office Reporting of Deductions and Contributions, and Chapter
81, Individual Retirement Records and Registers of Separations
and Transfers, for instructions on recording and submitting the
employee deduction and agency contribution for these
individuals.)

D. LWOP Prior to
July 18, 1966

Any employee covered by CSRS or FERS on or after July 18, 1966, has the
option of depositing deductions with interest for period(s) of service before
July 18, 1966, while on LWOP to perform duties as a full-time union
officer.  Such deposit makes the LWOP period(s) creditable for all
retirement purposes.  If a full deposit is not made, only the LWOP not
exceeding 6 months in a calendar year may be credited for the service
performed before July 18, 1966.
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Section 12A3.1-3  Employees Assigned to State or Local Governments, Institutions of Higher
Learning, or Other Nonprofit Organizations

A. General The head of a Federal agency may arrange (either on a detail or
leave-without-pay basis) for the assignment of an agency employee to a
State or local government, institution of higher learning, or other nonprofit
organization certified for participation by OPM.  Conversely, the law also
allows for a State or local government employee to be assigned to a Federal
agency.

B. Rule:  Continuing
Coverage While
on LWOP

Under CSRS and FERS (see 5 U.S.C. 3371 et seq.), a Federal employee
who is on LWOP during a temporary assignment by an agency head to serve
with a State or local government, an institution of higher learning, or other
nonprofit organization, may continue full retirement coverage under CSRS
or FERS if all of the following conditions are met:

• The State or local government, institution of higher learning, or other
nonprofit organization makes a written request for the employee's
services and receives written consent from the employing Federal
agency;

• The employee consents to the assignment, and agrees to serve in the
Federal service upon completion of the assignment for a period equal to
the length of the assignment;

• The employee makes a written election to retain retirement coverage;

• Both the employee and agency retirement contributions are currently
deposited in the retirement fund; and

• The employee does not elect to receive any benefit from the State or
local government's retirement system if OPM determines it is similar to
CSRS or FERS.  Agency headquarters retirement counselors should
contact their OPM liaison for a determination.
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Section 12A3.1-3  Employees Assigned to State or Local Governments, Institutions of Higher
Learning, or Other Nonprofit Organizations (Cont.)

C. Requirement of
Written Election

1. An employee on LWOP during a temporary assignment with a State or
local government, institution of learning, or other nonprofit
organizations must make a written election to retain retirement
coverage during his or her LWOP and continue to pay the employee's 
contribution into the retirement fund.  (See subchapter 12B.)

2. If the employee elects not to retain retirement coverage, he or she
receives credit for as much of the LWOP as does not exceed 6 months
in a calendar year, unless he or she elects to receive benefits from a
similar State or local retirement system, in which case no credit is
given.

NOTE: Because the employee is in a LWOP status while on
assignment, death-in-service benefits are payable to any
eligible survivor, even when the employee does not elect to
continue retirement coverage, provided that the survivor does
not elect similar State or local benefits.

D. Requirement of
Current Deposit
of Retirement
Contributions

1. Contributions are considered to be currently deposited if they are
received by the Federal agency from which the employee was assigned
within 3 months of the end of the pay period covered by the deposit.  If
the contributions are not currently deposited, retirement coverage ends
on the last day of the pay period for which the required contributions
were currently deposited.

2. Contributions are based on the salary that the employee would have
received had he or she remained in the position from which he or she
was assigned.

3. An employee who elects not to pay his or her retirement contributions
while on a mobility assignment cannot retroactively pay any
contributions.

E. Agency
Responsibility

1. The Federal agency is responsible for furnishing the employee with
specific information about how, when, and where employee
contributions are to be submitted.

2. The Federal agency must determine the applicable rate of basic pay in
accordance with 5 U.S.C. 3373 for retirement, Medicare, and group life
insurance.
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Section 12A3.1-3  Employees Assigned to State or Local Governments, Institutions of Higher
Learning, or Other Nonprofit Organizations (Cont.)

E. Agency
Responsibility
(Cont.)

3. In addition, the agency also must collect, account for, and deposit in the
appropriate retirement account, the employee retirement contribution
required for continued retirement coverage.  The agency also must
submit the required agency contributions.  (Follow the regular
procedures in Chapter 80, Payroll Office Reporting of Deductions and
Contributions, to report deductions and contributions.)

4. If a CSRS employee did not continue retirement coverage during
LWOP, he or she may elect FERS upon returning to Federal service. 
(There is a constructive break in service if the employee (1) did not
continue retirement and (2) elects to receive a State benefit.)

F. Duration of
Assignment

An assignment under this provision may not exceed 2 years duration unless
extended by the head of the agency.  The extension may not be more than an
additional 2 years, except for assignments to Indian tribes as provided in 5
U.S.C. 3372.

G. Detail
Assignments

A Federal employee on detail under these provisions is not on LWOP.  He
or she remains within the jurisdiction of the Federal government and
remains on the Federal payroll.  Therefore, retirement coverage continues
without the necessity of an election, retirement deductions are made on a
regular basis, and the service is creditable subject to the time limitations
noted in paragraph F.

H. Assignment of a
State/Local
Government
Employee to the
Federal
Government

Retirement coverage is not extended to any non-Federal employee who is
assigned to an executive agency by either detail or appointment.  According
to 5 U.S.C. 3374(b), such an individual is not an employee of the Federal
government for CSRS or FERS purposes.
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Section 12A3.1-4  Transfers and Details to International Organizations

A. General Rule Under 5 U.S.C. 3581 et seq. (formerly Public Law 85-795 (effective August
28, 1958) as amended by Public Law 91-175, effective December 30, 1969),
and section 352.309 of title 5, Code of Federal Regulations, an employee
who transfers from a position covered by CSRS, CSRS Offset, or FERS to a
public international organization may continue retirement coverage for up to
5 years of such service (or up to 8 years in the aggregate if authorized by the
Secretary of State) if all of the following conditions are met:

• The international organization makes a written request for the
employee's services and receives written consent from the employing
Federal agency;

• The employee makes a written election to retain retirement coverage
(see Job Aid #1, Documentation of and Advice for Federal Employees
Serving in Non-Federal Organizations, in subchapter 12B);

• Both the employee and agency retirement contributions are currently
deposited in the retirement fund; and

• The employee does not use the period of service as the basis for an
annuity or pension under the retirement system of the international
organization.

NOTE 1: Employees also must be given the opportunity to elect to
continue health benefits and group life insurance under section
352.309 of title 5, Code of Federal Regulations.

NOTE 2: The Federal Retirement Thrift Investment Board has
determined that employees who transfer to international
organizations are not eligible to participate in the Thrift
Savings Plan.  Any inquiries concerning the Federal Thrift
Savings plan should be directed to the Federal Retirement
Thrift Investment Board.
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Section 12A3.1-4  Transfers and Details to International Organizations (Cont.)

A. General Rule
(Cont.)

NOTE 3: See Chapter 20, Creditable Service, for information on the
creditability of service with international organizations prior to
the enactment of Public Law 85-795 on August 28, 1958. 
(Also see 5 CFR Part 352, Reemployment Rights.)

NOTE 4: Job Aid #2 in subchapter 12B contains a list of international
organizations within the meaning of 5 U.S.C. 3581.  If an
international organization is not on this list, the agency
headquarters level Benefits Officer should contact the Agency
Services Division in the Retirement and Insurance Service at
OPM for assistance.

NOTE 5: For information relating to transfers that occurred before
January 1, 1995, see section 12A3.1-4, paragraphs C and D.

B. Requirement of
Current Deposit
of Retirement
Contributions

1. Retirement contributions are considered to be currently deposited if they
are received by the Federal agency from which the employee
transferred within 3 months after the end of the pay period covered by
the deposit.  If the contributions are not currently deposited, the
retirement coverage terminates on the last day of the pay period for
which the required contributions were currently deposited.

2. Contributions must be based on the salary that the employee would have
received had he or she remained in the position from which he or she
transferred.

NOTE 1: The agency share of retirement contributions must be paid by
the Federal agency from which the employee transferred, as
long as employee contributions are made by the employee. 
(See 5 U.S.C. 3582(d).)

NOTE 2: If retirement coverage terminates during the transfer, the
agency must close out the individual's retirement record,
Standard Form 2806 or 3100, showing the effective date of the
termination of retirement coverage, and forward the form to
OPM.  (See Chapter 81, Individual Retirement Records and
Registers of Separations and Transfers.)
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Section 12A3.1-4  Transfers and Details to International Organizations (Cont.)

C. Service Before
January 1, 1995

Before January 1, 1995, the Internal Revenue Code did not allow Social
Security coverage during employment with an international organization
outside the United States.  Employees who transferred to international
organization positions within the United States were subject to Social
Security self-employment tax.  This meant that CSRS Interim, CSRS Offset,
and FERS employees who transferred under section 3582 to positions in the
United States could continue their retirement coverage with no changes
(other than the Thrift Savings Plan) if the basic rules described in paragraph
A were followed.  CSRS Interim and CSRS Offset employees who elected
to continue retirement coverage in positions outside the United States
reverted to having only CSRS coverage.

FERS employees who transferred to international organizations outside the
United States before 1995 were not given the opportunity to retain FERS
coverage during the transfer.  However, OPM has reviewed the applicable
provisions of law and determined that employees who were not allowed to
continue FERS coverage on the basis of their lack of FICA coverage may
elect to have FERS basic benefits coverage retroactively.  The employing
agency should provide any affected employee with an opportunity to make a
retroactive election.

To obtain this coverage, the employee must make the statutorily-required
deposit equal to the amount of the FERS basic benefits deductions that
would have been withheld from pay had he or she remained employed in the
Federal agency.  The deposit is paid to the employing agency and recorded
on Standard Form 3100, the FERS Individual Retirement Record.  The
appropriate employer share must be submitted to OPM by the employing
agency under existing procedures.

D. Service After
December 31,
1994

Effective January 1, 1995, section 319 of Public Law 103-296, the Social
Security Independence and Program Improvements Act of 1994, requires
that FERS and CSRS Offset employees who transfer to international
organizations continue their FICA coverage (including the Old-Age,
Survivors, and Disability Insurance (OASDI) and Medicare taxes), if both
of the following conditions are met:

1. The transferring employee must have been employed at a Federal
agency and subject to FICA immediately prior to the transfer; and

2. The employee must retain Federal reemployment rights under section
3582.
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Section 12A3.1-4  Transfers and Details to International Organizations (Cont.)

D. Service After
December 31,
1994 (Cont.)

Under these conditions, FICA coverage applies, regardless of where the
service with the international organization is actually performed.  FICA tax
is required for these transferred employees even if they are not continuing
CSRS Offset or FERS coverage during the transfer.  While employed by an
international organization, an employee's FICA tax, like retirement and life
insurance contributions, is based on the amount of pay the employee would
have received had he or she remained at the transferring agency.  Effective
January 1, 1995, the Social Security self-employment tax no longer applies
to international organization service performed within the United States.

The Federal agency from which the employee transfers is responsible for
computing and billing owed FICA tax, both employee and employer shares,
and for the payment of collected FICA tax.  An agency must submit the
employer share of FICA even when an employee fails to submit payment of
the employee portion of FICA tax.

As explained in paragraph A, employees transferring to an international
organization must be given the opportunity to elect to continue retirement
(other than the Thrift Savings Plan), health benefits, and group life insurance
under section 352.309 of title 5, Code of Federal Regulations.  In addition,
any employee who is now employed under a transfer to an international
organization abroad and who has not been given the right to elect
continuation of FERS should be given the opportunity to elect FERS.  In the
case of a CSRS Offset employee who continued CSRS coverage, the
employee must revert to CSRS Offset coverage effective January 1, 1995. 
FERS employees who elect coverage will be responsible for retirement
contribution payments retroactive to the transfer to the international
organization.  CSRS employees reverting to CSRS Offset must have their
payroll records adjusted effective January 1, 1995, to reflect CSRS Offset
contributions.
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Section 12A3.1-4  Transfers and Details to International Organizations (Cont.)

D. Service After
December 31,
1994 (Cont.)

Under the conditions stated above, FICA tax is mandatory for all CSRS
Offset and FERS employees on a section 3582 transfer to an international
organization, effective January 1, 1995.  Whether or not the employee elects
retirement coverage, the employee is no longer exempt from FICA tax
during international organization service.  Since FICA tax is mandatory,
employees who were eligible to retroactively continue FERS or CSRS
Offset coverage (regardless of their election decisions) are subject to FICA
tax retroactive to January 1, 1995.  

NOTE: The Federal Retirement Thrift Investment Board has
determined that the amendments of Public Law 103-296 do not
change the status of these employees for the purpose of
contributing to the Federal Thrift Savings Plan.

E. When Employee
Dies While
Serving With an
International
Organization

The death benefits payable in the case of an employee who transfers to an
international organization and dies before returning to Federal service
depends on whether the individual's retirement coverage continued in effect
at the time of death.  The death is treated as a death in service if --

1. The employee dies in a period during which he or she retained
retirement coverage while on transfer to the international organization,
as provided above; or

2. The employee continued retirement coverage during the service with
the international organization and dies after separating from the
international organization but before his or her reemployment rights
under 5 U.S.C. 3582(b) have expired.

The death of an individual who did not continue coverage under the
retirement system, or who remained with the international organization for
more than the maximum term of 5 years (or, if authorized by the Secretary
of State, 8 years in the aggregate), is not considered a death in service, and
is treated the same as the death of a separated employee.



18   CSRS Special Coverage Rules FERS   
Chapter 12

August, 1996 CSRS and FERS Handbook

Section 12A3.1-4  Transfers and Details to International Organizations (Cont.)

F. Reemployment
After Service
With an
International
Organization

If an employee was exempt from the OASDI portion of the Social Security
tax before being detailed or transferred to an international organization, the
employee continues to be exempt upon returning to service, even if the
period with the international organization is over 1 year.  If the employee is
not reemployed within 1 year after separating from the international
organization in a Federal appointment exempt from the OASDI tax, the
employee would not be exempt upon later Federal employment.  If the
employee is reinstated after a transfer, he or she will have a 6-month period
in which to elect FERS coverage.

G. Details to
International
Organizations

Title 5 U.S.C. 3343 authorizes Federal agencies to detail employees to an
international organization requesting the employees' services.

An employee on detail to an international organization remains an employee
of his or her agency for all purposes.  Therefore, an employee covered by
CSRS or FERS when detailed retains coverage for the duration of the detail.

NOTE: Prior to the effective date of Public Law 85-795 on August 28,
1958, details were not permitted to any international
organization except the United Nations Relief and
Rehabilitation Administration (UNRRA) during the period
November 9, 1943, through March 31, 1949.  Covered
employees who were detailed to UNRRA during that period
were considered employees of the agency from which they
were detailed and received full retirement credit for that
service. (See Public Law 83-82, approved June 30, 1944.)
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Section 12A3.1-5  Employees Who Transfer to Indian Tribal Organizations

A. General Rules Section 105(e) of Public Law 93-638, the Indian Self-Determination Act
and Education Assistance Act (codified as 25 U.S.C. 450i(e)), as amended,
allows a Federal employee serving under an appointment not limited to
1 year or less who leaves Federal employment in order to accept
employment with an Indian tribal organization or the cities or village
corporations of St. Paul or St. George, Alaska, to continue coverage under
CSRS or FERS.  More specifically, this section provides that "an employee
serving under an appointment not limited to 1 year or less, who leaves
Federal employment to be employed by a tribal organization, in connection
with governmental or other activities which are or have been performed by
employees in or for Indian communities" is entitled to retain certain Federal
benefits if there is a mutual agreement between the tribal organization and
the employee. The employee may retain coverage rights and benefits under
the:

Civil Service Retirement System
Federal Employees Retirement System
Compensation for Work Injuries under the Office of Workers' Co

mpe
nsati
on

Thrift Savings Plan
Federal Employees' Group Life Insurance
Federal Employees' Health Benefits

The Federal agency has a responsibility to fully inform and counsel
employees desiring to transfer to tribal employment of their rights and
obligations under Public Law 93-638.

When a tribal government or tribal organization contracts with a Federal
agency under authority of Public Law 93-638 to assume a function
previously performed by civil service employees, the function ceases to
exist at the agency at that location. Therefore, the civil service positions are
effectively abolished through implementation of the contract.

The tribe/tribal organization may elect, under these circumstances, to offer
employment to the incumbents of the civil service positions or to negotiate
IPA assignments for the incumbents.  However, there is no obligation for
the tribe/tribal organization to do so, and failure to offer tribal employment
or an IPA assignment is not appealable under Federal statute.  Affected
employees not offered tribal employment or an IPA assignment must be
outplaced in other agency vacancies or separated through RIF.
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Section 12A3.1-5  Employees Who Transfer to Indian Tribal Organizations (Cont.)

B. Conditions for
Retention of documented on RI 38-130 prior to the effective date of termination of the
Benefits employee's Federal employment. This form must be completed by both the

The tribe/tribal organization's agreement to continue benefits must be

employee and the tribal organization.

The employee must be employed by the tribe/tribal organization with no
break in service from his/her Federal employment.

The necessary employee deductions and tribal employer contributions for
the period of employment with the tribal organization must be deposited
(paid into the appropriate civil service fund) for retirement, health benefits,
and life insurance.

C. Processing the
Employee's
Resignation from
the Federal
Agency and
Employment with
the Tribe/Tribal
Organization

When an individual makes it known to his/her immediate supervisor that
he/she intends to resign in order to go to work for the tribe/tribal
organization, the supervisor notifies the agency personnel office by sending
an SF 52, Request for Personnel Action, through the appropriate agency
channels. The SF 52 establishes the effective date of the resignation and
must be signed by the employee. The SF 52 is accompanied by a transmittal
memorandum from the employee requesting retention of Federal
employment benefits and a completed RI 38-130 in original and three
copies.  The "Kind of Action Requested" on the SF 52 will include the
statement "Resignation - Under P. L. 93-638."  SF 52 remarks include:
"Reason: to accept employment without a break in service under P.L. 93-
638 with (name of tribe/tribal organization)," and "Retirement Retained:
Sick Leave Balance (hours)" if applicable.
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Section 12A3.1-5  Employees Who Transfer to Indian Tribal Organizations (Cont.)

D. Benefit
Contributions for
Former Federal
Agency
Employees
Working for
Tribe/Tribal
Organizations

The tribal organization sends the employee and tribal contributions to the
former agency payroll office, which will add them to its regular submissions
to the U.S. Office of Personnel Management for retirement, health benefits,
and life insurance.

The tribal organization makes checks payable to the agency and includes the
following identifying information:

1. The name and social security number of the employee to whom the
payment should be credited;

2. The time period the payment covers;

3. Identification of the contribution being made (retirement, life
insurance, or health benefits); and

4. The words "Indian Self-Determination Act Contribution."

NOTE: If the employee elects to continue coverage and dies while
serving with the tribal organization, death-in-service benefits
are payable to eligible survivors.

E. Non-Retention of
Benefits

Whenever a Public Law 93-638 contract is written, the tribe/tribal
organization has the option of offering current Federal employees
employment without choosing to offer a continuation of their Federal
benefits.  An employee who resigns to accept tribal employment under these
conditions has the same rights as any other employee separating from the
Federal service--for example, to receive a refund of retirement deductions if
not eligible for an immediate annuity.
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Section 12A3.1-6  Federal Aviation Administration (FAA) Employees Who Became Employees of
the Metropolitan Washington Airports Authority

A. General Public Law 99-500, enacted October 18, 1986, gave the Secretary of
Transportation authority to lease Washington National Airport and Dulles
International Airport to the Metropolitan Washington Airports Authority
(MWAA) for 50 years.  As part of this legislation, certain FAA employees
who became MWAA employees retained CSRS or FERS coverage as if
they were still employed by the Federal government.

B. Rule:  Continuing
Coverage

All of the following conditions must have been met in order for an MWAA
employee to continue retirement coverage under CSRS or FERS:

• The employee must have been a permanent FAA employee assigned to
the Metropolitan Washington Airports Authority who elected to transfer
to the MWAA;

• The employee must have been subject to CSRS or FERS coverage on
the day before the date the lease took effect (the lease took effect
June 6, 1987); and

• The employee must remain continually employed by the MWAA
without a break in service.

C. Employee
Deductions

MWAA employees who have continued CSRS or FERS coverage are
deemed to consent to CSRS or FERS deductions from their basic pay.  The
amount deducted is the same as if they were employed by the Federal
government.  The MWAA pays the amounts deducted into the retirement
fund.

D. Employer
Contributions

The MWAA must pay into the retirement fund amounts equal to any agency
contribution that would be required for employees covered by CSRS or
FERS.

E. Sick Leave An employee who retired (or died leaving a survivor entitled to an annuity)
from the MWAA within the 5-year period beginning on June 7, 1987,
received credit for unused sick leave in his or her annuity computation.  An
employee retiring after the 5-year period may receive credit for unused sick
leave only if the employee is under the MWAA's formal leave system.



   CSRS Special Coverage Rules FERS   23
Chapter 12

CSRS and FERS Handbook August, 1996

Section 12A3.1-7  Employees of the Alaska Railroad

A. General Rule Public Law 97-468 (enacted January 14, 1983) provided for the sale and
transfer of the Alaska Railroad from the Federal government to non-Federal
ownership by the State of Alaska.  As part of the transfer provisions,
employees covered by CSRS on the day preceding the date of transfer
(January 5, 1985) continued CSRS coverage as long as they were
continuously employed by the railroad.  Individuals hired by the Alaska
Railroad after the date of transfer are not Federal employees but employees
of the State of Alaska.

NOTE: Since individuals who transferred to the Alaska Railroad on or
after January 5, 1985, are no longer Federal employees, they
were not eligible to elect FERS coverage.

B. Employee
Deductions and
Agency
Contributions

The Alaska Railroad Corporation (ARC) pays agency contributions and
administrative expenses to the Civil Service Retirement and Disability Fund
on behalf of the employees who retained CSRS coverage.
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Section 12A3.1-8  Miscellaneous

A. Employees of
Public Health
Service Hospitals

Public Law 97-35 terminated Federal appropriations for Public Health
Service hospitals effective October 1, 1981.  The law provided that the
hospitals could be transferred to State and local government or private
control, become self-sufficient, or close.  Certain employees, whose hospital
transferred to non-Federal control and entered into an agreement with OPM,
were eligible to continue CSRS coverage.

If the agency has questions about whether an employee was covered under
such an agreement, direct questions through the agency employing office to
the headquarters retirement counselor who may, as necessary, contact the
agency's liaison at OPM.

B. Employees
Subject to
Provisions of the
Panama Canal
Treaty

Under Panama Canal Treaty and implementing agreements and legislation,
the Panama Canal Act of 1979 (Public Law 96-70), the Panama Canal
Company and the Canal Zone Government ceased to exist on September 30,
1979, and the Panama Canal Commission came into being on October 1,
1979, to operate and maintain the canal.  Most other governmental activities
were assumed by the Republic of Panama on that date.

1. Generally, both U.S. citizens and non-U.S. citizens who were working
for the United States and covered by CSRS when the Treaty took effect
on October 1, 1979, and then transferred without a break of 4 or more
days to a position in the Commission, an Executive agency, or the
Smithsonian Institution with a permanent duty station in the Republic of
Panama, continued to be covered under CSRS.  In addition, covered
employees, including non-U.S. citizens appointed to a position in the
Commission after a break in service but before April 1, 1980, were
covered under CSRS.

2. Other non-U.S. citizens appointed to a position with the Panama Canal
Commission or the Department of Defense in Panama are excluded
from CSRS coverage and are covered by Panama's social security
system.

NOTE: Non-U.S. citizens in Panama (non-resident aliens) are not
eligible for coverage under FERS because such individuals are
not eligible for U.S. Social Security coverage.
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Section 12A3.1-8  Miscellaneous (Cont.)

C. Mike Mansfield
Fellows

Section 252 of Public Law 103-236, approved April 30, 1994, created the
Mike Mansfield Fellowship Program.  Under this program, not more than 10
Federal employees from any branch of government may be selected by the
Mike Mansfield Center for Pacific Affairs as Mike Mansfield Fellows. 
Fellows may be either detailed from their Federal positions, or separated
with reemployment rights.

Detailed and separated employees have the same rights to continue their
retirement, health insurance, and life insurance coverage as if they were
serving with international organizations.  See Section 12A3.1-4.  They also
have the same reemployment rights as if they were serving with
international organizations.
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Part 12A4  Non-Federal Employees Covered by CSRS (Other Than by Continuation
     of Coverage)

Section 12A4.1-1  Employees of the District of Columbia Government

A. Introduction This part addresses non-Federal employees who have been given CSRS
retirement coverage without the requirement of continuation of coverage
from Federal employment.  This first section describes the circumstances
under which one such category of non-Federal employees--District of
Columbia (D.C.) Government employees--may be covered under CSRS.  It
also provides instructions for making retirement coverage determinations for
Federal employees who are hired after a period of employment with the
D.C. Government.

B. D.C. Employees
Excluded from
CSRS Offset and
FERS Coverage

Under no circumstances are D.C. Government employees eligible for CSRS
Offset or FERS coverage.

C. First Employed
by D.C.
Government
Before October 1,
1987

Prior to October 1, 1987, employees of the D.C. Government were eligible
for coverage under CSRS.  On October 1, 1987, CSRS became closed to
D.C. Government employees unless they had been first employed by the
D.C. Government in a position subject to CSRS prior to that date.

NOTE 1: In general, CSRS was closed to new participants effective
January 1, 1987.  However, any eligible D.C. Government
employee first hired before October 1, 1987, was covered
under CSRS.

NOTE 2: In contrast to Federal employees, D.C. Government employees
first hired during the period from January 1, 1984, through
September 30, 1987, were not covered by Social Security. 
Eligible employees had full CSRS coverage, not CSRS Interim
or CSRS Offset coverage.
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Section 12A4.1-1  Employees of the District of Columbia Government (Cont.)

D. First Employed
by D.C.
Government On
or After
October 1, 1987

Employees first hired by the D.C. Government, or first employed by D.C.
Government in positions eligible for retirement coverage, on or after
October 1, 1987, are covered by the retirement system established by the
D.C. Government for its employees (including Social Security).  (See
paragraph E below for the sole exception to this rule.)  This means that
Federal employees with CSRS coverage who separate from Federal service
and become employed by the D.C. Government, are not allowed to continue
their CSRS coverage as D.C. Government employees unless they had
CSRS-covered D.C. Government service before October 1, 1987.  It also
means that a CSRS retiree who is hired for the first time by the D.C.
Government on or after October 1, 1987, cannot be covered by CSRS and
cannot earn a CSRS supplemental or redetermined annuity based on that
service.

E. Employees of
St. Elizabeths
Hospital

Public Law 98-621, enacted November 8, 1984, transferred the
responsibility of St. Elizabeths Hospital from Federal authority to the D.C.
Government on October 1, 1987.  Under the normally applicable coverage
rule in paragraph D above, transferred employees would be excluded from
CSRS coverage since they were first employed by the D.C. Government on
October 1, 1987, not before October 1, 1987.  However, Public
Law 100-238, enacted January 8, 1988, specified that an employee of
St. Elizabeths Hospital at the time of the transfer to D.C. Government
employment on October 1, 1987, would be treated in the same way as an
individual first employed by the D.C. Government before October 1, 1987. 
Therefore, these employees are eligible for CSRS coverage as D.C.
Government employees if they meet the following conditions:

• The individual must have been employed by St. Elizabeths Hospital
subject to CSRS or FERS on September 30, 1987; and

• The individual must have become an employee of the District of
Columbia on October 1, 1987, because of the transfer of St. Elizabeths
Hospital from Federal authority to the District of Columbia
Government.
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Section 12A4.1-1  Employees of the District of Columbia Government (Cont.)

E. Employees of
St. Elizabeths
Hospital (Cont.)

NOTE: St. Elizabeths Hospital employees who were covered under
FERS at the time of transfer could not continue FERS
coverage.  However, an employee of St. Elizabeths Hospital
who had either CSRS or FERS coverage at the time of the
transfer to District of Columbia employment on October 1,
1987, is eligible for CSRS coverage, beginning that date.  Prior
service subject to FERS may be credited in a CSRS annuity as
service subject to another retirement system for Federal
employees.  (See Chapter 20, Creditable Service.)

F. Future FERS
Coverage if Once
Covered by FERS

If an individual had FERS coverage, then CSRS coverage as a District of
Columbia employee, and then returned to a Federal career appointment, the
employee would resume FERS coverage in the Federal position.  In other
words, once an employee has become subject to FERS, he or she resumes
FERS coverage in future employment unless excluded from it under FERS
rules.

G. Social Security
Coverage of
Former D.C.
Employees

Under the 365-day break-in-service test for determining an employee's
Social Security coverage, an employee with a break in CSRS-covered
Federal service ending after 1983 and exceeding 365 days is mandatorily
covered by Social Security.  D.C. Government employment is not Federal
service.  Therefore, a former D.C. Government employee who was
employed by the Federal government after 1983 for the first time is a "first
hire" and is mandatorily covered by Social Security.  Likewise, if an
employee who was previously under CSRS was rehired by the Federal
government after 1983 following an intervening period of D.C. Government
service exceeding 365 days, the employee is mandatorily covered by Social
Security.

NOTE: Either a break in Federal service or a break in CSRS coverage
can create a break in CSRS-covered Federal service.  See
section 10A1.3-6 in Chapter 10, Coverage.
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Section 12A4.1-1  Employees of the District of Columbia Government (Cont.)

H. Five-Year Test
for Determining
Former D.C.
Employee's
Retirement
Coverage 

If a former D.C. Government employee is hired by the Federal government
after 1986--either as a first hire or a rehire--and is subject to mandatory
Social Security coverage, the 5-year test will be used to determine whether
FERS coverage is automatic.  (See paragraph F of this section, for the
exception concerning employees with prior FERS coverage.)  D.C.
Government service that is creditable under CSRS (see paragraph C) counts
as service under the 5-year test.  However, a move from D.C. Government
employment to Federal employment is treated as a "break in service" for
purposes of the 5-year test, regardless of the number of days between the
two types of employment.  Thus, if the employee has 5 years of creditable
civilian service (including some CSRS covered service) at the time he or she
moves from D.C. Government to a career Federal appointment, he or she is
excluded from FERS and is covered under the CSRS Offset provisions. 
However, if the Federal appointment is excluded from CSRS coverage (such
as a temporary appointment), the employee would have only Social Security
coverage since the move is treated as if an actual break in service had
occurred.

NOTE 1: The 5-year test is described in detail in section 10A1.1-2I of
Chapter 10.  Normally, how the rule is applied depends on
whether the employee had a break in service lasting more than
3 days ending after December 31, 1986.  If there was such a
break, the 5-year test is applied as of the date of the last
separation from service.  If there was no break, the 5-year test
is applied as of December 31, 1986.  In the case of former D.C.
Government employees who are hired by the Federal
government and mandatorily covered by Social Security, the
5-year test is always applied as of the date of separation from
CSRS-covered D.C. Government employment, regardless of
whether there was a break between D.C. Government and
Federal employment exceeding 3 days.  In recognition of the
fact that this group of CSRS-covered employees must be
placed under Social Security coverage without an actual break
in CSRS-covered service, this rule ensures that former D.C.
Government employees with less than 5 years of CSRS service
as of December 31, 1986, but more than 5 years as of their
separation from D.C. Government employment, are able to
continue CSRS coverage (under the Offset provisions) upon
becoming Federal employees, even if there is no 3-day break.



30   CSRS Special Coverage Rules FERS   
Chapter 12

August, 1996 CSRS and FERS Handbook

Section 12A4.1-1  Employees of the District of Columbia Government (Cont.)

H. Five-Year Test
for Determining
Former D.C.
Employee's
Retirement
Coverage (Cont.)

NOTE 2: If the employee is a Federal rehire and had FERS coverage
during a previous period of Federal service (including St.
Elizabeths Hospital service before October 1, 1987), the 5-year
test does not apply.  FERS coverage is automatic unless the
appointment is excluded from coverage, in which case the
employee would have FICA only.

I. Use of Chapter 10
Coverage
Determination
Tables

In using the coverage determination tables in Chapter 10, apply the 5-year
test as described in paragraph H above.  Use the "first hire" table for former
D.C. Government employees with no prior Federal civilian service who are
hired by the Federal government.  Use the "rehire" table for former Federal
employees who had an intervening period of D.C. Government employment. 
The "transfer or conversion" table is not used for employees moving directly
from D.C. Government to the Federal government, even if the break is 3
days or less.  Since D.C. Government employment is not Federal service,
these employees can only be first hires or rehires.  The fact that D.C.
Government service is used in the 5-year test does not affect Social Security
coverage or the characterization of an employee as a first hire, rehire, or
transfer/conversion as those terms are used in Chapter 10.

J. Examples EXAMPLE 1:  Former D.C. Employee Who is a First Hire
Involving Former
D.C. Employees Alex was employed by the D.C. Government on September 10, 1982, and

held a position that conferred CSRS coverage.  He remained in that position
until he resigned on March 16, 1990.

Alex was appointed to a covered position with the Federal government on
March 17, 1990.  At that time, he was mandatorily covered by Social
Security because he was first employed by the Federal government after
1983.  He was placed under CSRS Offset because he had at least 5 years of
CSRS-covered service with the District of Columbia at the time he moved
into Federal employment.
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J. Examples EXAMPLE 2: Former D.C. Employee Who is a Rehire
Involving Former
D.C. Employees
(Cont.)

Bruce was appointed to a covered position in the Federal government on
January 1, 1979.  He remained in that position until he separated on
December 31, 1981.  Bruce subsequently took a position with District of
Columbia Government on January 2, 1983, and stayed in that position until
December 31, 1986.  On January 2, 1991, Bruce is reemployed in the
Federal government.

Bruce is covered by Social Security because his break in Federal service
exceeded 365 days.  He is under CSRS Offset because he had at least
5 years of creditable service and prior CSRS coverage before his Federal
employment on January 2, 1991 (3 years of Federal service plus 4 years of
service with the District of Columbia).
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Section 12A4.1-2  Other Non-Federal Employees

A. General Rules 1. Other non-Federal employees who have been given CSRS coverage
include employees of the:

• Appalachian Regional Commission (Public Law 89-4, enacted
March 9, 1965);

• Legal Services Corporation (Public Law 93-355, enacted July 25,
1974);

• State Justice Institute (Public Law 98-620, enacted November 8,
1984);

• American Institute in Taiwan (22 U.S.C. 3310); and

• Gallaudet University (5 U.S.C. 8331(1)).

2. Section 8347(o) of title 5, U.S. Code (enacted by Public Law 100-238)
provided that any provision of law outside the CSRS law
(Subchapter III of chapter 83 of title 5, U.S. Code) that gave CSRS
coverage to any individuals who (based on their being employed by an
entity other than the Federal government, the District of Columbia
Government, or Gallaudet University) would not otherwise be
considered a Federal employee for retirement purposes would not apply
to anyone appointed, transferred, or otherwise beginning that type of
employment on or after October 1, 1988.

This meant that, except for employees of Gallaudet University (who are
specifically included in the definition of "employee" by the retirement
law (5 U.S.C. 8331(1)), people first hired by the entities in (1) above on
or after October 1, 1988, could not have CSRS coverage.  However,
further legislation covering the State Justice Institute again gave its
employees retirement coverage.  (See Paragraph B below.)

3. Public Law 89-4, enacted March 9, 1965, established the Appalachian
Regional Commission to coordinate action between the Federal
government and the States within the region to promote their economic
development.  Under the provisions of the Act, the Federal
co-chairman, his or her alternate, and the staff are Federal employees
for retirement purposes.  Coverage is available on an elective basis to
employees appointed to the Commission within 3 days after separation
from Federal service.
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Section 12A4.1-2  Other Non-Federal Employees (Cont.)

A. General Rules
(Cont.) 

4. Except for employees who are continuing coverage during non-
Government service (see Part 12A3), employees of the State Justice
Institute (see paragraph B), and employees of the Senate Employee
Child Care Center (see paragraph C) do not have FERS coverage and
cannot elect FERS, because they do not meet the definition of an
employee under the FERS law (5 U.S.C. 8401(11)).

B. Exception: 
Employees of the
State Justice
Institute

1. Employees of the State Justice Institute hired before October 1, 1988,
were covered by CSRS and remain so covered as long as their
uninterrupted employment continues.  Employees hired or rehired by
the State Justice Institute on or after October 1, 1988, are excluded from
CSRS coverage.  (See 5 U.S.C. 8347(o).)

2. Effective November 18, 1988, Public Law 100-690 amended the State
Justice Institute Act to provide that officers and employees of the
Institute would be considered employees for retirement purposes under
FERS.

Thus, employees of the State Justice Institute who were hired by the
State Justice Institute on or after November 18, 1988, are covered under
FERS (or Social Security only if the appointment is temporary or
intermittent).

3. Following the enactment of Public Law 100-690 (effective
November 18, 1988), employees of the State Justice Institute who were
employed by the Institute before October 1, 1988, had a 6-month period
in which to elect FERS coverage.
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C. Exception: 
Employees of the
Senate Employee
Child Care
Center

1. Public Law 102-392 (approved October 6, 1992) allows Senate
Employee Child Care Center employees (Center employees are not
Federal employees) to elect FERS coverage.  Center employees are not
allowed to be covered by CSRS.  Center employment is not creditable
for any purpose unless the employee makes the FERS election and, for
pre-election employment at the Center, the deposit described below.

2. To qualify to make a FERS election a Center employee must --

• Have been employed by the Center on October 6, 1992, and file the
election with the Secretary of the Senate no later than 60 days
thereafter; or

• Be hired by the Center after October 6, 1992, and file the election
within 60 days after beginning Center employment.

3. Public Law 102-392 provides that employees who make the election of
FERS and who had service with the Center before enactment may make
a FERS deposit for that service.  Upon payment of the deposit this past
Center employment will be treated as Congressional employee service
for FERS purposes.  The law requires OPM to accept the certification
of the Secretary of the Senate concerning creditable service with the
Center.
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D. Determining
Coverage Upon
Movement to a
Federal Agency

Apply the rules outlined in 12A4.1-1, paragraphs F and G, to determine
whether a person is subject to Social Security when hired into a Federal
position after service in one of the non-Federal entities listed in paragraph
A, above.  Like the D.C. Government, while service in these entities may
provide Federal retirement benefits, they are not considered to be Federal
for purposes of determining whether there has been a 366-day break in
CSRS-covered Federal service.

EXCEPTION: Even though the American Institute of Taiwan is not a
Federal agency, service in the American Institute of
Taiwan is not considered to be a break in service for
purposes of the 365-day break rule to determine whether
an individual is subject to Social Security coverage upon
reemployment by the Federal government.

The employee meets the 5-year test if he or she had 5 years or more of
creditable civilian service as of the date of the last separation from the non-
Federal employment, and some previous CSRS or Foreign Service
Retirement System coverage.  The break-in-service version of the 5-year
test is used even if there is no gap in service between the non-Federal
entities and Federal employment, just as it is in moves from D.C.
Government to Federal employment. 
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Section 12A5.1-1  National Guard Technicians

A. General Rule Before January 1, 1969, National Guard technicians, except technicians of
the District of Columbia, were usually considered State employees. 
Effective January 1, 1969, Public Law 90-486 (approved August 13, 1968)
authorized State Adjutants General to appoint National Guard technicians as
employees of the United States Army or Air Force and to convert to Federal
employee status all National Guard technicians employed as such on
December 31, 1968, who did not irrevocably elect to remain covered by the
State retirement system.

NOTE: For technicians who elected to remain under the State
retirement system, service after January 1, 1969, is neither
"covered" nor creditable for CSRS or FERS purposes. 
However, Chapter 20 describes how individuals can obtain
credit for technician service prior to January 1, 1969.

Since January 1, 1969, all technicians appointed in a position not excluded
from coverage to perform service under section 709 of title 32, U.S. Code,
are considered Federal employees and are automatically covered by CSRS
or FERS.  (See Chapter 22, Creditable Military Service, for a discussion of
National Guard service creditable as military service.)
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Section 12A5.1-2  Contract Personnel at Department
     of Defense (DOD) Dependents' Schools

A. General Individuals hired under a personal services contract before January 17, 1987,
to teach or perform other services at Department of Defense Dependents'
Schools were generally considered appointed to a Federal position.  As a
result, they were covered by either CSRS or FERS and the service was
creditable for retirement purposes.

However, the judicial interpretation of the definition of "employee" in
Horner v. Acosta (a case involving personal service contracts generally)
now requires a formal appointment to be made for CSRS/FERS coverage to
continue.  In the settlement of the case of Hess v. Marsh (involving DOD
Dependents' Schools specifically), which was entered on January 16, 1987,
DOD agreed to provide appointments for all of its current Dependents'
Schools contract personnel.

B. Rules 1. Individuals hired under a personal services contract on or after
January 17, 1987, are not covered by either CSRS or FERS and do not
receive retirement credit for the contract service unless they have a
simultaneous appointment as a Federal employee.

2. If the Dependents' School employee was hired before January 17, 1987,
and he or she was:

• Covered by CSRS or FERS on that date; and

• The personal services contract was converted to an "appointment" on
an SF 50 or equivalent form per the settlement in Hess v. Marsh,

the individual retains CSRS or FERS coverage and all prior contract
service with the Dependents' Schools is creditable for retirement
purposes.

3. The settlement in the case of Hess v. Marsh also provided that contract
employees of Army Dependents' Schools who were covered by CSRS
or FERS and who separated prior to settlement would receive credit for
covered service without being "converted" by an SF 50.
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A.  General Certain scientists, physicians, and other professionals from other countries
are employed by Federal agencies under J-1 visas.  J-1 visas are visas
authorized for certain non-immigrant aliens.

Employees with J-1 visas are specifically excluded in Social Security law
from Social Security coverage.  However, if these individuals were
employed prior to January 1, 1987, they were not excluded from CSRS
coverage.

B. Appointments
Between
January 1, 1984,
and December 31,
1986

Under Public Law 98-168, the Federal Employees' Retirement Contribution
Temporary Adjustment Act of 1983 (enacted November 29, 1983), the
CSRS contribution rate for Federal employees who were covered by Social
Security was adjusted to 1.3 percent of pay.  However, since this legislation
affected the amount of the employee CSRS contribution, but not the CSRS
coverage rules themselves, it had no effect on J-1 visa holders.  They
continued under CSRS-only coverage and paid 7 percent deductions.

C. Appointments On
or After
January 1, 1987

1. The FERS definition of employee in 5 U.S.C. 8401(11) requires that an
individual have Social Security coverage.  Since J-1 visa holders are
excluded from Social Security, they are ineligible for FERS coverage.

2. When FERS came into being, the CSRS became a closed system that is
not open to newly hired Federal employees.  Therefore, J-1 visa holders
who were first hired or converted to non-temporary appointments on or
after January 1, 1987, are excluded from CSRS coverage.

D. Change in Visa
Status

If the visa status of a J-1 visa holder changes (for example, to an immigrant
visa) and the employee becomes covered by Social Security as a result, the
employee is then converted to either CSRS Offset or FERS coverage under
regular coverage rules if he or she has an appointment that conveys
retirement coverage.  If the employee becomes covered by CSRS Offset, he
or she has a 6-month opportunity to join FERS.
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Section 12A5.1-4  Portability of Benefits for Nonappropriated Fund Employees

A. General Certain employees of the Department of Defense (DOD) and U.S. Coast
Guard may retain their retirement coverage when they move from a position
under a nonappropriated fund (NAF) retirement system to one under CSRS
or FERS and vice versa.  (The "Portability of Benefits for Nonappropriated
Fund Employees Act of 1990," Section 7202 of Public Law 101-508.)

B. Rule The first time after December 31, 1986, that an employee moves from a
position covered by an NAF retirement plan to a position covered by CSRS
or FERS and vice versa, the employee may make an irrevocable election to
retain coverage under the applicable retirement plan provided the following
conditions are met:

• If the employee is covered by an NAF retirement plan, he or she is a
vested participant; or, if the employee is covered by CSRS or FERS, he
or she performed 5 years of civilian service creditable under CSRS or
FERS; and

• The employee moves from one position to another within DOD or from
one position to another within the Coast Guard.  (The election right does
not apply to a move from DOD or Coast Guard to another agency nor
does it apply to a move from DOD to the Coast Guard or vice versa.);
and

• The employee makes the election within 30 days after the move.

An employee who elects to retain NAF retirement keeps that coverage upon
moving to another agency outside of DOD or Coast Guard.  For example, if
a DOD employee who previously elected to retain coverage under an NAF
plan transfers to the Commerce Department, the official personnel folder of
an employee who elects to retain NAF coverage will be specially marked
and have an office to contact in DOD for information about the NAF plan.

>Note: The information in this section has not been updated to reflect the
changes in the portability rules with the passage of Public Law
104-106, the National Defense Authorization Act for Fiscal Year
1996, on February 10, 1996.  Section 1043 of Public Law 104-106
expands the authorities in current law and allows additional
retirement credit opportunities under certain conditions for
employees who moved between NAF and civil service positions
after December 31, 1965.  These provisions took effect on August
10, 1996, following the publication of interim regulations in the
Federal Register to implement the provisions.  See Benefits
Administration Letter 96-xxx, dated August xx, 1996, for more
information about these changes.  You can download the
regulations and letter from OPM's Mainstreet computer bulletin
board by following the instructions in Chapter 1.<
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C. Exception There are two exceptions to the 30-day time limit for making an election:

1. The time limit for making an election is May 6, 1991, for employees
whose election opportunity under the 30-day time limit would ordinarily
expire before that date; and

2. Employees who exercise due diligence but are prevented by
circumstances beyond their control from making a timely election may
request an exception from their employing agency.  DOD and Coast
Guard will make the decision whether to allow the employee to make
the election.

D. Example: Barbara, a Coast Guard employee, has performed 5 years of creditable
civilian service under FERS.  She moves to a position with the Coast Guard
that would normally be covered by the NAF retirement plan effective June
4, 1994.  Barbara has a one-time opportunity to elect to retain coverage
under FERS by July 5, 1994.  (Since the 30th day falls on a holiday, the
election must be made by the close of business on the next day that does not
fall on a Saturday, Sunday, or legal holiday.)

If Barbara makes a timely election to continue FERS coverage, she may
never acquire service credit under a retirement system for NAF employees
and she will not have another election right.  All future service she performs
in NAF or civil service positions that are not excluded from FERS coverage
(such as service under temporary or intermittent appointments) will earn
FERS credit.

If Barbara does not elect to continue FERS coverage, she would begin
coverage under the retirement system for NAF employees.  She will not
have another opportunity to elect to retain FERS coverage for periods of
NAF employment.  If she continues subject to the NAF retirement system
long enough to become vested in that system, and thereafter moves to a civil
service position with the Coast Guard, she will have a one-time opportunity
to elect to remain under the retirement system for NAF employees.  If
Barbara elects to remain under the NAF retirement plan, all of her future
service in NAF or civil service positions that are not excluded from
retirement coverage will be subject to the NAF retirement plan.

If, upon moving to the Coast Guard, Barbara does not elect to retain
coverage under the NAF retirement plan, for all future service, she will be
covered by the retirement system that normally covers her position as
though the Portability of Benefits for Nonappropriated Fund Employees Act
of 1990 had not been enacted.
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Section 12A5.1-5  Senior Biomedical Research Service

A. General Section 304 of Public Law 101-509 (November 5, 1990) establishes a Senior
Biomedical Research Service (SBRS) in the Public Health Service of the
Department of Health and Human Services.  An SBRS member who was
employed by an institution of higher education immediately prior to the
SBRS appointment and who retains the right to continue to make
contributions to the retirement system of such institution, may request the
Secretary of Health and Human Services to authorize agency contributions,
not to exceed 10 percent of basic pay, to that institution's retirement system. 
If such a request is approved, the SBRS member will not be covered by
CSRS or FERS, nor will he or she be eligible to have the service credited
under CSRS or FERS under any circumstances.
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Section 12A5.1-6  Employees With Service Under Other Retirement Systems

A. General Rules for
Determining
Coverage

1. As with other employees who transfer from one agency to another or
who are reemployed after a break in service, making coverage
determinations for employees whose last service was under another
retirement system for Federal employees requires the gaining agency to
first determine whether the employee is excluded from automatic Social
Security coverage by the Social Security law.  If an employee is subject
to automatic Social Security coverage, the 5-year test must be applied to
determine the proper retirement coverage.  (See Chapter 10.)

2. The Internal Revenue Service has advised OPM that a Federal
employee without Social Security coverage who moves from another
retirement system for Federal employees (such as the Foreign Service
Retirement System) continues to be excluded from automatic Social
Security coverage unless he or she has a 366-day break in service under
a retirement system for Federal employees.  This means that, by virtue
of having been covered by a system like CSRS (without concurrent
Social Security coverage), an employee who has no previous CSRS
coverage may acquire CSRS coverage.

3. The Internal Revenue Service has also advised OPM that if a former
Federal employee receiving an annuity under another retirement system
for Federal employees becomes reemployed in a position subject to
CSRS, the Social Security law continues to exempt the individual from
automatic Social Security coverage.  However, this exemption from
Social Security coverage does not apply if the retiree was also subject to
Social Security when he or she retired under that retirement system, or
if the retiree is employed in a position excluded from CSRS coverage,
such as a temporary, term, or intermittent.

4. See paragraphs D and E, below, for special rules that apply to service
under the District of Columbia's Police and Firefighters' Retirement and
Disability System.
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Section 12A5.1-6  Employees With Service Under Other Retirement Systems (Cont.)

B. Creditability of
Service for the 5-
Year Test 

Service performed under another retirement system for Federal  employees
is creditable under the 5-year test if it can be used to establish entitlement to
a CSRS annuity.  In counting service to determine if an employee meets the
5-year test, include service potentially creditable under CSRS rules.  Service
is potentially creditable if the employee can waive benefits under the other
system--such as under the Foreign Service Retirement System, the
Tennessee Valley Authority Retirement System, the Central Intelligence
Agency Retirement and Disability System, and the Retirement System of
the Board of Governors of the Federal Reserve Board--and make a deposit
to the CSRS to obtain credit.  (See Chapter 20, Creditable Service, and
Chapter 21, Service Credit Payments for Civilian Service.)

C. Post-1989 Service Service performed after 1989 under another retirement system for Federal
employees is not creditable under FERS rules.  The only exception is service
creditable under the Foreign Service Pension System.

D. Service Covered
by the D.C. Police
and Firefighters'
System--Not
Retired

1. Some Federal employees, such as certain Secret Service and U.S. Park
Police employees, are covered by the District of Columbia's Police and
Firefighters' Retirement and Disability System.  Therefore, if an
employee was covered by the D.C. System in his or her last
appointment it is necessary to distinguish between Federal and
municipal service to determine whether the employee is subject to
Social Security coverage.

2. Service in a municipal capacity (for example, as a D.C. police officer)
is not Federal service.  Therefore, if an individual has had prior Federal
service followed by municipal service, the municipal service is
considered to be a break in service for purposes of the 365-day-break
rule for determining Social Security coverage upon moving to a Federal
agency.  If the individual is now being rehired into a Federal position,
he or she will be subject to Social Security unless he or she had Federal
service excluded from Social Security coverage within 365 days before
re-entering Federal service.  If subject to Social Security, the 5-year test
must be applied to determine whether CSRS Offset or FERS coverage
is appropriate.  (See EXAMPLE 3 in paragraph F.)
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Section 12A5.1-6  Employees With Service Under Other Retirement Systems (Cont.)

D. Service Covered
by the D.C. Police
and Firefighters'
System--Not
Retired (Cont.)

3. If a Federal employee, such as a member of the Uniformed Division of
the Secret Service or U.S. Park Police, moves from the D.C. System
coverage, in which he or she is not subject to Social Security, to a
position eligible for CSRS coverage, he or she continues to be exempt
from automatic Social Security coverage unless the break is more than
365 days.  If exempt from Social Security, such an employee obtains
CSRS coverage.  If such an employee becomes subject to Social
Security due to a 366-day break, or due to employment in a position not
eligible for CSRS coverage, such as a temporary appointment, the 5-
year test is applied.  (See example 4 in paragraph F, below.)  If the
Federal employee was subject to combined Social Security and D.C.
System coverage, he or she would not be exempt from Social Security
coverage in later service for the Federal government.

4. Service under the D.C. System is potentially creditable under CSRS
rules if the employee has not retired and if D.C. System benefits are
waived and a deposit to the CSRS fund is made--regardless of whether
the service was performed as a municipal or Federal employee. 
However, the D.C. System does not permit its retirees to terminate their
entitlement to benefits so that the time can be counted toward a civil
service retirement.  Therefore, D.C. System service is potentially
creditable service for purposes of the 5-year test only if the employee is
not yet retired under the D.C. System.
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Section 12A5.1-6  Employees With Service Under Other Retirement Systems (Cont.)

E. Retirees from the
D.C. Police and
Firefighters'
System

1. A Federal employee (such as certain Secret Service and U.S. Park
Police employees) who has retired under the District of Columbia's
Police and Firefighters' Retirement and Disability System is considered
to be receiving an annuity under a retirement system for Federal
employees.  Therefore, except as provided below and in the next
paragraph, these Federal retirees are excluded from Social Security
coverage in later Federal employment subject to CSRS coverage.  These
retirees may acquire Social Security coverage by electing FERS.  If
appointed to a temporary or intermittent position, which is excluded
from CSRS and FERS coverage, Social Security coverage is applicable
and the employee is subject to FICA only.  If such a retiree is appointed
to a kind of appointment excluded from CSRS coverage, but not
excluded from FERS coverage (such as a TAPER or term appointment),
then the retiree will be covered by Social Security and the 5-year test
must be applied to determine whether the employee is grandfathered out
of automatic FERS coverage.  Note, however, that the employee's
service included in the D.C. System benefit is not potentially creditable
for 5-year test purposes, because that benefit cannot be waived.

2. Some pre-1984 Federal employees covered by the D.C. System have
combined coverage with Social Security because they became subject to
Social Security under the general rules applicable to Federal employees,
usually because of a 366-day break in service.  When these Federal
employees retire under the D.C. System, they receive benefits that are
offset for Social Security benefits, like CSRS Offset retirees.  If these
employees return to Federal employment after retiring under the D.C.
System, they will be subject to Social Security, despite their continuing
receipt of the D.C. System benefit.  If hired into a position subject to
CSRS coverage, or excluded from CSRS coverage but eligible for
FERS coverage, the 5-year test must be applied (again, excluding credit
for service included in the D.C. System benefit).

3. D.C. municipal employees who retire under the D.C. System, and who
then move to Federal employment are treated like other former D.C.
employees who move into Federal employment, except that they cannot
receive credit, potential or otherwise, for the service included in the
D.C. System benefit.  Receipt of the D.C. System benefit does not
exclude them from Social Security, because, in relation to municipal
employees, the D.C. System is a non-Federal retirement system.
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F. Examples EXAMPLE 1:  Lisa was employed under the Federal Reserve's retirement
plan for Federal employees from 1978 to March 15, 1994.  During the entire
period she was excluded from Social Security.  On May 1, 1994, she
received a career appointment with the Department of the Treasury.

Lisa is covered by CSRS (even though she has no prior CSRS coverage)
because she is excluded from Social Security, having been continuously
(without a 366-day break) excluded from Social Security since before 1984
by virtue of her coverage under a retirement system for Federal employees.

Lisa's service under the Federal Reserve System is potentially creditable
service if she waives credit for it under the Federal Reserve System and
makes a deposit to OPM.

(If Lisa had not been reemployed until after a 366-day break, she would
have acquired Social Security coverage upon reemployment.  Because she
has no prior service covered under CSRS, she would not meet the 5-year test
and she would be placed under FERS.)

EXAMPLE 2:  John was employed by the Tennessee Valley Authority
(TVA) from 1971 to 1994, when he transferred without a break in service to
the Army Corps of Engineers.  Since Social Security is a part of the TVA's
retirement plan, John continues to be covered by Social Security.  Since
John had more than 5 years of potentially creditable civilian service as of
December 31, 1986, and no break in service after December 31, 1986, he is
covered by CSRS Offset and has a 6-month opportunity to elect FERS.  If
he had had a break in service of 4 or more days after December 31, 1986, he
would have automatically been covered by FERS and all his service would
be creditable under FERS rules.

EXAMPLE 3:  Frank was a D.C. police officer who was covered by the
D.C. Police and Firefighters' Retirement and Disability System from June 1,
1983, until June 30, 1988, when he resigned.  On July 1, 1988, Frank was
hired by the Securities and Exchange Commission (SEC).

Frank is covered by FERS because he is subject to automatic Social Security
coverage (in his first Federal appointment) and because he does not satisfy
the 5-year test (having no prior service subject to CSRS or the Foreign
Service Retirement System).  Because Frank did not retire under the D.C.
System, the service is potentially creditable under FERS if Frank waives
credit under the D.C. System and makes a deposit to OPM.
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Section 12A5.1-6  Employees With Service Under Other Retirement Systems (Cont.)

F. Examples: (Cont.) EXAMPLE 4:  Tracy retired in 1989 under the D.C. Police and
Firefighters' Retirement and Disability System after 25 years with the Secret
Service (that is, she was a Federal employee).  Tracy was employed in a
permanent position in 1990 by the Defense Logistics Agency.

Tracy is covered by CSRS.  She is excluded from Social Security because
she is a Federal retiree under the D.C. System and the annuity is continuing
during Federal employment in a position subject to CSRS coverage.  If
Tracy were hired at the Defense Logistics Agency in a position excluded
from CSRS coverage, such as a temporary appointment, she would be
covered by FICA only.  If Tracy were hired under a term appointment
(excluded from CSRS coverage, but not under FERS rules), she would be
covered automatically by FERS, unless she had at least 5 years of creditable
civilian service not included in the D.C. System benefit.
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Subchapter 12B  Job Aids

Section 12B1.1-1  Copies of Job Aids

    Job Aids Descriptions

• Procedures for documenting
continuation of retirement
coverage for individuals

The job aid includes procedures to be followed by
agencies in documenting an employee's right to
continue coverage for the duration of an assignment or
transfer to a non-Federal organization.

• List of International
Organizations

List of International Organizations Within the Meaning
of the Federal Employees International Organization
Service Act.
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Section 12B1.1-1  Copies of Job Aids (Cont.)

Job Aid #1  Documentation of and Advice for Federal Employees Serving in
Non-Federal Organizations

Procedures for Documenting Continuation of Retirement Coverage for Individuals --

• In a leave-without-pay status to serve in an employee organization;

• In a leave-without-pay status while assigned to a State or local government, institution of higher
learning, or other nonprofit organization; or

• Transferred to an international organization with the consent of the employing agency.

Employing agencies must --

• Advise the employee of his or her right to continue retirement coverage (and other benefits, as
applicable) for the duration of the assignment or transfer;

• Explain, in writing, the conditions for continued coverage and the employee's obligations and
responsibilities with regard to continued coverage;

• Give the employee two copies of the election notice and have him or her sign and return one copy
to the agency;

• File the employee's election on the right hand side of the Official Personnel Folder (OPF); and

• Collect, deposit, and account for the applicable retirement payments to OPM.

NOTE 1: Even if the employee does not sign and return the election, agencies should file a copy
of the form in the employee's OPF with the dated notation that the employee did not
return the form.
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Section 12B1.1-1  Copies of Job Aids (Cont.)

Job Aid #1  Documentation of and Advice for Federal Employees Serving in
Non-Federal Organizations (Cont.)

Procedures for Documenting Continuation of Retirement Coverage for Individuals (Cont.) --

NOTE 2: Payments are considered currently deposited if received by the agency within 3 months
of the end of the pay period for which payments are due.  Failure to deposit the
payments currently will terminate full retirement credit, on the last day of the pay
period for which payments were currently deposited.  Unless OPM determines there
was an administrative error or other circumstances beyond the control of the
employee, once terminated, coverage will not begin again until the employee actually
enters on duty in a pay status (begins actual work for which he or she is paid) in a
Federal agency, in a position not excluded from coverage.

NOTE 3: OPM has prepared a form for continuation of coverage applicable to employees who
wish to continue coverage during employment with an Indian tribal organization (see
12A3.1-5), RI 38-130, titled "Retirement, Life Insurance, and Health Benefits Under
the Indian Self-Determination and Education Assistance Act--Public Law 93-638"
(formerly Standard Form 2816).
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Section 12B1.1-1  Copies of Job Aids (Cont.)

Job Aid #2  List of International Organizations Within the Meaning of the Federal Employees
International Organization Service Act

United Nations and Organs, and Special Programs of Specialized Agencies of the United Nations
the United States

United Nations (UN)
UN Capital Development Fund
UN Center for Human Settlements (Habitat)
UN Children's Fund (UNICEF)
UN Development Program (UNDP)
UN Development Fund for Women
UN Environmental Program (UNEP)
UN Fund for Drug Abuse Control (UNFDAC)
UN High Commissioner for Refugees (UNHCR)
UN Relief and Works Agency for Palestine Refugees in 
the Near East (UNRWA)

UN Volunteers
International Research and Training Institute for the
Advancement of Women (INSTRAW)

NOTE:

Because the UN qualifies as an international organization
in which the United States Government participates within
the meaning of Public Law 89-554 as amended, organs
and special programs of the UN usually also qualify under
the statute as well.  The above list, therefore, is meant to
be illustrative, not exhaustive.  Questions as to whether
other organs or special programs of the UN not on the
above list qualify under the statute should be addressed
to the Office of Personnel Management, which will make
the necessary determination after consultation with the
Department of State.

Food and Agriculture Organizations (FAO)
International Civil Aviation Organization (ICAO)
International Fund for Agriculture Development 
(IFAD)

International Labor Organization (ILO)
International Maritime Organization (IMO)
International Telecommunication Union (ITU)
UN Industrial Development Organization (UNIDO)
Universal Postal Union (UPU)
World Health Organization (WHO)
International Agency for Research in Cancer (IARC)

World Intellectual Property Organization (WIPO)
World Meteorological Organization (WMO)

Inter-American Organizations

Inter-American Center of Tax Administrators (CIAT)
Inter-American Development Bank
Inter-American Indian Institute
Inter-American Institute for Cooperation in Agriculture

(IICA)
Inter-American Tropical Tuna Commission
Organization of American States (OAS)
Pan American Health Organization (PAHO)
Pan American Institute of Geography and History
Pan American Railway Congress Association
Postal Union of the Americas and Spain

Other Regional Organizations

Colombo Plan Council for Technical Cooperation in
South and Southeast Asia
Great Lakes Fisheries Commission
North Atlantic Assembly
North Atlantic Treaty Organization (NATO)
South Pacific Commission
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Section 12B1.1-1  Copies of Job Aids (Cont.)

Job Aid #2  List of International Organizations (Cont.)

Other International Organizations

African Development Bank International Hydrographic Bureau
Asian Development Bank International Institute for Cotton
Bank for International Settlements (BIS) International Institute for the Unification of Private Law
The Center for International Forestry Research (CIFOR) International Monetary Fund (IMF)
Commission for the Conservation of Antarctic Marine International North Pacific Fisheries Commission
Living Resources International Organization for Legal Metrology
Convention on International Trade in Endangered International Organization for Migration (IOM)
Species of Wild Fauna and Flora (CITES) International Organization of Supreme Audit
Customs Cooperation Council (CCC) Institutions
European Bank of Reconstruction and Development International Rubber Study Group
(EBRD) International Secretariat for Volunteer Service
Fund for the Protection of the World Cultural and Natural International Seed Testing Association
Heritage (World Heritage Fund) International Service for National Agriculture
The Hague Conference on Private International Law Research (ISNAR)
Interim Commission of the International Trade International Sugar Council
Organization/General Agreement on Tariffs and Trade International Tropical Timber Organization (ITTO)
(ICITO/GATT) International Whaling Commission

International Agreement on the Maintenance of Certain International Wheat Council
Lights in the Red Sea Interparliamentary Union
International Atomic Energy Agency (IAEA) Iran-United States Claims Tribunal
International Bureau for the Permanent Court of Multinational Force and
Arbitration Observers (MFO)
International Bureau for the Protection of Industrial Organization for Economic Cooperation and
Property Development (OECD)
International Bureau for the Publication of Custom Tariffs Permanent International Association of Navigation
International Bureau of Weights and Measures Congresses
International Center for Agricultural Research in the Dry World Bank Group
Areas (ICARDA) International Bank for Reconstruction and
International Center for the Study of the Preservation and Development (IBRD)
Restoration of Cultural Property International Finance Corporation (IFC)
(ICCROM) Multilateral Investment Guarantee
International Coffee Organization Agency (MIGA)
International Cotton Advisory Committee World Tourism Organization
International Council for the Exploration of the Sea (ICES)
International Council of Scientific Unions and Associate
Unions
International Criminal Police Organization (INTERPOL)
International Crops Research Institute for the Semi-arid
Tropics (ICRISAT)
International Development Law Institute (IDLI)
International Fertilizer Development Center
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Section 12B1.1-1  Copies of Job Aids (Cont.)

Job Aid #2  List of International Organizations (Cont.)

NOTES

(1) The preceding list contains the names of a number of small and highly specialized international bodies
which do not maintain normal secretariats and are not expected to require the full-time services of
Federal personnel.  They have been included on the list because they may request the short-term
detail of a Federal employee and they do qualify as international organizations under Public Law 85-
795.

(2) While the U.S. Government participates in other international organizations not listed here, the degree
of participation may not be enough to meet the statutory standard.  Therefore, if a detail or transfer is
contemplated, the status of these organizations must be considered on a case-by-case basis.

(3) This list does not include SEATO.  Although it qualifies as an international organization, assignments
of Federal personnel are coordinated by the Department of State and are made under statutory
authority other than Public Law 85-795.

(4) Requests as to whether an organization not on the present list may qualify should be addressed to
OPM, which will consult with the Department of State on that determination.

Information from Reemployment Rights office, dated March 1995.
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Section 12B1.1-2  Copy(ies) of Form(s) For Local Reproduction

RI 38-130, Retirement, Life Insurance, and Health Benefits under the Indian Self-Determination and
Educational Assistance Act-Public Law 93-638, (formerly Standard Form 2816)
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Retirement, Life Insurance, and Health Benefits
under the

Indian Self-Determination and Educational Assistance Act-Public Law 93-638

1 Instructions for completing form:
• Read the instructions on the back carefully before filling out form.
• Be sure ALL COPIES of the form are legible.  Type or print in ink.
• Keep all four (4) copies of the form together.

2 Fill in the Identifying Information Below (Please print or type):

Name (Last) (First) (Middle) Date of Birth (Mo.,Day,Yr.)   Social Security No.

Employing Department or Agency Agency Location (City, State, Zip Code, and Fax No.)

Have you ever before filed this Form?        Yes        No
If "Yes," do not file this form again, your last form remains in effect.

3 By law, a person who elects to leave Federal employment to be employed by a tribal organization in connection with
governmental or other activities which are or have been performed by employees in or for Indian communities is
entitled, if the employee and the tribal organization so elect, to retain certain benefits.

IMPORTANT: Election of coverage must be made prior to employment by tribal organization and documented on this form
prior to the effective date of the employee's resignation.  Failure to file this form will result in the loss of
retirement, life insurance, health benefits coverage, and continuation of the Thrift Savings Plan.

Employee Elections -- Mark an "X" by the benefits you Tribal Organization -- Mark an "X" by the benefits for
wish to retain: which you wish to make a contribution.

     A. Retirement       CSRS        FERS     I. Retirement       CSRS       FERS
     B. Health Insurance    J. Health Insurance
     C. Basic Life Insurance    K. Life Insurance
     D. Option A--Standard Life Insurance    L. Thrift Savings Plan
     E. Option B--Additional Life Insurance    M. No Benefits at All

with the following multiples of pay:
     1       2       3       4       5

     F. Option C--Family Life Insurance
     G. Thrift Savings Plan (must retain retirement

coverage)
     H. No Benefits at All

4 Employee must sign and date, and then have the tribal organization complete its sections.  Return the entire set of
four forms to the employing office along with a transmittal memorandum.

Employee's Signature (Do not print) Signature of Authorized Tribal Official

Date Title and Name of Organization

FOR USE OF FEDERAL AGENCY ONLY

(Official Receiving Date Stamp) Address

Telephone Number (including area code)

Date

RI 38-130
(formerly SF 2816)
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General Information

The major provisions of this program are described in the Indian Self-
Determination and Educational Assistance Act of 1975, Public Law
93-638.

Who must file this form:
• an employee serving under an appointment not limited to one year

or less who leaves Federal employment to be employed by a tribal
organization in connection with governmental or other activities
which are or have been performed by employees in or for Indian
communities is entitled, if the employee and the

tribal organization so elect, to retain or not retain Office of
Personnel Management retirement, life insurance, and health
benefits under the Indian Self-Determination and Educational
Assistance Act.

UNDER THE LAW, THE EMPLOYEE AND TRIBAL
ORGANIZATION MUST BOTH ELECT TO HAVE THE
BENEFITS CONTINUED IN ORDER FOR THE EMPLOYEE
TO RETAIN THE BENEFITS. ONCE AN ELECTION IS MADE
NOT TO CONTINUE ONE OR MORE BENEFITS THE
DECISION IS IRREVOCABLE.

Instructions to Employing Agencies
1. Give the employee 4 copies of RI 38-130 when he or she gives

notification of employment by a tribal organization.  Remind the
employee that the 4 completed copies of RI 38-130 must be
returned before leaving federal employment.

2. If an employee does not promptly return the RI 38-130, urge
that it be returned even if he or she does not elect to retain civil
service benefits.  If the RI 38-130 is still not returned before
employment with a tribal organization (or after becoming eligible)
file one for the employee as of that date; mark box H, and note in
the space provided for the employee's signature "employee
contacted on (date)--failed to elect to retain benefits."

3. Review all copies of the RI 38-130 to see that they are legible,
complete, and correct.  If employee marks box H, find out if it is
by intention or by error.

4. Stamp date of receipt by the employing office in the space
provided on all copies.

5. Disposition of RI 38-130 --  (1)  File the original in the
personnel folder;  (2)  Attach the first copy to the employee's
SF 2806/SF 3100 (Individual Retirement Record) and forward
both to the Office of Personnel Management, Retirement
Operations Center, Post Office Box 45, Boyers, PA 16017-
0045;  (3)  Send the second copy to the tribal organization; 
(4)  Send the third copy to the employee.

6. For instructions concerning the processing and maintenance of
the employee's life and health insurance records, see the
Federal Employees Group Life Insurance Handbook for
Personnel and Payroll Offices and the Federal Employees
Health Benefits Handbook for Personnel and Payroll Offices.

Instructions for Tribal Organizations
Consult your liaison officer if you have any questions about what the
employee is entitled to under the law and what your responsibilities
are.

Mark the appropriate boxes to show the coverage for which the tribal
organization elects to make contributions.  You should mark:
• Box I for the Civil Service Retirement system -- CSRS/FERS
• Box J for the Federal Employees Health Benefits Program
• Box K for the Federal Employees' Group Life Insurance Program  

(No contributions are made by the tribal organization for 
optional coverage.)

• Box L to continue Thrift Savings Plan
• Box M if you DO NOT want to contribute to any of the 

benefits.

IT IS THE TRIBAL ORGANIZATION'S RESPONSIBILITY TO
FILL IN THE APPROPRIATE SECTIONS OF THE FORM
PRIOR TO THE EMPLOYMENT OF A FEDERAL EMPLOYEE. 
After completion, the form should be returned to the Federal
employee or sent to his or her agency.  That agency will mail a
copy of the completed form, after it has been certified (as dated in
the agency receipt block), to the tribal organization.

Instructions for Transferring Employees
If you have any questions about your rights under the law, consult box showing the number of multiples of pay to be retained.
your employing office prior to your employment by the tribal • Box F to retain Option C--Family insurance under the Federal 
organizations. Employees' Group Life Insurance Program

You can only retain those benefits you had at the time of your
departure from Federal employment.  Mark the appropriate boxes to
show your choice of coverage.  You should mark:
•  Box A to retain Civil Service retirement coverage (CSRS/FE

RS)
•  Box B to retain Federal Employees Health Benefits coverage
•  Box C to retain Basic Life insurance under the Federal 
Employees' Group Life Insurance Program

(You must elect to retain the Basic Life insurance coverage 
before you can elect any optional coverage.)

•  Box D to retain Option A--Standard insurance under the Federal 
Employees' Group Life Insurance Program

•  Box E to retain Option B--Additional insurance under the

Federal Employees' Group Life Insurance Program.  Also mark the

• Box G to continue TSP matching basic and contributions
• Box H if you DO NOT want to retain your benefits.

You cannot continue these benefits unless you mark the
appropriate boxes, have the tribal organization complete its
portions, and either you or the tribal organization return the form
to your current employing office.  Your employing agency will
mail a copy of the completed form to you and to the tribal
organization.  If you fail to file this form, you will forfeit your
right to retain the benefits.

IT IS YOUR RESPONSIBILITY TO HAVE THE TRIBAL
ORGANIZATION FILL IN THE APPROPRIATE
INFORMATION PRIOR TO EMPLOYMENT BY THAT
TRIBAL ORGANIZATION.

Privacy Act Statement
Title 5, U.S. Code, Chapter 83, Retirement, authorizes solicitation of this information.  The data you furnish will be used to determine your eligibility to retain your retirement, life
insurance, and health benefits coverage.  This information may be shared with national, state, local, or other charitable or social security administrative agencies to determine and
issue benefits under their programs or with law enforcement agencies when they are investigating a violation or potential violation of the civil or criminal law.  Provision of this
information is voluntary; however, failure to supply all of the requested information may result in inability to determine if you are eligible to retain retirement, life insurance, and
health benefits coverage.

Reverse of RI 38-130 
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Subchapter 20A  CSRS
Part 20A1  General Information
Subpart 20A1.1  Overview and Concept of Creditable Service

Section 20A1.1-1  Overview

A. Introduction Generally speaking, all Federal and District of Columbia service is
creditable under the Civil Service Retirement System (CSRS).  Creditable
service includes service where an employee is not in a "covered" position,
that is, when not subject to retirement deductions, such as service under a
temporary appointment.  (See Chapter 10, Coverage, and 12, Special
Coverage Rules, to determine whether an employee is "covered.") 
Chapter 12 addresses special coverage rules that apply to specific groups of
employees under CSRS and FERS.  Chapter 22, Creditable Military Service,
contains a discussion of creditable military service.  Rules regarding service
credit payments for civilian service are covered in Chapter 21, Service
Credit Payments for Civilian Service; rules regarding service credit
payments for military service are covered in Chapter 23, Service Credit
Payments for Post-1956 Military Service.

If you have a question about service that is not covered in this Chapter, or
one of the other chapters referenced above, direct your questions through
your agency employing office to the headquarters Retirement Counselor
who may, as necessary, contact OPM.

B. Topics Covered This subchapter covers:

• The concept of creditable service;

• The different types of service that are creditable for retirement purposes;

• Service credit for unused sick leave; and

• The amount of creditable service.
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Section 20A1.1-1  Overview (Cont.)

C. Organization of
Subchapter

The CSRS subchapter has three parts.

Part Name of Part Page

20A1 General Information 1

20A2 Types of Creditable
Civilian Service 7

20A3 Amount of Creditable
Civilian Service 46

NOTE: Subchapter 20B about creditable service under FERS begins on
page 52.

D. Statement of
Authority

This subchapter and its contents are based on the laws and regulations cited
below.

• United States Code:  5 U.S.C. 2105, 8331(1) and 8332

• Code of Federal Regulations:  5 CFR 831.302-307

• Various specific laws and regulations are referenced in the sections
where they apply.
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Section 20A1.1-2  Concept of Creditable Service

A. Introduction The concept of creditable service is basic to many determinations involving
civil service retirement benefits.  While the specific rules may vary for
allowing credit in certain circumstances, generally, creditable service is
service that can be counted toward the specified period of service required
to qualify for the applicable benefit computation, or to establish the
individual's coverage or entitlement to benefits.

1. Creditable service usually includes all "covered service," that is,
service in which the individual's pay is subject to CSRS retirement
deductions, such as service under a career or career conditional
appointment.

2. Creditable service is not limited to that in positions covered by
retirement deductions, however.  It may also include service where
an employee's pay is not subject to retirement deductions
(nondeduction service), such as, service under a temporary
appointment.  If the service meets the tests outlined in section
20A1.1-2C below, it is generally creditable regardless of the type of
appointment.

NOTE: Generally, after an employee's pay becomes subject to
CSRS retirement deductions, civilian service performed
before CSRS retirement deductions began becomes
creditable even though no retirement deductions were
taken from the employee's pay at the time the service was
performed.

3. Creditable service also includes service that does not meet the tests
of Federal service outlined in section 20A1.1-2C, but for which a
specific statute --

• allows credit for the service, such as the credit allowed for
military service, for enrollment in the Peace Corps or for certain
pre-1969 National Guard technician service, or

• allows an individual to be subject to CSRS deductions during his
or her employment with a specified entity or under a specific
program or type of appointment, such as employees of Gallaudet
University or D.C. Government, Federal employees who receive
assignments under the Intergovernmental Personnel Act, or
employees serving as full-time officers or employees of an
employee organization.
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Section 20A1.1-2  Concept of Creditable Service (Cont.)

A. Introduction
(Cont.)

4. Creditable service may also include service that meets the tests
outlined in section 20A1.1-2C; however, the individual was covered
by another retirement system for Federal employees, such as
employees of the Tennessee Valley Authority.

B. Scope of
Creditable
Service

Creditable service includes:

1. Service as an employee as defined in 5 U.S.C. 8331(1) and
miscellaneous statutes (see Chapter 10 and Chapter 12);

2. Federal civilian service performed by an individual defined as a
"Federal employee" under 5 U.S.C. 2105(a) (see paragraph C below)
unless not creditable under a specific provision of law;

3. Any service listed in 5 U.S.C. 8332 (see 20A2.1-1);

4. Military service, with certain qualifications and exceptions (see
Chapter 22); and

5. Any other service made creditable by statute (see 20A2.2).
C. Provisions of

5 U.S.C. 2105(a)
Service of an employee as defined by 5 U.S.C. 2105(a) is creditable Federal
civilian service.  Specifically, that provision states that individuals are
Federal employees when they meet all three of the following conditions:

1. Appointed in the civil service by a Federal official with authority to
make the appointment.  The appointing official must be one of the
following acting in an official capacity:

• The President;

• A Member, or Members of Congress, or the Congress;

• A member of a uniformed service;

• An individual who is an employee as defined in 5 U.S.C. 2105(a);

• The head of a government controlled corporation as defined in
5 U.S.C. 103; or

• An adjutant general designated by the Secretary concerned under 32
U.S.C. 709(c), (National Guard and Air National Guard).
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Section 20A1.1-2  Concept of Creditable Service (Cont.)

C. Provisions of 5
U.S.C. 2105(a)
(Cont.)

2. Engaged in performing a Federal function or duty under authority of an
act of Congress or an Executive Order; and

3. Supervised by an official listed in paragraph C1 above while engaged in
the performance of duties of his or her position.

NOTE 1: Individuals who meet the "Federal function" and "supervision"
tests are not Federal employees until formally appointed in the
civil service.  That is, they must have been given a completed
Standard Form 50, Notification of Personnel Action, or other
acceptable equivalent personnel action document used for
appointing an individual into Federal employment.

NOTE 2: If the service of an individual does not meet all the provisions of 5
U.S.C. 2105(a), OPM does not have the authority to credit the
individual's service unless a specific statutory provision expressly
makes the service creditable.  A decision that a particular type of
service is creditable does not mean that all similar types of service
are also creditable.  (See Baker v. United States, 614 F.2d 263
(Ct. Cl. 1980).)

D. Effect of Type of
Appointment

The type of appointment -- whether temporary, indefinite, permanent,
competitive, or excepted -- does not determine creditability.

E. Amount of
Service To Be
Credited

In general, employees are given a day's credit for each day from the date of
an appointment through the date of separation.  However, there are special
rules for crediting service performed under an appointment designated as
intermittent or for periods of nonpay status in excess of 6 months in a
calendar year.  See section 20A3.1-1 below for other instances where
special rules apply.

NOTE: When you cannot determine how much time to allow for a
particular type of service not otherwise discussed in this
subchapter, contact your agency headquarters Retirement
Counselor.  If necessary, the agency headquarters Retirement
Counselor may write to OPM for a determination.  The request
should include all of the specifics about the service and copies of
any relevant documents (such as SF 50's) should be attached.
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Section 20A1.1-2  Concept of Creditable Service (Cont.)

F. Pay Generally, individuals must receive pay for their service to get retirement
credit for that service.  However, the service of an individual appointed
without pay or with nominal pay (such as $12.00 per year) is creditable if
the individual is required to perform full-time or substantially full-time
service.

By itself, the source of funds from which paid -- appropriated,
nonappropriated, Federal, or State -- is not always a determining factor.

G. Verifying
Creditable
Service

Appendix A provides information and procedures about verifying civilian
service.  Additional information is in The Guide to Processing Personnel
Actions (formerly FPM Supplement 296-33).

Appendix B provides a table listing types of service and summarized rulings
on crediting service for agencies and organizations.
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Part 20A2  Types of Creditable Civilian Service
Subpart 20A2.1  Service Under 5 U.S.C. 8332

Section 20A2.1-1  Service Under 5 U.S.C. 8332

A. General Section 8332 of title 5 of the United States Code enumerates types of service
that are creditable for retirement purposes, in addition to regular covered
service.

Most of the service listed in the CSRS law section 8332 is straightforward
and needs no elaboration.  These types of service are listed in paragraph B
below.

However, certain periods of creditable service, due to their complicated
nature, require a more detailed explanation.  These periods are covered in
sections that follow, beginning with section 20A2.1-2.

B. Service Listed in
5 U.S.C. 8332

Creditable service under 5 U.S.C. 8332 includes:

• Employment as a substitute in the postal field service;

• Service in the Pan American Sanitary Bureau;

• Service performed before July 10, 1960, as an employee of a county
committee established under 16 U.S.C. 590h(b) or of a committee or an
association of producers described by 7 U.S.C. 610(b) if certified by the
Secretary of Agriculture (See paragraph I.1 in Appendix A for
documentation information);

• Service as a student-employee as defined by 5 U.S.C. 5351 only if the
student-employee later becomes subject to CSRS deductions;

• Service performed after February 18, 1929, and before noon on January
3, 1971, as a United States Capitol Guide;

• Service as a substitute teacher for the government of the District of
Columbia after July 1, 1955, if such service is not credited for benefits
under any other retirement system established by a law of the United
States (See paragraph I.2 in Appendix A for documentation
information);

• Periods of imprisonment of a foreign national for which compensation is
provided under section 410 of the Foreign Service Act of 1980 if the
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Section 20A2.1-1  Service Under 5 U.S.C. 8332 (Cont.)

B. Service Listed in
5 U.S.C. 8332
(Cont.)

individual was subject to CSRS during employment with the
government last preceding imprisonment or is qualified for a CSRS
annuity on the basis of other service of the individual (See paragraph I.3
in Appendix A for documentation information.);

• Service as a justice or judge of the United States as defined by 28
U.S.C. 451, and service as a judge of a court created by Act of Congress
in a territory that is invested with any jurisdiction of a district court of
the United States; however, no credit is allowed for such service if the
employee is entitled to a salary or an annuity under 28 U.S.C. 371, 372,
or 373 (See paragraph I.4 in Appendix A for information on
verification.);

• Service performed on or after December 6, 1967, and before January 3,
1978, as an employee of the House Beauty Shop, only if he or she
served as an employee of the House Beauty Shop for a period of at least
5 years after January 3, 1978, and if certified by the House of
Representatives (See paragraph I.5 in Appendix A for verification
information.);

• One year of service to be credited for each year in which a Native of the
Pribilof Islands performs service in the taking and curing of fur seal
skins and other activities in connection with the administration of the
Pribilof Islands, notwithstanding any period of separation from the
service, and regardless of whether the Native who performs the service
retires before, on, or after January 1, 1987 (See paragraph I.7 in
Appendix A for verification information.); and

• Service performed on or after January 3, 1969, and before January 4,
1973, as the Washington Representative for Guam or the Washington
Representative for the Virgin Islands, only if the individual serves asa
Member for a period of at least 5 years after January 2, 1973 (See
paragraph I.5 in Appendix A for verification information.).
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Section 20A2.1-2  Service as a Peace Corps or VISTA Volunteer

A. General Rule When a Peace Corps or VISTA volunteer (5 U.S.C. 8332(b)(5) and (7))
becomes employed in a Federal civilian position after performing full-time
service as a volunteer or volunteer leader with the Peace Corps or VISTA,
his or her satisfactory volunteer service with these organizations (excluding
training time) generally is creditable for CSRS under the same conditions
that apply to a period or periods of nondeduction service.

NOTE: Service credit is not allowed for training periods prior to actual
enrollment.

B. Deposit Required 1. If the Peace Corps or VISTA service was performed before October 1,
1982, the employee receives credit for the service for both eligibility
and annuity computation purposes.  The deposit for such service is
optional.  However, if the deposit is not paid, the individual's annuity
will be reduced by 10 percent of the amount of deposit due.

2. If the Peace Corps or VISTA service was performed on or after October
1, 1982, the employee must pay the deposit to receive credit for this
service in the computation of an annuity.

>NOTE: See Chapter 21, Service Credit Payments for Civilian Service, for
detailed information on Peace Corps or VISTA volunteer service
credit payments.<

C. Effect of Social
Security
Eligibility

>If the employee, surviving spouse, or child is entitled (or would upon
proper application be entitled) to Social Security old age (not disability) or
survivor benefits, he or she will have to pay a deposit for the Peace Corps or
VISTA service to be creditable for retirement.<

If credit for Peace Corps or VISTA service is given and the employee,
surviving spouse, or child becomes entitled to Social Security benefits, OPM
recomputes the annuity to exclude the Peace Corps or VISTA service, >if
the deposit is not paid.<  The reduction in annuity is effective the first of the
month in which eligibility for Social Security benefits was attained.

>Prior to the passage of Public Law 103-82, the National and Community
Service Trust Act of 1993 and Domestic Volunteer Service Act
Amendments of 1993, the recomputation was required even if the employee
made a deposit for the service prior to retirement.  However, under section
371 of Public Law 103-82, the treatment of volunteer service is modified so
that it is similar to that of military service.  Thus, a deposit for Peace Corps
or VISTA service now ensures its continued creditability after the annuitant
becomes eligible for Social Security benefits.
EXAMPLE:  John made a deposit for 2 years of service as a Peace Corps
volunteer from 1964 to 1966.  When he retired at age 59, he received credit
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for this service.  On June 15, 1996, he became age 62 and eligible for Social
Security benefits.  Because the deposit was paid, he continues to receive
credit for the 2 years of Peace Corps volunteer service.

If the deposit had not been paid, John's annuity would have been recomputed
to exclude credit for the 2 years of Peace Corps volunteer service effective
June 1, 1996.<
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Section 20A2.1-2  Service as a Peace Corps or VISTA Volunteer (Cont.)

D. Requests for
Certification of
Peace Corps or
VISTA Service

The procedures for verifying service with the Peace Corps and service with
VISTA, and the addresses for submitting verification requests are included
in paragraph I.8 of Appendix A.
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Section 20A2.1-3  Service Credit for Employment With Certain Overseas Broadcasting
   Organizations

A. General Public Law 96-465, the Foreign Service Act of 1980 (approved October 17,
1980) allows service credit for employment after July 1, 1946, with certain
overseas broadcasting organizations.

B. Organizations for
Which Service
May Be Credited

Only the groups listed below meet the criteria established by the law for
service to be creditable:

• National Committee for a Free Europe

• Free Europe Committee, Inc.

• Free Europe, Inc.

• Radio Liberation Committee

• Radio Liberty Committee

• Subdivisions of any of the above organizations

• Radio Free Europe/Radio Liberty, Inc.

• Radio Free Asia

• Asia Foundation

• Armed Forces Network, Europe (AFN-E)
C. Credit for

Broadcast
Service

Each of the following conditions must be met to receive credit for service
with the organizations specified in paragraph B.

1. The service must equal or exceed 130 days (or its equivalent) per
calendar year.

2. The service must not be credited toward benefits under a retirement
system established for the broadcast entity and funded in whole or in
part by the Federal Government.  OPM has already determined that the
retirement plans established for these entities were funded in whole or in
part by the Federal Government.  Therefore, if there was a plan in
existence during the period of service for which credit is sought, there
must be proof that:

• The individual never elected to join the plan if he or she had that
option;
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Section 20A2.1-3  Service Credit for Employment With Certain Overseas Broadcasting
   Organizations (Cont.)

C. Credit for
Broadcast
Service (Cont.)

• The number of years of service were insufficient to obtain title to a
benefit under the plan; or

• The plan permits an individual to waive his or her coverage.  (Proof
of the request for waiver and its acceptance by the broadcast entity
must be submitted to OPM.)

3. Since service with a broadcast entity is creditable but not covered, that
is, not subject to CSRS retirement deductions, the individual must have
employment in a position where he or she is covered by CSRS after the
law was enacted on February 15, 1981, and after the period of
employment with the broadcast entity for which credit is to be given.

D. Requests for
Certification of
Broadcast
Service

The procedure for verifying service with a broadcast organization and the
addresses for submitting verification requests are included in paragraph I.9
of Appendix A.

Upon retirement, the employing agency submits a copy of the certification
with the individual's retirement record if he or she elects to receive credit for
the service.

E. Deposit Optional Employees who want to receive credit for service performed with any of the
entities listed in paragraph B may make a deposit for such service in
accordance with the rules for nondeduction (deposit) service performed pre-
and post-October 1, 1982, covered in Chapter 21.
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Section 20A2.1-4  National Guard Technicians

A. General Before January 1, 1969, National Guard technicians were generally
considered State employees.  However, after enactment of Public Law
90-486 on August 13, 1968, (now codified in 5 U.S.C. 8332(b)(6))
individuals employed as National Guard technicians after December 31,
1968, were considered civilian employees of the U.S. Army or Air Force. 
Therefore, service as a National Guard technician performed after 1968 is
generally creditable for retirement eligibility, average pay, and computation
purposes.  Service as a National Guard technician performed before January
1, 1969, may be creditable under several different statutes that have been
passed in the years since 1968.  (See Chapter 12 for a discussion of the
special coverage rules that apply to National Guard technician service after
1968.)

Paragraphs B and C contain the current rules for crediting pre-1969 National
Guard technician service.  Paragraph B gives the rules for crediting
pre-1969 service of employees who also performed covered service as a
National Guard technician after December 31, 1968.  Paragraph C gives the
rules for crediting service of employees who only performed service as a
National Guard technician before January 1, 1969, or who elected to remain
under the State retirement system in 1969.  Paragraph D contains historical
information on credit for pre-1969 technician service under Public Law
99-661 -- in effect from November 14, 1986, through January 14, 1988. 
This information is included for the convenience of the reader, since some
individuals may still be making installment deposit payments under this
provision.

B. Pre-1969 Service
Under Public
Laws 90-486 and
94-126: 
Technicians
Under CSRS
After
December 31,
1968

1. Public Law 90-486 authorized those individuals who were employed as
National Guard technicians in a position under CSRS after
December 31, 1968, to receive credit for 55 percent of each year or
fractional year of technician service performed until December 31,
1968, for retirement computation purposes.  (Pre-1969 service was
credited in full for retirement eligibility and average salary purposes.)

2. Public Law 94-126 (enacted November 12, 1975) retroactively
eliminated, for any individual serving as a technician on or after January
1, 1969, the provision of Public Law 90-486 crediting only 55 percent of
technician service performed before 1969 for computation purposes.

3. The amendments made by Public Law 94-126 apply to all technicians
retiring on or after November 13, 1975, and to technicians who
separated between January 1, 1969, and November 12, 1975, with title
to a deferred annuity commencing after November 12, 1975.
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Section 20A2.1-4  National Guard Technicians (Cont.)

B. Pre-1969 Service
Under Public
Laws 90-486 and
94-126: 
Technicians
Under CSRS
After
December 31,
1968 (Cont.)

Technicians who retired from January 1, 1969, through November 12,
1975, can have their annuity recomputed only if they request a
recomputation by OPM in writing.

4. These individuals do not have to make a deposit for pre-January 1, 1969,
service as a National Guard technician for the service to be creditable. 
The service is treated like any other period of nondeduction service.  (In
this case, the provisions of Chapter 21 apply.  See section 21A2.1-3,
paragraph B.)

NOTE: Public Law 94-126 also provided that an individual's civil service
annuity must be reduced by the portion of any State retirement
annuity attributable to National Guard technician service
performed prior to January 1, 1969, to which the individual is
entitled (or on proper application would be entitled).

C. Pre-1969 Service
Under Public
Law 101-530

Public Law 101-530 (enacted November 6, 1990) allows Federal employees
under CSRS (or FERS) after November 5, 1990, credit for pre-1969
National Guard technician service even though they did not perform
National Guard technician service after 1968 or elected to remain under the
State retirement system after 1968.  However, they must file an application
for service credit (Standard Form 2803 or 3108) and pay a deposit to OPM
for the service before final adjudication of the employee's annuity, unless
they are eligible for and elect the alternative annuity.  (See Chapter 53,
Alternative Annuity Elections, for additional information about the
alternative annuity election.  See paragraph I.10 in Appendix A for
information on verification.)

D. Pre-1969 Service
Under Public
Law 99-661

Public Law 99-661 (effective November 14, 1986) allowed credit under
CSRS for pre-January 1, 1969, service as a National Guard technician for
individuals who did not qualify for credit under Public Law 90-486
(paragraph B above).  This includes individuals who were not National
Guard technicians after January 1, 1969, and individuals who elected to
remain under a State retirement plan.

Under Public Law 99-661, an individual who performed service as a
National Guard technician prior to January 1, 1969, was entitled to credit for
the pre-1969 service under CSRS if he or she:

1. Applied to OPM for service credit no later than January 14, 1988;

2. Was employed (but not as a reemployed annuitant) by the Federal
Government in a position subject to CSRS at the time the application
was filed; and
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Section 20A2.1-4  National Guard Technicians (Cont.)

D. Pre-1969 Service
Under Public
Law 99-661
(Cont.)

3. Made a deposit for the service to his or her employing agency before
separating for retirement.  Pre-1969 service credited under Public Law
99-661 could not be deemed deposited under the alternative annuity
provisions.

NOTE: Although the requirements for crediting pre-1968 National
Guard technician service have been superseded by Public
Law 101-530, agencies were instructed to continue
processing service credit payments as instructed in the
regulations implementing Public Law 99-661, if the
individual had applied for service credit and began making
installment payments while it was in effect.
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Section 20A2.1-5  Credit for Service With a Nonappropriated Fund (NAF) Instrumentality

A. General As a general rule, service in a position where salary was paid from
nonappropriated funds is not creditable.  However, there are several specific
statutory provisions allowing credit for such service under certain
circumstances.

Public Law 99-638 (effective November 10, 1986) allows credit under
CSRS for certain service with a nonappropriated fund instrumentality
(NAF) performed after June 18, 1952, and before January 1, 1966, if the 
conditions in paragraph B (below) are met.

NOTE: See Chapter 12 for information about the creditability of NAF
service under Public Law 101-508, the "NAF Portability Act," that
covers persons who transfer from NAF to civil service positions
on and after January 1, 1987.  Certain NAF employees may elect
to remain covered under CSRS (or FERS) when all the
requirements have been met.

>NOTE: Public Law 104-106, the National Defense Authorization Act for
Fiscal Year 1996, approved February 10, 1996, expands the
portability rules and allows additional retirement credit
opportunities under certain conditions for employees who moved
between NAF and civil service positions after December 31, 1965. 
However, the law contains no provision which would allow an
employee covered by CSRS to elect to retroactively return to NAF
retirement plan coverage or to obtain credit for previous NAF
service under CSRS.<

B. Rule An individual employed by a NAF instrumentality after June 18, 1952, but
before January 1, 1966, in a position where he or she:

1. Conducted arts and crafts, drama, music, library, service club, youth
activities, sports, or recreation programs (including any outdoor
recreation program) for personnel of the armed forces, or

2. Managed or supervised all details directly relating to the programs
enumerated or to the individuals who actually conducted such
programs,

is entitled to credit for such service provided he or she --

• Was employed subsequent to the period of NAF service in a
position where CSRS retirement deductions were taken after
November 8, 1986; and
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• Is not receiving (and is not entitled to receive) any retirement
benefit based on the same period of service from a NAF
retirement plan.
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Section 20A2.1-5  Credit for Service With a Nonappropriated Fund (NAF) Instrumentality (Cont.)

C. Deposit Not
Required

An employee who has NAF service that qualifies under the conditions
outlined in paragraph B is not required to make a deposit to receive credit
for such service.  (See paragraph I.11 for information on verification.) 
However, if a deposit is not made, the employee's annuity is reduced by an
amount equal to 10 percent of the balance of the deposit due (including
interest) and unpaid at the time of retirement.  (See Chapter 21, section
21A2.1-3, paragraph B, for further details.)
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Section 20A2.1-6  Employee Organizations

A. When Service Is
Creditable

Under 5 U.S.C. 8332(k)(1), the service of an employee who enters on
approved leave without pay to serve as a full-time officer or employee of an
employee organization is fully creditable if the employee elects, within 60
days after entering on LWOP, to continue coverage and pays the employee
deduction and agency contribution to the retirement fund.  See Chapter 12
for a full discussion of coverage while serving with an employee
organization.

B. When Service Is
Not Creditable serves as a full-time officer or employee of an employee organization is not

The service of an employee on approved leave without pay (LWOP) who

creditable for any retirement purpose if the employee does not elect to
continue coverage or does not pay the deductions and contributions as
described. By law, such an employee is not entitled to receive credit for any
LWOP, including the 6 months of leave in a calendar year normally
provided under 5 U.S.C. 8332(f).
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Section 20A2.1-7  Japanese-American Employee Credit

A. General Special retirement credit has been granted by 5 U.S.C. 8332(l) to certain
employees of Japanese or Aleut ancestry who were interned during the war.

B. Public Law
86-782:  Rule

Japanese-American Internment --

1. Effective September 14, 1960, Public Law 86-782 allowed credit (as
civilian service), without deposit, to certain employees of Japanese
ancestry.  These employees must have been serving on July 15, 1952, in
the postal field service or in the classified civil service in positions
subject to 5 U.S.C. chapter 51.  At some time during the period from
December 7, 1941, to September 3, 1945, because of a program or
policy of the United States or for purposes of entering the Armed
Forces, an employee must have:

• Been separated from service; or

• Lost opportunity for or been denied probational appointment from a
civil service register; or

• Been denied reinstatement to a position as described.

2. An employee meeting the requirements described in paragraph B may
receive credit for:

• Any period of internment;

• Any period for which loss of opportunity for or denial of
appointment occurred;

• Any period resulting from denial of reinstatement; or

• Any period resulting from separation from service.
C. Public Law

95-382:  Rule
1. Effective October 1, 1978, Public Law 95-382 (now 5 U.S.C. 8332(1))

allows credit (as civilian service), without deposit, for periods of
confinement in internment camps during World War II to certain
citizens of Aleut ancestry and to certain Japanese-American employees
who were citizens of the United States or aliens lawfully admitted to the
United States.  The confinement must have been ordered under a policy
or program of the United States established during World War II
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Section 20A2.1-7  Japanese-American Employee Credit (Cont.)

C. Public Law
95-382:  Rule
(Cont.)

in the interest of national security.  No special criteria, such as those
outlined in paragraph B above, need be met in order to receive
retirement credit under Public Law 95-382.

2. Retirement credit is allowed under Public Law 95-382 (for eligibility
and computation purposes) only for that portion of the period of
internment or detention occurring after the employee or Member
attained 18 years of age.  For purposes of obtaining credit, "World War
II" means the period beginning December 7, 1941, and ending
December 31, 1946.

D. Prohibition
Against Dual
Credit

1. Section 142 of Public Law 92-603, the Social Security Amendments of
1972, allows qualified Japanese-Americans Social Security credit for
periods of internment between December 7, 1941, and December 31,
1946.  However, Japanese-American internees may not receive credit 
toward Social Security benefits for a period of internment if a benefit
based in whole or in part on the period of service is payable from the
Civil Service Retirement System.

2. Records forwarded by an agency and requests from individuals to OPM
must contain a statement from the individual indicating whether or not
he or she is receiving or has ever applied for Social Security benefits. 
(See paragraph I.12 in Appendix A for instructions on obtaining
verification of this service.)

3. OPM notifies the Social Security Administration when it allows credit
for CSRS retirement purposes for a period of internment if the annuitant
is age 62 or over, or is within 5 months of reaching age 62.

EXCEPTION: A period of internment may be credited for Social Security
purposes if the period is not necessary for title to the
annuity and does not increase the amount of the award. 
This could occur in certain disability and death-in-service
cases in which the 40 percent guaranteed minimum
applies.  See Chapters 60 and 70.
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Section 20A2.1-8  Campaign and Congressional Committees

A. General Effective December 12, 1980, Public Law 96-523 (now 5 U.S.C. 8332(m))
allows credit for employment with the:

• Democratic Senatorial Campaign Committee;

• Republican Senatorial Campaign Committee;

• Democratic National Congressional Committee; and the

• Republican National Congressional Committee.

(See paragraph I.6 in Appendix A for addresses where service can be
verified.)

B. Rule Such service is credited as congressional employment and is allowed only to
individuals who:

• Were Federal employees on December 12, 1980, the date of enactment;

• Have 5 years of creditable civilian service in addition to the campaign
committee service;

• Had at least 5 years of campaign committee service as of the date of
enactment; and

• Make a deposit to the retirement fund in an amount equal to the salary
deductions that would have been withheld (at the rate for congressional
service) had the service been covered by CSRS.

The President of the Senate (or designee) or the Speaker of the House (or
designee) will provide certification of the length of service and rates of
compensation.  (See paragraph I.6 in Appendix A for documentation
information.)
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Section 20A2.2-1  Contract Service - General

A. General Rule Contract service with a Federal agency is creditable for retirement purposes
only if the employing agency exercised an explicit statutory authority to
appoint by contract.

B. Simultaneous
Appointment

Where the employee has received an appointment (as documented by an
official appointment document), the existence of a contract between the
agency and the employee defining the conditions of employment does not
invalidate the appointment status.

EXAMPLE: Contract teacher service with the Army Dependents' Schools
is creditable for retirement purposes so long as there is also a Standard Form
50, or equivalent, appointing the teacher to a position in the civil service.

C. Certification by
Agency Head

1. Section 110 of Public Law 100-238 provided that the head of a Federal
agency could, for a statutorily defined group of individuals, certify
certain personal service contract service performed before November 5,
1985, as creditable for retirement purposes.

2. All certifications are reported to OPM.  An employee whose personal
service contract service was affirmatively certified by an agency head
will be billed for the deposit due on that service.  The deposit must be
paid or deemed deposited under the AFA before the service may be
credited for retirement purposes.

3. The deadline for applications was January 8, 1990.  The following
section describes the rules for obtaining credit under section 110 in more
detail.

NOTE: At present, no employee, former employee, or annuitant has a
right to initiate an application under Section 110.
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Section 20A2.2-2  Section 110 Contract Service

A. Eligibility Section 110 of Public Law 100-238 permitted certain individuals to apply
before January 9, 1990, to receive credit under CSRS for service that was
performed under a personal service contract with the United States.

NOTE: At present, no employee, former employee, or annuitant has a
right to initiate an application under Section 110.

Individuals who were CSRS employees on January 8, 1988, were eligible to
apply to receive credit for contract service.

B. Excluded Service Credit under section 110 was not allowed for:

• Service performed under USAID or Peace Corps contracts;
• Contracts wherein services could have been terminated by a person

other than the employee or the Government (that is, employment as a
contractor's employee or as a subcontractor);

• Contracts for a single transaction or where services were paid for in a
single payment; or

• Any contract service performed after November 4, 1985.
C. Agency

Certification of
Service

Upon receipt of a section 110 application showing that the applicant was
eligible to apply, the head of the agency with which contract service was
claimed determined if any of the claimed service was performed for the
agency, and if so, determined:

• The length and pay (in U.S. dollars) of the contract service performed;
and

• Whether the agency had intended that the employee be considered
subject to CSRS coverage through the contract(s).

The head of the contracting agency provided an affirmative or a negative
certification of the contracting agency's finding on the claimed service to
OPM and a copy to the applicant.  The authority to make the certification
could not be delegated to a lesser agency official.  If the contracting agency
no longer existed or if the claimed service was on the staff of a President
whose term of office has ended, OPM's Associate Director for Retirement
and Insurance Service made the certification.

By law, an agency head's finding on the contract service is final and
conclusive and not subject to administrative or judicial review.
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Section 20A2.2-2  Section 110 Contract Service (Cont.)

D. Deposit Required Credit is allowed for contract service only if a deposit is paid in full or
deemed paid for individuals who are eligible and elect an alternative annuity
at retirement.  (See Chapter 53 for additional information about the
alternative annuity election.)

After receiving a certification of creditable contract service, OPM notified
the applicant of the deposit amount.
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Section 20A2.2-3  Service in Cooperating State and Federal Agencies

A. General Rule Service as an employee of a State or instrumentality of a State is not
creditable service for civil service retirement purposes.

B. When Service Is
Creditable

States do enter into cooperative agreements with Federal agencies (notably
the U.S. Department of Agriculture (USDA)) to perform certain Federal
functions, however.  Service under such agreements is considered creditable
for retirement purposes if the employee:

• Holds a Federal appointment;

• Is engaged in activities jointly administered by the United States and
the State or other outside agency; and

• Is under the supervision and control of Federal officials.
C. Collaborator

Service
1. State employees (usually in USDA) who are retained on the Federal

employment rolls without compensation or at a nominal compensation
of $1.00 a year so as to enable a Federal agency to avail itself of their
services when needed, generally are not Federal employees.  Their
regular compensation is paid by the State or other cooperating
organization, they are not supervised by a Federal official, and their
duties are not those of a position in the civil service of the United States.

2. When collaborator appointments are the result of a cooperative
agreement between the Federal agency (usually in the Department of
Agriculture) and a State entity, a collaborator who performed full-time
or substantially full-time service in a position that meets the tests for
Federal employment (see section 20A1.1-2, paragraph B) receives credit
for his or her service.  Service of this type is considered deposit service
under CSRS.  It is also deposit service under FERS if performed before
January 1, 1989.  OPM will allow credit for USDA collaborator
appointments if the Department of Agriculture affirmatively certifies
that the service is creditable.  The USDA has the authority to determine
whether the service of its cooperative employees (in any of its bureaus)
is creditable for retirement purposes.  OPM accepts USDA's affirmative
statement that cooperative service in a particular case is creditable,
unless there is a substantial reason apparent for questioning USDA's
determination.  (See paragraph I.1 of Appendix A for address.)
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Section 20A2.2-3  Service in Cooperating State and Federal Agencies (Cont.)

D. Extension Service On July 29, 1944, the Civil Service Commission (now OPM) adopted the
tests for Federal service described in section 20A1.1-2, paragraph C, for
determining whether cooperative service was Federal service.  However,
under this criteria credit for certain Federal Extension Service employment
was denied because no formal appointment papers had been executed.

To overcome this circumstance, on September 30, 1957, the Commission
(now OPM) changed the proof required to establish an appointment by a
Federal officer.  From that date, credit was allowed if the employee
performed a Federal function under a Federal-State cooperative assignment
and was named in a plan of work and budget document formally approved
before January 1, 1945, by the Extension Service.

E. Service With
Agricultural
Stabilization and
Conservation
County
Committees

1. Public Law 85-568, enacted July 1, 1960, declared employees of the
Agricultural Stabilization and Conservation (ASC) county committees
to be Federal employees as of July 10, 1960, for retirement purposes. 
This law covered all ASC county committee employees except those
specifically excluded by law or regulations (such as temporary and
intermittent employees).  However, an employee who separated before
July 10, 1960, cannot receive credit for that service.

2. Service as a committee employee between February 29, 1936, and
July 9, 1960, also was made creditable for determining length of service
for automatic separation, annuity title, average salary, etc., if the
employee was separated on or after July 10, 1960.  However, service
before July 10, 1960, could not be used for computation purposes unless
a service credit deposit (with interest) was completed.  Such deposit was
authorized only if the employee, before July 11, 1962, had a total of 5
years of civilian service (including committee employee service).  This
law was amended by Public Law 87-350 to make these restrictions
apply only to those employees separated before July 1, 1961.

3. For employees in the service on July 1, 1961, Public Law 87-350 put
credit for committee service prior to July 10, 1960, on the same basis as
other nondeduction Federal service--that is, if the deposit was not made
prior to retirement, the annual annuity would be reduced by 10 percent
of the unpaid amount.  (The provisions of Chapter 21 apply.  See section
21A2.1-3, paragraph B.)
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Section 20A2.2-3  Service in Cooperating State and Federal Agencies (Cont.)

E. Service With
Agricultural
Stabilization and
Conservation
County
Committees
(Cont.)

4. The USDA has authority to determine whether service with ASC county
committees is creditable for retirement purposes.  An affirmative
statement from the USDA is acceptable for crediting service with ASC
county committees before July 10, 1960, and with predecessor
organizations.  See paragraph I.1 in Appendix A for the address to
obtain information concerning the creditability of ASC county
committee service.

F. Service in
Agricultural
Experiment
Stations

1. Service as an employee of a State Agricultural Experiment Station is not
creditable for retirement purposes even though the salary is paid from
funds of Federal origin.  Such employees are not under the control of the
Federal Government, they are not appointed by the Department of
Agriculture even as collaborators without compensation, and they are
subject to the personnel regulations that apply to the State colleges and
universities in their respective States.

2. Service in agricultural experiment stations operated in the Territories of
Alaska, Hawaii, Guam, Virgin Islands, and Puerto Rico may or may not
be creditable.  Employing offices may request a determination about the
creditability of such service from the Office of Personnel Management.

G. Service in Land
Grant Colleges

Employment by Land Grant colleges, which are State or Territorial
institutions, is not creditable for retirement purposes.  Individuals employed
by Land Grant colleges do not receive Federal appointments, their hours of
duty and their compensation are not fixed by the Federal Government, and
their work is not supervised by Federal officials.

H. Alternator
(Seasonal)
Employees

Alternators are those employees hired by the Forest Service for seasonal
work.  When the season is over they are usually converted to intermittent
status without a regularly scheduled tour of duty.  They have consistently
received full credit for the portion of their service that is performed on a
full-time basis.  During the period when they are in intermittent status
without a regularly scheduled tour of duty, they receive credit only for the
days they actually work.
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Section 20A2.2-3  Service in Cooperating State and Federal Agencies (Cont.)

I. Service in Multi-
State Regional
Commissions

Public Law 89-4, enacted March 9, 1965, established the Appalachian
Regional Commission to coordinate action between the Federal Government
and the States within the region to promote their economic development. 
Under the provisions of the Act, the Federal cochairman, his or her
alternate, and the staff are Federal employees for retirement purposes. 
Coverage is available on an elective basis to employees appointed to the
Commission within 3 days after separation from Federal service.
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Section 20A2.2-4  Employees Transferred to International Organizations and Mansfield Fellows

A. General Rule Generally, service in a public international organization like the United
Nations and the Pan-American Union is not Federal service even when it is
paid from joint funds of two or more countries, including the United States,
and performed for the purpose of carrying out international agreements. 
However, under certain circumstances explained below, service with an
international organization can be creditable.

B. When Service Is
Creditable

Under 5 U.S.C. 3343 et seq. and 5 U.S.C. 3581 et seq., (formerly Public
Law 85-795, effective August 28, 1958, as amended by Public Law 91-175,
effective December 30, 1969), the service (up to 5 years, with a possible
3-year extension) of an employee who transfers to an approved international
organization is fully creditable if it is covered service.  However, service
with the international organization cannot be credited if it forms the basis, in
whole or in part, for an annuity or pension under the retirement system of
the international organization.  The conditions under which an employee
may continue coverage under CSRS (and FERS) are discussed in section
12A3.1-4 of Chapter 12.

C. Service as
Mansfield
Fellows

The Mike Mansfield Fellowship Act, Public Law 103-236, approved
April 10, 1994, permits credit for Mansfield Fellows.  Mansfield Fellows
serve as fellows in a parliamentary office, ministry, or other agency of the
Government of Japan, or a nongovernmental Japanese institution associated
with the interests of the Federal agency from which the fellow originated.

Mansfield Fellows may be either detailed from their Federal positions, or
separated from their Federal positions with reemployment rights.

If separated from Federal employment, they are entitled to the same rights
and benefits as those employees covered by 5 U.S.C. 3582.  >The conditions
under which an employee may continue coverage under CSRS (and FERS)
are discussed in sections 12A3.1-4 and 1-8C of Chapter 12.<

D. Service Credit 1. Executive Order 9721 (May 10, 1946 through August 27, 1958)
Under Previous
Law An employee receives credit for up to 6 months of leave without pay in

each calendar year from the date of transfer to a public international
organization to the date of separation from the international
organization.
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Section 20A2.2-4  Employees Transferred to International Organizations and Mansfield Fellows
 (Cont.)

D. Service Credit
Under Previous
Law (Cont.)

The employee is considered to be on leave without pay from the Federal
agency provided he or she is reemployed by the agency from which he
or she was transferred within 3 years of the date of transfer.  Failure to
exercise reemployment rights terminated the Federal employment as of
the date of the transfer to the international organization.

2. International Atomic Energy Agency (IAEA) after August 27, 1958

A Presidential appointee or elected official covered by CSRS who
leaves his or her position after August 27, 1958, and within 90 days
enters employment with the International Atomic Energy Agency
(IAEA) obtains credit for up to 3 years of IAEA service by applying to
OPM to pay all employee deductions and agency contributions covering
the period of employment.

Payment must be made to OPM within 90 days after he or she is
separated from IAEA.  (Interest is not charged on the payment of
employee deductions and agency contributions.)  Credit is not allowed
for such service if the deposit is not paid to OPM within the required
period.
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Section 20A2.2-5  Government-Owned Corporations

A. General Service with a corporation controlled by the Federal Government that meets
all other requirements of creditable Federal service is creditable for
retirement purposes.

B. Government-
Controlled
Corporation

A Government-controlled corporation is a corporation created by the
Federal Government to effect a particular Federal function, or functions. 
Mere ownership of a corporation by the Federal Government, in part or in
whole, is not sufficient to make that corporation a Government-controlled
corporation.

C. Test for
Creditable
Service

1. To establish entitlement to service credit for retirement purposes, the
officers and employees of a Government-controlled corporation must
meet the appointment, supervision, and function tests of Federal
employment under 5 U.S.C. 2105(a) (See section 20A1.1-2C) that apply
to all other Federal employees.

2. Nonappointment service with a Government-controlled corporation is no
different from nonappointment service with a Federal agency; it is not
creditable.

D. Reference Previous rulings in regard to Government-controlled corporations are
contained among the summary rulings on retirement service credit in
Appendix B.  If the appendix does not address the corporation in question,
contact your agency headquarters Retirement Counselor, who may, as
necessary, contact the Office of Retirement and Insurance Service at OPM.
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Section 20A2.2-6  Emergency Relief Agencies

A. General Laws creating the various emergency relief agencies, such as the Civilian
Conservation Corps (CCC) and Work Projects Administration (WPA), were
in themselves emergency measures, enacted to bolster the nation's sagging
economy during the 1930's in the Depression period.  The primary aim was
to increase the purchasing power of the populace without resorting to the
pure dole or handout system.  There was, however, no intention to increase
the Federal workforce materially as such and, with the exception of actual
program operations, little of the work involved was performed for the
Federal Government.

B. Rule Persons engaged in relief project employment were basically non-Federal
employees, and the service cannot be credited for retirement purposes.

C. Exception Credit may be allowed for service on the administrative force of emergency
relief agencies (if paid from administrative funds) and in certain other
limited situations.

D. Contact Agency If an agency has an employee with this type of service and there is a
question about whether or not it is creditable civilian service, direct your
questions through your agency employing office to the headquarters
Retirement Counselor who may, as necessary, contact the Office of
Retirement and Insurance Service at OPM.
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Section 20A2.2-7  Service Under Other Contributory Retirement Systems

A. General Rule Service under other contributory retirement systems for government
employees (such as those for the Foreign Service and the Tennessee Valley
Authority) may be credited toward eligibility for and computation of annuity
if the employee is not receiving any benefits under the other system for the
service involved.  Generally, the employee must:

• Take a refund of any retirement deductions under the other retirement
system; and

• Deposit the amount of the refund in the Civil Service Retirement and
Disability Fund, with interest, from the date of refund to the date of
deposit (excluding any period of separation from the service that began
before October 1, 1956).

NOTE: An employee may only make a deposit for service that may be
credited under CSRS.  If there is any question that some of the
service for which the employee has received credit under the other
retirement system might not meet the tests of Federal service, the
employee should contact the headquarters Retirement Counselor
before obtaining the refund.  If necessary, the headquarters
Retirement Counselor may contact the Office of Retirement and
Insurance Service at OPM concerning the creditability of the
service.

B. Exceptions The following situations do not require an employee to receive a refund of
his or her retirement contributions from the other Federal retirement system
to credit the service under CSRS.

1. A refund is unnecessary if there is an agreement for the other retirement
system to transfer the funds directly to OPM.  The employee must
request such a transfer.

NOTE: OPM currently has agreements with the Central Intelligence
Agency and the U.S. Department of State's Foreign Service
for direct funds transfer.
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Section 20A2.2-7  Service Under Other Contributory Retirement Systems (Cont.)

B. Exceptions
(Cont.)

2. A refund is unnecessary when the employee is retired from another
retirement system and has no remaining lump-sum credit.  If the other
plan will permit it, the employee may waive future retired pay under the
other system to credit the service for civil service retirement purposes.

NOTE: Some retirement systems, such as the D.C. Police and
Firefighters Retirement System do not allow waivers.  When
this is the case, the employee cannot receive credit for civil
service retirement purposes.
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Section 20A2.2-8  Service Under Noncontributory Retirement Systems

A. Rule Individuals who participate under a noncontributory retirement system must
waive entitlement to benefits under the noncontributory retirement system in
order to receive retirement credit for that service under CSRS.

The service is creditable as nondeduction service, subject to the rules
outlined in Chapter 21 for making a deposit for such service.
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Section 20A2.2-9  Service Covered by Social Security

A. Service Covered
Only by Social
Security

Federal civilian service that is excluded from CSRS coverage (most
frequently service under a temporary appointment), because of the type of
appointment, places the employee under Social Security coverage and is
creditable under CSRS only if the employee receives an appointment subject
to CSRS retirement deductions after completing the period of excluded
(nondeduction) service.

NOTE: This is true even though the employee receives or is entitled to
receive Social Security.

B. Service Covered
by CSRS and
Social Security

Federal civilian service for which full Social Security taxes and reduced
CSRS deductions are taken (CSRS Interim or Offset service) is generally
creditable for retirement purposes under the same conditions as service for
which full CSRS deductions are taken.  (See Chapter 10 for a discussion of
CSRS Interim and Offset service.)
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Section 20A2.2-10  Federal Employee Assigned to State or Local Governments, Institutions of
 Higher Learning, or Nonprofit Organizations

A. General Rules 1. An employee who is assigned to a State or local government, institution
of higher learning, or certain non-profit organizations may elect
continued retirement coverage as explained in Chapter 12, section
12A3.1-3.

2. If the employee does not elect to continue coverage and deposit the
retirement contributions currently, he or she is considered to be in a
leave-without-pay status during the period of the assignment.

The employee may receive credit for up to 6 months of leave without
pay in each calendar year from the date of assignment to the date the
assignment ends.  An employee who elects not to pay contributions may
not pay the contributions retroactively.

3. Credit for the service is not allowed if the employee or his or her
survivor elects to receive any benefit from the entity's retirement system
if OPM determines it is similar to CSRS or FERS.

NOTE: See 5 CFR Part 334, Temporary Assignments, under the
Intergovernmental Personnel Act.  State and local
government employees assigned to Federal agencies are still
considered State and local government employees.  Such
service is not creditable under CSRS.
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Section 20A2.2-11  Credit for Service With the Cadet Nurse Corps

A. General Public Law 99-638 (effective November 10, 1986) allows credit under
CSRS for service with the Cadet Nurse Corps during World War II.

B. Application
Required by
January 10, 1988

An individual who received training as a student or graduate nurse under a
plan approved under section 2 of the Act of June 15, 1943, (57 Stat. 153)
(that is, the Cadet Nurse Corps) is entitled to credit under CSRS if:

• The service totaled 2 or more years;

• The individual applied to OPM for service credit no later than
January 10, 1988;

• The individual was employed by the Federal Government in a position
subject to retirement deductions (CSRS or FERS) at the time the
application was filed; and

• The individual makes a deposit to his or her employing agency for the
service before separating for retirement purposes.

NOTE: The "mandatory deposit" provisions do not apply to Cadet nurses
who were trained in an institution operated by a Federal agency
and were subsequently employed in a position under CSRS.  Such
individuals were given credit under Public Law 80-330, enacted
August 4, 1947.

C. Deposit Required The deposit is computed on the deductions that would have been taken at the
time the service was performed, plus any applicable interest.  The law
specified the rate of compensation to be:

• $15 per month for the first 9 months of study;

• $20 per month for the 10th through the 21st month of study; and

• $30 per month for any month in excess of 21 months.
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Section 20A2.2-12  Commissioned Officers in the Public Health Service (PHS)

A. Background Service as a commissioned officer in the Regular or Reserve Corps of the
Public Health Service (PHS) was for many years considered civilian service
rather than military service for civil service retirement purposes.  Regular
Corps officers were never subject to retirement deductions; however,
reserve officers on active duty were subject to CSRS.  (See Public Law
78-410, enacted July 1, 1944.)

Public Law 86-415 (enacted April 8, 1960) amended the civil service
retirement law to include PHS commissioned personnel in the category of
military personnel, effective July 1, 1960.

B. Rule:  PHS
Service Before
July 1, 1960

Periods of Regular and Reserve Corps service performed before July 1,
1960, are creditable for civil service retirement purposes on the same basis
as other civilian service.

The employee may make a deposit to the retirement fund to cover such
service, or the time may be credited without deposit, in which case the
annuity is reduced by 10 percent of the amount that would have been
deducted as retirement contributions, plus any applicable interest.  (See
section 21A4.1-3F of Chapter 21 for an explanation of the treatment of
refunded service.)

NOTE 1: Service as a Regular Corps officer performed prior to July 1,
1960, is creditable civilian service; however, such service cannot
be counted toward the 5-year minimum civilian service
requirement.

NOTE 2: Reserve officers, unlike Regular Corps officers, were subject to
CSRS retirement deductions while on active duty.  However, if a
reserve officer is awarded benefits under the retirement system for
officers of the PHS, this service cannot be used for CSRS
purposes.  OPM will refund the retirement deductions made
during active duty periods.

NOTE 3: A reserve officer who is placed on inactive status continues to be
subject to CSRS and is credited with as much of the inactive
period as does not exceed 6 months in each calendar year to the
termination of his or her commission or June 30, 1960, whichever
is earlier.  The salary used for annuity computations is the basic
salary the individual would have earned had he or she been on
active duty.
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Section 20A2.2-12  Commissioned Officers in the Public Health Service (PHS) (Cont.)

C. Rule:  PHS
Service On or
After July 1, 1960

Pursuant to Public Law 86-415, commissioned officers in Public Health
Service were placed in the same category as armed services personnel,
effective July 1, 1960.  As a result, the rules governing credit for military
service, as explained in Chapter 22 apply to service after June 30, 1960, for
a commissioned officer in the Public Health Service.

D. Election Between
Annuity and
Social Security

1. Public Law 86-415, which placed PHS commissioned officers in the
category of military personnel, permits an officer or his or her survivor
to elect Social Security credit in lieu of CSRS credit for Reserve Corps
service performed between January 1, 1957, and June 30, 1960.  Such an
election, if made, is irrevocable.

NOTE: An election to credit PHS Reserve Corps service from
January 1, 1957, to June 30, 1960, under the Social Security
system does not bar CSRS credit for PHS officer service
before January 1, 1957, provided such service is otherwise
creditable.

2. Commissioned officers of the Public Health Service who transferred to
a civil service appointment under Public Law 89-234 (the Water Quality
Act of 1965) or Public Law 91-604 (Clean Air Amendments of 1970)
are barred from receiving both Social Security and CSRS credit for
commissioned officer service performed after 1956.  However, the
individual or the survivors are authorized to irrevocably elect to waive
credit for the service under one system to secure credit under the other.

NOTE: If the employees had not transferred under these provisions,
they would be able to use the service for both purposes,
provided they make a deposit for post-1956 service.
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Section 20A2.2-13  Miscellaneous

A. Merchant
Marine Service

1. Generally, service in the Merchant Marine is not creditable for
retirement purposes.  Prior to March 23, 1943, however, certain
individuals appointed as employees of the U.S. Shipping Board, the War
Shipping Administration, or the Maritime Commission to serve on a
Merchant Marine vessel received civilian service credit for retirement
purposes.  Effective March 23, 1943, Public Law 78-17 provided that
Merchant Marine service would no longer be creditable for CSRS
retirement purposes.

2. Under section 401 of Public Law 95-202, some Merchant Marine
service is treated as military service for purposes of the laws
administered by the Department of Veterans' Affairs, and some
employees have received a military discharge for that Merchant Marine
service.  Neither the statute nor the discharge makes that service
creditable for CSRS retirement purposes.

3. If a question arises as to the creditability of such service, contact your
agency's headquarters Retirement Counselor for assistance.  If
necessary, the agency's headquarters Retirement Counselor may write to
OPM for a determination.

B. Women's Army
Auxiliary Corps

Service in the Women's Army Auxiliary Corps (WAAC) performed prior to
August 12, 1943, is creditable as civilian service.  The deposit due is based
on pay at the rate of $50.00 per month to April 19, 1943, and $66.00 per
month from April 20, 1943, through August 11, 1943.  As of August 12,
1943, service with the Women's Army Corps (WAC) is creditable as
military service.

C. Coast and
Geodetic Survey Survey and Environmental Science Services Administration before
and July 1, 1961, is creditable as nondeduction service for civil service
Environmental retirement purposes on the same basis as any other civilian
Science Services
Administration

1. Service performed as a commissioned officer in the Coast and Geodetic

nondeduction service provided it is not used as a basis for other
retirement benefits.

An employee having such service may make a deposit to the retirement
fund to cover the service or the time may be credited without deposit,
and the annuity reduced by 10 percent of the amount owed for deposit.

2. Service on or after July 1, 1961, as a commissioned officer in the Coast
and Geodetic Survey and Environmental Science Services
Administration (now the National Oceanic and Atmospheric
Administration) is in the same category as military service and subject
to the rules governing credit for such service.
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Section 20A2.2-13  Miscellaneous (Cont.)

C. Coast and
Geodetic Survey
and
Environmental
Science Services
Administration
(Cont.)

EXCEPTION: An employee who leaves his or her civilian position after
June 30, 1961, during a period of war or national
emergency to serve as a commissioned officer in the
Coast and Geodetic Survey is, unless he or she receives a
refund, considered on military furlough for the period of
commissioned officer service but not to exceed 5 years. 
(See section 22A6.1-2 and 1-3 in Chapter 22 for further
details.)

D. Food Service
Employees of the
House of
Representatives

From October 18, 1986, to August 5, 1991, Public Law 99-500 (enacted
October 18, 1986) made it possible for food service employees of the House
of Representatives to retain CSRS coverage and benefits following the
transfer of food service operations to a private contractor.

The Congressional employees who were food service employees of the
contractor on January 3, 1987, must have elected, no later than January 2,
1987, to stay under CSRS.  Those who made the election have the same
retirement coverage as if they were still Congressional employees. 
Congressional food service employees who elected to stay under CSRS are
covered by Social Security because they also are employees of the
contractor.  Therefore, the service is subject to the CSRS Offset provisions. 
(See Chapter 10, section 10A1.1-2, paragraph E.)  The contractor withheld
employee deductions and made the required 7.5 percent employer
contributions to the CSRS.  On August 5, 1991, the contract was terminated
and Food Service employees again became Federal employees.

E. House Child
Care Center
Employees

Service with the House of Representatives Child Care Center is creditable as
Congressional employee service if it is performed >on or after October 1,
1991,< or if the employee:

• performed the service before October 1, 1991;

• was an employee of the Center on August 11, 1993;

• had CSRS or FERS coverage on August 11, 1993, and

• pays a deposit based on the deductions in effect for Congressional
employees for the period of service, plus interest.

There is no ending date for eligibility to make the deposit.  However,
retirement credit cannot be allowed unless the full amount of the required
deposit has been paid.
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Subpart 20A2.3  Unused Sick Leave

Section 20A2.3-1  Unused Sick Leave

A. General Rule 1. The service of an employee is increased by the days of unused sick
leave to his or her credit under a formal leave system if the employee:

• Retires on an immediate annuity (that is, one that begins to accrue
no later than 1 month after the employee is separated); or

• Dies in service leaving a widow or widower entitled to survivor
annuity.

NOTE: In the case of a retiree receiving an annuity that stops when he or
she is reinstated to a covered position (for example, a discontinued
service annuitant or a disability annuitant found recovered or
restored to earning capacity), sick leave credited in the
computation of the retiree's annuity is not recredited to the
individual's leave account during the period of reemployment. 
However, the sick leave will be credited in the individual's annuity
computation when he or she retires again, or dies leaving an
eligible survivor.

2. A separated employee entitled to a deferred annuity beginning at age 62
is not entitled to retirement credit for unused sick leave.

B. Definition of a
Formal Leave
System

For purposes of crediting unused sick leave, a formal leave system is one
provided for by law or regulation, or operating under written rules
specifying a group or class of employees to which it applies and the rate at
which sick leave accrues.

Employees under the leave program in the executive branch are covered by
a formal leave system.  Employees not subject to that program may be
covered by another sick leave plan that meets this definition.  The sick leave
must be available for use at time of retirement.

EXCEPTION: Presidential Appointees, see paragraph D.

The employee must be under a formal leave system on the day of retirement
or death in service to get credit for the unused sick leave.  For example, an
employee who transfers from the executive branch (under a formal leave
system) to a legislative branch position (not under a formal leave system)
and retires or dies in service does not get credit for any previously
accumulated sick leave in computing the monthly benefit due.  (See
paragraph E.)
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Section 20A2.3-1  Unused Sick Leave (Cont.)

C. Restrictions The days of unused sick leave are used only to determine the number of
years and months of service for annuity computation purposes; they cannot
be used to compute the employee's high-3 average pay or to meet the
minimum length of service required for retirement eligibility.

D. Presidential
Appointees

Effective October 25, 1978, for annuity computation purposes, the service of
a Presidential appointee is increased by the days of unused sick leave that
have been held in abeyance from the date of the Presidential appointment if
the employee:

• Had been covered by sick leave immediately preceding the Presidential
appointment;

• Retires on an immediate annuity; or

• Dies, leaving a widow or widower entitled to survivor annuity.

NOTE: If the employee elects to retire directly from a Presidential
appointment, the unused sick leave (including any sick leave that
has been held in abeyance from the date of the Presidential
appointment) must be posted in the remarks column under service
history on the SF 2806, Individual Retirement Record.

E. Determining
Amount of Sick
Leave To Be
Credited

1. When an employee is charged 8 hours of sick leave for 1 day's absence,
each 8 hours of unused sick leave constitutes 1 day of credit.

Hours are converted to years, months, and days on the basis of a 2087-
hour work year.  Days are converted to years, months, and days on the
basis of a 260-day work year.  No additional sick leave credit based on
the unused sick leave is allowable, that is, no "leave on leave."

NOTE: The 2087-hour work year chart (Chart 2) and the 260-day
work year chart (Chart 3) are in Chapter 50, Computation of
Annuity Under the General Formula, section 50C1.1-1.

2. When an employee has an uncommon tour of duty and is charged more
or less than 8 hours of sick leave for 1 day's absence, total service is
increased by the number of days in the period between the date of
separation and the date the unused sick leave would have expired if the
employee had used it (except that holidays falling within the period are
treated as workdays, and no additional leave credit is earned for that
period).  The date such sick leave would expire is posted on the
SF 2806.
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Section 20A2.3-1  Unused Sick Leave (Cont.)

F. Determining
Total Length of
Service

To determine the length of service for annuity computation purposes, all
periods of an employee's creditable service and the period represented by
unused sick leave are added and any fractional part of a month in the total is
eliminated.

EXAMPLE: An employee with two periods of service, one of 12 years
6 months and 20 days, and the other of 18 years 3 months and 15 days, and
with 856 hours (107 days or 4 months and 28 days) of unused sick leave to
his or her credit at retirement, is credited with 31 years and 3 months service
for annuity computation purposes.

G. Effect on 80-
Percent
Maximum
Annuity

The basic annuity of an employee may not exceed 80 percent of the high-3
average salary.  However, annuity in excess of the 80 percent that is
produced by crediting unused sick leave is payable.  (See Chapter 50,
section 50A3.1-2.)
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Part 20A3  Amount of Creditable Civilian Service

Section 20A3.1-1  Amount of Creditable Civilian Service

A. Periods of
Absence: 
General

1. Credit is granted for all absence with pay.  Generally, credit is allowed
for periods in a nonpay status (for example, leave without pay,
suspension, furlough, and absence without leave) that do not exceed a
total of 6 months in any calendar year.

2. Also, a person who separated from civilian service to enter essential
outside employment (for example, merchant marine, war industry, and
National Guard training) between 1941 and 1948 with restoration rights
under the mandatory provisions of any law, regulation, or executive
order, and who was restored (that is, reemployed by the same Federal
agency) under these mandatory rights, receives credit for so much of the
intervening period as does not exceed 6 months in a calendar year.

3. There are special provisions governing credit for periods of leave
without pay when the employee is:

• On LWOP-military (formerly military furlough) or is separated to
enter military service during a period of war or national emergency
(see Chapter 22);

• Receiving workers' compensation (see paragraph B, below); or

• Granted leave without pay to serve as a full-time officer or
employee of an employee organization (see section 20A2.1-6).

B. Workers'
Compensation

If an employee is receiving benefits from the Office of Workers'
Compensation Programs, credit is given for the entire period of
compensation if he or she is carried on the rolls of the agency in a leave
without pay (LWOP) status.  Also, credit is allowed for all of the period of
separation during which a former employee was in receipt of workers'
compensation, regardless of the type of appointment, provided the person is
reemployed in Federal service and establishes title to annuity based on a
subsequent separation.  However, periods of separation in which an
employee is in receipt of workers' compensation cannot be used to meet the
"1-out-of-2" requirement to establish title to a nondisability annuity.  (See
Chapter 102, Relationship Between Annuity and Compensation for Work-
related Injuries and Diseases.)
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Section 20A3.1-1  Amount of Creditable Civilian Service (Cont.)

C. Intermittent
Service

Generally, an individual is an intermittent employee when he or she is non-
full-time and does not have a prearranged regularly scheduled tour of duty
(see 5 CFR Part 340, Other than Full-Time Employment).  Agencies have
not always been consistent in their use of terms identifying non-full-time
service, however.  Some records may show a WAE, an L.A., etc.  When
determining how much service credit to give an individual, certain basic
rules apply.

1. With certain exceptions specified below, an employee working under a
when-actually-employed (WAE) appointment can only receive credit
for the time he or she actually served.

• If records are available showing exactly what days the employee
worked, credit should be allowed for a full day of service so long as
the employee worked at least 1 hour in the day.  If the employee
worked more than 8 hours in 1 day, however, he or she should not
receive credit for more than the actual calendar time employed.  For
example, an employee who worked 16 hours in 1 day is credited
with only 1 day of service.

• If available records only show the total number of hours worked, for
service on or after March 1, 1986, use the 2087 hour sick leave chart
to convert hours into total months and days worked.

NOTE 1: The 2087-hour work year chart (Chart 2. -- Sick Leave
Chart 2087 Hours) and the 260-day work year chart
(Chart 3. -- 260 Day Work Year Chart) are in
Chapter 50, section 50C1.1-1.

NOTE 2: Prior to March 1, 1986, a 2,080-hour basis was used to
derive hourly rates of pay from annual rates.  This was
consistent with a 260-day work year.  Effective March 1,
1986, Public Law 99-272 prescribed a 2,087-hour basis
(for budgetary purposes) but no change was made in the
260-day work year.

• For Service before March 1, 1986, for most agencies, unless a
different schedule is shown, use 8 hours for a day, 313 days for a
year before July 1, 1945; and 260 days for a year after June 30,
1945.  For example, if the established work year is 260 days, and the
employee was in a pay status 130 days, he or she is allowed credit
for 6 months' service.
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Section 20A3.1-1  Amount of Creditable Civilian Service (Cont.)

C. Intermittent
Service (Cont.)

NOTE: Consider the number of days in a pay status in relation to
the established work year when computing the total
months and days worked.

2. Some appointments may be designated as intermittent or WAE even
though they have more of the characteristics of a "seasonal"
appointment.  Except for employees of the Internal Revenue Service
prior to October 1, 1980, when such an employee's records show that he
or she was placed in a leave-without-pay status after being on a full-time
or a part-time work schedule, allow credit for the days actually worked
and for the period of leave without pay that does not exceed 6 months in
a calendar year.

• Such appointments were given by the Forest Service (forestry
technicians/forest guards) and by the Customs Service (customs
inspectors).

• Prior to October 1, 1980, the Internal Revenue Service (IRS) placed
their seasonal employees in a nonwork, WAE, or intermittent status
during the off-season.  For retirement purposes, such employees do
not receive credit for time reported as "nonwork" time between
seasons.  After October 1, 1980, however, IRS employees should
also receive credit for the period actually worked and for the period
of leave without pay that does not exceed 6 months in a calendar
year.

3. Regular postal employees are entitled to receive credit for service in the
usual manner, that is, full-time less any excess leave.  Some postal
employees, however, serve under appointments that require them to
work intermittently.  They are entitled to service credit as explained
below.

Service in the following positions, although intermittent, receives full
calendar time credit for entitlement purposes provided the employee
was subject to call --

Part-Time Flexible Clerk
Part-Time Flexible Carrier
Part-Time Flexible Clerk
  (Substitute)
Part-Time Flexible Railway
  Mail Clerk
Substitute Rural Carrier
Temporary Rural Carrier
Auxiliary Rural Carrier
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Section 20A3.1-1  Amount of Creditable Civilian Service (Cont.)

C. Intermittent
Service (Cont.)

• If a postal employee in one of the positions listed above does not
perform actual service, it is not considered a period of absence so
long as the employee is subject to call.  However, periods during
which the employee is excused from call or is on furlough are
subject to the general rule concerning periods of absence in excess
of an aggregate of 6 months during any calendar year.

• Temporary (Casual) Christmas postal employees receive full credit
for their service from appointment date to date of separation.  If the
only record available is a payroll record showing the total number of
hours worked, the service is credited allowing 1 day's service for
each 8 hours worked, so long as the total does not exceed the
calendar time for the payroll period or periods involved.

4. If there is any question about how much service credit should be
allowed for a period of employment, contact your agency's Retirement
Counselor for assistance.  If necessary, the agency's headquarters
Retirement Counselor may write to OPM for a determination.

D. Breaks in Service Separations of only 1, 2, or 3 calendar days are not deducted in computing
total creditable service.  No credit is allowed, however, for any period of
separation that exceeds 3 calendar days.

E. Periods for
Which Refunds service redeposits.  For an employee whose nondisability annuity
Have Been Made commences on or after December 2, 1990, and who retires owing a

1. Public Law 101-508 changed the CSRS provision regarding civilian

redeposit for civilian service that ended before October 1, 1990, a
redeposit will not be required.  Full credit will be allowed in computing
the length of service for annuity purposes, but the annuity will be
actuarially reduced.  The reduction will be the amount that would result
if an alternative annuity lump sum in the amount of the redeposit had
been paid.  To compute this reduction, OPM will use the same actuarial
factors used to determine alternative annuity reductions.

2. All employees retiring on disability and all employees -- unless they are
eligible for and elect an alternative annuity -- who received a refund for
service ending on or after October 1, 1990, must still pay a redeposit to
OPM to receive credit for the refunded service.  If the redeposit is not
paid, the service is creditable toward eligibility to retire and for high-3
average salary, but is not used to compute the benefit payable.
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Section 20A3.1-1  Amount of Creditable Civilian Service (Cont.)

F. Nondeduction
Service

Generally, an employee is not required to make a deposit for a period of
service during which retirement deductions were not taken from the
employee's pay (nondeduction service) -- such payments are entirely
voluntary.  However, the way such service will be treated in the
computation of the annuity will depend upon whether the deposit is paid, or
deemed paid, if the employee is eligible for and elects the alternative
annuity.

1. For a period of nondeduction service performed before October 1, 1982,
credit may generally be given without deposit; however, the employee's
annuity will be subject to the reduction explained in section 21A2.1-3B
of Chapter 21.

2. For a period of nondeduction service performed after September 30,
1982, credit will not be included in computing the annuity.  However,
the service does count to establish eligibility for retirement and to
compute average salary.  (See section 21A2.1-3D of Chapter 21.)

G. Part-Time
Service

When an employee has served on a part-time basis (non-full-time service
with a prearranged regularly scheduled tour of duty) such as 4 hours a day, 5
days a week, full credit is allowed for entitlement purposes for all time
elapsing between date of appointment and date of separation.  Full credit is
also allowed for employees who served on a part-time basis of 16 to 32
hours per week under the Federal Employees Part-Time Career Act of 1978
(Public Law 95-437, approved October 10, 1978).  For computation
guidance, see Chapter 55, Computation for Part-Time Employees.

H. Restoration After
Removal or
Suspension

1. When an employee's removal or suspension is held to have been
improper and the separation is canceled by administrative or judicial
action, the person is considered for retirement purposes to have been
employed in the service during the intervening period of erroneous
separation or suspension.

2. If the employee's separation is canceled with entitlement to back pay
(regardless of whether any adjusted back pay is actually awarded or
not), retirement deductions -- from both the employee and the agency --
are due for the entire period of separation on the employee's full basic
pay.  If the employee's adjusted back pay award does not cover the
amount of the employee retirement deductions due or the employee does
not make payment of the required employee deduction to the agency, the
employee may deposit the retirement deductions by applying to OPM
under the procedures described in Chapter 21.
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Section 20A3.1-1  Amount of Creditable Civilian Service (Cont.)

H. Restoration After
Removal or
Suspension
(Cont.)

3. If the employee is not entitled to pay (that is, the employee's separation
is canceled and he or she is placed in a leave-without pay status),
retirement credit is allowed for as much of the intervening period
without pay as does not exceed 6 months in any calendar year.

I. Terminal Leave A lump-sum payment covering accrued and accumulated leave is not
considered pay for retirement purposes, and no credit is allowed for the
period covered by the payment.

J. Fractional Part
of a Month in
Total Service

In computing an employee's creditable service, the fractional part of a
month in the aggregate service is eliminated.

EXAMPLE: An employee who has had two periods of creditable service,
one of 12 years 6 months and 20 days duration and the other of 18 years 3
months and 15 days duration, is given credit for a total of 30 years and 10
months of service.  (See subpart 20A2.3 above regarding credit for unused
sick leave.)
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Subchapter 20B  FERS
Part 20B1  General Information

Section 20B1.1-1 Overview

A. Introduction Subchapter 20B contains the rules and procedures that apply to creditable
service under the Federal Employees Retirement System (FERS).

This subchapter explains how FERS differs from CSRS.  It refers readers to
the CSRS rule that applies or gives the FERS rule if it is different.

B. Organization of
Subchapter

The FERS subchapter has three parts:

Part Name of Part Page

20B1 General Information 52

20B2 Types of Creditable Civilian
Service 55

20B3 Amount of Creditable Civilian
Service 58

C. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8411

• Code of Federal Regulations:  5 CFR 842, Subpart C; 5 CFR 846.302
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Section 20B1.1-2  Concept of Creditable Service

A. General The FERS Act provides that, with certain exceptions, service creditable
under CSRS is potentially creditable under FERS.

However, there are some important conceptual differences between CSRS
and FERS in regard to service credit.  These differences are discussed in the
paragraphs that follow.

B. Rules 1. Under FERS, no credit is given for any retirement purpose (eligibility
for benefits or computation of annuity) unless the employee's deductions
or a deposit is in the retirement fund for the period of service.

2. A redeposit cannot be made for service for which there has been a
refund of FERS deductions.  Consequently, under FERS, refunded
service can never again become creditable for any retirement purpose.

3. Nondeduction service performed before January 1, 1989, is creditable
for retirement purposes if a deposit is made.  Nondeduction service
performed on or after January 1, 1989, >except for Peace Corps and
VISTA volunteer service,< is not creditable for any retirement purpose.

NOTE: Deposits that are refunded after FERS coverage began cannot
be repaid.

4. Under certain circumstances, service originally covered under CSRS
can become subject to FERS credit and computation rules.  This occurs
when --

• An employee who is automatically covered by FERS had some
previous service under CSRS, but not enough to meet the 5-year test
(see Chapter 10), or

• An employee who elects to transfer to FERS does not have 5 years
of non-offset service at the time of transfer (see paragraph C below).

Payments can be made to credit this type of service, including payments for
service covered by CSRS for which contributions were refunded based on a
refund application filed before the employee was first covered under
FERS.  However, as noted above, payments that are refunded after FERS
coverage begins cannot be repaid.
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Section 20B1.1-2  Concept of Creditable Service (Cont.)

C. Transferees With
a CSRS Annuity
Component

Employees who elect to transfer to FERS may receive annuity computed
partly under FERS rules and partly under CSRS rules.  An employee who
has 5 or more years of creditable civilian CSRS service (not counting any
CSRS Offset service) will be entitled to benefits computed under CSRS
rules for service prior to transferring to FERS.  The rules outlined in
subchapter A of this Chapter cover all service in a CSRS component. 
Service from the effective date of the transfer forward comes under FERS
rules.
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Part 20B2  Types of Creditable Civilian Service

Section 20B2.1-1  Service Under 5 U.S.C. 8411

A. General Section 8411 of title 5 of the United States Code specifies periods of service
that are creditable under FERS for retirement purposes.  These periods of
service are listed in paragraph B below.

B. Service
Creditable Under
Section 8411

Creditable service under 5 U.S.C. 8411 includes:

• Covered service (that is, service subject to FERS retirement deductions),
after December 31, 1986, unless it is refunded;

• Service for which full Social Security taxes and full or reduced CSRS
deductions were taken between January 1, 1984, and December 31,
1986, inclusively, if the CSRS deductions were not refunded after the
employee became subject to FERS;

• Nondeduction service (that is, temporary or intermittent service)
performed before January 1, 1989, that would be creditable under
5 U.S.C. 8332 if a deposit for such service is made; and

• A period of service that was creditable under the Foreign Service
Pension System (FSPS), if the employee waives credit for such service
under FSPS and makes a payment to the retirement fund equal to the
amount that would have been deducted from pay (plus interest) had the
employee been subject to FERS coverage during such period of service;
and

• >Full-time service as a volunteer or volunteer leader with the Peace
Corps or VISTA performed at any time prior to separation, if a deposit
has been made for the service.  Credit is given for satisfactory volunteer
service with these organizations (excluding training time) without regard
to when the service was performed or the individual's eligibility for
Social Security benefits.  The deposit rules changed with the passage of
Public Law 103-82, the National and Community Service Trust Act of
1993 and Domestic Volunteer Service Act Amendments of 1993.  (See
Chapter 21, Service Credit Payments for Civilian Service, for detailed
information on Peace Corps or VISTA volunteer service credit
payments.)<

C. Nondeduction
Service
Performed After
1988

Nondeduction service, including >< radio broadcast service, performed after
December 31, 1988, is not creditable under FERS.

NOTE: Even though nondeduction service or service for which a refund
has been received is not creditable under FERS for retirement
purposes, the service may be used for leave and RIF purposes. 
(See The Guide to Processing Personnel Actions (formerly FPM
296-33.)
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Section 20B2.1-2  Other Creditable Service

A. Applicable CSRS
Provisions

The types of service that are listed as creditable under CSRS in subpart
20A3 are creditable under FERS, with certain exceptions.  The exceptions
are noted below.

B. Service Under
Other Federal
Retirement
Systems

Generally, service as a Federal employee performed under another Federal
retirement system for government employees is potentially creditable under
both CSRS and FERS.

1. If there is a CSRS annuity component to the FERS annuity, and the
service was performed before the employee was first covered by FERS,
CSRS rules apply to the transfer of contributions and the service with
the other retirement system is included in the CSRS annuity component.

2. If there is no CSRS annuity component, but the service was performed
before January 1, 1989, the employee must generally take a refund from
the other retirement system (or otherwise waive entitlement to any
benefits under the system) and make a deposit to the retirement fund of
1.3 percent of earnings plus interest under the regular FERS  provisions
(5 U.S.C. 8411(f)(2)).

3. When there is no CSRS annuity component, credit for service performed
under another retirement system after 1988 cannot be transferred, since
deposit service after 1988 is not creditable under FERS rules.  The only
exception to this rule is service creditable under the Foreign Service
Pension System (FSPS).  Credit for FSPS service can be transferred to
FERS, even if the service was performed after 1988.

C. Service Covered
Only by Social
Security

Civilian service that, because of the type of appointment, is not subject to
CSRS or FERS but is only subject to Social Security, is creditable if the
employee later becomes subject to the FERS retirement system only if it
was performed prior to January 1, 1989, and a deposit is made.

D. Employees of the
Senate Employee
Child Care
Center

The Senate Employee Child Care Center is a nonprofit corporation
established under authority of S. Res 269, 98th Cong., 1st Sess.
(1983)(enacted).  Although employees of the Center are not considered
Federal employees under section 320 of Public Law 102-391, they may elect
to become covered under FERS.  All service with the Center may be
credited under FERS upon payment of a service credit deposit.  (See
Chapter 12 for additional information.)

>NOTE: The information in this section has not been updated to reflect the additional retirement credit
opportunities for FERS employees who moved between nonappropriated fund (NAF) and
civil service positions after December 31, 1965, provided by Public Law 104-106, the
National Defense Authorization Act for Fiscal Year 1996, which was approved February 10,
1996.  These provisions, which took effect August 10, 1996, allow certain FERS employees
to elect to return retroactively to NAF retirement plan coverage or to remain covered by
FERS and obtain FERS service credit for a period of service under a NAF retirement plan. 
See Benefits Administration Letter 96-107, dated August 20, 1996, for more information
about these changes.  You can download the letter from OPM's Mainstreet computer bulletin
board by following the instructions in Chapter 1.<
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Section 20B2.1-3  Unused Sick Leave

A. General Rule Under FERS, unused sick leave is not creditable for annuity computation
purposes.

B. Rule: 
Transferees

1. For individuals who transferred to FERS without a CSRS annuity
component, follow the general rule (paragraph A above).

2. Individuals who transferred to FERS with a CSRS annuity component
may receive credit for the amount of unused sick leave they had at date
of transfer or date of retirement, whichever is less.

EXAMPLE 1: Joan had 15 years of CSRS service when she elected to
transfer to FERS.  At the time of transfer, she had a sick leave balance of
1,272 hours.

Two years later (with an increased sick leave balance of 1,480 hours), Joan
underwent major surgery.  During her convalescence, her sick leave balance
dwindled to 440 hours.  She returned to work, and after 3 years, retired
optionally at age 60.  At the time of her retirement, Joan's sick leave balance
had increased to 700 hours.

The unused sick leave at time of retirement (700 hours) is less than the
unused sick leave at date of transfer (1,272).  Thus, 700 hours of sick leave
is added to her length of service in the CSRS annuity component.

EXAMPLE 2: Maurice had 20 years under CSRS when he elected to
transfer to FERS.  At the date of transfer, he had 1,600 hours of unused sick
leave to his credit.  After only 2 years under FERS, Maurice died in service. 
At date of death, he had a sick leave balance of 1,760 hours.

Under FERS, the surviving spouse receives 50 percent of the deceased
employee's earned annuity at date of death.  The earned annuity in this
instance has both a CSRS and FERS annuity component.

The sick leave balance at time of transfer (1,600 hours) is less than the sick
leave balance at date of death (1,760 hours).  As a result, 1,600 hours of
unused sick leave is used in computing the CSRS annuity component of the
deceased employee's earned annuity.
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Part 20B3  Amount of Creditable Civilian Service

Section 20B3.1-1  Amount of Creditable Civilian Service

A. Applicable CSRS
Provision

The CSRS provisions discussed in part 20A3 apply to service performed
under FERS, with certain exceptions.  The exceptions are noted below.

B. Periods for
Which Refunds
Have Been Made

Service under FERS for which retirement deductions have been refunded to
an employee is not included in length of service for eligibility or annuity
computation purposes.

EXAMPLE: George was employed under a career appointment from 1988
to 1992.  When he resigned in 1992, he applied for and received a refund of
his FERS deductions.  If he ever returns to Federal service, this 1988-1992
period will not be creditable for any purpose for a future FERS benefit -- not
for eligibility to retire or for computation of his benefits.

C. Nondeduction
Service

1. Nondeduction service performed under FERS prior to January 1, 1989,
is not creditable for any retirement purpose unless a deposit is made, and
deposits that are refunded after FERS coverage begins cannot be
redeposited.

EXAMPLE 1: Laura was employed in a temporary appointment from
February 1, 1987 to September 30, 1987.  On November 1, 1987, she
received a career conditional appointment and became covered by FERS. 
Laura must pay a deposit for her temporary service for it to count toward
eligibility to retire and in the computation of her annuity.

EXAMPLE 2: Assume that in the above example Laura paid the deposit
in 1990 for her temporary service in 1987. In 1992, she resigned and
received a refund of all her FERS contributions.  If she ever returns to
Federal service, she cannot receive credit for either period of service for
eligibility to retire or in the computation of an annuity.

2. Nondeduction service performed on or after January 1, 1989, is not
creditable for any retirement purpose.
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Appendix A

Verification of Civilian Service

A. General

Service performed by an employee is creditable toward retirement benefits only if that service has
been verified; that is, only if an acceptable record of it is on file.

Verification of service is not synonymous with creditability of service.  Service may not be credited
unless it is verified.  However, not all verified service is creditable.  OPM is responsible for
determining the creditability of verified service.  Alleged service that is clearly not creditable for
retirement purposes need not be verified.  Paragraphs B through H provide general guidance for the
verification of creditable service.  Paragraph I begins the guidance for verification of specific types
of creditable service for which special instructions and addresses are necessary.  Your request for
verification of service should include the full name used during the period of service to be verified,
the individual's date of birth, and Social Security number.

B. Primary Sources of Records of Service

Primary evidence of service is defined as the original documents verifying the employment of an
individual.  Sources for such evidence include:

• Civil Service Retirement System (CSRS) and Federal Employees Retirement System (FERS)
records (SF 2806, SF 3100); and

• Records of government agencies that may be accessed through the employing agency, the
National Archives, or the National Personnel Records Center (SF 50's in employee's Official
Personnel Folder (OPF)).

C. Verification from CSRS and FERS Records

Service may be considered verified (but not necessarily creditable) if:

• It is recorded and certified on an SF 2806 (or on any of its predecessor forms) and/or an SF 3100
and not marked "unverified" or "prior service claimed" etc.;

• It is recorded and certified in a refund or service credit claim;

• It is recorded and certified by the National Personnel Records Center, or the Office of Personnel
Management in an agency's formal "Request for Verification of Service"; or

• It is recorded and certified on the SF 2801-1 or the SF 3107-1.
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D. Verification by Employing Agency or National Personnel Records Center

If alleged civilian service needs to be verified, an official record of service must be requested from
the agency having custody of the Official Personnel Folder or payroll records.  In cases where the
employing agency is no longer in existence, requests should be made to the National Personnel
Records Center.  Information concerning discontinued agencies is provided in F below.

An employee normally has only one Official Personnel Folder (OPF).  It follows the employee from
one agency to another when he or she transfers, or upon request is sent from the NPRC to the new
agency where an individual is reemployed after an extended break in service.  Most agencies
forward all records to National Personnel Records Center when an employee separates from Federal
service.  A few agencies, however, retain permanent records of separated employees and should be
contacted directly for verification of service.  These agencies are listed in E below.

Official Personnel Folders have been prescribed for use by all agencies in the Executive Branch
since April 1, 1947; they should be complete for service since that date.  However, some Executive
Branch employees' records may also be in SF 66-C's, Merged Records Personnel Folders, if the
employee was hired also by a non-title 5 agency.  Requests for verification of service performed
before April 1, 1947, and which is not on record in an OPF should be addressed to the agency
having custody of the records.



   CSRS Creditable Civilian Service FERS   63
Chapter 20

CSRS and FERS Handbook August, 1996

E. Agencies Retaining Permanent Records

The following agencies retain a permanent record of separated employees and should be contacted
directly for verification of service in that agency.

• Agriculture, ASCS
• Administrative Office of U.S. Courts, including the Supreme Court
• Architect of the Capital
• Banks for Cooperatives
• Botanic Gardens
• Canal Zone Government
• Central Intelligence Agency (CIA)

(Submit all requests through the Office of External Affairs.)
• Committee for Purchases of Blind-Made Products
• Committee for Reciprocity Information
• Congress -- Members and Employees
• U.S. House of Representatives
• U.S. Senate
• District of Columbia Government agencies as follows:

-- Court of General Sessions
-- Minimum Wage and Industrial Safety
-- Public Schools
-- Public Service Commission
-- Tax Court
-- Uniformed Officers (Police and Fire Departments)

• Farm Credit Banks
• Federal Bureau of Investigation
• Federal Intermediate Credit Banks
• Federal Land Banks
• Federal Reserve, Board of Governors
• Gallaudet University
• National Academy of Sciences
• National Research Council
• National Resources Planning Board
• National Security Council
• Office of Strategic Services

(Submit all requests through the Office of External Affairs.)
• Panama Canal Company
• Peace Corps (Volunteers)
• President's Advisory Committee on Management
• Production Credit Corporations
• Tennessee Valley Authority
• U.S. Information Agency



64   CSRS Creditable Civilian Service FERS   
Chapter 20

August, 1996 CSRS and FERS Handbook

F. Discontinued Agencies

The following list identifies agencies discontinued since 1950 and the agencies now having custody
of records.  (See the United States Organization Manual for a listing of all discontinued agencies.)

Discontinued Agency   by Records      Records     
Periods Covered Agency That Has

Advisory Board on 1953-1961 National Archives and
  Economic Growth Records Administration
  and Stability

Advisory Committee on 1955-1961 NPRC
  Federal Public Works

Advisory Committee on 1949-1961 NPRC
   Management
   Improvement

Operations Coordination 1953-1961 CIA
  Board

President's Advisory 1954-1961 NPRC
  Committee on Energy
  Supplies and Resources
  Policy

President's Advisory 1953-1961 NPRC
  Committee on
  Government Organization

Committees of the U.S. 1902-1952 U.S. Senate or
  Senate and House of U.S. House of
  Representatives Representatives
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G. Agencies Retaining Partial Records

The following agencies retain the records of some of their separated employees.

Agency Records Retained

International Cooperation Administration Personnel folders of local (non-U.S. citizen)
  (now Agency for International Development) employees.  These folders are maintained in the

American Embassy for the locality in which
employment was rendered.

Office of Chief of Naval Intelligence Certain investigative personnel known
variously as ONI Agents, Special Agents, or
Contract Agents employed in District
Intelligence Offices inside and outside the
continental United States, Potomac River Naval
Command, some overseas areas, and in the
Washington headquarters.

Personnel assigned to the Scientific and
Technical Unit, Frankfort, Germany, before
February 11, 1957.

State Department Overseas employment prior to November 1,
1973.
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H. Verification by National Personnel Records Center

1. General

The National Personnel Records Center (NPRC) was established as the repository for Official
Personnel Folders (OPF's) of individuals no longer in Federal service.  Most agencies forward
the OPF to NPRC 30 days after a resignation or 120 days after a death or retirement.  This time
frame may be longer if a grievance or appeal is pending.

Traditionally, the NPRC provided earnings and service history information for annuity claims
when the verification of Federal employment was incomplete.  They search pay records for
service when no other source of verification can be found and forward OPF's on request.

2. Verification from Payroll Records

NPRC will process requests for payroll record searches.  However, since payroll searches are
costly and time-consuming, request a search only if no other source of information is available.

Before requesting a payroll search, insure that the information is not on record with the
employing agency, in the OPF, or in the CSRS or FERS records at OPM.

Payroll record searches may be necessary if any of the following kinds of information are
needed to complete development of a case:

• Date retirement deductions began;

• WAE or intermittent service (earnings or time actually worked);

• Earnings needed to complete a computation; or

• Verification of service not available from the OPF.

3. When Secondary Evidence May Be Admissible

When service cannot be verified by primary evidence, secondary evidence may become
admissible.  However, affidavits or other non-records evidence will not be allowed to
controvert the established record where (1) primary evidence is available; (2) it is determined
that no loss and/or destruction to records has occurred; and (3) the records are considered
complete.  For example, should the reply to a request for a payroll search show no record of the
alleged service; and should the reply cite no loss, destruction or incompleteness of records as
the cause for a failure to locate the information, secondary evidence would not be admissible. 
The mere fact that official records do not include mention of claimed service does not make
secondary evidence admissible.  Secondary evidence can be accepted only if it is established
that official government records are incomplete or have been lost or destroyed in whole or in
part.
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H. Verification by National Personnel Records Center (Cont.)

4. Forms of Secondary Evidence

Secondary evidence may consist of as many of the following items as it is possible to obtain. 
Submit as many documents as possible from the list in item a below.  OPM will consider
documents described in items 4b and 4c, but may give less weight to such evidence.

a. Copies of official documents or letters relating to the service to be established.  These may
consist of notices of appointment or separation; notices of changes in position, salary,
organization, or headquarters; letters of commendation or reprimand; travel orders; payroll
slips or records; identification credentials, etc.

b. Private records such as a diary, correspondence, copies of income tax returns, employment
applications, credit applications, etc., that mention or relate to the service to be  established. 
Such private records must have been made during or shortly after the period of service.

c. Any other documentary evidence tending to prove the service was actually performed and
the beginning and ending date of service.  Affidavits must be sworn to or affirmed before a
notary public or other officer who is authorized by law to administer oaths.

NOTE: In addition to the documents listed in items 4a, 4b, and 4c above, the employee
must also submit affidavits as described in items 4d and 4e below.  Affidavits
must be sworn to or affirmed before a notary public or other officer who is
authorized by law to administer oaths.

d. A sworn affidavit from the individual claiming the service setting forth as many of the
following details as can be accurately remembered: beginning and ending dates of service;
title of position held; name of employing agency; location of employment; salary rates;
funds from which salary was paid; reason for leaving; and names (and current addresses, if
known) of as many fellow employees as can be remembered, including supervisors.

e. Sworn affidavits from at least two fellow employees having knowledge of the facts about
the claimed Federal civilian service.  In addition to swearing to as many of the facts
mentioned in paragraph 4d as he or she can accurately remember, each fellow employee
should give facts concerning his or her own employment during the period in question and
any other information showing that he or she is in a position to know the facts and give his
or her date of birth and mailing address.

NOTE: In the absence of sworn affidavits, unsworn statements (declaration) in the
following form are equivalent to an affidavit:

(1) If executed outside of the United States, its territories, possessions, or
commonwealths: "I declare (or certify, verify, or state) under penalty



68   CSRS Creditable Civilian Service FERS   
Chapter 20

August, 1996 CSRS and FERS Handbook

H. Verification by National Personnel Records Center (Cont.)

4.  Forms of Secondary Evidence (Cont.)

of perjury under the laws of the United States of
America that the foregoing is true and correct.
Executed on (date).

(Signature)".

(2) If executed within the United States, its territories, possessions, or
commonwealths: "I declare (or certify, verify, or state) under penalty of
perjury that the foregoing is true and correct.
Executed on (date).

(Signature)".

The essential elements of the unsworn statement are that it must be true under
penalty of perjury under the laws of the United States, and it must be dated
and signed.

f. A report of earnings subject to OASDI deductions from the Social Security Administration,
when it is necessary to show actual work to establish credit for service, that is, when the
service is intermittent, or excess leave without pay may be involved.  OPM does not have
the authority to obtain this information directly from the Social Security Administration for
this purpose; therefore, the claimant must initiate the request.  This information, like any
other documentation of earnings, does not constitute proof of a qualifying appointment.

5. Beginning and Ending Dates of Alleged Service To Be Established

It is not sufficient for an individual to show by secondary evidence that he or she did at one
time work for the government.  To receive credit for the service, the individual must establish
the beginning and ending dates of such service.  Secondary evidence that is indefinite as to
when the service was rendered or evidence that vaguely fixes the dates of employment by
association with remote events is not acceptable to establish the beginning and ending dates of
the alleged service.  However, if these dates can be ascertained within reasonable time limits of
accuracy, credit for service can be allowed from the latest possible beginning date to the
earliest possible ending date.  For example, if a claimant establishes that he or she began work
sometime in January and quit sometime in December, OPM will allow service from January 31
to December 1.
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H. Verification by National Personnel Records Center (Cont.)

6. OPM Has Authority to Accept Secondary Evidence

In general, only OPM is authorized to accept or reject affidavits and other secondary evidence
that is submitted to verify alleged service or to ask for additional evidence in support of the
allegation.  If the employee's service can only be established by secondary evidence, he or she
should complete SF 2803, Application to Make Deposit or Redeposit (for CSRS employees) or
SF 3108, Application to Make Service Credit Payments for Civilian Service (for FERS
employees).  Agencies should assist employees as much as possible to assemble secondary
evidence when official records are not available.
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I.  Specific Verification Instructions for Special Types of Service

1.  U.S. Department of Agriculture

The Secretary of the U.S. Department of Agriculture or his or her designee must certify --

a. Service performed before July 10, 1960, as an employee of a county committee established
under 16 U.S.C. 590h(b) or of a committee or an association of producers described by 7
U.S.C. 610(b).

b. Service performed under a cooperative agreement between the USDA and a State entity.

Individuals who have performed such service should provide the appropriate identifying
information to --

Director
Office of Personnel
U.S. Department of Agriculture
Washington, DC 20250

2.  Substitute Teachers for D.C. Government

To verify service as a substitute teacher for the District of Columbia Government, send the
appropriate identifying information to --

Office of Financial Management
Pay and Retirement Division
410 E Street, NW.
Washington, DC 20001

3.  Periods of Imprisonment of a Foreign National

Service that will qualify for credit under this provision must be verified by the agency that
employed the individual.  For example, hostages employed at the U.S. Embassy during the
Iranian hostage crisis must have certification from the U.S. Department of State in order to
obtain credit for such service.
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I. Specific Verification Instructions for Special Types of Service (Cont.)

4.  Justices or Judges of the United States (28 U.S.C. 451)

Verification of service as a justice or judge of the United States or as a judge of a court in a
territory, and verification of such individual's entitlement to salary or annuity must be obtained
from the Administrative Office of the U. S. Courts --

Administrative Office of U.S. Courts
Human Resources Division
Judges Compensation and Benefit Branch
Suite 5-500
Washington, DC 20544

5.  House Beauty Shop and Washington Representative for Guam or for the Virgin Islands

Creditable service can be verified by contacting --

Office of Finance
U.S. House of Representatives
Room 263, Cannon House Office Building
Washington, DC 20515

6.  Campaign and Congressional Committees

Creditable service for Senate Campaign and Senate Congressional Committees can be verified
by contacting --

U. S. Senate
Disbursing Office
Hart Senate Office Building
Room SH127
Washington, DC 20510-7104

Creditable service for House Campaign and House Congressional Committees can be verified
by contacting --

Office of Finance
U.S. House of Representatives
Room 263, Cannon House Office Building
Washington, DC 20515
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I. Specific Verification Instructions for Special Types of Service (Cont.)

7.  Natives of the Pribilof Islands

In cases where certification has not been made, contact --

United States Department of Commerce
National Oceanic and Atmospheric Administration
7600 Sand Point Way, NE.
Bin C 16700
Seattle, WA 98113

8.  Service as a Peace Corps or VISTA Volunteer

When requesting verification, the employee and/or agency must provide the following
information:

• The full name of the individual at the time the service was performed;

• The individual's date of birth;

• The individual's Social Security number; and

• The approximate dates of employment.

Creditable service can be verified by contacting --

Peace Corps of the USA
Room 6397
1990 K Street, NW.
Washington, DC 20526

>AMERICORPS/VISTA
Room 9214C
1201 New York Ave, NW
Washington, DC 20525<
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I. Specific Verification Instructions for Special Types of Service (Cont.)

9.  Overseas Broadcasting Organizations

An individual desiring credit for service with an overseas broadcasting organization should
submit a written request that includes the full name used during the period of employment, date
of birth, Social Security number, and the name and address of his or her current employing
agency, to the successor to the broadcast agency with which he or she was employed.  The
broadcast agency will provide certification of the dates of service, salary or other compensation
paid, number of days the individual worked per calendar year and whether the individual is
entitled to benefits under a retirement system established for the broadcast organization.  Send
the request to the appropriate organization listed below.

a. An individual desiring certification of broadcast service may submit a written request that
includes the full name used during the period of employment, date of birth, Social Security
number, and the name and address of the current employing agency, to the broadcast
organization.  The names and addresses of the appropriate contacts are listed below.

b. Upon receipt of a written request from an individual, the broadcast or successor entity (in
addition to providing the necessary information on dates of service, salaries or other
compensation paid, and the number of days worked per calendar year) also provides
information regarding certain conditions (conditions 1 and 2 are shown in 20A2.1-3C; 
condition 3 in 20A2.1-3C should not be addressed by the entities.)

To obtain verification of service, contact the appropriate organization at the following addresses.

-  Service with Radio Free Europe and predecessors
Executive Director
Board for International Broadcasting
1201 Connecticut Avenue, NW., Suite 400
Washington, DC 20036

- Service with Asia Foundation and predecessors
Personnel Director
Asia Foundation
Post Office Box 3223
San Francisco, CA 94119

- Service with the Armed Forces Network (Europe)
Executive Assistant
American Forces Information Service
1735 N. Lynn Street
Arlington, VA 22209
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I. Specific Verification Instructions for Special Types of Service (Cont.)

10. National Guard Technicians

Verify all periods of service as a National Guard technician (service performed under section
709 of title 32 or any prior corresponding provision of law) by contacting the Adjutant
General's office for the State National Guard unit with which the individual served.  (See
Chapter 22 for the addresses of the State Adjutants General.)

11. Nonappropriated Fund (NAF) Instrumentalities

When requesting verification, the employee and/or agency must provide the following
information:

• The full name of the individual at the time the service was performed;

• The individual's date of birth;

• The individual's Social Security number;

• The name of the nonappropriated fund instrumentality; and

• The approximate dates of employment.

• Employee must document that he or she has no entitlement to NAF retirement benefits.

(In addition to obtaining verification of salary rates and dates of employment, individuals who
separated from Army NAF facilities after 1965 and from Navy NAF facilities after 1961, must
obtain confirmation that they are not entitled to receive retirement benefits based on the
service to be credited under CSRS or FERS from the respective NAF retirement plans.)  OPM
will make the determination as to whether the service is creditable or not.

Service verification can be requested from the addresses shown below --

- Some NAF service has proven difficult to verify.  If records are available, you may contact:

National Personnel Records Center
(Civilian Personnel Records)
111 Winnebago Street
St. Louis, MO  63118
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I. Specific Verification Instructions for Special Types of Service (Cont.)

11. Nonappropriated Fund (NAF) Instrumentalities (Cont.)

- In some cases, individuals who were employed by the Army (if separated from NAF service
after 1965) or Navy (if separated from NAF service after 1961) may obtain verification of
their service from NAF retirement plans for employees of those agencies.  The addresses
for these plans are:

Department of the Army
U.S. Army Community and Family Support Center
Nonappropriated Funds Personnel Division
2461 Eisenhower Avenue
Alexandria, VA  22331-0523

Commander, Naval Military Personnel Center
Recreation Service Division
Code N-653
Washington, DC 20370-5110

12. Japanese-American Employee Internment

To obtain verification of periods of internment, submit the individual's full name (in Japanese
and English); the date of birth; name of the camp; and approximate dates of internment to the:

National Archives and Records Administration (NARA)
>Civil Reference Branch<
Washington, DC 20408

>(202) 501-5395<

If the individual obtains verification from the NARA, he or she must submit the original letter-
of-verification.  If the agency obtains the verification, it may include this information on the
SF 2801 or on the SF 2806 and cite Public Law 95-382 as the authority.
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Appendix B

Table of Creditable Service

This table summarizes rulings on retirement credit for service in specific agencies and organizations. 
(Where appropriate, reference is made to the relevant section of this chapter.)  Because a particular
type of service is not listed does not necessarily indicate that the service is not creditable.

AGENCIES AND ORGANIZATIONS CREDITABLE

AIR FORCE, DEPARTMENT OF
• Air Force Exchange Service (but see section 20A2.1-5) No
• Air Force Motion Picture Service (but see section 20A2.1-5) No
• Dependents' Schools (but see section 20A2.1-5) No

ALASKA
• Airway Observer No
• Alaska Communication System Yes
• Alaska Employment Service No
• Alaska Home Guard (Territorial Guard) No
• Alaska Housing Authority No
• Alaska Indian Service Yes
• Alaska Native Service Yes
• Alaska Railroad Yes
• Alaska Road Commission Yes

(formerly the Alaska Engineering Commission)
• Alaska Rural Rehabilitation Corporation No
• Tanana Valley Railroad No
• Teacher, Territory Schools No
• Teacher, Vocational Education in Alaska No
• Territorial Government No

AMERICAN BATTLE MONUMENTS COMMISSION
• Alien employees during German occupation

of France Yes
• Employees in European Office Yes

AMERICAN MILITARY GOVERNMENT TEAM (JAPAN) Yes

AMERICAN NATIONAL RED CROSS No

AMERICAN RELIEF ADMINISTRATION Yes

ANGLO-AMERICAN CARIBBEAN COMMISSION No
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AGENCIES AND ORGANIZATIONS CREDITABLE

ARCHITECT OF THE CAPITOL AND BOTANIC GARDEN,
OFFICE OF Yes

ARMY, DEPARTMENT OF
• Army Exchange (but see section 20A2.1-5) No
• Field Clerk Yes
• Historical Division Yes
• Panama Railroad Company Yes
• U.S. Military Academy Yes

-- Army Athletic Association No
(unless paid from appropriated funds, but see section
20A2.1-5)

-- Cadet Hostess No
-- Cadet Laundry Yes
-- Cadet Store Yes
-- Chaplains Yes
-- Hotel Thayer No

(Paid from nonappropriated funds.  If regularly appointed,
and paid from appropriated funds, service is creditable.)

-- Post School No
(Paid from nonappropriated funds.  If regularly appointed,
and paid from appropriated funds, service is creditable.)

• Women's Air Service Pilots (WASPS) Yes
• Women's Army Auxiliary Corps Yes

(See section 20A2.2-14, paragraph B.)  (Prior to August 12,
1943, after that date, creditable as military service.)

ARMY-NAVY ELECTRONICS PRODUCTION AGENCY Yes

CANAL ZONE GOVERNMENT (abolished 1979) Yes

CIVIL AIR PATROL No

CIVILIAN PUBLIC SERVICE
• Conscientious objectors No

COMMERCE, DEPARTMENT OF
• Bureau of Standards Yes

-- Research Associate No
• Census Bureau

-- Enumerators Yes
(A January 1, 1971, Executive Order covered these
temporary Census employees as well as Post Office
employees (temporary census-taking employees from
January 1, 1955, until January 1, 1971, were not
covered.)
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AGENCIES AND ORGANIZATIONS CREDITABLE

COMMERCE, DEPARTMENT OF (CONT.)
-- Special Agents

- Regularly appointed paid on per
diem or other time basis Yes

- Special Population Census Yes
-- Inland Waterways Corporation

- Warrior River Terminal Company Yes
(Federal Barge Lines)

-- Textile Foundation Yes
-- Weather Bureau

- Airway observers, fee basis (no regular tour of duty) No
- Airway observers, per diem or WAE basis Yes
- Cooperative observer without compensation No
- Corn and Wheat Region Observer, without

compensation No
- Emergency Assistant, appointed under letters

of authority by Chief, Weather Bureau Yes
- Storm Warning Displayman or

Observer, without compensation No

COMMISSION ON INDUSTRIAL RELATIONS Yes

COMMISSION OF MIGRATORY LABOR, PRESIDENT'S Yes

CORPORATIONS  (See section 20A2 for requirements.)
• Alaska Rural Rehabilitation Corporation No
• American International Shipbuilding Corporation No
• Commodity Credit Corporation (USDA) Yes
• Defense Relocation Corporations (State service) No
• Depositors Liquidation Corporation No
• Farmer's Home Corporation (USDA) Yes
• Federal Crop Insurance Corporation (USDA) Yes
• Federal Deposit Insurance Corporation

-- Associate Liquidator Yes
-- Employees of receivers Yes

• Federal Farm Mortgage Corporation (USDA) Yes
• Federal Subsistence Homestead Corporation (DOI) Yes
• Federal Surplus Commodities Corporation (USDA) Yes
• Government Service, Inc. No
• Greenmont Mutual Housing Corporation (NHA) No
• Home Owners Loan Corporation (NHA) Yes
• Joint Stock Land Banks No

-- Employees of receivers of Yes
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AGENCIES AND ORGANIZATIONS CREDITABLE

CORPORATIONS (CONT.)
• Legal Services Corporation

-- Members of the Board No
-- Officers and Employees Yes

• Merchant Fleet Corporation Yes
• National Training School for Boys, Inc. Yes
• Panama Canal Company Yes
• Panama Pacific International Exposition Company Yes

-- Performing government work and paid out of funds
Government received for service Yes
• Panama Railroad Company Yes
• Pan American Sanitary Bureau Yes
• Pennsylvania Avenue Development Corporation Yes
• Petroleum Reserves Corporation Yes
• Prencinradio, Inc. Yes
• Puerto Rico Cement Corporation No
• Reconstruction Finance Corporation Yes

(was under Federal Loan Agency)
-- Colonial Mica Corporation Yes
-- Cooper Recovery Corporation Yes
-- Defense Homes Corporation Yes
-- Defense Supplies Corporation Yes
-- Disaster Loan Corporation Yes
-- Electric Home and Farm Authority Yes
-- Metals Reserve Company Yes
-- Reconstruction Finance Corporation Mortgage Company Yes
-- Rubber Reserve Company Yes
-- Steel Recovery Corporation Yes
-- War Damage Corporation Yes
-- War Materials, Inc. Yes

• Regional Agricultural Credit Corporation Yes
• Rural Rehabilitation Corporation, from July 1, 1935 Yes
• Rural Telephone Bank (RTB) from May 7, 1971 to June 30,

1985 Yes
(Public Law 92-12, May 7, 1971, created RTB and provided
for changes in corporate structure after June 30, 1985.  For
information on creditability of service with RTB after June 30,
1985, the agency Retirement Counselor should contact the
Office of Retirement and Insurance Service at OPM.)

• Russian Railway Service Corps Yes
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AGENCIES AND ORGANIZATIONS CREDITABLE

CORPORATIONS (CONT.)
• Smaller War Plants Corporation Yes
• South Pacific Commission (International organization) No
• United Seamen's Service, Inc. No
• United States Enrichment Corporation No
• United States Grain Corporation Yes
• United States Housing Corporation (NHA) Yes
• United States Spruce Production Corporation Yes
• Virgin Islands Company (DOI) Yes
• War Finance Corporation (DOT) Yes

COURTS, U.S.
• Administrative Office Yes
• Bailiffs Yes
• Bankruptcy Judges (formerly Referees in Bankruptcy) Yes
• Clerk to Master in Chancery Yes
• Clerk Yes
• Conciliation Commissioner (fee basis) No
• Customs Court, U.S. Yes
• District Court for Panama, U.S. Yes
• District Court, U.S.

-- Clerks Yes
-- Commissioners on fee basis No

(Service is creditable if the individual later comes under 
the Retirement Act while serving as Commissioner.)

-- Deputy marshal (unless paid on fee basis) Yes
(Service is creditable if the individual later comes under 
the Retirement Act while serving as Commissioner.)

-- Field deputy marshals on fee basis No
-- Marshals Yes
-- Probation officer, assistants, and employees Yes

• Federal conciliator No
• Jurors (fee basis) No
• Jury Commissioners (fee basis) No
• Military Appeals Court Judge Yes
• Page, U.S. Supreme Court Yes
• Receiver in Bankruptcy No
• Referees in Bankruptcy Yes

(unless retired prior to June 28, 1946)
-- Employees of Yes

• Tax Court Judge Yes
• Trustee in Bankruptcy No
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AGENCIES AND ORGANIZATIONS CREDITABLE

DEPOSIT INSURANCE NATIONAL BANK OF BRADFORD, PA Yes

DISTRICT OF COLUMBIA GOVERNMENT (if first employed by
D. C. Government before October 1, 1987)

• Board of Barber Examiners Yes
• Board of Cosmetology Yes
• Boxing Commission Yes
• Charwoman Yes
• Commission on Licensure Yes
• Community Center and Playgrounds Department Yes
• Department of Food Services Yes
• Draft Board

-- Service paid per induction or per questioner No
-- Other paid service with Board Yes

• Examining and Licensing Boards and Commissions Yes
• Firemen Yes
• Judges, Municipal, and Juvenile Court Yes
• Librarian Yes

-- Page, Library Yes
• National Training School for Girls Yes
• Nurses Examining Board Yes
• Police Matron Yes
• Policemen Yes
• Real Estate Commission Yes
• School survey Yes
• Student Nurse Yes
• Substitute attendance officers, public schools Yes

(unless the employee has coverage under another retirement
system)

• Substitute teachers, public schools Yes
(unless the employee has coverage under another retirement
system)

• Teachers (except substitutes) in public schools Yes
(transferred to D.C. Teachers Retirement system by Public 
Law 92-518, effective November 1, 1972, creditable if no 

entitlement to benefits under another retirement system for 
Federal employees)
• War Camp Community Service No
• D.C. Government employees first hired on or after

October 1, 1987 No
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AGENCIES AND ORGANIZATIONS CREDITABLE

ECONOMIC COOPERATION ADMINISTRATION Yes

EMPLOYMENT SERVICE, U.S.
• Employees separated from rolls to serve

appointment with American Youth Commission and later
reinstated to Employment Service Yes

• National Reemployment Service Yes
• Special Agent at nominal compensation No

(except service with Federal Security Agency from January
1, 1942, through November 15, 1946)

EXPORT-IMPORT BANK OF WASHINGTON (name changed to Yes
Export-Import Bank of the United States in 1968)

FARM CREDIT ADMINISTRATION
• Bank for Cooperatives Yes

(Creditable to December 31, 1959.  After that date, 
creditable only if employee is subject to provisions of 

Chapter 83 of title 5 of the U.S. Code)
• Emergency Crop and Feed Loan Division Yes
• Field Clerk Yes
• Federal Intermediate Credit Banks Yes

(Creditable to December 31, 1959.  After that date,
creditable only if employee is subject to provisions of
Chapter 83 of title 5 of the U.S. Code.)

• Federal Land Banks Yes
(Creditable to December 31, 1959.  After that date, 

creditable only if employee is subject to provisions of 
Chapter 83 of title 5 of the U.S. Code.)

FEDERAL CITY COLLEGE
• Educational Employees and Officers No

(Generally covered by TIAA-CREF, but see section
20B2.1-2B on crediting service under other retirement
systems.)

• Non-educational Employees Yes

FEDERAL RESERVE SYSTEM
• Agent Yes
• Assistant to Agent Yes
• Board of Governors (members/employees, if no double credit) Yes
• Examiner Yes
• Federal Reserve Bank No
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AGENCIES AND ORGANIZATIONS CREDITABLE

FOREIGN ECONOMIC ASSISTANCE ADMINISTRATION
• Cargoes, Incorporated Yes
• Petroleum Reserves Corporation Yes
• Rubber Development Corporation Yes
• U.S. Commercial Company Yes

FRANKLIN ROOSEVELT LIBRARY Yes
(part of GSA from 1963 to present)

FREEDMAN'S HOSPITAL Yes
(Service creditable only to September 21, 1961, unless continued
under Retirement Act by continuity (Public Law 87-262) -- under
Federal Security Agency, then transferred to HEW.)

GALLAUDET UNIVERSITY (formerly Columbia Institute for the Yes
Deaf)

GUAM (Representative is creditable)
• Civil Affairs No
• Civilian Government No
• Government of Guam No
• Naval Government of Guam No
• Naval Military Government of Guam No

HOWARD UNIVERSITY (Washington, DC) No

INSTITUTE OF INTER-AMERICAN AFFAIRS Yes
(Transferred to Foreign Operations Administration in 1953
(abolished 1955), functions transferred to State and Defense.)

INSTITUTE OF INTER-AMERICAN TRANSPORTATION Yes

INTERALLIED RHINELAND HIGH COMMAND Yes
(American Section only)

INTER-AMERICAN EDUCATIONAL FOUNDATION, INC. Yes
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AGENCIES AND ORGANIZATIONS CREDITABLE

INTERIOR, DEPARTMENT OF THE
• Deputy Game Warden on per diem or other salary basis Yes

-- Without compensation No
• Fish and Wildlife Service cooperative employee

-- Hunters Yes
• Indian Service

-- Direct employee of Indian Tribe No
-- Contract physicians Yes
-- Teacher, Five Civilized Tribes No
-- Teacher, Indian Education Programs Yes

• Public Buildings and Grounds
-- Welfare and Recreation Association, Inc. No

INTERSTATE COMMERCE COMMISSION
• Inspector of Locomotives Yes
• Clerk to Inspector Yes
• Employees of Inspector of Locomotives Yes

ISTHMIAN CANAL COMMISSION Yes

JUSTICE, DEPARTMENT OF
• Court for China Yes
• Federal Bureau of Investigation

-- Special Agent Yes
-- Interpreter/Translators Yes

• Federal Prison Industries, Inc. Yes
• U.S. Deputy Marshal (except on fee basis) Yes
• U.S. District Attorneys Yes
• U.S. Magistrate, after October 17, 1968

(All part-time Magistrates receive full-time credit.) Yes
• U.S. Marshals (except on fee basis) Yes

-- Jail Physician Yes
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AGENCIES AND ORGANIZATIONS CREDITABLE

LEGISLATIVE
• Barber (Senate) No
• Resident Commissioner (House of Representatives) Yes
• Clerks to Committees of Congress Yes
• Clerks to Members of House of Representatives Yes

(For service subsequent to June 30, 1919, it must be shown
that clerk was officially designated and name placed upon
roll of legislative employees of the House of
Representatives.

• Clerks to Senators Yes
(from July 1, 1896, if appropriated for such)

• Folding Room Employees (House) Page Yes
• Members of Congress Yes

(Senators, Representatives, Delegates, Resident 
Commissioners)
• Reporter of Debates (Official) in Senate and their employees Yes

(Act of June 21, 1947 (Public Law 80-95))
• U.S. Capitol, House and Senate Restaurant employees Yes

(Service is not creditable from August 1, 1947, to July 31,
1961, when restaurant was operated by a private concern
under contract.)

LIBRARY OF CONGRESS
• Director in Spain for European Mission Yes
• Gift Fund employee Yes
• Sunday and Holiday employee (WAE) Yes

MISSIONS
• American Mission for Aid to Greece Yes
• American Mission for Aid to Turkey Yes
• China Relief Mission Yes

MUTUAL SECURITY ADMINISTRATION Yes

NATIONAL ACADEMY OF SCIENCES No

NATIONAL CAPITAL SESQUICENTENNIAL COMMISSION Yes

NATIONAL COMMITTEE ON LAW OBSERVANCE AND
LAW ENFORCEMENT Yes

NATIONAL FARM LOAN ASSOCIATION No
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AGENCIES AND ORGANIZATIONS CREDITABLE

NATIONAL HOME FOR DISABLED VOLUNTEER SOLDIERS Yes

NATIONAL HOUSING AGENCY
• Federal Home Loan Bank Administration Yes
• Federal Home Loan Banks No
• Federal Public Housing Authority Yes

NATIONAL INSTITUTE OF PUBLIC AFFAIRS No
• Certain Interns in Federal agencies Yes

NATIONAL LIBRARY FOR THE BLIND Yes

NATIONAL REEMPLOYMENT SERVICE Yes

NATIONAL ZOOLOGICAL PARK (keeper) Yes

NAVAL SHIPYARD, BOARD OF SURVEY, APPRAISAL AND
SALES, Philadelphia Yes

NAVY, DEPARTMENT OF
• Dependents' Schools Yes
• Instructors, Intermediate School of Truk Yes
• Marine Corps Exchange No
• Navy Exchange No
• Navy Ship's Stores Ashore Yes
• Ship's Service Activities Yes
• U.S. Naval Academy

-- Athletic Association Yes
-- Dairy No
-- Midshipmen's Barber Shop Yes
-- Midshipmen's Cobbler Shop Yes
-- Midshipmen's Commissary Yes
-- Midshipmen's Laundry Yes
-- Midshipmen's Mess Yes
-- Midshipmen's Store Yes
-- Midshipmen's Tailor Shop Yes

NEW YORK WORLD'S FAIR, U.S. COMMISSION
• Commissioner Yes
• Employee Yes
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AGENCIES AND ORGANIZATIONS CREDITABLE

OFFICE OF PRICE ADMINISTRATOR (Consolidated in 1946 with
Office of Temporary Controls that was terminated in 1947.)
• War Price and Rationing Boards

-- Indefinite employee working full time at annual salary Yes
-- Volunteer workers No

PANAMA CANAL
• Teacher, subject to call (less excess leave periods) Yes

PEACE CORPS Yes
(See section 20A2.1-2 for requirements.)

POSTAL SERVICE, U.S.
• Charworker Yes
• Cleaner (through February 2, 1962) Yes
• Clerks

-- Fourth-class post office (employee of Postmaster) No
-- Fourth-class substituting for Postmaster on leave; service Yes

since July 22, 1947
-- Honolulu, Hawaii, post office, postal clerks since Yes

August 12, 1898
-- Substitute Railway Mail Yes
-- Temporary Substitute Yes
-- Third-class post offices, if paid from appropriated funds Yes

• Contract Stations No
• Contract Mail Messenger No
• Janitor Yes
• Job cleaners (service through February 2, 1962) Yes

-- Contract job cleaners on and after February 3, 1962 No
• Postmaster (all classes) Yes

-- Acting Yes
-- Assistant

- First class post offices Yes
- Second class post offices Yes
- Third class post offices Yes
- Fourth class post office (employee of Postmaster) No

• Seasonal Yes
• Rural Carrier

-- Auxiliary Yes
-- Substitute Yes
-- Temporary Yes
-- Temporary Substitute Yes
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AGENCIES AND ORGANIZATIONS CREDITABLE

POSTAL SERVICE, U.S. (CONT.)
• Special Delivery Messenger

-- First class post offices only Yes
-- Outside first class post offices No

(Contract employees; designated as working for
postmaster rather than department)

• Star Route Carrier No
(Retirement credit not allowed unless individual performed
duties involving primarily protection of U.S. interests.)

• Substitute City Carrier Yes
• Substitute Village Carrier Yes
• Temporary Christmas employees Yes
• Temporary Substitutes Yes
• Telephone operator (contract service) No

PRESIDENTIAL TRANSITION ACT
• Employees appointed under (see Public Law 100-238) Yes

PUERTO RICAN HURRICANE RELIEF COMMISSION Yes

PUERTO RICO, PRESIDENT'S ADVISORY COMMITTEE
ON THE RELATION OF FEDERAL LAWS TO Yes

PUERTO RICO RECONSTRUCTION ADMINISTRATION Yes

READING ASSISTANT FOR THE BLIND EMPLOYEE Yes
(if substantially full-time service)

REPARATION COMMISSION, U.S. DELEGATION No
(Retirement credit not allowed unless individual performed duties
involving primarily protection of U.S. interests.)

REPUBLICAN CAMPAIGN COMMITTEES
(See section 20A2.1-8 for requirements.)
• Senatorial Campaign Committee Yes
• National Congressional Committee Yes

SELECTIVE SERVICE SYSTEM
• Employee of Draft Board (compensated service only) Yes
• Examining Physician (not on fee basis) Yes
• Local Boards (compensated)

-- Associate member, Legal Advisory Board No
-- Government Appeal Agent No
-- Member, Medical Advisory Board Yes
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AGENCIES AND ORGANIZATIONS CREDITABLE

SELECTIVE SERVICE SYSTEM (CONT.)
• Member of Draft Board (compensated service only) Yes
• Reemployment Committeeman No

SMITHSONIAN INSTITUTION, Employees appointed by
or under delegated authority of Board of Regents Yes

ST. ELIZABETHS HOSPITAL (See Chapter 12 for requirements.) Yes

TIMPANGOS CAVE NATIONAL MONUMENT Yes

TREASURY, DEPARTMENT OF THE
• Bureau of Narcotics (alien informer) No
• Coast Guard, U.S. Yes

-- Lamplighters Yes
-- Surfman (temporary or substitute) Yes

• Comptroller of the Currency, Office of
-- Employees of receivers Yes
-- Insolvent National Bank Division

Clerks appointed by Federal officer Yes
• Customs Service, U.S.

-- Seasonal inspectors appointed from registers Yes
• Office of Thrift Supervision Yes

U.S. REVENUE CUTTER SERVICE Yes

VETERANS' AFFAIRS, DEPARTMENT OF
• Attorneys (all grades) Yes
• Bureau of Medicine and Surgery Yes
• Chaplains appointed under Schedule A Yes

-- Substitute, regular tour of duty Yes
• Homes, member and patient employees

through December 12, 1962, only Yes
• Hospitals, member and patient employees

through December 8, 1962 only Yes
• Veterans' Canteen Service Yes

VISTA (See section 20A2.1-2 for requirements.) Yes

WAR ASSETS ADMINISTRATION Yes

WAR RISK INSURANCE, BUREAU OF Yes
• Field examiners, fee basis No
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AGENCIES AND ORGANIZATIONS CREDITABLE

WAR TRAINING SERVICE No
(formerly Civilian Pilot Training Program)

WASHINGTON METROPOLITAN AREA TRANSIT No
COMMISSION

WHITE HOUSE CONFERENCE ON AGING,
ADVISORY COMMISSION Yes

WHITE HOUSE CONFERENCE ON CHILD HEALTH
AND PROTECTION No

WHITE HOUSE FELLOWS Yes

WORLD COLUMBIAN COMMISSION Yes

YOUTH OPPORTUNITY CAMPAIGN Yes
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Subchapter 21A CSRS
Part 21A1 General Information

Section 21A1.1-1  Overview

A. Introduction Employees can make deposits for creditable service during which no
retirement deductions were made.  Chapter 20, Creditable Service, discusses
the types of nondeduction employment for which a deposit can be made.

Employees may also redeposit any CSRS deductions that were refunded to
them during a qualifying break in service.  Refunds are discussed in Chapter
32, Refunds.

Depositing or redepositing deductions is a voluntary action on the part of the
employee.  Payment generally affects the amount of the retirement annuity.

B. Topics Covered This subchapter covers --

• The rules that govern deposits for nondeduction service;

• The actuarial reduction in annuity in lieu of making a redeposit for
service ending before October 1, 1990; 

• The rules that govern redeposits for refunded service ending after
September 30, 1990;

• The alternative form of annuity in lieu of making service credit
deposits; and

• The procedures for making service credit payments for civilian service.

C. Cross References For information about service credit for leave, reduction-in-force, and other
purposes, see The Guide to Processing Personnel Actions (formerly FPM
Supplement 296-33).

For information about deposits for post-1956 military service, see 
Chapter 23, Service Credit Payments for Post-1956 Military Service.
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Section 21A1.1-1  Overview (Cont.)

D. Organization of
Subchapter

The CSRS subchapter has four parts.

Part Name of Part Page

21A1 General Information 1

21A2 Deposit Service 4

21A3 Redeposit Service 14

21A4 Procedures for Making Service
Credit Payments 22

NOTE: Subchapter 21B about service credit payments under FERS begins
on page 27.

E. Statement of
Authority

This subchapter and its contents are based on the law and regulations cited
below.

• United States Code:  5 U.S.C. 8334

• Code of Federal Regulations:  5 CFR Part 831, section 105 and Subpart
C
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Section 21A1.1-2 Definitions

A. Deposit or
Nondeduction
Service

Any period of creditable civilian service during which retirement deductions
are not taken is called deposit or nondeduction service.  Generally, this is
noncareer time such as temporary or indefinite service.

However, it also can be service that was not considered Federal employment
at the time it was performed, but for which a subsequent change in the law
now allows credit for retirement annuity computation purposes.

B. Deposit A sum of money paid into the Civil Service Retirement and Disability Fund
(hereafter "the Fund") by an employee or survivor to cover a period of
service during which deductions were not withheld from pay.

C. Refund The withdrawal from the Fund by an individual of his or her lump-sum
credit under conditions that entitle him or her to receive a refund.  Payments
made when the individual is not entitled (or loses entitlement) to receive the
refund are erroneous payments that are collected as discussed in Chapter 4,
Debt Collection.

D. Redeposit A sum of money paid into the Fund by an employee or survivor to cover a
period of service during which deductions were withheld but later refunded
under CSRS provisions.

E. Redeposit Service Any period of civilian service for which an employee received a refund and
owes a CSRS redeposit.
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Part 21A2 Deposit Service

Section 21A2.1-1 Introduction

A. General
Principles

Nondeduction service is creditable toward eligibility for a CSRS annuity.

Generally, nondeduction service performed before October 1, 1982, is
creditable in the annuity computation; however, if the employee does not
make a deposit to cover the service, the annual annuity is permanently
reduced by 10 percent of the deposit due.  (See Chapter 20 for information
about service for which a deposit must be paid before an employee receives
any credit for it.)

Nondeduction service performed after September 30, 1982, is not creditable
for computation purposes (other than average salary) unless the employee
pays the deposit.

If a retiring employee is eligible and chooses an alternative form of annuity,
any redeposits are deemed to have been paid.  (See Chapter 53, Alternative
Annuity Elections, for a detailed discussion of alternative annuities.)

B. Who May Make a
Deposit

Deposits for nondeduction service may be made only by:

• An employee who currently is covered by CSRS and CSRS Offset;

• A separated employee who is entitled to an immediate annuity;

• A former employee whose annuity has not been finally adjudicated,
who retains retirement rights based on a separation from a position in
which retirement deductions were properly withheld and remain (or
have been fully or partially redeposited) in the Fund;

• The spouse of a deceased employee who is entitled to a survivor annuity
(see Chapter 70, Spouse Benefits - Death of an Employee); or

• The former spouse of a deceased employee who is entitled to a survivor
annuity (see Chapter 74, Former Spouse Survivor Benefits).

C. When Deposit
May Be Made

With the exception of service described in Chapter 20 to which special rules
apply, a deposit may be made at any time prior to the final adjudication of
the individual's application for retirement or survivor benefits.
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Section 21A2.1-1 Introduction (Cont.)

D. Cross References See Chapter 20 for civilian service that is creditable for retirement
eligibility.

See Chapters 70 and 74 regarding the entitlement of surviving spouses or
former spouses to annuity benefits.
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Section 21A2.1-2 Amount of Deposit

A. Amount of
Deposit

The amount of a deposit is the sum of the deductions that would have been
withheld from an employee's basic pay during the period of nondeduction
service had the employee been covered by the retirement system, plus
interest.

The deductions are based on a percentage of basic pay.  The percentages
that apply for different periods of service are shown in the table below.

If the Service Was Deductions from Basic
Performed... Pay Are...

Then the Percentage

Before August 1920 none

From August 1, 1920, to 2.5%
June 30, 1926

From July 1, 1926, to 3.5%
June 30, 1942

From July 1, 1942, to 5.0%
June 30, 1948

From July 1, 1948, to 6.0%
October 31, 1956

From November 1, 1956, 6.5%
to December 31, 1969

From January 1970 7.0%

NOTE 1: For nondeduction law enforcement or firefighter service after
December 31, 1974, the applicable deduction from basic pay is
7.5 percent.  When entering the employee's service history on
the SF 2803, the agency should show the effective date and
percentage changes in retirement deduction rates for
nondeduction service.  Different deduction percentages also
may apply to nondeduction service performed by
Congressional employees, Members of Congress, bankruptcy
judges, U.S. Magistrates, and judges of the Court of Military
Appeals.  See 5 U.S.C. 8334.
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Section 21A2.1-2 Amount of Deposit (Cont.)

A. Amount of
Deposit (Cont.)

NOTE 2: For CSRS Offset employees, the amount of the deposit is
calculated using the appropriate rate listed in the preceding
table.

B. Interest Unless there is a specific statutory provision to the contrary, interest is
computed on the deposit, as explained below, from the midpoint of each
period of nondeduction service.

1. Interest for nondeduction service performed before October 1, 1982,
accrues daily and is charged at the following rates, compounded
annually;

• 4 percent through December 31, 1947; and 

• 3 percent from 1948 through the date the deposit is made or to the
commencing date of annuity, whichever is earlier.

NOTE 1: No interest is charged for periods of separation that began
before October 1, 1956.

NOTE 2: Additional interest does not accrue if payment is made in full
within 30 days after OPM issues the billing statement.

2. Interest for nondeduction service performed on or after October 1,
1982, accrues annually and is charged at the following rates,
compounded annually on December 31 of each year:

• 3 percent through December 31, 1984; and

• A variable rate determined annually by the Department of the
Treasury beginning January 1, 1985.  The variable interest rate for
any year equals the overall average yield to the Fund from retirement
securities during the preceding fiscal year.
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B. Interest (Cont.) The variable rates charged through 1995 are as follows:

Variable Interest Rates

Year Rate    Year Rate    
Interest    Interest    

1985 13.0% 1991 8.625%
1986 11.125% 1992 8.125%
1987 9.0% 1993 7.125%
1988 8.375% 1994 6.25%
1989 9.125%  1995 7.0%
1990 8.75% 1996 6.875%

All future To be determined
periods by the Department

of the Treasury

3. To avoid additional interest charges on all or part of a civilian service
credit account balance, payments must be physically in the possession of
the OPM official or agent authorized to receive service credit payments
by the close of business on the last regular business day of the calendar
year.  The postmarked date for deposits sent by mail does not constitute
the date of payment.  Payments are posted to the individual's account as
of the day they are received by OPM.

NOTE 1: No interest is charged for a year when payment in full is
received by close of business on the last regular business day of
the year.

NOTE 2: When interest begins during a year, it accrues for the remainder
of that year.

NOTE 3: If nondeduction service spans the October 1, 1982 date, OPM
does two interest computations.  The first goes from the
beginning of the period through September 30, 1982, using the
rules in effect through September 30, 1982.

The second is from October 1, 1982, to the ending date, using
the rules that apply to service performed on or after 
October 1, 1982.  The sum of the two amounts is the interest
owed for the period.
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Section 21A2.1-2 Amount of Deposit (Cont.)

> C. Special Rules: 
Peace
Corps/VISTA
Service

Public Law 103-82, the National and Community Service Trust Act of 1993
and Domestic Volunteer Service Act Amendments of 1993, modified the
treatment of Peace Corps and VISTA volunteer service so that it is similar
to that of military service.  In the past, if an employee or his or her survivors
were entitled to old-age or survivor benefits from Social Security, credit for
Peace Corps/VISTA volunteer service was eliminated from the annuity
computation, even if a deposit was made for the service.  Now, payment of
the deposit guarantees that the employee and his or her survivors will
continue to receive credit for the volunteer service, regardless of their Social
Security entitlement.

The deposit is equal to 7 percent of the readjustment allowance paid to the
employee or Member under title VIII of the Economic Opportunity Act of
1964 or section 5(c) or 6(l) of the Peace Corps Act or the stipend paid to the
employee or Member under part A, B, or C of title I of the Domestic
Volunteer Service Act of 1973, for each period of service as a volunteer or
volunteer leader.  That has not changed, but the interest rules are different.

D. Interest on Peace
Corps/VISTA
Service Deposits

For current employees, and former employees who separated after
September 30, 1993, interest begins to accrue on deposits for volunteer
service on October 1, 1995, or 2 years after the date on which the individual
first becomes an employee or Member, whichever is later.

Public Law 103-82 provides a 2-year interest-free grace period on Peace
Corps/VISTA volunteer service deposits.  After the 2-year period, interest is
accrued and compounded annually at the variable rate beginning on the date
of the expiration of the 2-year period.

Example:  For employees first employed before October 1, 1993, interest
started accruing October 1, 1995.  The earliest possible interest posting for
an unpaid deposit is October 1, 1996.

NOTE: Because interest accrues annually, there is, in effect, a 3-year
interest-free period if the deposit is paid in full before the first
interest accrual date.  However, interest will accrue during the year
following the 2-year grace period on any amount not deposited
before the first interest accrual date.

Like the deposit for post-1956 military service, interest on these deposits
accrues and compounds annually on the employee's personal interest accrual
date.  Because the interest accrual period will not generally coincide with
the calendar year, two interest rates may apply.  (See Section 23A3.1-5 in
Chapter 23 for more details on computing interest.)
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Section 21A2.1-2 Amount of Deposit (Cont.)

E. Where Deposit for
Volunteer Service
is Made

Like other deposits for nondeduction service, deposits for Peace
Corps/VISTA service must be paid to OPM following the procedures
outlined in Part 21A4.

F. When Deposit
Was Already
Made

Individuals who have not separated, but who have previously made a service
credit deposit for their volunteer service under the old rule, will be deemed
to have made a deposit under the new rule.<
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Section 21A2.1-3 Effect of Paying a Deposit

A. General The effect on retirement benefits of a deposit for nondeduction service
depends on whether the nondeduction service was performed before October
1, 1982, or after September 30, 1982.  It does not matter whether an
employee has only CSRS coverage, or CSRS Offset coverage.

However, in some death and disability cases, paying a deposit does not
increase the annuity because it is computed under the minimum basic
annuity formula with or without payment of the deposit.  See Chapters 60
and 70 for additional information.

B. Service Before
October 1, 1982

1. Except as provided in 2 below, if the employee does not pay the deposit
prior to the final adjudication of his or her retirement claim or if the
employee is eligible to do so, but does not choose to have it deemed
paid by electing the alternative form of annuity:

• The nondeduction service counts toward eligibility for retirement;
and

• The nondeduction service is used to compute the annual annuity;
but

• The annual annuity is reduced by 10 percent of the total deposit
owed (including interest).

2. If the employee has performed service with the Cadet Nurse Corps, has
certain pre-January 1, 1969, service as a National Guard technician, or
performed service under a personal services contract prior to November
5, 1985, that is creditable under section 110 of Public Law 100-238, the
employee must make a deposit according to the requirements stated in
Chapter 20 before credit will be allowed for such service in the annuity
computation.
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Section 21A2.1-3 Effect of Paying a Deposit (Cont.)

C. Example:  Service SUMMARY:
Before October 1,
1982 A 55-year-old employee has 30 years of creditable civilian service.  The

high-3 average salary is $30,000.

WORK HISTORY:

• Hired May 10, 1959, on an indefinite appointment with no retirement
coverage.

• Converted to a career appointment May 10, 1964, and served
continuously in a covered position for the next 25 years.

• The total deposit owed for the 5 years of indefinite service is $10,000.

RESULT:

1. The employee is eligible for optional retirement whether or not the
deposit is made.  The 5 years of indefinite service are creditable for
determining retirement eligibility.

2. If the employee makes a deposit for the indefinite service, the annuity
will equal 56.25 percent of the high-3 average salary or $16,875
annually.

3. If the employee does not make the deposit, his or her annuity will equal
$16,875 minus 10 percent of the deposit owed (10 percent of $10,000 is
$1000) or $15,875 annually.  However, if the alternative form of annuity
is available, the employee may elect an alternative annuity at retirement
and have the deposit deemed paid.  (See Chapter 53.)

D. Service
Performed After 
September 30,
1982

If the employee does not pay the deposit prior to the final adjudication of his
or her retirement claim:
• The nondeduction service counts toward eligibility for retirement; and
• The nondeduction service may be used for high-3 average salary

purposes; but
• The nondeduction service is not used in determining total creditable

service for computation purposes.
• If the employee is eligible to do so and does elect an alternative annuity

at retirement, the deposit may be deemed paid.  (See Chapter 53.)
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Section 21A2.1-3 Effect of Paying a Deposit (Cont.)

E. Example:  Service SUMMARY:
Performed After
September 30,
1982

A 55-year-old employee has 30 years of creditable civilian service.  The
high-3 average salary is $30,000.

WORK HISTORY:

• Hired May 10, 1959, under a career appointment.

• Separated May 9, 1979.

• Rehired November 5, 1982, with an indefinite appointment.

• Converted to a career appointment with CSRS Offset coverage
November 5, 1987.

• Worked next 5 years in a covered position.

• The total deposit owed for the 5 years of indefinite service is $10,000.

RESULT:

1. This employee is eligible to retire whether or not the deposit is made. 
The 5 years of indefinite service count in determining retirement
eligibility.

2. If the employee makes the deposit for the 5 years of nondeduction
service, the annuity equals 56.25 percent of the high-3 average salary or
$16,875 annually.

3. If the employee does not make the deposit, the 5 years of nondeduction
service is not used in computing the annual annuity.  As a result, the
employee's annuity is based on 25 years of service and equals 46.25
percent of the high-3 average salary or $13,875 annually.  However, if
the employee is eligible to elect an alternative annuity at retirement, and
does so, the deposit will be deemed paid.  (See Chapter 53.)
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Part 21A3 Redeposit Service

Section 21A3.1-1 Introduction

A. General
Principles

Redeposit service is any period of creditable civilian service, including
creditable service performed under another eligible retirement system for
Federal employees, for which retirement deductions were taken and later
refunded in accordance with law and regulation upon an employee's
separation from service.

Payment of a redeposit is not required for the service to be used in
determining eligibility to retire.  However, payment of a redeposit may be
required for the service to be used for annuity computation purposes.

B. Who May Make a
Redeposit

Payments for CSRS redeposit service may be made only by:

• An employee who currently is covered by CSRS or FERS;

• A separated employee with title to an immediate annuity;

• A former employee with title to a deferred annuity;

• A spouse of a deceased employee who is entitled to annuity benefits
(see Chapter 70) or

• A former spouse of a deceased employee who is entitled to annuity
benefits (see Chapter 74).

C. When Redeposit
May Be Made

A redeposit may be made at any time prior to the final adjudication of an
individual's claim for retirement or survivor benefits.

D. Cross References • See Chapter 20 for civilian service that is creditable for retirement
eligibility.

• See Chapters 70 and 74 for provisions regarding annuity benefits for
surviving spouses and former spouses.
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Section 21A3.1-2 Amount of Redeposit

A. Amount of
Redeposit

The amount of a redeposit equals the amount of the refund received plus
accrued interest.

CSRS Offset employees who are making redeposits for CSRS Offset service
also pay the amount of the refund (generally based on deduction of 1.3
percent of pay in 1984, 1985, 1986 and 1987; .94 percent of pay in 1988 and
1989, and .80 percent beginning in 1990) plus interest.

B. Interest 1. If the refund was based on an application received by the employing
agency or OPM before October 1, 1982, interest on the redeposit
accrues daily beginning on the date the refund was paid and is charged
at the following rates, compounded annually:

• 4 percent through December 31, 1947; and

• 3 percent from 1948 through the date the redeposit is made, or to
the commencing date of annuity, whichever is earlier.

NOTE 1: No interest is charged for periods of separation that began
before October 1, 1956.

NOTE 2: Under the pre-October 1, 1982 rules, additional interest does
not accrue if full payment is made within 30 days after the
billing statement is issued.  (See discussion in section 21A2.1-
2.B.3.)

2. If the refund was based on an application received by the employing
agency or OPM after September 30, 1982, interest is charged on the
redeposit, beginning on the date the refund was paid, at the following
rates, compounded annually:

• 3 percent through December 31, 1984; and

• A variable rate determined by the Department of the Treasury
beginning January 1, 1985.  The variable rates are as follows:
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Section 21A3.1-2 Amount of Redeposit (Cont.)

B. Interest (Cont.)

Variable Interest Rates

Year Rate    Year Rate    
Interest    Interest    

1985 13.0% 1991 8.625%
1986 11.125% 1992 8.125%
1987 9.0% 1993 7.125%
1988 8.375% 1994 6.25%
1989 9.125%  1995 7.0%
1990 8.75% 1996 6.875%

All future To be determined
periods by Department of

the Treasury

NOTE 1: For refunds after September 30, 1982, interest is not charged for
a year when payment in full is received by close of business on
the last regular business day of that year.

NOTE 2: When interest begins during a year, it accrues for the remainder
of that year.
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Section 21A3.1-3   Effect of Making a Redeposit

A. General The effect of making a redeposit for refunded retirement contributions,
including those from another eligible retirement system for Federal
employees, depends on whether the refunded service ended before
October 1, 1990; and whether the employee's nondisability annuity
commences after December 1, 1990.  The effect of the redeposit for
nondisability annuities commencing after December 1, 1990, is explained in
the sections below.  All disability annuitants and all annuitants ineligible for
the election of an alternative annuity whose annuity commences before
December 2, 1990, must pay the redeposit to receive credit for the service in
the annuity computation.

B. Refunded Service
Ending Before
October 1, 1990 including an air traffic controller - does not have to make a redeposit to

the refunded service ended before October 1, 1990, and the employee's
nondisability annuity commences after December 1, 1990, the employee -

receive credit for the refunded service.  Full credit will be allowed for the
length of the refunded service, but the annuity will be actuarially reduced by
an amount equal to the reduction for an alternative form of annuity lump
sum in the amount of the redeposit.  The reduction will be computed using
the same actuarial factors used to determine the alternative annuity
reductions.
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Section 21A3.1-3   Effect of Making a Redeposit (Cont.)

C. The 80-Percent
Maximum
Annuity

In cases involving the 80-percent maximum annuity benefit, if any unpaid
deposit or redeposit is owed, the excess retirement deductions must first be
applied to pay those amounts before the annuitant is paid (see Handbook
Chapter 50, Computation of Annuity Under the General Formula, section
50A3.1-2C).

EXCEPTION: If the redeposit is owed for refunded service that ended
before October 1, 1990, excess deductions are not
applied to that redeposit.  The refunded service is
credited as explained in paragraph B.

D. Refunded Service
Ending After
September 30,
1990

If the refunded service ended after September 30, 1990, the employee must
still pay the redeposit in order to receive credit for the service in the annuity
computation.  However, those who still qualify for, and elect, the alternative
form of annuity will continue to be eligible to have all civilian service credit
deposits and redeposits other than "mandatory" deposits such as the deposit
for Cadet Nurse Corps under Public Law 99-638, deemed paid.

NOTE: In the case of a single refund covering multiple periods of service,
any discrete service period ending before October 1990, and
followed by a break in service of more than 3 days, is still subject
to the actuarial reduction.  Any period that overlaps October 1,
1990, or that is entirely after that date is not subject to the actuarial
reduction and a redeposit must be paid to use the service in the
annuity computation, unless a redeposit may be deemed paid under
an allowable alternative form of annuity election.  In this instance,
the two types of service may be divided for redeposit purposes.
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Section 21A3.1-3   Effect of Making a Redeposit (Cont.)

E. Example:  Paying SUMMARY:
and Not Paying
the Redeposit A 55-year-old employee has 30 years of creditable civilian service.  The

high-3 average salary is $30,000.

WORK HISTORY 1:

• Hired August 17, 1962, with CSRS coverage.

• Separated August 16, 1969, and received a refund of all retirement
deductions totaling $7,000.

• Rehired >March 25, 1972<, with CSRS coverage; worked another 23
years, retiring at age 55.  The redeposit due at the time of his or her
retirement is $12,000.

RESULT:

1. The employee is eligible for optional retirement and the 7 years of
refunded service count for determining retirement eligibility without
making the redeposit.

2. If the employee makes the redeposit, his or her annuity is 56.25 percent
of the high-3 average salary, which is $16,875 annually or $1,406
monthly.

3. If the employee does not make the redeposit, his or her annuity is still
based on all service performed including the refunded period.  However,
his or her monthly annuity is actuarially reduced as follows:

>$12,000, divided by
212.6, present value factor for age 55
yields $56.44 rounded up to $57.00
$57.00 subtracted from $1,406 yields
$1,349 monthly<
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Section 21A3.1-3   Effect of Making a Redeposit (Cont.)

E. Example: Paying WORK HISTORY 2:
and Not Paying
the Redeposit
(Cont.)

• Hired August 17, 1975, with CSRS coverage.

• Separated August 16, 1995, and received a refund of all retirement
contributions.

• Rehired December 25, 1995, with CSRS coverage; worked another 
10 years.

RESULT:

1. The employee is eligible for optional retirement whether or not he or
she makes the redeposit.  The 20 years of refunded service count for
determining retirement eligibility.

2. If the employee makes the redeposit to recredit the refunded service, the
annuity is 56.25 percent of the high-3 average salary or $16,875
annually.

3. If the employee does not make the redeposit, the 20 years of refunded
service are not used in computing the annual annuity.  As a result, the
employee's annuity will be based on 10 years of service and provide
16.25 percent of the high-3 average salary or $4,875 annually. 
(However, if the alternative annuity option is available, he or she may
elect an alternative annuity and have the redeposit deemed paid.  See
Chapter 53.)

F. Partial 
Redeposits

An employee who wants or needs to complete payment of the redeposit(s) to
get full annuity benefits for the refunded service, must do so before final
adjudication of his or her retirement claim.  Before retirement, an employee
may pay the redeposit in installments.  However, if the employee does not
redeposit all refunds before final adjudication of his or her retirement claim,
OPM applies the payments as outlined below.

Two or more refunds:

• The refund or refunds that the employee specified when the payments
were made.

• If the employee did not specify how to apply the money and there were
two or more refunds, OPM will apply the money toward payment of the
refund plus the applicable interest for a full period of service. 
Generally, OPM will try to obtain the highest annuity rate possible
under the circumstances.
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Section 21A3.1-3   Effect of Making a Redeposit (Cont.)

F. Partial Redeposits One period of service:
(Cont.)

1. If the employee has refunded service ending after October 1, 1990, and
the amount paid does not complete repayment of any one refund, OPM
refunds the partial payment to the employee.

2. If the employee made a partial redeposit for refunded service ending
before October 1, 1990, OPM will not pay a refund of such redeposit
payments made before November 5, 1990.  The individual may only get
a refund if he or she is eligible for a refund of his or her total lump sum
credit or is eligible for and elects to receive the alternative form of
annuity.

3. Normally, when a redeposit is needed, the total amount of each refund,
plus interest, must be redeposited to include the service in an annuity
computation, even though the refund may cover more than one period of
service.  The employee may elect to redeposit one or more of the
refunds, but he or she cannot elect to repay only a portion of a specific
refund to cover a period of service in that refund.  However, when an
employee has a single refund covering two discrete periods of service,
one of which ended before October 1, 1990, the two periods of service
may be divided for redeposit purposes.  (See section 21A3.1-3C).

EXAMPLE 1: Mr. Smith received a refund of $10,000 in 1991 covering
three periods of service:  1958-1963, 1966-1979, and 1989-1991.  Since Mr.
Smith's refund covered two periods of service ending before 
October 1, 1990, he does not have to make a redeposit to have the service
included in the annuity computation.  The portion of the refund covering the
service from 1989-1991 would have to be redeposited, however, to be used
in the annuity computation.

EXAMPLE 2: Mr. Jones receives a refund of $5,000 in 1998 covering
three periods of service:  1982-1991, 1992-1994, and 1995-1998.  Since Mr.
Jones' refund covers three periods of service, he must repay the $5,000 plus
interest to receive any credit in his annuity for any of the three periods of
service.  He cannot pay part of the money and receive credit for one or two
of the periods of service.  On the other hand, however, if 
Mr. Jones had received a separate refund each time he left Federal service,
he could repurchase credit for one, two, or three periods of service.
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Part 21A4 Procedures for Making Service Credit Payments

Section 21A4.1-1 Procedures for Making Service Credit Payments Before Retirement

A. General
Procedures

The following table shows the general procedures to be followed by the
agency and the employee to make deposits or redeposits to OPM before
retirement.

Step Action

1 Employee obtains an SF 2803, Application to Make Deposit or
Redeposit, from his or her personnel office.

NOTE: The agency must advise the employee that an SF 2803
should be filed only when the employee intends to make
payment.  An employee should not file an SF 2803 if he or
she is within 6 months of retiring.  OPM will give the
opportunity to make payment at retirement.

2 Employee completes the front of the SF 2803 and returns the
application to the personnel office.

3 Agency completes the back of the SF 2803.  (See paragraph B of this
section for further details.)

4 Designated certifying officer certifies the application to make deposit
or redeposit.  The certifying officer notes and initials any change or
erasure on the back of the SF 2803.

5 Agency consults "Agency Checklist for a CSRS Service Credit
Application" (RI 36-56) to ensure that all procedures for filing a
service credit application have been followed properly.  A copy of
the checklist is included in subchapter 21C, Job Aids and Forms.

NOTE: Send the checklist to OPM along with the employee's
application.

6 Agency forwards the application to the Office of Personnel
Management, Retirement and Insurance Service, Retirement
Operations Center, P.O. Box 45, Boyers, PA 16020.

7 Employee pays OPM in full or in installments of at least $50.00 after
receiving the official bill.

8 When employee makes a full or partial payment, OPM sends the
employee a receipt showing the new balance due (including updated
interest or payment in full, as appropriate).
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Section 21A4.1-1 Procedures for Making Service Credit Payments Before Retirement (Cont.)

A. General
Procedures
(Cont.)

NOTE: Employees may not make payments to OPM by payroll deduction. 
Except as provided in the circumstances specified in Chapter 20,
agencies may not accept payments for civilian service.

B. Completing the
SF 2803: Agency
Action

In completing the SF 2803, the agency furnishes the data available through
official agency records.  If the Individual Retirement Record (SF 2806) or
some other official record is available that includes verified service from
other agencies, the agency records the data in section B3 of the SF 2803.

NOTE: When it is more convenient for the agency, a photocopy of the
official Individual Retirement Record (SF 2806) may be submitted
instead of completing item 3 on the back of the SF 2803.

If the employee claims service in Part A of the SF 2803 that is not
documented in the employee's OPF or MRPF, the agency must attempt to
verify the service prior to sending the SF 2803 to OPM.  Do not use the
service credit process to document unverified service.  (See The Guide to
Processing Personnel Actions (formerly FPM Supplement 296-33) for
instructions about verifying service.)

C. Advantages The advantage of making deposits or redeposits before retirement include:

• The employee has less total interest to pay on the deposit/redeposit;

• The retirement application may be processed faster if the
deposit/redeposit is already paid; and

• The employee can make installment payments (of $50.00 or more) to
lessen the financial strain of paying large deposits or redeposits.
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Section 21A4.1-2 Procedures for Making Service Credit Payments at Retirement

A. Eligible for
Alternative
Annuity Election

During the requirement adjudication process, a separated employee eligible
for the alternative annuity election (see Chapter 53) receives a letter from
OPM showing the amount of any redeposit due and the amount of any
deposit due for nondeduction service.

If applicable, the election letter explains:

• The effect paying the deposit or redeposit has on benefits, and offers the
employee the opportunity to pay the redeposit and/or deposit in full; and

• The effect of the actuarial reduction, if he or she does not elect the
alternative annuity or make the redeposit for service ending before
October 1, 1990.  

If the employee elects the alternative annuity, the redeposit and/or deposit
(for both pre-October 1, 1982, and post-September 30, 1982, nondeduction
service) is deemed paid.

B. Not Eligible for
Alternative
Annuity Election

If the employee is not eligible to elect an alternative annuity, OPM
automatically sends him or her an election letter showing --

1. The amount of the annuity --

• if any redeposit is paid; and

• with the actuarial reduction for any pre-October 1, 1990, refunded
service;

• if any deposit for nondeduction service after September 30, 1982 is
paid;

2. The amount of the redeposit and/or the deposit for post-September 30,
1982, nondeduction service; and

3. The instructions for making payment. 
C. Advantages If making a deposit or redeposit is desirable, the advantages of waiting until

retirement are: 
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Section 21A4.1-2 Procedures for Making Service Credit Payments at Retirement (Cont.)

C. Advantages
(Cont.)

• The employee may gain financially by investing his or her money in other
ways until retirement;

• There is less overall administrative workload on the Government and the
employee if payments are made at retirement;

• If eligible, the employee may elect an alternative annuity at retirement
and have the deposit or redeposit deemed paid (see Chapter 53); and

• The employee knows the exact effect on annuity before paying.
D. Disadvantages The disadvantages of making deposits and redeposits at retirement are:

• Claims processing may take a little longer;

• There is no guarantee that the alternative annuity election option will be
available;

• Interest on deposits and redeposits is charged until the deposit or
redeposit is paid (see section 21A2.1-2) or the date of retirement,
whichever comes later.  Delaying payment of the deposit and/or redeposit
increases the amount of interest payable; and

• The employee may not want to have the payment deemed paid as part of
an alternative annuity computation because of the Federal tax
implications.  (See the current edition of IRS Publication 721,
Comprehensive Tax Guide to U.S. Civil Service Retirement Benefits,
for information on taxes.)
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Section 21A4.1-3 Advice to Employee

A. Deposits/ 
Redeposits 
Are Generally
Optional

The decision to make a service credit payment rests solely with the
employee.  The agency does not advise the employee on whether or not to
make a deposit or redeposit.  However, the agency must provide the
employee with the information necessary to make an informed decision. 
This information is discussed in the following paragraphs.

NOTE: If the employee has performed service with the Cadet Nurse Corps,
has certain pre-January 1, 1969 service as a National Guard
Technician under Public Law 99-661, or performed service under a
personal services contract prior to November 5, 1985, that is
creditable under section 110 of Public Law 100-238, the employee
must make a deposit according to the requirements stated in
Chapter 20 before credit can be allowed for such service in the
annuity computation.

B. Estimating the
Amount of the
Deposit/
Redeposit

It is an agency responsibility to estimate the amount of a deposit or redeposit
an employee owes.

However, retirement counselors must stress to employees that the agency
calculations are only estimates.  OPM determines whether the service
claimed is creditable, computes the amount due, and tells the employee the
amount due and the manner and method of making payment.

C. Effect of Not
Making the
Deposit/
Redeposit

The agency must explain to employees how their retirement rights are
affected by not making service credit payments.

When an employee is preparing to retire, the agency should provide annuity
estimates that assume payment for the deposit or redeposit service and
estimates that do not.

D. When Deposits/
Redeposits May
Not Increase the
Annuity

In certain situations, making a deposit or redeposit does not increase the
amount of the annuity.  Agencies should inform employees that service
credit payments do not increase benefits payable when:

• Employees have performed service in excess of the years and months
required to provide the 80-percent maximum annuity.  OPM withholds
any deposits and redeposits due from any excess contributions.  ><

• Employees retire on disability or die in service and the minimum basic
annuity is payable whether or not the service credit payment is made.  It
is necessary to calculate the benefit with and without the payment to
determine if this applies.
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Section 21A4.1-3 Advice to Employee (Cont.)

D. When Deposits/
Redeposits May
Not Increase the
Annuity (Cont.)

EXAMPLE: Jane is retiring on disability.  She has 12 years of creditable
service for which deductions remain in the Fund, and 6 years of service for
which she received a refund of retirement deductions.  She will be 60 years
old in 7 years.

If Jane pays a redeposit, her annuity will be based on 18 years of service. 
Since 40 percent of average salary is less than an annuity based on her
service projected to age 60 (25 years), she will receive the 40-percent
minimum basic annuity if she pays the redeposit.

However, if Jane does not pay the redeposit, her annuity will be based on 12
years of service.  The annuity based on service projected to age 60 (a total of
19 years) is less than 40 percent of her average salary.  Therefore, her
annuity will be the minimum basic annuity based on service projected to age
60 if she does not pay the redeposit.

In this case, it is to Jane's advantage to pay the redeposit.  However, it was
necessary to do two computations to determine this.

• The only annuity payable is to children, whose rates are not affected by
deposits and redeposits.

E. Alternative
Annuity

The agency must explain to eligible nondisability retiring employees that the
alternative annuity election is a means of receiving full retirement credit for
their unpaid deposit or redeposit service.  For additional information about
the alternative annuity election, see Chapter 53.

F. Actuarial
Reduction

Agencies must explain to employees whose nondisability annuities begin on
or after December 2, 1990, and who retire owing a redeposit of a refund for
service that ended before October 1, 1990, that they will no longer be
required to pay the redeposit in order to receive credit for the refunded
service.  Full credit will be allowed for the service in computing the annuity,
but the monthly rate will be actuarially reduced based on the amount of
redeposit owed. 

G. Payment After
Death of
Employee

A deposit or redeposit may be completed after the death of an employee by
a surviving spouse or former spouse who is qualified to receive annuity
benefits.
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Section 21A4.1-3 Advice to Employee (Cont.)

G. Payment After
Death of
Employee (Cont.)

NOTE: Just as employees retiring on a disability annuity, survivors of
deceased employees are not eligible for the actuarial reduction. 
When an employee dies in service, the survivor only has the
opportunity to elect to pay the redeposit or not.  Any partial
redeposit paid before the death of an employee is refundable under
the normal order of precedence for lump sum payments, should the
survivor elect not to complete the redeposit. 

H. Application of
Installment
Payments to
Multiple Deposit/ 
Redeposit
Periods

If an employee has more than one period of deposit and/or redeposit service,
OPM applies payments in the following order of precedence.

1. Redeposits of refunds paid on applications received on or after October 1,
1982.

2. Redeposits of refunds paid on applications received before October 1,
1982.

3. Deposits for noncontributory civilian service performed on or after
October 1, 1982.

4. Deposits for noncontributory civilian service performed before October 1,
1982.

This payment scheme usually provides the most beneficial result for the
employee.

The employee, at time of payment or retirement, may specify a different
order in which to apply the service credit payments.
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Subchapter 21B FERS
Part 21B1 General Information

Section 21B1.1-1 Overview

A. Introduction Subchapter 21B contains the rules and procedures that apply to service
credit payments for civilian service under the Federal Employees
Retirement System (FERS).

B. Organization 
of Subchapter

The FERS subchapter has four parts.

Part Name of Part Page

21B1 General Information 29

21B2 Deposit Service 31

21B3 Refunded Service 38

21B4 Procedures for Making
Service Credit Payments 41

C. Statement 
of Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8411(f)

• Code of Federal Regulations:  5 CFR Parts 841, 842, and 846
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Section 21B1.1-2 Definitions

A. Deposit or
Nondeduction
Service

Any period of civilian service performed before 1989 during which FERS
deductions are not taken but which will be credited under FERS rules is
called deposit or nondeduction service.

Under FERS, nondeduction service includes service now credited under
FERS rules for which deductions were made under another retirement
system for Federal employees, such as CSRS, and were refunded before the
employee first acquired FERS coverage.  (See Chapter 20 for a discussion
of credit for service under another retirement system.)

NOTE: See Chapter 10, Coverage, for an explanation of the 5-year rule for
determining whether or not an employee has automatic FERS
coverage.  See Chapter 33 for the 5-year rule for determining if a
transferee has a CSRS component in a future annuity.

B. Deposit or
Service Credit
Payment

A sum of money paid into the Fund by a FERS employee or survivor to
cover a period of service during which deductions were not withheld from
pay or for which a refund was paid before the employee became covered by
FERS.

C. Refund The withdrawal from the Fund by an individual of his or her lump-sum
credit under conditions that entitle him or her to receive a refund.  Payments
made when the employee is not entitled (or loses entitlement) to receive the
refund are erroneous payments and are collected as discussed in Chapter 4.
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Part 21B2 Deposit Service

Section 21B2.1-1 Introduction

A. General Rules 1. A FERS employee may make a deposit to credit nondeduction service
performed before January 1, 1989.  Nondeduction or deposit service
performed before January 1, 1989, does not count for eligibility or
computation purposes unless the employee pays the deposit prior to the
final adjudication of his or her retirement claim or, when eligible, elects
an alternative annuity and has the deposit deemed paid.  (See Chapter 53.)

2. Nondeduction service performed on or after January 1, 1989, generally is
not creditable under FERS for any purpose.

3. A FERS employee may not redeposit a refund for FERS service that he or
she received after becoming covered by FERS.  All service of an
employee who was automatically covered by FERS is treated under
FERS rules even though it may have been under a different system (for
example, CSRS) when performed.

4. Service performed on or after January 1, 1989, under another retirement
system for Federal employees is not creditable under FERS for any
purpose.  The exception is service that is creditable under the Foreign
Service Pension System (FSPS), provided that the employee:

• Waives credit for the service under the FSPS; and

• Makes a deposit for the service.
B. General Rule: For an employee who transfers from CSRS Offset to FERS:

Transferees
1. The CSRS Offset service becomes subject to the FERS service credit

rules in this subchapter, and

2. If, as of the date of the transfer to FERS, the employee has 
performed --

• less than 5 years of civilian service creditable under CSRS rules (not
counting the Offset service),  the non-Offset service also becomes
subject to FERS service credit rules in this subchapter.  >Employees
who were subject to full CSRS deductions are entitled to a return of
any deductions that exceed the appropriate FERS deduction.  See
Chapter 33, Return of Excess Contributions, for more information.<
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Section 21B2.1-1 Introduction (Cont.)

B. General Rule: 
Transferees
(Cont.)

If, as of the date of the transfer to FERS, the employee has 
performed --

• 5 or more years of civilian service creditable under CSRS rules
(not counting the Offset service), the non-Offset service remains
subject to the CSRS service credit rules in subchapter A.

For an employee who transfers from full CSRS coverage to FERS:

1. If, as of the date of the transfer, the employee has performed --

• less than 5 years of civilian service creditable under CSRS rules,
all of the service becomes subject to the FERS service credit rules
in this subchapter.  >Employees are entitled to a return of any
CSRS deductions that exceed the appropriate FERS deductions
required for the period.  See Chapter 33, Return of Excess
Contributions, for more information.<

If, as of the date of the transfer to FERS, the employee has 
performed --

• 5 or more years of civilian service creditable under CSRS rules, all
of the service performed before the effective date of the transfer
remains subject to the CSRS service credit rules in subchapter A.

> C. Special Rule: 
Peace
Corps/VISTA
Service

Public Law 103-82, the National and Community Service Trust Act of 1993
and Domestic Volunteer Service Act Amendments of 1993, modified the
treatment of Peace Corps and VISTA volunteer service so that it is similar
to that of military service.

Under the new provisions, current FERS employees, separated employees,
and FERS retirees may make a deposit to credit their volunteer service
regardless of when the service was performed (whether before or after
January 1, 1989).  However, for those already retired, any annuity increase
is effective on November 1, 1993.<

D. Who May Make
a Service Credit
Payment

Service credit payments may be made only by:

• An employee who is subject to FERS;
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Section 21B2.1-1 Introduction (Cont.)

D. Who May Make
a Service Credit
Payment (Cont.)

• >A retiree who is entitled to an immediate annuity whose annuity has not
been finally adjudicated; 

• A former employee whose annuity has not been fully adjudicated, who is
eligible for a deferred annuity because he or she had at least 5 years of
paid civilian service (or a CSRS component) upon leaving the Federal
government;<

• The spouse of a deceased employee who is entitled to a survivor annuity
(see Chapter 70);

• The former spouse of a deceased employee who is entitled to a survivor
annuity (see Chapter 74);

• The surviving spouse of a deceased former employee who is eligible for a
survivor annuity (see Chapter 72, Spouse Benefits -- Death of a Former
Employee); or

• The surviving former spouse of a deceased former employee who is
eligible for a survivor annuity (see Chapter 74).

E. When a Payment
May Be Made

Payment may be made at any time prior to the final adjudication of the
individual's retirement claim.
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Section 21B2.1-2 Amount of Service Credit Payment

A. Amount of
Deposit

The deposit is 1.3 percent of basic pay earned during the nondeduction
service, plus interest.  The 1.3 percent applies regardless of when the service
was performed or whether deductions would have been taken at 1.3 percent
if they had been taken at the time the service was performed.

EXAMPLE 1:  Tina was employed under CSRS from 1961 to 1963.  She
resigned, applied for, and received a refund of her 7 percent CSRS
deductions.  She returned to Federal service in 1988 and was automatically
covered by FERS.  Since her service from 1961 to 1963 is now credited
under FERS rules, her service credit payment is 1.3 percent of her basic pay,
plus interest.

EXAMPLE 2:  The FERS employee contribution rate for 1988 is .94
percent of basic pay.  However, the service credit payment rate is 1.3
percent.  Therefore, a temporary employee whose basic pay in 1988 is
$30,000 would pay 1.3 percent of $30,000, plus interest, if he or she
subsequently becomes covered by FERS and makes the service credit
payment.  On the other hand, if this same employee had been covered by
FERS in 1988, he or she would have paid employee contributions of .94
percent of $30,000 because of the lower employee contribution rate.

B. Interest Unless there is a specific statutory provision to the contrary, interest charges
are computed as stated below.  Interest is charged from the midpoint of each
period of nondeduction or refunded service.  Interest accrues annually on the
outstanding balance on December 31 of each year and is compounded
annually until the outstanding balance is deposited.  Interest is charged to the
date of deposit or the commencing date of annuity, whichever is earlier. 
The rates are assessed as follows:

• 4 percent through December 31, 1947;

• 3 percent from January 1, 1948, through December 31, 1984; and

• A variable rate determined by the Department of the Treasury beginning
January 1, 1985.  The variable rates charged through 1995 are listed in the
table on the following page.
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Section 21B2.1-2 Amount of Service Credit Payment (Cont.)

B. Interest (Cont.)

Variable Interest Rates

Year Rate    Year Rate    
Interest    Interest    

1985 13.0% 1991 8.625%
1986 11.125% 1992 8.125%
1987 9.0% 1993 7.125%
1988 8.375% 1994 6.25%
1989 9.125%  1995 7.0%
1990 8.75% 1996 6.875%

All future To be determined
periods by the Department

of the Treasury

NOTE 1: No interest is charged for periods of separation that began
before October 1, 1956.

NOTE 2: No interest is charged for a year when payment in full is
received by close of business on the last regular business day of
the year.  (See section 21A2.1-2B3 for a discussion of when
payment is received.)

NOTE 3: When interest begins during a year, it accrues for the remainder
of that year.

> C. Special Rule: 
Peace
Corps/VISTA
Service

Public Law 103-82 changes the way deposits for Peace Corps/VISTA
volunteer service are computed and guarantees that the individual and his or
her survivors will continue to receive credit for the service even after they
become eligible for old age or survivor benefits from Social Security.  The
deposit rules are similar to those for post-1956 military service.

The deposit is equal to 3 percent of the readjustment allowance paid to the
employee or Member under title VIII of the Economic Opportunity Act of
1964 or section 5(c) or 6(l) of the Peace Corps Act or the stipend paid to the
employee or Member under part A, B, or C of title I of the Domestic
Volunteer Service Act of 1973, for each period of service as a volunteer or
volunteer leader.
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Section 21B2.1-2 Amount of Service Credit Payment (Cont.)

D. Interest on Peace
Corps/VISTA
Service Deposits

For both current and former employees, interest begins to accrue on deposits
for volunteer service on October 1, 1995, or 2 years after the date on which
the individual first becomes an employee or Member, whichever is later.

Public Law 103-82 provides a 2-year interest-free grace period on Peace
Corps/VISTA volunteer service deposits.  After the 2-year period, interest is
accrued and compounded annually at the variable rate beginning on the date
of the expiration of the 2-year period.

For employees first employed before October 1, 1993, interest started
accruing October 1, 1995.  The earliest possible interest posting for an
unpaid deposit is October 1, 1996.

Example:  Jane was a Peace Corps volunteer from 1990 to 1994.  She
accepted a career conditional appointment with the Department of the Army
on April 1, 1996.  Interest will not start accruing on her deposit until April 1,
1998.  If the deposit is not paid in full by April 1, 1999, one year's interest
will be added to the unpaid deposit.

NOTE:  Because interest accrues annually, there is, in effect, a 3-year
interest-free period if the deposit is paid in full before the first interest
accrual date.  However, interest will accrue during the year following the 2-
year grace period on any amount not deposited before the first interest
accrual date.

Like deposits for post-1956 military service, interest on these deposits
accrues and compounds annually on the employee's personal interest accrual
date.  Because the interest accrual period will not generally coincide with
the calendar year, two interest rates may apply.  (See Section 23A3.1-5 in
Chapter 23 for more details on computing interest and interest accrual
dates.)

E. Where Deposit for
Volunteer Service
is Made

Like other deposits for nondeduction service, deposits for Peace
Corps/VISTA service must be paid to OPM following the procedures
outlined in Part 21B4.

F. When Deposit
Was Already
Made

Any individual who has previously made a service credit deposit for Peace
Corps/VISTA volunteer service under prior law does not need to take any
further action to ensure that he or she will have the service credited upon
attainment of Social Security eligibility.  As long as a service credit deposit
was completed, the service will be deemed paid.<
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Section 21B2.1-3 Effect of Making a Service Credit Payment

A. General Rule Nondeduction service credited under FERS rules and performed before
January 1, 1989, does not count for eligibility or computation purposes
unless the employee makes the service credit payment prior to the final
adjudication of his or her retirement claim or, when eligible, elects an
alternative annuity and has the deposit deemed paid.  (See Chapter 53.) 

B. Example SUMMARY:

A 59-year-old employee has 30 years of civilian service.

WORK HISTORY:

• Hired October 23, 1987, under a temporary appointment.

• Converted to a career appointment October 23, 1988, and served
continuously in a covered position for the next 29 years.

RESULT:

The 1 year of temporary service is creditable for eligibility and computation
purposes only if a deposit is made.  Thus, if the employee does not make the
deposit he/she will not receive credit for the service in the annuity
computation and will receive an MRA + 10 annuity reduced for age (see
Chapter 42, MRA + 10 Retirement) instead of an unreduced annuity.
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Part 21B3 Refunded Service

Section 21B3.1-1 Introduction

A. General Rule An employee who receives a refund of FERS retirement contributions may
not make a redeposit.  All credit for FERS refunded service is lost for both
eligibility and computation purposes.

B. General Rule: 
Transferees

An employee who transfers to FERS with eligibility for a CSRS annuity
component (at least 5 years of creditable civilian CSRS service, not
counting any service with CSRS Offset coverage) may make a deposit for
refunded CSRS service that is included in the CSRS annuity component. 
(See applicable CSRS rules in part 21A3.)  Refunded CSRS Offset service
becomes FERS service regardless of when performed.  An employee must
use the FERS service credit application (SF 3108) to apply to pay for service
that will be in a CSRS component.

C. General Rule: 
Non-Transferees
With Prior CSRS
Service

An employee:

• Who received a refund of contributions for prior CSRS service;

• Who fell under the FERS automatic coverage rules outlined in section
10A1.3-4, paragraph B (Chapter 10, Coverage); and

• Who received the refund based on an application filed before FERS
coverage began, must make a deposit to receive credit under FERS for
the prior CSRS service.  The deposit must be made under FERS rules. 
Employees must use the FERS service credit application (SF 3108) and
follow FERS service credit application procedures.  (See part 21B4.)

NOTE 1: The provisions in section 21B2.1-1 that specify who can make a
FERS deposit and when the deposit must be made apply to
deposits made in this situation.

NOTE 2: Since the prior CSRS service is treated as FERS service, a
refund based on an application filed after a transfer to FERS
would be a refund of FERS contributions and therefore the
service would not be creditable.
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Section 21B3.1-2 Effect of Making a Deposit for CSRS Refunds

A. Paying the
Deposit

If the employee makes the deposit prior to final adjudication of his or her
retirement claim, the service for which the employee received the refund
counts for eligibility and computation purposes.

B. Not Paying the
Deposit:  Service
Treated Under
FERS Rules

If the employee does not make the deposit prior to the final adjudication of
his or her retirement claim, the service for which the employee received the
refund will not be creditable for eligibility or computation purposes under
FERS.

C. Example 1. SUMMARY:

A 60-year-old employee has 21 years of civilian service.

WORK HISTORY:

• Hired August 22, 1973, under a career appointment and covered
by CSRS.

• Separated August 21, 1977, and withdrew retirement
contributions.

• Rehired under a career appointment April 1, 1988, and
automatically covered by FERS retirement deductions. 
Remained in a Covered position for the next 17 years.

RESULT:

The 4 years of prior CSRS service are now credited as FERS
service.  They are creditable for eligibility and computation
purposes only if a deposit is made or the payment may be deemed
made when alternative annuity rules apply.  (See Chapter 53.) If
the deposit is not made or deemed made, the employee will receive
credit for 17 years of service and will receive and MRA + 10
annuity reduced for age (see Chapter 42) instead of an unreduced
annuity.
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Section 21B3.1-2 Effect of Making a Deposit for CSRS Refunds (Cont.)

C. Example (Cont.) 2. An employee has the following service.

WORK HISTORY:

• Hired June 1, 1970, under a career appointment and covered by
CSRS.

• Separated May 15, 1975, and withdrew CSRS contributions.

• Rehired January 15, 1984, under CSRS Interim/Offset
provisions.

• Resigned January 14, 1990, and received a refund of CSRS
Interim/Offset contributions.

• Rehired June 1, 1991, and transfers to FERS.

RESULT:

Upon transferring to FERS, the employee's Offset service becomes
FERS service.  The CSRS service from 1970 to 1975 also becomes
FERS service because the employee has less than 
5 years of non-Offset service.  Consequently, the service credit
payment due is 1.3 percent of basic pay, plus interest, for each
period of service.  The employee will receive no credit for the
service unless payment is made or deemed made.
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Part 21B4 Procedures for Making Service Credit Payments

Section 21B4.1-1 Procedures for Making FERS Service Credit Payments Before Retirement

A. General
Procedures

The following table shows the general procedures to be followed by the
agency and the employee to make deposits before retirement.

Step Action

   1 Employee obtains an SF 3108, Application to Make Service Credit
Payments for Civilian Service, from his or her personnel office.

Note: The agency must tell the employee that an SF 3108 should
be filed only when the employee intends to make payment. 
An employee who anticipates retiring within 6 months
should not file a service credit application because OPM
will give the employee an opportunity to pay when his or
her annuity is computed.    

   2 Employee completes the front of the SF 3108 and returns the
application to the personnel office.

   3 Agency completes the back of the SF 3108.  

   4 Designated agency certifying officer certifies the application to make
service credit payment. 

   5 Agency consults "Agency Checklist for a FERS Service Credit
Application" (RI 95-1) to ensure that all procedures for making a
service credit payment have been properly followed.  A copy of the
checklist is included in subchapter 21C, Job Aids and Forms.

Note: Send the checklist to OPM along with the employee's
application.

   6 After certification, the agency forwards the application to the Office
of Personnel Management, Retirement Operations Center, Boyers,
PA 16017. 

   7 Employee submits payment(s) to OPM after receiving the official
bill.  The deposit may be made in a single lump sum or in
installments no smaller than $50.00.  

   8 When employee makes a full or partial payment, OPM sends the
employee a receipt showing the new balance due (including updated
interest or payment in full, as appropriate).

NOTE: Employees may not make payments to OPM by payroll deduction. 
Employees may not make payments to the employing agency.
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Section 21B4.1-1   Procedures for Making FERS Service Credit Payments Before 
Retirement (Cont.)

B. Completing the
SF 3108:  Agency
Action

In completing the SF 3108, the agency furnishes only the data available
through official agency records.  If the Individual Retirement Record 
(SF 3100), or some other official record, is available that includes verified
service from other agencies, the agency records the data in the schedules.

NOTE: When it is more convenient for the agency, a photocopy of the
official Individual Retirement Record (SF 3100--and the SF 2806
for transferees) may be submitted instead of completing the
schedules on the back of the SF 3108, provided all of the
information requested on the SF 3108 is shown.

If the employee claims service in Part A of the SF 3108 that is not
documented in the employee's Official Personnel Folder, the
agency must attempt to verify the service prior to sending the 
SF 3108 to OPM.  The SF 3108 is not used to document unverified
service.  (See The Guide to Processing Personnel Actions
(formerly FPM Supplement 296-33) for instructions about
verifying service.)

C. Advantages The advantages of making a service credit payment before retirement noted
in section 21A4.1-1, paragraph C, apply under FERS.
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Section 21B4.1-2 Procedures for Making FERS Service Credit Payments at Retirement

A. General
Procedures

Generally, if it is to an employee's advantage to pay for service, he or she is
automatically given an opportunity to make payment before final
adjudication of a retirement claim.

Service is deemed paid automatically when an eligible employee elects to
receive the alternative annuity. 

For employees who are not eligible for the alternative annuity and who have
CSRS service performed before October 1, 1982, during which no
retirement deductions were made (excluding service that is creditable as
FERS service for annuity computation purposes), the procedures in the table
below must be followed to make a deposit at time of retirement.

Step Action

1 Employee attaches a note to the retirement
application stating his or her desire to make
a deposit.

2 OPM sends the employee an election letter
showing the amount of annuity with and
without the payment.

3 Employee completes the election letter and
follows the instructions in the letter to pay
the amount due before final adjudication of
his or her retirement claim.

B. Advantages and
Disadvantages

The advantages and disadvantages of making a service credit payment at
retirement noted in section 21A4.1-2, paragraphs C and D, apply under
FERS.
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Section 21B4.1-3 Advice to Employee

A. Payments Are
Optional

The decision to make a service credit payment rests solely with the
employee.  The agency does not advise the employee whether to make a
deposit.  However, the agency must provide the employee with the
information necessary to make an informed decision.

B. Estimating the
Amount of the
Payment

Retirement counselors must stress to employees that the agency calculations
are only estimates.  OPM determines whether the service claimed is
creditable, computes the amount due, and tells the employee of the amount
due and the manner and method of making payment.

C. Effect of Not
Making the
Payment

The agency must explain to employees about how their retirement rights are
affected by not making service credit payments, emphasizing that payment
must be made for both eligibility and computation purposes.  If payment is
not made, it is as if the service never existed.

When an employee is preparing to retire, the agency should provide annuity
estimates that assume payment for the service and estimates that do not.

D. When Payment
May Not Increase
the Annuity

In some situations, making a deposit does not increase the monetary amount
of the annuity.  Agencies should inform employees that service credit
payments may not increase an annuity when:

• An employee retires on disability.  However, the service credit payment
will make a difference when the employee's annuity is redetermined at
age 62 or in the survivor benefit;

• An employee dies in service with between 18 months and 10 years of
service, and there are less than 10 years of creditable service with or
without paying the deposit; or

• The only survivor annuity payable is to a child.
E. Alternative

Annuity
The agency must explain to eligible nondisability retiring employees that the
alternative annuity election is a means of receiving full retirement credit for
their unpaid deposit service.  For additional information about the
alternative annuity election, see Chapter 53.
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Section 21B4.1-3 Advice to Employee (Cont.)

F. Payment of If a deceased employee owed a deposit and payment of the deposit would
Deposit After increase survivor benefits payable to a spouse or former spouse, OPM
Death of withholds the deposit from the lump-sum death benefit.  (See Chapter 70.)
Employee

G. Payment of
Multiple Deposits

An employee who has several distinct periods of deposit service can specify
the order in which his or her service credit payments are to be applied.  A
distinct period of nondeduction service is civilian service that is not
interrupted by a break in service of more than 3 days.  However a deposit is
not considered to have been made for any distinct period of service unless
the total amount due for the period has been paid in full.
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Subchapter 21C Job Aids and Forms

Section 21C1.1-1 Job Aids

This section contains copies of the following OPM job aids for local
reproduction.

Number Name

RI 36-56 Agency Checklist for a CSRS Service Credit
Application

RI 95-1 Agency Checklist for a FERS Service Credit
Application
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AGENCY CHECKLIST FOR A CSRS SERVICE CREDIT APPLICATION

FOR USE ONLY WITH CIVIL SERVICE RETIREMENT SYSTEM (CSRS) APPLICATIONS

A. Name of Applicant:  
________________________________________________________________________

Date of Birth:   ___________________________________ SSN: 
_______________________________

B. PERSONNEL and PAYROLL OFFICES:   This checklist addresses the proper completion of Standard 
Form 2803, "Application to Make Deposit or Redeposit," which must be submitted to the Office of Personnel
Management (OPM) in order for the amount owed for civilian service to be calculated.  The checklist also
incorporates questions to aid in the proper completion of the submission, thereby reducing delays in
processing.  Although the questions in Section A of the application are to be answered by the applicant, you
must check the information in this section.  Of course, you must also ensure the accuracy of the information
you provide in Section B of the application.  Generally, service credit deposits and redeposits cannot be made
through payroll deductions or reported on the SF 2812 (Report of Withholdings and Contributions for Health
Benefits, Life Insurance and Retirement).

Send this checklist to OPM along with the individual's records.

SF 2803, Application to Make Deposit or Redeposit (CSRS)
(Current version dated 3/87; previous versions are not usable.)

THE FOLLOWING QUESTIONS PERTAIN TO SECTION A OF APPLICATION:

SECTION A BLOCK NUMBER REQUIREMENT YES NO   N/A

Has the proper application been completed? Required in all cases.  

NOTE:  FERS applicants must use SF 3108.  For civilian service covered by systems other than CSRS or
FERS, be sure to verify eligibility to make service credit payment for the service.

Block 2:
If the applicant has used more than one name during
Federal employment, or formally used a variation,
such as initials, have those other names been
listed?

If applicable.    

Block 3: Required in all cases. 
Is the applicant's correct birthdate provided?

Blocks 4: Required in all cases.
Is the applicant's address current and complete?

Blocks  5, 6, 7 and 8: Required in all cases. 
Are the questions about current employment
answered?

NOTE:  Applicant's Social Security Number must be provided.  In addition, all periods of Federal civilian
service must be listed, and all requested information provided for each period of service.

Block 9: Required in all cases?
Is the question about current deductions
answered?

   

If the answer in Block 9 is "Yes," supply correct withholding rate in the space next to the "NO" box . 
For most CSRS employees, the deductions are 7%.  For qualified House, Senate, firefighter or law enforcement
employees, the deduction is 7.5%.  For regular employees covered by CSRS OFFSET, the deduction rate after
1989 is .8%.  For House, Senate, firefighter or law enforcement employees covered by CSRS OFFSET, the
deduction rate after 1989 is 1.3%.

U.S. Office of Personnel Management (THIS FORM MAY BE LOCALLY REPRODUCED) RI 36-56
March 1990
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CSRS SERVICE CREDIT CHECKLIST PAGE 2 of 2

Name of Applicant: _____________________________________   SSN: 
_____________________________

STANDARD FORM 2803, Application to Make Deposit or Redeposit (CSRS)

QUESTIONS PERTAINING TO SECTION A OF APPLICATION (Continued)

SECTION A BLOCK NUMBER REQUIREMENT YES NO   N/A

Block 10:
If the answer to Block 9 is "No," is the date of
separation from CSRS given?

If applicable.     

Has the applicant signed the application in ink? Required in all cases.  

Is the applicant's daytime telephone number Required in all cases.
provided?

 

Is the application dated? Required in all cases.  

THE FOLLOWING QUESTIONS PERTAIN TO SECTION B OF APPLICATION:

SECTION (B) BLOCK NUMBER REQUIREMENT YES NO   N/A

Block 2:
If the answer to block 1 is "Yes," is the beginning
date of CSRS deductions given?

If applicable.     

1. Is Block 3 completed?

2. Are all pay rates/changes for temporary
service shown?

3. Is the tour of duty or actual days worked
shown for all part-time or intermittent service?     

4. Are earnings for all part-time or intermittent
service shown?

If applicable.

If applicable.

If applicable.

If applicable.

    

    

    

Has the application been properly certified  and Required in all cases.
a complete address and telephone number
been provided by an agency official?

 

***PERSONNEL OFFICE REVIEWER***

PERSONNEL SPECIALIST:                                                                                                         

TELEPHONE NUMBER:  (       )                                                                                                  

***PAYROLL OFFICE REVIEWER***

PAYROLL OFFICE CONTACT:                                                                                                       

TELEPHONE NUMBER: (    )                                                                                                      

U.S. Office of Personnel Management (THIS FORM MAY BE LOCALLY REPRODUCED) RI 36-56
March 1990
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AGENCY CHECKLIST FOR A FERS SERVICE CREDIT APPLICATION

FOR USE ONLY WITH FEDERAL EMPLOYEES RETIREMENT SYSTEM (FERS) APPLICATIONS

A. Name of Applicant:  
_____________________________________________________________________________

Date of Birth:   ___________________________________ SSN: 
______________________________________
__

B. PERSONNEL and PAYROLL OFFICES:   This checklist addresses the proper completion of Standard
Form 3108, "Application to Make Service Credit Payment for Civilian Service," which must be submitted to
the Office of Personnel Management (OPM) in order for the amount owed for civilian service to be
calculated.  The checklist also incorporates questions to aid in the proper completion of the submission,
thereby reducing delays in processing.  Although the questions in Section A of the application are to be
answered by the applicant, you must check the information in this section.  Of course, you must also ensure
the accuracy of the information you provide in Section B of the application.  Generally, service credit
deposits and redeposits cannot be made through payroll deductions or reported on the SF 2812 (Report of
Withholdings and Contributions for Health Benefits, Life Insurance and Retirement).

Send this checklist to OPM along with the individual's records.

STANDARD FORM 3108, Application to Make Service Credit Payment for Civilian Service (FERS)

THE FOLLOWING QUESTIONS PERTAIN TO SECTION A OF APPLICATION:

SECTION A BLOCK NUMBER REQUIREMENT YES NO   N/A

Has the proper application been completed? Required in all cases.  

NOTE:  FERS-covered employees must use SF 3108 even if they are applying to make a service credit
payment for CSRS service.  CSRS-covered employees must use SF 2803 instead.  For civilian service
covered by systems other than CSRS or FERS, be sure to verify eligibility to make service credit payment
for the service. (See the CSRS and FERS Handbook for Personnel and Payroll Offices, Chapter 21.)

Block 2:
If the applicant has used more than one name during
Federal employment, or formally used a variation,
such as initials, have those other names been listed?

If applicable.    

Block 3: Required in all cases. 
Is the applicant's correct birthdate provided?

Blocks 4: Required in all cases.
Is the applicant's address current and complete?

Blocks 5, 6, 7 and 8: Required in all cases. 
Is the applicant's address current and complete?

NOTE:  Applicant's Social Security Number must be provided.

Block 9: Required in all cases?
Are the questions about previous address
answered?

U.S. Office of Personnel Management (THIS FORM MAY BE LOCALLY REPRODUCED) RI 95-1
March 1990
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FERS SERVICE CREDIT CHECKLIST PAGE 2 of 3

Name of Applicant: ___________________________________________     SSN:  _____________________

STANDARD FORM 3108, Application to Make Service Credit Payment for Civilian Service (FERS)

QUESTIONS PERTAINING TO SECTION A OF A APPLICATION (Continued)

SECTION A BLOCK NUMBER REQUIREMENT YES NO   N/A

Block 10: Required in all cases, even
Are all periods of Federal civilian service listed, and is though applicant may not
all requested information provided for each period of
service?

intend to pay for all periods of
creditable service.

   

Block 11: If applicable.
Is the question about FERS deductions answered?

    

Block 12: If applicable.
If the answer to Block 11 is "No," is date of
separation given?

    

Block 13: Required in all cases.
Has the applicant signed the application in Ink?

 

Block 14: Required in all cases.
Is the applicant's daytime telephone number
provided?

 

Block 15: Required in all cases.
Is the application dated?

 

THE FOLLOWING QUESTIONS PERTAIN TO SECTION B OF APPLICATION

SECTION B BLOCK NUMBER REQUIREMENT YES NO   N/A

Block 1: Required in all cases.
Is employee currently covered by FERS? Answer must be "Yes,"

otherwise do NOT use 
SF 3108.

 

Block 2: Required in all cases.
Is the date FERS deductions commenced shown?

 

Block 3a: Required in all cases.
Has the question about transferring to FERS been
answered?

 

Block 3b: If applicable
If the answer to Block 3a is "Yes," then you must
complete this block.

    

U.S. Office of Personnel Management (THIS FORM MAY BE LOCALLY REPRODUCED) RI 95-1
March 1990
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FERS SERVICE CREDIT CHECKLIST PAGE 3 of 3

Name of Applicant: ___________________________________________     SSN:  ____________________________

STANDARD FORM 3108, Application to Make Service Credit Payment for Civilian Service (FERS)

QUESTIONS PERTAINING TO SECTION B OF APPLICATION (Continued)

SECTION B BLOCK NUMBER REQUIREMENT YES NO   N/A

Block 4:

1. Has all civilian service not covered by FERS or
CSRS deduction been shown?

2. Are all pay rate/changes for temporary service
shown?

3. Is the tour of duty or actual days worked
shown for all part-time or intermittent service?

4. Are earnings for all part-time or intermittent
service shown?

If applicable.

If applicable.

If applicable.

If applicable.

    

    

    

    

Has the application been properly certified  and a Required in all cases.
complete address and telephone number  been
provided by an agency official?

 

***PERSONNEL OFFICE REVIEWER***

PERSONNEL SPECIALIST:                                                                                                                 

TELEPHONE NUMBER:  (          )                                                                                                       

***PAYROLL OFFICE REVIEWER***

PAYROLL OFFICE CONTACT:                                                                                                              

TELEPHONE NUMBER:   (        )                                                                                                       

U.S. Office of Personnel Management (THIS FORM MAY BE LOCALLY REPRODUCED) RI 95-1
March 1990
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Subchapter 22A  CSRS
Part 22A1  General Information

Section 22A1.1-1  Overview

A. Introduction This subchapter covers military service that is potentially creditable under
the Civil Service Retirement System (CSRS).

Rules regarding service credit payments for post-1956 military service are
discussed in Chapter 23, Service Credit Payments for Post-1956 Military
Service; rules regarding creditable civilian service are discussed in 
Chapter 20, Creditable Service.

> NOTE: The information in this chapter has not been updated to reflect
the passage of Public Law 103-353, the Uniformed Services
Employment and Reemployment Rights Act of 1994
(USERRA), approved October 13, 1994.  This legislation makes
certain types of National Guard service creditable that had not
previously been creditable and alters the method for computing
military service credit deposits in limited circumstances.  OPM
will be publishing regulations on how this legislation affects
CSRS and FERS employees.  Until regulations are published,
information on those aspects of the law that are reasonably clear
is published in Benefits Administration Letter 95-101 dated
January 27, 1995.  You can download the letter from OPM's
Mainstreet computer bulletin board by following the instructions
in Chapter 1, Administration and General Provisions. <

B. Topics Covered This subchapter covers:

• The types of military service that are creditable for CSRS purposes;

• The rules that govern individuals who receive military retired pay;

• The effect of post-1956 military service; and

• The amount of military service to be credited.
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Section 22A1.1-1  Overview (Cont.)

C. Organization of
Subchapter

This subchapter has six parts.                  

Part Name of Part   Page

22A1 General Information   1

22A2 Military Service   3

22A3 Conditions for Credit  10

22A4 Receipt of Military Retired Pay  14

22A5 Post-1956 Military Service  18

22A6 Amount of Service Credited  23

NOTE: Subchapter 22B about creditable military service under FERS
begins on page 29.

D. Statement of
Authority

This subchapter and its contents are based on the laws and regulations cited
below.

• United States Code:  5 U.S.C. 8332(c), 8334(j), and 8347; 42 U.S.C. 402

• Code of Federal Regulations:  5 CFR 831.301 and 831.2101-2107
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Part 22A2 Military Service

Section 22A2.1-1  General Rule

A. General Rule Honorable active military service is creditable, subject to the conditions
described in part 22A3 of this subchapter.
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Section 22A2.1-2  Definition of Military Service

A. Military
Service

Honorable active service in the uniformed services listed below is
considered military service for CSRS purposes:

• Army;

• Navy;

• Air Force;

• Marine Corps;

• Coast Guard;

• In the regular Corps or Reserve Corps of the Public Health Service of
the United States, if the service was performed after June 30, 1960
(Note:  Service prior to June 30, 1960, may be creditable as civilian
service.  See Chapter 20.); and

• As a Commissioned officer of the National Oceanic and Atmospheric
Administration (formerly Coast and Geodetic Survey and Environmental
Sciences Services Administration) if service was performed after June
30, 1961.  (Note:  Service prior to June 30, 1961 may be creditable as
civilian service.  See Chapter 20.)

NOTE: Service in the U.S. Merchant Marine has never been considered
"military service" for CSRS purposes.  (See Chapter 20 for a
discussion of possible civilian service credit.)

B. Other Service 1. Military Academy Service
Creditable as
Military Service in the capacity shown at the academies listed below also is
Service considered military service for CSRS retirement purposes:

Midshipman at the U.S. Naval Academy;

Cadet at the U.S. Military Academy;

Cadet at the U.S. Air Force Academy; and

Cadet at the U.S. Coast Guard Academy.
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Section 22A2.1-2  Definition of Military Service (Cont.)

B. Other Service 2. Naval Reserve Officers Training Corps (NROTC)
Creditable as
Military
Service (Cont.)

Service performed by NROTC students when they are ordered to active
duty or training duty (including summer cruises) as members of the
Naval or Marine Corps Reserve is creditable.

3. Army Reserve Officers Training Corps (AROTC)

Service performed after the effective date of Public Law 88-647
(October 13, 1964) by AROTC students is creditable during periods
when ordered to active duty or training duty as members of the Army
Reserve.

4. National Guard Service

Service performed in the militia or National Guard has never been
considered military service, unless the individual was called or drafted
into the actual service of the United States as described in section
22A2.1-2, paragraph C below.
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Section 22A2.1-2  Definition of Military Service (Cont.)

C. Service in the
National Guard > NOTE: The information in this chapter has not been updated to reflect

the passage of Public Law 103-353, the Uniformed Services
Employment and Reemployment Rights Act of 1994
(USERRA), approved October 13, 1994.  This legislation makes
certain types of National Guard service creditable that had not
previously been creditable and alters the method for computing
military service credit deposits in limited circumstances.  OPM
will be publishing regulations on how this legislation affects
CSRS and FERS employees.  Until regulations are published,
information on those aspects of the law that are reasonably clear
is published in Benefits Administration Letter 95-101 dated
January 27, 1995.  You can download the letter from OPM's
Mainstreet computer bulletin board by following the instructions
in Chapter 1, Administration and General Provisions. <

1. The agency must contact the State Adjutant General's Office of the state
with which the employee served to verify whether National Guard
service was performed under a "call" by the President or under the
authority of section 233(d) of the Armed Forces Reserve Act of 1952, or
under title 10 of the U.S. Code. >  An agency should not attempt to
independently determine the creditability of National Guard service,
with one exception.  Active service of a National Guard member that is
recorded on a form DD 214 should be deemed to be Federal service,
unless there is clear evidence to the contrary. < 

See "Procedures for Verifying Creditable National Guard Service" in
subchapter 22C for the instructions to be used in determining whether
National Guard Service is creditable.  Even though agencies should
always go to the State Adjutants General for determinations of
creditability or non-creditability of National Guard service, the
guidelines in paragraphs 2 and 3 are included for agencies' information. 
See "Addresses for Contacting State Adjutants General" in subchapter
22C.
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Section 22A2.1-2  Definition of Military Service (Cont.)

C. Service in the
National Guard
(Cont.)

2. Service credit may be allowed for National Guard service which was
clearly performed:

• Under a "call" by the President;

• Pursuant to "orders" issued under authority of section 233(d) of the
Armed Forces Reserve Act of 1952; or

• Pursuant to "orders" issued under authority of a provision of title 10
of the U.S. Code.

National Guard service, even if performed for a federally recognized
unit, is not creditable unless it meets the qualifications listed above.

3. National Guard service or training periods are not creditable under the
following circumstances:

• When performed before January 1, 1953, and not directly under a
"call" by the President.

• When call for duty solely by the Governor of a State; or

• When performed exclusively for a State under section 316 or
sections 502 to 505, title 32, U.S. Code.

D. Active Military
Service

Active military service is duty in the armed forces of the United States
performed on a full-time basis with military pay and allowances.  Active
military service contemplates that all of an individual's time and efforts are
at the disposal of the military authorities and that he or she disassociates
himself or herself from the performance of civilian employment during the
period of military service.

OPM does not expect an agency to determine whether military service is
"active duty."  Agencies should request verification of military service from
the appropriate branch of the armed forces and specifically ask for the dates
of "active duty" service.  (See The Guide for Processing Personnel Actions
(formerly FPM Supplement 296-33), for how and where to obtain
verification of military service.
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Section 22A2.1-2  Definition of Military Service (Cont.)

E. Service in the 1. Inactive service in the various reserve components of the branches of
Military the uniformed services listed in section 22A2.1-2, paragraph A, is not
Reserves creditable for CSRS purposes even though such inactive periods may be

counted toward certain types of military retirement under specific
provisions of the applicable military retirement law.

2. Active service in the various reserve components of the branches of the
uniformed services listed in section 22A2.1-2, paragraph A, is creditable
for CSRS purposes.  That is, service in any of the reserve corps of the
armed forces is creditable when an individual is called to active duty,
and for the active duty period only.

• Service during Weekly or Biweekly Training Periods

Members of certain reserve components attend weekly or biweekly
reserve duty training sessions for which a reservist receives pay but
not allowances.  These weekly or biweekly training sessions are
reserve duty--the reservist is not called to active duty--and therefore,
they are not creditable for CSRS purposes.

• Service during Annual 15-day Training Periods

While the weekly and biweekly training sessions are reserve duty
and not creditable, the annual 15-day training camp or cruise which
reservists are called upon to attend (and for which they receive pay
and allowances) is active duty and, therefore, creditable for CSRS
purposes.

NOTE: When an employee performs active military service with a
reserve unit during a period in which he or she is on military
leave (or furlough) from a civilian position, the period is
credited as civilian, not military service.  (See section
22A6.1-2.)

F. Honorable
Discharge
Required

Honorable military service means service that was terminated under
honorable conditions.  In other words, the type of discharge determines
whether service was honorable.  If an employee has several enlistments or
commissions, each period of service is considered separately.

1. Honorable Discharges

An honorable discharge means any separation from active duty in the
armed forces under honorable conditions.  The following types of
separations are honorable:
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Section 22A2.1-2  Definition of Military Service (Cont.)

F. Honorable
Discharge
Required
(Cont.)

• Under honorable conditions;

• Separation because of hardship;

• Transfer to retired list because of age or disability;

• Transfer to Fleet Reserve;

• Furlough to Reserve Forces;

• General discharge; (under Honorable Conditions); and

• Death in action (see section 22A6.1-2 on military furloughs).

2. Dishonorable Discharges

Generally, the DD 214 will show the type of discharge.  However, the
following remarks may also appear elsewhere on the DD 214.

• Under less than honorable conditions or other than honorable;

• Undesirable;

• Bad conduct;

• Unfitness; and

• Desertion.

3. Clemency or "Neutral" Discharges

Clemency or neutral discharges were given to any individual who had
evaded the draft or deserted the military service during the Vietnam Era
(August 4, 1964, through March 28, 1973).

Although clemency or neutral discharges are not considered
dishonorable, individuals with these types of discharges cannot receive
credit for the military service.  This is because the law specifies that the
discharge must be honorable.
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Section 22A2.1-2  Definition of Military Service (Cont.)

F. Honorable 4. Doubtful or Special Order Discharges
Discharge
Required
(Cont.)

In certain circumstances, it is not possible to tell from the discharge
whether the service was honorable or dishonorable.  These
circumstances include:

1. Separation because of fraudulent enlistment (misrepresentation of
age, marital status, etc.);

2. Wholly retired; and

3. Acceptance of resignation if "under honorable conditions" is not
shown on the discharge papers.

Contact the appropriate branch of the military service for a
determination whether such a discharge is honorable.  (See instructions
in The Guide to Processing Personnel Actions (formerly FPM
Supplement 296-33).
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Part 22A3 Conditions for Credit

Section 22A3.1-1  Conditions for Credit

A. Overview A period of military service may be credited for retirement and death
benefits purposes, subject to all of the following conditions:

1. It was performed before the date of the separation upon which title to an
annuity is based.

2. It is not included in the computation of military retired pay or, if it is
included in the computation of military retired pay, the retired pay was
awarded under circumstances described in part 22A4 below.  (See
Chapter 70, Spouse Benefits -- Death of an Employee, for the
circumstances under which survivors may receive credit.)

3. If the military service was performed after December 31, 1956, some
employees will have to make a deposit for the military service to receive
credit initially or--for other employees--to retain credit after age 62 (age
60 for their widow/widower/former spouses).  (See discussion in part
22A5 below.  See also Chapter 70, for a discussion on how post-1956
deposits affect survivor benefits and Chapter 23 for information about
making post-1956 deposits.)

Each condition is discussed more fully in the noted sections and parts that
follow.
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Section 22A3.1-2 Condition:  Military Service Before Separation for Retirement Purposes

A. General Rule Credit is allowed only for military service performed prior to the date of the
separation upon which title to annuity is based.

EXAMPLE: The employee --

• Separated on January 31, 1983 with the necessary age and service to
apply for an immediate annuity;

• Entered active military service on March 15, 1983;

• Was honorably discharged on March 14, 1986;

• Returned to a position under CSRS on June 18, 1986; and

• Resigned on February 26, 1987.

Because the employee did not meet the "1-out-of-2" requirement (explained
in Chapter 41, Voluntary Retirement Based on Age and Service, section
41A1.1-2, paragraph E), title to annuity reverted to the separation on
January 31, 1983, and the military service performed after that date may not
be used in computing his or her annuity benefits.

B. Military
Service
Performed
After
Retirement

The general rule also applies to military service performed after retirement. 
If a retired employee enters the military, the retiree cannot add the new
military service to increase his or her annuity unless he or she later becomes
reemployed and acquires a new retirement right.
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Section 22A3.1-3 Condition:  Waiver of Military Retired Pay

A. General Rules Generally, an employee must waive military retired pay in order to receive
credit for military service in the computation of the CSRS annuity, unless he
or she is:

1. Retiring from civilian service after September 30, 1982, and has military
service that was not used in the computation of military retired pay (see
section 22A4.1-1); or

2. Receiving military retired pay awarded:

• On account of a service-connected disability incurred in combat
with an enemy of the United States;

• On account of a service-connected disability caused by an
instrumentality of war and incurred in the line of duty during a
period of war; or

• Under provisions of 10 U.S.C. 1331-1337 (retired pay under Chapter
67 for members of the reserves).
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Section 22A3.1-4 Conditions:  Deposit for Post-1956 Military Service

A. General Rule 1. An individual first employed in a position covered by CSRS before
October 1, 1982, may receive credit for post-1956 military service if he
or she retires from civilian service prior to age 62.  However, if the
employee does not make a military service deposit, military service
cannot be used in the computation of CSRS benefits when the employee
reaches age 62, if he or she is entitled (or upon proper application would
be entitled) to Social Security benefits at that time.  (See detailed
discussion in part 22A5.)

2. An individual first employed in a position covered by CSRS on or after
October 1, 1982, must make a military service deposit in order to
receive credit for post-1956 military service for any purpose.
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Part 22A4  Receipt of Military Retired Pay

Section 22A4.1-1  Receipt of Military Retired Pay

A. General Rules In determining eligibility for CSRS retirement or in estimating the amount
of annuity for an employee (special rules for survivors of employees who
die in service are covered in Chapter 70, who receives military retired or
retainer pay, do not give credit for any military service at the date of
separation for civilian retirement unless one of the following is true.

1. The employee elects to waive the retired pay and have all the military
service credited for both eligibility and computation purposes.

2. The employee is receiving military retired pay that was awarded:

• On account of a service-connected disability incurred in combat
with an enemy of the United States; or

• On account of a service-connected disability caused by an
instrumentality of war and incurred in the line of duty during a
period of war; or

• Under the provisions of 10 U.S.C. 1331-1337 (Chapter 67) which
grants retired pay to members of reserve components of the armed
forces on the basis of age and service (active and reserve).

NOTE: The instructions for requesting information on whether the
employee's retired pay was awarded under one of the provisions
that would allow it to be credited without a waiver are found in
The Guide in Processing Personnel Actions, (formerly FPM
Supplement 296-33).

3. The employee is retiring from civilian service after September 30, 1982,
and has military service that was not used in the computation of military
retired pay.  The following are examples of this type of military service:

• Enlisted service performed as a cadet or midshipman by an
individual who retires as an officer.

• Service in excess of 30 years.
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Section 22A4.1-1  Receipt of Military Retired Pay (Cont.)

B. Waiver of
Military
Retired Pay

1. Employees who waive military retired pay may have military service
credited for both eligibility and computation purposes, subject to the
deposit requirements explained in Chapter 23. (See also part 22A5
below.)

Generally, an annuitant may revoke a waiver of military retired pay if he
or she would have been entitled to annuity benefits at the time of
retirement based on civilian service alone (for example, retirement at
age 60 with 20 years of civilian service) or if the retiree's civil service
annuity terminates.  The annuitant should contact the appropriate
military retired pay center.  (See the end of this chapter for the addresses
for contacting State Adjutants General.  However, agencies should
advise employees that Comptroller General Decision B-170098 of
January 17, 1973, does not permit a military retiree who waives military
retired pay to establish title to a civil service annuity to later revoke the
waiver at age 62 when he or she would have become eligible for an
annuity based on age 62 and 5 years of service.

2. For military service to be credited, the employee must waive military
retired pay for CSRS purposes, even if it has been waived for other
purposes (such as VA benefits).

NOTE: Benefits from the Department of Veterans Affairs are not
military retired pay.

3. Generally, a civil service disability annuitant cannot receive credit for
military service in the disability annuity computation if the individual is
receiving a pension or compensation from the department of Veterans
Affairs in lieu of military retired or retainer pay.  (See Public Law 96-
499.)  Accordingly, a disability annuitant must waive military retired
pay and renounce certain types of VA benefits paid in lieu of military
retired pay in order to receive credit for military service.

NOTE: Individuals whose civilian retirement is not based on
disability need not renounce VA benefits to receive credit
for military service if they waive military retired pay for
CSRS purposes.
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Section 22A4.1-2  Waiver of Military Retired Pay--Procedures

A. General      The employee must send the waiver request directly to the Defense Finance
and Accounting Service at the address below at least 90 days but no later
than 60 days before his or her planned retirement date.

Use the following address for Army, Navy, Air Force, and Marine retired
pay:

Defense Finance and Accounting Service
Cleveland Center (DFAS-CL/RO)
P.O. Box 99191
Cleveland, OH 44199-1126

The waiver request must be signed and must specify:

• The employee's name;

• Military service or serial number;

• Social Security number; and

• Date on which the waiver is to become effective.
B. Sample

Wording
The waiver should be worded in the following manner:

"I (full name, military serial number, and Social Security number) hereby
waive my military retired pay for civil service retirement purposes effective
(the date of separation for retirement if the military service is needed to
establish title to the annuity or the day before annuity commences if not
needed to establish title).  I hereby authorize the Office of Personnel
Management to withhold from my civil service retirement annuity any
amount of military retirement pay granted beyond the effective date of this
waiver due to any delay in receiving or processing this election."

IMPORTANT: The waiver request must specifically state that the employee
is waiving the retired pay for civil service retirement
purposes; otherwise, OPM cannot allow credit for the
military service.
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Section 22A4.1-2  Waiver of Military Retired Pay--Procedures (Cont.)

C. Copies to OPM The retiring employee must attach to the retirement application a copy of
the waiver request and a copy of the Military Finance Center's
acknowledgement of the waiver, if available.

NOTE 1: Employing offices should not delay submitting the retirement
application pending receipt of the Military Finance Center's
acknowledgement.  OPM will verify the waivers with the
Military Finance Center.

NOTE 2: If a waiver of military retired pay is needed to establish title to
annuity, OPM will not make any annuity payments until the
waiver has been verified with the Military Finance Center.

D. Caution OPM's adjudication of retirement claims involving waivers of military
retired pay may be delayed because the employee:

1. Did not execute a waiver and/or did not send it to the appropriate
Military Finance Center on a timely basis; or

2. Used the wrong effective date for the waiver.

These errors may cause the employee to receive military retired pay beyond
the actual effective date of the waiver and require a recovery of the
overpayment.
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Part 22A5 Post-1956 Military Service

Section 22A5.1-1  Post-1956 Military Service

A. General Rules 1. Beginning January 1, 1957, military service became subject to the Social
Security tax.  As a result, this service is used to determine entitlement
for an individual's Social Security benefit (and, if entitlement exists, in
the computation of Social Security benefits).

2. In general, military service performed before January 1, 1957, must be
credited in the computation of a civil service retirement or survivor's
annuity.  The Social Security Administration (SSA) cannot use pre-
January 1, 1957, military service to compute benefits if a civil service
retirement or survivor benefit is based on such service.  The individual
has no choice as to which benefit computation includes the pre-1957
military service.  (However, see the exception that applies to survivor
annuitants in Chapter 70.)

3. The rules governing the crediting, for CSRS purposes, of military
service performed after 1956 are based on whether the individual first
became subject to CSRS before, or on or after, October 1, 1982.
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Section 22A5.1-2  Post-1956 Military Service of Employees First Hired After September 30, 1982

A. General Rule Employees first hired in positions subject to CSRS after September 30,
1982, do not receive credit for post-1956 military service for any purpose
unless they make a military service deposit covering the service prior to
separation from Federal employment.  If a deposit is not made for such
service, it is not creditable for either annuity computation or retirement
eligibility purposes.

NOTE: See Chapter 23, Service Credit Payments for Post-1956 Military
Service, for detailed information on military service credit
payments.

B. Special Cases 1. If an employee first hired after September 30, 1982, is on military
furlough, the service is creditable as civilian service for computing
average salary and determining length of service for title to annuity. 
(See section 22A6.1-2, below for more details.)

2. If an employee first hired after September 30, 1982, is on leave with
pay, (military leave) the period is creditable as civilian service.  No
military service deposit is payable.
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Section 22A5.1-3  Post-1956 Military Service of Employees First Hired Before October 1, 1982

A. General Rule For CSRS retirement purposes, the crediting of post-1956 military service
for employees first hired in positions subject to CSRS before October 1,
1982, is based on:

• Whether the individual is entitled, or would upon proper application be
entitled, to monthly Social Security retirement benefits at age 62 (or at
the time the annuity commences, if later)--whether the individual
actually receives the Social Security benefit is immaterial; and

• Whether the individual made a military deposit covering such service
before retirement under CSRS.  (See Chapter 23 for additional
information on the procedures for making a military deposit.)

B. Exception: 
Retirees Prior
to September 9,
1982

The information in this section does not apply to the post-1956 military
service of those who retired before September 8, 1982.  These individuals
did not have the option of making a deposit.  However, their annuities are
not necessarily reduced at age 62 to eliminate credit for that service when
they become eligible for Social Security.  For those who are eligible for
Social Security benefits, the age 62 reduction is the lesser of:

• An amount equal to a fraction of their Social Security benefit computed
by dividing their total military wages that were subject to Social
Security deductions by their lifetime wages (including military wages)
that were subject to Social Security deductions; or

• The amount the annuity would be reduced by eliminating credit for post-
1956 military service.

C. Special Cases 1. If an employee first employed subject to CSRS before October 1, 1982,
is on military furlough, the service is creditable as civilian service for
average salary and title purposes.  (See section 22A6.1-2.)

2. If an employee first employed subject to CSRS before October 1, 1982,
is on leave with pay (military leave), the period is creditable as civilian
service.  No military service deposit is payable.
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Section 22A5.1-3  Post-1956 Military Service of Employees First Hired
Before October 1, 1982 (Cont.)

D. Eligibility for
Social Security
Benefits

Generally, to be eligible for Social Security old-age retirement benefits an
employee must:

• Be age 62 or older; and

• Normally have earned at least 40 quarters of coverage.

For a discussion of Social Security survivor benefits, see Chapter 70 of this
Handbook.

NOTE: For information on eligibility for Social Security benefits, an
employee may contact a local Social Security office or complete
Social Security form SSA-7004-PC.

E. Eligible for
Social Security
at Retirement

Employees eligible for Social Security at time of retirement under CSRS
can receive credit for post-1956 military service in their annuity
computation only if they have made a military deposit covering such service
before separation from Federal service.  However, the service may be
creditable for purposes of determining entitlement to an annuity.

EXCEPTION: Employees who separated from Federal service after
September 8, 1982, but before October 1, 1983, with
entitlement to a deferred annuity, may make a deposit for
post-1956 military service at the time they apply for their
deferred annuity unless reemployment after October 1,
1983, resulted in a new annuity right.

F. Not Eligible for
Social Security
at Retirement

Employees not eligible for Social Security benefits at retirement receive full
credit for their post-1956 military service without making a deposit for such
service.  (However, see paragraph G below.)



   CSRS Creditable Military Service 23
Chapter 22

CSRS and FERS Handbook August , 1996

Section 22A5.1-3  Post-1956 Military Service of Employees First Hired 
Before October 1, 1982 (Cont.)

G. Becomes 1. Employees who:
Eligible for
Social Security
After
Retirement

• Made the military deposit prior to retirement; and

• Retired prior to age 62; and

• Are eligible for social security old-age benefits after retirement,

continue to receive credit for the post-1956 military service after
reaching age 62.

2. Employees who:

• Did not make the military deposit before retirement; and

• Retired prior to age 62; and

• Are eligible for Social Security at age 62;

have their annuities recomputed at age 62 to eliminate credit for the
post-1956 military service.

NOTE: The effective date of the exclusion of military service is the first
day of the month in which the person becomes eligible for Social
Security old age benefits.

3. Employees who:

• Retired prior to age 62; and

• Are not eligible for Social Security at age 62;

continue to receive credit for the post-1956 military service even if they
become entitled to Social Security at a later date and the military deposit
was not made.
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Part 22A6 Amount of Service Credited

Section 22A6.1-1  Amount of Service Credited

A. General Rule In general, employees are given a day's credit for each day from the date of
an individual's entry on active duty and through the date of separation from
the military service.

NOTE 1: See The Guide to Processing Personnel Actions (formerly FPM
Supplement 296-33), for procedures on verifying military
service periods.

NOTE 2: Some military discharges show two entry dates--an "enlisted or
inducted date" and an "active duty date."  For crediting purposes,
always use the "active duty date" as the beginning date of the
active duty period.

B. Exception: 
Lost Time

"Lost time" (AWOL, for example) is not creditable service and must be
subtracted from total service.

Until 1979, "lost time" was generally recorded on the DD 214 as "___days
lost under Uniform Code of Military Justice, Article 86," or as "___days
AWOL."

Since 1979, "lost time" has been subtracted from the period of service listed
on the DD 214, and the form shows only "good time" or total creditable
service.
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Section 22A6.1-2  Concurrent Military and Civilian Service (Military Furlough)

A. Rule An employee who enters military service and is retained by his or her
agency in a furlough or leave-without-pay status is considered to be on both
active duty with the military and on leave of absence from his or her civilian
position.  The employee receives credit for the period of military furlough as
civilian service rather than military service, subject to the following
conditions:

1. If the employee was first employed in a position covered by CSRS
before October 1, 1982, he or she will receive civilian credit for the
period of military furlough to determine length of service for eligibility
to retire; to compute the high-3 average salary (using the civilian pay
rate); and to meet the "1-out-of-2" requirement.  A military service
deposit is not required to receive credit for these purposes.

However, a military service deposit may be required for the employee to
receive credit for the military furlough period for computation purposes
depending on whether the individual is entitled, or would upon proper
application be entitled, to monthly Social Security retirement benefits at
age 62 (or a the time the annuity commences, if later).  (See part 22A5
above for further details.)

2. If the employee was first employed in a position covered by CSRS on or
after October 1, 1982, he or she must make a military service deposit in
order to receive credit for the period of military furlough for any
purpose (including length of service, high-3 average salary, and for
meeting the "1-out-of-2" requirement).

NOTE 1: An employee on military furlough is treated the same as an
employee who is on LWOP.  Consequently, should the employee
die while on military furlough, survivor benefits are payable to
any eligible spouse and/or children.  In addition, an employee,
who is otherwise eligible, may apply to retire (and make any
necessary military deposit) while in a furlough status.

NOTE 2: An employee may be on military furlough indefinitely. 
Agencies, at their discretion, may require employees on furlough
to return to their civilian position within a specified period of
time.  For retirement purposes, however, credit ends on the later
of December 31, 1956, or after 5 years of military service.  (See
5 CFR Part 353 for further information about military
furloughs.)
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Section 22A6.1-2  Concurrent Military and Civilian Service (Military Furlough) (Cont.)

A. Rule (Cont.) NOTE 3: If the military service is not creditable for retirement purposes
because the person did not receive discharge under honorable
conditions or the service was performed as a member of the
National Guard under title 32 of the U.S. Code, the employee
receives 6 months service credit for each calendar year he or she
was on military furlough.

B. Crediting
Furlough Time
Before and
After Military
Service

For any portion of a military furlough period during which the employee
was not on active duty military service, the employee receives civilian
service credit.

EXAMPLE: LWOP to enter military service:  7-2-68

Entered on active duty:  9-3-68

Discharged from military service:  9-1-70

Returned to duty with same agency:  10-9-70

The employee receives military service credit for the period
9-3-68 through 9-1-70.  The employee receives LWOP
civilian service credit for the periods 7-2-68 through 
9-2-68 and 9-2-70 through 10-8-70.

EXCEPTION: See section 22A6.1-3D for the rule that applies when the
employee does not return to the same agency.
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Section 22A6.1-3  Military Separation

A. General Rule An employee may separate from his or her civilian position to enter the
armed forces.  Except as noted in paragraph C below, the period of time
from the date the employee enters on active duty to the date of discharge or
separation from active duty military service is credited as military service.

An employee who is separated to enter military service rather than
furloughed does not accrue civilian service credit during the period of
military service.  Thus, an employee who separated without title to an
immediate annuity cannot establish entitlement to immediate annuity or
death benefits, without exercising his or her restoration rights (see paragraph
B).

NOTE: A military separation is treated as any other separation from
Federal service and carries with it the same consequences. 
Therefore, if an individual dies during the period of separation,
survivor benefits are not payable to any eligible spouse and/or
children.  In addition, the individual may not retire or make a
military deposit during the period of separation.

B. Restoration
Rights

An employee who separates from his or her civilian position to enter
military service is entitled to be "restored" to his or her civilian position
upon the termination of military service.  (See 5 CFR Part 353 for a
thorough discussion of restoration rights.)

1. An individual may exercise his or her restoration rights only if the
following conditions are met.

• The individual is honorably discharged from military service.

• The period of military service does not exceed 5 years, provided that
service in excess of 4 years is at the request of and for the
convenience of the Federal Government (plus additional service
imposed pursuant to law).

• The individual exercises his or her restoration rights within 90 days
of separating from military service.

2. If the individual properly exercises his or her restoration rights, the
individual is treated as if he or she were on military furlough during the
period of military separation.  As a result, the rules regarding the
crediting of service in the case of a military furlough described in
section 22A6.1-2 apply.
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Section 22A6.1-3  Military Separation (Cont.)

C. Military
Service During
a National
Emergency

An employee who separates from his or her civilian position to enter
military service during a period of war or national emergency is also treated
as if he or she were on military furlough.  In such a case, the rules discussed
in section 22A6.1-2 above are applicable.

However, the individual is not considered as retaining a civilian position
beyond December 31, 1956, or the expiration of 5 years of military service
while in the armed forces, whichever is later.  If an individual does not
return to a civilian position within 90 days after release from active duty, he
or she is considered to have voluntarily separated from civilian service at the
expiration of 5 years of military service or as of the date of release from
military service, whichever occurs first.

EXCEPTION: If the individual separates from his or her civilian position to
enter the military and takes a refund of retirement
deductions, the payment of the refund voids the individual's
entitlement (and the entitlement of his or her survivors) to
any future retirement benefits unless he or she returns to
duty following military service.  Upon reemployment under
CSRS, the refund may be redeposited in accordance with the
provisions in Chapter 21, Service Credit Payments for
Civilian Service.

NOTE: The last period of national emergency began on December 16,
1950, and ended on September 14, 1978.

D. Crediting
Separation
Time Before
and After
Military
Service 

In general, the rules for crediting time before and after military service in
the case of a military separation depend on whether or not the individual
performed the military service during a period of war or national
emergency.

EXAMPLE 1: Resigned from agency:  4-3-62

Entered active duty:  6-1-62

Discharged from military service:  6-1-64

Returned to duty with same agency:  7-9-64
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Section 22A6.1-3  Military Separation (Cont.)

D. Crediting
Separation
Time Before
and After
Military
Service (Cont.)

The periods described in this example occurred during a
period of national emergency.  Therefore, the employee
receives military service credit for the period 6-1-62 
to 6-1-64.  The employee receives LWOP civilian service
credit for the periods 4-4-62 to 5-31-62 and 6-2-64 to 
7-8-64.  The maximum LWOP credit allowed is 6 months in
a calendar year.

EXCEPTION: Except in certain situations discussed in 5 CFR Part 353, if
the employee is reemployed by a different agency, he or she
receives LWOP civilian credit for the period 
4-4-62 to 5-31-62; however, the employee does not receive
civilian credit for the period 6-2-64 to 7-8-64.

EXAMPLE 2: Resigned from agency:  11-8-83

Entered active duty:  12-7-83

Discharged from military service:  11-1-86

Restored to duty by agency:  1-4-87

The periods described above did not occur during a period
of national emergency.  Therefore, the employee receives
military service credit for the period 12-7-83 through 
11-1-86.  The employee does not receive any service credit
for the periods 11-9-83 through 12-6-83 and 
11-2-86 through 1-3-87, unless the employee is entitled to
restoration rights.  See 22A6.1-3.

This same result would occur if the individual were
reemployed at a different agency.  However, if reemployed
at same agency (restoration rights) the employee gets credit.
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Subpart 22B  FERS
Part 22A1  General Information

Section 22B1.1-1  Overview

A. Introduction Subchapter 22B contains the rules applicable to creditable military service
under the Federal Employees Retirement System (FERS).

This subchapter explains how FERS differs from CSRS.  It refers readers to
the applicable CSRS rule or gives the FERS rule if different.

B. Organization of
Subchapter

This subchapter has three parts.

Part Name of Part Page

22B1 General Information  29

22B2 Military Service  31

22B3 Amount of Service Credited  32

C. Applicable
CSRS
Provisions

The following sections and parts of subchapter 22A apply to FERS
employees:

• Part 22A2: Military Service

• Section 22A3.1-1: Conditions for Credit

• Section 22A4.1-2: Condition:  Military Service before Separation
for Retirement Purposes

• Section 22A3.1-1: Condition:  Waiver of Military Retired Pay

• Part 22A4: Receipt of Military Retired Pay

• Section 22A6.1-1: Amount of Service Credited

• Section 22A6.1-2: Concurrent Military and Civilian Service
(Military Furlough)
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Section 22B1.1-1  Overview (Cont.)

D. Statement of
Authority

The FERS subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8411(c) and (d)

• Section 302(a)(2) of Public Law 99-335

• Code of Federal Regulations:  5 CFR 842.306 and 846.303
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Part 22B2  Military Service

Section 22B2.1-1  Military Service

A. Rules 1. Military service that is creditable under CSRS is creditable under FERS,
except that all post-1956 military service must be covered by a deposit
to receive credit under FERS rules for any purpose.

NOTE 1: Even if an employee covered by FERS was first hired
before October 1, 1982, post-1956 military service cannot
be credited unless the required deposit is completed.

NOTE 2: Military service that will be part of a CSRS component is
treated under CSRS rules.  Therefore, if the employee was
first hired in a CSRS-covered position before October 1,
1982, post-1956 military service may be credited without a
deposit being paid.

2. Military service is credited under FERS rules if:

• It was performed after the employee became covered by FERS; or

• The employee had less than 5 years of civilian service (other than
CSRS Interim or Offset service) upon becoming covered by FERS.

B. Rule:
Transferee
With a CSRS
Annuity
Component

Military service performed before the date of transfer may be credited under
the CSRS rules described in subchapter 22A if the employee has a CSRS
annuity component in his or her FERS retirement benefit.

NOTE 1: A FERS transferee has a CSRS annuity component if he or she
had 5 or more years of civilian service creditable under CSRS
rules (not counting CSRS Offset or Interim service) at the time
of transfer.

NOTE 2: If there is no CSRS component, FERS rules apply to the military
service.  (See paragraph A.)
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Part 22B3  Amount of Service Credited

Section 22B3.1-1  Military Separation

A. Applicable
CSRS
Provisions

The provisions of CSRS section 22A6.1-3 are applicable to FERS
employees with one exception.  The exception is noted below.

B. Exception: 
Military
Service During
Emergency

Under FERS, there is no distinction between the treatment of an employee
who separates from his or her position during a period of war or national
emergency and one who does not.  In all cases, the rules discussed in section
22A6.1-3, paragraphs A and B, apply.

Consequently, a FERS employee who leaves a covered position to enter
military service during a period of war or national emergency is considered
separated and not deemed to be on military furlough.  The employee must
exercise his or her restoration rights within the time limits specified under
title 38 of the U.S. Code in order to be treated as if he or she were on
military furlough to obtain credit for the period of military separation.
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Subchapter 22C  Job Aids

PROCEDURES FOR VERIFYING CREDITABLE NATIONAL GUARD SERVICE

All periods of claimed National Guard service performed in a Federal status should be verified by agency
personnel officers with the Adjutant General's office for the State National Guard unit with which the
claimant served.  Original records of National Guard service which was ordered under section 233(d) of
the Armed Forces Reserve Act of 1952, or under title 10 of the U.S. Code after August 10, 1956, are kept
in the State Adjutant General's office.  Original records of National Guard service which was performed
under a "call" by the President are also kept in the State Adjutant General's office.

National Guard service which shows up in verification statements furnished by the Military Personnel
Records Center (St. Louis, Missouri), the Army Administration Center (St. Louis, Missouri), or the Air
Reserve Personnel Center (Denver, Colorado) may be relied upon only when the service was clearly
performed under a "call" by the President.  All other asserted "Federal Service" which is reported by
these three record centers may include National Guard service ordered under either title 10 or 32 of the
U.S. Code.  The reason for this situation is that for Reserve retirement purposes (under 10 U.S.C. chapter
67), the State Adjutant General has not had to distinguish between title 10 (Federal service) and title 32
(State service) type service.  Therefore, in reporting "Federal service" performed by National Guardsmen
to the Army Administration Center or to the Air Reserve Personnel Center, the Adjutant General has
frequently combined title 10 and title 32 service and described both simply as "Federal Service."

The exact dates of creditable National Guard service must be determined in order to avoid giving double
credit for concurrent periods of Federal National Guard service and Federal civilian service.  If a
member of the National Guard is an employee of the Federal Government, he or she continues to earn
service credit under the Civil Service or Federal Employees Retirement System law, without
interruption, for those days served on active duty in the National Guard under either a "call" by the
President or an "order" by the Secretary of Defense or his designee.  To also give the individual credit for
the number of his or her active duty days would be to give double credit for the same period of service
for the Federal government.

Standard Form 180, Request Pertaining to Military Records, (revised 7-86) may be used to verify
creditable National Guard service.  Under part II, section 1, of this form, the following note should be
inserted:

The beginning and ending dates of honorable active ARNGUS/ANGUS duty and the authority of law
under which it was performed under either a "call" by the President or an "order" by the Secretary of
Defense (or his designee) are needed to verify prior Federal service credit for the above named
Federal employee.

A completed GSA Standard Form 180 should be directed to the Adjutant General's office for the various
State National Guard units.  You may refer to The Guide to Processing Personnel Actions, (formerly
FPM Supplement 293-33) or use the list of addresses of these offices that follows.
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ADDRESSES FOR CONTACTING STATE ADJUTANTS GENERAL

Alabama Delaware
Military Department National Guard
P.O. Box 3711 First Regiment Road
Montgomery, AL 36193 Wilmington, DE 19808

Alaska District of Columbia
Dept. of Military Affairs D.C. Army National Guard
3601 C Street ATTN:  Director of Personnel
Suit 620 2001 East Capital Street
Anchorage, AK 99503 Washington, DC 20003

Arizona Florida
Dept. of Emergency and Dept. of Military Affairs
  Military Affairs State Arsenal
5636 E. McDowell Road St. Augustine, FL 32084
Phoenix, AZ 85008

Arkansas Georgia
Military Department Department of Defense
Camp Robinson Military Division
North Little Rock, AR 72118 P.O. Box 17965

California Hawaii
Military Department Department of Defense
2829 Watt Avenue 3949 Diamond Head Road
Sacramento, CA 95821 Honolulu, HI 96816

Colorado Idaho
Dept. of Military Affairs Military Division
300 Logan Street Office of the Governor
Denver, CO 80203 P.O. Box 45

Connecticut Illinois
Military Department Military and Naval Department
National Guard Armory 1301 N. MacAuthur Blvd.
360 Broad Street Springfield, Il 62702-2399
Hartford, CT 06105

Atlanta, GA 30316

Boise, ID 83707
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Indiana Massachusetts
Dept. of the Adjutant General Executive Office of
P.O. Box 41326   Public Safety
Indianapolis, IN 46241 905 Commonwealth Avenue

Iowa Michigan 
Public Defense Department Dept. of Military Affairs
7700 Northwest Beaver Drive 2500 S. Washington Avenue
Johnston, IA 50131-1902 Lansing, MI 48913

Kansas Minnesota
Dept. of the Adjutant General Dept. of Military Affairs
P.O. Box C-300 Veteran's Service Bldg.
Topeka, KS 66601 St. Paul, MN 55155

Kentucky Mississippi
Dept. of Military Affairs Army and Air National Guard
Boone National Guard Center P.O. Box 5027
Frankfort, KY 40601 Jackson, MS 39216

Louisiana Missouri
Military Department 1717 Industrial Drive
HR Bldg., Jackson Barracks Jefferson City, MO 65101
New Orleans, LA 70146

Maine Montana
Defense and Veteran Military Affairs Department
Services Department P.O. Box 4789
Camp Keyes Helena, MT 59604
Augusta, ME 04333

Maryland Nebraska
Military Department Military Department
Fifth Regiment Armory 1300 Military Road
Baltimore, MD 21201 Lincoln, NE 68508

Boston, MA 02215
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Nevada Ohio
Military Department Military Department
2525 S. Carson Street 2825 West Granville Road
Carson City, NV 89701 Worthington, OH 43085

New Hampshire Oklahoma
Military Department Military Department
1 Airport Road 3501 Military Circle NE
Concord, NH 03301 Oklahoma City, OK 73111

New Jersey Oregon
Chief of Staff Military Department
Dept. of Defense for 2150 Fairgrounds Road, NE
  New Jersey Salem, Oregon 97303
Eggert Crossing Rd. CN 340
Trenton, NJ 08625-0340

New Mexico Pennsylvania
Dept. of Military Affairs Military Affairs Department
P.O. Box 4277 Indiantown Gap Military
Santa Fe, NM 87502   Reservation

New York (Chief of Staff) Puerto Rico
Dept. of Military and Naval National Guard
  Affairs P.O. Box 3786
333 Old Niskayuna Road San Juan, PR 00904
Latham, NY 12110-2224

North Carolina Rhode Island
Dept. of Administration Administration Department
4105 Reedy Creek Road 1051 N. Main Street
Raleigh, NC 27607 Providence, RI 02904

North Dakota South Carolina
Dept. of Disaster and Military Department
Emergency Services 1 National Guard Road
Fraine Barracks, P.O. Box 55 Columbia, SC 29201-4766
Bismarck, ND 58505-5111

Anville, PA 17003
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South Dakota West Virginia
Military and Veteran Military Department
  Affairs Department 1703 Coonskin Drive
2823 W. Main Charleston, WV 25311
Rapid City, SD 57702-8186

Tennessee Wisconsin
Military Department Military Affairs
Houston Barracks P.O. Box 8111
P.O. Box 41502 Madison, WI 53708
Nashville, TN 37204-1501

Texas Wyoming
Military Department Military Department
P.O. Box 5218 P.O. Box 1709
Austin, TX 78763 Cheyenne, WY 82003

Utah
National Guard
P.O. Box 8000
Salt Lake City, UT 84108

Vermont
Military Department
Camp Johnson, Bldg. #1
Winooski, VT 05404

Virgin Islands
Military Department
P.O. Box 1150
Christiansted Street
St. Croix, U.S. V.I. 00820

Virginia
Military Affairs
501 E. Franklin Street
Richmond, VA 23219-2317

Washington
Military Department
Camp Murray
Tacoma, WA 98430
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Subchapter 23A  CSRS
Part 23A1  General Information

Section 23A1.1-1  Overview

A. Introduction This subchapter covers deposits for creditable post-1956 military service
under the Civil Service Retirement System (CSRS).

> NOTE:
The information in this chapter has not been updated to reflect the
passage of Public Law 103-353, the Uniformed Services Employment
and Reemployment Rights Act of 1994 (USERRA), approved October
13, 1994.  This legislation makes certain types of National Guard
service creditable that had not previously been creditable and alters the
method for computing military service credit deposits in limited
circumstances.  OPM will be publishing regulations on how this
legislation affects CSRS and FERS employees.  Until regulations are
published, information on those aspects of the law that are reasonably
clear is published in Benefits Administration Letter 95-101 dated
January 27, 1995.  You can download the letter from OPM's
Mainstreet computer bulletin board by following the instructions in
Chapter 1, Administration and General Provisions. <

B. Topics Covered This subchapter covers:

• CSRS eligibility requirements and refund procedures;

• How to apply to make a military service deposit;

• How to compute the deposit and the interest, if any; and

• The procedures the employing office must follow to accept and post
deposits and remit them to OPM.
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C. Organization of
Subchapter

The CSRS subchapter has three parts.

Part Name of Part Page

23A1 General Information  1

23A2 Employee Procedures and  7
Responsibilities

23A3 Employing Office Procedures 13

NOTE 1: Subchapter 23B about service credit payments for post-1956
military service under FERS begins on page 34.

NOTE 2: Subchapter 23C contains charts, sample forms and local
reproduction forms to compute and post military service credit
deposits.

D. Statement of AuthorityThis subchapter is based on the laws and
regulations cited below.

• United States Code:  5 U.S.C. 8334(j)

• Code of Federal Regulations:  5 CFR 831.2101-2107
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Section 23A1.1-2  Background

A. "Catch 62" Before September 8, 1982, Civil Service annuitants who were eligible for
Social Security at age 62 could not receive credit for military service
performed after 1956 even if it had previously been credited in the
computation of their annuity benefits.  When an annuitant retired before age
62 and post-1956 military service was included in the annuity computation,
it had to be deleted at the end of the month before his or her 62nd birthday,
if he or she was eligible for Social Security at that time.  The rule was
commonly referred to as "catch 62" since it affected retirees at age 62.

B. Military Deposit The CSRS law was changed in 1982 with respect to the crediting of military
service for annuity computation purposes.

The law now provides that any individual first employed in a position
subject to CSRS on or after October 1, 1982, receives credit for title and
annuity computation purposes for post-1956 military service only if he or
she deposits with the employing agency a sum equal to 7 percent of the
military basic pay he or she earned during the period of military service,
plus interest.

Individuals who were first employed under CSRS before October 1, 1982,
can receive, under certain circumstances, credit for post-1956 military
service without making the deposit, potentially undergoing an annuity
reduction for the post-1956 military service at age 62, or making the deposit
and avoiding a possible reduction.

NOTE: See Chapter 22, Creditable Military Service, Part 22A4 for
additional information on the crediting of post-1956 military
service.

C. Where Deposit
Is Made

Except as noted in section 23A1.1-4, all military deposits must be made to
the employing agency.
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Section 23A1.1-3  Definitions

A. Basic Pay The total earnings received based on the grade (for example, E-5) of the
military member when the service was performed.  Basic pay does not
include increases such as allowances, flight pay, combat pay, etc.

B. Estimated
Earnings

An estimate of basic pay earned during a period of military service, as
determined by an authorized official of the Department of Defense for
service with the Army, Navy, Air Force, and Marine Corps, the Department
of Transportation for service with the Coast Guard, the Department of
Commerce for service with the National Oceanic and Atmospheric
Administration, the Department of Health and Human Services for service
with the Public Health Service; or by an authorized official of the person's
employing agency when sufficient evidence of basic pay is provided.

C. First Employed The date of employee's initial appointment to a position subject to CSRS,
CSRS Offset, or FERS retirement deductions.

D. Interest Accrual
Date (IAD)

The date each year when interest is charged to the employee's account. (See
23A3.1-5, paragraph B, and 23B2.1-2, paragraph A, for details.)

E. Period of
Service

The total years, months, and days from date of initial entry on active duty
(or January 1, 1957, if that is later) to date of final discharge for enlisted
military personnel, and to date of final release from active duty for officers
and reservists.

For military retired pay recipients, a period of service may also be the total
years, months, and days of military service not used in the computation of
military retired pay, or for retired officers, enlisted service performed as a
cadet or midshipman.  (See Chapter 22 for more information.)

A period of service includes consecutive periods of service where there is no
break in service, but does not include any lost time.  For military service
purposes, even a 1-day break separates service into two periods.

F. Service Active honorable military service performed after December 31, 1956.
G. Sufficient

Evidence
Sufficient evidence of basic pay exists when an employee (or survivor of a
deceased employee) provides copies of all official military pay documents
that show the exact basic pay he or she earned for a full period of service.
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Section 23A1.1-4  Who Can Make a Military Service Deposit

A. General Rule: 
Current
Employees

The following current employees may make a military service credit
deposit.

1. An employee subject to CSRS (including CSRS Offset) may make a
deposit to his or her employing agency for any full period of military
service prior to separation from service.

2. If the employee delays making the military deposit until he or she
separates for retirement, the deposit must be made, in full, to the
employing agency before OPM completes adjudication of the annuity. 
The agency should inform the employee that final adjudication of his
or her annuity will be delayed.

3. Except as noted in paragraph A2 above, under current rules, a
separated employee may not make a military service deposit.

B. Special Rule: 
Certain Former
Employees

A former employee who separated after September 8, 1982, and before
October 1, 1983, with title to a deferred annuity, may make a military
service deposit at the time he or she applies for the deferred annuity.  The
deposit must be made in a lump sum directly to OPM and may be made at
any time prior to final adjudication of the application for deferred annuity.

Exception: If the employee is reemployed after October 1, 1983, and the
reemployment results in a new annuity right, the rules for
current employees apply.

C. Survivor A survivor of a deceased employee may make a military service deposit. 
Unlike employees, survivors may only pay the deposit in a lump sum.  For
the most part, the procedures for obtaining the basic pay, computing the
deposit and processing the payment are the same for survivors.  Specific
information about the effect of the military deposit on the survivor annuity
computation and the special rules for military retired pay recipients who die
in service are discussed in Chapter 70, Spouse Benefits - Death of an
Employee.
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Section 23A1.1-5  Refund of Deposit

A. Refund Before
Retirement

Any money paid as a military deposit is refunded to a separated employee
who applies for and is entitled to a refund of all retirement deductions. (See
Chapter 32, Refunds, for additional details.)

B. Refund of
Deposit Upon
Application for
Retirement

The following rules apply to refunds of deposits upon application for
retirement.

1. Completed Deposits.
Except as provided in rules 2, 3, and 4 below, a completed deposit
may not be returned to an employee who is entitled to annuity benefits
at the time of application.

2. Alternative Annuity Elections.
If a retiring employee is eligible for and elects the alternative annuity
upon retirement, he or she will receive a lump-sum payment equal to
his or her total contributions to the retirement fund, including any
military service deposits.  The military deposit cannot be deemed paid
at retirement when the employee elects the alternative annuity.  The
amount of the deposit must be paid to the employing agency prior to
the employee's separation.  (See Chapter 53, Alternative Annuity
Elections, for additional details.)

3. Military Retirees.
Employees who receive military retired pay and choose not to waive it
will receive a refund of all money paid toward a military deposit at
retirement.  A retiring employee who receives a refund of his or her
deposit because of a decision not to waive military retired pay may not
redeposit that money at a later date, unless he or she is reemployed
and acquires a new annuity right.  (See section 23A1.1-4, paragraph
B.)

4. Service not creditable.
A completed deposit is automatically refunded by OPM if the service
covered by the deposit is not creditable for retirement purposes (for
example, the employee was dishonorably discharged).

Note: When counseling CSRS disability retirees eligible for the
minimum basic annuity benefit, agencies should prepare a
computation of the employee's benefit with and without the
military service to see if it will affect the annuity.  If the
employee has not paid the military deposit, he or she may decide
not to pay if it would not increase the annuity.  However, if the
employee has paid the military deposit, the
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Section 23A1.1-5  Refund of Deposit (Cont.)

B. Refund of
Deposit Upon
Application for
Retirement
(Cont.)

employee does not qualify for a refund.  The fact that the
military service does not increase the amount of the employee's
benefit does not make the service "not creditable" for the
purpose of paying a refund of the military deposit.

5. Incomplete Deposits.
OPM automatically refunds an incomplete deposit for a period of
military service to a separated employee when it adjudicates his or her
application for retirement benefits, unless the incomplete deposit will
pay for one or more full periods of military service.

If the employee has more than one period of military service and the
incomplete deposit will cover all of the deposit for at least one of the
periods, OPM will refund only the part of the deposit in excess of the
amount needed to cover one or more full periods of military service.

Example:

Period of Deposit
Service  Owed

3-15-60 to 9-12-62 $350.00
4-2-65 to 6-28-66 250.00
Total $600.00

Deposit made by employee = $500.00

Since the deposit made by the employee is sufficient to pay for the
period of service from 3-15-60 to 9-12-62, the employee receives a
refund of $150.00.

NOTE: This example does not consider any interest that may have
accrued on the unpaid deposit amount.

C. When a Military
Service Credit
Deposit May Be
Repaid

If a CSRS employee separates from Federal service and receives a refund of
his or her military service deposit made to the Fund and is reemployed under
CSRS, he or she may repay the military service credit deposit.  Interest
begins to accrue on the unpaid balance the date the refund was paid.
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Part 23A2  Employee Procedures and Responsibilities

Section 23A2.1-1  Applying for Deposit

A. Contact the
Agency for
Information

An employee with post-1956 military service must contact the appropriate
employing agency personnel for information about the effect of military
service deposit requirements.

B. Complete
SF 2803

If the employee determines that it will be beneficial to pay the deposit, he or
she must obtain SF 2803, Application to Make Deposit or Redeposit, from
the employing agency.  (See subchapter 23C for a sample copy of this
form.)

For CSRS employees first employed prior to October 1, 1982, the space
below that in which the employee enters the military service to be covered
by a deposit must contain the following statement to be entered by the
employing agency.

"I wish to pay the deposit necessary to obtain credit for my military service
after 1956.  I understand that the entire deposit must be paid to my agency
before separation for retirement and that if I do not complete the deposit at
that time, the post-1956 military service will not be used to compute my
annuity after age 62, if I am eligible for Social Security benefits at that time. 
Any incomplete deposit that will not pay for one or more full periods of
military service will be refunded.  Otherwise, my deposit is refundable only
if I become eligible for a refund of civil service retirement contributions, or
retire without waiving my military retired pay (if any).

"I further understand that the military deposit cannot be deemed paid at
retirement if I am eligible for and elect an alternative annuity.  If I do elect
the alternative annuity upon retirement, any completed military deposits that
I have made to the Fund will be refunded to me along with any other
retirement contributions or payments I made to the Fund."

For CSRS employees first employed after October 1, 1982, the statement
should be modified as follows.

"I wish to pay the deposit necessary to obtain credit for my military service
after 1956.  I understand that the entire deposit must be paid to my agency
before separation for retirement and that if I do not complete the deposit at
that time, the post-1956 military service will not be used to compute or
establish title to a CSRS annuity.  Any incomplete . . . ."
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Section 23A2.1-1  Applying for Deposit (Cont.)

C. Attach
DD Form 214

The employee must complete only the front of SF 2803 and return it to the
appropriate employing agency official along with a copy of his or her
DD Form 214, Report of Transfer or Discharge, or equivalent record to
verify the service.

If copies of the DD Form 214(s) are not available, the employee may obtain
a copy from the military records center by submitting SF 180, Request
Pertaining to Military Records, to the appropriate address.  The addresses
are listed on the back of the form.

NOTE: See The Guide to Processing Personnel Actions (formerly FPM
Supplement 296-33) for additional information on SF 180.

D. Document Basic
Military Pay

The employee must also provide documentation of military basic pay to the
employing agency.  (See section 23A2.1-2 for more information.)
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Section 23A2.1-2  Documenting Basic Pay

A. General Rule The employee is responsible for providing documentation of basic pay
earned.

B. Acceptable 1. Basic pay earnings may be documented by either of the following
Documentation methods.

• Actual pay records from the military service. Subchapter 23C
contains a list of acceptable pay records used to document actual
military earnings.

NOTE: If the employee furnishes complete records to identify the
exact amount of basic military pay earned for an entire
period of service, the agency must use them to determine
the deposit.

• Estimated earnings if the employee does not have official
records of military earnings for the entire period of service.  The
employee may use OPM Form RI 20-97, Request for Estimated
Earnings during Military Service, to obtain his or her earnings
from the military.  Subchapter 23C contains a copy of this form
for local reproduction.

2. Submit the Request for Estimated Earnings During Military
Service as described below.

• The employee must complete the form and attach a copy of his
or her DD Form 214 for the period of service and any available
records of pay and promotions.

• Send the form to the appropriate branch of service at the address
shown on the back of the form.

IMPORTANT: The military pay center cannot provide earnings
unless verification of service (DD Form 214 or
equivalent) is attached.
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Section 23A2.1-2  Documenting Basic Pay (Cont.)

C. Unacceptable The following records may not be used to document earnings.
Documentation

1. Earnings statements from tax records. (These include allowances as
well as basic pay.)

2. Social Security earnings statements. (They include allowances as well
as basic pay and also reflect only military basic pay earned up to the
Social Security maximum wage base for withholding.)

D. When to
Document Basic
Pay

Employees should be counseled to document the basic pay earned as soon as
possible upon employment with the agency.

If unplanned circumstances (for example, involuntary separation, disability
retirement) cause the employee to need to document his or her basic pay
quickly before separation, the employee may request expedited service by
adding a note to the RI 20-97 request form as follows:  "Please expedite.  I
am (retiring) (separating) on (date)."
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Section 23A2.1-3  Paying the Deposit

A. General Rule The employee must make payment(s) directly to the employing agency.
B. Procedure The agency must:

1. Complete OPM Form 1514, Military Deposit Worksheet (or an
equivalent if the agency has automated this process); and

2. Notify the employee of instructions for paying the deposit, the amount
due and the options for making payment.

NOTE: Subchapter 23C contains a sample copy of OPM
Form 1514, Military Deposit Worksheet.

The employee must:

Make payment(s) as instructed by the agency directly to the designated
authorized agency official by personal check, money order, etc., or by
allotment from pay.  Payment(s) may be made --

• in a lump sum; or

• in installments.

NOTE: Normally, individual payments must be at least $50.00
although the agency, at its discretion, may accept smaller
amounts.
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Section 23A2.1-4  Reestablishing the Account After a Transfer

A. When an
Employee
Transfers to
Another Agency
Before
Completing the
Military Deposit

Upon arrival at the new organization the employee must:

1. Present a copy of OPM Form 1514, Military Deposit Worksheet
(annotated to reflect any payments made) to the agency; and

2. Complete a new SF 2803, Application to Make Deposit or Redeposit,
if the employee chooses to continue to make payments.

The gaining organization establishes a new account if the employee wishes
to complete the deposit.

NOTE: See section 23A3.1-9 for the losing agency's responsibilities.
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Part 23A3  Employing Office Procedures

Section 23A3.1-1  Accepting the Employee's SF 2803

A. Initial
Procedures

The individual's employing office must:

1. Accept the completed SF 2803 and documentation of basic pay and
make certain the employee has provided all necessary information;
and

2. Make two copies of the SF 2803 and distribute the original and copies
as follows:

• Send the original SF 2803 and the documentation of basic pay to
the agency office responsible for accepting the deposit
payments;

• File one copy of the SF 2803 and the RI 20-97 or other
documentation of basic pay as a temporary record (on the left
side) in the employee's Official Personnel Folder (OPF) until the
OPF copy of the closed out OPM Form 1514, Military Deposit
Worksheet, is received from the office responsible for accepting
the deposit payments; and

• Provide the employee with one copy of the SF 2803.

(See subchapter 23C for a sample of SF 2803.)
B. Upon If the employee completes payment of the deposit:

Completion of
the Deposit 1. Retain the original OPM Form 1514, the RI 20-97, documentation of

basic pay, the SF 2803 and the SF 2806, Individual Retirement
Record, for submission to OPM as explained in section 23A3.1-9;

2. File a copy of the OPM Form 1514 on the right side of the employee's
OPF and give one copy to the employee; and

3. Remove and destroy the copy of the SF 2803 that was filed on the left
side of the OPF.
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Section 23A3.1-1  Accepting the Employee's SF 2803 (Cont.)

C. Upon
Application for
Retirement

If an employee has post-1956 military service, indicate in the remarks
column of section B of the SF 2801-1, Certified Summary of Federal
Service (see subchapter 23C for a sample copy of SF 2801-1), whether or
not the employee's OPF shows that he or she has applied to make a deposit
for the service, and, if so, whether the deposit was completed.

1. If deposit has been completed:

No further action is necessary.

2. If the deposit has not been completed:

The employee must complete three copies of OPM Form 1515,
Military Service Deposit Election (see subchapter 23C for a sample
copy of OPM Form 1515), indicating his or her decision whether or
not to complete the deposit.  Distribute the copies as follows:

• Send the original to OPM with the retirement records;

• File one copy on the right side of the OPF; and

• Give one copy to the employee.

3. If the employee elects to make the deposit:

• Inform him or her of the necessity of prompt action to obtain
documentation of basic pay (if that has not already been done);
and

• Inform him or her that payment must be made to the agency
before OPM completes adjudication of the annuity.  The
payment may not be made directly to OPM.

NOTE 1: If OPM is notified that the employee intends to pay, OPM
begins preliminary processing of the annuity, makes
special payments (if appropriate), but delays final
adjudication until receipt of the 2806 showing payment of
the deposit.
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Section 23A3.1-1  Accepting the Employee's SF 2803 (Cont.)

C. Upon NOTE 2: The deposit may not be deemed paid as part of an
Application for
Retirement
(Cont.) • Inform the agency payroll office of the employee's election so

alternative annuity election.

the retirement SF 2806 may be annotated stating that the deposit
will be forwarded upon payment.

4. If the employee elects not to make or complete the deposit:

OPM Form 1515 is the written record of the employee's election.
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Section 23A3.1-2  Computing the Amount of Creditable Military Service

A. Amount of
Creditable
Military Service

Compute the amount of military service to be credited to the individual as
follows.

1. Determine the beginning and ending dates of creditable military
service from the individual's DD Form 214(s).  (See Chapter 22 for a
complete discussion of creditable military service.)

2. Record the period of service in item 5 of OPM Form 1514, Military
Deposit Worksheet.  (See subchapter 23C for a sample copy of OPM
Form 1514.)

3. Subtract the beginning date from the ending date.

NOTE: For computation purposes, add one day to the ending date
unless it was the 31st of the month.

The result is the years, months, and days of military service.

4. Subtract "lost time," if applicable.  (Until 1979 "lost time" was
generally recorded on the DD Form 214 as "days lost under Uniform
Code of Military Justice, Article 86," or as "    days AWOL."  Since
1979, "lost time" has been subtracted from the period of service listed
on the DD Form 214, and the form shows only "good time.")

The result is the creditable years, months, and days of service for the
individual.

5. Record this information in item 6 on the OPM Form 1514, Military
Deposit Worksheet.
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Section 23A3.1-3  Determining the Amount of Basic Pay

A. Determination
of Basic Pay

Each period of service is considered independently.  Note that a deposit
period cannot begin before January 1, 1957.  If a period of service straddles
that date, determine the basic pay earned only for service after December
31, 1956.

Note: The employee does not have to pay a military service deposit
for periods when he or she was on military leave with pay
from the employing agency.  If the period of service includes
time when the employee was on military leave, determine the
basic pay earned for the period excluding the period covered by
military leave.  (See The Guide to Processing Personnel Actions
(formerly FPM Supplement 296-33) for a discussion of "military
leave.")

Enter the amount of earnings in item 7 of the Military Deposit Worksheet,
OPM Form 1514.

1. Take the following steps if the amount of earnings is based on pay
documents.

• Compute the basic pay earned from the pay documents provided.

• Total the pay for each period of service.  Use only basic pay
earned.  Do not include allowances, flight pay, combat pay, etc.

• Prepare and certify Form RI 20-97, identifying the pay
documents from which the earnings have been estimated.

• File the Form RI 20-97 on the right hand side of the employee's
OPF.

2. Take the following steps if the amount of earnings is based on a
statement of estimated earnings from the branch of service.

• Use the total estimated earnings given.

• File the Form RI 20-97 on the right side of the employee's OPF.
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Section 23A3.1-4  Computing the Deposit

A. General The amount of the deposit is 7 percent of the basic pay (see section
23A2.1-2) earned during the period(s) of service, plus interest.

> NOTE: The information in this chapter has not been updated to reflect
the passage of Public Law 103-353, the Uniformed Services
Employment and Reemployment Rights Act of 1994
(USERRA), approved October 13, 1994.  This legislation makes
certain types of National Guard service creditable that had not
previously been creditable and alters the method for computing
military service credit deposits in limited circumstances.  OPM
will be publishing regulations on how this legislation affects
CSRS and FERS employees.  Until regulations are published,
information on those aspects of the law that are reasonably clear
is published in Benefits Administration Letter 95-101 dated
January 27, 1995.  You can download the letter from OPM's
Mainstreet computer bulletin board by following the instructions
in Chapter 1, Administration and General Provisions. <

B. Deposit Formula As stated in section 23A2.1-2, the employee is responsible for providing
documentation of basic pay earned.  Use the amount provided to determine
the deposit due.

Deposit Formula:

Deposit  =  Amount of Earnings  x  7%

Round the product to the nearest dollar (that is, $0.50 or more round up,
$0.49 or less round down).

EXAMPLE: Earnings   $  6,430
Multiplied by 7% x     .07
Equals $ 450.10

Deposit without interest equals  $ 450.00



20   CSRS Service Credit Payments for Post-1956 Military Service
Chapter 23

August, 1996 CSRS and FERS Handbook

Section 23A3.1-4  Computing the Deposit (Cont.)

C. Adding Interest Interest begins to accrue on deposits for post-1956 military service on
October 1, 1985, or 2 years after an individual is first employed (or
reemployed after a period of military service) in a position subject to CSRS. 
See 23A3.1-5, paragraph A, for more information.

Unlike the deposit for civilian service, the interest on deposits for post-1956
military service accrues and compounds annually on the employee's
personal Interest Accrual Date or IAD.  (See 23A3.1-5, paragraph B, for
details.)  Because the interest accrual period will not generally coincide with
the calendar year, two interest rates may apply.  (Interest rates are set on a
calendar year basis.)

It is the agency's responsibility to compute interest on deposits for post-1956
military service.  Detailed instructions for computing the interest are
included in section 23A3.1-5.
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Section 23A3.1-5  Computing the Interest

A. General Rules The CSRS law provides a 2-year interest-free grace period on deposits. 
After the 2-year period, interest is accrued and compounded annually.

1. For employees first employed prior to October 1, 1983, interest started
accruing October 1, 1985.  The earliest possible interest posting for an
unpaid military service deposit is October 1, 1986.

2. For employees first employed on or after October 1, 1983, interest
started 2 years from the date the individual was first employed subject
to CSRS.  The first IAD is 1 year later, that is, 3 years from the date
the individual was first employed subject to CSRS.

3. If military service was performed after the date of first employment
and after October 1, 1983, interest for that period of military service
starts 2 years from the date the employee returns to a position subject
to CSRS or CSRS Offset.

>4. For employees first employed subject to CSRS deductions prior to
October 1, 1983, but separated before October 1, 1982, interest starts
to accrue 2 years from the date the employee is reemployed in a
position subject to CSRS or FERS. <

NOTE: Because interest accrues annually, there is, in effect, a
3-year interest-free period if the deposit is paid in full
before the first IAD.  However, interest will accrue during
the year following the 2-year grace period on any amount
not deposited before the first IAD.
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Section 23A3.1-5  Computing the Interest (Cont.)

B. Interest Accrual
Date (IAD)

The Interest Accrual Date or IAD is the date each year when accrued
interest is added to the amount of deposit owed by the employee.  The
employee's first IAD is the date 1 year after the date the interest-free grace
period ends.  Thereafter, the IAD falls each year on the anniversary of the
first IAD until the deposit is paid.  Interest compounds (becomes part of the
deposit due) annually on the employee's IAD.

EXAMPLE:

First Employed 7-3-73
Military Service 10-2-75 to 10-1-77
Grace Period Expires 9-30-85
Deposit Becomes Subject

to Interest 10-1-85
IAD 10-1-86

Computing the IAD:

The initial IAD for employees who perform military service after the date
they are first hired in a position covered by CSRS (including CSRS Offset)
and after October 1, 1983, is 3 years from the date the employee returns to a
position subject to CSRS retirement deductions.

EXAMPLE:

First Employed under CSRS 3-5-75
Separated 7-22-86
Military Service 8-3-88 to 8-2-91
Rehired under CSRS 6-3-92
Grace Period Expires 6-2-94
Initial IAD 6-3-95

Interest is computed on the unpaid balance as of June 2 of each year
thereafter, until the deposit is paid in full. 
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Section 23A3.1-5  Computing the Interest (Cont.)

C. Accruing and
Compounding
Interest
Annually

When the employee first reaches his or her initial IAD, the agency must
compute and post the first interest charge.  The computation is based upon
the account balance as of the day before the IAD.

NOTE: Interest is not charged on deposits for the year they are paid in
full as long as it is prior to the IAD.  (See section 23A3.1-5,
paragraph J for a discussion of timely remittances.)

Thereafter, unless the deposit balance is paid in full during the year, interest
must be computed on the unpaid balance and posted each year on the
employee's IAD until the deposit is paid in full.  The subsequent interest
charges are computed on the deposit balance as of the day before the IAD.

D. Interest Rates Interest is charged at the following market interest rates.

Variable Interest Rates

Year Rate    Year     Rate
Interest       Interest

1985 13.0% 1991 8.625%
1986 11.125% 1992 8.125%
1987 9.0% 1993 7.125%
1988 8.375% 1994 6.25%
1989 9.125% 1995 7.0%
1990 8.75%  > 1996    6.875%<

All future To be determined by the
periods Department of the Treasury

Interest rates on CSRS military service deposits are computed on a calendar
year basis, January 1 through December 31. Thus, the interest rate to be
charged on an IAD of October 1 reflects 3 months of the interest rate of the
prior calendar year (October through December) and 9 months of the
interest rate of the calendar year in which the interest is posted (January
through September).  (See section 23C1.1-1 for composite interest rate
charts.)
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Section 23A3.1-5  Computing the Interest (Cont.)

E. Compute Interest
Rate

Interest rates on CSRS military service deposits are computed on a calendar
year basis, 1 January 1 through December 31.  Thus, the interest rate to be
charged on an IAD of October 1 reflects 3 months of the interest rate of the
prior calendar year (October through December) and 9 months of the
interest rate of the calendar year in which the interest is posted (January
through September).  See section 23C1.1-3 for composite interest rate
charts.

F. Computation of
Composite
Interest Rate for
Employees First
Employed under
CSRS prior to
October 1, 1983

If the employee makes the deposit prior to the first IAD, no interest is
charged.

The composite rate for interest posting is computed as follows.

Fraction of interest in prior calendar year =

30 (days in a month) x 3 (Oct through Dec)  = .2500
            360 (days in a year)

Fraction of interest in calendar year posting occurs =

1.0000  -  .2500   =   .7500
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Section 23A3.1-5  Computing the Interest (Cont.)

F. Computation of
Composite
interest Rate for
Employees First
Employed under
CSRS prior to
October 1, 1983
(Cont.)

EXAMPLE: Computation of composite rate for October 1, 1986, posting.

1985 interest rate - 13.000% x .2500 = 3.250%

1986 interest rate - 11.125% x .7500 = 8.344%

Composite Rate = 3.25% + 8.344% = 11.594%

G. Computation of
Composite
Interest Rate for
Employees First
Employed Under
CSRS On or After
October 1, 1983

In determining the fractions of the year-long interest computation period
that fall into each of the two relevant calendar years, all months are
presumed to be 30 days in length (except for using the actual number of
days in the month containing the IAD--see example below) and the year is
presumed to be 360 days long.

1. The formula for determining the fraction of the year-long interest
computation period that falls into each of the two relevant calendar
years is as follows.

F1 = (30 x M) + D - G
360

F2 = 1 - F1

F1 = Fraction of interest for computation period in year 1.

F2 = Fraction of interest for computation period in year 2.

M = Total number of complete months remaining in the year, after  the
month that contains the last day of the interest-free grace period.

D = Total number of actual calendar days in the month that contains
the last day of the interest-free grace period.  The variable D is
determined by the actual calendar days of the month in which
the IAD occurs.  However, for computation purposes, add 1 day
to the variable D unless the number is 31.

G = The day before the IAD.



26   CSRS Service Credit Payments for Post-1956 Military Service
Chapter 23

August, 1996 CSRS and FERS Handbook

Section 23A3.1-5  Computing the Interest (Cont.)

G. Computation of
Composite
Interest Rate for
Employees First
Employed Under
CSRS On or After
October 1, 1983
(Cont.)

2. The formula for computing the composite rate is as follows.

(CY interest rate x F1)

Plus

(CY interest rate x F2)

EXAMPLE: Interest fraction computation

 First employed 10-16-83
*Grace period ends 10-15-85
 IAD 10-16-86

M = 2

D = 31

G = 15

F1 = (30 x 2) + 31 - 15  = 76   = .2111
360       360

F2 =  1 - .2111  =  .7889

Composite rate computation

(CY 1985 rate x F1) + (CY 1986 rate x F2)

(13% x .2111 = 2.744%)  + (11.125% x .7889 = 8.777%)

Composite Rate =  2.744%  +  8.777%  = 11.521%

To simplify the interest computation process, OPM has prepared a
Composite Interest Rate Table providing the rates for each IAD during the
period October 1, 1986, through December 1, 1991.  (See section 23C1.1-1
for composite interest rate tables.)
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Section 23A3.1-5  Computing the Interest (Cont.)

H. Adding Interest
When No
Payments Have
Been Made

Interest is assessed and posted annually on the employee's Interest Accrual
Date (IAD).

The formula for computing accrued interest is as follows.

Deposit amount x Composite Interest rate = Accrued Interest
(Round accrued interest due to the nearest cent.)

EXAMPLE: Military Service 7-1-60 to 6-30-62
Basic Pay Received $ 6,340.00
Deposit Due $ 450.00
First Employed 8-1-70
IAD 10-1-86

(1)      (2)      (3)    (4)            (5)
IAD Deposit   x Composite   = Interest Total

Amount Interest Rate Accrued Due
 (2 X 3) (2 + 4)

10-1-86 $ 450.00 11.594% $ 52.17 $ 502.17
10-1-87 502.17 9.531% 47.86 550.03
10-1-88 550.03 8.531% 46.92 596.95
10-1-89 596.95 8.938% 53.36 650.31

I. Adding Interest
When Partial
Payments Have
Been Made

Interest is charged on the unpaid balance as of the day before the employee's
IAD.  (See discussion in paragraph K of this section.)

EXAMPLE: Using the composite interest rates in the example above,
with the employee having made payments of $100.00 on
June 1, 1988, and $150.00 on September 17, 1989, the
example becomes:

(1)   (2)   (3)    (4)  (5)
IAD Deposit Composite Interest Payment Total

Amount  Interest Accrued Made  Due

10-1-86 $ 450.00 11.594% $ 52.17 $ 502.17
10-1-87 502.17 9.531% 47.86 550.03

$ 100
10-1-88 450.03 8.531% 38.39 488.42

  150
10-1-89 338.42 8.938 30.25 368.67
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J. Timely 1. Authorized Official
Remittance

The agency is responsible for establishing the procedures for
employees to make payments to the agency, for accepting such
payments from the employees, and for submitting the payments to
OPM in accordance with OPM's instructions.  As a necessary part of
this responsibility, the agency should designate an official authorized
to provide instructions to its employees for making timely deposit
payments and for accepting such payments when made.

2. Received by the Agency Before the IAD

To be considered a timely remittance, deposit payments must be
received by the agency--that is, physically in the possession of the
agency official authorized to receive these payments--by the close of
business on the last regular business day before the IAD.  Thus, for
deposits sent by mail, the date on the postmark does not constitute the
date of payment.

Example: Martha was first employed under CSRS on October 15, 1983. 
She has an initial IAD of October 15, 1986.  On each October 15 thereafter,
interest is added to her account based on the balance in the account as of
October 14 of that year until the deposit is paid in full.

If Martha mails a payment to the agency and it is received by the
appropriate agency official as of the close of business on Friday, October
13, 1989, its last regular business day before Martha's IAD, the amount of
the payment is deducted from her account balance before assessing interest
for the period October 15, 1988, through October 14, 1989.  If the payment
was postmarked on Friday, October 13, 1989, but was not physically in the
possession of the appropriate agency official, the payment would not be
deducted before assessing the interest charge.

K. Agency Payment 1. Interest Charges Must Be Paid
of Interest

There is no provision in law or regulation for the waiver of interest
charged on military deposit accounts.  It is OPM policy that if a
remittance is not timely, interest must be charged on the deposit (see 5
CFR 831.105).  Agencies should advise employees of this policy so
they can take the necessary steps to make timely payments if they
want to avoid the additional interest charges.
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Section 23A3.1-5  Computing the Interest (Cont.)

K. Agency Payment 2. Agency Payment for the Employee
of Interest
(Cont.) If the agency determines that its errors caused the employee to be

liable for additional interest, and the agency has authorization to spend
monies for this purpose, it may pay, on behalf of the employee, the
interest charges caused by its errors. 
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Section 23A3.1-6  Establishing the Deposit Account

A. Establishing the
Deposit Account

The agency finance office must:

1. Establish an employee deposit account for accepting the deposit
payment or installment payments, if any.  If the employee does not
make the payment in a lump sum, a payment schedule must be
established to permit installment payments (see section 23A2.1-3) of
at least $50 each.  Agencies may, but are not required to, accept
installments of less than $50.  Agencies may agree to an installment
schedule with the employee, but should encourage the employee to
complete the payment as soon as possible; and

2. Enter payments in item 9, Record of Payments, on the OPM Form
1514, Military Deposit Worksheet (or an equivalent, if the agency has
automated this process).

NOTE: Survivors may not make installment payments; their payments
must be completed in a lump sum.  (See Chapter 70 for a
discussion of survivor deposits.)
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Section 23A3.1-7  Preparing SF 2806 for Military Service Credit Deposit

A. Preparing
SF 2806

The finance office must do the following.

1. Prepare a separate SF 2806 (Individual Retirement Record) for an
employee who makes a military deposit for post-1956 military service.

NOTE: Each employee who makes a military deposit to the agency will
have two SF 2806's, one for civilian service retirement
deductions and one for military deposit service.  Under no
conditions may a deposit made for military service be posted
on the employee's regular (civilian service retirement
deductions) SF 2806.  See subchapter 23C for a sample of a
correctly completed SF 2806 for military service deposit.

2. Note the following under the Service History portion of the SF 2806 in
order to distinguish it from the regular SF 2806,

"Military Service History and Deposit Record."

3. Post the military service history for each period of service for which
the employee makes a deposit.

4. Indicate time lost following each entry, if applicable.

5. Post deposits for military service annually as with retirement
contributions.

IMPORTANT: Make certain that amounts paid by an employee are
posted to the correct SF 2806.
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Section 23A3.1-8  Inactive Accounts

A. Before
Removing
Accounts from
Active Files

If the employee is not currently making payments on the deposit, the agency
may remove the Deposit Payment Worksheet from its active accounts after
a reasonable period, to be established by the agency, expires.

Before removing the account from the active files:

1. Advise the employee of the intended action and give him or her an
opportunity to complete the deposit prior to removing the account
from the active file; and

2. Advise the employee that monies are refunded only if the employee:

• Meets all criteria for a refund (See Chapter 32, Refunds) or

• Retires without completing the deposit.
B. After Removing

Accounts from
Active Files

1. The agency must retain the:

• SF 2806, Individual Retirement Record for Military Service
Deposit;

• SF 2803, Application to Make Deposit or Redeposit;

• OPM Form RI 20-97, Estimated Earnings during Military
Service; and

• OPM Form 1514, Military Deposit Worksheet

until the employee's regular retirement SF 2806, Individual Retirement
Record, is sent to OPM when the employee transfers, separates, or
dies in service.

2. The agency must establish procedures by which an employee may
reactivate the military deposit account at a later date.

C. Death Before
Deposit Is
Completed

Chapter 70 contains the procedures a surviving spouse or former spouse
must follow to make a post-1956 military service credit deposit when an
employee dies in service.  See Chapter 70 for processing death-in-service
benefits.
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Section 23A3.1-9  Closing Out SF 2806 for Military Service Credit Deposit

A. Completed
Payments

When the deposit is complete, the agency must close out the SF 2806. 
Follow the procedures in Chapter 81, Individual Retirement Records and
Registers of Separations and Transfers, for closing out the SF 2806, except
as shown below.

1. Note in the "Remarks" column of the SF 2806,

"Deposit Paid in Full."

2. Retain the SF 2806, SF 2803, the RI 20-97, documentation of basic
pay, and OPM Form 1514, Military Deposit Worksheet, until the
employee transfers, separates, or dies in service.

NOTE: Refer to subchapter 23C for a sample of SF 2806 and
proper posting guidelines.

3. When the employee transfers, separates, or dies in service, send the
SF 2806, the SF 2803, and the OPM Form 1514, Military Deposit
Worksheet, for a completed deposit for military service to OPM with
the employee's regular retirement SF 2806.

4. The agency must retain Form RI 20-97 showing the estimated
earnings along with a copy of the Military Deposit Worksheet.  File
them on the right side of the employee's OPF.

5. Give a copy of the OPM Form 1514, Military Deposit Worksheet,
showing the completed military deposit to the employee for his or her
records.

NOTE: Do not confuse these special closeout procedures with those for
the regular SF 2806.
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Section 23A3.1-9  Closing Out SF 2806 for Military Service Credit Deposit (Cont.)

B. Incomplete
Payments

When an individual transfers from one organization to another under
circumstances that require the regular retirement SF 2806 to be sent to OPM
and an application for military service deposit has been filed by the
employee, the losing agency must:

1. Close out the account by following the procedures described in
paragraph A above.  Note in the "Remarks" column,

"Employee Transferred to Another Agency."

2. Forward the appropriate documentation (that is, SF 2803, SF 2806,
and OPM Form 1514) to OPM;

3. Give the employee a current copy of the OPM Form 1514, Military
Deposit Worksheet, which provides him or her with a current
statement of the account, including the balance due; and

4. File the Form RI 20-97 showing the estimated earnings and a copy of
the Military Deposit Worksheet on the right hand side of the
employee's OPF.
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Section 23A3.1-10  Remitting Deposit to OPM

A. General Agency finance offices must use the SF 2812 system to remit military
service credit deposits to OPM.  The SF 2812, Report of Withholdings and
Contributions for Health Benefits, Group Life Insurance, and Civil Service
Retirement, includes a space to enter the amount collected for military
service deposits.

NOTE: See Chapter 80, Payroll Office Reporting of Deductions and
Contributions, for a sample copy of SF 2812.

B. Procedures Use the procedures for remitting deposits for military service as outlined in
Chapter 80.

• Do not delay scheduled submission of the SF 2812 if problems occur
with the deposits for military service.  After the problem is reconciled,
the deposits may be submitted on a subsequent SF 2812.

• Include military deposit remittances in the total credit to the OPM
appropriation symbol 24X8135.8 on the monthly statements of
transactions.
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Subchapter 23B  FERS
Part 23B1  General Information

Section 23B1.1-1  Overview

A. Introduction Subchapter 23B outlines the rules and policies that apply to service credit
payments for post-1956 military service under the Federal Employees
Retirement System (FERS).

This subchapter explains how FERS differs from CSRS.  It refers readers to
the CSRS rule that applies or gives the FERS rule if it is different.

B. Organization of
Subchapter

The FERS subchapter has three parts.

Part Name of Part Page

23B1 General Information 34

23B2 Employee Procedures and 42
Responsibilities

23B3 Employing Office 43
Procedures

C. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8411(c), 8422(e)

• Code of Federal Regulations:  5 CFR 842.307
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Section 23B1.1-2  Applicable CSRS Provisions

A. Applicable
CSRS Provisions

The following part and sections of subchapter A apply to FERS employees
with the exceptions noted in paragraph B below.

• Section 23A1.1-3 Definitions

• Part 23A2 Employee Procedures and Responsibilities

• Section 23A3.1-1 Accepting the Employee's SF 2803

• Section 23A3.1-2 Computing the Amount of Creditable Military
Service

• Section 23A3.1-3 Determining the Amount of Basic Pay

• Section 23A3.1-6 Establishing the Deposit Account

• Section 23A3.1-7 Preparing SF 2806 for Military Service Credit
Deposit

• Section 23A3.1-8 Inactive Accounts

• Section 23A3.1-9 Closing Out SF 2806 for Military Service
Credit Deposit

• Section 23A3.1-10 Remitting Deposits to OPM

• Section 23A3.1-11 Preparing Annual Summary
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Section 23B1.1-2  Applicable CSRS Provisions (Cont.)

B. Exceptions 1. The following FERS forms replace the CSRS forms in each of the
sections above.

• SF 3108, Application to Make Service Credit Payment for
Civilian Service

• SF 3107-1, Certified Summary of Federal Service

• SF 3100, Individual Retirement Record

• SF 3103, Register of Separations and Transfers

2. The statement to be inserted on the SF 3108 is included in section
23B2.1-1.
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Section 23B1.1-3  Background

A. Military Deposit A FERS employee may receive credit for post-1956 military service under
FERS rules only if he or she deposits with the employing agency a sum
equal to 3 percent of the military basic pay he or she earned during the
period of military service, plus interest.

A deposit is necessary to use post-1956 military service both for eligibility
for an annuity and for computation purposes.

EXAMPLE: John is 58 years old.  He has 8 years of creditable civilian
service and 3 years of post-1956 military service.  If he makes his post-1956
military deposit, he can retire under the MRA + 10 provision.  If he does not
make the deposit, he is not eligible to retire until age 62.

NOTE: See Chapter 22 for additional information on the crediting of
military service.

B. Where Deposit
Is Made

Military deposits must be made to the employing agency.
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Section 23B1.1-4  Service Subject to FERS Military Service Deposit Rules

A. Service Subject
to FERS
Military Service
Deposit Rules

Military service is subject to FERS rules on military service deposits if:

• The employee was automatically subject to FERS on
January 1, 1987;

• The employee was automatically covered by FERS upon conversion
from a position excluded from FERS to a position covered by FERS;

• The employee was automatically covered by FERS upon reentering
service after January 1, 1987;

• The employee performed the military service after transferring to
FERS, regardless of whether he or she will be eligible for a CSRS
annuity component; or

• The employee elected FERS coverage sometime after
June 30, 1987, and had less than 5 years of civilian service (not
counting any civilian service covered simultaneously by both Social
Security and CSRS after December 31, 1983) before the effective date
of the election.

EXAMPLE: Edith performed military service from 7-1-76 to 6-30-78. 
She was appointed to a career appointment under CSRS on 11-1-78 and
separated from CSRS on 10-30-82.  Edith was reinstated in a career
appointment on 2-1-85 under CSRS Interim/Offset and elected FERS on
9-1-87.  She had less than 5 years of civilian service that was not under both
CSRS and Social Security when she elected FERS coverage, so she has no
future entitlement to a CSRS component in the computation of her FERS
annuity.

Therefore, Edith's military service is credited under FERS rules.  If she had
completed a CSRS military deposit (at 7% of basic pay), she would be
eligible for a return of excess contributions.  (See Chapter 33, Return of
Excess Contributions, for additional information on returns of excess
deductions.)
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Section 23B1.1-4  Service Subject to FERS Military Service Deposit Rules (Cont.)

A. Service Subject Employees in the categories above:
to FERS
Military Service
Deposit Rules
(Cont.)

1. Pay a deposit of 3 percent of military basic pay;

2. Have the extended interest-free period (see section 23B3.1-2); and

3. Are not treated differently if they first became subject to CSRS before
October 1, 1982.

NOTE: Employees who transfer to FERS and have a CSRS component
continue to be under the CSRS military deposit rules for service
performed before the transfer.
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Section 23B1.1-5  Who Can Make a Military Service Deposit

A. General Rule:
Current
Employees

An employee subject to FERS may make a deposit for any full period of
military service prior to separation from service.

1. If the employee delays making the military deposit until the time he or
she separates for retirement, the deposit must be made, in full, to the
employing agency before OPM completes the adjudication of the
annuity.  The agency should inform the employee that final
adjudication of his or her annuity will be delayed.

2. Except as noted in paragraph A1 above, a separated employee may not
make a military service deposit.

B. Employee Who
Elects a
Postponed military service credit deposit to the agency before separation from
Annuity

If an employee meets the requirements to retire optionally under the FERS
MRA+10 provision and postpones the annuity, he or she must pay the

service.
C. Survivor of a

Former
Employee employee's creditable service but the survivor may not make a military
Eligible for a service deposit.  See Chapter 70 for a discussion of survivor deposits when
Deferred the employee dies in service.
Annuity

A survivor of a former employee who was eligible at the time of death for a
deferred annuity may receive a survivor annuity based on the former
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Section 23B1.1-6  Refund of Deposit

A. Refund Before 
Retirement

Either a completed or partial deposit for a period of service is refunded to a
separated employee who applies for (and is entitled to) a refund of all
retirement deductions.  Interest is not paid on the FERS military service
deposit.  (See Chapter 32 for additional details.)

B. Refund Upon
Application for
Retirement

The information in section 23A1.1-5, paragraph B, applies to FERS
employees, except for the statement that a reemployed annuitant can
redeposit a refunded military deposit.  FERS does not permit redeposits. 
(Also see paragraph C.)

NOTE: At retirement FERS disability retirees under age 62 will have to
make a decision about the use of military service at age 62.  If
the employee is receiving military retired pay and decides not to
waive it, he or she is entitled to a refund of the military deposit. 
However, the employee may want to waive the military retired
pay at age 62.  A FERS disability annuity will be recomputed at
age 62 to an amount that represents the annuity the person would
have received if he or she had continued working until the day
before his or her sixty-second birthday and then retired under the
FERS nondisability provisions.  Including the military service at
age 62, therefore, may entitle the individual to a higher annuity
benefit.  If the disability annuitant has received a refund of the
military service deposit, it will not be possible to make a deposit
for such service to include it in the computation of the annuity at
the time the recomputation is made.

C. Refunded
Military Service
Credit Deposit
Cannot Be
Repaid

Unlike CSRS employees, if a FERS employee separates from Federal
service and receives a refund of contributions and deposits or redeposits
made to the Fund, he or she does not have a right to pay back the post-1956
military service credit deposit.
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Part 23B2  Employee Procedures and Responsibilities

Section 23B2.1-1  Applying for Deposit

A. Applying for
Deposit

The information in Part 23A2 applies to FERS employees whose military
service will be credited under FERS rules; however, agencies must insert
the statement shown in section 23B2.1-1B below on the SF 3108.

B. Complete
SF 3108

If the FERS employee decides to pay the military deposit, he or she must
obtain SF 3108, Application to Make Service Credit Payment for Civilian
Service, from the employing agency.  (See subchapter 23C for a sample
copy of this form.)

The space below that in which the employee enters the military service to be
covered by a deposit must contain the following statement to be entered by
the employing agency.

"I wish to pay the deposit necessary to obtain credit for my military service
after 1956.  I understand that the entire deposit must be paid to my agency
before separation for retirement and that if I do not complete the deposit at
that time, the post-1956 military service will not be used to compute or
establish title to a FERS annuity.  Any incomplete deposit that will not pay
for one or more full periods of military service will be refunded.  Otherwise,
my deposit is refundable only if I become eligible for a refund of civil
service retirement contributions, or retire without waiving my military
retired pay (if any).

"I further understand that the military deposit cannot be deemed paid at
retirement if I am eligible for and elect an alternative annuity.  If I do elect
the alternative annuity upon retirement, any completed military deposits
made to the Fund will be refunded to me along with any other retirement
contributions or payments I made to the Fund."
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Part 23B3  Employing Office Procedures

Section 23B3.1-1  Computing the Deposit

A. General The amount of the deposit is 3 percent of the basic pay (see section
23A2.1-2) earned during the period(s) of service, plus interest.

 NOTE: Under the Uniformed Services Employment and Reemployment
Rights Act of 1994 (USERRA), approved October 13, 1994, the
military deposit may, in some cases, be less than 3 percent of the
basic military pay earned.  See section 23A2.1-4A for further
information. 

B. Deposit Formula As stated in section 23A2.1-2, the employee is responsible for providing
documentation of basic pay earned.  Use the amount provided to determine
the deposit due.

Deposit Formula:

Deposit  =  Amount of Basic Pay  x  3%

Round the product to the nearest dollar (that is, $0.50 or more round up,
$0.49 or less round down).

Example: Basic Pay Received $   6430
Multiplied by 3% x .03 
Equals $ 192.90
Principal Equals $ 193.00

C. Employees Who
Transfer to
FERS While on
Military
Furlough

Military service is broken into two periods based on the effective date of
FERS coverage for employees who transfer to FERS while on military
furlough and have a CSRS component.

1. Military service performed before the effective date of FERS
coverage is under CSRS rules (unless the employee is not eligible for
a CSRS annuity component).

2. Military service performed on or after the effective date of FERS
coverage is under FERS rules.

This rule applies even if the employee was in CSRS Offset before/during the
military furlough.
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Section 23B3.1-2  Computing the Interest

A. General Rules The FERS law provides a 2-year interest free grace period on deposits. 
After the 2-year period, interest is assessed and compounded annually on the
balance due in the deposit account as of the day before the employee's IAD.

1. For employees first employed prior to January 1, 1987, interest started
to accrue January 1, 1989.

2. For employees first employed on or after January 1, 1987, interest
begins to accrue 2 years from the date the individual was first
employed subject to FERS.

3. If military service was performed after date of first employment and
after January 1, 1987, interest starts to accrue 2 years from the date the
employee returns to a position subject to FERS.

4. For employees who elect FERS coverage sometime after June 30,
1987, if they have less than 5 years of civilian service (not counting
any civilian service covered simultaneously by both Social Security
and CSRS after December 31, 1983) before the effective date of the
election, interest begins to accrue 2 years from the date of transfer.

NOTE: Because interest accrues annually, there is, in effect, a 3-year
interest free period if the deposit is paid in full before the first
IAD.  However, interest will accrue during the year following
the 2-year grace period on any amount not deposited before the
first IAD.

B. Interest Rates
and Posting
Dates for
Employees First
Employed Prior
to January 1,
1987

For employees first hired prior to January 1, 1987, the 2-year grace period
ends on January 1, 1989.  Interest accrues during calendar year 1989 at the
variable interest rate for the year, 9.125 percent.  Interest is compounded
and posted January 1, 1990.

For any amount not deposited by January 1, 1990, interest accrues during
calendar year 1990 at the variable interest rate of 8.75 percent.  Interest will
be compounded and posted on January 1, 1991.  Interest is assessed on the
remaining balance and posted each year.

The variable interest rate is determined yearly by the Department of the
Treasury.

NOTE: Subchapter 23C contains tables of interest rates for military
deposits.
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Section 23B3.1-2  Computing the Interest (Cont.)

C. Computation of
Composite
Interest Rates
for Employees
First Employed
On or After
January 1, 1987

The information in section 23A3.1-5, paragraph G, applies to FERS
employees first employed on or after January 1, 1987.

NOTE: See section 23C1.1-1 for tables of composite interest rates in
order to simplify the composite interest rate computation
process.

D. Timely
Remittance

The information in section 23A3.1-5, paragraphs J and K, applies to FERS
employees.
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Subchapter 23C  Job Aids

Section 23C1.1-1  Sample Forms

This section contains copies of the following sample forms.

SF 2803 Application to Make Deposit or Redeposit (for pre-October 1,
1982, CSRS employees)

SF 2803 Application to Make Deposit or Redeposit (for post-
September 30, 1982, CSRS employees)

SF 2801-1 Certified Summary of Federal Service
SF 2806 Individual Retirement Record
Composite Interest Rate Tables
Forms Used to Document Actual Military Earnings
SF 3107-1 Certified Summary of Federal Service
SF 3100 Individual Retirement Record
SF 3108 Application to Make Service Credit Payment for Civilian

Service
Sample Letter to Remind Employees about Military Deposits
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Civil Service
Retirement System

APPLICATION TO MAKE DEPOSIT OR REDEPOSIT

CIVIL SERVICE RETIREMENT SYSTEM

TO AVOID DELAY IN PROCESSING:
1. Read the attached information carefully.
2. Typewrite or print in ink.
3. Complete Part A in full and have your employing agency complete Part B.  If you are not Federally

employed, Part B need not be completed.

  OMB Approved   
No. 3206-0134
Expires 5/31/90

A.  TO BE COMPLETED BY THE APPLICANT
1.  Name (Last) (First) (Middle) 2. List all Other Names You Have Used 3. Birthdate (Month, day, year)

4.  Address (Number and Street) 5. Department or Agency in Which Presently or Last Employed, 6. Social Security No.
Including Bureau, Branch, or Division

       *            *
(City, State and ZIP Code) 7. Location of Employment (City and State) 8. Title of Last Position

List in chronological order all "deposit" periods of civilian service during which no Civil Service Retirement deductions were withheld from your salary; and all "redeposit" 
periods of civilian service during which retirement deductions were withheld and later refunded to you. 

Department or Agency, Including Bureau, Location of Employment Title of Position Not Withheld or Were Withheld
Branch, or Division, Where Employed (City and State) and Refunded

Periods of Service Check Whether Deductions Were

Beginning Date Ending Date Not Withheld
Withheld and

Refunded

"I wish to pay the deposit for my military service after 1956.  I understand that the entire deposit must be paid to my agency before separation for retirement and that if I do not complete the

deposit at that time, the post-1956 military service will not be used to compute my annuity after age 62, if I am eligible for Social Security benefits at that time.  Any incomplete deposit that will not pay one or more full periods of military

service will be refunded.  Otherwise, my deposit is refundable only if I become eligible for a refund of civil service retirement contributions, or retire without waiving my military retired pay (if any).  

"I further understand that the military deposit cannot be deemed paid at retirement if I am eligible for and elect an alternative annuity.  If I do elect the alternative annuity upon retirement, any completed military deposits I made to the Fund 

will be refunded to me along with any other retirement contributions or payments I made to the Fund."

9. Are Deductions for Civil Service Retirement Now Being Withheld 10. If Your Answer is "No," Give the Date of Separation From Your Date of Separation
From Your Salary? Last Position Under the Civil Service Retirement Law

  Yes   No
Signature of Applicant Telephone Number (Including area code) Where You Can Be Date

Reached During the Day

Office of Personnel Management 2803-110 NSN 7540-00-034-4252 Standard Form 2803
Revised March 1987

August, 1996 CSRS and FERS Handbook
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Civil Service
Retirement System

APPLICATION TO MAKE DEPOSIT OR REDEPOSIT

CIVIL SERVICE RETIREMENT SYSTEM

TO AVOID DELAY IN PROCESSING:
1. Read the attached information carefully.
2. Typewrite or print in ink.
3. Complete Part A in full and have your employing agency complete Part B.  If you are not Federally

employed, Part B need not be completed.

  OMB Approved   
No. 3206-0134 
Expires 5/31/90

A.  TO BE COMPLETED BY THE APPLICANT
1.  Name (Last) (First) (Middle) 2. List all Other Names You Have Used 3. Birthdate (Month, day, year)

4.  Address (Number and Street) 5. Department or Agency in Which Presently or Last Employed, 6. Social Security No.
Including Bureau, Branch or Division

       *            *
(City, State and Zip Code) 7. Location of Employment (City and State) 8. Title of Last Position

List in chronological order all "deposit" periods of civilian service during which no Civil Service Retirement deductions were withheld from your salary; and all "redeposit" 
periods of civilian service during which retirement deductions were withheld and later refunded to you. 

Department or Agency, Including Bureau Location of Employment Title of Position Not Withheld or Were Withheld
Branch or Division, Where Employed (City and State) and Refunded

Periods of Service Check Whether Deductions Were

Beginning Date Ending Date Not Withheld
Withheld and

Refunded

"I wish to pay the deposit necessary to obtain credit for my military service after 1956.  I understand that the entire deposit must be paid to my agency before separation for retirement and 

that if I do not complete the deposit at that time, the post-1956 military service will not be used to compute or establish title to a CSRS annuity.  Any incomplete deposit that will not pay for 

one or more full periods of military service will be refunded.  Otherwise, my deposit is refundable only if I become eligible for a refund of civil service retirement contributions, or retire without

waiving my military retired pay (if any).

"I further understand that the military deposit cannot be deemed paid at retirement if I am eligible for and elect an alternative annuity.  If I do elect the alternative annuity upon retirement, any

completed military deposits I made to the Fund will be refunded to me along with any other retirement contributions or payments I made to the Fund."

9. Are Deductions for Civil Service Retirement Now Being Withheld 10. If Your Answer is "No," Give the Date of Separation From Your Date of Separation
From Your Salary? Last Position Under the Civil Service Retirement Law

  Yes   No
Signature of Applicant Telephone Number (Including area code) Where You Can Be Date

Reached During the Day

Office of Personnel Management 2803-110 NSN 7540-00-034-4252 Standard Form 2803
Revised March 1987

CSRS and FERS Handbook August, 1996
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Chapter 23

CERTIFIED SUMMARY OF FEDERAL SERVICE
CIVIL SERVICE RETIREMENT SYSTEM

U.S. Office of Personnel Management

Information for Agency Instructions for the Employee

1. A certified copy of this form must accompany the employee's 1. Your employing office will complete and certify this form for you.
Application for Immediate Retirement (SF 2801) or an Application
for Death Benefits (SF 2800) for a deceased employee if a 2. Review this form carefully.  Be sure it contains all of your service.
survivor annuity appears to be payable.

2. This form may also be used: employing office.

• for retirement counseling purposes

• to respond to an employee's request for a record of
creditable service.

3. See text of Chapter 23 for detailed instructions for completion and
disposition of this form.

3. Complete Section E, Employee's Certification, and return it to your

Section A - Identification

1.  Name of employee (Last, first, middle initial) 2.  Date of birth (Month, day, year) 3.  Social Security Number

Doe, John I. 2-21-25 123-45-6789
4.  List all other names used (Maiden name, AKA, spelling variants) 5.  Other birth dates used 6.  Military serial number

None 77216681
None 7.  Service computation date for retirement purposes

1-22-50
8a.  Does the applicant receive military retired pay? 8b. If YES, has the applicant waived military retired pay to credit military service for civil service

 YES Attach a copy of the applicant's military retired pay order, if  YES Attach a copy of the military finance center's letter to the employee accepting waiver, if
available and complete 8b. available

 NO  NO (Includes cases where a waiver is unnecessary)

retirement?

Section B - Verified Service History Documented in Official Records

Federal Agency or Dates for Civilian and Active Honorable Retirement System* Remarks and Non-Creditable Time
Military Service Branch Military Service (e.g., CSRS, (Indicate if Service is Part-Time)

Appointment, Separation or Conversion Name of 

CSRS Offset, etc.)
To From

U.S. Army
U.S. Army 10-5-57 10-4-60 (Deposit paid in full)

10-5-61 10-4-64 (Partial deposit paid)

* Give details of creditable civilian service not subject to retirement deductions in Section C.

U.S. Office of Personnel Management Standard Form 2801-1
Revised January 1990



Service Credit Payments for Post-1956 Military Service 53
Chapter 23

   LAST NAME  FIRST NAME  MIDDLE INITIAL DATE OF BIRTH SOC. SEC. NO. AGENCY PAYROLL OFFICE LOCATION PAYROLL OFFICE NO.

1. Doe, John I. __________________ MO. DAY YR.

123 45 67892 21 25

2.__________________________
3.__________________________
4.__________________________

(Record each name change -
strike out previous name)

DO NOT USE  OPM Region 4 Ft. Worth, TX 11 00 1111

SERVICE HISTORY FISCAL RECORD

EFFECTIVE DO CALENDAR YEAR ACCUMULATIVE
DATE ACTION BASE PAY NOT REMARKS YEAR SALARY TOTAL SALARY REMARKS

(1) (2) (3) USE (4) (5) DEDUCTIONS DEDUCTIONS (8)
(6) (7)

MILITARY SERVICE HISTORY AND DEPOSIT RECORD

10-5-57 to 10-4-60 U.S. Army - No time lost

(PAID IN FULL $444.34)

10-5-61 to 10-4-64 U.S. Army - 10 days lost 1983 544.34

(PARTIALLY PAID $100.00) DEPOSIT FOR MILITARY SERVICE CERTIFIED CORRECT

Transferred (Signature and Title) 10-20-83
to agency  
XYZ            
(7-1-83)

AUTHORIZED CERTIFYING OFFICER 

INDIVIDUAL RETIREMENT RECORD U.S. Office of Personnel Management Standard Form 2806
Rev. 2-80

CSRS and FERS Handbook August , 1996
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FORMS USED TO DOCUMENT ACTUAL MILITARY EARNINGS

The following forms may be used to document actual military earnings for any given period if submitted as
evidence by the employee.

Army

DD 113, Military Pay Record, effective August 1951; May 1957; August 1960

FC Form T023 (TEST), Military Pay Voucher

DA 2139, Military Pay Voucher, effective July 1, 1958: July 1, 1961: October 1, 1963

DA 2349, Military Pay Voucher (MECH), effective August 1, 1961; September 1, 1972

DA 2139-1, Military Pay voucher, effective October 1, 1963

DA 3686(TEST), JUMPS, Army Leave and Earnings Statement, effective September 12, 1972; July 1, 1976;
August 1, 1977; August 1, 1978

DA 3686 J, Army Leave and Earnings Statement, effective August 1, 1982

Air Force

DD 1624 AF, Leave and Earnings Statement, effective July 1, 1967

AF Form 141, Leave and Earnings Statement, effective October 12, 1976

AF Form 141, Leave and Earnings Statement, effective April 1, 1980

Navy and Marines

DD 113, Individual Pay Record, effective January 1, 1957

DD 113-2C, Individual Pay Record, effective May 1, 1957

DD 1624, Leave and Earnings Statement, effective October 27, 1967

DD 1624-1C, Leave and Earnings Statement, effective August 1, 1978

Coast Guard

None
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Forms Used to Document Actual Military Earnings (Cont.)

Public Health Service

PHS-1313-1 (Rev. 6-59), Payroll Change Slip (Commissioned Officers)

PHS-1313-2 (4-50), Payroll Change Slip (Commissioned Officers)

OS-410 (6-64), Payroll Change Slip (Commissioned Officers)

OS-410 (Rev. 12/67; Rev. 12/75), Commissioned Officers' Statement of Earnings (DHEW)

PHS-6155 (9/79), Statement of Earnings and Deductions

National Oceanic and Atmospheric Administration

Coast and Geodetic Survey Form 34-14 (7/60), Statement of Earnings and Leave

ESSA Form 34-14 (1965), Statement of Earnings and Leave

NOAA Form 34-14 (10/4/70), Statement of Earnings and Leave
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FEDERAL EMPLOYEES RETIREMENT SYSTEM
CERTIFIED SUMMARY OF FEDERAL

SERVICE

U.S. Office of Personnel Management
5 CFR Part 841

Information for Agency

1. A certified copy of this form must accompany an employee's
Application for Immediate Retirement (SF 3107) or an Application
for Death Benefits (SF 3104) for a deceased employee if a
survivor annuity or a spousal lump sum benefit appears to be
payable.

2. This form may also be used:

• for retirement counseling purposes
• to respond to an employee's request for a record of

creditable service.

Instructions for Employees

1. Your employing office will complete and certify this form for you.  
2. Review the form carefully.  Be sure it contains all of your service.
3. Complete Section E, Employee's Certification, and return it to your 

employing office.

SECTION A - IDENTIFICATION

1.  Name of Employee (Last, first, middle initial) 3.  Date of Birth (Month, day, year) 4.  Social Security Number

Davis, James D. 6-10-30 222-11-7777
2.  List All Other Names Used (Maiden name, AKA, spelling variants) 5.  Other Birth Dates Used 6.  Military Serial Number

None None 33228810
7.  Service Computation Date for Retirement Purposes

10-22-55
8.  Did this employee elect to transfer to FERS? 

 No        x  Yes   Give effective date of election       11-8-87
9. If yes, is this employee entitled, according to your records, 
to have part of his/her annuity computed under CSRS rules?

  No       x   Yes

SECTION B - VERIFIED SERVICE HISTORY DOCUMENTED IN OFFICIAL PERSONNEL RECORDS

Federal Agency or Dates for Civilian and Active Name of 
Military Service Branch Honorable Military Service Retirement System* Remarks and Non-Creditable Time**

Appointment, Separation, or Conversion

From To

U.S. Army
4-15-50 4-14-54 (Deposit completed for
4-15-54 4-14-58  military service from
4-15-58 4-14-62  1-1-57 to 4-14-62)

* Give details of creditable civilian service not subject to retirement deductions in Section C.
** In Remarks, show if CSRS service on and after January 1, 1984, is "regular" CSRS or CSRS Offset.  Use retirement codes in The Guide to Processing Personnel Actions

 if necessary to properly identify service.

Standard Form 3107-1
Rev. March 1988

October 1991
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   Last Name  First Name  Middle Initial Date of Birth Social Security

1.  Jones,     Jane             N.            Month Day Year

022 76 3221

Agency Payroll Office Location Payroll Office No.

7 18 56

2.__________________________________ XYZ Agency Region 2 Washington, DC 40-00-0002

3.__________________________________

4.__________________________________
(Record each name change - strike out previous name)

SERVICE HISTORY FISCAL RECORD

Effective Date Action Base Pay Remarks Year Salary Salary Remarks
(1) (2) (3) (4) (5) Deductions Deductions (8)

Calendar Year Accumulated

(6) (7)

MILITARY SERVICE HISTORY AND DEPOSIT RECORD 1985 222.35

3-22-75 to 3-21-77 U.S. Army - No time lost Deposit for Military Service Certified Correct

(Deposit paid in full $222.35) (Signature and Title) 3-25-85

AUTHORIZED CERTIFYING OFFICER

  Register of Separations Number (SF 3103)

INDIVIDUAL RETIREMENT RECORD Standard Form 3100   
U.S. Office of Personnel Management (Federal Employees Retirement System) January 1987   

August, 1996 CSRS and FERS Handbook
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Federal Employees
Retirement System

APPLICATION TO MAKE SERVICE CREDIT PAYMENT FOR CIVILIAN SERVICE

FEDERAL EMPLOYEES RETIREMENT SYSTEM

TO AVOID DELAY IN PROCESSING:
1. Read the attached information carefully.
2. Typewrite or print in ink.
3. Complete Part A in full and have your employing agency complete Part B.  If you are not Federally

employed, Part B need not be completed.

A.  TO BE COMPLETED BY THE APPLICANT
1.  Name (Last, First, Middle) 2. List All Other Names You Have Used 3. Birthdate (Mo, dy, yr)

4.  Address (Number and Street) 5. Department or Agency in Which Presently or Last Employed, 6. Social Security Number
Including Bureau, Branch, or Division

       *            *
(City, State, and ZIP Code) 7. Location of Employment (City and State) 8. Title of Position

9. Have you previously filed any application under   Yes (Complete items    9a. Type of  Service Credit Payment  Refund 9b. Claim Number(s) (if available)
the Federal Employees Retirement System (FERS)  9a and 9b.)  Application
or the Civil Service Retirement System (CSRS)?  No

 Return of Excess Deductions  Retirement

10. List below in chronological order all periods of Federal civilian service.  Be sure all your service is listed so that the Office of Personnel Management (OPM) can bill you for the correct amount. 

Department or Agency, Including Bureau Location of Employment Title of Position Withheld, Withheld and Refunded, or 
Branch or Division, Where Employed (City and State) Withheld and Remain to Your Credit

Periods of Service Check Whether Deductions Were Not

Beginning Date Ending Date Not Withheld Refunded Not Refunded
Withheld and Withheld and

"I wish to pay the deposit necessary to obtain credit for my military service after 1956.  I understand the entire deposit must be paid to my agency before separation for retirement and that if I do not complete the deposit at 

time the post-1956 military service will not be used to compute or establish title to a FERS annuity.  Any incomplete deposit that will not pay for one or more full periods of military service will be refunded.  Otherwise, my 

deposit is refundable only if I become eligible for a refund of retirement contributions, or retire without waiving my military retired pay (if any).

"I further understand that the military deposit cannot be deemed paid at retirement if I am eligible for and elect an alternative annuity.  If I do elect the alternative annuity upon retirement, any complete military deposits I made

to the Fund will be refunded to me along with any other retirement contributions or payments I made to the Fund."
11. Are deductions for the Federal Employees Retirement System now being withheld from 12. If your answer is "No," give the date of separation from your last position under the Federal Date of Separation

your salary? Employees Retirement System 

  Yes   No
13. Signature of Applicant 14. Telephone Number (Including area code) Where You Can Be Reached During the Day 15.  Date

Office of Personnel Management Standard Form 3108
5 CFR 842                   May 1988

CSRS and FERS Handbook August  1996
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Section 23C1.1-2  Forms for Local Reproduction

This section contains copies of the following OPM forms for local
reproduction.

RI 20-97, Estimated Earnings During Military Service

OPM Form 1514, Military Deposit Worksheet

OPM Form 1515, Military Service Deposit Election
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BlankESTIMATED
EARNINGS DURING
MILITARY SERVICE
INSTRUCTIONS:  Use a
separate RI 20-97 for each
branch of service.  Attach
DD 214 or equivalent and
any available records of
pay or promotions.  If you
do not have a DD 214 or
equivalent, obtain an
SF 180 from your
personnel office and have
your service verified
before forwarding this form
to the pay center.  The pay
center cannot provide
estimated earnings unless
verification of service is
attached.

To

Employee name (Last, First, Middle)

Other names used

Social Security Number Date of birth

All military service numbers

Branch of Service

The uniformed services must provide estimated basic pay by Federal employees for military service after December 31, 1956, for the
purpose of making a deposit to the Civil Service Retirement and Disability Fund for retirement credit.  Please provide the estimated basic
pay earned by the above named employee.

Signature of requester Relationship to employee Date
 Employee is requester

 Other (Specify
 Survivor

Active military service after TO BE COMPLETED BY AUTHORIZED OFFICIAL
December 31, 1956 Estimated Earnings (Base Pay)
(Dates indicated below must be based (Do not provide estimated earnings for any period of service prior 
on DD 214 or equivalent certification to January 1, 1957.)

From To From To Rate of Basic Earnings Type of
(Mo,Dy,Yr) (Mo,Dy,Yr) (Mo,Dy,Yr) (Mo,Dy,Yr) Pay Discharge

$

$

$

$

$

1. If period of service began before and ended after 2. Lost time
December 31, 1956, enter date service actually
began.  (Mo,Dy,Yr)  None  Number of days _____________
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 Inclusive
dates     

From(Mo,Dy,Yr) To(Mo,Dy,Yr) From(Mo,Dy,Yr) To(Mo,Dy,Yr)

Signature of authorized official furnishing estimate Telephone number (Including Area Code)Date(Mo,Dy,Yr)

Typed name of authorized official Title of authorized official

Requester's name and address

Return

Completed

Form to

RI 20-97
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Send the Request for Earnings During Military Service to the appropriate address shown below.

Army DFAS-Indianapolis Center
ATTN: DFAS-IN-FJFC-A
8899 East 56th Street
Indianapolis, IN  46249-0875

Phone (317) 543-7298

Navy DFAS-Cleveland Center-FMCS
1240 East 9th Street
Cleveland, OH  44199-2055

Phone (216) 522-5974

Air Force DFAS-DE-FJY
6760 East Irvington Place
Denver, CO  80279-3000

Phone (303) 676-7408

Marine Corps  DFAS-Kansas City Center/FBL
1500 E. 95th Street
Kansas City, MO  64197-0001

Phone (816) 926-7652  Fax (816) 926-7648

Coast Guard Commanding Officer (SES)
Coast Guard Pay and Personnel Center
444 SE Quincy Street
Topeka, KS  66683-3591

Public Health Public Health Service
Service Division of Commissioned Personnel

Compensation Branch
Parklawn Building, Room 4-50
5600 Fisher's Lane
Rockville, MD  20857

National Oceanic National Oceanic and Atmospheric Administration
and Atmospheric Department of Commerce
Administration Commissioned Personnel Office

11400 Rockville Pike, Room 105
Rockville, MD  20852

Reverse of RI 20-97
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Office of Personnel Management
MILITARY DEPOSIT WORKSHEET

1.  Name 2. Date of Birth 3.  Social Security Number 4. Date of Computation

5.  Period of Military Service 6. Total Service in Period 7. Amount of 8. Withholding 9. Amount of Deposit Due
(Years, Months, Days)* Earnings Percentage

From (Month, Day, Year) To (Month, Day, Year)

$ X =  $
10. Agency 11. Interest Accrual Date 12.

  CSRS   FERS

INTEREST COMPUTATION RECORD OF PAYMENTS

Date Amount Due Rate/Interest Total Due Date Payment Balance Due

*Not including any days lost OPM Form 1514

                                                                                                                                                      Office of Personnel Management REPRODUCE LOCALLY Rev. March 1991

CSRS and FERS Handbook August, 1996
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Subchapter 30A  CSRS
Part 30A1  General Information

Section 30A1.1-1  Overview

A. Introduction This subchapter covers employee deductions for retirement from basic pay
and agency contributions to the Civil Service Retirement and Disability
Fund for employees covered by the Civil Service Retirement System
(CSRS).

B. Topics Covered This subchapter covers --

• The definition of basic pay; and

• The amount of employee deductions and agency contributions for each
type of employee under CSRS, including CSRS Offset employees.

C. Organization of
Subchapter

The CSRS subchapter has three parts.

Part   Name of Part    Page

30A1 General Information 1

30A2 Deductions and Contributions 4

30A3 Procedures 11

NOTE: Subchapter 30B about employee deductions and agency
contributions under FERS begins on page 13.

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

•  United States Code:  5 U.S.C. 8334

•  Code of Federal Regulations:  5 CFR 831.111
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Section 30A1.1-2  Basic Pay

A. Definition The basic pay rate is the rate fixed by applicable law or regulation.
B. Included in Basic

Pay
The following special types of pay are included in basic pay:

1. Night differential pay for wage employees (prevailing rate).

2. Environmental differential pay for employees exposed to various degrees
of hazard, physical hardship, and working conditions of an unusual
nature.

3. Tropical differential pay for citizen employees of any agency on the
Isthmus of Panama.

4. Premium pay for:

• Standby time under 5 U.S.C. 5545(c)(1), limited to a maximum of 25
percent of the minimum rate of pay for GS 10 (primarily affects
firefighters); and

• Irregular, unscheduled overtime authorized under 5 U.S.C. 5545 
(c)(2) for law enforcement officers, limited to a maximum of 25 
percent of the rate of basic pay for the position (administratively
uncontrollable overtime).

NOTE: Public Law 101-173, enacted November 27, 1989, amended the
previous method by which premium pay is determined for
irregular, unscheduled overtime duty performed by Federal
employees.  The amended computation for premium pay
affects overtime duty performed on or after the first day of the
first applicable pay period beginning after September 30, 1990.

5. Special pay established for recruiting and retention purposes under
5 U.S.C. 5303.

6. Interim geographic adjustments made under Public Law 101-509, the
Federal Employees Pay Comparability Act of 1990.

7. Locality-based comparability payments to begin in FY 1994, made under
Public Law 101-509, the Federal Employees Pay Comparability Act of
1990.
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Section 30A1.1-2  Basic Pay (Cont.)

C. Excluded from
Basic Pay

The following are excluded from basic pay:

1. Foreign post differential pay for wage employees as provided by Public
Law 86-707 (approved September 6, 1960) and implementing
regulations.

2. Night differential pay and foreign or non-foreign post differential pay of
General Schedule and GM employees.

3. Bonuses, allowances, overtime, holiday, and military pay.

NOTE: Under the Work Hours Act of 1962 (Public Law 87-581,
approved August 13, 1962) certain hourly wage employees
receive overtime pay for work in excess of 8 hours a day even
if their total regular (non-overtime) hours during a work week
are less than 40 hours.  For these employees, basic pay is
determined at the base rate for 40 hours, excluding the
additional part of the pay for any overtime hours within the
40–hour week.

4. A lump-sum payment covering accrued and accumulated leave.

5. Uniform allowances.

6. Retroactive pay granted to a retired or deceased employee, pursuant to a
wage survey.

7. Payment for credit hours under 5 U.S.C. 6127.

8. Premium pay for certain air traffic controllers, authorized by Public Law
97-276.

9. Supplemental payments from the Office of Workers' Compensation
Programs (OWCP).  (When an employee's salary is supplemented by
OWCP payments, only the employee's actual salary is basic pay.)
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Part 30A2  Deductions and Contributions

Section 30A2.1-1  Amount of Employee Deductions and Agency Contributions

A. Employee
Deductions

The exact amount of retirement deductions withheld from basic pay is set by
law.  Currently, employing agencies must deduct and withhold the following
amounts from full (non-Offset) CSRS employees' basic pay:

Employee or Member Percentage of
Basic Pay

 Regular Employee 7.0%

 Law Enforcement Officer or Firefighter 7.5%

 Congressional Employee 7.5%

 Member of Congress 8.0%

 Bankruptcy Judge 8.0%

 Judge of the United States
 Court of Military Appeals 8.0%

 United States Magistrate 8.0%

NOTE 1: See section 30A2.1-2 for CSRS Offset employee deductions.

NOTE 2: See section 30C1.1-1 for the history of deductions from basic
pay.

B. Deceased
Employees

The applicable percentage of retirement deductions is withheld from the
basic pay due a deceased employee for the number of days in a pay status
during the pay period in which the employee died.

The deduction must be stated on the next regular agency payroll together
with the agency matching contribution.

C. Agency
Contributions

For "full" CSRS (that is, non-Offset) employees, the employing agency
must contribute to the Retirement Fund an amount equal to the retirement
deductions withheld from the pay of its employees.  (See paragraph D below
for exception to this rule.)

NOTE: See section 30A2.1-2 for the agency contribution rates for
CSRS Offset employees.
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Section 30A2.1-1  Amount of Employee Deductions and Agency Contributions (Cont.)

D. Reemployed
Annuitants

1. Since enactment of Public Law 97-346 on October 15, 1982, reemployed
annuitants, other than those serving on an intermittent basis, may elect to
have employee deductions withheld from their pay during
reemployment.  If the reemployment continues one year or more, these
deductions eliminate the need for the annuitant to pay OPM a subsequent
deposit, with interest, to qualify for a supplemental annuity.

2. At the time of reemployment, the employing agency should advise
reemployed annuitants of the right to elect to have employee deductions
withheld currently from pay.  Alternatively, annuitants may elect to wait
and make a lump sum deposit, with interest, for reemployment service at
the time of separation,if they want the service included in the
computation of a supplemental or redetermined annuity.  (See
Chapter 21, Service Credit Payments for Civilian Service, for rules on
computing deposits and applicable interest rates.)

3. The employing agency does not make a matching contribution for
employee deductions paid by a reemployed annuitants.

NOTE: Generally, agencies must withhold from the pay of reemployed
annuitants the amount of annuity allocable to the period of
actual employment unless payment of the annuity terminates
upon reemployment. (See Chapter 100, Reemployed
Annuitants, for more information.)

E. Law Enforcement
Officers and
Firefighters

Seven and one-half percent basic pay deductions and matching 7.5 percent
agency contributions are mandatory for employees covered as law
enforcement officers and firefighters.

1. If an agency believes a position should be approved as a law 
enforcement officer or firefighter position, corroborating evidence must
be submitted to OPM for a determination.  Prior to the receipt of OPM's
decision, the agency must withhold 7.0 percent of basic pay; the agency
must not withhold the additional .5 percent or make the matching .5
percent agency contribution.  Upon receipt of OPM approval of the
position, the effective date of the additional withholding and the
matching agency contribution is retroactive to the beginning date of
covered service in the law enforcement officer or firefighter position. 
(See section 30A3.1-2.)
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Section 30A2.1-1  Amount of Employee Deductions and Agency Contributions (Cont.)

E. Law Enforcement
Officers and
Firefighters
(Cont.)

2. The 7.5 percent deductions must be withheld, and matching 
contributions must be made, if the kind of service is covered, even if it is
apparent that an employee probably will not serve long enough in an
approved position to qualify for retirement under the special provisions.

NOTE: The extra .5 percent deductions are not separately refundable
even if the employee fails to qualify for law enforcement
officer or firefighter retirement benefits.  (See section
32A1.1-10B in Chapter 32, Refunds.)

3. When an employee in an approved position is detailed to a nonapproved
position, coverage is considered continuous and the 7.5 must be
withheld.  Conversely, 7.5  percent deductions are not withheld when an
employee in a nonapproved position is detailed to an approved position.

NOTE: See Chapter 46, Special Retirement Provisions for Law
Enforcement Officers, Firefighters, Air Traffic Controllers, and
Military Reserve Technicians, for additional information on
law enforcement officers and firefighters.
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Section 30A2.1-2  CSRS Offset Employees

A. Employee
Deductions

1. Except as provided in subparagraph 2, the employee deduction rates for
each category of CSRS Offset employees are as follows:

Regular Employee:

• 7 percent, minus

• The Old Age, Survivors, and Disability Insurance (OASDI) tax rate.
(See paragraph B for the OASDI tax rates.)

Law Enforcement Officer, Firefighter, and Congressional
Employee:

• 7.5 percent, minus

• The OASDI tax rate.

Member of Congress, a U.S. magistrate, a judge of the U.S. Court of
Military Appeals, and a bankruptcy judge:

• 8 percent, minus

• The OASDI tax rate.

NOTE 1: See the table in paragraph D for CSRS Offset employee
deduction rates and agency contribution rates.

NOTE 2: See Chapter 10, Coverage, for rules on determining whether an
employee has CSRS Offset coverage.

2. When the total basic pay paid in a calendar year reaches the Social
Security maximum taxable wage base, the deduction rate reverts to the
"full" CSRS employee withholding rate (7, 7.5, or 8 percent).  Agencies
must ensure that the deductions on the first dollar of basic salary paid to
a CSRS Offset employee over the Social Security wage base are made at
the full CSRS rate and that the reversion to full withholdings is reflected
during the pay period in which it occurs.

NOTE 1: See section 30C1.1-1 for the Social Security wage base table.
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Section 30A2.1-2  CSRS Offset Employees (Cont.)

A. Employee
Deductions
(Cont.)

NOTE 2: Since remuneration for bonuses, overtime, etc., is subject to
Social Security deductions, some employees' Social Security
earnings may reach the wage base before their basic pay equals
the wage base.  Therefore, their Social Security OASDI
deductions may end one or more pay periods before their
retirement deductions revert to the 7 percent rate.

EXAMPLE: Kirk's annual salary is $64,000.  On the 20th pay period of
1990, his basic pay reaches $45,000 and he has received $6,300 in overtime
pay, which equals $51,300 (1990 Social Security maximum taxable wage
base).  At this time, Kirk does not pay any more Social Security tax but will
continue to pay the reduced CSRS deduction rate of .80 percent until his
basic pay reaches $51,300.  At this point, the CSRS deduction rate will
change to 7 percent.

NOTE 3: If an employee has worked in more than one agency in a given
year, wages from each agency must be combined to determine
if he or she has reached the maximum taxable wage base.

B. OASDI Tax Rates Current and past Social Security tax rates for Old Age, survivors, and
Disability Insurance (OASDI) are listed below:

OASDI TAX RATES

Year Employee Rate   Employer Rate

1987 5.70% 5.7%
1988 - 1989 6.06% 6.06%
1990 and thereafter 6.20% 6.20%

C. Agency
Contributions

The agency contribution rate for CSRS Offset employees is not offset by the
OASDI tax.  Agencies pay the full 7, 7.5, or 8 percent, as applicable.  (See
paragraph D below.)  In addition, agencies pay the employer OASDI tax
(which matches the employee tax) for CSRS Offset employees.
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Section 30A2.1-2  CSRS Offset Employees (Cont.)

D. Table of DEDUCTION AND CONTRIBUTION RATES FOR
Deduction and CSRS OFFSET EMPLOYEES
Contribution
Rates

Type and Year Employee Agency
Deduction Contribution

Rate* Rate

Member of Congress and
Certain Judges
1987
1988-1989
1990 and thereafter

2.30%   8.0%
1.94%   8.0%
1.80%   8.0%

Congressional Employees
1987
1988-1989
1990 and thereafter

1.80%   7.5%
1.44%   7.5%
1.30%   7.5%

Law Enforcement Officers
and Firefighters
1987
1988-1989
1990 and thereafter

1.80%   7.5%
1.44%   7.5%
1.30%   7.5%

All Other CSRS Offset
Employees
1987
1988-1989
1990 and thereafter

1.30%   7.0%
 .94%   7.0%
 .80%   7.0%

*The employee deduction rate is the same as the agency contribution rate
when basic pay exceeds the Social Security wage base (see paragraph A2).
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Section 30A2.1-3  CSRS Interim Service (1984-1986)

A. General Service during the 1984-1986 period that was covered by both CSRS and
Social Security is called "CSRS Interim" service.  CSRS Interim employees
were under provisions somewhat similar to the CSRS Offset provisions that
have been in effect since 1986.  Generally, CSRS Interim employers were
subject to reduced CSRS deductions and to later offset (of their CSRS
benefits) based on Social Security benefits earned during their Interim
service.

B. Employee
Deductions

The deduction rate for all CSRS Interim employees subject to reduced
CSRS deductions was 1.3 percent of basic pay (even for basic pay
exceeding the Social Security wage base).  Thus, during CSRS Interim
service, law enforcement officers, firefighters, and other special group
employees paid the same retirement deductions as regular employees.

C. Agency
Contributions

The agency contributions rates for CSRS Interim employees were the rates
that normally applied to CSRS employees (7, 7.5, or 8 percent).

D. Effective Dates CSRS Interim deductions first took effect on January 1, 1984.  The last day
that CSRS Interim deductions were in effect was the last day of the last pay
period that began in 1986.  (CSRS Interim employees were converted to
CSRS Offset or FERS coverage on the first day of the first pay period
beginning in 1987.)

E. OASDI Tax
Rates, 1984-1986

In 1984, the OASDI tax rate was 5.4 percent for employees and 5.7 percent
for employers.  In 1985 and 1986, the OASDI tax rate was 5.7 for both
employees and employers.
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Part 30A3  Procedures

Section 30A3.1-1  Reporting and Remitting Deductions and Contributions

A. General Employee deductions and agency contributions are remitted to the Office of
Personnel Management (OPM) on Standard Form (SF) 2812.  See
Chapter 80, Payroll Office Reporting of Withholdings and Contributions, for
a full discussion of how and when to report deductions and contributions on
SF 2812.
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Section 30A3.1-2  Adjustment of Errors

A. General When an agency fails to withhold the correct amount of retirement
deductions, the error must generally be corrected.  However, there are
certain situations where the employee will have several options in dealing
with the adjustment of the error.  See Chapter 84, Corrections of Errors in
Retirement Coverage, for a full discussion of the procedures for adjusting
errors in deductions and contributions.
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Subchapter 30B  FERS
Part 30B1  General Information

Section 30B1.1-1  Overview

A. Introduction Subchapter 30B contains the rules that apply to deductions from an
employee's pay and to agency contributions made to the Civil Service
Retirement and Disability Fund for coverage under the Federal Employees
Retirement System (FERS).

CSRS and FERS are substantially different in the statutory provisions
regarding deductions and contributions.  This subchapter explains how
FERS differs from CSRS.  It refers readers to the established parallel
procedure or gives the FERS rule if it is different.

B. Organization of
Subchapter

The FERS subchapter has three parts.

Part   Name of Part Page

30B1   General Information 13

30B2   Deductions and Contributions 15

30B3   Adjustment of Errors 18

C. Applicable CSRS
Provisions

The following sections of subchapter 30A apply to FERS employees:

Section 30A1.1-2 Basic Pay

Section 30A3.1-1 Reporting and Remitting Deductions and Contributions
D. Statement of

Authority
The FERS subchapter is used on the laws and regulations cited below.

•  United States Code:  5 U.S.C. 8422 and 8423

•  Code of Federal Regulations:  5 CFR Part 841, subparts D and E
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Section 30B1.1-2  Normal Cost Percentage

A. Definition "Normal cost" is an estimate of the percentage of pay that must be
contributed for a typical group of new employees over their entire working
careers in order to fully pay for their FERS basic benefits.

B. General As a fully funded pension system, the normal cost of FERS derives
completely from withholdings from the salaries of covered employees and
contributions from employing agencies.

Employee contributions are established by law and represent a small
proportion of the normal cost for a FERS-covered employee; the remainder
of the normal cost is carried by the employing agency.

NOTE: See 5 CFR 841.401 et seq. for regulations concerning normal
cost.

C. Categories of
Employees

OPM determines separate normal cost percentages for each group of
employees.  These normal cost percentages are used by all agencies that
have not been granted a single agency rate.  See section 30C1.1-1 for a table
listing the past and present normal cost percentages.

D. Notice of Updated
Normal Cost
Percentages

Any change in normal cost percentages is announced via a Federal Register
notice.

The notice of normal cost percentages includes a statement of:

• The Governmentwide normal cost percentage and any single agency
rates for each category of employees; and

• The effective date of the changes.
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Part 30B2  Deductions and Contributions

Section 30B2.1-1  Employee Deductions

A. Amount of
Employee
Deductions

1. The regular employee deduction rate FERS-covered employees is:

• 7 percent of basic pay, minus

• The OASDI tax deduction rate.  (See section 30A2.1-2, paragraph B,
for the OASDI deduction rates.)

The deduction rate for FERS employees after 1989 is .80 percent
(7 percent minus 6.2 percent).

2. The employee deduction rate for FERS coverage for a Member of
Congress, law enforcement officer, firefighter, air traffic controller,
Congressional employee, or employee under section 302 of the Central
Intelligence Agency Act of 1964 for Certain Employees is:

• 7.5 percent of basic pay, minus

• The OASDI tax deduction rate.

3. The employee deduction rate remains at the rate in paragraphs A1 and
A2 as if Social Security deductions were being made, even if Social
Security deductions:

• Have ceased because the employee's earnings have reached the Social
Security maximum taxable wage base (see section 30C1.1-1), or

• Are not made for any other reason.

4. The table below shows the FERS employee deduction rates:

Year   Regular   Special Groups
  Employees

1987   1.30%   1.80%

1988-1989    .94%   1.44%

1990 and later    .80%   1.30%
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Section 30B2.1-1  Employee Deductions (Cont.)

B. Effective Date Retirement deductions under FERS are effective on the later of:

•  The first day of the first pay period beginning in 1987; or

•  The first day an employee is covered by FERS.
C. Reemployed

Annuitants
The FERS deduction and contribution rules for reemployed annuitants differ
from the CSRS rules.

1. FERS deductions are not optional.  Reemployed FERS annuitants (unless
employed on an intermittent basis) must pay retirement contributions at
the established employee deduction rate based on their basic pay before
any offset due to receipt of annuity.  In addition, the employee must pay
OASDI taxes.

2. The agency reemploying the annuitant must remit to the Retirement
Fund an agency contribution determined at the established normal cost
percentage based on the reemployed annuitant's basic pay before any
offset.  In addition, the agency must pay OASDI employer taxes.

NOTE: See Chapter 100 for additional information on reemployed
annuitants.

D. Law Enforcement
Officers and
Firefighters

Under FERS, OPM has delegated authority to agencies to approve positions
as law enforcement officer or firefighter positions.  Thus, agency decisions
govern when additional deductions apply.  As under CSRS, any employee in
an approved position is subject to the special deduction rate, even if the
employee will not qualify for special benefits.  Also, the CSRS rules for
deductions from employees on detail apply under FERS.  (See section
30A2.1-1, paragraph E.)

NOTE: See Chapter 46 for detailed information on the retirement
provisions for law enforcement officers and firefighters.

E. Air Traffic
Controllers

Unlike CSRS air traffic controllers, FERS air traffic controllers pay the
additional .5 percent in deductions to the Retirement Fund.

NOTE: See Chapter 46 for detailed information on the retirement
provisions for air traffic controllers.
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Section 30B2.1-2  Agency Contributions

A. Amount of
Contributions

The employing agency contribution to the Retirement Fund is an amount
equal to:

Applicable Normal
Cost Percentage Multiplied Basic
Less the Employee By Pay
Deduction Rate

NOTE: The agency is responsible for paying the entire normal cost
(including both agency and employee share) to the Retirement
Fund.  See table in section 30C1.1-1.



18 Employee Deductions and Agency Contributions FERS   
Chapter 30

August, 1996 CSRS and FERS Handbook

Part 30B3  Adjustment of Errors

Section 30B3.1-1  Correction of Errors

A. Underpayments When it is determined that an agency has paid less than the correct total
amount of the normal cost for any or all of its current or past employees, the
agency must pay the total additional amount to the Retirement Fund.  (See
Chapter 84, Correction of Errors in Retirement Coverage, for a discussion of
correction procedures.)
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Subchapter 30C  Job Aids

Section 30C1.1-1  Tables

This section provides the following tables as job aids:

•  History of Deductions From Basic Pay for Those Covered Under CSRS

•  Social Security Wage Base Table

•  Table of FERS Normal Cost Percentages
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Section 30C1.1-1  Tables (Cont.)

History of Deductions From Basic Pay for Those Covered Under CSRS

Percentage of   Service Period
Basic Pay

Employee 2.5    8-1-20 to  6-30-26
3.5    7-1-26 to  6-30-42
5.0    7-1-42 to  6-30-48
6.0    7-1-48 to 10-31-56
6.5   11-1-56 to 12-31-69
7.0   After 12-31-69

Member or employee for 
Congressional employee service

2.5    8-1-20 to  6-30-26
3.5    7-1-26 to  6-30-42
5.0    7-1-42 to  6-30-48
6.0    7-1-48 to 10-31-56
6.5   11-1-56 to 12-31-69
7.5   After 12-31-69

Member for Member service 2.5    8-1-20 to  6-30-26
3.5    7-1-26 to  6-30-42
5.0    7-1-42 to  8-1-46
6.0    8-2-46 to 10-31-56
7.5   11-1-56 to 12-31-69
8.0   After 12-31-69

Law enforcement officer for law
enforcement service and
firefighter for firefighter service

2.5    8-1-20 to  6-30-26
3.5    7-1-26 to  6-30-42
5.0    7-1-42 to  6-30-48
6.0    7-1-48 to 10-31-56
6.5   11-1-56 to 12-31-69
7.0    1-1-70 to 12-31-74 
7.5   After 12-31-74

Bankruptcy judge 2.5    8-1-20 to  6-30-26
3.5    7-3-26 to  6-30-42
5.0    7-1-42 to  6-30-48
6.0    7-1-48 to 10-31-56
6.5   11-1-56 to 12-31-69
7.0    1-1-70 to 12-31-83
8.0   After 12-31-83
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Section 30C1.1-1  Tables (Cont.)

History of Deductions From Basic Pay for Those Covered Under CSRS (Cont.)

Percentage of Service Period
Basic Pay

Judge of the United 6.0 5-5-50 to 10-31-56
States Court of Military 6.5 11-1-56 to 12-31-69
Appeals for service as a 7.0 1-1-70 to 9-23-83
judge of that court 8.0 After 9-23-83

United States 2.5 8-1-20 to 6-30-26
Magistrate 3.5 7-1-26 to 6-30-42

5.0 7-1-42 to 6-30-48
6.0 7-1-48 to 10-31-56
6.5 11-1-56 to 12-31-69
7.0 1-1-70 to 9-30-87
8.0 After 9-30-87
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Section 30C1.1-1  Tables (Cont.)

<

Social Security Wage Base Table

Earnings subject to OASDI withholding

CALENDAR TAXABLE CALENDAR TAXABLE
YEAR AMOUNT YEAR AMOUNT

1951 $ 3,600 1976 $15,300
1952 $ 3,600 1977 $16,500
1953 $ 3,600 1978 $17,700
1954 $ 3,600 1979 $22,900
1955 $ 4,200 1980 $25,900
1956 $ 4,200 1981 $29,700
1957 $ 4,200 1982 $32,400
1958 $ 4,200 1983 $35,700
1959 $ 4,800 1984 $37,800
1960 $ 4,800 1985 $39,600
1961 $ 4,800 1986 $42,000
1962 $ 4,800 1987 $43,800
1963 $ 4,800 1988 $45,000
1964 $ 4,800 1989 $48,000
1965 $ 4,800 1990 $51,300
1966 $ 6,600 1991 $53,400
1967 $ 6,600 1992 $55,500
1968 $ 7,800 1993 $57,600
1969 $ 7,800 1994 $60,600
1970 $ 7,800  $61,200  
1971 $ 7,800
1972 $ 9,000
1973 $10,800
1974 $13,200
1975 $14,100

MAXIMUM MAXIMUM

      > 1995
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Section 30C1.1-1  Tables (Cont.)

Table of Normal Cost Percentages

Governmentwide normal cost percentages effective at the beginning of
the first pay period commencing on or after --

Category of Employees January 1, October 1, October 1, October 1,
1987 1987 1991 1994

Members of Congress 23.5% 20.9% 20.8% 19.1%

Congressional Employees 23.8% 20.2% 20.1% 18.2%

Law enforcement officers,
firefighters, and employees
under section 302 of the
Central Intelligence Agency
Act of 1964 for Certain
Employees

31.2% 26.7% 28.6% 25.6%

Air traffic controllers 33.3% 28.4% 26.2% 23.2%

Military reserve technicians 16.0% 13.7% 13.3% 12.1%

Employees under section
303 of the Central
Intelligence Agency Act of
1964 for Certain Employees
when serving abroad

22.8% 19.0% 19.1% 17.1%

All other employees 16.1% 13.8% 13.7% 12.2%

    All normal cost percentages in the table above include employee contributions.
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Subchapter 31A  CSRS
Part 31A1  General Information

Section 31A1.1-1  Overview

A. Introduction This subchapter covers voluntary contributions to the Civil Service
Retirement and Disability Fund (hereafter the "Fund") in addition to regular
retirement deductions taken from an individual's basic pay under CSRS. 
Voluntary contributions may be used to increase the amount of annuity at
retirement or as a savings or investment option.

Employees under FERS are not eligible to make voluntary contributions. 
See section 31A1.1-2, paragraph D, for information about accounts
established by employees before transferring to FERS.

B. Topics Covered This subchapter covers:

• The eligibility requirements to make voluntary contributions;

• The amount of voluntary contributions and their effect on the annuity;

• The interest earned on voluntary contributions;

• The refund of voluntary contributions; and

• The procedures governing voluntary contributions accounts.
C. Organization

of Subchapter
This subchapter has five parts:

Part Name of Part Page

31A1 General Information 1

31A2 Interest 4

31A3 Effect on Annuity 6

31A4 Refunds 9

31A5 Procedures 14

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8343

• Code of Federal Regulations:   5 CFR 831.401 through 407. 
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Section 31A1.1-2  Employee Eligibility Requirements

A. General
Requirements

Only these individuals may make or apply to make voluntary contributions:
• An employee who is currently covered by CSRS (including CSRS

Offset); or

• A separated employee whose application for retirement under CSRS is
currently being processed by OPM.

B. Ineligibility When
Deposit or
Redeposit is Due

The applicant must not owe a deposit for nondeduction civilian service or a
redeposit for refunded retirement deductions.  He or she will be eligible to
make voluntary contributions only upon completing the deposit or redeposit. 
See Chapter 21, Service Credit Payments for Civilian Service, for more
information on deposit and redeposit service.

NOTE: It is not necessary for an employee to complete service credit
deposits for post-1956 military service before being eligible to
make voluntary contributions.

C. Effect of Refund
of Voluntary
Contributions

If the applicant ever received a refund of voluntary contributions, he or she
cannot make further voluntary contributions unless he or she is reemployed:

• After a separation of more than 3 calendar days; and

• Under CSRS.
D. FERS Transferee

Account
An employee covered by FERS may not open a voluntary contributions
account.  An employee who had a voluntary contributions account before
becoming covered by FERS may not continue to make contributions to the
account.

NOTE: Any amount of voluntary contributions erroneously made to the
employee's account after the employee becomes covered by FERS
does not earn interest and will be refunded to the employee upon
OPM's determination that the employee was ineligible to make
contributions to his or her account.
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Section 31A1.1-3  Amount of Voluntary Contributions

A. Amount and
Limitation

1. Payments of voluntary contributions to OPM must be made in multiples
of $25 (for example, $50, $75, $100).

2. Total contributions may not exceed 10 percent of the aggregate basic
pay the employee has received as of the date any contribution is made. 
Basic pay is the pay the employee receives for creditable civilian
service that is covered by deductions or deposits.  See Chapter 30,
Employee Deductions and Agency Contributions, for the definition of
basic pay. 

3. The employee may not circumvent the 10-percent limit by making
contributions based on anticipated future earnings.  Any amount found
to be in excess of the limit will be refunded without interest.  See
section 31A2.1-1 for more information about interest earned on
voluntary contributions.
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Part 31A2  Interest

Section 31A2.1-1  Interest on Voluntary Contributions

A. Rates of Interest Interest is earned at the rate of 3 percent annually through December 31,
1984.  Beginning January 1, 1985, voluntary contributions earn a variable
interest rate determined by the Department of the Treasury each calendar
year, based on the average yield of new investments purchased by the Fund
during the previous fiscal year.  The interest credited to each voluntary
contributions account is compounded annually on December 31.

Variable Interest Rates

Year Rate    Year Rate    
Interest    Interest    

1985 13.0% 1991 8.625%
1986 11.125% 1992 8.125%
1987 9.0% 1993 7.125%
1988 8.375% 1994 6.25%
1989 9.125% 1995 7.0%
1990 8.75%  > 1996    6.875  <

All future To be determined
periods by the Department

of the Treasury

B. When Interest
Begins to Accrue

Voluntary contributions begin to earn interest on the date deposited by
OPM.

C. Refund to a
Current
Employee

If a current employee takes a refund of voluntary contributions, interest
accrues to the date OPM authorizes the refund payment.

D. Separation and
Election of a
Refund

If an employee separates and takes a refund of voluntary contributions,
interest is computed to date of separation.

EXAMPLE: An employee made a voluntary contribution that OPM
deposited on February 1, 1989, and separated from Federal service on
November 18, 1989.  The employee applied for a refund in December 1989. 
Interest was paid at the rate of 9.125% for 9 months and 18 days.
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Section 31A2.1-1  Interest on Voluntary Contributions (Cont.)

E. Separation and
No Refund

If an employee separates from Federal Service with entitlement to a
deferred annuity and does not request a refund of his or her voluntary
contributions, interest continues to accrue on the account to the beginning
date of annuity or death, whichever is earlier.

NOTE: If the former employee with entitlement to a deferred annuity
decides, before final adjudication of the deferred annuity, to
request a refund, interest is paid only to the date of separation.  See
paragraph D, above.

F. Retirement on an
Immediate
Annuity

If an employee separates from Federal service to retire on an immediate
annuity, interest accrues on the voluntary contributions to the date of
separation for retirement.  This rule applies regardless of whether the retired
employee elects to receive a refund of voluntary contributions or to purchase
an additional annuity.

G. No Interest on
Contributions
Above the 10-
Percent Limit

Interest is not earned on voluntary contributions made in excess of the 
10-percent limit described in section 31A1.1-3.
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Part 31A3  Effect on Annuity

Section 31A3.1-1  Purchase of Additional Annuity

A. General Rule An employee may elect to receive a lifetime annuity purchased with
voluntary contributions in addition to his or her regular retirement annuity. 
See section 31A5.1-2 for procedures on how to purchase an additional
annuity.

NOTE: A FERS transferee may purchase an additional annuity with his or
her voluntary contributions.

B. Amount of
Additional
Annuity

1. Each $100 in the voluntary contributions account provides an additional
annual annuity of $7, plus $0.20 for each full year the retiree is over age
55 at the time the annuity begins.

EXAMPLE 1: If the retiree is age 60 at retirement, each $100 would
purchase $8.00 a year of additional annuity.

60 years minus 55 years = 5 years

$0.20 x 5 years = $1

$7 + $1 = $8 additional annuity purchased per
$100 of voluntary contributions and
interest

EXAMPLE 2: If a retiree is age 55 at retirement and has an account
balance of $10,000, the amount of additional annuity is
$700 per year.

$10,000
$100     = 100

100 x $7 = $700 per year

2. Any additional annuity purchased by voluntary contributions continues
to be paid as long as the individual remains retired.

NOTE: Once the annuity begins, the additional annuity purchased by
voluntary contributions is not increased by any cost-of-living
adjustments.
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Section 31A3.1-1  Purchase of Additional Annuity (Cont.)

C. Additional
Survivor Annuity

At retirement, the retiree may elect a reduction in his additional annuity to
purchase a survivor annuity.  Any person, related or unrelated to the retiree,
may be designated, and need not be the same person for whom regular
survivor annuity benefits are elected.

 NOTE: If a retiring employee does not include RI 38-124, or SF 2802 with
the notation that only voluntary contributions are to be refunded,
with his or her retirement application, OPM assumes that the
employee elects an additional annuity.  OPM also assumes that
election of a survivor benefit on the retirement application also
applies to the additional annuity from the voluntary contributions
account unless the retiree attaches a note to the application stating
that he or she does not want a survivor benefit in  connection with
the additional annuity or wants to designate a different person to
receive it. 

1. If the retiree elects a survivor annuity, his or her additional annuity is
reduced.  The reduction in the additional annuity depends on the
difference in the ages between the retiree and the person named as the
survivor, as shown in the following table:

Age of Person Named in Relation Reduction in Annuity of 
to That of Retiring Employee Retiring Employee

(Years Younger) (Percent)

Older, same age, or less than 5 10
 5 but less than 10 15
10 but less than 15 20
15 but less than 20 25
20 but less than 25 30
25 but less than 30 35
30 or more 40

2. The survivor annuity benefit is equal to 50 percent of the retiree's
reduced additional annuity.

EXAMPLE: • Age at retirement:  60

• Spouse's age:  54 (6 years younger)

• Voluntary Contributions:  $500

• Additional benefit without survivor annuity:  $40 per year
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Section 31A3.1-1  Purchase of Additional Annuity (Cont.)

C. Additional
Survivor Annuity
(Cont.)

• Additional benefit with survivor annuity:  $34 per year

$40 x 15% =     $6
$40 minus $6 = $34

• Additional benefit for survivor:  $17 per year

$34 x 50% = $17

NOTE If the employee elects to provide additional survivor annuity, the
reduction of the additional annuity rate is permanent.  The
reduction will not be eliminated if the designated survivor
predeceases the retiree, nor can the additional survivor annuity be
transferred to a different person.
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Part 31A4  Refunds

Section 31A4.1-1  Refund of Voluntary Contributions

A. Withdrawal An employee may withdraw all voluntary contributions with interest at any
time before receiving additional annuity payments based on those
contributions.  The withdrawal is not subject to the spousal notification
requirements that apply to refunds of regular retirement contributions.

See section 31A2.1-1 for information on the accrual of interest on voluntary
contributions accounts.

See section 31A4.1-2 for information about the tax treatment of distributions
of voluntary contributions.

> See Chapter 40 for instructions on filing an expedited refund request. <
B. Withdrawal at

Retirement If an employee plans to make the withdrawal at retirement, see Chapter 40.

C. Death in Service
or After
Separation

If the employee dies while still in Federal service or after separation from
service but before becoming a retiree, the voluntary contributions account, 
including interest, is paid in a lump-sum payment to the person or persons
who survive the employee and who are entitled under the normal order of
precedence given in Chapter 34.

This payment after death also includes money credited as voluntary
contributions for service performed in excess of that required for the
80-percent maximum annuity.  (See Chapter 50, section 50A3.1-2.)

D. Death of Retiree If the retired employee and any designated survivor annuitant die without
having received the total amount of voluntary contributions with interest as
additional annuity payments, OPM pays any remaining monies in a lump
sum to the person or persons entitled under the normal order of precedence
given in Chapter 34.
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Section 31A4.1-2  Taxation of Voluntary Contributions

A. General The information in this section has been authorized by the Internal Revenue
Service (IRS).  For any additional information about tax treatment of
voluntary contributions accounts, contact the IRS.

Employees should read both the Voluntary Contributions Notice (Form
RI 38-125) and the Special Tax Notice Regarding Rollovers (Form
RI 37-22) for information on refunds, rollovers, taxes and voluntary
contributions annuities.  The Special Tax Notice Regarding Rollovers is also
found in Chapter 40 and may be locally reproduced. 

B. Taxable Year If an individual takes a refund of voluntary contributions, any accrued
interest is taxable in the tax year in which the refund is received unless the
taxable portion is directly rolled over by OPM.  (See paragraph D. below.) 
Only the interest portion of the refund is taxable.

C. Additional
10-Percent Tax on
Interest

If an individual receives a refund of voluntary contributions before he or she
attains age 59 1/2, the interest portion of the refund is generally subject to an
additional 10-percent early distribution tax.  Exceptions to the 
10-percent tax are as follows:

• Payments on account of disability (as defined by the Internal Revenue
Code; see IRS Publication 575);

• Monthly additional annuity payments elected at time of retirement
(rather than a lump sum payment of the voluntary contributions
account);

• Payments after separation from service if the separation occurred during
or after the year in which the recipient attains age 55;

• Payments to survivors after the death of the employee.

NOTE 1: The early distribution tax is calculated by multiplying 
10 percent times the amount of interest paid as part of your
refund.

NOTE 2: IRS Form 5329 provides additional information on the 
10-percent tax.
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Section 31A4.1-2  Taxation of Voluntary Contributions (Cont.)

D. Rollover of
Interest Earned
on Voluntary
Contributions

Interest refunded to the employee is subject to a mandatory 20% tax
withholding.  However, if the interest on the voluntary contributions account
is at least $200, the employee can elect to have OPM roll over all or part of
the interest to an Individual Retirement Account (IRA) or other qualified
retirement plan to defer income tax.  A direct payment to the employee will
not defer the tax, even if the employee chooses to deposit it in an eligible
IRA after receiving it.

Employees in a position to make rollover decisions at the time they request a
refund can submit their rollover election on form RI 38-124 with their
refund request, either on RI 38-124 or SF 2802 with notation. 

E. Taxation of
Voluntary
Contributions
Used to Purchase
Additional
Annuity

If voluntary contributions are used to purchase an additional annuity, the
annuity payments are taxed under the "General Rule" or the "Simplified
General Rule."

NOTE: Refer to IRS Publication 721, "Comprehensive Tax Guide to U.S.
Civil Service Benefits," for further information.

F. Example 1: 
Refund While
Employee Under
CSRS

Bob, age 45, needs the funds in his voluntary contributions account to place
a down payment on a house.  He files an SF 2802 with his employing
agency in February 1990 and receives a refund from OPM of $33,380 in
March 1990.  ($33,380 = $30,000 voluntary contributions Bob has made
plus $3,380 accrued interest.)

1. The $3,380 accrued interest is taxable income in 1990.

2. Since Bob received the refund before he attained age 59 1/2 and he does
not meet one of the exceptions, for example, he did not separate from
service and attain age 55 during 1990, the interest is also subject to a 10-
percent early distribution tax.

3. OPM withheld the mandatory 20-percent tax of $676 on the interest
portion of Bob's refund, in addition to the 10-percent early distribution
tax.
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Section 31A4.1-2  Taxation of Voluntary Contributions (Cont.)

F. Example 1: 
Refund While
Employee Under
CSRS (Cont.)

4. If Bob did not need the interest as well as the principal for the
downpayment, he could have elected to have OPM roll over the interest
into an IRA and avoided paying tax on the interest in 1990.

G. Example 2: 
Refund to
Employee
Retiring Under
Age 55

Jason's position is being abolished and he is retiring under the discontinued
service provisions effective January 1, 1994, at age 45.  Jason has a
voluntary contributions account with a balance of $44,360 as of the date of
his retirement ($44,360 = $40,000 voluntary contributions Jason has made
plus $4,360 accrued interest).

1. At retirement, Jason may elect either:

• A refund of his voluntary contributions account; or

• A refund with a direct rollover of the interest to an IRA; or 

• Payment of a voluntary contributions annuity.

Jason elects a refund of his voluntary contributions account.

2. He receives a voluntary contributions refund payment of $44,360 in
1994.  The accrued interest of $4,360 is taxable income in 1994.

3. Since Jason received the refund before attaining age 59 1/2 and he does
not meet one of the exceptions, that is, he did not attain age 55 in 1994,
the year he separated from the service, the interest also is subject to the
10-percent early distribution tax.

4. To avoid paying the 20-percent tax and the 10-percent early distribution
tax, Jason could have elected to have OPM roll the interest over directly
to an IRA.
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Section 31A4.1-2  Taxation of Voluntary Contributions (Cont.)

H. Example 3:
Refund After
Regular
Voluntary
Retirement

Anne retires voluntarily effective March 1, 1994, at age 55.  Anne has a
voluntary contributions account with a balance of $16,250 as of the date of
her retirement ($16,250 = $15,000 voluntary contributions Anne has made
plus $1,250 accrued interest).

1. At retirement, Anne may elect either:

• A refund of her voluntary contributions account; or

• A refund of her voluntary contributions account with a direct rollover
of the interest to an IRA;  or

• Payment of a voluntary contributions annuity.

Anne elects a refund of her voluntary contributions account with a direct
rollover of the taxable portion into an IRA. 

2. The interest ($1,250) is not taxable income in 1994.

3. She will receive a voluntary contributions refund payment from OPM of
$16,250 in 1994.  Because she chose to roll over the interest, she is not
subject to the 10-percent early distribution tax.  However, she would
have avoided the tax, since she meets one of the exceptions, that is, her
separation occurred after the year in which she attained age 55.
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Part 31A5  Procedures

Section 31A5.1-1  Making Voluntary Contribution Payments

A. General Voluntary contribution payments are made directly to OPM.  Payments
cannot be made by payroll deductions.

B. Employee
Responsibility

An employee who wants to make voluntary contributions must:

1. Obtain SF 2804, Application to Make Voluntary Contributions, from the
employing agency.

2. Complete the application and submit it to the agency personnel office.

NOTE 1: An employee must pay all deposits or redeposits for
nondeduction service or refunded service prior to making
voluntary contributions.

NOTE 2: The employee should not send money with the application. 
OPM does not accept contributions until it approves the
application.

C. Agency
Responsibility

Upon receipt of a completed SF 2804 from an employee, the agency must:

1. Complete the agency certification box to provide verification of
employment under CSRS.

NOTE: Agency certification is not needed for separated employees
whose retirement applications are pending at OPM.

2. Mail the application directly to OPM at the following address:

Office of Personnel Management
Retirement Operations Center
Boyers, PA 16017

NOTE: The record and account of voluntary contributions are maintained
by OPM and not by the employing agency.  Agencies must not,
under any circumstances, enter a voluntary contribution on the
employee's SF 2806, Individual Retirement Record.
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Section 31A5.1-1  Making Voluntary Contribution Payments (Cont.)

D. OPM
Responsibility

After the application is approved, OPM:

1. Assigns the employee a voluntary contributions account number 
(a CSV number). 

2. Sends instructions to the employee on how to make payments to the
voluntary contributions account.

3. Sends payment receipts and the Voluntary Contributions Annual
Statement of Account to account holders.  The statements are sent at the
beginning of each year, showing the amount of interest through
December 31 of the preceding year. 
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Section 31A5.1-2  Purchasing Additional Annuity

A. General Rule The voluntary contributions account is automatically converted to an
additional annuity at retirement unless the retiree requests a refund of the
voluntary contributions by filing SF 2802, Application for Refund of
Retirement Deductions, or RI 38-124, Voluntary Contributions Election
Form, with OPM before final adjudication of the basic annuity.

NOTE: The retiree may attach SF 2802 or RI 38-124 to the retirement
application if he or she wants a refund of voluntary contributions.
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Section 31A5.1-3  Withdrawing Voluntary Contributions

A. Employee
Responsibility

An employee who wants to withdraw all of his or her voluntary
contributions with or without a rollover of the interest, must:

1. Obtain RI 38-124, Voluntary Contributions Election Form, from the
employing agency.  Or

Obtain SF 2802, Application for Refund of Retirement Contributions,
and state in item 7 "I want only my voluntary contributions to be
refunded to me" or similar words expressing this intent. 

2. Complete the application or election form and submit it to the agency
personnel office.

NOTE: Spousal notification is not required for a voluntary contributions
refund.

B. Separated
Employee
Responsibility

Separated employees must follow the procedures listed below in order to
obtain only a refund of voluntary contributions:

1. Obtain RI 38-124, Voluntary Contributions Election Form. OR

Obtain SF 2802, Application for Refund of Retirement Deductions, and
state in item 7 "I want only my voluntary contributions to be refunded to
me" or similar words expressing this intent. 

2. Complete the application or election form and send it directly to OPM at
the following address:

Office of Personnel Management
Retirement Operations Center
Boyers, PA 16017

NOTE: A separated employee requesting only a refund of voluntary
contributions by using SF 2802 must ensure that the SF 2802 is
annotated to that effect to prevent an undesired refund of all
contributions.
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Section 31A5.1-3  Withdrawing Voluntary Contributions (Cont.)

C. Agency
Responsibility

The agency must provide the employee with:

• Voluntary Contributions Notice (Form RI 38-125) 

• Special Tax Notice Regarding Rollovers (Form RI 37-22) for
information on refunds, rollovers, taxes and voluntary contributions
annuities.  The Special Tax Notice Regarding Rollovers is also found in
Chapter 40 and may be locally reproduced.

• Voluntary Contributions Election Form (RI 38-124) or SF 2802. 

Upon receipt of a completed SF 2802 or RI 38-124 from an employee, the
agency must certify the date of receipt in the appropriate box, on the SF
2802, and mail the application directly to OPM at the following address:

Office of Personnel Management
Retirement Operations Center
Boyers, PA 16017

D. OPM
Responsibility

Upon receipt and approval of SF 2802 or RI 38-124, OPM refunds the entire
voluntary contributions account to the employee or retiree, and completes
the requested rollover action. 
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Subchapter 32A  CSRS

Section 32A1.1-1  Overview

A. Introduction This Chapter covers the payment of refunds to former employees who meet
certain eligibility requirements.

B. Coverage This Chapter applies only to applications for refunds made after May 6,
1985.  The date of an employee's separation from service does not matter.

C. Topics Covered This Chapter explains:

• The concept of the lump-sum credit;

• The content of a refund;

• The requirements an employee must meet to be eligible for a refund;

• The effect of spouse/former spouse notification requirements on the
payment of a refund;

• The effect of court orders on the payment of a refund;

• The effect of debts due the United States on the payment of a refund;

• The procedure for obtaining a refund; and

• The options available to an employee with respect to a refund upon
separation from Federal service.
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Section 32A1.1-1  Overview (Cont.)

D. Organization of
Subchapter

The CSRS subchapter has eleven sections:

Section   Name of Section Page

32A1.1-1   Overview   1

32A1.1-2   Lump-Sum Credit   3

32A1.1-3   Payment of Refund   4

32A1.1-4   Employee Eligibility Requirements   8

32A1.1-5   Spouse/Former Spouse Notification  10

32A1.1-6   Effect of Court Orders  13

32A1.1-7   Application Procedures  14

32A1.1-8   Employees and Annuitants Who Are Receiving
  Workers' Compensation (OWCP)  17

32A1.1-9   Voluntary Contributions  18

32A1.1-10   Partial Refunds  19

32A1.1-11   Leaving the Lump-Sum Credit in the Fund  21

NOTE: Subchapter 32B about the payment of refunds under FERS begins
on page 22.

E. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8331(8) and 8342

• Code of Federal Regulations:  5 CFR Part 831, Subparts Q and T
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Section 32A1.1-2  Lump-Sum Credit

A. Definition A lump-sum credit is defined in 5 U.S.C. 8331(8) as the "unrefunded
amount" of an employee's contributions to the Civil Service Retirement and
Disability Fund (hereafter the "Fund").  The lump-sum credit consists of:

• Retirement contributions deducted from basic pay;

• Deposits and/or redeposits, including deposits for post-1965 military
service; and

• Interest payable under law.  (See section 32A1.1-3D.)
B. Payment of

Lump-Sum
Credit

The lump-sum credit may be paid to:

1. A separated employee or an employee who is no longer covered by
CSRS or FERS who meets the requirements in section 32A1.1-4.

2. The beneficiaries of a deceased employee as a lump-sum death benefit.

3. The beneficiaries of a deceased annuitant (or survivor annuitant) if the
full amount of retirement contributions had not been paid out in the form
of an annuity (or survivor annuity) at the time of death.

4. The beneficiaries of a deceased former employee.

NOTE: In the case of 2 and 3 above, payment of the lump-sum credit is
made to the beneficiaries of a deceased employee or annuitant
only if there is no eligible survivor annuitant.
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Section 32A1.1-3  Payment of Refund

A. Definition A refund is the lump-sum payment to a former employee, or an employee
who is no longer covered by CSRS or FERS, of the amount to his or her
credit in the Fund.  (Payment of the lump-sum credit to survivors of a
deceased person is a lump-sum death benefit covered in Chapter 75, Lump
Sum Benefits.)

B. Amount of
Refund

A refund payment includes payment of any and all:

• Retirement contributions deducted from basic pay, including CSRS
Offset contributions for individuals covered under CSRS Offset;

• Deposits and/or redeposits;

• Military service credit deposits;

• Voluntary contributions (see section 32A1.1-9); and

• Interest payable under law.  (See section 32A1.1-3D.)

NOTE: An employee who has a voluntary contributions account can get a
refund of the voluntary contributions before separation.

C. Partial Refund A partial refund may be paid to a former employee only under very limited
circumstances, which are described in section 32A1.1-10.  For detailed
information about the return of excess contributions, see Chapter 33, Return
of Excess Contributions.
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Section 32A1.1-3  Payment of Refund (Cont.)

D. Interest Payable Interest on all contributions, except voluntary contributions, is paid as
follows:

Years of Service   Interest Due

1. One year of service (in the aggregate) in the None
periods covered by unrefunded retirement
deductions and deposits.

2. More than 1 year of service (in the Four percent interest through
aggregate) in the periods covered by 12/31/47 and 3 percent
unrefunded deductions and deposits, but thereafter compounded
less than 5 years of creditable civilian annually to date of
service. separation.

3. More than 1 year of service (in the Interest as stated in 2 (above)
aggregate) in the periods covered by through December 31, 1956,
unrefunded deductions and deposits, and 5 and no interest thereafter.
or more years of creditable civilian service.

E. Interest Payable
on Voluntary
Contributions

Prior to 1985, voluntary contributions earned interest at the rate of
3 percent compounded annually.  Starting January 1, 1985, the interest rate
on voluntary contributions is a variable rate determined each year by the
U.S. Department of the Treasury.

The rate is based on the average yield of new investments purchased by the
Fund during the previous fiscal year.  The interest rates are:

Variable Interest Rates

Year Rate    Year Rate    
Interest    Interest    

1985 13.0% 1991 8.625%
1986 11.125% 1992 8.125%
1987 9.0% 1993 7.125%
1988 8.375% 1994 6.25%
1989 9.125% 1995     7.0%
1990 8.75%  > 1996 6.875%    <

All future To be determined
periods by the Department

of the Treasury
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Section 32A1.1-3  Payment of Refund (Cont.)

F. Effect of
Obtaining Refund

When a CSRS refund has been properly paid, all annuity rights based on
service covered by the refund are void unless the former employee is later
reemployed in a position subject to CSRS or FERS deductions.  (If the
reemployment is under FERS, it may be necessary to make a deposit to
cover the service before any credit for the service is restored.  See
Chapter 21, Service Credit Payments for Civilian Service.)

EXCEPTION 1: If an individual who has received a refund applies for
disability retirement within 1 year of separation and
OPM approves the disability retirement, the refund is
treated as an erroneous payment and becomes a debt to
the Fund.

OPM will withhold the debt from future annuity
payments.  (See Chapter 4, Debt Collection, for
information about debt collection.)

EXCEPTION 2: When a third party, such as the Merit Systems Protection
Board or an arbitrator, cancels a separation because it
found that the action was an unjustified or unwarranted
personnel action, a refund becomes an erroneous
payment and a debt due the Fund.  The agency must
withhold the refund from any back pay.  (See 5 CFR
550.805(e)(2).)

G. Future Credit for
Refunded Service

Service for which the employee received a refund is creditable in
determining whether a current employee has served the required number of
years to be eligible for a CSRS annuity.

However, such service may be used for annuity computation purposes only
in the following circumstances.

1. If the individual applies for a nondisability annuity commencing after
December 1, 1990, and the refunded service needed before October 1,
1990, when certain exceptions (see section 21A3.1-3 of Chapter 21,
Service Credit Payments for Civilian Service), the refund does not have
to be repaid for the individual re receive credit for the service.  Full
credit will be allowed for the length of the refunded service, but the
annuity will be actuarially reduced by an amount equal to the reduction
for an alternative form of annuity lump sum in the amount of the
redeposit.
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Section 32A1.1-3  Payment of Refund (Cont.)

G. Future Credit for
Refunded Service
(Cont.)

2. If the individual applies for a disability annuity or the refunded service
ended after October 1, 1990, the individual must redeposit the refund
plus interest (see Chapter 21).

3. If the individual is eligible to make an alternative annuity election (see
Chapter 53, Alternative Annuity Elections), the redeposit will be
deemed paid at the time of retirement (but see Chapter 21, section
21A3.1-3 for exceptions).

EXCEPTION: Service for which an employee received a refund can be
included in the high-3 average salary computation even if
a redeposit is not paid.

H. Effect of
Government
Claims

A refund is subject to any properly certified, timely request for recovery of a
valid debt due the United States.  Detailed information on debts due the
United States is located in Chapter 4.

I. Federal Income
Tax

The amount of a refund representing an employee's actual contributions is
not subject to federal income tax.  However, any interest paid on those
contributions is taxable in the year in which the refund is paid.
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Section 32A1.1-4  Employee Eligibility Requirements

A. Primary
Requirements

A former employee must meet all of the following requirements to be
eligible for a refund:

No. Requirements

 1 Separate from the service for at least 31 consecutive
days or transfer to a position in which he or she is not
subject to CSRS, CSRS Offset, or FERS deductions and
remain such position for at least 31 consecutive days.

 2 File an application with OPM for a refund.

 3 Not to be reemployed in a position subject to CSRS or
FERS deductions at the time the application is filed.

 4 Not to be eligible to receive an annuity within 31 days
after filing the application.

Note 1: Retiring employees generally have the option
to elect an alternative annuity that provides for
payment of the lump-sum amount unless the
employee is retiring on disability or has a
former spouse entitled to benefits under a court
order.  (See Chapter 53.)

Note 2: For applications filed through agencies, the
agency is OPM's agent for the purpose of the
31-day filing requirement.  OPM uses the date
received by the agency to determine whether
the application meets the test.

 5 Not be prohibited from receiving a refund because of a
court order.  (See section 32A1.1-6.)

 6 Comply with requirements for notification of current
and former spouse(s) as outlined in paragraph B below.
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Section 32A1.1-4  Employee Eligibility Requirements (Cont.)

B. Additional
Requirements

The following decision table applies to all employees with civilian service
subject to CSRS deductions who are applying for a refund after May 6,
1985:

No. Marital Status Creditable Service Additional
Requirements

1 Never married Any amount None

2 Currently unmarried
with living former
spouse:

A. Divorced prior to None
5/7/85

B. Divorced after None
5/6/85 but
married less than
9 months

C. Divorced after At least 18 months Spousal notification 
5/6/85 and (includes required (See section
married 9 previously 32A1.1-5)
months or more refunded service,

but not
nondeduction
service)

3 Currently married Any amount Spousal notification
with or without living required (See section
former spouse(s) 32A1.1-5)

A current spouse must always be notified, regardless of the length of the
marriage or the amount of civilian service the employee has.

Section 32A1.1-5 discusses the spouse/former spouse notification
requirements in detail.
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Section 32A1.1-5  Spouse/Former Spouse Notification

A. Requirement The former employee must follow the procedures below to notify a current
or qualifying former spouse(s) that he or she is applying for a refund.

B. Procedure The former employee's application must be accompanied by an SF 2802B
(Current/Former Spouse Notification of Application for Refund of
Retirement Deductions under the Civil Service Retirement System) for a
current spouse and each qualifying spouse.  An SF 2802B must be signed by
the individual's current spouse or any former spouse.

C. Purpose of
Notification

The purpose of notification is:

1. To inform the current or former spouse(s) of the refund application and
its effect on any future annuity entitlement; and

2. To document the fact that the current or former spouse(s) received the
information.

NOTE: The notification requirement is different from the "consent"
requirement in retirement cases.  (See Chapter 52, Survivor
Benefit Elections.)

In the absence of a qualifying court order (see section 32A1.1-6B),
the spouse and/or former spouse cannot stop payment of the
refund.  However, upon notification, a spouse or former spouse
can seek a qualifying court order to stop payment of the refund or
send an existing qualifying court order to OPM if he or she has not
done so already.

D. Failure to Submit
SF 2802B

OPM cannot pay the refund unless the applicant submits an SF 2802B,
supplies the documentation required under paragraph E below, or is
authorized a waiver of the notification requirement.  (See paragraph F.)

E. Inability to
Secure Signature

If the employee is unable to secure a current or former spouse's signature on
the application, the employee must submit with the refund application one of
the following:

• Notarized statements by two individuals who witnessed the employee
notifying or attempting to notify a current or former spouse of the
refund application.  The notarized statements must attest that the
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Section 32A1.1-5  Spouse/Former Spouse Notification (Cont.)

E. Inability to
Secure Signature
(Cont.)

witness saw the employee personally give (or try to give) the
notification to the spouse or former spouse, to whom the employee's
purpose should have been clear.

• A current or former spouse's mailing address so OPM may attempt to
notify him or her.  If OPM is requested to make the notification, it will
cause a 6 to 8 week delay in payment of the refund.  The refund cannot
be paid unless OPM receives a return receipt indicating that the notice
was delivered.

F. Waiver of
Notification
Requirement

OPM may waive the spousal notification requirement if the employee
submits evidence to OPM that his or her current or former spouse's
whereabouts are unknown.  Evidence may consist of:

• A determination by a court or administrative agency empowered to
make a decision that the spouse is missing; or

• A notarized statement from the former employee and two other
competent adults (one of whom is not related to the former employee),
attesting to the fact that a current or former spouse's whereabouts are
unknown.  The statement must detail the steps taken to locate him or
her.

 NOTE: In the absence of sworn affidavits in E or F above, unsworn
statements (declaration) in the following form are equivalent to an
affidavit:

(1) If executed outside of the United States, its territories,
possessions, or commonwealths: "I declare (or certify, verify,
or state) under penalty of perjury under the laws of the United
States of America that the foregoing is true and correct.
Executed on (date).

(Signature)".

(2) If executed within the United States, its territories,
possessions, or commonwealths: "I declare (or certify, verify,
or state) under penalty of perjury that the foregoing is true
and correct.
Executed on (date).

(Signature)". 
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Section 32A1.1-5  Spouse/Former Spouse Notification (Cont.)

G. Falsification of
Information or
Signatures on
SF 2802B

If a former employee falsifies information or signatures required on
SF 2802B, he or she may be investigated and prosecuted under 18 U.S.C.
495, 18 U.S.C. 1001, or any other applicable statute.

If the falsification results in a payment to the former employee that should
properly have been made to a current or former spouse based on a qualifying
court order, the former employee will be subject to civil litigation or
administrative action to recover the erroneously paid funds.
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Section 32A1.1-6  Effect of Court Orders

A. Requirement A refund to an employee with a total of more than 5 years of creditable
civilian service is subject to any qualifying court order issued after May 6,
1985, involving the former employee and his or her current or former
spouse(s).  The 5 years of creditable service includes temporary or other
service during which the retirement deductions were not withheld.

B. Qualifying Court
Order

To be a qualifying court order, the court order must:

• Be on file with OPM before the refund is paid;

• Expressly relate to the lump-sum credit (for example, "deductions,"
"contributions," "retirement fund," or "retirement account"); and

• Entitle the spouse or former spouse(s) to a survivor annuity or an
apportioned share of the employee's annuity.

C. To Deny
Payment of
Refund

To deny payment of the refund, OPM must receive evidence of the
following:

• The marriage to the former spouse(s) lasted at least 9 months (there is
no minimum time requirement for a marriage to a current spouse); and

• The employee's current or former spouse(s) has been granted a survivor
annuity by court-ordered separation agreement effective after May 6,
1985; or

• The employee's current or former spouse(s) has been awarded a portion
of an annuity payable during the employee's lifetime by a court order or
decree effective after May 6, 1985.

D. Multiple Court
Orders

In the absence of other controlling factors, OPM honors court orders
according to date of issuance.

• Different Spouse (for example, a former spouse and a current spouse, or
multiple former spouses): the order that was issued first is honored first.

• Same Spouse: The order that was issued last is honored first.
E. Reference Detailed information on qualifying court orders is located in 5 CFR 831,

Subpart Q, Appendix A.
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Section 32A1.1-7  Application Procedures

A. Employee
Responsibility

1. The employee must file an SF 2802, Application for Refund of
Retirement Deductions (and an SF 2802B, if required).

a. The SF 2802 must be signed, in ink, to be accepted by OPM.  OPM
must verify that the "original" signature appears on the application. 
OPM cannot accept a photocopy.

b. The payment address information shown on the SF 2802 must be the
correct mailing address for the refund payment.  OPM cannot accept
an address that has been altered.

c. An SF 2802B must be given to the current spouse and all qualifying
former spouses.  A copy of the SF 2802B is attached to the SF 2802. 
Single copies are also available if needed.

2. Filing the application:

a. If the employee has been separated 30 days or less, the application
must be filed with the agency.

b. If the employee has been separated more than 30 days, he or she
sends the application directly to OPM at the following address:

Office of Personnel Management
Civil Service Retirement System
Retirement Operations Center
ATTN: REFUNDS
Boyers, PA 16020

B. Agency
Responsibility

1. The agency must:

• Provide the employee with an SF 2802, Application for Refund of
Retirement Deductions.

• Review the employee's application for completeness, including
compliance with spousal notification requirements, and enter the
receipt date on the form.

• Send the employee's Individual Retirement Record (SF 2806) to
OPM with the refund application attached to the address given in
paragraph A2b.
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Section 32A1.1-7  Application Procedures (Cont.)

B. Agency
Responsibility
(Cont.)

NOTE: The agency must make sure that CSRS 7 percent
deductions were not withheld for an employee who should
have been covered under FERS or CSRS Offset.

• Notify OPM if the employee owes a debt to the United States or
attach a Request for Recovery of a Debt Due the United States
(SF 2805) for debts to be recovered from the employee's lump-sum
credit.  (See Chapter 4, Debt Collection.)

• If the SF 2806 has already been sent to OPM, send the refund
application promptly to OPM with a notation stating the date and
number of the Register of Separations and Transfers (SF 2807) with
which the record was transmitted.

2. A copy of an Agency Checklist for a CSRS Refund Application
(RI 36-56) is contained in Subchapter 32C, Job Aids and Forms.  The
checklist is an aid to help ensure that refund applications are completed
correctly so that OPM can make refunds promptly when it receives an
application.  Forward the completed checklist to OPM with the
employee's records.

C. OPM
Responsibility

1. When it receives a refund application, OPM:

• Searches its files identify all records that pertain to the applicant;

• Reviews the application for completeness and the former employee's
eligibility for payment;

• Computes the refund, including any interest payable;

• Withholds funds for any properly submitted government claim;

• Honors a qualifying court order; and

• 1Authorizes the refund payment.

2. If OPM determines that the employee appears to have been incorrectly
placed under CSRS when he or she should have been under CSRS Off-
set or FERS, OPM does not pay any refund until it receives additional
information showing that CSRS coverage was correct, or the agency
submits corrected records.  Correction of record involves not only the
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Section 32A1.1-7  Application Procedures (Cont.)

C. OPM
Responsibility
(Cont.)

individual's record, but also correction of the agency contribution record,
as well as Thrift Board and Social Security records.  (See Chapter 84,
Correction of Retirement Records.)

3. Assuming an applicant's records are complete and correct, OPM
normally authorizes payment of a refund within 12 to 14 days of
receiving the records.  After OPM authorizes payment, it takes about 10
days for the Department of the Treasury to create the check and for the
U.S. Postal Service to deliver it.

4. To check on the status of a refund application, call OPM's Retirement
Information Office (202) 606-0500.  Those inquiring must provide:

• The employee's name, date of birth, and social security number; and

• The Register of Separations number and the date the SF 2806 was
sent to OPM.  (The agency payroll office assigns the register
number and date when it sends records to OPM.)
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Section 32A1.1-8  Employees and Annuitants Who Are Receiving Workers' Compensation
    (OWCP)

A. Eligibility for a
Refund

Employees who are separated from employment and receiving benefits from
OWCP due to a job-related injury or disease may receive a refund of their
CSRS retirement contributions.

NOTE: This includes retirees whose annuity is suspended because of
receipt of OWCP benefits.

B. Effect of Refund As in a normal refund situation, the person forfeits all annuity rights based
on the service covered by the refund including survivor benefits unless he or
she is later reemployed in a position subject to CSRS or FERS.

CAUTION: Under OWCP, survivor benefits are payable only if the death
is caused by a job-related injury or disease.  Therefore, if the
former employee received a refund and his or her death is not
caused by a job-related injury, no survivor benefits will be
payable under either CSRS or OWCP.

C. Procedure To apply for a refund, follow the instructions in section 32A1.1-7.
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Section 32A1.1-9  Voluntary Contributions

A. General Rule A current or separated employee may withdraw his or her voluntary
contributions at any time prior to retirement (or at the time of retirement)
instead of using the voluntary contributions to purchase additional annuity
benefits.

B. Procedure 1. The applicant must complete and file a Standard Form 2802.  The
employee must state in item 7 "I want only my voluntary contributions
to be refunded to me" or similar words expressing this intent.

2. Spousal notification is not required for a voluntary contributions refund.

3. If the applicant is currently employed, the SF 2802 is filed with the
employing agency.  The employing agency must certify the employee's
cumulative basic pay earned at that agency to OPM when it forwards the
SF 2802 to OPM.  OPM will not pay the refund without this information
so that it can determine whether the employee's contributions exceed the
10-percent maximum limit.  (See Chapter 31, Voluntary Contributions.)

4. A separated employee files his or her SF 2802 directly with OPM.
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Section 32A1.1-10  Partial Refunds

A. "One-Out-of-
Two"
Requirement

An employee who:

• Was not employed under CSRS for at least 1 year within the 2-year
period immediately preceding his or her last separation; and

• Has an annuity right based on a prior separation (that is, had 5 or more
years of civilian service and met the 1-out-of-2 requirement upon the
prior separation),

may receive a refund covering only the service that does not meet the
"1-out-of-2" requirement without losing any annuity right based on a prior
separation.

NOTE: The former employee must specifically request a partial refund on
the SF 2802, Application for Refund of Retirement Deductions.

If the individual fails to make such a statement, OPM pays the
former employee the entire lump-sum credit.  This results in the
forfeiture of all annuity rights.

B. Special Group
Employees

Special group employees (for example, law enforcement officers,
firefighters) who qualify for an annuity but cannot receive the special
annuity computation, are not eligible to receive a refund of the additional
retirement deductions that are withheld from the pay of those groups.  (See
Chapter 46 for additional information on the retirement provisions that apply
to special group employees.)

C. Deposits for
Military Service

Employees who make a complete or partial deposit for military service are
not eligible for a refund of the payment(s) properly accepted by the
employing agency unless:

• They separate and meet the requirements for a refund of all
contributions;

• They retire after making only a partial deposit;

• They are receiving military retired service pay and decide against
waiving it to combine military and civilian service at the time of
retirement; or
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Section 32A1.1-10  Partial Refunds (Cont.)

C. Deposits for
Military Service
(Cont.)

• They receive a refund of the deposit as a part of an alternative annuity
lump-sum payment at the time of retirement.

NOTE: If payments are incorrectly accepted by an employing agency
(such as payments for more than is correctly due), see Chapter 23,
Service Credit Payments for Post-1956 Military Service, for
instructions on how to adjust the account.

D. Excess
Contributions
When Annuity at
80 Percent
Maximum

Employees who have more service than required to earn the maximum
benefit of 80 percent (which is usually reached after 41 years and 11 months
of service) may receive a refund when their retirements are processed by
OPM of any excess retirement contributions.  Excess deductions are applied
to any unpaid deposits and redeposits.  When a retirement claim is
adjudicated by OPM, the retiree will be given the choice of having any
remaining amount refunded or using it to purchase additional annuity. >
(See Chapter 31.) <
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Section 32A1.1-11  Leaving the Lump-Sum Credit in the Fund

A. General Rules 1. Any employee who is separated from service may leave his or her lump-
sum credit in the Fund.

2. Leaving the lump-sum credit in the Fund does not preclude a refund at a
later date, provided application is filed with OPM at least 31 days before
the employee becomes eligible for an annuity.

3. If the former employee dies before becoming eligible for and filing for
an annuity, the lump-sum credit is payable as a death benefit.

B. Advantages of
Not Taking
Refund

1. If the employee has completed at least 5 years of civilian service before
a separation from covered service that meets the "1-out-of-2"
requirement, he or she has entitlement to a deferred annuity at age 62
that may exceed the value of the lump-sum credit.

2. Leaving the lump-sum credit in the Fund avoids the necessity of making
a redeposit (with market interest) to receive credit for the service if the
employee is reemployed by the government.

3. Upon attaining age 62 and applying for a deferred annuity, the former
employee may provide a survivor annuity for his or her spouse or
former spouse(s).  If there is no qualifying court order providing a
benefit to a former spouse(s), the former employee may receive the
lump-sum credit under the alternative annuity election.  (For eligibility
rules for the alternative annuity, see Chapter 53.)

C. Advantages of
Taking Refund

1. If the employee has less than 5 years of civilian service and does not
contemplate returning to Federal service, there are no future benefits.

2. Employees may be able to invest the money in ways that will exceed the
value of any deferred annuity at age 62.
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Subchapter 32B  FERS

Section 32B1.1-1  Overview

A. Overview Subchapter 32B outlines the rules and policies affecting refunds to former
employees who separate under FERS.

In many respects, the rules and policies are the same as under CSRS.  This
subchapter explains how FERS differs from CSRS.  It refers readers to the
CSRS rules that apply, or gives the FERS rule if it is different.

B. Organization of
Subchapter

The FERS subchapter has nine sections.

Section Name of Section Page

32B1.1-1 Overview  22

32B1.1-2 Lump-Sum Credit  23

32B1.1-3 Payment of Refund  24

32B1.1-4 Employee Eligibility Requirements  28

32B1.1-5 Spouse/Former Spouse  
Notification 29

32B1.1-6 Effect of Court Orders  30

32B1.1-7 Application Procedures  31

32B1.1-8 Miscellaneous Provisions  33

32B1.1-9 Leaving the Lump-Sum Credit in  
the Fund 34

C. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8424

• Code of Federal Regulations:  5 CFR Part 843, Subpart B
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Section 32B1.1-2  Lump-Sum Credit

A. Definition A lump-sum credit under FERS is defined in 5 U.S.C. 8401(19) as the
"unrefunded amount" of an employee's contributions to the Fund.  The
lump-sum credit consists of:

• FERS basic annuity deductions from pay;

• CSRS Interim plan deductions;

• CSRS Offset deductions;

• Any civilian deposit or deposit for post-1956 military service;

• The balance after the return of excess deductions (civilian and military);

• Interest (See section 32B1.1-3H.)
B. Interest Accrual In general, a FERS lump-sum credit earns interest at the market rate.  (See

section 32B1.1-3H.)  For a transferee with a CSRS annuity component,
under CSRS rules, no interest is payable on the CSRS portion of the lump-
sum (section 32A1.1-3D).  Interest does accrue on the FERS portion under
FERS rules.

C. Payment of
Lump-Sum
Credit

The lump-sum credit is paid to:

1. A separated employee or an employee who is no longer covered by
FERS who meets the requirements in section 32A1.1-4.

2. The beneficiaries of a deceased employee, former employee, annuitant,
or survivor annuitant, if the full amount of retirement contributions had
not been paid out in the form of annuity (or survivor annuity) at the time
of death.

3. Payment of the lump-sum credit is made to the beneficiaries of a
deceased employee, former employee, or annuitant only if there is no
survivor annuitant.
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Section 32B1.1-3  Payment of Refund

A. Amount of
Refund

1. A FERS refund includes payment of all:

• FERS basic annuity deductions from pay;

• CSRS Interim plan deductions;

• CSRS Offset deductions;

• Civilian deposit if any;

• Military service credit deposit if any; and

• Interest.  (See section 32B1.1-3H.)

2. When an employee who has transferred to FERS has future entitlement
to an annuity with a CSRS component and requests a refund, OPM also
pays all CSRS money to the person's credit, including voluntary
contributions made before the employee transferred to FERS.  A CSRS
component is that portion of FERS annuity computed under CSRS rules. 
A benefit will have a CSRS component if the employee: (1) elected to
transfer to FERS; and (2) had 5 or more years of creditable civilian
service, not counting CSRS Offset or Interim service, performed as of
the date of the employee's transfer to FERS.

B. Effect of Refund
of FERS
Deductions means that an employee cannot repay the money in the future to reestablish

Payment of a refund of FERS deductions permanently voids any retirement
rights based on the period of FERS service that the refund covers.  This

credit for the refunded FERS service.
C. Effect of Refund

of Prior
Deposit/Redeposi
t

 1. Payment of a refund of a prior FERS deposit (for nondeduction service
performed prior to January 1, 1989) is treated as a refund of FERS
deductions and permanently voids any retirement rights that are based
on the period(s) of service covered by the payment.

Example: Susie held temporary appointments from February 1, 1967
through November 30, 1967 and May 1, 1969 through January 31, 1970. 
As a temporary employee, she was not covered by retirement.  On April
1, 1990, she received a career-conditional appointment and was
automatically covered by FERS.  She paid a deposit for the two periods
of temporary service.  This service was credited under FERS rules.
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Section 32B1.1-3  Payment of Refund (Cont.)

C. Effect of Refund
of Prior
Deposit/Redeposi
t (Cont.)

On February 28, 1995, Susie resigned.  She applied for and received a
refund of the money to her credit in the retirement fund.  Since all of
Susie's service is treated under FERS rules, the refund permanently
voids the retirement rights she otherwise would have had covering all
three periods of service.

2. The refund of a redeposit covering service performed under CSRS rules,
but now treated under FERS rules, is treated as a refund of FERS
deductions and permanently voids any retirement rights that are based
on the period(s) of service covered by the payment.

Example: Joe had CSRS-covered service from November 1, 1972 until
September 30, 1977.  He received a refund of his CSRS deductions.  On
June 1, 1992, Joe returned to Federal Service.  Since he did not have 5
years of creditable civilian service, he was automatically covered by
FERS.  He made payment under FERS rules to receive credit for his
period of refunded service.  On April 30, 1995, Joe resigned.  He
applied for a refund of the money to his credit in the retirement fund. 
Since all of his service is being treated under FERS rules, payment of
the refund voids his retirement rights based on both periods of his
service. 

D. Refund of Prior
CSRS Deductions

Payment of a refund of CSRS deductions covering service included in a
CSRS annuity component is made under CSRS rules.  (See section
32A1.1-3F.)
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Section 32B1.1-3  Payment of Refund (Cont.)

E. Effect of FERS
Refund Upon
Reemployment/
Retirement

1. FERS service covered by a refund:

• Cannot be paid back;

• Is not creditable for eligibility for an annuity (that is, the length of
service requirement); and

• Cannot be used for annuity computation purposes (that is, high-3
average salary and length of service computations).

2. Refunded FERS service is creditable for leave, RIF, and Thrift Savings
Plan vesting.  This means that an employee may have one SCD (Service
Computation Date) for retirement and a different SCD for leave, etc.

3. When an employee is otherwise eligible for an annuity, refunded CSRS
component service is creditable for eligibility for an annuity.  However,
it cannot be used for annuity computation purposes, other than the high-
3 average salary computation, unless the individual redeposits the refund
covering CSRS component service plus interest.  A refund of CSRS
component service that is paid after an employee transfers to FERS
cannot be deemed redeposited in an alternative annuity election if the
employee is entitled only to a deferred annuity.  (See Chapter 21 and
Chapter 53.)

F. Option for
Transferees to
FERS

If the former employee transferred to FERS with a CSRS annuity
component, the former employee may request a refund of CSRS
contributions only.  The former employee must attach a statement to the
FERS refund application specifying this request.

G. Application An applicant for a refund must complete and submit to OPM:

• An SF 3106, Application for Refund of Retirement Deductions.

NOTE: If the CSRS refund application (SF 8202) is used in error, it will
delay payment of the refund.  There are significant differences
between FERS and CSRS refunds.  An employee must use the
correct application to insure that he or she is making an informed
decision to apply for the refund.

• An SF 3106A, Current/Former Spouse's Notification of Application for
Refund of Retirement Deductions, when required.
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Section 32B1.1-3  Payment of Refund (Cont.)

G. Application
(Cont.)

NOTE: The SF 3106A is attached to the SF 3106 as a tear-off sheet.  It
also is available separately for employees who need more than one
notification form.

IMPORTANT: The SF 3106A must be given to the current spouse and all
former spouses to whom an employee with at least
18 months creditable civilian service was married for at
least 9 months.

H. Interest Payable 1. No interest is paid on a refund of FERS contributions:

• If the service covered by the contributions totals 1 year or less in the
aggregate; or

• For a fractional part of a month.

NOTE: No interest is payable on prior CSRS contributions if the covered
service would be included in a CSRS annuity component.

2. Interest on refunded FERS contributions is compounded annually
through the last day of the month preceding the date OPM makes
payment.

3. The interest rate is determined annually by the U.S. Department of the 
Treasury based on the average yield of new investments purchased by
the Fund during the previous fiscal year.

4. The variable annual interest rates are as follows:

Variable Interest Rates

Year Rate    Year Rate    
Interest    Interest    

1985 13.0% 1991 8.625%
1986 11.125% 1992 8.125%
1987 9.0% 1993 7.125%
1988 8.375% 1994 6.25%
1989 9.125% 1995     7.0%
1990 8.75%  > 1996 6.875%    <

All future To be determined
periods by the Department

of the Treasury
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Section 32B1.1-3  Payment of Refund (Cont.)

I. Effect of
Government
Claims

The CSRS provisions concerning the effect of debts due the United States
also apply to FERS.  (See Chapter 4.)
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Section 32B1.1-4  Employee Eligibility Requirements

A. Primary
Requirements

The primary eligibility requirements listed under CSRS Section 32A1.1-4A
apply entirely under FERS.
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Section 32B1.1-5  Spouse/Former Spouse Notification

A. Spousal
Notification
Requirements

The FERS spouse/former spouse notification requirements differ
significantly from the CSRS requirements.

The following decision table applies to all employees with civilian service
subject to FERS deductions who are applying for a refund.

No. Marital Status  Creditable  Additional
 Civilian  Requirements
Service

1 Never married  Any amount  None

2 Currently unmarried
with living former
spouse:

A. Divorced but  At least 18  None
married less  months
than 9 months

B. Divorced but  Notification required
married 9
months or
more

3 Currently married  Any amount  Notification required
with or without
living former spouse

B. Date of Divorce
Immaterial

Under FERS, the date of the divorce is immaterial.  The notification
requirement applies even though the marriage may have occurred before the
employee's FERS coverage or Federal employment began.

C. Creditable
Civilian Service

Agencies are responsible for advising employees how much creditable
civilian service they have.  When determining if the employee has 18
months of creditable civilian service, do not include:

1. Prior refunded FERS service, since refunded FERS service is not
creditable under FERS; or

2. Nondeduction service performed on or after January 1, 1989, since
nondeduction service performed after January 1, 1989 is not creditable
under FERS.



Refunds FERS   31
Chapter 32

August, 1996 CSRS and FERS Handbook

Section 32B1.1-6  Effect of Court Orders

A. Applicable CSRS
Provision

With one exception, the effects of court orders under CSRS and FERS are
identical.  The exception is noted below.

B. Exception The CSRS requirement that the divorce or court-approved separation
agreement occur on or after May 7, 1985, does not apply under FERS.

C. Transferees:
Qualifying Court
Order

For an employee who transferred to FERS from a CSRS-covered position, a
court order that references CSRS benefits is honored.

EXAMPLE: Jane is awarded one-half of John's CSRS annuity.

The order is generally applied to the entire annuity.
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Section 32B1.1-7  Application Procedures

A. Employee
Responsibility

1. The employee must file an SF 3106, Application for a Refund of
Retirement Deductions (and an SF 3106A, when necessary).

2. Filing the application:

a. If the employee has been separated 30 days or less, the application
must be filed with the agency.

b. If the employee has been separated more than 30 days, he or she
sends the application directly to OPM at the following address:

Office of Personnel Management
Federal Employees Retirement System
Retirement Operations Center
ATTN: REFUNDS
Boyers, PA 16017

IMPORTANT: If the employee wants a refund of CSRS contributions
only, he or she must attach a signed statement to that
effect to the SF 3106.

B. Agency
Responsibility

1. The agency must:

• Provide the employee with an SF 3106 and additional SF 3106A's if
needed;

• Note the date the SF 3106 was received and review the application for
completeness, including compliance with spousal notification
requirements;

• Send the employee's Individual Retirement Record (SF 3100), with the
refund application attached, and all SF 3102's (FERS Designation of
Beneficiary) to OPM;

• Notify OPM if the employee owes a debt to the United States or attach a
Request for Recovery of Debt Due the United States (SF 2805) for debts
to be recovered from the employee's lump-sum credit (see Chapter 4);
and
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Section 32B1.1-7  Application Procedures (Cont.)

B. Agency
Responsibility
(Cont.)

• If the SF 3100 was already sent to OPM, send the refund application
promptly to OPM with a notation stating the date and number of the
Register of Separations and Transfers (SF 3103) with which the record
was transmitted.

2. A copy of an Agency Checklist for a FERS Refund Application
(RI 95-2) is contained in Subchapter 32C, Job Aids and Forms.  The
checklist is an aid to help ensure that refund applications are completed
correctly so that OPM can make payments promptly when it receives an
application package.  Forward completed checklists to OPM with the
employee's records.
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Section 32B1.1-8  Miscellaneous Provisions

A. Applicable CSRS
Provision

Section 32A1.1-9 on voluntary contributions applies entirely under FERS. 
With two exceptions, the provisions of Sections 32A1.1-8 (Employees and
Annuitants Who Are Receiving Workers' Compensation (OWCP)) and
32A1.1-10 (Partial Refunds) also apply to FERS.

B. Exception: Cases
Involving OWCP

In the event of a FERS refund in a workers' compensation case, all annuity
rights based on service covered by the refund, including survivor benefits,
are forfeited.  The forfeiture stands even if the individual is later
reemployed, since a FERS refund cannot be repaid.

C. Exception: "One-
Out-Of-Two"
Requirement

There is no "1-out-of-2" requirement (defined in section 32A1.10A) under
FERS.  Therefore, the ability to obtain a partial refund because of having
less than "1-out-of-2" years of service does not apply under FERS.
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Section 32B1.1-9  Leaving the Lump-Sum Credit in the Fund

A. General Rules • Any employee who is separated from Federal service may leave his or
her contributions in the Fund.

• Leaving the lump-sum credit in the Fund does not preclude a refund at a
later date, provided that an application is filed with OPM at least 31
days before the employee becomes eligible for an annuity.

• If the former employee dies before filing an application for a refund or
receipt of a deferred annuity, and there is no survivor annuity payable,
the lump-sum credit is payable as a death benefit.

B. Advantages of Not
Taking Refund

• If a refund is not taken, the lump-sum credit continues to accrue interest
at the market interest rate.

• If the employee has at least 5 years of creditable civilian service, he or
she has entitlement to a deferred annuity at age 62 that should generally
exceed the value of the lump sum.

• If the employee has at least 5 years of creditable civilian service and 10
or more years of total service:

1. He or she has entitlement to a deferred annuity at the Minimum
Retirement Age.

2. If the employee is married at the date of separation from service,
survivor benefits would be payable to that spouse should the
employee die before receipt of his or her deferred annuity.

• Upon applying for the deferred annuity, the former employee may elect
to provide a survivor annuity to his or her current spouse or any former
spouse.

• Since an employee cannot repay a refund FERS deductions to
reestablish credit for FERS service covered by the refund, not taking the
refund allows the service to be used towards any retirement or survivor
benefits that may be payable in the future.

C. Advantages of
Taking the
Refund

• If the employee has less than 5 years of civilian service and does not
contemplate returning to Federal service, then there are no future
benefits.
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Subchapter 32C  Job Aids

Section 32C1.1-1  Copies of Job Aids

Job Aid Description

• Information for Employees:  Notifications This job aid summarizes the spousal
to Current and Former Spouses When You notification requirements pertaining to
Apply for a Refund of Retirement individuals requesting CSRS or FERS refunds.
Deductions

• Agency Checklist for a CSRS Refund This checklist should be used by personnel and
Application (RI 36-48) payroll offices to ensure that an application for

a CSRS refund is properly completed.

• Agency Checklist for a FERS Refund This checklist should be used by personnel and
Application (RI 95-2) payroll offices to ensure that an application for

a FERS refund is properly completed.
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Section 32C1.1-1  Copies of Job Aids

Information for Employees: Required Notifications to Current Spouses and Former
Spouses When You Apply for a Refund of Retirement Deductions

The spousal notification requirements described below apply to you if you are requesting a refund of
your retirement deductions under the Civil Service Retirement System (CSRS) or the Federal Employees
Retirement System (FERS).  If you are currently married or have a living former spouse, you are
required by law to comply with the spousal notification requirements before the Office of Personnel
Management can pay your refund.  The requirements apply regardless of the amount of money involved
in the refund or, in the case of a former spouse, the fact that the spouse waived rights to retirement
benefits under the terms of a divorce decree.

CSRS Employees--Requirements

You must always notify a current spouse that you are applying for a refund of CSRS retirement
deductions.  Also, you must notify a former spouse if (1) you were married to that person for at least 9
months, (2) you performed at least 18 months of service that was subject to retirement deductions, and
(3) you were divorced from that former spouse after May 1, 1985.

FERS Employees--Requirements

You must always notify a current spouse that you are applying for a refund of FERS retirement
deductions.  Also, you must notify a former spouse if (1) you performed at least 18 months of service
that was creditable under FERS and (2) you were married to the spouse for a total of at least 9 months.

In FERS, it does not matter when the divorce occurred--the notification requirement applies even though
the divorce may have occurred before you became a Federal employee or became covered by FERS.

When determining if you have 18 months of creditable civilian service do not include nondeduction
service performed on or after January 1, 1989, or prior refunded FERS service, because service in those
categories is not creditable under FERS.

Notification Procedures--CSRS and FERS

If you are covered by CSRS, your current spouse and any former spouse must each complete the
SF 2802B, which is attached to the CSRS refund application.  If you are covered by FERS, your current
spouse and any former spouse must each complete SF 3106A, which is attached to the FERS refund
application, to show that they have been notified that you have applied for a refund.
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Section 32C1.1-1  Copies of Job Aids (Cont.)

Information for Employees: Required Notifications to Current Spouses and Former
Spouses When You Apply for a Refund of Retirement Deductions (Cont.)

If your current or former spouse refuses to acknowledge the notification or you are otherwise unable to
obtain the acknowledgement, you must submit one of the following to OPM:

a. Affidavits signed by two individuals who witnessed your personal attempt to notify
the current or former spouse.  The witnesses must attest that they saw you give or try
to give the notification to your current or former spouse to whom your intent should
have been clear.

b. The current mailing address of the current or former spouse.  OPM will attempt to
notify the person by certified mail, return receipt requested.  OPM will not pay the
refund until it receives the signed receipt form.  If the notice is undeliverable at the
address you gave, OPM will not pay the refund unless you show that the notification
requirements should be waived.  (See next paragraph.)

If you do not know the current whereabouts of a current or former spouse, OPM may waive the
notification requirements.  OPM may grant you a waiver if you provide:

a. A determination by a court or administrative agency empowered to make such
determinations that the person is missing; or

b. Notarized statements by yourself and two other persons (one of whom is unrelated to
you) stating that the person's whereabouts are unknown and detailing efforts to locate
the person.

Falsely denying the existence of a current or former spouse on an application for a refund, or forging the
current or former spouse's signature on the acknowledgement form, is a criminal offense punishable by a
fine of not more than $10,000 or imprisonment of not more than 5 years, or both.
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Section 32C1.1-1  Copies of Job Aids (Cont.)

AGENCY CHECKLIST FOR A CSRS REFUND APPLICATION

FOR USE ONLY WITH CIVIL SERVICE RETIREMENT SYSTEM (CSRS) APPLICATIONS

A. Name of Applicant:  
_____________________________________________________________________________

Date of Birth:   ___________________________________ SSN:
__________________________________

B. PERSONNEL and PAYROLL OFFICES:   This checklist identifies the forms that must be submitted to
the Office of Personnel Management (OPM) with a CSRS Application for Refund of Retirement
Deductions, SF 2802 (revised January 1991). The checklist also incorporates questions that will improve
timeliness of processing applications for CSRS refunds.  When using locally reproduced forms to
document refund claims, it is imperative that forms that are printed front-to-back in OPM issuances also
be printed front-to-back to avoid processing delays that occur when OPM receives only part of the form. 
This is particularly true of SF 2802B (see below), which helps document the rights of spouses and former
spouses with respect to refund claims.  (SF 2802B replaced OPM Form 1537, a local reproduction form
dated January 1987.

Send this checklist to OPM along with the individual's records.

SF 2802, Application for Refund of Retirement Deductions (CSRS)

BLOCK NUMBER REQUIREMENT YES NO

Block 7: Required in all cases.
Has all civilian and military service for the United States
Government and/or the Government of the District of
Columbia been listed?

 

Block 8: Required in all cases.
Are questions concerning further employment answered?

Block 13: Required in all cases. 
Is the tax election completed?

Blocks 14 & 15: Required in all cases.
Are the questions concerning marriage and/or divorce
answered?

Block 16: Required in all cases. 
Has the applicant signed the application in ink?

Block 17: Required in all cases.
Is the address complete, clear, and without alteration?

Block titled "FOR AGENCY USE ONLY" Required in all cases.
Has the appropriate agency official signed and indicated
the Agency Payroll Office Number in this block?

U.S. Office of Personnel Management (THIS FORM MAY BE LOCALLY REPRODUCED) RI 36-48 
February 1995
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Section 32C1.1-1  Copies of Job Aids (Cont.)

CSRS REFUND CHECKLIST PAGE 2 of 2

Name of Applicant: _____________________________________   SSN:  ___________________

FORM NUMBER DOCUMENT TITLE REQUIREMENT YES NO N/A

SF 2802B Current/Former Spouse's Required only when applicant is
(Current version married and/or has an eligible former
11/87; previous spouse. (See page 2 of SF 2802 for
versions are not explanation.)
usable.)

Notification of Application
for a Refund of Retirement
Deductions under CSRS

SF 2802B, Reverse Side If applicable.

If applicant is divorced or legally separated, is the
information concerning court orders on the reverse
side of the current/former spouse notification
completed?

(Note that OPM needs proof that the
spouse/former spouse has read the
reverse side of SF 2802B so it must
be locally reproduced front-to-back.)

SF 2805 Request for Recovery of If applicable.
(Current version
10/88; prior version
usable with OPM
Form 1552.)

Debt Due the United States

SF 2806 Individual Retirement Required in all cases.
Record(s)

MUST be certified by the appropriate
agency payroll official.

SF 2807 Register of Separations and Required in all cases.
(Current version 7/80;
prior versions are not
usable.)

Transfers

NOTE: The entries must agree with the calendar year and cumulative deductions on SF 2806.
MAKE SURE THE CORRECT DEDUCTION PERCENTAGES ARE USED: For most CSRS employees, the
deduction is 7%.  For qualified House, Senate, firefighter or law enforcement employees, the deduction 7.5%.  For
regular employees covered by CSRS OFFSET, the deduction was 1.3% through 1986, 1.8% in 1987, 1.44% in
1988-89, and 1.3% thereafter.  (Caution: If a CSRS Offset employee's accumulated wages in a calendar year
exceed the Social Security maximum taxable wage base, the CSRS deduction increases to the full rate applicable
to CSRS-only employees for the remainder of the year.)

***PERSONNEL OFFICE REVIEWER***

PERSONNEL SPECIALIST: 
___________________________________________________________________________

TELEPHONE NUMBER:  _ (      
)_______________________________________________________________________

***PAYROLL OFFICE REVIEWER***

PAYROLL OFFICE CONTACT: 
_______________________________________________________________________

TELEPHONE NUMBER:  _ (     
)________________________________________________________________________

U.S. Office of Personnel Management (THIS FORM MAY BE LOCALLY REPRODUCED) RI 36-48
February 1995
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Section 32C1.1-1  Copies of Job Aids (Cont.)

AGENCY CHECKLIST FOR A FERS REFUND APPLICATION

FOR USE ONLY WITH FEDERAL EMPLOYEES RETIREMENT SYSTEM (FERS) APPLICATIONS

A. Name of Applicant:  
_____________________________________________________________________________

Date of Birth:   ___________________________________ SSN: 
______________________________________

B. PERSONNEL and PAYROLL OFFICES:   This checklist identifies the forms that must be submitted to the
Office of Personnel Management (OPM) with a FERS Application for Refund of Retirement Deductions,
Standard Form 3106.  The current version of Standard Form 3106 is dated September 1988; previous
versions are NOT usable.  The checklist also incorporates questions that will improve timeliness of
processing applications for FERS refunds.

Send this checklist to OPM along with the individual's records.

STANDARD FORM 3106, Application for Refund of Retirement Deductions (FERS)

BLOCK NUMBER REQUIREMENT YES NO N/A

Block 6: Required in all cases.
Has all civilian and military service for the United
States Government been listed?

 

Block 7: Required in all cases.
Are questions concerning further employment
answered?

Block 8: Required in all cases. 
Is the tax election completed?

Blocks 9 & 10: Required in all cases.
Are the questions concerning marriage and/or
divorce answered?

NOTE: If the answer to either Block 9 or 10 is "Yes," then a signed SF 3106A Must be attached (see below).

Block 11: Required in all cases. 
Has the applicant signed the application in ink?

Block 12: Required in all cases.
Is the address complete, clear, and without
alteration?

Blocks 13, 14, 15 & 16:

If answer to block 7 is "Yes," then have blocks 13-16
been completed?

If applicable.

Block titled "FOR AGENCY USE ONLY" Required in all cases.
Has the appropriate agency official signed and
indicated the Agency Payroll Office Number in this
block?

U.S. Office of Personnel Management (THIS FORM MAY BE LOCALLY REPRODUCED) RI 95-2
March 1990
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Section 32C1.1-1  Copies of Job Aids (Cont.)

FERS REFUND CHECKLIST PAGE 2 of 2

Name of Applicant: ___________________________________________     SSN:  _____________________

FORM NUMBER DOCUMENT TITLE REQUIREMENT YES NO N/A

SF 3106A Current/Former Spouse's Required when applicant is married.

If the answer to either
Block 9 or 10 of
SF 3106 is "Yes,"
then a signed
SF 3106A must be
attached.

Notification of Application Also required when applicant has a
for a Refund of Retirement total of at least 18 months of
Deductions under FERS creditable civilian service, and has a

former spouse to whom he or she
was married for a total of at least 9
months.

SF 3106A, Reverse Side If applicable.
If applicant is divorced or legally separated, is the
information concerning court orders on the reverse
side of the current/former spouse notification
completed?

SF 2805 Request for Recovery of If applicable.
(Current version
10/88; prior version
usable with OPM
Form 1552.)

Debt Due the United States

SF 3100 and/or Individual Retirement Required in all cases.
Redesignated
SF 2806

Record(s)
MUST be certified by the appropriate
agency payroll official.

SF 3103 Register of Separations and Required in all cases.
Transfers (FERS)

NOTE: The entries must agree with the calendar year and cumulative deductions on SF 3100 or redesignated
SF 2806.

MAKE SURE THE CORRECT DEDUCTION PERCENTAGES ARE USED: For regular employees covered by
FERS the correct deduction was 1.3% in 1987, .94% in 1988-89, and .8% thereafter.  For House and Senate
employees, firefighters, law enforcement officers, and air traffic controllers covered by FERS, the correct
deduction was 1.8% in 1987, 1.44% in 1989, and 1.3% thereafter.

***PERSONNEL OFFICE REVIEWER***

PERSONNEL SPECIALIST:                                                                                                                            

TELEPHONE NUMBER:   (          )                                                                                                                  

***PAYROLL OFFICE REVIEWER***

PAYROLL OFFICE CONTACT: 
_______________________________________________________________________

TELEPHONE NUMBER:   (        )                                                                                                           

U.S. Office of Personnel Management (THIS FORM MAY BE LOCALLY REPRODUCED) RI 95-2
March 1990
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Subchapter 33A  FERS
Part 33A1  General Information

Section 33A1.1-1  Overview

A. Introduction Subchapter 33A outlines the rules and policies covering the return of excess
CSRS retirement deductions to certain eligible FERS transferees and those
employees automatically covered by FERS.  This subchapter also covers the
return of excess military service credit deposits to FERS employees who
were automatically converted to FERS or who elect(ed) to transfer to FERS.

The return of excess contributions applies only to FERS.  There is no
comparable provision under CSRS.  Therefore, there is no CSRS subchapter
on return of excess deductions.

B. Topics Covered This subchapter covers --

• The eligibility requirements for a return of excess CSRS deductions
and the amount of the return;

• The eligibility requirements for a return of excess military service
credit deposits and the amount of the return; and

• The procedures that must be followed for a return of excess CSRS
deductions or excess military service credit deposits.
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Section 33A1.1-1  Overview (Cont.)

C. Organization of
Subchapter

This subchapter has four parts.

Part Name of Part Page

33A1 General Information 1

33A2 Return of Excess CSRS
Retirement Deductions 5

33A3 Return of Excess Military
Service Credit Deposits 13

33A4 Procedures 18

D. Statement
of Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8331(8) and 8342(a) and 8411(a) & (c)

• Section 302(c) of Public Law 99-335, as amended by section 119 of
Public Law 100-238

• Code of Federal Regulations:  5 CFR 842.308 and Subpart D of 
5 CFR 846
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Section 33A1.1-2  Background

A. Excess CSRS
Deductions

Certain employees who transfer to FERS or who are automatically covered
under FERS may receive service credit under FERS rules for some or all of
their previous civilian service during which CSRS deductions were made. 
These employees are eligible for a return of excess deductions.

For employees who are automatically covered under FERS, excess
deductions consist of deductions exceeding 1.3 percent of basic pay, plus
interest.

For employees who transfer to FERS, excess deductions consist of the
amount of deductions actually withheld less the amount that would have
been withheld under FERS withholding provisions for service after 1986 and
1.3 percent of basic pay for service before 1987, plus interest.  (For pre-
1987 service, 1.3 percent is the hypothetical FERS deduction rate.)

The following table lists employee deduction rates for CSRS and CSRS
Interim/Offset service and the FERS deduction (or hypothetical deduction)
rate for transferees.

Year CSRS CSRS Interim/ FERS
Only Offset

1970- N/A 1.3% of basic
1983 pay

7%, 7.5%,

or 8% of

basic pay

1984- 1.3% of basic pay 1.3% of basic
1986 pay

1987 1.3%, 1.8%, or 1.3% or 1.8% of
2.3% of basic pay basic pay
(see Note 2)

1988- .94%, 1.44%, or .94% or 1.44%
1989 1.94% of basic pay of basic pay

(see Note 2)

1990 .8%, 1.3%, or .8% or 1.3% of
and 1.8% of basic pay basic pay
later (see Note 2)
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Section 33A1.1-2  Background (Cont.)

A. Excess CSRS
Deductions
(Cont.)

NOTE 1: See Chapter 30, Employee Deductions and Agency
Contributions, for information regarding which employees are
subject to the various deduction levels.

NOTE 2: CSRS Offset employees contribute the designated amounts of
basic pay listed in the table above until basic pay equals the
Social Security maximum taxable amount; thereafter, they
contribute at the full CSRS rate (7, 7.5, or 8 percent as
applicable).  A table of Social Security maximum taxable
amounts is located in section 30C1.1-1 of Chapter 30.

B. How Excess
CSRS
Deductions Are
Derived

Returns of excess CSRS deductions are paid by OPM based upon
information provided by agencies and retirement records held by OPM.

C. Civilian Service
Credit Deposits
and Redeposits
Made Under
CSRS

Employees who have paid deposits or redeposits under CSRS rules to OPM
for service that is now subject to FERS computational rules are also eligible
for a return of any monies paid in excess of 1.3 percent or the appropriate
FERS deduction rate(s), as applicable, plus interest.

D. Military Service
Credit Deposits

Rather than the 7 percent of basic pay required of CSRS employees, FERS-
covered employees pay 3 percent for post-1956 military service.  Employees
who are automatically covered by FERS and employees who elect to
transfer to FERS and are not entitled to a CSRS annuity component are
eligible for a return of military service deposits that exceed 3 percent
(excluding interest).

The FERS law does not provide for the payment of interest on excess
military service credit deposits.  Returns of excess CSRS military service
credit deposits are paid by the employing agency if it has all necessary
records regarding the deposits made by the employee.  Otherwise, OPM
pays the return.
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Part 33A2  Return of Excess CSRS Retirement Deductions

Section 33A2.1-1  Eligibility Requirements

A. Who May
Receive a Return
of Excess
Deductions

There are four groups of employees or former employees who are (or were)
eligible for a return of excess CSRS deductions.  These groups are discussed
further in paragraphs B through G below.  In determining whether an
employee has 5 or more years of service (other than service covered by both
CSRS and Social Security), include all refunded service and service covered
only by Social Security.

Group 1: Employees were paying full (7 or 7.5 percent) CSRS
contributions at the time they transferred to FERS and had less
than 5 years of creditable civilian service other than service
covered by both CSRS and Social Security as of the effective
date of their transfer to FERS.

Group 2: Employees who were under CSRS Offset provisions when they
transferred to FERS and who have less than 5 years of creditable
civilian service other than service covered by both CSRS and
Social Security, or whose basic pay exceeded the Social Security
maximum taxable amount while they were covered under CSRS
Offset, as of the effective date of their transfer to FERS.

Group 3: Employees who were automatically covered by FERS on January
1, 1987, or automatically covered upon rehire or conversion and
have prior paid service at the full CSRS deduction rate.

Group 4: Senior Officials such as Presidential appointees, Federal Judges,
Members of Congress, and non-career SES and Foreign Service
employees who elected to transfer from full CSRS coverage to
reduced CSRS coverage or FERS during the 1987 open season.

NOTE: Information about returns of excess contributions for Senior
Officials is contained in Chapter 101, Special Retirement
Provisions for Senior Officials, section 101A4, Service Credit
and Return of Excess Deductions.
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Section 33A2.1-1  Eligibility Requirements (Cont.)

B. Group 1 (CSRS
Transferees)

This group of transfer employees eligible for a return of excess deductions
includes those who have, on the effective date of transfer to FERS:

• Less than 5 years of creditable civilian service other than service
covered by both CSRS and Social Security; and

• Past service covered by full CSRS deductions (7 or 7.5 percent).

Many employees in this group began creditable civilian service between the
dates of July 1, 1982, and December 31, 1983, and transferred to FERS
during the 1987 open season.

NOTE: Determination of eligibility for a return is based on the effective
date of the transfer, not the date the employee signed or
submitted the election form.

C. Examples of EXAMPLE 1: Pamela Watson
Group 1 (CSRS
Transferees) Service History

10-15-82 to 8-31-87 CSRS (7%) and
no Social Security

9-1-87 Transfer to FERS

Since Pamela's total civilian service (4 years 10 months 16 days) was less
than 5 years as of the effective date of her transfer to FERS (9-1-87), all
service is redesignated as FERS.  She is eligible for a return of the
difference between the full CSRS rate of 7 percent and the applicable FERS
deduction rate of 1.3 percent of basic pay for the entire period from 10-15-
82 to 8-31-87.  All of Pamela's service is subject to FERS rules for annuity
computation purposes.

EXAMPLE 2: Kevin Olson

Service History

7-1-82 to 9-30-87 CSRS (7.5%) and
no Social Security

10-1-87 Transfer to FERS



Return of Excess Contributions FERS   7
Chapter 33

CSRS and FERS Handbook August, 1996

Section 33A2.1-1  Eligibility Requirements (Cont.)

C. Examples of
Group 1 (CSRS prior to the effective date of the transfer to FERS (10-1-87), he is not
Transferees)
(Cont.)

Since Kevin had more than 5 years of CSRS service ( 5 years 3 months)

eligible for a return of excess CSRS deductions.  Kevin's service from 
7-1-82 to 9-30-87 remains subject to CSRS rules and he will have a CSRS
component in his FERS annuity when he retires.

EXAMPLE 3: Richard Shelton

Service History

4-30-70 to 9-3-72 CSRS (7%), refunded upon separation

1-1-75 to 2-1-77 Rehired on temporary
appointment, under Social Security only

2-2-77 to 7-3-87 Converted to full CSRS,
with no Social Security

7-4-87 Transfer to FERS

Richard had over 14 years of service subject to CSRS prior to the effective
date of his transfer to FERS (7-4-87) and will have a CSRS annuity
component.  He is not eligible for a return of excess CSRS deductions
because all creditable service prior to transfer to FERS will be used in the
CSRS component.

D. Group 2 (CSRS
Offset
Transferees)

This group of transfer employees must meet one of the following criteria to
be eligible for a return of excess deductions:

1. On the effective date of transfer to FERS, have

• Less than 5 years of creditable civilian service other than service
covered by both CSRS and Social Security; and

• Past service covered by full CSRS deductions; or

2. Regardless of length of service other than service covered by both CSRS
and Social Security, performed CSRS Offset service after 1986 for
which CSRS deductions exceeded the amount due under FERS
provision.
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Section 33A2.1-1  Eligibility Requirements (Cont.)

E. Examples of EXAMPLE 1: Larry Kennan
Group 2 (CSRS
Offset
Transferees)

Service History

12-1-77 to 10-31-82 CSRS (7%) and
no Social Security

1-5-84 to 12-31-86 Interim CSRS with
Social Security

1-1-87 to 7-18-87 CSRS Offset with
Social Security

7-19-87 Transfer to FERS

Since the service for which full CSRS deductions were withheld (12-1-77 to
10-31-82) was less than 5 years (4 years 11 months), all of his service is
redesignated as FERS and Larry is entitled to a return of the excess CSRS
deductions made during the period of 12-1-77 to 10-31-82 (provided he has
not already received a refund of the deductions).  He is not entitled to a
return for the periods from 1-5-84 to 12-31-86 because the amount withheld
is equal to the amount due under FERS provisions.

NOTE: Larry also may be entitled to a return of excess CSRS deductions
in 1987 if his basic pay exceeded the Social Security maximum
taxable amount causing his retirement contributions to increase
to 7 percent.

EXAMPLE 2: Lidia Montes

Service History

6-1-78 to 7-15-83 CSRS (7%) and
no Social Security

10-15-84 to 7-18-87 Interim and Offset
CSRS with Social Security

7-19-87 Transfer to FERS

Lidia's full CSRS deduction service (6-1-78 to 7-15-83) exceeds 5 years 
(5 years 1 month 11 days).  Since she will receive an annuity with a CSRS
component, Lidia is not eligible for a return of CSRS deductions for the
period 6-1-78 to 7-15-83.  Lidia's salary did not reach the Social Security
maximum taxable amount during her CSRS Offset service in 1987. 
Therefore, she had no excess deductions in 1987.
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Section 33A2.1-1  Eligibility Requirements (Cont.)

E. Examples of EXAMPLE 3: Bob Smith
Group 2 (CSRS
Offset
Transferees)
(Cont.) 7-1-77 to 10-31-82 CSRS

Service History

1-5-84 to 12-31-86 Interim CSRS with
Social Security

1-1-87 to 4-5-89 CSRS Offset with Social
Security (Bob is a GM 15)

7-20-89 to 7-31-89 Rehired, CSRS Offset
with Social Security

8-1-89 Transfer to FERS

Bob had 5 years of service subject to full CSRS and will have a CSRS
annuity component.  Therefore, there are no excess deductions for the period
of full CSRS coverage.  However, Bob's pay in 1987 and 1988 exceeded the
Social Security maximum taxable amount, resulting in CSRS deductions
that exceeded the FERS deductions that now apply.

Bob is eligible for a return of excess deductions equal to the difference
between (1) the amount of CSRS Offset deductions withheld for the periods
from 1-1-87 through 4-5-89 and (2) the amount of FERS deductions that
now apply to that period.  The difference in 1987 is 5.7 percent (7.0 percent

 1.3 percent) of the basic pay in excess of the Social Security maximum
taxable amount of $43,800.  The difference in 1988 is 6.06 percent (7.0
percent  .94 percent) of the basic pay in excess of the Social Security
maximum taxable amount of $45,000.  Since Bob did not exceed the 1989
maximum taxable amount before transferring to FERS, there are no excess
contributions in 1989.  Also, there are no excess contributions for the period
from 1-5-84 through 12-31-86 since Bob's CSRS Interim deductions equal
the amount due under FERS (both at 1.3 percent).

F. Group 3 Employees who were automatically covered by FERS on January 1,
(Automatically
FERS)

1987, or upon rehire or conversion, and have prior paid service at the full
CSRS deduction rate are eligible for a return of excess deductions equal to
the CSRS deductions exceeding 1.3 percent of basic pay, plus interest.
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Section 33A2.1-1  Eligibility Requirements (Cont.)

G. Example of EXAMPLE: Ronald Aguillen
Group 3
(Automatically
FERS)

Service History

6-3-82 to 2-15-83 CSRS

8-2-87 Rehired, Automatically FERS

Ronald paid full CSRS deductions from 6-3-82 to 2-15-83 and was
automatically covered under FERS when he was rehired on 8-2-87.  All of
his service is redesignated as FERS and he is entitled to a return of the
excess CSRS deductions made during the period of full CSRS coverage
(provided he has not already received a refund of the deductions).  The
return is 5.7 percent (7 percent minus 1.3 percent) of Ronald's basic pay
during the period, plus interest.  (See section 33A2.1-2C.)

H. Who May Not Returns of excess deductions are not payable to:
Receive a Return
of Excess 1. Individuals first hired on or after January 1, 1984, who had no prior
Deductions creditable civilian service at the time they were hired.

2. Employees who have no full CSRS or CSRS Interim/Offset service that
becomes subject to FERS rules when FERS coverage begins.

3. Individuals who are eligible for a CSRS component in their FERS
annuity and who have no CSRS Interim/Offset service.
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Section 33A2.1-2  Amount of Return - Excess CSRS Deductions

A. Amount of
Return (Groups
1, 2, and 3)

The amount of the return of excess deductions for employees who
transferred to FERS (Groups 1 and 2) is the difference between the amount
of CSRS deductions and deposits to the employee's credit and the FERS
contribution amount (or 1.3 percent of basic pay for service before 1987),
plus interest on the excess deductions.

The amount of the return for employees who were automatically covered by
FERS (Group 3) is the difference between the amount deducted and 1.3
percent of basic pay, plus interest on the excess deductions.

B. Interest Rate on
Return of Excess
CSRS
Deductions
(Groups 1
and 2)

Interest is computed in a manner similar to that for a normal refund of
CSRS retirement deductions, except that (1) the variable interest rate is used
after 1984 (see below) and (2) interest is payable regardless of length of
service.  Interest accrues monthly and is compounded annually through the
end of the month prior to payment or to the date of separation from Federal
service, whichever is earlier.

The FERS law requires OPM to pay interest on the returnable CSRS
deductions for Groups 1 and 2 at the rate of:

• 4 percent a year through December 31, 1947;

• 3 percent a year from January 1, 1948, through December 31, 1984; and

• A variable interest rate, determined annually by the Department of the
Treasury based on the average yield of new Retirement Fund
investments purchased during the pervious fiscal year, for years after
1984.

Variable Interest Rates

Year Rate    Year Rate    
Interest    Interest    

1985 13.0% 1991 8.625%
1986 11.125% 1992 8.125%
1987 9.0% 1993 7.125%
1988 8.375% 1994 6.25%
1989 9.125% 1995     7.0%
1990 8.75%  > 1996 6.875% <

All future To be determined
periods by the Department

of the Treasury
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Section 33A2.1-2  Amount of Return - Excess CSRS Deductions (Cont.)

C. Interest Rate on
Return of Excess
CSRS Deductions
(Group 3)

Interest is computed in a manner similar to that for a normal refund of
CSRS retirement deductions.  No interest is payable if the period of service
is less than a year.  Interest accrues monthly and is compounded annually
through the end of the month prior to payment or to the date of separation
from Federal service, whichever is earlier.  For Group 3, the interest rate is
4 percent a year to December 31, 1947, and 3 percent thereafter.
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Part 33A3  Return of Excess Military Service Credit Deposits

Section 33A3.1-1  Eligibility Requirements

A. Who May Receive
a Return of
Excess Military
Service Credit
Deposits

Any employee who has paid more than 3 percent of military basic pay for
military service credit deposits for service that is subject to FERS
computation rules is eligible for a return of the excess deposits.  (See
Chapter 22, Creditable Military Service, part 22B2.)

B. Who May Not
Receive a Return
of Excess Military
Service Credit
Deposits

Employees who transfer to FERS and have military service performed
before the effective date of the transfer credited in the CSRS component are
not eligible for a return of excess military service credit deposits.
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Section 33A3.1-2  Amount of Return - Military Service Credit Deposits

A. Computation of
the Excess
Military Service
Credit Deposit
Return

Generally, for each eligible employee who has a military service credit
deposit account, agencies must --

1. Determine what, if any, military service for which a CSRS deposit has
been made is subject to FERS rules.

2. From the employee's Military Deposit Worksheet (OPM Form 1514),
determine the amount paid under CSRS rules for the post-1956 military
service that is now creditable under FERS rules.

3. Compute the amount due for the service under FERS rules.  (See
Subchapter 23B of Chapter 23, Service Credit Payments for Post-1956
Military Service.)

NOTE: The initial Interest Accrual Date (IAD) for the computation under
FERS is different than the initial IAD used for the CSRS
computation.  (The IAD is the date each year when interest is
assessed on the outstanding balance owed on the employee's
account.  See subchapter 23B of Chapter 23 for instructions on
computing the IAD under FERS.)

4. Subtract the amount due under FERS from the amount paid under
CSRS.  The difference is the return due to the employee.

NOTE: See the examples that follow.
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Section 33A3.1-3  Examples of Situations Resulting in a Return of
Excess Military Service Credit Deposits

A. Example A Kristin Randall

Service and Deposit History:

1-1-55 to 12-31-57 Active Duty Military

8-1-83 Full CSRS coverage

9-30-86 Paid Total Military
Service Credit Deposit ($350)

7-5-87 Transfer to FERS

Excess Deposit to be Returned = $200

Kristin Randall was first employed under CSRS on 8-1-83, had 1 year of
post-1956 military service and paid the full military deposit due on 9-30-86. 
The amount of basic pay earned during military service from 1-1-57 to 12-
31-57 was $5,000.  The amount of deposit to receive CSRS credit for that
year of military service was $350 ($5,000 x 7%).  Since Kristin paid the
deposit before her initial Interest Accrual Date (IAD) of 10-1-86, no interest
was charged.

Kristin transferred to FERS on 7-5-87.  Since she had less than 5 years of
creditable civilian service, all civilian and military service are subject to
FERS rules.  Under FERS rules, Kristin needs to pay only $150 ($5,000 x
3%) for the military service credit deposit.  Thus, she is eligible for a return
of the excess military deposit amount of $200 ($350  $150).  In addition,
she is eligible for a return of excess deductions for her civilian service.
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Section 33A3.1-3  Examples of Situations Resulting in a Return of
Excess Military Service Credit Deposits (Cont.)

B. Example B Alexandra Thadeus

Service and Deposit History:

1-1-55 to 12-31-57 Active Duty Military

8-1-83 Full CSRS coverage

11-1-86 Paid $100 to Military
Service Credit Deposit Account

7-5-87 Transfer to FERS

Return of Excess Deposit = None

Alexandra Thadeus was first employed under CSRS on 8-1-83, had 1 year
of post-1956 military service and paid $100 to her military service credit
deposit account on 11-1-86.  The payment was made after the initial IAD;
therefore, interest was charged to Alexandra's account.  The amount of basic
pay earned during military service from 1-1-57 to 12-31-57 was $5,000. 
The deposit necessary to receive CSRS credit for that year of military
service was $390.58 ($5,000 x 7% = $350) plus ($350 x 11.594% = $40.58).

Alexandra transferred to FERS on 7-5-87.  Since she had less than 5 years
of creditable civilian service, all civilian and military service is credited
under FERS rules.  Under FERS rules, Alexandra needs to pay $150 ($5,000
x 3%).  Therefore, she owes a balance of $50 ($150  $100).  No interest is
assessed if she makes the payment in full before her IAD of July 5, 1990
(see note below).

NOTE: FERS rules provide that a FERS employee's interest-free grace
period for FERS military deposit expires on the later of:

• January 1, 1989, or

• 2 years after the employee first becomes subject to FERS.

Since interest accrues and compounds annually, no interest is
charged until 1 year after the end of the grace period 
(January 1, 1990, at the earliest).



Return of Excess Contributions FERS   17
Chapter 33

CSRS and FERS Handbook August, 1996

Section 33A3.1-3  Examples of Situations Resulting in a Return of
Excess Military Service Credit Deposits (Cont.)

C. Example C Lewis Thompson

Service and Deposit History:

1-1-55 to 12-31-57 Active Duty Military

3-1-86 Interim CSRS/Social
Security coverage in Agency ABC

9-30-86 Paid Total Military
Service Credit Deposit ($350)

1-1-87 Automatically Converted to FERS

2-15-87 Transferred to Agency XYZ

6-12-87 Applied for return of
excess military deposit

Return of Excess Deposit = $200

Lewis Thompson was first employed in agency ABC under the interim
provisions on 3-1-86, had 1 year of post-1956 military service, and paid the
full military deposit due on 9-30-86.  The amount of basic pay earned during
military service from 1-1-57 to 12-31-57 was $5,000.

The amount of deposit to receive credit for that year of military service was
$350 ($5,000 x 7%).  Lewis paid the $350 deposit on September 30, 1986,
before his initial Interest Accrual Date (IAD) of 10-1-86.

On 1-1-87, Lewis was automatically converted to FERS.  Since he had less
than 5 years of creditable civilian service, all civilian and military service is
credited under FERS rules.  Under FERS rules, Lewis needs to pay only
$150 ($5,000 x 3%) for the military service credit deposit.  Lewis
transferred to agency XYZ on 2-15-87, so agency ABC had closed out his
records and sent them to OPM.  Therefore, when Agency XYZ receives
Lewis' application for return of the excess on 6-12-87, the agency forwards
Lewis' application to OPM, which authorizes payment of $200 to him.
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Part 33A4  Procedures

Section 33A4.1-1  Employee Responsibility

A. Employees Must
Complete an
Application

In order to apply for a return of either excess CSRS deductions or excess
military service credit deposits, employees must complete OPM Form 1562,
Application for Return of Excess Retirement Deductions, and submit it to an
authorized agency official.

NOTE 1: Subchapter 33B contains a copy of OPM Form 1562,
Application for Return of Excess Retirement Deductions.  This
form may be reproduced locally.

NOTE 2: Notification of a current or former spouse is not required in
order to receive a return of excess deductions.

1. The return of excess CSRS deductions is made by OPM.

2. The return of excess military service credit deposits is made by either
OPM or by the employing agency.  If all the necessary records
pertaining to the military service deposit are available to the employing
agency, the agency returns the excess.  Otherwise, OPM processes the
application and authorizes the payment.
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Section 33A4.1-2  Agency Responsibility

A. Documentation of
the SF 50

The agency must enter a remark on the SF 50 that transfers the employee to
FERS as instructed in Chapter 28 of The Guide to Processing Personnel
Actions (formerly FPM Supplement 296-33).  If the employee is eligible for
a return upon transfer to FERS, the remark is "previously covered--return
eligible."  Payroll offices may use this remark to determine the eligibility of
employees who apply for a return of excess deductions.

B. Return
Procedures

The employing office must follow the procedures given below to process
excess CSRS deductions return applications for employees in eligibility
groups 1, 2, and 3 listed in section 33A2.1-1.

1. Accept Application for Return of Excess Retirement Deductions 
(OPM Form 1562).

Eligible employees must submit OPM Form 1562 to the employing
office in order to obtain a return from OPM.

2. Verify return eligibility.

Search the employee's Official Personnel Folder (OPF) for all creditable
civilian service regardless of where performed and ensure that the
appropriate remark (as specified in paragraph A above) is indicated on
the transfer SF 50.

3. Match application with SF 2806.

Upon receipt of the application, match the information contained on the
application with that shown on the SF 2806 along with information
obtained from the OPF to ensure eligibility for the return.

4. Complete the back of the OPM Form 1562.

5. If the employee is eligible for a return of excess CSRS deductions or
excess military service deposit payments for which the agency does not
have all the necessary records, certain forms must be forwarded to
OPM.
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Section 33A4.1-2  Agency Responsibility (Cont.)

B. Return
Procedures
(Cont.)

Send the closed out and certified SF 2806, the military service deposit
record, if applicable, and the application together, under the cover of a
separate FERS Register of Separations and Transfers (SF 3103) to:

Office of Personnel Management
Retirement Operations Center
P.O. Box 45
Boyers, PA 16017

6. OPM computes the amount of the return due and authorizes payment to
the employee.

7. If the employee is eligible for a return of military service credit deposit
payments and all the necessary records are available to the agency, the
agency computes the amount of the return due and authorizes/issues a
check to the individual for the amount of the return.  See paragraphs C
and D below for instructions on how to adjust the financial records.

8. If the employee is not eligible for a return, notify the employee in
writing of this decision and of his or her right to request OPM to
reconsider the agency decision.  The agency decision must be in writing,
state the reason for the denial, and inform the employee of the time limit
for requesting reconsideration, and of the agency address to send a
reconsideration request.  Subchapter B of this Chapter contains a sample
denial letter that agencies may use.

C. Agency
Reimbursement
for Return of
Excess Military 2812) as a negative amount on the FERS "Military Deposit" line.
Service Credit
Deposits The SF 2812 must be accompanied by a report identifying the following

To be reimbursed, the agency includes the amount of the excess military
service credit deposit return on the Report of Withholdings and
Contributions for Health Benefits, Group Life Insurance and Retirement (SF

itemized by name:

• The amount of return to each individual;

• Date of birth;

• Social Security number; and

• The total amount of reimbursement.
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Section 33A4.1-2  Agency Responsibility (Cont.)

D. Agency Procedure
Following Return
of Excess Military 1. Record the return as a negative amount in the "Calendar Year Salary
Service Credit Deductions" column on the applicable military service deposit SF 2806.
Deposits

After the military service credit deposit return is paid, the agency must:

2. Under the "Remarks" column:

• Note that a return of excess military service credit deposit was made;
and

• Indicate how the return was paid (that is, "included in salary for pay
period ending..."; or "paid by check and symbol numbers..., dated...").

3. All paid-in-full redesignated military service credit deposit SF 2806's
must be closed and held by the agency until separation.  Upon
separation, forward the SF 2806's to OPM, covered by an SF 3103
(Register of Separations and Transfers).  Use the procedures otherwise
used to close and submit "paid in full" military deposit service 
SF 2806's (see Chapter 23 for procedures).

NOTE: A redesignated SF 2806 that supports a return payment must be
submitted to OPM under cover of a separate SF 3103.  Do not
intermingle them with regular retirement submissions to OPM.

E. Handling
Employee
Request for
Reconsideration

Upon receipt of a request for reconsideration of an agency decision to deny
a return of excess deductions or to certify that the employee is not entitled to
a return of excess deductions, the agency must send OPM copies of the
following:

1. The return application (OPM Form 1562);

2. A copy of the initial decision given to the employee;

3. The employee's request for reconsideration;

4. Each SF 50 (or equivalent) showing an appointment or separation;
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Section 33A4.1-2  Agency Responsibility (Cont.)

E. Handling
Employee
Request for
Reconsideration
(Cont.)

5. The SF 50 (or equivalent) showing the effective date of FERS coverage;

6. Documentation of all LWOP in excess of 6 months in any calendar year;
and

7. Name and phone number of the agency contact for additional
information about the case.

The above information must be sent to:

Office of Personnel Management
Agency Services Division
FERS Reconsideration Request
P.O. Box 57
Washington, DC 20044

NOTE: OPM notifies the agency of its decision on an employee's
request for reconsideration.
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Section 33A4.1-3  OPM Responsibility

A. Procedure 1. OPM computes the amount of return due the employee based on records
in file and any received from the current employing agency.

2. If OPM determines that the employee is not eligible for a return of
excess deductions, it informs the employee of his or her reconsideration
rights.

B. Authorization of
Payment

When an agency determines that an applicant may be entitled to a return of
excess military deposit, but does not have all the necessary records
pertaining to the individual's military service deposit account, it sends the
return application to OPM for processing.  If the employee is entitled to a
return, OPM authorizes the payment to the employee.
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Section 33A4.1-4  Advice to Employee

A. Federal Income
Tax Information

The Internal Revenue Service (IRS) has stated that excess deductions are
not subject to Federal income tax.  Consult the IRS for information about
the taxation of the interest portion of a return of excess contributions.

B. Automatic
Refund of Excess
Deductions

Upon retirement from Federal service, if the retiree has not applied for a
return of excess deductions, OPM automatically refunds the excess when the
retirement is adjudicated.  The excess amount is not part of the alternative
annuity lump-sum payment.
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Subchapter 33B

Section 33B1.1-1  Job Aids

This section includes the following job aids:

• Application for Return of Excess Retirement Deductions, SF 1562 (for
local reproduction)

• Copy of Sample Denial Letter
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Instructions to Employee

Do not complete this application if you had more than 5 years of civilian If you have less than 5 years of creditable civilian service (excluding service
service as of the effective date of your FERS coverage.  (Service after 1983 after 1983 that was simultaneously subject to both CSRS and Social
covered by both CSRS and Social Security deductions does not count Security deductions) on the effective date of your FERS coverage, you may
toward the 5 year limit.  Do count refunded service and service not covered
by CSRS deductions.)  The notice of personnel action concerning your
transfer to FERS will generally indicate if you are eligible for a refund.  If
your personnel office determines that you are not eligible for a return of
excess deductions because you had 5 years of creditable civilian service,
your application will be returned to you and your service will be credited
under the Civil Service Retirement System.  You may request, in writing, for
your personnel office to reevaluate your application if you believe you have
less than 5 years of creditable civilian service.  If your agency again
determines that you are not eligible for a return of excess deductions, OPM
will reconsider your application.

request a return of any excess military deposit you may have made as well
as any excess CSRS deductions.  Your service will still be credited under
FERS.  You may elect a return while you are an employee.  Use this form to
elect such a return.  By law, interest is not paid on excess military deposits. 
In transfer cases, interest is paid on excess civilian deductions at a rate of
3% through 1984 and an annually variable rate thereafter.

The variable rates are listed below:

1985 13%
1986 11.125%
1987 9%
1988 8.375%
1989 9.125%
1990 8.75%
1991 8.625%

Part 2 - To be completed by employing office

Instructions to Employing Office

Review service listed in item #7 on the front of this form and the applicant's personnel folder and complete the following:

1.  Eligibility for Return of Excess Contributions

Years Months Days

1 a. Total civilian service subject to full CSRS or Foreign Service Retirement deductions

1 b. Total creditable civilian service not subject to retirement deductions (other than Social Security)

1 c. Enter total of 1a. and 1b. (exclude service subject to Social Security and partial retirement deductions)

1 d. Does item 1c. show at least 5 years service? Effective date of FERS coverage

 No  Employee is entitled to return of excess deductions

 Yes  Employee is not entitled to a return of excess deductions.
 Return application to employee.

3. I certify that this individual has less then 5 years of creditable civilian service (excluding service after 1983 subject to both CSRS and Social
   Security coverage), is covered by FERS, and is eligible for this refund.

Signature Date

Part 3 - Instructions to Payroll Office

Please forward the original of this application along with the emloyee's redesignated civilian or military SF 2806 to OPM under cover of a FERS Register of
Separations and Transfers (SF 3103) separate from regular SF 3103's.  Do not intermingle these retirement records with other FERS retirement records being sent
to OPM.  For additional information, see FPM Supplement 830-1, Chapter 33.

Amount of excess military deductions paid by the Payroll Office: $____________.

U.S. Office of Personnel Management Reproduce Locally Back of OPM Form 1562
Application for Return of Excess Retirement Deductions
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Copy of Sample Denial Letter

Agency Letterhead

(Date)

(Name and Address of Employee)

Dear (Name):

We cannot approve your application for a return of excess retirement deductions because a review of your
personnel records indicates that you have at least 5 years of civilian service creditable under the Civil Service
Retirement System (CSRS).  Section 302(c) of the Federal Employees Retirement System (FERS) Act of 1986
permits refunds of the difference between the CSRS deductions paid and the 1.3% FERS deductions only in
cases where the transferring employees have less than 5 years of civilian service creditable under CSRS. 
Congress provided for the return of excess deductions because transferring employees who have less than 5 years
of creditable civilian service will have all of their service counted under the FERS basic annuity formula, which
is not as generous as the CSRS formula.

While our records indicate that you are not eligible for a return of excess deductions, the fact that you have at
least 5 years of creditable civilian service under CSRS means that you have earned a CSRS benefit that will be
transferred to FERS as outlined on pages 25 and 26 of the FERS Transfer Handbook.  Both your past military
and civilian service may be credited under the rules outlined in the Handbook.  Remember that CSRS credits are
more valuable than FERS credits, so the fact that you are not eligible for a return may not be adverse to your
interests.

If you believe that our determination that you have 5 years of civilian CSRS service is incorrect, you may request
reconsideration of this decision.  A request for reconsideration must be in writing and filed within 30 days of the
date of this letter.  Your request must include a copy of this letter and your Application for Return of excess
Deductions.  Requests for reconsideration must be submitted to:

(Insert Name and Address of Personnel Office Employee
designated to receive requests)

If you request reconsideration, we will again review your personnel records.  If our finding remains unchanged,
we will forward the documentation upon which it was based to the Office of Personnel Management (OPM)
where your application will be reconsidered.  OPM will notify you of their decision directly.

Sincerely,

(Signature and Title of Personnel
Office Employee issuing the decision)
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Subchapter 34A  CSRS
Part 34A1  General Information

Section 34A1.1-1  Overview

A. Introduction This subchapter covers the designation of a beneficiary to receive any lump-
sum benefit due under the Civil Service Retirement System (CSRS) upon
the designator's death.

The lump-sum payment due upon the death of an employee, former
employee, or retiree is the total lump-sum credit to the individual's credit in
the Retirement Fund, and annuity accrued and unpaid on the death of a
retiree.  If a survivor is eligible for a survivor annuity, the lump-sum credit
is not payable; however, accrued and unpaid annuity is payable.

NOTE 1: See Chapter 75, Lump-Sum Benefits, for a detailed description
of the lump-sum credit.

NOTE 2: This Chapter does not address payment of accrued and unpaid
survivor annuity.

B. Topics Covered This subchapter covers --

• When a designation of beneficiary may be necessary;

• Who may designate a beneficiary and who may be designated;

• What makes a designation of beneficiary valid or invalid;

• How shares are paid to beneficiaries;

• How to change or cancel a designation; and

• Procedures to follow in order to designate a beneficiary or beneficiaries.
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Section 34A1.1-1  Overview (Cont.)

C. Organization of
Subchapter

This subchapter has three parts:

Part     Name of Part Page

34A1     General   1

34A2     Rules Regarding the Designation
    of a Beneficiary   6

34A3     Procedures  20

Subchapter 34B that outlines the rules applicable to the designation of beneficiary
under FERS begins on page 22.

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8342

• Code of Federal Regulations:  5 CFR 831.2003-2006
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Section 34A1.1-2  Standard Form (SF) 2808

A. General SF 2808, Designation of Beneficiary, Civil Service Retirement System, is
used by an employee, former employee, or retiree participating in the CSRS
to designate a beneficiary or beneficiaries of any lump-sum amount payable
upon his or her death.

B. No Effect on
Survivor Annuity

Designation of beneficiary on Standard Form (SF) 2808 is for lump-sum
purposes only and does not affect the right of any individual who is eligible
for survivor annuity benefits.  Survivor annuities are --

• Payable either by operation of law, by court order, or as a result of an
election made by a retiring or retired employee; and

• Never contingent upon a designation of beneficiary as discussed in
this subchapter.

C. Other Types of
Designations

The SF 2808, Designation of Beneficiary, Civil Service Retirement System,
should not be confused with forms used for other types of benefits, such as:

• SF 3102, Designation of Beneficiary, Federal Employees Retirement
System (see subchapter B);

• SF 2823, Designation of Beneficiary, Federal Employees' Group Life
Insurance Program;

• SF 1152, Designation of Beneficiary, Unpaid Compensation of
Deceased Civilian Employee; or

• TSP 3, Designation of Beneficiary, Federal Retirement Thrift Savings
Plan.
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Section 34A1.1-3  Need to Designate a Beneficiary

A. General Rule A designation of beneficiary is not mandatory.  Payment of all or any part of
the lump-sum death benefit for which there is no designated beneficiary in
place at the time of death will be made to the person or persons who survive
the deceased in the order of precedence established by law (see paragraph B
below).  An individual should designate a beneficiary only --

• To provide for payment to some individual or individuals who would
not otherwise be entitled under the order of precedence;

• To specify payment of a different share to an individual than he or
she would receive under the order of precedence; or

• When evidence of a valid marriage or divorce is not readily available.
(For example, if an employee does not have and cannot easily secure
a certificate of a ceremonial marriage or evidence of death or divorce
dissolving a prior marriage, then he or she should designate a
beneficiary.)

B. Order of
Precedence

Lump-sum payments upon the death of an employee, former employee, or
retiree are paid to the person or persons surviving the deceased in
accordance with the following order of precedence:

1. To the properly designated beneficiary or beneficiaries.

2. If there is no properly designated beneficiary, to the widow or
widower.

3. If none of the above, to the child or children, with the share of any
deceased child distributed among the descendants of that child.

4. If none of the above, to the parents in equal shares or the entire
amount to the surviving parent.

5. If none of the above, to the executor or administrator of the estate, or
to any other person who has authority under applicable State law to
represent the deceased's estate.

6. If none of the above, to the other next of kin who are entitled under
the laws of the domicile of the deceased at the date of death.
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Section 34A1.1-3  Need to Designate a Beneficiary (Cont.)

C. When a New A new designation of beneficiary is not required --
Designation Is Not
Required 1. Upon transfer of an employee from one agency to another.

2. When the address of the beneficiary or designator has been changed.

3. When a designator or a beneficiary changes his or her name subsequent
to the filing of a designation of beneficiary.

4. When the relationship between the designator and the beneficiary has
changed.  (For example, if an employee designated his wife as a
beneficiary and they later divorce, the designation remains valid.  If 
such a change in relationship causes the employee to want to change his 
designation, he or she needs to file a new designation.)
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Part 34A2  Rules Regarding the Designation of a Beneficiary

Section 34A2.1-1  Who May Designate a Beneficiary

A. General Rule A beneficiary may be designated at any time by an employee, former
employee, or retired employee.  Limitations on this right are discussed in
paragraphs B and C of this section.

B. Designation Must
Be Made by a
Competent
Individual

To be valid, a designation of beneficiary must be made by an individual who
is mentally competent at the time of the designation.  The legal presumption
is that the designator was competent to name a beneficiary; the burden of
proof that he or she was not rests upon the individual alleging the
incompetency.

C. Who May Not
Designate a
Beneficiary

The right to designate a beneficiary is a personal one and may be exercised
only by the employee, former employee, or retiree.  No other individual, no
matter what his or her status, may designate a beneficiary for the employee,
former employee, or retiree.  Common examples of unacceptable
designations are as follows:

1. Guardian or Attorney

A designation executed under authority of a power of attorney or by a
duly appointed guardian or committee will not be recognized.

2. Survivor Annuitant

A survivor annuitant cannot designate a beneficiary for any future
lump-sum payment based on the service of the deceased.
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Section 34A2.1-2  Who May Be Designated as Beneficiary

A. General Rule Except as explained in paragraph G below, any individual, firm,
corporation, or legal entity may be designated as beneficiary.  Any number
of beneficiaries can be named to share the lump-sum benefit in any
proportion.  The sum of the proportions cannot exceed 100 percent.

B. Designation of
Estate

When a designation names an "estate," "administrator," or "executor" as
beneficiary, the person who qualifies under applicable State law to collect
amounts payable to the estate qualifies as the beneficiary.  If there is no
court-appointed representative of the estate, OPM will pay a person who
qualifies under the small-estate procedures of the State.  The designation
does not have to identify the specific individual or institution that will
assume the role of representative of the estate.

C. Designation of a
Creditor

If an employee, former employee, or retiree describes a beneficiary's
relationship as "creditor," OPM will not require proof of the deceased's
indebtedness to the creditor or verification of the amount of any
indebtedness.  It is the designator's responsibility to change or cancel the
designation of a creditor if the debt is extinguished.  The fact that the
beneficiary identified as a "creditor" is no longer a creditor at the time of the
designator's death does not invalidate the designation.  (See section 34A1.1-
3, paragraph C4.)  The designation of a creditor cannot be made contingent
on the existence of a debt.  (See section 34A2.1-8, 
paragraph C.)

The creditor should be specifically designated to receive either a share of the
total lump-sum benefit or a precise amount.  If payment under the
designation does not exhaust the entire lump-sum benefit, the remaining
balance is paid first to any other named beneficiary, and then to the
individual or individuals next in the order of precedence.  (See section
34A1.1-3, paragraph B, for the order of precedence, and section 34A2.1-8,
paragraph E, for instructions on designating precise amounts.)

D. Designation of
U.S. Government

A designator may name the U.S. Government as beneficiary.  An
unqualified designation of the U.S. Government as beneficiary is presumed
to be a designation of the Civil Service Retirement and Disability Fund.
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Section 34A2.1-2  Who May Be Designated as Beneficiary (Cont.)

E. Designation of a
Trust Account

A designation of a trust account should include the following information on
the SF 2808:

• Indication that the death benefit is payable to the trustee or successor
trustee;

• The name of the trust, if any;

• The date the trust document was signed and the name(s) of the  
person(s) who signed it; and

• A name and address sufficient to contact and identify the designated  
trustee.

1. Inter Vivos Trust

An inter Vivos trust is a trust that was created during the individual's
lifetime.  The following information should be typed on the SF 2808.  If
there is insufficient space on the SF 2808 for this purpose, an attachment
may be prepared and referenced on the SF 2808.

"(Name and Address of Trustee) or successors in trust as Trustee   under
(Name of Trust Agreement) bearing the date of (date) executed by me
and said Trustee.  The Office of Personnel Management shall not be
responsible for the application or disposition of the proceeds of such
payments by said Trustee and the receipt by said Trustee shall be full
discharge of the liability of said Office."

2. Testamentary Trust

A testamentary trust is a trust created by an individual's will at death. 
The following information should be typed on the SF 2808.  If there is
insufficient space on the SF 2808 for this purpose, an attachment may be
prepared and referenced on the SF 2808.

"(Name and Address of Trustee) or successors in trust as provided under
my Last Will and Testament.  I further request that in the case of the
failure of said Trustee to be appointed as such Trustee or to qualify as
such by reason of nonprobate of any Will to that effect or for any other
reason whatsoever, the amount payable under the Retirement Program
shall be paid to(Name, Address, Relationship).  The Office of Personnel
Management shall not be responsible for the application or disposition of
the proceeds of such payment by said Trustee and the receipt by said
Trustee shall be full discharge of the liability of said Office." 
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Section 34A2.1-2  Who May Be Designated as Beneficiary (Cont.)

E. Designation of a
Trust Account
(Cont.)

If an individual --

• Wishes to follow some format other than those provided above;

• Cannot furnish the information requested above; or

• Requests additional information concerning the designation of a trust
account for the payment of the benefits under the retirement system,
he or she should contact OPM at the following address:

Office of Personnel Management
Retirement Operations Center
Boyers, PA 16017

F. Designation of a  
Contingent
Beneficiary

A contingent beneficiary is a secondary beneficiary who only becomes 
entitled to payment if the primary beneficiary is not living at the time the
lump-sum benefit becomes payable.  Such a designation should be written as
follows:

Jane Doe, if living.....All
Otherwise to:
John Doe................All

NOTE: When the primary beneficiary is also entitled to a survivor annuity
based on the service of the deceased, any lump-sum payment
payable upon the survivor's death (not including unpaid survivor
annuity) is made to the contingent beneficiary.

G. Witness Not
Eligible as
Beneficiary

A witness to a designation of beneficiary is ineligible to receive payment on
the basis of that designation.  However, the fact that a witness is also named
as a beneficiary does not necessarily make the entire designation invalid. 
(The designation is entirely void only if the witness is the sole beneficiary
named.)

NOTE: Upon receipt of a designation in which a witness is a designated
beneficiary, OPM follows the procedure for correcting defects
outlined in section 34A3.1-1, paragraph C.
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Section 34A2.1-3  Validity of Designations of Beneficiary

A. General Rule To be valid, a CSRS designation of beneficiary must be in writing, signed
by the designator, witnessed, and received by OPM prior to the death of the
designator.

B. Designation Must
Be in Writing

The prescribed form for designating a beneficiary is SF 2808, Designation
of Beneficiary, Civil Service Retirement System.

A designation of beneficiary may be submitted to OPM, in writing, other
than on an SF 2808.  Such a designation is acceptable in lieu of one on the
SF 2808, assuming all other requirements are met.  Upon receipt, OPM will
request that the designation be redone on an SF 2808.

C. Designation Must
Be Signed

The designation must be properly signed by the designator to be valid.

Acceptable signatures include:

1. Signatures made by mark, symbol, or fingerprint.

2. Signatures printed but not typewritten.

3. Signatures that include the initials of the first and middle name and the
full surname.

D. Designation Must
Be Witnessed

A CSRS designation of beneficiary must be signed by at least one witness to
the designator's signature.  Although SF 2808 calls for two witnesses, the
signature of one witness who is not named as beneficiary is acceptable.  If
there is no witness, the designation is invalid.  (See section 34A2.1-2,
paragraph G, regarding rule that witness may not be a beneficiary.)

The types of signatures described in paragraph C above, which are
acceptable from the designator, are also acceptable from a witness. 
Omission of a witness' address does not invalidate the designation.
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Section 34A2.1-3  Validity of Designations of Beneficiary (Cont.)

E. Designation Must
Be Received by
OPM Prior to
Death

A CSRS designation of beneficiary must be received by OPM prior to the
death of the designator.

1. A designation of beneficiary that is filed with the employing agency for
transmittal to OPM is invalid if the designator dies before it is received by
OPM.

2. A designation that was mailed to OPM, either by the agency or the
individual, is invalid if the designator dies before it is received by OPM.

3. A designation of beneficiary that is received by OPM on the same day as
the designator's death occurs is valid if it is otherwise properly executed.

4. The original designation must be received by OPM prior to the death of
the designator.  Receipt by OPM of a "FAX" or any other kind of copy
before the date of death does not make the designation valid.

F. Last Will and
Testament

A designation of beneficiary may be made in a last will or testament if it is
witnessed and filed and meets all other requirements of this Chapter.
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Section 34A2.1-4  Items That May Cause a Designation to Be Invalid

A. Items That May  
Cause a
Designation to Be
Invalid

The following are common mistakes that should be avoided:

1. The beneficiaries named on original and duplicate of SF 2808 are   
different.

2. A beneficiary is not specifically named.  The following are    examples of
such a beneficiary:

    • Per stirpes designation (one that provides for the equal distribution of
benefits among the children of a deceased named beneficiary); or

    • A designation on which a beneficiary is not yet in existence (for
example, "Mary Smith's children--born and unborn").

3. Two beneficiaries are named connected by the word "or."

4. The designator's name as shown in the body of the designation differs
materially from the signature.  The difference is not material if initials of
first and middle names are used in one place and full names in the other.

5. A guardian is named, but there is no indication for whom he or she is to
receive payment.

6. The designator's date of birth is not shown or is obviously incorrect.

7. One or more beneficiaries have signed as a witness.  (See section 34A2.1-
2, paragraph G, for information about the consequences of designating a
witness as a beneficiary.)

8. There are miscellaneous provisions (such as "payment of just debts,"
"payment in installments") that cannot be recognized.  (See section
34A2.1-8, paragraph C.)

9. Shares of beneficiaries are not stated or are incorrectly stated, that is, they
exceed 100 percent in total.
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Section 34A2.1-4  Items That May Cause a Designation To Be Invalid (Cont.)

A. Items That May  
Cause a
Designation To Be
Invalid (Cont.)

10. The given name of beneficiary is not stated (for example, "Mrs. John
Doe" instead of "Mary Doe").

11. The designation is not properly signed by the designator.  (See section
34A2.1-3, paragraph C.)

NOTE: See also section 34A2.1-8 for miscellaneous provisions concerning
designations of beneficiary.  See section 34A3.1-1, paragraph C, for
OPM procedures for handling designations with defects.

B. Defects That Are
Acceptable  on
the SF 2808

Some designations of beneficiary are received by OPM that, although they
are not perfectly executed, are acceptable and valid.  Upon receipt of such,
OPM will invite a new designation.  The following are examples of defects
that may occur on a SF 2808 that are acceptable.

1. The relationship of beneficiary to designator is not stated.

2. There are corrections or erasures in non-critical areas, such as an address.

3. Addresses of witnesses are omitted.

4. The date of execution of the designation is omitted or obviously incorrect.

5. The place of employment is omitted or incorrectly stated.

NOTE: See section 34A3.1-1, paragraph C, for OPM procedures for
handling designations with defects.
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Section 34A2.1-5  When Designation of Beneficiary Becomes Effective

A. Effective Date of
Designation of
Beneficiary

A designation of beneficiary is not effective until the moment of the event
that makes the lump sum payable.  At that moment, title vests in the
beneficiary or beneficiaries then living, and payment must be made
accordingly.  (See section 34A2.1-6, paragraph D, for information about
payment of shares to deceased beneficiaries.)

If there is no designated beneficiary to whom the lump sum can be paid,
settlement must be made with the individual(s) who are next in the order of
precedence of payment.  (See section 34A1.1-3, paragraph B, for the order
of precedence.)
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Section 34A2.1-6  Payment of Shares to Beneficiaries

A. General Rule When more than one beneficiary is designated, and the share or percentage
to be received by each one is specified, each beneficiary is paid the portion
indicated.

If the share that each is to receive is not specified, the amount due is to be
divided in equal shares among the beneficiaries named.  Under such
circumstances, the beneficiaries' relationship to the designator is not
material; they share equally even if one is more closely related than the
other.

B. Designations
Where Shares
Total Less Than
100 Percent

Under designations in which the total of the shares of several beneficiaries
named equals less than 100 percent, each beneficiary is paid the exact share
specified.  The balance of the amount not disposed of by the designation is
paid to the individual(s) who are next after the beneficiaries in the order of
precedence of payment.  (See section 34A1.1-3, paragraph B, for the order
of precedence.)

NOTE 1: Filing a designation that disposes of less than the total amount due
has the effect of canceling any prior designation even though the
prior one may have disposed of the total amount due.

NOTE 2: If it appears that the designation of share equaling less than 100
percent was an inadvertent error, OPM may contact the designator
in accordance with the procedures outlined in section 34A3.1-1,
paragraph C.

C. Designations
Where Shares
Total More Than
100 Percent

When the shares in a designation total more than 100 percent, OPM contacts
the designator and requests a new designation.  (See OPM procedures in
section 34A3.1-1, paragraph C.)

D. Deceased
Beneficiaries

If more than one beneficiary is named, the share of any deceased
beneficiary or beneficiaries who may die before a lump-sum benefit
becomes due is distributed equally among the surviving beneficiaries or
entirely to the sole surviving beneficiary.  The survivors of a designated
beneficiary who dies before the death of the designator have no claim to the
lump-sum benefit.  However, if a designated beneficiary dies after the death
of the designator but before receiving the his or her share, the share is
payable to the beneficiary's estate or heirs in accordance with governing
State law.
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Section 34A2.1-7  Change or Cancellation of Designation of Beneficiary

A. General Rule A change or cancellation of designation of beneficiary may be made only in
the same manner as a new designation is made.  The change or cancellation
must be in written form (preferably on SF 2808), properly signed,
witnessed, and received by OPM prior to the death of the designator.

B. Designation
Effective Until
Canceled or
Changed

A valid designation remains effective until it is changed or canceled.

C. When a Change 
or Cancellation 
Is Permitted

A change of beneficiary or cancellation of a designation may be made at any
time and without the knowledge and consent of the previous beneficiary. 
No provision may be given in a previous designation to restrict or waive the
designator's right to change or cancel.

D. Preferred
Language To Be 
Used to Cancel

The preferred language to be written on the SF 2808 by a designator in
canceling a prior designation is "Cancel All Prior Designations."  Similar
words are acceptable to effect cancellation.

E. Effect of Filing a
New Designation

Filing a new, valid designation of beneficiary has the effect of canceling a
prior one.  Therefore, where a new designation is filed in order to change or
add beneficiaries, those originally designated who are to continue as
beneficiaries must again be named on the new designation; otherwise they
will be excluded.

F. Transferring to 
FERS Cancels a
Prior Designation

When an employee transfers to FERS, any prior CSRS designation of
beneficiary is automatically canceled on the effective date of the FERS
election.

G. Effect of
Automatic FERS
Coverage

If an employee was automatically covered by FERS by operation of law,
any CSRS designation of beneficiary remains valid and applicable under
FERS, unless later canceled.
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Section 34A2.1-7  Change or Cancellation of Designation of Beneficiary (Cont.)

H. Actions That Do The following actions are not recognized by OPM as a change or
Not Cancel a cancellation of designation of beneficiary:
Designation of
Beneficiary 1. Payment of a refund of all retirement contributions or of a lump-sum

payment under the alternative annuity provision.  The original
designation, unless properly changed or canceled, is effective to dispose
of any contributions made upon reemployment in the Federal service,
and/or annuity accrued and unpaid on death.

2. A change or cancellation of a designation of beneficiary in a last will and
testament, unless it is properly witnessed and filed and meets all other
requirements.  (See section 34A2.1-3.)

3. The election by a retiring or retired employee of a survivor annuity.  A
survivor annuity election has no effect on who is entitled to the lump-sum
payment, should it become payable.
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Section 34A2.1-8  Miscellaneous

A. Designations
Must Be Kept
Confidential

Since designations of beneficiary are confidential instruments, during the
life of the designator no information concerning the beneficiary may be
given to anyone except the designator.  After the designator's death,
information regarding the beneficiary may be given to individuals who have
legitimate interest in the case and to government agencies.

B. Designations That
Dispose of
Voluntary
Contributions

For purposes of lump-sum death benefits, the balance of any individual's
voluntary contributions account (see Chapter 31, Voluntary Contributions) is
considered part of the lump-sum credit and is payable according to the
regular order of precedence.  (See section 34A1.1-3, paragraph B.)  Thus,
even if a designation is silent with respect to voluntary contributions, any
voluntary contributions to the individual's credit are payable in accordance
with the designation.

If an individual wishes to separately designate a beneficiary to receive the
voluntary contributions part of the lump-sum benefit, he or she must write
"voluntary contributions balance only" in the share block of SF 2808.  The
remaining amount of the lump-sum benefit may be then designated by
writing "remainder" or "_% of remainder" in the share block, as appropriate.

C. Miscellaneous
Provisions Not
Recognized

A designation of beneficiary is not intended as a will.  Inclusion of
miscellaneous provisions (some commonly included in wills) in a
designation will not invalidate the designation, but the provisions cannot be
recognized by OPM.  The following are examples of miscellaneous
provisions that cannot be recognized:

1. "Payment of just debts."

2. "Payment on the monthly installment plan."

3. Specific purposes for which the beneficiary is to use the money paid him
under the designation; for example, the "education of a child."

4. Money to be retained in the Retirement Fund and "interest to be paid
annually."

5. Money to be paid to a contingent beneficiary upon a condition or event
other than the death of the primary beneficiary; for example, "To my son
John if he is living at home--otherwise to my daughter Mary."
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Section 34A2.1-8  Miscellaneous (Cont.)

D. Common-Disaster
Clause Is Invalid
on SF 2808

A common-disaster clause, which is language that stipulates the designated
beneficiary shall be entitled to the lump-sum payment only if he or she
survives the designator for a period of time, is not acceptable in a retirement
designation of beneficiary.

E. Designations of 
Precise Amounts
Instead of Shares

Where a beneficiary has been named to receive a precise amount instead of
a share, no more than the precise amount will be paid to the beneficiary,
with any remaining portion of the lump-sum death benefit being distributed
among the other designated beneficiaries or under the order of precedence. 
No amount in excess of the lump-sum death benefit due will be paid.  OPM
prefers that designations of beneficiary specify shares, and will ask the
designator to submit a new designation showing shares (see section 34A3.1-
1, paragraph C, item 3).  If it is necessary for the designator to specify a
precise amount (for example see section 34A2.1-2, paragraph C), the
designation should also show shares, as in the following example:

John Doe. . . . . . . . . . . . .ALL
but no more than $5,000.00, with
any balance paid as follows:
Sally Smith . . . . . . . . . . .ALL
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Part 34A3  Procedures

Section 34A3.1-1  How to Designate a Beneficiary or Beneficiaries

A. Employee
Responsibility

A current employee must take the following steps to designate a beneficiary
or beneficiaries:

1. Obtain an SF 2808, Designation of Beneficiary, Civil Service  Retirement
System, from the employing agency.

2. Type or print all entries on the SF 2808 except signatures.  Follow the
procedures listed below:

• The SF 2808 must be prepared in two parts; an original and duplicate.

• The name of each beneficiary should be written in full.

EXAMPLE: Correct Incorrect

Joan L. Thomas J.L. Thomas

Mrs. Frank M. Thomas

• Print the address and relationship of each beneficiary to the
designator.

• Indicate the share to be paid to each beneficiary.  If more than one
beneficiary is designated, the shares should add up to 100 percent.

3. Sign and date the designation in the presence of two witnesses who will
then sign the SF 2808 and include their addresses.  (See section 34A2.1-3,
paragraph D, for more information.)

4. Mail the original and duplicate copy of the SF 2808 to:

Office of Personnel Management
Retirement Operations Center
Boyers, PA 16017

5. Upon receipt of the processed duplicate SF 2808 from OPM, place  the
duplicate with other important papers and retain it as evidence of the
filing of the designation.
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Section 34A3.1-1  How to Designate a Beneficiary or Beneficiaries (Cont.)

B. Former Employee
or Retiree
Responsibility

A former employee or retiree must take the following steps to designate a
beneficiary or beneficiaries:

1. Request an SF 2808, Designation of Beneficiary, Civil Service
Retirement System, from OPM at the following address:

Office of Personnel Management
Retirement Operations Center
Boyers, PA 16017

2. Follow procedures 2 through 5 listed above in paragraph A.
C. OPM

Responsibility
1. Upon receipt of the SF 2808, OPM marks the form to show the date of

receipt and reviews the designation for major defects.

2. If OPM finds one or more defects that render the designation totally
invalid, it will return the designation to the employee, former employee,
or retiree with an explanation.

3. If OPM finds one or more defects that do not affect the designation's
validity or that render the designation only partially invalid, it will retain
the original designation and contact the designator to request a new
designation.

4. Otherwise, OPM files the original SF 2808 in the individual's retirement
file and returns the duplicate SF 2808 to the designator as evidence that
the original has been received and filed.

NOTE: The failure of OPM to identify a defect or to contact the
designator about a defect does not make an unacceptable
designation valid.  The designator is responsible for filing a
proper designation.
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Subchapter 34B  FERS
Part 34B1  General Information

Section 34B1.1-1  Overview

A. Introduction Subchapter 34B outlines the rules applicable to the designation of
beneficiary to receive any lump-sum benefit due under the Federal
Employees Retirement System (FERS) upon the death of an employee,
former employee, or retiree.  As under CSRS, the lump-sum payment due
upon the death of an employee, former employee, or retiree under FERS can
consist of two parts:  (1) the total lump-sum credit to the individual's credit
in the Retirement Fund, and (2) in the case of a deceased retiree, any
annuity accrued and unpaid at death.  If a survivor is eligible for a survivor
annuity, the lump-sum credit may not be paid; however, annuity accrued and
unpaid may be paid.

NOTE 1: The rules for computing the interest portion of the FERS lump-
sum credit differ significantly from the CSRS rules.  See Chapter
75, Lump-Sum Benefits, for a detailed description of the FERS
lump-sum credit.

NOTE 2: This subchapter does not address payment of accrued and unpaid
survivor annuity.

This subchapter explains how FERS differs from CSRS.  It refers readers to
the applicable CSRS rule and gives the FERS rule if it is different.

B. Organization of
Subchapter

The FERS subchapter has three parts:

Part   Name of Part Page

34B1   General Information 23

34B2   Rules Regarding the Designation
  of a Beneficiary 26

34B3   Procedures 28

C. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C.8424

• Code of Federal Regulations:  5 CFR 843.205-207
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Section 34B1.1-2  Applicable CSRS Provisions

A. Applicable CSRS
Provisions

The following sections of subchapter 34A apply to FERS employees with
the exceptions noted in paragraphs B and C below:

• Section 34A1.1-3 Need to Designate a Beneficiary

• Section 34A2.1-1 Who May Designate a Beneficiary

• Section 34A2.1-2 Who May Be Designated as Beneficiary

• Section 34A2.1-4 Items That May Cause a Designation to Be Invalid

• Section 34A2.1-5 When Designation of Beneficiary Becomes
Effective

• Section 34A2.1-6 Payment of Shares to Beneficiaries

• Section 34A2.1-7 Change or Cancellation of Designation of
Beneficiary

• Section 34A2.1-8 Miscellaneous

B. General
Exceptions

1. The SF 3102, Designation of Beneficiary, Federal Employees Retirement
System, replaces the CSRS SF 2808 in all sections listed in paragraph A
above.  (See section 34B1.1-3.)

2. Under FERS, employees file designations of beneficiary with their
employing agency rather than OPM.  Thus, any reference in the sections
listed in paragraph A to OPM as the place where a current employee must
file a designation should be read to mean the designator's employing
office.  Only former employees and retirees should file SF 3102's with
OPM.  (See parts 34B2 and 34B3.)

C. Specific
Exceptions

1. A FERS designation of beneficiary is canceled when a total refund of all
retirement contributions is paid to a separated employee who is not then
entitled to an annuity.  (Compare to subparagraph H1 in CSRS section 
34A2.1-7.)  As under CSRS, a lump-sum payment under the alternative 
annuity provision does not cancel a FERS designation.

2. Paragraph B of section 34A2.1-8 applies only to employees who had
voluntary contributions accounts at the time they transferred from CSRS
to FERS.  FERS employees are not eligible to make voluntary 
contributions.  (See Chapter 31.)



Designation of Beneficiary FERS   25
Chapter 34

CSRS and FERS Handbook August , 1996

Section 34B1.1-3  Standard Form (SF) 3102

A. General SF 3102, Designation of Beneficiary, Federal Employees Retirement
System, is used by an employee, former employee, or retiree participating in
FERS to designate a beneficiary or beneficiaries of any lump sum amount
payable upon his or her death.

B. No Effect on
Other Survivor
Benefits

Filing a designation of beneficiary on SF 3102 does not affect the right of
any individual who is eligible for survivor annuity benefits, or the basic
employee death benefit (see Chapter 70, Spouse Benefits - Death of an
Employee).  These survivor benefits are:

• Payable either by operation of law, by court order, or as a result of an
election made by a retiring or retired employee; and

• Never contingent upon a designation of beneficiary as discussed in this
subchapter.

C. Other Types of
Designations

The SF 3102, Designation of Beneficiary, Federal Employees Retirement
System, should not be confused with forms used for other types of benefits,
such as:

• SF 2808, Designation of Beneficiary, Civil Service Retirement System
(see subchapter A);

• SF 2823, Designation of Beneficiary, Federal Employees' Group Life
Insurance Program;

• SF 1152, Designation of Beneficiary, Unpaid Compensation of
Deceased Civilian Employee; or

• TSP 3, Designation of Beneficiary, Federal Retirement Thrift Savings
Plan.
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Part 34B2  Rules Regarding the Designation of a Beneficiary

Section 34B2.1-1  Validity of Designations of Beneficiary

A. General Rule A designation of beneficiary must be in writing, signed by the designator,
witnessed, and filed prior to the death of the designator to be valid.

B. Applicable CSRS
Provisions

The following CSRS provisions from section 34A2.1-3, Validity of
Designations of Beneficiary, apply under FERS:

• Paragraph B Designation Must Be in Writing

• Paragraph C Designation Must Be Signed

• Paragraph D Designation Must Be Witnessed

• Paragraph F Last Will and Testament

NOTE: References to SF 2808 should be read to refer to SF 3102.
C. Employees File 

Designations their employing agency (not OPM) prior to death.  The rules in paragraph E
With Employing of section 34A2.1-3 otherwise apply.
Agency

Current employees under FERS must file a designation of beneficiary with

NOTE: In the case of employees who were automatically covered by FERS,
their last CSRS designation filed with OPM remains valid.  (See
section 34A2.1-7, paragraph G.)

D. Former
Employees and
Retirees File
With OPM

Former employees and retirees under FERS must file a designation of
beneficiary with OPM.  Paragraph E of section 34A2.1-3 applies.
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Section 34B2.1-1  Validity of Designations of Beneficiary (Cont.)

E. Transferees When an employee transfers to FERS, any prior CSRS designation of
beneficiary on file is automatically canceled upon the effective date of the
FERS election.  (See section 34A2.1-7, paragraph F.)  The employee should
submit a new designation of beneficiary to the employing agency on an
SF 3102 only --

• To provide for payment to some individual or individuals who would
not otherwise be entitled under the order if precedence;

• To specify payment of a different share to an individual than he or she
would receive under the order of precedence; or

• When evidence of a valid marriage or divorce is not readily available.
(For example, if an employee does not have and cannot easily secure a
certificate of a ceremonial marriage or evidence of death or divorce
dissolving a prior marriage, then he or she should designate a
beneficiary.)
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Part 34B3  Procedures

Section 34B3.1-1  How to Designate a Beneficiary or Beneficiaries

A. Employee
Responsibility

A current employee must take the following steps to file a designation:

1. Obtain an SF 3102, Designation of Beneficiary, Federal Employees 
Retirement System, from the employing agency.

2. Type or print all entries on the SF 3102 except signatures.  Follow the 
procedures listed below:

• The SF 3102 must be prepared in two parts; an original and an
employee copy.

• The name of each beneficiary should be written in full.

EXAMPLE: Correct Incorrect

Joan L. Thomas J.L. Thomas

Mrs. Frank M. Thomas

• Print the address and relationship of each beneficiary to the
designator.

• Indicate the share to be paid to each beneficiary.  If more than one
beneficiary is designated, the shares should add up to 100 percent.

3. Sign and date the designation in the presence of two witnesses who will
then sign the SF 3102 and include their addresses.

4. Give the original and employee copy of the SF 3102 to the employing  
agency.

5. After receiving the processed employee copy of SF 3102 from the 
employing agency, place the copy with other important papers and retain
it as evidence of the filing of the designation.
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Section 34B3.1-1  How to Designate a Beneficiary or Beneficiaries  (Cont.)

B. Former Employee
or Retiree
Responsibility

A former employee or retiree must take the following steps to file a
designation:

1. Request an SF 3102, Designation of Beneficiary, Federal Employees
Retirement System, from OPM at the following address:

Office of Personnel Management
FERS
Retirement Operations Center
P.O. Box 200
Boyers, PA 16017

2. Follow steps 2 and 3 in paragraph A.

3. Send the original and employee copy of the SF 3102 to OPM at the 
following address:

Office of Personnel Management
FERS
Retirement Operations Center
P.O. Box 200
Boyers, PA 16017

4. After receiving the processed employee copy of SF 3102 from OPM,
place the copy with other important papers and retain it as evidence of the
filing of the designation.

C. Employing
Agency
Responsibility for
Current
Employee Filings

1. Give the employee an SF 3102.

2. Once the employee submits the completed SF 3102, immediately mark
the form to show the date of receipt.

3. Review the designation for defects.  If any defects are found in the
designation, retain the original copy of the designation and contact the
designator to request a new designation.
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Section 34B3.1-1  How to Designate a Beneficiary or Beneficiaries (Cont.)

C. Employing
Agency
Responsibility for • The designated shares total 100 percent; and
Current
Employee Filings
(Cont.)

4. Otherwise, certify on the SF 3102 that:

• No witnesses are designated as beneficiaries.

5. Give the employee copy of the SF 3102 to the employee as evidence that
the designation was received and filed.

6. File the original copy of the SF 3102 on the right side of the Official
Personnel Folder (OPF).

NOTE 1: If the employee leaves Federal service, send all previously filed
designations that are in the OPF to OPM.  If the employee is
retiring, send all previously filed designations to OPM with the
retirement application.  If the employee dies, send all previously
filed designations with the deceased employee's Individual
Retirement Record (SF 3100), which should be sent to OPM as
soon as possible after death.

NOTE 2: The failure of the employing agency to identify a defect or to
contact the designator about a defect does not make an
unacceptable designation valid.  The designator is responsible for
filing a proper designation.

D. OPM
Responsibility for
Former Employee
and Retiree
Filings

The basic procedures outlined in paragraph C of section 34A3.1-1 apply in
OPM's handling of FERS designations filed by former employees and
retirees.



   CSRS Planning and Applying for Retirement FERS   i
Chapter 40

CSRS and FERS Handbook August, 1996

Table of Contents

Subchapter 40A  CSRS and FERS

Part 40A1  General Information

Section 40A1.1-1  Overview . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   1
A. Introduction . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   1
B. Topics Covered . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   2
C. Organization of Subchapter . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   2
D. Statement of Authority . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   2

Part 40A2  Advance Retirement Planning

Section 40A2.1-1  General . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   3
A. Employee Responsibility . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   3
B. Agency Responsibility . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   3

Section 40A2.1-2  Five-Year Period Before Retirement . . . . . . . . . . . . . . . . . . . . . . . . . . .   6
A. General . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   6
B. Continuing Health Benefits Enrollment Into Retirement . . . . . . . . . . . . . . . . . . . . . . . . . .   6
C. Continuing Life Insurance Coverage Into Retirement . . . . . . . . . . . . . . . . . . . . . . . . . . . .   7
D. Verifying Civilian and Military Service . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   8
E. Deposits for Civilian and/or Military Service . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   8
F. Documentation of Social Security Coverage . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   8
G. Effect of Public Pension Offset and/or the Windfall Elimination Penalty . . . . . . . . . . . . . .   8

Section 40A2.1-3  One-Year Period Before Retirement . . . . . . . . . . . . . . . . . . . . . . . . . . .  10
A. General . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  10
B. Initial Actions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  10
C. Review OPF to Ensure Completeness/Accuracy of Records . . . . . . . . . . . . . . . . . . . . . . .  11
D. Completeness/Accuracy of Health and Life Insurance Records . . . . . . . . . . . . . . . . . . . . .  12
E. Status of Health Benefits During Adjudication . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  12
F. Eligibility to Elect Temporary Continuation of Health Benefits Coverage . . . . . . . . . . . . .  12
G. Direct Payment of FEHB Premiums to OPM . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  13
H. Post-1956 Military Deposit . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  13
I. Questions on Effect of Deposits and Redeposits on Service Credit . . . . . . . . . . . . . . . . . .  13
J. Meeting Age and Service Requirements . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  15
K. Review Survivor Benefit Considerations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  15
L. MRA + 10 Retirees Who Elect Immediate Annuity . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  17
M. Voluntary Contributions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  18
N. Annuity Estimates . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  19



ii   CSRS Planning and Applying for Retirement FERS   
Chapter 40

August, 1996 CSRS and FERS Handbook

O. Cost-of-Living Adjustments (COLA's) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  21
P. Consider TSP Withdrawal Options . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  22
Q. Effect of Social Security Benefits on CSRS Offset Employees . . . . . . . . . . . . . . . . . . . . .  23
R. Lump-Sum Payment of Annual Leave . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  23
S. Federal Tax Information . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  23
T. State Income Tax Withholdings From Annuity Checks . . . . . . . . . . . . . . . . . . . . . . . . . . .  24
U. OWCP Benefits . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  24

Section 40A2.1-4  Six-Month Period Before Retirement . . . . . . . . . . . . . . . . . . . . . . . . . . .  26
A. Clear up Indebtedness to Agency . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  26
B. File Waiver of Military Retired Pay . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  26
C. Maximum Annuity:  80 Percent Limitation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  26
D. Document Medicare Eligibility . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  27

Section 40A2.1-5  Two-Month Period Before Retirement . . . . . . . . . . . . . . . . . . . . . . . . . .  28
A. General . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  28
B. Choose Exact Date of Retirement . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  28
C. Give Retirement Package to Employee . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  28
D. Prepare the SF 52 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  29
E. Verify Completion of Post-1956 Military Deposit With Payroll Office . . . . . . . . . . . . . . .  29
F. Direct Deposit of Annuity Check . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  29
G. Contacts After Retirement . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  30
H. TSP Withdrawal Package . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  30

Part 40A3  Retirement Application Process

Section 40A3.1-1  Procedures . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  32
A. CSRS Forms and Documents To Be Submitted by Employee . . . . . . . . . . . . . . . . . . . . . .  32
B. CSRS Forms To Be Completed by Agency . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  33
C. FERS Forms and Documents To Be Submitted by Employee . . . . . . . . . . . . . . . . . . . . . .  34
D. FERS Forms To Be Completed by Agency . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  35
E. Filing Instructions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  35
F. Reference . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  36

Section 40A3.1-2  Personnel Office Responsibilities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  37
A. General . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  37
B. Explain Processing Procedures to Employee . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  37
C. Retirement Coverage Letter for Employee . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  38
D. Magnetic Tape Data Transfer Program . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  38

Section 40A3.1-3  Payroll Office Responsibilities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  39
A. General . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  39
B. Issue Last Paycheck and Lump-Sum Annual Leave Payment . . . . . . . . . . . . . . . . . . . . . .  39
C. Close Out Individual Retirement Record (SF 2806 or SF 3100) . . . . . . . . . . . . . . . . . . . . .  39
D. Close Out SF 2806/SF 3100 for Post-1956 Military Deposit . . . . . . . . . . . . . . . . . . . . . . .  39
E. Other Responsibilities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  39
F. Forward Retirement Package to OPM . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  40



   CSRS Planning and Applying for Retirement FERS   iii
Chapter 40

CSRS and FERS Handbook August, 1996

Part 40A4  OPM Processing of Applications

Section 40A4.1-1  Issue Individual Retirement Claim Number . . . . . . . . . . . . . . . . . . . . .  41
A. Acknowledge Application and Provide Civil Service Annuity (CSA) Number . . . . . . . . .  41
B. If CSA Number Not Yet Issued . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  41

Section 40A4.1-2  Place Individual in Interim Payment Status . . . . . . . . . . . . . . . . . . . . . .  42
A. General . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  42
B. Interim Pay via Magnetic Tape Data Transfer . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  42
C. Amount of Interim Annuity Benefits . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  42
D. Payment of Interim Annuity Benefits . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  43

Section 40A4.1-3  Adjudicate Retirement Claim . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  44
A. General . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  44
B. Benefit Systems Specialist Assigned . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  44
C. Eligibility to Elect the Alternative Annuity (AFA) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  44
D. Payments Eligible for Rollover to Another Eligible Retirement Plan or Into an IRA . . . . .  45
E. Processing Time . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  46
F. Annuity Statement . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  46
G. If Retiree Has Questions About Status of Application . . . . . . . . . . . . . . . . . . . . . . . . . . . .  46
H. Business By Telephone With OPM . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  47

Part 40A5  Other Considerations

Section 40A5.1-1  Withdrawal of Retirement Application . . . . . . . . . . . . . . . . . . . . . . . . . . . .  48
A. General Rules . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  48

Section 40A5.1-2  Erroneous Separations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  49
A. General . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  49
B. Sample Statement . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  49
C. Effect of Erroneous Separation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  49



iv   CSRS Planning and Applying for Retirement FERS   
Chapter 40

August, 1996 CSRS and FERS Handbook

Subchapter 40B  Job Aids and Employee Information Sheets

Section 40B1.1-1  Copies of Job Aids . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  51
Job Aid #1 Agency Checklist -- Forms for a CSRS Retirement Case . . . . . . . . . . . . . . . . . .  53
Job Aid #2 Agency Checklist -- Forms for a FERS Retirement Case . . . . . . . . . . . . . . . . . .  61
Job Aid #3 Guidance for Agency in preparing:  Agency Notification Letter to Separating

Employees Regarding Submission of Individual Retirement Records
to OPM . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  69

Job Aid #4 Request for Deposit and/or Redeposit Information . . . . . . . . . . . . . . . . . . . . . . .  71

Section 40B1.1-2  Copies of Employee Information Sheets . . . . . . . . . . . . . . . . . . . . . . . . .  73
Employee Information Sheet #1 Checklist for Employees Preparing to Retire . . . . . . .  73
Employee Information Sheet #2 Checklist for Health and Life Insurance Coverage . . .  79
Employee Information Sheet #3 CSRS and FERS Annuity Estimates You May Need .  81
Employee Information Sheet #4 > EFT Election Letter - Retirement < . . . . . . . . . . . .  83
Employee Information Sheet #5 Notice to Financial Institution Regarding Filing of 

SF 1199A . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  85
Employee Information Sheet #6 Where and How to Direct Questions to OPM 

During Retirement Process and After Retirement 
(Including Types of Requests OPM Can Handle Over
the Telephone). . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  87

Employee Information Sheet #7 Information About Federal and State Income Tax 
Withholdings . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  93

Employee Information Sheet #8 Sample Notification Letter . . . . . . . . . . . . . . . . . . . . .  97
Employee Information Sheet #9 Agency Retirement Coverage Letter to Employee . . .  99
Employee Information Sheet #10 Rollover of Payments Under CSRS and FERS as an 

Alternative to 20 Percent Tax Withholding . . . . . . .  103
Employee Information Sheet #11 Voluntary Contributions Notice, RI 38-125 . . . . . . .  111

and Voluntary Contributions Election, RI 38-124 . 113



   CSRS Planning and Applying for Retirement FERS   1
Chapter 40

CSRS and FERS Handbook August, 1996

Subchapter 40A  CSRS and FERS
Part 40A1  General Information

Section 40A1.1-1  Overview

A. Introduction This Chapter discusses retirement planning for people who are approaching
eligibility for regular voluntary retirement.  The Chapter delineates the roles
of the employee, the agency, and the Office of Personnel Management
(OPM) in the retirement process and their shared responsibility to ensure the
timely processing of the retirement application.  The procedures to be
followed to complete, file, and process an application for immediate
retirement under CSRS and FERS are detailed in the following pages.  For
most people, the retirement process is quite simple and straightforward. 
However, it does deserve some time and attention.

While the process described in this Chapter reflects the optimum situation of
employees who are able to begin planning for retirement well in advance,
the most important point is that employees are informed and know what to
do and do whatever advance planning they can -- whether it is 5 years or 5
weeks before retirement.  The more comprehensive the advance planning,
and the more the employee knows about entitlement at retirement and what
to expect from the agency and OPM, the greater the likelihood that the
employee's retirement can go smoothly.

It should also be noted that as part of their ongoing responsibility to provide
employees with information about their benefits, agencies should make
employees aware early in their careers about such things as deposits for
civilian and military service so that those individuals who wish to make
payments and avoid interest charges can do so. The extent to which agencies
do a good job of publicizing benefits information to employees throughout
their careers will also have a direct impact on smoothing the retirement
process and avoiding surprises.

In addition, agencies that expect to be downsizing may wish to encourage
employees who may become eligible to retire early to do advance planning
so that, if they do retire early, retirements can be processed without
problems.  For example, deposits for post-1956 military service must be
paid to the agency before employees separate.  Employees normally need to
go to their former branch of service to find out how much basic pay they
received.  If an employee finds out what this amount is in advance, then he
or she can make the payment quickly if need be.



2   CSRS Planning and Applying for Retirement FERS   
Chapter 40

August, 1996 CSRS and FERS Handbook

Section 40A1.1-1  Overview (Cont.)

B. Topics Covered This Chapter covers:

• How the agency and employee begin to plan for an employee's
retirement, preferably at least 5 years before the anticipated retirement
date;

• The responsibilities of the agency -- both the personnel and payroll
offices -- in the retirement process;

• The procedures an employee must follow to file an application for
retirement; and

• The role of the Office of Personnel Management in processing an 
application for retirement.

C. Organization of
Subchapter

This subchapter has five parts.

Part Name of Part Page

40A1 General Information 1

40A2 Advance Retirement Planning 3

40A3 Retirement Application Process 32

40A4 OPM Processing of Application 41

40A5 Other Considerations 48

Subchapter 40B, Job Aids, begins on page 51.
D. Statement of

Authority
This Chapter and its contents are based on the laws and regulations cited
below.

• United States Code:  5 U.S.C. Chapters 83 and 84

• Code of Federal Regulations:  5 CFR Part 831 and Parts 841-846
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Part 40A2  Advance Retirement Planning

Section 40A2.1-1  General

A. Employee
Responsibility

Employees should begin planning for retirement several years before the
date they set for retirement so that they will be aware of what is required to
continue certain benefits as an annuitant.  In preparing for retirement,
employees need to know that health and life insurance coverage normally
must be in effect continuously for at least 5 years before the retirement date
or they will be ineligible to carry these important benefits into retirement. 
Employees also need to know how other programs, such as Social Security,
will affect their retirement.  Knowing about the choices that are available
and how those choices will affect their retirement benefits will help them
make informed decisions.

When retirement planning is part of career planning, employees will know
how to build a solid retirement base to which they can contribute throughout
their years in government service.  The Thrift Savings Plan will be a major
part of most retirement plans for future retirees and careful planning
throughout their careers will assure them of a sound retirement base. 
Participating in the retirement seminars given by the agency will help the
employee understand his or her role in the retirement process and the
retirement application process, which is the culmination of all the plans
made for retirement throughout their careers.  When employees plan and
begin the application process early, problems are less likely to occur.  The
employees will understand what their benefits are and what documentation
is required for the retirement package.

B. Agency
Responsibility

It is the agency's responsibility to guide the employee through the retirement
process, supplying all of the information the employee may need about
retirement and continuing insurance coverage into retirement.  The agency
is responsible for giving the employee an all-inclusive presentation of the
retirement process that the employee needs for successful retirement
planning.  The agency provides the information an employee needs in
planning for retirement, but the agency should not advise or counsel the
employee what to do.  The purpose of this Chapter is to help agencies assist
retiring employees so that they have an uncomplicated transition from their
Federal careers to retirement.  This Chapter contains a large number of job
aids and employee information materials.  The job aids are designed to give
the agency support and guidance.  For example, the Agency Checklists give
the agency listings of all the forms and documents that apply or could apply
to nondisability retirement cases.
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Section 40A2.1-1  General (Cont.)

B. Agency
Responsibility
(Cont.)

The employee information sheets are helpful handouts for employees
approaching retirement.  While OPM urges agencies to use these materials,
agencies may have their own tailored material they prefer to use.

Each agency headquarters is required by law to have a Retirement
Counselor whose job it is to coordinate the agency's retirement counseling
program and to help retirement counselors at field installations with the
questions presented by their retiring employees.

The Retirement Counselor should provide guidance to those responsible for
counseling the agency's retiring employees.  They should provide complete
information as to the retirement procedures established by that agency and
utilization of the aids in this Chapter versus tailored agency materials.  It is
important to see that each agency representative who does retirement
counseling knows specifically who in the agency is responsible for seeing
that the Notification Letter to separating employees regarding submission of
individual retirement records to OPM is sent to the employee (usually this is
the responsibility of the payroll office), who is responsible for sending the
agency retirement coverage letter to the employee, and how other
information needed by the retiring employee is provided.  (See Chapter 1,
Administration and General Provisions, section 1C3.1-1, for detailed
information about the agency's responsibilities relating to retirement
matters.)

Those responsible for retirement counseling should enter the name and
telephone number of their agency Retirement Counselor here (in pencil
since there are periodic changes in these positions):

____________________________________
(Name)

___________________________________
(Telephone Number)
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Section 40A2.1-1  General (Cont.)

B. Agency
Responsibility
(Cont.)

Names and telephone numbers of others the individual who is counseling
employees may need for quick reference can be noted here.

______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________
_____________________________________________________________.

There are large areas of white space in this Chapter so that those things that
are of particular importance to the one providing information to those
retiring may write in references, etc., to facilitate the counseling process. 
Make this your personal guide for counseling.  You have a special trust in
that the information you provide affects the future of the individuals whom
you counsel.
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Section 40A2.1-2  Five-Year Period Before Retirement

A. General The 5-year period prior to retirement is important because there are certain
benefits that require at least 5 years of participation before they can be
continued into retirement.  In addition, many people need preliminary
information so that they can make decisions as to when they can afford to
retire, whether to make service credit payments, and when to make such
payments, etc.  The agency should identify employees who are within
5 years of retirement and encourage them to attend a preretirement seminar
and to contact their agency's personnel office to initiate procedures to
determine the creditability of periods of civilian and/or military service, and
determine if any deposits are owed for civilian and/or military service. 
Agencies should also encourage employees to request preliminary annuity
estimates so that they can do financial planning for retirement, including
those estimates needed to make decisions about paying deposits and
redeposits and waiving military retired pay.

B. Continuing
Health Benefits
Enrollment Into 
Retirement

Employees may continue their health benefits enrollment into retirement
only if they meet all of the following conditions.

1. The employee must retire on an immediate annuity.

NOTE: An immediate annuity under FERS includes retirement
under the MRA + 10 provision, even if receipt of the
annuity is postponed to a later date to eliminate or lessen the
age reduction.  Health benefits and life insurance coverage
in such cases are suspended until the annuity commences.

2. The employee must be enrolled in an FEHB plan at the time he or she
retires.

3. The employee must have been continuously enrolled (or covered as a
family member) in a plan under FEHB, or covered by CHAMPUS (see
the operating manual called The Federal Employees Health Benefits
Handbook for Personnel and Payroll Offices):

• For the 5 years of service immediately preceding retirement; or

• For all service since his or her first opportunity to enroll; or

• Continuously for the full period(s) of service beginning with the
enrollment that became effective December 31, 1964.
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Section 40A2.1-2  Five-Year Period Before Retirement (Cont.)

B. Continuing
Health Benefits
Enrollment Into 
Retirement
(Cont.)

OPM has the authority to waive this 5-year participation requirement
when it determines that it would be against equity and good conscience
not to allow a person to be enrolled in the FEHB Program as an
annuitant.  The law specifies that a person's failure to satisfy the 5-year
requirement must be "due to exceptional circumstances."  OPM almost
never grants waivers in cases of voluntary retirement because the
employee could continue working until he or she has satisfied the 5-
year requirement.  When circumstances occur that warrant temporary
modification to this policy, OPM notifies agencies of the temporary
modifications.

NOTE: See the operating manual The Federal Employees Health Benefits
Handbook for Personnel and Payroll Offices for additional
information.

C. Continuing Life 1. An employee may retain basic life insurance as a retiree if all of the
Insurance following conditions are met:
Coverage Into
Retirement • The employee retires from a position in which insured;

• The employee does not convert to an individual policy when the
basic insurance as an employee would otherwise cease;

• The employee retires on an immediate annuity; and

• The employee has been insured under the FEGLI program for the
5 years of service immediately preceding retirement or the full
period(s) of service during which basic life insurance was
available, if less than 5 years.

2. An employee may retain optional life insurance as a retiree if:

• The employee is eligible to continue basic insurance coverage;
and

• The optional insurance was in force for at least 5 years
immediately preceding retirement or for the full period(s) of
service during which optional life insurance was available, if less
than 5 years.

NOTE: See the operating manual called The Federal Employees
Group Life Insurance Handbook for Personnel and
Payroll Offices for additional information.
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Section 40A2.1-2  Five-Year Period Before Retirement (Cont.)

D. Verifying
Civilian and
Military Service

If a review of the OPF reveals that periods of civilian and/or military service
are unverified, or any required documentation is missing, the agency should
assist the employee in documenting the unverified service and/or obtaining
the missing documentation as early as possible.

E. Deposits for 
Civilian and/or
Military Service

1. If the employee has civilian service for which a deposit or redeposit is
owed, he or she should be advised about the effect of payment or
nonpayment of the deposit/redeposit on his or her annuity.  See
Chapter 21, Service Credit Payments for Civilian Service, for a
thorough discussion of deposit and redeposit service.

2. If the employee is eligible to make a deposit for post-1956 military
service, he or she should be advised that the deposit must be made to
the agency prior to separation for retirement.  See Chapter 23, Service
Credit Payments for Post-1956 Military Service, for instructions on
how to make military deposits.

NOTE: If the employee is a military retiree who must waive military
retired pay to credit the service in a civilian annuity, he or she
should be informed about the rules governing credit for military
service.  (See Section 40A2.1-4B and Chapter 22, Creditable
Military Service, section 22A4.1-2, for further instructions on
how to waive military retired pay.)

F. Documentation
of Social Security
Coverage

Employees should ask for Form SSA-7004-PC, Request for Earnings and
Benefit Estimate Statement, from their local Social Security office. 
Employees who submit this form will receive a free statement that provides
information on future eligibility for Social Security benefits and estimates of
these benefits as of specified dates.  These estimates do not reflect any
reduction for the Public Pension Offset (PPO) or the Windfall Elimination
Penalty (WEP).  (See paragraph G below.)

Employees also may obtain forms or other information about their Social
Security benefits by calling 1-800-772-1213.

G. Effect of Public 1. Public Pension Offset (PPO)
Pension Offset
and/or the Some or all of an employee's spousal Social Security benefit may be offset
Windfall if the employee has a government pension from work not covered by Social
Elimination Security.  The PPO does not apply to the employee's own Social Security
Penalty benefit, only the benefit derived from a spouse's employment. If the PPO

applies, the spousal Social Security benefit will be reduced by two-thirds of
any Federal pension derived from employment not covered by Social
Security.
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Section 40A2.1-2  Five-Year Period Before Retirement (Cont.)

G. Effect of Public
Pension Offset
and/or the
Windfall
Elimination
Penalty (Cont.)

Employees automatically covered by FERS, CSRS Offset employees, and
employees who elected to transfer to FERS on or before December 31,
1987, or during the belated transfer period ending June 30, 1988, are exempt
from the PPO.  CSRS employees who elect FERS coverage after June 30,
1988, will need 5 years of Federal employment covered by Social Security
to be exempt from the PPO.

2. Windfall Elimination Penalty (WEP)

For employees who receive a Federal pension and also are eligible for
Social Security benefits based on their own employment record, a different
formula may be used to compute their Social Security benefit.  This formula
will result in a lower benefit.  The WEP affects workers who reach age 62
or become disabled after 1985 and are first eligible after 1985 for a Federal
pension.

The WEP formula does not apply if:

• The employee was eligible to retire from Federal service before
January 1, 1986; or

• The employee was first employed by the Government after
December 31, 1983; or

• The employee has 30 or more years of substantial earnings under
Social Security.

NOTE: Employees must contact their local Social Security office to
determine the effect of the Public Pension Offset and/or the
Windfall Elimination Penalty on their Social Security benefits.

How to Estimate the Reduction in Social Security Benefits Resulting
from the WEP

Upon request by an employee (using form SSA-7004), the Social
Securty Administration will send a Personal Earnings and Benefits
Estimate Statement (PEBES) that will list the employee's earnings in
employment covered by Social Security and provide a Social Security
retirement benefit estimate assuming retirement at alternative ages --
62, 65 and 70.  The benefit estimate is based on the person's own
estimate of his or her future annual earnings in employment covered by
Social Security.

The following table shows how the PEBES benefit estimate for a
person reaching age 62 in 1996 or later can be adjusted to reflect the
WEP in most cases by subtracting a specified amount from the age-62
or age-65 benefit estimate. The amount to be subtracted depends on the
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Years of

Substanti
al
Earnings

Retirement
at
 Age 62

Retiremen
t at
 Age 65

30 or
more

$  0 $  0

29   18   22

28   36   45

27   54   67

26   71   89

25   89  112

24  107  134

23  125  156

22  143  179

21  161  202

number of years of "substantial" Social Security earnings the employee
will have acquired by the time he or she begins to receive Social
Security benefits.

These amounts apply only to PEBES generated in 1996. To use PEBES
generated in subsequent years, these amounts need to be adjusted by the
increase in average wages in the economy - currently estimated to be about
5 percent per year.  Thus, to use with PEBES generated in 1997 and later,
increase the amounts shown by about 5 percent and for each subsequent year
after.
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Section 40A2.1-3  One-Year Period Before Retirement

A. General Agencies should contact employees within 1 year of retirement eligibility
and offer counseling.

The paragraphs that follow outline the steps the employee and agency
should take at least 1 year before the employee applies for retirement.

NOTE: Provide employees with copies of "Checklist for Employees
Preparing to Retire" (Employee Information Sheet #1) and
"Checklist for Health and Life Insurance Coverage" (Employee
Information Sheet #2), that are included in subchapter 40B.

B. Initial Actions Important employee actions are:

1. Confirm when he or she will be eligible to retire;

2. Decide when he or she wishes to retire;

3. Obtain information about other benefits to which the employee may be
entitled, such as Thrift Savings Plan payout options, any other
entitlements based on other employment (for example, Foreign Service,
Social Security, pensions from private industry, IRA's, etc.); in other
words, the employee should have a fairly comprehensive picture of all
sources of retirement income and when each becomes payable;

4. Inform the supervisor of his or her anticipated retirement date.  It may
be impractical for the employee to tell his or her supervisor the
anticipated retirement date this early, however, the employee should be
encouraged to give notice as early as feasible to give time for
succession planning by the supervisor;

5. Attend a preretirement counseling seminar if he or she has not already
done so; and

6. Make an advance appointment with the personnel office to review his
or her Official Personnel Folder (OPF) or its equivalent to ensure that
records are complete and accurate, that all service has been verified,
and that insurance coverage has been documented.
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Section 40A2.1-3  One-Year Period Before Retirement (Cont.)

C. Review OPF to
Ensure
Completeness/
Accuracy of
Records

The employee, together with the agency's retirement counselor, should:

1. Set up a folder for the employee, beginning with the SF 2801.  Take the
SF 2801-1, Certified Summary of Federal Service, review the Standard
Form 144, Statement of Prior Federal Service (if previously
completed), and complete the SF 2801-1.  This will confirm that the
employee's work history is correct and that all service has been
properly documented;

Make sure that the OPF includes official documentation of the
following:

• The beginning and ending dates of each period of creditable
civilian service;

• The effective dates for each promotion or within-grade increase
during service that might fall into the high-3 average salary;

• Dates of pay changes or earnings, and the pay rate, during
nondeduction service for correct computation of the deposit due;

• The tour of duty during any part-time appointment (for example,
tour of duty -- 60 hours per pay period);

NOTE: If the employee worked more hours than the official
tour of duty, document the hours actually worked.

• A record of the time actually worked during any intermittent or
WAE ("when actually employed") service; and

• Documentation of the dates of any creditable military service.

NOTE: If any civilian or military service is unverified, or any
required documentation is missing, the employee should
request the agency's assistance in documenting
unverified service and/or obtaining the missing
documentation.
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Section 40A2.1-3  One-Year Period Before Retirement (Cont.)

C. Review OPF to
Ensure
Completeness/
Accuracy of make sure the form shows the person(s) the employee currently wants
Records (Cont.) designated.  If the individual does not have a copy available for review,

2. Review the Designation of Beneficiary (SF 2808 for CSRS and
SF 3102 for FERS) for the lump-sum distribution of retirement
contributions when there is no one eligible for a survivor benefit to

he or she may want to file a new designation.

NOTE 1: When an employee transfers to FERS, any prior CSRS
Designation of Beneficiary (SF 2808) is canceled.  The
employee may submit a new designation on SF 3102 if he or
she wishes payment to be made to a person who would not
otherwise be entitled under the order of precedence.
The Designation of Beneficiary, SF 2808, on file for
employees who were automatically covered by FERS is not
canceled and remains in effect.

NOTE 2: SF 2808's are filed at OPM; SF 3102's are filed with the
agency.

D. Completeness/
Accuracy of
Health and Life
Insurance
Records

The employee and agency retirement counselor should make sure the OPF
includes official documentation of the following:

1. A record of all Federal health benefits enrollments on SF 2809, Health
Benefits Registration Form, and, if appropriate, SF 2810, Notice of
Change in Health Benefits.  Be meticulous in making certain that OPM
is given a complete history of health benefits enrollment for the 5 years
preceding retirement.

2. A record of the current Federal life insurance coverage on SF 2817,
Life Insurance Election, and if appropriate, the current Life Insurance
Designation of Beneficiary, SF 2823.

E. Status of Health
Benefits During
Adjudication

Advise employees whose health benefits will continue into retirement that
coverage does not stop, even though premiums are not collected until the
case has been adjudicated.  Premiums for the period from retirement to case
completion will be deducted from the first payment after adjudication has
been completed.

F. Eligibility to
Elect Temporary
Continuation of 
Health Benefits
Coverage

The agency must advise individuals who are not eligible to continue health
benefits coverage into retirement of their right to temporarily continue
coverage (Temporary Continuation of FEHB Coverage, TCC) that would
otherwise terminate.  This election must be made within 60 days of
separation.  (See 5 CFR Part 890, Subpart K.)
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Section 40A2.1-3  One-Year Period Before Retirement (Cont.)

G. Direct Payment
of FEHB
Premiums to
OPM

The agency must advise employees that they may make direct payment of
their health benefit premiums to OPM if their annuity is not sufficient to
cover the cost of the premium.  OPM will bill them for their premium
payments if this is the case.  Employees should not send payments before
receiving instructions.

H. Post-1956
Military Deposit she should be advised that if the deposit is going to be paid, it must be

If the employee has not paid a deposit for post-1956 military service, he or

made to the agency prior to separation for retirement.  (See Chapter 23.)
I. Questions on

Effect of Deposits
and Redeposits
on Service Credit

If the employee has civilian service for which a deposit or redeposit is owed,
he or she should be advised of the effect of payment or nonpayment of the
deposit/redeposit on his or her annuity.  (See Chapter 21.)

The effect on retirement benefits of a deposit for nondeduction service
depends on whether the nondeduction service was performed before October
1, 1982, or after September 30, 1982 under CSRS (see Chapter 21 for a full
explanation).  Nondeduction service credited under FERS performed before
January 1, 1989, does not count for eligibility or computation purposes
unless the employee makes the service credit payment prior to the final
adjudication of his or her retirement claim, or, when eligible, elects an
alternative annuity and has the deposit deemed paid.  (See Chapter 53,
Alternative Annuity Elections.)  With certain minor exceptions, a FERS
employee cannot make a deposit for nondeduction service performed on
or after January 1, 1989.  The deductions must be made on a current basis
during the time that the service is being performed.

The effect of making a redeposit for refunded retirement contributions on
the CSRS annuity depends on whether the refunded service ended before
October 1, 1990, and whether the employee's nondisability annuity
commences after December 1, 1990.  With certain exceptions, the employee
does not have to make a redeposit to receive credit for the refunded service
that ended before October 1, 1990, but the annuity will be actuarially
reduced.  (See Chapter 21, section 21A3 for technicalities.)  A refund of
FERS retirement contributions terminates all credit for service for
both eligibility and computation purposes.  A FERS employee may make
a redeposit for refunded CSRS service that becomes FERS service if the
refund was received based on an application filed before FERS coverage
began.
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I. Questions on
Effect of Deposits
and Redeposits
on Service Credit
(Cont.)

If an employee who wishes to make a deposit or redeposit is within
6 months of retiring, he or she should not submit an SF 2803 or SF 3108
prior to the retirement process.  Submission of an application for
deposit/redeposit followed by submission later of an application for
retirement benefits within the 6-month period often delays the process.  The
employing agency should forward the employee's request to make a deposit
or redeposit with the retirement application.  The request can be in the form
of an SF 2803/SF 3108 or a letter stating intent to make a deposit or
redeposit.  The employee will be notified of any amounts due during the
adjudication of the retirement claim so that he/she can decide whether to
make the payment.

Should an employing agency require deposit/redeposit information for
annuity estimates, they should submit the form as shown in Job Aid #4 or
download the form from OPM Mainstreet at (202) 606-4800.  The
Retirement Operations Center staff at Boyers will provide the information
so that the retiring employee can make an informed decision whether or not
to pay deposits and/or redeposits.

Mail the form to: U.S. Office of Personnel Management
Retirement Operations Center
Post Office Box 45
Boyers, PA 16017

fax # 412-794-4668.

NOTE: See Chapter 21 for complete information on when to file
applications to pay deposits and redeposits and the correct forms
to use.
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Section 40A2.1-3  One-Year Period Before Retirement (Cont.)

J. Meeting Age and
Service
Requirements

Verify that the employee meets the age and service requirements for
retirement on the proposed retirement date.  Demonstrate to the employee
how the voluntary retirement date affects the beginning date of the annuity.

For example, under CSRS, a 9/3 retirement date will ensure a beginning
annuity date of 9/4; a 9/4 retirement date means the annuity will not begin
until 10/1.

Under FERS, since there is no 3-day opportunity, any date during the month
means the annuity beginning date will be the first of the next month.

Agencies should emphasize the actual commencing annuity date, especially
to FERS employees.

See Chapter 50, Computation of Annuity Under the General Formula, for
examples.

NOTE: It also is necessary to verify that CSRS employees meet the
"1-out-of-2" requirement.  (See Chapter 41, Voluntary Retirement
Based on Age and Service, section 41A1.1-2, paragraph E.) 
FERS has no "1-out-of-2" requirement.

K. Review Survivor
Benefit
Considerations

The agency must review the applicable survivor benefit considerations noted
below.

• The types of survivor elections that may be made, such as for a current
spouse, for a former spouse, or for an individual with an insurable
interest in the retiree (the retiree needs to know that an insurable
interest election requires that the retiree have a physical examination at
his or her own expense); see Chapter 52, Survivor Benefit Elections,
sections 52A2.1-1 and 52B2.1-1;

• The requirements the current and/or the former spouse must meet to be
eligible for survivor benefits (see Chapter 52);

• The necessity of spousal consent if the employee wants to provide less
than full survivor benefits (see Chapter 52, sections 52A2.1-2 and
52B2.1-2);
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K. Review Survivor
Benefit
Considerations
(Cont.)

• The cost of survivor benefits and the amount of survivor benefits
payable (see Chapter 50, sections 50A3.1-3 and 50B3.1-3);

• The effect of the termination of survivor benefits (see Chapter 50,
section 50A3.1-3 paragraph H and section 50B3.1-3 paragraph E);

• The effect of court awarded benefits to former spouses (see Chapter 74,
Former Spouse Survivor Benefits);

• The ability to increase or decrease the amount of the survivor annuity
without penalty for up to 30 days after the first regular monthly annuity
payment (see Chapter 52, section 52A4.1-1);

• The ability to increase the amount of survivor benefits within the
18-month period following retirement and the effect of such an
increase (see Chapter 52, section 52A4.1-2);

• The requirements that a retiree must elect some survivor annuity or
else the surviving spouse cannot continue FEHB coverage.  (See
Chapter 71, Spouse Benefits - Death of an Annuitant, section 71A3.1-2,
for information);

• Provision for survivor benefits to a former spouse may be voluntary or
pursuant to a court order (see Chapter 74 for conditions);

• Survivor elections available if the individual marries (or remarries)
after retirement (see Chapter 52, section 52A4.1-3); and

• When payment of the lump-sum retirement contributions will be made
(see Chapter 75, Lump Sum Benefits).
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Section 40A2.1-3  One-Year Period Before Retirement (Cont.)

L. MRA + 10
Retirees Who
Elect Immediate
Annuity

When the employee retires under the FERS provision that allows an
employee who has at least 10 years of service and who is at the minimum
retirement age (at least 55) to retire on an immediate annuity, the annuity
must be reduced for each month that the retiree is under age 62.  The
reduction is five-twelfths of 1 percent per month (5 percent per year).

Tell the employee that application to receive an MRA + 10 annuity can be
postponed.  They can apply for this benefit later by writing to OPM or filing
an "Application for Deferred or Postponed Retirement" (RI 92-19) within 60
days before they want this benefit to begin.

Agencies should make certain that employees are aware of the following
important considerations about delaying the annuity commencing date:

• This benefit is reduced if it begins before age 62.  The reduction is
five-twelfths of 1 percent for each month (5 percent per year) by which
the benefit commencing date precedes the 62nd birthday.  However,
the reduction for age is not made if the benefit commences the month
after reaching age 60 and the retiree has 20 years of service or has
reached the MRA and has 30 years of service.

• Delay of the benefit avoids the reduction for being under age 62 that
would have been applied at the date of separation had the retiree filed
at that time.  The benefit can be initiated at any time, avoiding all or
any part of the reduction.

• Life insurance enrollment will terminate until the annuity begins, then
the life insurance coverage the employee had when he/she separated
from employment will resume if otherwise eligible to retain coverage
as a retiree.

• Health insurance can be temporarily continued under the Temporary
Continuation of Coverage (TCC option) for 18 months from the date of
separation from the employing agency; however, the retiree must pay
both the employee and the government shares of the monthly premium,
plus a 2 percent administrative charge.  The former employing agency
is responsible for collecting premiums and maintaining the enrollment
during the temporary continuation of coverage.
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L. MRA + 10
Retirees Who
Elect Immediate
Annuity (Cont.)

• When the annuity payments begin, if otherwise eligible to continue
coverage, the retiree will have the opportunity to enroll in a health
benefits plan under the regular Federal Employees Health Benefits
Program and OPM will pay the government share of the premium.  If
the retiree dies before filing an application for retirement, he or she is
deemed to have filed that application and, therefore, is considered to
have died as an annuitant, thereby ensuring the rights of survivors.  See
Chapter 42, MRA + 10 Retirement.

M. Voluntary
Contributions

Employees who have made voluntary contributions while under CSRS may,
at time of retirement, use those contributions to purchase additional annuity
or withdraw the contributions in a lump sum. 

The employee is entitled to an additional annuity of $7 a year for each $100
in his or her voluntary contribution account, plus 20 cents for each full year
he or she is over age 55 at time of retirement.  The employee may also elect
a reduction in his or her additional annuity to purchase a survivor annuity. 
The voluntary contributions account is converted to an additional annuity at
retirement unless the retiree requests a refund of the voluntary contributions
by filing SF 2802, Application for Refund of Retirement Deductions, or
RI 38-124, Voluntary Contributions Election, before final adjudication of
the basic annuity.

Most employees will elect to receive a refund of the voluntary contributions
rather than use the contributions to purchase additional annuity. If the
interest on the account is at least $200, the employee can elect to have OPM
roll over all or part of the interest to an Individual Retirement Account
(IRA) or other qualified retirement plan to defer income tax. An employee
who wants to withdraw all of his or her voluntary contributions with or
without a rollover of interest should obtain RI 38-124 from the employing
agency or obtain SF 2802 and state in item 7:  "I want only my voluntary
contributions to be refunded to me."  Employees, including employees who
are retiring, should submit their refund/rollover elections directly to OPM.
Since interest stops at separation, retiring employees should submit their
refund requests to OPM at least 60 days before retirement. If the
refund/rollover election is received with the employee's retirement package,
the refund will be processed separately from the retirement application.
(Spousal notification is not required for a voluntary contributions refund.) 
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M. Voluntary
Contributions
(Cont.)

NOTE 1: Chapter 31, Voluntary Contributions, contains detailed
guidance regarding voluntary contributions.  See Chapter 50,
section 50C1.1-2, for an example of an employee who retires
and elects additional annuity provided by voluntary
contributions.

NOTE 2: Employees should read both the Voluntary Contributions
Notice (Form RI 38-125) and the Special Tax Notice Regarding
Rollovers (Form RI 37-22) for information on refunds,
rollovers, taxes and voluntary contributions annuities.  Interest
on voluntary contributions that are refunded is eligible under
"rollover" provisions of Public Law 102-318.  (See section
40A4.1-3 paragraph C for a full explanation of the law.)

N. Annuity
Estimates

When applicable, the agency is responsible for providing any of the
following annuity estimates upon request.  (See Employee Information
Sheet #3, CSRS and FERS Annuity Estimates You May Need.)

1. For employees receiving military retired pay, annuity estimates with
and without credit for the military service.

2. For employees considering a deposit for post-1956 military service,
annuity estimates with and without the military service on or after
January 1, 1957.

3. For employees considering making a CSRS deposit for civilian service
performed before October 1, 1982, estimates of the amount of the
deposit and the amount of the annuity with and without the reduction
for unpaid deposit.

4. For employees considering making a CSRS deposit for civilian service
performed on or after October 1, 1982, estimates of the amount of the
deposit and the amount of annuity with and without the deposit service.

5. For employees considering making a CSRS redeposit for service
ending before October 1, 1990, estimates of the amount of the redeposit
and the amount of the annuity with and without the actuarial reduction
for the unpaid redeposit.
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N. Annuity
Estimates (Cont.)

6. For employees considering making a CSRS redeposit for service
ending on or after October 1, 1990, estimates of the amount of the
redeposit and the amount of annuity with and without credit for the
refunded service.

7. For employees considering making a FERS deposit for civilian service
performed before 1989, estimates are needed of the amount of deposit
and the amount of the annuity with and without credit for the pre-1989
service.

8. For employees considering electing no survivor benefits for his or her
spouse (or electing less than full survivor benefits or benefits for a
former spouse), estimates of the amount of the survivor annuity and the
amount of the retiree's annuity with and without the full survivor
benefit.

9. For employees who are electing an insurable interest annuity, estimates
of the annuity with and without the insurable interest election.

10. For employees who have made voluntary contributions and are eligible
to elect additional annuity provided for by voluntary contributions,
estimates with and without credit for the voluntary contributions.

11. For employees who are eligible to elect the alternative annuity (AFA)
at retirement, estimates of the annuity with and without the lump-sum
payment of retirement contributions.  (See section 40A4.1-3
paragraph C.)

12. For FERS employees eligible to receive an annuity supplement,
estimate the monthly amount payable to age 62.

IMPORTANT: While the agency is expected to provide a reasonable
estimate of an individual's retirement benefits, it is OPM's
responsibility to determine the actual amount of the annuity
based on the laws and regulations in effect at time of
retirement and on certified service history data.
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O. Cost-of-Living
Adjustments
(COLA's)

1. Explain how COLA adjustments apply to retiring CSRS, or FERS
employees with a CSRS component:

• COLA's for CSRS service take effect December 1 of each year
and are reflected in the annuity check dated the first day of
January; and

• The initial CSRS-service COLA is effective on the December 1
after the annuity begins, and will be prorated based on the number
of months the individual was on the annuity rolls prior to the
effective date of the increase.

2. Explain to retiring FERS employees:

• COLA's take effect December 1 of each year and are reflected in
the annuity check dated the first business day of January; and

• The initial COLA generally is effective on the December 1 after
attaining age 62 or after the annuity begins, whichever is later. 
In addition, the initial COLA is prorated based on the number of
months the individual was on the annuity rolls prior to the
effective date of the increase.

EXCEPTION 1: For FERS annuitants who are not eligible to receive a
COLA during their first year (or more) on the annuity
roll, the initial COLA they receive (after becoming
eligible) is the full COLA without proration. 

EXCEPTION 2: Special Entitlement:  The initial COLA for FERS
employees retiring under the special group provisions
(special provisions for air traffic controllers, law
enforcement personnel, or firefighters) is effective on the
December 1 after the annuity begins.

EXCEPTION 3: The FERS retiree annuity supplement is not subject to
cost-of-living increases.  (See Chapter 51, Retiree
Annuity Supplement.)

EXCEPTION 4: FERS retirees with a CSRS component in their annuities
receive COLA's on the CSRS component according to
the CSRS rules described in paragraph 1 above.  The
FERS portion of the benefit is governed by the FERS
rules.
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O. Cost-of-Living
Adjustments
(COLA's) (Cont.)

EXCEPTION 5: Public Law 103-66 will delay cost-of-living increases for
FY's 1994, 1995, and 1996, as follows:

• Anyone who would have been eligible for a
January 1, 1994, 1995, or 1996, COLA will have
their annuity increased instead on April 1, 1994,
1995, or 1996, by exactly the same amount that
would have been added in January.  If someone
would not have been eligible for a COLA on
January 1, they will not get one on April 1.

• The COLA delays are not cumulative, that is, each
COLA that would have been effective on January 1
will instead take effect on April 1.

• The COLA delays apply to all annuitants under the
Federal Employees Retirement System, the Civil
Service Retirement System, and the Foreign Service
and Central Intelligence Agency retirement systems.

NOTE: For additional information on COLA's, see Chapter 2, Cost-of-
Living Adjustments.

P. Consider TSP
Withdrawal
Options

At least 6 months prior to retirement, an employee with a vested TSP
account balance should consider the various TSP withdrawal options,
estimate the relative monetary advantages of different ways of withdrawing
TSP funds, and consider the tax effects of each option.  The employee will
also need to decide when to receive the TSP benefits.  See Employee
Information Sheet #1, paragraph 13. for the Thrift Investment Board's
address.

NOTE: Give the employee copies of the Thrift Investment Board's
informational booklets (namely, "Withdrawing Your TSP Account
Balance" and "Thrift Savings Plan Annuities") that contain
information employees need in determining what to do with their
TSP accounts.
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Q. Effect of Social
Security Benefits
on CSRS Offset
Employees

The annuities for CSRS Offset employees are computed in the same manner
as if they were covered under CSRS only.  However, the annuity is reduced
(offset) when the employee becomes eligible for Social Security retirement
benefits.  The offset is applied when the basic requirements for Social
Security are met (usually at age 62) even if the employee does not apply
for Social Security benefits.  If the employee is not entitled to Social
Security at age 62, there is no offset until or unless he or she later becomes
entitled to Social Security.

NOTE: See Chapter 50, section 50A3.1-4, for additional information.
R. Lump-Sum

Payment of
Annual Leave

The employee may be paid for any annual leave balance (not limited to 240
hours carried over past the end of the leave year) held to credit at retirement. 
However, if employee retires after the end of the leave year, the annual
leave balance will be reduced to 240 hours at the end of the leave year
(except for SES and other excluded groups).  At the beginning of the next
leave year, the employee will again begin to accrue annual leave that will be
added, as accrued, to the leave year balance and can be included in the lump
sum payment for annual leave at retirement.

S. Federal Tax
Information

Agencies should refer employees to their local Internal Revenue Service
(IRS) office for information about the taxation of annuity and other
retirement benefits.  Agencies should not and are not expected to contact the
IRS on behalf of the employee.

Employees may obtain IRS Publication 721, "Tax Guide to U.S. Civil
Service Retirement Benefits," or other tax information by calling
1-800-829-1040.  In addition, IRS has issued a new Publication 1798,
Retiring Q's and A's.  This publication has been developed to help inform,
educate and assist Federal retirees with their tax obligations.  It addresses 10
tax questions most commonly asked by Federal retirees and provides
telephone numbers and addresses for additional information. 

>The retiree will receive a letter explaining how to make tax withholding
elections using the Annuitant Express toll-free number, 1-800-409-6528.  If
the reiree wants to use a W-4P-A (Federal Tax Election Form), it can be
requested by calling (202) 606-0500.<
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S. Federal Tax
Information
(Cont.)

NOTE: The taxes are withheld from annuity checks at the "married + 3"
withholding rate unless the employee instructs OPM to do
something different.

After the retirement package has been received by OPM and the retiree has
received his or her CSA number, OPM is able to accept tax withholding
changes by W-4P-A, by letter from the retiree, or by calling OPM.  The
retiree's signature is required on any written request (see Employee
Information Sheet #6 for address and telephone numbers).  Specific taxable
lump sum payments are eligible to be rolled over into an IRA under
provisions of Public Law 102-318.  These benefits are:

Taxable portion of AFA lump sum; and

Interest on excess contributions and voluntary contributions.

If the benefits are not rolled over by OPM into an IRA, 20 percent is
withheld for Federal income tax.  The withholding rate for these benefits
cannot be changed.  (See Employee Information Sheet #10 for information
about rollovers.)  General tax information is provided in this Handbook in
Chapter 31, and Chapter 53.  (Also, see Employee Information Sheet #7 on
taxes.)

T. State Income Tax
Withholdings
From Annuity OPM cannot process any request received directly from the employee; the
Checks

If the employee wants OPM to withhold State income taxes from the
annuity as well, he or she must contact their State income tax officials. 

request must come from the State.  OPM has invited all States to
participate, however, some States do not participate in the program.  The
State will advise whether such withholding is authorized, and if so, the
procedures to be followed to begin State tax withholding.  (See Employee
Information Sheet #7, Information About State Income Tax Withholding, in
subchapter 40B for a list of participating States.)

U. OWCP Benefits An individual who is eligible for an annuity under CSRS or FERS and
compensation benefits (OWCP, Department of Labor) under FECA may not
receive both benefits concurrently.  The bar includes nonscheduled
compensation that has been commuted to a lump-sum payment under
5 U.S.C. 8135 as well.  Documentation requirements are found in Schedule
C of the CSRS and FERS retirement application forms.  Read Chapter 102,
Relationship Between Retirement Annuity and Compensation for Work-
Related Injuries and Diseases.
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U. OWCP Benefits
(Cont.)

for Work-Related Injuries and Diseases, to determine how workers'
compensation affects the elections a retiree would make and how these
elections would affect a survivor's benefit.  Chapter 102 covers time spent in
receipt of workers' compensation benefits and when it is creditable for
retirement purposes.

If there is a current involvement with workers' compensation, the retiree
should be given the information contained in Chapter 102 regarding
retirement and workers' compensation.  Schedule C of both the CSRS and
FERS retirement application forms requires documentation of compensation
and/or awards received or being received by the employee.  Disability
retirement is covered in Chapter 60, Disability Retirement.
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A. Clear up
Indebtedness to
Agency

The employee should resolve any financial indebtedness to his or her
agency.  Examples of indebtedness include:

• Outstanding travel advances;

• Overpayments of salary;

• Indebtedness for failure to return government property or damage to
government property; or

• Advanced leave.
B. File Waiver of

Military Retired
Pay

If the employee wants to waive his or her military retired pay in order to
receive credit for the military service, the employee should notify the
Retired Pay Operations Center in writing at least 90 days but no later than
60 days before the planned retirement date.  Waivers for military retired pay
should be sent to DFAS, Cleveland Center, Retired Pay Operations, P.O.
Box 99191, Cleveland, Ohio 44199-1126.  Fax requests for waivers to FAX
number (216) 522-5237.  Wording of request for waiver:  "I (full name and
military serial number) hereby waive my military retired pay for Civil
Service Retirement purposes effective (the day before annuity commences). 
I hereby authorize the Office of Personnel Management to withhold from
my Civil Service Retirement annuity any amount of military retired pay
granted beyond the effective date of this waiver due to any delay in
receiving or processing this election."  (See Chapter 22, section 22A4.1-2
for further instructions on how to waive military retired pay.)

Attach to the employee's retirement application a copy of the waiver request
and any response from the Retired Pay Operations Center.  The employee
should retain copies of these documents for his or her personal records.

C. Maximum When applicable, explain that the basic CSRS annuity cannot exceed 80
Annuity: percent of the high-3 average salary, except for unused sick leave credit. 
80 Percent The 80 percent limitation is reached under the general formula by
Limitation performing 41 years and 11 months of CSRS service. Credit for sick leave is

not included in the 80 percent limitation.

OPM automatically applies excess retirement deductions that result from
exceeding the 80 percent limitation to any deposits the employee may owe. 
If the employee does not owe a deposit, the excess contributions are
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C. Maximum
Annuity: 
80 Percent
Limitation (Cont.)

refunded to the retiree with his or her initial annuity payment along with a
letter advising the retiree of the amount of additional annuity the excess
deductions and interest would purchase.  If the retiree returns the excess
deductions and interest to OPM, this amount is treated as voluntary
contributions and the annuity is recomputed accordingly.  Excess deductions
are treated the same as voluntary contributions.  (See Chapter 50, sections
50A3.1-2 and 50A3.1-5B.)

NOTE: Interest on excess retirement deductions and voluntary
contributions refunded are eligible under "rollover" provisions of
Public Law 102-318.  (See section 40A4.1-3 paragraph D for a full
explanation of the law.)

D. Document
Medicare
Eligibility and
Filing for
Medicare

The Social Security Administration (SSA) will have records of most retiring
employees' eligibility for Medicare.  However, if SSA does not and neither
the employing agency nor the former employee has the material required by
SSA to determine Medicare eligibility, agencies or former employees may
obtain documentation of earnings by writing to:

National Personnel Records Center
(Civilian Personnel Records)
111 Winnebago Street
St. Louis, MO 63118

When requesting documentation of earnings from the National Personnel
Records Center, provide the following information:

• Name of employee (as carried on payroll records);

• Date of birth;

• Social Security number;

• Mailing address;

• Year(s) for which you need documentation of earnings;

• Name and location of employing agency for each year;

• Reason for request:  Certification of Earnings for Medicare Eligibility;

• Written signature (printed or typed names will not be accepted); and

• Statement that all other sources of this information have been exhausted.

Contact SSA 3 months before your 65th birthday to apply.<
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A. General The paragraphs that follow outline the steps that should be taken by the
agency and the employee at least 2 months before the employee applies for
retirement and information to facilitate those steps in the retirement
planning process.

B. Choose Exact
Date of
Retirement

The employee should choose his or her exact retirement date, if this decision
has not already been made.  The agency should advise the employee when
his or her annuity will commence and how the date chosen affects credit for
length of service, sick leave, the high-3 average salary, and the beginning
date of his or her annuity.  Once the exact date of retirement is determined,
a final agency computation can be made.

NOTE 1: A copy of the computation should be submitted to OPM with
the retirement application.

NOTE 2: Remind the employee of the commencing date and COLA
proration rules and delay rules.

NOTE 3: COLA proration rules (and delay rules) are covered in section
40A2.1-3 O.

C. Give Retirement
Package to
Employee

Once the agency personnel office gives the employee all of the necessary
retirement and insurance forms, it should advise the employee to take the
following steps.

1. Complete the retirement application and related forms.  (See part
40A3 for the retirement application process.)

The agency must advise the employee that the retirement application has
important information with it and that this information should be read
carefully before filling out the forms.

2. Submit the forms.

The agency must tell the employee where, when, and to whom the
forms should be submitted, and remind the employee to keep a copy of
all submissions for his or her personal records.  A retiring employee
does not need to submit a separate resignation.  Submission of the
completed and signed retirement application is the same as a letter of
resignation.  An employee who is eligible for a retirement benefit should
be counseled against simply resigning and submitting a retirement
application later, because, if the employee dies in the
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C. Give Retirement
Package to
Employee (Cont.)

interim, no FEGLI or survivor annuity would be payable and the
survivor would not be eligible to continue FEHB coverage.

3. Review and sign SF 2801-1 (CSRS) or SF 3107-1 (FERS), Certified
Summary of Federal Service, if this was not done during the time
period presented in section 40A2.1-3C.

The agency should see that this form is completed as described in
section 40A2.1-3C without delay.

4. Complete all other customary agency exit procedures.

The agency must explain exit procedures to the employee.
D. Prepare the SF 52 When the exact retirement date has been decided, the responsible office

should prepare an SF 52, Request for Personnel Action, have it signed by the
appropriate authority, and send it to the agency personnel office.

E. Verify Completion
of Post-1956
Military Deposit
With Payroll
Office

Ask the payroll office to verify that the deposit for post-1956 military
service has been completed or that an arrangement has been made with the
employee for the deposit to be completed before the employee leaves the
agency's rolls.

F. Direct Deposit of >Public Law 104-134 strengthened the requirements that Federal payment
Annuity Check recipients receive their payments by direct deposit through Electronic Funds

Transfer (EFT) into a checking or savings account. The prior law, Public
Law 103-356, required all Federal retirees with annuity commencing dates
on or after January 1, 1995, to be paid by direct deposit through Electronic
Funds Transfer (EFT), unless they requested a waiver.  Under P. L. 104-
134, beginning with individuals who become eligible for payment on or
after July 26, 1996, all new Federal payment recipients are to receive their
payments by EFT if possible. The only exception is for those individuals
who certify in writing that they have no checking or savings account into
which their payments could be directly deposited, and that no accounts have
been established on their behalf by authorized payment agents.< They may
elect direct deposit either by obtaining a Standard Form 1199A, Direct
Deposit Sign-Up Form, from their financial institution, and submitting it
with the retirement application, or by completing the appropriate election
letter. 
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    Section 40A2.1-5  Two-Month Period Before Retirement (Cont.)

F. Direct Deposit of
Annuity Check
(Cont.)

NOTE 1: Retirees whose permanent address for receiving annuity
payments is outside the United States cannot be paid by EFT at
this time.

NOTE 2: Retirees whose agency is participating in the Automated Interim
Pay Project will need no further election because their current
EFT account data will be transmitted via magnetic tape from
payroll records.<

G. Contacts After
Retirement

Provide retiring employees with a copy of "Where and How to Direct
Questions to OPM During Retirement Process and After Retirement
(including types of requests OPM can handle over the telephone)"
(Employee Information Sheet #6) from subchapter 40B.

H. TSP Withdrawal
Package

The agency must provide a TSP Withdrawal Package to each retiring
employee who has a vested TSP account balance.  This package contains the
booklet "Withdrawing Your TSP Account."  The agency TSP representative
should be familiar with the information contained in this booklet in order to
explain to the employee his or her TSP withdrawal options, including the
option to keep his or her money in the TSP.

Employees should be aware that processing a withdrawal may take up to
8 weeks after all properly completed withdrawal forms and separation data
have been received by the TSP Service Office from the employee and from
the agency. The TSP Service Office cannot process a withdrawal election
until the Service Office receives an Employee Data Record from the agency
payroll office indicating that the employee has separated.

NOTE 1: An unpaid TSP loan may delay disbursement of the TSP account
balance. If possible, employees should pay off any TSP loans
before retirement to avoid delaying receipt of TSP distributions. 

NOTE 2: It is necessary to designate a beneficiary only if the employee
wants payment to be made in a way other than the order of
precedence shown below.  A designation should be kept current. 
If an employee's family status changes (for example, marriage,
divorce, death), the employee may want to change his or her
designation.
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H. TSP Withdrawal
Package (Cont.)

Order of Precedence:

1. To widow or widower.

2. If none of the above, to child or children and descendants of
deceased children, by representation.

3. If none of the above, to retiree's parents or the surviving
parent.

4. If none of the above, to the duly appointed executor or
administrator of retiree's estate.

5. If none of the above, to any other of retiree's next of kin
who is entitled under the laws of retiree's domicile on the
date of his or her death.
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Part 40A3  Retirement Application Process

Section 40A3.1-1  Procedures

A. CSRS Forms and
Documents To Be
Submitted by
Employee

An employee retiring under CSRS is required to complete and submit the
following forms and documents (except for those documents that are
identified as when applicable or if available):

• SF 2801, Application for Immediate Retirement (and Schedules A, B,
and C when necessary).

• SF 2801-2, Spouse's Consent to Survivor Election, if applicable.

• SF 2801-3, Election of Former Spouse Survivor Annuity or
Combination Current/Former Spouse Annuity, if applicable.

• If excess deductions have been made or the employee wants a refund of
voluntary contributions, the employee should complete an SF 2802
noting that it is for a refund of "excess deductions only" or for "a refund
of "voluntary contributions only." RI 38-124, Voluntary Contributions
Election, may be substituted for the SF 2802. (See Chapter 50, section
50A3.1-2, for additional information.)

• If employee is eligible to elect the alternative annuity, give the
employee information on making a pre-retirement election through RI
38-123, Alternative Annuity Election Information For Employees, and
the Special Tax Notice Regarding Rollovers (RI 37-22). To make the
election, give the employee RI 38-122, Alternative Annuity and
Rollover Election. Instruct the employee to attach a doctor's certification
of life threatening affliction or other critical medical condition to the
back of the election. 

• SF 2818, Continuation of Life Insurance Coverage (for basic life
insurance; includes election regarding amount of post-retirement Basic
life insurance).

• SF 1199A, Direct Deposit Sign-Up Form (see section 40A2.1-4
paragraph F for guidance).

• Copy of military discharge certificate or equivalent documentation, if
available.
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A. CSRS Forms and
Documents To Be
Submitted by
Employee (Cont.)

• Copy of request for military retired pay waiver and Retired Pay
Operations Center's acknowledgement or approval, if available and
applicable.

• Letter requesting deposit for nondeduction service when applicable.

• Retiring employees may submit a W-4 Federal Tax Withholding form to
OPM with their retirement application.

B. CSRS Forms To
Be Completed by
Agency

The personnel office must:

• Prepare a Certified Summary of Federal Service (SF 2801-1) that lists
the employee's verified Federal civilian and military service.

NOTE: The employee should review and sign the Certified Summary
of Federal Service.  However, if the employee is unable to
sign the Certified Summary, the agency may submit the form
to OPM without the employee's signature.

• Complete Agency Checklist of Immediate Retirement Procedures and
submit to OPM with the retirement package (SF 2801-Schedule D).

• >It is important that in completing forms agencies include not only a
telephone number but also a fax number to facilitate any development
that might be needed.<

• Complete Agency Certification of Insurance Status (SF 2821) to certify
FEGLI coverage to OPM if the employee appears eligible to continue
this coverage into retirement.

• Give all retiring employees an SF 2819, Notice of Conversion Privilege. 
The notice advises the employee that he/she is eligible to convert to a
private policy, although most employees who are eligible to continue
FEGLI into retirement do so.  However, if the employee has assigned
his/her insurance, give all assignees a copy of the SF 2819 together with
a copy of the assignment form showing each assignee's share of the life
insurance coverage. Do not give the employee a copy of the SF 2819
unless he/she has family optional insurance.  (See The Federal
Employees Group Life Insurance Handbook for Personnel and Payroll
Offices for complete information.)

• When needed, prepare a memorandum, to include with the FEHB
documentation, giving information that would have been in the
"Remarks" section of the SF 2810, such as, eligibility to continue

Section 40A3.1-1  Procedures (Cont.)
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B. CSRS Forms To
Be Completed by
Agency (Cont.)

coverage into retirement based on prior coverage under the spouse's
enrollment, providing information about an open season change when
retirement occurs before the effective date, etc.  Also read the year-end
(open season) health benefit form instructions in Job Aids #1 and #2.

• Provide information on the health benefits Temporary Continuation of
Coverage (TCC) if the employee is not eligible to continue FEHB under
retirement provisions, but is eligible for TCC.  (See The Federal
Employees Health Benefits Handbook for Personnel and Payroll
Offices.)

• Process the personnel action necessary to separate the employee from
the Federal service for retirement.

NOTE: To identify the forms used in CSRS retirement cases, see the
Agency Checklist -- Forms for a CSRS Retirement Case (Job
Aid #1) provided in subchapter 40B.

C. FERS Forms and
Documents To Be
Submitted by
Employee

An employee retiring under FERS is required to complete and submit the
following forms and documents except for those documents that are
identified as when applicable or if available:

• Standard Form 3107, Application for  Retirement (and Schedules A, B,
and C when necessary).

• Standard Form 3107-2, Spouse's Consent to Survivor Election, if
applicable.

• If employee is eligible to elect the alternative annuity, give the
employee information on making a pre-retirement election through
RI 38-123, Alternative Annuity Election Information For Employees,
and the Special Tax Notice Regarding Rollovers (RI 37-22). To make
the election, give the employee RI 38-122, Alternative Annuity and
Rollover Election. Instruct the employee to attach a doctor's certification
of life threatening affliction or other critical medical condition to the
back of the election. 

• SF 2818, Continuation of Life Insurance Coverage (for basic life
insurance; includes election regarding amount of post-retirement Basic
life insurance).
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C. FERS Forms and
Documents To Be
Submitted by
Employee (Cont.)

• Copy of military discharge certificate or equivalent documentation, if
available.

• Copy of request for military retired pay waiver and retired pay
operations office's acknowledgement or approval, if available and
applicable.

• SF 1199A, Direct Deposit Sign-Up Form (see section 40A2.1-4
paragraph F for guidance).

• Letter requesting deposit for nondeduction service when applicable.

• Retiring employees may submit a W-4 Federal Tax Withholding form to
OPM with their retirement application.

D. FERS Forms To
Be Completed by
Agency

The forms to be completed by the personnel office in the case of a FERS
employee are the same as those used for a CSRS employee (see
paragraph B), with the following exceptions:

• The Certified Summary of Federal Service is SF 3107-1; and

• Complete Agency Checklist of Immediate Retirement Procedures and
submit to OPM with the retirement package (SF 3107-Schedule D).

• >It is important that in completing forms agencies include not only a
telephone number but also a fax number to facilitate any development
that might be needed.<

NOTE: To identify the required forms in FERS retirement cases, use the
Agency Checklist -- Forms for a FERS Retirement Case (Job
Aid #2) provided in subchapter 40B.

E. Filing Instructions The instructions for filing an application for immediate retirement for CSRS
and FERS employees are as follows:

1. If the employee is not yet separated or has been separated 30 days or
less before the application is filed, the application and other forms must
be filed with the agency.

2. If the employee has been separated more than 30 days, the application
must be filed directly with OPM at Boyers, PA.
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F. Reference The retirement forms and instructions vary depending on the type of
retirement benefits to which the employee may be entitled.

The following Chapters discuss in detail the procedures to be followed in
filing for various benefits:

• Chapter 41, Voluntary Retirement Based on Age and Service

• Chapter 42, MRA + 10 Retirement

• Chapter 43, Early Voluntary Retirement

• Chapter 44, Discontinued Service Retirement

• Chapter 45, Deferred Retirement

• Chapter 60, Disability Retirement
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A. General Processing retirement applications begins in an agency's personnel office. 
The personnel assistant or other appropriate person must check the retiring
employee's OPF, or its equivalent, to ensure that the employee meets the age
and service requirements for retirement.  In addition, the personnelist
receives and reviews all forms to ensure the retirement forms are properly
completed and that the elections reflect the employee's choices.  See
Chapter 1 for agency responsibilities.

B. Explain
Processing
Procedures to
Employee

The local retirement counselor or other appropriate personnel assistant
should:

• Caution the employee to carefully read the instructions attached to the
retirement application.

• Review the completed retirement application with the employee to
ensure that all blocks are properly marked and that it has been signed.

• Explain to the employee how the retirement application will be
processed by your agency and OPM.  >If your agency follows the
recommended procedures of notifying employees when their retirement
packages are transmitted to OPM, explain the process.<  Make sure the
employee understands that OPM cannot begin to process a retirement
annuity until after receiving the application and supporting
documentation from the last employing agency.  Until OPM receives the
application and supporting documents, OPM does not know the
employee has retired.

Agencies should audit and organize the retirement package, then send
the package to OPM after payroll certification of deductions.  The
agency is responsible for making payment of any lump sum annual
leave due to the employee.

• >Explain interim payments. Interim payments are adjusted to reflect the
cost of health benefits, life insurance and survivor elections.

• >Explain to the employee the deductions that can be withheld from the
annuity checks.  OPM currently provides deductions for Federal income
tax, State income tax (where applicable), health benefits and life
insurance premiums, medicare and union dues.  Other withholdings may
be permitted in the future.< 

• Provide the employee with addresses and/or phone numbers he or she
may need to check the status of his or her retirement package.  OPM
will now accept and change information over the telephone from
retirees who have their CSA number.  >OPM's general phone number
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for retirement inquiries is 202-606-0500.<  (See Employee Information
Sheet #6 in subchapter 40B for >specific< addresses and telephone
numbers for use after retirement and for the type of information that is
available.)
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Section 40A3.1-2  Personnel Office Responsibilities (Cont.)

C. Retirement
Coverage Letter
for Employee

The agency personnel office should provide a retirement coverage letter to
each employee covering all benefits, OPM processing, and how OPM will
deduct taxes and health and life insurance premiums.  (See the example of
an agency retirement coverage letter to the employee in subchapter 40B,
Employee Instruction Sheet #9.)

D. Magnetic Tape
Data Transfer
Program

OPM accepts retirement application data from a number of agencies via
computer magnetic tape, in addition to the hard copy retirement application. 
The Retirement Operations Center in Boyers, PA, receives all hard copy
applications along with a magnetic tape that contains similar information. 
The magnetic tape data will be loaded into OPM's computer electronically
rather than by the time-consuming manual data entry process.  For those
applications that are loaded electronically and meet initial retirement
criteria, the annuity will be computed and an interim payment will be
authorized the same day OPM reads the magnetic tape.  Final adjudication
processing will continue on from this point.

Overall, the magnetic tape data transfer program will reduce the time
needed by OPM to process interim payments, thus providing retirees with
annuity payments as close as possible to their first day of eligibility.  In
addition, Federal income tax withholding elections and EFT information can
be included on the tape to allow for that processing as well.  The
headquarters level Retirement Counselor of any agency that wants further
information about transferring retirement data via magnetic tape should
contact the Office of Retirement Programs, Operations Support Division,
Office of Personnel Management, 1900 E Street NW., Washington, DC
20415.

Agencies that participate in the magnetic tape data transfer program will
need to change the language in some of the employee information sheets
that are found in Subchapter 40B, Job Aids and Employee Information
Sheets, to reflect the electronic governing of procedures and timeframes of
retirement applications.
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Section 40A3.1-3  Payroll Office Responsibilities

A. General After the personnel office completes all of its actions, the retirement
application and related records are sent to the agency's payroll office.

B. Issue Last
Paycheck and
Lump-Sum
Annual Leave
Payment

After the employee separates for retirement, the payroll office authorizes the
employee's final salary payment and a lump-sum payment for any unused
annual leave.  The prompt issuance of the final salary check is essential so
that the retirement package can be sent to OPM thus facilitating the timely
processing of the retirement package by OPM.

C. Close Out
Individual
Retirement
Record (SF 2806
or SF 3100)

The payroll office certifies and closes out the employee's Individual
Retirement Record (SF 2806 or SF 3100).

The Individual Retirement Record reflects the employee's retirement
contributions for his or her current service, pay rates, unused sick leave
credit for civil service retirement purposes (both CSRS and FERS), last day
of pay, and date and type of separation, and other data that is necessary for
OPM to determine retirement benefits.

Because this record reflects the employee's total retirement contributions
(made to the last agency of employment), it cannot be closed out until the
employee's final salary check has been issued.

NOTE: See Chapter 81, Individual Retirement Records and Registers of
Separations and Transfers, for guidance in preparing the
SF 2806 and the SF 3100, Individual Retirement Record cards.

D. Close Out
SF 2806/SF 3100
for Post-1956
Military Deposit

The payroll office provides documentation of the military deposit and closes
out the special military deposit record on the SF 2806 or the SF 3100 that
documents the payments made by the employee to the agency.  In general,
follow the procedures in Chapter 81 for closing out the SF 2806 or the
SF 3100; however, see Chapter 23, section 23A3.1-9, for additional
procedures in closing out an SF 2806 or an SF 3100 for a military service
credit deposit.

E. Other
Responsibilities

The payroll office also will:

1. Complete the payroll office portion of SF 2801-Schedule D or
SF 3107-Schedule D; and

2. Certify the employee's annual basic pay for life insurance purposes, if
applicable.
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Section 40A3.1-3  Payroll Office Responsibilities (Cont.)

F. Forward
Retirement
Package to OPM

1. Once the actions described above are completed, the payroll office will
forward the hard copy retirement package on a Register of Separations
and Transfers (SF 2807 and/or SF 3103) to OPM at the following
address:

Office of Personnel Management
Retirement Operations Center
Boyers, PA 16017

For those agencies that participate in the magnetic tape data transfer
program, the tapes must be sent with the hard copy paper retirement
applications to the Retirement Operations Center at Boyers.

2. The payroll office should send a notification letter to the retiree giving
the exact date the retirement package went to OPM.  The letter should
provide information about the Register on which the retirement package
was sent to OPM.  This information includes the Register number, the
transmittal and mailing dates, and the payroll office number.  The
retiree will then be able to track the progress of his or her claim.  (See
sample notification letter in subchapter 40B, Employee Information
Sheet #8.)

3. Under OPM's current standards, the agency is expected to complete its
personnel office and payroll office processing actions and forward the
retirement package to OPM so that it is received by OPM within 30
days after separation.
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Part 40A4  OPM Processing of Applications

Section 40A4.1-1  Issue Individual Retirement Claim Number

A. Acknowledge
Application and
Provide Civil
Service Annuity
(CSA) Number

Once OPM's Retirement Operations Center in Boyers, Pennsylvania,
receives the retirement application from the agency, OPM will send an
acknowledgement letter that provides the employee with a retirement claim
number.  The claim number will begin with the letters "CSA."

Retirees must refer to their CSA number when they call or write OPM about
their claim.

NOTE: The individual should not contact OPM unless the retirement
package has already been sent to OPM.  OPM cannot provide
assistance until it has received the retirement package.

B. If CSA Number
Not Yet Issued

If the retiree needs to contact OPM before he or she receives a CSA
number, the retiree must provide OPM with the following information about
the Register on which the retirement application was sent:

• The Register number;

• The Register's transmittal and mailing dates; and

• The payroll office number.

If the retiree has not received a written notification that provides this
information, he or she must obtain the information from the agency's payroll
office.  (See Employee Instruction Sheet #8 in subchapter 40B for example
of notification letter to be provided by the payroll office.)
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Section 40A4.1-2  Place Individual in Interim Payment Status

A. General The Retirement Operations Center at Boyers, PA, reviews the application
package, and any retirement records OPM has on file from service at a
previous agency, as well as court orders and designation of beneficiary
forms, and assembles the information into a retirement file.  If the
individual's entitlement to an annuity is clear, OPM will normally authorize
recurring interim annuity payments ("special payments") to provide the
retiree with income until his or her claim is completed.  However, interim
payments are authorized only in cases in which entitlement is clearly
verified by the available records.  Accordingly, it is incumbent upon the
agency to see that the application package contains verification of all
creditable service.

NOTE: If necessary, OPM will request additional information to
develop any incomplete service history or to obtain insurance
documentation not provided by the agency that may be needed
to process the claim.  In some cases that are complete and
straightforward, OPM proceeds directly to adjudication of the
case without placing the retiree in interim pay status.

OPM is committed to providing information via computer bulletin boards. 
Agencies with access to a personal computer with a modem can call OPM's
MAINSTREET computerized bulletin board at (202) 606-4800.  General
retirement related information, such as interim pay average processing time,
can be found by selecting:  OPM MAINSTREET Main Menu, [1]
FORUMS:  Areas of Special Interest, [O] Retirement Processing.  While
development of this bulletin board is in its early stages, OPM will continue
to improve the dissemination of retirement information via electronic
modules.

B. Interim Pay via
Magnetic Tape
Data Transfer

OPM is equipped to process interim pay via magnetic tape data transfer.  By
adhering to a specific format, agencies can send retirement application
related information needed to authorize interim pay on tape with the
retirement application.  The magnetic tape data can then be read by OPM to
place the employee directly into interim pay status.

C. Amount of
Interim Annuity
Benefits

Interim annuity payments are usually about 90 percent of the regular
monthly payment (or about 95 percent, if the retiree is eligible for and elects
the alternative annuity option).
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Section 40A4.1-2  Place Individual in Interim Payment Status (Cont.)

D. Payment of
Interim Annuity
Benefits

Interim payments generally are authorized within 8 to 10 days after OPM
receives the retirement package from the individual's payroll office.  The
Department of the Treasury check processing and U.S. Postal Service
delivery require an additional 8 to 10 days.  Therefore, the retiree should
receive his or her first payment within 2 to 3 weeks after OPM has received
the retirement package from the agency payroll office.

The submission of an SF 1199A along with the retirement package will
allow OPM to send the interim checks by Electronic Funds Transfer (EFT)
to the retiree's bank or financial institution.

OPM will send a notice informing the retiree of the amount of interim
payments.  The processing steps and timeframes discussed in this part
reflect normal OPM procedures and processing times.  While innovations in
processing and fluctuations in workload may cause workflows to vary, it is
OPM's objective to get retirees in pay status as soon as possible.

In the case of magnetic tape data transfer, if OPM receives complete and
accurate information, they will be able to authorize interim payments within
one day of OPM's receipt of the data.

Interim payments will continue until OPM completes adjudication of the
claim.
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Section 40A4.1-3  Adjudicate Retirement Claim

A. General After the Retirement Operations Center, Boyers Adjudication Unit, issues a
CSA number and places the retiree in interim payment status, it then
continues with the adjudication process.  The Boyers unit adjudicates those
CSRS cases that are considered straightforward and without special annuity
computation requirements.  At this time about 20 to 25 percent of the
nondisability annuity claims are adjudicated in the Boyers Adjudication
Unit, otherwise the retirement file is forwarded to the appropriate
adjudication division in Washington, DC.

B. Benefit Systems
Specialist
Assigned

The case is assigned to a benefits specialist for final adjudication of the
application for retirement.  The benefits specialist reviews the individual's
entitlement to benefits and obtains any elections or outstanding
documentation needed to process the application.  

When the file is determined to be complete and accurate, the benefits
specialist determines the amount of the retiree's monthly annuity benefit and
authorizes payment of the regular annuity check.

C. Eligibility to Elect
the Alternative Chapter 53 for eligibility requirements and exclusions), but does not choose
Annuity (AFA)

In the rare instances when a retiree is eligible to elect the AFA (see

to make a pre-retirement election, the benefits specialist determines the
amount of the monthly benefit under both the regular and the AFA
provisions of the retirement law.

The benefits specialist sends a notice to the retiree that provides specific
information about the AFA election (including general tax information
about this benefit in addition to specific tax information relating to his or her
annuity).  The notice also includes information about rollovers.  (See
paragraph D below for information about rollovers.)

The retiree will have 30 days in which to make the election.  After receiving
the decision, the benefits specialist will process the case and authorize
payment of the annuity.

For retirees who make a pre-retirement election to receive an alternative
annuity, the benefits specialist sends the tax and rollover information >with<
the retiree's Annuity Statement. 
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Section 40A4.1-3  Adjudicate Retirement Claim (Cont.)

C. Eligibility to Elect
the Alternative
Annuity (AFA)
(Cont.)

NOTE: Public Law 103-66 permanently eliminates the AFA for most
annuitants effective October 1, 1994.  The law eliminates the
exception in Public Law 101-508 that allowed employees who
were involuntarily separated to continue to elect the AFA. 
However, nondisability retirees with a life-threatening medical
condition may still elect the AFA.

D. Payments Eligible
for Rollover to
Another Eligible
Retirement Plan
or Into an IRA

Public Law 102-318, enacted July 3, 1992, amended the Internal Revenue
Code regarding the payment of funds from qualified retirement plans that
affects payments received after December 31, 1992.  Specifically, retirees
can now roll certain taxable lump sum payments (including the AFA) over
into an Individual Retirement Arrangement (IRA).  The kinds of CSRS and
FERS payments that would be made under this Chapter that can be rolled
over include:

• The taxable portion (85 to 90 percent, generally) of lump sums paid
as a result of an election of an alternative form of annuity (whether
paid in one installment or two); and

• Interest on --

- Excess retirement deductions, or

- Voluntary contributions.

OPM will send an election letter to those who are eligible for the rollover. 
Additionally, the lump sum must be paid to a qualified payee, which
includes the employee or former employee, his or her surviving spouse, or a
former spouse under a court order that properly apportions benefits under
CSRS or FERS law.

NOTE: Employee Information Sheet #10, Rollover of Payments Under
CSRS and FERS as an Alternative to 20 Percent Tax Withholding,
is an information sheet that can be given to retiring employees who
may be eligible for payments that can be rolled over.  This
information sheet includes RI 37-22, Special Tax Notice Regarding
Rollovers, which was developed jointly with the Internal Revenue
Service as a service to OPM's clients.
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Section 40A4.1-3  Adjudicate Retirement Claim (Cont.)

E. Processing Time OPM's processing goal is to complete the final adjudication of fully
documented nondisability claims within 35 days of receipt of the retirement
package.  The processing time for each case will vary according to whether
the retirement package submitted by the agency is fully developed and
accurate when it is submitted to OPM.  (If the retiree is eligible for the
alternative annuity election, processing time will vary according to how long
it takes a retiree to make the election and submit the applicable forms.)

NOTE: OPM's MAINSTREET bulletin board will provide average
processing times for claims received and adjudicated by OPM. 
This will provide a benchmark to agencies on OPM's overall
current processing levels.

F. Annuity
Statement

OPM provides retirees an Annuity Statement and other informational
material concerning the individual's retirement benefits after the claim is
processed.

G. If Retiree Has
Questions About
Status of
Application

If the retiree has questions concerning the status of his or her application for
retirement, he or she may call OPM's Retirement Information Office at
(202) 606-0500 during the hours of operation, 7:30 a.m. to 5:30 p.m.
(Eastern Time).  For inquiries from the hearing impaired, OPM's TDD
telephone is (202) 606-0551.  However, the retiree should not call OPM
unless the agency has sent the retirement package to OPM.  The
"Notification Letter" sent by the agency to the employee gives the
information the employee needs when contacting OPM.

If an application for retirement has been submitted to OPM, allow 5 to 6
weeks for the processing and mailing of an initial interim payment.  After 6
weeks, if there are any questions concerning the retirement application,
contact OPM.  (See Employee Instruction Sheet #8 in subchapter 40B for
the sample notification letter.)

OPM has specific addresses for specific written inquiries.  All written
inquiries should include the CSA claim number and must be signed by the
writer.  (See Employee Information Sheet #6 for appropriate addresses and
telephone numbers at OPM.)
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Section 40A4.1-3  Adjudicate Retirement Claim (Cont.)

H. Annuitant
Express

Annuitant Express is a computer-based phone system, available 24 hours a
day, 7 days a week, that gives retirees the ability to make changes to their
Federal income tax withholdings and request Statements of Annuity Paid
(1099R's).  By using a touch-tone phone, the retiree can call OPM's Toll-
Free Number, 1-800-409-6528. For all Annuitant Express transactions,
retirees will need their CSA or CSF claim number and a Personal
Identification Number (PIN). The PIN is the last four numbers of the
retiree's Social Security number of record.  In the future, Annuitant Express
will be expanded to allow other transactions.<

I. Other Business By
Telephone With
OPM

OPM processes the transactions listed below based on either a telephone
request or a written request, if OPM has already received an application
from the retiree.  OPM must have the retirement application with complete
retirement information to process requests from retirees.  (See Employee
Information Sheet #6, Where and How to Direct Questions to OPM During
Retirement Process and After Retirement, for detailed instructions.)  OPM
reserves the right to require a written request if the telephone request seems
questionable.

Types of Requests That OPM Can Handle Over the Telephone:

• Report of Death

• Change of Address

• Change in Electronic Funds Transfer (EFT) Account

• Non-Receipt of Payment

• >Some< Health Benefits Changes

• Direct Payment Program for Health and Life Insurance Benefits

• Verification of Income

• Election of Regular Form of Annuity in Lieu of AFA
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Part 40A5  Other Considerations

Section 40A5.1-1  Withdrawal of Retirement Application

A. General Rules 1. An agency must permit an employee to withdraw an application before
the effective date of separation, except as provided in 2. below.

2. An agency may decline a request to withdraw an application before the
effective date of separation only when it has a valid reason and explains
that reason in writing to the employee.  (See Chapter 41.)

3. For additional rules that apply under FERS, see subchapter B in
Chapter 41.

4. For special considerations under the disability provisions, see
Chapter 60.
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Section 40A5.1-2  Erroneous Separations

A. General OPM fully supports agencies in their efforts to provide retirement estimates
to employees contemplating retirement.  However, OPM strongly urges that
all retirement estimates (and benefits statements) the agency provides
employees contain a cautionary statement that the estimate may contain
errors and warn against detrimental reliance on the information provided.

B. Sample Statement The agency should include the following statement on annuity estimates
provided to employees:

"The calculations provided you are only Estimated amounts and are not
intended to represent Actual amounts.  The Office of Personnel
Management has sole authority and responsibility for adjudicating
retirement claims."

C. Effect of
Erroneous
Separation

Inaccurate information may be costly to an agency, as well as creating a
traumatic situation for the individual.  Under decisions of the Merit Systems
Protection Board, the Comptroller General and the Courts, misinformation
given to an employee may later result in a finding that the employee's
separation was erroneous and that the agency is responsible for reinstating
the employee and paying back pay.  (See Comp. Gen. B-223118, January 2,
1987, and Scharf v. Department of the Air Force, 710 F.2d 1572.)

Information (provide information, not advice) that can possibly create
claims for reinstatement and back pay include misinformation about
eligibility to retire, eligibility for special formula benefits (for example, law
enforcement formula), and eligibility to continue health or life insurance
into retirement.

See Chapter 84, Correction of Retirement Records, for additional guidance
about error correction.
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Subchapter 40B  Job Aids and Employee Information Sheets

Section 40B1.1-1  Copies of Job Aids
A. Job Aids for Agencies.  This subchapter contains copies of the following job aids for use

by agencies.

Job Aid #1 Agency Checklist -- Forms for a CSRS Retirement Case
Job Aid #2 Agency Checklist -- Forms for a FERS Retirement Case
Job Aid #3 Guidance in Preparing the Agency Notification Letter to Separating 

Employees Regarding Submission of Individual Retirement Records to OPM
Job Aid #4 Request for Deposit and/or Redeposit Information

Section 40B1.1-2  Copies of Employee Information Sheets
A. Handouts for Employees.  This subchapter contains copies of the following employee

information sheets that agencies may reproduce locally.

Employee Information Sheet #1 Checklist for Employees Preparing to Retire
Employee Information Sheet #2 Checklist for Health and Life Insurance Coverage
Employee Information Sheet #3 CSRS and FERS Annuity Estimates You May Need
Employee Information Sheet #4 Information About Direct Deposit of Annuity Checks
Employee Information Sheet #5 Notice to Financial Institution Regarding Filing of

SF 1199A
Employee Information Sheet #6 Where and How to Direct Questions to OPM During

Retirement Process and After Retirement, (Including
Types of Requests OPM Can Handle Over the Telephone)

Employee Information Sheet #7 Information About Federal and State Income Tax
Withholdings

Employee Information Sheet #8 Sample Agency Notification Letter to Separating
Employees Regarding Submission of Individual Retirement
Records to OPM

Employee Information Sheet #9 Agency Retirement Coverage Letter to Employee
Employee Information Sheet #10 Rollover of Payments Under CSRS and FERS as an

Alternative to 20 Percent Tax Withholding
Employee Information Sheet #11 Voluntary Contributions Notice, RI 38-125, and Voluntary

Contributions Election, RI 38-124
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Section 40B1.1-1  Copies of Job Aids

Job Aid #1
Agency Checklist -- Forms for a CSRS Retirement Case

This list identifies the forms and documents that must be submitted to the Office of Personnel
Management (OPM) with a CSRS retirement application package.  The list is intended to help personnel
office staffs determine the applicability of and account for the required retirement and insurance forms
and documents.

Basic Retirement Forms Package

FORM NUMBER and TITLE REQUIREMENT

SF 2801, Application for Immediate Retirement REQUIRED in all cases.

SF 2801-1, Certified Summary of Federal Service REQUIRED in all cases.

SF 2801-2, Spouse's Consent to Survivor Election REQUIRED if applicant is married at retirement
and does not elect a full survivor annuity for the
current spouse.

SF 2801-3, Election of Former Spouse Survivor REQUIRED when retiring employee wishes to
Annuity or Combination Current/Former Spouse elect survivor benefits for a former spouse(s).
Annuity

SF 2801 Schedules A (Military Service Applicant served in the military; applicant
Information), B (Military Retired Pay), and C received OWCP benefits.
(Federal Employees Compensation Information),
Addendum 

SF 2801 Schedule D, Agency Checklist of REQUIRED in all cases.
Immediate Retirement Procedures NOTE:  Personnel office completes

Section A; Payroll office completes Section B.

SF 2802, Application for Refund of Retirement REQUIRED if retiree applies for a refund of
Deductions  or RI 38-124, Voluntary Contributions voluntary contributions or excess deductions.
Election 

SF 2806, Individual Retirement Record(s) REQUIRED.

SF 2807, Register of Separations REQUIRED.
and Transfers

SF 2808, Designation of Beneficiary REQUIRED if filed (erroneously) in OPF.  Used
when employee has designated a beneficiary to
receive a lump-sum benefit.  Submit all
SF 2808's completed by employee.
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Job Aid #1 (Cont.)

Health Benefits Forms

FORM NUMBER and TITLE REQUIREMENT

SF 2809, Health Benefits Registration Form REQUIRED whether or not employee appears
eligible to continue enrollment after retirement,
even if enrollment has been terminated.  (All
SF 2809's are required.)

SF 2810, Notice of Change in Health Benefits A transfer-out SF 2810 is NO LONGER
Enrollment REQUIRED- When needed, prepare a

memorandum to include with the FEHB
documentation giving information formerly
contained in the "Remarks" section of the
SF 2810; such as eligibility to continue
enrollment into retirement based on prior
coverage under the spouse's enrollment,
providing information about an open season
change when retirement occurs before effective
date, etc.  (All previous SF 2810's are required.)

How to Process Open Season FEHB Changes When Employees Retire at the End of the Year with
January 1st Commencing Dates.

If the losing office knows that the employee will retire before the effective date of the open season
change, it should not process the open season SF 2809.  Instead:

(a) If the employee is retiring, the losing office should have the employee complete the open season
SF 2809, and have the authorized agency official initial and date Part G to show that the open season
registration was timely submitted.  The name of the losing installation and the signature of its
certifying officer should not appear on the SF 2809.  Attach the SF 2809 to other health benefits
documents and the SF 2806 when they are submitted to OPM.

NOTE: The Retirement System will prepare a transfer-in SF 2810, transferring the old enrollment in
effect at the time of the employee's separation.

(b) If an open season change has already been processed, but the employee unexpectedly retires before
the effective date of the change, the losing office should void all open season forms and transmit the
existing enrollment (if any) to the gaining office (OPM).  Tell the employee that the open season
change has been voided and, if possible, have the employee complete a new SF 2809 and handle it as
stated in (a) above.  If it is impossible to take this action quickly, notify OPM that the employee's
open season change, which was timely filed, has been voided, and that a new open season SF 2809
must be accepted by OPM.  For further information, see The Federal Employees Health Benefits
Handbook for Personnel and Payroll Offices.
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Job Aid #1 (Cont.)

Life Insurance Forms

FORM NUMBER and DOCUMENT TITLE REQUIREMENT

SF 2817, Life Insurance Election REQUIRED when employee wants to continue
FEGLI coverage after retirement.  Submit all
OPF copies (original, signed versions) of
SF 2817, SF 176, and SF 176T. (See The Federal
Employees Group Life Insurance Handbook.)  If
the SF 2817 is missing, state whether employee
had coverage from first opportunity, and provide
other evidence, such as SF 50 documenting
coverage.

SF 176T, Old Life Insurance Election Form (Not Include if available.
used after April 14, 1968)

SF 176, Old Life Insurance Election Form (Used Include if available.
after April 14, 1968, until 1981 when SF 2817 came
into use)

SF 2818, Continuation of Life Insurance Coverage REQUIRED when employee is eligible to
(for Basic life insurance; includes election regarding continue FEGLI enrollment after retirement.
amount of post-retirement Basic life insurance)

SF 2819, Notice of Conversion Privilege REQUIRED.  Give to all retiring employees
since an employee may elect to convert his/her
optional coverage to avoid the reduction after age
65 (no medical examination is required).  The
employee is eligible to convert all insurance
coverage or only optional coverage.  If the
retiring employee elects to convert one or more
of the optional coverages, the agency must attach
the SF 2819 to the retirement application. If the
employee has assigned his/her insurance, give all
assignees a copy of the SF 2819, together with a
copy of the assignment form showing each
assignee's share of the life insurance coverage. 
Do not give the employee a copy of the SF 2819
unless he/she has family optional insurance.
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Job Aid #1 (Cont.)

SF 2821, Life Insurance Certification with REQUIRED when a retiring employee is eligible
Personnel certifying signature to continue FEGLI coverage after retirement and

wishes to continue coverage after retirement.

RI 76-10, Assignment of Federal Employees' Group REQUIRED if retiring employee elected to
Life Insurance assign insurance.

FE-8C, Explanation of Benefits REQUIRED if retiring employee elected living
benefits. 

SF 2823 or SF 54, Life Insurance Designation of REQUIRED if in file and when a retiring
Beneficiary employee is eligible and wishes to continue

FEGLI coverage after retirement.  Submit all
SF 54's and SF 2823's in employee's OPF.
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Job Aid #1 (Cont.)

Discontinued Service Retirement Only

FORM NUMBER and TITLE REQUIREMENT

OPM Form 1510, Certification of Agency Offer of REQUIRED when eligible employee is entitled
Position and Required Documentation for a to discontinued service retirement because of
Discontinued Service Retirement involuntary separation.

Attachment 1 to OPM Form 1510, Copies of (a) REQUIRED when eligible employee is entitled
written notice to the employee that he/she faces to discontinued service retirement because of
involuntary separation from his/her position as of involuntary separation.
some specific date and, (b) any correspondence
from OPM concerning separation

Attachment 2 to OPM Form 1510, Copy of OPM REQUIRED when OPM has approved
approval exemption of employee from mandatory (age)

separation under
5 CFR 831.503.
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Job Aid #1 (Cont.)

Military Forms and Documents

FORM NUMBER and TITLE REQUIREMENT

DD 214 (or equivalent), Military Discharge Attach if applicant served in the military and if
available.

Waiver of Military Retired Pay (Copy) REQUIRED if applicant wants to waive military
retired pay to use military service in CSRS
annuity.

OPM 1514, Military Deposit Worksheet REQUIRED if retiree applied to pay for military
service after 1/1/57.

If post-1956 military service is involved, is SF 2806 REQUIRED if retiree applied to pay for military
showing payment of deposit included? service after 1/1/57 with employing agency.

OPM Form 1515, Military Service Deposit Election REQUIRED when retiring employee had
military service after 1956, and has not paid a
military service deposit.

SF 2802, Application for Refund of Retirement REQUIRED when retiring employee wants a
Deductions refund of post-1956 military service deposit

because he/she does not want to waive military
retired pay.

SF 2802-B, Current/Former Spouse's Notification of REQUIRED if retiree applies for a refund of
Application for Refund of Retirement Deductions retirement deductions after May 6, 1985.
Under CSRS
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Other Forms and Documents

FORM NUMBER and TITLE REQUIREMENT

If part-time employee, list hours worked from REQUIRED if employee does not have a normal
4/7/86 to retirement on SF 2806 work schedule.

SF 1199A, Direct Deposit Sign-up Form REQUIRED >unless your agency participates in
the Automated Interim Pay Project or your
permanent address is outside the United States.< 
(Note: SF 1199A is available only from your
bank.)

EFT >Information/Certification Letter REQUIRED unless applicant uses SF 1199A or
certifies in writing he/she has no checking or
savings account. Note: If your agency
participates in the Automated Interim Pay
Project or your permanent address is outside the
United States, neither form is required.< 

Agency Estimate of Annuity Attached if prepared.

OWCP Award Letter, OWCP Verification Attach if available and if employee is in receipt
workers' compensation.  (See section
40A2.1-3U.)
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Job Aid #2

Agency Checklist -- Forms for a FERS Retirement Case

This list identifies the forms and documents that must be submitted to the Office of Personnel
Management (OPM) with a FERS retirement application package.  The list is intended to help personnel
office staffs determine the applicability of and account for the required retirement and insurance forms
and documents.

Basic Retirement Forms Package

FORM NUMBER and DOCUMENT TITLE REQUIREMENT

SF 3107, Application for Immediate Retirement REQUIRED in all cases.

SF 3107-1, Certified Summary of Federal Service REQUIRED in all cases.

SF 3107-2, Spouse's Consent to Survivor Election REQUIRED if applicant is married at
retirement and does not elect a full
survivor annuity for the current spouse.

SF 3107 Schedules A (Military Service Information), B REQUIRED if applicant served in the
(Military Retired Pay), and C (Federal Employees military; applicant received OWCP
Compensation Information), Addendum benefits.

SF 3107, Schedule D, Agency Checklist of Immediate REQUIRED in all cases.
Retirement Procedures

SF 3109, Election of Coverage REQUIRED as applicable (for
example, the former employee was not
automatically covered by FERS)--if
election/coverage is questionable.

SF 3103, Register of Separations and Transfers REQUIRED in all cases.

SF 3102, Designation of Beneficiary REQUIRED if in OPF.  Used when
employee has designated a beneficiary
to receive a lump-sum benefit that may
become payable under FERS.  Submit
all SF 3102's in employee's OPF.
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Health Insurance Forms

FORM NUMBER and DOCUMENT TITLE REQUIREMENT

SF 2809, Health Benefits Registration Form REQUIRED whether or not employee
appears eligible to continue enrollment
after retirement, even if enrollment has
been terminated.  (All SF 2809's are
required.)

SF 2810, Notice of Change in Health Benefits A transfer-out SF 2810 is NO
Enrollment LONGER REQUIRED- When needed,

prepare a memorandum to include with
the FEHB documentation giving
information formerly contained in the
"Remarks" section of the SF 2810; such
as eligibility to continue enrollment
into retirement based on prior coverage
under the spouse's enrollment,
providing information about an open
season change when retirement occurs
before effective date, etc.  (All previous
SF 2810's are required.)

How to Process Open Season FEHB Changes When Employees Retire at the End of the Year with
January 1st Commencing Dates:

If the losing office knows that the employee will retire before the effective date of the open season
change, it should not process the open season SF 2809.  Instead:

(a) If the employee is retiring, the losing office should have the employee complete the open season
SF 2809; have the authorized agency official initial and date Part G to show that the open season
registration was timely submitted.  The name of the losing installation and the signature of its
certifying officer should not appear on the SF 2809.  Attach the SF 2809 to other health benefits
documents and the SF 2806 when they are submitted to OPM.

NOTE: The Retirement System will prepare a transfer-in SF 2810, transferring the old enrollment
in effect at the time of the employee's separation.

(b) If an open season change has already been processed, but the employee unexpectedly retires before
the effective date of the change, the losing office should void all open season forms and transmit the
existing enrollment (if any) to the gaining office (OPM).  Tell the employee that the open season
change has been voided and, if possible, have the employee complete a new SF 2809 and handle it as
stated in (a) above.  If it is impossible to take this action quickly, notify OPM that the employee's
open season change, which was timely filed, has been voided, and that a new open season SF 2809
must be accepted by OPM.  For further information, see The Federal Employees Health Benefits
Handbook for Personnel and Payroll Offices.
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Life Insurance Forms

FORM NUMBER and DOCUMENT TITLE REQUIREMENT

SF 2817 Life Insurance Election REQUIRED always.  Submit all OPF
copies (original, signed versions) of
SF 2817, SF 176, and SF 176T.  (See
The Federal Employees Group Life
Insurance Handbook for Personnel and
Payroll Offices.)  If basic life insurance
will continue, and elections are
missing, submit SF 50's showing
election and separation as evidence of
coverage.

SF 176T, Old Life Insurance Election Form (Not used Include if available.
after April 14, 1968)

SF 176, Old Life Insurance Election Form (Used after Include if available.
April 14, 1968, until 1981 when SF 2817 came into
use)

SF 2818, Continuation of Life Insurance Coverage (for REQUIRED when employee is eligible
Basic life insurance; includes election regarding to continue FEGLI enrollment after
amount of post-retirement Basic life insurance) retirement.  If employee is not eligible,

give employee SF 2819, Notice of
Conversion Privilege.

SF 2819, Notice of Conversion Privilege REQUIRED.  Give to all retiring
employees since an employee may
elect to convert his or her optional
coverage to avoid the reduction after
age 65 (no medical examination is
required).  The employee is eligible to
convert all insurance coverage or only
optional coverage to a private policy. 
If the retiring employee elects to
convert one or more of the optional
coverages, the agency must attach the
SF 2819 to the retirement application.
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SF 2821, Life Insurance Certification with Personnel REQUIRED when a retiring employee
certifying signature is eligible to continue FEGLI coverage

after retirement and wishes to continue
coverage after retirement.

RI 76-10, Assignment of Federal Employees' Group REQUIRED if retiring employee
Life Insurance elected to assign insurance.

FE-8C, Explanation of Benefits REQUIRED if retiring employee
elected living benefits. 

SF 2823, Life Insurance Designation of Beneficiary REQUIRED if in file and when a
retiring employee is eligible and wishes
to continue FEGLI coverage after
retirement.  Submit all SF 54's and
SF 2823's in employee's OPF.
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Discontinued Service Retirement Only

FORM NUMBER and DOCUMENT TITLE REQUIREMENT

OPM Form 1510, Certification of Agency Offer of REQUIRED when eligible employee is
Position and required Documentation for a entitled to discontinued service
Discontinued Service Retirement retirement because of involuntary

separation.

Attachment to OPM Form 1510, copies of (a) the REQUIRED when eligible employee is
written notice to the employee that he/she faces entitled to discontinued service
involuntary separation from his/her position as of some retirement because of involuntary
specific date and (b) any correspondence from OPM separation.
about the employee's separation.
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Military Forms and Documents

FORM NUMBER and DOCUMENT TITLE REQUIREMENT

DD 214 (or equivalent), Military Discharge Attach if available and if applicant
served in the military.

Waiver of Military Retired Pay (Copy) REQUIRED if applicant wants to
waive military retired pay in order to
use military service in computing
FERS annuity or CSRS component.

If post-1956 military service is involved, is SF 3100 (or REQUIRED if retiree applied to pay
SF 2806) showing payment of deposit included? for military service after 1/1/57 with

employing agency.

OPM 1514, Military Deposit Worksheet REQUIRED if retiree applied to pay
for military service after 1/1/57.

OPM Form 1515, Military Service Deposit Election REQUIRED when retiring employee
had military service after 1956, and has
not paid a military service deposit.

SF 3106A, Current/Former Spouse's Notification of REQUIRED if retiree applies for a
Application for a Refund of Retirement Deductions refund (refund of post-1956 military
under FERS service deposit because he/she does not

want to waive military retired pay) of
retirement deductions after May 6,
1985.
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Other Forms and Documents

FORM NUMBER and DOCUMENT TITLE REQUIREMENT

SF 3100's and SF 2806's, Individual Retirement REQUIRED.  SF 2806 required if
Record(s) person is transferee with frozen CSRS

service.

If part-time employee, list hours worked on SF 3100 REQUIRED if employee does not have
a normal work schedule.

SF 1199A, Direct Deposit REQUIRED >unless your agency
participates in the Automated Interim
Pay Project or your permanent address
is outside the United States.<  (Note: 
SF 1199A is available only from your
bank.)

EFT >Information/Certification Letter REQUIRED unless applicant uses
SF 1199A or certifies in writing he/she
has no checking or savings account.
Note: If your agency participates in the
Automated Interim Pay Project or your
permanent address is outside the United
States, neither form is required.<

Agency Estimate of annuity Attach if prepared.

OWCP Award Letter, OWCP Verification Attach if available and if employee is
in receipt worker's compensation.  (See
section 40A2.1-3U.)
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Guidance for Agency in preparing:

AGENCY NOTIFICATION LETTER TO SEPARATING EMPLOYEES REGARDING
SUBMISSION OF INDIVIDUAL RETIREMENT RECORDS TO OPM

Each agency is strongly encouraged to provide a formal notification to advise every former employee of
the date his or her application for retirement, or application for refund of retirement deductions, and their
records of individual retirement deductions were submitted to OPM by the servicing payroll office.  The
notification will keep former employees informed of the current status of their benefit applications.  It
also informs them when the point of contact for questions regarding their applications changes from the
employing agency to OPM.

Implementation of this notification procedure will improve the level of service provided to employees,
and also should result in a significant reduction in the number of inquiries and complaints both agencies
and OPM receive on the processing of benefit applications.

OPM recommends using the specific message and data elements shown in the sample letter (letter is
based on notices used by several agencies) in Employee Information Sheet #8 and adopting the following
procedural guidelines to ensure the effectiveness of the notification letter.

1. The notification letter should be provided to employees only after their applications and
individual retirement records have been submitted to OPM.

2. The notification letter should include the exact date the benefit application was sent to OPM
(which may or may not correspond with the date the Register of Separations was prepared).

3. The notification letter should indicate the appropriate OPM points of contact on benefit
applications, that is, the phone number of the OPM Retirement Information Office for telephone
contacts at (202) 606-0500, TDD telephone number is (202) 606-0551, (business hours are from
7:30 a.m. to 5:30 p.m., Eastern Time) and the mailing address of the OPM Retirement
Operations Center at Boyers, PA, for written inquiries.

4. A copy of the notification letter should be sent to the former employee's servicing personnel
office so that personnel office staff will be advised of the date the point of contact changes from
the agency payroll office to OPM.

It is very important that the procedures for and the purpose of the notification letter are publicized
adequately throughout the agency.  Employees must be advised of the existence and purpose of the
notification letter before they retire or separate.  The benefit of the notification process will be lost unless
the employees, as well as the staff of the servicing personnel offices and payroll offices, understand that
it is not appropriate to direct inquiries concerning the status of a benefit claim to OPM until after they
receive notification that the application and retirement records have been sent to OPM by the agency
payroll office.

Guidance for the employee is contained in the notification letter, Employee Information Sheet #8.
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Request for Deposit and/or Redeposit Information

A. Employee Information --

Name: _____________________________________________________________

Other names used: ___________________________________________________

Social Security Number: ______________________________________________

Date of Birth: ______________________________________________________

Prior Civilian Service Record:
Retirement Coverage:

From: To: (CSRS, FERS, FICA,
CSRS Offset, Interim)

__________________ _________________ ____________________

__________________ _________________ ____________________

__________________ _________________ ____________________

__________________ _________________ ____________________

__________________ _________________ ____________________

__________________ _________________ ____________________

B. For OPM Use Only --

_____ Individual has Not applied for a refund.

_____ Individual was authorized a full refund in the amount of $ __________ on
___________ for all service claimed.

_____ Individual was authorized a partial refund in the amount of $ ___________ on
___________ for the following periods of service:
____________________ ______________________
____________________ ______________________
____________________ ______________________

_____ Individual (  ) has  (  ) has not made a deposit/redeposit for the period(s)
of service claimed.  (Indicated in Section A, as appropriate.)

_____ Individual has contributions of $ _______________ in the Retirement Fund.



74   CSRS Planning and Applying for Retirement FERS   
Chapter 40

August, 1996 CSRS and FERS Handbook

Blank



   CSRS Planning and Applying for Retirement FERS   75
Chapter 40

CSRS and FERS Handbook August, 1996

Section 40B1.1-2  Copies of Employee Information Sheets

Employee Information Sheet #1

Checklist for Employees Preparing to Retire

One Year or More Before Retirement

This checklist identifies important information you need in planning for retirement.  Following through
with the information gathering process and getting the answers to the questions stated will help lead to a
successful retirement process.

Put an X by the statements that apply to you, write in the answers to relevant questions, and check off
pertinent items when completed.  This is your personal retirement planning worksheet.

Check (X)
When
Completed

1. Determine when you will meet the age and service requirements for
retirement.               

2. Choose a retirement date.  If separating under FERS "MRA + 10"
provisions (with age reduction), decide whether you wish to apply for
annuity at separation or later to minimize or avoid reduction for age.               

3. Make an appointment with a retirement counselor in your personnel office
to review your OPF.               

4. Together with your counselor, review your OPF and work with your
counselor to complete the SF 2801-1 to assure official documentation of
the following and to determine that the records in the OPF are sufficient
verification of service for retirement purposes:

a. A record of each of the periods of service you believe you had.               

b. The beginning and ending dates for each period of service.               

c. Effective dates for each promotion, for within-grade increases, or for
other pay changes during any Federal service for which retirement
deductions were not withheld from your salary or service that might
fall into your high-3 average salary period.  (If all pay changes during
deposit service are not available, total earnings can be used.)               
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d. Documentation of your tour of duty (60 hours/pay period, for example
during any regular part-time appointment during (l) deposit service, (2)
service taking place on or after April 7, 1986, or (3) any other service
that might fall into your high-3 average salary period).  For cases that
receive credit as FERS service only, documentation of all tours of duty
during any regular part-time appointments.               

e. Record of the time you actually worked during intermittent or WAE
("when actually employed") service.               

f. Copy of both sides of your military discharge paper and/or your
DD 214, Military Discharge, record of military service.               

g. Record of your current Federal health benefits enrollment on SF 2809,
Health Benefits Registration Form, and SF 2810, Notice of Change in
Health Benefits Enrollment.  Do records show you have been covered
long enough to allow you to continue health benefits as a retiree?  If
you were covered under your spouse's enrollment, or were covered
under CHAMPUS, do the records show this?               

h. Record of your current Federal life insurance coverage on SF 2817,
Life Insurance Election.  Do records show you have been covered long
enough to allow you to continue basic and optional coverages as a
retiree?               

i. Your Designation of Beneficiary for life insurance (SF 2823), and
Designation of Beneficiary for retirement contributions (SF 3102), if
you filed either form, showing the person(s) you currently want
designated.               

NOTE 1: If you are in CSRS, your SF 2808, Designation for CSRS Retirement
Contributions, is at OPM.

NOTE 2: If you transferred to FERS, any SF 2808 is no longer valid.  You should
complete a new SF 3102 if you have not already done so.

5. If you have a question concerning the creditability of a period of your
service, ask for verification from the person assisting you.              

6. If any necessary documentation is missing from the OPF, bring it to the
attention of the person assisting you and request that the personnel office
obtain the documentation.              
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7. Ask for information from Social Security Administration (SSA) about
your future eligibility for Social Security benefits, and an estimate of the
amount.  Call 1-800-772-1213 at Social Security for form SSA-7004-PC.              

• As soon as you are within 2 to 3 months of age 62 (before or after
retiring), contact SSA right away to decide when to apply for benefits.              

8. Determine if the Social Security Windfall Elimination Penalty or the
Public Pension Offset affects any Social Security benefits expected.               

9. Request estimated annuity computations at this time if decisions need to
be made on paying deposit or waiving military retired pay.               

10. Decide whether to waive military retired pay, if applicable.               

11. Deposits/Redeposits.  Apply to make deposits for:

• Post-1956 military service (to agency)             

• Redeposit (refunded) service (to OPM); find out how certain refunded
service will be credited if you do not pay the redeposit. This may
affect your decision whether or not to pay the redeposit.             

• Deposit service (to OPM); find out how service will be credited if you
do not pay the deposit.  This may affect your decision whether or not
to pay the deposit.             

12. Decide when and how to receive your Thrift Savings Plan funds.  Arrange
to pay off any TSP loans before retirement to avoid delay in receipt of
TSP distributions.             

TSP is managed by the Thrift Savings Board, not OPM.  Questions about
TSP payments should be addressed to:

Thrift Savings Plan Service Office
National Finance Center
P.O. Box 61500
New Orleans, LA 70161-1500

13. Request information about any pension from non-civil service
employment (pension) that you might be eligible.  (Will it affect your
FERS or CSRS pension in any way?)               

14. Do you receive any OWCP benefits?  If you receive OWCP benefits,
request information about their impact on your annuity.               
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Before
Retirement

15. Decide when to send waiver of military retired pay.             

• Send the military finance center your waiver of military retired pay
when 60 to 90 days before your retirement.              

16. Clear up any financial indebtedness to your agency.  If you don't, your
agency can ask OPM to withhold the debt from your annuity.              

17. Inform your supervisor of your proposed retirement date.              

18. Ask your personnel office for forms that may require additional study and
time to complete.              

Two Months Before Retirement

FERS Forms -- basic package of retirement forms for the employee to
complete:

             

SF 3107 Application for Immediate Retirement.

SF 3107-2 Spouse's Consent to Survivor Election.  (Only required if you do not elect the full
survivor benefit for your current spouse.)

SF 2818 Continuation of Life Insurance Coverage.

SF 2817 If you do not want to continue all your optional life insurance into retirement, you should
complete this form.  The SF 2818 cannot be used to cancel life insurance.

TSP Any forms necessary for your election of Thrift Savings Plan disbursements.
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CSRS Forms -- basic package of retirement forms for the employee to
complete:

             

SF 2801 Application for Immediate Retirement.

SF 2801-2 Spouse's Consent to Survivor Election.  (Only required if you do not elect the full
survivor benefit for your current spouse.)

SF 2801-3 Election of Former Spouse Survivor Annuity or Combination Current/Former Spouse
Survivor Annuity.  (Only required if you wish to make this type of election.)

SF 2818 Continuation of Life Insurance Coverage.

TSP Any forms necessary for your election of Thrift Savings Plan disbursements.

RI 38-124 Voluntary Contributions Election. (Only required if you want a refund of your voluntary
contributions.) 

19. >Complete the EFT Information/Certification Letter for Direct Deposit
Sign-up or request from your bank or financial institution a Direct Deposit
Sign-up Form (SF 1199A).  (Either of these forms should be submitted
with your retirement application< -- see Employee Information Sheets #4
and #5 for complete instructions.)>Note: If your agency participates in the
Automated Interim Pay Project or your permanent address is outside the
United States, neither form is required.<

             

20. Complete the retirement application and all related forms.  Sign your
application.              

21. Submit all forms and required documents to your supervisor/
administrative officer/personnel office.  (Keep a copy for personal
reference.)              

When Your Personnel Office Notifies You

22. Review and sign SF 3107-1 or SF 2801-1, Certified Summary of Federal
Service, that the personnel office has prepared.              

23. Complete all customary agency exit procedures.              

After You Retire

24. Send your initial Thrift Savings Plan forms directly to the TSP office.  
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Checklist for Health and Life Insurance Coverage

1. What Federal Employees Health Benefits (FEHB) coverage do I currently hold?

Plan Name 

Enrollment (Self Only/Family) 

Option (High/Low) 

2. Am I eligible to continue my Federal Employee Health Benefits coverage as an annuitant?  If not,
am I eligible for Temporary Continuation of Coverage (TCC)?

3. Am I presently covered as a family member on my spouse's FEHB plan?  Should I retain that
coverage?

4. Am I presently covered by any other health benefits plan?  Should I retain that coverage?

5. Are family members covered by my FEHB plan?  Will they be adequately protected by other plans if
I change my enrollment to Self Only coverage?

6. What is the monthly premium for my current coverage? $ 

7. Am I familiar with the features of my current plan?  Should I switch to another plan during Open
Season?

8. Am I eligible for Medicare at this time?  What effect will Medicare have on my current coverage?

9. If I move out of the area covered by my HMO (or other limited service area plan), what do I need to
do to change from one HMO to another plan servicing the new area?
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(Checklist for Health and Life Insurance Coverage (Cont.))

10. What Federal Employees' Group Life Insurance (FEGLI) coverage do I currently have?

[  ] Basic -- Amount of Coverage $               

[  ] Option A -- Standard -- Amount of Coverage $               

[  ] Option B  --  Additional

How many multiples of pay?     1     2     3     4     5

Amount of Coverage $              

[  ] Option C -- Family -- $5,000 for spouse and $2,500 for each child.

11. Am I eligible to continue my Basic life insurance coverage as an annuitant?  Am I eligible to
continue my optional insurance as an annuitant?

12. Have I decided what level of post age 65 Basic coverage I want  (see SF 2818, Continuation of Life
Insurance Coverage, for Basic life insurance; includes election regarding amount of post-retirement
Basic life insurance)?  Do I want to convert optional coverage(s) to avoid the reduction after age 65? 
Use SF 2819, Notice of Conversion Privilege, to apply for conversion (no medical examination is
required).

13. Do I have enough monthly annuity to pay for all my health benefits and life insurance premiums?

14. Do I want to cancel some of my coverage at retirement?  (Use SF 2817, Life Insurance Election, to
cancel some life insurance options.)  Ask your retirement counselor or agency representative to
explain what happens and what effect it has when you carry all of your optional insurance into
retirement.
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CSRS and FERS Annuity Estimates You May Need

CSRS Annuity Estimates You May Need --

If You Are Considering: You May Want Estimates of:

Waiving military retired pay. Your annuity with and without credit for the military
service.

Combining the service credited to another Your annuity with and without credit for the service
Federal civilian retirement system and under the other retirement system.
service credited to the CSRS.

Making a deposit for post-1956 military The amount of the post-1956 military service deposit.
service. Your annuity with and without the military service

falling on or after 1-1-57.

Making a deposit for civilian service. Your annuity with and without the reduction for
unpaid deposit for civilian service performed before
October 1, 1982.
Your annuity with and without the credit for civilian
service performed after October 1, 1982.

Making a redeposit for refunded service. Your annuity with and without actuarial for the years
of service covered by the refund for service ending
before October 2, 1990.
Your annuity with and without credit for years of
service covered by the refund for service ending on or
after October 1, 1990.

Electing no survivor benefit for your
spouse, or electing less than all of your
annuity as the base.

The annuity the survivor would receive.
Your annuity with and without the full survivor
benefit.

Electing a survivor benefit for a person
having an insurable interest.

Electing additional annuity provided for by The annuity with and without credit for the voluntary
your voluntary contributions. contributions.

Choosing an "alternative annuity" at The annuity with and without the "alternative annuity"
retirement. lump sum payments of retirement contributions.
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FERS Annuity Estimates You May Need --

If You Are Considering: You May Want Estimates of:

Waiving military retired pay. Your annuity with and without credit for the military
service.

Combining the service credited to Your annuity with and without credit for the service
another Federal civilian retirement under the other retirement system.
system and service credited to your
FERS retirement.

Making a deposit for post-1956 military The amount of the post-1956 military service deposit.
service. Your annuity with and without military service falling

on or after 1-1-57.

Making a deposit for pre-1989 civilian The amount of the civilian service credit deposit.
service. Your annuity with  and without payment of the deposit.

Making a redeposit of any refund The amount of the civilian service credit redeposit.
received before you became covered by Your annuity with and without payment of the redeposit.
FERS.

Electing no survivor benefit for your The annuity the survivor would receive.
spouse, or electing a partial survivor Your annuity with and without the full survivor benefit.
benefit.

Electing a survivor benefit for a person The annuity the survivor would receive.
having an insurable interest. Your annuity with and without the insurable interest

survivor benefit.

Choosing an "alternative annuity' at Your annuity with and without the "alternative annuity"
retirement. lump sum payments of retirement contributions.

Eligible to receive an annuity Estimate the monthly amount payable to age 62.
supplement payable to FERS retirees
who retire entitled to an immediate
annuity prior to age 62. 

Postponing an "MRA + 10" retirement. Your annuity at time of separation.
Your annuity with a lesser (or no) age reduction at a
specified later date.
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Employee Information Sheet #4

>EFT INFORMATION/CERTIFICATION LETTER - FEDERAL PAYMENT APPLICANTS

Office of Personnel Management

Retirement and Insurance Service

Dear Applicant:

Public Law 104-134 requires all Federal payments, for which the first date of eligibility for payment is
on or after July 26, 1996, to be paid by Direct Deposit through Electronic Funds Transfer (EFT) into a
saving or checking account at a financial institution.  The only legal exception is if you do not have a
savings or checking account in any financial institution and do not establish one or have one established
for you by an authorized payment agent.  If you do not already have an account, and do not establish one
or have one established for you, you must certify to that fact in writing.  Part B on the reverse of this
letter may be used for this purpose.

This same law will require all Federal payments after January 1, 1999, to be made by Direct Deposit.  By
signing up now, you avoid having to be contacted later to arrange for Direct Deposit.  More than two-
thirds of Federal retirees have Direct Deposit.  They gave it a 97% approval rating in a recent survey. 
That's because Direct Deposit is a win-win situation all around.  You avoid the bother of traveling to a
bank or other financial institution to cash or deposit your check.  You save travel costs and time.  Both
you and OPM are saved the worry that the check will be lost in the mail.  Finally, you and all your fellow
taxpayers save the difference in cost between Direct Deposit and payment by check ($.33 per payment x
2.35 million Federal annuitants equals $775,500 in savings every month).

Please complete the EFT information/certification on the reverse of this letter, and submit it with your
retirement application package.  You can also elect Direct Deposit via Standard Form 1199A, Direct
Deposit Sign-Up Form, which you can obtain from your financial institution.  If you are applying for a
benefit under the Federal Employees Retirement System (FERS) using the November 1995 (or later)
edition of SF 3107, FERS Application for Immediate Retirement, or the December 1995 (or later) edition
of SF 3104, FERS Application for Death Benefits, you can sign up for Direct Deposit by completing the
appropriate sections on the application form itself.  Failure to provide this information with your
application may result in a delay in payment.

Thank you.

Office of Retirement Programs< 
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Employee Information Sheet #4 (Cont.)
>(EFT Information/Certification Letter (Cont.)

Applicant's Name                                       

Social Security #                                       

Date of Birth                                       

EFT INFORMATION

To have your Federal payment(s) made by Direct Deposit, please complete Section A. You may also
receive Direct Deposit by completing a Standard Form 1199A (available at most financial institutions). If
you do not have a checking or savings account into which your payment can be deposited, please
complete the certification in Section B.

Section A

Please deposit my Federal payment(s) through Electronic Funds Transfer directly into the account
indicated below. I have checked with my financial institution and confirmed that the following
information is correct.

Checking or Savings Account Number Account Type

Financial Institution Routing Number

Name, Address and Telephone Number
of your financial institution.

Signature

Checking    Savings

Call your financial institution for this number.
We cannot pay by Direct Deposit without it. If
your financial institution indicates the
information on our personal check is correct for
Direct Deposit, you may attach a voided check
rather than entering the information here.

Date

Section B

I hereby certify that I do not have a savings or checking account in any financial institution and that none
has been established for me by an authorized payment agent.  Please send me my payment(s) by check.

Signature                              Date                              <  



   CSRS Planning and Applying for Retirement FERS   87
Chapter 40

CSRS and FERS Handbook August, 1996

Employee Information Sheet #5

Notice to Financial Institution Regarding Filing of SF 1199A

ATTENTION FINANCIAL INSTITUTION --

Federal Employee Applying for Retirement:

Your customer is a retiring Federal Civil Service employee who wants to have Civil Service annuity
payments made by direct deposit to an existing bank account at your institution.  Please provide your
customer with an SF 1199A, Direct Deposit Sign-Up Form, and complete your portion.
Give the SF 1199A form to your customer so that he or she may submit the direct deposit form with the
application for retirement and other documents to his or her agency so that the agency may include the
SF 1199A with the retiree's retirement package to the Office of Personnel Management.

Note that your customer has not yet retired and, therefore, has not been assigned a Civil Service
Retirement System claim number (CSA number).  This retirement claim number will be inserted in the
appropriate space on the SF 1199A when the application for retirement is processed by the Office of
Personnel Management, Retirement Operations Center, Boyers, PA 16017.  This Is the Only
Information That Should Be Omitted From This Form.  (A social security number is not acceptable
for this purpose.)

Retired Federal Employee:

Your customer has retired from the Federal Civil Service.  Normally, when processing an SF 1199A, it is
necessary that a CSA claim number be shown on the form for already retired Civil Service employees. 
Please assist retired employees by pointing out that the claim number should be included.  For an
employee who has already retired, handle the SF 1199A under your usual procedures.  All Direct Deposit
Sign-Up Forms, SF 1199A, should be sent to:

Office of Personnel Management
Retirement Operations Center

P.O. Box 440
Boyers, PA 16017-0440

For more information about completing the SF 1199A, as well as any other questions about Direct
Deposit, please see the Green Book.  The Green Book is furnished to financial institutions (that is, to the
Direct Deposit Coordinator) by the U.S. Department of the Treasury.
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Employee Information Sheet #6

Where and How to Direct Questions to OPM During Retirement Process and After Retirement
(Including Types of Requests OPM Can Handle Over the Telephone).

Retirees and survivors should direct their questions about Federal retirement, life insurance, and health
benefits to OPM's Office of Retirement Programs.  Employees who have not retired should direct
retirement-related inquiries to their agency personnel offices or retirement counselors.

When calling OPM's Retirement Information Office you will be greeted by a caller assistance telephone
system.  During regular business hours you are able to speak to a Customer Service Representative;
however, due to the high volume of calls that OPM receives, you may experience delays in speaking to a
Representative.  To help alleviate this situation, the caller assistance system provides 24 hours a day
user-friendly, and interactive voice mail options.  These voice mail options allow customers to request
certain documents and services from OPM without the need to wait for a live operator.

In the Following Situations: Contact:

Written Inquiries, General
Anytime you write to OPM about retirement or survivor benefits,
be sure to include your claim number ("CSA" or "CSF" followed
by 7 digits), date of birth, and social security number, and current
mailing address in your letter.  You must sign any correspondence
that you send to OPM.

Office of Personnel Management
Retirement Operations Center
Boyers, PA 16017

Telephone Inquiries, General
To speak to an OPM Retirement Information Specialist about
specific retirement related questions, call the Retirement
Information Office during regular business hours, 7:30 AM
through 5:30 PM, Eastern Time Zone.  OPM is able to
communicate with annuitants with hearing impairments via TDD
telephone equipment.  Callers should have their claim number
ready, date of birth, social security number and a pen and paper to
take notes.

Retirement Information Office: 
(202) 606-0500

Retirement Information Office
TDD:  (202) 606-0551
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Application Status Inquiries  (No Claim Number Available)
OPM maintains its records according to claim number.  If you
have recently retired, want to know about your refund of
retirement deductions, or are asking about the recent death of an
employee, OPM will need to know the "payroll office number,"
"register number," and the date that the register was sent to OPM
by the person's former agency.  These registers are used to send
applications for benefits and individual retirement records to
OPM.  You will need to contact the former personnel office or
payroll office to get this information before calling OPM.  (See
Employee Information Sheet #8, Notification Letter.)

Contact former personnel
or payroll office

Report of Deaths
A family member or other person may write or call OPM to
report the death of a retiree or survivor.  Please be prepared to
provide the deceased's full name, claim number, date of death,
date of birth, and social security number, if known.  Please note
that any annuity checks received after the annuitant or survivor
died should be returned to the Department of the Treasury.  If
annuity payments were sent directly to a bank, notify the financial
institution so that it can return them to the Department of the
Treasury.  To apply for death benefits, survivors should request
an Application for Death Benefits; the survivor will be advised
regarding health insurance.  If the deceased had FEGLI coverage,
a Life Insurance Claim for Death Benefit form will be enclosed
with the Application for Death Benefits.  In the event of a
spouse's death, the retiree will be advised regarding changing the
annuity to single rate, health insurance to self only (unless there is
a dependent child), and changing the life insurance beneficiary
form.

Office of Personnel Management
Retirement Operations Center
Boyers, PA 16017

or call: (202) 606-0133 or
          (202) 606-0500
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Address Change:  Payment
You may change your address in writing or by telephone.  The
retiree must provide his/her name, claim number, date of birth
and social security number.  Callers may be asked other
identifying information to ensure account privacy.  If you request
Direct Deposit (EFT) by telephone, you must provide your bank
account number, the type of account, and the correct routing
number and telephone number of the financial institution where
the payment is to go.  It is your responsibility to assure the
accuracy of the information given.  If you request Direct Deposit
(EFT) in writing, have your financial institution complete a Direct
Deposit Sign-Up Form, SF 1199A, and send it to OPM.

Office of Personnel Management
Retirement Operations Center
Change of Address - Retirement
PO BOX 440
Boyers, PA 16017-0440

or call: (202) 606-0500

Address Change:  Correspondence
You may change your address in writing or by telephone.  When
calling OPM the retiree must provide his/her name, claim
number, date of birth, social security number and any other
identifying information that may be required to ensure account
privacy.  The annuitant must sign written notifications.

Important Note :  You must notify OPM about any change of
address, even if you have your annuity payments sent directly to a
bank.  We need your mailing address to send important
information (such as FEHBP "Open Season" packages) directly to
you.  If you do not keep us informed of changes in your mailing
address, you risk not receiving important information.

Office of Personnel Management
Retirement Operations Center
Change of Address - Retirement
PO BOX 440
Boyers, PA 16017-0440

or call: (202) 606-0500

Lost or Missing Payment(s)
Before contacting OPM, you should contact your Post Office (or
bank if Direct Deposit) to see if the delivery might have been
delayed.  If you have not received your payment by the fifth
business day after the expected payment date, or if your payment
is lost or destroyed after it is received, you should contact OPM. 
Be prepared to give your name, claim number, date of birth,
social security number, the date and amount of the lost or missing
payment(s) and any other identifying information that may be
required.  We can only accept a telephone report of lost or
missing payment(s) for recurring monthly payments.  You must
make all other notifications of lost or missing payments in
writing.

Important Note :  Write "NON-RECEIPT OF CHECK" on the
outside of the envelope.

Office of Personnel Management
Recertification: NON-RECEIPT
OF CHECK
PO BOX 7815
Washington, DC 20044

or call: (202) 606-0500
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Federal Tax Withholding Amount Changes
>By using a touch-tone phone, you can call OPM to change your
Federal income tax withholdings.  Annuitant Express' Toll-Free
Number, 1-800-409-6528 can be used to make this change. You
can also write OPM to make this change.< 

Office of Personnel Management
Tax - Retirement
PO BOX 961
Washington, DC 20044

or call: (202) 606-0500

Federal or State Tax Inquiries
You can write or call OPM about general Federal tax inquiries;
however, we cannot provide tax advice.  Only the IRS can
provide that service.  In addition, OPM participates with a
number of States to withhold State income tax from annuity
payments.  For specific information about State tax withholding,
contact your respective State revenue service.  (See Employee
Information Sheet #7 for list of participating States.)

Office of Personnel Management
Tax - Retirement
PO BOX 989
Washington, DC 20044

or call: (202) 606-0500

Health Benefits:  General Inquiries
OPM will accept telephone changes in health benefit coverage
when you wish to change coverage from Family to Self Only;
High to Low Option; and When Leaving the Service Area.  Be
ready to give OPM your name, claim number, date of birth, social
security number and any other identifying information that may
be required.  You must make all other eligible health benefit
changes or inquiries in writing.

Office of Personnel Management
Health Insurance - Retirement
PO BOX 14172
Washington, DC 20044

or call: (202) 606-0500

Health Benefits:  Disputed Claims
If you want OPM to review a dispute with your health benefit
carrier, you must make your request in writing. Your request must
be in writing OPM, include your name, claim number, date of
birth, and social security number, as well as the specific health
carrier and disputed claim reference.

Office of Personnel Management
Health Insurance - Disputed
Claim
PO BOX 436
Washington, DC 20044
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Court Order/Garnishment of Annuity
Inquiries about court order/garnishment of annuity for alimony or
child support, apportionment of annuity awarded by a court, and
court ordered survivor benefits should be made to OPM in
writing.  The letter should include a court-certified copy of the
entire court order/garnishment document in reference.  Include
your claim number, date of birth and social security number when
writing.  OPM cannot respond to telephone inquiries regarding
court order/garnishment until we have received the records in
question.

Office of Personnel Management
Court Order/Garnishment -
Retirement
PO BOX 17
Washington, DC 20044

or call: (202) 606-0500

Survey Responses: Disability Earnings or Marital Status
You can call OPM about a specific survey that you have received;
however, your responses to the Disability Earnings or Marital
Status surveys must be in writing.  Make sure you have your
name, claim number, date of birth, social security number and
any other identifying information that may be required handy
when you call OPM.

Office of Personnel Management
Inspections - Retirement
PO BOX 579
Washington, DC 20044

or call: (202) 606-0500

Adult Student Certification
Send certification of continued entitlement to adult student
benefits to OPM.  You can obtain the status of a certification by
writing or calling OPM.  Include the deceased annuitant's name,
the survivor annuitant's name, claim number, date of death, social
security number and any other identifying information that may
be required.

Office of Personnel Management
Inspections - Adult Student
PO BOX 956
Washington, DC 20044

or call: (202) 606-0500

Payments and Overpayments (debts)
You must mail all account payments to OPM.  Include your claim
number on the check and enclose the OPM statement to identify
the payment being made.  You may call OPM to inquire about
payments.  You should provide your name, claim or account
number, date of birth, social security number and any other
identifying information that may be required.

Office of Personnel Management
Funds Control - Retirement
PO BOX 7125
Washington, DC 20044

or call: (202) 606-0500

Reports of Waste, Fraud, or Abuse
You may write or call OPM to report suspected waste, fraud, or
abuse of the Retirement Program.  You need not provide your
name to make a report.

Office of Personnel Management
Inspections - Retirement
PO BOX 7174
Washington, DC 20044

or call: (202) 606-0232
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Topics Not Listed Above
You can write or telephone OPM:

* To ask any question about your annuity statement.
* To change or request information about retirement

contributions or life insurance designations of beneficiary.
* To report a change in marital status and change of survivor

election.
* To obtain verification of annuity income.
* To inquire about any matter not listed above.

Office of Personnel Management
Retirement Operations Center
Boyers, PA 16017

or call: (202) 606-0500
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Employee Information Sheet #7

Information About Federal and State Income Tax Withholdings

Your annuity payments are subject to Federal income tax withholding.  Federal income tax is withheld
from your initial payment and will continue to be withheld as though you were a married individual
claiming three withholding allowances -- the rate required by law if you do not file an election to change
the deduction.  You may submit a W-4 Federal Tax Withholding form to OPM along with your
retirement application, or when OPM receives your application, they will send you a notice with the
election form you need, election form W-4P-A, to make any changes you need, along with instructions
and a return envelope.  Complete the W-4P-A election form, indicating on it your decision to increase or
decrease the amount of monthly tax withholding, or to cancel tax withholding completely.  Return the
form to OPM.

The Office of Personnel Management (OPM) has invited all States with income taxes to make
arrangements for OPM to withhold State income tax from the annuities paid to their residents.  The
States listed below have chosen to participate in the program.  States that are not listed are not currently
participating in the program.  Each participating State processes its own withholding requests and
forwards the information to OPM monthly on a computer tape.  OPM cannot process any request it
receives directly from you; the request must come from the State.

Residents of the participating States who want OPM to withhold their State tax must contact the State tax
office at the addresses listed below to make arrangements to start, stop, or change State income tax
withholding.  (If you are having State tax withheld and have now moved to another State, you must write
the State you moved from and stop the deduction.)

From time to time, additional States arrange to participate in the State tax withholding program.  You
must write to your State revenue department if you want to find out whether a withholding arrangement
has been made by your State or will be made in the future.

The list of States participating in OPM's State Income Tax Withholding Program is attached.
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Employee Information Sheet #7 (Cont.)

As of the publication date of this Chapter, the following States participate in OPM's State Income Tax
Withholding Program.  Please address your requests concerning State income tax withholding from your
annuity to the appropriate State tax office listed below.

Arizona District of Columbia

Arizona Department of Revenue Department of Finance and Revenue
1600 West Monroe Room 2053
Phoenix, AZ 85009 P.O. Box 470

(602) 255-3141

Arkansas

Federal Retirees Withholding Unit
Revenue Division Revenue Operations Application Section
State of Arkansas Idaho State Tax Commission
Post Office Box 9941 P.O. Box 36
Little Rock, AR  72203 Boise, ID 83722

(501) 682-2216 (208) 334-7834

Connecticut Indiana

Taxpayer Services Indiana Department of Revenue
Department of Revenue Services Attn:  Withholding Supervisor
State of Connecticut Room 208, State Office Building
92 Farmington Avenue 100 North Senate
Hartford, CT 06105 Indianapolis, IN 46204-2253

In State, toll free: (800) 382-9463 (317) 232-2069
Otherwise: (203) 566-8520

Delaware

Division of Revenue Taxpayer Services
State Tax Commission Hoover State Office Building
Delaware State Office Building P.O. Box 10457
820 French Street Des Moines, Iowa 50306-0457
Wilmington, DE 19899

(302) 571-3357

Washington, DC 20044

(202) 727-6075

Idaho

Iowa

Department of Revenue & Finance

1-800-367-3388 
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Maryland Oregon

MD Income Tax Division Withholding Tax Program
Employer Withholding Section Oregon Department of Revenue
Civil Service Annuitant Program 955 Center Street, NE
State Income Tax building Salem, OR 97310
Annapolis, MD 21401

(410) 974-3981

Minnesota

Minnesota Department of Revenue Division of Taxation
Mail Station 6524 State of Rhode Island
St. Paul, MN 55146-6524 One Capital Hill

Missouri

Missouri Department of Revenue (401) 277-3911
Income Taxes Bureau
P.O. Box 371
Jefferson City, MO 65105-0371

(314) 751-3683 P.O.Box 125

Montana

Montana Department of Revenue
P.O. Box 5835
Helena, MT 59604

Nebraska

State of Nebraska
Department of Revenue (801) 533-5084
P.O. Box 94818
Lincoln, NE 68509-4818

In state: (800) 742-7474 Vermont Department of Taxes
Out-of-State: (402) 471-5729 Business Tax Division

Oklahoma

Withholding Tax Section
Income Tax Division
Oklahoma Tax Commission VA Department of Taxation
2501 Lincoln Boulevard P.O. Box 6L
Oklahoma City, OK 73194 Richmond, VA 23208

(405) 521-3155 (804) 367-8038

(503) 373-7239

Rhode Island

Income Tax Section

Providence, RI 02908-5800

(401) 277-2905

South Carolina

Income Tax Division

Columbia, SC 29214

(803) 737-4865

Utah

Utah State Tax Commission
P.O. Box 4000
Salt Lake City, UT 84134

Vermont

P.O. Box 547
Montpelier, VT 05601-0547

Virginia
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Employee Information Sheet #8
 SAMPLE NOTIFICATION LETTER

(Prepared by agency payroll office; send to employee.)
Date: ________________

Employee's Name:                                         

Employee's Address:                                         
                                        

The official records of your retirement deductions withheld by this agency have been certified correct
and forwarded to the United States Office of Personnel Management (OPM) via a Register of
Separations, along with any application you are making for benefits (retirement annuity or refund of
retirement deductions).  Identifying data from that Register is provided below for your information.  You
should refer to this data if you need to contact OPM.

NAME:                                          DATE OF BIRTH:                       

SEPARATION DATE:                         SOCIAL SECURITY NUMBER:                          

RETIREMENT SYSTEM (CSRS or FERS):                           

REGISTER NUMBER:                          REGISTER DATE:                         

PAYROLL OFFICE NUMBER:                          DATE REGISTER MAILED TO OPM:                       

If you have filed a nondisability application for retirement or a refund of your retirement deductions,
allow 5 to 6 weeks from the date of this letter for the processing of your claim.  (Normally, you will
receive correspondence from OPM well within this time frame.)  After 6 weeks, if you haven't received
notification or an interim payment from OPM, or you have any questions concerning your application for
benefits, please contact OPM.  You can call OPM's Retirement Information Office from 7:30 a.m. to
5:30 p.m. (Eastern Time) at (202) 606-0500.  OPM's TDD telephone number for the hearing impaired is
(202) 606-0511.  Address written inquiries to:

U.S. Office of Personnel Management
Retirement Operations Center
Boyers, PA 16017

Your agency payroll office has submitted information (including what is called a "quit code") regarding
your separation to the Thrift Savings Plan (TSP) Service Office.  This letter verifies that your agency has
made the submission.  Please send your TSP-7 (Election of Benefits), TSP-3 (Designation of
Beneficiary), and any other forms regarding the withdrawal of your TSP account to the TSP Service
Office no later than 90 days after the date of separation.  Send form(s) to TSP, National Finance Center,
P.O. Box 61500, New Orleans, LA 70161-1500.

A copy of this letter has been provided to the Personnel Office shown below.

cc: Servicing Personnel Office Address
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Employee Information Sheet #9

Agency Retirement Coverage Letter to Employee

(Use Letterhead Stationery)

(Employee's Name
  and Address)

Dear

Your retirement was effective                    .  I hope the following information will help answer questions
about your coverages and guide you in matters concerning your retirement.

Your retirement papers have been sent to the (agency personnel office) for review and will be forwarded
on to Payroll.  The Payroll Office will close your payroll records and forward them with your application
and associated documents to the Office of Personnel Management (OPM) for processing your retirement
in approximately 2 weeks.  You agency Payroll Office will, at that time, send you a Notification letter
containing all the information you will need to track the progress of your retirement.  All salary you are
due must have been paid before the payroll records can be closed from the system.

If you are due a lump-sum payment for annual leave, you should receive it about 2 weeks after your
retirement.  Please notify me if you do not receive the lump-sum payment for leave within that
timeframe.

You will be assigned a Civil Service Annuity (CSA) number by OPM.  When corresponding with OPM
(such as for change of check mailing address), you must use this number to identify yourself to OPM.

OPM normally issues monthly interim payments of approximately 80 percent to 90 percent of the annuity
computation within 5 to 6 weeks of separation.  These payments continue until final adjudication is
complete.  The checks are sent to the address shown on your Application for Retirement.  If you do
not receive a check within 90 days, with your CSA number in hand, call OPM at (202) 606-0500.

If you did not submit an SF-1199A, Direct Deposit Sign-Up Form, with your retirement application and
you want your checks to go to your bank, you should wait until you receive your CSA number, and then
contact your bank or financial institution.  The bank should send the SF-1199A to:  Office of Personnel
Management, Retirement Operations Center, Boyers, PA 16017.  OPM also accepts information to
establish and/or change Direct Deposit (EFT) accounts over the telephone from annuitants.  When you
receive your CSA number, you may simply call OPM at (202) 606-0500, 7:30 a.m. to 5:30 p.m. (Eastern
Time) or TDD at (202) 606-0551.  Have ready your CSA number, social security number, date of birth,
Direct Deposit (EFT) bank account number, the type of account, and the routing number and telephone
number of the financial institution where the payment is to go.



102   CSRS Planning and Applying for Retirement FERS   
Chapter 40

August, 1996 CSRS and FERS Handbook

Employee Information Sheet #9 (Cont.)
(Agency Retirement Coverage Letter to Employee)

You appear to be eligible to continue health benefits into retirement.  Deductions for your health
insurance will be made from your annuity checks.  The Government continues to pay a portion of the
total cost of the insurance, and you have the same coverage you now have.  Also, you will be eligible to
make changes during the health benefits open season.  OPM will provide you with information about
open season that usually occurs in November/December of each year.

Your life insurance has been transferred to OPM.  You appear to have met the requirements for
continuing the life insurance coverage shown below and have made elections to continue the following
coverages:
*Agency, see box at end of letter for options to be listed here.

If you had a designation of beneficiary form for retirement and/or life insurance on file, it was
transferred to OPM, and remains in effect.

If you transferred to FERS and earlier filed an SF 2808, CSRS Designation of Beneficiary, you need to
submit a new designation, SF 3102, for your designation of FERS benefits distribution.  If you were
automatically covered by FERS, the SF 2808 was not canceled and remains on file with OPM.

If you want to designate beneficiaries for both retirement and life insurance, you must file two separate
designations.

If you have any questions or problems, call or write me at the following:

(Name)
(Title)
(Agency name)
Personnel Office
(Address)

Phone: (        )

Page 2
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*Instructions for Agency

Show level of protection chosen in continuing the Basic coverage, including the
amount of that coverage at retirement and the reductions that begin at age 65 if the 75
percent reduction or the 50 percent reduction is chosen; and the cost for No Reduction. 
 

Show the amount of Option A (normally $10,000, but for some this could be a larger
amount), the requirements for continuing the coverage, and the reduction in coverage
when the retiree reaches 65 and the withholdings cease (if the employee is 65 at
retirement, the reduction begins at retirement).

Show the amount of insurance under Option B -- Additional, the cost in retirement,
and when and how it reduces.

Show the amount of insurance under Option C -- Family, the cost in retirement, and
when and how it reduces. 

See pages 6 and 7 of RI 76-21, FEGLI, Federal Employees' Group Life Insurance;
Basic Life Plus Optional A Standard, Option B Additional, and Option C Family,
Description and Certification of Enrollment in the FEGLI Program, for requirements
for continuing these coverages into retirement.

NOTE: Accidental Death and Dismemberment coverage does not continue after
retirement.

Employee Information Sheet #9 (Cont.)
(Agency Retirement Coverage Letter to Employee)

If I am not available, you may contact (give name of alternate contact in your agency) on (    )   . Please
accept my best wishes for a long and happy retirement.

Sincerely,

Personnel Office

Enclosure(s)

Page 3
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ROLLOVER OF PAYMENTS UNDER CSRS AND FERS AS AN ALTERNATIVE
TO 20 PERCENT TAX WITHHOLDING

Public Law 102-318, enacted July 3, 1992, amended the Internal Revenue Code regarding the payment
of funds from qualified retirement plans.  To be of service to our customers, the Office of Personnel
Management has worked with the Internal Revenue Service to present a general explanation of how this
legislation affects those who receive our benefits.  However, the IRS remains the authority on tax
matters, and questions and requests for additional or clarifying information should be directed to them. 
The official tax publications that will govern how benefits are taxed are referenced at the end of the
enclosed notice.  OPM does not stock IRS publications.  We cannot provide official tax information nor
can we advise individuals on tax matters.

Basically, the law allows certain kinds of payments to be "rolled over" to another eligible retirement
plan, including an Individual Retirement Arrangement (IRA).  If not "rolled over," payments are subject
to mandatory tax withholding.  The law affects payments received after December 31, 1992.  The kinds
of CSRS and FERS payments that can be rolled over include:

• The taxable portion (85 to 90 percent, generally) of lump sums paid as a result of an election
of an alternative form of annuity (whether paid in one installment or two);

• >The taxable portion of the Basic Employee Death Benefit (BEDB), whether paid in a lump
sum or in 36 installments. (All of the BEDB is taxable except the one-time $5,000 death
benefit exclusion applied to the BEDB when elected to be paid in one lump sum.); and<

• Interest included in payments of employee contributions, including refunds paid to a former
employee or survivor of retirement deductions, and/or voluntary contributions.

Additionally, to qualify for rollover treatment, the lump sum must be paid to a qualifying payee, which
includes the employee or former employee, his or her surviving spouse, or a former spouse under a court
order that properly apportions benefits under CSRS or FERS law.

Under this law, if any portion of a rollover eligible payment is paid to a former employee, surviving
spouse, or former spouse, after December 31, 1992, it will be subject to 20 percent tax withholding. 
However, before payment is authorized, OPM will give the payee an opportunity to direct the payment,
or a portion of the payment, to the trustee of an IRA or other qualified retirement plan, as a "rollover"
under the tax law.  These "direct rollovers" must be at least $500, or all of the taxable portion of the
payment, if less than $500.  Direct rollovers are not subject to the 20 percent
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withholding.  When the taxable portion of a payment that would otherwise qualify for rollover treatment
is less than $200, it is excluded from both the 20 percent withholding and the direct rollover option. 
OPM cannot refund the 20 percent withholding, once it has been withheld.

Additional Information for Recipients of the Basic Employee Death Benefit Who Elect Payment in
Monthly Installments

>All the of Basic Employee Death Benefit (BEDB), when paid in installments, is taxable. If a surviving
spouse elects to roll over part of each monthly installment into an IRA, the monthly amount rolled over
must be equal to a least $500.  The spouse may change the election regarding this rollover at any time in
the future while still receiving BEDB installments by writing to OPM at the time he/she wants to change
their election. The election will take effect with the monthly benefit payable at the time the request is
received.  The spouse cannot receive a partial payment of the lump sum now and receive the remainder
in installments. While receiving BEDB monthly installments, the spouse can elect to:

stop payments to an IRA,
begin payments to an IRA,
change the amount rolled over to the IRA,
change the financial institution that will administer direct rollover payments, and
stop installment payments and receive the remainder as a lump sum.<

Enclosed is a copy of a model tax information notice.  Because this notice is designed to meet the notice
requirements of Internal Revenue Service regulations, its provisions are general and far reaching.  Not
every provision will apply to each payee.

>OPM can expedite the IRA rollover process by allowing the elections to be made at the time of
application based on the information provided by the deceased employees' employing agency. (See
Chapter 70, Spouse Benefits - Death of an Employee for detailed information.)< When OPM receives
an application from someone who is eligible to make a rollover >and no rollover election is included<,
OPM will send the individual a tax information notice and an election letter. >Note: All BEDB's are
payable to surviving spouse/former spouse only.< 

Enclosure:  Special Tax Notice Regarding Rollovers, RI 37-22
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Special Tax Notice
Regarding Rollovers, RI 37-22

This notice contains important Federal income tax and other information you will need before you decide how to
receive your lump-sum payment from the Civil Service Retirement System (CSRS) or the Federal Employees
Retirement System (FERS).  To be of service to our customers, the Office of Personnel Management has worked with
the Internal Revenue Service to present a general explanation of how P.L. 102-318 affects those who receive our
benefits.  However, the IRS remains the authority on tax matters and questions.  Requests for additional or clarifying
information should be directed to them.  The official tax publications that govern how benefits are taxed are referenced
at the end of this notice.  OPM does not stock IRS publications.  We cannot provide official tax information nor can
we advise individuals on tax matters.  The following discussion applies to the taxable portion of your lump-sum
payment.

Summary

A taxable payment from the Office of Personnel Management (OPM) that is eligible for "rollover" can be paid in one
of two ways.  You can have all or any part of your payment either (1) paid in a "direct rollover" or (2) paid to you.
A rollover is a payment of the taxable portion of your CSRS or FERS benefit to your individual retirement arrangement
(IRA) or to another employer retirement plan.  This choice will affect the tax you owe.

If you choose a direct rollover of the taxable portion --

- Your payment will not be taxable income in the year it is paid, and no income tax will be withheld.

- Your payment will be made directly to your IRA or, if you choose, to another employer retirement plan that
accepts your rollover.

- Your payment will be taxable income later when you take it out of the IRA or the employer retirement plan.

If you choose to have the taxable portion of your benefit paid to you --

- You will receive only 80 percent of the payment, because OPM is required to withhold 20 percent of the
payment and send it to the Internal Revenue Service as income tax withholding to be credited against your
taxes.

- Your payment will be taxed in the year it is paid unless you roll it over.  You may be able to use special tax
rules that could reduce the tax you owe.  However, if you receive the payment before age 59-1/2, you also
may have to pay an additional 10 percent tax.

- You can roll over the payment by paying it to your IRA or to another employer retirement plan that accepts
your rollover within 60 days after you receive the payment.  The amount rolled over will not be taxed until
you take it out of the IRA or employer retirement plan.

- If you want to roll over 100 percent of the payment to an IRA or an employer retirement plan, you must find
other money to replace the 20 percent that was withheld.  We cannot refund the 20 percent once it has been
withheld.  If you roll over only the 80 percent you receive, you will be taxed on the 20 percent that was
withheld and that is not rolled over.
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MORE INFORMATION

I. PAYMENTS THAT CAN AND CANNOT BE
ROLLED OVER the eligible rollover distribution is paid directly from

Certain payments from the OPM are "eligible
rollover distributions."  This means they can be rolled
over to an IRA or to another employer retirement plan
that accepts rollovers.  In general, only the "taxable
portion" of your payment is an eligible rollover
distribution.  Information on the portion of your
payment that is eligible for rollover is enclosed.  The
following types of payments cannot be rolled over:

Non-taxable Payments.  In general, the non-
taxable portion of your payment is not an eligible
rollover distribution.  If you have made "after-tax"
employee contributions, these contributions will be
non-taxable when they are paid to you, and they
cannot be rolled over.  (After-tax employee
contributions generally are contributions you made
from your own pay that was already taxed.)

Payments Spread Over Long Periods.  You
cannot roll over a payment if it is part of a series of
equal (or almost equal) payments that are made at
least once a year and that will last for

your lifetime (or your life expectancy), or

your lifetime and your beneficiary's lifetime
(or life expectancies), or

a period of ten years or more.

Required Minimum Payments.  Beginning in
the year you reach age 70-1/2, a certain portion of
your payment cannot be rolled over because it is a
"required minimum payment" that must be paid to
you.  You must compute and exclude this amount
from a direct rollover if you will be age 70-1/2 or
older when the payment is made.

II.  DIRECT ROLLOVER

You can choose a direct rollover of all or any
portion of your payment that is an "eligible rollover 

distribution" as described above.  In a direct rollover,

OPM to an IRA or another employer retirement plan
that accepts rollovers (or is sent to you in a check
made payable to the IRA or other retirement plan).  If
you choose a direct rollover, you are not taxed on a
payment until you later take it out of the IRA or the
employer retirement plan.  OPM will not pay a direct
rollover or withhold tax on taxable payments under
$200, but recipients themselves may roll over such
payments tax free within 60 days after receipt.  The
minimum direct rollover amount is $500 if you
designate part of your payment as a direct rollover
with the remainder payable to you.  OPM will pay a
direct rollover to only one IRA or retirement plan at
any one time.

Direct Rollover to an IRA.  You can open an
IRA to receive the direct rollover.  (the term "IRA," as
used in this notice, includes individual retirement
accounts and individual retirement annuities.)  If you
choose to have your payment made directly to an IRA,
contact an IRA sponsor (usually a financial
institution) to find out how to have your payment
made in a direct rollover to an IRA at that institution.
If you are unsure of how to invest your money, you
can temporarily establish an IRA to receive the
payment.  However, in choosing an IRA, you may
wish to consider whether the IRA you choose will
allow you to move all or part of your payment to
another IRA at a later date, without penalties or other
limitations.  See IRS Publication 590, Individual
Retirement Arrangements, for more information on
IRA's (including limits on how often you can roll over
between IRA's).

Direct Rollover to an Employer Retirement
Plan.  If you are employed by a new employer that
has a retirement plan and you want a direct rollover to
that plan, ask the administrator of that plan whether it
will accept your rollover.  An employer retirement
plan is not legally required to accept a rollover.  If
your new employer's retirement plan does not accept
a rollover, you can choose a direct rollover to an IRA.
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Direct Rollover of a Series of Payments.  If you
receive eligible rollover distributions that are paid in
a series of less than 10 years, your choice to make or
not make a direct rollover for a payment will apply to $10,000, and you choose to have it paid to you.  You
all later payments in the series unless you change your will receive $8,000, and $2,000 will be sent to the IRS
election.  You are free to change your election for any as income tax withholding.  Within 60 days after
later payment in the series by contacting OPM. receiving the $8,000, you may roll over the entire

III.  PAYMENT PAID TO YOU

If you have the payment made to you, it is subject
to 20 percent Federal income tax withholding.  The
payment is taxed in the year you receive it unless,
within 60 days after receiving it, you roll it over to an
IRA or another plan that accepts rollovers.  If you do
not roll it over, special tax rules apply.

Mandatory Federal Income Tax Withholding.
If any portion of the payment to you is an eligible withheld.  When you file your income tax return, you
rollover distribution, OPM is required by law to may get a refund of part of the $2,000 withheld.
withhold 20 percent of that amount.  This amount is (However, any tax refund is likely to be larger if you
sent to the IRS as income tax withholding.  For roll over the entire $10,000.)
example, if your eligible rollover distribution is
$10,000, only $8,000 will be paid to you because
OPM must withhold $2,000 as income tax.  However,
when you prepare your income tax return for the year,
you will report the full $10,000 as a payment from
OPM.  You will report the $2,000 as tax withheld, and
it will be credited against any income tax you owe for
the year.

Sixty-Day Rollover Option.  If you have an
eligible rollover distribution paid to you, you can still age 55, (2) paid because you retire due to disability (as
decide to roll over all or part of it to an IRA or another determined by IRS), (3) paid to you as equal (or
employer retirement plan that accepts rollovers.  If almost equal) payments over your life or life
you decide to roll it over, you must make the rollover
within 60 days after you receive the payment.  The
portion of your payment that is rolled over will not be
taxed until you take it out of the IRA or the employer
retirement plan. additional 10 percent tax.

You can roll over up to 100 percent of the eligible
rollover distribution, including an amount equal to the
20 percent that was withheld,  If you choose to roll
over 100 percent, you must find other money within
the 60-day period to contribute to the IRA or the
employer retirement plan to replace the 20 percent that
was withheld.  On the other hand, if you roll over only
the 80 percent that you received, you will be taxed on

the 20 percent that was withheld.

Example:  Your eligible rollover distribution is

$10,000 to an IRA or employer retirement plan.  To
do this, you roll over the $8,000 you received from
OPM, and you will have to find $2,000 from other
sources (your savings, a loan, etc.).  In this case, the
entire $10,000, is not taxed until you take it out of the
IRA or employer retirement plan. If you roll over the
entire $10,000, when you file your income tax return
you may get a refund of the $2,000 withheld.

If, on the other hand, you roll over only $8,000, the
$2,000 you did not roll over is taxed in the year it was

Additional 10 Percent Tax If You Are Under
Age 59-1/2.  If you receive a payment before you
reach age 59-1/2 and you do not roll it over, the, in
addition to the regular income tax, you may have to
pay an extra tax equal to 10 percent of the taxable
portion of the payment.  The additional 10 percent tax
does not apply to your payment if it is (1) paid to you
because you separate from service with your
employing agency during or after the year you reach

expectancy (or your and your beneficiary's lives of life
expectancies), or (4) used to pay certain medical
expenses.  See IRS Form 5329, Return for
Additional Taxes..., for more information on the
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Special Tax Treatment.  If your eligible rollover
distribution is not rolled over, it will be taxed in the
year you receive it.  However, if it qualifies as a
"lump-sum distribution," it may be eligible for special
tax treatment.  A lump-sum distribution is a payment
within 1 year, of your entire balance under CSRS or
FERS that is payable to you because you have
separated from service with your agency.  For a
payment to qualify as a lump-sum distribution, you
must have been a participant under CSRS or FERS for
at least 5 years.  The special tax treatment for lump-
sum distributions is described below.

Five-Year Averaging.  If you receive a lump-
sum distribution after you are age 59-1/2, you
may be able to make a one-time election to figure
the tax on the payment by using "5-year
averaging."  Five-year averaging often reduces
the tax you owe because it treats the payment
much as if it were paid over 5 years.

Ten-Year Averaging If You Were Born Before
January 1, 1936.  If you receive a lump-sum
distribution and you were born before January 1,
1936, you can make a one-time election to figure
the tax on the payment by using "10-year
averaging" (using 1986 tax rates) instead of 5-
year averaging (using current tax rates).  Like the
5-year averaging rules, 10-year averaging often
reduces the tax you owe.

Capital Gain Treatment If You Were Born
Before January 1, 1936.  In addition, if you
receive a lump-sum distribution and you were
born before January 1, 1936, you may elect to
have the part of your payment that is attributable
to your pre-1974 participation under CSRS or
FERS (if any) taxed as long-term capital gain at
a rate of 20 percent.

There are other limits on the special tax treatment
for lump-sum distributions.  For example, you can
generally elect this special tax treatment only once in
your lifetime, and the election applies to all lump-sum
distributions that you receive in that same year.  If you
have previously rolled over a payment from OPM, you
cannot use this special tax treatment for later
payments from OPM.  If you roll over your payment
to an IRA, you will not be able to use this special tax

treatment for later payments from the IRA.  Also, if
you roll over only a portion of your payment to an
IRA, this special tax treatment is not available for the
rest of the payment.  Additional restrictions are
described in IRS Form 4972, which has more
information on lump-sum distributions and how you
elect the special tax treatment.

IV.  SURVIVING SPOUSES, ALTERNATE
 PAYEES, AND OTHER BENEFICIARIES

In general, the rules summarized above that apply
to payments to employees also apply to payments to
surviving spouses of employees and to spouses or
former spouses who are "alternate payees."  You are
an alternate payee if your benefit results from an order
issued by a court, usually in connection with a divorce
or legal separation.  Some of the rules summarized
above also apply to a deceased employee's beneficiary
who is not a spouse.  However, some exceptions for
payments to surviving spouses, alternate payees, and
other beneficiaries should be mentioned.

If you are a surviving spouse, you may choose to
have an eligible rollover distribution paid in a direct
rollover to an IRA or paid to you.  If you have the
payment paid to you. you can keep it or roll it over
yourself to an IRA, but you cannot roll it over to an
employer retirement plan.  If you are an alternate
payee, you have the same choices as the employee.
Thus, you can have the payment paid as a direct
rollover or paid to you.  If you have it paid to you, you
can keep it or roll it over yourself to an IRA or to
another employer retirement plan that accepts
rollovers.  If you are a beneficiary other than a
surviving spouse or alternate payee, you cannot
choose a direct rollover, and you cannot roll over the
payment yourself.

If you are a surviving spouse, an alternate payee,
or another beneficiary, your payment is not subject to
the additional 10 percent tax described in section III
above, even if you are younger than age 59-1/2.
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If you are a surviving spouse, an alternate payee,
or another beneficiary, you may be able to use the
special tax treatment for lump-sum distributions, as
described in section III above.  If you receive a
payment because of the employee's death, you may be
able to treat the payment as a lump-sum distribution if
the employee met the appropriate age requirements,
whether or not the employee had 5 years of service
under CSRS or FERS.

HOW TO OBTAIN ADDITIONAL
INFORMATION

This notice summarizes only the Federal (not State or
local) tax rules that might apply to your payment.  The
rules described above are complex and contain many
conditions and exceptions that are not included in this
notice.  Therefore, you may want to consult with a
professional tax advisor before you take a payment of
your benefits from OPM.  Also, you can find more
specific information on the tax treatment of payments
from qualified retirement plans in IRS Publication
575, Pension and Annuity Income, IRS Publication
590, Individual Retirement Arrangements, and IRS
Publication 721, Tax Guide to U.S. Civil Service
Retirement Benefits.  These publications are
available from your local IRS office or by calling 1-
800-TAX-FORMS.
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VOLUNTARY CONTRIBUTIONS NOTICE
RI 38-125

If you have made voluntary contributions (VC), you can elect to receive a refund or you can use the VC to purchase
additional annuity when you retire. Most people choose a refund but please read the following information before
making your election. Please keep a copy of this notice for your records. If you are retiring, you can make your election
after the Office of Personnel Management (OPM) receives your retirement package and sends you more detailed
information specific to your case; however, interest on your account stops on the date you retire. If you want a refund
and wish to avoid any loss of interest, send your application directly to OPM 60 days before you retire.

l. If You Want a Refund of Your Voluntary Contributions:

If you receive a refund, you may roll over the interest portion to an Individual Retirement Account (IRA) to defer
income tax. (For purposes of this notice, the term "IRA" includes qualified employer retirement plans that accept
rollovers.) Your rollover options depend on the amount of interest payable on your VC account. The Voluntary
Contributions Annual Statement of Account that is sent to you at the beginning of each year shows the amount of
interest as of December 31 for the preceding year. As a general rule, your voluntary contributions  stop earning interest
on the earliest of the following dates: (1) the date OPM authorizes payment of a refund of your VC; (2) the date you
separate from Federal service; and (3) the date you transfer to a position not subject to the Civil Service Retirement
System or the Federal Employees Retirement System.

If your VC interest is less than $200--You may roll over the interest portion to defer income tax within 60
days after you receive the payment. OPM will not withhold Federal income tax from interest amounts of less
than $200.

If your VC interest is $200 or more--You have two rollover options.

Option 1: OPM pays the interest to you. You may roll over the interest portion to an IRA within 60 days
after you receive the payment. However, OPM will withhold 20% of the interest portion for Federal
income tax. You may apply for a refund of any excess tax withholding when you file your tax return.

Option 2: OPM pays all or part of the interest portion directly to your IRA. OPM will not withhold
Federal tax on the amount rolled over directly to an IRA. The amount of a direct rollover by OPM must
be at least $500 if you want part of the interest paid to you and part of it paid directly to the IRA. Interest
not rolled over is subject to 20% Federal income tax withholding.

If your interest is at least $200 and you want it paid directly to an IRA, contact an IRA sponsor (usually a financial
institution) for assistance in establishing a qualified account. You must have the financial institution complete Part
II of Form RI 38-124, Voluntary Contributions Election. Do not make your rollover election until you have read the
Special Tax Notice Regarding Rollovers, Form RI 37-22. Your agency should provide you with this notice.

II. If You Want to Purchase Additional Annuity:

If you do not receive a refund, your voluntary contributions, plus interest, will purchase an additional annuity to you
at the rate of $7 per year plus 20 cents for each full year you are over age 55 for each $100 you have in voluntary
contributions.
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You may also elect a reduction to provide a survivor annuity for any person you name. This reduction is 10% of your
VC annuity, plus an additional 5% for each full 5 years the person you name is younger than you, up to a maximum
reduction of 40%. The amount of the benefit payable to the survivor is 50% of your reduced voluntary contributions
annuity.

Example: Suppose you are 57 years old at retirement and have voluntary contributions of $25,000, including interest.
Your VC annuity is $154 per month ($25,000 divided by $100 = 250 multiplied by $7.40 = $1,850 per year divided
by 12 months = $154, rounded down).

Suppose you provide a VC survivor annuity for someone who is age 50. Your VC annuity is reduced by 15%, to $131
per month. ($1,850 - $277.50 (15%) = $1,572.50 per year divided by 12 months = $131, rounded down.) Your survivor
would receive $65 per month after your death ($1572.50 x .5 = $786.25 per year divided by 12 months = $65 rounded
down).

You should consider the following facts before electing a VC annuity.

Your VC annuity will be included in your regular monthly annuity payments. However, your VC annuity (and
any VC survivor annuity payable after your death) will NOT be increased by cost-of-living adjustments.

A VC annuity is subject to apportionment and garnishment if OPM receives a qualified court order, but is
not subject to reduction to provide a court-ordered survivor annuity benefit.

If you are married, you do not need the consent of your current spouse if you decide not to provide a VC
survivor annuity, or if you decide to name another person to receive this benefit.

The reduction to provide a VC survivor annuity is permanent and will not stop even if the person named to
receive the benefit dies. The survivor benefit cannot be transferred to another person.

A VC annuity or survivor annuity cannot be changed or canceled unless your signed request is received at
OPM within 30 days after your first regular annuity payment.

How to Make Your Election: Please complete Form RI 38-124, Voluntary Contributions Election. If you are applying
for a refund, send the completed form to the Office of Personnel Management, Retirement Operations Center, (Attn:
Refunds Section), P.O. Box 45, Boyers, PA 16017. If you are retiring and want a VC annuity or your want additional
information before making your election, return the form to your personnel office.
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Please read all of the information in the Voluntary Contributions Notice (RI 38-125) before making
your election.  If you want to receive a refund, make your election in Part I below by checking the
appropriate spaces.
If you want to purchase additional annuity, complete Part III on the reverse side of this form.
If you are retiring and do not want to make an election at this time, complete Part IV.

Before you make your election, please provide the following information about yourself (please print
clearly)

Your name Date of birth

Your address

Your Voluntary Contributions Account Number Your Social Security Number
VC

If you will retire within 60 days, provide the date you will separate for retirement

I. Refund of Voluntary Contributions

I want to receive a refund of my voluntary contributions, plus interest.

Complete one of the following options.  You can elect to have OPM roll over the interest to
your account only if your interest is at least $200 when you retire.

Pay all of the interest to me.  I understand that the interest will be subject to 20% income tax withholding if it is
over $200, but I can roll it over within 60 days to an IRA account (or other qualified employer retirement plan) to
defer income tax.

I want (enter "all" or a dollar amount at or above $500)             of the interest made payable to the account
shown in Part II with no tax withholding on the amount rolled over.  I understand that any balance of the interest
paid to me will be subject to 20% tax withholding, but that I can roll over any part of it within 60 days to an IRA
account (or other qualified employer retirement plan) to defer income tax.  (If you check this block, your financial
institution must complete Part II on the reverse side of this notice.)

Send the payment directly to my account. Send the payment to me, made payable to my account.  I will
deliver it to the account within 60 days.

Provide Your Certification:  By my signature below, I certify that I have read and understood the information in the
accompanying Voluntary Contributions Notice.

Signature Date

This form may be locally reproduced (Continued on reverse) RI 38-124
September 1994

CSRS and FERS Handbook August, 1996
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Warning:   Any intentionally false or willfully misleading statement or response you provide in this election is a violation of the

II. Certification by Financial Institution or Retirement Plan
This part must be competed by your financial institution or retirement plan if all or part

of the interest is made payable to a qualified account.

Name of institution or retirement plan IRA Account number

Address of institution or retirement plan

Certification:  As a representative of the financial institution or plan named above, I confirm the account number for the
individual named above and the address of the institution or retirement plan.  I certify that the financial institution or
plan named above agrees to receive funds from the individual and deposit them in an eligible IRA or retirement plan as
defined in the Internal Revenue Code.

Typed or printed name of certifying representative

Signature of certifying representative

Daytime phone (area code & number) Date of certification

III.  Additional Annuity
I want to use my voluntary contributions (VC) to purchase additional annuity.

 Check one of the following options

I do not want to provide a VC survivor annuity. I want to provide a VC survivor annuity for the
person described below

Name of Person His/Her Date of Birth

His/Her Address

His/Her Social Security Number His/Her Relationship to You, if Any

Provide Your Certification:  By my signature below, I certify that I have read and understood the information in the
accompanying Voluntary Contributions Notice.

Signature Date

IV.  Send Me Additional Information After I Retire
I do not want to make an election at this time.  I want the Office of Personnel Management (OPM) to send me
information that is specific to my case.  I understand this information will be sent after OPM receives my
application for retirement.

Signature Date

Reverse of RI 38-124
September 1994
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Subchapter 41A  CSRS
Part 41A1  General Information

Section 41A1.1-1  Overview

A. Introduction This subchapter covers voluntary or nondisability retirement (the terms can
be used interchangeably).  When employees have the age and years of
service to retire with no reduction in annuity, they may retire at any time.

B. Topics
Covered

1. This subchapter covers:

• The CSRS eligibility requirements for voluntary retirement;

• The commencing date of the annuity;

• The withdrawal of a retirement application;

• The documentation necessary to process a voluntary retirement
under this Chapter.

2. This Chapter does not cover voluntary retirement under the following
provisions:  MRA + 10 under FERS; early retirement under an OPM
authority; or special group provisions.

• See Chapter 42, MRA + 10 Retirement, for retirement under MRA
+ 10 provisions.

• See Chapter 43, Early Voluntary Retirement, for retirement under
an OPM approved major RIF, reorganization, or transfer of
function.

• See Chapter 46, Special Retirement Provisions for Law
Enforcement Officers, Firefighters, Air Traffic Controllers, and
Military Reserve Technicians, for retirement provisions for
employees.



2   CSRS Voluntary Retirement Based on Age and Service
Chapter 41

August, 1995 CSRS and FERS Handbook

Section 41A1.1-1  Overview (Cont.)

C. Organization
of Subchapter

The CSRS subchapter has four parts.

 PART   NAME OF PART   PAGE

 41A1   General Information 1

 41A2   Commencing Date of
  Annuity 6

 41A3   Withdrawal of Retirement
  Application

8

 41A4   Procedures 9

NOTE: Subchapter 41B about voluntary retirement under FERS begins on
page 11.

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code: 5 U.S.C. 8333, 8336, and 8345

• Code of Federal Regulations: 5 CFR Part 831

• Public Law 103-66 section 11002
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Section 41A1.1-2  Employee Eligibility Requirements

A. General An employee is eligible to retire voluntarily with an immediate annuity,
without any reduction in annuity due to age, if all of the following
conditions are met:

• Age and service requirements;

• Minimum civilian service requirement;

• Separated from a position subject to CSRS coverage; and 

• "1-out-of-2" requirement.
B. Minimum Age

and Service
The employee must meet one of the age and service requirements below at
separation:

AGE is at least... and CREDITABLE SERVICE
is at least..

62  5 years

60 20 years

55 30 years

NOTE: If an employee has the minimum 5 years of creditable civilian
service, creditable military service may be used to meet the
balance of the years of service necessary for an optional
retirement.

CAUTION: Accrued and unused sick and/or annual leave may not be used
to meet any of the service requirements noted above.

C. Minimum
Civilian Service

An employee must have at least 5 years of creditable civilian service to be
eligible for an voluntary retirement.  Use the method outlined in Chapter 50
for service computation, rather than the service computation date (SCD)
used for leave and reduction-in-force (RIF) purposes.

Creditable civilian service for this purpose includes:

• Service for which full CSRS deductions were taken, even if CSRS
deductions were refunded and not redeposited;
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Section 41A1.1-2  Employee Eligibility Requirements (Cont.)

C. Minimum
Civilian Service
(Cont.)

• Service for which full Social Security taxes and reduced CSRS
deductions were taken, even if CSRS deductions were refunded and not
redeposited; and

• Nondeduction service (that is, temporary or intermittent service),
whether or not a deposit for such service is made or deemed made
under the alternative annuity provisions.

NOTE: See Chapter 20, Creditable Service, for a full description of
creditable service.

D. Separation from
Covered Position

The employee must be separated from a position covered by retirement
deductions.

E. "One-Out-of-
Two"
Requirement

An employee must be covered by CSRS for at least 1 year within the
2-year period immediately preceding the separation on which the annuity is
based.  The 1 year of service does not have to be continuous.  The year of
service does, however, have to be covered service.  An employee cannot
meet the requirement by paying a deposit for nondeduction service.

The following examples assume the employee is 57 years old.

EXAMPLE SERVICE HISTORY ELIGIBLE TO
RETIRE?

1 Career appt.   2-1-51
Separated      4-3-80
Career reinst. 9-4-88
Separated      9-30-89 Yes

2 Career appt.   2-1-51
Separated      4-3-80
Career reinst. 9-4-88
Separated      6-30-89 No

Comment:  The employee is not eligible
to retire with an immediate annuity
because he or she has less than 1 year of
service during the 2-year period
preceding the last date of separation.
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Section 41A1.1-2  Employee Eligibility Requirements (Cont.)

F. Employee
Eligible for More
Than One Type
of Retirement

A retiree whose separation was involuntary should be processed under
discontinued service retirement procedures (see Chapter 44), even though
the individual meets the age and service requirements for voluntary
retirement.

G. Employee
Separated but
Eligible for a
Deferred meet the age and service requirements on the date of separation.<
Annuity Within
30 days of
Separation

An employee who separates and is eligible for a deferred annuity
commencing within 30 days of the date of separation should be processed
under optional retirement procedures even though the individual does not

H. Alternative
Annuity Election

Non-disability retirees who have a life-threatening affliction or other critical
medical condition currently listed in 5 CFR 831.2207 may elect the
alternative annuity.  See Chapter 53, Alternative Annuity Elections, for
more detailed information.
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Part 41A2  Commencing Date of Annuity

Section 41A2.1-1  Commencing Date of Annuity

A. General Rule Except as explained in paragraphs B and C below, voluntary retirement
annuities commence the first day of the month after the employee separates
from service and meets the age and service requirements.

EXAMPLE 1: Date of separation:  October 15 
Annuity commences:  November 1

EXAMPLE 2: Date of separation:  April 27
Annuity commences:  May 1

B. Exception: 
Three-Day Rule

The annuities of employees who serve in pay status for 3 days (or fewer) in
the month of retirement commence on the day after separation or the day
after pay ceases and the age and service requirements are met.

EXAMPLE: Date of separation:  March 3
Annuity commences:  March 4

For purposes of applying the 3 day rule, all days--including non-work days--
are used to determine how many days an employee is in a pay status during
a month.

C. Examples
Involving LWOP
or Other
Nonduty/Nonpay
Status

If an employee is in a nonduty/nonpay status before retiring, his or her
annuity commences the first day of the month after pay ceases and the age
service requirements are met, even though the employee had not yet
separated from service.  The 3-day rule also applies.  These rules apply in
all nonduty/nonpay situations: leave without pay, furlough, or suspension.

In examples 1, 2, and 3, assume that the employee already meets age and
service requirements.

EXAMPLE 1: Last day in pay status:  June 30
LWOP:  July 1 through 16
Separation/retirement:  July 16
Annuity commences:  July 1
Comment:  The general "first of the month" 
rule applies.
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Section 41A2.1-1  Commencing Date of Annuity (Cont.)

C. Examples
Involving LWOP
or Other
Nonduty/Nonpay
Status (Cont.)

EXAMPLE 2: Last day in pay status:  July 2
LWOP:  July 3 through 14
Return to duty:  July 15
Separation/retirement and last day of pay:  July 17
Annuity commences:  August 1
Comment:  The employee was in a pay status for 
5 days in July, so the general rule applies.

EXAMPLE 3: Last day in pay status:  May 1
Furlough:  May 2 through 10
Return to duty:  May 11
Separation/retirement and last day of pay:  May 12
Annuity commences:  May 13
Comment:  The employee was in a pay status for 
3 days in May, so the 3-day rule applies.

EXAMPLE 4: Last day in pay status:  September 2
LWOP:  September 3 through 30
Employee becomes 55:  September 20
Separation/retirement:  September 30
Annuity commences:  October 1
Comment:  The employee was not eligible to retire
until becoming age 55 on September 20.  Therefore, the
general rule applies, making the commencing date October 1.
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Part 41A3  Withdrawal of Retirement Application

Section 41A3.1-1  Withdrawal of Retirement Application

A. General Voluntary retirement is a personnel action that results in a voluntary
separation; thus, the filing of an application for retirement is equivalent to
submitting a resignation.

As a consequence, a retiring employee has the same rights that are available
to employees involved in other voluntary actions with respect to establishing
the effective date of the separation/retirement or withdrawing the
application for separation/retirement.

B. Rule:  Specify
Effective Date

An employee may apply for voluntary retirement at any time and specify the
effective date of the separation in the application, provided the eligibility
requirements are met.

C. Rule: 
Withdrawal

Except as provided in paragraph D below, an agency must permit an
employee to withdraw an application before the effective date of separation.

D. Exception: 
Declination

An agency may decline a request to withdraw an application before the
effective date of separation only when it has a valid reason and explains that
reason in writing to the employee.  (From 5 CFR Part 715.)

E. Cancellation of
Separation by
Third Party

When an "appropriate authority" determines that the separation upon which
a retirement has been based is an unjustified or unwarranted personnel
action (From 5 CFR Subchapter 990), an individual may withdraw his or her
application for CSRS benefits within 60 days of the decision.  As provided
under the back pay instructions, the employing agency must deduct CSRS
payments from any back pay award.
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Part 41A4  Procedures

Section 41A4.1-1  Procedures

A. General Chapter 40, Planning and Applying for Retirement, provides detailed
instructions on the completion of the forms identified below and the
information and guidance that must be given retiring employees.

B. Employee
Responsibility

The employee must complete:

• Standard Form 2801, Application for Retirement (and Schedules A, B,
and C when necessary); and

• OPM Form 1538, Statement Regarding Former Spouses (see sample
form in Subchapter C of this Chapter); and 

• OPM Form 1431, Spouse's Consent to Survivor Election, if applicable.

If the employee has been separated 30 days or less before the application is
filed, the application and other forms must be filed with the agency.  If the
employee has been separated more than 30 days, the application must be
filed directly with OPM.

C. Agency
Responsibility

The agency must:

• Provide the employee with an Application for Retirement (SF 2801)
and any other necessary forms;

• Complete Certified Summary of Federal Service (SF 2801-1);

• Complete Agency Checklist of Immediate Retirement Procedures 
(SF 2801-Schedule D);

• Complete Standard Forms 2809 and 2821 concerning health and life
insurance in accordance with The Federal Employee Group Life
Insurance Handbook for Personnel and Payroll Offices and The Federal
Employees Health Benefits Handbook for Personnel and Payroll
Offices.

• Send the employee's Individual Retirement Record (SF 2806) to OPM
with the retirement application attached, insuring that they are sent
early enough to be  received by OPM within 30 days of separation.
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D. OPM Address Send all correspondence regarding voluntary retirement to:

Office of Personnel Management
Retirement Operations Center
Post Office Box 45
Boyers, PA 16020
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Subchapter 41B  FERS
Part 41B1  General Information

Section 41B1.1-1  Overview

A. Introduction Subchapter 41B outlines the rules and policies applicable to voluntary
retirement (with no reduction for age) under the Federal Employees
Retirement System (FERS).

This subchapter explains how FERS differs from CSRS.  It refers to the
applicable CSRS rule or gives the FERS rule if it is different.

NOTE:  Voluntary retirement under the MRA + 10 provision is covered in
Chapter 42, MRA + 10 Retirement.

B. Organization of
Subchapter

The FERS subchapter has four parts.

 PART  NAME OF PART     PAGE

 41B1  General Information 11

 41B2  Commencing Date of Annuity 16

 41B3  Miscellaneous Provisions 17

 41B4  Procedures 18

C. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code: 5 U.S.C. 8410, 8412, and 8464

• Code of Federal Regulations:  5 CFR Parts 841, 842, and 846
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Section 41B1.1-2  Employee Eligibility Requirements

A. General An employee is eligible to retire voluntarily with an immediate annuity,
without any reduction in annuity due to age, if all of the following
conditions are met:

• Service requirement;

• Minimum civilian service requirement;

• Separation from a position subject to FERS coverage; and 

• Minimum Retirement Age (MRA).

NOTE: There is no "1-out-of-2" requirement under FERS as there is
under CSRS.  Thus, an employee who elects to transfer to
FERS does not have to be under FERS for one year to be
eligible to retire.  It is possible for an employee's separation
for retirement to occur on the same day (but not before) the
FERS election becomes effective, provided that the employee
meets the other requirements.

Likewise, an employee who had FERS coverage in his or her
last period of service could retire at any time after being
reemployed if he or she has the required age and service.

B. Minimum Age
and Service

1. The employee must meet one of the age and service requirements
below at separation:

 AGE is at least...  and CREDITABLE SERVICE
 is at least..

62  5 years

60 20 years

MRA 30 years

2. If an employee has the minimum 5 years of creditable civilian service,
creditable military service may be used to meet the balance of years of
service necessary for a voluntary retirement.
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B. Minimum Age
and Service
(Cont.)

3. Under FERS, post-1956 military service cannot be used to meet the
service requirement unless the employee makes the military service
deposit before retirement.  The deposit may not be deemed paid under
the alternative annuity provisions.

CAUTION: Accrued and unused sick and/or annual leave may not be used
to meet any of the service requirements noted above.

C. Minimum
Civilian Service

An employee must have at least 5 years of creditable civilian service to be
eligible for an voluntary retirement.

Creditable civilian service for this purpose includes:

• Service for which full FERS deductions are made and not refunded;

• Nondeduction service (that is, temporary or intermittent service)
performed prior to January 1, 1989, if a deposit for such service is
made or deemed made under the alternative annuity provisions;

• Service for which full Social Security taxes and full or reduced CSRS
deductions were taken if the CSRS deductions were not refunded; and, 

For individuals eligible for a CSRS annuity component:

• Nondeduction CSRS service (that is, temporary or intermittent service),
whether or not a deposit for such service is made or deemed made
under the alternative annuity provisions;

• Service for which full CSRS deductions were taken even if CSRS
deductions were refunded and not redeposited.

NOTE: See Chapter 20 for a full description of creditable service.
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Section 41B1.1-2  Employee Eligibility Requirements (Cont.)

D. Noncreditable
Civilian Service

The following types of service performed under FERS may not be used in
meeting the 5-year minimum service requirement:

• Service performed under FERS for which a refund of FERS deductions
was taken;

• Service subject to FERS computation rules for which a refund was
made after FERS coverage began; and

• Nondeduction service (that is, temporary or intermittent service)
performed on or after January 1, 1989. 

E. Separation from
Covered Position

The employee must be separated from a position covered by FERS
deductions.

F. Minimum
Retirement Age
(MRA)

The MRA is the earliest age that an employee with 30 years of creditable
service is eligible for voluntary retirement without any reduction due to age.

Depending on the employee's year of birth, the MRA ranges between ages
55 and 57.  See the table on the following page.
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Section 41B1.1-2  Employee Eligibility Requirements (Cont.)

F. Minimum
Retirement Age
(MRA) (Cont.)

To determine the MRA, refer to the table below.

 IF YEAR OF  THE MINIMUM
 BIRTH IS...  RETIREMENT AGE IS...

 Before 1948   55

  1948   55 and 2 months

  1949   55 and 4 months

  1950   55 and 6 months

  1951   55 and 8 months

  1952   55 and 10 months

 1953-1964   56

  1965   56 and 2 months

  1966   56 and 4 months

  1967   56 and 6 months

  1968   56 and 8 months

  1969   56 and 10 months

 1970 and After   57
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Part 41B2  Commencing Date of Annuity

Section 41B2.1-1  Commencing Date of Annuity

A. Rule Except as explained in paragraph B below, voluntary retirement annuities
commence the first day of the month after separation for retirement.  Unlike
CSRS, there is no special provision for employees who serve three days or
less in the month of retirement or any provision allowing a voluntary
retirement annuity to begin on the day after the last day of pay.

EXAMPLE 1: Date of separation:  October 31
Annuity commences:  November 1

EXAMPLE 2: Date of separation:  March 3
Annuity commences:  April 1

EXAMPLE 3: Last day of pay:  June 2
Date of separation:  June 15 
Annuity commences:  July 1

B. Exception: 
Elected/
Appointed
Officials

If a separation occurs because of the expiration of a term or other period for
which the person was appointed or elected, the annuity commences the day
after separation for retirement.
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Part 41B3   Miscellaneous Provisions

Section 41B3.1-1  Miscellaneous Provisions

A. Retiree Annuity
Supplement

A retiree annuity supplement is payable to an employee retiring on an
immediate voluntary retirement that is not reduced for age if the employee
has completed at least one calendar year of FERS service and is under age
62.  For rules regarding eligibility for and payment of the retiree annuity
supplement, see Chapter 51, Retiree Annuity Supplement.

B. Establishment of
Separation Date

The CSRS rule regarding an employee's right to specify the effective date of
his or her separation/retirement also applies under FERS.  (See section
41A3.1-1, paragraph B.)

C. Withdrawal of
Retirement
Application

1. The CSRS rules in section 41A3.1-1, paragraphs C, D, and E apply to a
FERS employee.  In addition, the following rules apply to FERS
employees.

2. Except as provided in 3 below, a separated employee may withdraw his
or her application for benefits until a regular recurring payment based
on that application has been authorized, but not thereafter.

Withdrawal of the application for retirement annuity after separation
does not, however, cancel the employee's separation except as provided
in section 41A3.1-1, paragraph E.

3. A separated employee may not withdraw his or her application for
benefits if OPM has received a certified copy of a qualifying court
order awarding benefits to a spouse or former spouse.
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Section 41B4.1-1  Procedures

A. General Chapter 40, Planning and Applying for Retirement, provides detailed
instructions on the completion of the forms mentioned below and the
information and guidance that must be given retiring employees.

B. Employee
Responsibility

The employee must complete:

• Standard Form 3107, Application for Retirement (and Schedules A, B,
and C when necessary); and

• Standard Form 3107-2, Spouse's Consent to Survivor Election, if
applicable.

If the employee has been separated 30 days or less before the application is
filed, the application and other forms must be filed with the agency.  If the
employee has been separated more than 30 days, the application must be
filed directly with OPM.

C. Agency
Responsibility

The agency must:

• Provide the employee with an Application for Retirement (SF 3107),
and any other necessary forms;

• Complete Certified Summary of Federal Service (SF 3107-1);

• Complete Agency Checklist of Immediate Retirement Procedures 
(SF 3107, Schedule D);

• Complete Standard Forms 2810 and 2821 concerning health and life
insurance in accordance with The Federal Employees Group Life
Insurance Handbook for Personnel and Payroll Offices and The Federal
Employees Health Benefits Handbook for Personnel and Payroll
Offices.

• Send the employee's Individual Retirement Record (SF 3100) and all
FERS Designation of Beneficiary forms (SF 3102) to OPM, with the
retirement application attached, within 30 days of separation.

NOTE: An SF 2806 is also required if the employee transferred to FERS
and is eligible for a CSRS annuity component.
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D. OPM Address Send all correspondence regarding voluntary retirement to:

Office of Personnel Management
Federal Employees Retirement System
Retirement Operations Center
Post Office Box 200
Boyers, PA 16020
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Subchapter 41C  Job Aids

Section 41C1.1-1  Overview

A. Statement
Regarding
Former Spouses

This subchapter contains a copy of OPM Form 1538, "Statement Regarding
Former Spouses," for local reproduction.
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STATEMENT REGARDING FORMER SPOUSES

All retiring employees must complete blocks 1 through 6 of this form in addition to SF 2801, if their annuities commence after
May 6, 1985

1.  Name (Last, first, middle) 2.  Date of birth (Month, day, year) 3.  Social Security Number

4.  Do you have a living former spouse(s) from whom you were divorced on or after May 7, 1985, and to whom a         
court order gives a Civil Service survivor annuity?

 Yes -  Attach a copy of court order(s) or divorce decree(s) and any amendments.

 No        

Warning 
Any intentional false statement or willful knowledge and belief
misrepresentation relative thereto is a violation
of the law and punishable by a fine of not more
than $10,000 or imprisonment of not more than
5 years or both (18 USC 1001)

I hereby certify that this information is true to the best of my

5.  Signature 6.  Date

If a court order gives (awards or requires you to provide) a survivor annuity to a living former spouse, the CSRS must honor the terms of the court
order.  Your annuity will be reduced to provide the survivor annuity for the former spouse.  However, a former spouse cannot receive a survivor
annuity by court order unless:

1.  he or she was married to you for at least 9 months:
2.  you have at least 18 months of service subject to retirement deductions:  and 
3.  he or she has not remarried before reaching age 55.

PRIVACY ACT STATEMENT

Title 5, U.S. Code, Chapter 83, Civil Service Retirement, authorizes solicitation of this information.  The data furnished will be used to
determine the type of annuity awarded.

This information may be shared with national, state, local or other charitable or social security administrative agencies to determine and issue
benefits under their programs or when they are investigating a violation or potential violation of the civil or criminal law.

Executive Order 9397 (November 22, 1943), authorizes use of the Social Security Number to distinguish between you and people with
similar names.  Furnishing your Social Security Number, as well as the other data, is voluntary, but failure to do so may result in your
receiving an annuity with full reduction for the maximum survivor benefit.

MAY BE REPRODUCED LOCALLY
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Subchapter 42A  FERS
Part 42A1  General Information

Section 42A1.1-1  Overview

A. Introduction Subchapter 42A outlines the rules and policies that apply to a reduced
optional retirement annuity under FERS at the Minimum Retirement Age
(MRA) with 10 to 29 years of service.  This benefit is commonly referred to
as an MRA + 10 annuity.  It allows an eligible employee to receive an
immediate annuity as early as age 55 with as little as 10 years of service.

MRA + 10 benefits are unique to FERS.  There is no comparable provision
for CSRS employees.  Therefore, there is no CSRS subchapter on
MRA + 10 benefits.

NOTE: This subchapter does not cover employees who voluntarily
separate from service after performing at least 10 years of
service, but before attaining the MRA.  The benefits for those
employees, who may qualify for a deferred annuity when they
attain the MRA, are discussed in Chapter 45, Deferred
Retirement.

B. Topics Covered This subchapter covers:

• The eligibility requirements for an MRA + 10 retirement;

• The date an MRA + 10 annuity commences;

• The reduction for age that may apply to the basic annuity;

• The procedures that an agency must follow to process the separation of
an employee who is eligible for an immediate MRA + 10 retirement;
and

• The advice that an agency should give to an employee who is eligible
for MRA + 10 benefits.



2 MRA + 10 Retirement FERS   
Chapter 42

August, 1996 CSRS and FERS Handbook

Section 42A1.1-1  Overview (Cont.)

C. Organization of
Subchapter

This CSRS subchapter has five parts.

Part Name of Part Page

42A1 General Information  1

42A2 Commencing Date of Annuity  6

42A3 Annuity Reduction for Age  7

42A4 Postponing Retirement Benefits 9

42A5 Procedures 12

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

•  United States Code:  5 U.S.C. 8412(g)

•  Code of Federal Regulations:  5 CFR Part 842

• Public Law 103-66 section 11002
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Section 42A1.1-2  Employee Eligibility Requirements

A. General An employee is eligible to retire optionally under FERS with an immediate
reduced MRA + 10 annuity if he or she meets all of the following
conditions:

• Minimum civilian service requirement;

• Minimum Retirement Age (MRA);

• 10-year service requirement;

• Separation from a position subject to FERS coverage; and

• No entitlement to an immediate annuity based only on age and service.

NOTE: There is no "1-out-of-2" requirement under FERS as there is
under CSRS.  Thus, an employee who elects to transfer to FERS
does not have to be under FERS for 1 year to be eligible for an
annuity.  It is possible for an employee's separation for
retirement to occur on the same day (but not before) the FERS
election becomes effective, provided that the employee meets
the other requirements.

Likewise, an employee who had FERS coverage in his or her
last period of service could retire at any time after being
reemployed if he or she has the required age and service.

B. Minimum
Civilian Service

An employee must have at least 5 years of creditable civilian service to be
eligible for an MRA + 10 retirement annuity.

Creditable civilian service for this purpose includes:

• Service for which full FERS deductions were made and not refunded;

• Nondeduction service (that is, temporary or intermittent service)
performed prior to January 1, 1989, if a deposit for such service is made
or deemed made under the alternative annuity provisions;

• Service for which full Social Security taxes and full or reduced CSRS
deductions were taken, if the CSRS deductions were not refunded after
the employee became covered by FERS; and

For individuals eligible for a CSRS annuity component:

• Nondeduction service (that is, temporary or intermittent service) subject
to CSRS retirement computation rules, whether or not a deposit for such
service is made or deemed made under the alternative annuity
provisions; and

• Service for which full CSRS deductions were taken, even if CSRS
deductions were refunded and not redeposited.
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B. Minimum
Civilian Service
(Cont.)

NOTE: See Chapter 20, Creditable Civilian Service, for a full
description of creditable civilian service.

C. Noncreditable
Civilian Service

The following types of service performed under FERS are not creditable
toward meeting the 5-year minimum service requirement:

• Service performed under FERS for which a refund of FERS deductions
was taken;

• Service subject to FERS computation rules for which a refund was
made after FERS coverage began;

• Any period of nondeduction service performed before 1989 for which
service credit payments were not made, unless the service is included in
a CSRS component; or

• Nondeduction service (that is, temporary or intermittent service)
performed on or after January 1, 1989, unless the service is included in
a CSRS component.

D. Minimum
Retirement Age

The MRA is the earliest age at which an employee may retire with an
immediate reduced annuity after 10 to 29 years of service or with an
unreduced annuity after 30 years of service.  The MRA increases over time
based on an employee's year of birth and ranges between ages 55 and 57. 
To determine the MRA, refer to the table below.

 IF YEAR OF  THE MINIMUM
 BIRTH IS...  RETIREMENT AGE IS...

 Before 1948     55
    1948  55 and 2 months
    1949  55 and 4 months
    1950  55 and 6 months
    1951  55 and 8 months
    1952  55 and 10 months
 1953-1964      56
    1965  56 and 2 months
    1966  56 and 4 months
    1967  56 and 6 months
    1968  56 and 8 months
    1969  56 and 10 months
 1970 & After       57

Exception: Retirement under discontinued service or early out provisions
may allow earlier retirement ages.
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E. 10-Year Service
Requirement

An employee must have at least 10 years of creditable (civilian and military)
service to be eligible for an MRA + 10 annuity.

NOTE 1: Creditable civilian service is defined in section 42A1.1-2,
paragraph B.

NOTE 2: Under FERS, post-1956 military service cannot be used to meet
the 10-year service requirement unless the employee makes the
military service deposit before separation.  The deposit may not
be deemed paid under the alternative annuity provisions.

F. Separation from
Covered Position

The employee must be separated from a position covered by FERS
deductions.

G. No Entitlement
Under Regular
Voluntary
Provision

The employee cannot be entitled to an immediate annuity under the regular
voluntary provision of FERS (for example, an immediate annuity based on
being age 60 with 20 years of service).  This means that the employee must
meet one of the age and service requirements below at separation to receive
an MRA + 10 annuity:

 Age at Retirement At Least 10 Years Creditable
Service But Less Than

MRA to 59 30

60-61 20
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Section 42A2.1-1  Commencing Date of Annuity

A. General Rule: 
First of the
Month Following
Separation

Except as explained in paragraphs B and C below, the commencing date of
an MRA + 10 retirement annuity benefit is the first day of the month
following the employee's separation regardless of whether the separation is
voluntary or involuntary.

Unlike CSRS, FERS has no special provision for employees who serve
3 days or less in the month of retirement.

EXAMPLE 1: Date of separation:  September 30
Annuity commences:  October 1

EXAMPLE 2: Date of separation:  June 3
Annuity commences:  July 1

EXAMPLE 3: Last day of pay:  January 29
Date of separation:  February 15
Annuity commences:  March 1

B. Exception: 
Expiration of a
Term

If the separation upon which an MRA + 10 retirement is based occurs
because of the expiration of a term or other period for which the person was
appointed or elected, the annuity commences the day after separation.  This
exception includes separations based on the expiration of a term
appointment or other time-limited appointment.

C. Exception: 
Postponed
Annuity

Former employees who choose a postponed annuity may, subject to certain
conditions, elect to have the postponed annuity commence on any day after
the first day of any month following separation from Federal service, up to
and including the second day before the employee's 62nd birthday.  (See
section 42A4.1-1, paragraph C for additional information.)
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Section 42A3.1-1  Annuity Reduction For Age

A. Annuity
Reduction For
Age

For employees under age 60 with 10 to 29 years of service, the basic
unreduced annual annuity is reduced by five-twelfths of 1 percent for each
full month by which the commencing date of annuity precedes the 62nd
birthday of the employee.  The reduction is 5 percent for each year the
employee is under age 62.  The reduction is permanent and does not stop
when the retiree reaches age 62.

NOTE: Employees with 30 or more years of service at their MRA, and
employees age 60 with 20 or more years of service, do not
receive the annuity reduction for age.

EXAMPLE: John is a FERS employee who retires effective April 30,
2002.  At retirement, John is age 55 and has 15 years of creditable service. 
John's high-3 salary is $40,000.  He will turn 62 on August 16, 2008.

The unreduced annual annuity is $6,000 [$40,000 (high-3) x 15 percent (1
percent for each year of FERS service)].

John will not be 62 for 6 years and 3 1/2 months (or 75 full months), so the
reduction is $1,875:

75 months x 5/12 x 1% = 31.25%

31.25% x $6,000 = $1,875

The annuity payable to John at age 55 is $4,125 ($6,000 minus $1,875).
B. Transferee With a

CSRS Annuity
Component

In the case of a transferee with a CSRS annuity component who meets the
eligibility requirements for a reduced annuity under MRA + 10, the
reduction for each full month the individual is under age 62 applies to both
the CSRS and FERS annuity components.

EXAMPLE: Sue transferred to FERS in July 1987.  At the time of
transfer, she had 10 years of CSRS service.  Sue worked 5 more years and
retired at age 58 with an annuity commencing on August 1, 1992.  At
retirement, her high-3 average salary was $40,000.  She will turn 62 on
December 11, 1995.

The unreduced annual annuity is $6,500 ($40,000 (high-3) x 16.25 percent
(CSRS factor for 10 years of service)) PLUS $2,000 ($40,000 (high-3) x 5
percent (FERS factor for 5 years of service)) for a total of $8,500.

Section 42A3.1-1  Annuity Reduction For Age (Cont.)
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B. Transferee With a
CSRS Annuity
Component
(Cont.)

Sue will not be 62 for 3 years and 4 months (40 full months), so the
reduction is $1,416.67:

40 months x 5/12 x 1% = 16.666667%
16.666667% x $8,500 = $1,416.67

The annuity payable to Sue at retirement is $7,083.33 ($8,500 minus
$1,416.67).
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Section 42A4.1-1  Postponing Retirement Benefits

A. General Separating employees can reduce or eliminate the age reduction by
postponing the commencing date of their MRA + 10 annuities.

B. Rule A former employee eligible for an immediate MRA + 10 retirement may
elect a postponed retirement benefit at any time after he or she separates
from Federal service.

NOTE: A former employee who has not begun receiving a postponed
MRA + 10 annuity may still elect to receive an annuity
retroactively to the first of the month following separation from
his or her last period of Federal employment.  However, an
intermediate retroactive date may not be chosen.

C. Commencing
Date of Postponed
Annuity

A former employee who has not begun receiving MRA + 10 benefits may
elect to have a postponed annuity begin on any date later than the first day of
any month following separation from Federal service, subject to the
following conditions:

1. An election of a commencing date should be filed approximately 60
days before the designated commencing date, and must be elected on
form RI 92-19 (Application for Deferred or Postponed Annuity).  OPM
will accept an informal written election that designates a specific
commencing date, but the election must be ratified on form RI 92-19.

2. The former employee may not elect a postponed commencing date that
is earlier than the 31st day after the date the election is filed.

3. A postponed annuity cannot begin later than the second day before the
employee's 62nd birthday.

4. An election of a commencing date becomes irrevocable on the day
OPM authorizes the first regular annuity payment.

D. Annuity
Reduction for Age

1. As a general rule, the postponed annuity is reduced by 5/12 of 1 percent
for each full month (5 percent per year) by which the chosen
commencing date precedes the employee's 62nd birthday.  (See
examples in Part 42A3.)

2. The employee can avoid the age reduction entirely by choosing as the
commencing date of annuity --

• A date that is less than one full month before the employee reaches
age 62 if he or she had less than 20 years of service; or
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Section 42A4.1-1  Postponing Retirement Benefits (Cont.)

D. Annuity
Reduction For
Age (Cont.)

• The first day of any month after reaching age 60 if he or she has at
least 20 years of service.

E. Sick Leave Sick leave is creditable in the computation of the CSRS annuity component
for postponed MRA + 10 retirement benefits.  (See Chapter 50,
Computation of Annuity Under the General Formula.)

F. Health and Life
Insurance
Coverage

1. If an employee is eligible for an MRA + 10 annuity upon separation, but
decides to postpone the commencing date of annuity, then --

• The employee's group health and life insurance coverage (FEHB
and FEGLI) terminates;

• The employee may elect to convert to individual health and life
insurance policies; and

• The employee may elect temporary continuation of FEHB.  (See
The Federal Employees Health Benefits Handbook for Personnel
and Payroll Offices.)

2. When the postponed annuity begins:

• The annuitant's FEGLI may be reinstated based on the coverage he
or she had at separation and was eligible to continue into retirement. 
The annuitant may elect reduced FEGLI coverage during the
adjudication of the annuity application.

• The annuitant may reenroll in the FEHB program if he or she met
the usual requirements for continuing coverage into retirement at
separation.  The annuitant may enroll in any FEHB plan or option
for which he or she is otherwise eligible.

NOTE: FEHB and FEGLI coverage is reinstated prospectively even if
the individual decides to receive annuity retroactive to the first
of the month following separation.

G. Alternative
Annuity Election

An individual who chooses to postpone his or her MRA + 10 annuity may
elect the alternative annuity when OPM adjudicates the postponed annuity
benefit.  Only an employee or separated employee who has a life-
threatening affliction or other critical medical condition currently listed in
CFR 842.707 may elect the alternative annuity.
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Section 42A4.1-1  Postponing Retirement Benefits (Cont.)

H. Reemployment in
a Federal Agency
Before Postponed
Annuity Begins

An individual eligible for an MRA + 10 annuity who is reemployed in a
Federal agency before he or she begins receiving regular annuity payments
is treated as an employee and not a reemployed annuitant.

I. Survivor Benefits If an employee separates from service after having met the age and service
requirements for an immediate MRA + 10 annuity, but dies before actually
filing an application for retirement, he or she is deemed to have filed that
application.  The former employee is considered to have died as an
annuitant, thereby ensuring the rights of survivors to the following benefits:

1. Annuity benefits to a surviving spouse.

2. Annuity benefits to children.

3. Eligibility of survivors for FEHB coverage if the deceased was eligible
to continue coverage as an annuitant and had been enrolled for family
coverage.

4. The lump sum payment to the person or persons entitled under the order
of precedence.  (See Chapter 34, Designation of Beneficiary, for the
order of precedence.)

J. Refunds A separated employee who is eligible for an MRA + 10 annuity may not
receive a refund of his or her contributions to the retirement fund even if he
or she has not applied for an immediate annuity benefit.
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Part 42A5  Procedures

Section 42A5.1-1  Procedures at Separation for Immediate or Postponed MRA + 10 Retirement

A. General Chapter 40, Planning and Applying for Retirement, provides detailed
instructions on the completion of the forms identified below and the
information and guidance that must be given to retiring employees.

The employing agency is responsible for providing information on
MRA + 10 benefits to separating employees who appear to be eligible.

B. Employee
Responsibility

1. An employee who wishes to apply for an MRA + 10 benefit at the time
of separation must complete:

• Standard Form 3107, Application for Retirement (and Schedules A,
B, and C when necessary);

• Standard Form 3107-2, Spouse's Consent to Survivor Election, if
applicable; and

• Standard Form 2818, Continuation of Life Insurance Coverage, if
applicable.

2. An employee who chooses not to file for an MRA + 10 benefit at the
time of separation and who files more than 30 days after the date of
separation should send a completed form RI 92-19, Application for
Deferred or Postponed Retirement, to OPM about 60 days before the
date he or she wants the annuity to begin.  The following address should
be used to request a blank RI 92-19 as well as to file a completed
RI 92-19:

Office of Personnel Management
Federal Employees Retirement System
Retirement Operations Center
Post Office Box 200
Boyers, PA 16017

C. Agency
Responsibility

1. If the employee is applying for immediate retirement at separation the
agency must:

• Provide the employee with an Application for Retirement (SF 3107)
and any other necessary forms;

• Complete Certified Summary of Federal Service (SF 3107-1);
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Section 42A5.1-1  Procedures at Separation for Immediate or Postponed
MRA + 10 Retirement (Cont.)

C. Agency
Responsibility
(Cont.)

• Complete Agency Checklist of Immediate Retirement Procedures
(SF 3107, Schedule D);

• Complete SF 2821, Agency Certification of Insurance Status, to
transfer the employee's life insurance coverage to OPM, if
appropriate;

• When needed, include a memorandum with the FEHB
documentation giving information that would have been in the
"Remarks" section of the SF 2810, such as, eligibility to continue
coverage into retirement based on prior coverage under the spouse's
enrollment, providing information about an open season election
when retirement occurs before the effective date, etc.; and

• Send the employee's Individual Retirement Record (SF 3100) and
all FERS Designation of Beneficiary forms (SF 3102) to OPM with
the retirement application package attached, within 30 days after
separation to:

Office of Personnel Management
Retirement Operations Center
Boyers, PA  16017

2. If an employee is eligible for an MRA + 10 retirement, but is not filing
for it at separation, the agency must:

• Complete the employee's Individual Retirement Record (SF 3100). 
The SF 3100 should include the remark, "Appears to be eligible for
immediate MRA + 10 retirement annuity."  A remark should also be
added to indicate if the employee appears to be eligible to continue
FEHB and FEGLI coverage.  If the employee was a transferee from
CSRS with entitlement to a CSRS annuity component, the SF 3100
should include the employee's sick leave balances at both the date of
transfer and the date of separation;

• Send the completed SF 3100 so that OPM receives it within 30 days
of the employee's separation.  Send it to:

Office of Personnel Management
Retirement Operations Center
Boyers, PA 16017;
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Section 42A5.1-1  Procedures at Separation for Immediate or Postponed
MRA + 10 Retirement (Cont.)

C. Agency
Responsibility 
(Cont.)

• For employees whose Federal health benefits enrollment and life
insurance coverage is terminating, complete SF 2810, Notice of
Change in Health Benefits Enrollment; SF 2821, Agency
Certification of Insurance Status; and SF 2819, Notice of
Conversion Privilege (see section 42A4.1-1, paragraph F); and

• Provide the employee with the address at OPM for requesting and
filing RI 92-19, Application for Deferred or Postponed Annuity.

3. If the employee transferred to FERS and is eligible for a CSRS annuity
component, the agency must also send any Standard Form 2806 in its
possession.

4. When sending the SF 3100 to OPM, attach all SF 3102's (FERS
Designation of Beneficiary).

D. OPM
Responsibility
and Address

When OPM receives an immediate retirement application for MRA + 10
benefits, it sends the applicant an election letter that gives the annuity rate
on the earliest possible commencing date (first day of the month after
separation) and the rate at age 62.  This letter also contains the information
about the effect of postponing the annuity on survivor benefits and health
and life insurance and the alternative annuity election.

Upon request, OPM will send an Application for Deferred or Postponed
Retirement (RI 92-19) to an individual who did not apply for an immediate
MRA + 10 retirement at separation.

Send all correspondence regarding MRA + 10 optional retirement to:

Office of Personnel Management
Federal Employees Retirement System
Retirement Operations Center
Post Office Box 200
Boyers, PA 16017
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Section 42A5.1-2  Advice to Employee

A. Retiree Annuity
Supplement

Employees who retire under the MRA + 10 provision are not eligible for the
retiree annuity supplement.

B. Refunds MRA + 10 is an immediate retirement annuity.  Therefore, employees
eligible for MRA + 10 benefits may not receive a refund of retirement
contributions if separating from Federal service.

Since service is not creditable under FERS if it is not paid for, an employee
who could gain title to an MRA + 10 annuity by making a deposit, but who
has not done so at the time of separation, is eligible for a refund.  For
example, if an employee has 8 years of paid service and 2 years of service
for which a deposit could be made, upon separation the employee could
choose to not make the deposit and to receive a refund for the 8 years.  See
the following paragraph for information about making the service credit
deposit to become eligible for an annuity. 

C. Service Credit
Payments

1. As is the case with other retirement types, an employee who retires on
an immediate MRA + 10 annuity may make a deposit for civilian
service to OPM as part of the claims adjudication process.

2. If an employee does not file an application for retirement at the time of
separation, he or she must have at least 5 years of paid civilian service
to pay the deposit at a later date.  If payment of the deposit gives the
separated employee at least 10 years of creditable service, he or she is
then eligible for an MRA + 10 annuity, and may elect a commencing
date under the rules for a postponed annuity.  (See 42A4.1-1C.)

Example: An employee separates at age 57 in 1993 with 9 years of paid
civilian service and 2 years of pre-1989 non-deduction service.  The
employee chooses not to file an application for retirement at the time of
separation.  In 1995, the employee makes a deposit for the non-deduction
service and becomes eligible for an MRA + 10 annuity.  The individual can
choose to have the annuity commencing date be retroactive to the first of the
month following separation, or be prospective. 
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Section 42A5.1-2  Advice to Employee (Cont.)

D. Electing the
Alternative
Annuity

MRA + 10 annuitants are eligible to elect the alternative annuity, subject to
the restrictions imposed by Public Law 103-66 that are described in section
42A4.1-1G.

Since the alternative annuity lump sum payment is made when the annuity
begins, an MRA + 10 annuitant cannot receive the lump sum immediately
after separation and then postpone receiving his or her monthly annuity. 
(See Chapter 53, Alternative Annuity Elections, for details about alternative
annuity elections.)

E. Health and Life
Insurance

See section 42A4.1-1, paragraph F, for information about health and life
insurance for employees eligible for an MRA + 10 annuity.

IMPORTANT: If a separated employee who is eligible for an MRA + 10
annuity postpones the annuity, no FEGLI is payable in
the event of death before the postponed MRA + 10
annuity commences.  Once the annuity commences, the
FEGLI coverage is reinstated prospectively.

F. Survivor Benefits If an employee separates from service after having met the age and service
requirements for an immediate MRA + 10 annuity, but dies before actually
filing an application for retirement, he or she is deemed to have filed that
application.  The former employee is considered to have died as an
annuitant, thereby ensuring the rights of survivors to all benefits for which
they otherwise qualify.

G. Withdrawal of
Retirement
Application

1. The CSRS rules in Chapter 41, Voluntary Retirement Based on Age and
Service, section 41A3.1-1, paragraphs C, D, and E apply to a FERS
employee.  In addition, the following rules apply to FERS employees.

2. Except as provided in 3 below, a separated employee may withdraw his
or her application for benefits until a regular recurring payment based
on that application has been authorized, but not thereafter.

Withdrawal of the application for retirement annuity after separation
does not, however, cancel the employee's separation except as provided
in Chapter 41, section 41A3.1-1E.
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G. Withdrawal of
Retirement
Application
(Cont.)

3. A separated employee may not withdraw his or her application for
benefits if OPM has received a certified copy of a qualifying court order
awarding benefits to a spouse or former spouse.

EXCEPTION: Regardless of whether or not OPM has received a
qualifying court order awarding spouse/former
spouse benefits, an individual who applies for
MRA + 10 benefits, but is reemployed before
electing a postponed commencing date or, if a
postponed commencing date was elected, is
reemployed before that date, is considered to have
withdrawn his or her application for retirement.

H. Severance Pay
Eligibility service requirements for an MRA+ 10 benefit is not eligible for

1. An employee who is involuntarily separated and who meets the age and

severance pay because the employee meets eligibility requirements for
an immediate annuity.  This is true even if the employee plans to
postpone receipt of the annuity to lessen the age reduction.  Under 5
U.S.C. 5595 (a)(2)(iv), an employee "... who has fulfilled the
requirements for an immediate annuity..." is not eligible for severance
pay.

2. An involuntarily separated employee who could become eligible for an
MRA + 10 annuity by paying a deposit for civilian or military service,
but who does not do so, is eligible for severance pay at the time of
separation.  However, if as described in Paragraph C, the employee
subsequently pays OPM a deposit for civilian service and obtains at
least 10 years of creditable service, the employee becomes eligible for
the MRA + 10 benefit.  OPM notifies the former agency of the
employee's eligibility so that the agency can decide whether to initiate
collection action to recover any severance pay that was paid to the
employee. 
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Subchapter 43A  CSRS
Part 43A1  General Information

Section 43A1.1-1  Overview

A. Introduction The purpose of the early voluntary retirement option is to assist an agency in
completing a major personnel or workload change with minimal disruption
to the work force.

Early voluntary retirement allows eligible employees to retire early.  It does
not matter whether they are facing involuntary separation, transfer to
another commuting area, or an immediate reduction in the rate of basic pay. 
Their retirements create vacancies that can be filled by employees who
would otherwise be separated or downgraded.

The results of the use of an early voluntary retirement authority should, in
most cases, reflect one employee saved from separation or demotion for
each early retiree.

B. Topic Covered This subchapter covers:

• The administrative steps an agency must take in order to offer early
voluntary retirement to its employees;

• The requirements an employee must meet to be eligible for an early
voluntary retirement;

• The documentation of OPM authority to permit early voluntary
retirement;

• Counseling that should be given the employee before he or she retires.
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Section 43A1.1-1  Overview (Cont.)

C. Organization of
Subchapter

The CSRS subchapter has four parts.

PART NAME OF PART PAGE

43A1 General Information 1

43A2 Effect of Early Voluntary
Retirement on Benefits 9

43A3 Required Documentation 10

43A4 Advice to Employee 11

NOTE: Subchapter 43B about early voluntary retirement under FERS
begins on page 14.

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8336(d)

• Code of Federal Regulations:  5 CFR 831.108
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Section 43A1.1-2  Definitions

A. Reduction-in-
Force

A reduction-in-force (RIF) action, as defined in CFR 5 Part 351, means the
release of a competing employee from his or her competitive level by
furlough for more than 30 days, separation, demotion, or reassignment
requiring displacement, when the release is required because of:

• lack of work;

• shortage of funds;

• insufficient personnel ceiling;

• reorganization;

• an individual's exercise of reemployment rights or restoration rights; or

• reclassification due to erosion of duties when it occurs within 180 days
of a formally announced RIF in the competitive area.

B. Reorganization "Reorganization" means the planned elimination, addition, or redistribution
of functions or duties in an organization.  (See 5 CFR Part 351.)

C. Function "Function" means all or a clearly identifiable segment of an agency's
mission, including all integral parts of that mission, regardless of how it is
performed.  (See 5 CFR 351.203.)

D. Local
Commuting Area

"Local commuting area" means the area that usually constitutes one area for
employment purposes.  It includes any population center (or two or more
neighboring ones) and the surrounding localities in which people live and
reasonably can be expected to travel back and forth daily in their usual
employment.  (See 5 CFR Part 351.)

E. Transfer of
Function

"Transfer of Function" means (1) the transfer of the performance of a
continuing function from one competitive area and its addition to one or
more other competitive areas, except when the function involved is virtually
identical to functions already being performed in the other competitive
area(s) affected; or (2) the movement of the competitive area in which the
function is performed to another commuting area.  (See 5 CFR Part 351.)
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Section 43A1.1-2  Definitions (Cont.)

F. Furlough "Furlough" under reduction-in-force procedures means the placement of an
employee in a temporary nonduty/nonpay status for more than 30
consecutive calendar days or more than 22 work days if done on a non-
continuous basis, but not for more than 1 year when the action is based on
one of the RIF reasons and is not in accordance with pre-established
conditions of employment.

For additional information, see 5 CFR Part 351 on RIF furloughs and 5 CFR
Part 752 for procedures governing furloughs of 30 days or less (22 work
days or less on a non-continuous basis).
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Section 43A1.1-3  Administrative Requirements

A. OPM Authority
to Permit Early
Retirement

OPM may permit early voluntary retirements for employees of an agency or
a segment of an agency undergoing a major RIF, a major reorganization, or
a major transfer of function when requested by the agency concerned.  The
steps outlined below must be followed before OPM authorizes an early
retirement.

B. Determination of
Major RIF

The Employment Service within OPM determines that an agency is
undergoing a major RIF, a major reorganization, or a major transfer of
function.

OPM makes this determination only after receipt of a written request from
the agency head or his or her designee.

C. Designation of
Geographic
Area/Occupation

OPM designates the specific geographical area(s) or occupation(s) covered
by the RIF retirement option.

D. Designation of
Time Period

OPM stipulates a limited period of time during which the option will remain
in effect.  The agency may, in its discretion, end the time period earlier.

E. Additional
Information

For additional detailed information concerning the purpose of this option
and the procedures to be followed in securing OPM approval, see 5 CFR
Part 351.
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Section 43A1.1-4  Employee Eligibility Requirements

A. General When OPM determines that an agency is undergoing a major RIF, a major
reorganization, or a major transfer of function, an eligible employee may
apply to retire on an immediate annuity under this Chapter if he or she
satisfies all of the following conditions:

• Meets the age and service requirements;

• Meets the minimum civilian service requirement;

• Separates from a position subject to CSRS coverage;

• Meets the "1-out-of-2" requirement;

• Has served in a position covered by the OPM authorization for the
minimum time specified by OPM (usually at least 30 days); and

• Separates by the close of the early out period.
B. Minimum Age

and Service
1. The employee must meet one of the age and service requirements

below at separation:

 AGE is at least...  and CREDITABLE SERVICE is 
 at least...

 50  20 years

 any age  25 years

2. If an employee has the minimum 5 years of creditable civilian service,
creditable military service may be used to meet the balance of service
necessary for an early voluntary retirement.

CAUTION: Accrued and unused sick and/or annual leave may not be used
to meet either of the service requirements noted above.

C. Minimum
Civilian Service

An employee must have at least 5 years of creditable civilian service to be
eligible for an early voluntary retirement.  Creditable civilian service for this
purpose includes:

• Service for which full CSRS deductions were taken (even if CSRS
deductions were refunded and not redeposited);
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Section 43A1.1-4  Employee Eligibility Requirements (Cont.)

C. Minimum
Civilian Service
(Cont.)

• Service for which full Social Security taxes and reduced CSRS
deductions were taken (even if CSRS deductions were refunded and not
redeposited); and

• Nondeduction service (that is, temporary or intermittent service),
whether or not a deposit for such service is made or deemed made
under the alternative annuity provisions.

NOTE: See Chapter 20, Creditable Civilian Service, for a full description
of creditable service.

D. Separation from
Covered Position

The employee must be separated from a position covered by retirement
deductions.

E. "One-Out-of-
Two"
Requirement

An employee must be covered by CSRS for at least 1 year within the 2-year
period immediately preceding the separation on which the annuity is based. 
The 1 year of service does not have to be continuous.  The year of service
does, however, have to be service subject to CSRS deductions.  An
employee cannot meet the requirement by paying a deposit for nondeduction
service.  The following examples assume the employee is 57 years old.

 EXAMPLE  SERVICE HISTORY  ELIGIBLE TO
 RETIRE?

1  Career appt. 2-1-51
 Separated 4-3-80
 Career reinst. 9-4-88
 Separated 9-30-89  Yes

2  Career appt. 2-1-51
 Separated 4-3-80
 Career reinst. 9-4-88
 Separated 6-30-89  No

Comment:  The employee is not
eligible to retire with an
immediate annuity because he or
she has less than 1 year of service
during the 2-year period preceding
the last date of separation.
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Section 43A1.1-4  Employee Eligibility Requirements (Cont.)

F. Minimum Time
Requirement

The employee must have been on the agency's rolls for which the early
retirement is authorized at least 30 calendar days before the agency's initial
request to OPM and, must have remained continuously on the agency's rolls
covered without a break in service of 4 or more days since that time.

This minimum length of time may vary depending on the specific early
optional authority from OPM.

G. Separation by
Close of Early
Out Period

The employee must be separated by the end of the last day of the early out
period authorized by OPM.

If the agency has exercised its discretion to end the early out period earlier
than the date authorized by OPM, the employee must be separated by the
end of the last day permitted by the agency.
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Part 43A2  Effect of Early Voluntary Retirement on Benefits

Section 43A2.1-1  Effect of Early Voluntary Retirement on Benefits

A. Reduction for
Early Retirement

If the retiring employee is under age 55, the annuity rate is reduced by one-
sixth of one percent for each full month (2 percent a year), if any, he or she
is under age 55.

The annuity rate will not increase when the annuitant reaches age 55.
B. Commencing

Date of Annuity
For individuals in a pay status for 3 days or less in the month of retirement,
annuities being on:

• The day after separation; or

• The day after pay ceases and the age and service requirements for title
to an annuity are met.

For individuals in pay status 4 or more days in the month of retirement,
annuities begin on the first day of the month following entitlement.  (See
Chapter 41, Voluntary Retirement Based on Age and Service, section
41A.1-1 for examples.)
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Part 43A3  Required Documentation

Section 43A3.1-1  Required Documentation

A. Entry on
Retirement
Record

For each early retirement under 5 U.S.C. 8336(d)(2), the Individual
Retirement Record (SF 2806) must identify:

• That it is a major RIF, a major reorganization, or a major transfer of
function; and

• The OPM authority number.

A statement similar to the following should appear on the last line under the
Service History portion of the form:

Ret., 5 U.S.C. 8336(d)(2), OPM Auth. #xx.
B. Entry on SF 50 Each early retirement under this Chapter is documented with Nature of

Action "303/Retirement-Special Option."  "AZM/OPM Office Auth. No.
and Date" will be the second authority (SF 50 blocks 5C-D) on each 303
action.  (See The Guide to Processing Personnel Actions.)

C. Reference to
Chapter 41

For information regarding the additional documentation required to process
voluntary retirements, see Chapter 41, section 41A4.1-1.
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Part 43A4  Advice to Employee

Section 43A4.1-1  Advice to Employee

A. Retirement Is
Optional

1. Agencies that are granted a voluntary early retirement authorization
must ensure that employees are not coerced into retiring.  An agency
statement affirming the voluntary nature of retirements must be issued
to all employees.  If agency management becomes aware of any
coercion against employees, aggressive action should be taken to
eliminate it.

2. In addition to the information in Chapter 40, Planning and Applying for
Retirement, agencies are to provide the information that follows to
employees who have expressed interest in retiring on an early voluntary
retirement.

B. Eligibility for
Regular
Voluntary
Retirement

An employee, in a component for which early voluntary retirement has been
authorized, must have his or her retirement processed as a regular voluntary
retirement if the employee is eligible for regular retirement, and the
employee does not retire under the discontinued service retirement
provisions covered in Chapter 44, Discontinued Service Retirement.  If he or
she is not eligible for regular voluntary retirement, the retirement is
processed as an early voluntary retirement.  For more information and the
codes to use in processing retirements, see  The Guide to Processing
Personnel Actions. 

C. Eligibility for
Discontinued
Service
Retirement

1. An employee in the component who is eligible for a discontinued
service retirement under Chapter 44 may have the retirement processed
as a voluntary or involuntary retirement.  This choice may depend on
the employee's interest in subsequent Federal reemployment (see 2
below).

2. Inform the employee that the choice between taking an early voluntary
retirement or a discontinued service retirement could make a difference
in future retirement rights if he or she is later reemployed as a retired
employee.

• If retirement is voluntary, pay on reemployment will be reduced by
the amount of the annuity.

• If retirement is for discontinued service after an involuntary
separation, the annuity is terminated and the employee acquires a
new retirement right if reemployment is not excluded from
retirement coverage.
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Section 43A4.1-1  Advice to Employee (Cont.)

C. Eligibility for
Discontinued
Service
Retirement
(Cont.)

NOTE: For additional information on how this decision affects subsequent
reemployment, see Chapter 100, Reemployed Annuitants, and the
booklet, Social Security Retirement, Survivors and Disability
Insurance, and Medicare Program.

3. Non-disability retirees who have a life-threatening affliction or other
critical medical condition currently listed in 5 CFR 831.2207 may elect
the alternative annuity. See Chapter 53, Alternative Annuity Elections,
for more detailed information. 

4. Inform the employee that an annuity under an involuntary retirement
begins on the day after separation or the day after pay ceases and the
requirements for title to an annuity are met.

For individuals in pay status for 3 days or less in the month of retirement,
annuities under voluntary retirement begin on the day after separation or the
day after pay ceases and the requirements for title to an annuity are met. 
For individuals in a pay status for 4 or more days in the month of retirement,
annuities under voluntary retirement begin on the first day of the month
following entitlement.

D. Reduction for
Early Retirement

The agency should explain to an employee retiring under the age of 55 that
the basic annuity rate is reduced by one-sixth of one percent for each full
month (2 percent a year), if any, he or she is under age 55.

The annuity rate will not increase when the annuitant reaches age 55.
E. Effect of Deposit/

Redeposit
If the agency anticipates a major RIF, a major reorganization, or a major
transfer of function, the agency should give employees some general
reminder, such as in an employee letter, about the effect of making deposits
or redeposits.  This is especially important in the case of military deposits,
which must be completed prior to separation.
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Section 43A4.1-1  Advice to Employee (Cont.)

F. Eligibility to
Continue FEHB
and FEGLI

The agency must confirm that an employee is eligible to continue health and
life insurance including any optional life insurance as a retiree, and inform
the employee if he or she is not eligible to continue some part of his or her
coverage.

G. Withdrawal of
Retirement
Application

Optional retirement is a form of voluntary separation; thus, the filing of an
application for retirement is equivalent to submitting a resignation.  As a
consequence, a retiring employee has the same rights that are available to
employees involved in other voluntary actions with respect to establishing
the effective date of the separation/retirement or withdrawing the
application for separation/retirement.

For additional information, see Chapter 41, section 41A3.1-1.
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Subchapter 43B  FERS
Part 43B1  General Information

Section 43B1.1-1  Overview

A. Introduction Subchapter 43B contains the rules and policies that apply to early voluntary
retirement under the Federal Employees Retirement System (FERS).  This
subchapter explains how FERS differs from CSRS.  It refers readers to the
CSRS rule that applies, or gives the FERS rule if it is different.

B. Organization of
Subchapter

The FERS subchapter has three parts.

 PART  NAME OF PART  PAGE

 43B1  General Information 14

 43B2  Effect of Early Voluntary
 Retirement on Benefits 17

 43B3  Advice to Employee 18

C. Applicable CSRS
Provisions

The following sections and part of subchapter 43A apply entirely to FERS
employees.

• Section 43A1.1-2: Definitions

• Section 43A1.1-3: Administrative Requirements

• Part 43A3: Required Documentation
D. Statement of

Authority
This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8414(b)

• Code of Federal Regulations:  5 CFR 842.205
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Section 43B1.1-2  Employee Eligibility Requirements

A. General When OPM determines that an agency is undergoing a major RIF, an
employee may apply to retire on an immediate annuity under this subchapter
if he or she satisfies all of the following conditions:

• Meets the age and service requirements;

• Meets the minimum civilian service requirement;

• Separates from a position subject to FERS coverage;

• Has served in a position covered by OPM authorization for the
minimum time specified by OPM (usually at least 30 days); and

• Separates by the close of the early out period.

NOTE: There is no "1-out-of-2" requirement under FERS as there is under
CSRS.  Thus, an employee who elects to transfer to FERS does not
have to be under FERS for 1 year to be eligible to retire.  It is
possible for an employee's separation for retirement to occur on the
same day (but not before) the FERS election becomes effective,
provided that the employee meets the other requirements.

B. Post-1956
Military Service

Under FERS, post-1956 military service cannot be used to meet the service
requirement unless the employee makes the military deposit before
retirement.  Military deposits may not be deemed paid under alternative
annuity provisions.

C. Minimum
Civilian Service

An employee must have at least 5 years of creditable civilian service to be
eligible for an early voluntary retirement.

Creditable civilian service for this purpose includes:

• Service for which full FERS deductions are made and not refunded;

• Nondeduction service (that is, temporary or intermittent service)
performed prior to January 1, 1989, if a deposit for such service is
made or deemed made under the alternative annuity provisions; and

• Service for which full Social Security taxes and full or reduced CSRS
deductions were taken if the CSRS deductions were not refunded; and,
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Section 43B1.1-2  Employee Eligibility Requirements (Cont.)

C. Minimum For individuals eligible for a CSRS annuity component:
Civilian Service
(Cont.) • Nondeduction CSRS service (that is, temporary or intermittent service)

whether or not a deposit for such service is made or deemed made
under the alternative annuity provisions;

• Service for which full CSRS deductions were taken even if CSRS
deductions were refunded and not redeposited.

NOTE: See Chapter 20, Creditable Civilian Service, for a full description
of creditable service.

D. Noncreditable
Civilian Service

The following types of service performed under FERS may not be used in
meeting the 5-year minimum service requirement:

• Service performed under FERS for which a refund of FERS deductions
was taken;

• Service subject to FERS computation rules for which a refund was
made after FERS coverage began; and

• Nondeduction service (that is, temporary or intermittent service)
performed on or after January 1, 1989.

E. Separation from
Covered Position

The employee must be separated from a position covered by FERS
deductions.

F. Applicable CSRS
Provisions

The age and service requirements (except as noted in paragraph B of this
section), the 30-day minimum time requirement, and the requirement to be
separated by the close of the limited period explained in CSRS section
43A1.1-4 apply entirely under FERS.
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Part 43B2  Effect of Early Voluntary Retirement on Benefits

Section 43B2.1-1  Effect of Early Voluntary Retirement on Benefits

A. Reduction for
Early Retirement

There is no annuity reduction in FERS for employees who retire on an early
voluntary retirement under the age of 55.

Transferees with a CSRS component:

If the retiring employee is under age 55, the CSRS portion of the basic
annuity is reduced by one-sixth of one percent for each full month (two
percent a year), if any, he or she is under age 55.  The annuity rate on this
portion of the benefit will not increase when the annuitant reaches age 55. 
No reduction will be applied to the FERS portion of a transferee's annuity.

B. Retiree Annuity
Supplement

If the employee has completed at least 1 calendar year of FERS service, a
retiree annuity supplement is payable to an employee retiring on an early
voluntary retirement when he or she reaches the Minimum Retirement Age
(MRA).

For rules regarding eligibility for and payment of the retiree annuity
supplement, see Chapter 51, Retiree Annuity Supplement.

For rules regarding the applicability of the MRA, see Chapter 41.
C. Commencing

Date of Annuity
Early voluntary retirement annuities begin on the first day of the month
following separation.
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Part 43B3  Advice to Employee

Section 43B3.1-1  Advice to Employee

A. Applicable CSRS
Provisions

The advice provisions in CSRS section 43A4.1-1 apply entirely under
FERS, with one exception.  The exception is noted below.

B. Reduction for
Early Retirement

The agency should explain to the employee that there is no annuity reduction
in FERS for employees who retire on an early voluntary retirement under
the age of 55.

Transferees with a CSRS annuity component:

If the retiring employee is under age 55, the CSRS portion of the basic
annuity is reduced by one-sixth of one percent for each full month (two
percent a year), if any, he or she is under age 55.  The annuity rate on this
portion of the benefit will not increase when the annuitant reaches age 55. 
No reduction will be applied to the FERS portion of a transferee's annuity.
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Subchapter 44A  CSRS
Part 44A1  General Information

Section 44A1.1-1  Overview

A. Introduction A discontinued service or involuntary retirement provides an immediate,
possibly reduced, annuity for employees who are separated against their
will.  Employees who are separated for cause on charges of misconduct or
delinquency are not eligible for a discontinued service annuity.

The final responsibility for determining whether a separation is involuntary
for discontinued service annuity purposes rests with OPM.  Whether a
separation is voluntary depends on all the facts in a particular case; it is the
true substance of the action that governs, rather than the methods followed
or the terminology used.

Availability of discontinued service retirement gives agencies a valuable
personnel management tool to lessen the impact of an involuntary separation
on a long-service employee.  Before supporting an application for
discontinued service retirement, an agency should consider all of the facts
and circumstances to determine whether it appears that the true nature of the
action is qualifying for discontinued service retirement.  If it is later
determined that a separation does not meet the standard for a discontinued
service retirement, a separation may be canceled, or an annuity denied or
terminated.

To curb the potential for abuse of discontinued service retirement, each
agency should have internal controls that are sufficient to prevent abuses. 
Agency procedures should contain appropriate checks and balances, such as
requiring that all personnel actions that can lead to involuntary separations
for retirement purposes (for example, geographic reassignments and
abolishment of positions) be independently approved by two individuals who
are not in the same line of authority.  Such controls increase employee
confidence in the integrity of the personnel process.

B. Topics Covered This subchapter covers:

• The eligibility requirements for a discontinued service retirement;

• The conditions that define involuntary separation;

• The documentation necessary for OPM to authorize and process a
retirement under this Chapter;

• Counseling that an agency should give an employee before he or she
retires.
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Section 44A1.1-1  Overview (Cont.)

C. Organization of
Subchapter

The CSRS subchapter is divided into five parts.

Part Name of Part Page

44A1 General Information 1

44A2 Conditions for Involuntary Separation 9

44A3 Effect of Discontinued Service
Retirement on Benefits 25

44A4 Required Documentation 26

44A5 Advice to Employee 29

NOTE: Subchapter 44B about discontinued service retirement under
FERS begins on page 30.

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States code:  5 U.S.C. 8336(d)

• Code of Federal Regulations:  5 CFR 831.504
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Section 44A1.1-2  Definitions

A. Involuntary
Separation

An involuntary separation that may qualify an employee for a discontinued
service retirement is any separation against the will and without the consent
of the employee other than a separation for cause on charges of misconduct
or delinquency.  These non-disciplinary actions are documented on the
SF 50, Notification of Personnel Action, as "terminations."

EXAMPLES: Separations that are involuntary for discontinued service
retirement purposes include, but are not limited to,
separations for:

Reduction-in-force (RIF):

Abolishment of position;

Lack of funds;

Expiration of incumbent's term of office;

Unacceptable performance (unless due to employee's
misconduct);

Transfer of function outside commuting area;

Reassignment outside commuting area when no mobility
agreement exists;

Failure to continue to meet qualification requirements of the
position (provided the separation is non-disciplinary and the
action is initiated by the agency);

Separation during probation because of failure to qualify due
to performance (not misconduct);

Separation of a National Guard technician because of loss of
military membership or the rank required to hold the
National Guard position; and

Removal from the Senior Executive Service for less than
fully successful performance (under title 5, U.S.C., Ch. 43,
Subch.II).
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Section 44A1.1-2  Definitions (Cont.)

B. Local Commuting
Area

A local commuting area is defined in 5 CFR Part 351, Reduction-in-Force,
as the geographic area that usually constitutes one area for employment
purposes.

It includes any population center (or two or more neighboring ones) and the
surrounding localities in which people live and reasonably can be expected
to travel back and forth daily in their usual employment.

This definition of commuting area is also used for retirement, severance
pay, and grade/pay retention purposes.

C. Representative
Rate

Representative rate is defined for grade and pay retention (5 CFR 990 re
pay) as:

1. The fourth step of the grade in the case of a position under the General
Schedule, including the fourth step of the corresponding grade of the
General Schedule in the case of a position under the Performance
Management and Recognition System, the single-rate of GUESS-18; or
the individual's rate under the Senior Executive Service;

2. The second step of the grade of a position under a regular prevailing
rate schedule or in the case of a position with a single rate, the single
rate of that position; or,

3. The rate designated as representative of the position by the agency
responsible for establishing and adjusting the schedule in the case of a
position under a schedule different from those covered in paragraph (1)
or (2) of this definition.

This definition is also used for discontinued service retirement.
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Section 44A1.1-2  Definitions (Cont.)

D. Reasonable Offer A job offer that meets all of the conditions below is a "reasonable offer."

No. Condition

1 The agency offer of the position must be in writing.

2 The employee must meet established qualification requirements for the position.

3 The offered position must be in the employee's agency, including an agency to which the
employee with his/her function is transferred in a transfer of function between agencies.

4 The offered position must be within the employee's commuting area, unless the employee
is under a geographic mobility agreement.

5 The offered position must be of the same tenure.  An appointment of the same tenure
means the same expectations of continued employment:

• Same service (competitive, excepted, Senior Executive Service, etc.);

Example: The offer of a Schedule A excepted position to a competitive service
employee or the offer of a non-SES position to an SES employee is not a
reasonable offer since the offered positions are not of the same tenure.

• Same type (career, permanent, indefinite, etc.);
• Same work schedule.

Example: A full-time career employee must be offered a full-time career position; a
part-time excepted employee must be offered a part-time excepted position
of at least the same number of hours.

6 The offered position must not be lower than the equivalent of 2 grade/pay levels below the
employee's current grade or pay level.

Grade or pay level for an employee who is not currently under grade retention is the grade
or pay level of the position currently occupied.

Grade or pay level for an employee who is currently under grade retention is the retained
grade or pay level.

To determine a grade level equivalent when the position offered is under a different pay
schedule or system, compare the representative rate of the grade or pay level that is 2
grades or pay levels below that of the current position with the representative rate of the
grade or pay level of the offered position.
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Section 44A1.1-3  Employee Eligibility Requirements

A. General An employee who is involuntarily separated is eligible for a discontinued
service annuity if all of the following conditions are met:

• Age and service requirements;

• Minimum civilian service requirement;

• Separation from a position subject to CSRS coverage;

• "One-out-of-two" requirement; and

• No declination of a reasonable offer.
B. Minimum Age

and Service
The employee must meet one of the age and service requirements below at
separation:

Age is at and Creditable Service is at
least... least...

50 20 years

any age 25 years

NOTE: If an employee has the minimum 5 years of creditable civilian
service, creditable military service may be used to meet the
balance of service necessary for a discontinued service
retirement.

CAUTION: Accrued and unused sick and/or annual leave may not be
used to meet either of the service requirements noted above.
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Section 44A1.1-3  Employee Eligibility Requirements (Cont.)

C. When Employee
is Eligible for
Regular
Retirement

When an employee qualifies for more than one type of retirement, his or her
alternatives must be explained. The employee is entitled to apply for the
retirement option he or she prefers. The choice may depend on the
employee's interest in subsequent Federal reemployment.

1. Agencies should inform the employee that the choice between taking a
voluntary retirement or a discontinued service retirement could make a
difference in future retirement rights if he or she is later reemployed as
a retired employee.

• If retirement is voluntary, pay on reemployment will be reduced by
the amount of the annuity.

• If retirement is for discontinued service after an involuntary
separation, the annuity is terminated and the employee acquires a
new retirement right if reemployment is not excluded from
retirement coverage.

2. Inform the employee that an annuity under an involuntary retirement
begins on the day after separation or the day after pay ceases and the
requirements for title to an annuity are met. 

D. Minimum
Civilian Service

An employee must have at least 5 years of creditable civilian service to be
eligible for a discontinued service annuity.

Creditable civilian service for this purpose includes:

• Service for which full CSRS deductions were taken (even if CSRS
deductions were refunded and not redeposited);

• Service for which full social security taxes and reduced CSRS
deductions were taken (even if CSRS deductions were refunded and not
redeposited); and

• Nondeduction service (that is, temporary or intermittent service),
whether or not a deposit for such service is made or deemed made
under the alternative annuity provisions.

NOTE: See Chapter 20, Creditable Civilian Service, for a full
description of creditable service.
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Section 44A1.1-3  Employee Eligibility Requirements (Cont.)

E. Separation from
Covered Position

The employee must be separated from a position covered by retirement
deductions.

F. "One-Out-of-
Two"
Requirement

An employee must be covered by CSRS for at least 1 year within the 2-year
period immediately preceding the separation on which the annuity is based. 
The 1 year of service does not have to be continuous.

The following example assumes the employee is 57 years old.

Example Service History  Eligible to  
Retire?

1 Career appt. 2-1-51
Separated 4-3-80
Career reinstatement 9-4-88
Separated 9-30-89 Yes

2 Career appt. 2-1-51
Separated 4-3-80
Career reinstatement 9-4-88
Separated 6-30-89 No

Comment:  The employee is not eligible
to retire with an immediate annuity
because he or she has less than 1 year of
service during the 2-year period
preceding the last date of separation.

G. Reasonable Offer If an agency makes the employee a reasonable offer of another position in
the employee's agency, the employee does not qualify for discontinued
service retirement.
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Part 44A2  Conditions for Involuntary Separation

Section 44A2.1-1  Condition:  Requirement for Specific Written Notice

A. General Rule To qualify for discontinued service retirement, an employee must receive
specific written notice of a proposed involuntary separation.

B. Qualifying
Specific Notice

A notice must be directed to an individual employee and must:

• Inform the employee that he or she faces involuntary separation from
his or her position or from Federal service:

• Specify the reason for the proposed action (that is, impending
organizational changes:; and

• State the date the proposed action is to be effective.

The form of a specific notice varies with the nature of the involuntary
separation.  In general, it is the notice that informs the employee that there
has been a decision to effect the action.  A proposal to take an action
without a decision notice is insufficient.

In the case of a directed reassignment, it is the notice of directed
reassignment.  In a reduction in force, it is the specific notice issued in
accordance with the provisions of 5 CFR Part 351.  In the case of an
individual being removed for inefficiency or another type of action that must
be processed under 5 CFR Parts 432 or 752 or other similar procedures, it is
the notice of decision to remove, not the notice of proposed removal
(although it may be necessary to submit the proposal notice as well when
information therein is incorporated by reference in the decision notice).  For
an abolishment of position, it is a specific written notice that is issued under
normal procedures, and which notifies the employee that the involuntary
separation will be effected.

C. Sample Notice A sample memorandum that demonstrates a specific notice of a position
abolishment is included in subchapter 44C.
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Section 44A2.1-2  Condition:  Resignation in Lieu of Involuntary Separation

A. Resignation
Before
Involuntary
Separation

A resignation is qualifying for discontinued service retirement if the
employee:

• Receives notice that he or she will be involuntarily separated;

• Has not received a reasonable offer of a position; and

• Resigns before the scheduled separation date.

When the employee resigns, the nature of the action on the SF 50 is
"312/Resignation-ILIA."  (See The Guide to Processing Personnel Actions,
formerly FPM Supplement 296-33.)

B. Resignation After
Receiving
Reasonable Offer

A resignation is not qualifying for discontinued service retirement if the
employee:

• Receives a reasonable offer of a position; and

• Resigns in lieu of accepting the offered position.
C. Resignation

Before Receiving
Notice

A resignation is not qualifying for discontinued service retirement if the
employee:

• Resigns before receiving an official notice of proposed separation or
reduction in grade or pay level.

D. Resignation After
Entering New
Position

A resignation is not qualifying for discontinued service retirement if the
employee:

• Resigns after entering on duty in a new position.
E. Resignation After

a Proposed Action
Has Been
Canceled

A resignation is not qualifying for discontinued service retirement if the
employee:

• Resigns after the proposed action has been canceled.
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Section 44A2.1-3  Condition:  Directed Reassignments

A. Agency Authority
to Reassign

An agency may order or direct an employee's reassignment to another
position at the same grade or pay level.  This right to reassign is a
management prerogative to assure maximum utilization of the employee's
skills.  A directed reassignment out of the commuting area may, however,
make an employee eligible for a discontinued service retirement unless the
employee is under a mobility agreement.

B. Reassignment
Within
Commuting Area

A separation is not qualifying for discontinued service retirement if an
employee refuses or fails to accept directed reassignment to another
position:

• For which the employee meets qualification requirements, within two
grade or pay levels; and

• In the same commuting area.
C. Reassignment

Outside
Commuting Area

An employee's reassignment to another location outside the commuting area
is qualifying for discontinued service retirement if:

• The new work site is outside the commuting area applicable to the old
work site; and

• Complying with the change would compel the employee to change his
or her residence in order to continue employment.

Only if the new work site is outside the commuting area applicable to the
old work site does each employee's personal circumstance become relevant.

EXAMPLE: Washington, DC, and Baltimore, MD are in separate
commuting areas.  Nonetheless, some employees live in one city and work
in the other.  If an employee who lives in Baltimore and commutes to
Washington is reassigned to Baltimore, the employee does not become
eligible for discontinued service retirement because he or she does not need
to change residence.

D. Determination of
Commuting Area

The employing agency uses RIF rules to determine the area that constitutes
the local commuting area.  This commuting area is then used for
discontinued service retirement.  (See 5 CFR Part 351.)  If a local
installation needs assistance in establishing a commuting area, it should seek
assistance through agency channels.
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Section 44A2.1-3  Condition:  Directed Reassignments (Cont.)

E. Rule:  Mobility
Agreements

1. An employee who accepts a position that has a mobility requirement is
not eligible for a discontinued service retirement if he or she
subsequently declines a position outside the commuting area.

2. A separation is qualifying for discontinued service retirement:

• If a mobility agreement is added to an employee's position
description after he or she accepts a position; and

• The employee subsequently declines reassignment outside his or her
commuting area.

3. A separation is not qualifying for discontinued service retirement:

• If, after the mobility agreement is added, the employee accepts one
reassignment outside of the commuting area; and

• The employee subsequently declines geographic reassignment.
F. Rule:  Mobility

Agreements for
SES Positions

Positions in the SES do not automatically carry with them the requirement
that an employee accept rotational assignments or mobility as a condition of
employment.  Conditions listed in paragraph E above must be considered.
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Section 44A2.1-4  Condition:  Job Abolishment

A. Definition of
Term

Abolishment of position means the actual termination of the job, with the
duties being eliminated entirely or combined with the duties of another
position or positions.

B. Job Abolishment
Applicable

There is a job abolishment for discontinued service retirement when:

• An agency actually eliminates a position by eliminating entirely the
duties of the position or combining them with the duties of another
position; and

• The agency specifically identified the position to be abolished within
the organizational structure.

C. No Material
Change:  Job
Abolishment Not
Applicable

There is no job abolishment service retirement purposes when there is no
material change in official job responsibilities and duties and:

• The position merely has been redescribed; or

• A paperwork transaction eliminates one position and creates another; or

• There is only a change in title and/or series.
D. Successor

Position:  Job
Abolishment Not
Applicable

There is no job abolishment for discontinued service retirement purposes so
long as a successor position can be identified in the new organization that is
not materially different from that in the present organization.
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Section 44A2.1-4  Condition:  Job Abolishment (Cont.)

E. Identical Position: 
Job Abolishment
Not Applicable

There is no job abolishment for discontinued service retirement purposes
when an agency declares one or more of a group of identical positions
surplus and reduces the number of employees performing the same work.

• In this situation, it is not possible to identify which employee's position
has been abolished.

• Under such circumstances, the abolishment of position cannot by itself
be the basis for discontinued service retirement.

• If RIF procedures are then used and result in the separation of
individuals who meet the age and/or service requirements for
discontinued service retirement, it is the RIF and not the abolishment of
position that creates the title to annuity.

F. Identical Position: 
General Rule

Generally, as long as positions are under identical position descriptions, the
positions are considered identical.  However, when agency policy is to use
generic position descriptions for multiple positions, and there are substantial
differences in the actual duties performed, the positions may be considered
as different positions for discontinued service retirement purposes if the
differences are officially recognized by the employing agency.

G. Identical Position: 
Standards

The test is whether there are sufficient differences between the positions so
that the positions would be under separate position descriptions, but for the
organizational policy to keep position descriptions at a generic level.
They may include:

• differences in the subject matter of the duties performed;

• differences in the knowledge required to perform the duties; or,

• other differences between the duties of the positions that would prevent
incumbents of the positions from moving freely from one position to the
other.

However, if there are only inconsequential differences in the work
performed, the positions will still be considered to be identical.

Positions in different RIF competitive areas, even if otherwise completely
the same, are not considered identical positions.  However, within the same
RIF competitive area, positions with the same duties will be considered to
be identical even if they are in different organizational units.
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Section 44A2.1-4  Condition:  Job Abolishment (Cont.)

G. Identical Position: 
Standards (Cont.)

As under the basic rule, there is no basis for discontinued service retirement
based on position abolishment unless all of those positions that are identical
are abolished.

EXAMPLE: An office has four GS-4 accounting technicians who
perform identical duties.  When the office obtains new, more efficient
equipment, only three technicians are needed; therefore, one position is
abolished.

Since all four technicians have the same duties, none of them is eligible for
discontinued service retirement by reason of abolishment of position.  If the
agency reassigns one of the four to another position in the same commuting
area at the same grade, then no one would be eligible for discontinued
service retirement.  If the agency chooses to use RIF procedures and
separates one of the four, that employee's separation would be qualifying for
discontinued service retirement purposes.

EXAMPLE: An office has four GS-4 accounting technicians, of whom
two handle type "A" accounts requiring very specialized skills, and the other
two handle type "B" accounts requiring different skills.  There were
different KSA's in the most recently used vacancy announcements, and there
are different critical elements in the performance standards.  Thus, there are
two separate positions even though there is only one position description.  If
the agency abolished both type "A" positions, then the separations would be
qualifying for discontinued service retirement purposes.  However, if the
agency abolished one type "A' and one type "B" position, there would be no
discontinue service retirement eligibility based on abolishment of position.

EXAMPLE: An agency central office has several sections of clerks
performing identical duties.  The only difference among the sections is that
each handles cases coming from a different geographic region.  A
reorganization results in the consolidation of central office sections and the
elimination of one of the section chief positions.  Since there is no
difference among the duties of the section chief positions, none of the
section chiefs are eligible for discontinued service retirement by reason of
abolishment of position.
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Section 44A2.1-4  Condition:  Job Abolishment (Cont.)

H. Identical Position: 
Procedures

When more than one position exists under a single position description, an
application for discontinued service retirement must be accompanied by a
statement of differences.  The statement will explain how the positions
being abolished are different from all other positions under the same
position description, and be accompanied by documentation to support the
statement.

While not all items will be present under all circumstances, the types of
supportive documentation could include (but not be limited to):

• Prior use of different vacancy announcements that show significant
differences in the knowledge, skills, and abilities (KSA's) requirements.

• Performance appraisals reflecting different critical elements.

• Formal documentation of differences in the regular work assignments.

• Different work report forms that reflect different duties.

If there is no preexisting documentation, then there must be a supporting
statement from the head of the personnel organization at the next higher
level (if there is one) above the personnel office serving the installation in
which the positions are located.  That supporting statement must explain
why there is no existing documentation demonstrating the differences
between the positions. <
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Section 44A2.1-5  Condition:  Disability or Illness

A. Policy Generally, a resignation is not qualifying for discontinued service
retirement when an employee resigns because of illness.

However, an involuntary separation is qualifying for discontinued service
retirement if an employee is removed by adverse action or equivalent
procedures  (or retires after receiving a decision to remove), under
conditions not involving misconduct or delinquency, because of illness
resulting in one or more of the following:

• Continued absence:

• Inability to perform his or her duties; or

• Endangering his or her health or that of other employees.
B. Agency

Responsibility
The agency must make reasonable accommodation (includes reassignment)
to an employee:

• Who produces acceptable medical evidence of an impairment that limits
one or more of his or her major life activities; and

• Who can show that he or she is a qualified handicapped employee who,
with or without reasonable accommodation, can perform the essential
functions of the position without endangering his or her health or safety
or that of others.
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Section 44A2.1-6  Condition:  Reclassification to Lower Grade

A. General If a position is downgraded as the result of reorganization, the position must
first be abolished then the employee afforded the opportunity to retirement
(if eligible and the downgrade is more than two grade pay levels) or to
compete for other positions under RIF procedures.  The agency should not
merely downgrade the employee, as would be done in the case of
misclassification.

B. Rule: 
Classification
Actions

The reclassification of a position because of misclassification or the
application of a new classification standard does not entitle the employee to
resign and receive a discontinued service retirement based on the
reclassification action.

Correcting the title, series and/or grade of a position does not mean that the
position itself is being abolished or that the employee is not qualified to
perform its duties.  It only means that the position was mistitled, in the
wrong series, or misgraded.
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Section 44A2.1-7  Condition:  Reduction-in-Force Actions

A. Policy A separation is qualifying for discontinued service retirement if the
employee:

• Has been reached on a retention register for separation under a
reduction-in-force; and

• Receives a specific reduction-in-force notice.
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Section 44A2.1-8  Condition:  Expiration of Appointment

A. General Rule A separation is not qualifying for discontinued service retirement if the
employee voluntarily leaves regular long-term (career) employment to
accept a short-term appointment with full knowledge of its early
termination.

B. Exception > In certain situations, terminations from short-term employment may be
considered involuntary for discontinued service retirement.  This would be
the case if the appointment immediately followed an involuntary separation. 
This would also be true if the employee could have retired under a
Voluntary Early Retirement Authority, but accepted a time limited
appointment at the agency's request.

Under the circumstances described in the prior paragraph, if an agency has a
legitimate management need for an employee's services on a short-term
basis, it is not inappropriate to use such an appointment to meet the
management need, even if the appointment creates title to annuity. 
However, if the short-term employment was arranged solely to create title to
an annuity, the separation is not considered qualifying for discontinued
service retirement.<

A separation is qualifying for discontinued service retirement if the
employee received a specific notice of separation from regular long-term
(career) employment, did not decline a "reasonable offer," moved to a time-
limited appointment without a break in excess of 3 days, and is involuntarily
separated from the time-limited appointment.

>NOTE: OPM Form 1510 should be used to document this separation
even though the employee is going without a break in service to
a time-limited appointment.<

EXAMPLE 1: A 47-year-old employee is about to be separated with
24 years 8 months of service because the base where he works is closing. 
The agency needs 20 employees on a temporary basis to do environmental
clean-up after the base closes.  The agency offers the employee a temporary
appointment NTE 1 year with no break in service.  The work is finished in
8 months and the employee's temporary appointment is terminated.  The
employee now has more than 25 years of service, and is eligible for a
discontinued service annuity since his separations from both the long term
and short term employment were involuntary and there was no break in
service.  However, if the employee had resigned after 6 months, his final
separation would be voluntary and not qualifying for discontinued service
retirement.

EXAMPLE 2: An employee who would be eligible to retire during an
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OPM-approved "early out" accepts, at the agency's request, a time-limited
appointment with no break in service to help wind down a program
operation.  The employee's subsequent separation from the time-limited
appointment would qualify for discontinued service retirement as an
involuntary separation.

Section 44A2.1-8  Condition:  Expiration of Appointment (Cont.)

B. Exception (Cont.) OPM will request additional evidence from the former employing agency
and the employee to establish the true substance of an action if there is any
doubt that a separation is actually involuntary for retirement purposes.

C. Employee With
Reinstatement
Right

An employee who leaves regular employment to accept an assignment that
guarantees reinstatement rights to his or her former employment must first
exercise those reinstatement reemployment rights before determination of
his or her eligibility for discontinued service retirement.
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Section 44A2.1-9  Condition:  Unacceptable Performance (Inefficiency)

A. Definition of
Term

Unacceptable performance means the failure to fulfill the requirements of
high standards of service.  In other words, the employee's work may not
measure up to the standards the agency expects, due to his or her actual
inability to do the work after sincere effort.

EXAMPLE: This inability might be due to a deterioration of previous
capabilities or to a change in the job, such as automation, to which the
employee is unable to adjust.

B. Contrast Unacceptable performance is distinguished from misconduct or delinquency,
which denotes culpable wrongdoing.

C. Rule A separation is qualifying for discontinued service retirement if it is caused
by unacceptable performance.  The separation may be processed under 5
CFR Part 432 or 752 (or similar procedures for employees not covered by
these regulations). 

D. Demotion in Lieu
of Separation

A reduction in grade for unacceptable performance does not qualify the
employee for discontinued service retirement because the downgrading is
not an involuntary separation from service.

However, if the agency proposes the employee's separation, and offers a
position more than two grade pay levels below the employee's current
position as an alternative to separation, the employee may retire instead of
accepting the reduction in grade.
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Section 44A2.1-10  Condition:  Resignation Requested

A. Rule:  New
Administration

A resignation is qualifying for discontinued service retirement if an
employee submits his or her resignation in response to a written request
from a recognized representative of a new incoming Administration.  The
representative must have the authority to request the employee's resignation
and the resignation must be requested specifically from that employee.

B. Rule:  New
Agency Head

A resignation is qualifying for discontinued service retirement if an
employee submits his or her resignation in response to a written request
from a newly appointed agency head.

C. Rule: 
Resignation in
Anticipation of
Request

A resignation is not qualifying for discontinued service retirement if an
employee submits a resignation:

• Based on the belief or possibility that his or her resignation will be
requested; or

• Based solely on personal conviction or choice.
D. Copy Required A copy of the request for resignation must accompany the retirement

application.

NOTE: File the original on the right side of the OPF/MRPF.
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Section 44A2.1-11  Condition:  Separation of Presidential Appointees and Immediate Staff

A. Confidential
Relationship

Presidential appointees, and the staff who work closely with them in policy-
making or confidential positions or Schedule C subordinate positions, are
expected to support Administration objectives and to maintain a confidential
relationship with the Administration officials for whom they work.  They
also generally serve at the will of the appointing official.  When the
confidential relationship required for continuing in the position ends, the
separation of an official in this category is involuntary for retirement
purposes.

B. Resignation
Accepted: 
Presidential
Appointee

The separation of a Presidentially appointed policy-making officer, because
the President accepted his or her resignation, is involuntary.  The resignation
is considered involuntary whenever it is submitted and accepted, not just
with the advent of a new Administration.

C. Resignation of
Noncareer SES
Member of
Schedule C
Employee

When it is known that a Presidential appointee is leaving, the resignation of
a noncareer SES Member or Schedule C excepted Service employee who
works for the Presidential appointee is involuntary for retirement purposes.

D. Documentation The agency must include with the retirement application a statement that the
President accepted the resignation of his appointee, or that the Presidential
appointee, for whom a noncareer SES Member or Schedule C employee
works, is leaving.
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Part 44A3  Effect of Discontinued Service Retirement on Benefits

Section 44A3.1-1  Effect of Discontinued Service Retirement on Benefits

A. Reduction for
Early Retirement

If the retiring employee is under age 55, the annuity rate is reduced by one-
sixth of one percent for each full month (two percent a year) if any, her or
she is under age 55.

The annuity rate will not increase when the annuitant reaches age 55.
B. Commencing

Date of Annuity
A discontinued service annuity commences on the earlier of the day after
separation, or on the day after pay ceases and the applicant meets the age
and service requirements for the annuity.

C. Severance Pay A separation that meets discontinued service criteria also meets severance
pay criteria.  The severance benefit payable is based on the employee's age
and length of service.

Note, however, that severance pay is not payable in situations in which the
employee is eligible for discontinued service retirement.  (See 5 CFR 990 on
pay).

D. Effect on Appeals
of Removals

An employee can retire after having received a decision of removal. Under
precedent decisions by the Merit Systems Protection Board, an employee
can retire or file an application to retire without prejudice to his or her
appeal rights after a decision to remove is received. For further information,
employees should contact agency personnel who handle adverse actions. 
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Part 44A4  Required Documentation

Section 44A4.1-1  Documentation in Advance Advisory Opinions of Eligibility Requests

A. General The final responsibility for determining whether a separation is involuntary
for discontinued service retirement purposes rests with OPM.

B. Advisory Opinion
From OPM

When doubt exists about whether a proposed action would qualify for a
discontinued service retirement, the employing agency may request an
advance advisory opinion from OPM.

OPM will review all the information the agency provides.  Whether a
separation is determined to be involuntary depends upon all the facts in a
particular case:  it is the true substance of the action that governs rather than
the procedures followed or the terminology used.

The request must be made by the agency headquarters Retirement Counselor
at least 30 to 45 days prior to the effective date of the employee's proposed
separation from service.

C. Transmittal
Letter:  Contents

The letter from the agency must contain a factual narrative of the situation,
including:

• The affected employee's name, date of birth, position title, grade, and
duty location; and

• Copies of the general or specific notice issued to the employee and any
other written letters or memoranda between the agency and the
employee that refer to the action.

• The agency's assessment of whether the proposed action meets the legal
criteria for discontinued service retirement.

Where applicable, the letter must also include:

• Copies of old and new position descriptions;

• Old and new organizational charts; and

• Any other documentation the agency has relied on in taking the action.
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Section 44A4.1-1  Documentation in Advance Advisory Opinions of Eligibility Requests (Cont.)

D. OPM Address Send the request to:

Office of Personnel Management
Agency Services Division
P. O. Box 57
Washington, DC 20044 

or deliver to:

Office of Personnel Management
Room 4351 
1900 E Street, NW.
Washington, DC 20415-0001

Label the outside of the envelope and the heading to the letter "Discontinued
Service Retirement."

E. Note Do not submit the employee's application for retirement at this point.
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Section 44A4.1-2  Documentation Where Advance Advisory Opinion of Eligibility Unnecessary

A. General In all cases where an involuntary separation has occurred and the employee
meets the age and service requirements for discontinued service retirement,
the employing agency must follow the procedures described in Chapter 40,
Planning and Applying for Retirement.

B. Standard Forms The forms necessary to apply for optional voluntary retirement must be
submitted to OPM.  (See Chapter 41, Voluntary Retirement Based on Age
and Service, section 41A4.1-1).

C. Additional
Documentation

The following documentation must also be included in the submission:

• A copy of the written notice to the employee that he or she faces
involuntary separation from his or her position as of some specific date:

• A copy of any correspondence received from OPM regarding the matter
of the employee's separation, including a copy of OPM's approval of
general notice (see section 44A2.1-1); and

• OPM Form 1510, in which the agency certifies that a reasonable offer
of another position was not made to the employee.  OPM Form 1510
may be reproduced locally from the facsimile in subchapter 44C.
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Part 44A5  Advice to Employee

Section 44A5.1-1  Advice to Employee

A. General The agency must assist employees in completing their retirement
applications.  See Chapter 40.  In addition to the information in Chapter 40,
the following information is to be provided to employees.

B. Reduction for
Early Retirement

The agency should explain to an employee retiring under the age of 55 that
the annuity rate is reduced by one-sixth of one percent for each full month
(2 percent a year) if any, he or she is under age 55.

The annuity rate will not increase when the annuitant reaches age 55.
C. Alternative

Annuity Election
Non-disability retirees who have a life-threatening affliction or other critical
medical condition currently listed in 5 CFR 831.2207 may elect the
alternative annuity.  See Chapter 53, Alternative Annuity Elections, for
more detailed information. 
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Subchapter 44B  FERS
Part 44B1  General Information

Section 44B1.1-1  Overview

A. Introduction Subchapter 44B contains the rules and policies that apply to discontinued
service retirement under the Federal Employees Retirement System (FERS).

This subchapter explains how FERS differs from CSRS.  It refers readers to
the CSRS rule that applies or gives the FERS rule if it is different.

B. Organization of
Subchapter

The FERS subchapter has three parts.

Part Name of Part Page

44B1 General Information 30

44B2 Effect of Discontinued
Service Retirement on
Benefits 33

44B3 Advice to Employee 34

C. Applicable CSRS
Provisions

The following section and parts of subchapter 44A apply entirely to FERS
employees:

• Section 44A1.1-2:  Definitions

• Part 44A2:  Conditions for Involuntary Separation

• Part 44A4:  Required Documentation
D. Statement of

Authority
This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8414(b)

• Code of Federal Regulations:  5 CFR 842.206 and 842.211
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Section 44B1.1-2  Employee Eligibility Requirements

A. General An employee under FERS who is involuntarily separated is eligible for a
discontinued service annuity if all of the following conditions are met:

• Age and service requirements;

• Minimum civilian service requirement;

• Separation from a position subject to FERS coverage; and

• "Reasonable offer" requirement.

NOTE: There is no "1-out-of-2" requirement under FERS as there is
under CSRS.  Thus, an employee who elects to transfer to FERS
does not have to be under FERS for 1 year to be eligible to
retire.  It is possible for an employee's separation for retirement
to occur on the same day (but not before) the FERS election
becomes effective, provided that the employee meets the other
requirements.

B. Note:  Minimum
Age and Service

Under FERS, post-1956 military service cannot be used unless the employee
makes the military deposit before retirement.

C. Minimum
Civilian Service

An employee must have at least 5 years of creditable civilian service to be
eligible for a discontinued service annuity.

Creditable civilian service for this purpose includes:

• Service for which full FERS deductions are made and not refunded;
• Nondeduction service (that is, temporary or intermittent service)

performed prior to January 1, 1989, if a deposit for such service is made
or deemed made under the alternative annuity provisions;

• Service for which full Social Security taxes full or reduced CSRS
deductions were taken (if the CSRS deductions were not refunded); and,

For individuals eligible for a CSRS annuity component:

• Nondeduction CSRS service (that is, temporary or intermittent service)
whether or not a deposit for such service is made or deemed made
under the alternative annuity provisions;
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Section 44B1.1-2  Employee Eligibility Requirements (Cont.)

C. Minimum
Civilian Service
(Cont.)

• Service for which full CSRS deductions were taken (even if CSRS
deductions were refunded and not redeposited).

NOTE:  See Chapter 20 for a full description of creditable service.
D. Noncreditable

Civilian Service
The following types of service performed under FERS may not be used in
meeting the 5-year minimum service requirement:

• Service performed under FERS for which a refund of FERS deductions
was taken;

• Service subject to FERS computation rules for which a refund was
made after FERS coverage began; and

• Nondeduction service (that is, temporary or intermittent service)
performed on or after January 1, 1989.

E. Separation From
Covered Position

The employee must be separated from a position covered by retirement
deductions.

F. Loss of Military
Rank or
Membership

Under FERS, loss of military rank or membership may result in an
involuntary separation for military reserve technicians.

G. Applicable CSRS
Provisions

The age and service requirements (except as noted in paragraph B above)
and the reasonable offer requirement explained in CSRS section 44A1.1-3
apply entirely under FERS.
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Part 44B2  Effect of Discontinued Service Retirement on Benefits

Section 44B2.1-1  Effect of Discontinued Service Retirement on Benefits

A. Reduction for There is no annuity reduction in FERS for employees who retire on a
Early Retirement discontinued service annuity under the age of 55.

Transferees with a CSRS annuity component:

If the retiring employee is under age 55, the CSRS portion of the annuity is
reduced by one-sixth of one percent for each full month (two percent a year)
if any, he or she is under age 55.  The annuity rate on this portion of the
benefit will not increase when the annuitant reaches age 55.  No reduction
will be applied to the FERS portion of a transferee's annuity.

B. Retiree Annuity
Supplement

In general, a retiree annuity supplement is payable to an employee retiring
with a discontinued service annuity when he or she reaches the Minimum
Retirement Age (MRA).

For rules regarding eligibility for and payment of the retiree annuity
supplement, see Chapter 51, Retiree Annuity Supplement.

For rules regarding the applicability of the MRA, see Chapter 41.
C. Commencing

Date of Annuity
A discontinued service annuity commences on the day after separation. 
(See 5 CFR 846.206(d)).
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Part 44B3  Advice to Employee

Section 44B3.1-1  Advice to Employee

A. Applicable CSRS
Provisions

The advice provisions in CSRS section 44A5.1-1, with one exception, apply
entirely under FERS.  The exception is noted below.

B. Reduction for The agency should explain to the employee that there is no annuity
Early Retirement reduction in FERS for employees who retire on a discontinued service

annuity under the age of 55.

Transferees with a CSRS annuity component:

If the retiring employee is under age 55, the CSRS portion of the annuity is
reduced by one-sixth of one percent for each full month (two percent a
year), if any, he or she is under age 55.  The annuity rate on this portion of
the benefit will not increase when the annuitant reaches age 55.  No
reduction will be applied to the FERS portion of a transferee's annuity.
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Subchapter C  Job Aids

Section 44C1.1-1  Copies of Job Aids

Job Aid Description

• Sample Specific Written Notice This job aid illustrates the points a specific notice needs

• Certification of Agency Offer of This aid provides a copy of OPM Form 1510 for
Position and Required agencies to reproduce locally.
Documentation (OPM Form 1510)

to contain to establish eligibility for a discontinued
service retirement.
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Section 44C1.1-1  Job Aid

SAMPLE:  SPECIFIC WRITTEN NOTICE

DATE:

FROM:  (NAME)

TO: (NAME)

SUBJECT:  Eligibility for discontinued service retirement based on position abolishment

REFERENCE:  (a)  CSRS and FERS Handbook for Personnel and Payroll Offices

1. The duties of your position are being combined with those of Personnel Specialist, GS-201/12 to
better utilize resources.  Your position will be abolished no later than (date) as a result of this
action.

2. We do not know at this time how the abolishment of your position will affect you other than that
you will no longer occupy your present position and may be separated from the service.  Official
retention registers will be used to determine your assignment rights in accordance with reduction-
in-force procedures, and you will receive specific advance notice at least sixty days prior to the
effective date of the personnel action to be taken.  We are advising you of the abolishment of
your position now to assist you in your personal planning.

3. Your records show that you meet the age and service requirements for discontinued service
retirement as explained in reference (a).  Because of the abolishment of your position, you are
eligible to apply for discontinued service retirement.  If you are interested in further information
on this subject, lease contact (name), Personnel Staffing Specialist, at (phone number).

4. Please be assured that you are under no obligation or pressure to apply for discontinued service
retirement.  This is not a reduction-in-force notice; rather, as noted above, it is advance
information provided to you for personal planning purposes.

5. If you qualify for and are offered a position within the commuting area that is not lower than two
grades below that of your current position, you will no longer be eligible to apply for
discontinued service retirement.



38   CSRS Discontinued Service Retirement FERS   
Chapter 44

August, 1995 CSRS and FERS Handbook

Blank



   CSRS Discontinued Service Retirement, Chapter 44 FERS   39
Certification of Agency Offer of Position

and Required Documentation
(for Discontinued Service Retirement Under CSRS and FERS)

CSRS and FERS Handbook OPM Form 1510
U.S. Office of Personnel Management Reproduce locally Previous editions are not usable

Revised October 1994

Instructions to Agency Personnel

Complete this certification whenever an employee is being separated for discontinued service retirement.  Attach the completed form to
the employee's application for retirement.  If a properly completed certification does not accompany an employee's retirement
application, OPM will not authorize any annuity payments, including interim payments, until the certification is received, unless the
employee is also eligible for retirement based on his or her age and service.  A job offer is a "reasonable offer" if all of the following
conditions are met.

1. The agency offer of the position must be in writing. 4. The offered position must be within the employee's com-
muting area, unless the employee is under a geographic
mobility agreement.

2. The employee must meet established qualification 5. The offered position must be of the same tenure as the current
requirements for the position. position.

3. The offered position must be in the employee's agency, in- 6. The offered position must not be lower than the equivalent of
cluding an agency to which the employee is transferred with two grade/pay levels below the employee's current grade or
his/her function in a transfer of function between agencies. pay level.

Certification

1.  Applicant's name (last, first, middle) 2.  Date of birth (month, day, year) 3.  Social Security Number

4. Is the employee in the Senior Executive Service?

 Yes   If "Yes", is the discontinued service retirement eligibility based on:

  Failure to be recertified?

  Less than fully successful performance?
  Other (explain)
  No

5. Was the employee given a written offer of a position in your agency (or in another agency to which his or her function was
transferred in a transfer of function between agencies)?

 Yes: Also complete items 6-13 below.   No: Skip to Agency Certification, items 14-18.

6. Give employee's current job title, classification series and 7. Give the offered position's job title, classification series and
grade. grade.

8. The offered position was (check the appropriate box):

 Within the  Outside the
commuting area  commuting area

9. Was a geographic mobility agreement in effect for the
employee?

  Yes   No

10. Was the offered position of the same work schedule (full-time
for full-time employee; part time of at least the same number
of hours for part-time employee, etc.)?

  Yes   No

11. Was the offered position of the same tenure, i.e, in the same
service (competitive, excepted, or Senior Executive Service)
and of the same type (career, permanent, indefinite, etc.)?

  Yes   No

12. Does the employee meet the X-118 or equivalent 13. Was the grade or pay level of the offered position within two
qualifications of the offered position? grades or pay levels of the employee's position?

  Yes   No   Yes   No

Agency Certification
I certify that the above information accurately describes the agency's offer of position to the applicant, if such offer was made, and that
documentation required in Chapter 44 of CSRS and FERS Handbook for Personnel and Payroll Offices is attached.

14.  Signature of responsible agency personnel officer 15. Telephone number 16.  Date
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17. Typed name and title of responsible agency personnel officer 18. Name and mailing address of agency
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Subchapter 45A  CSRS
Part 45A1  General Information

Section 45A1.1-1  Overview

A. Introduction This subchapter covers deferred retirements.  A deferred retirement annuity
may be payable at a future date to an employee who separates from a
position subject to CSRS or transfers to a position not covered by the
retirement system before qualifying for an immediate annuity.

For information about immediate CSRS retirements, see the following
chapters:

• Chapter 41, Voluntary Retirement Based on Age and Service;

• Chapter 43, Early Voluntary Retirement, for retirement under an OPM-
approved major RIF, reorganization, or transfer of function;

• Chapter 44, Discontinued Service Retirement;

• Chapter 46, Special Retirement Provisions for Law Enforcement
Officers, Firefighters, and Air Traffic Controllers.

B. Topics Covered This subchapter covers:

• CSRS eligibility requirements for a deferred annuity;

• The procedures the employing office must follow at time of separation
for employees who are eligible for a deferred annuity;

• The advice that the employing office should give to a separating
employee about deferred retirement.
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Section 45A1.1-1  Overview (Cont.)

C. Organization of
Subchapter

The CSRS subchapter has two parts:

Part Name of Part Page

45A1 General Information 1

45A2 Procedures 6

NOTE: Subchapter 45B about deferred retirement under FERS begins on
page 9.

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8333 and 8338

• Public Law 103-66, section 11002

• Code of Federal Regulations:  5 CFR Part 831
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Section 45A1.1-2  Eligibility Requirements

A. General An employee who separates from service or transfers to a position that is not
covered by the retirement system is entitled to a deferred annuity
commencing at age 62 if he or she:

• Is not eligible for an immediate annuity within 1 month of separation;

• Meets the minimum civilian service requirement;

• Does not take a refund of retirement deductions after separating from
service (or transferring to a noncovered position); and

• Meets the "1-out-of-2" requirement.
B. Not Eligible for

an Immediate
Annuity

A separated employee who meets all of the requirements for an immediate
annuity is not eligible for a deferred annuity.

EXAMPLE: Bob is age 60 and has 20 consecutive years of creditable
service.  He meets the eligibility requirements for a voluntary retirement
under CSRS.  Consequently, he does not have the option of separating from
Federal service and electing to receive a deferred annuity.  Even if Bob
delays filing an application for retirement, OPM will pay the annuity
retroactively to the effective date of Bob's immediate annuity upon receipt
of his application.

C. Minimum
Civilian Service

A former employee must have completed at least 5 years of creditable
civilian service to be eligible for a deferred retirement.

Creditable civilian service for this purpose includes:

• Service for which full CSRS deductions were taken, even if CSRS
deductions were refunded and not redeposited, except as provided in
paragraphs D and E below;

• CSRS Interim or Offset service for which full Social Security taxes and
reduced CSRS deductions were taken, even if CSRS deductions were
refunded and not redeposited, except as provided in paragraphs D and E
below; and

• Nondeduction service (that is, temporary or intermittent service),
whether or not a deposit for such service is made.

NOTE 1: Accrued and unused sick leave to an employee's credit at date
of separation is not creditable for eligibility or computation
purposes in a deferred retirement.
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Section 45A1.1-2  Eligibility Requirements (Cont.)

C. Minimum
Civilian Service
(Cont.)

NOTE 2: See Chapter 20, Creditable Service, for a full description of
creditable service.

D. All Deductions
Refunded

A former employee is not eligible for a deferred annuity if he or she has
received a refund of all retirement deductions.

EXAMPLE: Debbie was appointed to a career position May 1, 1967. 
She separated on April 30, 1972, and did not receive a refund of her
retirement contributions.  She returned to Federal service November 1,
1975, and separated October 31, 1985.  At that time she received a refund
covering both periods of service.  When Debbie reaches age 62, she will not
be eligible for a deferred annuity because she received a refund of all
retirement contributions after separating from her last period of Federal
service.

E. "One-Out-of-
Two"
Requirement

The former employee must have been employed under the retirement
system for at least 1 year within the 2-year period immediately preceding
the separation on which the deferred annuity is based.

EXAMPLE: Patricia was appointed to a career position with CSRS
coverage October 1, 1960.  She separated September 30, 1970.  She returned
to a covered position in January 1980 and separated again in June 1980. 
Patricia did not receive a refund of her retirement contributions after either
separation.

When Patricia reaches age 62, she will be eligible for a deferred annuity
based only on the period of service between October 1, 1960, and September
30, 1970.  The period between January 1980 and June 1980 will not be
included in the computation of the deferred annuity because Patricia did not
meet the "1-out-of-2" requirement with respect to this service.

Patricia could apply for and receive a refund of the deductions for this 1980
service at any time, or leave the money in her account in case she has
subsequent Federal service that meets the "1-out-of-2" requirement.  (An
application for a partial refund must be clearly labeled to preclude payment
of the total refund and inadvertent loss of entitlement to future benefits.  See
Chapter 32, Refunds, section 32A1.1-10, paragraph A.)  If, at the time she
applies for a deferred annuity, the deductions for the 1980 service are still in
her account, OPM will automatically refund them to her as part of the
adjudication process.  No interest is payable since she has a total of more
than 5 years of civilian service.
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Section 45A1.1-2  Eligibility Requirements (Cont.)

F. Alternative
Annuity Election

Public Law 103-66, the Omnibus Budget Reconciliation Act of 1993
(OBRA), approved August 10, 1993, eliminated the alternative form of
annuity (AFA) for most retirees, effective October 1, 1994.  An employee
eligible for a deferred annuity that commences on or after October 1, 1994,
may not elect the alternative form of annuity unless the employee has, at the
time the deferred annuity commences, a life-threatening affliction or other
critical medical condition currently listed in 5 CFR 831.2207.
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Part 45A2  Procedures

Section 45A2.1-1  Procedures

A. Agency
Responsibility

When an employee who is not entitled to an immediate annuity separates,
the employing office must:

1. Close out the employee's SF 2806, Individual Retirement Record, and
forward it to OPM according to instructions provided in Chapter 81,
The Individual Retirement Record and Register of Separations and
Transfers.

2. Complete SF 2810, Notice of Change in Health Benefits Enrollment,
and SF 2821, Agency Certification of Insurance Status, to terminate
Federal health benefits enrollment and life insurance coverage.

3. Provide the employee with the pamphlet entitled "Retirement and
Insurance Information for Separating CSRS or CSRS Offset Employees
Who Are Not Eligible for Immediate Annuity" (Retirement Facts 11,
RI 83-13).

4. If the employee wishes to apply for a refund of his or her retirement
contributions, follow the procedures in Chapter 32, Refunds.

B. Applicant
Responsibility

The applicant must:

1. Request an Application for Deferred Retirement (SF 1496A) from
OPM about 2 months before reaching age 62.  The application may be
obtained from OPM at the following address:

Office of Personnel Management
Civil Service Retirement System
Retirement Operations Center
Boyers, PA 16017

The request must include the former employee's name, date of birth,
Social Security number, the agency with which he or she was last
employed, and the date of separation.  If the former employee used any
other name, such as a maiden name, while employed with the Federal
government, that name also should be included.

2. Complete the application and return it to OPM no earlier than 2 months
before he or she attains age 62.



   CSRS Deferred Retirement 7
Chapter 45

CSRS and FERS Handbook August, 1996

Section 45A2.1-2  Advice To Employee

A. Basis of Deferred
Annuity

A deferred annuity is based on the length of service and average salary in
effect at the time of separation.  In the years between the date of separation
and age 62, the average salary is not adjusted by any intervening cost-of-
living adjustments (COLA'S).

B. Post-1956
Military Deposits

Employees who want to make a deposit for post-1956 military service must
make the deposit before separation in order to receive credit for the military
service in the computation of the deferred annuity.  See Chapter 23, Service
Credit Payments for Post-56 Military Service, for instructions on how to
make post-1956 military deposits.

NOTE: Military service is not used to meet the 5-year minimum civilian
service requirement described in section 45A1.1-2, paragraph C.

C. Commencing
Date of Annuity

Deferred annuities commence on the former employee's 62nd birthday.

D. Survivor Benefits No survivor annuity is payable to a former employee's spouse, former
spouse, or children if the former employee has title to a deferred annuity but
dies before attaining age 62.  The same is true if the former employee
attains age 62, but dies before filing an application for retirement.  The only
benefit payable in either case would be a lump-sum payment of the former
employee's retirement contributions, without interest.  (Exception:  if the
former employee had pre-1957 service from which retirement deductions
were withheld from his or her salary and not previously refunded, interest
will be payable through 12-31-56.)

E. Refunds Receipt of a refund at separation voids entitlement to a deferred annuity.  A
former employee who takes a refund may redeposit the refund (with
interest) if he or she is subsequently reemployed in the Federal service under
CSRS or FERS.

A former employee who returns to work and then separates with title to a
deferred annuity may, without returning once again to Federal service, make
a redeposit of a refund or refunds taken after any earlier separation. 
However, the redeposit must be made before OPM finishes processing the
individual's claim for a deferred annuity.
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Section 45A2.1-2  Advice To Employee (Cont.)

E. Refunds (Cont.) EXCEPTION: If the former employee received a refund covering a period
of service that ended before October 1, 1990, he or she will
not have to pay the redeposit to receive credit for that
service.  Instead, full credit for the refunded service will be
allowed in computing the deferred annuity, but the annuity
will be actuarially reduced.

OPM will, however, offer the individual the opportunity to
pay the redeposit to avoid the actuarial reduction before
completing processing of the claim for deferred annuity.

F. Alternative
Annuity

Subject to the restrictions imposed by Public Law 103-66 that are described
in section 45A1.1-2, paragraph F, former employees who suffer from
certain life-threatening illnesses and are entitled to a deferred annuity that
commences on or after October 1, 1994, may elect the alternative annuity,
including having any deposits or redeposits deemed paid.  See Chapter 53,
Alternative Annuity Elections, for additional information. 
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Subchapter 45B FERS
Part 45B1 General Information

Section 45B1.1-1  Overview

A. Introduction Subchapter 45B outlines the rules and policies that apply to deferred
retirement under the Federal Employees Retirement System (FERS).

This subchapter explains how FERS differs from CSRS.  It refers readers to
the CSRS rules that apply, or gives the FERS rule if it is different.

For information about postponed immediate annuity benefits under the
FERS "MRA + 10" provision, see Chapter 42, MRA + 10 Retirement.

B. Organization of
Subchapter

The FERS subchapter has two parts:

Part Name of Part Page

45B1 General Information 9

45B2 Procedures 15

C. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8410, 8413, and 8464

• Code of Federal Regulations:  5 CFR Parts 841 and 842
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Section 45B1.1-2  Eligibility Requirements

A. General A former employee is eligible to receive a deferred retirement annuity if he
or she:

• Is not eligible for an immediate annuity within one month of
separation;

• Meets the minimum civilian service requirement;

• Does not take a refund of retirement deductions after separating from
service (or transferring to a noncovered position); and

• Is age 62 with at least 5 years of creditable service or the Minimum
Retirement Age (MRA) with at least 10 years creditable service.

NOTE: There is no "1-out-of-2" requirement under FERS as there is
under CSRS.  Thus, an employee who utilizes an
opportunity to elect to transfer to FERS does not have to be
under FERS for 1 year to be eligible for a deferred annuity. 
Likewise, an employee who is under FERS can retire at any
time after being reemployed if he or she has the required
age and service.

B. Minimum
Civilian Service

A former employee must have at least 5 years of creditable civilian service
to be eligible for a deferred retirement.

Creditable civilian service for this purpose includes:

• Service for which full FERS deductions were made and not refunded;

• Nondeduction service (that is, temporary or intermittent service)
performed prior to January 1, 1989, if a deposit for such service was
made before separation;

NOTE: Since service is not creditable under FERS unless it is paid
for, a former employee must have 5 years of paid service at
the time of separation to have title to a deferred annuity. 
A deposit payment to obtain title at the time of application
is not permitted.  If he or she has 5 years of paid service,
then any additional unpaid service can be paid while OPM
is processing the annuity application or be deemed paid
under the alternative annuity provisions. 
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Section 45B1.1-2  Eligibility Requirements (Cont.)

B. Minimum
Civilian Service
(Cont.)

• Service for which full Social Security taxes and full or reduced CSRS
deductions were taken, if the CSRS deductions were not refunded; and

For individuals eligible for a CSRS annuity component:

• Nondeduction service (that is, temporary or intermittent service)
subject to CSRS retirement computation rules, whether or not a deposit
for such service is made or is deemed made under the alternative
annuity provisions;

• Service for which full CSRS deductions were taken, even if CSRS
deductions were refunded and not redeposited.

NOTE: See Chapter 20 for a full description of creditable civilian
service.

C. Noncreditable
Civilian Service

The following types of service performed under FERS may not be used in
meeting the 5-year minimum service requirement:

• Service performed under FERS for which a refund of FERS deductions
was taken;

• Service subject to FERS computation rules for which a refund was
made after FERS coverage began;

• Any period of nondeduction service performed before 1989 for which
service credit payments were not completed before separation from
service, unless the service is included in a CSRS component;

• Nondeduction service (that is, temporary or intermittent service)
performed on or after January 1, 1989, unless the service is included in
a CSRS component.

NOTE: Accrued and unused sick leave to the employee's credit at
date of separation is not creditable for any purpose in a
deferred retirement, even if the former employee is entitled
to a CSRS annuity component.
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Section 45B1.1-2  Eligibility Requirements (Cont.)

D. Minimum
Retirement Age
(MRA)

Depending on the former employee's year of birth, the MRA ranges between
ages 55 and 57.  To determine the MRA, refer to the table below:

 If Year of Birth Is...  The Minimum Retirement
 Age Is...

Before 1948 55

1948 55 and 2 months

1949 55 and 4 months

1950 55 and 6 months

1951 55 and 8 months

1952 55 and 10 months

1953-1964 56

1965 56 and 2 months

1966 56 and 4 months

1967 56 and 6 months

1968 56 and 8 months

1969 56 and 10 months

1970 & After 57

E. Age and Service
Requirement

Like former CSRS employees, former employees covered by FERS are
eligible for a deferred annuity at age 62 if they have at least 5 years of
creditable civilian service.

In addition, former FERS employees are eligible for a deferred annuity as
early as their MRA if they have 10 or more years of creditable civilian
service.
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Section 45B1.1-3  Reduction for Retirement Before Age 62

A. General Rule A deferred annuity is reduced by five-twelfths of 1 percent for each full
month by which the commencing date of annuity precedes the 62nd birthday
of the employee.  The reduction is 5 percent for each full year the employee
is under age 62.

EXAMPLE: Ed is a FERS employee who separates from service in the
year 2000.  At time of separation, Ed is age 37 and has 15 years of
creditable service.  His high-3 average salary at separation is $35,000.  He
may first apply for a deferred annuity at age 56, his MRA.

The unreduced annual annuity is $5,250 [$35,000 (high-3) x 15 percent (1
percent for each year of FERS service)].  Ed will not be 62 for 6 years, so
the reduction is $1,575 (6 years x 5 percent = 30 percent).  The annuity
payable to Ed at age 56 is $5,250 minus $1,575, or $3,675.

NOTE: The former employee may postpone the commencing date of the
annuity to avoid or decrease the reduction (see paragraph B below).

B. Exceptions The annuity is not reduced if the employee:

• Completed at least 30 years of service.  (The unreduced annuity can
begin as early as the first of the month following the employee's
attainment of the MRA); or

• Completed at least 20 years of service and postponed the annuity
commencing date until age 60; or

• Completed at least 10 years of service and postponed the annuity
commencing date until age 62.

EXAMPLE: Judith is a FERS employee who separates from service in
the year 2000.  At time of separation, Judith is age 41 and has 20 years of
creditable service.  Her high-3 average salary at separation is $35,000.  If
she postpones the commencing date of her deferred annuity until she reaches
age 60, the annuity will not be reduced for age.

The unreduced annual annuity payable at age 60 is $7,000 [$35,000 (high x
3) x 20 percent (that is, 1 percent for each year of FERS service)].
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Section 45B1.1-3  Reduction for Retirement Before Age 62 (Cont.)

C. Transferee with
a CSRS Annuity
Component

In the case of a transferee who separates with a CSRS annuity component
and who meets the eligibility requirement for a reduced deferred annuity,
the reduction for each year the individual is under age 62 is applied to both
the CSRS and FERS annuity components.

EXAMPLE: Mary transferred to FERS July 5, 1987.  At time of transfer,
she had 10 years of CSRS service.  Mary worked 10 more years under
FERS and separated from service July 4, 1997, at age 50.  At time of
separation, her high-3 average salary was $50,000.  She may receive a
reduced deferred annuity at age 55, or an unreduced annuity at age 60.

The unreduced annual annuity is $8,125 [$50,000 (high-3) x 16.25 percent
(CSRS factor for 10 years of service)] PLUS $5,000 [$50,000 (high-3) x 10
percent (FERS factor for 10 years of service)] for a total of $13,125.  Mary
will not be 62 for 7 years, so the reduction is $4,593.75 (7 years x 5 percent
= 35 percent).  The annuity payable to Mary at age 55 is $13,125 minus
$4,593.75 or $8,531.25.

NOTE: The CSRS component will receive CSRS COLA's; the FERS
component will receive FERS COLA's beginning at age 62.  (For
additional information, see Chapter 2, Cost-of-Living
Adjustments.)

D. Special Groups Law enforcement officers, firefighters, air traffic controllers, and Members
of Congress who separate from service subject to FERS for reasons other
than misconduct with 20 years of service as a law enforcement officer,
firefighter, air traffic controller, or Member may receive a deferred annuity
at the MRA with no reduction for age.  See Chapter 46, Special Retirement
Provisions for Law Enforcement Officers, Firefighters, and Air Traffic
Controllers, for further details.
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Part 45B2  Procedures

Section 45B2.1-1  Procedures

A. Agency
Responsibility

The employing office must follow the procedures outlined in section
45A2.1-1, paragraph A, for closing out the employee's record, with the
following exceptions:

1. The Individual Retirement Record is SF 3100 or 3100A instead of
SF 2806.

NOTE: An SF 2806 is also required if the employee transferred to
FERS and is eligible for a CSRS annuity component.

2. The pamphlet for employees is titled "Retirement and Insurance
Information for Separating FERS Employees Who Are Not Eligible for
an Immediate Annuity" (FERS Facts, RI 90-11).

B. Applicant
Responsibility

1. The applicant must file RI Form 92-19, Application for Deferred or
Postponed Retirement, with OPM about 2 months before age 62 or the
date the former employee wants the annuity to begin, if earlier.  The
application may be obtained by writing to the following address:

Office of Personnel Management
Federal Employees Retirement System
Retirement Operations Center
Post Office Box 200
Boyers, PA 16020

2. When a former employee with 10 or more years of service applies for a
deferred annuity, he or she designates a commencing date of annuity. 
The designated commencing date may be:

• The first day of the month after the former employee attains the
MRA; or

• A date (must be first day of a month) within 90 days after the
application is filed; but

• Not later than the second day before the employee's 62nd birthday.

An election of a commencing date becomes irrevocable on the day
OPM authorizes the first regular annuity payment.
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Section 45B2.1-2  Advice to Employee

A. Applicable CSRS
Provision

The following portions of CSRS section 45A2.1-2 apply under FERS:

• Paragraph A--Basis of Deferred Annuity

• Paragraph B--Post-1956 Military Deposits

• Paragraph F--Alternative Annuity

B. Commencing
Date of Annuity

1. If the former employee has at least 5 years of civilian service, but less
than 10 years of total creditable service, the deferred annuity
commences on the first day of the month after the individual attains age
62.

2. If the former employee has at least 10 years of service, the deferred
annuity can commence on:

• The first day of the month after attainment of MRA; or

• A later date designated by the former employee, but not later than
the second day before his or her 62nd birthday.  (See section
45B2.1-1, paragraph B.)

C. Survivor Benefits 1. If a former employee who had less than 10 years of creditable service
dies before becoming an annuitant (that is, before he or she has reached
age 62 and applied for a deferred annuity), any contributions remaining
in the retirement fund are paid in a lump sum (with interest) in the
order of precedence.  No survivor annuity is payable.  Chapter 75,
Lump Sum Benefits, contains further information on this subject.

2. If a former employee dies before applying for a deferred annuity and
had:

• At least 10 years of creditable service including 5 years of
creditable civilian service, and

• A surviving spouse who was married to the employee at the time of
the former employee's separation from Federal service, or an
eligible former spouse,

the surviving spouse or former spouse is entitled to an annuity under the
provisions described in Chapter 72, Spouse Benefits - Death of a
Former Employee.

3. No survivor annuity is payable to the children of a former employee
who dies before becoming an annuitant.
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Section 45B2.1-2  Advice to Employee (Cont.)

D. Refunds Former employees who take a refund of their retirement contributions are
not eligible for a deferred annuity unless they return to Federal service and
work under appointments with FERS coverage for at least 5 years. The
refunded service is not creditable for any purpose under FERS.  See
Chapter 32 for more detailed information about refunds.

Transferees with a CSRS annuity component who separate from Federal
service may take a refund of the CSRS contributions, leaving their FERS
contributions in the retirement fund.  Such former employees retain title to a
FERS deferred annuity and may redeposit the CSRS contributions without
returning to Federal service.  The redeposit may be made at any time before
OPM completes processing of the individual's application for deferred
annuity.  It cannot, however, be deemed paid if the individual elects the
Alternative Form of Annuity (AFA); a refund of CSRS contributions paid
after an employee transfers to FERS can be redeposited only by actual
payment to OPM of the amount due (see Chapter 53).

REMINDER: CSRS Offset service is treated under FERS rules when
employees transfer to FERS.  A refund for Offset service
paid after the employee transfers cannot be redeposited. 
See Chapter 20 for further information.

E. Retiree Annuity
Supplement

Former employees who receive a deferred annuity are not eligible for the
retiree annuity supplement.  (See Chapter 51, Retiree Annuity Supplement.)
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Subchapter 45C  Job Aids and Forms

Section 45C1.1-1  Information Aids

This section contains the following information aids that can be reproduced
locally:

• Retirement and Insurance Information for Separating CSRS or
CSRS Offset Employees Who Are Not Eligible for an Immediate
Annuity

• Retirement and Insurance Information for Separating FERS
Employees Who Are Not Eligible for an Immediate Annuity
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RETIREMENT AND INSURANCE INFORMATION FOR SEPARATING CSRS OR CSRS
OFFSET EMPLOYEES WHO ARE NOT ELIGIBLE FOR AN IMMEDIATE ANNUITY

This pamphlet contains information about retirement and insurance for separating employees who are
under the Civil Service Retirement System (CSRS) or the CSRS-Offset provisions, and who are not
eligible for an immediate annuity.  If you meet one of the following age and service combinations, you
are eligible for an annuity now, and your employing agency should help you apply for it.

Eligibility Requirements for Immediate Retirement

Type of Minimum Minimum Special Requirements
Retirement Age Service

Optional

62 5 None

60 20 None

55 30 None

50 20 You must retire under special provisions
for air traffic controllers or law
enforcement and firefighter personnel. 
Air traffic controllers can also retire at
any age with 25 years of service.

Any Age 25 Your agency must be undergoing a major
50 20 reorganization, reduction-in-force, or

transfer of function as determined by the
Office of Personnel Management.

Discontinued Any Age 25 Your separation must be involuntary and
Service 50 20 not for misconduct or delinquency.

 
I. HEALTH BENEFITS

A. 31-Day Extension of Coverage and Temporary Extension of Coverage

1. Enrollment in the Federal Employees Health Benefits (FEHB) program terminates at the
end of the pay period in which you separate.  You then have a 31-day free extension of
coverage.

2. Effective January 1, 1990, employees who separate from service may continue FEHB
coverage for a period of 18 months from the date of separation.  Employees who take
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advantage of this option must pay both the employee and the employer share of the health
benefits premium plus an administrative charge of 2 percent of the premium.

3. You cannot reinstate your FEHB coverage if you receive a deferred annuity in the future.

B. Conversion Privilege

1. If you do not want to continue your health benefits coverage under the temporary extension
provision described in paragraph A, you may convert to an individual (nongroup) contract
with your carrier.  If you continue your coverage under the temporary continuation
provision, you will have another opportunity to convert to an individual contract at the end
of the 18-month period.

2. If you convert, you must pay the entire cost of coverage and benefits may be less than
previous coverage.  However, the carrier must provide coverage regardless of any health
problems you or your family members may have.

C. Form You Should Receive:  SF-2810--Notice of Change in Health Benefits Enrollment

Upon separation, your employing office must complete SF 2810 terminating your enrollment
and send you a copy.  The SF 2810 explains about the 31-day extension of coverage and how to
convert to a nongroup contract.  Your employing office must also send you information about
your eligibility for the temporary continuation of coverage described above (paragraph A), if
you separated on or after January 1, 1990.

II. LIFE INSURANCE

A. Conversion Privilege

Life insurance under the Federal Employees Group Life Insurance (FEGLI) program terminates
at the end of the pay period in which you separate.  You then have a 31-day free extension of
coverage during which you may convert to an individual policy.

You cannot reinstate your FEGLI coverage if you receive a deferred annuity in the future.

B. Forms You Should Receive:

SF 2821--Agency Certification of Insurance Status

SF 2819--Notice of Conversion Privilege

Upon separation, your employing office must complete SF 2821 terminating your coverage and
send you a copy.  It must also give you SF 2819 that provides information on your right to
convert to an individual (nongroup) life insurance policy.
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III. RETIREMENT

A. Option:  Refund

1. You may apply for a refund of your retirement contributions if you have been separated
from Federal service for at least 31 days.  The refund will not include any interest unless
you have less than 5 years of service or some of your service was performed before 1957.

Form to use:  OPM Form 1425 (SF 2802)--Application for Refund of Retirement
Deductions.

2. If you take a refund of your retirement contributions at separation, you may redeposit the
refund (with interest) only if you return to Federal service under CSRS or FERS.

3. Before you can receive a refund, you must notify your spouse and, in some cases, any
former spouse that you have filed the application.  If you are eligible for an immediate
optional/voluntary retirement benefit, you cannot receive a refund.  Also, you cannot receive
a refund if the refund would end the court-ordered right of any spouse or former spouse to
future benefits based on your service.  For more detailed information about refunds, see
OPM Form 1425 or Retirement Facts 9, "Refunds under the Civil Service Retirement
System."

B. Option:  Deferred Annuity

1. If you have at least 5 years of creditable civilian service, did not receive a refund of all
retirement contributions, and are not eligible for an immediate optional/voluntary retirement
benefit, you will be eligible for a deferred annuity at age 62.

2. You should file OPM Form 1496A, Application for Deferred Retirement, with OPM no
sooner than 2 months before attaining age 62.  The deferred annuity commences on your
62nd birthday.

3. The deferred annuity is based on the length of service and high-3 average salary in effect at
date of separation.

4. If you want to make a deposit for post-1956 military service, you must make the deposit
before separation in order to receive credit for the military service in the computation of
your deferred annuity.
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5. If you are entitled to a deferred annuity, you may be eligible to elect the alternative annuity,
that is, an actuarially reduced monthly benefit, plus a lump-sum payment equal to all your
contributions to the retirement fund.  (You must obtain your spouse's consent before you
make this election.)  

NOTE: If you have a former spouse with court-awarded entitlement to a survivor annuity
or a portion of your annuity, you may not elect the alternative annuity.

NOTE: Subject to the restrictions imposed by Public Law 103-66, you may elect the
alternative annuity only if you suffer from one of certain life-threatening
illnesses and are entitled to a deferred annuity that commences on or after
October 1, 1994. 

6. No survivor annuity is payable to your spouse, former spouse, or children if you die before
you reach age 62.  The same is true if you become age 62, but die before filing an
application for retirement.  The only benefit payable in either case would be a lump-sum
payment of your retirement contributions, without interest.
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RETIREMENT AND INSURANCE INFORMATION FOR SEPARATING FERS EMPLOYEES
WHO ARE NOT ELIGIBLE FOR AN IMMEDIATE ANNUITY

This pamphlet contains information about retirement and insurance for separating employees who are
under the Federal Employees Retirement System (FERS), and who are not eligible for an immediate
annuity.  If you meet one of the following age and service combinations, you are eligible for an annuity
now, and your employing agency should help you apply for it.

Eligibility Requirements for Immediate Retirement

Type of Minimum Minimum Special Requirements
Retirement Age Service

62 5 None

Optional

60 20 None

MRA* 30 None

MRA* 10 None

50 20 You must retire under special

Any Age 25 personnel.

provisions for air traffic controllers or
law enforcement and firefighter

Any Age 25 Your agency must be undergoing a

50 20 force, or transfer of function as
major reorganization, reduction-in-

determined by the Office of Personnel
Management.

Discontinued Any Age 25 Your separation must be in- voluntary
Service and not for misconduct or delinquency.

50 20

*MRA = Minimum Retirement Age.  Depending on your year of birth, the MRA ranges between ages 55
and 57.  To determine your MRA, refer to the table below:
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If Year of Birth Is... The Minimum Retirement Age is...

Before 1948 55
1948 55 and 2 months
1949 55 and 4 months
1950 55 and 6 months
1951 55 and 8 months
1952 55 and 10 months

1953-1964 56
1965 56 and 2 months
1966 56 and 4 months
1967 56 and 6 months
1968 56 and 8 months
1969 56 and 10 months

1970 & After 57

Please note that if you are now at the Minimum Retirement Age or older, and have at least 10 years of
service, but have chosen to postpone applying for your annuity, the information in this pamphlet does not
apply to you.  Ask your agency for the appropriate information.

I. HEALTH BENEFITS

A. 31-Day Extension of Coverage and Temporary Extension of Coverage

1. Enrollment in the Federal Employees Health Benefits (FEHB) program terminates at the
end of the pay period in which you separate.  You then have a 31-day free extension of
coverage.

2. Effective January 1, 1990, employees who separate from service may continue FEHB
coverage for a period of 18 months from the date of separation.  Employees who take
advantage of this option must pay both the benefits premium plus an administrative charge
of 2 percent of the premium.

3. You cannot reinstate your FEHB coverage if you receive a deferred annuity in the future.

B. Conversion Privilege

1. If you do not want to continue your health benefits coverage under the temporary extension
provision described in paragraph A, you may convert to an individual (nongroup) contract
with your carrier.  If you continue your coverage under the temporary continuation
provision, you will have another opportunity to convert to an individual contract at the end
of the 18-month period.

2. If you convert, you must pay the entire cost of coverage and benefits may be less than
previous coverage.  However, the carrier must provide coverage regardless of any health
problems you or your family members may have.
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C. Form You Should Receive:  SF 2810--Notice of Change in Health Benefits Enrollment

Upon separation, your employing office must complete SF 2810 terminating your enrollment
and send you a copy.  The SF 2810 explains about the 31-day extension of coverage and how to
convert to a nongroup contract.  Your employing office must also send you information about
your eligibility for the temporary continuation of coverage described above (paragraph A), if
you separated on or after January 1, 1990.

II. LIFE INSURANCE

A. Conversion Privilege

Life insurance under the Federal Employees Group Life Insurance (FEGLI) program terminates
at the end of the pay period in which you separate.  You then have a 31-day free extension of
coverage during which you may convert to an individual policy.  You cannot reinstate your
FEGLI coverage if you receive a deferred annuity in the future.

B. Forms You Should Receive:

SF 2821--Agency Certification of Insurance Status
SF 2819--Notice of Conversion Privilege

Upon separation, your employing office must complete SF 2821 terminating your coverage and
send you a copy.  It must also give you SF 2819 that provides information on your right to
convert to an individual (nongroup) life insurance policy.

III. RETIREMENT

A. Option:  Refund

1. You may apply for a refund of your retirement contributions if you have been separated
from Federal service for at least 31 days.  If you have more than 1 year of service, interest
on the contributions will be part of the refund.  If you are eligible for an immediate
optional/voluntary retirement benefit, you are not eligible to receive a refund.

Form to Use:  SF 3106--Application for Refund of Retirement Deductions

2. Before you can receive a refund, you must notify your spouse and, in some cases, any
former spouse that you have filed the application.  If you are eligible for an immediate
optional/voluntary retirement benefit, you cannot receive a refund.  Also, you cannot receive
a refund if the refund would end the court-ordered right of any spouse or former spouse to
future benefits based on your service.

3. Refunded FERS contributions can never be redeposited and the service covered by the
refund is not creditable for any purpose.
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4. If you are a transferee with a CSRS annuity component and you separate from Federal
service, you may apply for a refund of your CSRS contributions only.  (You may redeposit
the CSRS contributions according to CSRS deposit rules.)  By leaving your FERS
contributions in the retirement fund, you will retain title to a FERS deferred annuity.

NOTE: If you were covered by CSRS Offset provisions (both CSRS and Social Security)
when you transferred to FERS, your Offset service is now treated as FERS
service.  You cannot redeposit a refund of Offset service deductions that you
receive after transferring to FERS.  The service covered by that refund is not
creditable for any purpose.

B. Option:  Deferred Annuity

1. If you have at least 5 years of paid creditable civilian service for which withholdings or
deposits remain in the Fund and you are not eligible for optional/voluntary retirement
benefits, you will be eligible for a deferred annuity.  You may receive a deferred annuity
beginning on the first day of the month after you attain age 62.  In addition, if you have at
least 10 years of creditable service, you may elect to receive a deferred annuity as early as
the first day of the month after you attain your Minimum Retirement Age (MRA).

2. If you are eligible for a deferred annuity beginning after you attain your MRA (see
paragraph B1 above), your deferred annuity will be reduced by 5 percent for each year by
which the commencing date of annuity precedes your 62nd birthday, unless you have at least
30 years of service; have 20 years of service, and postpone the commencing date until you
are age 60; or have at least 20 years of service as an air traffic controller, firefighter, law
enforcement officer, or Member of Congress.

3. You must file form RI 92-19, Application for Deferred or Postponed Retirement, with OPM
no sooner than 2 months before age 62 or the date you want the annuity to begin.  If you
separate with 10 or more years of service, you must designate a commencing date of annuity
on or before age 62. 

4. If you receive a deferred annuity, you are not eligible for the retiree annuity supplement.

5. The deferred annuity is based on the length of service and high-3 average salary in effect at
date of separation.

6. If you want to make a deposit for post-1956 military service, you must make the deposit
before separation in order to receive credit for the military service in the computation of
your deferred annuity.
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7. If you are entitled to a deferred annuity, you may be eligible to elect the alternative annuity,
that is, an actuarially reduced monthly benefit, plus a lump-sum payment equal to all your
contributions to the retirement fund.  (You must obtain your spouse's consent before you
make this election.)

NOTE: If you have a former spouse with court-awarded entitlement to a survivor annuity
or a portion of your annuity, you may not elect the alternative annuity.

NOTE: Subject to the restrictions imposed by Public Law 103-66, you may elect the
alternative annuity only if you suffer from one of certain life-threatening
illnesses and are entitled to a deferred annuity that commences on or after
October 1, 1994. 

8. If you die before applying for a deferred annuity and you have less than 10 years of
creditable service or no eligible survivor, any contributions remaining in the retirement fund
are paid in a lump sum (with interest) to your designated beneficiary or person in order of
precedence as set by law.

9. If you die before applying for a deferred annuity, your surviving spouse is entitled to a
survivor annuity if:

a. You have at least 10 years of creditable service for which withholdings or deposits
remain in the Fund (5 years of which is creditable civilian service); and

b. Your spouse was married to you at the time of your separation from Federal service.

The surviving spouse may elect to receive a lump-sum payment of your retirement
contributions in lieu of the survivor annuity.
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Subchapter 46A  CSRS
Part 46A1.1-1  General Information

Section 46A1.1-1  Overview

A. Introduction This subchapter covers special retirement provisions that apply to certain
groups of CSRS employees:  law enforcement officers, firefighters, air
traffic controllers, and National Guard technicians.

NOTE: National Guard technicians are military reserve technicians;
however, not all military reserve technicians are National Guard
technicians.  See definitions in section 46A.1-1 and section
46B4.1-1.  The FERS subchapter addresses military reserve
technicians generally.

B. Topics Covered This subchapter covers --

• The rules and procedures for determining whether an employee is
covered as an air traffic controller;

• The eligibility requirements that must be met for employees to retire
under the special retirement provisions for air traffic controllers;

• The rules and procedures for determining whether an employee is
covered as a law enforcement officer or firefighter;

• The eligibility requirements that must be met for employees to retire
under the special retirement provisions for law enforcement officers or
firefighters;

• The special conditions under which a National Guard technician can
qualify for a disability retirement; and

• The procedures the employee and agency must follow when an
employee is applying for retirement.

NOTE: See Chapter 30, Employee Deductions and Agency
Contributions, subchapter A, for information on the special
employee deduction and agency contribution rates that apply
to CSRS law enforcement officers and firefighters.  See
Chapter 54, Special Computations for Law Enforcement
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Section 46A1.1-1  Overview (Cont.)

B. Topics Covered
(Cont.)

Officers, Firefighters, and Air Traffic Controllers, subchapter
A, for information on the special annuity computation
formulas that apply to CSRS law enforcement officers,
firefighters, and air traffic controllers.  See Chapter 61,
Computation of Disability Annuity Benefits, subchapter A,
for information on CSRS disability benefits.

C. Organization of
Subchapter

This subchapter has five parts:

PART NAME OF PART PAGE

46A1 General Information 1

46A2 Air Traffic Controllers 3

46A3 Law Enforcement Officers and
Firefighters 9

46A4 National Guard Technicians 27

46A5 Retirement Procedures 29

NOTE: Subchapter 46B about special group provisions under FERS
begins on page 33.

D. Statement of
Authority

This subchapter and its contents are based on the laws and regulations cited
below.

• United States Code:  5 U.S.C. 2109; 8331 (20)-(21); 8335(a) and (b);
8336(c); 8337(h); 8345(b)

• Public Laws:  92-297 (May 16, 1972); 93-350 (July 12, 1974); 96-347
(September 12, 1980); 99-556 (October 27, 1986); 100-92 (August 18,
1987); 101-509 (November 5, 1990)

• Code of Federal Regulations:  5 CFR 831.503 and 5 CFR Part 831,
Subpart I



   CSRS Special Retirement Provisions for Law Enforcement 3
Officers, Firefighters, Air Traffic Controllers,

 and Military Reserve Technicians
Chapter 46

CSRS and FERS Handbook August, 1995

Part 46A2  Air Traffic Controllers (ATC)
Subpart 46A2.1  Determination of Coverage (ATC)

Section 46A2.1-1  Definition

A. Air Traffic
Controller

1. "Air traffic controller" means a civilian employee of the Department of
Transportation or the Department of Defense in an air traffic controller
facility or flight service station facility who is actively engaged in --

• The separation and control of air traffic; or

• Providing pre-flight, in-flight, or airport advisory service to aircraft
operators.

2. Also included in this definition is an employee who is the immediate
(first-level) supervisor of an air traffic controller as defined above.

NOTE: Flight service station specialist service--that is, service that
involves providing pre-flight, in-flight, or airport advisory service
to aircraft operators--performed before 1987 is considered "air
traffic controller service" only if the employee separated for
retirement on or after January 1, 1987.
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Section 46A2.1-2  Who Determines Coverage

A. Secretary or
Designee

The Secretary of Transportation and the Secretary of Defense are authorized
to determine that an employee's service in a position is service as an air
traffic controller.  Also, the designee of one of these Secretaries may make
this determination.

OPM accepts the certification of the Secretary (or designee) in determining
the amount of service performed as an air traffic controller retiring under
the special provisions.
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Subpart 46A2.2  Retirement Eligibility (ATC)

Section 46A2.2-1  Eligibility Requirements

A. General CSRS air traffic controllers may retire voluntarily or involuntarily (except
by removal for cause on charges of misconduct or delinquency) at an early
age without a reduction in the basic annuity if all of the following conditions
are met:

• Age and service requirements;

• Separation from a position subject to CSRS coverage; and

• "1-out-of-2" requirement.

NOTE 1: An air traffic controller's retirement may be triggered by
mandatory separation based on age.  See section 46A2.2-2.

NOTE 2: For the special annuity computation rules that apply to air traffic
controllers who retire after meeting the above  requirements, see
Chapter 54, section 54A3.1-2.

B. Minimum Age 
and Service

An employee must meet one of the age and service requirements below at
separation to be eligible for retirement under the special provisions for air
traffic controllers:

Age: Service Creditable Under Special Provisions
for Air Traffic Controllers:

At least 50 20 years
Any Age 25 years

NOTE 1: Accrued and unused sick and/or annual leave cannot be used to
meet the minimum service requirement.

NOTE 2: Military service, even if creditable under CSRS, cannot be
credited as air traffic controller service under the special
provisions.  Thus, military service cannot be used to meet the
minimum service requirement, except as discussed below.
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Section 46A2.2-1  Eligibility Requirements (Cont.)

B. Minimum Age
and Service
(Cont.)

However, under certain circumstances, an individual entering military
service directly from a civilian position is entitled to have that period of
service treated as if it were civilian.  (See Chapter 22, Creditable Military
Service, part 22A6.)  If the individual is in an air traffic controller position
at the time of entry into the military, the period creditable as civilian service
may be used toward satisfying the 20- or 25-year minimum service
requirement.

C. Separation from
Covered Position

The employee must be separated from a position covered by retirement
deductions.

NOTE: An employee is not required to separate from a position as an air
traffic controller to retire under the special provisions.  Once an
employee meets the minimum service requirement (that is, 20 or
25 years), he or she may exercise the right to retire under the
special provisions even if the employee is no longer covered by
these provisions at the time of retirement.

D. "One-Out-of-
Two" 
Requirement

The employee must be covered by CSRS for at least 1 year within the
2-year period immediately preceding the separation on which the annuity is
based.  The 1 year of service does not have to be continuous.

E. Erroneous
Separations

In the event an employee separates voluntarily with the expectation of
qualifying for retirement as an air traffic controller, and OPM finds that the
employee does not meet one of the above eligibility requirements, such
separation may be found to be erroneous.  See Chapter 40, Planning and
Applying for Retirement, for additional information about erroneous
separations.
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Section 46A2.2-2  Mandatory Separation

A. General Rule Except as provided in later paragraphs of this section, an air traffic
controller is subject to mandatory separation upon reaching age 56, and the
mandatory separation is effective on the last day of the month in which the
employee becomes age 56.  (For retirement purposes, an employee becomes
age 56 on the day before his or her 56th birthday.)

NOTE 1: A CSRS air traffic controller is subject to mandatory separation
even if he or she has not acquired sufficient years of air traffic
controller service to qualify for retirement under the special
provisions.  However, mandatory separation does not apply to
employees who are eligible for retirement under the special
provisions but who are not currently occupying an air traffic
controller position.

NOTE 2: A mandatory separation is considered an involuntary separation
for purposes of other CSRS provisions.

B. Automatic
Exemptions from 
Mandatory
Separation

The following categories of CSRS air traffic controllers are automatically
exempted from mandatory separation:

• Air traffic controllers who were first appointed by the Department of
Transportation before May 16, 1972;

• Air traffic controllers who were first appointed by the Department of
Defense before September 12, 1980; and

• Flight service station specialists who were first appointed before
January 1, 1987.

C. Exemption from
Mandatory
Separation Until
Age 61

The Secretary of Transportation or the Secretary of Defense may exempt an
air traffic controller having exceptional skills and experience as a controller
from mandatory separation until that controller reaches age 61.
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Section 46A2.2-2  Mandatory Separation (Cont.)

D. Exemption from
Mandatory
Separation After
Age 61

1. If the Secretary of Transportation or the Secretary of Defense wishes to
secure an exemption from mandatory separation for an air traffic
controller beyond that employee's 61st birthday, the Secretary must
submit a recommendation to that effect to the Assistant Director for
Retirement Policy Development at OPM.  The recommendation must
contain:

• A statement that the employee is willing to remain in service;

• A statement of facts tending to establish that his or her retention
would be in the public interest;

• The period (which may not exceed 1 year) for which the exemption
is desired; and

• The reasons why the simpler method of retiring the employee and
not immediately rehiring him or her is not being used.

The recommendation must be accompanied by a medical certificate
showing the physical fitness of the employee to perform his or her
work.

2. OPM may approve an exemption only before the mandatory separation
date applicable to the employee.  For this reason, the department or
agency must forward the recommendation to OPM at least 30 days
before separation.

E. Notice
Requirement

Once the date of mandatory separation is determined for an air traffic
controller, the employing agency must notify the employee in writing of the
date of separation at least 60 days in advance of the date.  Action to separate
the employee is not effective, without the consent of the employee, until the
last day of the month in which the 60-day notice expires.

F. Appeal Rights A mandatory separation is not an adverse action under 5 CFR Part 752 or a
removal action under 5 CFR Part 359.  In other words, a mandatory
separation is not an appealable action.
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Part 46A3  Law Enforcement Officers and Firefighters (LEO/FF)
Subpart 46A3.1  General (LEO/FF)

Section 46A3.1-1  Definitions

A. Agency Head "Agency head" means, for the executive branch agencies, the head of an
executive agency (as defined in 5 U.S.C. 105); for the legislative branch, the
Secretary of the Senate, the Clerk of the House of Representatives, or the
head of any other legislative branch agency; for the judicial branch, the
Director of the Administrative Office of the United States Courts; for the
Postal Service, the Postmaster General; and for any other independent
establishment that is an entity of the Federal government, the head of the
establishment.

NOTE: The head of a component agency within an executive department--
such as the Department of the Army or the Internal Revenue
Service--is not considered an agency head nor a headquarters-level
official.

B. Firefighter "Firefighter" means an employee in a position whose duties are primarily to
perform work directly connected with the control and extinguishment of
fires or the maintenance and use of firefighting apparatus and equipment. 
Also included in this definition is an employee who moves directly from a
primary firefighter position to a secondary position.  (See definition of
"secondary position" in paragraph H.)

NOTE: An employee whose primary duty is the performance of routine fire
prevention inspections is excluded from this definition.

C. Law
Enforcement
Officer

"Law Enforcement Officer" means an employee in a position whose duties
are primarily the investigation, apprehension, or detention of individuals
suspected or convicted of offenses against the criminal laws of the United
States, including an employee engaged in this activity who moves directly to
a secondary position.  (See definition of "detention duties" in paragraph D.)

The definition does not include an employee whose primary duties involve
maintaining law and order, protecting life and property, guarding against or
inspecting for violations of law, or investigating persons other than persons
who are suspected or convicted of offenses against the criminal laws of the
United States.
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Section 46A3.1-1  Definitions (Cont.)

D. Detention Duties "Detention duties" means duties that require frequent direct contact in the
detention, direction, supervision, inspection, training, employment, care,
transportation, or rehabilitation of individuals suspected or convicted of
offenses against the criminal laws of the United States or the District of
Columbia, or offenses against the punitive articles of the Uniform Code of
Military Justice (10 U.S.C. chapter 47).

E. Frequent Direct
Contact

"Frequent direct contact" means personal, immediate, and regularly-
assigned contact with detainees, while performing detention duties that are
repeated and continued over a typical work cycle.

F. Primary Duties "Primary duties" are those duties of a position that --

1. Are paramount in influence or weight; that is, constitute the basic
reasons for the existence of the position;

2. Occupy a substantial portion of the individual's working time over a
typical work cycle; and

3. Are assigned on a regular and recurring basis.

Duties that are of an emergency, incidental, or temporary nature cannot be
considered "primary" even if they meet the substantial portion of time
criterion.

In general, if an employee spends an average of at least 50 percent of his or
her time performing a duty or group of duties, they are deemed to be his or
her primary duties, without the need for further evidence or support.

G. Primary Position "Primary position" means a position whose primary duties are --

1. To perform work directly connected with controlling and extinguishing
fires or maintaining and using firefighter apparatus and equipment; or

2. Investigating, apprehending, or detaining individuals suspected or
convicted of offenses against the criminal laws of the United States.
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Section 46A3.1-1  Definitions (Cont.)

H. Secondary
Position

"Secondary position" means a position that --

1. Is in the law enforcement or firefighting field;

2. Is in an organization having a law enforcement or firefighting mission;
and

3. Is either:

• Supervisory, that is, a position whose primary duties are those of a
first-level supervisor of law enforcement officers or firefighters in
primary positions; or

• Administrative, that is, an executive, managerial, technical,
semiprofessional, or professional position for which experience in a
primary law enforcement or firefighting position, or equivalent
experience outside the Federal government, is a mandatory
prerequisite.

I. First-Level
Supervisors

"First-level supervisors" are employees classified as supervisors who have
direct and regular contact with the employees they supervise.  First-level
supervisors do not have subordinate supervisors.  They are the first-line
supervisors of primary law enforcement officers or firefighters.
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Subpart 46A3.2 Determination of Coverage (LEO/FF)

Section 46A3.2-1 Conditions for Coverage

A. General To establish whether a CSRS employee's service is covered under the
special provisions for law enforcement officers and firefighters, an agency
must first determine whether the employee occupies a primary position or a
secondary position.  If the employee occupies a secondary position, he or
she must also meet certain conditions to qualify for coverage, as explained
in this section.

NOTE: A coverage determination issued by OPM or its predecessor, the
Civil Service Commission, will not be reopened by an employing
agency, unless the agency head determines that new and material
evidence is available that, despite due diligence, was not available
before the decision was issued.  (See section 46A3-2.5 concerning
OPM's oversight authority, and section 46A3.2-6 concerning
agency review of approved positions.)

All determinations affecting an individual's coverage as a law enforcement
officer or firefighter must be filed in the permanent (right) side of the
employee's Official Personnel File.

Section 2-2 of this subpart describes the evidence requirements that apply to
position determinations.  Section 2-3 gives instructions on how individuals
may request credit for past service.  Section 2-4 describes how an individual
employee may request a position determination (or reconsideration of a
denial of secondary coverage).  Section 2-5 describes OPM's oversight role
and related agency responsibilities.

NOTE: Once it is established that an employee's service is covered under
the special provisions for CSRS law enforcement officers and
firefighters, the agency must withhold the required deductions from
the employee's pay (one-half percent higher than regular deduction
rate--currently, 7.5 percent instead of 7 percent).  (See Chapter 84,
Correction of Retirement Records, regarding retroactive corrections
of coverage.)

B. Primary Position
Determination

An employee's service in a position that has been determined by the
employing agency head to be a primary position is covered under the special
group provisions for law enforcement officers and firefighters.
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Section 46A3.2-1 Conditions for Coverage (Cont.)

B. Primary Position
Determination
(Cont.)

NOTE: A first-level supervisory position may be a primary position if it
meets the definitions and conditions described in section 46A3.1-1E
and F.

C. Secondary
Position and
Coverage
Determination

An employee's service in a position that has been determined by the
employing agency head to be a qualifying secondary position is covered
under the special group provision, if the following requirements are met:

1. The employee, while covered under the special provision, moves
directly (that is, without a break in service exceeding 3 days) from a
primary position to a secondary position; and

2. If applicable, the employee has been continuously employed in a
secondary position or positions since moving from a rigorous position
without a break in service exceeding 3 days.

EXCEPTION: Do not count a break in employment in secondary
positions that began before January 19, 1988, or a
break that was based on an involuntary separation
(not for cause) within the meaning of 5 U.S.C.
8336(d) in determining whether service in
secondary positions is continuous for this purpose. 
(See Chapter 44, Discontinued Service Retirement.)

NOTE: The regulations establishing the above rule on secondary
positions were published on December 17, 1987, and were
effective on January 19, 1988.  Under prior regulations
published on January 4, 1980, which are now superseded, law
enforcement officers and firefighters who were employed on or
after December 31, 1979, were deemed to meet the transfer
requirements for all subsequent employment in secondary
positions (except as reemployed annuitants) if the initial
transfer from a primary position met the requirements.

The head of the agency from which an employee was separated, or the
agency head's representative (an agency official not below the level of
Director of Personnel), must determine whether the separation qualifies as
an involuntary separation.  File the determination on the permanent (right)
side of the employee's Official Personnel Folder.
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Section 46A3.2-1 Conditions for Coverage (Cont.)

D. Delegation of
Approval
Authority

Delegation of the agency head's authority to approve positions as rigorous
and secondary positions is not allowed except in the 14 Cabinet-level
departments in the Government, as listed in 5 U.S.C. 101.  These agency
heads may delegate this authority to a single headquarters-level official who
reports directly to the department head or to the deputy department head,
and who is the sole such representative for the entire department.  This
strictly limited delegation authority is intended to ensure that the deciding
official is at a level where he or she is sensitive to the long-term budget and
personnel implications of these coverage determinations, and in a position to
ensure department-wide consistency.  The head of a component of an
Executive department--such as one of the military departments or a
component agency such as the Internal Revenue Service under the
Department of the Treasury--is not permitted to make these determinations.

E. Service Under a
Detail or
Temporary
Promotion

An employee's position of record determines whether his or her service is
covered under the special retirement provisions for law enforcement officers
and firefighters.  Thus, while an employee who holds a primary or
secondary position is detailed or temporarily promoted to a position that is
not a primary or secondary position, the employee continues to be covered
under the special provisions.

Conversely, an employee who is not in a primary or secondary position, and
who is detailed or temporarily promoted to a primary or secondary position,
is not covered under the special provisions.

F. Nondeduction
Service

Service not subject to CSRS deductions (for example, service under a
temporary appointment) may be creditable as law enforcement officer or
firefighter service if the position is approved under paragraphs A or B. A
deposit is not required for such service to be creditable in establishing
eligibility for a law enforcement or firefighter retirement benefit.

NOTE: If the service was performed on or after October 1, 1982, the
employee must make a deposit equal to 7.5 percent of basic pay,
with interest, for the service to be creditable in the annuity
computation. 
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Section 46A3.2-1 Conditions for Coverage (Cont.)

G. Service Under
Other
Retirement
Systems

Service under other retirement systems for Government employees is
creditable under CSRS if --

• The position is approved under paragraphs B or C; and

• the employee waives credit for service under the other retirement
system, receives a refund of retirement deductions under that system
and deposits the amount received plus interest accruing from the date
of the refund.  (See Chapter 20, Creditable Civilian Service.)

NOTE: In contrast to the deposit for nondeduction service, this deposit is
not based on the special deduction rate that applies to law
enforcement officers and firefighters after 1974.  Instead, the
deposit equals the refund from the other retirement system, plus
interest.
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Section 46A3.2-2  Evidence Requirements

A. Primary
Positions

An agency head's finding that a position is a primary position must be based
solely on the official position description of the position in question and any
other official description of duties and qualifications.

B. Secondary
Positions

A determination that a position is a secondary position must be based on the
official position description and any other evidence deemed appropriate by
the agency head for making the determination, such as evidence concerning
the nature of law enforcement experience required for appointment to a
position.
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Section 46A3.2-3  Individual Requests for Past Service Credit

A. General An employee or former employee (or survivor of a deceased employee) who
believes that a period of past service in an unapproved position qualifies as
service in a primary or secondary position may request a determination that
the service is creditable under the special provisions for law enforcement
officers and firefighters.

The service credit determination affects only the individual making the
request.  It does not constitute a retroactive position determination that
would convey coverage to all eligible persons holding the same position of
record.

NOTE 1: For service to be creditable under the special provisions for law
enforcement officers and firefighters, it must first be found
creditable under CSRS generally.  (See Chapters 20 and 21
regarding civilian service credit.)  Nondeduction service and
service under another retirement system for civilian Federal
employees may be creditable under the special provisions if that
service meets all applicable definitions and conditions, including
the special deposit requirements described in section 46A3.2-1F
and G, and the time limits in paragraph D of this section.

NOTE 2: Military service, even if creditable under CSRS generally, cannot
be credited under the special provisions for law enforcement
officers and firefighters, except as discussed in section 46A3.3-
1B.

B. Burden of Proof The employee bears the burden of proof with respect to credit under the
special provisions covering law enforcement officers and firefighters.  The
employee must provide the agency or former agency with all pertinent
information regarding duties performed.

• For law enforcement officers, this includes a list of the provisions of
Federal criminal law the incumbent was responsible for enforcing and
arrests made.

• For firefighters, this includes the number of fires fought, names of fires
fought, dates of fires, and position occupied while on firefighting duty.
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Section 46A3.2-3  Individual Requests for Past Service Credit (Cont.)

C. Where to File
Request

The employee must submit a request for a determination to one of the
following, as appropriate:

1. Current employing agency--if the employee is requesting credit for past
service performed in the current position or in a former position with
the current employing agency;

2. Former employing agency--if the employee or former employee (or
survivor) is requesting credit for past service performed at the former
employing agency; or

3. OPM--if the employee or former employee (or survivor) is requesting
credit for past service at an agency that no longer exists and for which
there is no successor agency.

D. Time Limit On
Crediting of
Prior Service

1. Requests received by the employing agency, the agency where past
service was performed, or OPM (as applicable), not later than
September 30, 1989, could include any periods of previous service.

2. After September 30, 1989, law enforcement officer or firefighter credit
for past service generally will not be granted for a period greater than 1
year prior to the date that the request from an individual is received by
the employing agency, the agency where past service was performed,
or OPM (as applicable).

Either the employing agency, former employing agency, or OPM, may
extend the time limits for filing when, in its judgment the individual
shows that he or she was prevented by circumstances beyond his or her
control from making the request within the time limit.

E. Retroactive
Correction of  
Deduction

Beginning in 1975, law enforcement officers and firefighters were required
to contribute an additional one-half percent of pay for retirement.  (See
Chapter 30).  If an employee obtains past service credit for periods of law
enforcement and firefighter service after 1975, it will result in an under-
deduction of employee contributions and a salary overpayment.  (See
Chapter 84 for instructions on how to make a retroactive correction.)
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Section 46A3.2-4  Individual Requests for Position Approval

A. Time Limit on
Individual
Requests

If an employee is not in an approved law enforcement officer or firefighter
position (primary or secondary), the employee may, within 1 year after
entering the position or after any significant change in the position, formally
seek a determination from the employing agency regarding his or her
position.  The individual's request must be in writing.

If the employee does not request a position determination within 1 year, the
agency head's determination that the service was not covered under the
special group provisions at the time the service was performed is presumed
to be correct.  This presumption may be rebutted by a preponderance of
evidence that the employee was unaware of his or her status or was
prevented by cause beyond his or her control from requesting that the
official status be changed at the time the service was performed.

B. Agency Head
Decision

In response to an individual request for approval of a position as a law
enforcement officer or firefighter position, the agency must issue a written
decision.

If the agency head approves the position, it is designated as a primary or
secondary position as of a specific date (including a retroactive date if
appropriate).  The position approval applies to all employees holding the
same position.

NOTE 1: If an agency determines that an individual has performed
qualifying service but that the official position description does
not support approval, the agency must revise the individual
position description, reclassify the position, or change the
individual's duties, as appropriate.  The past qualifying service
will be deemed to be service in an approved position.

NOTE 2: See Chapter 84 for instructions on retroactive coverage
corrections.

C. Appeal Rights An employee may appeal the final decision of an agency regarding a
position determination to the Merit Systems Protection Board (MSPB) under
the procedures prescribed by the MSPB.
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Section 46A3.2-4  Individual Requests for Position Approval (Cont.)

D. Individual
Request for
Secondary
Coverage
Determination

If an employee occupies an approved secondary position, but has been found
ineligible for secondary coverage for failing to satisfy one of the
requirements listed in section 46A3.2-1, paragraph C, he or she may request
agency reconsideration of the coverage decision within the time limits
provided in the initial agency decision.  The final agency decision may be
appealed to MSPB.
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Section 46A3.2-5 OPM Oversight of Coverage Determinations

A. OPM Authority
to Overrule

The Director of OPM retains the authority to overrule an agency head's
determination that a position is a primary or secondary position, except
determinations involving --

1. certain employees of --

• the Bureau of Prisons or Federal Prison Industries, Inc.;

• the Public Health Service, who are assigned to the field service of
the Bureau of Prisons or the Federal Prison Industries, Inc.; or

• the field service at Army or Navy disciplinary barracks or at any
other confinement and rehabilitation facility operated by any of the
armed forces;

who are performing detention duties (see 5 U.S.C. 8331(17)(D)).
B. Agency Records

and Reporting
1. Upon deciding that a position is a law enforcement officer or firefighter

position, each agency head must notify OPM (see paragraph C) stating
the title of the position(s), the number of incumbents, and whether the
position is a primary or secondary position.

2. Each agency must establish a file containing all coverage
determinations made by an agency head, and all background material
used in making the determination.

3. Upon request by OPM, the agency will make available the entire
coverage determination file for OPM to audit to ensure compliance
with the provisions of this subpart.

4. Upon request by OPM, an agency must provide to OPM a list of all
approved positions and any other pertinent information requested.

C. OPM Address Send all correspondence regarding position determinations to:

Office of Personnel Management
Attention:  Associate Director for Retirement

and Insurance Service
1900 E Street, NW.
Washington, DC 20415
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Section 46A3.2-6  Agency Review of Approved Positions and Certification to OPM

A. Significant
Change in an
Approved
Position

An agency must review a currently approved primary or secondary position
whenever there is a significant change that may affect its assessment that the
position continues to warrant approval.  If the agency review results in a
finding that the position no longer qualifies as a law enforcement officer or
firefighter position, the agency must notify OPM of the date of the change. 
(See 46A3.2-5C.)

Beginning with the effective date of the revocation of approval, the agency
must stop withholding the additional deductions.  The agency must inform
each affected employee of its action.  The notice to the employee(s) must
include a full explanation of the basis for the agency's determination, and
state appeal rights to the Merit Systems Protection Board.

B. When Position is
Abolished

If the agency abolishes a primary or secondary position, the agency must
notify OPM at the address given in section 46A3.2-5, paragraph C.
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Subpart 46A3.3 Retirement Eligibility (LEO/FF)

Section 46A3.3-1 Eligibility Requirements

A. General CSRS law enforcement officers and firefighters may retire voluntarily or
involuntarily at an early age with entitlement to a special annuity
computation if all of the following conditions are met:

• Age and service requirements;

• Separation from a position subject to CSRS coverage; and

• "1-out-of-2" requirement.

NOTE 1: A law enforcement officer or firefighter's retirement may be
triggered by mandatory separation based on age.  See section
46A3.3-2.

NOTE 2: For the special annuity computation rules that apply to law
enforcement officers and firefighters who retire after meeting the
above requirements, see Chapter 54, section 54A3.1-1.

B. Minimum Age
and Service

An employee must be at least age 50 at the time of separation and have at
least 20 years of service as a law enforcement officer and/or firefighter (but
does not have to be in a law enforcement officer or firefighter position at
separation) to be eligible for retirement under the special provisions.

NOTE 1: Accrued and unused sick and/or annual leave cannot be used to
meet the minimum service requirement.

NOTE 2: Military service, even if creditable under CSRS generally, cannot
be credited under the special provisions for law enforcement
officers and firefighters.  Thus, military service cannot be used to
meet the minimum service requirement.

However, under certain circumstances, an individual entering
military service directly from a civilian position is entitled to
have that period of service treated as if it were civilian.  (See
Chapter 22, part 22A6.)  If the individual is in a law
enforcement or firefighter position at the time of entry into the
military, the period creditable as civilian service may be used
toward satisfying the minimum service requirement.
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Section 46A3.3-1 Eligibility Requirements (Cont.)

B. Minimum Age 
and Service
(Cont.)

NOTE 3: The minimum age and service requirements apply even if the
employee retires involuntarily or due to a disability, or dies
before meeting the minimum age and service requirements. 
Thus, the disability annuity of someone who does not meet the
special age and service requirements at the time of retirement is
computed under the regular provisions.  (See Chapter 50,
Computation of Annuity Under the General Formula, Chapter 60,
Disability Retirement, and Chapter 61, Computation of Disability
Annuity Benefits.)  If an employee qualifies for a disability
retirement and also meets the age and service requirements for
annuity under the special provisions, the employee may elect
which benefit he or she wants to receive.  If the employee elects
the disability benefit, it is computed under the regular provisions. 
Also, the annuity paid to the survivor of an employee who dies in
service without reaching these minimum age and service
requirements is computed under the regular survivor provisions. 
(See Chapter 70, Spouse Benefits - Death of an Employee.)

C. Separation from
Covered Position

The employee must be separated from a position covered by retirement
deductions.

NOTE: An employee is not required to separate from a law enforcement
officer or firefighter position to retire under the special group
provisions.  Once an employee meets the minimum service
requirement, he or she may exercise the right to retire under the
special group provisions even if the employee is no longer covered
by these provisions at the time of retirement.

D. "One-Out-of-
Two"
Requirement

An employee must be covered by CSRS for at least 1 year within the 2-year
period immediately preceding the separation on which the annuity is based. 
The 1 year of service does not have to be continuous.

E. Erroneous
Separations

If the employee is separated for retirement under the special provisions and
OPM finds that the employee does not meet one of the above eligibility
requirements, the separation may be found to be erroneous.  See Chapter 40
for additional information about erroneous separations.
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Section 46A3.3-2  Mandatory Separation

A. General In general, all law enforcement officers and firefighters are subject to
mandatory separation based on age.  However, mandatory separation does
not apply to employees who are eligible for retirement under the special
provisions but who are not currently occupying a law enforcement officer or
firefighter position.

NOTE 1: For retirement purposes, an employee is considered to reach a
year of age on the day before his or her birthday.

NOTE 2: A mandatory separation is considered an involuntary separation
for purposes of other CSRS provisions.

B. Standard
Mandatory
Separation

The standard mandatory separation age for law enforcement officers is age
57 and for firefighters it is age 55.  Except as provided under later
paragraphs of this section, the mandatory separation is effective as follows:

1. If the law enforcement officer or firefighter has completed 20 years of
service under the special provisions, he or she must be separated on the
last day of the month in which he or she reaches the standard
mandatory separation age.

2. If the law enforcement officer or firefighter attains the standard
mandatory separation age and has not yet completed the required 20
years of service under the special provisions, he or she must be
separated on the last day of the month in which he or she completes the
20 years of service.

NOTE: The standard mandatory separation age for law enforcement
officers was changed from 55 to 57 by Public Law 101-509
(November 5, 1990).  The change applies to any separation that is
effective on or after November 5, 1990.

C. Exemption From
Mandatory
Separation Until
Age 60

Agency heads are authorized to exempt law enforcement officers and
firefighters from mandatory separation until age 60 if it is in the public
interest.
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Section 46A3.3-2  Mandatory Separation (Cont.)

D. Exemption From
Mandatory 
Separation After
Age 60

1. If an agency wishes to secure an exemption from mandatory separation
for one of its employees (other than a Presidential appointee) beyond
the employee's 60th birthday, the Secretary must submit a
recommendation to that effect to the Assistant Director for Retirement
Policy Development at OPM.  The recommendation must contain --

• A statement that the employee is willing to remain in service;

• A statement of facts that tend to establish that his/her retention
would be in the public interest;

• The period (which may not exceed 1 year) for which the exemption
is desired; and

• The reasons why the simpler method of retiring the employee and
immediately rehiring him or her is not being used.

This recommendation must be accompanied by a medical certificate
showing the physical fitness of the employee to perform his or her
work.

2. OPM may approve an exemption only before the mandatory separation
date applicable to the employee.  For this reason, the department or
agency must forward the recommendation to OPM at least 30 days
before his or her separation date.

E. Notice
Requirement

Once the date of mandatory separation is determined for a law enforcement
officer or firefighter, the employing agency must notify the employee in
writing of the date of separation at least 60 days in advance of the date. 
Action to separate the employee is not effective, without the consent of the
employee, until the last day of the month in which the 60-day notice expires.

F. Appeal Rights A mandatory separation is not an adverse action under 5 CFR Part 752 or a
removal action under 5 CFR Part 359.  In other words, a mandatory
separation is not an appealable action.
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Part 46A4  National Guard Technicians

Section 46A4.1-1  National Guard Technicians

A. Definition "National Guard technician" means an individual employed under 32 U.S.C.
709(a) who, as a condition of employment, is required to be a member of
the National Guard (Army or Air Force) with a specified military grade.

B. General In general, National Guard technicians must meet the same requirements as
regular employees to be eligible for immediate unreduced retirement.  (See
Chapter 41, Voluntary Retirement Based on Age and Service, section
41A1.1-2.)  However, under special conditions, a National Guard technician
may qualify for retirement under the CSRS disability provisions even if he
or she is not eligible for retirement under the regular disability retirement
provisions.

C. Special Rule for
Disability
Retirement

A National Guard technician who has performed at least 5 years of civilian
service may retire under the disability provisions of CSRS (see Chapter 60)
if he or she --

1. Is separated from employment as a National Guard technician because
of a disability that disqualifies the individual from membership in the
National Guard or from holding the military grade required for such
employment;

2. Is not considered to be disabled in his or her position under regular
CSRS requirements;

3. Is not appointed to another position in the Federal government; and

4. Has not declined an offer of an appointment that meets the following
requirements:

• The offered position is within the commuting area of the former
position;

• The individual is qualified to serve in the offered position (as
determined by the head of the agency); and

• The offered position is at the same grade or equivalent level as the
position from which the individual separated.
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Section 46A4.1-1  National Guard Technicians (Cont.)

D. Termination of
Disability
Retirement

The annuity of a National Guard technician who retires under the provisions
described in paragraph C terminates if the individual --

1. Is appointed to any position in the Federal government;

2. Declines an offer of appointment that meets the conditions described in
paragraph C4 above; or

3. Is found restored to earning capacity (See section 60A7.1-2 of
Chapter 60).
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Part 46A5  Retirement Procedures

Section 46A5.1-1  Retirement Procedures

A. General Chapter 40, Planning and Applying for Retirement, provides detailed
instructions on the completion of the forms identified below and the
information and guidance that must be given retiring employees.

B. Employee
Responsibility

The employee must complete --

• Standard Form 2801, Application for Retirement and Schedules A, B,
and C, when necessary (and, if applying for disability under the special
provisions for National Guard technicians, OPM Form 2824A,
Applicant's Statement of Disability); and

• OPM Form 2801-2, Spouse's Consent to Survivor Election, if
applicable.

If the employee has been separated 30 days or less before the application is
filed, the application and other forms must be filed with the agency.  If the
employee has been separated more than 30 days, the application must be
filed directly with OPM.

C. Agency
Responsibility

The agency must --

• Provide the employee with an Application for Retirement (SF 2801)
and any other necessary forms (including disability application forms
discussed in Chapter 60, section 60A4.1-2, if a National Guard
technician is retiring for disability);

• Complete Certified Summary of Federal Service (SF 2801-1);

• Complete Agency Checklist of Immediate Retirement Procedures
(SF 2801-Schedule D);

• Complete Standard Forms 2809, 2810, 2819, and 2821 concerning
health and life insurance in accordance with The Federal Employees
Group Life Insurance Handbook for Personnel and Payroll Offices and
The Federal Employees Health Benefits Handbook for Personnel and
Payroll Offices (formerly FPM Supplements 870-1 and 890-1);
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Section 46A5.1-1  Retirement Procedures (Cont.)

C. Agency
Responsibility
(Cont.)

• Send the employee's Individual Retirement Record (SF 2806) to OPM
(with the retirement application and all other applicable forms
attached) within 30 days of separation;

• For air traffic controller retirements, provide certification of air traffic
controller service; and

• For law enforcement officers and firefighters, provide a letter, signed
by a responsible official of the employee's personnel office, listing in
chronological order the title of each position, beginning with the first
law enforcement officer or firefighter position, held by the employee,
and the beginning and ending dates of the employee's service in each
position.  Service in supervisory or administrative positions should be
noted as "supervisory" or "administrative."

D. OPM Address Send all correspondence regarding an employee's retirement to:

Office of Personnel Management
Civil Service Retirement System
Retirement Operations Center
Post Office Box 45
Boyers, PA 16017
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Section 46A5.1-2 Advice to Employee

A. Commencing 1. Voluntary Retirement
Date of Annuity

If a law enforcement officer, firefighter, or air traffic controller retires
voluntarily, the commencing date of annuity is the same as for other
employees who retire under the optional retirement provisions.  (See
Chapter 41, section 41A2.1-1.)

2. Involuntary Retirement

If a law enforcement officer, firefighter, or air traffic controller retires
involuntarily except by removal for cause on charges of misconduct or
delinquency (including any retirement based on a mandatory
separation), his or her annuity commences on (a) the day after
separation or (b) the day after pay ceases and all the age and service
requirements for the annuity are met.  (See Chapter 44, section
44A3.1-1.)

3. Disability Retirement

The disability annuity payable to a National Guard technician
commences on (a) the day after separation or (b) the day after pay
ceases and all requirements for the annuity are met.  (See Chapter 60,
section 60A9.1-4, paragraph A.)

B. Reemployment of
Retired Law
Enforcement
Officers and
Firefighters

A retired law enforcement officer or firefighter who was mandatorily
separated is barred from reemployment in a primary position after reaching
age 60.  However, he or she is not barred from reemployment in a secondary
position or any other position.

C. Reemployment of
Retired Air
Traffic
Controllers

A retired air traffic controller is barred from reemployment as an air traffic
controller after reaching age 61.  However, he or she is not barred from
reemployment in any other position not covered by the special provisions.

D. Coverage of
Reemployed
Annuitants

Service by a reemployed annuitant is not covered by the special retirement
provisions.  Thus, any reemployed annuitant service credited in the
computation of a supplemental or redetermined annuity is treated as regular
service even when an individual is employed in an approved law
enforcement, firefighter, or air traffic controller position.  The agency must
withhold the required deductions from the reemployed annuitant's pay (one-
half percent higher than the regular deduction rate).



32   CSRS Special Retirement Provisions for Law Enforcement
Officers, Firefighters, Air Traffic Controllers,

and Military Reserve Technicians
Chapter 46

August, 1995 CSRS and FERS Handbook

Section 46A5.1-2 Advice to Employee (Con't)

E. Public Safety
Officers' Benefits

The Public Safety Officers' Benefits (PSOB) Act of 1976, as amended,
authorizes the Bureau of Justice Assistance, Office of Justice Programs, to
pay a benefit to specified survivors of public safety officers found to have
died as the direct and proximate result of a personal injury, traumatic injury
involving external force sustained in the line of duty, and to claimant public
safety officers found to have been permanently and totally disabled as the
direct result of a catastrophic injury sustained in the line of duty. Currently,
the amount of the benefit for a qualified survivor, or a qualified disabled
public safety officer, is $134,571.00. This amount is subject to annual cost
of living adjustments. For information on the PSOB death benefit see
Chapter 75.

A public safety officer is defined to be any individual serving a public
agency in an official capacity, with or without compensation, as a law
enforcement officer, police, corrections, probation, parole and judicial
officer, firefighter, rescue squad member or ambulance crew member. A
public agency means an agency of the United States, the District of
Columbia, the Commonwealth of Puerto Rico, and any territory or
possession of the United States, or any unit of State or local government.

Public safety officers found to have been permanently and totally disabled
as the direct result of a catastrophic injury sustained in the live of duty are
also entitled to the PSOB benefit if they are permanently unable to perform
any gainful employment.

More information concerning the PSOB can be obtained by contacting the
Bureau of Justice Assistance at the following address:

Public Safety Officers' Benefits Program
Bureau of Justice Assistance
633 Indiana Avenue, NW
Washington, D.C. 20531<
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Subchapter 46B  FERS
Part 46B1  General Information

Section 46B1.1-1  Overview

A. Introduction Subchapter 46B covers the special retirement provisions that apply to certain
groups of FERS employees:  law enforcement officers, firefighters, air
traffic controllers, and military reserve technicians.

This subchapter explains how FERS differs from CSRS.  It refers readers to
CSRS rule that applies or gives the FERS rule if it is different.

NOTE: See Chapter 30, subchapter A, for information on the employee
deduction and agency contribution rates that apply to the special
groups under FERS. See Chapter 54, subchapter B, for information
on the special annuity computation formulas that apply to the
special groups (except military reserve technicians whose annuity
computation is addressed in either Chapter 50 or 61).  See
Chapter 51, Retiree Annuity Supplement, for information on the
FERS retiree annuity supplement payable before age 62.

B. Organization of
Subchapter

This subchapter has five parts.

PART NAME OF PART PAGE

46B1 General Information 33

46B2 Air Traffic Controllers 35

46B3 Law Enforcement Officers and
Firefighters 38

46B4 Military Reserve Technicians 55

46B5 Retirement Procedures 58

C. Applicable CSRS 
Provisions

The CSRS subpart 46A2.1 on determining coverage of air traffic controllers
applies entirely under FERS.  Therefore, there is no parallel FERS subpart.
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Section 46B1.1-1  Overview (Cont.)

D. Statement of
Authority

This subchapter and its contents are based on the laws and regulations cited
below.

• United States Code:  5 U.S.C. 2109; 8401 (14), (17) and 30; 8412(d)
and (e); 8414(c); 8425; 8456; 8464(a)

• Public Law 100-92 (August 18, 1987)

• Code of Federal Regulations:  5 CFR 842.207-208 and 5 CFR Part 842,
Subpart H
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Part 46B2  Air Traffic Controllers
Subpart 46B2.1  Retirement Eligibility (ATC)

Section 46B2.1-1  Eligibility Requirements

A. General FERS air traffic controllers may retire voluntarily or involuntarily (except
by removal for cause on charges of misconduct or delinquency) at an early
age with entitlement to a special annuity computation if the following
conditions are met:

• Age and service requirements; and

• Separation from a position subject to FERS coverage.

NOTE 1: There is no "1-out-of 2" requirement under FERS as there is
under CSRS.  Thus, an employee who elects to transfer to FERS
does not have to be under FERS for 1 year to be eligible to retire. 
It is possible for an employee's separation for retirement to occur
on the same day (but not before) the FERS election becomes
effective, provided that the employee meets the other
requirements.

NOTE 2: An air traffic controller's retirement may be triggered by
mandatory separation based on age.  See section 46B2.1-2, which
follows this section.

NOTE 3: See Chapter 54, section 54B3.1-1, for annuity computation rules
that apply to FERS air traffic controllers.

B. Applicable CSRS
Provisions

The following provisions of CSRS section 46A2.2-1 apply under FERS:

• Paragraph B:  Minimum Age and Service

• Paragraph C:  Separation from Covered Position
C. Erroneous

Separations
If an employee is separated for retirement under the special provisions and
OPM finds that the employee does not meet one of the above eligibility
requirements, the separation may be found to be erroneous.  See Chapter 40
for additional information about erroneous separation.
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Section 46B2.1-1  Eligibility Requirements (Cont.)

C. Erroneous
Separations
(Cont.)

NOTE: Under CSRS, an air traffic controller is subject to mandatory
separation regardless of the number of years of air traffic controller
service; however, under FERS, an erroneous mandatory separation
can result from a miscounting of the years of air traffic controller
service.  Thus, the FERS rule is broadened to encompass erroneous
mandatory separations. (Compare to CSRS rule in section 46A2.2-
1, paragraph E.)
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Section 46B2.1-2 Mandatory Separation

A. General In general, all FERS air traffic controllers are subject to mandatory
separation based on age.  Unlike CSRS, there are no air traffic controllers
who are automatically exempted from mandatory separation.  (The
exemptions granted to the employees listed in section 46A2.2-2, paragraph
B, were not extended to employees retiring under FERS.)

NOTE: A mandatory separation is considered an involuntary separation for
purposes of other FERS provisions.

B. Effective Date Except as specifically provided elsewhere, the mandatory separation of a
FERS air traffic controller is effective as follows.

1. If the air traffic controller has completed 20 years of service under the
special provisions, he or she must be separated on the last day of the
month in which he or she reaches age 56.

2. If the air traffic controller reaches age 56 and has not yet completed the
required 20 years of service under the special provisions, he or she
must be separated on the last day of the month in which he or she
completes the 20 years of service.

NOTE: For retirement purposes, an employee is considered to reach an
age on the day before his or her birthday.  Thus, an employee
reaches age 56 on the day before his or her 56th birthday.

C. Applicable CSRS
Provisions

The following paragraphs of section 46A2.2-2 apply under FERS:

• Paragraph C: Exemption From Mandatory Separation Until Age 61.
• Paragraph E: Notice Requirement
• Paragraph F: Appeal Rights

D. Exemption from
Mandatory
Separation After
Age 61

The President, by Executive Order, may exempt an employee from
mandatory separation if the President determines it is in the public interest
to do so.

NOTE: Unlike CSRS, the President's authority to exempt an air traffic
controller from mandatory separation has not been delegated to
OPM.
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Part 46B3 Law Enforcement Officers and Firefighters
Subpart 46B3.1 General (LEO/FF)

Section 46B3.1-1 Definitions

A. Firefighter "Firefighter" means an employee occupying a rigorous position, whose
primary duties are to perform work directly connected with the control and
extinguishment of fires.  Also included in this definition is an employee
occupying a rigorous firefighter position who moves directly to a secondary
position and meets the conditions of section 46B3.2-1, paragraph C.

NOTE 1: An employee whose primary duties are the performance of
routine fire prevention inspection duties is excluded from this
definition.

NOTE 2: In contrast to the CSRS definition of "firefighter," the FERS
definition does not include employees in positions in which
duties are primarily to maintain or use firefighting apparatus and
equipment.

B. Law
Enforcement 
Officer

"Law enforcement officer" means the following:

1. An employee occupying a rigorous position, whose primary duties are
the investigation, apprehension, or detention of individuals suspected or
convicted of offenses against the criminal laws of the United States, or
the protection of officials of the United States against threats to
personal safety.

NOTE: As under CSRS, detention duties also include duties requiring
frequent direct contact with individuals suspected or convicted
of offenses against the criminal laws of the United States, the
District of Columbia, or offenses against the punitive articles
of the Uniform Code of Military Justice.

2. An employee of the Department of the Interior or the Department of
the Treasury (not otherwise included in paragraph 1 above) who
occupies a position that, but for the enactment of FERS, would be
subject to the District of Columbia Police and Firefighters' Retirement
System, as determined by the Secretary of the Interior or the Secretary
of the Treasury.  (This includes certain officers in the U.S. Park Police
and in the Uniformed Division of the Secret Service.)
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Section 46B3.1-1 Definitions (Cont.)

B. Law
Enforcement
Officer (Cont.)

3. An employee occupying a rigorous law enforcement officer position
(as described in paragraphs 1 and 2 above) who moves directly to a
secondary position and meets the conditions of section 46B3.2-1,
paragraph C.  Except as provided above the definition does not include
an employee whose primary duties involve maintaining order,
protecting life and property, guarding against or inspecting for
violations of law, or investigating persons other than those who are
suspected or convicted of offenses against the criminal laws of the
United States.

C. Rigorous Position "Rigorous position" means a position the duties of which are so rigorous that
employment opportunities should, as soon as reasonably possible, be limited
(through establishment of a maximum entry age and physical qualifications)
to young and physically vigorous individuals whose primary duties are --

• To perform work directly connected with controlling and extinguishing
fires; or

• Investigating, apprehending, or detaining individuals suspected or
convicted of offenses against the criminal laws of the United States or
protecting the personal safety of United States officials.

The condition in this definition that employment opportunities be limited
does not apply with respect to an employee who moves directly (that is,
without a break in service exceeding 3 days) from one rigorous law
enforcement officer position to another or from one rigorous firefighter
position to another.

NOTE: A "rigorous position" is also deemed to include a position held by a
law enforcement officer as defined in subparagraph B2 above
(relating to certain U.S. Park Police and Secret Service employees).

D. Secondary
Position

"Secondary position" means a position that --

1. Is in the law enforcement or firefighting field;

2. Is in an organization having a law enforcement or firefighting mission;
and
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Section 46B3.1-1 Definitions (Cont.)

D. Secondary
Position (Cont.)

3. Is either:

• Supervisory, that is, a position whose primary duties are as a first-
level supervisor of law enforcement officers or firefighters in
rigorous positions; or

• Administrative, that is, an executive, managerial, technical,
semiprofessional, or professional position for which experience in a
rigorous law enforcement or firefighting position, or equivalent
experience outside the Federal government, is a mandatory
prerequisite.

E. Applicable CSRS
Definitions

The following definitions in CSRS section 46A3.1-1 apply under FERS:

• Paragraph A:  Agency Head

• Paragraph D:  Detention Duties

• Paragraph E:  Frequent Direct Contact

• Paragraph F:  Primary Duties

• Paragraph I:  First-Level Supervisors
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Subpart 46B3.2 Determination of Coverage (LEO/FF)

Section 46B3.2-1 Conditions for Coverage

A. General To establish whether a FERS employee's service is covered under the
special provisions for law enforcement officers and firefighters, an agency
must first determine whether the employee occupies a rigorous position or a
secondary position (as approved by the agency head).  If the employee
occupies a secondary position, he or she must also meet certain conditions to
qualify for coverage, as explained in this section.

All determinations affecting an individual's coverage as a law enforcement
officer or firefighter must be filed on the permanent (right) side of the
employee's Official Personnel File.

Section 2-2 of this subpart describes the evidence requirements that apply to
position determinations.  Section 2-3 describes how an individual employee
may request a position determination (or reconsideration of a denial of
secondary coverage).  Section 2-4 describes OPM's oversight role and
related agency responsibilities.  Finally, section 2-5 sets forth certain
transitional rules that apply to FERS employees who had past Federal
service as law enforcement officers or firefighters before becoming covered
by FERS.

NOTE: Once it is established that an employee's service is covered under
the special provisions for FERS law enforcement officers and
firefighters, the agency must withhold the required deductions from
the employee's pay (one-half percent higher than regular deduction
rate--currently, 1.3 percent instead of .8 percent).  In addition, the
agency must make the special normal cost contributions at the rate
that applies to law enforcement officers and firefighters.  If the
decision has a retroactive effective date, retroactive employee
deductions and agency contributions are due the retirement fund. 
(See Chapter 30, subchapter B.  Also see Chapter 84 regarding
retroactive corrections of coverage.)

B. Rigorous Position
Determination

An employee's service in a position that has been determined by the
employing agency head to be a qualifying rigorous position is covered under
the special group provisions for law enforcement officers and firefighters.

NOTE: A first-level supervisory position may be a rigorous position if it
meets the definitional conditions.
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Section 46B3.2-1 Conditions for Coverage (Cont.)

C. Secondary
Position and
Coverage
Determination

An employee's service in a position that has been determined by the
employing agency head to be a qualifying secondary position is covered
under the special group provision, if all of the following requirements are
met:

1. The employee, while covered under the special provision, moves
directly (that is, without a break in service exceeding 3 days) from a
rigorous position to a secondary position;

2. The employee has completed 3 years of service in a rigorous position,
including any such service during which no FERS deductions were
withheld; and

NOTE: Service as a temporary or intermittent employee may be counted
toward the 3-year requirement if it is otherwise qualifying.  (While
under an intermittent tour of duty, only actual days worked are
counted.)  For purposes of applying the 3-year requirement, it does
not matter whether the service is actually made creditable by
payment of a deposit or whether the service cannot be made
creditable.  Thus, even post-1988 nondeduction service (which can
never be creditable under FERS for the purpose of qualifying for or
computing a benefit) can be used to meet the 3-year requirement. 
Also, Federal service under another retirement system for
Government employees may be used to meet the 3-year
requirement if it is otherwise qualifying.

3. If applicable, the employee has been continuously employed in a
secondary position or positions since moving from a rigorous position
without a break in service exceeding 3 days.

EXCEPTION: Do not count a break in employment in secondary
positions that begins with an involuntary separation
(not for cause) within the meaning of 5 U.S.C.
8414(b)(1)(A) in determining whether service in
secondary positions is continuous for this purpose. 
(See Chapter 44.)

The head of the agency from which an employee was separated, or the
agency head's representative (an agency official not below the level of
Director of Personnel), must determine whether the separation qualifies as
an involuntary separation.  File the determination on the permanent (right)
side of the employee's Official Personnel Folder.
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Section 46B3.2-1 Conditions for Coverage (Cont.)

D. Delegation of
Approval
Authority

Delegation of the agency head's authority to approve positions as rigorous
and secondary positions is not allowed except in the 14 Cabinet-level
departments in the Government, as listed in 5 U.S.C. 101.  These agency
heads may delegate this authority to a single headquarters-level official who
reports directly to the department head or deputy department head, and who
is the sole such representative for the entire department.  This strictly
limited delegation authority is intended to ensure that the deciding official is
at a level where he or she is sensitive to the long-term budget and personnel
implications of these coverage determinations, and in a position to ensure
department-wide consistency.  The head of a component of an Executive
department--such as one of the military departments or a component agency
such as the Internal Revenue Service under the Department of the Treasury-
-is not permitted to make these determinations.

E. Service Under a
Detail or
Temporary
Promotion

An employee's position of record determines whether his or her service is
covered under the special retirement provisions for law enforcement officers
and firefighters. Thus, while an employee who holds a rigorous or secondary
position is detailed or temporarily promoted to a position that is not a
rigorous or secondary position, the employee continues to be covered under
the special provisions.

Conversely, an employee who is not in a primary or secondary position, and
is detailed or temporarily promoted to a rigorous or secondary position, is
not covered under the special provisions.

F. Nondeduction
Service

Service not subject to FERS deductions (for example, service under a
temporary appointment) that is performed before 1989 may be creditable as
law enforcement officer or firefighter service if --

• the position is approved under paragraphs B or C; and

• the employee made a deposit equal to 1.3 percent of basic pay for such
service, with interest.  (See Chapter 21, Service Credit Payments for
Civilian Service.)
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Section 46B3.2-1 Conditions for Coverage (Cont.)

G. Service Under
the Foreign
Service Pension
System

Civilian service that was creditable under the Foreign Service Pension
System (FSPS) may be creditable as law enforcement officer or firefighter
service if --

• the position is approved under paragraphs B or C; and

• the employee waives credit for the service under the FSPS and makes a
deposit equal to the amount that would have been deducted from pay if
the employee has been covered under FERS, plus interest.  (See
Chapter 20.)

NOTE: The deposit is based on the special deduction rates that apply to
FERS law enforcement officers and firefighters.  (See
Chapter 30.)

H. Service Under
Other
Retirement
Systems

Service under other retirement systems (other than CSRS or FSPS) is
creditable under FERS only if it was performed before 1989.  (See
Chapter 20.)  Such pre-1989 service may be creditable as law enforcement
officer or firefighter service if --

• The position is approved under paragraphs B or C; and

• The employee waives credit for the service under the other retirement
system and makes a deposit equal to 1.3 percent of basic pay for such
service, with interest.  (See Chapter 20.)
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Section 46B3.2-2 Evidence Requirements

A. Rigorous Position An agency head's finding that a position is a rigorous position must be based
solely on the official position description of the position in question and any
other official description of duties and qualifications.

The official documentation for the position should as soon as reasonably
possible, establish that the primary duties of the position are so rigorous that
the agency does not allow individuals to enter the position if they are over a
certain age or if they fail to meet certain physical qualifications (physical
requirements and/or medical standards) as determined by the employing
agency head based on the personnel management needs of the agency for the
position in question.

NOTE: A temporary lag between approval of the position and
establishment of a maximum entry age and physical qualifications
is permitted if necessary.  Justification for the lag should be
documented.

B. Secondary
Position

A determination that a position is a secondary position must be based on the
official position description and any other evidence deemed appropriate by
the agency head for making the determination.
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Section 46B3.2-3 Individual Requests for Position Approval

A. Time Limit on
Individual
Requests

If an employee is not in an approved law enforcement officer or firefighter
position (rigorous or secondary), the employee may, within 6 months after
entering the position or within 6 months after any significant change in the
position, formally seek a determination from the employing agency
regarding his or her position.  The individual's request must be in writing.

If the employee does not request a position determination within 6 months,
the agency head's determination that the service was not covered under the
special group provisions at the time the service was performed is presumed
to be correct.  This presumption may be rebutted by a preponderance of
evidence that the employee was unaware of his or her status or was
prevented by cause beyond his or her control from requesting that the
official status be changed at the time the service was performed.

B. Agency Head
Decision

In response to an individual request for approval of a position as a law
enforcement officer or firefighter position, the agency must issue a written
decision.

If the agency head approves the position, it is designated as a rigorous or
secondary position as of a specific date (including a retroactive date if
appropriate).  The position approval applies to all employees holding the
same position.

NOTE 1: If an agency determines that an individual has performed
qualifying service but that the official position description does
not support approval, the agency must revise the individual
position description, reclassify the position, or change the
individual's duties, as appropriate.  The past qualifying service
will be deemed to be service in an approved position.

NOTE 2: See Chapter 84 for instructions on retroactive coverage
corrections.

C. Appeal Rights An employee may appeal the final decision of an agency regarding a
position determination to the Merit Systems Protection Board (MSPB) under
the procedures prescribed by the MSPB.
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Section 46B3.2-3 Individual Requests for Position Approval (Cont.)

D. Individual
Request for
Secondary
Coverage
Determination

If an employee occupies an approved secondary position, but has been found
ineligible for secondary coverage for failing to satisfy one of he
requirements listed in section 46B3.2-1, paragraph C, he or she may request
agency reconsideration of the coverage decision within the time limits
provided in the initial agency decision.  The final agency decision may be
appealed to MSPB.
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Section 46B3.2-4 OPM Oversight of Coverage Determinations

A. OPM Authority
to Overrule

The Director of OPM retains the authority to overrule an agency head's
determination that a position is a rigorous or secondary position, except
determinations involving --

1. certain employees of the U.S. Park Police or the Uniformed Division of
the Secret Service (see 5 U.S.C. 8401(17(B) and section 46B3.1-1,
paragraph B2 of this Chapter); and

2. certain employees of --

• the Bureau of Prisons or Federal Prison Industries, Inc.;

• the Public Health Service, who are assigned to the field service of
the Bureau of Prisons or the Federal Prison Industries, Inc.; or

• the field service at Army or Navy disciplinary barracks or at any
other confinement and rehabilitation facility operated by any of the
armed forces;

who are performing detention duties (see 5 U.S.C. 8401(17)(D)).
B. Agency Records

and Reporting
1. Upon deciding that a position is a law enforcement officer or firefighter

position, each agency head must notify OPM (see paragraph C) stating
the title of the position(s), the number of incumbents, whether the
position is a rigorous or secondary position, and, if the position is
rigorous, the established maximum entry age (or the date by which it
will be established).

2. Each agency must establish a file containing all coverage
determinations made by an agency head, and all background material
used in making the determination.

3. Upon request by OPM, the agency will make available the entire
coverage determination file for OPM to audit to ensure compliance
with the provisions of this subpart.
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Section 46B3.2-4 OPM Oversight of Coverage Determinations (Cont.)

B. Agency Records
and Reporting
(Cont.) 

4. Upon request by OPM, an agency must provide to OPM a list of all
approved positions and any other pertinent information requested.  For
rigorous positions, the list must show the specific entry age requirement
and physical qualifications (physical requirements and/or medical
standards) for each position.

C. OPM Address Send all correspondence regarding position determinations to:

Office of Personnel Management
Attention:  Associate Director for Retirement

and Insurance Service
1900 E Street, NW.
Washington, DC 20415
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Section 46B3.2-5 Transitional Provisions

A. General Special transitional rules apply to employees who become covered by FERS
(by automatic coverage or voluntary election) after already performing
Federal service as law enforcement officers or firefighters.

B. When CSRS
Definitions Apply

The CSRS definitions of law enforcement officer and firefighter apply to
any service performed --

• Before 1987; or

• After 1986 and before an employee first becomes subject to FERS
deductions, if that service was either (1) covered by CSRS deductions
at the time it was performed or (2) nondeduction service that is
creditable in a CSRS component of a FERS annuity.

NOTE 1: Service under the CSRS Interim or Offset provisions is subject to
the CSRS definitions even though that service becomes
creditable under FERS (for annuity entitlement and computation
purposes) when the employee becomes covered under FERS.

NOTE 2: The determination as to whether any service meets the CSRS
definition of law enforcement officer or firefighter must be made
in accordance with CSRS rules and procedures.  (See
subpart 46A3.2.)

C. When FERS
Definitions Apply

The FERS definitions of law enforcement officer and firefighter apply to
any service performed after 1986 that is --

• subject to FERS deductions; or

• nondeduction service (before or after becoming covered by FERS) that
is creditable under FERS annuity computation rules.

NOTE: Nondeduction service performed on or after January 1, 1989, is not
creditable under FERS.  (See section 46B3.2-1, paragraph C,
concerning use of such service to satisfy the 3-year rule for
continuation of coverage in a secondary position.)
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Section 46B3.2-5 Transitional Provisions (Cont.)

D. Creditability of
Service Under
CSRS

Any service as a law enforcement officer or firefighter under CSRS
definitions that was performed before the date on which an employee
becomes subject to FERS, is included in determining the employee's length
of law enforcement and firefighter service under FERS for the purposes of
retirement eligibility and mandatory separation.

E. Application of
Direct Transfer
Requirement

An employee who met the direct transfer requirement under CSRS (see
section 46A3.2-1, paragraph C) is considered to have met the FERS direct
transfer requirement.  (See section 46B3.2-1, paragraph C1.)

F. Application of
3-Year Rigorous
Service
Requirement

1. For employees who become covered by FERS after serving in a
primary law enforcement officer or firefighter position under CSRS,
service in the primary position can be counted as service in a rigorous
position for purposes of the 3-year requirement discussed in section
46B3.2-1, paragraph C2.

2. For employees who became covered by FERS while serving in a
secondary law enforcement officer or firefighter position under CSRS,
the 3-year rigorous service requirement is deemed to have been met.

G. Application of The employee is not covered as a FERS law enforcement officer or
Continuous firefighter in a secondary position if he or she had a break in CSRS coverage
Secondary as a law enforcement officer or firefighter exceeding 3 days immediately
Coverage before becoming subject to FERS.

However, for this purpose, do not count as a break in coverage a break in
secondary positions occurring before the individual became subject to
FERS, if the break began with an involuntary separation (not for cause). 
(See section 46B3.2-1, paragraph C3.)
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Subpart 46B3.3 Retirement Eligibility (LEO/FF)

Section 46B3.3-1 Eligibility Requirements

A. General FERS law enforcement officers and firefighters may retire voluntarily or
involuntarily (except by removal for cause on charges of misconduct or
delinquency) at an early age with entitlement to a special annuity
computation if the following conditions are met:

• Age and service requirements; and

• Separation from a position subject to FERS coverage.

NOTE 1: There is no "1-out-of-2" requirement under FERS as there is
under CSRS.  Thus, an employee who elects to transfer to FERS
does not have to be under FERS for 1 year to be eligible to retire. 
It is possible for an employee's separation for retirement to occur
on the same day (but not before) the FERS election becomes
effective, provided that the employee meets the other
requirements.

NOTE 2: A law enforcement officer or firefighter's retirement may be
triggered by mandatory separation based on age.  See section
46B3.3-2, which follows this section.

NOTE 3: See Chapter 54, section 54B3.1-1, for annuity computation rules
that apply to FERS law enforcement officers and firefighters.

B. Minimum Age
and Service

An employee must meet one of the age and service requirements below at
separation in order to be eligible for retirement under the special provision:

Age: Service as Law Enforcement Officer
or Firefighter:

50 20 years
Any Age 25 years
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Section 46B3.3-1 Eligibility Requirements (Cont.)

B. Minimum Age
and Service
(Cont.)

NOTE: Unlike CSRS, FERS law enforcement officers and firefighters may
retire before age 50 if they have 25 years of service.  The CSRS
rules regarding noncreditability of unused leave and military service
apply equally under FERS.  Also, the CSRS rules regarding
disability and death-in-service cases apply under FERS.  (See
NOTES 1, 2, and 3 in section 46A3.3-1, paragraph B.)

C. Applicable CSRS
Provisions

The following provisions of CSRS section 46A3.3-1 apply under FERS:

• Paragraph C:  Separation from Covered Position

• Paragraph E:  Erroneous Separations
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Section 46B3.3-2 Mandatory Separation

A. Applicable CSRS
Provisions

The following paragraphs of CSRS section 46A3.3-2 apply under FERS:

• Paragraph A:  General

• Paragraph B:  Standard Mandatory Separation

• Paragraph C:  Exemption From Mandatory Separation Until Age 60

• Paragraph E:  Notice Requirement

• Paragraph F:  Appeal Rights
B. Exemption From

Mandatory
Separation After
Age 60

The President, by Executive Order, may exempt an employee from
automatic separation if the President determines it is in the public interest to
do so.

NOTE: Unlike CSRS, the President's authority to exempt an employee from
automatic separation has not been delegated to OPM.
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Part 46B4 Military Reserve Technicians

Section 46B4.1-1 Definition

A. Military Reserve
Technician

"Military reserve technician" means a member of one of the reserve
components of the armed forces specified in 10 U.S.C. 261(a) who --

1. Is assigned to a civilian position as a technician in the administration
and training of such reserve components or in the maintenance and
repair of supplies issued to such reserve components; and

2. As a condition of employment in such position, is required to be a
member of one of such reserve components serving in a specified
military grade.

B. Reserve
Components

The reserve components of the armed forces are --

• The Army National Guard of the United States;

• The Army Reserve;

• The Naval Reserve;

• The Marine Corps Reserve;

• The Air National Guard of the United States;

• The Air Force Reserve; and

• The Coast Guard Reserve.



56 Special Retirement Provisions for Law Enforcement FERS   
Officers, Firefighters, Air Traffic Controllers,

and Military Reserve Technicians
Chapter 46

August, 1995 CSRS and FERS Handbook

Section 46B4.1-2 Eligibility Requirements for Retirement

A. General In general, military reserve technicians must meet the same requirements as
regular employees to be eligible for an immediate unreduced retirement. 
(See Chapter 41, section 41B1.1-2.)  However, military reserve technicians
may qualify for early retirement under special conditions.  These conditions
are discussed below.

B. Special Rule for
Early Retirement

A military reserve technician who is involuntarily separated from technician
service due to disability or other reason determined by the employing
agency is entitled to an immediate annuity after attaining 50 years of age
and completing 25 years of service.

NOTE: A military reserve technician early retirement annuity is basically
computed in the same way as a regular annuity.  (See Chapters 50
and 51.)

C. Special Rule for
Disability
Retirement

A military reserve technician who has performed at least 18 months of
civilian service may retire under the disability provisions if he or she --

1. Is separated from employment as a military reserve technician due to a
disability that disqualifies the individual from membership in a reserve
component of the armed forces (specified in 10 U.S.C. 261(a)) or from
holding the military grade required for such employment;

2. Is not considered to be disabled in his or her position under FERS
disability rules;

3. Is not appointed to another position in the Federal government; and

4. Has not declined an offer of an appointment that meets the following
requirements:

• The offered position is within the commuting area of the former
position;

• The individual is qualified to serve in the offered position (as
determined by the head of the agency); and
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Section 46B4.1-2 Eligibility Requirements for Retirement (Cont.)

C. Special Rule for
Disability
Retirement
(Cont.)

• The offered position is at the same grade or equivalent level as the
position for which the individual separated.

NOTE 1: A military reserve technician who qualifies for retirement under
the rule described in paragraph B may not retire under the
disability provision described in this paragraph.

NOTE 2: See Chapters 60 and 61 for information on FERS disability
retirement provisions and annuity computation rules.

D. Termination of
Disability
Retirement

The annuity of a military reserve technician who retires under the provisions
described in paragraph C terminates if the individual --

1. Is appointed to any position in the Federal government;

2. Declines an offer of appointment that meets the conditions described in
paragraph C4; or

3. Is found restored to earning capacity (see Chapter 60,
section 60B5.1-1).
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Part 46B5 Retirement Procedures

Section 46B5.1-1 Retirement Procedures

A. General Handbook Chapters 40 and 60 provide detailed instructions on the
completion of the forms identified below and the information and guidance
that must be given retiring employees.

B. Employee
Responsibility

The employee must complete --

• Standard Form 3107, Application for Retirement (and Schedules A, B,
and C when necessary (and, if applying for disability under the special
provisions for military reserve technicians, OPM Form 3105-A,
Applicant's Statement of Disability); and

• OPM Form 3107-2, Spouse's Consent to Survivor Election, if
applicable.

If the employee has been separated 30 days or less before the application is
filed, the application and other forms must be filed with the agency.  If the
employee has been separated more than 30 days, the application must be
filed directly with OPM.

C. Agency
Responsibility

The agency must --

• Provide the employee with an Application for Retirement (SF 3107)
and any other necessary forms (including disability application forms
discussed in Chapter 60, section 60B2.1-1, if military reserve
technician is retiring for disability);

• Complete Certified Summary of Federal Service (SF 3107-1);

• Complete Agency Checklist of Immediate Retirement Procedures
(SF 3107-Schedule D);

• Complete Standard Forms 2809, 2810, 2819, and 2821 concerning
health and life insurance in accordance with The Federal Employees
Group Life Insurance Handbook for Personnel and Payroll Offices and
The Federal Employees Health Benefits Handbook for Personnel and
Payroll Offices (formerly FPM Supplements 870-1 and 890-1);
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Section 46B5.1-1 Retirement Procedures (Cont.)

C. Agency
Responsibility
(Cont.)

• Send the employee's Individual Retirement Record (SF 3100) to OPM
(with the retirement application attached) within 30 days of separation;

• For air traffic controller retirements, provide certification of air traffic
controller service; and

• For law enforcement officers and firefighters, provide a letter, signed
by a responsible official of the employee's personnel office, listing in
chronological order the title of each position, beginning with the first
law enforcement officer or firefighter position, held by the employee,
and the beginning and ending dates of the employee's service in each
position.  Service in supervisory or administrative positions should be
noted as "supervisory" or "administrative."

NOTE: An SF 2806 is also required if the employee transferred to FERS
and is eligible for a CSRS annuity component.

D. OPM Address Send all correspondence regarding an employee's retirement to:

Office of Personnel Management
Federal Employees Retirement System
Retirement Operations Center
Post Office Box 200
Boyers, PA 16017
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Section 46B5.1-2 Advice to Employee

A. Commencing
Date of Annuity

1. For air traffic controller, law enforcement officer, and firefighter
annuities based on either an optional retirement or a mandatory
separation, the annuity commences on the first day of the month after
separation for retirement.

NOTE 1: If the separation occurs because of the expiration of a term for
which the employee was appointed or elected, the annuity
commences the day after separation for retirement.  (See
Chapter 41, part 41B2.)

NOTE 2: Unlike CSRS, the FERS commencing date rules for a
discontinued service retirement (see Chapter 44) differ from
those for a retirement based on a mandatory separation, even
though both retirements are based on an involuntary separation.

2. For military reserve technicians entitled to an early retirement (see
section 46B4.1-2, paragraph B), the annuity commences on the day
after separation from service.

3. For military reserve technicians entitled to a disability annuity (see
section 46B4.1-2, paragraph C), the annuity commences on (a) the day
after separation from service or (b) the date after pay ceases and the
requirements for title to an annuity are met.  (See Chapter 60, section
60B6.1-3, paragraph B.)

B. Reemployment of
Retired Law
Enforcement
Officers and
Firefighters

A retired law enforcement officer or firefighter is barred from
reemployment in a rigorous position after reaching age 60.  However, he or
she is not barred from reemployment in a secondary position or any other
position.

C. Applicable CSRS
Provisions

The following paragraphs in CSRS section 46A5.1-2 apply under FERS:

• Paragraph C:  Reemployment of Retired Air Traffic Controllers

• Paragraph D:  Coverage of Reemployed Annuitants.

• Paragraph E: Public Safety Officers' Benefits<
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Subchapter 50A CSRS
Part 50A  General Information

Section 50A1.1-1  Overview

A. Introduction This subchapter contains the rules and procedures that apply to the
computation of retired employees' annuities under CSRS.  Subchapter 50C
contains illustrations of computations using the general formula and job aids
to facilitate the computations.

NOTE: The examples in this chapter were computed using OPM's
automated system; therefore the answers are exact to the dollar.

CAUTION: Counselors should inform employees that computations made
by agencies are unofficial estimates.

B. Topics Covered 1. This subchapter covers:

• The definition and computation of length of service;

• The definition and computation of high-3 average pay;

• An explanation of basic pay rates;

• The general formula used to compute the basic annuity;

• The application of the maximum annuity rule;

• Adjustments to the basic annuity, including those due to early
retirement, nondeduction service, refunded service, and elections of
survivor benefits; and

• The purchase of additional annuity using voluntary contributions.
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B. Topics Covered
(Cont.)

2. This subchapter does not cover the computation of retirement benefits
for Members of Congress, law enforcement officers, firefighters, air
traffic controllers, National Guard technicians, and part-time employees.

• See Chapter 54, Special Computation Formulas for Law
Enforcement Officers, Firefighters, and Air Traffic Controllers;

• See Chapter 55, Computation for Part-Time Employees;

• See Chapter 53, Alternative Annuity Elections.
C. Organization of

Subchapter
The CSRS subchapter has three parts.

Part Name of Part Page

50A1 General Information 1

50A2 Components of the Basic Annuity 3

50A3 Computation of the Basic Annuity 20

NOTE: Subchapter 50B, about computation of annuity under FERS,
begins on page 32.

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

•  United States Code:  5 U.S.C. 8339, 8343, and 8349

•  Code of Federal Regulations: 5 CFR Part 831
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Part 50A2  Components of the Basic Annuity

Section 50A2.1-1  Introduction

A. General Rule CSRS basic annuity benefits are based primarily on:

• The amount of creditable service (section 50A2.1-2); and

• The individual's high-3 average pay (section 50A2.1-4).

NOTE: Under CSRS, the rules for determining what service is creditable
can differ depending on the purpose.  The creditability rules for
purposes of establishing entitlement to an annuity are provided in
Chapter 20, Creditable Civilian Service, and Chapters 41
through 46.  Civilian service that is creditable for entitlement
purposes is also creditable for purposes of determining the high-3
average pay period.  However, some service that is creditable for
entitlement purposes is not creditable for purposes of determining
the length of service used in the  annuity computation.

B. Basic Annuity
Reductions

The basic annuity may be reduced for:

• Retirement before age 55;

• Unpaid deposit for nondeduction service performed prior to October 1,
1982;

• Unpaid redeposit for refunded service performed prior to October 1,
1990;

• Election of (or court ordered) survivor benefits for a spouse and/or
former spouse;

• Election of a survivor benefit for a person with an insurable interest;

• Election of the alternative annuity; and

• An offset amount for offset employees who are eligible for Social
Security benefits.
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Section 50A2.1-2  Length of Service

A. Creditable
Service for
Computation
Purposes

The following is a summary of the types of service that are creditable in
computing the annuity.  For more detailed information, see Chapter 20,
Creditable Civilian Service, and Chapter 22, Creditable Military Service. 
(Creditable service for high-3 average pay purposes is described in section
50A2.1-4.)

1. All periods of civilian service during which CSRS retirement deductions
(whether full or reduced CSRS Offset) were properly taken and not
refunded.  If the period of CSRS service was refunded, it will be
creditable if a redeposit was made (or deemed made under the
alternative annuity provisions).

NOTE: Refunded service that was performed before October 1, 1990,
will be credited even if the employee has not paid a redeposit. 
However, the annuity will be actuarially reduced as described
in section 50A3.1-3J.

2. All civilian service during which retirement deductions were not taken
(for example, temporary appointments), if performed prior to October 1,
1982.

3. All civilian service during which retirement deductions were not taken
performed on or after October 1, 1982, if a deposit for such service has
been made (or deemed made under the alternative annuity provisions).

4. Honorable active military service performed prior to January 1, 1957.

5. Honorable active military service performed after December 31, 1956,
if:

• The employee was first employed in a covered position prior to
October 1, 1982, and has made the military deposit or is not entitled
to Social Security benefits at date of separation for retirement; or
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A. Creditable
Service for
Computation
Purposes (Cont.)

• The employee was first employed in a covered position after
September 30, 1982, and has made the military deposit.

NOTE 1: Deposits for post-1956 military service are NOT deemed
made under the alternative annuity provisions.

NOTE 2: Military service may not be creditable if the employee is
receiving military retired pay.  See Chapter 22,
Creditable Military Service, section 22A4.1-1.

6. Unused sick leave under an approved formal leave system.

7. Time in a nonpay status (for example, leave without pay, suspension,
furlough, and absence without leave) that does not exceed 6 months in
the aggregate in any calendar year.

NOTE: See Chapter 20 for special provisions governing credit for
periods of leave without pay when the employee is:

• On military furlough or is separated to enter military
service during a period of war or national emergency;

• Receiving workers' compensation; or

• Granted leave without pay to serve as a full-time officer or
employee of an employee organization.

B. Calculating
Length of Service

Length of service for annuity computation purposes is based on whole
months (30 days).  To determine the total length of service for annuity
computation purposes, add all creditable civilian and military service and
the period represented by the unused sick leave; then eliminate any
fractional part of a month.  Compute the amount of creditable service in
each period in accordance with section 50A2.1-3 below.
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B. Calculating
Length of Service
(Cont.)

EXAMPLE:
 Yr  Mo  Dy

Civilian service 7-9-65 to 8-24-95   30 - 01 - 16
Military service  6-9-62 to 6-18-64 2 - 00 - 10
Unused sick leave (1571 hours) +      09 - 01
(See sick leave conversion chart
provided in section 50C1.1-1) Total  32 - 10 - 27

Length of Service Creditable
for Computation Purposes  --  32 years 10 months
(The 27 days are dropped.)

CAUTION: Accrued and unused sick and/or annual leave may not be used
to meet the service requirements for eligibility to retire.
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Section 50A2.1-3  Computing Length of Service Periods

A. General Rule Generally, full credit is given for a period of service from the date of
appointment through date of separation.  To determine the length of the
period, subtract the beginning date of the period of service from the date
following the ending date of the period of service (see paragraph C of this
section).

NOTE: Exceptions to the general rule are intermittent service (see
paragraph H of this section) and periods in a nonpay status (for
example, leave without pay, suspension, furlough, and absence
without leave) that exceed 6 months in the aggregate in any
calendar year ("excess LWOP").

B. 30-Day Month/
360-Day Year

For retirement computation purposes, all months have 30 days.  No credit is
given for the 31st day of the month.  The 28th day of February constitutes 3
days (or the 29th day of February constitutes 2 days).

For retirement computation purposes, a year consists of 360 days (12 x 30
days).

C. Adding a Day
When
Subtracting

Except as explained in paragraph D, when subtracting the beginning day of a
period of service from the ending day of a period of service, add a day to the
ending date to derive the length of the period.

EXAMPLE:  Incorrect Subtraction Correct Subtraction

Yr   Mo   Dy Yr   Mo   Dy

 6
80  -  3  -  5 80  -  3  -  5

- 80  -  3  -  1  - 80  -  3  -  1
4 5
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D. Period of Service
Ending on the
Last Day of a
Month

Since all months are considered to have 30 days for retirement purposes (see
paragraph B of this section), if the ending date of a period of service is the
last day of any month, simply use 31 for that day when you compute the
length of service.

EXAMPLE: Period of Service = 1-6-72 through 2-28-77

31
77 - 2 - 28

 - 72 - 1 -  6
5 - 1 - 25

E. Borrowing Years
and Months
During
Subtraction

Subtracting the beginning date from the ending date:

• When it is necessary to borrow a month, the time borrowed is always 30
days; and

• When it is necessary to borrow a year, the time borrowed is always
12 months.

EXAMPLE 1: Period of Service = 1-12-80 through 9-4-86

35
8 -  5

86 -  9 -  4
- 80 -  1 - 12

6 -  7 - 23

EXAMPLE 2: Period of Service = 12-3-74 through 6-9-78

77 - 18 - 10
78 - 06 - 09

- 74  - 12 -  3
 3  -   6 -  7

EXAMPLE 3:  Period of Service = 6-21-80 through 4-15-85

 15   46
84 - 3 - 16
85 - 4 - 15

- 80 - 6 - 21
4 - 9 - 25
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F. Unused Sick
Leave

1. Unused sick leave is added to the number of years and months of service
for annuity computation purposes.  To convert hours of unused sick
leave into days/months of service, use Chart 2, the 2,087 Sick Leave
Chart (2,087 hours = 1 year) provided in section 50C1.1-1.

EXAMPLE: 2,000 hours of unused sick leave = 11 months and
15 days of service.

NOTE: Prior to March 1, 1986, a 2,080-hour basis was used to derive
hourly rates of pay from annual rates.  This was consistent
with a 260-day work year (see paragraph H2 of this section). 
Effective March 1, 1986, Public Law 99-272 prescribed a
2,087-hour basis (for budgetary purposes) but no change was
made in the 260-day work year.

2. The sick leave conversion chart does not list every number between 0
and 2,087--there are gaps.  If a figure on the chart does not correspond
exactly to the total hours of unused sick leave an employee has to his or
her credit at time of retirement, use the next highest number.

EXAMPLE:  An employee has 1,500 hours of unused sick leave at
retirement.  The "1,500 hours" does not appear on the chart; however,
"1,496 hours" and "1,501 hours" do appear.  Use "1,501 hours" to
determine the amount of service to be added in the computation of the
annuity.

The 1,501 hours of unused sick leave equals 8 months and 19 days of
service.

NOTE 1: Do not use unused sick leave to compute the employee's
high-3 average pay or to determine the minimum length of
service required for retirement eligibility.

NOTE 2: For a further discussion of the rules regarding the unused sick
leave, see Chapter 20. 
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G. Intermittent
Service

1. Generally, when an individual is employed on an intermittent basis
(non-full-time service) without a prearranged regularly scheduled tour
of duty (formerly reported as WAE or "when actually employed"), only
the actual days in a pay status are credited.

2. Unless a different work year is shown, 260 days in a pay status
constitute 1 year of service of this kind after June 30, 1945; 313 days
constituted 1 year before July 1, 1945.

3. Credit for intermittent service is computed by considering the number of
days in a pay status in relation to the established work year.  (Since July
1, 1962, agencies have been required to record in the OPF the number of
days in a pay status during such service.  See The Guide to Processing
Personnel Actions (formerly FPM Supplement 296-33, Subchapters 24,
30, and 31.)  Thus, if the established work year is 260 days, and the
employee was in a pay status 130 workdays, he or she is allowed credit
for 6 months' service.  (When the number of days in a pay status is
known, the 260-Day Work Year Chart in section 50C1.1-1 can be used
to compute months and days of creditable service.)

4. For an intermittent employee who was paid on an hourly basis, if the
number of days actually worked cannot be ascertained, and only the
total number of hours worked is known, each 8 hours constitute a day's
service.  For example, the completion of 1,040 hours in a calendar year
accords credit for exactly 130 workdays or 6 months.  If a lesser number
of hours is prescribed as a workday, the lesser number of hours
prescribed constitutes 1 day's service.

NOTE: The workdays credited may not exceed 260 days in a
calendar year.

H. Seasonal
Employment

1. "Seasonal employment" means recurring periods of work lasting less
than 12 months each year.  Seasonal employees are placed in
nonduty/nonpay status and recalled to active duty to meet workload
requirements in accordance with a preestablished agreement that sets the
conditions of employment.  These employees receive retirement service
credit both for periods when they are in a pay status and also time spent
in non-pay status that does not exceed 6 months in a calendar year.
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H. Seasonal
Employment put in a non-work status during the off-season.  Since this employment
(Cont.) was intermittent (See section 50A2.1-3H), no retirement service credit

2. Prior to October 1, 1980, employees in a seasonal-WAE status could be

can be given for these periods of non-work status.

3. Effective October 1, 1980, agencies were instructed to put all seasonal
employees in a non-pay status during the off-season.  Consequently, any
seasonal employee in a non-work status on or after October 1, 1980, is
deemed to be in non-pay status.
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Section 50A2.1-4  High-3 Average Pay

A. General The high-3 average pay is used in computing the employee's annuity.

NOTE: When an employee dies with less than 3 years of service, a "total
service average pay" must be used to compute any survivor
annuity benefit.  See Chapter 70.  Also, the average pay used in
computing a supplemental annuity based on reemployed annuitant
service is the average pay during that service.  See Chapter 100,
Reemployed Annuitants.

B. Definition The "high-3 average pay" is the largest annual rate resulting from averaging
an employee's rates of basic pay in effect over any period of 3 consecutive
years of creditable civilian service, with each rate weighted by the length of
time it was in effect.

NOTE: See subchapter 50C, section 50C1.1-2, for an example of a high-3
average pay computation.

C. Period Used 1. The 3-year period in which the average pay is computed starts and ends
on the dates that produce the highest average pay.  The period need not
start on January 1, or the first day of any month, or the date of a pay
change.

2. Normally, to find the beginning date of the 3-year period, subtract
3 years from the date of the employee's retirement.

EXAMPLE:
   16

Date of Retirement 89 - 7 - 15
Minus 3 years -   3 - 0 -  0
Beginning Date 86 - 7 - 16

EXCEPTION 1: If the employee has had higher pay rates during a prior
period of service, use that period.

EXCEPTION 2: If the employee has had a break in service during the
last 3 years of employment, compute the high-3
average pay period as shown in paragraph D below.
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D. Consecutive
Service

The 3 years of service used for the high-3 average pay need not be
continuous, but they must be consecutive periods of service. Thus, two or
more separate periods of employment may be joined, provided there is no
intervening service.

EXAMPLE:  Action Date Basic Pay Rate

Hired 3-2-80 $23,456 
Pay change 9-3-81 25,000 
Pay change 8-4-82 26,778 
Resigned 7-3-83 28,990 

Rehired 8-5-88 $32,900 
Pay change 1-2-89 34,567 
Pay change 1-4-90 35,200 
Retired 9-5-90 35,200 

NOTE: In computing the high-3 average pay, the periods 8-5-82 to 7-3-83
and 8-5-88 to 9-5-90 equaling 3 years total time, are used.

E. Use of
Noncreditable
Service

Service that is creditable for entitlement purposes, but not for computation
purposes, may be used in determining the high-3 average pay.  Examples of
such service include nondeduction service on or after October 1, 1982, for
which no deposit is made, or service that ended on or after October 1, 1990,
for which retirement deductions were refunded and not redeposited.

F. Excess LWOP If excess LWOP falls within the high-3 average period, subtract the excess
LWOP from the high-3 period by backing up the high-3 period equal to the
amount of excess LWOP.  For example, if the high-3 average pay period
contains 8 months of LWOP, use 6 months of the LWOP in the computation
of the high-3 average pay and give no credit for the excess
2 months of LWOP.  However, back up the high-3 average pay period by 2
months in order to compute an average pay based on 3 full years of service.

G. Unused Sick
Leave

Do not use sick leave to compute the employee's high-3 average pay or to
meet the minimum length of service required for retirement eligibility.
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Section 50A2.1-5  Basic Pay Rates

A. Definition The basic pay rate is the rate of pay fixed by applicable law or regulation for
a position.

B. General In computing the high-3 average pay, use the rate of annual basic pay--not
the pay actually received by the employee--except as specified below.

C. Included in Basic > For the types of pay included in basic pay for retirement purposes, see
Pay Chapter 30, Employee Deductions and Agency Contributions. <

D. Excluded from > For the types of pay excluded from basic pay for retirement purposes, see
Basic Pay Chapter 30. <

E. Hourly, Daily,
and Similar
Rates

1. General rule:

The basic pay rate of an employee serving on a full-time basis who is
paid at other than an annual rate is determined by multiplying the basic
rate of pay by the number of pay units in a 52-week year.

EXAMPLE 1:  An employee's pay rate is $75 per day and his work year
is 260 days.  His basic pay rate would be $19,500 ($75 x 260 =
$19,500).

EXAMPLE 2:  An employee's pay rate is $6.75 per hour and his work
year is 2087 hours.  His basic pay rate would  be $14,087.25 ($6.75 x
2087 = $14,087.25).

NOTE: For service before March 1, 1986, the work year is 2080
hours.

2. EXCEPTION: The basic pay rate of an employee who works more than
8 hours a day as authorized by the Work Hours Act of
1962 (Public Law 87-581, approved August 13, 1962) is
determined at the base rate for 40 hours, excluding the
additional part of the pay for any overtime hours within
the 40-hour week.
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Section 50A2.1-5  Basic Pay Rates (Cont.)

F. Intermittent
Employment 
Rates

1. General rule:

The basic pay of an employee serving on an intermittent (no prearranged
regularly scheduled tour of duty) or WAE (when actually employed)
basis is determined by multiplying the basic rate of pay received per
day/hour by the actual number of days/hours worked at that rate of pay.

2. If intermittent service is credited in the high-3 period, the period must
be extended to compensate for non-work time.  This is similar to the
extension required for excess LWOP (see section 50A2.1-4F).

3. An employee may not receive credit for more than 260 days in a
calendar year.

NOTE: If the pay rate per day or hour worked cannot be determined,
the basic pay received can be determined using the retirement
deductions withheld during the period and the method in
paragraph H of this section.

G. Piecework Rates 1. General rule:

The basic annual pay rate for pieceworkers is the total basic earnings for
any given year.

2. Exception:

When there are period(s) of creditable leave without pay (LWOP)
during the year, determine the basic annual pay rate by:

• Dividing the year's earnings by the number of days (or hours) for
which the employee was paid (work and leave with pay) to obtain
the average daily rate; and then

• Multiplying the average daily rate by the total number of work- days
(or hours) in the year.
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Section 50A2.1-5  Basic Pay Rates (Cont.)

H. Multiple Rates 1. General rule:

The basic annual pay rate of an employee who works at different pay
rates (whether on a regular or irregular schedule or on dual or multiple
assignments with different rates of pay involved) is the employee's basic
pay earnings for each calendar year, plus any additional pay that could
have been earned in any period of LWOP not exceeding 6 months in any
calendar year.

Basic pay earnings for recent years may be obtained from the
employee's payroll office.  If it is not possible to obtain this information,
basic pay can be determined by computing the amount of basic pay from
the retirement deductions.

The following procedure should be observed in determining average pay
for all cases involving multiple rates:

a. Compute the amount of basic pay on the basis of the lowest basic
pay rate.

b. For the corresponding period compute the amount of basic pay
actually received, from the retirement deductions.  If applicable,
increase earnings by basic rate during periods of LWOP.

c. Compare the results of a and b, above, and use the greater amount in
arriving at the average pay.
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 Withholding Rate  Factor

7.50% 13.33 
7.00 14.29
1.30 76.92
.94 106.38
.80 125.00

H. Multiple Rates
(Cont.)

2. Computation using deductions:

Multiply the retirement deductions for the period of time by the factor
for the applicable withholding rate.

EXAMPLE 1:  In calendar year 1989, a prevailing rate employee under full
CSRS deductions was paid in multiple rates.  Retirement deductions at the
different rates totalled $1,315.  The employee had no LWOP.

Basic Pay  for CY 1989 = $1,315 x 14.29  =  $18,791.35

EXAMPLE 2:  In calendar year 1988, a prevailing rate employee under
CSRS Offset was paid in multiple rates.  The employee was on LWOP for
80 hours at the applicable rate of $6.04 per hour.  Retirement deductions at
the different rates totalled $150.00.

Basic Pay for CY 1988 = ( $150 x 106.38  = $15,957 )

Plus

( $6.04 x 80 (LWOP) = $483.20 )

Equals

$16,440.20
I. Salary

Supplemented by
Workers'
Compensation

To determine the pay rate for an employee who is receiving a salary
supplemented by payments from the Office of Workers' Compensation
Programs (OWCP), use only the pay rate of the position.  Do not include
any payments from OWCP.
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Part 50A3  Computation of the Basic Annuity

Section 50A3.1-1  General Formula for Computing the Basic Annuity

A. General Formula The basic annuity under the general formula is computed as follows:

• 1.5 percent of the high-3 average pay multiplied by service up to 5
years; plus

• 1.75 percent of the high-3 average pay multiplied by the number of
years of service between 5 and 10; plus

• 2 percent of the high-3 average pay multiplied by all service over 10
years.

NOTE 1: The formula above has been used to produce the CSRS General
Formula Computation Chart, Chart 4, provided in section
50C1.1-1.

NOTE 2: If the average pay is less than $5,000 per year, substitute 1 percent
of average pay plus $25 for any or all of the percentages in the
three steps of the formula above.

NOTE 3: Section 50C1.1-2 of subchapter 50C contains illustrations of
annuity computations using the general formula.

B. Part-Time
Service Annuity
Computations

A different application of the general formula applies to any CSRS
employee whose service includes part-time service performed on or after
April 7, 1986.  See Chapter 55 for additional information.

> C. Special
Computation
In Cases With
Certain
Overseas
Service

A different application of the general formula applies to any CSRS
employee whose service includes service performed abroad for the Central
Intelligence Agency (CIA), the Defense Intelligence Agency (DIA), and the
National Security Agency (NSA). The special computation is used to
compute a CSRS annuity if the individual:

• retired after September 30, 1989, and

• performed service abroad for the CIA, DIA, or NSA after
December 31, 1986. The special computation is allowed according
to the dates of qualifying service certified on the SF 50's or agency
equivalent or the SF 2806. The service will be certified showing
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Section 50A3.1-1  General Formula for Computing the Basic Annuity (Cont.)

C. Special
Computation In
Cases With
Certain Overseas
Service (Cont.) Computation: Each full month of service certified as qualifying for

remarks (or similar language): "Service from (date) to (date)
qualifies under Section 305 or 505 of P. L. 101-193 entitling
employee to special annuity computation."

the special computation is substituted in the general formula and
computed at the 2% rate in place of the 1.5% and 1.75% rates, for
up to 10 years of such service.

Example: If an individual retired on January 1, 1999, and 2 years of
service are certified as qualifying, compute the first 2 years of
service at 2%, the next 3 years at 1.5%, the next 5 years at 1.75%,
and the remainder at 2%. If 10 or more years of service are
qualifying, compute all of the retiree's service at 2%.

NOTE 1: Entitlement to the special annuity computation for this
service continues with the employee, regardless of his or her
agency at final separation or the retirement system under
which he or she retires.

NOTE 2: When SF 50's or equivalents are not available and employee
indicates this type of service, the agency can request copies of
SF 2806's from the Retirement Operations Center in Boyers,
Pennsylvania. <
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Section 50A3.1-2  Maximum Annuity

A. General Rule The basic annuity of any employee may not exceed 80 percent of the
employee's high-3 average pay (disregarding the amount produced by the
unused sick leave credit as illustrated in the example below).  Normally,
total service of 41 years 11 months (excluding unused sick leave credit)
produces the maximum annuity.

EXAMPLE:  Tom has a total of 43 years of creditable civilian and military
service.  In addition, he has 2087 hours (1 year) of unused sick leave.  His
annuity would be limited to 80 percent based on civilian and military service
but the 1 year of sick leave would increase the annuity an additional 2
percent.  Thus, Tom's basic annuity would be 82 percent of his high-3
average pay.

B. When the
Annuity Exceeds
80 Percent

If the computed basic annuity exceeds 80 percent of the high-3 average pay,
it is adjusted to an amount equal to 80 percent of the high-3 average pay. 
This adjustment is made before applying any of the reductions explained in
section 50A3.1-3 and before adding any annuity purchased by voluntary
contributions described in section 50A3.1-5.

C. Deductions
During Excess
Service

Retirement deductions withheld from the first of the month after an
employee has performed sufficient service to entitle him or her to the
maximum annuity, plus 3 percent interest compounded annually to the date
of retirement, are automatically applied toward any deposit or redeposit due. 
OPM then refunds any balance with the initial annuity payment.  At this
time, the retiree is advised by letter of the amount of additional annuity the
excess deductions and interest would purchase.  If the retiree returns the
excess deductions and interest to OPM, this amount is treated as voluntary
contributions and the annuity is recomputed accordingly.  (See section
50A3.1-5B.)
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Section 50A3.1-3  Reductions in Annuity

A. Order of
Reductions

The annuity computed under the general formula described in section
50A3.1-1 is reduced, when applicable.  Annuity reductions must be applied 
in the following orders:

1. Age Reduction:

Reduction for retirement before age 55.

2. Deposit Reduction:

Reduction for unpaid deposit(s) for nondeduction service performed
prior to October 1, 1982.

3. Survivor Reductions:

• Reduction for survivor annuity, because of a voluntary election,
court order, or operation of law; and/or

• Reduction to provide a survivor annuity to a person with an
insurable interest.

NOTE: The base used to compute the reduction for both types of
survivor benefits is the amount after the age and deposit
reduction.

4. Redeposit Reduction:

Reduction for unpaid redeposit covering service that ended before
October 1, 1990.

5. Alternative Annuity Reduction:

Reduction because of an alternative annuity election.  See Chapter 53
for information about election of an alternative annuity.

B. Reduction for
Retirement
Before Age 55

The annuity of an employee who retires before age 55 in cases of early
optional retirement or discontinued service retirement (see Chapters 43 and
44, respectively) is reduced by one-sixth of 1 percent for each full month (2
percent per year) he or she is under age 55.
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B. Reduction for
Retirement
Before Age 55
(Cont.)

NOTE: Section 50C1.1-1, Chart 5, is the CSRS 2 Percent Age Reduction
Chart, to facilitate computation of the reduction.

EXAMPLE:  See Example 4 in subchapter 50C, section 50C1.1-2, for an
example of an annuity computed with a reduction for retirement under
age 55.

C. Unpaid Deposit
Service

If an employee owes a deposit, including interest, to cover a period of
civilian service performed prior to October 1, 1982, for which no retirement
deductions were made, the basic annual annuity is reduced by 10 percent of
the unpaid deposit amount.

EXAMPLE:  Subchapter 50C, section 50C1.1-2 contains an example of an
annuity computed with a reduction for unpaid deposit service.

D. Reduction to
Provide Survivor
Annuity for
Current Spouse
or Former
Spouse

1. The annuity of a retiree who has a current spouse must be fully reduced
to provide a survivor annuity, unless the employee and spouse jointly
waive a survivor annuity, or elect less than the maximum amount
possible.  See Chapter 52, Survivor Benefit Elections, for additional
information on the procedures for electing survivor benefits at and after
retirement.

2. A court may also require the employee to provide survivor benefits for a
former spouse.  See Chapter 5, Court Orders, for information on
court-ordered benefits to a former spouse.

3. The base used in calculating the survivor annuity benefit for a current
spouse is the retiree's total annuity (after reduction for age and deposit
but before the alternative annuity reduction, or reduction because of an
unpaid redeposit covering service that ended before October 1, 1990)
unless the retiree and his or her spouse jointly elected a lesser base.

4. The reduction is:

• 2.5 percent of the amount up to $3,600 elected as the base for the
survivor benefit, plus

• 10 percent of the amount over $3,600 elected as the base for the
survivor benefit.
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D. Reduction to EXAMPLE 1: "Full" Survivor Benefits
Provide Survivor
Annuity for Annuity $14,000
Current Spouse Base Selected $14,000
or Former
Spouse (Cont.) Amount up to $3,600  $3,600  x .025 =    $90

Amount over $3,600  $10,400  x .10  = $1,040

Total Reduction     $1,130

Reduced Annuity = $14,000 - $1,130 = $12,870

EXAMPLE 2: Less Than Full Survivor Benefit

Annuity $14,000
Base Selected $ 3,000

Reduction up to $3,600  $3,000 x .025  = $75

Reduced Annuity = $14,000 - $75 = $13,925
E. Elimination of

the Current
Spouse Survivor
Reduction

The current spouse survivor reduction ends if the marriage ends before the
retired employee dies, effective the month following the one in which the
marriage ended.

EXCEPTION: The reduction is not eliminated if the retiree is required by
court order to continue the survivor benefit for the former
spouse.  See Chapters 5 and 52 for additional information.

F. Amount of 
Current Spouse
Survivor Benefit

The survivor annuity is 55 percent of the base selected by the retiree,
increased by any cost-of-living increases the retiree received prior to the
date of death.

Assuming no cost-of-living increases, in paragraph D, example 1, above, the
survivor is entitled to an annual annuity of $7,700 (55% x $14,000).  In
example 2, he or she is entitled to an annual annuity of $1,650 (55% x
$3,000).
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Age of Person Named Reduction in Annuity
in Relation to That of Retiring Employee
of Retiring Employee      

(Percent)
Older, same age, or less than 5 

years younger 10
5 but less than 10 years younger 15
10 but less than 15 years younger 20
15 but less than 20 years younger 25
20 but less than 25 years younger 30
25 but less than 30 years younger 35
30 or more years younger 40

G. Reduction for
Election of
Survivor Annuity
to Person With
an Insurable
Interest

1. An employee retiring in good health may elect a reduced annuity to
provide a survivor benefit for a person who has an insurable interest in
the employee.  An insurable interest may exist between the retiree and
any other individual who has a reasonable expectation of financial
benefit that would terminate upon the death of the retiree.  An insurable
interest will be presumed between individuals of near relationship, and
may be demonstrated in other cases.  Disability retirees may not elect an
insurable interest survivor annuity.  See part 52A3 of Chapter 52 for
complete information concerning the eligibility requirements for
electing this type of benefit.

NOTE: With the election of an insurable interest, unlike regular survivor
benefits, the retiring employee has no choice with respect to the
base to be used for the insurable interest election.  It is always the
full basic annuity that is payable.

2. The base used to compute the reduction for an insurable interest
survivor benefit is the basic annuity after reduction for age and deposit
(but before any other survivor benefit reduction, alternative annuity
reduction, or reduction because of an unpaid redeposit covering service
that ended before October 1, 1990).  The basic annuity is reduced in
accordance with the following schedule.
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G. Reduction for
Election of
Survivor Annuity
to Person With
an Insurable
Interest (Cont.)

EXAMPLE: Basic Annuity $12,000

Insurable interest beneficiary 18 years younger.

Reduction  =  $12,000  x  25%  =  $3,000

H. Elimination of
the Insurable
Interest
Reduction

1. The insurable interest reduction ends if the person named as survivor
with insurable interest predeceases the annuitant.  The change is
effective the month following the death of the insurable interest.  The
reduction also ends if a retiree marries and elects a survivor benefit for
the spouse, if the spouse is the same person for whom the insurable
interest designation was made.  If the retiree marries someone other than
the insurable interest designee, and elects a survivor annuity for the new
spouse, the retiree may, at the same time, elect to cancel the insurable
interest election.

2. In the case of a married retiree who elected an insurable interest
survivor benefit for the current spouse and also provided a survivor
benefit for a former spouse, if the former spouse remarries prior to age
55, loses eligibility under a court order, or dies, the retiree may elect to
change the insurable interest election to a regular spousal survivor
election.

I. Amount of
Insurable
Interest Survivor
Benefit

The insurable interest survivor benefit is 55 percent of the employee's
reduced annuity, increased by any cost-of-living increases the retiree
received prior to the date of death.  While the base used in computing a
spousal survivor annuity is the employee annuity after reduction for age and
deposit, in the case of an insurable interest, the reduced annuity is the
annuity after reductions for age, deposit, and election of the insurable
interest survivor annuity (but before any reduction for a regular survivor
benefit, an alternative annuity, or an outstanding redeposit for a refund of
deductions based on service that ended before October 1, 1990).

EXAMPLE:  Using the example in paragraph G above, the reduced annuity
would be $9,000 ($12,000 - $3,000).  The amount of the insurable interest
survivor benefit is computed as follows.

$9,000 x 55% = $4,950
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J. Reduction for
Unpaid
Redeposit
Covering Service
Before October
1990

1. An employee who elects not to redeposit a refund of CSRS retirement
deductions for service that ended before October 1, 1990, will receive
credit for that service in the computation of the annuity.  However, the
amount of the monthly annuity will be actuarially reduced.  The option
to pay the redeposit is provided at retirement.

2. The monthly reduction is the amount that would result if an Alternative
Form of Annuity (AFA) lump sum in the amount of the redeposit had
been paid, using the same actuarial factors--also called present value
factors (PVF)--used to determine AFA reductions.  The method of
computation and the table of factors can be found in Chapter 53, section
53C1.1-1.  For convenience, we have also included the table of present
value factors in section 50C1.1-1 (Chart 9).

3. This reduction applies only to employees who retire under the
nondisability provisions of CSRS and whose annuity commences on or
after December 2, 1990.
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Section 50A3.1-4  CSRS Offset Employees

A. General Rule The annuities for CSRS Offset employees are computed in the same manner
as if they were covered under CSRS only.

B. Exception: 
Offset at Age 62

The nondisability annuity payment is reduced (offset) when the employee
becomes eligible for Social Security.  The offset is applied when the basic
requirements for Social Security are met (usually at age 62) even if the
employee does not apply for Social Security.

If the employee is not entitled to Social Security at age 62, there is no offset
until or unless he or she later becomes entitled to Social Security.

NOTE: For information about disability annuity payments, see Chapter 60.
C. Amount of Offset The amount of the offset is the lesser of:

1. The amount of the Social Security benefit attributable to the employee's
service after December 31, 1983, covered under the interim CSRS
provisions or the CSRS Offset provisions; or

2. The amount obtained by multiplying the following fraction by the Social
Security benefit to which the individual is entitled (or would be entitled
upon proper application) at the time the individual's CSRS annuity
begins:

Total Years of Offset Service
40

NOTE: Partial years of offset service are rounded to the nearest whole
number, with one half being rounded to the next higher number.

EXAMPLE:  An employee retires at age 55 with 6 years of Offset
service included in the 30 years of service upon which the retirement is
based.  At age 62 the individual becomes eligible for Social Security
benefits in the amount of $500 per month.  The reduction is the lesser
of:

1. The $100 that the Social Security Administration computes is
attributable to the Offset Service; or
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C. Amount of Offset
(Cont.)

2. 6 years of Offset Service
40 x  $500 = $75

Thus, in this example, the CSRS annuity would be offset by $75
per month beginning at age 62.

NOTE: Spousal survivor annuities, and the reduction therefor, are
based upon the annuity prior to application of the offset. 
(However, spousal survivor annuities themselves are subject
to their own offset based upon the Social Security survivor
benefits attributable to the CSRS Offset Service.  The spousal
survivor offset applies at all times when the survivor is
eligible for both CSRS survivor benefits and Social Security
survivor benefits.)
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Section 50A3.1-5  Additional Annuity -- Voluntary Contributions

A. General An employee who has made voluntary contributions while employed may,
at time of retirement, use those contributions to purchase additional annuity. 
Excess deductions (see section 50A3.1-2) may also be used to purchase
additional annuity at the time of retirement.

NOTE: Chapter 31, Voluntary Contributions, contains detailed
information regarding voluntary contributions.

B. Amount The employee is entitled to an additional annuity of $7 a year for each $100
in his or her voluntary contribution account, plus 20 cents for each full year
he or she is over age 55 at time of retirement.

EXAMPLE:  See subchapter 50C, section 50C1.1-2 for an example of an
employee who retires and elects additional annuity provided by voluntary
contributions.

NOTE: Additional annuities are not increased by COLA's.
C. Additional

Survivor Annuity
1. At retirement, the retiree may elect a reduction in his or her additional

annuity to purchase an additional survivor annuity for any designated
person.  (There need not be a family relationship or an insurable
interest.)  Compute the reduction by multiplying the unreduced
additional annuity by the following percentages:

• 10 percent if the survivor is the same age, older than, or less than 5
years younger than the applicant;

• 15 percent if the survivor is 5 but less than 10 years younger;

• 20 percent if the survivor is 10 but less than 15 years younger;

• 25 percent if the survivor is 15 but less than 20 years younger;

• 30 percent if the survivor is 20 but less than 25 years younger;
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C. Additional
Survivor Annuity
(Cont.)

• 35 percent if the survivor is 25 but less than 30 years younger;

• 40 percent if the survivor is 30 or more years younger than the
applicant.

2. The survivor benefit is 50 percent of the retiree's reduced additional
annuity.

NOTE: See section 31A3.1-1, paragraph C of Chapter 31 for
additional information.
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Subchapter 50B  FERS
Part 50B1  General Information

Section 50B1.1-1  Overview

A. Introduction Subchapter 50B contains the rules and procedures that apply to the
computation of a basic annuity under the Federal Employees Retirement
System (FERS).

This subchapter explains how FERS differs from CSRS.  It refers readers to
the CSRS rule that applies, or gives the FERS rule if it is different.

Subchapter 50C, section 50C1.1-3, contains illustrations of computations
using the general formula.

This subchapter does not cover the computation of the FERS annuity
supplement or the alternative annuity.  See Chapters 51 and 53, respectively.

B. Organization of
Subchapter

The FERS subchapter has four parts.

Part Name of Part Page

50B1 General Information 32

50B2 Components of the Basic Annuity 34

50B3 Computation of the Basic Annuity 39

50B4 Computation With a CSRS
Component 46

C. Applicable CSRS
Provisions

The following sections of subchapter 50A apply under FERS.

• Section 50A2.1-3: Computing Length of Service Periods

• Section 50A2.1-5: Basic Pay Rate

• Section 50A3.1-3: Reduction for Election of Survivor Annuity to
Person with an Insurable Interest
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D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8415 through 8420

• Code of Federal Regulations:  5 CFR 842, Subparts D and F
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Part 50B2  Components of the Basic Annuity

Section 50B2.1-1  Introduction

A. General FERS basic annuity benefits are based primarily on:

1. The amount of the employee's creditable service (see section 50B2.1-2);
and

2. The individual's high-3 average pay (see section 50B2.1-3).

NOTE: Under FERS, the rules for determining what service is creditable
are the same for the purposes of establishing entitlement,
determining the length of service used in the annuity computation,
and determining the high-3 average pay period.

B. Reductions in
Annuity

An annuity computed based on the length of service and high-3 average pay
may be reduced for any or all of the following:

• Age reduction for retirement under MRA + 10 or early deferred
retirement provisions (see Chapters 42 and 45, respectively);

• Election of (or court-ordered) survivor benefits for a spouse and/or
former spouse;

• Election of a survivor benefit to a person with an insurable interest; and

• Election of the alternative annuity.
C. Employees With

a CSRS
Component

Employees who elect to transfer from CSRS coverage to FERS coverage
after completing 5 or more years of creditable civilian service as of the
effective date of the transfer (excluding service covered by both CSRS and
Social Security deductions) will have a CSRS annuity component in their
FERS benefit.
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C. Employees With
a CSRS
Component
(Cont.)

The CSRS rules in subchapter 50A for creditability of service, calculation of
length of service, average pay, basic unreduced annuity, reduction for
unpaid CSRS deposit(s) and additional annuity apply to the CSRS
component of a FERS benefit.

See Part 50B4 below for a discussion of computations involving a CSRS
annuity component.
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Section 50B2.1-2  Length of Service

A. Creditable
Service for FERS
Computation
Purposes

Creditable service for FERS computation purposes includes:

• Service for which full FERS deductions were made and not refunded;

• Nondeduction service (for example, temporary or intermittent service)
performed prior to January 1, 1989, if a deposit for such service is made
(or deemed made under the alternative annuity provisions);

• Service for which Social Security taxes and full or reduced CSRS
deductions were taken (if all CSRS deductions were not refunded);

EXCEPTION: If the CSRS deductions were refunded based on an
application filed before the employee became covered
under FERS, such service is creditable if a redeposit is
made.

• Creditable periods of military service performed prior to January 1,
1957; and

• Creditable periods of military service performed after December 31,
1956, if a deposit for such service is made prior to retirement.

NOTE: Except as noted in paragraph B below, unused sick leave is not
creditable in the computation of a FERS basic annuity.

B. Employees With
a CSRS
Component

In determining creditable service for a CSRS annuity component, the rules
in section 50A2.1-2 apply with the following exceptions and additional rules
that apply.

1. The amount of sick leave creditable is the lesser of:

• The employee's sick leave balance as of date of transfer to FERS; or
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B. Employees With
a CSRS
Component
(Cont.)

• The employee's sick leave balance as of date of retirement.

EXAMPLE: Sick leave balance as of:

Date of Transfer   = 1350 hours
Date of Retirement =  860 hours

The 860 hours of sick leave is credited in the CSRS portion of the
annuity computation.

2. Service performed on and after the effective date of the transfer is
subject to FERS rules and is not included in the CSRS annuity
component.

3. Service prior to FERS coverage subject to both CSRS and Social
Security deductions is treated under FERS rules and is not included in a
CSRS annuity component.
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Section 50B2.1-3  High-3 Average Pay

A. Applicable CSRS
Provisions

The provisions in CSRS section 50A2.1-4 apply under FERS, except as
noted below.

B. Noncreditable
Service

Service that is not creditable toward length of service for computing an
annuity under FERS is also not creditable for the purpose of computing the
high-3 average pay.  Service that is creditable for average pay purposes
under CSRS, but not under FERS includes:

• Refunded service; and

• Nondeduction service for which no deposit is made.  (Deposit cannot be
made for nondeduction service performed after December 31, 1988.)

NOTE: See Chapter 55 for computation of high-3 average pay involving
part-time service.

EXCEPTION: Special rules apply to the high-3 average pay
determination for transferees with a CSRS annuity
component (see section 50B4.1-2, paragraph A).

C. "Total Service"
Average Pay

In addition to the circumstances noted in the CSRS section where a total
service average pay must be used, in FERS a total service average pay must
be used to compute a disability annuity when the disability retiree has less
than 3 years of creditable service.  (See Chapter 61.)
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Part 50B3  Computation of the Basic Annuity

Section 50B3.1-1  General Formula for Computing the Basic Annuity

A. General Formula Except as explained in paragraph B, The FERS basic annuity computation
formula is:

1 percent of the high-3 average pay

x

The total years and months of creditable service under FERS.

NOTE 1: A retiree annuity supplement may be payable in addition to the
basic annuity.  Employees who are age 62 or older at retirement,
however, are not eligible for a retiree annuity supplement.  See
Chapter 51, Retiree Annuity Supplement, for further details.

NOTE 2: See Chart 6, the FERS 1% Accrual Factor Chart provided in
section 50C1.1-1, to facilitate the basic annuity computation.

B. Employees Who
Are Age 62 With
20 Years of
Service

Use the basic annuity computation shown below for employees who are at
least age 62 at date of separation and have at least 20 years of total
creditable service (including CSRS service if the FERS annuity includes a
CSRS component):

1.1 percent of the high-3 average pay

x

The total years and months of creditable service under FERS.

NOTE 1: The 1.1 percent formula does not apply to individuals who are
retiring under the special provisions for Members of Congress,
Congressional employees, military reserve technicians, law
enforcement officers, firefighters, or air traffic controllers.  (See
Chapters 46, 54, and 101.)

NOTE 2: Employees who are age 62 at retirement are not eligible for a
retiree annuity supplement.  See Chapter 51.
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B. Employees Who
Are Age 62 With
20 Years of
Service (Cont.)

NOTE 3: See Chart 7 in section 50C1.1-1 for the FERS 1.1% Accrual
Factor Chart to help in the basic annuity computation.

NOTE 4: Subchapter 50C, section 50C1.1-3 contains examples of annuity
computations using the general formula and the exception that
applies to employees who are age 62 with at least 20 years of
creditable service.

C. Other Exceptions 1. A different application of the general formula applies to any employee
whose service includes some part-time service.  See Chapter 55 for
additional information.

2. A special computation formula applies to the benefits of eligible law
enforcement officers, firefighters, air traffic controllers, and Members
of Congress and Congressional employees.  See Chapters 54 and 101 for
additional information.
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Section 50B3.1-2  Maximum Annuity

A. General Rule There is no maximum annuity under FERS.
B. Transferees With

a CSRS
Component

The provisions of section 50A3.1-2 apply to the computation of the CSRS
annuity component of a FERS Basic Annuity.
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Section 50B3.1-3  Reductions in Annuity

A. Rule An annuity computed under the general formula (or any of the exceptions)
described in section 50B3.1-1 may be reduced.  The reductions, when
applicable, are applied in the following order.

1. Age Reduction:

Reduction for age when retiring under early deferred retirement or
MRA + 10 provisions.

2. Survivor Reduction:

• Reduction to provide a survivor annuity to a spouse and/or former
spouse(s); and/or

• Reduction to provide a survivor annuity to a person with an
insurable interest.

3. Alternative Annuity Reduction:

Reduction because of an alternative annuity election.  See Chapter 53
for information about election of an alternative annuity.

B. Reduction Under
Early Deferred
or MRA + 10
Provisions

1. The annuity of an employee who retires under early deferred or
MRA + 10 provisions is reduced by five-twelfths of 1 percent for each
full month (5 percent a year) the employee is under age 62 at the
commencing date of the annuity.

2. An early deferred or MRA + 10 annuity is not reduced if the employee
completed at least 20 years of service and postpones the commencing
date until he or she reaches age 60.

3. An early deferred annuity is not reduced if the employee completed at
least 30 years of service.

NOTE: Chart 8 in section 50C1.1-1 provides the FERS 5 percent age
reduction factor to facilitate computation of the reduction.
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C. No Age
Reduction in
Disability and
Special Provision
Retirement Cases

There is no reduction for age for an employee who retires for disability or
on an immediate annuity under a provision that permits retirement at an age
earlier than the MRA.  See the following Chapters of this Handbook for
additional information:

• Chapter 43, Early Voluntary Retirement;

• Chapter 44, Discontinued Service Retirement;

• Chapter 46, Special Retirement Provisions for Law Enforcement
Officers, Firefighters, Air Traffic Controllers, and National Guard
Technicians; and

• Chapter 101, Special Retirement Provisions for Senior Officials.
D. Reduction to

Provide Survivor
Annuity for
Current Spouse
or Former
Spouse

1. The annuity of a married employee is reduced unless the employee and
spouse both waive entitlement to survivor benefits for the spouse.  See
Chapter 52 for additional information on the procedures for electing
survivor benefits at retirement.

2. The employee also may be required by court order to provide survivor
benefits for a former spouse.  See Chapter 5 for additional information
on court-ordered benefits.

3. For transferees with a CSRS annuity component, the FERS reduction for
survivor benefits applies to the combined CSRS and FERS annuity.

4. The employee may use all, or one-half, of his or her annuity as the base
for the survivor benefit.

NOTE: In calculating the base for the survivor benefit, use the
annuity after it has been reduced for age, but before any
alternative annuity reduction.

5. The reduction is 10 percent of the base selected.

EXAMPLE:  For a retiree with a $9,000 annual annuity, the annual
reduction for full survivor benefits would be $900, (10% x $9,000) and for
half survivor benefits it would be $450 ($9,000 x 50% x 10%).
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E. Elimination of
Reduction

The reduction ends if the marriage terminates before the retired employee
dies, effective the first of the month following the one in which the marriage
ended.

EXCEPTION: The reduction is not eliminated if the retiree is required by
court order to provide a survivor benefit for the former
spouse.  See Chapters 5 and 52 for additional information.

F. Amount of
Current Spouse
Survivor Benefit

The survivor annuity is 50 percent of the base selected by the retiree,
increased by any cost-of-living increases the retiree received prior to the
date of death.

G. Reduction for
Election of
Survivor Annuity
to Person With
an Insurable
Interest

The provisions of section 50A3.1-3G, H, and I apply under FERS.  Unless
the employee is eligible for a computation that includes a CSRS component
(see Part 50B4), ignore references in section 50A3.1-3G2 to reductions for
unpaid deposits, and for unpaid redeposits covering service that ended
before October 1, 1990, since no such reductions exist under FERS.
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Section 50B3.1-4  Additional Annuity--Voluntary Contributions

A. General Rule While FERS employees may not make voluntary contributions, an employee
who has made voluntary contributions while employed under CSRS may, at
the time of retirement, use those contributions to purchase additional
annuity.  In this case, the provisions of CSRS section 50A3.1-5 are
applicable.
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Part 50B4  Computation With a CSRS Component

Section 50B4.1-1  General

A. Eligibility for
CSRS
Component

Employees who elect to transfer to FERS may be eligible for a retirement
computation with a CSRS component.  An employee has a CSRS annuity
component if he or she meets the 5-year rule for determining eligibility for a
CSRS annuity component.  See Chapters 10, 11, and 12 of this Handbook
for a complete explanation of coverage determinations.

B. Applicability of
CSRS or FERS
Rules

When there is a CSRS component, the service included in the component is
subject to CSRS computation rules.  FERS service is credited in the FERS
component and is subject to FERS computation rules.  Any CSRS age
reduction applies to the CSRS component.  All FERS reductions for
survivor benefits and age apply to the combined CSRS and FERS
components.  CSRS alternative annuity reduction factors apply to the CSRS
component of an annuity; FERS factors apply to the FERS portion.

C. Service Credited
in Each
Component

To determine whether a given type of service should be included in the
CSRS or the FERS component, see Chapters 10, 11, and 12 of this
Handbook for a complete explanation of coverage determinations.

D. Odd Days Are
Dropped

In computing the total creditable service for each component, drop the
fractional part of a month (if any) in the aggregate service.

EXAMPLE: An employee has two periods of service in the CSRS
component, one of 5 years, 6 months, and 20 days and the other of 7 years, 3
months, and 15 days.  In addition, the employee is entitled to credit for 3
months and 7 days of unused sick leave.  This employee's CSRS component
consists of 13 years and 1 month of service.  The 12 odd days are dropped
completely.  They cannot be added to the FERS portion.

CSRS Component:

5 yrs  -  6 mos - 20 days
7 yrs  -  3 mos - 15 days

                                                                                        3 mos -   7 days
12 yrs  - 12 mos - 42 days

 13 yrs  -  1 mo  - 12 days
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D. Odd Days Are
Dropped (Cont.)

FERS Component:

2 yrs -  1 mo  - 13 days
 +  3 yrs -  9 mos - 10 days

5 yrs - 10 mos - 23 days

Total Service for Computation Purposes:

CSRS 13 yrs -  1 mo 
FERS   +  5 yrs - 10 mos

18 yrs - 11 mos
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Section 50B4.1-2  Computation of Annuity

A. High-3 Average
Pay

The high-3 average pay for both the FERS and CSRS components of the
annuity is the average for the highest 3 consecutive years of service,
regardless of whether the service is subject to FERS or CSRS rules. 
Consequently, the high-3 average pay used to compute the CSRS component
may cover a period that is partially or wholly subject to FERS.

See sections 50A2.1-4 and 50B2.1-3 for instructions on how to compute an
employee's high-3 average pay.

NOTE: See Chapter 55, subchapter 55B, for information regarding the
calculation of a high-3 average pay for part-time employees who
have a CSRS component.

B. Basic Annuity
Computation

The following outlines the steps to be taken to compute a FERS basic
annuity with a CSRS component:

1. Compute the employee's high-3 average pay.  (See sections 50A2.1-4
and 50B2.1-3.)

2. Compute the CSRS component under the general formula provisions
described in section 50A3.1-1.  Use only CSRS creditable service.  (For
a complete explanation of coverage determinations, see Chapters 10, 11,
and 12 of this Handbook.)  The 80 percent limit applies (see sections
50B3.1-2B and 50A3.1-2).

3. If applicable, reduce the amount of the CSRS component for each of the
following (and in the order shown).

• Retirement before age 55.  (See section 50A3.1-3, paragraph B.)

• Unpaid deposit(s) for nondeduction service performed prior to
October 1, 1982.  (See section 50A3.1-3, paragraph C.)

4. Compute the FERS component under the general formula provisions
described in section 50B3.1-1.  Use all creditable FERS service.  See
Chapters 10, 11, and 12 for a complete explanation of coverage
determinations.

NOTE: If the FERS service totals less than 30 days, the value of the
FERS component is $0.  If the FERS service is 30 days or
more, the monthly FERS component must be at least $1.
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B. Basic Annuity
Computation
(Cont.)

5. Compute the basic annuity by adding the CSRS component to the FERS
benefit.

6. If applicable, reduce the basic annuity for each of the following (and in
the order shown).

• Retirement under MRA + 10 or early deferred retirement
provisions.  (See section 50B3.1-3, paragraph B.)

NOTE: This reduction applies to the combined CSRS and FERS
benefit.

• Election of survivor annuity benefits.  (See section 50B3.1-4.)

• Election of survivor annuity to a person with an insurable interest. 
(See section 50B3.1-4, paragraph D.)

7. Determine the monthly amount by dividing the net basic annuity annual
amount by 12.  Round the monthly amount to the next lower dollar. 
(See computation examples in section 50C1.1-3 for an illustration of the
rounding procedure.)

NOTE: When a FERS transferee with a CSRS component elects the
Alternative Form of Annuity (AFA), a special computational
procedure is required to determine the correct reduction. 
This procedure is described in detail in Chapter 53.  (See
section 53B2.1-1 and the example in section 53C2.1-3.)  The
procedure described in those sections applies also to the
reduction required for an unpaid redeposit of refunded service
that ended before October 1, 1990.
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Subchapter 50C  Job Aids

Section 50C1.1-1  Charts

This section contains the following charts:

Chart 1. 360-Day Factor Chart
Chart 2. Sick Leave Chart 2087 Hours
Chart 3. 260 Day Work Year Chart
Chart 4. CSRS General Formula Computation Chart
Chart 5. CSRS 2% Age Reduction Chart
Chart 6. For Computing Basic Annuity -- FERS 1% Accrual Factor
Chart 7. For Computing Basic Annuity -- FERS 1.1% Accrual Factor
Chart 8. FERS 5% Age Reduction Chart
Chart 9. CSRS Present Value Factors
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Chart 1. --  360 DAY FACTOR CHART

For Computing Total Amount for Any Period of Time at a Given Annual Rate.  To Complete Factor, Place Number of Full Years Ahead of Decimal Point.

Number 1 Day 1 Month 2 Months 3 Months 4 Months 5 Months 6 Months 7 Months 8 Months 9 Months 10 Months  11 Months
of Days

0 --- 0.083333 0.166667 0.250000 0.333333 0.416667 0.500000 0.583333 0.666667 0.750000 0.833333 0.916667
1 0.002778 0.086111 0.169444 0.252778 0.336111 0.419444 0.502778 0.586111 0.669444 0.752778 0.836111 0.919444
2 0.005556 0.088889 0.172222 0.255556 0.338889 0.422222 0.505556 0.588889 0.672222 0.755556 0.838889 0.922222
3 0.008333 0.091667 0.175000 0.258333 0.341667 0.425000 0.508333 0.591667 0.675000 0.758333 0.841667 0.925000
4 0.011111 0.094444 0.177778 0.261111 0.344444 0.427778 0.511111 0.594444 0.677778 0.761111 0.844444 0.927778

5 0.013889 0.097222 0.180556 0.263889 0.347222 0.430556 0.513889 0.597222 0.680556 0.763889 0.847222 0.930556
6 0.016667 0.100000 0.183333 0.266667 0.350000 0.433333 0.516667 0.600000 0.683333 0.766667 0.850000 0.933333
7 0.019444 0.102778 0.186111 0.269444 0.352778 0.436111 0.519444 0.602778 0.686111 0.769444 0.852778 0.936111
8 0.022222 0.105556 0.188889 0.272222 0.355556 0.438889 0.522222 0.605556 0.688889 0.772222 0.855556 0.938889
9 0.025000 0.108333 0.191667 0.275000 0.358333 0.441667 0.525000 0.608333 0.691667 0.775000 0.858333 0.941667

10 0.027778 0.111111 0.194444 0.277778 0.361111 0.444444 0.527778 0.611111 0.694444 0.777778 0.861111 0.944444
11 0.030556 0.113889 0.197222 0.280556 0.363889 0.447222 0.530556 0.613889 0.697222 0.780556 0.863889 0.947222
12 0.033333 0.116667 0.200000 0.283333 0.366667 0.450000 0.533333 0.616667 0.700000 0.783333 0.866667 0.950000
13 0.036111 0.119444 0.202778 0.286111 0.369444 0.452778 0.536111 0.619444 0.702778 0.786111 0.869444 0.952778
14 0.038889 0.122222 0.205556 0.288889 0.372222 0.455556 0.538889 0.622222 0.705556 0.788889 0.872222 0.955556

15 0.041667 0.125000 0.208333 0.291667 0.375000 0.458333 0.541667 0.625000 0.708333 0.791667 0.875000 0.958333
16 0.044444 0.107778 0.211111 0.294444 0.377778 0.461111 0.544444 0.627778 0.711111 0.794444 0.877778 0.961111
17 0.047222 0.130556 0.213889 0.297222 0.380556 0.463889 0.547222 0.630556 0.713889 0.797222 0.880556 0.963889
18 0.050000 0.133333 0.216667 0.300000 0.383333 0.466667 0.550000 0.633333 0.716667 0.800000 0.883333 0.966667
19 0.052778 0.136111 0.219444 0.302773 0.386111 0.469444 0.552778 0.636111 0.719444 0.802778 0.886111 0.969444

20 0.055556 0.138889 0.222222 0.305556 0.388889 0.472222 0.055556 0.638889 0.722222 0.805556 0.888889 0.972222
21 0.058333 0.141667 0.225000 0.308333 0.391667 0.475000 0.558333 0.641667 0.725000 0.808333 0.891667 0.975000
22 0.061111 0.144444 0.227778 0.311111 0.394444 0.477778 0.561111 0.644444 0.727778 0.811111 0.894444 0.977778
23 0.063889 0.147222 0.230556 0.313889 0.397222 0.480556 0.563889 0.647222 0.730556 0.813889 0.897222 0.980556
24 0.066667 0.150000 0.233333 0.316667 0.400000 0.483333 0.566667 0.650000 0.733333 0.816667 0.900000 0.983333

25 0.069444 0.152778 0.236111 0.319444 0.402778 0.486111 0.569444 0.652778 0.736111 0.819444 0.902778 0.986111
26 0.072222 0.155556 0.238889 0.322222 0.405556 0.488889 0.572222 0.655556 0.738889 0.822222 0.905556 0.988889
27 0.075000 0.158333 0.241667 0.325000 0.408333 0.491667 0.575000 0.658333 0.741667 0.825000 0.908333 0.991667
28 0.077778 0.161111 0.244444 0.327778 0.411111 0.494444 0.577778 0.661111 0.744444 0.827778 0.911111 0.994444
29 0.080556 0.163889 0.247222 0.330556 0.413889 0.497222 0.580556 0.663889 0.747222 0.830556 0.913889 0.997222
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Chart  2. -- Sick Leave Chart 2087 Hours

Chart for Converting Hours of Unused Sick Leave to Months and Days (See section 50A2.1-3G).

DAYS 1 Day 1 Month 2 Months 3 Months 4 Months 5 Months 6 Months 7 Months 8 Months 9 Months 10 Months 11 Months

0 0 174 348 522 696 870 1044 1217 1391 1565 1739 1913
1 6 180 354 528 701 875 1049 1223 1397 1571 1745 1919
2 12 186 359 533 707 881 1055 1229 1403 1577 1751 1925
3 17 191 365 539 713 887 1061 1235 1409 1583 1757 1930
4 23 197 371 545 719 893 1067 1241 1415 1588 1762 1936
5 29 203 377 551 725 899 1072 1246 1420 1594 1768 1942

6 35 209 383 557 730 904 1078 1252 1426 1600 1774 1948
7 41 214 388 562 736 910 1084 1258 1432 1606 1780 1954
8 46 220 394 568 742 916 1090 1264 1438 1612 1786 1959
9 52 226 400 574 748 922 1096 1270 1444 1617 1791 1965
10 58 232 406 580 754 928 1101 1275 1449 1623 1797 1971

11 64 238 412 586 759 933 1107 1281 1455 1629 1803 1977
12 70 243 417 591 765 939 1113 1287 1461 1635 1809 1983
13 75 249 423 597 771 945 1119 1293 1467 1641 1815 1988
14 81 255 429 603 777 951 1125 1299 1472 1646 1820 1994
15 87 261 435 609 783 957 1130 1304 1478 1652 1826 2000

16 93 267 441 615 788 962 1136 1310 1484 1658 1832 2006
17 99 272 446 520 794 968 1142 1316 1490 1664 1838 2012
18 104 278 452 626 800 974 1148 1322 1496 1670 1844 2017
19 110 284 458 632 806 980 1154 1328 1501 1675 1849 2023
20 116 290 464 638 812 986 1159 1333 1507 1681 1855 2029

21 122 296 470 643 817 991 1165 1339 1513 1687 1861 2035
22 128 301 475 649 823 997 1171 1345 1519 1693 1867 2041
23 133 307 481 655 829 1003 1177 1351 1525 1699 1873 2046
24 139 313 487 661 835 1009 1183 1357 1530 1704 1878 2052
25 146 319 493 667 841 1015 1188 1362 1536 1710 1884 2058

26 151 325 499 672 846 1020 1194 1368 1542 1716 1890 2064
27 157 330 504 678 852 1026 1200 1374 1548 1722 1896 2070
28 162 336 510 684 858 1032 1206 1380 1554 1728 1901 2075
29 168 342 516 690 864 1038 1212 1386 1559 1733 1907 2081

Update 14
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Section 50C1.1-1 Charts
Chart  3. -- 260 Day Work Year Chart

(Days worked (when-actually employed) shown in columns b through m are expressed in terms of
credit time by the corresponding months in the heading and the days in column a)

a b c d e f g h i j k l m

Days 1 month  month months months months months months months months months months months
Under 1 2 3 4 5 6 7 8 9 10 11

0 43 65 108 130 173 195 238

1 22 44 87 109 152 174 217 239

2 1 23 66 88 131 153 196 218

3 2 24 45 67 89 110 132 154 175 197 219 240

4 3 46 68 111 133 176 198 241

5 25 47 90 112 155 177 220 242

6 4 26 69 91 134 156 199 221

7 5 48 70 113 135 178 200 243

8 27 49 92 114 157 179 222 244

9 6 28 50 71 93 115 136 158 180 201 223 245

10 7 29 72 94 137 159 202 224

11 8 51 73 116 138 181 203 246

12 30 52 95 117 160 182 225 247

13 9 31 74 96 139 161 204 226

14 10 32 53 75 118 140 183 205 248

15 11 54 76 97 119 141 162 184 206 227 249

16 33 55 98 120 163 185 228 250

17 12 34 77 99 142 164 207 229

18 13 56 78 121 143 186 208 251

19 35 57 100 122 165 187 230 252

20 14 36 79 101 144 166 209 231

21 15 37 58 80 102 123 145 167 188 210 232 253

22 16 59 81 124 146 189 211 254

23 38 60  103 125 168 190 233 255

24 17 39 61 82 104 147 169 212 234

25 18 83 126 148 191 213 256

26 40 62 105 127 170 192 235 257

27 19 41 63 84 106 128 149 171 193 214 236 258

28 20 42 85 107 150 172 215 237

29 21 64 86 129 151 194 216 259
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Chart  4. -- CSRS General Formula Computation Chart

For Computing Basic Annuity Where High-3 Average Pay is $5,000 or More

To obtain the basic annuity, multiply the high-3 average pay by factor indicated under applicable years and months of service.

Years 0 Month 1 Month 2 Months 3 Months 4 Months 5 Months 6 Months 7 Months 8 Months 9 Months 10 Months 11 Months
of Service

5_ _ _ _ _ 0.075000 0.076458 0.077917 0.079375 0.080833 0.082292 0.083750 0.085208 0.086667 0.088125 0.089583 0.091042
6_ _ _ _ _ .092500 .093958 .095417 .096875 .098333 .099792 .101250 .102708 .104167 .105625 .107083 .108542
7_ _ _ _ _ .110000 .111458 .112917 .114375 .115833 .117292 .118750 .120208 .121667 .123125 .124583 .126042
8_ _ _ _ _ .127500 .128958 .130417 .131875 .133333 .134792 .136250 .137708 .139167 .140625 .142083 .143542
9_ _ _ _ _ .145000 .146458 .147917 .149375 .150833 .152292 .153750 .155208 .156667 .158125 .159583 .161042

10 _ _ _ _ .162500 .164167 .165833 .167500 .169167 .170833 .172500 .174167 .175833 .177500 .179167 .180833
11 _ _ _ _ .182500  .184167 .185833 .187500 .189167 .190833 .192500 .194167 .195833 .197500 .199167 .200833
12 _ _ _ _ .202500 .204167 .205833 .207500 .209167 .210833 .212500 .214167 .215833 .217500 .219167 .220833
13 _ _ _ _ .222500 .224167 .225833 .227500 .229167 .230833 .232500 .234167 .235833 .237500 .239167 .240833
14 _ _ _ _ .242500 .244167 .245833 .247500 .249167 .250833 .252500 .254167 .255833 .257500 .259167 .260833

15 _ _ _ _ .262500 .264167 .265833 .267500 .269167 .270833 .272500 .274167 .275833 .277500 .279167 .280833
16 _ _ _ _ .282500 .284167 .285833 .287500 .289167 .290833 .292500 .294167 .295833 .297500 .299167 .300833
17 _ _ _ _ .302500 .304167 .305833 .307500 .309167 .310833 .312500  .314167 .315833 .317500 .319167 .320833
18 _ _ _ _ .322500 .324167 .325833 .327500 .329167 .330833 .332500 .334167 .335833 .337500 .339167 .340833
19 _ _ _ _ .342500 .344167 .345833 .347500 .349167 .350833 .352500 .354167 .355833 .357500 .359167 .360833

20 _ _ _ _ .362500 .364167 .365833 .367500 .369167 .370833 .372500 .374167 .375833 .377500 .379167 .380833
21 _ _ _ _ .382500 .384167 .385833 .387500 .389167 .390833 .392500 .394167 .395833 .397500 .399167 .400833
22 _ _ _ _ .402500 .404167 .405833 .407500 .409167 .410833 .412500 .414167 .415833 .417500 .419167 .420833
23 _ _ _ _ .422500 .424167 .425833 .427500 .429167 .430833 .432500 .434167 .435833 .437500 .439167 .440833
24 _ _ _ _ .442500 .444167 .445833 .447500 .449167 .450833 .452500 .454167 .455833 .457500 .459167 .460833

25 _ _ _ _ .462500 .464167 .465833 .467500 .469167 .470833 .472500 .474167 .475833 .477500 .479167 .480833
26 _ _ _ _ .482500 .484167 .485833 .487500 .489167 .490833 .492500 .494167 .495833 .497500 .499167 .500833
27 _ _ _ _ .502500 .504167 .505833 .507500 .509167 .510833 .512500 .514167 .515833 .517500 .519167 .520833
28 _ _ _ _ .522500 .524167 .525833 .527500 .529167 .530833 .532500 .534167 .535833 .537500 .539167 .540833
29 _ _ _ _ .542500 .544167 .545833 .547500 .549167 .550833 .552500 .554167 .555833 .557500 .559167 .560833

30 _ _ _ _ .562500 .564167 .565833 .567500 .569167 .570833 .572500 .574167 .575833 .577500 .579167 .580833
31 _ _ _ _ .582500 .584167 .585833 .587500 .589167 .590833 .592500 .594167 .595833 .597500 .599167 .600833
32 _ _ _ _ .602500 .604167 .605833 .607500 .609167 .610833 .612500 .614167 .615833 .617500 .619167 .620833
33 _ _ _ _ .622500 .624167 .625833 .627500 .629167 .630833 .632500 .634167 .635833 .637500 .639167 .640833
34 _ _ _ _ .642500 .644167 .645833 .647500 .649167 .650833 .652500 .654167 .655833 .657500 .659167 .660833

35 _ _ _ _ .662500 .664167 .665833 .667500 .669167 .670833 .672500 .674167 .675833 .677500 .679167 .680833
36 _ _ _ _ .682500 .684167 .685833 .687500 .689167 .690833 .692500 .694167 .695833 .697500 .699167 .700833
37 _ _ _ _ .702500 .704167 .705833 .707500 .709167 .710833 .712500 .714167 .715833 .717500 .719167 .720833
38 _ _ _ _ .722500 .724167 .725833 .727500 .729167 .730833 .732500 .734167 .735833 .737500 .739167 .740833
39 _ _ _ _ .742500 .744167 .745833 .747500 .749167 .750833 .752500 .754167 .755833 .757500 .759167 .760833

40 _ _ _ _ .762500 .764167 .765833 .767500 .769167 .770833 .772500 .774167 .775833 .777500 .779167 .780833
41 _ _ _ _ .782500 .784167 .785833 .787500 .789167 .790833 .792500 .794167 .795833 .797500 .799167  80%1

   Annuity in excess of 80 percent that is produced by credit for unused sick leave is payable. 1

Update 14
CSRS and FERS Handbook August 15, 1995



54    CSRS
Computation of Annuity Under the General Formula

Chapter 50

Section 50C1.1-1 Charts
Chart  5. -- CSRS 2% Age Reduction Chart

Factors for Determining Reduction
in

Basic Annuity

(25-Year Discontinued-Service Retirement;
20-Year Discontinued-Service at Age 50; and

 Early Optional Retirement)

Age at
separation 0 Month 1 Month 2 Months 3 Months 4 Months 5 Months 6 Months 7 Months 8 Months 9 Months 10 Months 11 Months
and at least

one day over

40_ _ _ _ _ 0.701667 0.703333 0.705000 0.706667 0.708333 0.710000 0.711667 0.713333 0.715000 0.716667 0.718333 0.720000
41_ _ _ _ _ .721667 .723333 .725000 .726667 .728333 .730000 .731667 .733333 .735000 .736667 .738333 .740000
42_ _ _ _ _ .741667 .743333 .745000 .746667 .748333 .750000 .751667 .753333 .755000 .756667 .758333 .760000
43_ _ _ _ _ .761667 .763333 .765000 .766667 .768333 .770000 .771667 .773333 .775000 .776667 .778333 .780000
44_ _ _ _ _ .781667 .783333 .785000 .786667 .788333 .790000 .791667 .793333 .795000 .796667 .798333 .800000

45_ _ _ _ _ .801667 .803333 .805000 .806667 .808333 .810000 .811667 .813333 .815000 .816667 .818333 .820000
46_ _ _ _ _ .821667 .823333 .825000 .826667 .828333 .830000 .831667 .833333 .835000 .836667 .838333 .840000
47_ _ _ _ _ .841667 .843333 .845000 .846667 .848333 .850000 .851667 .853333 .855000 .856667 .858333 .860000
48_ _ _ _ _ .861667 .863333 .865000 .866667 .868333 .870000 .871667 .873333 .875000 .876667 .878333 .880000
49_ _ _ _ _ .881667 .883333 .885000 .886667 .888333 .890000 .891667 .893333 .895000 .896667 .898333 .900000

50_ _ _ _ _ .901667 .903333 .905000 .906667 .908333 .910000 .911667 .913333 .915000 .916667 .918333 .920000
51_ _ _ _ _ .921667 .923333 .925000 .926667 .928333 .930000 .931667 .933333 .935000 .936667 .938333 .940000
52_ _ _ _ _ .941667 .943333 .945000 .946667 .948333 .950000 .951667 .953333 .955000 .956667 .958333 .960000
53_ _ _ _ _ .961667 .963333 .965000 .966667 .968333 .970000 .971667 .973333 .975000 .976667 .978333 .980000
54_ _ _ _ _ .981667 .983333 .985000 .986667 .988333 .990000 .991667 .993333 .995000 .996667 .998333 1.000000

 (Multiply unreduced basic annuity by applicable factor shown above to calculate reduced retirement benefits.
 NOTE:  There may be further reductions.)
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Section 50C1.1-1 Charts
Chart 6. -- For Computing Basic Annuity -- FERS 1 Percent Accrual Factor

To obtain the basic annuity, multiply the "High-3" average salary by the factor indicated
under applicable years and months of service.

Years of
Service 0 Month 1 Month 2 Months 3 Months 4 Months 5 Months 6 Months 7 Months 8 Months 9 Months 10 Months 11 Months

1 0.010000 0.010833 0.011667 0.012500 0.013333 0.014167 0.015000 0.015833 0.016667 0.017500 0.018333 0.019167
2 0.020000 0.020833 0.021667 0.022500 0.023333 0.024167 0.025000 0.025833 0.026667 0.027500 0.028333 0.029167
3 0.030000 0.030833 0.031667 0.032500 0.033333 0.034167 0.035000 0.035833 0.036667 0.037500 0.038333 0.039167
4 0.040000 0.040833 0.041667 0.042500 0.043333 0.044167 0.045000 0.045833 0.046667 0.047500 0.048333 0.049167
5 0.050000 0.050833 0.051667 0.052500 0.053333 0.054167 0.055000 0.055833 0.056667 0.057500 0.058333 0.059167
6 0.060000 0.060833 0.061667 0.062500 0.063333 0.064167 0.065000 0.065833 0.066667 0.067500 0.068333 0.069167
7 0.070000 0.070833 0.071667 0.072500 0.073333 0.074167 0.075000 0.075833 0.076667 0.077500 0.078333 0.079167
8 0.080000 0.080833 0.081667 0.082500 0.083333 0.084167 0.085000 0.085833 0.086667 0.087500 0.088333 0.089167
9 0.090000 0.090833 0.091667 0.092500 0.093333 0.094167 0.095000 0.095833 0.096667 0.097500 0.098333 0.099167

10 0.100000 0.100833 0.101667 0.102500 0.103333 0.104167 0.105000 0.105833 0.106667 0.107500 0.108333 0.109167
11 0.110000 0.110833 0.111667 0.112500 0.113333 0.114167 0.115000 0.115833 0.116667 0.117500 0.118333 0.119167
12 0.120000 0.120833 0.121667 0.122500 0.123333 0.124167 0.125000 0.125833 0.126667 0.127500 0.128333 0.129167
13 0.130000 0.130833 0.131667 0.132500 0.133333 0.134167 0.135000 0.135833 0.136667 0.137500 0.138333 0.139167
14 0.140000 0.140833 0.141667 0.142500 0.143333 0.144167 0.145000 0.145833 0.146667 0.147500 0.148333 0.149167
15 0.150000 0.150833 0.151667 0.152500 0.153333 0.154167 0.155000 0.155833 0.156667 0.157500 0.158333 0.159167
16 0.160000 0.160833 0.161667 0.162500 0.163333 0.164167 0.165000 0.165833 0.166667 0.167500 0.168333 0.169167
17 0.170000 0.170833 0.171667 0.172500 0.173333 0.174167 0.175000 0.175833 0.176667 0.177500 0.178333 0.179167
18 0.180000 0.180833 0.181667 0.182500 0.183333 0.184167 0.185000 0.185833 0.186667 0.187500 0.188333 0.189167
19 0.190000 0.190833 0.191667 0.192500 0.193333 0.194167 0.195000 0.195833 0.196667 0.197500 0.198333 0.199167
20 0.200000 0.200833 0.201667 0.202500 0.203333 0.204167 0.205000 0.205833 0.206667 0.207500 0.208333 0.209167
21 0.210000 0.210833 0.211667 0.212500 0.213333 0.214167 0.215000 0.215833 0.216667 0.217500 0.218333 0.219167
22 0.220000 0.220833 0.221667 0.222500 0.223333 0.224167 0.225000 0.225833 0.226667 0.227500 0.228333 0.229167
23 0.230000 0.230833 0.231667 0.232500 0.233333 0.234167 0.235000 0.235833 0.236667 0.237500 0.238333 0.239167
24 0.240000 0.240833 0.241667 0.242500 0.243333 0.244167 0.245000 0.245833 0.246667 0.247500 0.248333 0.249167
25 0.250000 0.250833 0.251667 0.252500 0.253333 0.254167 0.255000 0.255833 0.256667 0.257500 0.258333 0.259167
26 0.260000 0.260833 0.261667 0.262500 0.263333 0.264167 0.265000 0.265833 0.266667 0.267500 0.268333 0.269167
27 0.270000 0.270833 0.271667 0.272500 0.273333 0.274167 0.275000 0.275833 0.276667 0.277500 0.278333 0.279167
28 0.280000 0.280833 0.281667 0.282500 0.283333 0.284167 0.285000 0.285833 0.286667 0.287500 0.288333 0.289167
29 0.290000 0.290833 0.291667 0.292500 0.293333 0.294167 0.295000 0.295833 0.296667 0.297500 0.298333 0.299167
30 0.300000 0.300833 0.301667 0.302500 0.303333 0.304167 0.305000 0.305833 0.306667 0.307500 0.308333 0.309167
31 0.310000 0.310833 0.311667 0.312500 0.313333 0.314167 0.315000 0.315833 0.316667 0.317500 0.318333 0.319167
32 0.320000 0.320833 0.321667 0.322500 0.323333 0.324167 0.325000 0.325833 0.326667 0.327500 0.328333 0.329167
33 0.330000 0.330833 0.331667 0.332500 0.333333 0.334167 0.335000 0.335833 0.336667 0.337500 0.338333 0.339167
34 0.340000 0.340833 0.341667 0.342500 0.343333 0.344167 0.345000 0.345833 0.346667 0.347500 0.348333 0.349167
35 0.350000 0.350833 0.351667 0.352500 0.353333 0.354167 0.355000 0.355833 0.356667 0.357000 0.358333 0.359167
36 0.360000 0.360833 0.361667 0.362500 0.363333 0.364167 0.365000 0.365833 0.366667 0.367500 0.368333 0.369167
37 0.370000 0.370833 0.371667 0.372500 0.373333 0.374167 0.375000 0.375833 0.376667 0.377500 0.378333 0.379167
38 0.380000 0.380833 0.381667 0.382500 0.383333 0.384167 0.385000 0.385833 0.386667 0.387500 0.388333 0.389167
39 0.390000 0.390833 0.391667 0.392500 0.393333 0.394167 0.395000 0.395833 0.396667 0.397500 0.398333 0.399167
40 0.400000 0.400833 0.401667 0.402500 0.403333 0.404167 0.405000 0.405833 0.406667 0.407500 0.408333 0.409167
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Section 50C1.1-1 Charts
Chart  7. -- For Computing Basic Annuity -- FERS 1.1 Percent Accrual Factor

To obtain the basic annuity, multiply the "High-3" average salary by the factor indicated
 under applicable years and months of service.

Years of
Service 0 Month 1 Month 2 Months 3 Months 4 Months 5 Months 6 Months 7 Months 8 Months 9 Months 10 Months 11 Months

1 0.011000 0.011917 0.012833 0.013750 0.014667 0.015583 0.016500 0.017417 0.018333 0.019250 0.020167 0.021083
2 0.022000 0.022917 0.023833 0.024750 0.025667 0.026583 0.027500 0.028417 0.029333 0.030250 0.031167 0.032083
3 0.033000 0.033917 0.034833 0.035750 0.036667 0.037583 0.038500 0.039417 0.040333 0.041250 0.042167 0.043083
4 0.044000 0.044917 0.045833 0.046750 0.047667 0.048583 0.049500 0.050417 0.051333 0.052250 0.053167 0.054083
5 0.055000 0.055917 0.056833 0.057750 0.058667 0.059583 0.060500 0.061417 0.062333 0.063250 0.064167 0.065083

0.000917 0.001833 0.002750 0.003667 0.004583 0.005500 0.006417 0.007333 0.008250 0.009167 0.010083

6 0.066000 0.066917 0.067833 0.068750 0.069667 0.070583 0.071500 0.072417 0.073333 0.074250 0.075167 0.076083
7 0.077000 0.077917 0.078833 0.079750 0.080667 0.081583 0.082500 0.083417 0.084333 0.085250 0.086167 0.087083
8 0.088000 0.088917 0.089833 0.090750 0.091667 0.092583 0.093500 0.094417 0.095333 0.096250 0.097167 0.098083
9 0.099000 0.099917 0.100833 0.101750 0.102667 0.103583 0.104500 0.105417 0.106333 0.107250 0.108167 0.109083

10 0.110000 0.110917 0.111833 0.112750 0.113667 0.114583 0.115500 0.116417 0.117333 0.118250 0.119167 0.120083
11 0.121000 0.121917 0.122833 0.123750 0.124667 0.125583 0.126500 0.127417 0.128333 0.129250 0.130167 0.131083
12 0.132000 0.132917 0.133833 0.134750 0.135667 0.136583 0.137500 0.138417 0.139333 0.140250 0.141167 0.142083
13 0.143000 0.143917 0.144833 0.145750 0.146667 0.147583 0.148500 0.149417 0.150333 0.151250 0.152167 0.153083
14 0.154000 0.154917 0.155833 0.156750 0.157667 0.158583 0.159500 0.160417 0.161333 0.162250 0.163167 0.164083
15 0.165000 0.165917 0.166833 0.167750 0.168667 0.169583 0.170500 0.171417 0.172333 0.173250 0.174167 0.175083
16 0.176000 0.176917 0.177833 0.178750 0.179667 0.180583 0.181500 0.182417 0.183333 0.184250 0.185167 0.186083
17 0.187000 0.187917 0.188833 0.189750 0.190667 0.191583 0.192500 0.193417 0.194333 0.195250 0.196167 0.197083
18 0.198000 0.198917 0.199833 0.200750 0.201667 0.202583 0.203500 0.204417 0.205333 0.206250 0.207167 0.208083
19 0.209000 0.209917 0.210833 0.211750 0.212667 0.213583 0.214500 0.215417 0.216333 0.217250 0.218167 0.219083
20 0.220000 0.220917 0.221833 0.222750 0.223667 0.224583 0.225500 0.226417 0.227333 0.228250 0.229167 0.230083
21 0.231000 0.231917 0.232833 0.233750 0.234667 0.235583 0.236500 0.237417 0.238333 0.239250 0.240167 0.241083
22 0.242000 0.242917 0.243833 0.244750 0.245667 0.246583 0.247500 0.248417 0.249333 0.250250 0.251167 0.252083
23 0.253000 0.253917 0.254833 0.255750 0.256667 0.257583 0.258500 0.259417 0.260333 0.261250 0.262167 0.263083
24 0.264000 0.264917 0.265833 0.266750 0.267667 0.268583 0.269500 0.270417 0.271333 0.272250 0.273167 0.274083
25 0.275000 0.275917 0.276833 0.277750 0.278667 0.279583 0.280500 0.281417 0.282333 0.283250 0.284167 0.285083
26 0.286000 0.286917 0.287833 0.288750 0.289667 0.290583 0.291500 0.292417 0.293333 0.294250 0.295167 0.296083
27 0.297000 0.297917 0.298833 0.299750 0.300667 0.301583 0.302500 0.303417 0.304333 0.305250 0.306167 0.307083
28 0.308000 0.308917 0.309833 0.310750 0.311667 0.312583 0.313500 0.314417 0.315333 0.316250 0.317167 0.318083
29 0.319000 0.319917 0.320833 0.321750 0.322667 0.323583 0.324500 0.325417 0.326333 0.327250 0.328167 0.329083
30 0.330000 0.330917 0.331833 0.332750 0.333667 0.334583 0.335500 0.336417 0.337333 0.388250 0.339167 0.340083
31 0.341000 0.341917 0.342833 0.343750 0.344667 0.345583 0.346500 0.347417 0.348333 0.349250 0.350167 0.351083
32 0.352000 0.352917 0.353833 0.354750 0.355667 0.356583 0.357500 0.358417 0.359333 0.360250 0.361167 0.362083
33 0.363000 0.363917 0.364833 0.365750 0.366667 0.367583 0.368500 0.369417 0.370333 0.371250 0.372167 0.373083
34 0.274000 0.374917 0.375833 0.376750 0.377667 0.378583 0.379500 0.380417 0.381333 0.382250 0.383167 0.384083
35 0.385000 0.385917 0.386833 0.387750 0.388667 0.389583 0.390500 0.391417 0.392333 0.393250 0.394167 0.395083
36 0.396000 0.396917 0.397833 0.398750 0.399667 0.400583 0.401500 0.402417 0.403333 0.404250 0.405167 0.406083
37 0.407000 0.407917 0.408833 0.409750 0.410667 0.411583 0.412500 0.413417 0.414333 0.415250 0.416167 0.417083
38 0.418000 0.418917 0.419833 0.420750 0.421667 0.422583 0.423500 0.424417 0.425333 0.426250 0.427167 0.428083
39 0.429000 0.429917 0.430833 0.431750 0.432667 0.433583 0.434500 0.435417 0.436333 0.437250 0.438167 0.439083
40 0.440000 0.440917 0.441833 0.442750 0.443667 0.444583 0.445500 0.446417 0.447333 0.448250 0.449167 0.450083
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Section 50C1.1-1 Charts
Chart  8. --  FERS 5% Age Reduction Chart

Factors for Determining Reductions
in

Basic Annuity for Early Deferred or MRA + 10 Retirement

Age at
annuity       
commencing 0 Month 1 Month 2 Months 3 Months 4 Months 5 Months 6 Months 7 Months 8 Months 9 Months 10 Months 11 Months
date and at
least 1 day
over

55 _ _ _ _ 0.654167 0.658333 0.662500 0.666667 0.670833 0.675000 0.679167 0.683333 0.687500 0.691667 0.695833 0.700000
56 _ _ _ _ 0.704167 0.708333 0.712500 0.716667 0.720833 0.725000 0.729167 0.733333 0.737500 0.741667 0.745833 0.750000
57 _ _ _ _ 0.754167 0.758333 0.762500 0.766667 0.770833 0.775000 0.779167 0.783333 0.787500 0.791667 0.795833 0.800000
58 _ _ _ _ 0.804167 0.808333 0.812500 0.816667 0.820833 0.825000 0.829167 0.833333 0.837500 0.841667 0.845833 0.850000
59 _ _ _ _ 0.854167 0.858333 0.862500 0.866667 0.870833 0.875000 0.879167 0.883333 0.887500 0.891667 0.895833 0.900000
60 _ _ _ _ 0.904167 0.908333 0.913500 0.916667 0.920833 0.925000 0.929167 0.933333 0.937500 0.941667 0.945833 0.950000
61 _ _ _ _ 0.954167 0.958333 0.962500 0.966667 0.970833 0.975000 0.979167 0.983333 0.987500 0.991667 0.995833 1.000000

Multiply unreduced Basic Annuity benefit by applicable factor shown above to calculate reduced retirement benefit.

NOTE: The election of a survivor benefit will reduce benefits further.
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Section 50C1.1-1 (Cont.)
Charts

CSRS
PRESENT VALUE FACTORS

(Effective 5-1-91 through 9-30-94)

  Age at Reduction   Age at Reduction
Retirement  Factor Retirement   Factor

   40   322.9     66   162.6
   41   317.7     67   157.4
   42   312.3     68   151.3
   43   306.9     69   145.1
   44   301.4     70   139.8
   45   293.4     71   133.9
   46   285.2     72   128.2
   47   277.8     73   122.6
   48   270.2     74   117.1
   49   263.8     75   111.6
   50   257.6     76   106.4
   51   251.2     77   101.3
   52   245.1     78    96.4
   53   239.1     79    91.6
   54   232.1     80    86.9
   55   225.1     81    82.3
   56   218.7     82    77.9
   57   213.1     83    73.7
   58   207.5     84    69.7
   59   202.3     85    65.9
   60   197.9     86    62.3
   61   192.4     87    58.8
   62   186.2     88    55.6
   63   180.4     89    52.5
   64   174.3     90    49.6
   65   168.4

*See Chapter 53 for current present value factors as they are released.
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Section 50C1.1-2  CSRS Examples

The examples in this section demonstrate the correct procedures for computing annuity estimates.  Each
example consists of an explanatory text that refers to a completed work sheet immediately following the
text for that example.  The circled numbers in the text correspond to circled numbers on the work sheet.

Most of the information needed to perform annuity estimates should be readily available to the
employing agency through sources such as the Official Personnel Folder and payroll records. 
Occasionally, the employing agency may need to contact OPM for certain kinds of information
concerning prior employment, unless the employee can provide accurate information from personal
records.  For example, information about refunds of retirement contributions or deposits for military
service might not be available at the current employing agency.

Example 1: CSRS or FERS high-3 average pay, with full 3 years of service:

Date Pay

1-3-91 $23,890
6-3-91  25,003
4-6-92  27,653
12-7-92  28,001
8-5-93  29,400
5-3-94  Optional Retirement

1 Find the beginning date of the high-3 period from the highest 3 consecutive
years of pay (5-4-91).

NOTE 1: Any 3 years of consecutive service (does not have to be continuous) in
an employee's career may be used to determine the highest 3 years of
pay.

NOTE 2: See section 50A2.1-3 for instructions about computing length of
service.

NOTE 3: See Chapter 55 if there is part-time service during the high-3 period.
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Example 1
(Cont.):

2 Compute earnings.

a. Enter the beginning date of the high-3 period (5-4-91) in column A.

b. Enter the rate of pay in effect on that date in column C ($23,890).

NOTE: Use basic pay only.  (See Chapter 30 for a complete explanation of
basic pay.)

c. Enter the last day at that pay rate (6-2-91), or the day before the next pay
change in column B.

d. Compute the total time (29 days) in column D by subtracting the date in column
A from the date in column B. (See section 50A2.1-3.)

e. In column E, enter the time factor (.080556) from the 360 Day Factor Chart
(Chart 1) provided in section 50C1.1-1 for the total time (29 days).

f. Multiply the annual basic pay by the time factor (C x E) to compute the pay
earned in column F ($1,924.48) and round to the nearest cent.

NOTE: If date of pay change is on 31st day of the month, enter date of pay
change as 1st day of the next month.

3 Follow step 2 for subsequent pay rates and compute earnings in the same
manner.

4 Check computation.

a. Total time (column D) should equal 36 months (3 years).

b. Time factor (column E) should equal 3.0.  Check the time factor by using the
360 Day Factor Chart (Chart 1) provided in section 50C1.1-1 for the total time
(3 years 0 days).

NOTE: The time factor may not always equal exactly 3.0,  for example,
2.998000 or 3.006666 would be appropriate.
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Example 1
(Cont.):

5 Total all earnings in column F ($81,960.91).

6 Divide the total pay earned ($81,960.91) by 3 to compute the high-3 average
pay ($27,320).

NOTE: Round the average pay computed to the nearest dollar.
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Example 1 (Cont.):
HIGH-3 AVERAGE Pay COMPUTATION

04
1      1994  -  05  -  03        DATE OF RETIREMENT Plus 1 Day*

-          03  - 00  -  00         3 YEARS OF SERVICE

=      1991  - 05  -  04         BEGINNING DATE OF HIGH-3

Columns

A = Beginning date of the high-3 period and beginning dates of each pay change

B = The last date at each rate of pay ending with the date of retirement

C = The pay rate in effect as of the date in A

D = Total time at rate of pay

E = Time factor for each rate of pay (See section 50.C1.1-1, Chart 1)

F = Pay earned at each rate of pay (C x E)

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E Pay

YR MO DAY YR MO DAY YRS MOS DAYS

2  91 5 4 91  6  2 $23,890 29 .080556    1,924.48

3  91 6 3 92 4 5 $25,003 10 3 .841667 $21,044.20

92 4 6 92 12 6 $27,653 8 1 .669444 $18,512.13

92 12 7 93 8 4 $28,001 7 28 .661111 $18,511.77

93 8 5 94 5 3 $29,400 8 29 .747222 $21,968.33

4 TOTALS 3 0 0 **3.0 $81,960.91 5

6  $         81,960.91                             ÷  3  =         $               27,320               
       Total Pay Earned                                                 High-3 Average Pay

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.
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Example 2: CSRS optional retirement, with survivor annuity:

Name: Alan Jay
Date of Retirement: 10-30-88

Date of Birth: 4-29-29
Active Military Service: 12-30-55 to 3-29-59 Deposit Paid

Civilian Service: 10-2-60 to 10-30-88 Covered Service
Unused Sick Leave: 1243 hours

High-3 Average Pay: $34,874
Survivor Benefits: Based on Full Annuity

1 Compute age at separation to determine eligibility for retirement and whether a
reduction for age must be applied to the annuity:

31
88 - 10 - 30 (Date of Retirement)

- 29 - 04 - 29 (Date of Birth)
59 - 06 - 02 (Age at Separation)

2 Compute total service for computation purposes.  Enter each period of service
by following the steps below.

a. Enter the first beginning date of creditable service (12-30-55) in column A.

b. Enter the last day of the period of service (3-29-59) in column B.

c. Determine whether the period of service is:

i. Covered:  Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year are
not creditable, including excess LWOP during refunded and
nondeduction service.  (See Chapter 20 for more information
about creditable service.)
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Example 2
(Cont.):

ii. Nondeduction:  Retirement deductions were not withheld

NOTE: Determine if nondeduction service occurred on or after October
1, 1982, and whether or not a deposit for the service has been
made.  If the nondeduction service was performed on or after
October 1, 1982, and deposit is not made, the service counts
toward eligibility to retire and to determine the high-3 average
pay, but is not included in the length of service computation.  If
nondeduction service was performed before October 1, 1982,
and deposit is not made, the basic annual annuity is reduced by
10 percent of deposit plus interest owed.  (See Chapter 21,
Service Credit Payments for Civilian Service, for additional
information.)

iii. Refunded:  Retirement deductions were withheld and refunded

NOTE: If a redeposit for the refunded service is not made, service can
be used to determine the high-3 average pay, but is not included
in the length of service computation.  EXCEPTION:  If the
employee owes a redeposit for a refund of retirement
contributions covering a period of service that ended before
October 1, 1990, that service is included in the length of service
computation, but the annuity is reduced.  (See section 50A3.1-
3.)

iv. Military:  Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information.

v. Part-time service:  See Chapter 55

d. Subtract column B from column A to determine the total service during that
period:

58 - 15 - 30
59 - 03 - 29

- 55 - 12 - 30
03 - 03 - 00 (3 years 3 months)

e. Follow steps a through d for subsequent periods of service.

3 Total the civilian and military periods of service in column D.
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Example 2:
(Cont.):

4 Determine how much credit is allowed for unused sick leave by using the 2087
Sick Leave Chart (Chart 2) provided in section 50C1.1-1:

1243 hours = 7 months 5 days

5 Compute the total creditable service by adding the unused sick leave (7 months
5 days) to the total civilian and military periods of service.

6 Compute the total service for computation purposes (31 years 11 months) by
using whole years and months and dropping any extra days.

7 Compute the unreduced CSRS annuity.

a. Enter the high-3 average pay ($34,874).

b. Enter the years and months of total service for computation purposes (31 years
11 months).

c. Use the CSRS General Formula Computation Chart (Chart 4) provided in
section 50C1.1-1 to obtain the retirement factor for 31 years 11 months service
(.600833).

d. Multiply the high-3 average pay ($34,874) by the retirement factor (.600833) to
obtain the unreduced  CSRS annuity ($20,953.45).

8 Compute the annuity amount payable.

NOTE: In this example, there are no reductions for retirement before age 55 or
unpaid deposits for service prior to October 1, 1982.

a. Enter the base selected by the retiree for the survivor annuity.  (In this example,
the retiree has selected the full annuity as the base, or $20,953.45).

b. Multiply the first $3,600 of the base selected by 2.5 percent to obtain $90.

c. Multiply the remainder over $3,600 ($17,353.45) by 10 percent to obtain
$1,735.35.

d. Total the reduction for survivor annuity ($1,825.35).
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(Cont.):

e. Subtract the total reduction for survivor annuity ($1,825.35) from the
unreduced CSRS annuity ($20,953.45) to obtain the annual annuity amount
payable ($19,128.10).

f. Divide the annual annuity amount payable ($19,128.10) by 12 and round to the
next lower dollar to obtain the monthly annuity rate ($1,594).

9 Compute the survivor annuity.

a. Multiply the amount designated as the survivor base ($20,953.45) by 55 percent
to obtain the annual survivor rate ($11,524.40).

b. Divide the annual survivor rate ($11,524.40) by 12 and round to the next lower
dollar to obtain the monthly annuity rate ($960).
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Example 2
(Cont.): COMPUTATION OF SERVICE CREDIT

YR   MO   DY
31

NAME:           Alan Jay          DATE OF RETIREMENT:    88  -  10  -  30
 DATE OF BIRTH:    29  -  04  -  29   1

AGE:    59  -  06  -  02
TYPE OF SERVICE SHOWN

x CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

2 55-12-30 59-03-29 Military 3 3 0

60-10-02 88-10-30 Covered 28 0 29

3 TOTAL CIVILIAN/MILITARY 31 3 29

4 UNUSED SICK LEAVE * 7 5

5 TOTAL CREDITABLE SERVICE 31 10 34

6 TOTAL SERVICE FOR COMPUTATION PURPOSES 31 11

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not
complete for FERS only or deferred retirements.
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Example 2:
(Cont.)

CSRS NONDISABILITY ANNUITY COMPUTATION

EMPLOYEE ANNUITY COMPUTATION

High-3 Average Pay   7 $ 34,874.00

Retirement Factor ( 31 ) yrs.  ( 11 ) mos. (See section 50C1.1-1, Chart 4) x   .600833

Unreduced CSRS Annuity $ 20,953.45

Reductions are made for:  8

1) Under age 55 (See section 50C1.1-1, Chart 5) x NA

Reduced Annuity $ NA

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit - NA
due)

Reduced Annuity $ NA

3) Survivor Annuity:

Base selected by retiree  $20,953.45
Amount up to $3600 -   3,600.00x .025 = $    90.00   
Amount over $3600 =   17,353.45 x .10 = + 1,735.35   

Total Reduction  =  $1,825.35 - 1,825.35

Annual Annuity $ 19,128.10

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 1,594.00

SURVIVOR ANNUITY COMPUTATION 9

Amount designated as survivor base $ 20,953.45

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $ 11,524.40

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next $ 960.00
lower dollar)
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Example 3: CSRS optional retirement, with redeposit service:

Name: Beatrice Lowman
Date of Retirement: 5-30-91

Date of Birth: 11-4-30
Active Military Service: 6-2-50 to 8-4-53

Civilian Service: 10-4-55 to 8-8-62 Refunded Service
7-2-70 to 5-30-91 Covered Service

Unused Sick Leave: 580 hours
Redeposit Owed at Retirement: $6,215

High-3 average pay: $38,422
Survivor Benefits: None

1 Compute age at separation to determine eligibility for retirement and whether a
reduction for age must be applied to the annuity:

 17 - 31
90 - 05 - 30 (Date of Retirement)

- 30 - 11 - 04 (Date of Birth)
60 - 06 - 27 (Age  at Separation)

2 Compute total service for computation purposes.  Enter each period of service
by following the steps below.

a. Enter the beginning date of the first period of creditable service (6-2-50) in
column A.

b. Enter the last day of that period of service (8-4-53) in column B.

c. Determine whether the period of service is:

i. Covered:  Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year are
not creditable.  (See Chapter 20 for more information about
creditable service.)

ii. Nondeduction:  Retirement deductions were not withheld
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Example 3:
(Cont.)

NOTE: Determine if nondeduction service occurred on or after October
1, 1982, and whether or not a deposit for the service has been
made.  If the nondeduction service was performed on or after
October 1, 1982, and deposit is not made, the service counts
toward eligibility to retire and to determine the high-3 average
pay, but is not included in the length of service computation.  If
nondeduction service was performed before October 1, 1982,
and deposit is not made, the basic annual annuity is reduced by
10 percent of deposit plus interest owed.  (See Chapter 21 for
additional information.)

iii. Refunded: Retirement deductions were withheld and refunded

NOTE: If a redeposit for the refunded service is not made, service can
be used to determine the high-3 average pay, but is not included
in the length of service computation.  EXCEPTION:  If the
employee owes a redeposit for a refund of retirement
contributions covering a period of service that ended before
October 1, 1990, that service is included in the length of service
computation, but the annuity is reduced.  (See section 50A3.1-
3.)

iv. Military:  Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information.

v. Part-time service:  See Chapter 55

d. Subtract column B from column A to determine the total service during that
period:

05
53 - 08 - 04

- 50 - 06 - 02
03 - 02 - 03 (3 years 2 months 3 days)

e. Follow steps a through d for subsequent periods of service.
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Example 3:
(Cont.)

NOTE: In this computation, assume the retiree has not made the redeposit for
the refunded service, but since the refund period ended before October
1, 1990, include credit for this service for computation purposes (see
section 50A3.1-3J).

3 Total the civilian and military periods of service in column D.

4 Determine how much credit is allowed for unused sick leave by using the 2087
Sick Leave Chart (Chart 2) provided in section 50C1.1-1:

580 hours = 3 months 10 days

5 Compute the total creditable service by adding the unused sick leave (3 months
10 days) to the total civilian and military periods of service.

6 Compute the total service for computation purposes (31 years 2 months) by
using whole years and months and dropping any extra days.

7 Compute the unreduced CSRS annuity.

a. Enter the high-3 average pay ($38,422).

b. Enter the years and months of total service for computation purposes (31 years
2 months).

c. Use the CSRS General Formula Computation Chart (Chart 4) provided in
section 50C1.1-1 to obtain the retirement factor for 31 years 2 months service
(.585833).

d. Multiply the high-3 average pay ($38,422) by the retirement factor (.585833) to
obtain the unreduced CSRS annuity ($22,508.88).

8 Divide the annual annuity rate ($22,508.88) by 12 and round to the next lower
dollar to obtain the monthly annuity amount ($1,875).

9 Compute the reduced monthly annuity rate because of an unpaid redeposit for
service that ended before October 1, 1990.

a. Enter the monthly annuity otherwise payable ($1,875.00)
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Example 3:
(Cont.)

b. Obtain the appropriate present value factor (PVF) for the annuitant's age (60)
from the CSRS Present Value Factors Chart provided in Chapter 53, section
53C1.1-1, and divide the amount of the redeposit owed ($6,215.00) by the PVF
(197.9).  Round the result ($31.40) to the next higher dollar ($32) and enter that
amount.

c. Subtract the monthly reduction ($32) from the monthly annuity otherwise
payable ($1,875) to obtain the CSRS monthly annuity reduced for unpaid
redeposit ($1,843).
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Example 3:
(Cont.) COMPUTATION OF SERVICE CREDIT

YR   MO   DY
31

NAME:           Beatrice Lowman   DATE OF RETIREMENT:    91  -  05  -  30
DATE OF BIRTH:    30  -  11  -  04     1

AGE:    60  -  06  -  27
TYPE OF SERVICE SHOWN

x CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-M0-DY YR-MO-DY NONDEDUCTION/MILITARY

2 50-06-02 53-08-04 Military 3 2 3

55-10-04 62-08-08 Refunded (Redeposit not Paid) 6 10 5

70-07-02 91-05-30 Covered 20 10 29

3 TOTAL CIVILIAN/MILITARY 29 22 37

4 UNUSED SICK LEAVE * 3 10

5 TOTAL CREDITABLE SERVICE 29 25 47

6 TOTAL SERVICE FOR COMPUTATION PURPOSES 31 2

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not complete
for FERS only or deferred retirements.
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Example 3:
(Cont.)

CSRS NONDISABILITY ANNUITY COMPUTATION

EMPLOYEE ANNUITY COMPUTATION

High-3 Average Pay   7 $ 38,422.00

Retirement Factor ( 31 ) yrs   ( 2 ) mos (See section 50C1.1-1, Chart 4) x .585833

Unreduced CSRS Annuity $ 22,508.88

Reductions are made for:  8

1) Under age 55 (See section 50C1.1-1, Chart 5) x NA

Reduced Annuity $ 22,508.88

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit - NA
due)

Reduced Annuity $ 22,508.88

3) Survivor Annuity:

Base selected by retiree $            
Amount up to $3600 -             x .025 = $               
Amount over $3600  =             x .10 = +            

   

Total Reduction  =  $ -

Annual Annuity $ 22,508.88

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 1,875.00

SURVIVOR ANNUITY COMPUTATION

Amount designated as survivor base     $ NA

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next dollar) $ NA
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(Cont.)

COMPUTATION  OF REDUCTION

FOR UNPAID REDEPOSIT

FOR SERVICE ENDING BEFORE OCTOBER 1, 1990 

CSRS EMPLOYEES

Monthly Annuity Otherwise Payable      9 $ 1,875.00

Subtract Monthly Reduction:  (Round to next higher dollar)

Redeposit Owed $    6,215         ÷       CSRS PVF*   197.9  = - 32.00

CSRS MONTHLY ANNUITY REDUCED FOR UNPAID REDEPOSIT $ 1,843.00

*Present Value Factor (see Chapter 53, Section 53C1.1-1).
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Example 4: CSRS early retirement, with reduction for retirement before age 55 and survivor
annuity:

Name: Hadley Patterson
Date of Retirement: 6-1-89

Date of Birth: 3-15-37
Active Military Service: 12-30-56 to 11-29-59 Deposit Paid

Civilian Service: 10-4-63 to 8-17-78 Covered Service
11-8-79 to 6-1-89 Covered Service

Unused Sick Leave: 268 hours
High-3 Average Pay: $48,310

Survivor Benefits: Based on $3,600

1 Compute age at separation to determine eligibility for retirement and whether a
reduction for age must be applied to the annuity:

32
05 - 02

89 - 06 - 01 (Date of Retirement)
- 37 - 03 - 15 (Date of Birth)

52 - 02 - 17 (Age at Separation)

NOTE: A reduction applies to the annuity because the retiree is under age 55. 
(See step 8.)

2 Compute total service for computation purposes.  Enter each period of service
by following the steps below.

a. Enter the first beginning date of creditable service (12-30-56) in column A.

b. Enter the last day of the period of service (11-29-59) in column B.

c. Determine whether the period of service is:

i. Covered:  Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year are
not creditable.  (See Chapter 20 for more information about
creditable service.)
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(Cont.)

ii. Nondeduction:  Retirement deductions were not withheld

NOTE: Determine if nondeduction service occurred on or after October
1, 1982, and whether or not a deposit for the service has been
made.  If the nondeduction service was performed on or after
October 1, 1982, and deposit is not made, the service counts
toward eligibility to retire and to determine the high-3 average
pay, but is not included in the length of service computation.  If
nondeduction service was performed before October 1, 1982,
and deposit is not made, the basic annual annuity is reduced by
10 percent of deposit plus interest owed.  (See Chapter 21 for
additional information.)

iii. Refunded:  Retirement deductions were withheld and refunded

NOTE: If a redeposit for the refunded service is not made, service can
be used to determine the high-3 average pay, but is not included
in the length of service computation.  EXCEPTION:  If the
employee owes a redeposit for a refund of retirement
contributions covering a period of service that ended before
December 1, 1990, that service is included in the length of
service computation, but the annuity is reduced.  (See section
50A3.1-3.)

iv. Military:  Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information.

v. Part-time service:  See Chapter 55

d. Subtract column B from column A to determine the total service during that
period:

58 - 23 - 30
59 - 11 - 29

- 56 - 12 - 30
02 - 11 - 00 (2 years 11 months)

e. Follow steps a through d for subsequent periods of service.
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3 Total the civilian and military periods of service in column D.

NOTE: In this example, the post-1956 military deposit has been paid, therefore
there will not be a recomputation of annuity at age 62.  (See Chapter 23
for more information about post-1956 military service credit payments.)

4 Determine how much credit is allowed for unused sick leave by using the 2087
Sick Leave Chart (Chart 2) provided in section 50C1.1-1:

268 hours = 1 month 17 days

5 Compute the total creditable service by adding the unused sick leave (1 month
17 days) to the total civilian and military periods of service.

6 Compute the total service for computation purposes (27 years 5 months) by
using whole years and months and dropping any extra days.

7 Compute the unreduced CSRS annuity.

a. Enter the high-3 average pay ($48,310).

b. Enter the years and months of total service for computation purposes (27 years
5 months).

c. Use the CSRS General Formula Computation Chart (Chart 4) provided in
section 50C1.1-1 to obtain the retirement factor for 27 years 5 months service
(.510833).

d. Multiply the high-3 average pay ($48,310) by the retirement factor (.510833) to
obtain the unreduced CSRS annuity ($24,678.34).

8 Compute the annuity amount payable.

a. Obtain the age reduction factor (.945000) for the age at retirement (52 years 2
months) from the CSRS 2 Percent Age Reduction Chart (Chart 5) provided in
section 50C1.1-1.

b. Multiply the age reduction factor (.945000) by the unreduced CSRS annuity
($24,678.34) to obtain the reduced annuity ($23,321.03).
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(Cont.)

c. Enter the base selected by the retiree for the survivor annuity.  (In this example,
the retiree has selected $3,600 as the base.)

d. Multiply the first $3,600 of the base selected by 2.5 percent, to obtain $90.

e. Total the reduction for survivor annuity ($90).

f. Subtract the total reduction for survivor annuity ($90) from the annuity reduced
for age ($23,321.03) to obtain the annual annuity amount payable ($23,231.03).

g. Divide the annual annuity amount payable ($23,231.03) by 12 and round to the
next lower dollar to obtain the monthly annuity rate ($1,935).

9 Compute the survivor annuity.

a. Multiply the amount designated as the survivor base ($3,600) by 55 percent to
obtain the annual survivor rate ($1,980).

b. Divide the annual survivor rate ($1,980) by 12 and round to the next lower
dollar to obtain the monthly survivor annuity rate ($165).
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Example 4:
(Cont.) COMPUTATION OF SERVICE CREDIT

YR   MO   DY
32

05     02
NAME:           Hadley Patterson  DATE OF RETIREMENT:    89  -  06  -  01

DATE OF BIRTH:    37  -  03  -  15     1
AGE:    52  -  02  -  17

TYPE OF SERVICE SHOWN

x CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-M0-DY YR-MO-DY NONDEDUCTION/MILITARY

2 56-12-30 59-11-29 Military 2 11 0

63-10-04 78-08-17 Covered 14 10 14

79-11-08 89-06-01 Covered  9  6 24

3 TOTAL CIVILIAN/MILITARY 25 27 38

4 UNUSED SICK LEAVE * 1 17

5 TOTAL CREDITABLE SERVICE 25 28 55

6 TOTAL SERVICE FOR COMPUTATION PURPOSES 27 5

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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Example 4:
(Cont.)

CSRS NONDISABILITY ANNUITY COMPUTATION

EMPLOYEE ANNUITY COMPUTATION

High-3 Average Pay   7 $ 48,310.00

Retirement Factor ( 27 ) yrs   ( 5 ) mos (See section 50C1.1-1, Chart 4) x      .510833

Unreduced CSRS Annuity $ 24,678.34

Reductions are made for:  8

1) Under age 55 (See section 50C1.1-1, Chart 5) x .945000

Reduced Annuity $ 23,321.03

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit - NA
due)

Reduced Annuity $ 23,321.03

3) Survivor Annuity:

Base selected by retiree $ 3,600.00  
Amount up to $3600 -  3,600.00  x .025 = $     90.00 
Amount over $3600 =                 x .10  =       +              

Total Reduction  =  $90.00 - 90.00

Annual Annuity $ 23,231.03

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 1,935.00

SURVIVOR ANNUITY COMPUTATION 9

Amount designated as survivor base     $ 3,600.00

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $ 1,980.00

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next dollar) $ 165.00
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Example 5: CSRS discontinued service, with deposit service prior to October 1, 1982, and
reduction for survivor benefits:

Name: Debra James
Date of Retirement: 9-3-90

Date of Birth: 7-24-39
Active Military Service: 8-14-59 to 7-30-61 Deposit Paid

Civilian Service: 10-3-61 to 8-6-62 Deposit Service
8-7-62 to 9-3-90 Covered Service

Unused Sick Leave: 2100 hours
Deposit Owed at Retirement: $1,003

High-3 Average Pay: $33,947
Survivor Benefits: Based on $3,600

1 Compute age at separation to determine eligibility for retirement and whether a
reduction for age must be applied to the annuity:

34
08 - 04

90 - 09 - 03 (Date of Separation)
- 39 - 07 - 24 (Date of Birth)

51 - 01 - 10 (Age at Separation)

2 Compute total service for computation purposes.  Enter each period of service
by following the steps below.

a. Enter the first beginning date of creditable service (8-14-59) in column A.

b. Enter the last day of the period of service (7-30-61) in column B.

c. Determine whether the period of service is:

i. Covered:  Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year are
not creditable.  (See Chapter 20 for more information about
creditable service.)



   CSRS Computation of Annuity 83
Under the General Formula

Chapter 50

CSRS and FERS Handbook August, 1996

Example 5:
(Cont.)

ii. Nondeduction:  Retirement deductions were not withheld

NOTE: Determine if nondeduction service occurred on or after October
1, 1982, and whether or not a deposit for the service has been
made.  If the nondeduction service was performed on or after
October 1, 1982, and deposit not made, the service counts
toward eligibility to retire and to determine the high-3 average
pay, but is not included in the length of service computation.  If
nondeduction service was performed before October 1, 1982,
and deposit is not made, the basic annual annuity is reduced by
10 percent of deposit plus interest owed.  (See Chapter 21 for
additional information.)

iii. Refunded: Retirement deductions were withheld and refunded

NOTE: If a redeposit for the refunded service is not made, service can
be used to determine the high-3 average pay, but is not included
in the length of service computation.  EXCEPTION:  If the
employee owes a redeposit for a refund of retirement
contributions covering a period of service that ended before
October 1, 1990, that service is included in the length of service
computation, but the annuity is reduced.  (See section 50A3.1-
3.)

iv. Military:  Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information.

v. Part-time service:  See Chapter 55

d. Subtract column B from column A to determine the total service during that
period:

60 - 19 - 31
61 - 07 - 30

- 59 - 08 - 14
01 - 11 - 17 (1 year 11 months 17 days)

e. Follow steps a through d for subsequent periods of service.

3 Total the civilian and military periods of service in column D.



84   CSRS Computation of Annuity
Under the General Formula

Chapter 50

August, 1996 CSRS and FERS Handbook

Example 5:
(Cont.)

NOTE: In this example, the post-1956 military deposit has been paid, therefore
there will not be a recomputation of annuity at age 62.  (See Chapter 23
for more information about post-1956 military service credit payments.)

4 Determine how much credit is allowed for unused sick leave by using the 2087
Sick Leave Chart (Chart 2) provided in section 50C1.1-1:

2100 hours = 1 year 3 days

5 Compute the total creditable service by adding the unused sick leave (1 year
3 days) to the total civilian and military periods of service.

6 Compute the total service for computation purposes (31 years 10 months) by
using whole years and months and dropping any extra days.

7 Compute the unreduced CSRS annuity.

a. Enter the high-3 average pay ($33,947).

b. Enter the years and months of total service for computation purposes (31 years
10 months).

c. Use the CSRS General Formula Computation Chart (Chart 4) provided in
section 50C1.1-1 to obtain the retirement factor for 31 years 10 months service
(.599167).

d. Multiply the high-3 average pay ($33,947) by the retirement factor (.599167) to
obtain the unreduced CSRS annuity ($20,339.92).

8 Compute the annuity amount payable.

a. Obtain the age reduction factor (.923333) for the age at retirement (51 years
1 month) from the CSRS 2 Percent Age Reduction Chart (Chart 5) provided in
section 50C1.1-1.

b. Multiply the age reduction factor (.923333) by the unreduced CSRS annuity
($20,339.92) to obtain the reduced annuity for age ($18,780.52).
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c. Subtract 10 percent of the deposit due ($1,003.00) for nondeduction service
prior to October 1, 1982 ($100.30) from the reduced annuity for age
($18,780.52) to obtain the reduced annuity for age and deposit ($18,680.22).

d. Enter the base selected by the retiree for the survivor annuity ($3,600).

e. Multiply the first $3,600 of the base selected by 2.5 percent to obtain $90.

f. Total the reduction for survivor annuity ($90).

g. Subtract the total reduction for survivor annuity ($90) from the reduced annuity
for age and deposit ($18,680.22) to obtain the annual annuity amount payable
($18,590.22).

h. Divide the annual annuity amount payable ($18,590.22) by 12 and round to the
next lower dollar to obtain the monthly annuity rate ($1,549).

9 Compute the survivor annuity.

a. Multiply the amount designated as the survivor base ($3,600) by 55 percent to
obtain the annual survivor rate ($1,980).

b. Divide the annual survivor rate ($1,980) by 12 and round to the next lower
dollar to obtain the monthly survivor annuity rate ($165).
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(Cont.) COMPUTATION OF SERVICE CREDIT

YR   MO    DY 

08     34 
NAME:           Debra James         DATE OF RETIREMENT:   90  -  09  -  03 

DATE OF BIRTH:   39  -  07  -  24      1
AGE:   51  -  01  -  10 

TYPE OF SERVICE SHOWN

x CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-M0-DY YR-MO-DY NONDEDUCTION/MILITARY

2 59-08-14 61-07-30 Military (Deposit Made) 1 11 17

61-10-03 62-08-06 Deposit 10 4

62-08-07 90-09-03 Covered 28 0 27

3 TOTAL CIVILIAN/MILITARY 29 21 48

4 UNUSED SICK LEAVE * 1 0 3

5 TOTAL CREDITABLE SERVICE 30 21 51

6 TOTAL SERVICE FOR COMPUTATION PURPOSES 31 10

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not
complete for FERS only or deferred retirements.
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CSRS NONDISABILITY ANNUITY COMPUTATION

EMPLOYEE ANNUITY COMPUTATION

High-3 Average Pay   7 $ 33,947.00

Retirement Factor ( 31 ) yrs   ( 10 ) mos (See section 50C1.1-1, Chart 4) x     .599167

Unreduced CSRS Annuity $ 20,339.92

Reductions are made for:  8

1) Under age 55 (See section 50C1.1-1, Chart 5) x     .923333

Reduced Annuity $ 18,780.52

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit - 100.30
due)

Reduced Annuity $ 18,680.22

3) Survivor Annuity:

Base selected by retiree $ 3,600.00 
Amount up to $3600 -   3,600.00 x .025 =      $    90.00 
Amount over $3600 =             x .10 =    +                   

Total Reduction  =  $90.00 - 90.00

Annual Annuity $ 18,590.22

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 1,549.00

SURVIVOR ANNUITY COMPUTATION 9

Amount designated as survivor base $ 3,600.00

Spouse or former spouse entitled to 55% of survivor base x   .55

Annual Survivor Annuity $ 1,980.00

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next $ 165.00
lower dollar)
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Example 6: CSRS purchase of additional annuity and survivor annuity with voluntary
contributions:

Using Example 2 as a guide, Alan Jay retires optionally on 10-30-88 with a monthly
annuity of $1,594.  He has a voluntary contributions (VC) account balance of
$15,500 including interest.  Alan has two options at retirement to dispose of his
voluntary contributions account:

• Receive a refund of the entire account balance including interest in one lump
sum; or

• Receive a lifetime annuity in addition to his regular retirement annuity.  Note: 
VC monthly annuities do not receive cost-of-living adjustments (COLA's) in
the future.  However, regular annuities do.

Alan Jay chooses to receive a lifetime annuity plus an additional survivor annuity
for his spouse (spouse's date of birth:  11-19-31).

1 Compute age at separation:

31
88 - 10 - 30 (Date of Separation)

- 29 - 04 - 29 (Date of Birth)
59 - 06 - 02 (Age at Separation)

2 Compute total full years over age 55:

03
59 - 06 - 02 (Age at Separation)

- 55 - 00 - 00
4 - 06 - 03 (Full Years over Age 55)

3 Compute additional amount to be added to the additional annuity.

a. Enter the full years over age 55 (4).

b. Multiply $0.20 by 4 years to obtain $0.80.

c. Add $0.80 to $7.00 to obtain the additional amount to be added to the additional
annuity ($7.80).
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4 Compute the unreduced annual additional amount of annuity.  Compute each 
$100 in the voluntary contributions account (including interest earned) that will
provide an additional annuity per year multiplied by the amount computed in
step 3 ($7.80).

a. Enter the total amount of the voluntary contributions account ($15,500).

b. Divide the voluntary contributions ($15,500) by $100 ($155).

c. Compute the additional annuity by multiplying the amount in item 2 ($155) by
$7.80 to obtain the unreduced annual additional annuity of $1,209.

5 Compute the additional annuity amount payable.  Alan Jay provided a survivor
annuity based on his regular annuity, and he will provide a survivor annuity
based on his additional annuity.

a. Enter the unreduced annual additional annuity from part 4 above ($1,209).

b. Compute the number of full years age difference between Alan Jay's age and
the age of the person designated to receive the survivor annuity.

 50
10 - 20

31 - 11 - 19 (Survivor's Date of Birth)
- 29 - 04 - 29 (Retiree's Date of Birth)

2 - 06 - 21 (Number of Full Years Difference)

c. Using the table below, obtain the percent to be used for the reduction for  the
survivor annuity.  In this example, the reduction for the survivor annuity is 10
percent because the survivor is 2 years younger than the retiree:

Age of Person Named Reduction in Annuity
in Relation to That of Retiring Employee
of Retiring Employee

(Percent)
Older, same age, or less than 5

years younger 10
5 but less than 10 years younger 15
10 but less than 15 years younger 20
15 but less than 20 years younger 25
20 but less than 25 years younger 30
25 but less than 30 years younger 35
30 or more years younger 40
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d. To compute the additional survivor annuity reduction, enter the unreduced
annual additional annuity ($1,209).  Multiply $1,209 by 10 percent (survivor is
2 years younger than the retiree) to obtain the amount of the survivor reduction
($120.90).

e. Subtract the amount of the survivor reduction ($120.90) from the unreduced
annual additional annuity ($1,209) to obtain the reduced annual additional
annuity ($1,088.10).

f. Compute the reduced monthly additional annuity by dividing $1,088.10 by 12
and rounding to the next lower dollar ($90).

6 Compute the additional survivor annuity.  The additional survivor annuity is
equal to 50 percent of the reduced annual additional annuity.  Any person,
related or unrelated to the employee, may be designated as the survivor, and
need not be the same person for whom regular survivor annuity benefits were
elected.

a. Enter the reduced annual additional annuity from part 5 ($1,088.10).

b. Multiply the reduced annual additional annuity ($1,088.10) by 50 percent to
obtain the annual additional survivor annuity ($544.05).

c. To compute the monthly additional survivor annuity ($45), divide the annual
additional survivor annuity ($544.05) by 12 and round to the next lower dollar.
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VOLUNTARY CONTRIBUTIONS COMPUTATION

NAME:          Alan Jay          

Part 1 Part 2

YR - MO - DY YR - MO - DY

31
Date of Retirement: 88 - 10 - 30 Date of Retirement: 59 - 06 - 02

Date of Birth: 29 - 04 - 29 -  Age 55: 55 - 00 - 00

Age at Separation: 59 - 06 - 02 Full Years over Age 55: 04 - 06 - 03

03

Part 3

$7 per $100 voluntary contributions
Full Years over Age 55:       4

x  $0.20

=    .80         +
AMOUNT ADDED TO ADDITIONAL ANNUITY

$7.00

.80

$ 7.80

Part 4
Voluntary Contributions  (total account balance) $ 15,500.00

÷ $100.00

$ 155.00

Amount added to additional annuity (from Part 3) X $ 7.80

UNREDUCED ANNUAL ADDITIONAL ANNUITY $ 1,209.00



92   CSRS Computation of Annuity
Under the General Formula

Chapter 50

August, 1996 CSRS and FERS Handbook

Example 6:
(Cont.)

VOLUNTARY CONTRIBUTIONS COMPUTATION

Part 5 ADDITIONAL ANNUITY AMOUNT PAYABLE

Unreduced Annual Additional Annuity (from Part 4) $ 1,209.00

Additional Survivor Annuity Reduction:

Unreduced Annual Additional Annuity  $  1,209.00 
(Percent/Age Difference)    x         .10 

Total reduction  $    120.90            - 120.90

Reduced Annual Additional Annuity $ 1,088.10

REDUCED MONTHLY ADDITIONAL ANNUITY $ 90.00
(Divide by 12, round down to next lower dollar)

Part 6 ADDITIONAL SURVIVOR ANNUITY

Reduced Annual Additional Annuity $ 1,088.10

Survivor entitled to 50% x .50

Annual Additional Survivor Annuity $ 544.05

MONTHLY ADDITIONAL SURVIVOR ANNUITY
(Divide by 12, round down to next lower dollar) $ 45.00
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Example 7: CSRS deferred retirement, with survivor benefits based on the full annuity:

Name: Bill Simms
Date of Birth: 8-4-1943

Date of Separation: 11-2-1990
Commencing Date of Annuity: 8-4-2005 (age 62)

Service History: 3-17-1977 to 11-2-1990 Covered
Unused Sick Leave as of

Date of Separation: 244 hours
High-3 Average Pay on

Date of Separation: $34,890
Survivor Benefits: Based on Full Annuity

1 Compute age on commencing date of annuity.

05
2005 - 08 - 04 (Commencing Date of Annuity)

- 1943 - 08 - 04 (Date of Birth)
62 - 00 - 01 (Age on Commencing Date of Annuity)

2 Compute total service for computation purposes.  Enter each period of service
by following the steps below.

a. Enter the first beginning date of creditable service (3-17-77) in column A.

b. Enter the last day of the period of service (11-2-90) in column B.

c. Determine whether the period of service is:

i. Covered: Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year are
not creditable.  (See Chapter 20 for more information about
creditable service.)

ii. Nondeduction:  Retirement deductions were not withheld
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NOTE: Determine if nondeduction service occurred on or after October
1, 1982, and whether or not a deposit for the service has been
made.  If the nondeduction service was performed on or after
October 1, 1982, and deposit is not made, the service counts
toward eligibility to retire and to determine the high-3 average
pay, but is not included in the length of service computation.  If
nondeduction service was performed before October 1, 1982,
and deposit is not made, the basic annual annuity is reduced by
10 percent of deposit plus interest owed.  (See Chapter 21 for
additional information.)

iii. Refunded: Retirement deductions were withheld and refunded

NOTE: If a redeposit for the refunded service is not made, service can
be used to determine the high-3 average pay, but is not included
in the length of service computation.  EXCEPTION:  If the
employee owes a redeposit for a refund of retirement
contributions covering a period of service that ended before
October 1, 1990, that service is included in the length of service
computation, but the annuity is reduced.  (See section 50A3.1-
3.)

iv. Military:  Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information.

v. Part-time service:  See Chapter 55

d. Subtract column B from column A to determine the total service during that
period:

33
10   03

90 - 11 - 02
- 77 - 03 - 17

13 - 07 - 16 (13 years 7 months 16 days)

e. Follow steps a through d for subsequent periods of service.
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3 Total the civilian and military periods of service in column D.

4 Unused sick leave to the employee's credit on date of separation is not
creditable toward the computation of a deferred annuity.

5 Total creditable service is equal to the total civilian and military periods of
service in column D (13 years 7 months 16 days).

6 Compute the total service for computation purposes (13 years 7 months) by
using whole years and months and dropping any extra days.

7 Compute the unreduced CSRS annuity.

a. Enter the high-3 average pay ($34,890).

b. Enter the years and months of total service for computation purposes (13 years
7 months).

c. Use the CSRS General Formula Computation Chart (Chart 4) provided in
section 50C1.1-1 to obtain the retirement factor for 13 years 7 months service
(.234167).

d. Multiply the high-3 average pay ($34,890) by the retirement factor (.234167) to
obtain the unreduced CSRS annuity ($8,170.09).

8 Compute the annuity amount payable.

a. Enter the base selected by the retiree for the survivor annuity.  (In this example,
the retiree has selected the full annuity as the base, or $8,170.09)

b. Multiply the first $3,600 of the base selected by 2.5 percent to obtain $90.

c. Multiply the remainder over $3,600 ($4,570.09) by 10 percent to
obtain $457.01.

d. Total the reduction for survivor annuity ($547.01).
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e. Subtract the total reduction for survivor annuity ($547.01) from the unreduced
CSRS annuity ($8,170.09) to obtain the annual annuity amount payable
($7,623).

f. Divide the annual annuity amount payable ($7,623) by 12 and round to the next
lower dollar to obtain the monthly annuity rate ($635).

9 Compute the survivor annuity.

a. Multiply the amount designated as the survivor base ($8,170.09) by 55 percent
to obtain the annual survivor rate ($4,493.55).

b. Divide the annual survivor rate ($4,493.55) by 12 and round to the next lower
dollar to obtain the monthly annuity rate ($374).
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Example 7:
(Cont.) COMPUTATION OF SERVICE CREDIT

YR   MO   DY
05

NAME:          Bill Simms         DATE OF RETIREMENT: 2005  -  08  -  04
DATE OF BIRTH: 1943  -  08  -  04     1

AGE:    62  -  00  -  01
TYPE OF SERVICE SHOWN

x CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-M0-DY YR-MO-DY NONDEDUCTION/MILITARY

2 77-03-17 90-11-02 Covered 13 7 16

3 TOTAL CIVILIAN/MILITARY 13 7 16

4 UNUSED SICK LEAVE * 0 0 0

5 TOTAL CREDITABLE SERVICE 13 7 16

6 TOTAL SERVICE FOR COMPUTATION PURPOSES 13 7

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not
complete for FERS only or deferred retirements.
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CSRS NONDISABILITY ANNUITY COMPUTATION

EMPLOYEE ANNUITY COMPUTATION

High-3 Average Pay   7 $ 34,890.00

Retirement Factor ( 13 ) yrs.  ( 7 ) mos. (See section 50C1.1-1, Chart 4) x     .234167

Unreduced CSRS Annuity $ 8,170.09

Reductions are made for:  8

1) Under age 55 (See section 50C1.1-1, Chart 5) x NA

Reduced Annuity $ NA

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit - NA
due)

Reduced Annuity $ NA

3) Survivor Annuity:

Base selected by retiree $8,170.09
Amount up to $3600 -  3,600.00x .025 = $  90.00   
Amount over $3600   =    4,570.09 x .10 =   +  457.01   

Total Reduction  =  $547.01 - 547.01

Annual Annuity $ 7,623.08

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 635.00

SURVIVOR ANNUITY COMPUTATION 9

Amount designated as survivor base $ 8,170.09

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $ 4,493.55

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next $ 374.00
lower dollar)
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Section 50C1.1-3  FERS Examples

The examples in this section demonstrate the correct procedures for computing annuity estimates.  Each
example consists of an explanatory text that refers to a completed work sheet immediately following the
text for that example.  The circled numbers in the text correspond to circled numbers on the work sheet.

Most of the information needed to perform annuity estimates should be readily available to the
employing agency through sources such as the Official Personnel Folder and payroll records. 
Occasionally, the employing agency may need to contact OPM for certain kinds of information
concerning prior employment, unless the employee can provide accurate information from personal
records.  For example, information about refunds of retirement contributions or deposits for military
service might not be available at the current employing agency.

Example 1: FERS optional retirement, with survivor annuity:

Name: Chris Morgan
Date of Retirement: 7-30-2024

Date of Birth: 3-15-1964
Military Service: 12-30-1982 to 3-29-1986 Deposit Paid
Civilian Service: 5-23-1994 to 5-22-1997 Covered

8-15-1999 to 7-30-2024 Covered
High-3 Average Pay: $53,221

Survivor Benefits: Based on Full Annuity

1 Compute age at separation to determine eligibility for retirement and whether a
reduction for age must be applied to the annuity:

31
2024 - 07 - 30 (Date of Retirement)
-- 1964 - 03 - 15 (Date of Birth)
60 - 04 - 16 (Age at Separation)

2 Compute total service for computation purposes.  Enter each period of service
by following the steps below.

a. Enter the first appointment date of creditable service (12-30-82) in column A.

b. Enter the last day of the period of service (3-29-86) in column B.
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c. Determine whether the period of service is:

i. Covered:  Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year are
not creditable.  (See Chapter 20 for more information about
creditable covered service.)

ii. Nondeduction: Retirement deductions were not withheld

NOTE: Under FERS, nondeduction service performed prior to January
1, 1989, is creditable only if a deposit is made for the service. 
Nondeduction service performed on or after January 1, 1989, is
not creditable.  (See Chapter 21 for additional information
about service credit payments for civilian service.)

iii. Refunded:  Retirement deductions were withheld and refunded

NOTE: Redeposit cannot be made for FERS service.  Refunded service
is not creditable for either eligibility or computation purposes.

iv. Military:  Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information.

v. Part-time service:  See Chapter 55

d. Subtract column B from column A to determine the total service during that
period:

85 - 15 - 30
86 - 03 - 29

- 82 - 12 - 30
03 - 03 - 00 (3 years 3 months)

e. Follow steps a through d for subsequent periods of service.

3 Total the civilian and military periods of service in column D.

NOTE: Military service creditable only if deposit is made.
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4 Compute the total service for computation purposes (31 years 2 months) by
using whole years and months and dropping any extra days.

5 Compute the unreduced FERS basic annuity.

a. Enter the high-3 average pay ($53,221).

b. Enter the years and months of total service for computation purposes
(31 years 2 months).

c. Use the FERS 1 Percent Accrual Factor Chart (Chart 6) provided in section
50C1.1-1 to obtain the retirement factor for 31 years 2 months service
(.311667).

d. Multiply the high-3 average pay ($53,221) by the retirement factor (.311667) to
obtain the unreduced FERS basic annuity ($16,587.23).

6 Compute the annuity amount payable.

NOTE: In this example, there is no age reduction since the retiree is age 60 with
30 years of service.

a. Enter the base selected by the retiree for the survivor annuity ($16,587.23).

b. Multiply the base selected ($16,587.23) by 10 percent to obtain the total
survivor reduction ($1,658.72).

c. Subtract the total survivor reduction ($1,658.72) from the basic annuity
($16,587.23) to obtain the annual annuity ($14,928.51).

d. Divide the annual annuity ($14,928.51) by 12 and round to the next lower dollar
to obtain the monthly annuity amount payable ($1,244).

7 Compute the survivor annuity.

a. Multiply the amount designated as the survivor base ($16,587.23) by 50 percent
to obtain the annual survivor rate ($8,293.62).

b. Divide the annual survivor rate ($8,293.62) by 12 and round to the next lower
dollar to obtain the monthly annuity rate ($691).

NOTE: Chris Morgan is eligible for the FERS Annuity Supplement until he
reaches age 62.  See Chapter 51 for eligibility requirements and
computation of the retiree annuity supplement.
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Example 1:
(Cont.) COMPUTATION OF SERVICE CREDIT

YR     MO    DY   
31  

NAME:           Chris Morgan          DATE OF RETIREMENT: 2024  -  07  -  30  
DATE OF BIRTH: 1964  -  03  -  15  1

AGE:    60  -  04  -  16  
TYPE OF SERVICE SHOWN

CSRS

x FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

2 82-12-30 86-03-29 Military (Deposit Made) 3 3 0

94-05-23 97-05-22 Covered 3 0 0

99-08-15 24-07-30 Covered 24 11 16

TOTAL CIVILIAN/MILITARY 30 14 16

UNUSED SICK LEAVE * 0 0 0

3 TOTAL CREDITABLE SERVICE 30 14 16

4 TOTAL SERVICE FOR COMPUTATION PURPOSES 31 2

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not
complete for FERS only or deferred retirements.
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Example 1:
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FERS BASIC ANNUITY COMPUTATION
NONDISABILITY

EMPLOYEE ANNUITY COMPUTATION

High-3 Average Pay   5 $ 53,221.00

Retirement Factor ( 31 ) yrs.   ( 2 ) mos. (See section 50C1.1-1, Chart 6 or 7) x     .311667

Unreduced FERS Basic Annuity $ 16,587.23

Reductions are made for:  6

1) Under age 62 (not 60/20 or MRA/30) x NA

Reduced Annuity $ NA

2) Survivor Annuity:

 Base selected by retiree $  16,587.23
x           .10

Total reduction $   1,658.72 

- 1,658.72

Annual Annuity $ 14,928.51

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 1,244.00

SURVIVOR ANNUITY COMPUTATION 7

Amount designated as survivor base $ 16,587.23

Spouse or former spouse entitled to 50% of survivor base x .50

Annual Survivor Annuity $ 8,293.62

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next $ 691.00
lower dollar)
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Example 2: FERS MRA + 10 optional retirement, with nondeduction service, refunded service,
and survivor annuity using one-half as base:

Name: Lea Williams
Date of Retirement: 9-30-2033

Date of Birth: 9-10-1975
Active Military Service: None

Civilian Service: 8-23-1998 to 10-31-1999 Nondeduction
Service

5-04-2002 to 11-27-2008 Refunded Service
3-15-2020 to 9-30-2033 Covered

High-3 Average Pay: $93,781
Survivor Benefits: One-Half Annuity as Base

1 Compute age at separation to determine eligibility for retirement and whether a
reduction for age must be applied to the annuity:

31
2033 - 09 - 30 (Date of Separation)

- 1975 - 09 - 10 (Date of Birth)
58 - 00 - 21 (Age at Separation)

2 Compute total service for computation purposes.  Enter each period of service
by following the steps below.

a. Enter the appointment date (8-23-98) of the first period of service in column A.

b. Enter the last day of the period of service (10-31-99) in column B.

c. Determine whether the period of service is:

i. Covered:  Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year are
not creditable.  (See Chapter 20 for more information about
creditable covered service.)
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ii. Nondeduction:  Retirement deductions were not withheld

NOTE: Under FERS, nondeduction service performed prior to January
1, 1989, is creditable only if a deposit is made for the service. 
Nondeduction service performed on or after January 1, 1989, is
not creditable.  (See Chapter 21 for additional information
about service credit payments for civilian service.)

iii. Refunded:  Retirement deductions were withheld and refunded

NOTE: Redeposit cannot be made for FERS service.  Refunded service
is not creditable for either eligibility or computation purposes.

iv. Military:  Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information.

v. Part-time service:  See Chapter 55

d. Follow steps a through c for subsequent periods of service.

e. For creditable periods of service only, subtract column B from column A to
determine the total service during those periods:

31
2033 - 09 - 30

- 2020 - 03 - 15
13 - 06 - 16 (13 years 6 months 16 days)

NOTE: Enter the periods of nondeduction service (8-23-98 to 10-31-99) and
refunded service (5-4-2002 to 11-27-2008), but do not include these
periods in computing the amount of the retiree's service because they
are not creditable for retirement or computation purposes.  See
Chapter 20 about the rules for creditable service under FERS.

3 Total the creditable civilian and military periods of service in column D.
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4 Enter the total service for computation purposes (13 years 6 months), using
whole years and months and dropping any extra days.

5 Compute the unreduced FERS basic annuity.

a. Enter the high-3 average pay ($93,781).

b. Enter the years and months of total service for computation purposes (13 years
6 months).

c. Use the FERS 1 Percent Accrual Factor Chart (Chart 6) provided in section
50C1.1-1 to obtain the retirement factor for 13 years 6 months service
(.135000).

d. Multiply the high-3 average pay ($93,781) by the retirement factor (.135000) to
obtain the unreduced FERS basic annuity ($12,660.44).

6 Compute the annuity amount payable.

a. Use the FERS 5 Percent Age Reduction Chart (Chart 8) provided in section
50C1.1-1 to obtain the reduction factor for the age on the annuity commencing
date (58 years and 0 months) = .804167.

b. Multiply the reduction factor (.804167) by the basic annuity ($12,660.44) to
obtain the reduced annuity ($10,181.11).

c. Enter the base selected by the retiree for the survivor annuity ($10,181.11 x 50
percent = $5,090.56).

d. Multiply the base selected ($5,090.56) by 10 percent to obtain the total survivor
reduction ($509.06).

e. Subtract the total survivor reduction ($509.06) from the reduced annuity
($10,181.11) to obtain the annual annuity ($9,672.05).

f. Divide the annual annuity ($9,672.05) by 12 and round to the next lower dollar
to obtain the monthly annuity amount payable ($806).
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7 Compute the survivor annuity.

a. Multiply the amount designated as the survivor base ($5,090.56) by 50 percent
to obtain the annual survivor rate ($2,545.28).

b. Divide the annual survivor rate ($2,545.28) by 12 and round to the next lower
dollar to obtain the monthly annuity rate ($212).

NOTE: Lea Williams is eligible for the FERS Annuity Supplement until she
reaches age 62.  See Chapter 51 for eligibility requirements and
computation of the FERS annuity supplement.
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Example 2:
(Cont.) COMPUTATION OF SERVICE CREDIT

YR    MO    DY
31

NAME:           Lea Williams          DATE OF RETIREMENT: 2033  -  09  -  30
DATE OF BIRTH: 1975  -  09  -  10 1

AGE:    58  -  00  -  21

TYPE OF SERVICE SHOWN

CSRS

x FERS

CSRS COMPONENT OF
FERS TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-M0-DY YR-MO-DY NONDEDUCTION/MILITARY

2 1998-08-23 1999-10-31 Nondeduction (Not Used)

2002-05-04 2008-11-27 Refunded (Not Used)

2020-03-15 2033-09-30 Covered 13 6 16

TOTAL CIVILIAN/MILITARY 13 6 16

UNUSED SICK LEAVE * 0 0 0

3 TOTAL CREDITABLE SERVICE 13 6 16

4 TOTAL SERVICE FOR COMPUTATION PURPOSES 13 6

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not
complete for FERS only or deferred retirements.
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FERS BASIC ANNUITY COMPUTATION
NONDISABILITY

EMPLOYEE ANNUITY COMPUTATION

High-3 Average Pay   5 $ 93,781.00

Retirement Factor ( 13 ) yrs.   ( 6 ) mos. (See section 50C1.1-1, Chart 6 or 7) x     .135000

Unreduced FERS Basic Annuity $ 12,660.44

Reductions are made for:  6

1) Under age 62 (not 60/20 or MRA/30) x     .804167

Reduced Annuity $ 10,181.11

2) Survivor Annuity:

 Base selected by retiree $  5,090.56 (full or one-half)
  x         .10

Total reduction $    509.06 

- 509.06

Annual Annuity
$ 9,672.05

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 806.00

SURVIVOR ANNUITY COMPUTATION 7

Amount designated as survivor base $ 5,090.56

Spouse or former spouse entitled to 50% of survivor base x   .50

Annual Survivor Annuity $ 2,545.28

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next $ 212.00
lower dollar)
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Example 3: FERS transfer employee, optional retirement, with survivor benefits based on full
annuity:

Name: Travis James
Date of Retirement: 7-31-2005

Date of Birth: 6-8-1942
Military Service: 9-14-1962 to 7-11-1970 Deposit Paid
Civilian Service: 7-8-1981 Career

Appointment
(CSRS)

7-5-87 Transfer (FERS)
7-31-2005 Retired

Unused Sick Leave: Date of Transfer = 1500 hours
Date of Retirement = 483 hours

High-3 Average Pay: $48,000
Survivor Benefits: Based on Full Annuity

1 Compute age at separation to determine eligibility for retirement and whether a
reduction for age must be applied to the annuity:

2005 - 07 - 31 (Date of Retirement)
- 1942 - 06 - 08 (Date of Birth)

63 - 01 - 23 (Age of Separation)

2 Compute CSRS service for computation purposes.  Enter each period of service
by following the steps below.

a. Enter the first appointment date of creditable service (9-14-62) in column A.

b. Enter the last day of the period of service (7-11-70) in column B.

c. Determine whether the period of service is:

i. Covered:  Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year are
not creditable.  (See Chapter 20 for more information about
creditable covered service.)
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ii. Nondeduction:  Retirement deductions were not withheld

NOTE: Under CSRS, determine if nondeduction service occurred on or
after October 1, 1982, and whether or not a deposit for the
service has been made.  If the nondeduction service was
performed on or after October 1, 1982, and deposit is not made,
the service counts toward eligibility to retire but is not used to
compute the retirement benefit.  If nondeduction service was
performed before October 1, 1982, and deposit is not made, the
basic annual CSRS annuity is reduced by 10 percent of deposit
plus interest owed.  (See Chapter 21 for additional
information.)

iii. Refunded:  Retirement deductions were withheld and refunded

NOTE: Under CSRS, if a redeposit for the refunded service is not
made, the service counts toward eligibility to retire but is not
used to compute the retirement benefit.  EXCEPTION:  If the
employee owes a redeposit for a refund of retirement
contributions covering a period of service that ended before
October 1, 1990, that service is included in the computation,
but the annuity is reduced.  (See section 50A3.1-3.)

iv. Military:  Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information.

v. Part-time service:  See Chapter 55

d. Subtract column B from column A to determine the total service during that
period:

18 - 42
69 - 06 - 12
70 - 07 - 11

-  62 - 09 - 14
07 - 09 - 28 (7 years 9 months 28 days)

e. Follow steps a through d for subsequent periods of CSRS service through the
day before the date of transfer (7-4-87).
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3 Total the civilian and military periods of service in column D.

4 Determine how much credit is allowed for unused sick leave by using the 2087
Sick Leave Chart (Chart 2) provided in section 50C1.1-1:

483 hours = 2 months 24 days

NOTE: Creditable sick leave applied to the CSRS component for a FERS
transferee is the lesser of the balance accrued effective on:

• The date of transfer to FERS; or

• The date of retirement.

5 Compute the total CSRS creditable service by adding the unused sick leave
(2 months 24 days) to the total civilian and military periods of service.

6 Enter the total CSRS service for computation purposes (14 years 0 months) by
using whole years and months and dropping any extra days.

7 Compute FERS service for computation purposes.

a. Enter periods of creditable service beginning with the date of transfer (7-5-87).

b. Determine whether the period of service is:

i. Covered:  Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year are
not creditable.  (See Chapter 20 for more information about
creditable covered service.)

ii. Nondeduction: Retirement deductions were not withheld

NOTE: Under FERS, nondeduction service performed prior to  January
1, 1989, is creditable only if a deposit is made for the service. 
Nondeduction service performed on or after January 1, 1989, is
not creditable.  (See Chapter 21 for additional information
about service credit payments for civilian service.)
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iii. Refunded:  Retirement deductions were withheld and refunded

NOTE: Redeposit cannot be made for FERS service.  Refunded service
is not creditable for either eligibility or computation purposes.

iv. Military:  Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information.

v. Part-time service:  See Chapter 55

c. Total the civilian and military periods of service in column D (18 years
0 months 27 days).  No credit for unused sick leave is applied to the FERS
service.

d. Enter the total service for computation purposes (18 years 0 months) by using
whole years and months and dropping any extra days.

 8 Compute the CSRS basic annuity benefit.

a. Enter the high-3 average pay ($48,000).

b. Enter the years and months of CSRS service from step 6 above (14 years 0
months).

c. Use the CSRS General Formula Computation Chart provided in section
50C1.1-1 to obtain the retirement factor for 14 years 0 months service
(.242500).

d. Multiply the high-3 average pay ($48,000) by the retirement factor (.242500) to
obtain the CSRS earned annuity benefit ($11,640).

NOTE: In this example, there is no reduction for retirement under age 55 or
unpaid deposit, and the post-1956 military service credit payment was
made.  Therefore, $11,640 is the CSRS annuity amount payable.

9 Compute the FERS basic annuity benefit.

a. Enter the high-3 average pay ($48,000).
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b. Enter the years and months of FERS service from step 7 (18 years
0 months).

c. Use the FERS 1.1 Percent Accrual Factor Chart (Chart 7) to obtain the
retirement factor for 18 years 0 months service (.198000).  In this example, the
employee is entitled to the 1.1 percent accrual (instead of 1 percent) because he
is at least age 62, and has at least 20 years of service. (See section 50B3.1-1B.)

d. Multiply the retirement factor (.198000) by the high-3 average pay ($48,000) to
obtain the FERS earned basic annuity benefit ($9,504).

10 Compute the combined total basic annuity amount payable.

a. Add the FERS basic annuity from step 9 ($9,504) to the CSRS basic annuity
from step 8 ($11,640) to obtain the total unreduced basic annuity ($21,144).

NOTE: In this example, there is no reduction for retirement before age 62
because Travis was age 63 on the commencing date of annuity with
more than 20 years service.

b. Enter the base selected by the retiree for the survivor annuity ($21,144).

c. Multiply the base selected ($21,144) by 10 percent, which is the total survivor
reduction ($2,114.40).

d. Subtract the total survivor reduction ($2,114.40) from the total unreduced basic
annuity ($21,144) to obtain the annual basic annuity ($19,029.60).

e. Divide the annual basic annuity ($19,029.60) by 12 and round to the next lower
dollar to obtain the monthly annuity rate ($1,585).

11 Compute the survivor annuity.

a. Multiply the amount designated as the survivor base ($21,144) by
50 percent to obtain the annual survivor rate ($10,572).

b. Divide the annual survivor rate ($10,572) by 12 and round to the next lower
dollar to obtain the monthly annuity rate ($881).
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(Cont.) COMPUTATION OF SERVICE CREDIT

YR    MO      DY         

NAME:           Travis James          DATE OF RETIREMENT:  2005  -  07  -  31
 DATE OF BIRTH:  1942  -  06  -  08     1

AGE:    63  -  01  -  23

TYPE OF SERVICE SHOWN

CSRS

FERS

x CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-M0-DY YR-MO-DY NONDEDUCTION/MILITARY

2 62-09-14 70-07-11 Military (Deposit Paid) 7 9 28

81-07-08 87-07-04 Covered 5 11 27

3 TOTAL CIVILIAN/MILITARY 12 20 55

4 UNUSED SICK LEAVE * 2 24

5 TOTAL CREDITABLE SERVICE 12 22 79

6 TOTAL SERVICE FOR COMPUTATION PURPOSES 14 0

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not
complete for FERS only or deferred retirements.



116 Computation of Annuity FERS   
Under the General Formula

Chapter 50

August, 1996 CSRS and FERS Handbook

Example 3:
(Cont.) COMPUTATION OF SERVICE CREDIT

YR    MO      DY         

NAME:           Travis James          DATE OF RETIREMENT:  2005  -  07  -  31
 DATE OF BIRTH:  1942  -  06  -  08     

AGE:    63  -  01  -  23
TYPE OF SERVICE SHOWN

CSRS

x FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-M0-DY YR-MO-DY NONDEDUCTION/MILITARY

7 1987-07-05 2005-07-31 Covered 18 0 27

TOTAL CIVILIAN/MILITARY

UNUSED SICK LEAVE *

TOTAL CREDITABLE SERVICE 18 0 27

TOTAL SERVICE FOR COMPUTATION PURPOSES 18 0

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not
complete for FERS only or deferred retirements.
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(Cont.)

FERS TRANSFEREE NONDISABILITY 
ANNUITY COMPUTATION

CSRS BASIC ANNUITY COMPUTATION 8

High-3 Average Pay $ 48,000.00

Retirement Factor (See section 50C1.1-1, Chart 4) for x      .242500
CSRS service ( 14 ) yrs. ( 0 ) mos. 

Unreduced CSRS Basic Annuity $ 11,640.00

Reductions are made for:  

1) Under age 55 (See Chart 5) x NA

Reduced CSRS Annuity $ NA

2) Non-deposit for service prior to 10-1-82 (Subtract 10% of deposit due) - NA

REDUCED CSRS ANNUITY $ NA

FERS BASIC ANNUITY COMPUTATION 9

High-3 Average Pay $ 48,000.00

Retirement Factor (See section 50C1.1-1, Chart 6 or 7) for x      .198000
FERS service (18) yrs. (0) mos.

UNREDUCED FERS BASIC ANNUITY $  9,504.00
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FERS TRANSFEREE NONDISABILITY
ANNUITY COMPUTATION

TOTAL BASIC ANNUITY COMPUTATION    10

Unreduced FERS Basic Annuity $9,504.00    + Reduced CSRS Annuity $11,640.00 $ 21,144.00

Reductions are made for:

1) Under age 62 (not 60/20 or MRA/30)  (See section 50C1.1-1, Chart 8) x NA

Reduced Annuity $ 21,144.00

2) Survivor Annuity:

 Base selected by retiree $   21,144.00 (full or one-half)
x           .10

Total reduction  $    2,114.40

- 2,114.40

Annual Annuity $ 19,029.60

MONTHLY BASIC ANNUITY (Divide by 12, round down to next lower dollar) $ 1,585.00

SURVIVOR ANNUITY COMPUTATION    11

Survivor Base Selected (full or one-half) $ 21,144.00

Spouse or former spouse entitled to 50% of survivor base x   .50

Annual Survivor Annuity $ 10,572.00

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next $ 881.00
lower dollar)
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Example 4: FERS transfer employee, discontinued service retirement, with reduction for age in
CSRS component and survivor benefits based on full annuity:

Name: Toby Kay
Date of Retirement: 8-9-89 Job Abolishment

Date of Birth: 6-8-40
Military Service: 9-4-60 to 12-1-65 Deposit Paid
Civilian Service: 8-15-68 Career Appointment (CSRS)

7-5-87 Transfer to FERS
8-9-89 Retirement

Unused Sick Leave: Date of Transfer = 680 hours
Date of Retirement = 720 hours

High-3 Average Pay: $72,000
Survivor Benefits: Based on Full Annuity

1 Compute age at separation to determine eligibility for retirement and whether a
reduction for age must be applied to the CSRS component of the annuity:

10
89 - 08 - 09 (Date of Retirement)

- 40 - 06 - 08 (Date of Birth)
49 - 02 - 02 (Age at Separation)

2 Compute CSRS service for computation purposes.  Enter each period of service
by following the steps below:

a. Enter the first appointment date of creditable service (9-4-60) in column A.

b. Enter the last day of the period of service (12-1-65) in column B.

c. Determine whether the period of service is:

i. Covered:  Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year are
not creditable.  (See Chapter 20 for more information about
creditable covered service.)
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ii. Nondeduction:  Retirement deductions were not withheld

NOTE: Under CSRS, determine if nondeduction service occurred on or
after October 1, 1982, and whether or not a deposit for the
service has been made.  If the nondeduction service was
performed on or after October 1, 1982, and deposit is not made,
the service counts toward eligibility to retire and to determine
the high-3 average pay, but is not included in the length of
service computation.  If nondeduction service was performed
before October 1, 1982, and deposit is not made, the basic
annual annuity is reduced by 10 percent of deposit plus interest
owed.  (See Chapter 21 for additional information.)

iii. Refunded:  Retirement deductions were withheld and refunded

NOTE: Under CSRS, if a redeposit for the refunded service is not
made, service can be used to determine the high-3 average pay,
but is not included in the length of service computation. 
EXCEPTION:  If the employee owes a redeposit for a refund
of retirement contributions covering a period of service that
ended before October 1, 1990, that service is included in the
length of service computation, but the annuity is reduced.  (See
section 50A3.1-3.)

iv. Military:  Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information.

v. Part-time service:  See Chapter 55

d. Subtract column B from column A to determine the total service during that
period:

32
11   02

65 - 12 - 01
- 60 - 09 - 04

05 - 02 - 28 (5 years 2 months 28 days)

e. Follow steps a through d for subsequent periods of CSRS service until the date
of transfer (7-5-87).
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3 Total the civilian and military periods of service in column D.

4 Determine how much credit is allowed for unused sick leave by using the 2087
Sick Leave Chart (Chart 2) provided in section 50C1.1-1:

680 hours = 3 months 28 days

NOTE: Creditable sick leave applied to the CSRS component for a FERS
transferee is the lesser of the balance accrued effective on:

• The date of transfer to FERS; or

• The date of retirement.

5 Compute the total CSRS creditable service (23 years 15 months 76 days) by
adding the unused sick leave (3 months 28 days) to the total civilian and
military periods of service (23 years 12 months 48 days).

6 Compute the total CSRS service for computation purposes (24 years 5 months)
by using whole years and months and dropping any extra days.

7 Compute FERS service for computation purposes.

a. Enter periods of creditable service beginning with the date of transfer (July 5,
1987).

b. Determine whether the period of service is:

i. Covered:  Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year are
not creditable.  (See Chapter 20 for more information about
creditable covered service.)

ii. Nondeduction:  Retirement deductions were not withheld



122 Computation of Annuity FERS   
Under the General Formula

Chapter 50

August, 1996 CSRS and FERS Handbook

Example 4:
(Cont.)

NOTE: Under FERS, nondeduction service performed prior to January
1, 1989, is creditable only if a deposit is made for the service. 
Nondeduction service performed on or after January 1, 1989, is
not creditable.  (See Chapter 21 for additional information
about service credit payments for civilian service.)

iii. Refunded:  Retirement deductions were withheld and refunded

NOTE: Redeposit cannot be made for FERS service.  Refunded service
is not creditable for either eligibility or computation purposes.

iv. Military:  Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information.

v. Part-time service:  See Chapter 55

c. Total the creditable service in column D (2 years 1 month 5 days).  No credit
for unused sick leave is applied to the FERS service.

d. Compute the total service for computation purposes (2 years 1 month) by using
whole years and months and dropping any extra days.

8 Compute the CSRS earned annuity benefit.

a. Enter the high-3 average pay ($72,000).

b. Enter the years and months of CSRS service from step 6 above (24 years 5
months).

c. Use the CSRS General Formula Computation Chart (Chart 4) provided in
section 50C1.1-1 to obtain the retirement factor for 24 years 5 months service
(.450833).

d. Multiply the high-3 average pay ($72,000) by the retirement factor (.450833) to
obtain the CSRS earned annuity benefit ($32,459.98).
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9 Compute the reduced CSRS annuity amount payable.

a. Use the CSRS 2 Percent Age Reduction Chart (Chart 5) provided in section
50C1.1-1 to obtain the reduction factor for the age at separation (49 years 2
months = .885000).

b. Multiply the age reduction factor (.885000) by the unreduced basic CSRS
earned annuity ($32,459.98), to obtain the reduced CSRS annuity ($28,727.08).

10 Compute the FERS basic annuity benefit.

a. Enter the years and months of FERS service from step 7 (2 years 1 month).

b. Use the FERS 1 Percent Accrual Factor Chart (Chart 6) provided in section
50C1.1-1 to obtain the retirement factor for 2 years 1 month service (.020833).

c. Multiply the retirement factor (.020833) by the high-3 average pay ($72,000) to
obtain the FERS earned basic annuity benefit ($1,499.98).

NOTE: There is no reduction for age in the FERS component of a transfer
employee retirement computation.

11 Compute the combined total basic annuity amount payable.

a. Add the FERS earned annuity from step 10 ($1,499.98) to the CSRS earned
annuity from step 9 ($28,727.08) to obtain the total unreduced basic annuity
($30,227.06).

b. Enter the base elected by the retiree for the survivor annuity ($30,227.06).

c. Multiply the base selected ($30,227.06) by 10 percent to obtain the total
survivor reduction ($3,022.71).

d. Subtract the total survivor reduction ($3,022.71) from the total unreduced basic
annuity ($30,227.06), to obtain the annual basic annuity ($27,204.35).



124 Computation of Annuity FERS   
Under the General Formula

Chapter 50

August, 1996 CSRS and FERS Handbook

Example 4:
(Cont.)

e. Divide the annual basic annuity ($27,204.35) by 12 and round to the next lower
dollar to obtain the monthly annuity rate ($2,267).

12 Compute the survivor annuity.

a. Multiply the amount designated as the survivor base ($30,227.06) by 50 percent
to obtain the annual survivor rate ($15,113.53).

b. Divide the annual survivor rate ($15,113.53) by 12 and round to the next lower
dollar to obtain the monthly annuity rate ($1,259).
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Example 4:
(Cont.) COMPUTATION OF SERVICE CREDIT

YR   MO   DY
10

NAME:           Toby Kay          DATE OF RETIREMENT:    89  -  08  -  09
 DATE OF BIRTH:    40  -  06  -  08     1

AGE:    49  -  02  -  02
TYPE OF SERVICE SHOWN

CSRS

FERS

x CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-M0-DY YR-MO-DY NONDEDUCTION/MILITARY

2 60-09-04 65-12-01 Military (Deposit Made) 5 2 28

68-08-15 87-07-04 Covered 18 10 20

3 TOTAL CIVILIAN/MILITARY 23 12 48

4 UNUSED SICK LEAVE * 3 28

5 TOTAL CREDITABLE SERVICE 23 15 76

6 TOTAL SERVICE FOR COMPUTATION PURPOSES 24 5

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not
complete for FERS only or deferred retirements.
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Example 4:
(Cont.) COMPUTATION OF SERVICE CREDIT

YR   MO   DY
10

NAME:           Toby Kay          DATE OF RETIREMENT:    89  -  08  -  09
 DATE OF BIRTH:    40  -  06  -  08

AGE:    49  -  02  -  02
TYPE OF SERVICE SHOWN

CSRS

x FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-M0-DY YR-MO-DY NONDEDUCTION/MILITARY

7   87-07-05 89-08-09 Covered 2 1 5

TOTAL CIVILIAN/MILITARY

UNUSED SICK LEAVE *

TOTAL CREDITABLE SERVICE 2 1 5

TOTAL SERVICE FOR COMPUTATION PURPOSES 2 1

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not
complete for FERS only or deferred retirements.
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Example 4:
(Cont.)

FERS TRANSFEREE NONDISABILITY 
ANNUITY COMPUTATION

CSRS BASIC ANNUITY COMPUTATION 8

High-3 Average Pay $ 72,000.00

Retirement Factor (See section 50C1.1-1, Chart 4) for x     .450833
CSRS service ( 24 ) yrs. ( 5 ) mos. 

Unreduced CSRS Basic Annuity $ 32,459.98

Reductions are made for:  9

1) Under age 55 (See Chart 7) x     .885000

Reduced CSRS Annuity $ 28,727.08

2) Non-deposit for service prior to 10-1-82 (Subtract 10% of deposit due) -     .00

REDUCED CSRS ANNUITY $ 28,727.08

FERS BASIC ANNUITY COMPUTATION 10

High-3 Average Pay $ 72,000.00

Retirement Factor (See section 50C1.1-1, Chart 6 or 7) for x     .020833
FERS service (2) yrs (1) mos.

UNREDUCED FERS BASIC ANNUITY $  1,499.98
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Example 4:
(Cont.)

FERS TRANSFEREE NONDISABILITY
ANNUITY COMPUTATION

TOTAL BASIC ANNUITY COMPUTATION    11

Unreduced FERS Basic Annuity $  1,499.98 + Reduced CSRS Annuity $28,727.08 $ 30,227.06

Reductions are made for:  

1) Under age 62 (not 60/20 or MRA/30) (See section 50C1.1-1 Chart x NA
8)

Reduced Annuity $ 30,227.06

2) Survivor Annuity:

 Base selected by retiree $  30,227.06 (full or one-half)
x           .10

Total reduction $   3,022.71 

- 3,022.71

Annual Annuity $ 27,204.35

MONTHLY BASIC ANNUITY (Divide by 12, round down to next lower dollar) $ 2,267.00

SURVIVOR ANNUITY COMPUTATION  12

Survivor Base Selected (full or one-half) $ 30,227.06

Spouse or former spouse entitled to 50% of survivor base x   .50

Annual Survivor Annuity $ 15,113.53

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next $ 1,259.00
lower dollar)
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Example 5: FERS postponed MRA + 10 annuity, with nondeduction service, refunded service,
and survivor annuity using one-half as base:

Using Example 2 as a guide, Lea Williams is eligible to retire on an MRA + 10
optional retirement at date of separation (9-30-2033).  In Example 5, she chooses to
postpone the annuity commencing date until age 62 to avoid the reduction for age.

Date of Separation: 9-30-2033
Date of Birth: 9-10-1975

Commencing Date of Annuity: 8-11-2037 (earliest commencing date that will
Active Military Service: None     avoid a reduction for age)

Civilian Service: 8-23-1998 to 10-31-1999 Nondeduction
5-4-2002 to 11-27-2008 Refunded
3-15-2020 to 9-30-2033 Covered

High-3 Average Pay: $93,781
Survivor Benefits: One-Half Annuity as Base

1 Compute age at separation to determine eligibility for retirement:

31
2033 - 09 - 10 (Date of Separation)

- 1975 - 09 - 10 (Date of Birth)
58 - 00 - 21 (Age at Separation)

2 Compute total service for computation purposes.  Enter each period of service
by following the steps below.

a. Enter the appointment date (8-23-98) of the first period of service in column A.

b. Enter the last day of the period of service (10-31-99) in column B.
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Example 5:
(Cont.)

c. Determine whether the period of service is:

i. Covered:  Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year are
not creditable.  (See Chapter 20 for more information about
creditable covered service.)

ii. Nondeduction:  Retirement deductions were not withheld.

NOTE: Under FERS, nondeduction service performed prior to January
1, 1989, is creditable only if a deposit is made for the service. 
Nondeduction service performed on or after January 1, 1989, is
not creditable.  (See Chapter 21 for additional information
about service credit payments for civilian service.)

iii. Refunded:  Retirement deductions were withheld and refunded

NOTE: Redeposit cannot be made for FERS service.  Refunded service
is not creditable for either eligibility or computation purposes.

iv. Military:  Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information.

v. Part-time service:  See Chapter 55

d. Follow steps a through c for subsequent periods of service.

e. For creditable periods of service only, subtract column B from column A to
determine the total service during those periods:

31
2033 - 09 - 30

- 2020 - 03 - 15
13 - 06 - 16 (13 years 6 months 16 days)
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Example 5:
(Cont.)

NOTE: Enter the periods of nondeduction service (8-23-98 to 10-31-99) and
refunded service (5-4-2002 to 11-27-2008), but do not include the
length of service for these periods because they are not creditable for
retirement or computation purposes.  See Chapter 20 about the rules
for creditable service under FERS.

3 Total the creditable civilian and military periods of service in column D.

4 Enter the total service for computation purposes (13 years 6 months), using
whole years and months and dropping any extra days.

5 Compute the unreduced FERS basic annuity.

a. Enter the high-3 average pay ($93,781).

b. Enter the years and months of total service for computation purposes
(13 years 6 months).

c. Use the FERS 1 Percent Accrual Factor Chart (Chart 6) provided in section
50C1.1-1 to obtain the retirement factor for 13 years 6 months service
(.135000).

d. Multiply the high-3 average pay ($93,781) by the retirement factor (.135000) to
obtain the unreduced FERS basic annuity ($12,660.44).

6 Compute the annuity amount payable.

NOTE: Unlike in Example 2, Lea Williams' basic annuity will not be reduced for
age because she postponed her annuity commencing date until age 62.

a. Enter the base selected by the retiree for the survivor annuity ($12,660.44 x 50
percent = $6,330.22).

b. Multiply the base selected ($6,330.22) by 10 percent to obtain the total survivor
reduction ($633.02).

c. Subtract the total survivor reduction ($633.02) from the basic annuity
($12,660.44) to obtain the reduced annual annuity ($12,027.42).
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Example 5:
(Cont.)

d. Divide the reduced annual annuity ($12, 027.42) by 12 and round to the next
lower dollar to obtain the monthly annuity amount payable ($1,002).

7 Compute the survivor annuity.

a. Multiply the amount designated as the survivor base ($6,330.22) by 50 percent
to obtain the annual survivor rate ($3,165.11).

b. Divide the annual survivor rate ($3,165.11) by 12 and round to the next lower
dollar to obtain the monthly annuity rate ($263).
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Example 5:
(Cont.) COMPUTATION OF SERVICE CREDIT

YR   MO   DY
31

NAME:           Lea Williams          DATE OF RETIREMENT:  2033  -  09  -  30
DATE OF BIRTH:  1975  -  09  -  10    1

AGE:    58  -  00  -  21
TYPE OF SERVICE SHOWN

CSRS

x FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-M0-DY YR-MO-DY NONDEDUCTION/MILITARY

2 1998-08-23 1999-10-31 Nondeduction (Not Used)

2002-05-04 2008-11-27 Refunded (Not Used)

2020-03-15 2033-09-30 Covered 13 6 16

TOTAL CIVILIAN/MILITARY 13 6 16

UNUSED SICK LEAVE * 0 0 0

3 TOTAL CREDITABLE SERVICE 13 6 16

4 TOTAL SERVICE FOR COMPUTATION PURPOSES 13 6

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not
complete for FERS only or deferred retirements.
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Example 5:
(Cont.)

FERS BASIC ANNUITY COMPUTATION
NONDISABILITY

EMPLOYEE ANNUITY COMPUTATION

High-3 Average Pay   5 $ 93,781.00

Retirement Factor ( 13 ) yrs.   ( 6 ) mos. (See section 50C1.1-1, Chart 6 or 7) x     .135000

Unreduced FERS Basic Annuity $ 12,660.44

Reductions are made for:  6

1) Under age 62 (not 60/20 or MRA/30) x NA

Reduced Annuity $ 12,660.44

2) Survivor Annuity:

 Base selected by retiree $  6,330.22 (full or one-half)
    x         .10

Total reduction $    633.02 

- 633.02

Annual Annuity $ 12,027.42

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 1,002.00

SURVIVOR ANNUITY COMPUTATION 7

Survivor Base Selected (full or one-half) $ 6,330.22

Spouse or former spouse entitled to 50% of survivor base x   .50

Annual Survivor Annuity $ 3,165.11

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next $ 263.00
lower dollar)
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Example 6: FERS transferee deferred retirement, with survivor benefits based on full annuity:

Name: Ruth Hanover
Date of Birth: 1-11-1954

Date of Separation: 6-12-2004
Commencing Date of Annuity: 2-1-2010

Service History: 3-10-1974 to 2-18-1977 Military
2-19-1977 to 12-4-1987 Covered (CSRS)
12-5-1987 Transfer to FERS
12-5-1987 to 6-12-2004 Covered (FERS)

Date of Application for
Deferred Retirement: 1-11-2010 (age 56)

Unused Sick Leave: Date of Transfer = 1100 hours
Date of Separation = 200 hours

High-3 Average Pay on
Date of Separation: $54,333
Survivor Benefits: Based on Full Annuity

1 Determine commencing date of annuity and age on commencing date of
deferred retirement.

a. Commencing date of annuity:

In this example, Ruth is applying for deferred retirement at the Minimum
Retirement Age (MRA) which, for someone born in 1954, is age 56.  The
commencing date of annuity is the first day of the month after the MRA, which
is 2-1-2010.

b. Age on commencing date of deferred retirement:

32
01   02

2010 - 02 - 01 (Commencing Date of Annuity)
- 1954 - 01 - 11 (Date of Birth)

56 - 00 - 21 (Age on Commencing Date of
Deferred Retirement)
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2 Compute CSRS service for computation purposes.  Enter each period of service
by following the steps below:

a. Enter the first appointment date of creditable service (3-10-74) in column A.

b. Enter the last day of the period of service (2-18-77) in column B.

c. Determine whether the period of service is:

i. Covered:  Retirement Deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year are
not creditable.  (See Chapter 20 for more information about
creditable covered service.)

ii. Nondeduction:  Retirement deductions were not withheld

NOTE: Under CSRS, determine if nondeduction service occurred on or
after October 1, 1982, and whether or not a deposit for the
service has been made.  If the nondeduction service was
performed on or after October 1, 1982, and deposit is not made,
the service counts toward eligibility to retire and to determine
the high-3 average pay, but is not included in the length of
service computation.  If nondeduction service was performed
before October 1, 1982, and deposit is not made, the basic
annual annuity is reduced by 10 percent of deposit plus interest
owed.  (See Chapter 21 for additional information.)

iii. Refunded:  Retirement deductions were withheld and refunded

NOTE: Under CSRS, if a redeposit for the refunded service is not
made, can be used to determine the high-3 average pay, but is
not included in the length of service computation. 
EXCEPTION:  If the employee owes a redeposit for a refund
of retirement contributions covering a period of service that
ended before October 1, 1990, that service is included in the
computation, but the annuity is reduced.  (See section 50A3.1-
3.)
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(Cont.)

iv. Military:  Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information.

v. Part-time service:  See Chapter 55

d. Subtract column B from column A to determine the total service during that
period:

76   14   19
77 - 02 - 18

- 74 - 03 - 10
02 - 11 - 09 (2 years 11 months 9 days)

e. Follow steps a through d for subsequent periods of CSRS service until the date
of transfer (12-5-87).

3 Total the creditable civilian and military periods of service in column D.

4 Unused sick leave to the employee's credit on date of transfer or separation is
not creditable toward the computation of a deferred annuity.

5 Total creditable service is equal to the total civilian and military periods of
service on column D (13 years 8 months 25 days).

6 Enter the total service for computation purposes (13 years 8 months) by using
whole years and months and dropping any extra days.

7 Compute FERS service for computation purposes.

a. Enter periods of creditable service beginning with the date of transfer
(12-5-87).

b. Determine whether the period of service is:

i. Covered:  Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year are
not creditable.  (See Chapter 20 for more information about
creditable covered service.)
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ii. Nondeduction:  Retirement deductions were not withheld

NOTE: Under FERS, nondeduction service performed prior to January
1, 1989, is creditable only if a deposit is made for the service. 
Nondeduction service performed on or after January 1, 1989, is
not creditable.  (See Chapter 21 for additional information
about service credit payments for civilian service.)

iii. Refunded:  Retirement deductions were withheld and refunded

NOTE: Redeposit cannot be made for FERS service.  Refunded service
is not creditable for either eligibility or computation purposes.

iv. Military:  Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information.

v. Part-time service:  See Chapter 55

c. Total the creditable service in column D (16 years 6 months 8 days).

d. Compute the total service for computation purposes (16 years 6 months) by
using whole years and months and dropping any extra days.

8 Compute the CSRS earned annuity benefit.

a. Enter the high-3 average pay ($54,333).

b. Enter the years and months of CSRS service from step 6 above (13 years 8
months).

c. Use the CSRS General Formula Computation Chart (Chart 4) provided in
section 50C1.1-1 to obtain the retirement factor for 13 years 8 months service
(.235833).
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(Cont.)

d. Multiply the high-3 average pay ($54,333) by the retirement factor (.235833) to
obtain the CSRS earned annuity benefit ($12,813.51).

NOTE: In this example, there is no reduction for retirement under age 55 or
unpaid deposit.  Therefore, $12,813.51 is the CSRS basic annuity
amount before any reductions.

9 Compute the FERS earned basic annuity benefit.

a. Enter the years and months of FERS service from step 7 (16 years 6 months).

b. Use the FERS 1 Percent Accrual Factor Chart (Chart 6) provided in section
50C1.1-1 to obtain the retirement factor for 16 years 6 months service
(.165000).

c. Multiply the retirement factor (.165000) by the high-3 average pay ($54,333) to
obtain the FERS earned basic annuity benefit ($8,964.95).

10 Compute the combined total basic annuity amount payable.

a. Add the FERS earned annuity from step 9 ($8,964.95) to the CSRS earned
annuity from step 8 ($12,813.51) to obtain the total unreduced basic annuity
($21,778.46).

b. Enter the base selected by the retiree for the survivor annuity ($21,778.46).
Under FERS, base is either all or 50 percent of ALL of the annuity.

c. Multiply the base selected ($21,778.46) by 10 percent to obtain the total
survivor reduction ($2,177.85).

d. Subtract the total survivor reduction ($2,177.85) from the total unreduced basic
annuity ($21,778.46), to obtain the annual basic annuity ($19,600.61).

e. Divide the annual basic annuity ($19,600.61) by 12 and round to the next lower
dollar to obtain the monthly annuity rate ($1,633).

11 Compute the survivor annuity.

a. Multiply the amount designated as the survivor base ($21,778.46) by 50 percent
to obtain the monthly annuity rate ($907).
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(Cont.) COMPUTATION OF SERVICE CREDIT

YR   MO   DY

01     32
NAME:            Ruth Hanover           DATE OF RETIREMENT:  2010  -  02  -  01

DATE OF BIRTH:  1954  -  01  -  11    1
AGE:    56  -  00  -  21

TYPE OF SERVICE SHOWN

CSRS

FERS

x CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-M0-DY YR-MO-DY NONDEDUCTION/MILITARY

2 74-03- 77-02-18 Military 2 11 9
10

77-02-19 87-12-04 Covered 10 9 16

3 TOTAL CIVILIAN/MILITARY 13 8 25

4 UNUSED SICK LEAVE * 0 0 0

5 TOTAL CREDITABLE SERVICE 13 8 25

6 TOTAL SERVICE FOR COMPUTATION PURPOSES 13 8

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not
complete for FERS only or deferred retirements.
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Example 6:
(Cont.) COMPUTATION OF SERVICE CREDIT

YR   MO   DY

01     32
NAME:            Ruth Hanover           DATE OF RETIREMENT:  2010  -  02  -  01

DATE OF BIRTH:  1954  -  01  -  11
AGE:    56  -  00  -  21

TYPE OF SERVICE SHOWN

CSRS

x FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-M0-DY YR-MO-DY NONDEDUCTION/MILITARY

7   1987-12- 2004-06-12 Covered 16 6 8
05

TOTAL CIVILIAN/MILITARY

UNUSED SICK LEAVE *

TOTAL CREDITABLE SERVICE 16 6 8

TOTAL SERVICE FOR COMPUTATION PURPOSES 16 6

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not
complete for FERS only or deferred retirements.
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Example 6:
(Cont.)

FERS TRANSFEREE NONDISABILITY 
ANNUITY COMPUTATION

CSRS BASIC ANNUITY COMPUTATION    8

High-3 Average Pay $ 54,333.00

Retirement Factor (See section 50C1.1-1, Chart 4) for
CSRS service ( 13 ) yrs. ( 8 ) mos. x     .235833

Unreduced CSRS Basic Annuity $ 12,813.51

Reductions are made for:  

1) Under age 55 (See Chart 5) x NA

Reduced CSRS Annuity $ NA

2) Non-deposit for service prior to 10-1-82 (Subtract 10% of deposit due) - NA

REDUCED CSRS ANNUITY $ NA

FERS BASIC ANNUITY COMPUTATION   9

High-3 Average Pay $ 54,333.00

Retirement Factor (See section 50C1.1-1, Chart 6 or 7) for x     .165000
FERS service ( 16 ) yrs. ( 6 ) mos.

UNREDUCED FERS BASIC ANNUITY $ 8,964.95
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(Cont.)

FERS TRANSFEREE NONDISABILITY
ANNUITY COMPUTATION

TOTAL BASIC ANNUITY COMPUTATION 10

Unreduced FERS Basic Annuity $ 8,964.95  + Reduced CSRS Annuity $ 12,813.51 $ 21,778.46

Reductions are made for:

1) Under age 62 (not 60/20 or MRA/30)  (See section 50C1.1-1, Chart 8) x NA

Reduced Annuity $ 21,778.46

2) Survivor Annuity:

 Base selected by retiree $   21,778.46    (full or one-half)
x            .10    

Total reduction $    2,177.85    

- 2,177.85

Annual Annuity $ 19,600.61

MONTHLY BASIC ANNUITY (Divide by 12, round down to next lower dollar) $ 1,633.00

SURVIVOR ANNUITY COMPUTATION  11

Survivor Base Selected (full or one-half) $ 21,7

Spouse or former spouse entitled to 50% of survivor base x .50

Annual Survivor Annuity $ 10,889.23

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next $ 907.00
lower dollar)
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Section 50C1.1-4  Computation Worksheets for Local Reproduction

HIGH-3 AVERAGE PAY COMPUTATION

                                                     DATE OF RETIREMENT Plus 1 Day* 

Minus (-)                                                      3 YEARS OF SERVICE

Equals (=)                                                     BEGINNING DATE OF HIGH-3

Columns

A = Beginning date of the high-3 period and beginning dates of each pay change

B = The last date at each rate of pay ending with the date of retirement

C = The pay rate in effect as of the date in A

D = Total time at rate of pay

E = Time factor for each rate of pay (See section 50.C1.1-1, Chart 1)

F = Pay earned at each rate of pay (C x E)

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E Pay

YR MO DAY YR MO DAY YRS MOS DAYS

  

TOTALS **

$                                                    ÷  3  =         $                                                  
  Total Pay Earned                                  High-3 Average Pay

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.
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COMPUTATION OF SERVICE CREDIT

YR      MO      DY  
NAME:                                         DATE OF RETIREMENT:                               

 DATE OF BIRTH:                               
AGE:                               

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

TOTAL CIVILIAN/MILITARY

UNUSED SICK LEAVE *

TOTAL CREDITABLE SERVICE

TOTAL SERVICE FOR COMPUTATION PURPOSES

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.

For Local Reproduction



   CSRS Computation of Annuity FERS   149
Under the General Formula

Chapter 50

CSRS and FERS Handbook August, 1996

Blank



150   CSRS Computation of Annuity
Under the General Formula

Chapter 50

August, 1996 CSRS and FERS Handbook

Section 50C1.1-4  Computation Worksheets for Local Reproduction

CSRS NONDISABILITY ANNUITY COMPUTATION

EMPLOYEE ANNUITY COMPUTATION

High-3 Average Pay    $

Retirement Factor (    ) yrs.  (    ) mos. (See section 50C1.1-1, Chart 4) x     

Unreduced CSRS Annuity $

Reductions are made for:  

1) Under age 55 (See section 50C1.1-1, Chart 5) x

Reduced Annuity $

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit
due) -

Reduced Annuity $

3) Survivor Annuity:

Base selected by retiree  $                
Amount up to $3600 -                 x .025  =    $                 
Amount over $3600 =                   x .10    =  +                   

Total Reduction = $        -

Annual Annuity $

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $

SURVIVOR ANNUITY COMPUTATION

Amount designated as survivor base      $

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $

For Local Reproduction
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COMPUTATION  OF REDUCTION

FOR UNPAID REDEPOSIT 

FOR SERVICE ENDING BEFORE OCTOBER 1, 1990

CSRS EMPLOYEES

Monthly Annuity Otherwise Payable $

Subtract Monthly Reduction:  (Round to next higher dollar)

Redeposit Owed $                      ÷       CSRS PVF*             = -

CSRS MONTHLY ANNUITY REDUCED FOR UNPAID REDEPOSIT $

*Present Value Factor (see Chapter 53, Section 53C1.1-1).

For Local Reproduction
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VOLUNTARY CONTRIBUTIONS COMPUTATION

NAME:                            

Part 1 Part 2

YR -   MO  - DY YR   -      MO  -     DY

Date of Retirement:                             

Date of Birth:                             

Age at Separation:                             

Date of Retirement:                            

-  Age 55:                            

Full Years over Age 55:                            

Part 3

$7 per $100 voluntary contributions
Full Years over Age 55:               

x               

 =                        +
AMOUNT ADDED TO ADDITIONAL ANNUITY $

Part 4
Voluntary Contributions  (total account balance) $

÷
$

Amount added to additional annuity (from Part 3) X

UNREDUCED ANNUAL ADDITIONAL ANNUITY $

For Local Reproduction
1 of 2
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VOLUNTARY CONTRIBUTIONS COMPUTATION
(continued)

Part 5 ADDITIONAL ANNUITY AMOUNT PAYABLE

Unreduced Annual Additional Annuity (from Part 4) $

Additional Survivor Annuity Reduction:

Base selected by retiree  $              
Amount up to $3600  x              

Total reduction   $                         -

Reduced Annual Additional Annuity $

REDUCED MONTHLY ADDITIONAL ANNUITY 
(Divide by 12, round down to next lower dollar) $

Part 6 ADDITIONAL SURVIVOR ANNUITY

Reduced Annual Additional Annuity $

Survivor entitled to 50% x

Annual Additional Survivor Annuity $

MONTHLY ADDITIONAL SURVIVOR ANNUITY
(Divide by 12, round down to next lower dollar) $

For Local Reproduction
Page 2 of 2
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FERS BASIC ANNUITY COMPUTATION
NONDISABILITY

EMPLOYEE ANNUITY COMPUTATION

High-3 Average Pay $

Retirement Factor (    ) yrs.   (   ) mos.  (See section 50C1.1-1, Chart 6 or 7) x     

Unreduced FERS Basic Annuity $

Reductions are made for:  

1) Under age 62 (not 60/20 or MRA/30) (See section 501C1.1-1, Chart 8) x

Reduced Annuity $

2) Survivor Annuity:

 Base selected by retiree $                 
x             .10 

Total reduction $                 

-

Annual Annuity $

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $

SURVIVOR ANNUITY COMPUTATION

Amount designated as survivor base $

Spouse or former spouse entitled to 50% of survivor base x

Annual Survivor Annuity $

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next 
lower dollar) $
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FERS TRANSFEREE NONDISABILITY 
ANNUITY COMPUTATION

CSRS BASIC ANNUITY COMPUTATION

High-3 Average Pay $

Retirement Factor (See section 50C1.1-1, Chart 4) for
CSRS service (    ) yrs. (   ) mos. x     

Unreduced CSRS Basic Annuity $

Reductions are made for:  

1) Under age 55 (See Chart 5) x

Reduced CSRS Annuity $

2) Non-deposit for service prior to 10-1-82 (Subtract 10% of deposit due) -

REDUCED CSRS ANNUITY $

FERS BASIC ANNUITY COMPUTATION

High-3 Average Pay $

Retirement Factor (See section 50C1.1-1, Chart 6 or 7) for
FERS service (    ) yrs. (   ) mos. x     

UNREDUCED FERS BASIC ANNUITY $

For Local Reproduction
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FERS TRANSFEREE NONDISABILITY
ANNUITY COMPUTATION

(continued)

TOTAL BASIC ANNUITY COMPUTATION

Unreduced FERS Basic Annuity $                + Reduced CSRS Annuity $              $

Reductions are made for:

1) Under age 62 (not 60/20 or MRA/30)  (See section 50C1.1-1, Chart 8) x

Reduced Annuity $

2) Survivor Annuity:

 Base selected by retiree $                  (full or one-half)
x                  

Total reduction $                  

-

Annual Annuity $

MONTHLY BASIC ANNUITY (Divide by 12, round down to next lower dollar) $

SURVIVOR ANNUITY COMPUTATION

Survivor Base Selected (full or one-half) $

Spouse or former spouse entitled to 50% of survivor base x   

Annual Survivor Annuity $

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next 
lower dollar) $

For Local Reproduction
2 of 2
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Subchapter 51A  FERS
Part 51A1  General Information

Section 51A1.1-1  Overview

A. Introduction Chapter 51 explains the rules regarding eligibility for and computation of the
retiree annuity supplement under FERS.

The retiree annuity supplement is a benefit paid until age 62 to certain FERS
employees who retire before age 62 and who are entitled to an immediate
annuity.  The supplement approximates the value of FERS service in a
Social Security benefit.  The general purpose of the supplement is to provide
a level of income before age 62 similar to what the retiree will receive at
age 62 as part of a Social Security benefit, if eligible for Social Security at
that age.

The formula used to compute the supplement is quite different from the
formulas used to compute other benefits paid by OPM because it is an
adaptation of the Social Security benefits formula.  Key differences between
Social Security rules and the annuity computation formulas generally used
by OPM are that Social Security uses earnings during a worker's full career,
updates these earnings for inflation, and applies a very different computation
formula that uses these updated earnings from a full career.

Consequently, to compute an annuity supplement, you must go through the
following steps.  First, create a "full career" earnings history using the
employee's basic pay during civilian service that is creditable under FERS
and deemed wages for years after the employee turned 21 and before the
first full year of FERS service.  Second, update the earnings history for
inflation.  Third, compute the supplement, using the same formula that
would be used by the Social Security Administration to compute a Social
Security benefit, including the maximum reduction for early retirement
under Social Security.  Fourth, multiply the result of the third step by a
fraction to approximate the proportion of a full career Social Security
benefit earned under FERS.

The supplement, like Social Security benefits, may be reduced if a retiree
has excess outside income.  Consequently, OPM must reduce the amount
paid when outside earnings exceed the maximum permissible amount.

The retiree annuity supplement is unique to FERS -- there is no comparable
provision for CSRS employees.  Therefore, there is no CSRS subchapter on
the retiree annuity supplement.
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Section 51A1.1-1  Overview (Cont.)

B. Topics Covered This Chapter covers --

• Eligibility for the retiree annuity supplement;

• Computation of the retiree annuity supplement;

• The reduction that is applied to the retiree annuity supplement due to
excess earnings;

• The requirement that retirees report their earnings to OPM annually; and

• Advice the agency should provide retiring employees about the retiree
annuity supplement.

C. Organization of
Subchapter

This subchapter has four parts:

Part Name of Part Page

51A1 General Information  1

51A2 Computation of the Retiree Annuity
Supplement  7

51A3 Reduction in Retiree Annuity Supplement
Due to Excess Earnings 14

51A4 Advice to Employee 16

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8421 and 8421a

• Code of Federal Regulations:  5 CFR 842, Subpart E
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Section 51A1.1-2  Definitions

A. Average Total
Wages (ATW)

The ATW is a figure published annually by the Social Security
Administration representing average wages of all workers based on earnings
reported on Form W-2.  (See Table B in section 51B1.1-1.)

B. Minimum
Retirement
Age (MRA)

The MRA is the earliest retirement age at which a FERS employee may
retire voluntarily or elect to receive benefits if separated from Federal
service after performing at least 10 years of service.  It ranges from age 55
to age 57, depending on an employee's year of birth.  For employees born
before 1948, the MRA is 55.  (See section 42A1.1-2, paragraph D, in
Chapter 42.)
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Section 51A1.1-3  Eligibility for the Retiree Annuity Supplement

A. Individuals
Immediately
Eligible for the
Retiree Annuity
Supplement at
Retirement

An individual is immediately eligible for the retiree annuity supplement at
time of retirement if he or she --

1. Has at least 1 calendar year of FERS service (see paragraph D); and

2. Retires with entitlement to an immediate annuity --

• At or after the MRA with at least 30 years of service;

• At age 60 with at least 20 years of service;

• Under one of the special provisions for law enforcement officers,
firefighters, air traffic controllers, or military reserve technicians
(see Chapter 46);

• At or after the MRA under discontinued service (involuntary)
retirement provisions (see Chapter 44);

• At or after the MRA under early retirement provisions (that is, a
major RIF, reorganization, or transfer of function) (see Chapter 43);

• At or after the MRA for Members of Congress;

• At or after the MRA under early retirement provisions for members
of the Senior Executive Service, Defense Intelligence Senior
Executive Service, Senior Cryptologic Executive Service, and FBI
and DEA Senior Executive Service; or

• Regardless of age for members of the Senior Executive Service,
Defense Intelligence Senior Executive Service, Senior Cryptologic
Executive Service, and FBI and DEA Senior Executive Service who
are eligible for early retirement because of failure to be recertified
as a senior executive.

B. Individuals Not
Immediately
Eligible for the
Retiree Annuity
Supplement

A retiree is eligible for the retiree annuity supplement only upon attaining
the MRA (rather than at time of retirement) if he or she --

1. Has at least 1 calendar year of FERS service (see paragraph D); and
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Section 51A1.1-3  Eligibility for the Retiree Annuity Supplement (Cont.)

B. Individuals Not
Immediately
Eligible for the
Retiree Annuity
Supplement
(Cont.)

2. Retires before the MRA under the provisions for --

• Discontinued service (involuntary) retirement (see Chapter 44);

• Early retirement (that is, a major RIF, reorganization, or transfer of
function) (see Chapter 43);

• Members of Congress; or

• Early retirement for members of the Senior Executive Service,
Defense Intelligence Senior Executive Service, Senior Cryptologic
Executive Service, and FBI and DEA Senior Executive Service.

C. Individuals Not
Eligible for the
Retiree Annuity
Supplement

Retirees in the following categories are not eligible for the retiree annuity
supplement at any time:

• Disability retirees (see Chapter 60);

• Individuals retiring under the MRA + 10 provision (see Chapter 42);

• Individuals who are eligible only for a deferred annuity (see
Chapter 45); and

• Individuals retiring at age 62 or later.
D. Requirement of

One Calendar
Year of FERS
Service

In order to be eligible for the retiree annuity supplement, individuals
described in paragraphs A and B must have at least 1 full calendar year of
civilian service creditable under FERS computation rules.  An employee
who serves from January 1 through December 30 or 31 is considered to have
performed a "calendar year" of service for this purpose.

EXAMPLE:  Albert submitted his election to transfer to FERS on
December 28, 1987, and the transfer became effective on January 3, 1988. 
He retired on December 31, 1988.  Since he did not perform a full calendar
year of FERS service in 1988 because the transfer was effective January 3,
the year 1988 does not count as a "calendar year" and he is not eligible for
an annuity supplement.

NOTE: Military service cannot be counted in determining if the employee
has 1 full year of FERS service (unless it is a period of military
service covered by military leave with pay -- or leave without pay
-- from a civilian position).
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Section 51A1.1-3  Eligibility for the Retiree Annuity Supplement (Cont.)

E. Duration of the
Retiree Annuity
Supplement

The retiree annuity supplement is payable through the earlier of the
following dates:

1. The last day of the month in which the retiree becomes age 62; or

2. The last day of the month before the first month for which the retiree
would, upon proper application, be entitled to Social Security benefits.

NOTE 1: For retirement and Social Security purposes, an individual attains
or becomes age 62 on the "first moment" of the day before his
or her 62nd birthday.  Thus, if a retiree's 62nd birthday is on
September 1, then he or she becomes age 62 on August 31.

NOTE 2: An individual is entitled to Social Security old-age benefits, upon
proper application, beginning on the first of the month throughout
which he or she is age 62 (as defined in NOTE 1) and is fully
insured.

EXAMPLE 1:  Mary's 62nd birthday is September 1.  Her annuity
supplement stops on August 31, whether or not she is entitled to Social
Security benefits,  because she attained age 62 in August (see NOTE 1,
above).

EXAMPLE 2:  Sam's 62nd birthday is September 2.  He is eligible for
Social Security benefits beginning on September 1 because September is the
first month throughout which he is age 62.  Therefore, his FERS retiree
annuity supplement stops on August 31.  However, if Sam were not entitled
to Social Security benefits, the supplement would continue until September
30 because that is the last day of the month in which he became age 62.
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Part 51A2  Computation of the Retiree Annuity Supplement

Section 51A2.1-1  Constructing Earnings History

A. General The first step in calculating a retiree annuity supplement is to construct an
earnings history using actual and deemed pay.

NOTE: The procedure for computing the annuity supplement for a
regularly scheduled part-time employee is no different from that
for a full-time employee.

B. Earnings
History/Elapsed
Years

The earnings history consists of an individual's "elapsed years," which are
defined as the calendar years after the year in which the individual attained
age 21 (or after 1950, if later) and before the year in which he or she
becomes entitled to the retiree annuity supplement.

C. Actual Pay 1. In constructing an earnings history, use actual pay for each year in
which the employee has a full calendar year of creditable civilian
service under FERS.

Actual pay for purposes of computing the retiree annuity supplement is
only pay that is subject to retirement deductions (that is, basic pay) up to
the Social Security maximum taxable wage base.  (The maximum
taxable wage base is the maximum amount of wages, in any calendar
year, to which the Social Security tax is applied.  See Table A in section
51B1.1-1.)  It does not include any pay that is not subject to retirement
deductions, such as cash awards or overtime (even though such pay is
subject to FICA taxes).

Actual pay for any year may be calculated by multiplying total FERS
deductions by the appropriate factor in Table D in section 51B1.1-1.

2. Use actual pay in the following situations:

• Full calendar years of CSRS service that subsequently become
subject to FERS computation rules (for example, CSRS Offset
service).

• An otherwise qualifying calendar year in which there are periods of
LWOP that are 6 months or less in the aggregate.  ("Actual pay" in
such cases is the earnings actually received and not the earnings the
employee would have received had he or she not been in a LWOP
status.); and
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Section 51A2.1-1  Constructing Earnings History (Cont.)

C. Actual Pay
(Cont.)

• Full calendar years of nondeduction service (for example, temporary
service) before 1989 for which a FERS deposit has been made.

3. Do not use actual pay in the following situations:

• Any calendar year in which there are periods of LWOP exceeding 6
months in the aggregate.  In such cases, the employee has not
performed a full calendar year of creditable FERS service;
consequently, the year is a "deemed pay" year (see paragraph D);

• Any calendar year in which the employee had a break in service
exceeding 3 days.  The calendar years in which a break occurs are
"deemed pay" years (see paragraph D);

• Calendar years of nondeduction service for which a deposit has not
been (or cannot be) paid; and

• Calendar years of FERS service for which a refund of FERS
deductions has been paid.

D. Deemed Pay Use deemed pay for years in which the individual did not have creditable
civilian FERS service for a full calendar year.  Since the earnings history for
the annuity supplement computation begins with the year the employee
reached age 22 (or 1951, if later) and ends with the year before the year in
which the annuitant is entitled to receive an annuity supplement, many
retiring employees will have some years for which deemed earnings must be
derived.

In general, to compute deemed earnings --

1. Compute an earnings ratio by dividing the employee's actual pay for the
first full calendar year of FERS service by the Average Total Wages
(ATW) for that year (see Table B in section 51B1.1-1); and

2. Multiply the earnings ratio by the ATW for each year in which earnings
are to be deemed.
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Section 51A2.1-1  Constructing Earnings History (Cont.)

D. Deemed Pay
(Cont.)

EXAMPLE:  Determine deemed earnings for 1987 when the first full
calendar year of FERS service is 1988.  Assume actual pay in 1988 is
$30,000.  (See Table B in section 51B1.1-1 for 1987 and 1988 Average
Total Wages.)

1988 Actual Pay = Earnings Ratio 
   1988 ATW

Earnings Ratio  x  1987 ATW = 1987 Deemed Pay

    $30,000    = 1.551667
$19,334.04

1.551667  x  $18,426.51 = $28,591.82

NOTE 1: The actual pay used in the earnings ratio may not exceed the
applicable maximum taxable wage base.  Also, the deemed pay
for any year may not exceed the applicable maximum taxable
wage base.  (See Table A in section 51B1.1-1.)

NOTE 2: Each time there is a break in service exceeding 3 days, the year in
which the break occurred and any subsequent years until the next
full calendar year of FERS civilian service are "deemed pay"
years.

The earnings ratio used to compute deemed pay for such years is
computed by dividing the employee's actual pay in the first full
calendar year of FERS service after the break by the ATW for
that year.

NOTE 3: If the ATW for a year is not yet available, use the ATW for the
last known year to derive an estimated deemed pay.  If the ATW
is not available when OPM computes the supplement, it will use
the last ATW and recompute the supplement when the correct
ATW is available.
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Section 51A2.1-1  Constructing Earnings History (Cont.)

E. Earnings in Year 1. General Rule
of Separation

Earnings during the year in which an employee separates for an
immediate retirement are not included in the earnings history.

2. Exception

If the annuitant retired before the calendar year in which he or she
reached the MRA under circumstances in which the annuity supplement
does not begin until he or she reaches the MRA (see section 51A1.1-3,
paragraph B), earnings in the calendar year of retirement are the retiree's
annual basic pay for that year (even though he or she only worked part
of the year).  Earnings in calendar years after the year of separation, and
before the MRA is reached, are deemed to be zero.
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Section 51A2.1-2  Determining the Benefit Computation Years

A. General Once the earnings history is constructed, the next step is to determine the
benefit computation years to be used in the computation of the retiree
annuity supplement.

B. Procedure 1. Index Earnings

Index the earnings during the elapsed years (see section 51A2.1-1,
paragraph B) by multiplying the earnings (both actual and deemed) for
each year by the appropriate index factor.  Index factors change yearly
and are listed in Table C in section 51B1.1-1.

2. Select Benefit Computation Years

Eliminate the 5 lowest years of indexed earnings from the elapsed years. 
The years remaining are the benefit computation years that will be used
to compute the retiree annuity supplement.



12 Retiree Annuity Supplement FERS   
Chapter 51

August, 1996 CSRS and FERS Handbook

Section 51A2.1-3  Computing the Retiree Annuity Supplement

A. General Once the benefit computation years have been determined, the retiree
annuity supplement is computed using a methodology derived from the
Social Security law.  This methodology is explained in the paragraphs that
follow.

NOTE: A blank computation worksheet (for local reproduction) is
provided in section 51B1.1-2.  Computation examples are
provided in section 51B1.1-3.

B. Average Indexed
Monthly
Earnings (AIME)

The Average Indexed Monthly Earnings (AIME) is computed, for purposes
of the retiree annuity supplement, by using the following formula.

1. Total the indexed earnings (actual and deemed) from the benefit
computation years;

2. Determine the number of months in the benefit computation years
(number of years x 12); then

3. Divide the total indexed earnings derived in B1 by the number of
months derived in B2.  Drop any fraction of a dollar that is left over. 
The result is the AIME for the purpose of computing the retiree annuity
supplement.

C. Primary
Insurance
Amount (PIA)

The formula used to compute the Primary Insurance Amount (PIA) contains
bend points (dollar amounts) that change each year.  The bend points are set
by the Social Security Administration.  For the current year's bend points,
call Social Security's toll-free number, 1-800-772-1213.  The percentages in
the formula are set by law.

1. If the annuity supplement commences in 1993, the Primary Insurance
Amount (PIA) is computed, for purposes of calculating the retiree
annuity supplement, by using the following formula.

• 90 percent x first $401 of AIME; plus

• 32 percent x next $2,019 of AIME; plus

• 15 percent x AIME over $2,420, equals the PIA.

See example computations in section 51B1.1-3, part III, #3.
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Section 51A2.1-3  Computing the Retiree Annuity Supplement (Cont.)

C. Primary
Insurance
Amount (PIA)
(Cont.)

NOTE 2: In general, the annuity supplement is computed as if the annuitant
were age 62 and fully insured on January 1 of the year during
which the annuity supplement commences.  Therefore, the PIA is
computed by using the Social Security formula (bend points) that
applies for individuals turning age 62 in that year.

In addition, the age reduction that is applied to Social Security
benefits that begin at age 62 is also applied in calculating the
retiree annuity supplement.  (See paragraph C2 below.) 
However, the windfall elimination provision is not applied.

2. Multiply the PIA computed in C1 by the appropriate reduction factor
found in Table E in section 51B1.1-1.  The factor to be used depends on
the individual's year of birth.  Note that for those born before 1938, the
reduction factor is 80 percent.  For those born in 1938 or later, the
reduction factor is less than 80 percent but never less than 70 percent.

D. Amount of
Retiree Annuity
Supplement

The reduced PIA obtained in paragraph C is multiplied by the following
fraction.

• The numerator is the retiree's total civilian service creditable under
FERS, rounded to the nearest whole number, but not exceeding 40
years; and

• The denominator is 40.

This fraction is expressed as follows;

Total Civilian Service Creditable under FERS
           (rounded to nearest full year)          

40

NOTE: Civilian service includes time in military service performed during
a period covered by military leave with pay -- or leave without
pay from civilian service.
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Part 51A3  Reduction in Retiree Annuity Supplement Due to Excess Earnings

Section 51A3.1-1  Reduction Due to Excess Earnings

A. General A person who is employed after retiring may lose part or all of the retiree
annuity supplement if the amount he or she earns exceeds the "exempt
amount."

NOTE 1: The reduction applies only to the retiree annuity supplement, not
to the basic FERS annuity.

NOTE 2: The reduction for excess earnings does not apply to employees
who retire under the special provisions for law enforcement
officers, firefighters, air traffic controllers, and military reserve
technicians (see Chapter 46) until they reach the MRA.

B. Exempt Amount The exempt amount is the same as the amount established by the Social
Security Administration for the purpose of calculating the earnings
reduction for Social Security benefits.  (See 42 U.S.C. 403.)

In 1993, the exempt amount is $7,680.  That is, a retiree can earn up to
$7,680 during the year without losing any part of the retiree annuity
supplement to which he or she may be entitled.  The exempt amount
increases annually with the annual increases in average wage levels in the
national workforce.  (The Social Security Administration publishes the
updated exempt amount each year.)

C. Amount of
Reduction

If a retiree's earnings exceed the exempt amount, the annual supplement will
be reduced $1 for every $2 that is earned above that amount.  Earnings, for
purposes of calculating the earnings reduction, consist of the sum of wages
for services performed in the year, plus all net earnings from self-
employment for the year, minus any net loss from self-employment for the
year.  (See 42 U.S.C. 403.)

NOTE 1: Any earnings reduction during a year may not exceed the amount
of the annuity supplement payable during that year.

NOTE 2: For the year immediately following the first year during which a
retiree became eligible to receive the annuity supplement, the
annual earnings reduction amount cannot exceed total annuity
supplement to which the individual was entitled in the first year. 
Say, for example, Liza retires at the end of September 1993, and is
awarded an annuity supplement of $40 a month. 
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Section 51A3.1-1  Reduction Due to Excess Earnings (Cont.)

C. Amount of
Reduction
(Cont.)

Since her annuity supplement payments during 1993 total $120,
any reduction of her annuity supplement payments during 1994
for excess earnings during 1993 cannot exceed $120 -- no matter
how much she earns during the months of October through
December 1993.

D. When Reduction
is Assessed

A reduction in the retiree annuity supplement in a given year is based on
excess earnings in the previous year.

The reduction is assessed beginning with the year immediately after the first
year during which a retiree became entitled to the annuity supplement (or
reached the MRA if already receiving the annuity supplement before the
MRA).

EXAMPLE 1: Tom retired in June 1993 at age 57 with 30 years of
service.  He is eligible for an annuity supplement.  His earnings in 1993 are
subject to the earnings test.  If his post-retirement earnings exceed the 1993
exempt amount of $7,680, his annuity supplement for 1994 will be reduced.

EXAMPLE 2: Susan retired at age 52 under the discontinued service
provision.  She reached her MRA in June 1993 and began receiving the
annuity supplement.  Her earnings in 1993 became subject to the earnings
test.  If her post-retirement earnings exceed the 1993 exempt amount of
$7,680, her annuity supplement for 1994 will be reduced.

EXAMPLE 3: Bruce retired at age 52 under the firefighter provisions. 
He started receiving an annuity supplement immediately.  It was not subject
to the earnings test until he reached the MRA in June 1993.

If no annuity supplement is payable in the year following a year in which the
retiree's earnings exceeded the exempt amount (that is, the annuity
supplement was terminated during the previous year due to attainment of
age 62), there is no reduction for excess earnings since the reduction can
only be applied to the retiree annuity supplement.

E. Reporting
Earnings to OPM

OPM asks each retiree who has reached the MRA for a statement of
earnings each year he or she is eligible to receive the annuity supplement. 
Earnings must be reported by retirees in a form prescribed by OPM.
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Part 51A4  Advice to Employee

Section 51A4.1-1  Advice to Employee

A. Duration of
Retiree Annuity
Supplement

The retiree annuity supplement terminates at approximately age 62, whether
or not the retiree is entitled to or applies for Social Security benefits at that
time.  (See section 51A1.1-3, paragraph E, for specific termination date.)

B. Earnings
Reduction

A retiree may not receive part or all of the supplement if his or her earnings
exceed a certain amount.  After reaching the MRA, retirees who are
receiving the annuity supplement are required to report earnings annually to
OPM.  (See part 51A3 for detailed information.)

C. COLA's The retiree annuity supplement is not increased by cost-of-living
adjustments (COLA's).
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Subchapter 51B  Job Aids

Section 51B1.1-1  Tables

This section contains the following tables.

Table A - Social Security Maximum Taxable Wage Base

Table B - Average Total Wages (ATW)

Table C - Indexing Factors for Retiree Annuity Supplement 
Commencing in 1993

Table D - Table for Converting Retirement Deductions to Actual Basic Pay

Table E - Reduction Factors
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Section 51B1.1-1  Tables

TABLE A - Social Security Maximum Taxable Wage Base

YEAR                                        AMOUNT

1951 through 1954 . . . . . . . . . . . . . . . . $3,600
1955 through 1958 . . . . . . . . . . . . . . . . $4,200
1959 through 1965 . . . . . . . . . . . . . . . . $4,800
1966 through 1967 . . . . . . . . . . . . . . . . $6,600
1968 through 1971 . . . . . . . . . . . . . . . . $7,800
1972 . . . . . . . . . . . . . . . . . . . . . . . . . . . $9,000
1973 . . . . . . . . . . . . . . . . . . . . . . . . . . $10,800
1974 . . . . . . . . . . . . . . . . . . . . . . . . . . $13,200
1975 . . . . . . . . . . . . . . . . . . . . . . . . . . $14,100
1976 . . . . . . . . . . . . . . . . . . . . . . . . . . $15,300
1977 . . . . . . . . . . . . . . . . . . . . . . . . . . $16,500
1978 . . . . . . . . . . . . . . . . . . . . . . . . . . $17,700
1979 . . . . . . . . . . . . . . . . . . . . . . . . . . $22,900
1980 . . . . . . . . . . . . . . . . . . . . . . . . . . $25,900
1981 . . . . . . . . . . . . . . . . . . . . . . . . . . $29,700
1982 . . . . . . . . . . . . . . . . . . . . . . . . . . $32,400
1983 . . . . . . . . . . . . . . . . . . . . . . . . . . $35,700
1984 . . . . . . . . . . . . . . . . . . . . . . . . . . $37,800
1985 . . . . . . . . . . . . . . . . . . . . . . . . . . $39,600
1986 . . . . . . . . . . . . . . . . . . . . . . . . . . $42,000
1987 . . . . . . . . . . . . . . . . . . . . . . . . . . $43,800
1988 . . . . . . . . . . . . . . . . . . . . . . . . . . $45,000
1989 . . . . . . . . . . . . . . . . . . . . . . . . . . $48,000
1990 . . . . . . . . . . . . . . . . . . . . . . . . . . $51,300
1991 . . . . . . . . . . . . . . . . . . . . . . . . . . $53,400
1992 . . . . . . . . . . . . . . . . . . . . . . . . . . $55,500
1993 . . . . . . . . . . . . . . . . . . . . . . . . . . $57,600
1994 . . . . . . . . . . . . . . . . . . . . . . . . . . $60,600
1995 . . . . . . . . . . . . . . . . . . . . . . . . . . $61,200

Section 51B1.1-1  Tables (Cont.)
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TABLE B - Average Total Wages (ATW)

Year Amount     Year Amount     

1951 $  2,799.16 1976 $ 9,226.48
1952 2,973.32 1977 9,779.44
1953 3,139.44 1978 10,556.03 
1954 3,155.64 1979 11,479.46 
1955 3,301.44 1980 12,513.46 
1956 3,532.36 1981 13,773.10 
1957 3,641.72 1982 14,531.34 
1958 3,673.80 1983 15,239.24 
1959 3,855.80 1984 16,135.07 
1960 4,007.12 1985 16,822.51 
1961 4,086.76 1986 17,321.82 
1962 4,291.40 1987 18,426.51 
1963 4,396.64 1988 19,334.04 
1964 4,576.32 1989 20,099.55 
1965 4,658.72 1990 21,027.98 
1966 4,938.36 1991 21,811.60 
1967 5,213.44 1992 22,935.42
1968 5,893.76    1993 23,132.67
1969 5,893.76 1994 Not Available
1970 6,186.24
1971 6,497.08
1972 7,133.80
1973 7,580.16
1974 8,030.76
1975 8,630.92

NOTE: If the first year of FERS service is 1994, use the Average Total Wages for
1993 until the 1994 amount is available.
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Section 51B1.1-1  Tables (Cont.)

TABLE C - Index Factors for Retiree Annuity Supplement Commencing in 1995

Year Index Factor Year Index Factor
1995 Earnings 1995 Earnings

1951 8.2641471 1975 2.6802091
1952 7.7800809 1976 2.5072043
1953 7.3684065 1977 2.3654391
1954 7.3305795 1978 2.1914176
1955 7.0068425 1979 2.0151357
1956 6.5487861 1980 1.8486230
1957 6.3521276 1981 1.6795543
1958 6.2966601 1982 1.5919158
1959 5.9994476 1983 1.5179674
1960 5.7728918 1984 1.4336889
1961 5.6603936 1985 1.3751022
1962 5.3904716 1986 1.3354642
1963 5.2614428 1987 1.2554016
1964 5.0548629 1988 1.1964737
1965 4.9654562 1989 1.1509049
1966 4.6842818 1990 1.1000900
1967 4.4371221 1991 1.0605673
1968 4.1517707 1992 1.0086002
1969 3.9249427 1993 1.0000000
1970 3.7393748
1971 3.5604718
1972 3.2426855
1973 3.0517390
1974 2.8805082

NOTE: See section 51A2.1-2, paragraph B.
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Section 51B1.1-1  Tables (Cont.)

TABLE D - Table for Converting Retirement Deductions to Actual Basic Pay

FERS amounts shown below, use
Withholding Rate Factor Maximum Taxable Wage Base

If deductions* equal or exceed

from TABLE A 

        Before 1984
1.3% 76.92

1984
1.3% $ 491.40  

1985
1.3% 514.80

1986 76.92
1.3% 546.00

1987
1.3% 76.92 569.40
1.8%** 788.40

1988
.94% 76.92 423.00

1.44%** 648.00

1989
.94% 451.20

1.44%**       106.38 691.20

         After 1989
.8% 410.40

1.3%**       106.38 666.90

76.92

55.56

       69.44

       69.44

      125.00
       76.92

* These deduction amounts represent withholdings made at FERS withholding rates, not CSRS
rates.

** Withholding rate for special groups.
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Section 51B1.1-1  Tables (Cont.)

TABLE E - Reduction Factors

Year of Birth Reduction Factor

1937 and before .800000

1938 .791667

1939 .783333

1940 .775000

1941 .766667

1942 .758333

1943 through 1954 .750000

1955 .741667

1956 .733333

1957 .725000

1958 .716667

1959 .708333

1960 and later .700000
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Worksheet for Computing Retiree Annuity Supplement

Retiree's Name Date of Birth Year Annuity Supplement Begins Retirement Date

PART 1 EARNINGS RATIO (complete only if needed)

A. Basic Earnings during first full calendar year under FERS* $ 

B. Average Total Wages for first full calendar year under FERS** $ 

C. Earnings Ratio (divide line A by line B)

PART 2  Benefit Computation 

A
(Amounts in

parentheses are
Maximum Taxable

Wage Base.)

Year

B C D E
Actual Pay Deemed Pay

Index Indexed 
Factor***  EarningsCol. 1 x Col. 2 = Col. 3 Col. 1 x Col. 2  = Col. 3

Contri- Conversion Actual Average
butions Factor Pay* Total

 Wages**

Earnings Deemed
Ratio Pay*

1951 ($3,600)

1952 ($3,600)

1953 ($3,600)

1954 ($3,600)

1955 ($4,200)

1956 ($4,200)

1957 ($4,200)

1958 ($4,200)

1959 ($4,800)

1960 ($4,800)

1961 ($4,800)

1962 ($4,800)

1963 ($4,800)

1964 ($4,800)

1965 ($4,800)

1966 ($6,600)

* Amount used should not exceed Social Security maximum wage base for applicable year.  See Table A.
** Use average total wage for applicable year.  See Table B.
*** See Table C for current year factors.

CSRS and FERS Handbook August, 1996
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Worksheet for Computing Retiree Annuity Supplement (Cont.)
PART 2  Benefit Computation (Continued)

A
(Amounts in

parentheses are
Maximum
Taxable

Wage Base.)

Year

B C D E
Actual Pay Deemed Pay

Index Indexed
Factor*** EarningsCol. 1 x Col. 2 = Col. 3 Col. 1 x Col. 2  = Col. 3

Contri- Conversion Actual Average Earnings Deemed
butions Factor Pay* Total Ratio Pay*

 Wages**

1967 ($6,600)

1968 ($7,800)

1969 ($7,800)

1970 ($7,800)

1971 ($7,800)

1972 ($9,000)

1973 ($10,800)

1974 ($13,200)

1975 ($14,100)

1976 ($15,300)

1977 ($16,500)

1978 ($17,700)

1979 ($22,900)

1980 ($25,900)

1981 ($29,700)

1982 ($32,400)

1983 ($35,700)

1984 ($37,800)

1985 ($39,600)

1986 ($42,000)

* Amount used should not exceed Social Security maximum wage base for applicable year.  See Table A.
** Use average total wage for applicable year.  See Table B.
*** See Table C for current year factors.

August, 1996 CSRS and FERS Handbook
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Worksheet for Computing Retiree Annuity Supplement (Cont.)
PART 2  Benefit Computation (Continued)

A
(Amounts in

parentheses are
Maximum
Taxable

Wage Base.)

Year

B C D E
Actual Pay Deemed Pay

Index Indexed
Factor*** EarningsCol. 1 x Col. 2 = Col. 3 Col. 1 x Col. 2  = Col. 3

Contri- Con- Actual Average Earnings Deemed
 butions version Pay* Total Ratio Pay*

Factor  Wages**

1987 ($43,800)

1988 ($45,000)

1989 ($48,000)

1990 ($51,300)

1991 ($53,400)

1992 ($55,500)

1993 ($57,600)

1994 ($60,000)

1995 ($61,200)

1996

1997

1998

1999

2000

Mark out 5 lowest years in Column E and enter the total of the remaining years of indexed earnings
from Column E.

* Amount used should not exceed Social Security maximum wage base for applicable year.  See Table A.
** Use average total wage for applicable year.  See Table B.
*** See Table C for current year factors.

CSRS and FERS Handbook August, 1996
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Part III.  Compute Estimated Social Security Benefit

1. Determine the number of years to be used in the computation.

a. Enter the year in which the annuity supplement will begin . . . . . . . . . . . . . . .

b. Subtract 1951 or the year in which the individual attained age 22,
whichever is later . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . -

c. Enter the number of elapsed years . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . =   

d. Subtract 5 years . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . -

e. TOTAL years used in computation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . =   

2. Determine Average Indexed Monthly Earnings (AIME).

a. Total Indexed Earnings (from Column E) . . . . . . . . . . . . . . . . . . . . . . . . . . . . $

b. Enter the number of months in years included in Total Indexed Earnings
(number of years from line 1e times 12) . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

c. AIME (divide line 2a by 2b and round to the next lower dollar) . . . . . . . . . . . $

3. Calculate the Primary Insurance Amount (PIA).

a. Calculate the PIA using the following formula.

For Annuity 
Supplement Amount of AIME PIA

Commencing In to Be Used Formula

Up through  $             90% of amount

From  $               $               + 32%
  through  $               of amount

$                  and over $               + 15% 
of amount

PIA . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $

August, 1996 CSRS and FERS Handbook
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Worksheet for Computing Retiree Annuity Supplement (Cont.)

3. Calculate the Primary Insurance Amount (PIA) (Continued).

b. Enter the amount calculated on 3a, rounded down to the next lower 
multiple of $0.10 (if not already a multiple of $0.10) . . . . . . . . . . . . . . . . . . . $

c. Enter Reduction Factor (from Table E on page 22) . . . . . . . . . . . . . . . . . . . . . x

d. ESTIMATED SOCIAL SECURITY BENEFIT.  Multiply line 3b by line 3c, 
and round to the next lower dollar . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . = $ 

4. Calculate Portion of Estimated Social Security Benefit Attributable to FERS Service.

a. Enter total years of FERS civilian service (rounded 
to nearest whole number) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

b. Determine multiplier (divide line 4a by 40) . . . . . . . . . . . . . . . . . . . . . . . . . . .

c. Enter Estimated Social Security Benefit (from line 3d) . . . . . . . . . . . . . . . . . . x

d. MONTHLY RETIREE ANNUITY SUPPLEMENT.  Multiply line 4c by 
the multiplier in line 4b, and round to the next lower dollar . . . . . . . . . . . . . . . = $ 

CSRS and FERS Handbook August , 1996



28 Retiree Annuity Supplement FERS   
Chapter 51

Section 51B1.1-3  Computation Examples

This section contains the following sample computations:

EXAMPLE 1:  Transferee (See pages 29 - 33)

Thomas Schmidt was appointed to Federal service July 16, 1958, and worked continuously under CSRS until
July 1987.  In July 1987, Thomas transferred to FERS during the open season.  Consequently, his first full
calendar year under FERS was 1988.  His basic pay for 1988 was $52,138.  Thomas retired November 30,
1993.

EXAMPLE 2:  Transferee Whose CSRS Offset Service Converts to FERS Service Upon Transfer (See
pages 34 - 38)

Dennis Meisner was first appointed to Federal service September 28, 1968.  He worked continuously under
CSRS until his separation on February 12, 1982.  He returned to Federal service on January 8, 1984, and was
placed in the Interim Plan.  On January 1, 1987, he was covered under the CSRS Offset plan.  Dennis
transferred to FERS effective July 20, 1987.

Upon transfer, all of his CSRS Offset and Interim service became FERS service.  As a result, Dennis' first
full calendar year of creditable FERS service was 1985.  His basic pay for 1985 was $19,511.

Dennis retired September 30, 1993.

EXAMPLE 3:  Transferee Who Retires Under Discontinued Service Retirement Provisions and
Receives Retiree Annuity Supplement at the MRA (See pages 39 - 43)

Lawrence Kasdan was appointed to Federal service September 1, 1966.  He worked continuously under
CSRS until he transferred to FERS effective July 5, 1987.  His first full calendar year under FERS was 1988. 

Lawrence was involuntarily separated and applied for discontinued service retirement on August 31, 1989. 
At retirement he was age 50 years and 9 months.  Because he retired under the provisions for involuntary
retirement, he is not eligible to receive the retiree annuity supplement until he attains his minimum
retirement age (55).
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Example 1 Worksheet for Computing Retiree Annuity Supplement

Retiree's Name Date of Birth Year Annuity Supplement Begins Retirement Date
Thomas Schmidt 1-2-35 1993 11-30-93

PART 1 EARNINGS RATIO (complete only if needed)

A. Basic Earnings during first full calendar year under FERS* $ 45,000.00 (1988)

B. Average Total Wages for first full calendar year under FERS** $ 19,334.04 (1988)

C. Earnings Ratio (divide line A by line B) 2.327501

PART 2  Benefit Computation 

A
(Amounts in

parentheses are
Maximum
Taxable

Wage Base.)

Year

B C D E
Actual Pay Deemed Pay

Index Indexed 
Factor***  EarningsCol. 1 x Col. 2 = Col. 3 Col. 1 x Col. 2  = Col. 3

Contri- Conversion Actual Average Earnings Deemed
butions Factor Pay* Total Ratio Pay*

 Wages**

1951 ($3,600)

1952 ($3,600)

1953 ($3,600)

1954 ($3,600)

1955 ($4,200)

1956 ($4,200)

1957 ($4,200) 3,641.72 2.327501 4,200.00 5.9893677 25,155.34

1958 ($4,200) 3,673.80 " 4,200.00 5.9370679 24,935.69

1959 ($4,800) 3,855.80 " 4,800.00 5.6568287 27,152.78

1960 ($4,800) 4,007.12 " 4,800.00 5.4432111 26,127.41

1961 ($4,800) 4,086.76 " 4,800.00 5.3371375 25,618.26

1962 ($4,800) 4,291.40 " 4,800.00. 5.0826304 24,396.63

1963 ($4,800) 4,396.64 " 4,800.00 4.9609702 23,812.66

1964 ($4,800) 4,576.32 " 4,800.00 4.7661877 22,877.70

1965 ($4,800) 4,658.72 " 4,800.00 4.6818869 22,473.06

1966 ($6,600) 4,938.36 " 6,600.00 4.4167699 29,150.68

* Amount used should not exceed Social Security maximum wage base for applicable year.  See Table A.
** Use average total wage for applicable year.  See Table B.
*** See Table C for current year factors.
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Example 1 Worksheet for Computing Retiree Annuity Supplement (Cont.)

PART 2  Benefit Computation 

A
(Amounts in

parentheses are
Maximum
Taxable

Wage Base.)

Year

B C D E
Actual Pay Deemed Pay

Index Indexed
Factor*** EarningsCol. 1 x Col. 2 = Col. 3 Col. 1 x Col. 2  = Col. 3

Contri- Conversion Actual Average Earnings Deemed
butions Factor Pay* Total Ratio Pay*

 Wages**

1967 ($6,600)  5,213.44 2.327501  6,600.00 4.1837251 27,612.59

1968 ($7,800)  5,571.76 "  7,800.00 3.9146697 30,534.42

1969 ($7,800)  5,893.76 "  7,800.00 3.7007954 28,866.20

1970 ($7,800)  6,186.20 "  7,800.00 3.5258251 27,501.44

1971 ($7,800)  6,497.08 "  7,800.00 3.3571389 26,185.68

1972 ($9,000)  7,133.80 "  9,000.00 3.0575009 27,517.51

1973 ($10,800)  7,580.16 " 10,800.00 2.8774591 31,076.56

1974 ($13,200)  8,030.76 " 13,200.00 2.7160070 35,851.29

1975 ($14,100)  8,630.92 " 14,100.00 2.5271466 35,632.77

1976 ($15,300)  9,226.48 " 15,300.00 2.3640218 36,169.53

1977 ($16,500)  9,779.44 " 16,500.00 2.2303527 36,800.82

1978 ($17,700) 10,556.03 " 17,700.00 2.0662692 36,572.97

1979 ($22,900) 11,479.46 " 22,900.00 1.9000545 43,511.25

1980 ($25,900) 12,513.46 " 25,900.00 1.7430511 45,145.02

1981 ($29,700) 13,773.10 " 29,700.00 1.5836377 47,034.04

1982 ($32,400) 14,531.34 " 32,400.00 1.5010040 48,632.53

1983 ($35,700) 15,239.24 " 35,469.35 1.4312787 50,766.53

1984 ($37,800) 16,135.07 " 37,554.39 1.3518132 50,766.52

1985 ($39,600) 16,822.51 " 39,154.41 1.2965723 50,766.52

1986 ($42,000) 17,321.82 " 40,316.55 1.2591979 50,766.48

* Amount used should not exceed Social Security maximum wage base for applicable year.  See Table A.
** Use average total wage for applicable year.  See Table B.
*** See Table C for current year factors.

August, 1996 CSRS and FERS Handbook



Retiree Annuity Supplement FERS   31
Chapter 51

Example 1 Worksheet for Computing Retiree Annuity Supplement (Cont.)
PART 2  Benefit Computation (Continued)

A B C D E
(Amounts in Actual Pay Deemed Pay

parentheses are Index Indexed
Maximum Factor*** Earnings
Taxable

Wage Base.)

Year

Col. 1 x Col. 2 = Col. 3 Col. 1 x Col. 2  = Col. 3

Contri- Con- Actual Average Earnings Deemed
butions version Pay* Total Ratio Pay*

Factor  Wages**

1987 ($43,800) 18,426.51 2.327501 42,887.72 1.1837076 50,766.49

1988 ($45,000) 45,000.00 1.1281450 50,766.53

1989 ($48,000) 48,000.00 1.0851785 52,088.57

1990 ($51,300) 51,300.00 1.0372656 53,211.73

1991 ($53,400) 53,400.00 1.0000000 53,400.00

1992 ($55,500) 55,500.00 1.0000000 55,500.00

1993 ($57,600)

1994

1995

1996

1997

1998

1999

2000

Mark out 5 lowest years in Column E and enter the total of the remaining years of indexed earnings from
Column E.

1,216,637.46

* Amount used should not exceed Social Security maximum wage base for applicable year.  See Table A.
** Use average  total wage for applicable year.  See Table B.
*** See Table C for current year factors.
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Example 1 Worksheet for Computing Retiree Annuity Supplement (Cont.)

Part III.  Compute Estimated Social Security Benefit

1. Determine the number of years to be used in the computation.

a. Enter the year in which the annuity supplement will begin . . . . . . . . . . . . . . .  1933

b. Subtract 1951 or the year in which the individual attained age 22,
whichever is later . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . -  1957

c. Enter the number of elapsed years . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . =   36

d. Subtract 5 years . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . -    5

e. TOTAL years used in computation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . =  31

2. Determine Average Indexed Monthly Earnings (AIME).

a. Total Indexed Earnings (from Column E) . . . . . . . . . . . . . . . . . . . . . . . . . . . . $  1,216,648.46  

b. Enter the number of months in years included in Total Indexed Earnings
(number of years from line 1e times 12) . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  372

c. AIME (divide line 2a by 2b and round to the next lower dollar) . . . . . . . . . . .  $ 3,270.00  

3. Calculate the Primary Insurance Amount (PIA).

a. Calculate the PIA using the following formula.

For Annuity 
Supplement Amount of AIME PIA

Commencing In to Be Used Formula

1993 Up through $401     90% of amount

From $402 through $360.90 + 32%
$2,420 of amount

$2,421 and over $1,006.98 + 15% 
of amount

PIA . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $  1,134.48  
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Example 1 Worksheet for Computing Retiree Annuity Supplement (Cont.)

3. Calculate the Primary Insurance Amount (PIA) (Continued).

b. Enter the amount calculated on 3a, rounded down to the next lower multiple
of $0.10 (if not already a multiple of $0.10) . . . . . . . . . . . . . . . . . . . . . . . . . .  $   1,134.40     

c. Enter Reduction Factor (from Table E on page 22) . . . . . . . . . . . . . . . . . . . . . x  .800000 

d. ESTIMATED SOCIAL SECURITY BENEFIT.  Multiply line 3b by line 3c, 
and round to the next lower dollar . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . = $ 907.00     

4. Calculate Portion of Estimated Social Security Benefit Attributable to FERS Service.

a. Enter total years of FERS civilian service (rounded 
to nearest whole number) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6

b. Determine multiplier (divide line 4a by 40) . . . . . . . . . . . . . . . . . . . . . . . . . . .  .15

c. Enter Estimated Social Security Benefit (from line 3d) . . . . . . . . . . . . . . . . . . x  907.00

d. MONTHLY RETIREE ANNUITY SUPPLEMENT.  Multiply line 4c by 
the multiplier in line 4b, and round to the next lower dollar . . . . . . . . . . . . . . . = $ 136.00
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Example 2 Worksheet for Computing Retiree Annuity Supplement

Retiree's Name Date of Birth Year Annuity Supplement Begins Retirement Date
Dennis Meisner 3-25-33 1993 9/30/93

PART 1 EARNINGS RATIO (complete only if needed)

A. Basic Earnings during first full calendar year under FERS* $ 19,511.00 (1985)

B. Average Total Wages for first full calendar year under FERS** $ 16,822.51 (1985)

C. Earnings Ratio (divide line A by line B) 1.159815

PART 2  Benefit Computation 

A
(Amounts in

parentheses are
Maximum
Taxable

Wage Base.)

Year

B C D E
Actual Pay Deemed Pay

Index Indexed 
Factor*** EarningsCol. 1 x Col. 2 = Col. 3 Col. 1 x Col. 2 = Col. 3

Contri- Con- Actual Average
butions version Pay* Total

Factor Wages**

Earnings Deemed
Ratio Pay*

1951 ($3,600)

1952 ($3,600)

1953 ($3,600)

1954 ($3,600)

1955 ($4,200) 3,301.44 1.159815 3,829.06 6.6066928 25,297.42

1956 ($4,200) 3,532.36 " 4,096.88 6.1747953 25,297.40

1957 ($4,200) 3,641.72 " 4,200.00 5.9893677 25,155.34

1958 ($4,200) 3,673.80 " 4,200.00 5.9370679 24,935.69

1959 ($4,800) 3,855.80 " 4,472.01 5.6568287 25,297.40

1960 ($4,800) 4,007.12 " 4,647.52 5.4432111 25,297.43

1961 ($4,800) 4,086.76 " 4,739.89 5.3371375 25,297.45

1962 ($4,800) 4,291.40 " 4,800.00 5.0826304 24,396.63

1963 ($4,800) 4,396.64 " 4,800.00 4.9609702 23,812.66

1964 ($4,800) 4,576.32 " 4,800.00 4.7661877 22,877.70

1965 ($4,800) 4,658.72 " 4,800.00 4.6818869 22,473.06

1966 ($6,600) 4,938.36 " 5,727.58 4.4167699 25,297.40

* Amount used should not exceed Social Security maximum wage base for applicable year.  See Table A.
** Use average total wage for applicable year.  See Table B.
*** See Table C for the current year factors.
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Example 2 Worksheet for Computing Retiree Annuity Supplement (Cont.)

PART 2  Benefit Computation (Continued)

A
(Amounts in

parentheses are
Maximum
Taxable

Wage Base.)

Year

B C D E
Actual Pay Deemed Pay

Index Indexed 
Factor*** EarningsCol. 1 x Col. 2 = Col. 3 Col. 1 x Col. 2 = Col. 3

Contri-
butions

Con-
version
Factor

Actual Average Earnings Deemed
Pay* Total Ratio Pay*

Wages**

1967 ($6,600)  5,213.44 1.159815  6,046.63 4.1837251 25,297.44

1968 ($7,800)  5,571.76 "  6,462.21 3.9146697 25,297.42

1969 ($7,800)  5,893.76 "  6,835.67 3.7007954 25,297.42

1970 ($7,800)  6,186.24 "  7,174.89 3.5258251 25,297.41

1971 ($7,800)  6,497.08 "  7,535.41 3.3571389 25,297.42

1972 ($9,000)  7,133.80 "  8,273.89 3.0575009 25,297.43

1973 ($10,800)  7,580.16 "  8,791.58 2.8774591 25,297.41

1974 ($13,200)  8,030.76 "  9,314.20 2.7160070 25,297.43

1975 ($14,100)  8,630.92 " 10,010.27 2.5271466 25,297.42

1976 ($15,300)  9,226.48 " 10,701.01 2.3640218 25,297.42

1977 ($16,500)  9,779.44 " 11,342.34 2.2303527 25,297.42

1978 ($17,700) 10,556.03 " 12,243.04 2.0662692 25,297.42

1979 ($22,900) 11,479.46 " 13,314.05 1.9000545 25,297.42

1980 ($25,900) 12,513.46 " 14,513.30 1.7430511 25,297.42

1981 ($29,700) 13,773.10 " 15,974.25 1.5836377 25,297.43

1982 ($32,400) 14,531.34 " 16,853.67 1.5010040 25,297.43

1983 ($35,700) 15,239.24 " 17,674.70 1.4312787 25,297.42

1984 ($37,800) 16,135.07 " 18,713.70 1.3518132 25,297.43

1985 ($39,600) 19,511.00 1.2965723 25,297.42

1986 ($42,000) 22,316.00 1.2591979 28,100.26

* Amount used should not exceed Social Security maximum wage base for applicable year.  See Table A.
** Use average total wage for applicable year.  See Table B.
*** See Table C for current year factors.
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Example 2 Worksheet for Computing Retiree Annuity Supplement (Cont.)

PART 2  Benefit Computation (Continued)

A
(Amounts in

parentheses are
Maximum
Taxable

Wage Base.)

Year

B C D E
Actual Pay Deemed Pay

Index Indexed
Factor*** EarningsCol. 1 x Col. 2 = Col. 3 Col. 1 x Col. 2  = Col. 3

Contri- Con- Actual Average Earnings Deemed
butions version Pay* Total Ratio Pay*

Factor  Wages**

1987 ($43,800) 24,980.00 1.1837076 29,569.02

1988 ($45,000) 27,405.00 1.1281450 30,916.81

1989 ($48,000) 29,927.00 1.0851785 32,476.14

1990 ($51,300) 31,741.00 1.0372656 32,923.85

1991 ($53,400) 33,042.00 1.0000000 33,042.00

1992 ($55,500) 35,414.00 1.0000000 35,414.00

1993 ($57,600)

1994

1995

1996

1997

1998

1999

2000

Mark out 5 lowest years in Column E and enter the total of the remaining years of indexed earnings 880,032.95
from Column E.

* Amount used should not exceed Social Security maximum wage base for applicable year.  See Table A.
** Use average total wage for applicable year.  See Table B.
*** See Table C for current year factors.
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Example 2 Worksheet for Computing Retiree Annuity Supplement (Cont.)

Part III.  Compute Estimated Social Security Benefit

1. Determine the number of years to be used in the computation.

a. Enter the year in which the annuity supplement will begin . . . . . . . . . . . . . . . 1993 

b. Subtract 1951 or the year in which the individual attained age 22,
whichever is later . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . - 1955

c. Enter the number of elapsed years . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . = 38

d. Subtract 5 years . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . -   5

e. TOTAL years used in computation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . = 33

2. Determine Average Indexed Monthly Earnings (AIME)

a. Total Indexed Earnings (from Column E) . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 880,032.95  

b. Enter the number of months in years included in Total Indexed Earnings
(number of years from line 1e times 12) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 396    

c. AIME (divide line 2a by 2b and round to the next lower dollar) . . . . . . . . . . . $ 2,222.00  

3. Calculate the Primary Insurance Amount (PIA).

a. Calculate the PIA using the following formula.

For Annuity 
Supplement Amount of AIME PIA

Commencing In to Be Used Formula

1993 Up through $401 90% of amount

From $402 through $360.90 + 32% 
$2,420           of amount

$2,421 and over $1,006.98 + 15% 
of amount

PIA . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 943.62     
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Example 2 Worksheet for Computing Retiree Annuity Supplement (Cont.)

3. Calculate the Primary Insurance Amount (PIA) (Continued).

b. Enter the amount calculated on 3a, rounded down to the next lower 
multiple of $.10 (if not already a multiple of $.10). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $ 943.62     

c. Enter Reduction Factor (from Table E on page 24). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . x .800000

d. ESTIMATED SOCIAL SECURITY BENEFIT.  Multiply line 3b by line 3c, 
and round to the next lower dollar. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . = $ 754.00     

4. Calculate Portion of Estimated Social Security Benefit Attributable to FERS Service.

a. Enter total years of FERS civilian service (rounded 
to nearest whole number). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   10

    
b. Determine multiplier (divide line 4a by 40). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .25     

c. Enter Estimated Social Security Benefit (from line 3d). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . x 754.00     

d. MONTHLY RETIREE ANNUITY SUPPLEMENT.  Multiply line 4c by 
the multiplier in line 4b, and round to the next lower dollar. . . . . . . . . . . . . . . . . . . . . . . . . . . = $ 188.00     
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Example 3 Worksheet for Computing Retiree Annuity Supplement

Retiree's Name Date of Birth Year Annuity Supplement Begins Retirement Date
Lawrence Kasdan 11-23-38 1993 8-31-89

PART 1 EARNINGS RATIO (complete only if needed)

A. Basic Earnings during first full calendar year under FERS* $ 36,856.00 (1988)

B. Average Total Wages for first full calendar year under FERS** $ 19,334.04 (1988)

C. Earnings Ratio (divide line A by line B) 1.906275

PART 2  Benefit Computation

A
(Amounts in

parentheses are
Maximum
Taxable

Wage Base.)

Year

B C D E
Actual Pay Deemed Pay

Index Indexed 
Factor*** EarningsCol. 1 x Col. 2 = Col. 3 Col. 1 x Col. 2  = Col. 3

Contri- Con- Actual Average Earnings Deemed
butions version Pay* Total Ratio Pay*

Factor Wages**

1951 ($3,600)

1952 ($3,600)

1953 ($3,600)

1954 ($3,600)

1955 ($4,200)

1956 ($4,200)

1957 ($4,200)

1958 ($4,200)

1959 ($4,800)

1960 ($4,800) 4,007.12 1.906275 4,800.00 5.4432111 26,127.41

1961 ($4,800) 4,086.76 " 4,800.00 5.3371375 25,618.26

1962 ($4,800) 4,291.40 " 4,800.00 5.0826304 24,396.63

1963 ($4,800) 4,396.64 " 4,800.00 4.9609702 23,812.66

1964 ($4,800) 4,576.32 " 4,800.00 4.7661877 22,877.70

1965 ($4,800) 4,658.72 " 4,800.00 4.6818869 22,473.06

1966 ($6,600) 4,938.36 " 6,600.00 4.4167699 29,150.68

* Amount used should not exceed Social Security maximum wage base for applicable year.  See Table A.
** Use average total wage for applicable year.  See Table B.
*** See Table C for current year factors.

CSRS and FERS Handbook August, 1996



40 Retiree Annuity Supplement FERS   
Chapter 51

Example 3 Worksheet for Computing Retiree Annuity Supplement (Cont.)

PART 2 

A
(Amounts in

parentheses are
Maximum
 Taxable

Wage Base.)

Year

B C D E

Actual Pay Index Indexed 
Deemed Pay

Factor*** Earnings
Col. 1 x Col. 2 = Col. 3 Col. 1 x Col. 2  = Col. 3

Contri- Conver- Actual Average Earnings Deemed
butions sion Pay* Total Ratio Pay*

Factor Wages**

1967 ($6,600)  5,213.44 1.906275  6,600.00 4.1837251 27,612.59

1968 ($7,800)  5,571.76 "  7,800.00 3.9146697 30,534.42

1969 ($7,800)  5,893.76 "  7,800.00 3.7007954 28,866.20

1970 ($7,800)  6,186.24 "  7,800.00 3.5258251 27,501.44

1971 ($7,800)  6,497.08 "  7,800.00 3.3571389 26,185.68

1972 ($9,000)  7,133.80 "  9,000.00 3.0575009 27,517.51

1973 ($10,800)  7,580.16 " 10,800.00 2.8774591 31,076.56

1974 ($13,200)  8,030.76 " 13,200.00 2.7160070 35,851.29

1975 ($14,100)  8,630.92 " 14,100.00 2.5271466 35,632.77

1976 ($15,300)  9,226.48 " 15,300.00 2.3640218 36,169.53

1977 ($16,500)  9,779.44 " 16,500.00 2.2303527 36,800.82

1978 ($17,700) 10,556.03 " 17,700.00 2.0662692 36,572.97

1979 ($22,900) 11,479.46 " 21,883.01 1.9000545 41,578.91

1980 ($25,900) 12,513.46 " 23,854.10 1.7430511 41,578.92

1981 ($29,700) 13,773.10 " 26,255.32 1.5836377 41,578.92

1982 ($32,400) 14,531.34 " 27,700.73 1.5010040 41,578.90

1983 ($35,700) 15,239.24 " 29,050.18 1.4312787 41,578.90

1984 ($37,800) 16,135.07 " 30,757.88 1.3518132 41,578.91

1985 ($39,600) 16,822.51 " 32,068.33 1.2965723 41,578.91

1986 ($42,000) 17,321.82 " 33,020.15 1.2591979 41,578.90

*  Amount used should not exceed Social Security maximum wage base for applicable year.  See Table A.
** Use average total wage for applicable year.  See Table B.
*** See Table C for current year factors.
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PART 2  Benefit Computation (Continued)

A
(Amounts in

 parentheses are
Maximum
 Taxable

Wage Base.)

Year

B C D E
Actual Pay Deemed Pay

Index Indexed
Factor*** EarningsCol. 1 x Col. 2 = Col. 3 Col. 1 x Col. 2  = Col. 3

Contri- Conver- Actual Average Earnings Deemed
butions sion Pay* Total Ratio Pay*

Factor  Wages**

1987 ($43,800) 18,426.51 1.906275 35,126.00 1.1837076 41,578.91

1988 ($45,000) 36,856.00 1.1281450 41,578.91

1989 ($48,000) 37,992.00 1.0851785 41,228.10

1990 ($51,300) - 0 - - 0 -

1991 ($53,400) - 0 - - 0 -

1992 ($55,500) - 0 - - 0 -

1993 ($57,600)

1994

1995

1996

1997

1998

1999

2000

Mark out 5 lowest years in Column E and enter the total of the remaining years of indexed earnings from Column
E.

966,417.62

* Amount used should not exceed Social Security maximum wage base for applicable year.  See Table A.
** Use average total wage for applicable year.  See Table B.
*** See Table C for current year factors.
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Part III.  Compute Estimated Social Security Benefit

1. Determine the number of years to be used in the computation.

a. Enter the year in which the annuity supplement will begin . . . . . . . . . . . . . . . 1993        

b. Subtract 1951 or the year in which the individual attained age 22,
whichever is later . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . - 1960        

c. Enter the number of elapsed years . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . =  33        

d. Subtract 5 years . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . - 5        

e. TOTAL years used in computation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . =  28        

2. Determine Average Indexed Monthly Earnings (AIME).

a. Total Indexed Earnings (from Column E) . . . . . . . . . . . . . . . . . . . . . . . . . . . . $   966,417.62    

b. Enter the number of months in years included in Total Indexed Earnings
(number of years from line 1e times 12) . . . . . . . . . . . . . . . . . . . . . . . . . . . . .     336        

c. AIME (divide line 2a by 2b and round to the next lower dollar) . . . . . . . . . . . . . . .  $  2,876.00     

3. Calculate the Primary Insurance Amount (PIA).

a. Calculate the PIA using the following formula.

For Annuity 
Supplement Amount of AIME PIA

Commencing In to Be Used Formula

1993 Up through $401 90% of amount

From $402 through $360.90 + 32% 
$2,420 of amount

$2,421 and over $ 1,006.98 + 15% 
of amount

PIA . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1,075.38      
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3. Calculate the Primary Insurance Amount (PIA) (Continued).

b. Enter the amount calculated on 3a, rounded down to the next lower 
multiple of $.10 (if not already a multiple of $.10) . . . . . . . . . . . . . . . . . . . . . $ 1,075.30    

c. Enter Reduction Factor (from Table E on page 24) . . . . . . . . . . . . . . . . . . . . . x   .791667 

d. ESTIMATED SOCIAL SECURITY BENEFIT.  Multiply line 3b by line 3c, 
and round to the next lower dollar . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . = $ 851.00     

4. Calculate Portion of Estimated Social Security Benefit Attributable to FERS Service.

a. Enter total years of FERS civilian service (rounded 
to nearest whole number) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2        

b. Determine multiplier (divide line 4a by 40) . . . . . . . . . . . . . . . . . . . . . . . . . . .     .05     

c. Enter Estimated Social Security Benefit (from line 3d) . . . . . . . . . . . . . . . . . . x $ 851.00     

d. MONTHLY RETIREE ANNUITY SUPPLEMENT.  Multiply line 4c by 
the multiplier in line 4b, and round to the next lower dollar . . . . . . . . . . . . . . . = $ 42.00     

CSRS and FERS Handbook August, 1996
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Subchapter 52A  CSRS
Part 52A1  General Information

Section 52A1.1-1  Overview

A. Introduction For most retiring employees, decisions about survivor benefits are quite
straightforward.  Married employees whose spouses also have earned
retirement benefits need to decide what combination of benefits will work
best for them to provide the best combination of income, health insurance
coverage, etc.  However, situations can become more complicated if the
retiring employee has a former spouse who is entitled under a court order to
survivor benefits, or if the retiree expects to marry after retirement.

NOTE: Survivor benefits payable to a former spouse because of a court
order are discussed in Chapter 5, Court Orders.

This subchapter covers the various survivor benefit elections under CSRS.

NOTE: Survivor benefits payable to the children of deceased employees
and retirees are covered in Chapter 73, Children's Benefits.

B. Topics Covered This subchapter covers:

• Types of survivor elections;

• The spousal consent requirement;

• Election of a current spouse survivor annuity or a self-only annuity;

• Election of a former spouse survivor annuity;

• Election of an insurable interest annuity;

• Changes in survivor elections before and after final adjudication of a
retirement claim; and

• The relationship between survivor benefit elections and court-ordered
survivor benefits for former spouses.
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Section 52A1.1-1  Overview (Cont.)

C. Organization of
Subchapter

The CSRS subchapter has seven parts.

Part Name of Part Page

52A1 General Information 1

52A2 Survivor Elections Made at Retirement 4

52A3 Electing to Provide a Survivor Annuity to
Someone With an Insurable Interest 11

52A4 Changes in Survivor Elections Made At
Retirement 15

52A5 Survivor Elections Made After Retirement 18

52A6 Relationship Between Survivor Benefit
Elections and Court-Ordered Survivor Benefits 21

52A7 Miscellaneous Provisions 26

Subchapter 52B, which covers the survivor elections under FERS, begins on
page 29.

D. Statement of
Authority

This subchapter and its contents are based on the laws and regulations cited
below.

• United States Code:  5 U.S.C. 8339 (j), (k), and (o); 8341

• Code of Federal Regulations:  5 CFR 831, Subpart F and
5 CFR Part 838
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Section 52A1.1-2  Definitions

A. Current Spouse "Current spouse" means a living person who is married to the employee or
retiree at the time of the employee's or retiree's death.

B. Current Spouse
Survivor Annuity

"Current spouse survivor annuity" means a recurring benefit that is payable
(after the employee's or retiree's death) to a current spouse who meets the
marriage duration requirements described in Chapter 71, Spouse Benefits - 
Death of an Annuitant, section 71A2.1-2, paragraph B.

C. Former Spouse "Former spouse" means a living person who was married for at least 9
months to an employee or retiree who performed at least 18 months of
creditable service in a position covered by CSRS and whose marriage to the
employee or retiree was terminated prior to the death of the employee or
retiree.  "Former spouse" includes only a person who was married to an
employee on or after May 7, 1985, or who was the spouse of a retiree who
retired on or after May 7, 1985, regardless of the date of the termination of
the marriage.

D. Former Spouse
Survivor Annuity

"Former spouse survivor annuity" means a recurring benefit that is payable
to a former spouse after the employee's or retiree's death.

E. Fully Reduced
Annuity

"Fully reduced annuity" means the recurring payments received by a retiree
who has elected the maximum allowable reduction in annuity to provide a
current spouse survivor annuity and/or a former spouse survivor annuity or
annuities.

F. Insurable Interest
Annuity

"Insurable interest annuity" means the recurring payments to a retiree who
has elected a reduction in annuity to provide a survivor annuity to a person
with an insurable interest in the retiree.

G. Partially Reduced
Annuity

"Partially reduced annuity" means the recurring payments under CSRS to a
retiree who has elected less than the maximum allowable reduction in
annuity to provide a current spouse or former spouse survivor annuity.

H. Self-Only Annuity "Self-only annuity" means the recurring unreduced payments to a retiree
who has elected not to provide a survivor annuity to anyone.
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Part 52A2  Survivor Elections Made at Retirement

Section 52A2.1-1  Types of Survivor Elections

A. General Retiring employees may make one of three types of spousal survivor benefit
elections at the time of retirement:

• Self-only annuity (no survivor benefits) (see section 52A2.1-3.C);

• Partially reduced annuity (see section 52A2.1-3.A.2); or

• Fully reduced annuity (see section 52A2.1-3.A.1).

The benefits may be used to provide one of the following types of benefits:

• Current spouse survivor annuity (full or partial survivor benefits) (see
section 52A2.1-3);

• Former spouse survivor annuity or annuities (full or partial survivor 
benefits) see section 52A2.1-4); or

• A combination of the two.

In addition to the spousal survivor benefits elections, the employee, if
eligible, may elect an insurable interest annuity (see part 52A3).

NOTE: Payment based on any of the above elections may be restricted to
the extent it would conflict with a valid court order awarding
survivor benefits to a former spouse.  See part 52A5 for a complete
discussion of the relationship between court orders and survivor
benefit elections.
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Section 52A2.1-2  Spousal Consent Requirement

A. Rule If a retiree who is married at the time of retirement does not wish to provide
the maximum current spouse survivor annuity, he or she must obtain the
spouse's consent.

Spousal consent must be given on SF 2801-2, Spouse's Consent to Survivor
Election.  OPM regulations require that spousal consent be given by
completing the OPM consent form before a notary public or other official
authorized to take oaths.

B. Who May
Properly Witness
Spousal Consent

1. The proper officials to witness spousal consent are officials authorized
to administer oaths for all purposes and to take acknowledgements, such
as notaries.

NOTE: The function notaries perform in witnessing spousal consent is
taking an acknowledgement.  An acknowledgement is the act
of a person who has executed a document by going before an
official authorized to take the acknowledgement and declaring
it to be his or her voluntary action.

Most officials authorized to administer oaths and take
acknowledgements receive their authority under State law.  County
Clerks, Clerks of Court, Judges, and Justices of the Peace are usually so
authorized under State law.

2. Persons authorized by heads of agencies under 5 U.S.C. 2903(b) may
only administer oaths on matters affecting an employee's Federal
employment and may not take acknowledgements.  They may not
witness spousal consent.

C. Waiver of Spousal
Consent
Requirement

1. OPM may waive the spousal consent requirement if the employee
shows that the spouse's whereabouts cannot be determined.  A request
for waiver on this basis must be accompanied by:

• A judicial determination that the spouse's whereabouts cannot be
determined; or

• Affidavits by the employee and two other persons, at least one of
whom is not related to the employee, attesting to the inability to
locate the current spouse and stating the efforts made to locate the
spouse.  The employee also should submit documentary evidence,
such as newspaper stories about the spouse's disappearance.
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Section 52A2.1-2  Spousal Consent Requirement (Cont.)

C. Waiver of Spousal
Consent
Requirement
(Cont.)

2. The spousal consent requirement will be waived based on exceptional
circumstances if the employee presents a judicial determination finding
that exceptional circumstances warrant waiver of the consent
requirement.  The court order must state:

• The case before the court involves a Federal employee who is in the
process of retiring from Federal employment and the spouse of that
employee;

• The non-employee spouse has been given notice and an opportunity
to be heard concerning this order;

• The court has considered 5 U.S.C. 8339(j)(1) and 5 CFR 831.618(b)
as it relates to waiver of the spousal consent requirement for a
married Federal employee to elect an annuity without reduction to
provide a survivor benefit to a spouse at retirement; and

• The court finds that exceptional circumstances exist justifying
waiver of the non-employee spouse's consent.
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Section 52A2.1-3  Electing a Current Spouse Survivor Annuity or a Self-Only Annuity

A. Current Spouse 1. Maximum Survivor Benefits
Survivor Annuity

A married employee retiring under CSRS automatically will receive a
fully reduced annuity to provide a current spouse survivor annuity unless
the spouse consents to an election not to provide maximum survivor
benefits.

2. Partial Survivor Benefits

A married employee retiring under CSRS may elect a partially reduced
annuity to provide less than maximum survivor benefits.  If a married
person elects partial survivor benefits, spousal consent must be obtained
or waived.

NOTE 1: The rules for computing the amount and cost of survivor
benefits under CSRS are covered in Chapter 50,
Computation of Annuity Under the General Formula,
section 50A3.1-3.

NOTE 2: In making a survivor election, a retiring employee and
his or her spouse need to consider things such as the
spouse's future retirement benefits based on his or her
own employment, other sources of income such as
savings, whether other sources of income are protected
against inflation with cost-of-living adjustments, the
spouse's need for continued FEHB coverage (coverage
can only be retained if some annuity has been elected),
expected expenses, etc.

While there is an opportunity to increase survivor
benefits being provided within the 18-month period
after an employee's annuity begins, delaying the election
may be much more expensive than making the
appropriate election at retirement.  (See Part 52A4,
Changes in Survivor Elections at Retirement.)

B. Termination of
Reduction for
Current Spouse
Survivor Annuity

Any reduction in an annuity to provide a current spouse survivor annuity
will terminate on the first day of the month after the current spouse dies.
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Section 52A2.1-3  Electing a Current Spouse Survivor Annuity or a Self-Only Annuity (Cont.)

C. Self-Only Annuity Each retiring employee, married or unmarried, may elect an annuity payable
only during his or her lifetime with no survivor benefits.  However, in the
case of a married employee, this election may be made only if spousal
consent is obtained or waived.
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Section 52A2.1-4  Electing a Former Spouse Survivor Annuity or a Combination Current/Former
  Spouse Annuity

A. General Rules 1. An unmarried employee retiring under CSRS may elect a fully reduced
annuity or partially reduced annuity to provide a former spouse survivor
annuity.  Employees considering this election should be aware that if
they later remarry this election may limit the amount available to
provide for the new spouse.

2. A married employee retiring under CSRS may elect a fully reduced
annuity or a partially reduced annuity to provide a former spouse
survivor annuity instead of a fully reduced annuity to provide a current
spouse survivor annuity, provided the current spouse consents to the
election or spousal consent is waived.  See Section 52A6.1-2 for more
detailed information about providing benefits for a current spouse when
a court-ordered former spouse survivor annuity is payable.

B. Maximum
Survivor Benefits
Payable

The maximum combined total of all current and former spouse survivor
annuities payable based solely on the service of an employee or former
employee equals 55 percent of the rate of the self-only annuity that would
have been paid to the employee or retiree.

NOTE: The maximum combined total of current and former spouse
survivor annuities does not include benefits based on an election of
an insurable interest annuity.

C. When Election to
Provide a Former
Spouse Survivor
Annuity is Void

An election to provide a former spouse survivor annuity is void to the extent
it:

1. Provides a benefit smaller than the amount required by a qualifying
court order; or

2. Would cause the total of all elected current and former spouse survivor
annuities to exceed 55 percent of the self-only annuity to which the
employee would be entitled.
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Section 52A2.1-4  Electing a Former Spouse Survivor Annuity or a Combination Current/Former
  Spouse Annuity (Cont.)

D. Termination of
Former Spouse
Survivor Annuity

Any reduction in an annuity to provide a former spouse survivor annuity will
terminate as expressly provided for in a court order or on the first day of the
month after the former spouse dies or remarries before age 55.

EXCEPTION 1: The reduction will continue if the retiree elects, within 2
years after the former spouse's death or remarriage, to
continue the reduction to provide or increase a former
spouse survivor annuity for another former spouse, or to
provide or increase a current spouse survivor annuity.

EXAMPLE: Jill's husband Steve was injured in an accident, leaving
Jill as the breadwinner in the family.  When they divorced, Steve was
awarded a survivor annuity as part of the divorce.  However, 2 years after
Jill retired,  Steve died.  Jill elected to continue the reduction in her annuity
to provide survivor benefits for Bill, her current spouse.

EXCEPTION 2: The reduction will continue if a qualifying court order
requires the retiree to provide another former spouse
survivor annuity.

EXAMPLE: During Leon's working years, he was married to Marie,
Peggy and Sharon.  Leon's divorce from Marie required him to provide her
with all of his future survivor annuity.  Later the court order in his divorce
from Peggy provided a full survivor annuity for her until she remarries. 
Leon was married to Sharon when he retired.

When Leon retired, his annuity was reduced to provide a full former spouse
survivor annuity for Marie.  Three years after Leon retired, Marie
remarried.  Since she was only 52 at the time, she lost entitlement to a
former spouse survivor annuity.

Leon's annuity continued to be reduced to provide a benefit for Peggy. 
However, she remarried at age 59.  Her right to a future survivor annuity
ended, since this court order provided that her right to any survivor annuity
would end upon remarriage, without regard to her age.  Leon could have
then received his full annuity if Sharon had waived her right to a survivor
annuity when Leon retired.  However, the reduction continued because Leon
had already elected a full benefit for Sharon when he retired.



   CSRS Survivor Benefit Elections 11
Chapter 52

CSRS and FERS Handbook August , 1996

Part 52A3  Electing to Provide a Survivor Annuity to Someone With an
      Insurable Interest

Section 52A3.1-1  Electing to Provide a Survivor Annuity to Someone With an Insurable Interest

A. General Rule At retirement, an employee in good health, who is applying for a
nondisability retirement, may elect an insurable interest annuity.  An
insurable interest annuity may be elected by an employee electing a fully
reduced annuity or a partially reduced annuity to provide a current spouse
survivor annuity or a former spouse survivor annuity or annuities.  See
section 52A3.1-2 below for more detailed information about electing an
insurable interest annuity for a current spouse.

NOTE 1: A retiring employee may name only one natural person as the
named beneficiary of an insurable interest annuity.  OPM will
not accept designations of contingent beneficiaries and such a
designation is void.

NOTE 2: Insurable interest elections are not available after retirement.
B. Spousal Consent

Requirement
Spousal consent is not required.  However, in the case of a married retiring
employee, an insurable interest election may not be made on behalf of a
current spouse unless the current spouse has consented to an election not to
provide a regular current spouse survivor annuity.

C. Medical
Documentation
Required

If the retiring employee makes an insurable interest election, he or she is
responsible for arranging and paying the costs of a current medical
examination required to show that he or she is in good health.

A report of the medical examination, signed and dated by a licensed
physician, should be attached to the application for retirement.  OPM will
contact the retiree if further information is required.

D. Beneficiary Must
Have an Insurable
Interest

An insurable interest annuity may be elected only for a beneficiary who has
an "insurable interest" in the employee.  "Insurable interest" is an insurance
term applying to a person who would benefit from the employee continuing
to be alive.
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Section 52A3.1-1  Electing to Provide a Survivor Annuity to Someone With an Insurable Interest
            (Cont.)

E. Individuals
Presumed to Have
an Insurable
Interest

An insurable interest is presumed to exist if the retiring employee names one
of the following individuals as the beneficiary for the insurable interest
annuity:

• The current spouse;

• A blood or adoptive relative closer than first cousins;

• A former spouse;

• A person to whom the employee is engaged to be married; or

• A person with whom the employee is living in a relationship that would
constitute a common-law marriage in jurisdictions that recognize
common-law marriages.

F. When No
Presumption of
Insurable Interest
Exists

If the person named is not one of those listed in paragraph E above, the
employee must submit affidavits from one or more persons with personal
knowledge of the named beneficiary's insurable interest in the employee.

The affidavits must set forth:

• The relationship, if any, between the employee and the person named to
receive the annuity;

• The extent to which that person is dependent on the employee; and

• The reasons why he or she might reasonably expect to derive financial
benefit from the employee's continued life.

The affidavit(s) should be attached to the retirement application.
G. Reference to

Chapter 50
The rules for computing the amount and cost of an insurable interest annuity
are covered in Chapter 50, section 50A3.1-5.
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Section 52A3.1-2  Electing an Insurable Interest Annuity to Benefit a Current Spouse

A. General If a former spouse's court-ordered survivor annuity will prevent the current
spouse from receiving a survivor annuity that is sufficient to meet
anticipated needs, the employee may want to provide an insurable interest
annuity for the current spouse.

EXAMPLE: The maximum regular survivor annuity payable at
the time of Joe's retirement is $2,000 per month.  Under the terms of their
divorce, Joe's ex-wife Susan is entitled to half the survivor annuity or, at the
current rate, $1,000.  However, Joe wants to provide the largest amount he
can for Jeanne, his current wife, so he elects an insurable interest annuity for
her.

B. Rules 1. In order to elect an insurable interest annuity to benefit a current spouse,
the retiring employee and spouse must jointly waive the current spouse
survivor annuity.  The retiree's annuity will be reduced to pay for both
the court-ordered survivor annuity and the insurable interest election.

2. If the former spouse loses entitlement to the court-ordered benefit
before the retiree dies, the retiree may, within 2 years after the former
spouse loses entitlement, request that the reduction in annuity to provide
the insurable interest annuity be converted to the less costly fully
reduced annuity to provide a current spouse survivor annuity.  The
current spouse would then be entitled to the regular survivor annuity
benefit.

3. If the former spouse loses entitlement after the retiree dies, the current
spouse can request, within 2 years after the former spouse loses
entitlement, that the regular survivor annuity be substituted for the
insurable interest annuity.

Employees should be advised that the regular current spouse survivor
annuity is higher than the benefit based on an insurable interest election but
the regular current spouse survivor annuity terminates in the event of
remarriage before age 55.  An insurable interest annuity would not be
affected by remarriage.  (See next section.)
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Section 52A3.1-3  When Entitlement to an Insurable Interest Annuity Ends

A. Conditions That
Cause an
Insurable Interest
Annuity to
Terminate

An insurable interest annuity automatically ends if:

• The person named to receive the insurable interest annuity dies;

• The person named is the current spouse and the retiree changes the
election as explained in section 52A3.1-2; or

• After retirement, the retiree marries the insurable interest beneficiary
and elects to provide a current spouse survivor annuity for that person.

NOTE: If the retiree marries someone other than the insurable interest
beneficiary after retirement and elects to provide a current
spouse survivor annuity for the new spouse, the retiree may
elect to cancel the insurable interest reduction.

B. Insurable Interest
Annuity to a
Former Spouse

A retiree whose annuity is reduced to provide both a current spouse survivor
annuity and an insurable interest annuity for a former spouse is not
permitted to convert the insurable interest annuity to a regular survivor
annuity for the former spouse upon the death of the current spouse.
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Part 52A4  Changes in Survivor Elections Made at Retirement

Section 52A4.1-1  Changes of Election Before Final Adjudication

A. Rule An employee may revoke or change a survivor election if, not later than 30
days after the date of the first regular monthly payment, he or she files a
new written election with OPM.  After the 30-day period following the date
of the retiree's first regular monthly payment has passed, the retiree cannot
change his or her survivor election except as discussed in section 52A4.1-2
below.

NOTE 1: The retiree's first regular monthly payment is the first annuity
check payable on a recurring basis (other than interim payments
or a retroactive adjustment check) after OPM has initially
adjudicated his or her regular annuity rate and has paid the
annuity accrued since the time of retirement.

NOTE 2: Within the designated period, the employee may increase or
reduce the amount of the survivor benefit and/or may change the
type of election to any of the survivor elections listed in section
52A2.1-1, if he or she is otherwise eligible to make such an
election.

B. Spousal Consent
Requirement

The retiree must obtain the consent of his or her spouse for any changes in
election before final adjudication that do not provide the maximum current
spouse survivor annuity.
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Section 52A4.1-2  Changes of Election After Final Adjudication

A. General Rules 1. A retiree may request, in writing, to change only a current spouse
survivor annuity election no later than 18 months after the commencing
date of annuity if the retiree is:

• Changing his or her election not to provide a survivor annuity for his
or her spouse at retirement; or

• Increasing a less than maximum survivor annuity elected at
retirement for his or her spouse.

NOTE 1: An election during this 18-month period cancels any joint
waivers the retiree and his or her spouse made at retirement
regarding survivor annuity benefits.

NOTE 2: An election during this 18-month period is void if it is
received by OPM after the retiree dies.

NOTE 3: If the retiree elects to change the survivor benefit election
under one of the circumstances described above, he or she
must make a deposit.  See paragraph C below for further
details.

2. The retiree may not reduce the survivor benefit for his or her current
spouse.

B. When a Former
Spouse Survivor
Annuity is
Payable

If a retiree who had elected a fully reduced annuity or a partially reduced
annuity to provide a former spouse survivor annuity (or annuities) makes an
election within the 18-month period to provide a current spouse survivor
annuity that would cause the combined current and former spouse survivor
annuities to exceed the maximum survivor annuity, the former spouse
survivor annuity (or annuities) must be reduced to not exceed the maximum
allowable.  (See section 52A2.1-4, paragraph B.)

C. Deposit Required The retiree must pay a deposit that includes:

1. The difference between the reduction in annuity for the new survivor
election and the original survivor election; plus

2. A charge of 24.5 percent of the amount of the increase from the original
survivor base to the new survivor base (computed as of the time of
retirement); plus
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Section 52A4.1-2  Changes of Election After Final Adjudication (Cont.)

C. Deposit Required
(Cont.)

3. Any applicable interest.  (The interest rate that applies is determined
each year by the Secretary of the Treasury based on certain U.S.
Treasury Department interest rates for the previous fiscal year.)

EXAMPLE:  Thaddeus retired 3-1-90 and elected, with spousal consent, a
self-only annuity that amounted to $15,000 per year.  Had he elected to
provide a full current spouse survivor annuity at time of retirement, his
annuity would have been reduced by $1,230 annually.

One year later, Thaddeus changed the survivor election to provide a full
current spouse survivor annuity.  To effect this change, he must deposit the
amount that would have been taken from his annuity had he elected full
survivor benefits at time of retirement ($1,230) plus 24.5 percent of the
increase in the survivor base ($15,000 x 24.5% = $3,675) plus interest.  The
amount due must be paid in a single payment.  Neither installment payments
nor the actuarial reduction are available.
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Part 52A5  Survivor Elections Made After Retirement

Section 52A5.1-1  Survivor Election for a Spouse Acquired After Retirement

A. Rule:  Unmarried
at Retirement

1. If the retiree was unmarried at retirement, he or she may elect, within 2
years after the marriage, a reduced annuity to provide a current spouse
survivor annuity for the spouse.

2. The reduction in the retiree's monthly annuity is effective no earlier than
the first of the month beginning 9 months after the date of marriage.

NOTE: The election described in this paragraph is subject to the
requirements described in paragraphs C and D below.

B. Rule:  Married at
Retirement

If the retiree was married at retirement, that marriage ends, and he or she
marries again, the retiree may elect, within 2 years of remarriage, a reduced
annuity to provide a current spouse survivor annuity for the new spouse.

NOTE 1: If the retiree remarries the same person he or she was married to
at time of retirement and that person had previously consented to
an election of less than the maximum survivor annuity, the
retiree may not later elect to provide a greater survivor annuity
for that person upon remarriage.

NOTE 2: The election described in this paragraph is subject to the
requirements described in paragraphs C and D below.

C. Restrictions Qualifying court orders prevent payment of current spouse survivor
annuities to the extent necessary to comply with the court order and the
maximum limitation.

If an election causes the total of all current and former spouse survivor
annuities provided by a qualifying court order or an election to exceed the
maximum, OPM will accept the election but pay only the portion not in
excess of the maximum.

D. Deposit Required In the case of a survivor election for a spouse acquired after retirement, the
retiree must agree to pay a deposit equal to the difference between the
amount of annuity actually paid and the amount of annuity that would have
been paid if the survivor election had been in effect continuously since
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Section 52A5.1-1  Survivor Election for a Spouse Acquired After Retirement (Cont.)

D. Deposit Required
(Cont.)

the time of retirement or since the date the reduction terminated, whichever
is applicable.  Interest is assessed against the amount owed at the rate of
6 percent, compounded annually.  This deposit is paid by permanent
actuarial reduction that, is most cases, is less than 5 percent of the
employee's annuity.



20   CSRS Survivor Benefit Elections
Chapter 52

August, 1996 CSRS and FERS Handbook

Section 52A5.1-2  Survivor Election for a Former Spouse After Retirement

A. General Rule The reduction in the retiree's annuity to provide a survivor annuity for his or
her current spouse ends if the marriage terminates because of death, divorce,
or annulment.

However, the retiree may elect, within 2 years after the marriage ends, to
continue the reduction to provide a former spouse survivor annuity.  If the
retiree marries again before electing a former spouse survivor annuity, the
current spouse must consent to the election.

B. Restrictions A qualifying court order for another spouse prevents payment of elected
former spouse survivor annuities to the extent necessary to comply with the
court order and the maximum limitations.

A retiree who elects a fully or partially reduced annuity to provide a former
spouse survivor annuity may not elect to provide a former spouse survivor
annuity in an amount that either:

1. Is smaller than the amount required by a qualifying court order; or

2. Would cause the sum of all current and former spouse survivor annuities
based on a retiree's elections to exceed 55 percent of the rate of the
retiree's self-only annuity.  (See section 52A2.1-4, paragraph B.)
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Part 52A6  Relationship Between Survivor Benefit Elections and Court-Ordered
     Survivor Benefits

Section 52A6.1-1  Effect of Court Orders

A. General Rules 1. The former spouse of an employee or retiree may be awarded a full or
partial survivor annuity based on a court order.  OPM will honor the
court order without any action on the part of the employee or retiree.

2. Since a court-ordered survivor benefit is not an "elected" survivor
benefit, the employee should make an election(s) at retirement to
provide a current spouse (or former spouse) survivor annuity as if the
court order did not exist.

• If the employee's election is inconsistent with the court order, OPM
will honor the order.

• If the court order becomes inoperative (see section 52A6.1-3
below), the election(s) automatically take(s) effect.

NOTE: The drafting and filing of court orders is discussed more fully
in Chapter 5.
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Section 52A6.1-2  Electing a Current Spouse Survivor Annuity When a Court-Ordered Former
        Spouse Survivor Annuity is Payable

A. General Rule A court-ordered former spouse survivor annuity requires no election by a
retiring employee.  Thus, even if a court order provides a former spouse
survivor annuity, a married employee must elect a fully reduced annuity to
provide a current spouse survivor annuity unless the spouse consents to
another election or spousal consent is waived.

A court order may prevent payment of the current spouse survivor annuity
as long as the former spouse is entitled by the court order.  However, by
electing the maximum survivor benefit for the current spouse, the employee
protects the spouse's rights with a contingent benefit in case the former
spouse loses entitlement to the court-ordered benefits in the future.

NOTE: Only one survivor benefit reduction is taken from the retiree's
annuity for the court-ordered former spouse survivor annuity and
the contingent current spouse survivor annuity.

B. Rule:  Maximum
Benefits to
Former Spouse

If a court order gives the maximum survivor annuity to the former spouse,
the current spouse will receive no survivor annuity after the retiree's death
unless:

• The employee elected a current spouse survivor annuity benefit at
retirement; and

• The former spouse loses entitlement to the court-ordered benefit as
discussed below in section 52A6.1-3, paragraph A.

If these conditions are met, the current spouse will receive a survivor
annuity according to the election made at retirement.

C. Rule:  Less Than
Maximum
Benefits to
Former Spouse

If the court order awards less than the maximum survivor benefit to the
former spouse, the current spouse will receive the difference available (up to
the amount elected).

EXAMPLE:  John, who is married at time of retirement, has a former
spouse who has a court-ordered survivor annuity that equals 40 percent of
his basic annuity.  At retirement, John elects the maximum survivor annuity
(55 percent) for his wife.

If John dies before the former spouse's entitlement to a survivor annuity
ends, the former spouse will receive a survivor annuity equal to 40 percent
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Section 52A6.1-2  Electing a Current Spouse Survivor Annuity When a Court-Ordered Former
        Spouse Survivor Annuity is Payable (Cont.)

C. Rule:  Less than
Maximum
Benefits to
Former Spouse
(Cont.)

of his annuity.  John's wife will receive a survivor annuity equal to the
difference between the benefit awarded to the former spouse and the
maximum benefit, or 15 percent.

However, if the former spouse later loses entitlement to the survivor annuity
due to remarriage before age 55, the terms of the court order, or death,
John's widow would receive a survivor annuity equal to 55 percent of his
annuity.
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Section 52A6.1-3  When the Former Spouse Loses Entitlement

A. Termination of
Court-Ordered
Benefits

The right to a court-ordered former spouse survivor annuity terminates
when:

• The former spouse dies; or

• The former spouse remarries before age 55; or

• The court order provides that the survivor annuity stop.  (For example,
some court orders terminate the survivor annuity based on remarriage
after age 55.)

NOTE: A former spouse who loses entitlement to a survivor annuity due
to remarriage before age 55 cannot have the survivor annuity
reinstated if the marriage later ends.

B. Current Spouse
Rights After
Termination of
Former Spouse
Entitlement

If the former spouse survivor annuity terminates, the current spouse will be
entitled to a current spouse survivor annuity or to an increased current
spouse survivor annuity if:

• The employee died while employed in a position covered under CSRS;

• The current spouse was married to the retiree continuously from the
time of retirement and did not consent to an election not to provide a
current spouse survivor annuity; or

• The current spouse married a retiree after retirement and the retiree
elected to provide a current spouse survivor annuity for that spouse in
the event that the former spouse survivor annuity terminates.

C. Other Former
Spouses

If a former spouse of a retiree loses entitlement to a survivor annuity, the
reduction will continue if the retiree elects, within 2 years after termination
of the former spouse survivor annuity, to continue the reduction to provide
or increase a former spouse survivor annuity for another former spouse.

D. Insurable Interest
Elections

If the retiree is living when the last former spouse's rights to a survivor
annuity terminate, the retiree may elect to convert an insurable interest
annuity to benefit a current spouse to a reduced annuity to provide a current
spouse annuity.
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Section 52A6.1-3  When the Former Spouse Loses Entitlement (Cont.)

D. Insurable Interest
Elections (Cont.)

If the retiree has died when a former spouse's rights to a survivor annuity
terminate, the beneficiary of an insurable interest annuity who was a current
spouse at both the time of the retiree's retirement and death may, within 2
years after the termination of the former spouse's entitlement, elect to
receive a current spouse survivor annuity instead of the insurable interest
annuity.

EXAMPLE 1: Joe, from the example in section 52A3.1-2, was required by
court order to provide half of his survivor annuity to his ex-wife Susan. 
However, 3 years after Joe retired, Susan died.  Joe then elected to substitute
the regular survivor annuity for the insurable interest annuity for Jeanne, his
current wife.  The change gives Jeanne a slightly higher future benefit at less
cost per month to Joe (since insurable interest annuities cost more than
regular survivor annuities).

EXAMPLE 2: Joe, from the example in section 52A3.1-2, dies 5 years after
retiring.  Under the terms of the court order, Susan, his former wife, begins
receiving one half of the regular survivor annuity payable.  Jeanne, his
current spouse, begins receiving the insurable interest annuity.  One year
later, Susan dies.  Jeanne is now entitled to elect to receive the current
spouse annuity.  She does so since the full current spouse annuity is always
more than an insurable interest annuity.
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Part 52A7  Miscellaneous Provisions

Section 52A7.1-1  When a Survivor is Eligible for More Than One Survivor Annuity

A. General In certain circumstances, a survivor may be eligible for more than one
survivor annuity; in other circumstances, the survivor must elect between
the survivor annuities for which he or she is eligible.  It is important to know
when each circumstance arises because it may affect the survivor elections
made by retiring employees or retirees.

B. General Rule: 
Survivor
Annuities Based
on the Service of
One Employee

A survivor may receive only one survivor annuity based on the service of
one employee.

EXCEPTION: A surviving child may receive both a child's annuity and an
insurable interest annuity based on the service of one
employee.

C. General Rule: 
Survivor
Annuities Based
on the Service of
More Than One
Employee

A survivor may receive more than one survivor annuity if each survivor
annuity is based on the service of different employees and no specific
statutory provision requires the survivor to elect between benefits.

EXAMPLE:  Karen married Paul, a Federal employee.  Paul died in service
and Karen received a survivor annuity.  At age 57, Karen married another
Federal employee, Tom.  Karen continues to receive the survivor annuity
based on the death of her first husband because she remarried after age 55.

Two years later, Tom retires and elects full survivor benefits for Karen.  If
Tom dies, Karen will receive a survivor annuity based on Tom's election at
retirement and she will continue to receive the survivor annuity based on
Paul's death in service.

D. Exception: 
Survivor
Annuities Based
on the Service of
More Than One Government employees" does not include Survivor Benefit
Employee Payments from a military retirement system or Social Security

Two statutory provisions require certain survivors to elect between survivor
benefits based on the service of more than one employee.

NOTE: In the discussion that follows, "any other retirement system for

benefits.
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Section 52A7.1-1  When a Survivor is Eligible for More Than One Survivor Annuity (Cont.)

D. Exceptions: 1. Reinstatement of an annuity that terminates due to remarriage
Survivor
Annuities Based
on the Service of A current spouse survivor annuity that terminates because of remarriage
More Than One
Employee (Cont.)

before age 55

before age 55 cannot be reinstated unless:

• The surviving spouse elects to receive the reinstated current spouse
survivor annuity instead of any other payments (except any accrued
but unpaid annuity and any unpaid employee contributions) to which
he or she may be entitled under any retirement system for
Government employees, by reason of the remarriage; and

• Any lump sum paid on termination of the annuity is returned to the
retirement fund.

NOTE: A former spouse survivor annuity that terminates due to remarriage
before age 55 cannot be reinstated.  Accordingly, no election of
benefits is possible in former spouse cases.

2. Survivor annuity based on a post-retirement marriage

To receive a survivor annuity based on a marriage occurring after
retirement, the survivor must elect that annuity rather than any other.

• A current spouse is entitled to a current spouse survivor annuity
based on a post-retirement marriage only upon electing this current
spouse survivor annuity instead of any other payments (except any
accrued but unpaid annuity and any unpaid employee contributions)
to which he or she may be entitled under any retirement system for
Government employees.

• A former spouse who marries and then divorces a retiree is entitled
to a former spouse survivor annuity based on an election by the
retiree or a qualifying court order terminating that marriage to the
retiree only upon electing this former spouse survivor annuity
instead of any other payments (except any accrued but unpaid
annuity and any unpaid employee contributions) to which he or she
may be entitled under any retirement system for Government
employees.
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Section 52A7.1-2  Health Benefits Coverage

A. Continuing
Coverage: 
Current Spouse

If eligible, the current spouse can continue Federal health benefits coverage
after the retiree's death.  See The Federal Employees Health Benefits
Handbook for Personnel and Payroll Offices.

B. Continuing
Coverage: 
Former Spouse

The rules for allowing certain former spouses to continue Federal health
benefits coverage are covered in The Federal Employees Health Benefits
Handbook for Personnel and Payroll Offices.
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Subchapter 52B  FERS
Part 52B1  General Information

Section  52B1.1-1  Overview

A. Introduction Subchapter 52B contains the rules and regulations applicable to survivor
benefit elections under the Federal Employees Retirement System (FERS).

This subchapter explains how FERS differs from CSRS.  It refers readers to
the applicable CSRS rule or gives the FERS rule if different.

B. Organization of
Subchapter

The FERS subchapter has two parts.

Part Name of Part Page

52B1 General Information 29

52B2 Survivor Elections Made at
Retirement 32

C. Applicable CSRS
Provisions

The following sections and parts of subchapter 52A are applicable to FERS
employees:

Section 52A2.1-2: Spousal Consent Requirement

Part 52A3: Electing to Provide a Survivor Annuity to Someone
With an Insurable Interest

Section 52A4.1-1: Changes of Election Before Final Adjudication

Section 52A4.1-2: Changes of Election After Final Adjudication

NOTE: The deposit terminology for FERS is different.  The amount of a
deposit is 24.5 percent of annual annuity for a change from no
survivor to maximum survivor benefit, and 12.25 percent of annual
annuity for change from no survivor to partial or partial to full
survivor.

Section 52A5: Survivor Elections Made After Retirement

NOTE: The rules for making the election are the same, but under FERS, the
amount must be either 25 percent or 50 percent of the retiree's self-
only annuity.
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Section  52B1.1-1  Overview (Cont.)

C. Applicable CSRS
Provisions (Cont.)

Part 52A6: Relationship Between Survivor Benefit Elections and
Court-Ordered Survivor Benefits

Part 52A7: Miscellaneous Provisions
D. Statement of

Authority
This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8416-8420; 5 U.S.C. Chapter 84,
Subchapter IV

• Code of Federal Regulations:  5 CFR 838, 5 CFR 842, Subpart F; 5 CFR
843, Subparts A and C.
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Section 52B1.1-2  Definitions

A. Applicable CSRS
Provisions

The definitions listed in CSRS section 52A1.1-2 are applicable under FERS,
with two exceptions.  The exceptions are noted in paragraphs B and C
below.

B. Former Spouse "Former spouse" means a living person:

1. Who was married for at least 9 months to an employee or retiree with at
least 18 months of creditable service under FERS; and

2. Whose marriage to the employee or retiree was terminated prior to the
death of the employee or retiree.

C. Reduced Annuity "Reduced annuity" means the recurring payments under FERS received by a
retiree who has elected a reduction in his or her annuity to provide a current
spouse survivor annuity and/or a former spouse survivor annuity or
annuities.  Reduced annuities may be fully reduced to provide the maximum
survivor benefit or one-half reduced to provide one-half the maximum
survivor benefit.  These are the only choices available under FERS.  FERS
does not give retirees the choice of electing anything from $1.00 to the full
amount as CSRS does.
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Part 52B2  Survivor Elections Made at Retirement

Section 52B2.1-1  Types of Survivor Elections

A. General Retiring employees may make one of three types of spousal survivor benefit
elections at the time of retirement:

• Self-only annuity (no survivor benefits) (see section 52B2.1-2.C);

• One-half reduced annuity (see section 52B2.1-2.A); or

• Fully reduced annuity (see section 52B2.1-2.A.).

The benefits may be used to provide one of the following types of benefits:

• Current spouse survivor annuity (full or one-half survivor benefits) (see
section 52B2.1-2);

• Former spouse survivor annuity or annuities (full or one-half survivor
benefits) (see section 52B2.1-3); or

• A combination of the two.

In addition to the spousal survivor benefit elections, the employee, if
eligible, may elect an insurable interest annuity (see part 52A3 in the CSRS
subchapter).

NOTE: All of the above elections are restricted to the extent they conflict
with a valid court order awarding survivor benefits to a former
spouse.  See part 52A6 in the CSRS subchapter for a complete
discussion of the relationship between court orders and survivor
benefit elections.
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Section 52B2.1-2  Electing a Current Spouse Survivor Annuity or a Self-Only Annuity

A. Current Spouse Maximum Survivor Benefits
Survivor Annuity

Under FERS, a married retiring employee will receive a reduced annuity to
provide maximum (50 percent) survivor benefits to a current spouse unless
the spouse consents to an election not to provide full benefits.

One-Half Maximum Survivor Benefits

Under FERS, a married retiring employee may elect a reduced annuity to
provide one-half maximum (25 percent) survivor benefits to a current
spouse.  This election may be made only if spousal consent is obtained or
waived.  No other partial survivor benefit is available under FERS.

NOTE: The rules for computing the amount and cost of survivor benefits
under FERS are covered in Chapter 50, section 50B3.1-4.

B. Termination of
Reduction for
Current Spouse
Survivor Annuity

Any reduction in an annuity to provide a current spouse survivor annuity
will terminate on the first day of the month after the current spouse dies.

C. Self-Only Annuity The CSRS rule in section 52A2.1-3, paragraph C, regarding the election of a
self-only annuity, is applicable under FERS.
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Section 52B2.1-3  Electing a Former Spouse Survivor Annuity

A. General Rules 1. An unmarried employee retiring under FERS may elect a reduced
annuity to provide a former spouse survivor annuity.  The employee
may elect to provide either maximum (50 percent) or one-half
maximum (25 percent) survivor benefits.  If the employee elects to
provide survivor benefits for more than one former spouse, the elections
must total either 25 percent or 50 percent of his or her unreduced
annuity.

2. A married employee retiring under FERS may elect to provide
maximum or one-half maximum survivor benefits to a former spouse
provided the current spouse consents to the election or spousal consent
is waived.  If the employee wishes to provide survivor benefits to both
the current and former spouse(s), the current spouse must receive 25
percent of the employee's unreduced annuity, and the remaining 25
percent may be divided among eligible former spouses.

B. Maximum
Survivor Benefits
Payable

The maximum combined total of all current and former spouse survivor
annuities payable based solely on the service of an employee or former
employee equals 50 percent of the rate of the self-only annuity that would
have been paid to the employee or retiree.

NOTE: The maximum combined total of current and former spouse
survivor annuities does not include benefits based on an election
of an insurable interest survivor annuity.

C. When Election to
Provide a Former
Spouse Survivor
Annuity is Void

An election to provide a former spouse survivor annuity is void to the extent
it:

1. Provides a benefit smaller than the amount required by a qualifying
court order; or

2. Would cause the total current and former spouse survivor annuities to
exceed 50 percent of the self-only annuity to which the employee would
be entitled.

D. Termination of
Former Spouse
Survivor Annuity

The conditions under which a former spouse survivor annuity terminates
under CSRS (section 52A2.1-4, paragraph D) apply under FERS.
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Subchapter 53A  CSRS
Part 53A1  General Information

Section 53A1.1-1  Overview

A. Introduction This subchapter covers the CSRS "Alternative Form of Annuity" (AFA)
provisions that apply to employees whose annuities commence on or after
October 1, 1994.  Employees who elect the AFA when they retire receive,
instead of the annuity otherwise payable, a reduced annuity including a
survivor annuity option, plus a lump-sum payment equal to all of their
retirement contributions.

NOTE: Subchapter 53C, part 53C2 contains examples of the computation
of the Alternative Form of Annuity.

B. Topics Covered This subchapter covers:

• The eligibility and election requirements to receive the alternative
annuity;

• The computation of the alternative annuity;

• How dual eligibility for optional retirement and workers' compensation is
affected by an alternative annuity election; and

• Advice the agency should provide the employee about the effect of
electing a reduced annuity and lump-sum payment.

C. Organization of
Subchapter

This subchapter has five parts.

Part Name of Part Page

53A1 General Information   1

53A2 Computation of the   5
AFA

53A3 Miscellaneous   8

53A4 AFA Computation for
Reemployed Annuitants  11

53A5 Procedures  15

NOTE: Subchapter 53B about the Alternative Form of Annuity (AFA)
under FERS begins on page 19.
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Section 53A1.1-1  Overview (Cont.)

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8343a

• Public Law 103-66 section 11002

• Code of Federal Regulations:  5 CFR Part 831, Subpart V
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Section 53A1.1-2  Eligibility Requirements

A. General As of October 1, 1994, the only employees who may elect the AFA are
those who are eligible for a nondisability annuity and who have a life-
threatening affliction or other critical medical condition.  See section
53C1.1-4 for a listing of qualifying conditions.  Employees who qualify for
the AFA under this rule will receive only a single (100 percent) lump sum
payment.

B. Disability
Retirees

Employees who retire under the disability provisions are not eligible to elect
AFA.

NOTE: Nondisability retirees who elect the AFA may not apply for
disability retirement after final adjudication of their annuity, that
is, 30 days after the date they receive their first regular monthly
payment.

C. Court Order
Bars AFA
Election

An employee who is otherwise eligible to elect AFA may not do so if he or
she has a former spouse who is entitled by court order to a survivor annuity
or a portion of the employee's annuity.  The law prohibits election of the
AFA even if the former spouse consents to the election.

NOTE: A court-ordered former spouse benefit, issued in conjunction with
a divorce decree that terminates a marriage after the retirement of
an employee, but before the employee's claim is finally
adjudicated, will not bar an AFA election.  However, spousal
consent to the election is still required.  See paragraph F below.

D. Spousal Consent
Requirement

The law requires that an employee married at the time of retirement may not
elect the AFA unless the employee's spouse consents to the election.

E. Waiver of
Spousal Consent
Requirement

OPM may waive the spousal consent requirement if the employee can
present:

• A judicial determination that the whereabouts of the current spouse are
unknown; or

• Affidavits from the employee and two other persons acquainted with the
spouse, at least one of whom is not related to the employee, stating that
the current spouse's whereabouts cannot be determined and detailing all
efforts to locate the spouse (Secondary evidence such as copies of the
employee's separately filed tax returns should also be submitted.); or
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Section 53A1.1-2  Eligibility Requirements (Cont.)

E. Waiver of
Spousal Consent
Requirement
(Cont.)

• A judicial determination that spousal consent is not required based on
exceptional circumstances.

If a court determines that the spousal consent requirement should be waived
based on exceptional circumstances, the court order must specify that:

• The case before the court involves an employee who is retiring from
Federal service;

• The employee's spouse has been notified of an opportunity to be heard
concerning the judicial determination;

• The court has considered sections 8339(j)(1) or 8416(a)(2) of title 5,
United States Code, and sections 831.608 or 842.607 of title 5, Code of
Federal Regulations, as those sections relate to waiver of the spousal
consent requirement; and

• The court finds that exceptional circumstances do justify waiver of the
spouse's consent.
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Part 53A2  Computation of the AFA

Section 53A2.1-1  The Lump-Sum Payment

A. Amounts
Included in the
Lump-Sum
Payment

An employee who elects the AFA will receive a lump-sum payment
consisting of:

• Unrefunded retirement deductions;

• Civilian service credit deposits;

• Military service credit deposits; and

• Interest on any unrefunded deductions and deposits made before 1957.

NOTE: The lump-sum payment does not include deductions made after the
employee reaches the maximum annuity.  See Chapter 50,
Computation of Annuity Under the General Formula, section
50A3.1-2.
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Section 53A2.1-2  Computation of the Reduced Annuity

A. General The computation of the reduction for election of the AFA is based on the
employee's age at the time of retirement, and the amount of the employee's
"lump-sum credit" (see paragraph B, below).  The reduction is designed so
that the amount of the AFA -- reduced annuity plus lump-sum payment -- is
actuarially equivalent to the regular annuity that otherwise would be payable
over the employee's lifetime.

B. Definition of
Lump-Sum payment (see section 53A2.1-1A) plus the amounts of any deposits and
Credit redeposits that are deemed paid (see paragraph E, below).

The lump-sum credit is the total of the amounts included in the lump-sum

C. Present Value
Factor

Present value factors are used to determine the reduction that is applied to
the regular annuity of retirees who elect the AFA.  The factors are unisex
and are obtained by averaging sex-distinct present value factors, weighted
by the total dollar value of annuities typically paid to new retirees at each
age.

NOTE: See subchapter 53C, section 53C1.1-1 for the present value factors
for CSRS employees.

D. AFA
Computation
Method

To compute the alternative form of annuity, follow these instructions.

1. Compute the annual annuity otherwise payable.  Include any applicable
reductions for age and survivor benefits, but compute the annuity as if
any unpaid redeposits or deposits for civilian service have been paid.

2. Determine the monthly annuity otherwise payable by dividing the
annual annuity determined in step 1 by 12 and rounding down.

3. Compute the monthly AFA reduction by dividing the retiree's
lump-sum credit by the present value factor for the retiree's attained age
in full years at the time of retirement.

NOTE 1: "Attained age" is the retiree's age on the date the annuity
commences.

NOTE 2: Unless the product obtained in step 3 is an exact dollar
amount, round up to the next higher dollar to obtain the
monthly AFA reduction.
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Section 53A2.1-2  Computation of the Reduced Annuity (Cont.)

D. AFA
Computation
Method (Cont.)

4. Subtract the monthly AFA reduction computed in step 3 from the
monthly annuity computed in step 2 to obtain the monthly annuity
reduced for AFA.

NOTE 1: All COLA's subsequent to retirement are applied to the
AFA-reduced annuity rate.

NOTE 2: See section 53C2.1-1, for an example of a CSRS
computation of the alternative form of annuity.

NOTE 3: The reduction in the employee's annuity does not affect
any survivor benefit elected.  The survivor benefit will be
based on the unreduced annuity.

E. Deemed Deposits If an employee owes any redeposits or deposits for civilian service and
and Redeposits elects the AFA, the redeposits and deposits are deemed to have been paid in

computing the employee's annuity.  The total of all deemed deposits and
redeposits are included in the employee's lump-sum credit for purposes of
computing the amount of the AFA annuity reduction.

NOTE 1: If the employee is covered by CSRS or by FERS with a CSRS
component, and the employee received a refund of CSRS
contributions for a period of service that ended before
October 1, 1990, he or she will be allowed credit for that
service, subject to an actuarial reduction in the annuity, without
paying a redeposit.  If the employee elects an alternative
annuity under those circumstances, the amount of the redeposit
is not considered a "deemed" redeposit, and is not included in
the amount of the lump-sum payment reported to IRS.

NOTE 2: Post-1956 military service credit deposits are not deemed
made under the AFA provisions.  They must be paid to the
employing agency before separation.
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Part 53A3  Miscellaneous

Section 53A3.1-1  Taxation of Alternative Annuity Lump Sums

A. Tax Status of the
AFA

Annuities and lump-sum payments are taxable under the "General Rule"
outlined in IRS Publication 721, "Comprehensive Tax Guide to U.S. Civil
Service Retirement Benefits."  The General Rule must be followed to
calculate the taxable portion of the lump-sum payment of the AFA.  Most of
the lump-sum credit received is taxable income under Federal tax law. 
However, a portion is excludable income.  For tax purposes, the lump-sum
credit includes deemed deposits and redeposits.  However, see section
53A2.1-2E, Note 1, concerning refunded service that ended before
October 1, 1990.

> The taxable portion of the AFA lump sum is eligible to be rolled over into
an IRA under provisions of Public Law 102-318.  If the benefits are not
rolled over by OPM into an IRA, 20 percent is withheld for Federal income
tax.  The withholding rate for these benefits cannot be changed.  (See
Special Tax Notice Regarding Rollovers (RI 37-22), Section 
53C3.1-1, for information about rollovers.) <
 

B. Estimating the
Tax Free Amount
of the Lump Sum

To estimate the tax-free amount:

1. Divide the amount of the AFA reduction in the annual annuity by the
annual annuity without the AFA reduction; and

2. Multiply the amount obtained in step 1 by the lump-sum credit.

EXAMPLE: Bill Brackin was 55 years old when he retired in 1993.  His
monthly annuity before reduction for AFA is $2,300. His total lump-sum
credit is $34,000.  He owes a redeposit of $1,700.  Estimate the tax-free
amount of lump-sum payment as follows.

(a) Multiply the unreduced monthly rate of annuity by 12 to obtain the
annual unreduced annuity ($2,300 x 12 = $27,600).

(b) Divide the lump-sum credit, including the deemed redeposit, by the
Present Value Factor (see section 53C1.1-1) ($35,700 ÷ 225.1 =
$158.60, rounded to $159) and multiply by 12 ($159 x 12 = $1,908) to
obtain the annual amount of AFA annuity reduction.

NOTE: The Present Value Factor for age 55 in 1993 was 225.1.

(c) Divide the annual amount of the AFA annuity reduction ($1,908 in this
case) by the annual unreduced annuity to obtain the percentage of the
lump-sum credit that is tax free ($1,908 ÷ $27,600 = 0.07).
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Section 53A3.1-1  Taxation of Alternative Annuity Lump Sums (Cont.)

(d) Multiply the lump-sum credit, including the deemed redeposit, by 0.07. 
The result is the estimated tax-free amount of the lump sum ($35,700 x
0.07 = $2,499).

C. Tax Liability
When AFA
Lump Sum
Returned to
OPM

The Internal Revenue Service has ruled on the Federal income tax
implications if the lump-sum portion of the AFA has been paid to a retiree,
and the retiree subsequently repays that amount to OPM.  Once a retiree has
elected the AFA, and the lump sum is paid, the individual has incurred a tax
liability for the payment, and that tax liability is not altered by subsequent
repayment to OPM.  A circumstance likely to require such a repayment is an
award of compensation benefits by the Department of Labor, Office of
Workers' Compensation Programs (OWCP).  See section 53A3.1-2 for more
information about the effect of OWCP eligibility on the AFA.
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Section 53A3.1-2  Dual Eligibility for Retirement and OWCP Compensation

A. How Election of
the AFA May
Affect OWCP
Benefits

Election of the AFA affects eligibility for non-scheduled OWCP
compensation.  If a retiree is receiving OWCP compensation or has an
OWCP claim pending, he or she must be aware of the following information
provided by the Office of Workers' Compensation Programs.

1. The Federal Employees' Compensation Act (FECA) prohibits
"concurrent payments of compensation benefits and other remuneration
from the Federal Government."  The alternative form of annuity
lump-sum payment, as part of the retirement benefit, constitutes such
remuneration.

2. If an individual is entitled to non-scheduled compensation for a
job-related injury or illness under the FECA, he or she cannot receive
both the lump-sum payment portion of the AFA and the non-scheduled
compensation.

3. If an individual receives the AFA lump-sum payment, and then elects
OWCP non-scheduled compensation, all monies received from the
Civil Service Retirement System (that is, the sum of all regular annuity
payments plus the lump-sum payment) must be repaid to OPM before
the individual can receive the non-scheduled compensation payments.

B. Effect of
Reinstatement of
a Regular
Retirement
Annuity eligible to receive only the regular annuity benefit.  He or she does not have

An individual who has applied for a retirement annuity may elect to receive
non-scheduled OWCP compensation benefits in lieu of the annuity.  If, at a
later date, that individual chooses to reinstate the Civil Service retirement
benefits (if compensation benefits are reduced or terminated), he or she is

a new opportunity to elect the AFA.  The AFA, with the lump-sum payment
is, by law, available only at the time of retirement.
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Part 53A4  AFA Election for Reemployed Annuitants

Section 53A4.1-1  The Lump-Sum Credit

A. Definition For the purposes of part 53A4, lump-sum credit is defined as follows.

1. For reemployed annuitants who elected the AFA after the first
retirement, the lump-sum credit is equal to any amount paid to the Fund
during reemployment.

2. For reemployed annuitants who did not elect the AFA after the first
retirement, the lump-sum credit is equal to:

• Any amount paid to the Fund during reemployment; plus

• The lump-sum credit attributable to service performed before the
annuitant's first retirement reduced by any annuity payments
received between the first retirement and reemployment.  The
lump-sum credit is not diminished during reemployment, except
during periods when the Fund is not reimbursed by the employing
agency (for example, a period of nonduty under an intermittent
appointment).

3. The lump-sum credit does not include retirement deductions made after
the reemployed annuitant reaches the maximum annuity (see
Chapter 50, section 50A3.1-2).
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Section 53A4.1-2  Eligibility Requirements

A. General
Requirements

An annuitant who meets all the requirements for a redetermined annuity that
commences on or after October 1, 1994, is eligible to elect the Alternative
Form of Annuity if he or she meets the requirements in section 53A1.1-2. 
An annuitant who is entitled only to a supplemental annuity after
reemployment ends may not elect an AFA, and will not receive payment of
deductions paid during the reemployment.

NOTE: See Handbook Chapter 100, Reemployed Annuitants, for eligibility
requirements for a redetermined annuity.
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Section 53A4.1-3  Computation of the AFA for Reemployed Annuitants

A. Reemployed
Annuitants Who
Elected the AFA
After the First
Retirement

To compute the reduction in the redetermined annuity for an annuitant who
elected the AFA after the first retirement, add 1 and 2 below.

1. The reduction that was made at the time of the annuitant's first
retirement, increased by all COLA's the retiree received since
retirement; plus

2. A reduction based on the additional lump-sum credit accumulated
during the reemployment, using the appropriate present value factor for
the annuitant's age when the redetermined annuity begins.

EXAMPLE: Paul Hanson elected the AFA upon his first retirement in
1987, which reduced his annuity by $50 per month.  He was reemployed in
1988 and is retiring again in 1993 with a lump-sum credit since
reemployment of $5,000.  Paul's monthly redetermined annuity otherwise
payable is $1,000.  He has received five COLA's since his first retirement in
1987, each at 3%.  Paul is age 65 at date of retirement in 1993.

(a) Subtract from the redetermined annuity otherwise payable the monthly
reduction for the first AFA election, indexed by COLA's.  The monthly
reduction in this example ($50) increased by COLA's (3% per year x 5
years) = $58.

$1,000
-   58

$  942

(b) Subtract from the result obtained above the reemployment lump-sum
credit divided by present value factor effective in 1993 for age 65:

$5,000 
168.4 = $30 (that is, $29.69 rounded to higher
 dollar)

$942
 - 30
$912 = the monthly redetermined annuity reduced for

election of the AFA.
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Section 53A4.1-3  Computation of the AFA for Reemployed Annuitants (Cont.)

B. Reemployed
Annuitants Who
Did Not Elect the
AFA After the
First Retirement

If the reemployed annuitant elects the AFA, but did not elect the AFA at the
time of his or her first retirement, the redetermined annuity is reduced in the
same manner as for a new retiree.  However, as noted in section 53A4.1-1,
any lump-sum credit derived from service performed before the annuitant's
first retirement is reduced by any annuity payments received between that
retirement and the reemployment.
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Part 53A5  Procedures

Section 53A5.1-1  Election Requirements

A. Expedited AFA
Process

To expedite the AFA process for those employees in a position to make
AFA and rollover decisions at the time they apply for retirement, the
elections may be made before retirement based on the information provided
by the employing agency.  This permits OPM to authorize payment of the
lump sum sooner.  Eligible employees who complete the Alternative
Annuity and Rollover Election Form, RI 38-122, at this time will receive
their lump sums at least 30 days earlier than those who choose the current
process described in paragraph B, below.

Employees should read both Alternative Annuity Election Information for
Employees (Form RI 38-123) and Special Tax Information for Employees
(Form RI 37-22) before completing the election form.

The employee should attach a doctor's certification of his or her medical
condition to the alternative annuity election.  OPM will determine eligibility
for the alternative annuity benefit.  OPM does not make eligibility
determinations before the employee separates or applies for immediate
retirement.

After the employee makes the election and returns Form RI 38-122 to the
personnel office, the form is to be stapled to the back of the retirement
application.  The application will then be processed as usual.

B. AFA Election
Letter

If the employee does not make a pre-retirement election, but requests the
AFA, OPM sends an election letter to the employee after it receives the
individual's retirement records from the employing agency.  The AFA
election letter presents three options.

Option 1: The regular annuity rates that the retiree and spouse are entitled
to.

Option 2: The amount the retiree is entitled to if he or she has ever
received a refund of Civil Service retirement deductions, or has
performed nondeduction service on or after October 1, 1982,
and elects to pay the amount owed to get credit for those
periods.  The amount owed, including interest, is also shown on
the form.

Option 3: The amount the retiree is entitled to if he or she chooses a
reduced alternative annuity rate.  If the retiree chooses this
option, he or she will receive the monthly rate shown on the
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Section 53A5.1-1  Election Requirements (Cont.)

B. AFA Election
Letter (Cont.)

form plus a refund equal to all Civil Service retirement
contributions.

A retiree has 30 days to make an election.  Unless the election is received,
OPM will take no action until the 30-day time limit has expired.  If the
election is not returned to OPM within 30 days, the individual's retirement
will be processed under Option 1.

If the retiree elects the AFA, OPM will send rollover information with his
or her annuity estimate for the retiree to make the rollover election and
return the RI 38-22 to OPM.

NOTE: If the retiree elects Option 1 or does not return the form within 30
days, and OPM has begun processing under Option 1, the retiree
can still elect the AFA so long as he or she notifies OPM of the
election on or before the date of final adjudication (that is, 30 days
after the date of the first regular monthly payment).

C. Death of
Annuitant

1. Except as provided in paragraph 2 below, if an annuitant is eligible to
elect the AFA and dies before the date of final adjudication (that is, 30
days after the date of the first regular monthly payment), regardless of
whether or not the annuitant had elected the AFA and/or survivor
benefits:

• An affirmative election of the alternative annuity is deemed made;

• The lump-sum credit will be paid in accordance with the order of
precedence; and

• An election of a fully reduced annuity to provide a current spouse
annuity is deemed made, even if the annuitant had elected a lesser
benefit.

2. If an annuitant described in paragraph 1 above had made an election to
provide a survivor annuity for a former spouse, that election will be
honored and the lump-sum credit will be paid in accordance with the
order of precedence.
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Section 53A5.1-2  Advice to Employee

A. AFA Estimates Agencies should anticipate that employees who have life-threatening
medical conditions and who are eligible to retire under a nondisability
provision will want estimates of the amount to expect if they elect the AFA. 
The following information applies to the AFA estimates.

1. If an employee's entire civilian service (without breaks) has been with
the current employing agency, that agency has a complete record of
retirement deductions for use in estimating the AFA benefit.  OPM
does not provide pre-retirement annuity estimates.

2. If an employee has made service credit deposits or has retirement
deductions for service prior to that at the current employing agency, he
or she must furnish the approximate amounts of those deposits or
deductions from personal records for use in estimating the AFA rate.

3. If the amount of deposits and deductions are not available from
personal records, the employee may request this information from
OPM at the address given below.  The employee should provide his or
her full name, date of birth, Social Security number, and service credit
deposit account number (CSD), if any.

Office of Personnel Management
Retirement Operations Center
Boyers, PA 16017

NOTE: Employees should allow at least 30 days for processing.
B. Factors to

Consider in
Election of the
AFA

It is important that an employee consider the following factors before
electing the AFA.

1. The amount by which the monthly annuity will be reduced.

2. The effect of receiving the lump-sum payment on Federal and State
taxes.
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Section 53A5.1-2  Advice to Employee (Cont.)

B. Factors to
Consider in
Election of the
AFA (Cont.) deemed paid if the AFA is elected (except for redeposits based on

3. The effect on deposits and redeposits owed for civilian service:

• Principal and interest of deposits and redeposits owed will be

refunded service that ended before October 1, 1990, as explained in
section 53A2.1-2E, NOTE 1, and military service deposits);

• Deposit and redeposit service will be fully credited for eligibility and
computation purposes; and

• The deemed deposits and redeposits will not be paid to the employee
in the lump-sum payment but will be considered in the reduction of
the annuity and for Federal and State tax purposes (see section
53A3.1-1).

4. The AFA election does not affect survivor elections or amount of
survivor benefits.  See paragraph D below.

C. Survivor Benefits The amount of the survivor annuity elected at time of retirement is not
affected by the election of the AFA.  The amount of the survivor annuity
(and reduction in annuity for electing survivor annuity) is based on the
retiree's annuity before reduction for the AFA.

Children's survivor benefits are not affected by the election of the AFA.



Alternative Annuity Elections FERS   19
Chapter 53

CSRS and FERS Handbook August, 1996

Subchapter 53B  FERS
Part 53B1  General Information

Section 53B1.1-1  Overview

A. Introduction Subchapter 53B covers the benefits available to employees who elect the
alternative form of annuity (AFA) under FERS.

This subchapter explains how FERS differs from CSRS.  It refers readers to
the established parallel procedure or gives the FERS rule if it is different.

B. Organization of
Subchapter

This subchapter has two parts.

Part Name of Part Page

53B1 General Information  19

53B2 Computation of the AFA for FERS
Transferees With a CSRS Component  20

C. Applicable CSRS
Provisions

Except as noted below, subchapter 53A under CSRS applies to AFA
elections for FERS employees.  See part 53B2 for information about FERS
transferees.

EXCEPTION: The present value factors for employees under FERS and
FERS transferees are different from the CSRS present
value factors.

NOTE 1: See sections 53C2.1-2 and 53C2.1-3 for examples of FERS
computations of the alternative form of annuity.

NOTE 2: See subchapter 53C, section 53C1.1-2 for the present value
factors for regular FERS employees and section 53C1.1-3 for
law enforcement officers, firefighters, air traffic controllers and
military reserve technicians.

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8420a

• Public Law 103-66, section 11002

• Code of Federal Regulations:  5 CFR Part 842, Subpart G
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Part 53B2  Computation of the AFA for FERS Transferees With CSRS Component

Section 53B2.1-1  Computation of the Reduced Annuity

A. General Rule The computation method for determining the reduced annuity for election of
the AFA for FERS transferees with a CSRS component is very similar to
the computation method for CSRS and FERS employees.  However, a
separate CSRS or FERS AFA reduction factor is applied to each component
of the annuity to obtain the combined monthly annuity reduced for electing
the AFA.

B. AFA
Computation
Method

To compute the alternative form of annuity for FERS transferees with a
CSRS component, use the following method.

Step 1: Compute the combined monthly annuity otherwise payable.

a. Compute the combined annual annuity, including any applicable
reduction for age.  However, compute the annuity as if any unpaid
redeposits and deposits for civilian service have been paid.

b. If applicable, multiply the combined annual annuity determined in step
1a by the reduction factor for election of survivor benefits.  The
reduction factor is .90 if the full annuity is used as the base or .95 if
one-half of the annuity is used as the base.

c. Determine the combined monthly annuity otherwise payable by
dividing the combined annual annuity reduced for survivor benefits by
12 and round down.

Step 2: Compute the CSRS portion of the monthly annuity.

a. Compute the CSRS portion of the annual annuity otherwise payable.

b. If applicable, multiply the CSRS portion of the annual annuity by the
reduction factor for election of survivor benefits to obtain the CSRS
portion of the annual annuity reduced for survivor benefits.  The
reduction factor is .90 if the full annuity is used as the base or .95 if
one-half of the annuity is used as the base.

c. Determine the CSRS portion of the monthly annuity reduced for
survivor benefits by dividing the CSRS portion of the annual annuity
reduced for survivor benefits by 12, and round down.
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Section 53B2.1-1  Computation of the Reduced Annuity (Cont.)

B. AFA
Computation
Method (Cont.)

Step 3: Compute the FERS portion of the monthly annuity reduced for
survivor benefits.

a. Subtract the CSRS portion of the monthly annuity reduced for survivor
benefits determined in step 2c from the combined monthly annuity
reduced for survivor benefits determined in step 1c to obtain the FERS
portion of the monthly annuity reduced for survivor benefits.

Step 4: Compute the combined monthly annuity reduced for AFA.

a. Compute the CSRS monthly AFA reduction by dividing the retiree's
CSRS lump-sum credit (including any deemed deposits and redeposits)
by the CSRS present value factor for the retiree's attained age (in full
years) at the time of retirement.

NOTE: Unless the product obtained is an exact dollar amount,
round up to the next higher dollar to obtain the monthly
reduction in annuity.

EXAMPLE: $192.00 would not be rounded.
$192.10 would be rounded to $193.00.

b. Subtract the CSRS monthly AFA reduction computed in step 4a from
the CSRS portion of the monthly annuity reduced for survivor benefits
computed in step 2c to obtain the CSRS portion of the monthly annuity
reduced for AFA.

c. Compute the FERS monthly AFA reduction by dividing the retiree's
FERS lump-sum credit including any deemed deposits and redeposits
by the FERS present value factor for the retiree's attained age in full
years at the time of retirement.  Round up to the next higher dollar as
illustrated in step 4a.

d. Subtract the FERS monthly AFA reduction computed in step 4c from
the FERS portion of the monthly annuity reduced for survivor benefits
computed in step 3a to obtain the FERS portion of the monthly annuity
reduced for AFA.
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Section 53B2.1-1  Computation of the Reduced Annuity (Cont.)

B. AFA
Computation
Method (Cont.)

e. Add the FERS portion of the monthly annuity reduced for AFA
determined in step 4d and the CSRS portion of the monthly annuity
reduced for AFA determined in step 4b to obtain the combined monthly
annuity reduced for AFA.

NOTE 1: All applicable COLA's subsequent to retirement are applied to
the AFA-reduced rate.  Each component of a FERS transfer
case is updated separately for COLA's.  See Chapter 2, Cost of
Living Adjustments, section 2B4.1-1, regarding COLA's for
FERS transferees with a CSRS component.

NOTE 2: See section 53C2.1-3 for an example of the computation of the
AFA for a FERS transferee with a CSRS annuity component.
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Section 53B2.1-2  Effect of Refund of CSRS Contributions on Computation of AFA

A. Effect of Refund
of CSRS
Contributions

An employee who transfers to FERS and later separates from service before
becoming eligible for an immediate annuity may, if the employee has title to
a CSRS annuity component, choose to take a refund of his or her CSRS
contributions only, leaving FERS contributions in the retirement fund.  Such
former employees retain title to a FERS deferred annuity and may redeposit
the CSRS contributions without returning to Federal service.  The redeposit
may be made at any time before OPM completes processing the individual's
application for deferred annuity.  The redeposit, however, cannot be
deemed paid if the individual elects the AFA; a refund of CSRS
contributions paid after an employee transfers to FERS can be redeposited
only by actual payment to OPM of the amount due, unless the individual is
reemployed before applying for a deferred annuity, and later qualifies for an
immediate annuity. (See Handbook Chapter 45, Deferred Retirement, for
additional information.)

NOTE: The exception to the rule stated above is that if the refunded CSRS
service was based on service ending before October 1, 1990, the
employee will receive credit for the service without making a
redeposit.  See section 53A2.1-2E, NOTE 1.
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Subchapter 53C  Job Aids and Examples
Part 53C1  Job Aids

Section 53C1.1-1

CSRS
PRESENT VALUE FACTORS

(Effective 10-1-94)

Age at Reduction Age at Reduction
Retirement Factor Retirement Factor

40 294.4 66 156.0
41 290.0 67 150.7
42 285.5 68

145.4
43 280.8 69 140.2
44 276.2 70 134.7
45 270.4 71 129.4
46 264.7 72 124.0
47 259.2 73 118.8
48 253.5 74 113.6
49 247.2 75 108.5
50 240.4 76 103.5
51 235.0 77  98.7
52 229.8 78  93.9
53 224.4 79  89.4
54 218.6 80  84.9
55 212.6 81  80.5
56 207.5 82  76.3
57 202.4 83  72.3
58 197.0 84  68.4
59 192.3 85  64.7
60 188.3 86  61.2
61 182.9 87  57.9
62 177.0 88  54.7
63 171.9 89  51.8
64 166.5 90  48.9
65 161.1
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Section 53C1.1-2

FERS
PRESENT VALUE FACTORS
FOR REGULAR EMPLOYEES

(Effective 10-1-94)

Age at Reduction Age at Reduction
Retirement   Factor Retirement Factor

40 169.2 66 143.6
41 168.8 67 139.1
42 168.4 68 134.6
43 168.1 69 130.1
44 167.7 70 125.4
45 166.9 71 120.7
46 166.1 72 116.0
47 165.4 73 111.4
48 164.7 74 106.8
49 163.4 75 102.2
50 162.4 76 97.8
51 161.9 77 93.5
52 161.6 78 89.2
53 161.2 79 85.0
54 160.6 80 80.9
55 160.0 81 77.0
56 160.0 82 73.1
57 160.2 83 69.4
58 160.4 84 65.8
59 161.2 85 62.4
60 162.7 86 59.1
61 163.5 87 56.0
62 161.3 88 53.0
63 157.1 89 50.2
64 152.5 90 47.5
65 148.0
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Section 53C1.1-3

FERS
PRESENT VALUE FACTORS

FOR LAW ENFORCEMENT OFFICERS
FIREFIGHTERS

AIR TRAFFIC CONTROLLERS
MILITARY RESERVE TECHNICIANS WHO RETIRE UNDER

5 U.S.C. 8414(c) BY REASON OF DISABILITY

(Effective 10-1-94)

Age at Reduction
Retirement Factor

40 245.2
41 241.9
42 238.5
43 235.0
44 231.5
45 227.9
46 224.2
47 220.3
48 216.5
49 212.6
50 208.6
51 204.5
52 200.3
53 196.1
54 191.8
55 187.4
56 183.1
57 178.6
58 174.2
59 169.7
60 165.1
61 160.4
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Section 53C1.1-4

LIFE-THREATENING AFFLICTION OR OTHER CRITICAL MEDICAL CONDITION

The existence of one of the following medical conditions is prima facie evidence of a life threatening
affliction or other critical medical condition.

Metastatic and/or inoperable neoplasms.
Aortic stenosis (moderate - severe).
Class IV cardiac disease with congestive heart failure.
Respiratory failure.
Cor pulmonale with respiratory failure.
Emphysema with respiratory failure.
Ventricular tachycardia.
Severe cardiomyopathy.
Aplastic anemia.
Uncontrolled hypertension with hypertensive encephalopathy.
Cardiac aneurysm.
Agranulocytosis.
Hepatic failure.
Severe hypoxic brain damage.
Severe portal hypertension with esophageal varices.
AIDS (Active - Not AIDS Related Complex or only seropositivity).
Life threatening infections (encephalitis, meningitis, rabies, etc.).
Scleroderma with severe esophageal involvement.
Amyotrophic lateral sclerosis (rapidly progressive).
Hemiplegia with life threatening complications.
Quadriplegia with life threatening complications.
Ventricular flutter.

Evidence of the existence of a life-threatening affliction or other critical medical condition must be
certified by a physician and sent to OPM on or before the date the annuitant elects to receive an
alternative form of annuity.

If a medical condition other than those listed above is claimed, OPM will review the physician's
certification to determine whether the cited condition is life-threatening or critical.

The cost of providing medical documentation of a life-threatening affliction or other critical medical
condition rests with the employee unless OPM exercises its choice of physician.



   CSRS Alternative Annuity Elections 29
Chapter 53

CSRS and FERS Handbook August, 1996

Section 53C1.1-5  Sample Form for CSRS AFA Computation

AFA COMPUTATION FOR CSRS EMPLOYEES

Annual Annuity Otherwise Payable (Including reductions for
age and survivor benefits) $

Monthly Annuity Otherwise Payable (Divide by 12, round $
down)

Subtract Monthly AFA Reduction:  (Round to next higher
dollar)

   CSRS Contributions     =                        

                                                                                    = -

        CSRS PVF             =

CSRS MONTHLY ANNUITY REDUCED FOR $
AFA

(May be reproduced locally)
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Section 53C1.1-6  Sample Form for FERS AFA Computation

AFA COMPUTATION FOR FERS EMPLOYEES

Annual Annuity Otherwise Payable (Including reductions for
age and survivor benefits) $

Monthly Annuity Otherwise Payable (Divide by 12, round $
down)

Subtract Monthly AFA Reduction:  (Round to next higher
dollar)

   FERS Contributions     =                        

                                                                                    = -

        FERS PVF             =

FERS MONTHLY ANNUITY REDUCED FOR $
AFA

(May be reproduced locally)
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Section 53C1.1-7  Sample Form for AFA Computation for FERS Transferee
                        With a CSRS Component

AFA COMPUTATION FOR
FERS TRANSFEREE WITH A CSRS COMPONENT

1. COMPUTE COMBINED MONTHLY ANNUITY
REDUCED FOR SURVIVOR BENEFITS

Combined Annual Annuity Otherwise Payable $

Reduction Factor for Survivor Benefits (.90 = Full, .95 =
Half) X            .

Combined Annual Annuity Reduced for Survivor $
Benefits

(A) COMBINED MONTHLY ANNUITY REDUCED FOR
SURVIVOR BENEFITS (Divide by 12, round down) X

2. COMPUTE CSRS PORTION OF MONTHLY ANNUITY
REDUCED FOR SURVIVOR BENEFITS

CSRS Portion of Annual Annuity Otherwise Payable $

Reduction Factor for Survivor Benefits (.90 = Full, .95 = Half)      .

CSRS Portion of Annual Annuity Reduced for Survivor $
Benefits

(B) CSRS PORTION OF MONTHLY ANNUITY REDUCED
FOR SURVIVOR BENEFITS (Divide by 12, round down) $

3. COMPUTE FERS PORTION OF MONTHLY ANNUITY
REDUCED FOR SURVIVOR BENEFITS

Combined Monthly Annuity Reduced for Survivor Benefits (A) $

CSRS Portion of Monthly Annuity Reduced for Survivor -
Benefits (B)

(C) FERS PORTION OF MONTHLY ANNUITY REDUCED
FOR SURVIVOR BENEFITS $

(May be reproduced locally)
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Section 53C1.1-7  Sample Form for AFA Computation for FERS Transferee
                        With a CSRS Component (Cont.)

AFA COMPUTATION FOR
FERS TRANSFEREE WITH A CSRS COMPONENT

4. COMPUTE COMBINED MONTHLY ANNUITY
REDUCED FOR AFA

CSRS Portion of Monthly Annuity Reduced for Survivor
Benefits (B) $

FERS Portion of Monthly Annuity Reduced for Survivor
Benefits (C) $

Subtract Monthly AFA Reduction for Each Component:

a.  CSRS Contributions Divided by CSRS PVF:  (Round to
next

                higher dollar)

  CSRS Contributions =   

   = -

       CSRS PVF =

b. FERS Contributions Divided by FERS PVF:  (Round to next
            higher dollar)

  FERS Contributions =  

   = -

       FERS PVF =

CSRS Portion of Monthly Annuity Reduced for AFA $

(D)  FERS Portion of Monthly Annuity Reduced for AFA $

Add FERS Portion of Monthly Annuity Reduced for AFA
(D) +

COMBINED MONTHLY ANNUITY REDUCED FOR AFA $

(May be reproduced locally)
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Part 53C2  Examples

Section 53C2.1-1  CSRS Alternative Annuity Election

Example 1

Jackie Taylor is age 57.  Her annual annuity otherwise payable is $30,708.  Her lump-sum credit at date
of retirement is $24,590.  Take the following steps to compute the reduced monthly annuity for election
of the Alternative Form of Annuity.

1. Enter the annual annuity otherwise payable ($30,708).

2. Divide the annual annuity otherwise payable ($30,708) by 12 and round down to obtain the monthly
annuity otherwise payable ($2,559).

3. Compute the monthly AFA reduction by dividing the CSRS lump-sum credit ($24,590) by the CSRS
Present Value Factor (PVF) for age 57 (202.4) from the CSRS PRESENT VALUE FACTOR
CHART provided in section 53C1.1-1 to obtain the CSRS monthly AFA reduction ($121.49). 
Round $121.49 to the next higher dollar ($122) and enter this amount.

4. Subtract the CSRS monthly AFA reduction ($122) from the monthly annuity otherwise payable
($2,559) to obtain the CSRS monthly annuity reduced for AFA ($2,437).
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Example 1 (Cont.)

AFA COMPUTATION FOR CSRS EMPLOYEES

Annual Annuity Otherwise Payable (Including reductions for
age and survivor benefits) $30,708

Monthly Annuity Otherwise Payable (Divide by 12, round $  2,559
down)

Subtract Monthly AFA Reduction:  (Round to next higher
dollar)

   CSRS Contributions     =              24,590          

                                                                                    = -     122

        CSRS PVF             =               202.4

CSRS MONTHLY ANNUITY REDUCED FOR AFA $  2,437
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Section 53C2.1-2  FERS Alternative Annuity Election

Example 2

Daniel Corman is age 59.  His annual annuity otherwise payable is $42,568.20.  His lump-sum credit on
the date of retirement is $19,641.  Take the following steps to compute the monthly annuity with
election of the alternative annuity.

1. Enter the annual annuity otherwise payable ($42,568.20).

2. Divide the annual annuity ($42,568.20) by 12 and round down to obtain the monthly annuity
($3,547).

3. Compute the monthly AFA reduction by dividing the FERS contributions ($19,641) by the FERS
Present Value Factor (PVF) for age 59 (161.2) from the FERS PRESENT VALUE FACTOR
CHART provided in section 53C1.1-2 to obtain the FERS monthly AFA reduction ($121.84). 
Round $121.84 to the next higher dollar ($122) and enter this amount.

4. Subtract the FERS monthly AFA reduction ($122) from the monthly annuity ($3,547) to obtain the
FERS monthly annuity reduced for AFA ($3,425).
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Example 2 (Cont.)

AFA COMPUTATION FOR FERS EMPLOYEES

Annual Annuity Otherwise Payable (Including reductions for
age and survivor benefits) $42,568.20

Monthly Annuity Otherwise Payable (Divide by 12, round $  3,547
down)

Subtract Monthly AFA Reduction:  (Round to next higher
dollar)

   FERS Contributions     =              19,641          

                                                                                    = -      122

        FERS PVF             =               161.2

FERS MONTHLY ANNUITY REDUCED FOR $  3,425
AFA
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Section 53C2.1-3  FERS Transferee With a CSRS Annuity Component
   Alternative Annuity Election

Example 3

Jim Gray is age 60.  His annual annuity otherwise payable is $25,312.  The CSRS portion of his annual
annuity is $20,250.  His lump-sum credit on the date of retirement is $30,000, $20,000 in CSRS
contributions and $10,000 in FERS retirement contributions.  Jim has selected a survivor annuity based
on his full annuity.  Take the following steps to compute the monthly annuity with election of the
alternative annuity.

Step 1:  Compute the combined monthly annuity reduced for survivor benefits.

1. Enter the combined annual annuity otherwise payable ($25,312).

2. Enter the factor for reduction for survivor benefits (.90 based on full annuity).

3. Multiply the reduction factor (.90) by the combined annual annuity otherwise payable ($25,312) to
obtain the combined annual annuity reduced for survivor benefits ($22,780.80).

4. To obtain the combined monthly annuity reduced for survivor benefits ($1,898), labeled as "(A)",
divide the combined annual annuity reduced for survivor benefits by 12 and round down.

Step 2:  Compute the CSRS portion of the monthly annuity reduced for survivor benefits

1. Enter the CSRS portion of the annual annuity otherwise payable ($20,250).

2. Enter the factor for reduction for survivor benefits (.90 based on full annuity).

3. Multiply the reduction factor (.90) by the CSRS portion of the annual annuity otherwise payable
($20,250) to obtain the CSRS portion of the annual annuity reduced for survivor benefits ($18,225).

4. To obtain the CSRS portion of the monthly annuity reduced for survivor benefits ($1,518), labeled as
"(B)", divide the CSRS portion of the annual annuity reduced for survivor benefits by 12 and round
down.

Step 3:  Compute the FERS portion of the monthly annuity reduced for survivor benefits.

1. Enter (A), the combined monthly annuity reduced for survivor benefits ($1,898).

2. Enter (B), the CSRS portion of the monthly annuity reduced for survivor benefits ($1,518).

3. Subtract (B) from (A) to obtain the FERS portion of the monthly annuity reduced for survivor
benefits, labeled as "(C)".



42 Alternative Annuity Elections FERS   
Chapter 53

August, 1996 CSRS and FERS Handbook

Example 3 (Cont.)

Step 4:  Compute the combined monthly annuity reduced for AFA.

1. Enter (B), the CSRS portion of the monthly annuity reduced for survivor benefits ($1,518).

2. Enter (C), the FERS portion of the monthly annuity reduced for survivor benefits ($380).

3. Compute the monthly AFA reduction for each component:

a. Divide the CSRS contributions ($20,000) by the CSRS Present Value Factor (PVF) for age 60
(188.3) from the CSRS PRESENT VALUE FACTOR CHART provided in section 53C1.1-1 to
obtain the CSRS monthly AFA reduction ($106.21).  Round $106.21 to the next higher dollar
($107) and enter this amount.

b. Divide the FERS contributions ($10,000) by the Present Value Factor (PVF) for age 60 (162.7)
from the FERS PRESENT VALUE FACTOR CHART provided in section 53C1.1-2 to obtain
the FERS monthly AFA reduction ($61.46).  Round $61.46 to the next higher dollar ($62) and
enter this amount.

4. Subtract the CSRS monthly AFA reduction ($107) from the CSRS portion of the monthly annuity
reduced for survivor benefits ($1,518) to obtain the CSRS portion of the monthly annuity reduced for
AFA ($1,411).

5. Subtract the FERS monthly AFA reduction ($62) from the FERS portion of the monthly annuity
reduced for survivor benefits ($380) to obtain the FERS portion of the monthly annuity reduced for
AFA ($318) labeled as "(D)".

6. Enter (D), the FERS portion of the monthly annuity reduced for AFA.

7. Add (D), the FERS portion of the monthly annuity reduced for AFA ($318), and the CSRS portion
of the monthly annuity reduced for AFA ($1,411) to obtain the combined monthly annuity reduced
for AFA ($1,729).



Alternative Annuity Elections FERS   43
Chapter 53

CSRS and FERS Handbook August, 1996

Example 3 (Cont.)

AFA COMPUTATION
FOR FERS TRANSFEREE WITH A CSRS COMPONENT

1. COMPUTE COMBINED MONTHLY ANNUITY
 REDUCED FOR SURVIVOR BENEFITS

Combined Annual Annuity Otherwise Payable $   25,312

Reduction Factor for Survivor Benefits (.90 = Full, .95 =
Half) x        .90

Combined Annual Annuity Reduced for Survivor $   22,780.80
Benefits

(A) COMBINED MONTHLY ANNUITY REDUCED FOR
SURVIVOR BENEFITS (Divide by 12, round down) $     1,898

2. COMPUTE CSRS PORTION OF MONTHLY ANNUITY
REDUCED FOR SURVIVOR BENEFITS

CSRS Portion of Annual Annuity Otherwise Payable $ 20,250

Reduction Factor for Survivor Benefits (.90 = Full, .95 = Half)         .90

CSRS Portion of Annual Annuity Reduced for Survivor $ 18,225
Benefits

(B) CSRS PORTION OF MONTHLY ANNUITY REDUCED FOR
SURVIVOR BENEFITS (Divide by 12, round down) $   1,518

3. COMPUTE FERS PORTION OF MONTHLY ANNUITY
REDUCED FOR SURVIVOR BENEFITS

Combined Monthly Annuity Reduced for Survivor Benefits (A) $ 1,898

CSRS Portion of Monthly Annuity Reduced for Survivor -  1,518
Benefits (B)

(C) FERS PORTION OF MONTHLY ANNUITY REDUCED FOR
SURVIVOR BENEFITS $    380
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Example 3 (Cont.)

AFA COMPUTATION FOR
FERS TRANSFEREE WITH A CSRS COMPONENT

4. COMPUTE COMBINED MONTHLY ANNUITY
 REDUCED FOR AFA

CSRS Portion of Monthly Annuity Reduced for
Survivor Benefits (B) $ 1,518

FERS Portion of Monthly Annuity Reduced for
Survivor Benefits (C) $ 380

Subtract Monthly AFA Reduction for Each
Component:

a. CSRS Contributions Divided by CSRS PVF:  (Round to
next

              higher dollar)

  CSRS Contributions =   20,000

                                                                             = -     107

       CSRS PVF =     188.3

b. FERS Contributions Divided by FERS PVF:  (Round to
next

                higher dollar)

  FERS Contributions =   10,000

                                                                             = -   62

       FERS PVF =     162.7

CSRS Portion of Monthly Annuity Reduced for AFA $ 1,411

(D)  FERS Portion of Monthly Annuity Reduced for $ 318
AFA

Add FERS Portion of Monthly Annuity Reduced for
AFA (D) +   318

COMBINED MONTHLY ANNUITY REDUCED FOR AFA $ 1,729
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Part 53C3  Forms

Section 53C3.1-1  Special Tax Notice Regarding Rollovers (RI 37-22)

Special Tax Notice
Regarding Rollovers, RI 37-22

This notice contains important Federal income tax and other information you will need before you decide how to
receive your lump-sum payment from the Civil Service Retirement System (CSRS) or the Federal Employees
Retirement System (FERS).  To be of service to our customers, the Office of Personnel Management has worked
with the Internal Revenue Service to present a general explanation of how P.L. 102-318 affects those who receive
our benefits.  However, the IRS remains the authority on tax matters and questions.  Requests for additional or
clarifying information should be directed to them.  The official tax publications that govern how benefits are
taxed are referenced at the end of this notice.  OPM does not stock IRS publications.  We cannot provide official
tax information nor can we advise individuals on tax matters.  The following discussion applies to the taxable
portion of your lump-sum payment.

Summary

A taxable payment from the Office of Personnel Management (OPM) that is eligible for "rollover" can be paid in
one of two ways.  You can have all or any part of your payment either (1) paid in a "direct rollover" or (2) paid
to you.  A rollover is a payment of the taxable portion of your CSRS or FERS benefit to your individual
retirement arrangement (IRA) or to another employer retirement plan.  This choice will affect the tax you owe.

If you choose a direct rollover of the taxable portion --

- Your payment will not be taxable income in the year it is paid, and no income tax will be withheld.

- Your payment will be made directly to your IRA or, if you choose, to another employer retirement plan
that accepts your rollover.

- Your payment will be taxable income later when you take it out of the IRA or the employer retirement
plan.

If you choose to have the taxable portion of your benefit paid to you --

- You will receive only 80 percent of the payment, because OPM is required to withhold 20 percent of the
payment and send it to the Internal Revenue Service as income tax withholding to be credited against
your taxes.

- Your payment will be taxed in the year it is paid unless you roll it over.  You may be able to use special
tax rules that could reduce the tax you owe.  However, if you receive the payment before age 59-1/2, you
also may have to pay an additional 10 percent tax.

- You can roll over the payment by paying it to your IRA or to another employer retirement plan that
accepts your rollover within 60 days after you receive the payment.  The amount rolled over will not be
taxed until you take it out of the IRA or employer retirement plan.

- If you want to roll over 100 percent of the payment to an IRA or an employer retirement plan, you must
find other money to replace the 20 percent that was withheld.  We cannot refund the 20 percent once it
has been withheld.  If you roll over only the 80 percent you receive, you will be taxed on the 20 percent
that was withheld and that is not rolled over.
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MORE INFORMATION

I. PAYMENTS THAT CAN AND CANNOT BE
ROLLED OVER

Certain payments from the OPM are "eligible
rollover distributions."  This means they can be rolled
over to an IRA or to another employer retirement plan
that accepts rollovers.  In general, only the "taxable
portion" of your payment is an eligible rollover
distribution.  Information on the portion of your
payment that is eligible for rollover is enclosed.  The
following types of payments cannot be rolled over:

Non-taxable Payments.  In general, the non-
taxable portion of your payment is not an eligible
rollover distribution.  If you have made "after-tax"
employee contributions, these contributions will be
non-taxable when they are paid to you, and they
cannot be rolled over.  (After-tax employee
contributions generally are contributions you made
from your own pay that was already taxed.)

Payments Spread Over Long Periods.  You
cannot roll over a payment if it is part of a series of
equal (or almost equal) payments that are made at
least once a year and that will last for

your lifetime (or your life expectancy), or

your lifetime and your beneficiary's lifetime
(or life expectancies), or

a period of ten years or more.

Required Minimum Payments.  Beginning in
the year you reach age 70-1/2, a certain portion of
your payment cannot be rolled over because it is a
"required minimum payment" that must be paid to
you.  You must compute and exclude this amount
from a direct rollover if you will be age 70-1/2 or
older when the payment is made.

II.  DIRECT ROLLOVER

You can choose a direct rollover of all or any
portion of your payment that is an "eligible rollover 

distribution" as described above.  In a direct rollover,
the eligible rollover distribution is paid directly from
OPM to an IRA or another employer retirement plan
that accepts rollovers (or is sent to you in a check
made payable to the IRA or other retirement plan).  If
you choose a direct rollover, you are not taxed on a
payment until you later take it out of the IRA or the
employer retirement plan.  OPM will not pay a direct
rollover or withhold tax on taxable payments under
$200, but recipients themselves may roll over such
payments tax free within 60 days after receipt.  The
minimum direct rollover amount is $500 if you
designate part of your payment as a direct rollover
with the remainder payable to you.  OPM will pay a
direct rollover to only one IRA or retirement plan at
any one time.

Direct Rollover to an IRA.  You can open an
IRA to receive the direct rollover.  (the term "IRA," as
used in this notice, includes individual retirement
accounts and individual retirement annuities.)  If you
choose to have your payment made directly to an IRA,
contact an IRA sponsor (usually a financial
institution) to find out how to have your payment
made in a direct rollover to an IRA at that institution.
If you are unsure of how to invest your money, you
can temporarily establish an IRA to receive the
payment.  However, in choosing an IRA, you may
wish to consider whether the IRA you choose will
allow you to move all or part of your payment to
another IRA at a later date, without penalties or other
limitations.  See IRS Publication 590, Individual
Retirement Arrangements, for more information on
IRA's (including limits on how often you can roll over
between IRA's).

Direct Rollover to an Employer Retirement
Plan.  If you are employed by a new employer that
has a retirement plan and you want a direct rollover to
that plan, ask the administrator of that plan whether it
will accept your rollover.  An employer retirement
plan is not legally required to accept a rollover.  If
your new employer's retirement plan does not accept
a rollover, you can choose a direct rollover to an IRA.
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Direct Rollover of a Series of Payments.  If you Example:  Your eligible rollover distribution is
receive eligible rollover distributions that are paid in $10,000, and you choose to have it paid to you.  You
a series of less than 10 years, your choice to make or will receive $8,000, and $2,000 will be sent to the IRS
not make a direct rollover for a payment will apply to as income tax withholding.  Within 60 days after
all later payments in the series unless you change your receiving the $8,000, you may roll over the entire
election.  You are free to change your election for any
later payment in the series by contacting OPM.

III.  PAYMENT PAID TO YOU

If you have the payment made to you, it is subject
to 20 percent Federal income tax withholding.  The
payment is taxed in the year you receive it unless,
within 60 days after receiving it, you roll it over to an
IRA or another plan that accepts rollovers.  If you do
not roll it over, special tax rules apply.

Mandatory Federal Income Tax Withholding.
If any portion of the payment to you is an eligible (However, any tax refund is likely to be larger if you
rollover distribution, OPM is required by law to roll over the entire $10,000.)
withhold 20 percent of that amount.  This amount is
sent to the IRS as income tax withholding.  For
example, if your eligible rollover distribution is
$10,000, only $8,000 will be paid to you because
OPM must withhold $2,000 as income tax.  However,
when you prepare your income tax return for the year,
you will report the full $10,000 as a payment from
OPM.  You will report the $2,000 as tax withheld, and
it will be credited against any income tax you owe for
the year.

Sixty-Day Rollover Option.  If you have an
eligible rollover distribution paid to you, you can still almost equal) payments over your life or life
decide to roll over all or part of it to an IRA or another expectancy (or your and your beneficiary's lives of life
employer retirement plan that accepts rollovers.  If expectancies), or (4) used to pay certain medical
you decide to roll it over, you must make the rollover expenses.  See IRS Form 5329, Return for
within 60 days after you receive the payment.  The Additional Taxes..., for more information on the
portion of your payment that is rolled over will not be additional 10 percent tax.
taxed until you take it out of the IRA or the employer
retirement plan.

You can roll over up to 100 percent of the eligible
rollover distribution, including an amount equal to the
20 percent that was withheld,  If you choose to roll
over 100 percent, you must find other money within
the 60-day period to contribute to the IRA or the
employer retirement plan to replace the 20 percent that
was withheld.  On the other hand, if you roll over only
the 80 percent that you received, you will be taxed on
the 20 percent that was withheld.

$10,000 to an IRA or employer retirement plan.  To
do this, you roll over the $8,000 you received from
OPM, and you will have to find $2,000 from other
sources (your savings, a loan, etc.).  In this case, the
entire $10,000, is not taxed until you take it out of the
IRA or employer retirement plan. If you roll over the
entire $10,000, when you file your income tax return
you may get a refund of the $2,000 withheld.

If, on the other hand, you roll over only $8,000, the
$2,000 you did not roll over is taxed in the year it was
withheld.  When you file your income tax return, you
may get a refund of part of the $2,000 withheld.

Additional 10 Percent Tax If You Are Under
Age 59-1/2.  If you receive a payment before you
reach age 59-1/2 and you do not roll it over, the, in
addition to the regular income tax, you may have to
pay an extra tax equal to 10 percent of the taxable
portion of the payment.  The additional 10 percent tax
does not apply to your payment if it is (1) paid to you
because you separate from service with your
employing agency during or after the year you reach
age 55, (2) paid because you retire due to disability (as
determined by IRS), (3) paid to you as equal (or
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Special Tax Treatment.  If your eligible rollover
distribution is not rolled over, it will be taxed in the
year you receive it.  However, if it qualifies as a
"lump-sum distribution," it may be eligible for special
tax treatment.  A lump-sum distribution is a payment
within 1 year, of your entire balance under CSRS or
FERS that is payable to you because you have
separated from service with your agency.  For a
payment to qualify as a lump-sum distribution, you
must have been a participant under CSRS or FERS for
at least 5 years.  The special tax treatment for lump-
sum distributions is described below.

Five-Year Averaging.  If you receive a lump-
sum distribution after you are age 59-1/2, you
may be able to make a one-time election to figure
the tax on the payment by using "5-year
averaging."  Five-year averaging often reduces
the tax you owe because it treats the payment
much as if it were paid over 5 years.

Ten-Year Averaging If You Were Born Before
January 1, 1936.  If you receive a lump-sum
distribution and you were born before January 1,
1936, you can make a one-time election to figure
the tax on the payment by using "10-year
averaging" (using 1986 tax rates) instead of 5-
year averaging (using current tax rates).  Like the
5-year averaging rules, 10-year averaging often
reduces the tax you owe.

Capital Gain Treatment If You Were Born
Before January 1, 1936.  In addition, if you
receive a lump-sum distribution and you were
born before January 1, 1936, you may elect to
have the part of your payment that is attributable
to your pre-1974 participation under CSRS or
FERS (if any) taxed as long-term capital gain at
a rate of 20 percent.

There are other limits on the special tax treatment
for lump-sum distributions.  For example, you can
generally elect this special tax treatment only once in
your lifetime, and the election applies to all lump-sum
distributions that you receive in that same year.  If you
have previously rolled over a payment from OPM, you
cannot use this special tax treatment for later
payments from OPM.  If you roll over your payment
to an IRA, you will not be able to use this special tax
treatment for later payments from the IRA.  Also, if
you roll over only a portion of your payment to an

IRA, this special tax treatment is not available for the
rest of the payment.  Additional restrictions are
described in IRS Form 4972, which has more
information on lump-sum distributions and how you
elect the special tax treatment.

IV.  SURVIVING SPOUSES, ALTERNATE
 PAYEES, AND OTHER BENEFICIARIES

In general, the rules summarized above that apply
to payments to employees also apply to payments to
surviving spouses of employees and to spouses or
former spouses who are "alternate payees."  You are
an alternate payee if your benefit results from an order
issued by a court, usually in connection with a divorce
or legal separation.  Some of the rules summarized
above also apply to a deceased employee's beneficiary
who is not a spouse.  However, some exceptions for
payments to surviving spouses, alternate payees, and
other beneficiaries should be mentioned.

If you are a surviving spouse, you may choose to
have an eligible rollover distribution paid in a direct
rollover to an IRA or paid to you.  If you have the
payment paid to you. you can keep it or roll it over
yourself to an IRA, but you cannot roll it over to an
employer retirement plan.  If you are an alternate
payee, you have the same choices as the employee.
Thus, you can have the payment paid as a direct
rollover or paid to you.  If you have it paid to you, you
can keep it or roll it over yourself to an IRA or to
another employer retirement plan that accepts
rollovers.  If you are a beneficiary other than a
surviving spouse or alternate payee, you cannot
choose a direct rollover, and you cannot roll over the
payment yourself.

If you are a surviving spouse, an alternate payee,
or another beneficiary, your payment is not subject to
the additional 10 percent tax described in section III
above, even if you are younger than age 59-1/2.
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If you are a surviving spouse, an alternate payee,
or another beneficiary, you may be able to use the
special tax treatment for lump-sum distributions, as
described in section III above.  If you receive a
payment because of the employee's death, you may be
able to treat the payment as a lump-sum distribution if
the employee met the appropriate age requirements,
whether or not the employee had 5 years of service
under CSRS or FERS.

HOW TO OBTAIN ADDITIONAL
INFORMATION

This notice summarizes only the Federal (not State or
local) tax rules that might apply to your payment.  The
rules described above are complex and contain many
conditions and exceptions that are not included in this
notice.  Therefore, you may want to consult with a
professional tax advisor before you take a payment of
your benefits from OPM.  Also, you can find more
specific information on the tax treatment of payments
from qualified retirement plans in IRS Publication
575, Pension and Annuity Income, IRS Publication
590, Individual Retirement Arrangements, and IRS
Publication 721, Tax Guide to U.S. Civil Service
Retirement Benefits.  These publications are
available from your local IRS office or by calling 1-
800-TAX-FORMS.
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Section 53C3.1-2  Alternative Annuity and Rollover Election Form (RI 38-122)

Please see page 53
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Alternative Annuity and Rollover Election

☛  Please read all of the information in the Alternative Annuity Election Information For Employees notice before
completing this form.

I. Alternative Annuity

II. Spousal Consent

☛ Your spouse must sign in the presence of a notary or other person authorized to administer oaths.

This form may be locally reproduced                   (Continued on reverse)

I do not want to make an election at this time. I want OPM to send me the complete alternative annuity
election package. I understand my application for retirement will not be processed until after I receive and
return the election forms. Provide your signature below and return this form to your Personnel Office. Do
not check any of the following blocks.

DateYour signature

I elect to receive a reduced alternative annuity and a lump-sum payment of my retirement contributions. If I
am married, the consent of my spouse is shown below in Part II. I do not have a former spouse who is
entitled by court order to a portion of my annuity or a survivor annuity. I also completed the reverse side
and provided my signature.

If you are retiring involuntarily, specify how you want to receive the lump sum:

I want two installmentsI want one installment

Signature of current spouse 

Notarization—To be completed by notary public or other official authorized to administer oaths.

I certify that the person whose signature appears immediately above presented
identification (or was known to me), gave consent to the specific election as
executed by the retiree, signed or marked the form, and acknowledged that the
consent was given freely in my presence.

Signature Expiration date of commission Date

(Seal)

            RI 38-122           
September 1994

I freely consent to this alternative annuity election.



III. Rollover Election  

 ☛ Complete one of the following options

IV. Certification by Financial Institution or Retirement Plan

☛  This part must be completed by your financial institution or retirement plan if all or part of the taxable portion
of your lump sum is made payable to an IRA.

      

Pay me my lump sum directly. I understand that 20% of the taxable amount of the lump sum will be
withheld for tax but that I can rollover part or all of the taxable amount to a qualified account to defer
income tax within 60 days.

I want (enter “all” or a dollar amount at or above $500)    of the taxable amount of my lump sum made
payable to the account shown below with no tax withholding. I understand that any balance made payable
to me will be subject to 20% tax withholding, but that I can roll any part of it over to a qualified account to
defer income tax within 60 days. If you check this block, your financial institution must complete Part IV.

Send my payment directly to my account. Send the payment to me, made payable to my account. I
will deliver it to the account within 60 days.

Provide your certification:  By my signature below, I certify that I have read and understood the information in
the accompanying Alternative Annuity Election Information For Employees notice. I certify that I do not have a
former spouse entitled by court order to receive a portion of my annuity or a survivor annuity.

Signature  Social Security Number Date

Warning:  Any intentionally false or willfully misleading statement or response you provide in this election
is a violation of the law punishable by a fine of not more than $10,000 or imprisonment of no more than 5
years, or both. (18 U.S.C. 1001)

Name of institution or retirement plan IRA Account number

Address of institution or retirement plan

Certification:  As a representative of the financial institution or plan named above, I confirm the account number
for the individual named above and the address of the institution or retirement plan. I certify that the financial
institution or plan named above agrees to receive funds from the individual and deposit them in an eligible IRA
or retirement plan as defined in the Internal Revenue Code.
Typed or printed name of certifying representative

Signature of certifying representative

Daytime phone (area code & number) Date of certification

 Reverse of RI 38-122
       September 1994
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Section 53C3.1-3  Alternative Annuity Election Information For Employees (RI 38-123)

Please see page 57
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Alternative Annuity Election Information For Employees

The following general information is provided to allow you to elect an alternative annuity benefit at this time. If
you prefer, you can make your election after the Office of Personnel Management (OPM) receives your retirement
package and sends you more detailed information specific to your case. If you are making an election now, have
your personnel office provide you with an estimate of your annuity with and without the alternative annuity
reduction. You should also read the attached Special Tax Notice Regarding Rollovers, before making your election.

You can elect an alternative annuity if (1) you retire involuntarily (without cause) on or before September 29, 1994,
or (2) you retire on a nondisability annuity and have a life-threatening affliction or other critical medical condition.
If you are married, your spouse must consent to your election. Please note that you cannot elect an alternative
annuity if you have a former spouse who is entitled by court order to a portion of your annuity or a survivor
annuity. (Certain senior officials and Schedule C employees are not eligible for the alternative annuity. Your
agency will inform you.)

If you believe you are eligible for an alternative annuity because you have a life-threatening affliction or other
critical medical condition, please attach your physician’s certification of your illness to your election. OPM will
determine if you are eligible for this benefit.

If you elect an alternative annuity benefit:

❖ Your annuity will be permanently reduced and you will receive a lump-sum payment of your
retirement contributions. The reduction is determined by dividing your lump-sum credit by an
actuarial factor for your age. See your agency for an estimate of the reduction.

❖ The amount of any survivor benefit you provide will not be affected.

❖ You cannot change to a disability retirement after OPM processes your retirement application.

❖ If you receive non-scheduled compensation from the Office of Workers’ Compensation Programs
(OWCP), all annuity paid AND the lump sum payment must be repaid before OWCP will pay
benefits to you.

❖ If you retire involuntarily, you can choose to receive the lump sum in two installments. The second
installment (50%, plus interest) will be paid one year after the month we paid the first installment .

❖ If you receive the lump-sum payment, you have incurred tax liability for that payment. That
liability does not change even if you repay the lump-sum to OPM.

Generally, 80% to 95% of the lump sum is taxable in the year in which it is received unless you choose to defer the
income tax by rolling over all or part of the taxable portion to an Individual Retirement Account (IRA) or another
retirement plan that accepts rollovers. (For purposes of this notice, the term “IRA” includes retirement plans that
accept rollovers.) The non-taxable portion of the lump sum will be paid to you and cannot be rolled over. If you
want the taxable portion paid directly to an IRA, contact an IRA sponsor (usually a financial institution) for
assistance.

Your alternative annuity will include credit for any unpaid deposits and redeposits for creditable civilian service.
These amounts are “deemed” paid. Any deemed amount in excess of the non-taxable portion of the lump sum
credit is taxable in the year the lump sum is paid unless it is rolled over. However, OPM cannot roll over these
amounts. You can roll over taxable deemed amounts with your own funds within 60 days after you receive the
lump sum.

This form may be locally reproduced
            RI 38-123         
September 1994



If all or part of the taxable portion of the lump sum is paid directly to an IRA:

❖ No income tax will be withheld from the payment sent to the IRA; the payment will not be taxable
until you take it out.

❖ OPM will send the payment directly to the IRA, or to you in a check made payable to the IRA.

If all or part of the taxable portion of the lump sum is paid directly to you: 
 

❖ You will receive 80% of the payment. OPM must withhold 20% for tax (including 20% of any
taxable deemed amount), which will be sent to the Internal Revenue Service (IRS) to be credited
against your taxes. You may be able to use special tax rules to reduce the taxes you owe. However,
an additional 10% tax may apply if you receive the lump sum before age 59 1/2.

❖ You can defer the income tax by rolling over all or part of the taxable portion of the lump sum
within 60 days after you receive it. If you want to roll over 100%, you must find other money to
replace the 20% that was withheld. If you roll over the 80% you receive, you will be taxed on the
20% that was not rolled over.

OPM will provide you with additional information on the amounts that can be rolled over when they send you
the lump-sum payment.

The following IRS publications will provide you with more specific information on the tax treatment of payments
from qualified retirement plans:  IRS Publication 575, Pension and Annuity Income, IRS Publication 590,
Individual Retirement Arrangements, and IRS Publication 721, Tax Guide to U.S. Civil Service Retirement
Benefits. These forms are available from your local IRS office. You may also wish to consult with a professional tax
advisor. OPM cannot provide you with tax publications or tax advice. 

Please keep a copy of this notice for your records

Privacy Act Statement
Solicitation of this information is authorized by Chapters 83 and 84, title 5, U.S. Code. The information you furnish will be used
to obtain additional information, if necessary, and to determine and allow present or future benefit s. The information may
be shared and is subject to verification via paper, electronic media, or through the use of computer  matching programs,
with national, state, local, or other charitable or social security administrative agencies in order  to determine benefits under
their programs, to obtain information necessary for determination of benefits under this program, or  to report income for
tax purposes. It may also be shared or verified, as noted above, with law enforcement agencies when they are investigating
a violation or potential violation of the civil or criminal law.

Reverse of RI 38-123
      September 1994
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Subchapter 54A  CSRS
Part 54A1  General Information

Section 54A1.1-1  Overview

A. Introduction This subchapter contains the rules and procedures that apply to the
computation of annuities under CSRS for law enforcement officers,
firefighters, and air traffic controllers.

Subchapter 54C contains illustrations of annuity computations using the
formulas that apply to these special groups.

IMPORTANT: OPM uses an automated system to calculate benefits that
carries calculations to six decimal places.  The examples
in this Chapter were computed using OPM's automated
system; therefore, the answers are exact to the dollar.

Manual calculations and computations made by agencies
are not expected to be accurate to the dollar.

B. Topics Covered This subchapter covers:

• The components of the annuity payable to law enforcement officers,
firefighters, and air traffic controllers; and

• The formulas used to compute the basic annuity for law enforcement
officers, firefighters, and air traffic controllers.

NOTE: This subchapter does not cover the computation of retirement
benefits for part-time employment.  See Chapter 55, Computation
for Part-Time Employees, for computation for part-time
employment.

C. Organization of
Subchapter

The CSRS subchapter has three parts.

Part Name of Part Page

54A1 General Information 1

54A2 Components of the Basic Annuity 3

54A3 Computation of the Basic Annuity 5
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Section 54A1.1-1  Overview (Cont.)

C. Organization of
Subchapter
(Cont.)

NOTE: Subchapter 54B, about the computation of annuity for law
enforcement officers, firefighters, and air traffic controllers under
FERS, begins on page 8.

D. Reference to
Chapter 50

The rules for computing a CSRS annuity under the general formula are
explained in subChapter 50A of Chapter 50, Computation of Annuity Under
the General Formula.  Many of the rules discussed in subChapter 50A apply
to all CSRS annuity computations, including the special annuity
computations for law enforcement officers, firefighters, and air traffic
controllers.

The following provisions of subChapter 50A apply to this subchapter:

• Section 50A2.1-2: Length of Service

• Section 50A2.1-4: High-3 Average Salary

• Section 50A2.1-5: Basic Pay Rates

• Section 50A3.1-2: Maximum Annuity

• Section 50A3.1-3: Reductions in Annuity

• Section 50A3.1-4: CSRS Offset Employees

• Section 50A3.1-5: Additional Annuity--Voluntary
   Contributions

E. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8339

• Code of Federal Regulations:  5 CFR Part 831
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Part 54A2  Components of the Basic Annuity

Section 54A2.1-1  Introduction

A. General Rule Basic annuity benefits for law enforcement officers, firefighters, and air
traffic controllers are based primarily on:

• The amount of creditable service (see section 54A2.1-2 of this
subchapter); and

• The individual's high-3 average salary (see Chapter 50, section
50A2.1-4).

B. Basic Annuity
Reductions

The basic annuity may be reduced for:

• Failure to pay a deposit for nondeduction service performed prior to
October 1, 1982 (see Chapter 50, section 50A3.1-3, paragraph C);

• Failure to pay a redeposit of a refund based on a period of service
ending before October 1, 1990 (see Chapter 50, section 50A3.1-3,
paragraph J);

• Election of (or court-ordered) survivor benefits for a current spouse
and/or former spouse (see Chapter 50, section 50A3.1-3, paragraph D);

• Election of a survivor benefit for a person with an insurable interest (see
Chapter 50, section 50A3.1-3, paragraph G);

• Election of the alternative annuity (see Chapter 53); and

• An offset amount for offset employees who are entitled to Social
Security benefits.
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Section 54A2.1-2  Computing Length of Service Periods

A. Applicable
Provisions of
Chapter 50

The provisions of Chapter 50, section 50A2.1-3, apply to employees retiring
under this subchapter, with one exception.  The exception is noted below in
paragraph B.

B. Crediting Unused
Sick Leave for
Certain
Firefighters

Many firefighters have unusual/uncommon tours of duty (for example, work
schedules in excess of 80 hours per biweekly pay period) and earn sick leave
at a higher than normal rate (that is, more than 4 hours per biweekly pay
period).  In such cases, service credit for unused sick leave is based on the
length of calendar time that the unused sick leave would cover based on the
unusual tour of duty.  The employing agency is responsible for annotating
the employee's SF 2806 to show the date upon which the employee's unused
sick leave would have expired had the employee
used it.  See the documentation procedures below in paragraph C.

C. Documentation
of Sick Leave for
Nonstandard
Tours of Duty

For individuals who have unusual or uncommon tours of duty, the
retirement record, SF 2806, should be annotated to show the date when the
unused sick leave would have expired, counting from the separation date.  A
typical posting would state:  "Unused Sick Leave of xxx hours (uncommon
tour of duty) would have expired xx-xx-xx (5 U.S.C. chapter 63)."
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Part 54A3  Computation of the Basic Annuity

Section 54A3.1-1  Formula for Computing the Basic Annuity for Law Enforcement Officers and
      Firefighters

A. Formula The basic annuity for employees eligible to retire under the special
provisions for law enforcement officers and firefighters (see Chapter 46,
Special Retirement Provisions for Law Enforcement Officers, Firefighters,
Air Traffic Controllers, and Military Reserve Technicians) is computed as
follows:

• 2.5 percent of the high-3 average salary multiplied by the total service
not to exceed 20 years; plus

• 2 percent of the high-3 average salary multiplied by any additional years
of creditable service exceeding 20 years.

NOTE 1: This formula has been used to produce the computation chart
provided in section 54C1.1-1, Chart 1. -- CSRS Factor Chart for
Law Enforcement Officers and Firefighters.

NOTE 2: Subchapter 54C contains illustrations of annuity computations
using the special formula described above.

NOTE 3: In computing a CSRS annuity, the law provides that all service,
including non-law enforcement civilian service, military service,
and credit for unused sick leave, receives credit at the 2.5 percent
and 2 percent accrual rates.  However, since an employee must
have at least 20 years of law enforcement/firefighter service to be
able to retire under the special provisions, as a practical matter,
non-law enforcement/firefighter service is not credited at the 2.5
percent rate.
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Section 54A3.1-2  Formula for Computing the Basic Annuity for Air Traffic Controllers

A. Formula The general formula described in Chapter 50, section 50A3.1-1, is used to
compute the basic annuity of an air traffic controller; however, a minimum
benefit is guaranteed.  The basic eligibility requirements are described in
Chapter 46.

B. Guaranteed 
Minimum Benefit

Once an employee has completed 20 years of service as an air traffic
controller, he or she is guaranteed to receive the greater of:

• 50 percent of his or her high-3 average salary (the guaranteed minimum
benefit); or

• The basic annuity computed under the general formula based on all
years of service.

NOTE 1: An employee who owes a redeposit for air traffic controller
service will not be entitled to the guaranteed 50 percent minimum
benefit unless he or she pays the redeposit or it is deemed paid
under the alternative annuity provision.  (See Chapter 53,
Alternative Annuity Elections.)  > If the redeposit is owed for
refunded air traffic controller service that ended prior to October
1, 1990, the 50 percent guaranteed minimum benefit will be
subject to an actuarial reduction if the redeposit is not paid.  (See
Chapter 50, section 50A3.1-3J.) <

NOTE 2: Subchapter 54C contains an illustration of an annuity computation
using the special formula described above.
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Section 54A3.1-3  Reductions in Annuity

A. Applicable
Provisions of
Chapter 50

The provisions of Chapter 50, section 50A3.1-3, generally apply under this
subchapter.  The exceptions are noted below in paragraphs B, C, and D.

B. Reduction for
Retiring Under
Age 55

The reduction in annuity that applies to employees who retire under age 55
does not apply to employees who retire under the special provisions
described in this Chapter because the retirement law permits these
employees to retire voluntarily (optionally) before age 55 as long as they
have the required years of service as a law enforcement officer, firefighter,
or air traffic controller.

>C. Unpaid Deposit > The reduction in annuity that applies if an employee owes a deposit to
Service< cover a period of civilian service performed prior to October 1, 1982, for

which no retirement deductions were made, does not apply in the
computation of the air traffic controller benefit if it brings the annuity below
the guaranteed minimum 50 percent of the high-3 average salary. <

>D. Reduction for
Unpaid > The reduction in annuity that applies if an employee owes a redeposit for
Redeposit service that ended before October 1, 1990, does not apply in the
Covering Service computation of the air traffic controller benefit if it brings the annuity below
Before October the guaranteed minimum 50 percent of the high-3 average salary, and the
1990< service for which the redeposit is owed is not air traffic controller service. 

If the redeposit is owed for refunded air traffic controller service that ended
prior to October 1, 1990, the 50 percent guaranteed minimum benefit will be
subject to an actuarial reduction if the redeposit is not 
paid.  <
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Subchapter 54B  FERS
Part 54B1  General Information

Section 54B1.1-1  Overview

A. Introduction Subchapter 54B contains the rules and procedures that apply to the
computation of a basic annuity for law enforcement officers, firefighters,
and air traffic controllers under the Federal Employees Retirement System
(FERS).

This subchapter explains how FERS differs from CSRS.  It refers readers to
the applicable CSRS rule or gives the FERS rule if it is different.

Subchapter 54C contains illustrations of annuity computations using the
special formula.

NOTE 1: The retiree annuity supplement is payable before age 62 in
addition to the basic annuity.  See Chapter 51, Retiree Annuity
Supplement, for further details.

NOTE 2: This subchapter does not cover the computation of retirement
benefits for part-time employment.  See Chapter 55 for
computation for part-time employment.

B. Organization of
Subchapter

The FERS subchapter has three parts.

Part Name of Part   Page

54B1 General Information 8

54B2 Components of the Basic Annuity 10

54B3 Computation of the Basic Annuity 11
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Section 54B1.1-1  Overview (Cont.)

C. Reference to
Chapter 50

The following provisions of Chapter 50, subchapter B (the FERS
subchapter), apply under this subchapter:

• Section 50B2.1-2: Length of Service

• Section 50B2.1-3: High-3 Average Salary

• Section 50B3.1-2: Maximum Annuity

• Section 50B3.1-3D-G: Reduction for Survivor Annuity

• Section 50B3.1-4: Additional Annuity -- Voluntary Contributions

• Part 50B4: CSRS Annuity Component
D. Statement of 

Authority
This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8415(d), 8416 through 8420, and 8425

• Code of Federal Regulations:  5 CFR 842.405 and Subpart F
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Part 54B2  Components of the Basic Annuity

Section 54B2.1-1  Introduction

A. General FERS basic annuity benefits for law enforcement officers, firefighters, and
air traffic controllers are based primarily on:

1. The amount of the employee's creditable service (see Chapter 50,
section 50B2.1-2); and

2. The individual's high-3 average salary (see Chapter 50, section
50B2.1-3).

B. Reductions in
Annuity

An annuity computed based on the length of service and high-3 average
salary may be reduced for any or all of the following:

• Election of (or court-ordered) survivor benefits for a current spouse
and/or former spouse (see Chapter 50, section 50B3.1-3, paragraph D);

• Election of a survivor benefit to a person with an insurable interest (see
Chapter 50, section 50B3.1-3, paragraph G);

• Election of the alternative annuity.  (See Chapter 53.)

NOTE: The special benefits for law enforcement officers, firefighters, and
air traffic controllers apply only to employees who separate with
entitlement to an immediate annuity under the special provisions. 
Consequently, MRA + 10 and deferred retirement provisions only
apply to special group employees who separate before meeting the
age and service requirements for benefits under the special
provisions. 
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Part 54B3  Computation of the Basic Annuity

Section 54B3.1-1  Formula for Computing the Basic Annuity for Law Enforcement Officers,
Firefighters, and Air Traffic Controllers

A. Formula The basic annuity for employees eligible to retire under the special
provisions for law enforcement officers, firefighters, and air traffic
controllers under FERS (see Chapter 46) is computed as follows:

• 1.7 percent of the high-3 average salary multiplied by 20; plus

• 1 percent of the high-3 average salary multiplied by any additional
creditable service.

NOTE 1: A retiree annuity supplement is payable before age 62 in addition
to the basic annuity.  See Chapter 51, Retiree Annuity
Supplement, for further details.

NOTE 2: See section 54C1.1-1 for the 1.7 percent factor chart, Chart 2. --
FERS 1.7 Percent Factor Chart for Law Enforcement Officers,
Firefighters, and Air Traffic Controllers.

NOTE 3: The 1.1 percent formula does not apply to individuals who, at the
time of the separation on which retirement is based, are law
enforcement officers, firefighters, or air traffic controllers.

NOTE 4: Subchapter 54C provides examples of annuity computations using
the special formula for law enforcement officers, firefighters, and
air traffic controllers.

B. Employees With
a CSRS Annuity
Component

Individuals who elect to transfer from CSRS coverage to FERS coverage
after completing 5 or more years of creditable civilian service as of the
effective date of the transfer, excluding service covered by both CSRS and
Social Security deductions, will have a CSRS annuity component.

The CSRS rules in subchapter 54A for creditability of service, calculation of
length of service, average salary, reduction for unpaid CSRS deposit(s) and
redeposit(s), and voluntary contributions annuity apply to the CSRS
component of a FERS benefit.
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Section 54B3.1-1  Formula for Computing the Basic Annuity for Law Enforcement Officers,
Firefighters, and Air Traffic Controllers (Cont.)

B. Employees With
a CSRS Annuity
Component
(Cont.)

See Part 50B4 in Chapter 50 for a general discussion of computations
involving a CSRS annuity component.  See subchapter 54C for an
illustration of a FERS annuity computation under the special provisions that
has a CSRS component.

NOTE 1: The guaranteed minimum benefit for air traffic controllers under
CSRS (see section 54A3.1-2B) cannot be used in computing the
CSRS component of an air traffic controller who transfers to
FERS.  Only the regular CSRS formula will be used in computing
the CSRS component.

NOTE 2: In computing the FERS component, law enforcement, firefighter,
or air traffic controller service performed before the transfer to
FERS does not count toward the 20-year limit on the 1.7 percent
part of the formula described in paragraph A.  For example, an
individual who transfers to FERS after completing 13 years of law
enforcement, firefighter, or air traffic controller service can still
accrue up to 20 years under FERS at the 1.7 percent rate.

NOTE 3: In computing the CSRS component of a FERS benefit, only the
years and months of law enforcement/firefighter service qualify
for the 2.5 percent accrual.  Any other CSRS component service
(such as military and non-law enforcement officer/firefighter
service) would be subject to the 2 percent accrual.
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Subchapter 54C  Job Aids Section 54C1.1-1  Charts

Chart 1. -- CSRS Factor Chart for Law Enforcement Officers and Firefighters  (Formula for computation chart:  2.5% of the high-3 average salary
multiplied by the total service not to exceed 20 years; plus, 2% of the high-3 average salary multiplied by any additional years of creditable service
exceeding 20 years.)

No. of 0 1 2 3 4 5 6 7 8 9 10 11
Years Month Month Months Months Months Months Months Months Months Months Months Months

1 0.025000 0.027083 0.029167 0.031250 0.033333 0.035417 0.037500 0.039583 0.041667 0.043750 0.045833 0.047917
2 0.050000 0.052083 0.054167 0.056250 0.058333 0.060417 0.062500 0.064583 0.066667 0.068750 0.070833 0.072917
3 0.075000 0.077083 0.079167 0.081250 0.083333 0.085417 0.087500 0.089583 0.091667 0.093750 0.095833 0.097917
4 0.100000 0.102083 0.104167 0.106250 0.108333 0.110417 0.112500 0.114583 0.116667 0.118750 0.120833 0.122917
5 0.125000 0.127083 0.129167 0.131250 0.133333 0.135417 0.137500 0.139583 0.141667 0.143750 0.145833 0.147917
6 0.150000 0.152083 0.154167 0.156250 0.158333 0.160417 0.162500 0.164583 0.166667 0.168750 0.170833 0.172917
7 0.175000 0.177083 0.179167 0.181250 0.183333 0.185417 0.187500 0.189583 0.191667 0.193750 0.195833 0.197917
8 0.200000 0.202083 0.204167 0.206250 0.208333 0.210417 0.212500 0.214583 0.216667 0.218750 0.220833 0.222917
9 0.225000 0.227083 0.229167 0.231250 0.233333 0.235417 0.237500 0.239583 0.241667 0.243750 0.245833 0.247917

10 0.250000 0.252083 0.254167 0.256250 0.258333 0.260417 0.262500 0.264583 0.266667 0.268750 0.270833 0.272917
11 0.275000 0.277083 0.279167 0.281250 0.283333 0.285417 0.287500 0.289583 0.291667 0.293750 0.295833 0.297917
12 0.300000 0.302083 0.304167 0.306250 0.308333 0.310417 0.312500 0.314583 0.316667 0.318750 0.320833 0.322917
13 0.325000 0.327083 0.329167 0.331250 0.333333 0.335417 0.337500 0.339583 0.341667 0.343750 0.345833 0.347917
14 0.350000 0.352083 0.354167 0.356250 0.358333 0.360417 0.362500 0.364583 0.366667 0.368750 0.370833 0.372917
15 0.375000 0.377083 0.379167 0.381250 0.383333 0.385417 0.387500 0.389583 0.391667 0.393750 0.395833 0.397917
16 0.400000 0.402083 0.404167 0.406250 0.408333 0.410417 0.412500 0.414583 0.416667 0.418750 0.420833 0.422917
17 0.425000 0.427083 0.429167 0.431250 0.433333 0.435417 0.437500 0.439583 0.441667 0.443750 0.445833 0.447917
18 0.450000 0.452083 0.454167 0.456250 0.458333 0.460417 0.462500 0.464583 0.466667 0.468750 0.470833 0.472917
19 0.475000 0.477083 0.479167 0.481250 0.483333 0.485417 0.487500 0.489583 0.491667 0.493750 0.495833 0.497917
20 0.500000 0.501667 0.503333 0.505000 0.506667 0.508333 0.510000 0.511667 0.513333 0.515000 0.516667 0.518333
21 0.520000 0.521667 0.523333 0.525000 0.526667 0.528333 0.530000 0.531667 0.533333 0.535000 0.536667 0.538333
22 0.540000 0.541667 0.543333 0.545000 0.546667 0.548333 0.550000 0.551667 0.553333 0.555000 0.556667 0.558333
23 0.560000 0.561667 0.563333 0.565000 0.566667 0.568333 0.570000 0.571667 0.573333 0.575000 0.576667 0.578333
24 0.580000 0.581667 0.583333 0.585000 0.586667 0.588333 0.590000 0.591667 0.593333 0.595000 0.596667 0.598333
25 0.600000 0.601667 0.603333 0.605000 0.606667 0.608333 0.610000 0.611667 0.613333 0.615000 0.616667 0.618333
26 0.620000 0.621667 0.623333 0.625000 0.626667 0.628333 0.630000 0.631667 0.633333 0.635000 0.636667 0.638333
27 0.640000 0.641667 0.643333 0.645000 0.646667 0.648333 0.650000 0.651667 0.653333 0.655000 0.656667 0.658333
28 0.660000 0.661667 0.663333 0.665000 0.666667 0.668333 0.670000 0.671667 0.673333 0.675000 0.676667 0.678333
29 0.680000 0.681667 0.683333 0.685000 0.686667 0.688333 0.690000 0.691667 0.693333 0.695000 0.696667 0.698333
30 0.700000 0.701667 0.703333 0.705000 0.706667 0.708333 0.710000 0.711667 0.713333 0.715000 0.716667 0.718333
31 0.720000 0.721667 0.723333 0.725000 0.726667 0.728333 0.730000 0.731667 0.733333 0.735000 0.736667 0.738333
32 0.740000 0.741667 0.743333 0.745000 0.746667 0.748333 0.750000 0.751667 0.753333 0.755000 0.756667 0.758333
33 0.760000 0.761667 0.763333 0.765000 0.766667 0.768333 0.770000 0.771667 0.773333 0.775000 0.776667 0.778333
34 0.780000 0.781667 0.783333 0.785000 0.786667 0.788333 0.790000 0.791667 0.793333 0.795000 0.796667 0.798333
35 0.800000

Update 14
CSRS and FERS Handbook August 15, 1995



14 Special Computation Formulas for Law Enforcement Officers, Firefighters, and air Traffic Controllers 14
Chapter 54

Chart 2. -- FERS 1.7 Percent Factor Chart for Law Enforcement Officers, Firefighters, and Air Traffic Controllers

Years of 0 1 2 3 4 5 6 7 8 9 10 11
Service Month Month Months Months Months Months Months Months Months Months Months Months

1 0.017000 0.018417 0.019833 0.021250 0.022667 0.024084 0.025500 0.026917 0.028334 0.029750 0.031167 0.032583
2 0.034000 0.035417 0.036833 0.038250 0.039667 0.041084 0.042500 0.043917 0.045334 0.046750 0.048167 0.049583
3 0.051000 0.052417 0.053833 0.055250 0.056667 0.058084 0.059500 0.060917 0.062334 0.063750 0.065167 0.066583
4 0.068000 0.069417 0.070833 0.072250 0.073667 0.075084 0.076500 0.077917 0.079334 0.080750 00.82167 0.083583
5 0.085000 0.086417 0.087833 0.089250 0.090667 0.092083 0.093500 0.094917 0.096333 0.097750 0.099167 0.100583
6 0.102000 0.103417 0.104833 0.106250 0.107667 0.109083 0.110500 0.119917 0.113333 0.114750 0.116167 0.117583
7 0.119000 0.120417 0.121833 0.123250 0.124667 0.126083 0.127500 0.128917 0.130333 0.131750 0.133167 0.134583
8 0.136000 0.137417 0.138833 0.140250 0.141667 0.143083 0.144500 0.125917 0.147333 0.148750 0.150167 0.151583
9 0.153000 0.154417 0.155833 0.157250 0.158667 0.160083 0.161500 0.162917 0.164333 0.165750 0.167167 0.168583
10 0.170000 0.171417 0.172833 0.174250 0.175667 0.177083 0.178500 0.179917 0.181333 0.182750 0.184167 0.185583
11 0.187000 0.188417 0.189833 0.191250 0.192667 0.194083 0.195500 0.196917 0.198333 0.199750 0.201167 0.202583
12 0.204000 0.205417 0.206833 0.208250 0.209667 0.211083 0.212500 0.213917 0.215333 0.216750 0.218167 0.219583
13 0.221000 0.222417 0.223833 0.225250 0.226667 0.228083 0.229500 0.230917 0.232333 0.233750 0.235167 0.236583
14 0.238000 0.239417 0.240833 0.242250 0.243667 0.245083 0.246500 0.247917 0.249333 0.250750 0.252167 0.253583
15 0.255000 0.256417 0.257833 0.259250 0.260667 0.262083 0.263500 0.264917 0.266333 0.267750 0.269167 0.270583
16 0.272000 0.273417 0.274833 0.276250 0.277667 0.279083 0.280500 0.281917 0.283333 0.284750 0.286167 0.287583
17 0.289000 0.290417 0.291833 0.293250 0.294667 0.296083 0.297500 0.198917 0.300333 0.301750 0.303167 0.304583
18 0.306000 0.307417 0.308833 0.310250 0.311667 0.313083 0.314500 0.315917 0.317333 0.318750 0.320167 0.321583
19 0.323000 0.324417 0.325833 0.327250 0.328667 0.330083 0.331500 0.332917 0.334333 0.335750 0.337167 0.338583
20 0.340000 0.340833 0.341667 0.342500 0.343333 0.344167 0.345000 0.345833 0.346667 0.347500 0.348333 0.349167
21 0.350000 0.350833 0.351667 0.352500 0.353333 0.354167 0.355000 0.355833 0.356667 0.357500 0.358333 0.359167
22 0.360000 0.360833 0.361667 0.362500 0.363333 0.364167 0.365000 0.365833 0.366667 0.367500 0.368333 0.369167
23 0.370000 0.370833 0.371667 0.372500 0.373333 0.374167 0.375000 0.375833 0.376667 0.377500 0.378333 0.379167
24 0.380000 0.380833 0.381667 0.382500 0.383333 0.384167 0.385000 0.385833 0.386667 0.387500 0.388333 0.389167
25 0.390000 0.390833 0.391667 0.392500 0.393333 0.394167 0.395000 0.395833 0.396667 0.397500 0.398333 0.399167
26 0.400000 0.400833 0.401667 0.402500 0.403333 0.404167 0.405000 0.405833 0.406667 0.407500 0.408333 0.409167
27 0.410000 0.410833 0.411667 0.412500 0.413333 0.414167 0.415000 0.415833 0.416667 0.417500 0.418333 0.419167
28 0.420000 0.420833 0.421667 0.422500 0.423333 0.424167 0.425000 0.425833 0.426667 0.427500 0.428333 0.429167
29 0.430000 0.430833 0.431667 0.432500 0.433333 0.434167 0.435000 0.435833 0.436667 0.437500 0.438333 0.439167
30 0.440000 0.440833 0.441667 0.442500 0.443333 0.444167 0.445000 0.445833 0.446667 0.447500 0.448333 0.449167

Update 14
August 15, 1995 CSRS and FERS Handbook
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Section 54C1.1-2  Computation Examples

The examples in this section demonstrate the correct procedures for computing annuity estimates.  Each
example consists of an explanatory text that refers to a completed work sheet immediately following the
text for that example.  The circled numbers in the text correspond to circled numbers on the work sheet. 
The worksheets are identical to those in Chapter 50.

Most of the information needed to perform annuity estimates should be readily available to the
employing agency through sources such as the Official Personnel Folder and payroll records. 
Occasionally, the employing agency may need to contact OPM for certain kinds of information
concerning prior employment, unless the employee can provide accurate information from personal
records.  For example, information about refunds of retirement contributions or deposits for military
service might not be available at the current employing agency.

Example 1: CSRS firefighter--Optional retirement with full survivor benefits:

Name: Jason Fitzpatrick
Date of Retirement: 4-30-91

Date of Birth: 4-25-39
Civilian Service: 5-1-69 to 4-30-91 Covered Firefighter

Service
Unused Sick Leave: 1113 hours

High-3 Average Salary: $48,125
Survivor Benefits: Based on Full Annuity

1 Compute age at separation to determine eligibility for retirement:

31
91 - 04 - 30 (Date of Retirement)

- 39 - 04 - 25 (Date of Birth)
52 - 00 - 06 (Age at Separation)

2 Compute total service for computation purposes.  Enter each period of
service by following the steps below.

a. Enter the first beginning date of creditable service (5-1-69) in column
A.

b. Enter the last day of the period of service (4-30-91) in column B.

c. Determine whether the period of service is:



16   CSRS Special Computation Formulas for Law Enforcement
Officers, Firefighters, and Air Traffic Controllers

Chapter 54

August, 1995 CSRS and FERS Handbook

Example 1 (Cont.) i. Covered: Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year
are not creditable.  (See Chapter 20, Creditable Service, for
more information about creditable service.)

ii. Nondeduction: Retirement deductions were not withheld

NOTE: Determine if nondeduction service occurred before, on or
after October 1, 1982, and whether or not a deposit for the
service has been made.  If the nondeduction service was
performed on or after October 1, 1982, the service counts
toward eligibility to retire but is not used to compute the
retirement benefit.  (See Chapter 21, Service Credit
Payments for Civilian Service, for additional information.)

iii. Refunded: Retirement deductions were withheld and refunded

NOTE: If a redeposit for a refund based on a period of service
ending before October 1, 1990, is not paid, the service
covered by the refund is creditable for both eligibility and
computation purposes, but the annuity will be actuarially
reduced.

If a redeposit for a refund based on a period of service
ending after September 30, 1990, is not paid, the service
covered by the refund counts toward eligibility to retire but
is not used to compute the retirement benefit.  (See
Chapter 21 for more information.)

iv. Military: Military service that is creditable for retirement purposes

NOTE: See Chapter 22, Creditable Military Service, for more
information on creditable military service.

v. Part-time:  See Chapter 55

d. Subtract column A from column B to determine the total service during
that period (B - A):

90 - 16 - 31
91 - 04 - 30

-  69 - 05 - 01
21 - 11 - 30 (22 years)
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Example 1 (Cont.) e. Follow steps a through d for subsequent periods of service.

3 Total the civilian and military periods of service in column D.

4 Determine how much credit is allowed for unused sick leave by using
Chart 2. -- the 2087 Sick Leave Chart provided in Chapter 50, section
50C1.1-1:

1113 hours = 6 months 12 days

5 Compute the total creditable service by adding the unused sick leave
(6 months 12 days) to the total civilian and military periods of service.

6 Compute the total service for computation purposes (22 years
6 months) by using whole years and months and dropping any extra
days.

7 Compute the unreduced CSRS annuity.

a. Enter the high-3 average salary ($48,125).

b. Enter the years and months of total service for computation purposes
(22 years 6 months).

c. Use Chart 1. -- CSRS Factor Chart for Law Enforcement Officers and
Firefighters, provided in section 54C1.1-1, to obtain the retirement
factor for 22 years 6 months of firefighter service (.550000).

d. Multiply the high-3 average salary ($48,125) by the retirement factor
(.550000) to obtain the unreduced CSRS annuity ($26,468.75).

8 Compute the monthly annuity.

a. Enter the unreduced CSRS annuity from step 7 ($26,468.75).

NOTE 1: A reduction for retirement before age 55 does not apply to
employees who retire under the special provisions for law
enforcement officers and firefighters.

NOTE 2: In this example, the employee has no unpaid deposits for
service prior to October 1, 1982.

b. Enter the base selected by the retiree for the survivor annuity.  (In this
example, the retiree has selected the full annuity as the base, or
$26,468.75).
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Example 1 (Cont.) c. Multiply the first $3,600 of the base selected by 2.5 percent, which
equals $90.

d. Multiply the remainder over $3,600 ($22,868.75) by 10 percent, which
equals $2,286.88.

e. Total the reduction for survivor annuity ($2,376.88).

f. Subtract the total reduction for survivor annuity ($2,376.88) from the
unreduced CSRS annuity ($26,468.75), which equals the annual annuity
amount payable ($24,091.87).

g. Divide the annual annuity amount payable ($24,091.87) by 12 and
round to the next lower dollar to obtain the monthly annuity rate
($2,007).

9 Compute the monthly survivor annuity.

a. Multiply the amount designated as the survivor base ($26,468.75) by 55
percent, which equals the annual survivor rate ($14,557.81).

b. Divide the annual survivor rate ($14,557.81) by 12 and round to the
next lower dollar to obtain the monthly survivor annuity rate ($1,213).
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Example 1 (Cont.)
COMPUTATION OF SERVICE CREDIT

YR   MO   DY
31

NAME:      Jason Fitzpatrick DATE OF RETIREMENT:  1991  -  04  -  30
       DATE OF BIRTH:  1939  -  04  -  25    1

AGE:     52  -  00  -  06

TYPE OF SERVICE SHOWN

x CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

2 69-05-01 91-04-30 Covered firefighter 22 0 0

3 TOTAL CIVILIAN/MILITARY 22 0 0

4 UNUSED SICK LEAVE * 6 12

5 TOTAL CREDITABLE SERVICE 22 6 12

6 TOTAL SERVICE FOR COMPUTATION PURPOSES 22 6

*For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not complete for FERS
only or deferred retirements.
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Example 1 (Cont.)

CSRS NONDISABILITY ANNUITY COMPUTATION

EMPLOYEE ANNUITY COMPUTATION

High-3 Average Salary   $ 48,125.00

Retirement Factor ( 22 ) yrs.  (  6  ) mos. x     .550000

7 Unreduced CSRS Annuity $ 26,468.75

Reductions are made for:  

1) Under age 55 x

Reduced Annuity $

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit
due) -

Reduced Annuity $ 26,468.75

3) Survivor Annuity:

Base selected by retiree $26,468.75
Amount up to $3600 -  3,600.00 x .025 = $  

90.00  
 

Amount over $3600  = 22,868.75 x .10 =     + 2,286.88    

Total Reduction  = $2,376.88   - 2,376.88

Annual Annuity $ 24,091.87

8 MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 2,007.00

 9  SURVIVOR ANNUITY COMPUTATION

Amount designated as survivor base $ 26,468.75

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $ 14,557.81

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next lower $ 1,213.00
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Example 2: CSRS law enforcement officer--Optional retirement with maximum annuity
and full survivor benefits:

Name: Eugene Singer
Date of Retirement: 7-30-91

Date of Birth: 8-15-31
Civilian Service: 10-1-54 to 7-30-91 Covered Law

Enforcement Service
Unused Sick Leave: 1478 hours

High-3 Average Salary: $65,448
Survivor Benefits: Based on Full Annuity

1 Compute age at separation to determine eligibility for retirement:

90 - 19 - 31
91 - 07 - 30 (Date of Retirement)

- 31 - 08 - 15 (Date of Birth)
59 - 11 - 16 (Age at Separation)

2 Compute total service for computation purposes.  Enter each period of
service by following the steps below.

a. Enter the first beginning date of creditable service (10-1-54) in column
A.

b. Enter the last day of the period of service (7-30-91) in column B.

c. Determine whether the period of service is:

i. Covered: Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year
are not creditable.  (See Chapter 20 for more information
about creditable service.)

ii. Nondeduction: Retirement deductions were not withheld

NOTE: Determine if nondeduction service occurred before, on or
after October 1, 1982 , and whether or not a deposit for the
service has been made.  If the nondeduction service was
performed on or after October 1, 1982, the service counts
toward eligibility to retire but is not used to compute the
retirement benefit.  (See Chapter 21 for additional
information.)
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Example 2 (Cont.) iii. Refunded: Retirement deductions were withheld and refunded

NOTE: If a redeposit for a refund based on a period of service
ending before October 1, 1990, is not paid, the service
covered by the refund is creditable for both eligibility and
computation purposes, but the annuity will be actuarially
reduced.

If a redeposit for a refund based on a period of service
ending after September 30, 1990, is not paid, the service
covered by the refund counts toward eligibility to retire but
is not used to compute the retirement benefit.  (See
Chapter 21 for more information.)

iv. Military: Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information on creditable military
service.

v. Part-time:  See Chapter 55

d. Subtract column A from column B to determine the total service during
that period (B - A):

90 - 19 - 31
91 - 07 - 30

- 54 - 10 - 01
36 - 09 - 30 (36 years 10 months)

e. Follow steps a through d for subsequent periods of service.

3 Total the civilian and military periods of service in column D.

4 Determine how much credit is allowed for unused sick leave by using
the 2087 Sick Leave Chart provided in Chapter 50, section 50C1.1-1:

1478 hours = 8 months 15 days

5 Compute the total creditable service by adding the unused sick leave
(8 months 15 days) to the total civilian and military periods of service.

6 Compute the total service for computation purposes (37 years
6 months) by using whole years and months and dropping any extra
days.
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Example 2 (Cont.) 7 Compute the unreduced CSRS annuity.

a. Enter the high-3 average salary ($65,448).

b. Enter the years and months of total service for computation purposes
(37 years 6 months).

c. Use the CSRS Computation Chart for Law Enforcement Officers and
Firefighters provided in section 54C1.1-1 to obtain the appropriate
retirement factor.  In this example, the retirement factor for the
maximum annuity (> which is attained at 35 years of service when
using the law enforcement/firefighter computation <) is .800000. 
However, Eugene has 8 months of sick leave that may be credited
above the maximum amount.  The retirement factor for 8 months of
service is .013333, which is not shown on the CSRS Computation Chart
for Law Enforcement Officers and Firefighters -- see computation in
the following note.  Therefore, the retirement factor to be used in this
example is .813333 (.800000 plus .013333).

NOTE 1: For each year of service over 20 years, a law enforcement
officer or firefighter receives 2 percent of his or her high-3
average salary.  Thus, to obtain the retirement factor for the 8
months of unused sick leave that may be used in excess of the
maximum annuity, multiply:

  8 months
12 months (.666666) x 2 percent = .013333

NOTE 2: The employee will be eligible for a refund of excess deductions
withheld after reaching the 80 percent limitation.  (> See
50A3.1-2(C). < )

 d. Multiply the high-3 average salary ($65,448) by the retirement factor
(.813333), which equals the unreduced CSRS annuity ($53,231.02).

8 Compute the monthly annuity.

a. Enter the unreduced CSRS annuity from step 7 ($53,231.02).

NOTE 1: A reduction for retirement before age 55 does not apply to
employees who retire under the special provisions for law
enforcement officers and firefighters.
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Example 2 (Cont.) NOTE 2: In this example, the employee has no unpaid deposits for
service prior to October 1, 1982.

b. Enter the base selected by the retiree for the survivor annuity.  (In this
example, the retiree has selected the full annuity as the base, or
$53,231.02)

c. Multiply the first $3,600 of the base selected by 2.5 percent, which
equals $90.

d. Multiply the remainder over $3,600 ($49,631.02) by 10 percent, which
equals $4,963.10.

e. Total the reduction for survivor annuity ($5,053.10).

f. Subtract the total reduction for survivor annuity ($5,053.10) from the
unreduced CSRS annuity ($53,231.02), which equals the annual annuity
amount payable ($48,177.92).

g. Divide the annual annuity amount payable ($48,177.92) by 12 and
round to the next lower dollar to obtain the monthly annuity rate
($4,014).

9 Compute the monthly survivor annuity.

a. Multiply the amount designated as the survivor base ($53,231.02) by 55
percent, which equals the annual survivor rate ($29,277.06).

b. Divide the annual survivor rate ($29,277.06) by 12 and round to the
next lower dollar to obtain the monthly survivor annuity rate ($2,439).
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Example 2 (Cont.)
COMPUTATION OF SERVICE CREDIT

YR   MO   DY

1990   19   31
NAME:       Eugene Singer DATE OF RETIREMENT:  1991 - 07 - 30
       DATE OF BIRTH:  1931 - 08 - 15    1

AGE:    59 - 11 - 16
TYPE OF SERVICE SHOWN

x CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

2 54-10-01 91-07-30 Covered law enforcement 36 10 0

3 TOTAL CIVILIAN/MILITARY 36 10 0

4 UNUSED SICK LEAVE * 8 15

5 TOTAL CREDITABLE SERVICE 36 18 15

6 TOTAL SERVICE FOR COMPUTATION PURPOSES 37 6

*For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not complete for FERS  only
or deferred retirements.
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Example 2 (Cont.)

CSRS NONDISABILITY ANNUITY COMPUTATION

EMPLOYEE ANNUITY COMPUTATION

High-3 Average Salary   $ 65,448.00

Retirement Factor ( 37 ) yrs.  (  6  ) mos. x     .813333

7 Unreduced CSRS Annuity $ 53,231.02

Reductions are made for:  

1) Under age 55 x

Reduced Annuity $

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit
due) -

Reduced Annuity $ 53,231.02

3) Survivor Annuity:

Base selected by retiree $53,231.02
Amount up to $3600 -  3,600.00 x .025 = $  

90.00
Amount over $3600  = 49,631.02 x .10 =     + 4,963.10

Total Reduction  =   $5,053.10 - 5,053.10

Annual Annuity $ 48,177.92

8 MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 4,014.00

  9   SURVIVOR ANNUITY COMPUTATION

Amount designated as survivor base $ 53,231.02

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $ 29,277.06

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next lower dollar) $ 2,439.00
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Example 3: CSRS air traffic controller--Guaranteed minimum annuity with full survivor
benefits:

Name: Geraldine Martling
Date of Retirement: 8-1-91

Date of Birth: 11-5-40
Civilian Service: 7-12-68 to 8-1-91 Covered Air 

Traffic
Controller Service

Unused Sick Leave: 638 hours
High-3 Average Salary: $51,739

Survivor Benefits: Based on Full Annuity

1 Compute age at separation to determine eligibility for retirement:

19 - 32
90 - 07 - 02
91 - 08 - 01 (Date of Retirement)

- 40 - 11 - 05 (Date of Birth)
50 - 08 - 27 (Age at Separation)

2 Compute total service for computation purposes.  Enter each period of
service by following the steps below.

a. Enter the first beginning date of creditable service (7-12-68) in column
A.

b. Enter the last day of the period of service (8-1-91) in column B.

c. Determine whether the period of service is:

i. Covered: Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year
are not creditable.  (See Chapter 20 for more information
about creditable service.)

ii. Nondeduction: Retirement deductions were not withheld

NOTE: Determine if nondeduction service occurred before, on or
after October 1, 1982, and whether or not a deposit for the
service has been made.  If the nondeduction
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Example 3 (Cont.) service was performed on or after October 1, 1982, the
service counts toward eligibility to retire but is not used to
compute the retirement benefit.  (See Chapter 21 for
additional information.)

iii. Refunded: Retirement deductions were withheld and refunded

NOTE: If a redeposit for a refund based on service ending before
October 1, 1990, is not paid, the service covered by the
refund will be used to compute the employee's annuity
under the general formula, but the annuity will be
actuarially reduced.  > The annuity will not be reduced
below the guaranteed minimum 50 percent benefit unless
the service covered by the refund was air traffic controller
service. <

If a redeposit for a refund based on a period of service
ending after September 30, 1990, is not paid, or deemed
paid under the alternative annuity provision, the service
counts toward eligibility to retire, but is not used to
compute the retirement benefit.  (See Chapter 21 for more
information.)  >  The 50 percent guaranteed minimum
benefit can still be paid unless the service for which the
redeposit is owed is air traffic controller service.  <

iv. Military: Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information on creditable military
service.

v. Part-time:  See Chapter 55

d. Subtract column A from column B to determine the total service during
that period (B - A):

32
07 - 02

91 - 08 - 01
- 68 - 07 - 12

23 - 00 - 20 (23 years 20 days)



   CSRS Special Computation Formulas for Law Enforcement 29
Officers, Firefighters, and Air Traffic Controllers

Chapter 54

CSRS and FERS Handbook August, 1995

Example 3 (Cont.) e. Follow steps a through d for subsequent periods of service.

3 Total the civilian and military periods of service in column D.

4 Determine how much credit is allowed for unused sick leave by using
the 2087 Sick Leave Chart provided in Chapter 50, section 50C1.1-1:

638 hours = 3 months 20 days

5 Compute the total creditable service by adding the unused sick leave
(3 months 20 days) to the total civilian and military periods of service.

6 Compute the total service for computation purposes (23 years 4
months) by using whole years and months and dropping any extra days.

7 Compute the unreduced CSRS annuity.

a. Enter the high-3 average salary ($51,739).

b. Enter the years and months of total service for computation purposes
(23 years 4 months).

c. For air traffic controllers who retire with at least 20 years but less than
26 years and 11 months of air traffic controller service, the retirement
factor is .500000.  Otherwise, use the CSRS General Formula
Computation Chart provided in Chapter 50, section 50C1.1-1.

d. Multiply the high-3 average salary ($51,739) by the retirement factor
(.500000), which equals the unreduced CSRS annuity ($25,869.50).

8 Compute the monthly annuity.

a. Enter the unreduced CSRS annuity from step 7 ($25,869.50).

NOTE 1: A reduction for retirement before age 55 does not apply to
employees who retire under the special provisions for air traffic
controllers.

NOTE 2: In this example, the employee has no unpaid deposits for
service prior to October 1, 1982.
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Example 3 (Cont.) b. Enter the base selected by the retiree for the survivor annuity.  (In this
example, the retiree has selected the full annuity as the base, or
$25,869.50).

c. Multiply the first $3,600 of the base selected by 2.5 percent, which equals
$90.

d. Multiply the remainder over $3,600 ($22,269.50) by 10 percent, which
equals $2,226.95.

e. Total the reduction for survivor annuity ($2,316.95).

f. Subtract the total reduction for survivor annuity ($2,316.95) from the
unreduced CSRS annuity ($25,869.50), which equals the annual annuity
amount payable ($23,552.55).

g. Divide the annual annuity amount payable ($23,552.55) by 12 and
round to the next lower dollar to obtain the monthly annuity rate
($1,962).

9 Compute the monthly survivor annuity.

a. Multiply the amount designated as the survivor base ($25,869.50) by 55
percent, which equals the annual survivor rate ($14,228.23).

b. Divide the annual survivor rate ($14,228.23) by 12 and round to the
next lower dollar to obtain the monthly survivor annuity rate ($1,185).
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Example 3 (Cont.)
COMPUTATION OF SERVICE CREDIT

YR   MO   DY

1990  -  19  -  32
NAME:      Geraldine Martling    DATE OF RETIREMENT:  1991  -  08  -  01

DATE OF BIRTH:  1940  -  11  -  05     1
AGE:     50  -  08  -  27

TYPE OF SERVICE SHOWN

x CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

2 68-07-12 91-08-01 Covered air traffic controller 23 0 20

3 TOTAL CIVILIAN/MILITARY 23 0 20

4 UNUSED SICK LEAVE * 3 20

5 TOTAL CREDITABLE SERVICE 23 3 40

6 TOTAL SERVICE FOR COMPUTATION PURPOSES 23 4

*For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not complete for FERS only
or deferred retirements.
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Example 3 (Cont.)

CSRS NONDISABILITY ANNUITY COMPUTATION

EMPLOYEE ANNUITY COMPUTATION

High-3 Average Salary   $ 51,739.00

Retirement Factor ( 23 ) yrs.  (  4  ) mos. x     .500000

7 Unreduced CSRS Annuity $ 25,869.50

Reductions are made for:  

1) Under age 55 x

Reduced Annuity $

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit
due) -

Reduced Annuity $ 25,869.50

3) Survivor Annuity:

Base selected by retiree    $25,869.50
Amount up to $3600 -  3,600.00 x .025 = $   

90.00
Amount over $3600 =    22,269.50 x .10 =     +

2,226.
95

Total Reduction  =   $2,316.95 - 2,316.95

Annual Annuity $ 23,552.55

8 MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 1,962.00

  9   SURVIVOR ANNUITY COMPUTATION

Amount designated as survivor base $ 25,869.50

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $ 14,228.23

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next lower dollar) $ 1,185.00
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Example 4: CSRS air traffic controller--Earned annuity with less than full survivor
benefits:

Name: Russell Canfield
Date of Retirement: 9-30-91

Date of Birth: 10-6-31
Military Service: 5-12-53 to 9-30-63
Civilian Service: 9-24-71 to 10-1-91 -

Covered air traffic controller service
Unused Sick Leave: 1072 hours

High-3 Average Salary: $60,815
Survivor Benefits: Based on Less than Full Annuity

1 Compute age at separation to determine eligibility for retirement:

90 - 21 - 31
91 - 09 - 30 (Date of Retirement)

- 31 - 10 - 06 (Date of Birth)
59 - 11 - 25 (Age at Separation)

2 Compute total service for computation purposes.  Enter each period of
service by following the steps below.

a. Enter the first beginning date of creditable service (5-12-53) in column
A.

b. Enter the last day of the period of service (9-30-63) in column B.

c. Determine whether the period of service is:

i. Covered: Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year
are not creditable.  (See Chapter 20 for more information
about creditable service.)

ii. Nondeduction: Retirement deductions were not withheld

NOTE: Determine if nondeduction service occurred before, on or
after October 1, 1982, and whether or not a deposit for the
service has been made.  If the nondeduction service was
performed on or after October 1, 1982, the service counts
toward eligibility to retire but is not used to compute the
retirement benefit.  (See Chapter 21 for additional
information.)
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Example 4 (Cont.) iii. Refunded: Retirement deductions were withheld and refunded

NOTE: If a redeposit for a refund based on service ending before
October 1, 1990, is not paid, the service covered by the
refund will be used to compute the employee's annuity
under the general formula, but the annuity will be
actuarially reduced.  > The annuity will not be reduced
below the guaranteed minimum 50 percent benefit unless
the service covered by the refund was air traffic controller
service. <

If a redeposit for a refund based on a period of service
ending after September 30, 1990, is not paid, or deemed
paid under the alternative annuity provision, the service
counts toward eligibility to retire, but is not used to
compute the retirement benefit.  (See Chapter 21 for more
information.)  >  The 50 percent guaranteed minimum
benefit can still be paid unless the service for which the
redeposit is owed is air traffic controller service.  <   

iv. Military: Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information about creditable
military service.

v. Part-time:  See Chapter 55

d. Subtract column A from column B to determine the total service during
that period (B - A):

31
63 - 09 - 30

- 53 - 05 - 12
10 - 04 - 19 (10 years 4 months 19 days)

e. Follow steps a through d for subsequent periods of service.

3 Total the civilian and military periods of service in column D.

4 Determine how much credit is allowed for unused sick leave by using
the 2087 Sick Leave Chart provided in Chapter 50, section 50C1.1-1:

1072 hours = 6 months 5 days
Example 4 (Cont.) 5 Compute the total creditable service by adding the unused sick leave

(6 months 5 days) to the total civilian and military periods of service.

6 Compute the total service for computation purposes (30 years
11 months) by using whole years and months and dropping any extra
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days.

7 Compute the unreduced CSRS annuity.

a. Enter the high-3 average salary ($60,815).

b. Enter the years and months of total service for computation purposes
(30 years 11 months).

c. For air traffic controllers who retire with at least 20 years but less than
26 years and 11 months of air traffic controller service, the retirement
factor is .500000.  Otherwise, use the CSRS General Formula
Computation Chart provided in Chapter 50, section 50C1.1-1.  In this
example, the appropriate retirement factor for 30 years 11 months of
service (.580833) must be obtained from the CSRS General Formula
Computation Chart.

d. Multiply the high-3 average salary ($60,815) by the retirement factor
(.580833), which equals the unreduced CSRS annuity ($35,323.36).

8 Compute the monthly annuity.

a. Enter the unreduced CSRS annuity from step 7 ($35,323.36).

NOTE 1: A reduction for retirement before age 55 does not apply to
employees who retire under the special provisions for air traffic
controllers.

NOTE 2: In this example, the employee has no unpaid deposits for
service prior to October 1, 1982.

b. Enter the base selected by the retiree for the survivor annuity.  (In this
example, the retiree has selected less than the full annuity, or $20,000,
as the base.)

c. Multiply the first $3,600 of the base selected by 2.5 percent, which
equals $90.
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Example 4 (Cont.) d. Multiply the remainder over $3,600 ($16,400) by 10 percent, which
equals $1,640.

e. Total the reduction for survivor annuity ($1,730).

f. Subtract the total reduction for survivor annuity ($1,730) from the
unreduced CSRS annuity ($35,323.36), which equals the annual annuity
amount payable ($33,593.36).

g. Divide the annual annuity amount payable ($33,593.36) by 12 and
round to the next lower dollar to obtain the monthly annuity rate
($2,799).

9 Compute the monthly survivor annuity.

a. Multiply the amount designated as the survivor base ($20,000) by 55
percent, which equals the annual survivor rate ($11,000).

b. Divide the annual survivor rate ($11,000) by 12 and round to the next
lower dollar to obtain the monthly survivor annuity rate ($916).
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Example 4 (Cont.)
COMPUTATION OF SERVICE CREDIT

YR   MO   DY

1990     21     31
NAME:      Russell Canfield DATE OF RETIREMENT:  1991  -  09  -  30
       DATE OF BIRTH:  1931  -  10  -  06    1

AGE:    59  -  11  -  25
TYPE OF SERVICE SHOWN

x CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

2 53-05-12 63-09-30 Military 10 4 19

71-09-24 91-10-01 Covered air traffic controller 20 0 8

3 TOTAL CIVILIAN/MILITARY 30 4 27

4 UNUSED SICK LEAVE * 6 5

5 TOTAL CREDITABLE SERVICE 30 10 32

6 TOTAL SERVICE FOR COMPUTATION PURPOSES 30 11

*For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not complete for FERS, only
or deferred retirements.
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Example 4 (Cont.)

CSRS NONDISABILITY ANNUITY COMPUTATION

EMPLOYEE ANNUITY COMPUTATION

High-3 Average Salary   $ 60,815.00

Retirement Factor ( 30 ) yrs.  (  11 ) mos. x     .580833

7 Unreduced CSRS Annuity $ 35,323.36

Reductions are made for:  

1) Under age 55 x

Reduced Annuity $

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit
due) -

Reduced Annuity $ 35,323.36

3) Survivor Annuity:

Base selected by retiree $20,000.00
Amount up to $3600 -  3,600.00 x .025 = $  

90.00 
Amount over $3600 = 16,400.00 x .10 =     + 1,640.00 

Total Reduction  =   $1,730.00 - 1,730.00

Annual Annuity $ 33,593.36

8 MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 2,799.00

  9   SURVIVOR ANNUITY COMPUTATION

Amount designated as survivor base $ 20,000.00

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $ 11,000.00

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next lower dollar) $ 916.00
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Example 5: FERS firefighter--Optional retirement with less than full survivor benefits:

Name: Vivian Daniels
Date of Retirement: 2-28-2013

Date of Birth: 2-17-1965
Civilian Service: 3-1-1987 to 2-28-2013 Covered 

Firefighter
Service

High-3 Average Salary: $54,836
Survivor Benefits: Based on One-half Annuity

1 Compute age at separation to determine eligibility for retirement:

29
2013 - 02 - 28 (Date of Retirement)

- 1965 - 02 - 17 (Date of Birth)
48 - 00 - 12 (Age at Separation)

2 Compute total service for computation purposes.  Enter each period of
service by following the steps below.

a. Enter the first appointment date of creditable service (3-1-87) in
column A.

b. Enter the last day of the period of service (2-28-2013) in column B.

c. Determine whether the period of service is:

i. Covered: Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year
are not creditable.  (See Chapter 20 for more information
about creditable covered service.)

ii. Nondeduction: Retirement deductions were not withheld

NOTE: Under FERS, nondeduction service performed prior to
January 1, 1989, is creditable only if a deposit is made for
the service.  Nondeduction service performed on or after
January 1, 1989, is not creditable.  (See Chapter 21 for
additional information about service credit payments for
civilian service.)
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Example 5 (Cont.) iii. Refunded: Retirement deductions were withheld and refunded

NOTE: Redeposit cannot be made for FERS service.  Refunded
service is not creditable for either eligibility or computation
purposes.  (See Chapter 21.)

iv. Military: Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information about creditable
military service.

v. Part-time:  See Chapter 55

d. Subtract column A from column B to determine the total service during
that period (B - A):

2012 - 14 - 31
2013 - 02 - 28

- 1987 - 03 - 01
25 - 11 - 30 (26 years)

e. Follow steps a through d for subsequent periods of service.

3 Total the civilian and military periods of service in column D.

4 Compute the total service for computation purposes (26 years) by using
whole years and months and dropping any extra days.

5 Compute the unreduced FERS basic annuity.

a. Enter the high-3 average salary ($54,836).

b. Enter the years and months of total service for computation purposes
(26 years).

c. Use the FERS 1.7 Percent Accrual Factor Chart provided in section
54C1.1-1 to obtain the retirement factor for 26 years service (.400000).

d. Multiply the high-3 average salary ($54,836) by the retirement factor
(.400000), which equals the unreduced FERS basic annuity
($21,934.40).
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Example 5 (Cont.) 6 Compute the monthly annuity.

a. Enter the unreduced FERS basic annuity from step 5 ($21,934.40).

NOTE: A reduction for age does not apply for employees retiring under
the special provisions for law enforcement officers, firefighters,
and air traffic controllers.

b. Enter the base selected by the retiree for the survivor annuity
($10,967.20).

c. Multiply the base selected ($10,967.20) by 10 percent, which equals the
total survivor reduction ($1,096.72).

d. Subtract the total survivor reduction ($1,096.72) from the basic annuity
($21,934.40), which equals the annual annuity ($20,837.68).

e. Divide the annual annuity ($20,837.68) by 12 and round to the next
lower dollar to obtain the monthly annuity amount payable ($1,736).

7 Compute the monthly survivor annuity.

a. Multiply the amount designated as the survivor base ($10,967.20) by 50
percent, which equals the annual survivor rate ($5,483.60).

b. Divide the annual survivor rate ($5,483.60) by 12 and round to the next
lower dollar to obtain the monthly survivor annuity rate ($456).
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Example 5 (Cont.)
COMPUTATION OF SERVICE CREDIT

YR   MO   DY
29

NAME:      Vivian Daniels DATE OF RETIREMENT:  2013  -  02  -  28
DATE OF BIRTH:  1965  -  02  -  17    1

AGE:     48  -  00  -  12

TYPE OF SERVICE SHOWN

CSRS

x FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

2 1987-03-01 2013-02-28 Covered firefighter 26 0 0

3 TOTAL CIVILIAN/MILITARY 26 0 0

UNUSED SICK LEAVE *

TOTAL CREDITABLE SERVICE

4 TOTAL SERVICE FOR COMPUTATION PURPOSES 26 0

*For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not complete for FERS only
or deferred retirements.



Special Computation Formulas for Law Enforcement FERS   43
Officers, Firefighters, and Air Traffic Controllers

Chapter 54

CSRS and FERS Handbook August, 1995

Example 5 (Cont.)

FERS BASIC ANNUITY COMPUTATION
NONDISABILITY

EMPLOYEE ANNUITY COMPUTATION

5    High-3 Average Salary   $ 54,836.00

Retirement Factor ( 26 ) yrs.  (  0  ) mos. x     .400000

Unreduced FERS Basic Annuity $ 21,934.40

Reductions are made for:  

1) Under age 62 (not 60/20 or MRA/30) x

Reduced Annuity $ 21,934.40

2) Survivor Annuity:

Base selected by retiree $10,967.20    (full or one-half)
x .10   

Total reduction $ 1,096.72    

- 1,096.72

Annual Annuity $ 20,837.68

6 MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 1,736.00

  7   SURVIVOR ANNUITY COMPUTATION

Survivor Base Selected (full or one-half) $ 10,967.20

Spouse or former spouse entitled to 50% of survivor base x .50

Annual Survivor Annuity $ 5,483.60

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next lower dollar) $ 456.00
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Example 6: FERS air traffic controller--Optional retirement with full survivor benefits:

Name: Eric DeMott
Date of Retirement: 5-30-2008

Date of Birth: 12-26-1953
Civilian Service: 5-22-1988 to 5-30-2008 -

Covered Air Traffic Controller Service
High-3 Average Salary: $58,906

Survivor Benefits: Based on Full Annuity

1 Compute age at separation to determine eligibility for retirement:

2007 - 17 - 31
2008 - 05 - 30 (Date of Retirement)

- 1953 - 12 - 26 (Date of Birth)
54 - 05 - 05 (Age at Separation)

2 Compute total service for computation purposes.  Enter each period of
service by following the steps below.

a. Enter the first appointment date of creditable service (5-22-88) in
column A.

b. Enter the last day of the period of service (5-30-2008) in column B.

c. Determine whether the period of service is:

i. Covered: Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year
are not creditable.  (See Chapter 20 for more information
about creditable covered service.)

ii. Nondeduction: Retirement deductions were not withheld

NOTE: Under FERS, nondeduction service performed prior to
January 1, 1989, is creditable only if a deposit is made for
the service.  Nondeduction service performed on or after
January 1, 1989, is not creditable.  (See Chapter 21 for
additional information about service credit payments for
civilian service.)
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Example 6 (Cont.) iii. Refunded: Retirement deductions were withheld and refunded

NOTE: Redeposit cannot be made for FERS service.  Refunded
service is not creditable for either eligibility or computation
purposes.  (See Chapter 21.)

iv. Military: Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information about creditable
military service.

v. Part-time:  See Chapter 55

d. Subtract column A from column B to determine the total service during
that period (B - A):

31
2008 - 05 - 30

- 1988 - 05 - 22
20 - 00 - 09 (20 years 9 days)

e. Follow steps a through d for subsequent periods of service.

3 Total the civilian and military periods of service in column D.

4 Compute the total service for computation purposes (20 years) by using
whole years and months and dropping any extra days.

5 Compute the unreduced FERS basic annuity.

a. Enter the high-3 average salary ($58,906).

b. Enter the years and months of total service for computation purposes
(20 years).

c. Use the FERS 1.7 Percent Accrual Factor Chart provided in section
54C1.1-1 to obtain the retirement factor for 20 years of air traffic
controller service (.340000).

d. Multiply the high-3 average salary ($58,906) by the retirement factor
(.340000), which equals the unreduced FERS basic annuity
($20,028.04).
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Example 6 (Cont.) 6 Compute the monthly annuity.

a. Enter the unreduced FERS basic annuity from step 5 ($20,028.04).

NOTE: A reduction for age does not apply for employees retiring under
the special provisions for law enforcement officers, firefighters,
and air traffic controllers.

b. Enter the base selected by the retiree for the survivor annuity
($20,028.04).

c. Multiply the base selected ($20,028.04) by 10 percent, which equals the
total survivor reduction ($2,002.80).

d. Subtract the total survivor reduction ($2,002.80) from the basic annuity
($20,028.04), which equals the annual annuity ($18,025.24).

e. Divide the annual annuity ($18,025.24) by 12 and round to the next
lower dollar to obtain the monthly annuity amount payable ($1,502).

7 Compute the monthly survivor annuity.

a. Multiply the amount designated as the survivor base ($20,028.04) by 50
percent, which equals the annual survivor rate ($10,014.02).

b. Divide the annual survivor rate ($10,014.02) by 12 and round to the
next lower dollar to obtain the monthly survivor annuity rate ($834).
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Example 6 (Cont.)
COMPUTATION OF SERVICE CREDIT

YR   MO   DY

2007     17     31
NAME:      Eric DeMott DATE OF RETIREMENT:  2008  -  05  -  30

DATE OF BIRTH:  1953  -  12  -  26    1
AGE:     54  -  05  -  05

TYPE OF SERVICE SHOWN

CSRS

x FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

2 1988-05-22 2008-05-30 Covered air traffic controller 20 0 9

3 TOTAL CIVILIAN/MILITARY 20 0 9

UNUSED SICK LEAVE *

TOTAL CREDITABLE SERVICE

4 TOTAL SERVICE FOR COMPUTATION PURPOSES 20 0

*For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not complete for FERS only
or deferred retirements.
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Example 6 (Cont.)

FERS BASIC ANNUITY COMPUTATION
NONDISABILITY

EMPLOYEE ANNUITY COMPUTATION

5    High-3 Average Salary   $ 58,906.00

Retirement Factor ( 20 ) yrs.  (  0  ) mos. x     .340000

Unreduced FERS Basic Annuity $ 20,028.04

Reductions are made for:  

1) Under age 62 (not 60/20 or MRA/30) x

Reduced Annuity $ 20,028.04

2) Survivor Annuity:

Base selected by retiree $20,028.04     (full or one-half)
x       .10 

Total reduction $ 2,002.80   

- 2,002.80

Annual Annuity $ 18,025.24

6 MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 1,502.00

  7   SURVIVOR ANNUITY COMPUTATION

Survivor Base Selected (full or one-half) $ 20,028.04

Spouse or former spouse entitled to 50% of survivor base x .50

Annual Survivor Annuity $ 10,014.02

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next lower dollar) $   834.00
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Example 7: FERS law enforcement officer who transferred to FERS--Optional
retirement with full survivor benefits:

Name: Dale Richmond
Date of Retirement: 1-31-2001

Date of Birth: 12-13-1950
Military Service: 9-6-1970 to 9-5-1972
Civilian Service: 6-20-1976 Career Appointment

(CSRS)
12-20-1987 Transfer (FERS)
1-31-2001 Retired

Unused Sick Leave: Date of Transfer = 1500 hours
Date of Retirement = 916 hours

High-3 Average Salary: $58,613
Survivor Benefits: Based on Full Annuity

1 Compute age at separation to determine eligibility for retirement:

2000 - 13      
2001 - 01 - 31 (Date of Retirement)

- 1950 - 12 - 13 (Date of Birth)
50 - 01 - 18 (Age at Separation)

2 Compute CSRS service for computation purposes.  Enter each period of
service by following the steps below.

a. Enter the first appointment date of creditable service (9-6-70) in
column A.

b. Enter the last day of the period of service (9-5-72) in column B.

c. Determine whether the period of service is:

i. Covered: Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year
are not creditable.  (See Chapter 20 for more information
about creditable covered service.)
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Example 7 (Cont.) ii. Nondeduction: Retirement deductions were not withheld

NOTE: Under CSRS, determine if nondeduction service occurred
before, on or after October 1, 1982, and whether or not a
deposit for the service has been made.  If the nondeduction
service was performed on or after October 1, 1982, the
service counts toward eligibility to retire but is not used to
compute the retirement benefit.  (See Chapter 21 for
additional information.)

iii. Refunded: Retirement deductions were withheld and refunded

NOTE: Under CSRS, if a redeposit for a refund based on a period
of service ending before October 1, 1990, is not paid, the
service covered by the refund is creditable for both
eligibility and computation purposes, but the annuity will
be actuarially reduced.

If a redeposit for a refund based on a period of service
ending after September 30, 1990, is not paid, the service
covered by the refund counts toward eligibility to retire but
is not used to compute the retirement benefit.  (See
Chapter 21 for more information.)

iv. Military: Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information about creditable
military service.

v. Part-time:  See Chapter 55

d. Subtract column A from column B to determine the total service during
that period (B - A):

06
72 - 09 - 05

- 70 - 09 - 06
02 - 00 - 00 (2 years)

e. Follow steps a through d for subsequent periods of CSRS service until
the day before the date of transfer (12-19-87).
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Example 7 (Cont.) 3 Total the civilian and military periods of service in column D.

4 Determine how much credit is allowed for unused sick leave by using
the 2087 Sick Leave Chart provided in Chapter 50, section 50C1.1-1:

916 hours = 5 months 8 days

NOTE: Creditable sick leave applied to the CSRS component for a
FERS transferee is the lesser of the balance accrued effective
on:

• The date of transfer to FERS; or

• The date of retirement.

5 Compute the total CSRS creditable service by adding the unused sick
leave (5 months 8 days) to the total civilian and military periods of
service.

6 Compute the total CSRS service for computation purposes (13 years
11 months) by using whole years and months and dropping any extra
days.

7 Compute FERS creditable service for annuity computation purposes.

a. Enter periods of creditable service beginning with the date of transfer
(12-20-87).

b. Determine whether the period of service is:

i. Covered: Retirement deductions were withheld

NOTE: Periods of LWOP in excess of 6 months in a calendar year
are not creditable.  (See Chapter 20 for more information
about creditable covered service.)

ii. Nondeduction: Retirement deductions were not withheld

NOTE: Under FERS, nondeduction service performed prior to
January 1, 1989, is creditable only if a deposit is made for
the service.  Nondeduction service performed on or after
January 1, 1989, is not creditable.  (See Chapter 21 for
additional information about service credit payments for
civilian service.)
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Example 7 (Cont.) iii. Refunded: Retirement deductions were withheld and refunded

NOTE: Redeposit cannot be made for FERS service.  Refunded
service is not creditable for either eligibility or computation
purposes.  (See Chapter 21.)

iv. Military: Military service that is creditable for retirement purposes

NOTE: See Chapter 22 for more information about creditable
military service.

v. Part-time:  See Chapter 55

c. Total the civilian and military periods of service in column D
(13 years 1 month 11 days).

NOTE: No credit for unused sick leave is applied to the FERS service.

d. Compute the total service for computation purposes (13 years
1 month) by using whole years and months and dropping any extra
days.

8 Compute unreduced CSRS basic annuity.

a. Enter the high-3 average salary ($58,613).

b. Enter the years and months of CSRS service from step 6 above
(13 years 11 months).

c. Use Chart 1, the CSRS Computation Chart for Law Enforcement
Officers and Firefighters, provided in section 54C1.1-1 to obtain the
retirement factor for 11 years 6 months of law enforcement service
(.287500).  A separate retirement factor must be used for the 2 years 5
months of additional service (2 years of military service and 5 months
of sick leave) because the employee is not entitled to the 2.5 percent
accrual for service other than law enforcement service (see section
54A3.1-1).  To obtain the factor for the non-law enforcement service,
multiply .02 by the factor for 2 years 5 months, using the 360 Day
Factor Chart in Chapter 50, section 50C1.1-1 (.02 x 2.416667 =
.048333).  The combined retirement factor for the CSRS earned benefit
is, therefore, .335833 (.287500 plus .048333).
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Example 7 (Cont.) d. Multiply the high-3 average salary ($58,613) by the retirement factor
(.335833), which equals the CSRS earned annuity benefit ($19,684.18).

9 Compute reduced CSRS annuity.

The reduction for retirement under age 55 does not apply to employees who
retire under the special provisions for law enforcement officers and
firefighters.  In addition, the employee in this example does not owe a
deposit for nondeduction service performed before October, 1 1982. 
Therefore, the reduced CSRS annuity is $19,684.18.

10 Compute the FERS basic annuity.

a. Enter the high-3 average salary ($58,613).

b. Enter the years and months of FERS service from step 7 (13 years
1 month).

c. The FERS 1.7 Percent Accrual Factor Chart in section 54C1.1-1 should
be used to obtain the retirement factor for 13 years 1 month of law
enforcement service (.222417).

d. Multiply the retirement factor (.222417) by the high-3 average salary
($58,613), which equals the FERS earned basic annuity benefit
($13,036.53).

11  Compute the total monthly basic annuity.

a. Add the FERS earned annuity from step 10 ($13,036.53) to the CSRS
earned annuity from step 9 ($19,684.18), which equals the total
unreduced basic annuity ($32,720.71).

NOTE: A reduction for age does not apply for employees retiring under
the special provisions for law enforcement officers, firefighters,
and air traffic controllers.

b. Enter the base selected by the retiree for the survivor annuity
($32,720.71).

c. Multiply the base selected ($32,720.71) by 10 percent, which is the
total survivor reduction ($3,272.07).
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Example 7 (Cont.) d. Subtract the total survivor reduction ($3,272.07) from the total
unreduced basic annuity ($32,720.71), which equals the annual basic
annuity ($29,448.64).

e. Divide the annual basic annuity ($29,448.64) by 12 and round to the
next lower dollar to obtain the monthly annuity rate ($2,454).

12 Compute the monthly survivor annuity.

a. Multiply the amount designated as the survivor base ($32,720.71) by 50
percent, which equals the annual survivor rate ($16,360.36).

b. Divide the annual survivor rate ($16,360.36) by 12 and round to the
next lower dollar to obtain the monthly survivor annuity rate ($1,363).
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Example 7 (Cont.)
COMPUTATION OF SERVICE CREDIT

YR   MO   DY

2000     13        
NAME:      Dale Richmond   DATE OF RETIREMENT:  2001  -  01  -  31
       DATE OF BIRTH:  1950  -  12  -  13     1

AGE:     50  -  01  -  18
TYPE OF SERVICE SHOWN

CSRS

FERS

x CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

2 70-09-06 72-09-05 Military 2 0 0

76-06-20 87-12-19 Covered law enforcement 11 6 0

3 TOTAL CIVILIAN/MILITARY 13 6 0

4 UNUSED SICK LEAVE * 5 8

5 TOTAL CREDITABLE SERVICE 13 11 8

6 TOTAL SERVICE FOR COMPUTATION PURPOSES 13 11

*For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not complete for FERS only
or deferred retirements.



56 Special Computation Formulas for Law Enforcement FERS   
Officers, Firefighters, and Air Traffic Controllers

Chapter 54

August, 1995 CSRS and FERS Handbook

Example 7 (Cont.)
COMPUTATION OF SERVICE CREDIT

YR   MO   DY

2000     13        
NAME:   Dale Richmond      DATE OF RETIREMENT:  2001  -  01  -  31
       DATE OF BIRTH:  1950  -  12  -  13

AGE:     50  -  01  -  18
TYPE OF SERVICE SHOWN

CSRS

x FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

7 1987-12-20 2001-01-31 Covered law enforcement 13 1 11

TOTAL CIVILIAN/MILITARY

UNUSED SICK LEAVE *

TOTAL CREDITABLE SERVICE 13 1 11

TOTAL SERVICE FOR COMPUTATION PURPOSES 13 1

*For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not complete for FERS only
or deferred retirements.
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Example 7 (Cont.)

FERS TRANSFEREE NONDISABILITY
ANNUITY COMPUTATION

CSRS BASIC ANNUITY COMPUTATION

High-3 Average Salary   $ 58,613.00

Retirement Factor for CSRS service ( 13 ) yrs. ( 11 ) mos. x     .335833

8 Unreduced CSRS Basic Annuity $ 19,684.18

Reductions are made for:  

1) Under age 55 x

Reduced CSRS Annuity $

2) Non-deposit for service prior to 10-1-82 (Subtract 10% of deposit due) -

9 Reduced CSRS Annuity $ 19,684.18

FERS BASIC ANNUITY COMPUTATION 10

High-3 Average Salary    $ 58,613.00

Retirement Factor for FERS service ( 13 ) yrs.   ( 01 ) mos. x     .222417

Unreduced FERS Basic Annuity $ 13,036.53



58 Special Computation Formulas for Law Enforcement FERS   
Officers, Firefighters, and Air Traffic Controllers

Chapter 54

August, 1995 CSRS and FERS Handbook

Example 7 (Cont.)

FERS TRANSFEREE NONDISABILITY
ANNUITY COMPUTATION

(Continued)

TOTAL BASIC ANNUITY COMPUTATION    11

Unreduced FERS Basic Annuity $13,036.53   + Reduced CSRS Annuity $19,684.18 $ 32,720.71

Reductions are made for:

1) Under age 62 (not 60/20 or MRA/30) x

Reduced Annuity $ 32,720.71

2) Survivor Annuity:

Base selected by retiree $32,720.71 (full or one-half)
x     .10

Total reduction $ 3,272.07 

- 3,272.07

Annual Annuity $ 29,448.64

MONTHLY BASIC ANNUITY (Divide by 12, round down to next lower dollar) $ 2,454.00

SURVIVOR ANNUITY COMPUTATION    12

Survivor Base Selected (full or one-half) $ 32,720.71

Spouse or former spouse entitled to 50% of survivor base x           .50

Annual Survivor Annuity $ 16,360.36

  MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next lower $ 1,363.00
dollar) 
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Subchapter 55A  CSRS
Part 55A1  General Information

Section 55A1.1-1  Overview

A. Introduction This subchapter covers the method of computing annuities for employees
under the Civil Service Retirement System (CSRS) whose service includes
part-time service performed on or after April 7, 1986, the enactment date of
Public Law 99-272.

B. Topics Covered This subchapter covers:

• The definition of part-time service and other terms related to part-time
service computations;

• The method used to compute annuities that include part-time service
performed on or after April 7, 1986; and

• The procedures the agency must follow to process the separation of an
employee who has performed part-time service on or after April 7,
1986.

C. Organization of
Subchapter

This subchapter has four parts.

Part Name of Part Page

55A1 General Information 1

55A2 Computing Annuities That Include
Part-Time Service Performed On
or After April 7, 1986 5

55A3 Computing Annuities That Include
Part-Time Service With the
Department of Veterans Affairs
(VA), Veterans Health
Administration (VHA) 14

55A4 Procedures 18
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Section 55A1.1-1  Overview (Cont.)

C. Organization of
Subchapter
(Cont.)

NOTE 1: See subchapter 55B about computing annuities for employees
with part-time service whose entire service is creditable under
FERS and employees with a CSRS annuity component who
transferred to FERS.

NOTE 2: See subchapter 55C for examples of part-time annuity
computations.

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8339(p); 38 U.S.C 7426

• Code of Federal Regulations:  5 CFR 831.703, et seq.
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Section 55A1.1-2  Definitions Applicable to Part-Time Employees

A. Part-Time Service Part-time service is --

• Any actual service performed on a less than full-time basis by an
individual whose appointment describes a regularly scheduled tour of
duty; and

• Any period of time credited during nonpay status under CSRS that
follows a period of part-time service without any intervening period of
actual service.

NOTE 1: This definition is not limited to part-time career employment
because it includes part-time temporary employment as well.

NOTE 2: Part-time service does not include intermittent or when actually
employed (WAE) service, that is, less than full-time service
under an appointment that does not specify a prescheduled
regular tour of duty.

NOTE 3: In determining eligibility for retirement, part-time service is
creditable to the same extent as full-time service.

B. Full-Time Service Full-time service is any actual service in which the employee is scheduled to
work the number of hours and days required by the administrative
workweek for his or her grade or class (normally 40 hours).

C. Temporary
Service

Temporary service is service under an appointment limited to 1 year or less
exclusive of intermittent service.

D. Tour of Duty The tour of duty is the assigned number of hours and days during an
administrative workweek (that is, 20 hours/week, 40 hours/week).
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Section 55A1.1-2  Definitions Applicable to Part-Time Employees (Cont.)

E. CSRS Proration
Factor

The CSRS proration factor is a fraction, expressed as a percentage rounded
to the nearest percent.  It is used in the computation of the post-April 6,
1986, annuity benefit to reflect the difference between full-time and part-
time service performed after April 6, 1986.  Compute it as follows:

Actual Hours Worked from 4-7-86 to Date of Separation
Total Full-Time Hours Possible from 4-7-86

to Date of Separation

NOTE 1: Do not include additional credit for unused sick leave in the
fraction.

NOTE 2: A special proration method is used for computing certain
nondisability annuities that include credit for part-time service
with the Department of Veterans Affairs, Veterans Health
Administration (see section 55A3.1-2).

F. FERS Proration
Factor

The FERS proration factor is used to compute FERS and FERS component
annuities that include credit for part-time service.  The factor reflects the
difference between full-time and part-time service for the entire period of
covered FERS service (including military service credited under FERS). 
Compute it as follows:

Actual Hours Worked During All Creditable FERS Service
Total Full-Time Hours Possible During All

Creditable FERS Service

NOTE: A special proration method is used for computing certain
nondisability annuities that include credit for part-time service
with the Department of Veterans Affairs, Veterans Health
Administration (see section 55B2.1-2B).
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Part 55A2  Computing Annuities That Include Part-time Service Performed On
or After April 7, 1986

Section 55A2.1-1  Computing the Combined Basic Annuity

A. General The combined basic annuity of a CSRS employee who has any part-time
service on or after April 7, 1986, is the sum of two separate computations --

• A pre-April 7, 1986, basic annuity, using the employee's total
creditable service through April 6, 1986 (plus unused sick leave as of
the date of the employee's separation); and

• A post-April 6, 1986, basic annuity, using the employee's service from
April 7, 1986, through the date of separation, and leftover days from the
length of service used to compute the pre-April 7, 1986, basic annuity. 
The result of this computation is prorated to reflect the difference
between full-time and part-time service.

The procedures for computing the combined basic annuity are described in
detail in paragraphs B through J below.

NOTE: The method of computation described in this part does not apply
to certain employees whose service history includes part-time
service in the Department of Veterans Affairs (VA).  See Part
55A3.

B. Step 1:
Compute Length
of Service for the employee's total length of service through April 6, 1986, including the
Pre-April 7, 1986,
Basic Annuity

Using the methods described in Chapter 50, Computation of Annuity Under
the General Formula, sections 50A2.1-2 and 50A2.1-3, determine the

employee's total unused sick leave as of the date of retirement.

NOTE: Only whole years and months of service are used for computation
purposes for the pre-April 7, 1986, basic annuity, but leftover
days will be added to the length of service used to compute
the post-April 6, 1986, basic annuity.
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Section 55A2.1-1  Computing the Combined Basic Annuity (Cont.)

B. Step 1: EXAMPLE: Service History
Compute Length
of Service for the 1-1-70 to 3-30-82 Full-Time 40 hrs/week
Pre-April 7, 1986, 4-1-82 to 12-31-88 Part-Time 32 hrs/week
Basic Annuity 1-1-89 to 6-30-94 Full-Time 40 hrs/week
(Cont.)

Sick Leave = 1680 hours (9 months 20 days)

07
86 - 04 - 06

- 70 - 01 - 01
16 - 03 - 06 CSRS Service

16 yrs 03 mos 06 days CSRS Service
+ 09 mos 20 days Sick Leave

17 yrs 00 mos (26 days carried forward)

17 years = Total creditable service for computation
purposes through
April 6, 1986.
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Section 55A2.1-1  Computing the Combined Basic Annuity (Cont.)

C. Step 2:
Compute Length
of Service for the
Post-April 6, 1986,
Basic Annuity

1. Determine the employee's length of service from April 7, 1986, to the
date of separation, using the methods described in Chapter 50, sections
50A2.1-2 and 50A2.1-3.

2. Add the left over days from the pre-April 7, 1986, length-of-service
computation.

3. Drop left over days from total of 1 and 2 above.

EXAMPLE (continued from paragraph B above):

31
94 - 06 - 30

- 86 - 04 - 07
08 - 02 - 24 CSRS Service

  8 yrs   02 mos  24 days CSRS Service
     +  26 days Carried Forward

                                               
 8 yrs   03 mos (20 days dropped)

8 years 3 months = Total creditable service for computation
purposes on or after April 7, 1986.
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Section 55A2.1-1  Computing the Combined Basic Annuity (Cont.)

D. Step 3:
Compute the using any period of 3 consecutive years of the employee's service, including
High-3 Average
Pay for the
Pre-April 7,
1986, Basic
Annuity

Compute the high-3 average pay for the pre-April 7, 1986, basic annuity by

service performed after April 6, 1986, that will produce the highest
average pay.  The average pay computation for the pre-April 7, 1986, basic
annuity is based on actual rates paid.  The rates of basic pay for part-time
service are prorated according to the employee's part-time tour of duty,
including part-time service after April 6, 1986, that is included in the
average pay computation.  If the employee worked in excess of the
scheduled tour of duty, use actual earnings to compute the average salary.

NOTE: The 3-year period used to compute the high-3 average pay for
pre-April 7, 1986, annuity need not be the same as the period
used for the post-April 6, 1986, annuity (although in most cases
they will be the same).

E. Step 4:
Compute the
Pre-April 7,
1986, Basic
Annuity

Using the pre-April 7, 1986, length of service and average salary obtained in
steps 1 and 3 (paragraphs B and D, above), compute the pre-April 7, 1986,
basic annuity under the general formula explained in Chapter 50, section
50A3.1-1, paragraph A.

NOTE 1: If the length of service is 5 years or more, the CSRS General
Formula Computation Chart, Chart 4, provided in Chapter 50,
section 50C1.1-1, may be used to compute the pre-April 7,
1986, basic annuity.

NOTE 2: If the length of service is less than 5 years, compute the pre-
April 7, 1986, basic annuity by multiplying 1.5 percent of the
high-3 average pay times the applicable factor for the length of
service (using the 360 Day Factor Chart, Chart 1, provided in
Chapter 50, section 50C1.1-1).
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Section 55A2.1-1  Computing the Combined Basic Annuity (Cont.)

F. Step 5:
Compute the
CSRS Proration
Factor

1. Compute the actual time worked, and the number of full-time hours
that could have been worked, for all periods of service performed on
or after April 7, 1986.

NOTE 1: Include time worked in excess of the scheduled part-time
tour of duty, not to exceed full-time credit, in the
computation of the actual time worked.

NOTE 2: Include periods of creditable time in a nonpay status in the
computation of actual time worked.  The "actual time
worked" during nonpay status is based on the tour of duty
in effect immediately before entry into the nonpay status.

2. Divide the total actual hours worked by the total full-time hours to
obtain the CSRS proration factor.  (Round to the nearest percent.)

NOTE: The CSRS Proration Factor Worksheet is provided in section
55C1.1-1.



10   CSRS Computation for Part-Time Employees
Chapter 55

August, 1996 CSRS and FERS Handbook

Section 55A2.1-1  Computing the Combined Basic Annuity (Cont.)

G. Step 6:
Compute the using any period of 3 consecutive years of the employee's service that will
High-3 Average produce the highest average.  The following rules determine what rates of
Pay for the Post- pay to use in this computation.
April 6, 1986,
Basic Annuity

Compute the high-3 average pay for the post-April 6, 1986, basic annuity by

• If all of the high-3 period falls after April 6, 1986 (as it will for
most current employees), use only the full-time rates of basic pay for
the position.  In other words, for part-time service performed after
April 6, 1986, use "deemed" full-time rates, the rates the employee
would have received if the service had been full-time.

NOTE 1: In rare circumstances when the high-3 period falls
partly before April 7, 1986, and partly after April 6,
1986, the average pay computation is based on a
combination of methods.  For any part of the high-3 period
that falls before April 7, 1986, prorate basic pay according
to the employee's part-time tour of duty or use actual
earnings, whichever is higher.  Use deemed full-time rates
for any part of the high-3 period that falls after April 6,
1986.

NOTE 2: Do not use deemed full-time rates to compute anything
other than the average pay for the Post-April 6, 1986, Basic
Annuity.  Prorate the employee's pay according to the part-
time tour of duty in determining the following:

• A supplemental annuity (see Chapter 100, Reemployed
Annuitants);

• The 80-percent limit on annuity (see Chapter 50);
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Section 55A2.1-1  Computing the Combined Basic Annuity (Cont.)

G. Step 6:
Compute the
High-3 Average
Pay for the Post-
April 6, 1986,
Basic Annuity
(Cont.)

• The minimum annuity amount for Air Traffic Controllers
(see Chapter 46, Special Retirement Provisions for Law
Enforcement Officers, Firefighters, Air Traffic
Controllers, and National Guard Technicians);

• The minimum annuity amount (both 40 percent and
projected computations) for disability annuitants (see
Chapter 60, Disability Retirement).

H. Step 7:
Compute the
Unreduced Post-
April 6, 1986, employee performed before April 7, 1986, and the amount of total
Basic Annuity creditable service the employee performed, will determine which step(s) of

Compute the unreduced post-April 6, 1986, basic annuity by using the
applicable steps of the general formula, and the high-3 average pay obtained
in Step 6 (paragraph G, above).  The amount of creditable service the

the general formula (1.5%, 1.75%, 2.0%) apply to the post-April 6, 1986,
computation.  The computation may involve one, two, or all three of the
percentage rates of the general formula.  The procedure is explained in the
following table.
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Section 55A2.1-1  Computing the Combined Basic Annuity (Cont.)

H. Step 7: Compute the Unreduced Post-April 6, 1986, Basic Annuity

IF AND THEN:
Service Used in The Total Combined
the Pre-April 7, 1986 CSRS Service, Including
Computation Is: Sick Leave Credit, Is:

Greater than or equal to 10 Apply all of the Post-April 6, 1986, 
years. service to the 2% factor.

Greater than 5 years, but Less than or equal to 10 Apply all of the Post-April 6, 1986,
less than 10 years. years. service to the 1.75% factor.

Greater than 10 years. • Subtract 10 years from the total
combined CSRS service to obtain the
amount of Post-April 6, 1986, service to
be applied to the 2% factor,
AND
• Apply the balance of the Post-
April 6, 1986, service to the 1.75%
factor.

Less than 5 years. Equal to 5 years exactly. Apply all of the Post-April 6, 1986,
service to the 1.5% factor.

Greater than 5 years, but • Subtract 5 years from the total
less than or equal to 10 combined CSRS service to obtain the
years. amount of Post-April 6, 1986, service

that should be applied to the 1.75%
factor,
AND
• Apply the balance of the
Post-April 6, 1986, service to the
1.5% factor.

Greater than 10 years. • Subtract 10 years from the total
combined CSRS service to obtain the
amount of Post-April 6, 1986, service
that should be applied to the 2% factor,
AND
• Apply 5 years of the Post-April 6,
1986, service to the 1.75% factor
AND
• Apply the balance of the
Post-April 6, 1986, service to the
1.5% factor.



   CSRS Computation for Part-Time Employees 13
Chapter 55

CSRS and FERS Handbook August, 1996

Section 55A2.1-1  Computing the Combined Basic Annuity (Cont.)

I. Step 8:
Prorate the Post-
April 6, 1986,
Basic Annuity

Prorate the amount obtained in Step 7 to reflect the difference between full-
time and part-time service.  This is done by multiplying the annual amount
obtained in Step 7 by the CSRS Proration Factor obtained in Step 5
(paragraph F).

J. Step 9:
Compute the
Combined Basic
Annuity

Add the annual amounts obtained in Steps 4 and 8.  This is the Combined
Basic Annuity.  See Chapter 50, section 50A3.1-3 for an explanation of the
reductions that apply to the basic annuity.
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Part 55A3  Computing Annuities That Include Part-Time Service With the Department
 of Veterans Affairs (VA), Veterans Health Administration (VHA)

Section 55A3.1-1  Introduction

A. General A modified method of computation applies to some annuities that include
credit for part-time service with the VHA (formerly the Department of
Medicine and Surgery).

B. Applicability The computations described in this part are based on 38 U.S.C. 7426, and
apply only to current employees of any agency who, at any time in the past,
were part-time employees of the VHA.

NOTE: Part 55A3 does not describe rules that apply to VHA employees
who retired before September 20, 1986.  Questions from
individuals separated before that date should be referred to the
Office of Personnel Management.
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Section 55A3.1-2  Nondisability Retirees Who Had Part-Time VHA Service

A. Compute the
Unreduced Basic
Annuity

1. Determine the employee's total length of service to the date of separation,
using the methods described in Chapter 50, sections 50A2.1-2 and
50A2.1-3, including total unused sick leave.

2. Compute the high-3 average pay by using any period of 3 consecutive
years of the employee's service that will produce the highest average,
using the full-time rates of basic pay for the position.  In other words,
for any period of part-time service included in the high-3 computation,
use the rates the employee would have received if the service had been
full-time ("deemed" full-time rates).

3. Compute the unreduced basic annuity, using the general formula.  See
Chapter 50, section 50A3.1-1A.

B. Prorate the
Unreduced Basic
Annuity

Prorate the unreduced basic annuity by multiplying the annual amount
obtained in paragraph A, above, by the fraction that equals the actual hours
worked during service with the VHA, plus all other creditable Federal
service divided by the full calendar time the individual was a Federal
employee.

NOTE 1: All creditable Federal service in this instance means all
service before and after April 7, 1986, including military
service.

NOTE 2: Part-time service other than part-time VHA service is treated
as full-time service in both the numerator and the
denominator of the fraction.

NOTE 3: Use the CSRS Proration Factor Worksheet in section
55C1.1-1 to compute the CSRS Proration Factor.  However,
always enter "1" in column G for periods of non-VHA part-
time service (see NOTE 1).

See Chapter 50, section 50A3.1-3, for an explanation of the applicable
reductions in the basic annuity.
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Section 55A3.1-3  Disability Retirees Who Had Part-Time VHA Service

A. Rule The annuity of an employee who had part-time VHA service, and who retires
for disability is computed following the rules set out in Part 55A2.  The
method described above in section 55A3.1-2 does not apply.
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Section 55A3.1-4  Effect of VHA Part-Time Service on Survivor Annuities

A. Rule The spousal survivor annuity of an employee who dies in service, and who
had part-time VHA service is 55 percent of an annuity computed under the
rules set out in Part 55A2.  The method described above in section 55A3.1-2
does not apply.
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Part 55A4  Procedures

Section 55A4.1-1  Agency Responsibility

A. Standard Form
2806

For each employee whose service includes part-time service on or after
April 7, 1986, the agency must indicate the following information on
Standard Form (SF) 2806, Individual Retirement Record:

1. Column 4, "Remarks":

• The employee's part-time tour of duty (for example, 20 hours per
week, 32 hours per week); and

• The hours equal to a full-time tour of duty for the employee. 
(Normally, 40 hours per week.)

2. Under Column 8, "Remarks," show the hours worked for each calendar
year.

NOTE: Each time an employee's tour of duty changes, an SF 50
must be processed to indicate the change.  See The Guide to
Processing Personnel Actions manual for information about
processing SF 50's for changes in tour of duty.
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Subchapter 55B  FERS
Part 55B1  General Information

Section 55B1.1-1  Overview

A. Introduction This subchapter covers the computation of annuity for employees under the
Federal Employees Retirement System (FERS) whose creditable service
includes part-time employment.

This subchapter explains how FERS differs from CSRS.  It refers readers to
the CSRS rule that applies, or gives the FERS rule if it is different.

B. Organization of
Subchapter

The FERS subchapter has three parts.

Part Name of Part Page

55B1 General Information 19

55B2 Computing FERS Annuities That
Include Part-Time Service 21

55B3 Computation With a CSRS Component 23

55B4 Computing Annuities That Include Part-
Time Service With the Department of
Veterans Affairs (VA), Veterans Health
Administration (VHA) 24

NOTE: Subchapter 55C contains examples of computations of FERS
annuities that include part-time service.

C. Applicable CSRS
Provisions

The following section and part of subchapter 55A apply under FERS:

• Section 55A1.1-2 Definitions

• Part 55A4 Procedures

EXCEPTION: SF 3100 replaces SF 2806 in Part 55A4, Procedures.
D. Statement of

Authority
This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8415(e); 38 U.S.C. 7426

• Code of Federal Regulations:  5 CFR 842.407
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Section 55B1.1-2  Introduction

A. General Rules The following rules apply to part-time service annuity computations under
FERS.

• The date, April 7, 1986, has no significance for the part-time annuity
computation;

• The computation is similar to a post-April 6, 1986, part-time service
computation under CSRS, even if part of the creditable service falls prior
to April 7, 1986;

• Unlike the CSRS part-time computation, which often requires the
computation of two different high-3 average pays, the FERS part-time
computation uses only one high-3 average pay. The high-3 average pay
used in the annuity computation is based on full-time or deemed full-time
pay rates;

• All periods of service are used in determining the FERS proration factor,
including service before April 7, 1986; and

• The entire annuity is prorated to reflect the difference between part-time
and full-time service.

NOTE: See part 55B3 for rules involving FERS part-time annuity
computations that involve a CSRS component.
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Part 55B2  Computing FERS Annuities That Include Part-Time Service

Section 55B2.1-1  Computing the Basic Annuity

A. Step 1: Compute
the Length of
Service

Using the methods described in Chapter 50, sections 50A2.1-2 and 50A2.1-3,
determine the employee's total length of FERS or FERS component service.

B. Step 2: Compute
the FERS
Proration Factor

1. Compute the actual time worked, and the number of full-time hours that
could have been worked, for all periods of civilian and military service
creditable under FERS.

NOTE 1: Include time worked in excess of the scheduled part-time
tour of duty, not to exceed full-time credit, in the
computation of the actual time worked.

NOTE 2: Include periods of creditable time in a nonpay status in the
computation of actual time worked.  The "actual time
worked" during nonpay status is based on the tour of duty in
effect immediately before entry into the nonpay status.

2. Divide the total actual hours worked by the total full-time hours to obtain
the FERS proration factor.  (Round to the nearest percent.)

NOTE: The FERS Proration Factor Worksheet is provided in section
55C1.1-1.

C. Step 3: Compute
the High-3
Average Pay

Compute the high-3 average pay for the basic annuity by using any period of
3 consecutive years of the employee's service that will produce the highest
average.  Use only the full-time rates of basic pay for the position.  In other
words, use "deemed" full-time rates, the rates the employee would have
received if the service had been full-time.

NOTE 1: See Chapter 50 for general instructions about how to compute a
high-3 average pay and an explanation of basic pay rates.

NOTE 2: Use deemed full-time rates to compute only the basic annuity. 
Prorate the employee's pay according to the part-time tour of
duty in determining the following:

• A supplemental annuity (see Chapter 100);

• The final salary (or high-3 average salary) portion of the
basic employee death benefit (see Chapter 70, Spouse
Benefits - Death of an Employee);

• The disability benefit based on either 60 percent or
40 percent of the high-3 average salary (see Chapter 60).
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Section 55B2.1-1  Computing the Basic Annuity (Cont.)

D. Step 4: Compute
the Unreduced
Basic Annuity

Compute the unreduced basic annuity in accordance with Chapter 50, section
50B3.1-1.

E. Step 5: Prorate
the Unreduced
Basic Annuity

Prorate the amount obtained in Step 4 to reflect the difference between full-
time and part-time service.  This is done by multiplying the annual amount
obtained in Step 4 by the FERS proration factor computed in Step 2.
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Part 55B3  Computation With a CSRS Component

Section 55B3.1-1  Computation With a CSRS Component

A. General Rule 1. If the FERS annuity includes a CSRS annuity component, and the
employee performed part-time service credited in the FERS component,
and/or part-time service performed after April 6, 1986, credited in the
CSRS component:

• The CSRS annuity component is computed as described in
subchapter 55A; and

• The FERS annuity component is computed as described in section
55B1.1-2.

NOTE: Any period of service, including service covered by FERS, can
be used in determining the high-3 average pay for a CSRS
component.

2. If the CSRS component includes part-time service performed after
April 6, 1986, but the FERS component does not include part-time
service, do not prorate the FERS annuity component.

3. If the FERS component includes part-time service, but the CSRS
component does not include part-time service performed after April 6,
1986:

• Prorate the FERS annuity component, as explained in section
55B2.1-1D, to reflect the difference between part-time and full-time
service performed during creditable FERS service.  Use the FERS
Proration Factor Worksheet in section 55C1.1-1.

• Use the rules described in subchapter 55A to compute the CSRS
component of the annuity.  Compute the post-April 6, 1986, high-3
average pay using deemed full-time rates, but do not prorate the post-
April 6, 1986, benefit.

NOTE 1: If the employee only performed part-time service prior to
April 7, 1986, and that service is credited in the CSRS
component, the computation rules outlined in this Chapter will
not apply.  Compute the annuity following the rules for a regular
annuity computation outlined in Chapter 50.

NOTE 2: Subchapter 55C contains an example of FERS part-time annuity
computation that includes a CSRS annuity component.
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Part 55B4  Computing Annuities That Include Part-Time Service With the Department of
Veterans Affairs (VA), Veterans Health Administration (VHA)

Section 55B4.1-1  Computing FERS Annuities That Include Credit for Part-Time Service With
    the Department of Veterans Affairs (VA), Veterans Health
    Administration (VHA)

A. Compute the
Unreduced Basic
Annuity

Follow the steps described in section 55B2.1-1A, B, and C to compute the
unreduced basic annuity.

B. Prorate the
Unreduced Basic
Annuity

Prorate the unreduced basic annuity by multiplying the annual amount
obtained in paragraph A, above, by the fraction that equals the actual hours
worked during service with the VHA, plus all other creditable Federal
service, divided by the full calendar time the individual was a Federal
employee.

NOTE 1: Part-time service other than part-time VHA service is treated as
full-time service in both the numerator and the denominator of
the fraction.

NOTE 2: Use the FERS Proration Factor Worksheet in section 55C1.1-1 to
compute the FERS Proration Factor.  However, always enter "1"
in column G for periods of non-VHA part-time service (see
NOTE 1).

See Chapter 50, section 50B3.1-3, for an explanation of the applicable
reductions in the basic annuity.
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Subchapter 55C  Worksheets and Examples

This subchapter contains the following worksheets for local reproduction, and examples:

Section 55C1.1-1  CSRS Proration Factor Worksheet
FERS Proration Factor Worksheet

Section 55C1.1-2  Computation Worksheets for Local Reproduction
CSRS Part-Time Computation
Computation of Pre-April 7, 1986 CSRS Service Credit
Computation of Post-April 6, 1986 CSRS Service Credit
Pre-April 7, 1986 Basic Annuity Computation
Pre-April 7, 1986 Basic Annuity Benefit
Post-April 6, 1986 Basic Annuity Computation
Post-April 6, 1986 Basic Annuity Benefit
Computation of CSRS Total Basic Annuity
Computation of Reduction for Unpaid Redeposit CSRS Employees
FERS Part-Time Annuity Computation
FERS Part-Time Basic Annuity
Computation of FERS Monthly Annuity

Section 55C1.1-3  CSRS Examples
Example 1: CSRS Employee Who Changes From Part-Time to Full-Time 3 Years Before

Retirement
Example 2: CSRS Employee With Same Average Salary Period, But Different Average Salaries
Example 3: CSRS Employee With Different Average Salary Periods

Section 55C1.1-4  FERS Examples 
Example A: FERS Employee With Part-Time Service, No CSRS Component
Example B: FERS Employee With Part-Time Service, CSRS Component With Less Than 5 Years

Service Before April 7, 1986
Example C: FERS Transfer Employee With Part-Time Service in Both Components, Same Average

Salary Period, Different Pre-April 7, 1986 Average Salary
Example D: FERS Transfer Employee With Part-Time Service in CSRS Component Only, Same

Average Salary Period, Same Average Salaries
Example E: FERS Transfer Employee With Part-Time Service in FERS Component Only, Different

Average Salary Periods, Different Average Salaries
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Section 55C1.1-1  CSRS Proration Factor Worksheet

Columns

A, B: Beginning and ending dates of all periods of creditable service on or after April 7, 1986.  Each change in tour of
duty should be treated as a separate period of service.  Periods of full-time and intermittent service should also
be entered separately.  (See section 55A3.1-2 for special procedures that apply to nondisability retirees who had
part-time service with the Department of Veterans Affairs, Veterans Health Administration.)

C: Total calendar time in years, months, and days for each period of service (or tour).

D: Time factor for each period.  Use the 360 Day Factor Chart, Chart 1, in Chapter 50, section 50C1.1-1.

E: The yearly multiplier--2087 in most cases.

F: The product of D x E (round up).  This represents the equivalent full-time hours for the period, that is, the
number of hours that would have been worked if the tour of duty had been full-time.

G: The employee's tour of duty.  Enter the tour as described on the employee's service record--either a fraction or a
decimal that represents the ratio of part-time to full-time service.  If the employing agency provides actual hours
worked during part-time service or for intermittent service, skip this step, and enter the hours in column H.

H: The product of F and G (round up).

A B C D E F G H
From To Total Time Time Factor Multiplier Full-Time Hrs Tour Hours Worked

(DxE) (FxG)

Yr Mo Day Yr Mo Day Yrs Mos Days

Totals----------

  PRORATION FACTOR (total column H ÷ total column F) =              ROUNDED TO NEAREST PERCENT
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Section 55C1.1-1  FERS Proration Factor Worksheet

Columns

A, B: Beginning and ending dates of all periods of service creditable under FERS.  Each change in tour of duty should
be treated as a separate period of service.  Periods of full-time and intermittent service should also be entered
separately.  (See section 55A3.1-2 for special procedures that apply to nondisability retirees who had part-time
service with the Department of Veterans Affairs, Veterans Health Administration.)

C: Total calendar time in years, months, and days for each period of service (or tour).

D: Time factor for each period.  Use the 360 Day Factor Chart, Chart 1, in Chapter 50, section 50C1.1-1.

E: The yearly multiplier, in most cases, is 2080 for service performed before March 1, 1986, and 2087 for service
performed on or after March 1, 1986.

F: The product of D x E (round up).  This represents the equivalent full-time hours for the period, that is, the
number of hours that would have been worked if the tour of duty had been full-time.

G: The employee's tour of duty.  Enter the tour as described on the employee's service record--either a fraction or a
decimal that represents the ratio of part-time to full-time service.  If the employing agency provides actual hours
worked during part-time service or for intermittent service, skip this step, and enter the hours in column H.

H: The product of F and G (round up).

A B C D E F G H
From To Total Time Time Factor Multiplier Full-Time Hrs Tour Hours Worked

(DxE) (FxG)

Yr Mo Day Yr Mo Day Yrs Mos Days

Totals--------

  PRORATION FACTOR (total column H ÷ total column F) =              ROUNDED TO NEAREST PERCENT
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Section 55C1.1-2  Computation Worksheets for Local Reproduction

CSRS PART-TIME COMPUTATION

YR   -       MO   -      DY

Name:                                      Date of Retirement:                                         

Date of Birth:                                         

Age:                                          

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

COMPUTATION OF PRE-APRIL 7, 1986 CSRS SERVICE CREDIT

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

TOTAL CIVILIAN/MILITARY

UNUSED SICK LEAVE 

TOTAL PRE-4/7/86 CREDITABLE SERVICE

TOTAL PRE-4/7/86 SERVICE FOR COMPUTATION PURPOSES
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Section 55C1.1-2  Computation Worksheets for Local Reproduction (Cont.)

COMPUTATION OF POST-APRIL 6, 1986 CSRS SERVICE CREDIT

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

TOTAL CIVILIAN/MILITARY

EXCESS DAYS FROM PRE-4/7/86 SERVICE

TOTAL POST-4/6/86 CREDITABLE SERVICE

TOTAL POST-4/6/86 SERVICE FOR COMPUTATION PURPOSES
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Section 55C1.1-2  Computation Worksheets for Local Reproduction (Cont.)

PRE-APRIL 7, 1986 BASIC ANNUITY COMPUTATION

PRE-APRIL 7, 1986 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

TOTALS **

$                                                    ÷  3  =         $                                                  
  Total Salary Earned                                      High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

PRE-APRIL 7, 1986 BASIC ANNUITY BENEFIT

High-3 Average Salary $

Retirement Factor (    ) yrs.  (    ) mos. (See section 50C1.1-1, Chart 4*) x     

Pre-4/7/86 Basic Annuity $

*To determine the retirement factor when pre-April 7, 1986, service is less than 5 years, multiply 1.5 percent
by the time factor for pre-April 7, 1986, service (see section 50C1.1-1, Chart 1).
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Section 551.1-2  Computation Worksheets for Local Reproduction (Cont.)

POST-APRIL 6, 1986 BASIC ANNUITY COMPUTATION

POST-APRIL 6, 1986 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

TOTALS **

$                                                    ÷  3  =         $                                                  
  Total Salary Earned                                      High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

POST-APRIL 6, 1986 BASIC ANNUITY BENEFIT

POST-APRIL 6, 1986 RETIREMENT FACTOR

.015  X                              =                         
  Length of Service

.0175  X                              =   +                    
  Length of Service

.02  X                              =   +                    
  Length of Service

Total  

Post-4/6/86 High-3 Average Salary  x $

Post-4/6/86 Basic Annuity Before Proration  = $

CSRS Proration Factor  x

Post-4/6/86 Basic Annuity Benefit  = $
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Section 55C1.1-2  Computation Worksheets for Local Reproduction (Cont.)

COMPUTATION OF CSRS TOTAL BASIC ANNUITY

Pre-4/7/86 Basic Annuity $

Post-4/6/86 Basic Annuity + $ 

Total CSRS Basic Annuity $

Reductions are made for:  

1) Under age 55 (See section 50C1.1-1, Chart 5) x

Reduced Annuity $

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit -
due)

Reduced Annuity * $

3) Survivor Annuity:

Base selected by retiree   $               
Amount up to $3600                 x .025 =  $                
Plus amount over $3600                 x .10      =                   

Total Reduction = $        -

Annual Annuity $

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $

*CSRS component for FERS transferee.

SURVIVOR ANNUITY COMPUTATION
Amount designated as survivor base $

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $
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Section 55C1.1-2  Computation Worksheets for Local Reproduction (Cont.)

COMPUTATION OF REDUCTION

FOR UNPAID REDEPOSIT

CSRS EMPLOYEES

Monthly Annuity Otherwise Payable $

Subtract Monthly Reduction:  (Round to next higher dollar)

Redeposit Owed $                      ÷       CSRS PVF*             = -

CSRS MONTHLY ANNUITY REDUCED FOR UNPAID REDEPOSIT $

*Present Value Factor (see Chapter 53, Section 53C1.1-1).
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Section 55C1.1-2  Computation Worksheets for Local Reproduction

FERS PART-TIME ANNUITY COMPUTATION

YR   -   MO   -   DY

Name:                                      Date of Retirement:                                      

Date of Birth:                                      

Age:                                      

COMPUTATION OF FERS SERVICE CREDIT

A B C D
(Do not list

noncreditable
periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

TOTAL CIVILIAN/MILITARY

TOTAL SERVICE FOR COMPUTATION PURPOSES
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Section 55C1.1-2  Computation Worksheets for Local Reproduction (Cont.)

FERS PART-TIME BASIC ANNUITY

HIGH-3 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

 

TOTALS **

$                                                    ÷  3  =         $                                                
  Total Salary Earned                                      High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

FERS BASIC ANNUITY BENEFIT

High-3 Average Salary $

Retirement Factor (   ) yrs. (   ) mos. (See section 50C1.1-1, Chart 6
or 7) X

Basic Annuity Before Proration $

FERS Proration Factor X

FERS Basic Annuity $
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Section 55C1.1-2  Computation Worksheets for Local Reproduction (Cont.)

COMPUTATION OF FERS MONTHLY ANNUITY

FERS Basic Annuity $

CSRS Annuity After Reduction Made for Non-Deposit for Service Prior + $
to 10-1-82*

Total FERS Basic Annuity $

Reductions are made for:

1) Under age 62 (not 60/20 or 55/30)  (See section 50C1.1-1, Chart 8) x

Reduced Annuity $

2) Survivor Annuity:

 Base selected by retiree $                  (full or one-half)
x         .10      

Total reduction $                  

-

Annual Annuity $

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $

*For FERS Transferees.  (Applicable if FERS annuity includes a CSRS component.)

SURVIVOR ANNUITY COMPUTATION

Survivor Base Selected (full or one-half) $

Spouse or former spouse entitled to 50% of survivor base x .50

Annual Survivor Annuity $

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next lower dollar) $
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Section 55C1.1-3  CSRS Examples

Example 1: CSRS Employee Who Changes From Part-Time to Full-Time
3 Years Before Retirement

Name: Cindy Dawson
Type of Retirement: Early Optional
Date of Retirement: 3-31-95

Date of Birth: 1-9-41
Age at Retirement: 54 years 2 months 22 days

Military Service: 9-17-59 to 9-16-63
Civilian Service:

5-04-64 to 7-19-67 Refunded 40 hrs/week
9-23-70 to 12-15-71 Nondeduction 24 hrs/week
12-16-71 to 1-11-92 Paid 24 hrs/week
1-12-92 to 3-31-95 Paid 40 hrs/week

Unused Sick Leave: 665 hours

Unpaid Civilian Deposit: $1,028.00

Unpaid Redeposit: $2,746.00

Survivor Benefits: Based on Full Annuity

Salary Information:
Effective Date Full-Time Rate Actual Rate Paid 

1-13-91 $26,309.00 $15,785.40 (24/40)
1-12-92 $27,098.00 $27,098.00 (40/40)
1-10-93 $29,930.00 $29,930.00
7-11-93 $30,895.00 $30,895.00 
1-9-94 $34,024.00 $34,024.00
1-8-95 $35,087.00 $35,087.00

1. Compute the pre-April 7, 1986, creditable CSRS service following the
procedures outlined in Chapter 50.

NOTE 1: Apply unused sick leave credit to pre-April 7, 1986,
creditable service.

NOTE 2: Add excess days to post-April 6, 1986, creditable CSRS
service in Step 2 for computation purposes.

Pre-April 7, 1986, Creditable Service:  23 years 0 months (25 days)
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Section 55C1.1-3  CSRS Examples (Cont.)

Example 1: (Cont.) 2. Compute the post-April 6, 1986, creditable CSRS service following the
procedures outlined in Chapter 50.  Include excess days from the pre-
April 7, 1986, service.

Post-April 6, 1986 Service: 8 years 11 months 24 days
Pre-April 7, 1986 Excess Days:  25 days

Total Post-April 6, 1986
Creditable Service: 9 years 0 months (19 days)

NOTE: Drop excess days resulting after this step.

3. Compute the pre-April 7, 1986, high-3 average salary following the
procedures outlined in Chapter 50.  Use only actual rates paid.

Pre-April 7, 1986, High-3 Average Salary:  $31,115.00

NOTE: Use any 3 years of consecutive service in an employee's career
to determine the highest 3 years of pay.  The high-3 period is
not limited to pre-April 7, 1986, service.

4. Compute the pre-April 7, 1986, basic annuity.

a. Enter the high-3 average salary ($31,115.00).

b. Enter the years and months of total pre-April 7, 1986, service for
computations purposes (23 years 0 months).

c. Use the CSRS General Formula Computation Chart (Chart 4)
provided in section 50C1.1-1 to obtain the retirement factor for
23 years 0 months service (.422500).

d. Multiply the high-3 average salary by the retirement factor to obtain
the pre-April 7, 1986, basic annuity.

Pre-April 7, 1986, Basic Annuity:  $13,146.09
($31,115 X .422500 = $13,146.09).

5. Compute the proration factor for the post-April 6, 1986, basic annuity
following the instructions on the CSRS Proration Factor Worksheet.

CSRS Proration Factor:  .74
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Section 55C1.1-3  CSRS Examples (Cont.)

Example 1: (Cont.) 6. Compute the post-April 6, 1986, high-3 average salary following the
procedures outlined in Chapter 50.  Consider actual rates paid through
April 6, 1986, and full-time salary rates, regardless of tour, from
April 7, 1986, until retirement.

Post-April 6, 1986, High-3 Average Salary:  $31,115.00

NOTE: Use any 3 years of consecutive service in an employee's career
to determine the highest 3 years of pay.  Although the 3-year
period used to compute the post-April 6, 1986, average salary
may be different from the 3 year period used to compute the
pre-April 7, 1986, average salary, the 3-year period used to
compute both average salaries is the same in this example. 
The actual high-3 average salaries, while usually different, are
also the same in this example.

7. Compute the post-April 6, 1986, basic annuity.

a. Determine the post-April 6, 1986, retirement factor.  Apply the post-
April 6, 1986, service to the appropriate tier of the annuity formula
(1.5%, 1.75%, 2%), and total the results.

Post-April 6, 1986 Retirement Factor:  .18
(2% X 9.0 = .18)

NOTE: All of the post-April 6, 1986, service is applied to the 2
percent tier of the formula in this example because the
service used in the pre-April 7, 1986, computation exceeds
10 years.

b. Enter the post-April 6, 1986, average salary ($31,115), and multiply
it by the post-April 6, 1986, retirement factor (.18) to obtain the basic
annuity before proration (round to the nearest penny).

Post-April 6, 1986, Basic
Annuity Before Proration:  $5,600.70
(.18 X $31,115.00 = $5,600.70)

c. Enter the CSRS proration factor (.74) and multiply it by the basic
annuity before proration ($5,600.70) to obtain the post-April 6, 1986,
annuity (round to the nearest penny).
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Example 1:  (Cont.) Post-April 6, 1986, Basic Annuity Benefit:  $4,144.52
($5,600.70 X .74 = $4,144.52)

8. Compute the total CSRS annuity.

a. Add the pre-April 6, 1986, basic annuity ($13,146.09) to the post-
April 6, 1986, basic annuity ($4,144.52) to obtain the combined basic
annuity.

Combined Basic Annuity:  $17,290.61
($13,146.09 + $4,144.52 = $17,290.61)

b. Compute the annuity reduced for age following the procedures
outlined in Chapter 50.

Annuity reduced for age:  $17,031.25

c. Compute the annuity reduced for unpaid deposit for civilian service
prior to 10-1-82 following the procedures outlined in Chapter 50.

Annuity Reduced for Unpaid Deposit:  $16,928.45

d. Compute the annuity reduced for survivor election following the
procedures outlined in Chapter 50.

Annuity Reduced for Survivor Election
- Annual Rate:  $15,505.60
- Monthly Rate:  $1,292.00

e. Compute the monthly annuity reduced for unpaid redeposit following
the procedures outlined in Chapter 50.

Monthly Annuity Reduced
for Unpaid Redeposit:  $1,279.00

9. Compute the survivor monthly annuity rate following the procedures
outlined in Chapter 50.

Monthly Survivor Annuity:  $775.00
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Section 55C1.1-3  CSRS Examples  Example 1:  (Cont.)

CSRS PART-TIME COMPUTATION

YR  -   MO  -   DY

Name:      Cindy Dawson                    Date of Retirement:   95  -   03  -   31              

Date of Birth:   41  -   01  -   09              

Age:   54  -   02  -   22               

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

COMPUTATION OF PRE-APRIL 7, 1986 CSRS SERVICE CREDIT

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

59-9-17 63-9-16 Military  4 0  0

64-5-4 67-7-19 Refunded  3 2 16

70-9-23 71-12-15 Nondeduction  1 2 23

71-12-16 86-4-6 Paid 14 3 21

TOTAL CIVILIAN/MILITARY 22 9  0

UNUSED SICK LEAVE 3 25

TOTAL PRE-4/7/86 CREDITABLE SERVICE 23 0 25

TOTAL PRE-4/7/86 SERVICE FOR COMPUTATION PURPOSES 23 0    25*
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Section 55C1.1-3  CSRS Examples  Example 1:  (Cont.)

COMPUTATION OF POST-APRIL 6, 1986 CSRS SERVICE CREDIT

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

86-4-7 95-3-31 Paid 8 11 24

TOTAL CIVILIAN/MILITARY 8 11 24

EXCESS DAYS FROM PRE-4/7/86 SERVICE     25*

TOTAL POST-4/6/86 CREDITABLE SERVICE 9  0 19

TOTAL POST-4/6/86 SERVICE FOR COMPUTATION PURPOSES 9  0
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Section 55C1.1-3  CSRS Examples  Example 1:  (Cont.)

PRE-APRIL 7, 1986 BASIC ANNUITY COMPUTATION

PRE-APRIL 7, 1986 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'92   4   1 '93   1   9 27,098   9   9 .775000 21,000.95

'93   1  10 '93   7  10 29,930   6   1 .502778 15,048.15

'93   7  11 '94   1   8 30,895   5  28 .494444 15,275.85

'94   1   9 '95   1   7 34,024  11  29 .997222 33,929.48

'95   1   8 '95   3  31 35,087   2  23 .230556 8,089.52

TOTALS 3 0 0 ** 3.000000 93,343.95

$                 93,343.95                          ÷  3  =         $        31,115.00                      
  Total Salary Earned                                        High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

PRE-APRIL 7, 1986 BASIC ANNUITY BENEFIT

High-3 Average Salary    $ 31,115.00

Retirement Factor ( 23 ) yrs.  ( 0 ) mos. (See section 50C1.1-1, Chart 4)* x .4225

Pre-4/7/86 Basic Annuity $ 13,146.09

*To determine the retirement factor when pre-April 7, 1986, service is less than 5 years, multiply 1.5 percent by the
time factor for pre-April 7, 1986, service (see section 50C1.1-1, Chart 1).
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CSRS Proration Factor Worksheet
Columns

A, B: Beginning and ending dates of all periods of creditable service on or after April 7, 1986.  Each change in tour of
duty should be treated as a separate period of service.  Periods of full-time and intermittent service should also
be entered separately.  (See section 55A3.1-2 for special procedures that apply to nondisability retirees who had
part-time service with the Department of Veterans Affairs, Veterans Health Administration.)

C: Total calendar time in years, months, and days for each period of service (or tour).

D: Time factor for each period.  Use the 360 Day Factor Chart, Chart 1, in Chapter 50, section 50C1.1-1.

E: The yearly multiplier--2087 in most cases.

F: The product of D x E (round up).  This represents the equivalent full-time hours for the period, that is, the
number of hours that would have been worked if the tour of duty had been full-time.

G: The employee's tour of duty.  Enter the tour as described on the employee's service record--either a fraction or a
decimal that represents the ratio of part-time to full-time service.  If the employing agency provides actual hours
worked during part-time service or for intermittent service, skip this step, and enter the hours in column H.

H: The product of F and G (round up).

A B C D E F G H
From To Total Time Time Factor Multiplier Full-Time Hrs Tour Hours Worked

(DxE) (FxG)

Yr Mo Day Yr Mo Day Yrs Mos Days

'86   4   7 '92   1  11   5   9   5 5.763889    2087 12,030    24/40   7,218

'92   1  12 '95   3  31   3   2   19 3.219444    2087 6,719    40/40   6,719

Totals------ 18,749 13,937

 PRORATION FACTOR (total column H ÷ total column F) =        .74         ROUNDED TO NEAREST PERCENT
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POST-APRIL 6, 1986 BASIC ANNUITY COMPUTATION

POST-APRIL 6, 1986 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'92 4 1 '93 1 9 27,098 9 9 .775000 21,000.95

'93 1 10 '93 7 10 29,930 6 1 .502778 15,048.15

'93 7 11 '94 1 8 30,895 5 28 .494444 15,275.85

'94 1 9 '95 1 7 34,024 11 29 .997222 33,929.48

'95 1 8 '95 3 31 35,087 2 23 .230556 8,089.52

TOTALS 3 0 0 ** 3.000000 93,343.95

$                 93,343.95                         ÷  3  =         $               31,115.00                         
  Total Salary Earned                                      High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

POST-APRIL 6, 1986 BASIC ANNUITY BENEFIT

POST-APRIL 6, 1986 RETIREMENT FACTOR

.015  X                              =                                 
  Length of Service

.0175  X                              =   +                          
  Length of Service

.02  X      9.000000              =   +      .18               
  Length of Service

Total .18    

Post-4/6/86 High-3 Average Salary  x $31,115.00

Post-4/6/86 Basic Annuity Before Proration  = $5,600.70

CSRS Proration Factor  x .74

Post-4/6/86 Basic Annuity Benefit  = $4,144.52
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COMPUTATION OF CSRS TOTAL BASIC ANNUITY

Pre-4/7/86 Basic Annuity $ 13,146.09

Post-4/6/86 Basic Annuity + $ 4,144.52

Total CSRS Basic Annuity $ 17,290.61

Reductions are made for:

1) Under age 55 (see section 50C1.1-1, Chart 5) x .985

Reduced Annuity $ 17,031.25

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit
due) - 102.80

Reduced Annuity * $ 16,928.45

3) Survivor Annuity:

Base selected by retiree $16,928.45      
Amount up to $3600   3,600.00      x .025 = $    90.00     
Plus amount over $3600  13,328.45      x .10        = 1,332.85       

Total Reduction = $ - 1,422.85

Annual Annuity $ 15,505.60

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 1,292.00

*CSRS component for FERS transferee.

SURVIVOR ANNUITY COMPUTATION

Amount designated as survivor base $ 16,928.45

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $ 9,310.65

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 775.00
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COMPUTATION OF REDUCTION

FOR UNPAID REDEPOSIT

CSRS EMPLOYEES

Monthly Annuity Otherwise Payable $ 1,292.00

Subtract Monthly Reduction:  (Round to next higher dollar)

Redeposit Owed $  2,746.00          ÷     CSRS PVF*    218.6  = - 13.00

CSRS MONTHLY ANNUITY REDUCED FOR UNPAID REDEPOSIT $ 1,279.00

*Present Value Factor (see Chapter 53, section 53C1.1-1).
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Example 2: CSRS Employee With Same Average Salary Period,
But Different Average Salaries

Name: Pat Mason
Type of Retirement: Involuntary
Date of Retirement: 9-29-94

Date of Birth: 7-12-39
Age at Separation: 55 years 2 months 18 days

Military Service: 10-15-60 to 8-17-64
Civilian Service:

12-15-67 to 6-27-70 Nondeduction 40 hrs/week
3-4-75 to 10-9-89 Paid 24 hrs/week

10-10-89 to 9-29-94 Paid 28 hrs/week

Unused Sick Leave: 1226 hours

Unpaid Civilian Deposit: $2,329.00

Survivor Benefits: Did Not Elect Survivor Annuity

Salary Information:
Effective Date Full-Time Rate Actual Rate Paid 

1-12-91 $26,834.00 $18,783.80 (28/40)
1-11-92 $29,721.00 $20,804.70 
1-10-93 $32,825.00 $22,977.50

11-21-93 $33,790.00 $23,653.00 
1-9-94 $36,150.00 $25,305.00

1. Compute the pre-April 6, 1986, creditable CSRS service following the
procedures outlined in Chapter 50.

NOTE 1: Apply unused sick leave credit to pre-April 7, 1986,
creditable service.

NOTE 2: Add excess days to post-April 6, 1986, creditable CSRS
service in Step 2 for computation purposes.

Pre-April 7, 1986, Creditable Service:  18 years 0 months (21 days).
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Example 2: (Cont.) 2. Compute the post-April 6, 1986, creditable CSRS service following the
procedures outlined in Chapter 50.  Include excess days from the pre-
April 7, 1986, service.

Post-April 6, 1986 Service: 8 years 5 months 23 days
Pre-April 7, 1986 Excess Days: 21 days

Total Post-April 6, 1986
Creditable Service: 8 years 6 months (14 days)

NOTE: Drop excess days resulting after this step.

3. Compute the pre-April 7, 1986, high-3 average salary following the
procedures outlined in Chapter 50.  Use only actual rates paid.

Pre-April 7, 1986, High-3 Average Salary:  $22,456.00

NOTE: Use any 3 years of consecutive service in an employee's career
to determine the highest 3 years of pay.  The high-3 period is
not limited to pre-April 7, 1986, service.

4. Compute the pre-April 7, 1986, basic annuity.

a. Enter the high-3 average salary ($22,456.00).

b. Enter the years and months of total pre-April 7, 1986, service for
computation purposes (18 years 0 months).

c. Use the CSRS General Formula Computation chart (Chart 4)
provided in section 50C1.1-1 to obtain the retirement factor for 23
years 0 months service (.322500).

d. Multiply the high-3 average salary ($22,456) by the retirement factor
(.322500) to obtain the pre-April 7, 1986 basic annuity.

Pre-April 7, 1986, Basic Annuity: $7,242.06
($22,456.00 X .3225 = $7,242.06)
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Example 2 (Cont.): 5. Compute the proration factor for the post-April 6, 1986, basic annuity
following the instructions on the CSRS Proration Factor Worksheet.

CSRS Proration Factor = .66

6. Compute the post-April 6, 1986, high-3 average salary following the
procedures outlined in Chapter 50.  Consider actual rates paid through
April 6, 1986, and full-time salary rates, regardless of tour, from
April 7, 1986, until retirement.

Post-April 6, 1986, High-3 Average Salary:  $32,079.00

NOTE: Use any 3 years of consecutive service in an employee's career
to determine the highest 3 years of pay.  In this example, the
3-year period used to compute the post-April 6, 1986, average
salary is the same as the 3-year period used to compute the
pre-April 7, 1986, average salary.

7. Compute the post-April 6, 1986, basic annuity.

a. Determine the post-April 6, 1986, retirement factor.  Apply the post-
April 6, 1986, service to the appropriate tier of the annuity formula
(1.5%, 1.75%, 2%), and total the results.

Post-April 6, 1986, Retirement Factor:  .17
(2% X 8.5 = .17)

NOTE: All of the post-April 6, 1986, service is applied to the 2
percent tier of the formula, in this example, because the
service used in the pre-April 7, 1986, computation
exceeds 10 years.  The time factor for 8 years 6 months
(8.5) was obtained from the 360 Day Factor Chart,
Chart 1, provided in Chapter 50, section 50C1.1-1A.

b. Enter the post-April 6, 1986, average salary ($32,079),and multiply it
by the post-April 6, 1986, retirement factor (.17) to obtain the
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Example 2: (Cont.) basic annuity before proration (round to the nearest penny).

Post-April 6, 1986, Basic Annuity
Before Proration:  $5,453.43
(.17 X $32,079.00 = $5,453.43)

c. Enter the CSRS proration factor (.66) and multiply it by the basic
annuity before proration ($5,453.43) to obtain the post-April 6, 1986,
annuity (round to the nearest penny).

Post-April 6, 1986, Basic Annuity Benefit:  $3,599.26
($5,453.43 X .66 = $3,599.26)

8. Compute the total CSRS annuity.

a. Add the pre-April 7, 1986, basic annuity ($7,242.06) to the post-
April 6, 1986, basic annuity ($3,599.26) to obtain the combined basic
annuity.

Combined Basic Annuity:  $10,841.32
($7,242.06 + $3,599.26 = $10,841.32)

b. Compute the annuity reduced for unpaid deposit for civilian service
prior to 10-1-82 following the procedures outlined in Chapter 50.

Annuity Reduced for Unpaid Deposit:  $10,608.42

NOTE: The reduction for age does not apply in this example.

c. Compute the monthly annuity.

Monthly Annuity:  $884.00

NOTE: The reduction for survivor annuity does not apply in this
example.
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CSRS PART-TIME COMPUTATION

YR  -  MO  -  DY

Name:         Pat Mason                Date of Retirement:      94  -  09  -  29       

Date of Birth:      39  -  07  -  12       

Age:      55  -  02  -  18       

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

COMPUTATION OF PRE-APRIL 7, 1986 CSRS SERVICE CREDIT

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

60-10-15 64-8-17 Military    3   10    3

67-12-15 70-6-27 Nondeduction    2    6   13 

75-3-4 86-4-6 Paid   11    1    3

TOTAL CIVILIAN/MILITARY   17    5   19

UNUSED SICK LEAVE    7    2

TOTAL PRE-4/7/86 CREDITABLE SERVICE   18    0   21

TOTAL PRE-4/7/86 SERVICE FOR COMPUTATION PURPOSES   18    0
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COMPUTATION OF POST-APRIL 6, 1986 CSRS SERVICE CREDIT

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

86-4-7 94-9-29 Paid    8    5   23

TOTAL CIVILIAN/MILITARY    8    5   23

EXCESS DAYS FROM PRE 4/7/86 SERVICE     21

TOTAL POST-4/6/86 TOTAL CREDITABLE SERVICE    8    6   14

TOTAL POST-4/6/86 SERVICE FOR COMPUTATION PURPOSES    8    6



66   CSRS Computation for Part-Time Employees
Chapter 55

August, 1996 CSRS and FERS Handbook

Section 55C1.1-3 CSRS Examples  Example 2:  (Cont.)

PRE-APRIL 7, 1986 BASIC ANNUITY COMPUTATION

PRE-APRIL 7, 1986 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'91    9  30 '92    1  10 18,783.80   3  11 .280556 5,269.91

'92    1  11 '93    1   9 20,804.70  11  29 .997222 20,746.90

'93    1  10 '93   11  20 22,977.50  10  11 .863889 19,850.01

'93   11  21 '94    1   8 23,653.00   1  18 .133333 3,153.73

'94    1   9 '94    9  29 25,305.00   8  21 .725000 18,346.13

TOTALS   3   0   0 ** 3.000000 67,366.68

$                   67,366.68                    ÷  3  =         $         22,456.00                        
  Total Salary Earned                                    High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

PRE-APRIL 7, 1986 BASIC ANNUITY BENEFIT

High-3 Average Salary $ 22,456.00

Retirement Factor ( 18 ) yrs.  ( 0 ) mos. (See section 50C1.1-1, Chart 4*) x .3225

Pre-4/7/86 Basic Annuity $ 7,242.06

*To determine the retirement factor when pre-April 7, 1986, service is less than 5 years, multiply 1.5 percent by
the time factor for pre-April 7, 1986, service (see section 50C1.1-1, Chart 1).
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CSRS PRORATION FACTOR WORKSHEET

Columns

A, B: Beginning and ending dates of all periods of creditable service on or after April 7, 1986.  Each change in tour of
duty should be treated as a separate period of service.  Periods of full-time and intermittent service should also
be entered separately.  (See section 55A3.1-2 for special procedures that apply to nondisability retirees who had
part-time service with the Department of Veterans Affairs, Veterans Health Administration.)

C: Total calendar time in years, months, and days for each period of service (or tour).

D: Time factor for each period.  Use the 360 Day Factor Chart, Chart 1, in Chapter 50, section 50C1.1-1.

E: The yearly multiplier--2087 in most cases.

F: The product of D x E (round up).  This represents the equivalent full-time hours for the period, that is, the
number of hours that would have been worked if the tour of duty had been full-time.

G: The employee's tour of duty.  Enter the tour as described on the employee's service record--either a fraction or a
decimal that represents the ratio of part-time to full-time service.  If the employing agency provides actual hours
worked during part-time service or for intermittent service, skip this step, and enter the hours in column H.

H: The product of F and G (round up).

A B C D E F G H
From To Total Time Time Factor Multiplier Full-Time Hrs Tour Hours Worked

(DxE) (FxG)

Yr Mo Day Yr Mo Day Yrs Mos Days

'86   4   7 '89  10   9   3   6   3 3.508333   2087   7,322   24/40 4,394

'89  10  10 '94   9  29  4  11  20 4.972222   2087  10,378   28/40 7,265

Totals---------   17,700   11,659
-

 PRORATION FACTOR (total column H ÷ total column F) =     .66          ROUNDED TO NEAREST PERCENT
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POST-APRIL 6, 1986 BASIC ANNUITY COMPUTATION

POST-APRIL 6, 1986 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'91    9  30 '92    1  10 26,834   3  11 .280556 7,528.44

'92    1  11 '93    1   9 29,721  11  29 .997222 29,638.44

'93    1  10 '93   11  20 32,825  10  11 .863889 28,357.16

'93   11  21 '94    1   8 33,790   1  18 .133333 4,505.32

'94    1   9 '94    9  29 36,150   8  21 .725000 26,208.75

TOTAL 3 0 0 ** 3.000000 96,238.11
S

$                   96,238.11                        ÷  3  =      $         32,079.00                           
  Total Salary Earned                                      High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

POST-APRIL 6, 1986 BASIC ANNUITY BENEFIT

POST-APRIL 6, 1986 RETIREMENT FACTOR

.015  X                              =                           
  Length of Service

.0175  X                               =   +                           
  Length of Service

.02  X     8.5                      =   +          .17               
  Length of Service

Total .17 

Post-4/6/86 High-3 Average Salary  x $ 32,079.00

Post-4/6/86 Basic Annuity Before Proration  = $  5,453.43

CSRS Proration Factor  x .66

Post-4/6/86 Basic Annuity Benefit  = $  3,599.26
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COMPUTATION OF CSRS TOTAL BASIC ANNUITY

Pre-4/7/86 Basic Annuity $ 7,242.06

Post-4/6/86 Basic Annuity + $3,599.26

Total CSRS Basic Annuity $ 10,841.32

Reductions are made for:  

1) Under age 55 (See section 50C1.1-1, Chart 5) x -

Reduced Annuity $ 10,841.32

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit
due) - 232.90

Reduced Annuity * $ 10,608.42

3) Survivor Annuity:

Base selected by retiree   $               
Amount up to $3600                 x .025 =  $                
Plus amount over $3600                 x .10      =                   

Total Reduction = $        - 0

Annual Annuity $ 10,608.42

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 884.00

*CSRS component for FERS transferee.

SURVIVOR ANNUITY COMPUTATION

Amount designated as survivor base $

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $
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Example 3: CSRS Employee With Different Average Salary Periods
 

Name: Jamie Osborne
Type of Retirement: Voluntary
Date of Retirement: 12-31-94

Date of Birth: 12-17-32
Age at Retirement: 62 years 14 days

Civilian Service:
6-2-80 to 6-11-88 Paid 40 hrs/week
6-12-88 to 9-5-90 Paid 32 hrs/week

9-6-90 to 12-31-94 Paid 24 hrs/week

Unused Sick Leave: 803 Hours

Survivor Benefits: Did Not Elect Survivor Annuity

Salary Information:
Effective Date Full-Time Rate Actual Rate Paid 

1-8-84 $18,369.00 $18,369.00 (40/40)
1-6-85 $19,012.00 $19,012.00 

5-15-86 $19,606.00 $19,606.00
1-4-87 $20,194.00 $20,194.00 
1-3-88 $20,598.00 $20,598.00

5-16-88 $21,222.00 $21,222.00
6-12-88 $21,222.00 $16,977.60 (32/40)
1-1-89 $22,093.00 $17,674.40

 1-14-90 $22,887.00 $18,309.60
 5-19-90 $23,560.00 $18848.00
 9-6-90 $23,560.00 $14,136.00 (24/40)

 1-13-91 $24,528.00 $14,716.80
 1-12-92 $25,556.00 $15,333.60
 5-21-92 $26,286.00 $15,771.60
 1-10-93 $27,259.00 $16,355.40

1-9-94 $28,412.00 $17,047.20

1. Compute the pre-April 7, 1986, creditable CSRS service following the
procedures outlined in Chapter 50.

NOTE 1: Apply unused sick leave credit to pre-April 7, 1986,
creditable service.

NOTE 2: Add excess days to post-April 6, 1986, creditable CSRS
service in Step 2 for computation purposes.

Pre-April 7, 1986, Creditable Service:  6 years 2 months (24 days).
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Example 3:  (Cont.) 2. Compute the post-April 6, 1986, creditable CSRS service following the
procedures outlined in Chapter 50.  Include excess days from the pre-
April 7, 1986 service.

Post-April 6, 1986, Service: 8 years 8 months 24 days
Pre-April 7, 1986, Excess Days:   24 days

Total Post-April 6, 1986
Creditable Service: 8 years 9 months (18 days)

NOTE: Drop excess days resulting after this step.

3. Compute the pre-April 7, 1986, high-3 average salary following the
procedures outlined in Chapter 50.  Use only actual rates paid.

Pre-April 7, 1986, High-3 Average Salary:  $19,779.00

NOTE: Use any 3 years of consecutive service in an employee's career
to determine the highest 3 years of pay.  In this example, the
high-3 period occurred during Jamie's full-time service.

4. Compute the CSRS pre-April 7, 1986, basic annuity.

a. Enter the high-3 average salary ($19,799.00).

b. Enter the years and months of total pre-April 7, 1986, service for
computation purposes (6 years 2 months).

c. Use the CSRS General Formula Computation Chart (Chart 4)
provided in section 50C1.1-1 to obtain the retirement factor for 6
years 2 months service (.095417).

d. Multiply the high-3 average salary by the retirement factor to obtain
the pre-April 7, 1986, basic annuity.

Pre-April 7, 1986, Basic Annuity:  1,887.25
($19,779 X .095417 = $1,887.25)

5. Compute the proration factor for the post-April 6, 1986, basic annuity
following the instructions on the CSRS Proration Factor Worksheet.

CSRS Proration Factor = .75
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Example 3:  (Cont.) 6. Compute the post-April 6, 1986, high-3 average salary following the
procedures outlined in Chapter 50.  Consider actual rates paid through
April 6, 1986, and full-time salary rates, regardless of tour, from
April 7, 1986, until retirement.

Post-April 6, 1986, High-3 Average Salary = $27,197.00

NOTE: Use any 3 years of consecutive service in an employee's career
to determine the highest 3 years of pay.  The 3-year period
used to compute the post-April 6, 1986, average salary in this
example is different from the 3 year period used to compute
the pre-April 7, 1986, average salary.

7. Compute the post-April 6, 1986, basic annuity.

a. Determine the post-April 6, 1986, retirement factor.  Apply the post-
April 6, 1986, service to the appropriate tier of the annuity formula
(1.5%, 1.75%, 2%), and total the results.

Post April 6, 1986, Retirement Factor:  .165416

(.0175 X 3.833333 = .067083
+ .02 X 4.916667 = .098333

.165416)

NOTE 1: In this example, both the 1.75 percent tier and the 2
percent tier of the annuity formula are used to compute
the post-April 6, 1986, retirement factor because the pre-
April 7, 1986, service is greater than 5 years, but less
than 10 years, and the total creditable service (14 years
11 months 18 days) is greater than 10 years.

NOTE 2: Use 4 years 11 months of the post-April 6, 1986, service
at the 2 percent tier of the annuity formula, and the
remaining 3 years 10 months of the post-April 6, 1986,
service at the 1.75 percent tier.  The table in section
55A2.1-1, paragraph H of this Chapter outlines how to
apply the post-April 6, 1986, service to the annuity
formula.



   CSRS Computation for Part-Time Employees 73
Chapter 55

CSRS and FERS Handbook August, 1996

Section 55C1.1-3  CSRS Examples (Cont.)

Example 3:  (Cont.) NOTE 3: The time factors for 4 years 11 months (4.916667) and 3
years 10 months (3.833333) were obtained from the 360
Day Factor Chart, Chart 1, provided in Chapter 50,
section 50C1.1-1A.

b. Enter the post-April 6, 1986, average salary ($27,197), and multiply
it by the post-April 6, 1986, retirement factor (.165416) to obtain the
basic annuity before proration (round to the nearest penny).

Post-April 6, 1986, Basic Annuity
Before Proration:  $4,498.82
(.165416 X $27,197 = $4,498.82)

c. Enter the CSRS proration factor (.75) and multiply it by the basic
annuity before proration ($4,498.82) to obtain the post-April 6, 1986,
annuity (round to the nearest penny).

Post-April 6, 1986, Basic Annuity Benefit:  $3,374.12
($4,498.82 X .75 = $3,374.12)

8. Compute the total CSRS annuity.

a. Add the pre-April 7, 1986, basic annuity ($1,887.25) to the post-
April 6, 1986, basic annuity ($3,374.12), to obtain the combined
basic annuity.

Combined Basic Annuity:  $5,261.37
($1,887.25 + $3,374.12 = $5,261.37)

b. Compute the monthly annuity.

Monthly Annuity:  $438.00
($5261.37 ÷ 12 = $438.00)

NOTE: The reductions for age, unpaid deposit, survivor annuity,
and unpaid redeposit do not apply in this example.
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CSRS PART-TIME COMPUTATION

YR  -   MO  -   DY

Name:       Jamie Osborne                  Date of Retirement:     94  -  12  -  31            

Date of Birth:     32  -  12  -  17            

Age:     62  -  00  -  14           

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

COMPUTATION OF PRE-APRIL 7, 1986 CSRS SERVICE CREDIT

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

80-6-2 86-4-6 Paid 5 10 5

TOTAL CIVILIAN/MILITARY 5 10 5

UNUSED SICK LEAVE 4 19

TOTAL PRE-4/7/86 CREDITABLE SERVICE 6 2 24

TOTAL PRE-4/7/86 SERVICE FOR COMPUTATION PURPOSES 6 2
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COMPUTATION OF POST-APRIL 6, 1986 CSRS SERVICE CREDIT

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

86-4-7 94-12-31 Paid 8 8 24

TOTAL CIVILIAN/MILITARY 8 8 24

EXCESS DAYS FROM PRE-4/7/86 SERVICE 24

TOTAL POST-4/6/86 CREDITABLE SERVICE 8 9 18

TOTAL POST-4/6/86 SERVICE FOR COMPUTATION PURPOSES 8 9
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PRE-APRIL 7, 1986 BASIC ANNUITY COMPUTATION

PRE-APRIL 7, 1986 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'85   6  12 '86   5  14 19,012  11   3 .925000 17,586.10

'86   5  15 '87   1   3 19,606   7  19 .636111 12,471.59

'87   1   4 '88   1   2 20,194  11  29 .997222 20,137.90

'88   1   3 '88   5  15 20,598   4  13 .369444 7,609.81

'88   5  16 '88   6  11 21,222  26 .072222 1,532.70

TOTALS 3 0 0 ** 3.000000 59,338.10

$           59,338.10                       ÷  3  =         $       19,779.00                                  
  Total Salary Earned                                  High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

PRE-APRIL 7, 1986 BASIC ANNUITY BENEFIT

High-3 Average Salary $ 19,779.00

Retirement Factor ( 6 ) yrs.  ( 2 ) mos. (See section 50C1.1-1, Chart 4*) x .095417

Pre 4/7/86 Basic Annuity $ 1,887.25

*To determine the retirement factor when pre-April 7, 1986, service is less than 5 years, multiply 1.5 percent
by the time factor for pre-April 7, 1986, service (see section 50C1.1-1, Chart 1).
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CSRS PRORATION FACTOR WORKSHEET

Columns

A, B: Beginning and ending dates of all periods of creditable service on or after April 7, 1986.  Each change in tour of
duty should be treated as a separate period of service.  Periods of full-time and intermittent service should also
be entered separately.  (See section 55A3.1-2 for special procedures that apply to nondisability retirees who had
part-time service with the Department of Veterans Affairs, Veterans Health Administration.)

C: Total calendar time in years, months, and days for each period of service (or tour).

D: Time factor for each period.  Use the 360 Day Factor Chart, Chart 1, in Chapter 50, section 50C1.1-1.

E: The yearly multiplier--2087 in most cases.

F: The product of D x E (round up).  This represents the equivalent full-time hours for the period, that is, the
number of hours that would have been worked if the tour of duty had been full-time.

G: The employee's tour of duty.  Enter the tour as described on the employee's service record--either a fraction or a
decimal that represents the ratio of part-time to full-time service.  If the employing agency provides actual hours
worked during part-time service or for intermittent service, skip this step, and enter the hours in column H.

H: The product of F and G (round up).

A B C D E F G H
From To Total Time Time Factor Multiplier Full-Time Hrs Tour Hours Worked

(DxE) (FxG)

Yr Mo Day Yr Mo Day Yrs Mos Days

'86   4   7 '88   6  11   2   2   5 2.180556   2087   4,551   40/40   4,551

'88   6  12 '90   9   5   2   2  24 2.233333   2087   4,661   32/40   3,729

'90   9   6 '94  12  31   4   3  25 4.319444   2087   9,015   24/40   5,409

Totals---------   18,227   13,689
-

  PRORATION FACTOR (total column H ÷ total column F) =      .75       ROUNDED TO NEAREST PERCENT
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POST-APRIL 6, 1986 BASIC ANNUITY COMPUTATION

POST-APRIL 6, 1986 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'92   1   1 '92   1  11 24,528   11 .030556 749.48

'92   1  12 '92   5  20 25,556   4    9 .358333 9,157.56

'92   5  21 '93   1   9 26,286   7   19 .636111 16,720.81

'93   1  10 '94   1   8 27,259   11   29 .997222 27,183.27

'94   1   9 '94  12  31 28,412   11   22 .977778 27,780.63

TOTALS 3 0 0 ** 81,591.75

$           81,591.75                                ÷  3  =         $        27,197.00                                 
  Total Salary Earned                                        High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

POST-APRIL 6, 1986 BASIC ANNUITY BENEFIT

POST-APRIL 6, 1986 RETIREMENT FACTOR

.015  X                               =                          
  Length of Service

.0175  X   3.833333                =   +      .067083        
  Length of Service

.02  X   4.916667                =   +      .098333        
  Length of Service

Total .165416 

Post-4/6/86 High-3 Average Salary  x $ 27,197.00

Post-4/6/86 Basic Annuity Before Proration  = $ 4,498.82

CSRS Proration Factor  x .75

Post-4/6/86 Basic Annuity Benefit  = $ 3,374.12
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COMPUTATION OF CSRS TOTAL BASIC ANNUITY

Pre-4/7/86 Basic Annuity $ 1,887.25

Post-4/6/86 Basic Annuity + $ 3,374.12

Total CSRS Basic Annuity $ 5,261.37

Reductions are made for:  

1) Under age 55 (see section 50C1.1-1, Chart 5) x -

Reduced Annuity $ 5,261.37

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit
due) - -

Reduced Annuity * $ 5,261.37

3) Survivor Annuity:

Base selected by retiree   $               
Amount up to $3600                 x .025 =  $                
Plus amount over $3600                 x .10        =                   

Total Reduction = $        - -

Annual Annuity $ 5,261.37

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 438.00

*CSRS component for FERS transferee.

SURVIVOR ANNUITY COMPUTATION

Amount designated as survivor base $

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $
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Example A: FERS Employee With Part-Time Service,
No CSRS Component

Name: Chris Malone
Date of Retirement: 12-31-94

Date of Birth: 10-5-32
Age at Retirement: 62 years 2 months 26 days

Military Service: 11-14-51 to 8-12-54
Civilian Service:

8-12-79 to 8-11-80 Paid Intermittent
1040 hrs/worked

11-3-83 to 11-6-87 Paid 24 hrs/week
11-7-87* to 1-2-89 Paid 24 hrs/week
1-3-89 to 7-14-93 Paid 32 hrs/week

7-15-93 to 12-31-94 Paid 40 hrs/week
*Effective date of FERS election.

Survivor Benefits: Based on Full Annuity

Salary Information:
Effective Date Full-Time Rate 

1-13-90 $33,875.00
1-12-91 $34,925.00
1-11-92 $35,972.00
1-10-93 $37,052.00

11-21-93 $39,285.00
1-9-94 $40,188.00

1. Compute the creditable FERS service following the procedures outlined
in Chapter 50.

Creditable FERS Service:  14 years 4 months (27 days)

2. Compute the FERS proration factor following the instructions on the
FERS Proration Factor Worksheet.

FERS Proration Factor = .79

3. Compute the high-3 average salary following the procedures outlined in
Chapter 50.  Use full-time salary rates only, regardless of the tour of
duty.

High-3 Average Salary:  $37,795.00
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Example A:  (Cont.) 4. Compute the FERS basic annuity.

a. Enter the FERS high-3 average salary ($37,795.00).

b. Enter the years and months of total FERS service for computation
purposes (14 years 4 months).

c. Use the FERS 1 Percent Accrual Factor Chart (Chart 6, Chapter 50,
section 50C1.1-1) to obtain the retirement factor for 14 years
4 months of service (.143333).

d. Multiply the high-3 average salary ($37,795) by the retirement
factor (.143333) to obtain the FERS annuity benefit before
proration (round to the nearest penny).

FERS Annuity Before Proration:  $5,417.27
($37,795 X .143333 = $5,417.27)

e. Enter the FERS proration factor (.79), and multiply it by the FERS
annuity before proration ($5,417.27) to obtain the FERS basic
annuity (round to the nearest penny).

FERS Basic Annuity:  $4,279.64
($5,417.27 X .79 = $4,279.64)

5. Compute the total FERS annuity.

a. Calculate the total FERS basic annuity.

Total FERS Basic Annuity:  $4,279.64

NOTE:  The total FERS basic annuity is the same as the FERS
basic annuity computed in Step 4, in this example, because the
employee does not have a CSRS component.



82 Computation for Part-Time Employees FERS   
Chapter 55

August, 1996 CSRS and FERS Handbook

Section 55C1.1-4  FERS Examples (Cont.)

Example A:  (Cont.) b. Compute the annual annuity, reduced for survivor election,
following the procedures outlined in Chapter 50.

Annual Annuity:  $3,851.68

NOTE: The reduction for age does not apply in this
example.

c. Compute the gross monthly annuity rate.

Monthly Annuity:  $320.00
($3,851.68 ÷ 12 = $320.00)

6. Compute the survivor annuity following the procedures outlined in
Chapter 50.

Survivor Monthly Rate = $178.00
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FERS PART-TIME ANNUITY COMPUTATION

YR   -     MO   -    DY

Name:         Chris Malone             Date of Retirement:       94         12        31      

Date of Birth:       32         10        05      

Age:       62         02        26      

COMPUTATION OF FERS SERVICE CREDIT

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

51-11-14 54-8-12 Military 2 8 29

79-8-12 80-8-11 Paid-Intermittent 6 0
1040 Hrs Worked

83-11-3 94-12-31 Paid 11 1 28

TOTAL CIVILIAN/MILITARY 14 4 27

TOTAL SERVICE FOR COMPUTATION PURPOSES 14 4



84 Computation for Part-Time Employees FERS   
Chapter 55

August, 1996 CSRS and FERS Handbook

Section 55C1.1-4  FERS Examples  Example A: (Cont.)

FERS PRORATION FACTOR WORKSHEET
Columns

A, B: Beginning and ending dates of all periods of service creditable under FERS.  Each change in tour of duty
should be treated as a separate period of service.  Periods of full-time and intermittent service should also be
entered separately.  (See section 55A3.1-2 for special procedures that apply to nondisability retirees who had
part-time service with the Department of Veterans Affairs, Veterans Health Administration.)

C: Total calendar time in years, months, and days for each period of service (or tour).

D: Time factor for each period.  Use the 360 Day Factor Chart, Chart 1, in Chapter 50, section 50C1.1-1.

E: The yearly multiplier, in most cases, is 2080 for service performed before March 1, 1986, and 2087 for service
performed on or after March 1, 1986.

F: The product of D x E (round up).  This represents the equivalent full-time hours for the period, that is, the
number of hours that would have been worked if the tour of duty had been full-time.

G: The employee's tour of duty.  Enter the tour as described on the employee's service record--either a fraction or
a decimal that represents the ratio of part-time to full-time service.  If the employing agency provides actual
hours worked during part-time service or for intermittent service, skip this step, and enter the hours in
column H.

H: The product of F and G (round up).

A B C D E F G H
From To Total Time Time Factor Multiplier Full-Time Hrs Tour Hours Worked

(DxE) (FxG)

Yr Mo Day Yr Mo Day Yrs Mos Days

'51  11  14 '54   8  12   2   8  29 2.747222 2080 5715 40/40 5715

*'79   8  12 '80   8  11   0   6   0 -- -- 1040 -- 1040

'83  11   3 '86   2  28   2   3  28 2.327778 2080 4842 24/40 2906

'86   3   1 '89   1   2   2  10   2 2.838889 2087 5925 24/40 3555

'89   1   3 '93   7  14   4   6  12 4.533333 2087 9462 32/40 7570

'93   7  15 '94  12  31   1   5  16 1.461111 2087 3050 40/40 3050

Totals-------- 30,034 23,836

  PRORATION FACTOR (total column H ÷ total column F) =    .79     ROUNDED TO NEAREST PERCENT

*Intermittent - 1040 hours worked.



Computation for Part-Time Employees FERS   85
Chapter 55

CSRS and FERS Handbook August, 1996

Section 55C1.1-4  FERS Examples  Example A:  (Cont.)

FERS PART-TIME BASIC ANNUITY

HIGH-3 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'92   1   1 '92   1  10 34,925   0   0  10 .027778 970.15

'92   1  11 '93   1   9 35,972   0  11  29 .997222 35,872.07

'93   1  10 '93  11  20 37,052   0  10  11 .863889 32,008.82

'93  11  21 '94   1   8 39,285   0   1  18 .133333 5,237.99

'94   1   9 '94  12  31 40,188   0  11  22 .977778 39,294.94

TOTALS 3 0 0 ** 3.000000 113,383.97

$               113,383.97                           ÷  3  =         $           37,795                                 
  Total Salary Earned                                        High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

FERS BASIC ANNUITY BENEFIT

High-3 Average Salary $ 37,795.00

Retirement Factor ( 14 ) yrs.  ( 4 ) mos. (See section 50C1.1-1, Chart 6 or X .143333
7)

Basic Annuity Before Proration $ 5,417.27

FERS Proration Factor X .79

FERS Basic Annuity $ 4,279.64
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COMPUTATION OF FERS MONTHLY ANNUITY

FERS Basic Annuity $ 4,279.64

CSRS Annuity After Reduction Made for Non-Deposit for Service Prior
to 10-1-82* + $     -

Total FERS Basic Annuity $ 4,279.64

Reductions are made for:

1) Under age 62 (not 60/20 or 55/30)  (See section 50C1.1-1, Chart 8) x    -

Reduced Annuity $ 4,279.64

2) Survivor Annuity:

 Base selected by retiree $   4,279.64       (full or one-half)
x        .10       

Total reduction $     427.96       

- 427.96

Annual Annuity $ 3,851.68

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 320.00

*For FERS transferees.  (Applicable if FERS annuity includes a CSRS component.)

SURVIVOR ANNUITY COMPUTATION

Survivor Base Selected (full or one-half) $ 4,279.64

Spouse or former spouse entitled to 50% of survivor base x  .50

Annual Survivor Annuity $ 2,139.82

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next
lower dollar) $ 178.00
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Example B: FERS Employee With Part-Time Service, CSRS Component
With Less Than 5 Years Service Before April 7, 1986

Name: Jane Green
Date of Retirement: 10-31-98

Date of Birth: 1-5-36
Age at Retirement: 62 years 9 months 26 days

Civilian Service:
9-10-59 to 4-29-60 Nondeduction 40 hrs/week
6-27-83 to 1-19-91 Paid (CSRS) 24 hrs/week
1-20-91 to 8-26-92 Paid (CSRS) 30 hrs/week
6-24-93 to 9-18-93 Paid (CSRS) 30 hrs/week

9-19-93* to 8-16-95 Paid (FERS) 30 hrs/week
8-17-95 to 10-31-98 Paid (FERS) 32 hrs/week

*Effective date of FERS election.

Unused Sick Leave: Balance at Transfer - 556 hours
Balance at Retirement - 450 hours

Deposit for pre-October 1, 1982,
Nondeduction Service: $810.00

Survivor Benefits: Based on Full Annuity

Salary Information:
Effective Date Full-Time Rate Actual Rate Paid

1-8-95 $35,876.00 $26,907.00 (30/40)
8-17-95 $35,876.00 $28,700.80 (32/40)
1-7-96 $36,594.00 $29,275.20
1-5-97 $37,405.00 $29,924.00
1-4-98 $38,265.00 $30,612.00

1. Compute the pre-April 7, 1986, creditable CSRS component service on
the CSRS Part-time Computation Work Sheet following the procedures
outlined in Chapter 50.

NOTE 1: Apply unused sick leave credit to pre-April 7, 1986,
creditable service.
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Example B:  (Cont.) NOTE 2: Add excess days to post-April 6, 1986, CSRS component
service for computation purposes.

Pre-April 7, 1986, CSRS
Creditable Service: 3 years 7 months (18 days)

2. Compute the post-April 6, 1986, creditable CSRS component service
following the procedures outlined in Chapter 50.  Include excess days
for the pre-April 7, 1986, service.

Post-April 6, 1986 Service: 6 years  7 months  15 days
Pre-April 7, 1986 Excess Days: 18 days

Total Post-April 6, 1986
Creditable Service:  6 years 8 months (3 days)

NOTE: Drop excess days resulting after this step.

3. Compute the pre-April 7, 1986, CSRS component high-3 average salary
following the procedures outlined in Chapter 50.  Use only actual rates
paid.

Pre-April 7, 1986, High-3 Average Salary:  $29,823.00

NOTE: Use any 3 years of consecutive service in an employee's
career to determine the highest 3 years of pay.  The high-3
period is not limited to pre-April 7, 1986, service.

4. Compute the CSRS component pre-April 7, 1986, basic annuity.

a. Enter the high-3 average salary ($29,823.00).

b. Enter the years and months of total pre-April 7, 1986, service for
computation purposes (3 years 7 months).

c. Compute the retirement factor for 3 years and 7 months service. 
Multiply 1.5% by the time factor from Chart 1 in Chapter 50,
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Example B: (Cont.) section 50C1.1-1, representing 3 years 7 months (3.583333).

Pre-April 7, 1986, Retirement Factor:  .053750
(.015 X 3.583333 = .053750)

NOTE: The pre-April 7, 1986, retirement factor cannot be
obtained from section 50C1.1-1, Chart 4, in this example,
because the pre-April 7, 1986, creditable service is less
than 5 years.

d. Multiply the high-3 average salary ($29,823) by the retirement
factor (.053750) to obtain the CSRS pre-April 7, 1986, basic
annuity.

CSRS Pre-April 7, 1986, Basic Annuity:  $1,602.99
($29,823 X .053750 = $1,602.99)

5. Compute the proration factor for the CSRS post-April 6, 1986, basic
annuity, based on post-April 6, 1986, creditable CSRS service,
following the instructions on the CSRS Proration Factor Worksheet.

CSRS Proration Factor: .64

6. Compute the post-April 6, 1986, CSRS component high-3 average
salary following the procedures outlined in Chapter 50.  Use actual rates
paid through April 6, 1986, and full-time salary rates, regardless of
tour, from April 7, 1986, until retirement.

Post-April 6, 1986, High-3 Average Salary:  $37,279.00

NOTE: Use any 3 years of consecutive service in an employee's
career to determine the highest 3 years of pay.  Although the
3-year period used to compute the post-April 6, 1986, average
salary may be different from the 3-year period used to
compute the pre-April 7, 1986, average salary, the 3-year
period used to compute both average salaries, in this example,
is the same.
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Example B:  (Cont.) 7. Compute the CSRS component post-April 6, 1986, basic annuity.

a. Determine the post-April 6, 1986, retirement factor.  Apply the
post-April 6, 1986, service to the appropriate tier of the annuity
formula (1.5%, 1.75, 2%) and total the results.

Post-April 6, 1986, Retirement Factor:   .113750
(.015 X 1.416667 = .021250
 .0175 X 5 = .087500
 .02 X .250000 = .005000

.113750)

NOTE 1: All three tiers of the annuity formula are used to compute the
post-April 6, 1986, retirement factor, in this example, because
the amount of creditable pre-April 7, 1986, service is less
than 5 years, and the total creditable CSRS service (10 years
3 months) is greater than 10 years.

NOTE 2: Three months of the post-April 6, 1986, service is computed
at the 2% tier of the annuity formula.  Five years of the post-
April 6, 1986, service is computed at the 1.75% tier.  The
balance of the post-April 6, 1986, service, 1 year and 5
months, is computed at the 1.5% tier.  The table in section
55A2.1-1,H, outlines how to apply the post-April 6, 1986,
service to the annuity formula.

NOTE 3: The time factors for 1 year 5 months (1.416667), and
3 months (.250000) were obtained from the 360 Day Factor
Chart, Chart 1, provided in Chapter 50, section 50C1.1-1.A.

b. Enter the post-April 6, 1986, average salary ($37,279), and multiply
it by the post-April 6, 1986, retirement factor (.113750) to obtain
the basic annuity before proration (round to the nearest penny).

CSRS Post-April 6, 1986, Basic
Annuity Before Proration:  $4,240.49
(.113750 X $37,279.00 = $4,240.49)
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Example B:  (Cont.) c. Enter the CSRS proration factor (.64) and multiply it by the basic
annuity before proration ($4,240.49) to obtain the post-April 6,
1986, annuity (round to the nearest penny).

CSRS Post-April 6, 1986
Basic annuity Benefit:  $2,713.91
(4,240.49 X .64 = $2,713.91)

8. Compute the total CSRS component.

a. Add the pre-April 7, 1986, basic annuity ($1,602.00) to the post-
April 6, 1986, basic annuity ($2,713.91) to obtain the combined
CSRS component basic annuity.

CSRS Component Basic Annuity:  $4,316.90

b. Compute the annuity reduced for unpaid deposit for pre-October 1,
1982, nondeduction service following the procedures outlined in
Chapter 50.

CSRS Component Annuity Reduced
for Unpaid Deposit:  $4,235.90

NOTE 1: In this example, there is no reduction for retirement
under age 55.

NOTE 2: The annuity reduced for unpaid deposit equals the
CSRS component that will be carried forward and
added to the FERS component basic annuity, in Step
13, to obtain the total FERS basic annuity.

NOTE 3: The CSRS reduction for survivor annuity does not
apply to the CSRS component.  The survivor
reduction, computed under FERS provisions, is
applied in Step 13.
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Example B:  (Cont.) 9. Compute the creditable FERS component service on the FERS Part-time
Computation Worksheet following the procedures outlined in
Chapter 50.

Creditable FERS Service: 5 years 1 month (12 days)

NOTE: Do not add excess days from the CSRS computation to the
FERS component.

10. Compute the FERS proration factor, based on creditable FERS service,
following the instructions on the FERS Proration Factor Worksheet.

FERS Proration Factor:  .78

11. Compute the FERS component high-3 average salary following the
procedures outlined in Chapter 50.  Use full-time salary rates only,
regardless of the tour of duty.

FERS High-3 Average Salary: $37,279.00

NOTE: The FERS high-3 average salary, in this example, is the
same as the post-April 6, 1986, CSRS component high-3
average salary computed in Step 6.

12. Compute the FERS component basic annuity.

a. Enter the FERS high-3 average salary ($37,279.00).

b. Enter the years and months of total FERS service (5 years
1 month).

c. Use the FERS 1 Percent Accrual Factor Chart (Chart 6,
Chapter 50, section 50C1.1-1) to obtain the retirement factor
for 5 years 1 month of service (.050833).
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Example B:  (Cont.) d. Multiply the high-3 average salary ($37,279.00) by the
retirement factor (.050833) to obtain the FERS component
annuity benefit before proration (round to the nearest penny).

FERS Component Annuity
Before Proration: $1,895.00

e. Enter the FERS proration factor (.78) and multiply it by the
FERS annuity before proration ($1,895.00) to obtain the
FERS component basic annuity.

FERS Component Basic Annuity:  $1,478.10
($1,895.00 X .78 = $1,478.10).

13. Compute the total FERS basic annuity.

a. Add the FERS component basic annuity from step 12
($1,478.10) to the CSRS component annuity from Step 8
($4,235.90) to obtain the total FERS basic annuity.

Total FERS Basic Annuity: $5,714.60
($1,478.10 + $4,235.90 = $5,714.00)

b. Compute the annual annuity, reduced for survivor election,
following the procedures outlined in Chapter 50.

Annual Annuity: $5,142.60

NOTE: In this example, there is no reduction for retirement
before age 62 because Jane will attain age 62 before
her annuity commences.

c. Compute the gross monthly annuity rate.

Monthly Annuity: $428.00
($5,142.60 ÷ 12 = $428.00)

14. Compute the survivor annuity following the procedures outlined in
Chapter 50.

Survivor Monthly Rate: $238.00



94 Computation for Part-Time Employees FERS   
Chapter 55

August, 1996 CSRS and FERS Handbook

Section 55C1.1-4  Example B:  (Cont.)

CSRS PART-TIME COMPUTATION

YR  -   MO  -   DY

Name:            Jane Green            Date of Retirement:    98  -   10  -   31      

Date of Birth:    36  -   01  -   05      

Age:    62  -   09  -   26      

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

COMPUTATION OF PRE-APRIL 7, 1986 CSRS SERVICE CREDIT

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

59-9-10 60-4-29 Nondeduction 0 7 20

83-6-27 86-4-6 Paid 2 9 10

TOTAL CIVILIAN/MILITARY 3 5  0

UNUSED SICK LEAVE 0 2 18

TOTAL PRE-4/7/86 CREDITABLE SERVICE 3 7 18

TOTAL PRE-4/7/86 SERVICE FOR COMPUTATION PURPOSES 3 7
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COMPUTATION OF POST-APRIL 6, 1986 CSRS SERVICE CREDIT

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

86-4-7 92-8-26 Paid 6 4 20

93-6-24 93-9-18 Paid 0 2 25

TOTAL CIVILIAN/MILITARY 6 7 15

EXCESS DAYS FROM PRE-4/7/86 CSRS SERVICE 18

TOTAL POST-4/6/86 CREDITABLE SERVICE 6 8  3

TOTAL POST-4/6/86 SERVICE FOR COMPUTATION PURPOSES 6 8
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PRE-APRIL 7, 1986 BASIC ANNUITY COMPUTATION

PRE-APRIL 7, 1986 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'95  11   1 '96   1    6   28,700.80   2   6 .183333 5,261.80

'96   1   7 '97   1    4   29,275.20  11  28 .994444 29,112.55

'97   1   5 '98   1    3   29,924.00  11  29 .997222 29,840.87

'98   1   4 '98   10   31   30,612.00   9  27 .825000 25,254.90

TOTALS    3   0   0 ** 2.999999 89,470.12

$                 89,470.12                       ÷  3  =         $           29,823.00                         
  Total Salary Earned                                      High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

PRE-APRIL 7, 1986 BASIC ANNUITY BENEFIT

High-3 Average Salary $ 29,823.00

Retirement Factor ( 3 ) yrs. ( 7 ) mos. (See section 50C1.1-1, Chart 4*) X .053750
  .015 X 3.583333 = .053750

Pre-4/7/86 Basic Annuity $ 1,602.99

*To determine the retirement factor when pre-April 7, 1986, service is less than 5 years, multiply 1.5 percent
by the time factor for pre-April 7, 1986, service (see section 50C1.1-1, Chart 1).
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CSRS PRORATION FACTOR WORKSHEET
Columns

A, B: Beginning and ending dates of all periods of creditable service on or after April 7, 1986.  Each change in tour
of duty should be treated as a separate period of service.  Periods of full-time and intermittent service should
also be entered separately.  (See section 55A3.1-2 for special procedures that apply to nondisability retirees
who had part-time service with the Department of Veterans Affairs, Veterans Health Administration.)

C: Total calendar time in years, months, and days for each period of service (or tour).

D: Time factor for each period.  Use the 360 Day Factor Chart, Chart 1, in Chapter 50, section 50C1.1-1.

E: The yearly multiplier--2087 in most cases.

F: The product of D x E (round up).  This represents the equivalent full-time hours for the period, that is, the
number of hours that would have been worked if the tour of duty had been full-time.

G: The employee's tour of duty.  Enter the tour as described on the employee's service record--either a fraction or
a decimal that represents the ratio of part-time to full-time service.  If the employing agency provides actual
hours worked during part-time service or for intermittent service, skip this step, and enter the hours in
column H.

H: The product of F and G (round up).

A B C D E F G H
From To Total Time Time Factor Multiplier Full-Time Hrs Tour Hours Worked

(DxE) (FxG)

Yr Mo Day Yr Mo Day Yrs Mos Days

'86   4   7 '91   1  19   4   9  13 4.786111 2087 9989 24/40 5994

'91   1  20 '92   8  26   1   7   7 1.602778 2087 3345 30/40 2509

'93   6  24 '93   9  18   0   2  25 .236111 2087 493 30/40 370

Totals-------- 13,827 8,873

  PRORATION FACTOR (total column H ÷ total column F) =     .64      ROUNDED TO NEAREST PERCENT
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POST-APRIL 6, 1986 BASIC ANNUITY COMPUTATION

POST-APRIL 6, 1986 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'95  11    1 '96   1   6 35,876   0   2   6 .183333 6,577.25

'96   1   7 '97   1   4 36,594   0  11   28 .994444 36,390.68

'97   1   5 '98   1   3 37,405   0  11   29 .997222 37,301.09

'98   1   4 '98  10  31 38,265   0   9   27 .825000 31,568.63

TOTALS 3 0 0 ** 2.999999 111,837.65

$             111,837.65                                    ÷  3  =         $           37,279.00                   
  Total Salary Earned                                               High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

POST-APRIL 6, 1986 BASIC ANNUITY BENEFIT
POST-APRIL 6, 1968 RETIREMENT FACTOR

.015  X       1.416667            =                 .021250        
  Length of Service

.0175  X      5                     =   +            .087500        
  Length of Service

.02  X        .250000             =   +            .005000        
  Length of Service

Total .113750

Post-4/6/86 High-3 Average Salary  x $ 37,279.00

Post-4/6/86 Basic Annuity Before Proration  = $ 4,240.49

CSRS Proration Factor  x .64

Post-4/6/86 Basic Annuity Benefit  = $ 2,713.91
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COMPUTATION OF CSRS TOTAL BASIC ANNUITY

Pre-4/7/86 Basic Annuity $ 1,602.99

Post-4/6/86 Basic Annuity + $ 2,713.91

Total CSRS Basic Annuity $ 4,316.90

Reductions are made for:  

1) Under age 55 (See section 50C1.1-1, Chart 5) x N/A

Reduced Annuity $ 4,316.90

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit - 81.00
due)

Reduced Annuity * $ 4,235.90

3) Survivor Annuity:

Base selected by retiree   $               
Amount up to $3600                 x .025 =  $                
Plus amount over $3600                 x .10      =                   

Total Reduction = $        - N/A

Annual Annuity $ N/A

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ N/A

*CSRS component for FERS transferee.

SURVIVOR ANNUITY COMPUTATION
Amount designated as survivor base $ N/A

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $ N/A

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ N/A
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FERS PART-TIME ANNUITY COMPUTATION

  YR  -    MO  -   DY

Name:      Jane Green (Cont.)   Date of Retirement:          -          -           

Date of Birth:          -          -           

Age:      62  -     09   -     26    

COMPUTATION OF FERS SERVICE CREDIT

A B C D
(Do not list

 noncreditable
periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

93-9-19 98-10-31 Paid 5 1 12

TOTAL CIVILIAN/MILITARY 5 1 12

TOTAL SERVICE FOR COMPUTATION PURPOSES 5 1
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FERS PRORATION FACTOR WORKSHEET
Columns

A, B: Beginning and ending dates of all periods of service creditable under FERS.  Each change in tour of duty should
be treated as a separate period of service.  Periods of full-time and intermittent service should also be entered
separately.  (See section 55A3.1-2 for special procedures that apply to nondisability retirees who had part-time
service with the Department of Veterans Affairs, Veterans Health Administration.)

C: Total calendar time in years, months, and days for each period of service (or tour).

D: Time factor for each period.  Use the 360 Day Factor Chart, Chart 1, in Chapter 50, section 50C1.1-1.

E: The yearly multiplier, in most cases, is 2080 for service performed before March 1, 1986, and 2087 for service
performed on or after March 1, 1986.

F: The product of D x E (round up).  This represents the equivalent full-time hours for the period, that is, the
number of hours that would have been worked if the tour of duty had been full-time.

G: The employee's tour of duty.  Enter the tour as described on the employee's service record--either a fraction or a
decimal that represents the ratio of part-time to full-time service.  If the employing agency provides actual hours
worked during part-time service or for intermittent service, skip this step, and enter the hours in column H.

H: The product of F and G (round up).

A B C D E F G H
From To Total Time Time Factor Multiplier Full-Time Hrs Tour Hours Worked

(DxE) (FxG)

Yr Mo Day Yr Mo Day Yrs Mos Days

'93   9  19 '95   8  16   1  10  28 1.911111 2087 3,989 30/40 2,992

'95   8  17 '98  10  31   3   2  14 3.205556 2087 6,690 32/40 5,352

Totals-------- 10,679 8,344

  PRORATION FACTOR (total column H ÷ total column F) =     .78      ROUNDED TO NEAREST PERCENT
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FERS PART-TIME BASIC ANNUITY

HIGH-3 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'95   11    1 '96    1    6 35,876    0    2    6 .183333 6,577.25

'96    1    7 '97    1    4 36,594    0   11   28 .994444 36,390.68

'97    1    5 '98    1    3 37,405    0   11   29 .997222 37,301.09

'98    1    4 '98   10   31 38,265    0    9   27 .825000 31,568.63

TOTALS    3    0    0 **2.999999 111,837.65

$           111,837.65                            ÷  3  =         $           37,279.00                            
  Total Salary Earned                                      High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

FERS BASIC ANNUITY BENEFIT

High-3 Average Salary $ 37,279.00

Retirement Factor ( 5 ) yrs. ( 1 ) mos. (See section 50C1.1-1, Chart 6 or 7)
X .0508333 

Basic Annuity Before Proration $ 1,895.00

FERS Proration Factor X .78

FERS Basic Annuity $ 1,478.10
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COMPUTATION OF FERS MONTHLY ANNUITY

FERS Basic Annuity $ 1,478.10

CSRS Annuity After Reduction Made for Non-Deposit for Service Prior + $ 4,235.90
to 10-1-82*

Total FERS Basic Annuity $ 5,714.00

Reductions are made for:

1) Under age 62 (not 60/20 or 55/30)  (See section 50C1.1-1, Chart 8) x N/A

Reduced Annuity $ 5,714.00

2) Survivor Annuity:

Base selected by retiree $   5,714.00      (full or one-half)
x        .10      

Total reduction $       571.40       

- 571.40

Annual Annuity $ 5,142.60

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 428.00

*For FERS transferees.  (Applicable if FERS annuity includes a CSRS component.)

SURVIVOR ANNUITY COMPUTATION

Survivor Base Selected (full or one-half) $ 5,714.00

Spouse or former spouse entitled to 50% of survivor base x  .50

Annual Survivor Annuity $ 2,857.00

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next
lower dollar) $ 238.00
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Example C: FERS Transfer Employee With Part-Time Service in Both
Components, Same Average Salary Period,
Different Pre-April 7, 1986 Average Salary

Name: Lisa Wilson
Date of Retirement: 11-30-94

Date of Birth: 9-17-32
Age at Retirement: 62 years 2 months 14 days

Civilian Service:
2-14-78 to 7-26-86 Paid 20 hrs/week

7-27-86 to 12-19-87 Paid 24 hrs/week
12-20-87* to 11-18-89 Paid 24 hrs/week

11-19-89 to 3-13-93 Paid 28 hrs/week
3-14-93 to 11-30-94 Paid 32 hrs/week

*Effective date of FERS election.

Unused Sick Leave: Date of transfer - 352 Hours
Date of retirement - 298 Hours

Survivor Benefits: Based on Full Annuity

Salary Information:
Effective Date Full-Time Rate Actual Rate Paid 

1-14-90 $24,906.00 $17,434.20 (28/40)
1-13-91 $25,930.00 $18,151.00
1-12-92 $26,967.00 $18,876.90

 1-10-93 $27,965.00 $19,575.50
3-14-93 $27,965.00 $22,372.00 (32/40)
1-9-94 $28,889.00 $23,047.20

1. Compute the pre-April 7, 1986, creditable CSRS component service on
the CSRS Part-time Computation Worksheet following the procedures
outlined in Chapter 50.

NOTE 1: Apply unused sick leave credit to pre-April 7, 1986,
creditable service.

NOTE 2: Add excess days to post-April 6, 1986, creditable CSRS
component service for computation purposes.

Pre-April 7, 1986 CSRS
Creditable Service: 8 years 3 months (15 days)
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Example C: (Cont.) 2. Compute the post-April 6, 1986, creditable CSRS component service
following the procedures outlined in Chapter 50.  Include excess days
from the pre-April 7, 1986, service.

Post-April 6, 1986 Service: 1 year  8 months  13 days
Pre-April 7, 1986 Excess Days:  15 days

Total Post-April 6, 1986, Creditable Service:
1 year  8 months  (28 days)

NOTE: Drop excess days resulting after this step.

3. Compute the pre-April 7, 1986, CSRS component high-3 average salary
following the procedures outlined in Chapter 50.  Use only actual rates
paid.

Pre-April 7, 1986 High-3 Average Salary = $21,089.00

NOTE: Use any 3 years of consecutive service in an employee's career
to determine the highest 3 years of pay.  The high-3 period is
not limited to pre-April 7, 1986, service.

4. Compute the CSRS component pre-April 7, 1986 basic annuity.

a. Enter the high-3 average salary ($21,089.00).

b. Enter the years and months of total pre-April 7, 1986  service for
computations purposes (8 years 3 months).

c. Use the CSRS General Formula Computation Chart (Chart 4)
provided in section 50C1.1-1 to obtain the retirement factor for
8 years 3 months service (.131875).

d. Multiply the high-3 average salary ($21,089) by the  retirement
factor (.131875) to obtain the CSRS pre-April 7, 1986 basic annuity.

CSRS Pre-April 7, 1986 Basic Annuity:  $2,781.11
($21,089 X .131875 = $2,781.11)
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Example C: (Cont.) 5. Compute the proration factor for the CSRS post-April 6, 1986, basic
annuity, based on post-April 6, 1986, creditable CSRS service,
following the instructions on the CSRS Proration Factor Worksheet.

CSRS Proration Factor:  .58

6. Compute the post-April 6, 1986, CSRS component high-3 average
salary following the procedures outlined in Chapter 50.  Use actual rates
paid through April 6, 1986, and full-time salary rates, regardless of tour,
from April 7, 1986, until retirement.

Post-April 6, 1986
High-3 Average Salary:  $27,832.00

NOTE: Use any 3 years of consecutive service in an employee's career
may be used to determine the highest 3 years of pay.  Although
the 3-year period used to compute the post-April 6, 1986, average
salary may be different from the 3-year period used to compute
the pre-April 7, 1986, average salary, the 3-year period used to
compute both average salaries, in this example, is the same.

7. Compute the CSRS component post-April 6, 1986 basic annuity.

a. Determine the post-April 6, 1986, retirement factor.  Apply the post-
April 6, 1986, service to the appropriate tier of the annuity formula
(1.5%, 1.75%, 2%) and total the results.

Post-April 6, 1986, Retirement Factor:  .029167
(1.75% X 1.666667 = .029167)

NOTE 1: Apply all of the post-April 6, 1986, CSRS service to the
1.75% tier of the formula because the pre-April 7, 1986,
CSRS service exceeds 5 years, and the total CSRS
service is less than 10 years.  The table in section
55A2.1-1H outlines how to apply the post-April 6, 1986,
service to the annuity formula.
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Example C: (Cont.) NOTE 2: The time factor for 1 year and 8 months (1.666667) was
obtained from the 360 Day Factor Chart, Chart 1,
provided in Chapter 50, section 50C1.1-1A.

b. Enter the post-April 6, 1986, average salary ($27,832), and multiply
it by the post-April 6, 1986, retirement factor (.029167) to obtain the
basic annuity before proration (round to the nearest penny).

CSRS Post-April 6, 1986 Basic
Annuity Before Proration:  $811.78
.029167 X 27832 = $811.78

c. Enter the CSRS proration factor (.58) and multiply it by the basic
annuity before proration ($811.78) to obtain the  post-April 6, 1986,
annuity (round to the nearest penny).

CSRS Post-April 6, 1986
Basic annuity Benefit:  $470.83

($811.78 X .58 = $470.83).

8. Compute the total CSRS Component.

Add the pre-April 7, 1986, basic annuity ($2,781.11) to the post-April 6,
1986, basic annuity ($470.83) to obtain the combined CSRS component
basic annuity.

CSRS Combined Basic Annuity:  $3,251.94
($2,781.11 + $470.83 = $3,251.94)

NOTE 1: In this example, there is no reduction for retirement under age
55 or unpaid deposit.  Therefore, $3,251.94, will be carried
forward and added to the FERS component basic annuity in
Step 13, to obtain the total FERS basic annuity.

NOTE 2: The CSRS reduction for survivor annuity does not apply to
the CSRS component.  The survivor reduction, computed
under FERS provisions, is applied in Step 13.
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Example C: (Cont.) 9. Compute the creditable FERS component service on the FERS Part-
Time Computation Worksheet following the procedures outlined in
Chapter 50.

Creditable FERS Service: 6 years 11 months  11 days

NOTE: Do not add excess days from the CSRS computation to the
FERS component.

10. Compute the FERS proration factor, based on creditable FERS service,
following the instructions on the FERS Proration Factor Worksheet.

FERS Proration Factor:  .70

11. Compute the FERS component high-3 average salary following the
procedures outlined in Chapter 50.  Use full-time salary rates only,
regardless of the tour of duty.

FERS High-3 Average Salary:  $27,832.00

NOTE: The FERS high-3 average salary, in this example, is the
same as the post-April 6, 1986, CSRS component high-3
average salary computed in Step 6.

12. Compute the FERS component basic annuity.

a. Enter the FERS high-3 average salary (27,832.00).

b. Enter the years and months of total FERS service (6 years 11
months).

c. Use the FERS 1 Percent Accrual Factor Chart (Chart 6, Chapter 50,
section 50C1.1-1) to obtain the retirement factor for 6 years
11 months of service (.069167).
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Example C: (Cont.) d. Multiply the high-3 average salary ($27,832) by the retirement factor
(.069167) to obtain the FERS component annuity benefit before
proration (round to the nearest penny).

FERS Component Annuity
Before Proration:  $1,925.06
($27,832 X .069167 = $1,925.06)

e. Enter the FERS proration factor (.70) and multiply it by the FERS
basic annuity before proration ($1,925.06) to obtain the FERS
component basic annuity benefit.

FERS Component
Basic Annuity:  $1,347.54
($1,925.06 X .70 = $1,347.54)

13. Compute the total FERS basic annuity.

 a. Add the FERS basic annuity from Step 12 ($1,347.54) to the CSRS
basic annuity from step 8 ($3,251.94) to obtain the total FERS basic
annuity.

Total FERS Basic Annuity:  $4,599.48
($1,347.54 + $3,251.94 = $4,599.48)

b. Compute the annual annuity, reduced for survivor election, following
the procedures outlined in Chapter 50.

Annual Annuity:  $4,139.53

NOTE: In this example, there is no reduction for retirement
before age 62 because Lisa is over age 62.
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Example C: (Cont.) c. Compute the gross monthly annuity rate.

Monthly Annuity:  $344.00
($4,139.53 ÷ 12 = $344.00)

14. Compute the survivor annuity following the procedures outlined in
Chapter 50.

Survivor Monthly Rate = $191.00



Computation for Part-Time Employees FERS   111
Chapter 55

CSRS and FERS Handbook August, 1996

Section 55C1.1-4  Example C:  (Cont.)

CSRS PART-TIME COMPUTATION

YR  -   MO  -   DY

Name:          Lisa Wilson         Date of Retirement:  94  -   11  -   30        

Date of Birth:  32  -   09  -   17        

Age:  62  -   02  -   14        

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

COMPUTATION OF PRE-APRIL 7, 1986 CSRS SERVICE CREDIT

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

78-2-14 86-4-6 Paid 8 1 23

TOTAL CIVILIAN/MILITARY 8 1 23

UNUSED SICK LEAVE 1 22

TOTAL PRE-4/7/86 CREDITABLE SERVICE 8 3 15

TOTAL PRE-4/7/86 SERVICE FOR COMPUTATION PURPOSES 8 3



112 Computation for Part-Time Employees FERS   
Chapter 55

August, 1996 CSRS and FERS Handbook

Section 55C1.1-4  Example C:  (Cont.)

COMPUTATION OF POST-APRIL 6, 1986 CSRS SERVICE CREDIT

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

86-4-7 87-12-19 Paid 1 8 13

TOTAL CIVILIAN/MILITARY 1 8 13

EXCESS DAYS FROM PRE-4/7/86 CSRS SERVICE 15

TOTAL POST-4/6/86 CREDITABLE SERVICE 1 8 28

TOTAL POST-4/6/86 SERVICE FOR COMPUTATION PURPOSES 1 8
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PRE-APRIL 7, 1986 BASIC ANNUITY COMPUTATION

PRE-APRIL 7, 1986 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'91  12   1 '92   1  11 18,151.00   1  11 .113889 2,067.20

'92   1  12 '93   1   9 18,876.90  11  28 .994444 18,772.02

'93   1  10 '93   3  13 19,575.50   2   4 .177778 3,480.09

'93   3  14 '94   1   8 22,372.00   9  25 .819444 18,332.60

'94   1   9 '94  11  30 23,047.20  10  22 .894444 20,614.43

TOTALS 3 0 0 ** 2.999999 63,266.34

$                 63,266.34                          ÷  3  =         $           21,089.00                           
  Total Salary Earned                                         High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

PRE-APRIL 7, 1986 BASIC ANNUITY BENEFIT

High-3 Average Salary $ 21,089.00

Retirement Factor ( 8 ) yrs.  ( 3 ) mos. (See section 50C1.1-1, Chart 4*) X .131875

Pre-4/7/86 Basic Annuity $ 2,781.11

*To determine the retirement factor when pre-April 7, 1986, service is less than 5 years, multiply 1.5 percent
by the time factor for pre-April 7, 1986, service (see section 50C1.1-1, Chart 1).
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CSRS PRORATION FACTOR WORKSHEET
Columns

A, B: Beginning and ending dates of all periods of creditable service on or after April 7, 1986.  Each change in tour of
duty should be treated as a separate period of service.  Periods of full-time and intermittent service should also
be entered separately.  (See section 55A3.1-2 for special procedures that apply to nondisability retirees who had
part-time service with the Department of Veterans Affairs, Veterans Health Administration.)

C: Total calendar time in years, months, and days for each period of service (or tour).

D: Time factor for each period.  Use the 360 Day Factor Chart, Chart 1, in Chapter 50, section 50C1.1-1.

E: The yearly multiplier--2087 in most cases.

F: The product of D x E (round up).  This represents the equivalent full-time hours for the period, that is, the
number of hours that would have been worked if the tour of duty had been full-time.

G: The employee's tour of duty.  Enter the tour as described on the employee's service record--either a fraction or a
decimal that represents the ratio of part-time to full-time service.  If the employing agency provides actual hours
worked during part-time service or for intermittent service, skip this step, and enter the hours in column H.

H: The product of F and G (round up).

A B C D E F G H
From To Total Time Time Factor Multiplier Full-Time Hrs Tour Hours Worked

(DxE) (FxG)

Yr Mo Day Yr Mo Day Yrs Mos Days

'86   4   7 '86   7  26   0   3  20 .305556 2087 638 20/40 319

'86   7  27 '87  12  19   1   4   3 1.397222 2087 2917 24/40 1751

Totals-------- 3,555 2,070

  PRORATION FACTOR (total column H ÷ total column F) =     .58      ROUNDED TO NEAREST PERCENT
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POST-APRIL 6, 1986 BASIC ANNUITY COMPUTATION

POST-APRIL 6, 1986 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'91  12    1 '92   1   11 25,930   0   1   11 .113889 2,953.14

'92   1   12 '93   1    9 26,967   0  11   28 .994444 26,817.17

'93   1   10 '94   1    8 27,965   0  11   29 .997222 27,887.31

'94   1    9 '94   11   30 28,889   0  10   22 .894444 25,839.59

TOTALS 3 0 0 ** 2.999999 83,497.21

$             83,497.21                                    ÷  3  =         $           27,832.00                     
  Total Salary Earned                                              High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

POST-APRIL 6, 1986 BASIC ANNUITY BENEFIT
POST-APRIL 6, 1968 RETIREMENT FACTOR

.015  X                                 =                              
  Length of Service

.0175  X       1.666667                =   +      .02916           
  Length of Service

.02  X                                 =   +                         
  Length of Service

Total .029167

Post-4/6/86 High-3 Average Salary  x $27,832.00

Post-4/6/86 Basic Annuity Before Proration  = $811.78

CSRS Proration Factor  x .58

Post-4/6/86 Basic Annuity Benefit  = $ 470.83
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COMPUTATION OF CSRS TOTAL BASIC ANNUITY

Pre-4/7/86 Basic Annuity $ 2,781.11

Post-4/6/86 Basic Annuity + $ 470.83

Total CSRS Basic Annuity $ 3,251.94

Reductions are made for:  

1) Under age 55 (See section 50C1.1-1, Chart 5) x N/A

Reduced Annuity $ 3,251.94

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit - N/A
due)

Reduced Annuity * $ 3,251.94

3) Survivor Annuity:

Base selected by retiree   $               
Amount up to $3600                 x .025 =  $                
Plus amount over $3600                 x .10      =                   

Total Reduction = $        -

Annual Annuity $

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $

*CSRS component for FERS transferee.

SURVIVOR ANNUITY COMPUTATION
Amount designated as survivor base $

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $
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FERS PART-TIME ANNUITY COMPUTATION

YR  -    MO  -   DY

Name:     Lisa Wilson (Cont.)          Date of Retirement:                            

Date of Birth:                            

Age:   62  -   02  -  14        

COMPUTATION OF FERS SERVICE CREDIT

A B C D
(Do not list

noncreditable
periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

87-12-20 94-11-30 Paid 6 11 11

TOTAL CIVILIAN/MILITARY 6 11 11

TOTAL SERVICE FOR COMPUTATION PURPOSES 6 11
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FERS PRORATION FACTOR WORKSHEET
Columns

A, B: Beginning and ending dates of all periods of service creditable under FERS.  Each change in tour of duty should
be treated as a separate period of service.  Periods of full-time and intermittent service should also be entered
separately.  (See section 55A3.1-2 for special procedures that apply to nondisability retirees who had part-time
service with the Department of Veterans Affairs, Veterans Health Administration.)

C: Total calendar time in years, months, and days for each period of service (or tour).

D: Time factor for each period.  Use the 360 Day Factor Chart, Chart 1, in Chapter 50, section 50C1.1-1.

E: The yearly multiplier, in most cases, is 2080 for service performed before March 1, 1986, and 2087 for service
performed on or after March 1, 1986.

F: The product of D x E (round up).  This represents the equivalent full-time hours for the period, that is, the
number of hours that would have been worked if the tour of duty had been full-time.

G: The employee's tour of duty.  Enter the tour as described on the employee's service record--either a fraction or a
decimal that represents the ratio of part-time to full-time service.  If the employing agency provides actual hours
worked during part-time service or for intermittent service, skip this step, and enter the hours in column H.

H: The product of F and G (round up).

A B C D E F G H
From To Total Time Time Factor Multiplier Full-Time Hrs Tour Hours Worked

(DxE) (FxG)

Yr Mo Day Yr Mo Day Yrs Mos Days

'87  12  20 '89  11  18   1  10  29 1.913889 2087 3995 24/40 2397

'89  11  19 '93   3  13   3   3  25 3.319444 2087 6928 28/40 4850

'93   3  14 '94  11  30   1   8  17 1.713889 2087 3577 32/40 2862

Totals-------- 14,500 10,109

  PRORATION FACTOR (total column H ÷ total column F) =     .70    ROUNDED TO NEAREST PERCENT
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FERS PART-TIME BASIC ANNUITY

HIGH-3 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'91  12   1 '92   1  11 25,930   0   1  11 .113889 2,953.14

'92   1  12 '93   1   9 26,967   0  11  28 .994444 26,817.17

'93   1  10 '94   1   8 27,965   0  11  29 .997222 27,887.31

'94   1   9 '94  11  30 28,889   0  10  22 .894444 25,839.59

TOTALS   3 0   0 ** 2.999999 83,497.21

$           83,497.21                              ÷  3  =         $            27,832.00                           
  Total Salary Earned                                      High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

FERS BASIC ANNUITY BENEFIT

High-3 Average Salary $ 27,832.00

Retirement Factor (  6  ) yrs.  ( 11  ) mos. (See section 50C1.1-1, Chart 6 X .069167   
or 7)

Basic Annuity Before Proration $ 1,925.06

FERS Proration Factor X .70

FERS Basic Annuity $ 1,347.54
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COMPUTATION OF FERS MONTHLY ANNUITY

FERS Basic Annuity $ 1,347.54

CSRS Annuity After Reduction Made for Non-Deposit for Service Prior + $ 3,251.94
to 10-1-82*

Total FERS Basic Annuity $ 4,599.48

Reductions are made for:

1) Under age 62 (not 60/20 or 55/30)  (See section 50C1.1-1, Chart 8) x N/A

Reduced Annuity $ 4,599.48

2) Survivor Annuity:

Base selected by retiree $    4,599.48      (full or one-half)
x         .10      

Total reduction $        459.95       

- 459.95

Annual Annuity $ 4,139.53

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 344.00

*For FERS transferees (applicable if FERS annuity includes a CSRS component).

SURVIVOR ANNUITY COMPUTATION

Survivor Base Selected (full or one-half) $ 4,599.48

Spouse or former spouse entitled to 50% of survivor base x  .50

Annual Survivor Annuity $ 2,299.74

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next
lower dollar) $ 191.00
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Example D: FERS Transfer Employee With Part-Time Service in CSRS
Component Only, Same Average Salary Period,

Same Average Salaries

Name: Michelle Montgomery
Date of Retirement: 07-31-95

Date of Birth: 1-19-39
Military Service: 5-12-58 to 5-11-60
Civilian Service:

8-18-65 to 7-24-88 Paid 40 hrs/week
7-25-88 to 4-6-90 Paid 32 hrs/week

3-15-92 to 8-14-92 Paid 40 hrs/week
8-15-92* to 7-31-95 Paid 40 hrs/week

*Effective date of FERS election.

Unused Sick Leave: Date of transfer - 977 Hours
Date of retirement - 1106 Hours

Survivor Benefits: Elected No Survivor Annuity

Salary Information:
Effective Date Full-Time Rate Actual Rate Paid 

1-14-90 $28,525.00 $22,820.00 (32/40)
3-15-92 $31,214.00 $31,214.00 (40/40)

 1-10-93 $32,155.00 $32,155.00
1-9-94 $33,221.00 $33,221.00
1-8-95 $34,349.00 $34,349.00 

1. Compute the pre-April 7, 1986, CSRS component service on the CSRS
Part-time Computation Worksheet following the procedures outlined in
Chapter 50.

NOTE 1: Apply unused sick leave credit to pre-April 7, 1986,
creditable service.

NOTE 2: Add excess days to post-April 6, 1986, creditable CSRS
service for computation purposes.

Pre-April 7, 1986
Creditable CSRS Service:  23 years 1 month (8 days)
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Example D:  (Cont.) 2. Compute the post-April 6, 1986, creditable CSRS component service
following the procedures outlined in Chapter 50.  Include excess days
from the pre-April 7, 1986 service.

Post-April 6, 1986 Service:  4 years  0 months  0 days
Pre-April 7, 1986 Excess Days:    8 days

Total Post-April 6, 1986
Creditable CSRS Service:  4 years 0 months (8 days)

NOTE:  Drop excess days resulting after this step.

3. Compute pre-April 7, 1986, CSRS component high-3 average salary
following the procedures outlined in Chapter 50.  Use only actual rates
paid.

Pre-April 7, 1986 High-3 Average Salary:  $32,783.00

NOTE: Use any 3 years of consecutive service in an employee's career
to determine the highest 3 years of pay.  The high-3 period is
not limited to pre-April 7, 1986 service.

4. Compute the CSRS component pre-April 7, 1986 basic annuity.

a. Enter the high-3 average salary ($32.783.00)

b. Enter the years and months of total pre-April 7, 1986, service for
computations purposes (23 years 1 month).

c. Use the CSRS General Formula Computation Chart (Chart 4)
provided in section 50C1.1-1 to obtain the retirement factor for
23 years 1 month service (.424167).

d. Multiply the high-3 average salary ($32,783) by the retirement factor
(.424167) to obtain the CSRS pre-April 7, 1986 basic annuity.

CSRS Pre-April 7, 1986 Basic Annuity:  $13,905.47
($32,783.00 X .424167 = $13,905.47)
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Example D:  (Cont.) 5. Compute the proration factor for the CSRS post-April 6, 1986 basic
annuity, based on post-April 6, 1986, creditable service, following the
instructions on the CSRS Proration Factor Worksheet.

CSRS Proration Factor:  .92

6. Compute the post-April 6, 1986, CSRS component high-3 average
salary following the procedures outlined in Chapter 50.  Use actual rates
paid through April 6, 1986, and full-time salary rates, regardless of
tour, from April 7, 1986, until retirement.

Post-April 6, 1986 High-3 Average Salary:  $32,783.00

NOTE: Use any 3 years of consecutive service in an employee's career
to determine the highest 3 years of pay.  Although the 3-year
period used to compute the post-April 6, 1986, average salary
may be different from the 3-year period used to compute the
pre-April 7, 1986, average salary, the 3-year period used to
compute both average salaries in this example is the same.

7. Compute the CSRS component post-April 6, 1986 basic annuity.

a. Determine the post-April 6, 1986, retirement factor.  Apply the post-
April 6, 1986, service to the appropriate tier of the annuity formula
(1.5%, 1.75%, 2%), and total the results.

Post-April 6, 1986 Retirement Factor:  .08
(2% X 4 = .08)

NOTE: All of the post-April 6, 1986, CSRS service is applied to
the 2% tier of the formula because the pre-April 7, 1986,
CSRS service exceeds 10 years.
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Example D:  (Cont.) b. Enter the post-April 6, 1986, average salary ($32,783.00), and
multiply it by the post-April 6, 1986, retirement factor (.08) to obtain
the basic annuity before proration (round to the nearest penny).

CSRS Post-April 6, 1986 Basic
Annuity Before Proration:  $2,622.64
(.08 X $32,783 = $2,622.64)

c. Enter the CSRS proration factor (.92) and multiply it by the basic
annuity before proration ($2,622.64) to obtain the post-April 6, 1986,
annuity (round to the nearest penny).

CSRS Post-April 6, 1986
Basic Annuity Benefit:  $2,412.83
$2,622.64 X .92 = $2,412.83

8. Compute the total CSRS Component.

Add the pre-April 7, 1986, basic annuity ($13,905.47) to the post-April
6, 1986, basic annuity ($2,412.83) to obtain the combined CSRS
component basic annuity.

CSRS Combined Basic Annuity:  $16,318.30
$13,905.47 + $2,412.83 = $16,318.30

NOTE: In this example, there is no reduction for retirement under age
55 or unpaid deposit.  Therefore, $16,318.30 will be carried
forward and added to the FERS component basic annuity in
Step 12, to obtain the total FERS basic annuity.

9. Compute the creditable FERS component service on the FERS Part-
Time Computation Worksheet, following the procedures outlined in
Chapter 50.

Creditable FERS Service:  3 years 4 months  16 days

NOTE: Do not add excess days from the CSRS computation to the
FERS component.
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Example D:  (Cont.) 10. Compute the FERS high-3 average salary following the procedures
outlined in Chapter 50.  Use full-time salary rates only, regardless of
the tour of duty.

FERS High-3 Average Salary = $32,783.00

NOTE: The FERS high-3 average salary, in this example, is the
same as the CSRS component high-3 average salary
computed in Steps 3 and 6.

11. Compute the FERS component basic annuity.

a. Enter the FERS high-3 average salary ($32,783.00).

b. Enter the years and months of total FERS service (3 years 4 months).

c. Use the FERS 1 Percent Accrual Factor Chart (Chart 6, Chapter 50,
section 50C1.1-1) to obtain the retirement factor for 3 years 4 months
of service (.033333).

d. Multiply the high-3 average salary ($32,783) by the retirement factor
(.033333) to obtain the FERS component annuity benefit (round to
the nearest penny).

FERS Component
Annuity Benefit:  $1,092.76
($32,783 X .033333 = $1,092.76)

NOTE: Do not prorate the FERS component annuity, in this
example, because all the service performed under FERS
was full-time.
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Example D: (Cont.) 12. Compute the total FERS basic annuity amount.

a. Add the FERS basic annuity ($1,092.76, computed in Step 11) to the
CSRS basic annuity ($16,318.30, computed in Step 8) to obtain the
total FERS basic annuity.

Total FERS Basic Annuity:  $17,411.06
($1,092.76 + $16,318.30 = $17,411.06)

b. Compute the gross monthly annuity rate.

Monthly Annuity:  $1,450.00
($17,411.06 ÷ 12 = $1,450.00)

NOTE: There is no reduction for retirement before age 62, in this
example, because Michelle had performed more than 30
years of service.  There also is not a reduction for
survivor annuity because Michelle did not elect a
survivor benefit.
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CSRS PART-TIME COMPUTATION

  YR  -   MO  -   DY

Name:       Michelle Montgomery       Date of Retirement:    95  -   07  -  31          

Date of Birth:    39  -   01  -  19          

Age:    56  -   06  -  12          

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

COMPUTATION OF PRE-APRIL 7, 1986 SERVICE CREDIT

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

58-5-12 60-5-11 Military    2    0    0

65-8-18 86-4-6 Paid   20    7   19

TOTAL CIVILIAN/MILITARY   22   7   19

UNUSED SICK LEAVE   5   19

TOTAL PRE-4/7/86 CREDITABLE SERVICE   23   1    8

TOTAL PRE-4/7/86 SERVICE FOR COMPUTATION PURPOSES   23   1   
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COMPUTATION OF POST-APRIL 6, 1986 CSRS SERVICE CREDIT

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list 

noncreditable
periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

86-4-7 90-4-6 Paid     4    0    0

TOTAL CIVILIAN/MILITARY     4    0    0

EXCESS DAYS FROM PRE-4/7/86 SERVICE      8

TOTAL POST-4/6/86 CREDITABLE SERVICE     4    0    8

TOTAL POST-4/6/86 SERVICE FOR COMPUTATION PURPOSES     4    0   
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PRE-APRIL 7, 1986 BASIC ANNUITY COMPUTATION

PRE-APRIL 7, 1986 HIGH-3 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'92    8   1 '93    1   9 31,214    5   9 .441667 13,786.19

'93    1  10 '94    1   8 32,155   11  29 .997222 32,065.67

'94    1   9 '95    1   7 33,221   11  29 .997222 33,128.71

'95    1   8 '95    7  31 34,349    6  23 .563889 19,369.02

TOTALS 3 0 0 ** 3.000000 98,349.59

$             98,349.59                           ÷  3  =         $             32,783.00                          
  Total Salary Earned                                      High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

PRE-APRIL 7, 1986 BASIC ANNUITY BENEFIT

High-3 Average Salary $ 32,783.00

Retirement Factor ( 23 ) yrs.  ( 1 ) mos. (See section 50C1.1-1, Chart 4*) X .424167

Pre-4/7/86 Basic Annuity $ 13,905.47

*To determine the retirement factor when pre-April 7, 1986, service is less than 5 years, multiply 1.5 percent
by the time factor for pre-April 7, 1986, service (see section 50C1.1-1, Chart 1).
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CSRS PRORATION FACTOR WORKSHEET
Columns

A, B: Beginning and ending dates of all periods of creditable service on or after April 7, 1986.  Each change in tour of
duty should be treated as a separate period of service.  Periods of full-time and intermittent service should also
be entered separately.  (See section 55A3.1-2 for special procedures that apply to nondisability retirees who had
part-time service with the Department of Veterans Affairs, Veterans Health Administration.)

C: Total calendar time in years, months, and days for each period of service (or tour).

D: Time factor for each period.  Use the 360 Day Factor Chart, Chart 1, in Chapter 50, section 50C1.1-1.

E: The yearly multiplier--2087 in most cases.

F: The product of D x E (round up).  This represents the equivalent full-time hours for the period, that is, the
number of hours that would have been worked if the tour of duty had been full-time.

G: The employee's tour of duty.  Enter the tour as described on the employee's service record--either a fraction or a
decimal that represents the ratio of part-time to full-time service.  If the employing agency provides actual hours
worked during part-time service or for intermittent service, skip this step, and enter the hours in column H.

H: The product of F and G (round up).

A B C D E F G H
From To Total Time Time Factor Multiplier Full-Time Hrs Tour Hours Worked

(DxE) (FxG)

Yr Mo Day Yr Mo Day Yrs Mos Days

'86   4   7 '88   7  24   2   3  18 2.300000 2087 4801 40/40 4801

'88   7  25 '90   4   6   1   8  12 1.700000 2087 3548 32/40 2839

Totals-------- 8,349 7,640

  PRORATION FACTOR (total column H ÷ total column F) =     .92      ROUNDED TO NEAREST PERCENT
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POST-APRIL 6, 1986 BASIC ANNUITY COMPUTATION

POST-APRIL 6, 1986 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'92   8    1 '93   1    9 31,214      5    9 .441667 13,786.19

'93   1   10 '94   1    8 32,155     11   29 .997222 32,065.67

'94   1    9 '95   1    7 33,221     11   29 .997222 33,128.71

'95   1    8 '95   7   31 34,349      6   23 .563889 19,369.02

TOTALS 3 0 0 ** 3.000000 98,349.59

$             98,349.59                                  ÷  3  =         $           32,783.00                   
  Total Salary Earned                                             High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

POST-APRIL 6, 1986 BASIC ANNUITY BENEFIT
POST-APRIL 6, 1968 RETIREMENT FACTOR

.015  X                              =                          
  Length of Service

.0175  X                              =   +                      
  Length of Service

.02  X            4                 =   +          .08         
  Length of Service

Total  .08

Post-4/6/86 High-3 Average Salary  x $32,783.00

Post-4/6/86 Basic Annuity Before Proration  = $ 2,622.64

CSRS Proration Factor  x .92

Post-4/6/86 Basic Annuity Benefit  = $2,412.83
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COMPUTATION OF CSRS TOTAL BASIC ANNUITY

Pre-4/7/86 Basic Annuity $ 13,905.47

Post-4/6/86 Basic Annuity + $ 2,412.83

Total CSRS Basic Annuity $ 16,318.30

Reductions are made for:  

1) Under age 55 (See section 50C1.1-1, Chart 5) x N/A

Reduced Annuity $ 16,318.30*

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit
due) - N/A

Reduced Annuity $ N/A

3) Survivor Annuity:

Base selected by retiree   $               
Amount up to $3600                 x .025 =  $                
Plus amount over $3600                 x .10      =                   

Total Reduction = $        - N/A

Annual Annuity $ N/A

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ N/A

*CSRS component for FERS transferee.

SURVIVOR ANNUITY COMPUTATION

Amount designated as survivor base $ N/A

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $ N/A

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ N/A
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FERS PART-TIME ANNUITY COMPUTATION

YR  -   MO  -   DY

Name:      Michelle Montgomery (Cont.) Date of Retirement:                            

Date of Birth:                            

Age:   56   -  06   -   12      

COMPUTATION OF FERS SERVICE CREDIT

A B C D
(Do not list

noncreditable
periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

92-3-15 92-8-14 Offset Service 0      5 0

92-8-15 95-7-31 FERS Paid 2 11 16

TOTAL CIVILIAN/MILITARY 3 4 16

TOTAL SERVICE FOR COMPUTATION PURPOSES 3 4
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FERS PART-TIME BASIC ANNUITY

HIGH-3 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'92    8    1 '93    1    9 31,214    5    9 .441667 13,786.19

'93    1   10 '94    1    8 32,155   11   29 .997222 32,065.67

'94    1    9 '95    1    7 33,221   11   29 .997222 33,128.71

'95    1    8 '95    7   31 34,349    6   23 .563889 19,369.02

TOTALS    3    0    0 ** 3.000000 98,349.59

$             98,349.59                            ÷  3  =         $         32,783.00                              
  Total Salary Earned                                      High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

FERS BASIC ANNUITY BENEFIT

High-3 Average Salary $ 32,783.00

Retirement Factor ( 3 ) yrs. ( 4 ) mos. (See section 50C1.1-1, Chart 6 or 7) X .033333

Basic Annuity Before Proration $ 1,092.76

FERS Proration Factor X N/A

FERS Basic Annuity $ 1,092.76
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COMPUTATION OF FERS MONTHLY ANNUITY

FERS Basic Annuity $ 1,092.76

CSRS Annuity After Reduction Made for Non-Deposit for Service Prior
to 10-1-82* + $ 16,318.30

Total FERS Basic Annuity $ 17,411.06

Reductions are made for:

1) Under age 62 (not 60/20 or 55/30)  (See section 50C1.1-1, Chart 8) x N/A

Reduced Annuity $ 17,411.06

2) Survivor Annuity:

Base selected by retiree $             (full or one-half)
x         .10  

Total reduction $               

- N/A

Annual Annuity $ 17,411.06

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 1,450.00

*For FERS Transferees (applicable if FERS annuity includes a CSRS component).

SURVIVOR ANNUITY COMPUTATION

Survivor Base Selected (full or one-half) $ N/A

Spouse or former spouse entitled to 50% of survivor base x  .50

Annual Survivor Annuity $ N/A

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next
lower dollar) $ N/A
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Example E: FERS Transfer Employee With Part-Time Service in FERS
Component Only, Different Average Salary Periods,

Different Average Salaries

Name: Brian Evans
Date of Retirement: 7-31-95

Date of Birth: 1-19-39
Age at Retirement: 56 years 6 months 12 days

Military Service: 5-12-58 to 5-11-60
Civilian Service:

8-18-65 to 4-6-90 Paid 40 hrs/week
3-15-92 to 8-14-92 Paid 32 hrs/week

8-15-92* to 7-31-95 Paid 32 hrs/week
*Effective date of FERS election.

Unused Sick Leave: Date of transfer - 977 Hours
Date of retirement - 1106 Hours

Survivor Benefits: Elected No Survivor Annuity

Salary Information:
Effective Date Full-Time Rate Actual Rate Paid 

1-4-87 $26,429.00 $26,429.00 (40/40)
1-3-88 $27,005.00 $27,005.00
1-1-89 $27,698.00 $27,698.00

1-14-90 $28,525.00 $28,525.00 
3-15-92 $31,214.00 $24,971.20 (32/40)

 1-10-93 $32,155.00 $25,724.00
1-9-94 $33,221.00 $26,576.80
1-8-95 $34,349.00 $27,479.20

1. Compute the pre-April 7, 1986, component service on the CSRS Part-
Time Computation Worksheet following the procedures outlined in
Chapter 50.
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Example E:  (Cont.) NOTE 1: Apply unused sick leave credit to pre-April 7, 1986,
creditable service.

NOTE 2: Add excess days to post-April 6, 1986 creditable CSRS
service for computation purposes.

Pre-April 7, 1986 Creditable
CSRS Service:  23 years 1 month (8 days)

2. Compute the post-April 6, 1986, creditable CSRS component service
following the procedures outlined in Chapter 50.  Include excess days
from the pre-April 7, 1986, service.

Post-April 6, 1986 Service: 4 years  0 months  0 days
Pre-April 7, 1986 Excess Days: 8 days

Total Post-April 6, 1986
Creditable CSRS Service: 4 years  0 months  (8 days)

NOTE:  Drop excess days resulting after this step.

3. Compute the pre-April 7, 1986, CSRS component high-3 average salary
following the procedures outlined in Chapter 50.  Consider only actual
rates paid.

Pre-April 7, 1986, High-3 Average Salary = $27,219.00

NOTE: Use any 3 years of consecutive service in an employee's career
to determine the highest 3 years of pay.  The high-3 period is
not limited to pre-April 7, 1986, service.  In this example, the
high-3 period occurred during Brian's full-time service.

4. Compute the CSRS pre-April 7, 1986, basic annuity.

a. Enter the high-3 average salary ($27,219.00).

b. Enter the years and months of total pre-April 7, 1986, service for
computations purposes (23 years 1 month).
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Example E:  (Cont.) c. Use the CSRS General Formula Computation Chart (Chart 4)
provided in section 50C1.1-1 to obtain the retirement factor for
23 years 1 month service (.424167).

d. Multiply the high-3 average salary ($27,219.00) by the retirement
factor (.424167) to obtain the CSRS pre-April 7, 1986, basic annuity.

CSRS Pre-April 7, 1986 Basic Annuity:  $11,545.40
($27,219.00 X .424167 = $11,545.40)

5. Compute the post-April 6, 1986, CSRS component high-3 average
salary following the procedures outlined in Chapter 50.  Use actual rates
paid through April 6, 1986, and full-time salary rates, regardless of
tour, from April 7, 1986, until retirement.

Post-April 6, 1986 High-3 Average Salary = $32,783.00.

NOTE: Use any 3 years of consecutive service in an employee's career
to determine the highest 3 years of pay.  In this example, the
3-year period used to compute this average salary is different
from the 3-year period used to compute the pre-April 7, 1986
average salary.

6. Compute the CSRS post-April 6, 1986 basic annuity.

a. Determine the post-April 6, 1986, retirement factor.  Apply the post-
April 6, 1986, service to the appropriate tier of the annuity formula
(1.5%, 1.75%, 2%), and total the results.

Post-April 6, 1986 Retirement Factor:  .08
(2% X 4 = .08)

NOTE: All of the post-April 6, 1986, CSRS service will be
applied to the 2% tier of the formula because the pre-
April 7, 1986, CSRS service exceeds 10 years.
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Example E:  (Cont.) b. Enter the post-April 6, 1986, average salary ($32,783), and multiply
it by the post-April 6, 1986, retirement factor (.08) to obtain the post-
April 6, 1986, basic annuity before proration (round to the nearest
penny).

CSRS Post-April 6, 1986
Basic Annuity:  $2,622.64
(.08 X 32,783 = $2,622.64)

NOTE: The CSRS component post-April 6, 1986, annuity will
not be prorated, in this example,  because all the service
performed under CSRS was full-time.

7. Compute the total CSRS Component.

Add the pre-April 7, 1986, basic annuity ($11,545.40) to the post-April
6, 1986, basic annuity ($2,622.64) to obtain the combined CSRS
component basic annuity.

CSRS Combined Basic Annuity:  $14,168.04
($11,545.40 + $2,622.64 = $14, 168.04)

NOTE: In this example, there is no reduction for retirement under age
55 or unpaid deposit.  Carry $14,168.04 forward to the FERS
component to obtain the total FERS basic annuity.

8. Compute the creditable FERS component service on the FERS Part-
Time Computation Worksheet, following the procedures outlined in
Chapter 50.

Creditable FERS Service:  3 years 4 months  16 days

NOTE: Do not add excess days from the CSRS computation to the
FERS component.
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Example E:  (Cont.) 9. Compute the FERS proration factor, based on creditable FERS service,
following the instructions on the FERS Proration Factor Worksheet.

FERS Proration Factor:  .80

10. Compute the FERS component high-3 average salary following the
procedures outlined in Chapter 50.
Use full-time salary rates only, regardless of the tour of duty.

FERS High-3 Average Salary:  $32,783.00

NOTE: The FERS high-3 average salary, in this example, is the same
as the post-April 6, 1986, CSRS component high-3 average
salary computed in Step 5.

11. Compute the FERS component basic annuity.

a. Enter the FERS high-3 average salary ($32,783.00).

b. Enter the years and months of total FERS service (3 years 4 months).

c. Use the FERS 1 Percent Accrual Factor Chart (Chart 6,
Chapter 50, section 50C1.1-1) to obtain the retirement factor for
3 years, 4 months of service (.033333).

d. Multiply the high-3 average salary ($32,783) by the retirement factor
(.033333) to obtain the FERS component annuity benefit before
proration (round to the nearest penny).

FERS Component Annuity
Before Proration:  $1,092.76
($32,783 X .033333 = $1,092.76)
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Example E:  (Cont.) e. Enter the FERS proration factor (.80), and multiply it by the
FERS annuity before proration ($1,092.76) to obtain the FERS
component basic annuity.

FERS Component Basic Annuity:  $874.21
($1,092.76 X .80 = $874.21)

12. Compute the total basic annuity amount payable.

 a. Add the FERS basic annuity ($874.21, computed in Step 11) to
the CSRS  basic annuity ($14,168.04, computed in Step 7) to
obtain the total FERS basic annuity.

Total FERS Basic Annuity:  $15,042.25
($874.21 + $14,168.04 = $15,042.25)

b. Compute the gross monthly annuity rate.

Monthly Annuity:  $1,253.00
($15,042.25 ÷ 12 = $1,253.00)

NOTE: There is no reduction for retirement before age 62, in
this example, because Brian had performed more than
30 years of service.  There also is not a reduction for
survivor annuity because Brian did not elect a survivor
benefit.
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CSRS PART-TIME ANNUITY COMPUTATION

YR  -   MO  -   DY

Name:         Brian Evans         Date of Retirement:      95  -   07  -   31        

Date of Birth:      39  -   01  -   19        

Age:      56  -   06  -   12        

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

COMPUTATION OF PRE-APRIL 7, 1986 CSRS SERVICE CREDIT

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

58-5-12 60-5-11 Military 2 0 0

65-8-18 86-4-6 Paid 20 7 19

TOTAL CIVILIAN/MILITARY 22 7 19

UNUSED SICK LEAVE 5 19

TOTAL PRE-4/7/86 CREDITABLE SERVICE 23 1 8

TOTAL PRE-4/7/86 SERVICE FOR COMPUTATION PURPOSES 23 1



Computation for Part-Time Employees FERS   143
Chapter 55

CSRS and FERS Handbook August, 1996

Section 55C1.1-4  FERS Examples  Example E:  (Cont.)

COMPUTATION OF POST-APRIL 6, 1986 CSRS SERVICE CREDIT

TYPES OF SERVICE SHOWN

CSRS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

86-4-7 90-4-6 Paid     4    0    0

TOTAL CIVILIAN/MILITARY     4    0    0

EXCESS DAYS FROM PRE-4/7/86 SERVICE      8

TOTAL POST-4/6/86 CREDITABLE SERVICE     4    0    8

TOTAL POST-4/6/86 SERVICE FOR COMPUTATION PURPOSES     4    0   
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PRE-APRIL 7, 1986 BASIC ANNUITY COMPUTATION

PRE-APRIL 7, 1986 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'87    4    7 '88    1    2  26,429    8   26 .738889 19,528.10

'88    1    3 '88   12   31  27,005   11   28 .994444 26,854.96

'89    1    1 '90    1   13  27,698   1    0   13 1.036111 28,698.20

'90    1   14 '90    4    6  28,525    2   23 .230556 6,576.61

TOTALS 3 0 0 ** 3.000000 81,657.87

$                 81,657.87                       ÷  3  =         $           27,219.00                         
  Total Salary Earned                                      High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

PRE-APRIL 7, 1986 BASIC ANNUITY COMPUTATION

High-3 Average Salary $ 27,219.00

Retirement Factor ( 22 ) yrs. ( 1 ) mos. (See section 50C1.1-1, Chart 4*)
X .424167

Pre-4/7/86 Basic Annuity $ 11,545.40

*To determine the retirement factor when pre-April 7, 1986, service is less than 5 years, multiply 1.5 percent
by the time factor for pre-April 7, 1986, service (see section 50C1.1-1, Chart 1).
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POST-APRIL 6, 1986 BASIC ANNUITY COMPUTATION

POST-APRIL 6, 1986 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'92   8    1 '93   1    9 31,214      5    9 .441667 13,786.19

'93   1   10 '94   1    8 32,155     11   29 .997222 32,065.67

'94   1    9 '95   1    7 33,221     11   29 .997222 33,128.71

'95   1    8 '95   7   31 34,349      6   23 .563889 19,369.02

TOTALS 3 0 0 ** 3.000000 98,349.59

$             98,349.59                                  ÷  3  =         $           32,783.00                   
  Total Salary Earned                                           High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

POST-APRIL 6, 1986 BASIC ANNUITY BENEFIT
POST-APRIL 6, 1968 RETIREMENT FACTOR

.015  X                             =                           
  Length of Service

.0175  X                             =   +                       
  Length of Service

.02  X             4               =   +           .08         
  Length of Service

Total  .08

Post-4/6/86 High-3 Average Salary  x $ 32,783.00

Post-4/6/86 Basic Annuity Before Proration  = $ 2,622.64

CSRS Proration Factor  x N/A

Post-4/6/86 Basic Annuity Benefit  = $ 2,622.64
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COMPUTATION OF CSRS TOTAL BASIC ANNUITY

Pre-4/7/86 Basic Annuity $ 11,545.40

Post-4/6/86 Basic Annuity + $ 2,622.64

Total CSRS Basic Annuity $ 14,168.04

Reductions are made for:  

1) Under age 55 (See section 50C1.1-1, Chart 5) x N/A

Reduced Annuity $ 14,168.04

2) Non-deposit for service prior to 10-1-82 (subtract 10% of deposit
due) -

Reduced Annuity * $ 14,168.04

3) Survivor Annuity:

Base selected by retiree   $               
Amount up to $3600                 x .025 =  $                
Plus amount over $3600                 x .10      =                   

Total Reduction = $        - N/A

Annual Annuity $ N/A

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ N/A

*CSRS component for FERS transferee.

SURVIVOR ANNUITY COMPUTATION

Amount designated as survivor base $ N/A

Spouse or former spouse entitled to 55% of survivor base x .55

Annual Survivor Annuity $ N/A

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ N/A
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FERS PART-TIME ANNUITY COMPUTATION

YR  -   MO  -   DY

Name:       Brian Evans (Cont.)      Date of Retirement:                            

Date of Birth:                            

Age:    56  -   06  -  12       

COMPUTATION OF FERS SERVICE CREDIT

A B C D
(Do not list

 noncreditable
periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

92-3-15 92-8-14 Offset Service     0      5    0

92-8-15 95-7-31 Paid     2     11   16

TOTAL CIVILIAN/MILITARY     3     4    16

TOTAL SERVICE FOR COMPUTATION PURPOSES     3     4   
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FERS PRORATION FACTOR WORKSHEET
Columns

A, B: Beginning and ending dates of all periods of service creditable under FERS.  Each change in tour of duty should
be treated as a separate period of service.  Periods of full-time and intermittent service should also be entered
separately.  (See section 55A3.1-2 for special procedures that apply to nondisability retirees who had part-time
service with the Department of Veterans Affairs, Veterans Health Administration.)

C: Total calendar time in years, months, and days for each period of service (or tour).

D: Time factor for each period.  Use the 360 Day Factor Chart, Chart 1, in Chapter 50, section 50C1.1-1.

E: The yearly multiplier, in most cases, is 2080 for service performed before March 1, 1986 and 2087 for service
performed on or after March 1, 1986.

F: The product of D x E (round up).  This represents the equivalent full-time hours for the period, that is, the
number of hours that would have been worked if the tour of duty had been full-time.

G: The employee's tour of duty.  Enter the tour as described on the employee's service record--either a fraction or a
decimal that represents the ratio of part-time to full-time service.  If the employing agency provides actual hours
worked during part-time service or for intermittent service, skip this step, and enter the hours in column H.

H: The product of F and G (round up).

A B C D E F G H
From To Total Time Time Factor Multiplier Full-Time Hrs Tour Hours Worked

(DxE) (FxG)

Yr Mo Day Yr Mo Day Yrs Mos Days

'92   3  15 '95   7  31   3   4  16 3.377778 2087 7,050 32/40 5,640

Totals-------- 7,050 5,640

  PRORATION FACTOR (total column H ÷ total column F) =     .80    ROUNDED TO NEAREST PERCENT
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FERS PART-TIME BASIC ANNUITY

HIGH-3 AVERAGE SALARY*

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E SALARY

YR MO DAY YR MO DAY YRS MOS DAYS

'92   8   1 '93   1   9 31,214   5   9 .441667 13,786.19

'93   1  10 '94   1   8 32,155  11  29 .997222 32,065.67

'94   1   9 '95   1   7 33,221  11  29 .997222 33,128.71

'95   1   8 '95   7  31 34,349   6  23 .563889 19,369.02

TOTALS 3 0 0 **3.000000 98,349.59

$          98,349.59                                 ÷  3  =         $         32,783.00                           
  Total Salary Earned                                          High-3 Average Salary

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.

FERS BASIC ANNUITY BENEFIT

High-3 Average Salary $ 32,783.00

Retirement Factor ( 3 ) yrs. ( 4 ) mos. (See section 50C1.1-1, Chart 6 or 7)
X     .033333

Basic Annuity Before Proration $ 1,092.76

FERS Proration Factor X .80

FERS Basic Annuity $ 874.21
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COMPUTATION OF FERS MONTHLY ANNUITY

FERS Basic Annuity $ 874.21

CSRS Annuity After Reduction Made for Non-Deposit for Service Prior + $ 14,168.04
to 10-1-82*

Total FERS Basic Annuity $ 15,042.25

Reductions are made for:

1) Under age 62 (not 60/20 or 55/30)  (See section 50C1.1-1, Chart 8) x N/A

Reduced Annuity $ 15,042.25

2) Survivor Annuity:

Base selected by retiree $             (full or one-half)
x         .10  

Total reduction $               

- N/A

Annual Annuity $ 15,042.25

MONTHLY ANNUITY (Divide by 12, round down to next lower dollar) $ 1,253.00

SURVIVOR ANNUITY COMPUTATION

Survivor Base Selected (full or one-half) $ N/A

Spouse or former spouse entitled to 50% of survivor base x .50

Annual Survivor Annuity $ N/A

MONTHLY SURVIVOR ANNUITY (Divide by 12, round down to next lower
dollar) $ N/A
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Subchapter 60A  CSRS
Part 60A1  General Information

Section 60A1.1-1  Overview

A. Introduction This Chapter covers disability retirement.  A disability retirement annuity is
a benefit provided to protect an employee who is no longer able to provide
useful and efficient service in his or her current grade or pay level because
of a medical condition.

Generally, the interests of both the Government and the individual are
served if an employee remains gainfully employed as long as he or she can
provide useful and efficient service without endangering himself or herself,
others, or Government property.  Disability retirement should be a last resort
and is appropriate only when reasonable efforts to preserve the person's
employment have failed.

If attempts to retain the employee in a productive capacity are unsuccessful,
and the employee decides to apply for disability retirement, the agency must
assist the employee in filing an application with OPM.  (This does not mean
that the agency has an obligation to support allowance of the application;
indeed, if the agency believes that the criteria for allowance are not met, it
should document the basis for that conclusion in the appropriate portion of
the application package it submits to OPM.)  Even though an employee
separated for more than 31 days is responsible for filing the disability
retirement application directly with OPM, the agency must fulfill its
responsibility by promptly providing the needed documentation in its
possession.

B. Topics Covered This subchapter covers --

• The general statutory requirements an employee must meet to be
eligible for a disability retirement annuity;

• The criteria that must be documented to establish eligibility for a
disability retirement;

• Who may file the application for disability retirement and when the
application must be filed;

• The procedures the employee and agency must follow when submitting
an application for disability retirement to OPM;
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Section 60A1.1-1  Overview (Cont.)

B. Topics Covered
(Cont.)

• The rules that apply to the withdrawal of an application for disability
retirement;

• The criteria OPM considers in making a determination to approve or
disapprove an application for disability retirement and the
reconsideration/appeal procedures to use if the application is
disapproved; and

• The requirements an individual must meet to continue receiving a
disability retirement annuity.

C. Organization of
Subchapter

The CSRS subchapter has nine parts:

Part Name of Part Page

60A1 General Information  1

60A2 Disability Criteria  9

60A3 Filing the Application 21

60A4 Submitting the
Application to OPM 28

60A5 Withdrawing the
Application 31

60A6 OPM Review 33

60A7 Continuation of
Disability Annuity 37

60A8 Election Between
Disability Retirement
and Workers'
Compensation Benefits 40

60A9 Advice to Employee 44

NOTE: Subchapter 60B about disability retirement under FERS begins
on page 52.
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Section 60A1.1-1  Overview (Cont.)

D. Statement of
Authority

This subchapter and its contents are based on the laws and regulations cited
below.

• United States Code:  5 U.S.C. 8337

• Code of Federal Regulations:  5 CFR Part 831
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Section 60A1.1-2  Definitions

A. Useful and
Efficient Service

"Useful and efficient service" means (1) either acceptable performance of
the critical or essential elements of the position or the ability to perform at
that lever; and (2) satisfactory conduct and attendance.

B. Service
Deficiency

"Service deficiency" or "deficient service" means that the employee's
performance, attendance, or conduct is less than fully successful, and, if
uncorrected, warrants action to deny a pay increase, reduce the grade or
remove the employee from his or her position. (See 5 CFR Parts 432, 531-D
or 752.)

C. Commuting Area "Commuting area," as it is used in this Chapter, has the same meaning as for
discontinued service retirement.  It means the geographic area that usually
constitutes one area for employment purposes.  It includes any population
center (or two or more neighboring ones) and the surrounding localities in
which people live and reasonably can be expected to travel back and forth
daily in their usual employment.

D. Tenure "Tenure" means the same type of appointment as currently held by the
employee.  For most employees, this will mean a career appointment in the
competitive service, since this is the type of appointment they currently
have.  For excepted service employees, it means another excepted service
position with the same expectation of continued employment s they
currently have.

E. Vacant Position "Vacant position" means a position of the same tenure (for example, career,
temporary) in the same commuting area, which is not occupied, and which
is full time.  If the employee's current position is less than full time, the
vacant position must have a work schedule of no less time than that of the
current position.

F. Same Grade or
Pay Level

"Same grade or pay level" means:

• In regard to a vacant position within the same pay system as the
position the employee presently occupies, the same grade and an
equivalent amount of basic pay as defined in 5 U.S.C. 8331(3);

• In regard to a vacant position in another pay system, a representative
rate (as defined in 5 CFR 532.401) at least equal to the representative
rate of the employee's current position
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Section 60A1.1-2  Definitions (Cont.)

G. Qualified for
Reassignment

"Qualified for reassignment" means able to meet the minimum requirements
for the grade and series of the vacant position in question.

For this purpose, under 5 U.S.C. 8337(a), an employee of the United States
Postal Service is not considered qualified for a reassignment if the
reassignment is to a position in a different craft or is inconsistent with the
terms of a collective bargaining agreement covering the employee.

H. Disabled/
Disability

"Disabled" or "disability" mean unable or inability to render useful and
efficient service because of disease or injury --

• In the employee's current position; or

• In a vacant position in the same agency at the same grade or pay level
for which the individual is qualified for reassignment.

I. Physician "Physician" means a licensed Doctor of Medicine of Doctor of Osteopathy,
or a physician who is serving on active duty in the uniformed services and is
designated by the uniformed service to conduct examinations under Part 339
of title 5, Code of Federal Regulations (Medical Determinations Related To
Employability).

J. Medical
Documentation

"Medical documentation" or documentation of a medical condition" mean a
statement, submitted from a physician (or other state licensed medical
practitioner providing service within the scope of his or her license), that
provides the following information, or the parts identified by the agency as
necessary and relevant:

1. The history of the specific medical condition(s), including references to
findings from previous examinations, treatment, and responses to
treatment;

2. Clinical findings from the most recent medical evaluation, including
any of the following that have been obtained:  findings of a physical
examination; results of laboratory tests; X-rays; EKG's and other
special evaluations or diagnostic procedures; and, in the case of
psychiatric disease, the findings of a mental status examination and the
results of psychological tests;
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Section 60A1.1-2  Definitions (Cont.)

J. Medical
Documentation
(Cont.)

3. Assessment of the current clinical status and plans for future treatment;

4. Diagnosis;

5. An estimate of the expected date of full or partial recovery;

6. An explanation of the effect of the medical condition on life activities
both on and off the job;

7. Narrative explanation of the medical basis for any conclusion that the
medical condition has not become static or well stabilized;

8. Narrative explanation of the medical basis for any conclusion that
indicates the likelihood that the individual is, or is not, expected to
experience sudden or subtle incapacitation as a result of the medical
condition;

9. Narrative explanation of the medical basis for any conclusion that duty
restrictions or accommodations are or are not warranted and, if they
are, an explanation of their therapeutic or risk avoiding value and the
nature of any similar restrictions or accommodations recommended for
activities not related to work; and

10. Narrative explanation of the medical basis for any conclusion that
indicates the likelihood that the individual is, or is not, expected to
suffer injury or harm by carrying out, with or without accommodation,
the tasks or duties of a position for which he or she is assigned or
qualified.

K. Examination/
Reexamination

"Examination" and "reexamination" mean an evaluation of evidentiary
material related to the question of disability.  Unless OPM exercises its
choice of physician, the cost of providing medical documentation rests with
the employee or disability annuitant, who must provide any information
necessary to OPM's evaluation.
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Section 60A1.1-2  Definitions (Cont.)

L. Income From
Wages and/or
Self-Employment

"Income from wages and/or self-employment" is defined by regulation, but
generally means --

1. Money or property received by a disability annuitant as consideration
for or in reward of personal services or a work product;

2. Profit from a business (sole proprietorship, partnership, or corporation)
wholly or partly owned by the disability annuitant and in which the
disability annuitant has an active role in managing; and

3. For a disability annuitant reemployed by the Federal Government, any
amount offset or deducted under the provisions of 5 U.S.C. 8344 or
8468.

NOTE: Income is deemed earned in the calendar year in which it is
received, or could have been received had the receipt thereof not
been deferred with the consent of the annuitant.

M. Rate Last
Payable

"Rate last payable" means the rate of annuity to which the annuitant was
entitled on the date his or her disability annuity was most recently
discontinued.
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Section 60A1.1-3  General Eligibility Requirements

A. General An employee must meet the following general statutory requirements to be
eligible for a disability retirement annuity:

1. The employee must be in a position covered by CSRS; and

2. The employee must meet the minimum civilian service requirement.
B. Employee in a

Position Covered
by CSRS

The employee must have become disabled while serving in a position
subject to CSRS.

C. Minimum
Civilian Service

An employee must have at least 5 years of creditable civilian service to be
eligible for a disability retirement.

Creditable civilian service for this purpose includes:

• Service for which full CSRS deductions were taken (even if CSRS
deductions were refunded and not redeposited);

• Service for which full Social Security taxes and reduced CSRS
deductions were taken (even if CSRS deductions were refunded and
not redeposited); and

• Nondeduction service (for example, temporary or intermittent service),
whether or not a deposit for such service is made.

NOTE: See Chapter 20, Creditable Civilian Service, for a full
description of creditable service.
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Part 60A2  Disability Criteria

Section 60A2.1-1  Introduction

A. General Once the agency determines that the employee meets the general statutory
requirements for disability retirement (see section 60A1.1-3 above), the
agency and employee must then document that the employee satisfied the
disability criteria required by regulation.  The criteria are listed below and
discussed in greater detail in the section that follow.

B. Disability
Criteria

The following criteria must be documented before an employee is eligible
for disability retirement benefits:

• A deficiency in service with respect to performance, attendance or
conduct, or, in the absence of any actual service deficiency, a showing
that the medical condition is incompatible with either useful service or
retention in the position (see section 60A2.1-2);

• A medical condition that is defined as a health impairment resulting
from disease or injury, including psychiatric disease (see section
60A2.1-3);

• A relationship between the service deficiency and the medical
condition such that the medical condition has caused the service
deficiency (see section 60A2.1-3);

• The duration of the medical condition, both past and expected, and a
showing that the condition, in all probability, will continue for at least
1 year from the date the application for disability retirement has been
filed (see section 60A2.1-3);

• The inability of the employing agency to reasonably accommodate the
employee's medical condition (see section 60A2.1-4); and,

• The agency's consideration of the employee for reassignment to any
vacant position within the employing agency and commuting area, at
the same grade or pay level, for which the employee is qualified (see
section 60A2.1-5).
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Section 60A2.1-2  Documentation of Service Deficiency

A. General An agency's decision to support or not support an application for disability
retirement is in part dependent on the agency's assessment of the basis for
the employee's service deficiency.

1. An employee may have a service deficiency because medical
restrictions prevent him or her from performing critical or essential
elements of the job.

2. An employee may have a service deficiency because he or she is not at
work or is not performing all essential duties of the position.

3. An employee may have a service deficiency because of documented
instances of poor performance or conduct.

B. Restricted
Activity

An employee may be restricted from performing certain tasks because of the
risk of sudden or subtle incapacitation or further health impairment that
would be caused by the employee's continued performance of the tasks.  For
example, an employee may be restricted from climbing stairs or carrying
even very light loads because of a heart condition.  However, the medical
basis for the imposition of medical restrictions must be clearly stated, and be
such that they are consistent with generally accepted medical practice and
that other physicians given the same medical finding would be likely to
impose the same or similar restrictions.

When an application for disability retirement is based on the employee's
warranted restriction from performing critical or essential job tasks, or from
being at work, there is often no record of a decline in actual performance. 
In such cases, it is unnecessary to retain the employee in a full-time duty
status until a record of unacceptable performance is established.  The
employee's service is less than fully successful because of his or her
inability to fulfill the requirements of his or her position.

C. Absence An application for disability retirement may be based on an employee's
absence(s).  However, a history of repeated or extensive absence(s) alone is
an insufficient basis for the approval of an application for disability
retirement.  The agency needs to state how the employee's absence(s) affect
accomplishment of its mission.

D. Unacceptable
Conduct

If the basis of the application for disability retirement is unacceptable
conduct, the agency must describe specific instances of it.  Any information
concerning disciplinary actions based on conduct must be provided,
including warnings, reprimands, and adverse personnel actions.
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Section 60A2.1-2  Documentation of Service Deficiency (Cont.)

E. Documentation
Required for
Employees
Covered by
5 CFR Part 430

For employees who are covered by 5 CFR Part 430 (Performance
Appraisal), the agency must --

• Provide a copy of the employee's position description;

• Provide a copy of the employee's performance standards and latest
performance appraisal of record;

• Identify critical elements for which performance is deficient; and

• Describe specific instances of deficient performance.

If the performance appraisal of record reflected fully successful
performance, the agency must document specific instances of less than
successful performance since the date of the performance appraisal.

F. Employees Not
Covered by
5 CFR Part 430

For employees who are not covered by 5 CFR Part 430, the agency must
provide a statement describing specific instances of less than fully
successful performance.  Without this documentation, OPM will not allow
the disability claim.
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Section 60A2.1-3  Documentation of Medical Condition

A. General Once a service deficiency is found and documented, the agency must next
determine whether the service deficiency is due to a medical condition.  A
disability retirement is appropriate only when an employee's service is less
than fully successful because of a medical condition.

A medical condition is defined as either a disease or injury, including
psychiatric disease.  It makes no difference whether the medical condition
results from on-the-job or off-the-job causes.  However, the law requires
that the employee be disabled for useful and efficient service, that is, be
unable to meet the demands of the job or to meet the conditions of
employment, because of the medical condition.

Thus, when an agency supports an employee's application for disability
retirement, it must have sufficient medical documentation to support its
conclusions that the employee has a medical condition that precludes useful
and efficient service, that the condition is likely to continue for at least 1
year, and that the employee cannot be retained through reasonable
accommodation and/or reassignment to a vacant position.

B. Employee Must
Provide Medical
Evidence

The employee is responsible for furnishing sufficient medical evidence to
support his or her application for disability retirement.  The employee's
medical documentation will normally be information from his or her
personal physician.  If an agency-provided examination is conducted, the
result of the examination must be furnished with the application.

C. Review of
Medical
Evidence by
Physician

Whenever possible, the agency should have the medical documentation
assessed by, or in coordination with, a physician to ensure that --

• The diagnostic or clinical impressions are justified in accordance with
established diagnostic criteria; and

• The conclusions and recommendations are consistent with generally
accepted medical principles and practice.

If this assessment results in a conclusion that the employee is suffering from
a medical condition that has caused a service deficiency, the agency's next
step is to identify possible alternatives to keep the employee in a productive
capacity.  (See sections 60A2.1-4 and 60A2.1-5 below.)
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Section 60A2.1-3  Documentation of Medical Condition (Cont.)

D. Medical
Documentation: 
Comments

In reference to the definition of "Medical Documentation" in section
60A1.1-2, paragraph J --

1. Items 1 through 5 are all points of clinical information in a physician's
records and customarily included in a physician's report to another
physician.

2. Items 6 through 10 relate the medical condition to both the employee's
off-the-job activities of daily living and to the demands of the
employee's position, and to information needed to make personnel
decisions.

Information on activities not related to work is included because any
restrictions placed on an employee's work activities are suspect if the same
restrictions are not also placed on the employee's off-duty activities.  This
medical information can normally be provided from the physician's records
without necessity for a new medical evaluation.

E. Effect of
Progressive
Disease

An application for disability retirement may be based on the progression of
a disease that causes continued employment to be incompatible with the
employee's condition.  This is also true if the employee had the disease at
the time of entry into the position from which retirement is sought, provided
the employee was able to perform successfully at that time, and has
subsequently become disabled as a result of progression of the disease.

Diagnosis alone of a progressive, potentially incapacitating, or perhaps fatal,
disease is insufficient.  However, when it can be demonstrated that the
employee is currently precluded from rendering useful and efficient service
and that the employee is unable to do so within a reasonable time, an
application for disability retirement is appropriate.

F. Communicable
Disease

An application for disability retirement may be submitted, in very unusual
situations, when an employee is restricted from performing certain activities
or from being at work at all to avoid transmission of a communicable
disease.

G. Risk of Injury If the basis for the application is risk of injury or further health impairment,
the documentation must identify and explain the specific risk that arises
from the existence of the medical condition and further explain why the risk
is unacceptable.
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Section 60A2.1-3  Documentation of Medical Condition (Cont.)

H. Employee
Refusal of
Medical
Treatment

Disability retirement will not be approved when persistence of the medical
condition that has caused the employee's service deficiency results from his
or her failure or refusal to accept available non-invasive treatment that he or
she would ordinarily be expected to accept in support of activities of daily
life, unless acceptance of treatment conflicts with the employee's religious
beliefs.

I. Recovery
Expected Within
1 Year

Normally, OPM will not approve an application for disability retirement
where there is reasonable expectation that recovery will occur within 1 year
after application for disability retirement is filed.  A disability annuity is
appropriate only when all the criteria have been met.

When the medical condition is of recent or acute onset, it is essential to
determine whether or not the condition has stabilized and whether or not
conclusions about prognosis and expected recovery are warranted.  When
the condition is expected to stabilize within 1 year, and there is a clinical
reason to believe that a significant degree of recovery is likely, there is no
basis for a disability retirement.

J. Stable Medical
Condition
Predating
Service
Deficiency

A longstanding, stable, medical condition that predates a recently acquired
service deficiency, standing alone, probably will not meet the criteria for
disability retirement.

K. Agency
Obligation When
Medical
Documentation
Insufficient

The agency has no further obligation under the disability retirement program
to support an employee's disability retirement application or to attempt to
retain an employee if the agency's review of the medical documentation
does NOT support a conclusion that --

• The service deficiency has been caused by the medical condition; or

• The medical condition warrants restriction from critical tasks or duties
of the position.

NOTE: Since the definition of "medical condition" in the disability
retirement program is narrower than the definition of
"handicapped employee" for purposes of selective placement, the
agency may still have an obligation to make reasonable efforts to
accommodate a handicapped employee.  (See section 60A2.1-4
below.)
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Section 60A2.1-3  Documentation of Medical Condition (Cont.)

L. Detailed Medical
History Required

OPM assumes that the individual's health was good, at some previous time,
and his or her service was fully successful.  Therefore, the medical history
must be detailed enough to provide an understanding of health changes that
have occurred and the specific effect that these changes may have had on
the individual's service.

Unless the medical condition or the employee's duties have changed since
the service was last reported as fully successful, the medical condition, in
most instances, cannot be solely responsible for a present service deficiency. 
Likewise, if service was deficient prior to the onset of the medical
condition, the medical condition alone probably would not be the cause of
the service deficiency.
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Section 60A2.1-4  Accommodation

A. Policy Federal policy regarding the employment of handicapped persons advocates
that Federal agencies attempt to retain disabled employees by
accommodating their disability.  Therefore, the agency must exhaust all
reasonable efforts to alleviate any service deficiencies through
accommodation before it counsels an employee to seek disability retirement
or supports an employee's request for disability retirement.

B. Reasonable
Accommodation

"Reasonable accommodation" is any action that the agency would be
obligated to take under the Rehabilitation Act of 1973 (29 U.S.C.§§701 et
seq).  An accommodation is an adjustment made to a job and/or work
environment that enables a qualified handicapped person to perform the
duties of that position.  Reasonable accommodation obligations apply both
to the employee's current position and to any vacant position to which the
employee could be reassigned.  (See section 60A2.1-5 below for a
discussion of reassignment.)

C. Examples of
Reasonable
Accommodation

Reasonable accommodations may include, but are not limited to --

• Modifying the work site;

• Adjusting the work schedule;

• Restructuring the job;

• Acquiring or modifying equipment or devices;

• Providing interpreters, readers, or personal assistants; and

• Reassigning or retraining the employee.
D. Job Analysis If the agency has prepared a job analysis for accommodation purposes, the

analysis should be submitted to OPM, together with the application and
other supporting documents.

E. Notice to OPM of
Successful
Accommodation must immediately notify OPM of the successful accommodation.

If the agency is successful in accommodating the employee after the
disability retirement application has been forwarded to OPM, the agency
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Section 60A2.1-5  Reassignment

A. Policy In addition to accommodation (section 60A2.1-4), Federal policy regarding
the employment of handicapped persons dictates that agencies make every
effort to retain the services of these employees through reassignment to
other available positions.

Thus, when an employee initiates an application for disability retirement,
the employing agency must review all vacant positions under its jurisdiction,
at the same grade or pay level and tenure in the commuting area, to
determine if the employee meets the minimum qualification standards for
any vacant position.

NOTE: An agency is not obligated to create a position for a disabled
employee.

B. When Employee
Deemed
Qualified for
Reassignment

For disability retirement purposes, an employee is deemed "qualified for
reassignment" when he or she meets the minimum requirements for the
grade and series of the vacant position in question.  (See section 60A1.1-2,
paragraph G.)

In considering qualifications for another position, the agency may consider
requirements for mobility or travel that are precluded by the employee's
medical condition.

C. Time Limit on
Search for
Vacant Position

OPM prescribes no minimum time for which an employee must be given
special consideration for placement in a vacant position since a reasonable
attempt to place an employee depends on the facts in each individual case.

Nevertheless, consideration for placement should continue at least until the
agency receives OPM's notification that the disability claim has been
allowed.  Furthermore, placement is limited only by agency authority and
can occur after OPM's allowance of the application.

D. When Agency
Identifies Vacant
Position

1. If the agency identifies an available vacant position for which the
employee is minimally qualified, but has questions concerning his or
her knowledge, skill, or ability to perform successfully, the agency
should first detail the employee to the position.

2. In the event the agency is successful in reassigning the employee (with
or without first detailing him or her), the application for disability
retirement and supporting documents should be returned to the
employee since there is no eligibility for disability retirement when
there is a qualifying vacancy available.
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Section 60A2.1-5  Reassignment (Cont.)

D. When Agency
Identifies Vacant
Position (Cont.)

3. If, despite the agency's decision that it has successfully accommodated
the employee's disability, the employee insists that the application be
sent to OPM for a determination, the agency should submit the
application and all supporting documents to OPM, together with its
opposition to the application stating the accommodation efforts
provided, or the reasons the agency believes that no accommodation or
reassignment efforts are needed.

E. Employee
Refusal to Accept
Vacant Position

If the agency locates one or more vacant positions at the same grade or pay
level and in the same commuting area for which the employee is qualified
for reassignment, but the employee refuses reassignment, the employee's
refusal terminates the agency's obligation to identify any other vacant
position as an alternative to disability retirement.

The agency should notify OPM of the employee's refusal, provide any
evidence the employee submitted in support of his or her refusal, and then
proceed with whatever personnel action is appropriate, since OPM will not
approve an application for benefits when any employee has refused a
reassignment for which he or she is qualified.

F. Agency Decision
Not to Place
Employee in
Vacant Position

1. Under very limited circumstances, the agency may decide not to offer a
vacant position to an employee who meets the qualification standards. 
Appropriate situations include but are not limited to--

• Selection of another employee with a higher priority placement
right;

• Nonselection because the medical condition precludes
performance in the available vacant position;

• Nonselection because one or more critical elements of the new
position are the same as those the employee performs
unsuccessfully in the present position;

• Non selection because a disciplinary removal action has been
initiated; or

• An agency decision not to recruit internally or externally to fill
the position.

2. If an agency chooses not to reassign the employee, the agency must
identify the positions for which the employee is qualified and give the
reasons why reassignment was not effected.
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Section 60A2.1-5  Reassignment (Cont.)

G. Competing
Applicants for
Vacant Position

In the case of competing priorities among employees and disability
applicants for the same position (for example, another employee has a high
priority placement right), the agency should follow its own internal
procedures in making a selection.  However, an agency may not decline to
place an employee in a vacancy solely because better qualified candidates
are available.

H. Placement in
Lower Grade or
Pay Level

Where possible, agencies are encouraged to attempt to place an employee in
a position at a lower grade or pay level to retain the employee in a
productive capacity.  Pay retention may be offered at agency discretion
when doing so would be of mutual benefit to the agency and employee.

Appropriate circumstances may exist when the employee can be placed in a
new career ladder, when the employee can be provided training that would
result in repromotion, or when the employee is expected to recover from a
disabling condition.  (The usual merit competitive procedures described in 5
CFR Part 335, or equivalent procedures for an employee not covered by
these procedures, apply.)

An employee may decline an offer of a position at a lower grade or pay
level, a position of lesser tenure, or a position in another agency or
commuting area, without affecting his or her eligibility for disability
retirement.

I. Acceptance of
Position at Lower
Grade or Pay
Level

The employee must be counseled that voluntary acceptance of a position at a
lower grade or pay level terminates consideration for disability retirement. 
Likewise, placement in a position at a lower grade or pay level under
adverse action or equivalent procedures prior to the submission of an
application to OPM precludes consideration of the retirement application.

Consequently, the agency should obtain a written statement from the
employee to show that he or she was aware of the effect the voluntary
acceptance of a position at a lower grade or pay level would have on his or
her application for disability retirement.

NOTE: After an application is filed with OPM, involuntary placement in
a position at a lower grade or pay level under Parts 351, 431, or
752 of OPM's regulations (or equivalent procedures for an
employee not covered by these procedures) does not affect
consideration of the application.
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J. Positions in
Other Federal
Agencies

Agencies are strongly encouraged to provide assistance to employees in
locating positions for which they are qualified in other Federal facilities in
the commuting area.

K. Notice to OPM of
Successful
Reassignment

Notice of successful placement should be promptly communicated to OPM,
if the disability application has already been submitted to OPM.
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Part 60A3  Filing the Application

Section 60A3.1-1  Application Filed by Employee or Employee Representative

A. General Rule It is always preferable that the employee seeking benefits personally, with
the agency's assistance, complete the application for retirement.

On occasion, however, the employee may, due to circumstances beyond his
or her control, be unable to complete and file the disability retirement claim
form.  In such circumstances, some other legally responsible person may
complete and submit the claim form on behalf of the employee.  This person
may be a court-appointed guardian, a spouse, or other member of the
immediate family who has assumed responsibility for the employee.

B. Immediate
Family Members

Immediate family members, for filing purposes, are spouses, parents, sisters
and brothers, or adult children who are responsible for the care and
maintenance of the employee.

NOTE 1: If the whereabouts of the spouse is known or is known in the
agency's files, the spouse should be contacted.  It is preferable
that this contact be made with the consent of the employee.  But,
because of the nature of the employee's disease or injury, he or
she may not be able to consent.  Nonetheless, the agency should
proceed with its efforts to locate a family member to file the
disability application on the employee's behalf.

NOTE 2: A legal spouse, though absent from the employee's residence,
should not be summarily excluded from consideration as a
family member who can file the application on behalf of the
employee.

C. Next-of-Kin Under limited circumstances, other next-of-kin of the employee also may
apply for disability retirement on behalf of the employee as long as they are
willing to accept responsibility for the care and maintenance of the
employee.

The agency should assess the situation and decide whether the employee's
interests are served by allowing a relative who is not an immediate family
member, as defined above, to file the disability application on behalf of the
employee.
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Section 60A3.1-1  Application Filed by Employee or Employee Representative (Cont.)

D. Agency Efforts to
Locate Family

The agency must make a reasonable effort to locate a family member when
the names and addresses of family members are not in the agency records. 
The employee's immediate supervisor, former supervisors, and present and
past co-workers may be contacted.  They may know family members who
may be willing to file the application for disability retirement on behalf of
the employee.

E. Inability to
Locate Family
Member

If efforts to locate a family member to file the disability retirement
application on behalf of the employee are unsuccessful and the agency
ultimately has to initiate the application, a written summary of the agency's
efforts should be included in the agency-filed disability package that is
submitted to OPM (see section 60A3.1-2).

The summary should, at a minimum, include the name, mailing address,
telephone number, and kinship of each person contacted.  OPM may need to
initiate some further correspondence.

F. Court-Appointed
Guardian

A court-appointed guardian or personal representative may apply for
disability retirement on behalf of the employee who is unable to file,
regardless of kinship.

G. Attorney An attorney may not file a disability retirement application on behalf of an
employee unless doing so in some other capacity, such as a court-appointed
guardian.

An employee who is capable of making a decision to seek private, legal
representation is capable of other decisions.  The employee's affirmative
selection of a legal representative demonstrates the employee's ability to act
in his or her own interest, and will be accepted by OPM as a demonstration
of the employee's ability to file an application for disability retirement.

H. When Employee
is
Institutionalized

If the employee is institutionalized, the director of the institution or a
designee may file a disability application on behalf of the employee.  This is
permitted, however, only in those cases where family members are
unavailable or unwilling to file the application and there is no one else who
is responsible for the employee's care and maintenance.
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Section 60A3.1-1  Application Filed by Employee or Employee Representative (Cont.)

H. When Employee
is
Institutionalized
(Cont.)

It may not be assumed that just because the employee is institutionalized he
or she is unable to file a disability application.  The employee's debilitating
medical condition may be a physical impediment, and may be such that
there are periods when he or she recovered to the point of being capable of
filing a disability retirement application.  Therefore, before the agency or
another person can apply for disability retirement on behalf of the employee,
the agency must determine that the employee is unable to file.

However, if the issue of the employee's competence has been adjudicated by
a court of competent jurisdiction or by a licensed state mental institution,
OPM will accept that determination as conclusive.

I. Effect of
Applying for
Retirement on
Other Agency
Actions

The actual filing or the possibility of filing an application for disability
retirement should not be viewed as requiring the agency to delay taking an
action under Part 351, 432, or 752 of OPM's regulations (or equivalent
procedures for an employee not covered by these procedures) or as cause to
otherwise frustrate the efficient management of the agency's personnel
resources.
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Section 60A3.1-2  Application Filed by Agency

A. General Rule There are instances where the employing agency has an obligation to file an
application for disability retirement on behalf of an employee.  The agency
must file a disability application when ALL of the following conditions
exist:

• The agency has medical documentation that shows that a disease or an
injury prevents the employee from performing successfully in his or
her current position, or in any other available vacant position in the
agency, at the same grade or pay level and tenure in the commuting
area for which the employee is qualified for reassignment.

• The agency has issued a decision under 5 CFR Part 432 or 752 (or
equivalent procedures for an employee not covered by these
procedures) to remove the employee because of deficient performance,
conduct, or attendance.

NOTE: The agency must file the retirement application with OPM
before the employee is separated from service.  See section
60A3.1-3, paragraph C.

• The employee is institutionalized, or based on a review of medical
documentation and other documentation, the agency concludes that the
employee is unable to file the application for disability retirement.

• The employee has no personal representative or guardian.

• No immediate family member is willing to file the disability retirement
application on behalf of the employee.

NOTE: If the agency has no medical evidence as to the employee's
condition and the employee will not voluntarily provide medical
documentation or cooperate in its collection (including a medical
examination directed or offered under 5 CFR Part 339), the
agency will not have a medically documented basis to file a
disability application.

The agency should place a statement in the OPF that describes
the agency's attempt to perfect an application and its reasons for
believing that such an application appeared to be appropriate.

B. Decision to
Remove Must Be
in Writing

1. The decision to remove the employee must be in writing and must
follow the guidelines prescribed by whichever regulation, or other
authority , the agency used to separate the employee.
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Section 60A3.1-2  Application Filed by Agency (Cont.)

B. Decision to
Remove Must Be
in Writing
(Cont.) Office of Personnel Management

2. The removal decision letter, the agency-filed application for disability
retirement, and the other supporting documentation must be sent to:

Retirement Operations Center
Boyers, PA  16017

C. Employee Must
Be Separated

While the individual must be employed when the agency files the
application, OPM will not process and issue an initial decision on the
agency-filed disability application until the employee is actually separated. 
Accordingly, the agency must send a copy of the personnel action showing
the separation (such as, an SF 50, Notification of Personnel Action, or an
equivalent personnel form) to OPM at the address noted in paragraph B.

OPM will also accept the final SF 2806 (Individual Retirement Record) as
proof of separation.

D. Separation
Canceled

If the separation is overturned by a third party (such as the MSPB or a
court), then the retirement will be canceled.
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Section 60A3.1-3  Time Limit on Filing the Application

A. General Rule 1. A claim for disability retirement may be filed with OPM before the
employee is separated.

2. A separated employee must apply within 1 year after separation.  The
application must be received by OPM within the 1-year time limit.

NOTE 1: This time limit applies to all who apply for benefits under the
disability provisions of CSRS, including separated employees
receiving workers' compensation under the Federal Employees
Compensation Act (FECA) for work-related injuries.  (See part
60A8.)

NOTE 2: A separated employee who submits an application to the former
employing agency, rather than with OPM, will meet the filing
deadline only if OPM receives the application from the agency
within 1 year after the separation.<

B. Exception: 
Employee
Incompetent

The time limit for executing an application for retirement can be waived
only in the case of an employee who is mentally incompetent upon leaving
Federal service or who becomes incompetent within 1 year thereafter.

In such a situation, the application will be accepted by OPM if filed within 1
year from the date the employee is restored to competency or a guardian is
appointed, whichever is earlier.

C. When Agency
Files the
Application

If the agency files an application for the disability retirement of an
employee, the application MUST be filed with OPM before the employee is
separated from service.
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Section 60A3.1-4  Multiple Retirement Applications Prohibited

A. General Rule OPM will accept only one disability retirement application from an
employee based upon the same circumstances.  Thus, once there has been a
final denial of a disability retirement application, another new application
may not be filed absent a material change in the employee's situation (such
as a substantial deterioration of the medical condition).

B. Separated
Employees

In the case of a separated employee, only one disability application may be
filed.
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Part 60A4  Submitting the Application to OPM

Section 60A4.1-1  Submitting the Application to OPM--General

A. Application
Forms

1. The applicant must complete SF 2801, Application for Immediate
Retirement, when applying for disability retirement benefits.  Any
form other than SF 2801 is inappropriate.

2. The applicant must also complete SF 2824A, Applicant's Statement of
Disability.

3. > CSRS Offset applicants (in addition to the above) must apply for
Social Security disability benefits.  A receipt or notice of approval or
disapproval of disability benefits from the Social Security
Administration should be submitted with the application for retirement
or as soon as possible thereafter. <

B. When
Application is
Filed Through
the Agency

1. A completed SF 2801 should be submitted by the employee, or some
other legally responsible person, to the employing agency.  See section
60A4.1-1D for procedure for employees separated more than 31 days.

2. The agency reviews the application for completeness, makes the
appropriate certifications in the space(s) provided, and then sends it,
along with supporting documents (see section 60A4.1-2, below) to:

Office of Personnel Management
Civil Service Retirement System
Employee Service and Records Center
Boyers, PA  16017

C. Disposition of
SF 2806

1. An individual who files an application for disability retirement is
usually still a Federal employee.  On occasion, however, the employee
has been separated before filing for disability retirement, but his or her
Individual Retirement Record (SF 2806) has not been sent to OPM.

2. Whether the employee files for disability retirement before or after
separation, the Individual Retirement Record (SF 2806 or preliminary
SF 2806) should be completed by the agency (see instructions in
Chapter 81, Individual Retirement Records and Registers of Transfers)
and sent, along with the application for retirement, to OPM.
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Section 60A4.1-1  Submitting the Application to OPM--General (Cont.)

C. Disposition of
SF 2806 (Cont.)

3. In cases where the Individual Retirement Record has been sent to OPM
before the employee submitted an application for retirement, enter the
date and number of the Register of Separations and Transfers
(SF 2807) under which it was transmitted in Appendix D (Agency
Checklist of Immediate Retirement Procedures) of SF 2801.

D. Direct Filing
After Separation
of at Least
31 Days

1. An employee who initiates an application for retirement after having
been separated from Federal service for a period of 31 days or more
must send his or her application and all supporting documentation
directly to OPM at the address noted in paragraph B.  The application
must be received by OPM within one year after separation, unless the
employee is incompetent.  (See section 60A3.1-3).

2. The same documentation requirements apply regardless of the fact that
a former employee applies after he or she is separated.  In other words,
the agency must document whether or not the employee's service was
deficient and whether or not accommodation and or reassignment were
possible at the time of separation.  When an application is filed directly
with OPM, it will request any necessary information from the agency
that has not already been submitted.
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Section 60A4.1-2  Submitting the Application to OPM--Supporting Documents

A. General Agencies are encouraged to review potential applications of current
employees carefully to assure that they are fully documented before the
application is submitted to OPM.

Physicians, occupational health resources, and coordinators for handicapped
programs need to be fully involved to assure that all reasonable steps are
taken to retain the employee and that sufficient documentation of these
attempts is included.

B. Forms The following documents should be submitted to OPM for all disability
retirement applications:

• SF 2824A (Employee's statement of disability)

• SF 2824B (Supervisor's Statement)

• SF 2824C (Physician's Statement)

• SF 2824D (Agency Certification of Reassignment and Accommodation
Efforts)

These forms must be used to certify to OPM that all reasonable steps have
been taken to retain the employee in the Federal service.

C. Position
Description/
Performance
Standards/
Performance
Appraisals

For OPM to make a determination as to the employee's capability to meet
the demands of his or her current job or any available vacant job and the
potential risks associated with his or her continued employment, the
employee's position description, performance standards, critical elements,
and latest performance appraisal must be submitted with the retirement
application.

D. Checklist SF 2924E, Disability Retirement Application Checklist, must be used to
send the Application for Immediate Retirement (SF 2801) and all supporting
documentation to OPM.
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Part 60A5  Withdrawing the Application

Section 60A5.1-1  Withdrawing the Application

A. General Rules 1. OPM will honor, without question, the employee's request to withdraw
his or her application prior to the date of separation or OPM's decision
to allow the claim, whichever is later.  On receipt of a withdrawal
request, OPM will stop processing the disability claim involved.

2. No further consideration will be given the application unless the
employee reapplies in a timely manner and provides the documentation
that is required to support a claim for disability retirement.

B. Continued
Employment
After the
Application is
Withdrawn

Whether the employee will be permitted to continue working in his or her
current position, once the disability retirement application is withdrawn, is
an agency matter.

Agencies are reminded, that they have already certified, in support of the
disability application, that the employee is unable to perform critical or
essential tasks of the job occupied, that job accommodation is not possible,
and that there are no other available vacant positions in the agency to which
the employee is qualified for reassignment.  It would be inconsistent to
retain the employee without some change to the conditions of his or her
employment, unless there has been an improvement in the employee's
condition.

C. Request to
Withdraw After
Allowance

Once OPM has allowed the disability retirement claim and the employee is
separated, the application may not be withdrawn.

D. Acceptance of
Position at Lower
Grade or Pay
Level

1. Voluntary acceptance of a position at a lower grade or pay level is
deemed to be a withdrawal of an application.  (See section 60A2.1-5,
paragraph I.)

2. When an employee voluntarily accepts a position at a lower grade or
pay level after the application for disability is sent to OPM, the
employing agency must immediately notify OPM.  On receipt of the
voluntary placement notice, OPM will cease processing the application
involved.
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Section 60A5.1-1  Withdrawing the Application (Cont.)

D. Acceptance of
Position at Lower
Grade or Pay
Level (Cont.)

3. To receive any consideration for disability retirement from the
accepted, new position after reassignment, the employee must submit
another retirement application together with supporting documentation
showing that the disability retirement criteria are met in the new
position.

E. Non-Disability
Retirement
Application Filed
Subsequent to
Application

Filing a nondisability retirement application subsequent to the disability
application, but prior to allowance of the disability application or separation
from the service (whichever is later), is deemed to be a withdrawal of the
disability application.  The only exception is when the medical evidence
indicates that the applicant is incompetent.
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Part 60A6  OPM Review

Section 60A6.1-1  Criteria for Disability Retirement Determination

A. General A determination of disability is made only when the information submitted
along with the application for disability retirement indicates that there is a
service deficiency, caused by disease or injury, of sufficient degree to
preclude useful and efficient service by the employee.

OPM will allow a disability retirement claim only if the submitted
documentation clearly and specifically meets the criteria outlined in section
60A2.1-1, paragraph B.
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Section 60A6.1-2  Initial Decision

A. General When all documentation is evaluated, OPM's Disability Division will issue a
decision either allowing or disallowing the disability application.

1. Allowance of an application means that the application and supporting
documents meet the criteria for disability retirement.

2. Disallowance of an application means that the application and
supporting documentation do not meet the criteria for approval. 
Disallowance of an application does not mean that the employee may
not be disabled or that the agency may not have a problem situation to
resolve.  It simply means that documentation does not show that the
criteria for disability retirement have been met.

Notice of either an allowance or a disallowance decision will be sent to both
the employee and the agency.  The agency must file a notice of allowance in
the Official Personnel Folder in accordance with instructions contained in
The Guide to Personnel Recordkeeping (formerly FPM Supplement 293-
31).  On receiving notice of allowance, the agency must not delay in
establishing a date of separation in consultation with the employee.

B. Use of Annual
Leave

Continuation on terminal annual leave is generally inappropriate (34 Comp.
Gen. 61) when it is known that the employee is to be separated.  (See also
24 Comp. Gen. 511.)  If the employee is on annual leave, he or she should
be separated as soon as practical, but usually not later than the end of the
pay period in which the notice of approval is received.

 NOTE: If the employee is the recipient of donated or transferred annual
leave, OPM's leave regulations (5 CFR 630.910) provide that he
or she may not use this leave for any purpose past the end of the
pay period during which the notice of allowance is received. 

C. Use of Sick Leave 1. If the employee has sick leave to his or her credit, the agency should
consult with the employee to determine whether he or she wants to use
any or all of the sick leave, or whether he or she wants to be separated
immediately and have the sick leave used to extend his or her length of
service in the annuity computation.
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C. Use of Sick Leave
(Cont.)

2. The employee should either request that he or she be placed on sick
leave immediately or be separated not later than the end of the pay
period in which the notice of allowance is received.

Disability applicants who request sick leave must furnish the same
evidence of incapacitation as any other employee who requests sick
leave.

D. Leave Without
Pay (LWOP)

If the employee is on leave without pay (LWOP), the agency should consult
with the employee to select the date of separation that is most desirable or
advantageous.  The date selected should be no later than the end of the pay
period in which the allowance notice is received.  It may not be retroactive. 
(See The Guide to Processing Personnel Actions, formerly FPM Supplement
296-33, for guidelines on establishing effective dates.) 
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A. Reconsideration Generally, an employee whose application is disallowed may request
reconsideration of OPM's initial decision.

1. The reconsideration request must be in writing and must be received in
OPM within 30 calendar days after the date of the initial decision.

2. A notice of initial decision gives full instructions on how to request
reconsideration.

3. When an employee requests reconsideration of the initial decision,
OPM reviews the employee's retirement file and any additional
evidence submitted with the request for reconsideration.

4. A final written decision is issued to the employee and to the agency
involved.

B. Appeal An employee may appeal an OPM decision to the Merit Systems Protection
Board (MSPB) in the following circumstances:

1. The appeal must be filed with the MSPB within >35< days of the date
of the reconsideration decision.  A decision gives full instructions on
how to appeal the decision to the appropriate field office of the MSPB.

2. Under unusual circumstances, a decision is initially issued at the
highest level of review available within OPM.  That decision is not
subject to reconsideration, and the employee has an appeal right
directly to the MSPB.

NOTE: An agency may appeal a denial of an agency-filed disability
application.
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Section 60A7.1-1  Periodic Medical Reviews to Determine Recovery from Disabling Condition

A. General Rule OPM has the right to request that a disability annuitant provide current
medical information and/or undergo reexamination annually until the
annuitant reaches age 60.  OPM may request such information from the
annuitant as it deems necessary to determine whether he or she has
recovered from the disabling condition(s) present at retirement.

NOTE 1: A disability annuitant age 60 or over may request that he or she
be found recovered from the disability.

NOTE 2: The annuitant is responsible for paying the expenses incurred in
complying with OPM's request for medical evidence.

B. Failure to
Respond to
Request for
Medical
Information

If an annuitant fails to respond to OPM's request for new medical
information, payment of the annuity may be suspended until eligibility for
continuance of the disability is satisfactorily established.

C. When Employee
Recovers From
Disabling
Condition

If, on review of current medical documentation, a disability annuitant is
found by OPM to be recovered from the disabling condition(s) present when
he or she retired, the annuity of the disability retiree will be discontinued 1
year from the date of the medical examination on which the OPM recovery
finding is based, or upon his or her reemployment in the Federal service,
whichever occurs first.

D. Priority Referral
Upon Recovery

If a disability annuitant is found recovered, he or she may be eligible for
priority referral under the >Interagency Career Transition Assistance Plan
for Displaced Employees<.  "Priority referral" does not mean that the
former agency must or will offer the individual his or her former position or
place them in another position.  It simply means that all Federal agencies
will consider the individual for placement if there are vacancies for which
he or she is qualified.

To exercise this right, the annuitant >must apply directly to agencies for
specific vacancies<. The individual may apply at any time after receiving a
notice of recovery from OPM, but no later than >1 year< after the annuity
has been terminated.
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A. General Rule Each disability annuitant who is under 60 years of age must report to OPM
his or her annual income from wages and/or other self-employment.

If an annuitant fails to respond to OPM's request for earning information,
OPM will suspend annuity payments until the annuitant's entitlement to
continued annuity payments is established.

B. Earnings
Limitation

Earning capacity is considered restored if, in any calendar year, the
annuitant's income from wages or self-employment or both equals at least
80 percent of the current rate of pay for the position occupied immediately
prior to retirement.

NOTE: Before January 1, 1983, the test period to see whether a
disability annuitant has been "restored to earning capacity" was 2
succeeding calendar years.

C. Earnings Defined "Earnings," for purposes of the 80-percent earnings limitation, includes all
income from wages and self-employment actually received, plus deferred
income that was earned during the calendar year in question.

"Earnings" does not include gifts, pensions/annuities, Social Security
benefits, workers' compensation, insurance proceeds, unemployment
compensation, rents/royalties not involving or resulting from personal
services, interest/dividends not resulting from the annuitants's own trade or
business, money earned before retirement, inheritances, capital gains,
prizes/awards, fellowships/scholarships and net business losses.

D. "Annuitant's
Report of
Income"

Each year OPM sends a questionnaire to disability annuitants under age 60
to determine their earnings for the previous calendar year.  This survey form
is called the "Annuitant's Report of Income."  All disability annuitants under
age 60 are required to complete and return the survey form.  Failure to do so
will result in the suspension of the disability annuity.

NOTE: OPM's usual practice is to mail the income survey forms to
disability annuitants in February each year.

E. When Restored
to Earning
Capacity

If, on review of the disability annuitant's annual earnings, OPM finds that
the annuitant is "restored to earning capacity," payment of the annuity will
be discontinued upon reemployment in the Federal service or at the
expiration of 6 months from the end of the calendar year in which earning
capacity is restored, whichever occurs first.
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E. When Restored
to Earning
Capacity (Cont.)

EXAMPLE: If an individual's income in 1989 exceeded 80-percent
earnings limitation, the disability annuity stopped on June 30, 1990.

F. National Guard
Technicians

In addition to the provisions of paragraphs A and B, the annuity of a
National Guard technician who retired under the special disability
retirement provisions (which apply when an individual is separated from the
National Guard due to disability, but does not meet the regular disability
retirement requirements) terminates on the date he or she is appointed to any
position in any agency of the government, or declines an offer of
appointment to a vacant position in any agency of the government that is
within the commuting area of his or her former position and is at the same
or equivalent grade level.

G. Priority Referral
Upon
Restoration to
Earning Capacity

If a disability annuitant is found restored to earning capacity, he or she may
be eligible for priority referral under the Displaced Employee Program. 
"Priority referral" does not mean that the former agency must or will offer
the individual his or her former position or place them in another position. 
It simply means that all Federal agencies will consider the individual for
placement if there are vacancies for which he or she is qualified.

To exercise this right, the annuitant should contact his or her former agency
or nearest OPM area office.  The individual may apply at any time after
receiving a notice of restoration to earning capacity from OPM, but no later
than 90 days after the annuity has been terminated.
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Part 60A8  Election Between Disability Retirement Annuity and Worker's Compensation
 Benefits

Section 60A8.1-1  Benefits to the Employee

A. Employee Should
Apply for Both
OWCP Benefits
and CSRS
Annuity

An employee may be eligible for both a CSRS annuity and worker's
compensation benefits.  Whether or not the employee may receive the
benefits concurrently depends on the type of compensation paid by the
Department of Labor's Office of Workers' Compensation Programs
(OWCP).  (See paragraphs B and C below.)

However, it is essential that the employee apply for retirement and workers'
compensation benefits simultaneously, even if it is apparent that workers'
compensation benefits would be higher.  Apply for disability retirement
protects --

1. The rights of the employee in situations in which OWCP cuts back or
eliminates worker's compensation benefits; and

2. The rights of potential survivors to benefits in the event of the
employee's death.  (See section 60A8.1-2 below.)

NOTE 1: Application for or award of workers' compensation benefits does
not extend the 1-year time limit for filing a disability retirement
application after separation from Federal service.

NOTE 2: For information on the treatment of reemployed annuitants who
received compensation in past periods, see Chapter 100,
Reemployed Annuitants, and 102, Relationship Between Annuity
and Compensation for Work-Related Injuries and Diseases.

B. Effect of Non-
Scheduled
Award on the
Annuity

OWCP will pay an eligible employee compensation for loss of earnings. 
This form of compensation is a "non-scheduled award."  If the employee
receives a non-scheduled award, he or she may not receive a disability
annuity and workers' compensation benefits simultaneously.  The employee
may elect the benefit that provides the greater advantage.

C. Effect of a
Scheduled
Award on the
Annuity

OWCP will pay an eligible employee compensation for the loss or loss of
the use of a body part.  This form of compensation is a "scheduled Award." 
An employee who receives a scheduled award may concurrently receive a
disability annuity.

NOTE 1: As a non-scheduled award, a scheduled award is paid over a
period of weeks.  However, the number of weeks over which
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C. Effect of a
Scheduled
Award on the
Annuity (Cont.)

the award is paid is specified by statute.  In rare instances, a
scheduled award may be paid in one lump sum.

NOTE 2: A scheduled award supersedes a non-scheduled award. 
Therefore, if any employee is awarded both a scheduled award
and a non-scheduled award, the scheduled award is paid first.  A
disability annuity may be paid concurrently with this benefit.

When the scheduled award terminates, the non-scheduled award
will commence.  Once the non-scheduled award begins, the
annuity must terminate or be suspended.

D. Other Exceptions
to Bar Against
Dual
Compensation

In addition to scheduled awards, the general bar against receipt of a CSRS
annuity and workers' compensation benefits is subject to the following
exceptions:

1. An employee receiving workers' compensation benefits on account of
the death of another person may also receive an annuity on the basis of
his or her own service.

2. Employees who have received a lump-sum payment in commutation of
a nonscheduled compensation award may elect to receive a CSRS
annuity.  However, they must refund to the Office of Workers'
Compensation Programs, Department of Labor, any portion of the
lump sum that is based on any period extending beyond the effective
date of the election to receive annuity.  (The Department of Labor
determines the applicable period.)

3. A person eligible for both a CSRS annuity and compensation for work
injuries, whose compensation is suspended because he or she received
a financial settlement from the party directly responsible for the injury,
may, since he or she is not in receipt of workers' compensation, be paid
an annuity during the compensation period covered by the third party
settlement.

E. When OWCP
Benefits
Terminate

If an annuitant elects to receive workers' compensation payments, the
annuity is suspended during the period the person is receiving compensation. 
If workers' compensation benefits are discontinued for any reason, the
annuitant is entitled to begin receiving the annuity upon notifying OPM of
the termination of OWCP benefits.
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Section 60A8.1-1  Benefits to the Employee (Cont.)

F. When Employee
Does Not Apply
for Retirement

An individual who elects to receive OWCP benefits in lieu of retirement
annuity, or does not apply for retirement, is eligible to obtain a refund of his
or her lump-sum credit upon separation from Federal employment. 
However, if the former employee applies for and receives a refund, his or
her right to an annuity and the right of his or her survivors to civil service
annuity benefits are lost unless the employee is subsequently reemployed
and establishes a new annuity right based upon the subsequent service.

G. Notify OPM
When Benefit
Changes

If an individual is receiving workers' compensation benefits, he or she must
promptly notify OPM of any change in the reason for the compensation
award (for example, the benefit is changed from a scheduled award to a
nonscheduled award).

The individual will be liable for any overpayment of annuity that occurs due
to dual payment of benefits while he or she is receiving a nonscheduled
award.
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Section 60A8.1-2  Benefits to the Surviving Spouse

A. General Rules
Applicable to
Deceased
Annuitants

1. Survivor benefits are payable under workers' compensation only if the
employee's death is caused by the injury for which compensation is
being or could be paid.

2. A surviving spouse who is not eligible for death compensation benefits
from OWCP may receive CSRS survivor annuity benefits (provided he
or she is otherwise eligible), if the former employee had applied for
and been awarded retirement even if the annuity was suspended for
receipt of compensation.  However, the law prohibits concurrent
receipt of death compensation and survivor annuity benefits.  Like the
employee, the survivor must elect which of the two benefits he or she
wishes to receive.

EXCEPTIONS: An eligible survivor may receive a "scheduled award" or
a third party settlement and survivor annuity covering the
same period of time.

3. If the former employee was receiving workers' compensation benefits
but had not made timely application for disability retirement, no
retirement survivor annuity can be paid.
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Section 60A9.1-1  Reemployment in Federal Service

A. General A disability annuitant may be reemployed in any position for which he or
she is qualified.  However, the law does not require the former agency or
any other Federal agency to automatically offer a position.

How Federal reemployment will affect receipt of disability retirement
benefits in general is discussed in the paragraphs that follow.  See
Chapter 100 for a detailed discussion of how reemployment affects the
retiree's annuity and pay.

B. When
Reemployment
Terminates
Disability
Annuity

1. If the annuitant is under age 60 and reemployed in a position equivalent
in tenure and pay to the position from which he or she retired, the
annuitant will be found recovered from the disability.  Annuity
payments will stop when this finding is made.

2. If the annuitant is under age 60 and the annuity is being paid
temporarily after the individual was found recovered or restored to
earning capacity, disability annuity payments will stop on the date the
annuitant is reemployed in the Federal service, regardless of the type of
appointment.

C. When
Reemployment
Does Not
Terminate
Disability
Annuity

1. An annuitant under age 60, who is not found recovered or restored to
earning capacity by OPM, may continue to receive a disability annuity
when reemployed in the Federal service if he or she is --

• Reemployed in a position of different tenure (such as temporary versus
permanent);

• Reemployed at a lower grade or pay level than the position from which
the individual retired; or

• Reemployed with a lesser tour of duty than that which the employee
had at retirement.

For the period of reemployment, the disability annuity continues and the
salary is offset by the amount of the annuity applicable to the period of
reemployment.

NOTE: The 80-percent earnings limitation (see section 60A7.1-2)
applies to the gross salary, not the reduced salary amount.
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C. When
Reemployment
Does Not
Terminate
Disability
Annuity (Cont.)

2. If the individual is age 60 or older at the time of reemployment,
disability annuity payments continue and the salary amount is reduced
by the amount of the disability annuity.  However, no earnings
limitation applies.

If the individual is age 60 or older and is employed in a permanent
position with a salary equal to or greater than the salary of the position
from which he or she retired, the individual will not be found
recovered, by OPM, unless he or she requests that such a finding be
made.

D. Future Annuity
Rights Based on
Reemployment

1. A reemployed disability annuitant who is not found recovered or
restored to earning capacity may earn a supplemental annuity, after one
year or more of actual continuous full-time reemployment service, or
its part-time equivalent, or a redetermined annuity, after 5 years of
actual, continuous full-time employment, or its part-time equivalent. 
(See Chapter 100.)

2. A reemployed disability annuitant who has been found recovered or
restored to earning capacity may be entitled to reinstatement of his or
her disability annuity if he or she has not earned a new annuity right,
either immediate or deferred, based on the period of reemployment. 
(See section 60A9.1-2.)

3. Future annuity rights, either immediate or deferred, are otherwise
determined by the general provisions of the retirement law in effect on
the date of the employee's separation from service.
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Section 60A9.1-2  Reinstatement of Disability Annuity

A. General A disability annuity can be reinstated at the same rate in effect when it was
terminated if the annuitant meets the conditions outlined in the paragraphs
below.

B. Reinstatement
After
Termination Due
to Recovery

If the disability annuity stopped because the annuitant was found recovered
from his or her disability, the annuity may be reinstated as of the date of a
current medical examination showing that the disability for which the
individual retired has recurred, provided the annuitant --

• Is not currently reemployed in a position subject to retirement
coverage; and

• Has not established new title to annuity, either immediate or deferred,
due to reemployment after termination of the disability annuity (see
paragraph E);

• Is not age 62 or older (if the individual is age 62 or older, he or she is
eligible for a deferred annuity); and

• Is not restored to earning capacity.
C. Reinstatement

After
Termination Due
to Restoration to
Earning Capacity

If the disability annuity stopped because the annuitant was found restored to
earning capacity, the annuitant may be reinstated effective the first of the
year following any calendar year in which the annuitant's earning capacity
falls below the 80-percent limitation, provided the annuitant --

• Is not currently reemployed in the Federal service in a position subject
to retirement coverage;

• Has not established new title to annuity, either immediate or deferred,
due to reemployment after termination of the disability annuity (see
paragraph E);

• Is not age 62 or older; and

• Is not medically recovered from the disability for which he or she
retired.
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D. Effect of
Reinstatement on
Other
Retirement
Benefits

Reinstatement of a disability annuity terminates the right to any other
annuity based on the same service unless the individual makes a written
election to receive the other annuity instead of the disability annuity.

EXAMPLE: Frank's disability annuity is stopped because he was restored
to earning capacity.  He is deemed to be involuntarily separated on the date
the annuity stops.  Because he is age 52 and had 21 years of service, he is
entitled to a discontinued-service retirement based on the deemed
separation.  (See section 60A9.1-3.)  In the next calendar year, Frank's
earnings fall below the 80 percent limitation.  Since Frank is not currently
employed by the Federal government and not medically recovered, and
since his discontinued service annuity is not due to reemployment after
termination of his disability annuity, he is eligible for reinstatement of his
old disability annuity.  (See paragraph C.)  Since his old disability annuity is
larger than his discontinued service annuity, Frank elects reinstatement.

E. Effect of Meeting
the "One-Out-of-
Two"
Requirement

If a disability annuitant is found recovered or restored to earning capacity,
the disability annuity cannot be reinstated if, after the annuity stops, the
individual subsequently separates from Federal service with at least 1 year
of Federal service subject to CSRS within the preceding 2-year period.  A
period of separation while the employee was in receipt of OWCP benefits is
not included in computing this one-year period.  An employee who separates
after meeting the "one-out-of-two" requirement is entitled to the retirement
benefits for which he or she qualifies based on that separation (for example,
disability retirement, deferred retirement, voluntary retirement, etc.).

However, a reemployed former disability annuitant who becomes disabled
again before meeting the "one-out-of-two" requirement may apply to have
the former disability annuity reinstated.
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Section 60A9.1-3  Annuity Rights Upon Termination of Disability Annuity When Not Reemployed

A. General If an annuitant's disability benefits are terminated because he or she
recovered from the disability or was restored to earning capacity, and the
individual is not reemployed in a position subject to the retirement system,
he or she is deemed involuntarily separated as of the date the annuity
terminates, and may qualify for an annuity based on that deemed separation. 
The various situations in which an annuity may be payable are discussed
below.

NOTE: Although the individual is deemed to be involuntarily separated,
he or she does not receive service credit for the period of time he
or she was an annuitant, except for those portions of the period
when he or she was actually employed.

B. When a
Discontinued
Service Annuity
is Payable

A discontinued service annuity begins the day after the disability annuity
stops if --

• The annuitant is at least age 50 when the disability annuity stops and
has at least 20 years of service; or

• The annuitant, regardless of age, has 25 or more years of service.
C. When a

Voluntary
Annuity is
Payable

An immediate voluntary annuity begins the day after the disability annuity
stops if the individual meets the applicable age and service requirements. 
(See Chapter 41, Voluntary Retirement Based on Age and Service.)

D. When a Deferred
Annuity is
Payable

A deferred annuity begins at age 62 if the individual is not qualified for an
immediate annuity as described in paragraphs B and C.

E. Computation of
Subsequent
Annuity

While a disability annuitant found recovered or restored to earning capacity
is entitled to an immediate or deferred annuity, it usually is not at the same
rate.  The new annuity is computed based upon the same average salary used
in computing the disability annuity with no adjustment for increases in the
cost of living for the period after the individual originally retired on
disability.  If the disability annuity was computed under the guaranteed
minimum annuity computation, only actual service is used in the
computation of the new annuity, resulting in a lower percentage of the high-
3 average salary than in the original disability annuity computation.
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A. Optional
Retirement
Versus Disability
Retirement

Some employees are under the mistaken belief that it is generally more
favorable to retire on disability than to retire optionally.  In actuality, an
employee eligible for regular optional retirement is entitled to annuity at the
same rate whether disabled or not.  There are, however, additional concerns
important to disability annuitants both before and after retirement of which
the employee should be aware.

• Even if eligible for optional retirement, an applicant for disability
retirement must prove eligibility through medical and other evidence.

• A disability annuitant under age 60 must provide annual earnings
reports, and the annuity is subject to termination if the annuitant is
restored to earning capacity.

• A disability annuitant under age 60 must provide medical evidence at
his or her own expense, and the annuity is subject to termination if the
annuitant is found to be recovered.

• A disability annuitant who was also eligible for optional retirement
would generally be entitled to an immediate annuity if found recovered
or restored to earning capacity (see note below); however, the new
annuity would be computed based upon the same average salary used
in computing the disability annuity with no adjustments for increases in
the cost of living for the period after the individual originally retired on
disability.

• Unless an individual is permanently and totally disabled for all work,
Federal income tax provisions no longer offer preferential treatment for
disability retirement over optional retirement.  Any employee having
questions related to Federal tax treatment of retirement benefits should
be directed to consult with the Internal Revenue Service.

• Disability retirees are not eligible to elect the alternative annuity.

• A disability annuitant must make a redeposit of refunded contributions
plus interest to receive credit in a CSRS annuity computation for the
service covered by the refund.  In contrast, an optional retiree who fails
to redeposit a refund for a period of service ending before October 1,
1990, will receive credit for the service (subject to a reduction in the
annuity based upon the amount of the redeposit due).

If an employee is eligible for early voluntary retirement, disability
retirement may offer a higher annuity rate, so both benefits should be
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A. Optional
Retirement
Versus Disability
Retirement
(Cont.)

computed.  There may also be circumstances where non-Federal benefits or
taxes are affected by disability retirement.  An employee who believes that
non-Federal benefits will be affected by a choice of retirement provision
should be advised to seek advice from the authorities responsible for the
benefit.

NOTE: A disability annuitant who, at the time of recovery or restoration
to earning capacity, is employed by the Government under an
appointment subject to retirement coverage is not entitled to an
immediate annuity.  His or her future annuity rights would be
determined at the time of separation from employment (see
sections 60A9.1-1 and 60A9.1-2 for further information on the
effects of reemployment in the Federal service).

B. Commencing A disability annuity commences, at the employee's option, on the date after:
Date of Annuity

1. Separation from service; or

2. Pay ceases and the employee meets the requirements for title to an
annuity.

Unless otherwise requested, OPM will begin the annuity under option 2
because, under most circumstances it will be to the employee's advantage to
do so.

NOTE: If the last day of pay is used to trigger the annuity commencing
date, then the last day of pay is also the last day of service that
can be credited in the annuity computation.

EXAMPLE: Jim had at least 5 years of creditable civilian service at the
time he filed for disability retirement on March 13, 1991.  After his sick
leave expired on April 21, 1991, he went into a LWOP status.  Jim was
separated from the agency's rolls on May 18, 1991, upon approval of his
application for disability retirement.  Jim may choose to have his annuity
commence on April 22, 1991 (the day after the day Jim's pay ceased), or
May 19, 1991 (the day after Jim's separation from service).

C. Taxation of
Disability
Benefits

Disability retirement benefits are generally subject to Federal income
taxation.
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C. Taxation of
Disability
Benefits (Cont.)

For complete information about Federal tax and Federal annuities, the
agency should refer employees to the Internal Revenue Service.  IRS
Publication 721, "Comprehensive Tax Guide to U. S. Civil Service
Retirement Benefits" can be obtained from local IRS offices.

D. Filing for Social The agency must tell the CSRS Offset employee that he or she is required
Security Benefit to apply for Social Security disability benefits and that OPM must receive a

receipt or a notice of approval or disapproval of disability benefits from the
Social Security Administration (SSA) before the disability annuity can be
paid.

To avoid any delay in processing the Federal disability claim, the employee
should submit the SSA receipt/notice with his or her application for
retirement or as soon as possible thereafter.

If for any reason the application for SSA disability benefit is withdrawn,
OPM will dismiss the CSRS Offset disability retirement application upon
notification by SSA. 

E. Filing for
Medicare

Since January 1983, Federal employees have been paying the 1.45%
Medicare tax thereby giving them eligibility for Medicare. Agencies should
advise Federal employees who become disabled before age 65 that if they
receive disability benefits for 2 years, they should contact Social Security
about applying for Medicare.<

F. Notify OPM of
Change of
Address

The agency should remind employees that it is important for OPM to have
their current address on file.  Failure to respond to an OPM request for
additional medical information (see section 60A7.1-1) or failure to complete
and return the income survey (see section 60A7.1-2) for any reason will
result in the suspension of their disability annuity.  Notify OPM of a change
of address >by calling 202-606-0500< or writing to:

Office of Personnel Management
Retirement Operations Center
Change of Address - Retirement
Post Office Box 440
Boyers, PA 16017-0440

The retiree should include his or her retirement claim (CSA) number to
ensure that the change is processed promptly.
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Subchapter 60B  FERS
Part 60B1  General Information

Section 60B1.1-1  Overview

A. Introduction Subchapter 60B contains the rules and procedures that apply to disability
retirement under the Federal Employees Retirement System (FERS).

This subchapter explains how FERS differs from CSRS.  It refers readers to
the CSRS rule that applies or gives the FERS rule if it is different.

B. Organization of
Subchapter

The FERS subchapter has six parts.

Part Name of Part Page

60B1 General Information 52

60B2 Submitting the Application to OPM 56

60B3 Withdrawing the Application 59

60B4 OPM Review 60

60B5 Continuation of Disability Annuity 61

60B5 Advice to Employee 62

C. Applicable CSRS
Provisions

The following sections and parts of subchapter 60A apply to FERS
employees:

• Section 60A1.1-2: Definitions

• Part 60A2: Disability Criteria

• Part 60A3: Filing the Application

• Section 60A6.1-1: Criteria for Disability Retirement Determination

• Section 60A6.1-3: Reconsideration and Appeal

• Section 60A7.1-1: Periodic Medical Reviews to Determine Recovery
from Disabling Condition
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Section 60B1.1-1  Overview (Cont.)

C. Applicable CSRS
Provisions
(Cont.)

• Part 60A8: Election Between Disability Retirement and Worker's
Compensation Benefits

• Section 60A9.1-1: Reemployment in Federal Service
D. Statement of

Authority
This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. Chapter 84, Subchapter V

• Code of Federal Regulations:  5 CFR Part 844
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Section 60B1.1-2  General Eligibility Requirements

A. General An employee must meet the following general statutory requirements to be
eligible for a disability retirement annuity:

1. The employee must be in a position covered by FERS; and

2. The employee must meet the minimum civilian service requirement.
B. Disabled While

in a Position
Covered by
FERS

The employee must have become disabled while serving in a position
subject to FERS.

C. Minimum
Civilian Service

An employee must have at least 18 months of creditable civilian service to
be eligible for a disability retirement.

Creditable civilian service for this purpose includes --

• Service for which full FERS deductions were made and not refunded;

• Nondeduction service (for example, temporary or intermittent service)
performed prior to January 1, 1989, if a deposit for such service is
made;

• Service for which full Social Security taxes and full or reduced CSRS
deductions were taken, if all CSRS deductions were not refunded;

EXCEPTION: If the CSRS deductions were refunded based on an
application filed before the employee became covered under
FERS, such service is creditable if a FERS deposit is made.

For individuals eligible for a CSRS annuity component --

• Nondeduction service (for example, temporary or intermittent service)
subject to CSRS annuity computation rules; whether or not a deposit
for such service is made;

• Service for which full CSRS deductions were taken (even if CSRS
deductions were refunded and not redeposited).

NOTE: See Chapter 20 for a full description of creditable service.
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Section 60B1.1-2  General Eligibility Requirements (Cont.)

D. Noncreditable
Civilian Service

The following types of service may not be used in meeting the minimum
service requirement under FERS:

• Service performed under FERS for which a refund of FERS deductions
was taken;

• Former CSRS service subject to FERS annuity computation rules for
which all CSRS deductions were refunded based on an application filed
after the employee became covered under FERS;

• Former CSRS service subject to FERS annuity computation rules for
which all CSRS deductions were refunded based on an application filed
before the employee became covered under FERS and for which no
deposit was made;

• Any period of nondeduction service performed before 1989 for which a
deposit was not made (unless the service is included in a CSRS
component); and,

• Nondeduction service (for example, temporary or intermittent service)
performed on or after January 1, 1989 (unless the service is included in
a CSRS annuity component).
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Part 60B2  Submitting the Application to OPM

Section 60B2.1-1  Submitting the Application to OPM--General

A. Employee
Responsibility

1. The applicant must complete SF 3107, Application for Immediate
Retirement, when apply for disability retirement benefits.  Any form
other than SF 3107 is inappropriate.

2. The applicant must also complete SF 3105A, Applicant's Statement of
Disability.

3. The applicant must apply for Social Security disability benefits.  A
receipt or a notice of approval or disapproval of disability benefits from
the Social Security Administration should be submitted with the
application for retirement or as soon as possible thereafter.

B. When
Application is
Filed Through
the Agency

1. A completed SF 3107 should be submitted by the employee, or some
other legally responsible person, to the personnel office of the
employing agency.  See section 60B2.1-1D for procedures for
employees separated more than 31 days.

2. The agency reviews the application for completeness, makes the
appropriate certifications in the space(s) provided, and then sends it,
along with supporting documents (see section 60B2.1-2, below) to:

Office of Personnel Management
Federal Employees Retirement System
Retirement Operations Center
Boyers, PA  16017

C. Disposition of
SF 3100

1. An individual who files an application for disability retirement is
usually still a Federal employee.  On occasion, however, the employee
has been separated before filing for disability retirement, but his or her
Individual Retirement Record (SF 3100) has not been sent to OPM.

2. Whether the employee files for disability retirement before or after
separation, the Individual Retirement Record (SF 3100 or preliminary
SF 3100) should be completed by the agency (see instructions in
Chapter 81) and sent, along with the application for retirement, to
OPM.
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Section 60B2.1-1  Submitting the Application to OPM--General (Cont.)

C. Disposition of
SF 3100 (Cont.)

3. In cases where the Individual Retirement Record has been sent to OPM
before the employee submitted an application for retirement, note the
date and number of the Register of Separations and Transfers
(SF 3103) under which it was transmitted on the Agency Checklist of
Immediate Retirement Procedures (SF 3107D) of the Application for
Immediate Retirement (SF 3107).

D. Direct Filing
After Separation
of at Least 31
Days

1. An employee who initiates an application for retirement after having
been separated from the Federal service for a period of 31 days or
more must send his or her application and all supporting documentation
directly to OPM at the address noted in paragraph B.  The application
must be received by OPM within one year after separation, unless the
employee is incompetent.  (See section 60A3.1-3.)

>NOTE: A separated employee who submits an application to the former
employing agency, rather than with OPM, will meet the filing
deadline only if OPM receives the application from the agency
within 1 year after the separation.<

2. The same documentation requirements apply regardless of the fact that
a former employee applies after he or she is separated.  In other words,
the agency must document whether or not the employee's service was
deficient and whether or not accommodation and or reassignment were
possible at the time of separation.  When an application is filed directly
with OPM, it will request any necessary information from the agency
that has not already been submitted.

NOTE: Since the criteria for Social Security disability benefits are
entirely different than those used for retirement, whether the
Social Security application is approved or disapproved has no
bearing on OPM's consideration of the retirement application,
although it may affect the annuity rate.  However, the Social
Security application may not be withdrawn (see section
60B3.1-1B).
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Section 60B2.1-2  Submitting the Application to OPM--Supporting Documents

A. General Agencies are encouraged to review potential applications of current
employees carefully to ensure that they are fully documented before the
application is submitted to OPM.

Physicians, occupational health resources, and coordinators for handicapped
programs need to be fully involved to ensure that all reasonable steps are
taken to retain the employee and that sufficient documentation of these
attempts is included.

B. Forms The following documents must accompany the application for disability
retirement.

• SF 3105A (Employee's Statement of Disability)

• SF 3105B (Supervisor's Statement)

• SF 3105C (Physician's Statement)

• SF 3105D (Agency Certification of Reassignment and Accommodation
Efforts)

These forms must be used to certify to OPM that all reasonable steps have
been taken to retain the employee in the Federal service.

C. Position
Description/
Performance
Standards/
Performance
Appraisals

For OPM to make a determination as to the employee's capability to meet
the demands of his or her current job or any available vacant job and the
potential risks associated with his or her continued employment, the
employee's position description, performance standards, critical elements,
and latest performance appraisal must be submitted with the retirement
application.

D. Checklist Use SF 3105E, Disability Retirement Application Checklist, to send the
Application for Immediate Retirement (SF 3107) and all supporting
documentation to OPM.  (See OPM address in section 60B2.1-1,
paragraph B.)
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Part 60B3  Withdrawing the Application

Section 60B3.1-1  Withdrawing the Application

A. Applicable CSRS
Provisions

All of the provisions of part 60A5 in the CSRS subchapter apply under
FERS.  However, there is an additional rule unique to FERS, which is
discussed below.

B. Effect of
Withdrawing the
Social Security
Disability
Application

If the application for Social Security disability benefits is withdrawn for any
reason, OPM will dismiss the FERS disability retirement application upon
notification by the Social Security Administration.
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Part 60B4  OPM Review

Section 60B4.1-1  Initial Decision

A. Applicable CSRS
Provisions

All of the provisions of section 60A6.1-2 in the CSRS subchapter apply
under FERS, with one exception.  The exception is noted below.

B. Use of Sick Leave Unused sick leave may not be credited in the computation of a disability
annuity under FERS unless the "earned annuity" is used and it has a CSRS
annuity Component.

NOTE: See Chapter 61, Computation of Disability Annuity Benefits, for
a discussion of the "earned Annuity" and how it is computed.
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Part 60B5  Continuation of Disability Annuity

Section 60B5.1-1  Restoration to Earning Capacity

A. Applicable CSRS
Provisions

All of the provisions of section 60A7.1-2 in the CSRS subchapter apply
under FERS, with one exception.  The exception is noted below.

B. Military Reserve
Technicians

Paragraph G of section 60A7.1-2 explains what happens to the disability
annuity of a National Guard technician who is restored to earning capacity. 
Under FERS, this rule applies to both National Guard technicians and
military reserve technicians.
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Part 60B6  Advice to Employee

Section 60B6.1-1  Reinstatement of Disability Annuity

A. Applicable CSRS
Provisions

All of the provisions of section 60A9.1-2 in the CSRS subchapter apply
under FERS, with one exception.  The exception is noted below.

B. "One-Out-of-
Two"
Requirement Not
Applicable

The "1-out-of-2" requirement does not apply under FERS.  Consequently, a
disability annuitant found recovered or restored to earning capacity may not
have his or her disability annuity reinstated if, after the disability annuity
stops, the individual is employed in a position subject to FERS.
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Section 60B6.1-2  Annuity Rights Upon Termination of Disability Annuity

A. Applicable CSRS
Provisions

The provisions of section 60A9.1-3 of the CSRS subchapter apply under
FERS, with three exceptions.  The exceptions are noted below.

B. When a Regular
Voluntary
Annuity is
Payable

Under FERS, even if based on an involuntary separation, an annuity under a
provision for regular voluntary retirement commences on the first day of the
month following separation.

C. When an
MRA + 10
Annuity is
Payable

Unless postponed, an MRA + 10 annuity begins on the first day of the
month after the disability annuity stops if the individual meets the applicable
age and service requirements.  (See Chapter 42, MRA + 10 Retirement,
section 42A1.1-2.)

D. When a Deferred
Annuity is
Payable

A deferred annuity will begin at age 62 or other appropriate commencing
date if the individual meets the applicable age and service requirements and
is not qualified for an annuity commencing immediately after termination of
this disability annuity.  (See section 45B2.1-2, paragraph B in Chapter 45,
Deferred Retirement.)
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Section 60B6.1-3  Miscellaneous

A. Applicable CSRS
Provisions

All of the provisions of section 60A9.1-4 in the CSRS subchapter apply
under FERS.  However, there are additional points that must be discussed
with potential FERS disability retirees.

B. Commencing The CSRS rule (section 60A9.1-4, paragraph >B<) regarding the
Date of Annuity commencing date of a disability annuity is the same under FERS.  However,

in applying the rule, note that the minimum service requirement for
establishing title to a FERS disability annuity is 18 months.

EXAMPLE: Robin began employment on March 22, 1990.  She applied
for disability retirement on July 21, 1991; at that time she had exactly 1 year
and 4 months of creditable civilian service.  She used her leave until it ran
out on September 5, 1991, and then entered a LWOP status.  Robin's
disability application was approved, and she was separated from the
agency's rolls on October 27, 1991.

Robin may choose to have her disability annuity start September 22, 1991
(the day after the first day on which she met the 18-month minimum service
requirement), or October 28, 1991 (the day after Robin's separation from
service).

C. Retiree Annuity
Supplement

FERS disability retirees are not eligible for the retiree annuity supplement.

D. Post-1956
Military Deposit
>or Civilian may not be used in computing the disability annuity until age 62. >A deposit
Deposit< for creditable nondeduction service or redeposit for refunded service must

If an employee wishes to pay a post-1956 military deposit, the deposit must
be paid before separation (the normal rule) even though the military service

be paid before final adjudication of the disability annuity.

NOTE: The actuarial reduction provision for pre 10-1-90 refunds of
CSRS contributions (see Chapter 21) is not available for
disability retirement, even though the annuity may be
recomputed at age 62.<

E. Filing for Social
Security Benefit

The agency must tell the employee that he or she is required to apply for
Social Security disability benefits and that OPM must receive a receipt or a
notice of approval or disapproval of disability benefits from the Social
Security Administration (SSA) before the disability annuity can be paid.

To avoid any delay in processing the Federal disability claim, the employee
should submit the SSA receipt/notice with is or her application for
retirement or as soon as possible thereafter.

If for any reason the application for SSA disability benefits is withdrawn,
OPM will dismiss the FERS disability retirement application upon
notification by SSA.
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Subchapter 61A  CSRS
Part 61A1  General Information

Section 61A1.1-1  Overview

A. Introduction This subchapter contains the rules and procedures that apply to the
computation of a disability annuity under CSRS.

Subchapter 61C provides illustrations of actual computations.
B. Topics Covered This subchapter covers:

• The formula used to compute a disability annuity under CSRS;

• The reductions that may be applied to a CSRS disability annuity; and

• The effect of military retired pay and VA compensation on disability
retirement benefits.

C. Organization of
Subchapter

The CSRS subchapter has two parts.

Part Name of Part Page

61A1 General Information 1

61A2 Computation of a Disability Annuity 3

NOTE: Subchapter 61B about the completion of disability annuities under
FERS begins on page 10.

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8339

• Code of Federal Regulations:  5 CFR Part 831
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Section 61A1.1-2  Applicability of Chapter 50

A. General There are several components to the basic annuity.  These components are
discussed in detail in Chapter 50, Computation of Annuity under the General
Formula.  Certain components are common to all annuity computations,
including the computation of a disability annuity.

The following provisions of Chapter 50, part 50A2, apply in the
computation of a disability annuity.

• Section 50A2.1-3:  Computing Length of Service Period(s)

• Section 50A2.1-4:  High-3 Average Salary

• Section 50A2.1-5:  Basic Pay Rates
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Part 61A2  Computation of a Disability Annuity

Section 61A2.1-1  Disability Computation

A. General A CSRS disability annuitant receives the higher of:

1. The amount obtained under the general formula for computing the basic
annual annuity (the "earned annuity"); or

2. The "guaranteed minimum" disability annuity.

The formulas and how they are applied are discussed in the paragraphs that
follow.

B. Earned Annuity
Computation

The amount of annuity under the general formula or the "earned annuity" is
computed for most employees as follows:

1. 1.5 percent x high-3 average salary x first 5 years of service; plus

2. 1.75 percent x high-3 average salary x years of service between 5 and 10
years; plus

3. 2 percent x high-3 average salary x years of service over 10 years.

NOTE 1: This formula applies for a law enforcement officer, firefighter,
or air traffic controller retiring on disability even if the
individual is eligible for optional retirement under the special
annuity provisions provided for such employees.

This formula does not apply for retiring United States
magistrates or Court of Claims and bankruptcy judges, or for
individuals retiring with 5 or more years of service as a
congressional employee or Member of Congress.

NOTE 2: See Chapter 50 for additional information about annuities
computed under the general formula.

C. Guaranteed The guaranteed minimum disability annuity is the lesser of the two
Minimum following amounts:
Annuity
Computation 1. 40 percent x high-3 average salary (which provides an individual with

an annuity as if he or she worked 21 years and 11 months); or
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C. Guaranteed
Minimum
Annuity
Computation
(Cont.)

2. The amount obtained under the general formula after increasing the
actual years, months, and days of service by the total years, months, and
days remaining from the commencing date of the employee's annuity
through the date he or she becomes age 60.

EXAMPLE: If Roland had been employed for 14 years before becoming
disabled at age 48, add 12 years to the 14 years of service (60 - 48 = 12
additional years) to obtain the total years of service (26) to be used for
comparison purposes.

In this example, 40 percent of the high-3 average salary is less than the
annuity projecting service to age 60, so the benefit would be based on the
40-percent computation.

D. When the
Guaranteed
Minimum
Annuity Offers
No Advantage

Because of the percentage and age limitations  on the guaranteed  minimum
annuity, it offers no advantage to a retiring employee if he or she:

1. Has completed sufficient creditable service to yield a 40% earned
annuity, normally 21 years and 11 months of creditable service if no
deposit or redeposit is involved; or

2. Is age 60 or older.

Employees who fall into either of the above categories generally receive
disability benefits based on the earned annuity computation. 

E. Unused Sick
Leave

In the case of a disability retiree, the employee may choose, at time of
approval of disability retirement, to credit the unused sick leave for
retirement purposes or to postpone separation until all or any portion of
leave has been used.

F. Sample
Computations

Subchapter 61C provides the following sample calculations to demonstrate
the application of the CSRS disability annuity computation.

• CSRS Disability Retirement--Earned Annuity

• CSRS Disability Retirement--Guaranteed Minimum (Projected Annuity)

• CSRS Disability Annuity--Guaranteed Minimum (40-Percent Annuity)
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F. Sample
Computations
(Cont.)

• CSRS Disability Annuity--Guaranteed Minimum (Projected Annuity
with Redeposit)

• CSRS Disability Annuity--Guaranteed Minimum (40-Percent Annuity
with Redeposit)



6   CSRS Computation of Disability Retirement Benefits
Chapter 61

August, 1996 CSRS and FERS Handbook

Section 61A2.1-2  Reductions in Annuity

A. General Rule As explained below, a disability annuity computed under the provisions of
section 61A2.1-1 may be reduced.  The reductions, if applicable, are taken
in the following order:

• Reduction for unpaid deposit(s) for nondeduction service performed
prior to October 1, 1982;

• Reduction to provide a survivor annuity, pursuant to a voluntary election
or qualifying court order.

B. Unpaid Deposits 1. Employees who receive disability retirement benefits based on their
"earned annuity" (section 61A2.1-1, paragraph B):

If the employee has creditable service before October 1, 1982, during
which no retirement deductions were withheld and for which a deposit
(including interest) has not been paid, the annual disability annuity is
reduced by 10 percent of the total deposit due.

The Omnibus Budget Reconciliation Act of 1990 (OBRA) permits an
actuarial annuity reduction as an alternative to paying a redeposit for
period of refunded service under CSRS ending prior to October 1, 1990. 
OBRA specifically excludes individuals retiring on disability from this
provision.

2. Employees whose disability retirement benefits are computed under the
guaranteed minimum formula (section 61A2.1-1, paragraph C);

If the disability annuity is computed under the guaranteed minimum
formula, it may >not< be necessary for the employee to make the
deposit to avoid the reduction in annuity.  This is because the guaranteed
minimum annuity may equal the 40-percent limit whether or not the
deposit is paid.

Payment or nonpayment of the deposit affects the portion of the
guaranteed minimum formula that is computed under the general
formula after projecting service until age 60.  If the projected annuity
without a deposit payment already exceeds the 40-percent annuity, the
employee should not make the deposit.  The deposit would have no
effect on the amount of the disability benefit payable since the
guaranteed minimum would continue to be the 40-percent benefit.  (See
example in subchapter 61C.)
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B. Unpaid Deposits
(Cont.)

However, if the projected benefit without a deposit payment is less than the
40-percent benefit, the employee may want to make the deposit to increase
his or her disability annuity.  (See example in subchapter 61C.)

NOTE: The comparison described in this paragraph also should be made
in cases involving a redeposit, a deposit for post-1956 military
service, which cannot be made after separation, and a deposit for
nondeduction service performed on or after October 1, 1982.  If
the 40-percent annuity is payable, the deposit/redeposit need not
be made.

C. Reduction for
Survivor Annuity

The rules that apply when a survivor annuity is elected are covered in
Chapter 50.  Section 50A3.1-4 covers:

• The formula to calculate the reduction applied to a retiree's disability
annuity to provide a survivor annuity;

• The conditions that must be met to eliminate the survivor annuity
reduction; and

• The formula to calculate the amount of the survivor annuity.

NOTE: Disability retirees may not elect an insurable interest annuity.
D. Other Reductions 1. A reduction for retirement before age 55 does not apply unless the

disability annuity terminates and the individual applies for a
discontinued service retirement.  In such a case, the provisions in
Chapter 50, section 50A3.1-3, paragraph B, apply.

2. Disability retirees are not eligible to elect the alternative annuity.
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Section 61A2.1-3  Effect of Military Retired Pay/VA Compensation on Disability Retirement 
Benefits

A. General Rule Employees who are receiving military retired pay or compensation from the
Department of Veterans' Affairs in lieu of military retired pay are not
eligible for the guaranteed minimum disability annuity computation or to
have any military service used in the computation of annuity, unless the
military retired pay was awarded:

• On account of a service-connected disability incurred in combat with an
enemy of the United States; or

• On account of a service-connected disability caused by an
instrumentality of war and incurred in the line of duty during a period of
war; or

• Under the provisions of 10 U.S.C. 1331-1337 (Chapter 67), which grants
retired pay to members of the reserve components of the armed forces
on the basis of age and service (active and reserve).

NOTE: The procedures for documenting whether the employee's retired
pay was awarded under one of these exceptions are found in The
Guide to Processing Personnel Actions (formerly FPM
Supplement 296-33).

B. Exception If the military retired pay, VA compensation, and the earned annuity
combined are less than the guaranteed minimum, the CSRS benefit will be
increased by the dollar amount of the difference.

C. Waiver of
Military Retired
Pay

A disability annuitant may waive military retired pay and renounce certain
types of VA benefits and thereby receive credit for military service in the
computation of his or her disability annuity.

NOTE 1: Individuals not entitled to military retired pay may receive VA
benefits and still have the military service credited for CSRS
retirement purposes.

NOTE 2: Individuals whose civilian retirement is not based on disability
need not renounce VA benefits to receive credit for military
service if they waive military retired pay for CSRS retirement
purposes.
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Section 61A2.1-4 CSRS Offset Employees

A. General Rule The disability annuities for CSRS Offset employees are computed in the
same manner as if they were covered under CSRS only.

B. Exception: Offset
if Entitled to
Disability
Payments from
Social Security

The disability annuity payment is reduced (offset) when the employee
becomes eligible for Social Security. The offset is applied as of the 1st day
of the month during which the disability employee:

1. Is entitled to disability annuity under CSRS, and

2. Is entitled, or on proper application would be entitled, to disability
benefits under Social Security.

If the employee is not entitled to Social Security disability, there is no offset
until or unless he or she later becomes entitled to Social Security. 

C. Establishing the
Offset Amount

Two separate computations must be performed to establish the offset
amount. The offset amount equals the lesser of:

1. the difference between the Social Security monthly benefit amount with
and without CSRS Offset service (service after December 31, 1983,
covered under the Interim CSRS provisions or the CSRS Offset
provisions), or

2. the product of the Social Security monthly benefit amount, with Federal
earnings, multiplied by a fraction where the numerator is the employee's
total CSRS Offset service rounded to the nearest whole number of years
and the denominator is 40.

Note: See subchapter 61C for an illustration of an offset computation. <
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Subchapter 61B  FERS
Part 61B1  General Information

Section 61B1.1-1  Overview

A. Introduction Subchapter 61B contains the rules and procedures that apply to the
computation of a disability annuity under the Federal Employees Retirement
System (FERS).

This subchapter explains how FERS differs from CSRS.  It refers to the
applicable CSRS rule or gives the FERS rule if it is different.

B. Organization of
Subchapter

The FERS subchapter has two parts.

Part Name of Part Page

61B1 General Information 10

61B2 Computation of a Disability Annuity 12

C. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8452

• Code of Federal Regulations:  5 CFR Part 844, Subpart C
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Section 61B1.1-2  Applicability of Chapter 50

A. General The following provisions of Chapter 50, part 50A2, apply in the
computation of a FERS disability annuity.

• Section 50A2.1-3:  Computing Length of Service Period(s)

NOTE: Paragraph G, dealing with unused sick leave, applies only if
there is a CSRS component to the FERS disability annuity.

• Section 50A2.1-5:  Basic Pay Rates
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Part 61B2  Computation of a Disability Annuity

Section 61B2.1-1  Introduction

A. Introduction Disability benefits under FERS are computed in different ways depending
on the annuitant's age and service at retirement.  In most cases, FERS
disability retirement benefits are recomputed after the first 12 months and
again at age 62.

B. Transferees In general, an employee who transfers to FERS is covered by FERS
disability rules.  CSRS service is used to compute disability benefits under
FERS, not under CSRS.

EXCEPTION: In computing the annuity payable, certain transferees with
a CSRS component will receive an "earned" annuity
(which includes service computed under CSRS rules)
rather than 60 percent of the high-3 average salary, if the
earned annuity is the larger benefit.  (See sample
calculation in subchapter 61C.)
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Section 61B2.1-2  Average Salary

A. Applicable CSRS
Provisions

The procedure to determine a high-3 average salary is found in
Chapter 50, section 50A2.1-4.  With the exception noted in paragraph C
below, this procedure applies to FERS disability computations.

B. Noncreditable
Service

Service that is not creditable under FERS (for example, refunded FERS
service or nondeduction service performed on or after January 1, 1989) may
not be included in computing the high-3 average salary.  (See section
50B2.1-3, paragraph B.)

C. Less Than 3
Years of Service
or Total Service
Average Salary

A "total service" average salary is the largest annual rate resulting from
averaging an employee's rates of basic pay during his or her total period(s)
of creditable civilian service when it amounts to less than 3 years. 

A "total service" average salary is used to compute a disability annuity
under FERS when an employee is eligible for disability retirement benefits
with between 18 and 36 months of creditable service.

NOTE 1: References in this subchapter to "high-3" average salary may be
read to include "total service" average salary.

NOTE 2: See subchapter 61C for an illustration of an average salary
computation with less than 3 years of total service.
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Section 61B2.1-3  Disability Computation for Individuals Who Are Under Age 62 at Retirement
and Ineligible for Voluntary Retirement

A. General In most cases, employees who qualify for disability retirement under FERS
are under age 62 and ineligible for immediate voluntary retirement.  As a
consequence, their disability annuity is computed under a formula that
recomputes the annuity after the first 12 months and again at age 62.  The
formula is described in the paragraphs that follow.

B. Benefits Payable
in the First 12
Months

For the first 12 months, a disability annuitant receives:

60 percent x high-3 average salary

MINUS

100 percent of Social Security benefit
(for any month in which the annuitant is entitled to Social Security
disability benefits).

EXAMPLE: Assume Michelle's high-3 average salary at the time of her
disability is $25,000.  Her FERS disability annuity in the first year would be
$25,000 x 60 percent or $15,000 per year.  If Michelle is entitled to $7,000
per year in Social Security benefits, her FERS disability annuity will be
reduced by 100 percent of the Social Security benefit amount ($15,000 -
$7,000 = $8,000).  Therefore, during that portion of the first year of
retirement during which she is entitled to Social Security disability benefits,
Michelle will receive benefits at the rate of $7,000 per year from Social
Security and $8,000 per year from FERS. 

NOTE: The employee is entitled to his or her "earned annuity" if it is
larger than the annuity derived in this paragraph. 

C. Benefits Payable
After the First 12
Months

After the first 12 months, the disability annuitant receives:

40 percent x high-3 average salary

MINUS

60 percent of Social Security benefit
(for any month in which the annuitant is entitled to Social Security
benefits).
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C. Benefits Payable
After the First 12
Months (Cont.)

EXAMPLE: Michelle's FERS disability annuity in the second year will be
$25,000 x 40 percent or $10,000 per year.  If Michelle receives $7,000 per
year in Social Security disability benefits, her FERS disability annuity will
be reduced by 60 percent of the Social Security benefit amount ($7,000 x 60
percent = $ 4,200).  Therefore, beginning in the second year of retirement,
Michelle will receive $7,000 per year from Social Security and $10,000 -
$4,200 or $5,800 per year from FERS. 

NOTE: The employee is entitled to his or her "earned annuity" if it is
larger than the annuity derived in this paragraph.  See
example in subchapter 61C.

D. Recomputation
at Age 62

1. The disability annuity is recomputed at age 62 to an amount that
represents the annuity the individual would have received if he or she
had continued working until the day before his or her 62nd birthday and
then retired under FERS non-disability provisions.

2. The total service used in the computation is increased by the amount of
time the individual received a disability annuity. The high-3 average
salary is increased by all FERS cost-of-living increases that were
effective during the time he or she received a disability annuity,
regardless of whether the retiree's annuity was actually increased by the
COLA's.

NOTE: If an annuitant leaves the disability annuity rolls because he or she
is found recovered or restored to earning capacity and later returns
to the disability rolls:

• The time spent off the annuity rolls is not included as service for
annuity computation purposes; and

• Any COLA's that take effect during this time are not used to
increase the high-3 average salary.

3. The FERS basic annuity formula is then applied, using the adjusted time
base and average salary.

4. If an individual who transferred to FERS is eligible for a CSRS
component, that portion of the benefit is computed under the regular
CSRS formula, with normal reductions for any deposits and redeposits
not paid at the time of retirement.  Interest stops accruing at the time of
retirement.  The actuarial reduction is not available for any redeposit for
service that ended before October 1, 1990, because the recomputed
annuity is still a disability annuity.<
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Section 61B2.1-4  Disability Computation for Individuals Who Are Age 62 or Older at 
Retirement or Who Are Eligible for Voluntary Retirement

A. General Rule An employee receives an "earned annuity" based on the general FERS
computation formula if the employee:

• Is 62 years old or older; OR

• Meets the age and service requirements for regular, unreduced
immediate retirement as described in Chapter 41 (that is, Minimum
Retirement Age with 30 years, age 60 with 20 years, or age 62 with 5
years).

NOTE: An employee who is age 62 and retires on disability with at least
18 months but less than 5 years of service will receive only the
earned annuity.  See example in subchapter 61C.

B. Formula 1. If the employee has less than 20 years of creditable service or is less
than age 62 at the date of separation, the following formula is used.

1 percent x high-3 average salary x years and months
 of FERS service

2. If the employee has at least 20 years of creditable service and is age 62
or older at the date of separation, the following formula is used.

1.1 percent x high-3 average salary x years and months 
of FERS service

NOTE 1: If the employee is eligible for the special formulas that apply to
law enforcement officers, firefighters, or air traffic controllers,
consult Chapter 54, Special Computation Formulas for Law
Enforcement Officers, Firefighters, Air Traffic Controllers, and
National Guard Technicians, for the computation rules.  The
formula for these special groups of employees uses a 1.7-percent
factor for the first 20 years and 1 percent for additional years.

NOTE 2: The above formulas apply only to service credited under FERS
rules.  CSRS computation formulas apply to CSRS component
service.  See part 50B4 in Chapter 50.
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Section 61B2.1-5  Reduction for Survivor Annuity

A. Rule The basic annual annuity is reduced to provide survivor annuity benefits if
the employee is married (unless the individual and his or her spouse jointly
waive the survivor benefit) or if the employee is required by a qualifying
court order to provide benefits for a former spouse.

B. Application of
Reduction for
Survivor Annuity

The procedure to calculate the amount of the reduction for survivor annuity
is the same as the procedure outlined in Chapter 50, section 50B3.1-4,
paragraph B.  However, the following special rules apply:

1. The reduction for survivor annuity is applied after the basic annuity is
offset by any Social Security disability benefits that may be payable.

2. The reduction for survivor annuity is recalculated each time the
employee's disability annuity is recalculated. 

C. Elimination of
Reduction for
Survivor Annuity

The reduction ends if the marriage terminates before the retired employee
dies, effective the month following the one in which the marriage ended.

NOTE: The reduction is not eliminated if the employee is required by
court order to provide a survivor benefit for his or her former
spouse.  See Chapter 74, Former Spouse Survivor Benefits, for
additional information.

D. Amount of
Survivor Annuity

1. If the disability annuitant dies before reaching age 62, and he or she
elected to provide full survivor benefits, the survivor will receive an
annuity equal to 50 percent of the retiree's basic annuity using the
"earned annuity" formula (1 percent x high-3 average salary x years and
months of service).

• The high-3 average salary is increased by all FERS cost-of-living
adjustments that were effective from the date of retirement to the
date of death.

• The annuitant's service is increased by the years and months he or
she was on the annuity rolls plus the years and months between the
date of death and the date of the annuitant's 62nd birthday.
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D. Amount of
Survivor Annuity
(Cont.)

2. If the annuitant dies after reaching age 62, and he or she elected to
provide a full survivor benefit, the survivor will receive an annuity equal
to 50 percent of the unreduced amount that would have been payable to
the annuitant on his or her date of death.

NOTE: In the case of either 1 or 2 above, if the annuitant elected to
provide a partial survivor benefit, the survivor would receive
an annuity equal to 25 percent of the retiree's basic annuity.

E. Insurable
Interest Annuity

Disability retirees may not elect an insurable interest annuity.
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Section 61B2.1-6  Miscellaneous

A. Cost-of-Living
Adjustments
(COLA's)

1. If the employee is under age 62 at retirement, and the annuity was
computed using 60  percent of the high-3 average salary, no cost-of-
living adjustments (COLA's) are payable for the first 12 months. 
COLA's that occur after this 12-month period are payable.

2. If the employee is age 62 at retirement or if he or she meets the age and
service requirements for an immediate FERS annuity, all COLA's
occurring after the commencing date of annuity are payable.  However,
the first COLA is subject to proration, depending on the number of full
months since the commencing date of the annuity.

NOTE: See Chapter 2, Cost of Living Adjustments, for additional
information about COLA's under FERS.

B. Retiree Annuity
Supplement

Disability retirees are not eligible for the retiree annuity supplement.

C. Alternative
Annuity

Disability retirees are not eligible to elect the alternative annuity.

D. Receipt of
Military Retired
Pay/VA provision.< 
Compensation

Disability retirees are not affected by the provisions of section 61A2.1-3 in
the CSRS subchapter because FERS has no guaranteed minimum annuity
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Subchapter 61C Sample Computations and Worksheets

Section 61C1.1-1   Computation Worksheets for Local Reproduction

This section contains the following worksheets:

CSRS Disability Annuity Computation
FERS Disability Annuity Computation
- Basic Earned Annuity Computation
- Transferee Basic Earned Annuity Computation
- Benefits Payable in First 12 Months
- Benefits Payable After the First 12 Months
- Basic Annuity Recomputation at Age 62
- Transferee Basic Annuity Recomputation at Age 62
- Survivor Annuity Computation
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DISABILITY ANNUITY COMPUTATION

EARNED ANNUITY

High-3 Average Salary $

Retirement Factor for Total Service  (    ) yrs   (    ) mos X

Unreduced Earned Annuity $

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $

EARNED ANNUITY $

GUARANTEED MINIMUM ANNUITY

40% OF HIGH - 3 AVERAGE SALARY

High-3 Average Salary $

Multiply by 40% X .40

40% ANNUITY $

PROJECTED ANNUITY

High-3 Average Salary $

Retirement Factor for Total Service to Age 60

Compute Projected Service
         YRS  -  MOS  -  DYS

          Age 60 =  59    -    11    -   30 

        Minus Age at Retirement -                             

        Projected Service      =                              

        Plus Actual Service +                              

              Total Service to Age 60 =                              

Retirement Factor for Total Service to Age 60  (     ) yrs    (     ) mos X

Unreduced Projected Annuity $

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $

PROJECTED ANNUITY $

GUARANTED MINIMUM ANNUITY

Enter the lesser of:
40% Annuity, or
Projected Annuity

$



22   Computation of Disability Retirement Benefits FERS
Chapter 61

August, 1996 CSRS and FERS Handbook

DISABILITY ANNUITY COMPUTATION

Annuity Payable

Disability Annuity Payable

Enter the greater of:
the EARNED annuty, or
the GUARANTEED MINIMUM annuity

$

Reduction for Survivor Annuity

Base selected by retiree $                    

Amount up to $3600 -                    X .025 = $                        

Amount over $3600 =                  X .10 = +                      

    Total Reduction  = $ -

Annual Annuity $

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $

Survivor Annuity Computation

Amount designated as survivor base $

Spouse or former spouse entitled to 55% of survivor base X .55

Annual Survivor Annuity $

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $

For Local Reproduction
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FERS BASIC ANNUITY COMPUTATION
DISABILITY RETIREMENT

EARNED ANNUITY COMPUTATION

High-3 Average Pay $

Retirement Factor (     ) yrs. (     ) mos.    (see section 50C1.1-1, Chart 6) X

                                        Unreduced FERS Basic Annuity $

Reduction for Survivor Annuity

Base selected by retiree $                     

X               .10 

Total reduction $                   -

         ANNUAL ANNUITY $

                             Monthly Annuity (Divide by 12, round down to lower dollar) $

For Local Reproduction



24   Computation of Disability Retirement Benefits FERS
Chapter 61

August, 1996 CSRS and FERS Handbook

FERS BASIC ANNUITY COMPUTATION
DISABILITY RETIREMENT

EARNED ANNUITY COMPUTATION
FERS TRANSFEREE WITH CSRS COMPONENT

CSRS COMPONENT COMPUTATION                    

High-3 Average Pay $

Retirement Factor for CSRS Service  (     ) yrs.   (     ) mos.
  (see section 50C1.1-1, Chart 4) X

                                                             Unreduced CSRS Basic Annuity $

Reduction for non-deposit for service prior 10-1-82 (Subtract 10% of deposit due) -

                                                                        Reduced CSRS Annuity $

FERS COMPONENT AND COMBINED ANNUITY COMPUTATION

High-3 Average Pay $

Retirement Factor for FERS Service  (    ) yrs.   (    ) mos.
  (see section 50C1.1-1, Chart 6) X

                                                             Unreduced FERS Basic Annuity $

                                                                        Reduced CSRS Annuity +

                                                            FERS Earned Disability Annuity $

Reduction for Survivor Annuity

Base selected by retiree $                     
X               .10 

Total reduction $                     -

 ANNUAL ANNUITY $

                               Monthly Annuity (Divide by 12, round down to lower dollar) $

For Local Reproduction
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FERS BASIC ANNUITY COMPUTATION
DISABILITY RETIREMENT

Benefits Payable in First 12 Months

High-3 Average Pay $

Multiply by 60% X  .60

                             FERS Disability Annuity Without Social Security Reduction $

Less 100% of Social Security Disability Benefit  (annual rate) -

                                 FERS Disability Annuity With Social Security Reduction $

Reduction for Survivor Annuity
Base selected by retiree $                     

X               .10 

Total reduction $                     -

                                                                                     Annual Annuity $

                                   Monthly Annuity (Divide by 12, round down to lower dollar) $

FERS Disability Benefit Payable in First 12 Months

Enter the greater of:

Monthly FERS Earned Disability Annuity, or

Monthly FERS Disability Annuity With Social Security Reduction
$

For Local Reproduction
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FERS BASIC ANNUITY COMPUTATION
DISABILITY RETIREMENT

Benefits Payable After the First 12 Months

High-3 Average Pay $

Multiply by 40% X  .40

                             FERS Disability Annuity Without Social Security Reduction $

Less 60% of Social Security Disability Benefit

Annual Social Security Benefit                        X  .60 = -

                                 FERS Disability Annuity With Social Security Reduction $

Reduction for Survivor Annuity
Base selected by retiree $                     

X               .10 

 Total reduction $                     -

                                                                                     Annual Annuity $

                                   Monthly Annuity (Divide by 12, round down to lower dollar) $

FERS Disability Benefit Payable After the First 12 Months

Enter the greater of:

Monthly FERS Earned Disability Annuity, or

Monthly FERS Disability Annuity With Social Security Reduction
$

For Local Reproduction
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FERS BASIC ANNUITY COMPUTATION
DISABILITY RETIREMENT

Recomputation at Age 62

High-3 Average Pay $

Retirement Factor for FERS Service (See section 50C1.1-1, Chart 6 or 7)

Compute Adjusted Time Base for Recomputation

 YRS  -  MOS  -  DYS

          Age 62 =   61    -    11    -   30 

        Minus Age at Retirement -                              

      Total Time on Annuity Rolls =                              

      Plus Total Creditable Service +                              

           Adjusted Time Base for Recomputation =                              

                                 Retirement Factor for Adjusted Time Base X

Unreduced FERS Basic Annuity $

Reduction for Survivor Annuity

Base selected by retiree $                     
X               .10 

Total reduction $                     -

Annual Annuity $

Monthly Annuity (Divide by 12, round down to lower dollar) $

For Local Reproduction
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FERS BASIC ANNUITY COMPUTATION
DISABILITY RETIREMENT

Recomputation at Age 62
FERS Transferee With CSRS Component

CSRS COMPONENT COMPUTATION

High-3 Average Pay $

Retirement Factor for CSRS Service  (   ) yrs (   ) mos (see section 50C1.1-1, Chart 4) X

Unreduced CSRS Basic Annuity $

Reduction for non-deposit for service prior 10-1-82 (Subtract 10% of deposit due) -

Reduced CSRS Annuity $

FERS COMPONENT AND COMBINED ANNUITY COMPUTATION

High-3 Average Pay $

Retirement Factor for FERS Service (See section 50C1.1-1, Chart 6 or 7)
Compute Adjusted Time Base for Recomputation

 YRS  -  MOS  -  DYS
          Age 62 =    61    -    11    -   30 

        Minus Age at Retirement -                                

      Total Time on Annuity Rolls =                              

      Plus Total Creditable Service +                              

          Adjusted Time Base for Recomputation =                              

                                 Retirement Factor for Adjusted Time Base X

Unreduced FERS Basic Annuity $

Reduced CSRS Annuity $

Total Basic Annuity at Age 62 $

Reduction for Survivor Annuity
Base selected by retiree $                     

X               .10 

Total reduction $                     -

Annual Annuity $

Monthly Annuity (Divide by 12, round down to lower dollar) $

For Local Reproduction
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

Survivor Annuity Computation

Survivor Base Elected

From the EARNED ANNUITY COMPUTATION if employee

is eligible for an immediate unreduced voluntary retirement at

separation,  or

From the RECOMPUTATION AT AGE 62 if employee is not

eligible for an immediate unreduced voluntary retirement at

separation.

$

Spouse or  former spouse entitled to 50% of survivor base X .50

Annual Survivor Annuity $

Monthly Survivor Annuity (Divide by 12, round down to lower dollar) $

For Local Reproduction
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Subchapter 61C  Sample Computations

The examples in this section demonstrate the correct procedures for computing disability annuity
estimates.  Each example consists of an explanatory text that refers to a completed work sheet
immediately following the text for that example.  

Most of the information needed to perform annuity estimates should be readily available to the
employing agency through sources such as the Official Personnel Folder and payroll records. 
Occasionally, the employing agency may need to contact OPM for certain kinds of information
concerning prior employment, unless the employee can provide accurate information from personal
records.  For example, information about refunds of retirement contributions or deposits for military
service might not be available at the current employing agency.

This section contains the following sample calculations

Example 1: CSRS Disability Retirement -- Earned Annuity . . . . . . . . 31
Example 2: CSRS Disability Retirement -- Guaranteed Minimum

(Projected Annuity) . . . . . . . . . . . . . . . . . . . . . . . . . . 37
Example 3: CSRS Disability Retirement -- Guaranteed Minimum

(40 Percent Annuity) . . . . . . . . . . . . . . . . . . . . . . . . . 43
Example 4: CSRS Disability Retirement -- Guaranteed Minimum

(Projected Annuity with Refund) . . . . . . . . . . . . . . .  49
Example 5: CSRS Disability Retirement -- Guaranteed Minimum

(40 Percent Annuity with Refund) . . . . . . . . . . . . . . . 60
Example 6: CSRS Disability Retirement -- Guaranteed Minimum

(40 Percent Annuity, CSRS Offset Employee) 71
Example 7: FERS Average Salary -- Less than 3 Years of Service . . . 80
Example 8: FERS Disability Retirement . . . . . . . . . . . . . . . . . . . . . . . 83
Example 9: FERS Disability Retirement--Social Security Offset . . . . 93
Example 10: FERS Disability Retirement -- Transferee With CSRS

Component . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 103
Example 11: FERS Disability Retirement -- Transferee With CSRS

Component Entitled to Earned Annuity . . . . . . . . . . . . . 116
Example 12: FERS Disability Retirement -- Employee Age 62,

Earned Annuity Payable . . . . . . . . . . . . . . . . . . . . . . . . . 128
Example 13: FERS Disability Retirement -- Transferee Eligible 

for Unreduced Voluntary Retirement, Earned
Annuity Payable .  . . . . . . . . . . . . . . . . . . . . . . .  . ..131
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Example 1: CSRS Disability Retirement -- Earned Annuity

Name: Sarah Jones
Last Day of Pay: 11-7-95

Date of Birth: 4-15-42
Civilian Service: 7-19-69 to 11-7-95

COVERED SERVICE
Unused Sick Leave: None

High-3 Average Salary: $43,195
Survivor Benefits: Full

PART I:     COMPUTE ACTUAL CREDITABLE SERVICE

1. Follow the procedures outlined in Chapter 50 to compute the amount of creditable
CSRS service.  In this example, the amount of creditable CSRS service is 26 years, 3
months, and 19 days.

PART II: COMPUTE THE EARNED ANNUITY

2. Compute the unreduced earned annuity.
a. Enter the high-3 average salary.   $43,195

b. Enter the years and months of total service for computation purposes.    26y  3m

c. Use the CSRS General Formula Computation Chart (Chart 4, Handbook Chapter
50, section 50C1.1-1) to obtain the retirement factor for 26 years, 3 months
service.
.487500

d. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity.
$43,195  X  .487500  =  $21,057.56

3. If applicable, subtract 10 percent of the deposit due for nondeduction service prior to
October 1, 1982, from the unreduced earned annuity to obtain the earned annuity
reduced for deposit.  In this example, all of the service was covered, so there is no
reduction.
Earned Annuity = $21,057.56

Note: The reduction for age is not applicable in the disability computation.
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PART III: COMPUTE THE GUARANTEED MINIMUM ANNUITY

4. Calculate the 40% annuity.  Multiply the high-3 average salary by 40%. 
 $43,195  X  .40  =  $17,278.00

Note: The reduction for unpaid deposit for pre-10/1/82 nondeduction service is not
applicable in the 40% annuity computation.

5. Calculate the annuity projecting service to age 60.
a. Determine the total amount of service projected to age 60.

1) Subtract age at separation (53y, 6m, 23d) from age 60 (59y, 11m, 30d) to
obtain projected service.

59 - 11 - 30
53 - 06 - 23
6y - 5m - 7d

2) Add actual service to projected service to determine the total service used for
computation purposes.  Eliminate any fractional part of a month.

06y - 05m - 07d
+ 26y - 03m - 19d

32y - 08m - 26d

b. Use the CSRS General Formula Computation Chart (Chart 4, Handbook Chapter
50, section 50C1.1-1) to obtain the retirement factor for 32 years, 8 months
service.
.615833

c. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity projecting service to age 60.
$43,195  X  .615833  =  $26,600.91

d. If applicable, subtract 10 percent of the deposit due for nondeduction service
prior to October 1, 1982, from the unreduced projected annuity to obtain the
projected annuity reduced for deposit.  In this example, all of the service was
covered, so there is no reduction.

Projected Annuity = $26,600.91

6. Determine guaranteed minimum annuity.  Enter the LESSER of:
- the annuity based on 40% of the high-3 average salary ($17,278.00), or
- the annuity based on service projected to age 60 ($26,600.91).

$17,278.00

PART IV: COMPUTE ANNUITY PAYABLE

7. Determine the disability annuity payable.  Enter the GREATER of:
- the earned annuity ($21,057.56), or
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- the guaranteed minimum annuity ($17,278.00).
$21,057.56

8. Compute the reduction for the survivor election.
a. Enter the base selected by the retiree for the survivor annuity.  $21,057.56 

b. Multiply the first $3,600 of the base by 2.5 percent.
$3,600  X  .025  =  $90.00

c. Multiply the amount of the base in excess of $3,600 ($21,057.56 - $3,600 =
$17,457.56), by 10 percent.
$17,457.56  X  10%  =  $1,745.76

d. Total the reduction for survivor annuity.
$90.00  +  $1,745.76  =  $1,835.76

9. Subtract the total reduction for survivor annuity from the disability annuity payable to
obtain the annual annuity amount payable.
$21,057.56  -  $1,835.76  =  $19,221.80

10. Divide the annual annuity amount payable by 12 and round to the lower dollar to
obtain the monthly annuity rate.
$19,221.80  ÷  12  =  $1,601.00

PART V: SURVIVOR ANNUITY PAYABLE

11. Compute the survivor annuity.
a. Multiply the amount designated as the survivor base by 55 percent, to obtain the

annual survivor rate.
$21,057.56  X  .55  =  $11,581.66

b. Divide the annual survivor rate by 12 and round to the lower dollar to obtain the
monthly survivor annuity rate.
$11,581.66  ÷  12  =  $965.00
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COMPUTATION OF SERVICE CREDIT

YR MO DY

NAME: Sarah Jones DATE OF RETIREMENT: 95 11 7

DATE OF BIRTH: 42 4 15

AGE: 53 6 23

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

69-07-19 95-11-07 COVERED 26 3 19

TOTAL CIVILIAN/MILITARY 26 3 19

UNUSED SICK LEAVE * -- -- --

TOTAL CREDITABLE SERVICE 26 3 19

TOTAL SERVICE FOR COMPUTATION PURPOSES 26 3

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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DISABILITY ANNUITY COMPUTATION

EARNED ANNUITY

High-3 Average Salary $ 43,195

Retirement Factor for Total Service  (  26 ) yrs   (  3  ) mos X .487500

Unreduced Earned Annuity $ 21,057.56

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

EARNED ANNUITY $ 21,057.56

GUARANTEED MINIMUM ANNUITY

40% OF HIGH - 3 AVERAGE SALARY

High-3 Average Salary $ 43,195

Multiply by 40% X .40

40% ANNUITY $ 17,278.00

PROJECTED ANNUITY

High-3 Average Salary $ 43,195

Retirement Factor for Total Service to Age 60

Compute Projected Service                             
   YRS  -  MOS  -  DYS

          Age 60 =   59    -    11    -   30 

        Minus Age at Retirement -    53     -    06    -   23 

                  Projected Service =   06    -    05    -   07 

               Plus Actual Service +   26    -    03    -   19 

                      Total Service to Age 60 =   32    -    08    -   26 

Retirement Factor for Total Service to Age 60  ( 32   ) yrs    (  8  ) mos X .615833

Unreduced Projected Annuity $ 26,600.91

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

PROJECTED ANNUITY $ 26,600.91

GUARANTED MINIMUM ANNUITY

Enter the lesser of:
40% Annuity, or
Projected Annuity

$ 17,278.00
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DISABILITY ANNUITY COMPUTATION

Annuity Payable

Disability Annuity Payable

Enter the greater of:
the EARNED annuty, or
the GUARANTEED MINIMUM annuity

$ 21,057.56

Reduction for Survivor Annuity

Base selected by retiree $  21,057.56     

Amount up to $3600 -     3,600         X .025 = $        90.00        

Amount over $3600 =  17,457.56     X .10 = +   1,745.76        

    Total Reduction  = - 1,835.76

Annual Annuity $ 19,221.80

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $ 1,601.00

Survivor Annuity Computation

Amount designated as survivor base $ 21,057.56

Spouse or former spouse entitled to 55% of survivor base X .55

Annual Survivor Annuity $ 11,581.66

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $ 965.00
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Example 2: CSRS Disability Retirement -- Guaranteed Minimum
(Projected Annuity)

Name: Tim Bennett
Last Day of Pay: 3-26-96

Date of Birth: 2-14-44
Civilian Service: 11-22-83 to 3-26-96

COVERED SERVICE
Unused Sick Leave: None

High-3 Average Salary: $26,743
Survivor Benefits: Full

PART I: COMPUTE ACTUAL CREDITABLE SERVICE

1. Follow the procedures outlined in Chapter 50 to compute the amount of
creditable CSRS service.  In this example, the amount of creditable CSRS
service is
12 years, 4 months, and 5 days.

PART II: COMPUTE THE EARNED ANNUITY

2. Compute the unreduced earned annuity.
a. Enter the high-3 average salary.   $26,743

b. Enter the years and months of total service for computation purposes.    
12y  4m

c. Use the CSRS General Formula Computation Chart (Chart 4, Handbook
Chapter 50, section 50C1.1-1) to obtain the retirement factor for 12 years, 4
months service.
.209167

d. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity.
$26,743  X  .209167  =  $5,593.75

3. If applicable, subtract 10 percent of the deposit due for nondeduction service
prior to October 1, 1982, from the unreduced earned annuity to obtain the
earned annuity reduced for deposit.  In this example, all of the service was
covered, so there is no reduction.
Earned Annuity = $5,593.75

Note: The reduction for age is not applicable in the disability computation.
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PART III: COMPUTE THE GUARANTEED MINIMUM ANNUITY

4. Calculate the 40% annuity.  Multiply the high-3 average salary by 40%.    
$26,743  X  .40  =  $10,697.20

Note: The reduction for unpaid deposit for pre-10/1/82
nondeduction service is not applicable in the 40%
annuity computation.

5. Calculate the annuity projecting service to age 60.
a. Determine the total amount of service projected to age 60.

1) Subtract age at separation (52y, 1m, 13d) from age 60
(59y, 11m, 30d) to obtain projected service.

59 - 11 -  30
52 - 01 -  13
7y - 10m - 17d

2) Add actual service to projected service to determine the
total service used for computation purposes.  Eliminate
any fractional part of a month.

07y - 10m - 17d
+ 12y - 04m - 05d

20y - 02m - 22d

b. Use the CSRS General Formula Computation Chart (Chart 4, Handbook
Chapter 50, section 50C1.1-1) to obtain the retirement factor for 20 years, 2
months service.
.365833

c. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity projecting service to age 60.
$26,743  X  .365833  =  $9,783.47

d. If applicable, subtract 10 percent of the deposit due for nondeduction
service prior to October 1, 1982, from the unreduced projected annuity to
obtain the projected annuity reduced for deposit.  In this example, all of the
service was covered, so there is no reduction.

Projected Annuity = $9,783.47

6. Determine guaranteed minimum annuity.  Enter the LESSER of:
- the annuity based on 40% of the high-3 average salary ($10,697.20), or
- the annuity based on service projected to age 60 ($9,783.47).

$9,783.47
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PART IV: COMPUTE ANNUITY PAYABLE

7. Determine the disability annuity payable.  Enter the GREATER of:
- the earned annuity ($5,593.75), or
- the guaranteed minimum annuity ($9,783.47).

$9,783.47

8. Compute the reduction for the survivor election.
a. Enter the base selected by the retiree for the survivor annuity. 

 $9,783.47 

b. Multiply the first $3,600 of the base by 2.5 percent.
$3,600  X  .025  =  $90.00

c. Multiply the amount of the base in excess of $3,600 ($9,783.47 - $3,600 =
$6,183.47), by 10 percent.
$6,183.47  X  10%  =  $618.35

d. Total the reduction for survivor annuity.
$90.00  +  $618.35  =  $708.35

9. Subtract the total reduction for survivor annuity from the disability annuity
payable to obtain the annual annuity amount payable.
$9,783.47  -  $708.35  =  $9,075.12

10. Divide the annual annuity amount payable by 12 and round to the lower dollar
to obtain the monthly annuity rate.
$9,075.12  ÷  12  =  $756.00

PART V: SURVIVOR ANNUITY PAYABLE

11. Compute the survivor annuity.
a. Multiply the amount designated as the survivor base by 55 percent, to

obtain the annual survivor rate.
$9,783.47  X  .55  =  $5,380.91

b. Divide the annual survivor rate by 12 and round to the lower dollar to
obtain the monthly survivor annuity rate.
$5,380.91  ÷  12  =  $448.00
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COMPUTATION OF SERVICE CREDIT

YR MO DY

NAME: Tim Bennett DATE OF RETIREMENT: 96 3 26

DATE OF BIRTH: 44 2 14

AGE: 52 1 13

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

83-11-22 96-03-26 COVERED 12 4 5

TOTAL CIVILIAN/MILITARY 12 4 5

UNUSED SICK LEAVE * -- -- --

TOTAL CREDITABLE SERVICE 12 4 5

TOTAL SERVICE FOR COMPUTATION PURPOSES 12 4

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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DISABILITY ANNUITY COMPUTATION

EARNED ANNUITY

High-3 Average Salary $ 26,743

Retirement Factor for Total Service  (  12 ) yrs   (  4  ) mos X .209167

Unreduced Earned Annuity $ 5,593.75

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

EARNED ANNUITY $ 5,593.75

GUARANTEED MINIMUM ANNUITY

40% OF HIGH - 3 AVERAGE SALARY

High-3 Average Salary $ 26,743

Multiply by 40% X .40

40% ANNUITY $ 10,697.20

PROJECTED ANNUITY

High-3 Average Salary $ 26,743

Retirement Factor for Total Service to Age 60

Compute Projected Service
   YRS  -  MOS  -  DYS

          Age 60 =   59    -    11    -   30 

        Minus Age at Retirement -    52     -    01    -   13 

                  Projected Service =   07    -    10    -   17 

               Plus Actual Service +   12    -    04    -   05 

                      Total Service to Age 60 =   20    -    02    -   22 

Retirement Factor for Total Service to Age 60  ( 20   ) yrs    (  2  ) mos X .365833

Unreduced Projected Annuity $ 9,783.47

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

PROJECTED ANNUITY $ 9,783.47

GUARANTED MINIMUM ANNUITY

Enter the lesser of:
40% Annuity, or
Projected Annuity

$ 9,783.47
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DISABILITY ANNUITY COMPUTATION

Annuity Payable

Disability Annuity Payable

Enter the greater of:
the EARNED annuty, or
the GUARANTEED MINIMUM annuity

$ 9,738.47

Reduction for Survivor Annuity

Base selected by retiree $   9,783.47     

Amount up to $3600 -    3,600         X .025 = $        90.00        

Amount over $3600 =  6,183.47    X .10 = +     618.35        

    Total Reduction  = - 708.35

Annual Annuity $ 9,075.12

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $ 756.00

Survivor Annuity Computation

Amount designated as survivor base $ 9,783.47

Spouse or former spouse entitled to 55% of survivor base X .55

Annual Survivor Annuity $ 5,380.91

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $ 448.00



   Computation of Disability Retirement Benefits FERS   43
Chapter 61

CSRS and FERS Handbook August, 1996

Example 3: CSRS Disability Retirement -- Guaranteed Minimum
(40 Percent Annuity)

Name: Janice Groves
Last Day of Pay: 6-30-95

Date of Birth: 11-20-60
Civilian Service: 10-11-83 to 6-30-95

COVERED SERVICE
Unused Sick Leave: None

High-3 Average Salary: $35,649
Survivor Benefits: Full

PART I: COMPUTE ACTUAL CREDITABLE SERVICE

1. Follow the procedures outlined in Chapter 50 to compute the amount of
creditable CSRS service.  In this example, the amount of creditable CSRS
service is 11 years, 8 months, and 20 days.

PART II: COMPUTE THE EARNED ANNUITY

2. Compute the unreduced earned annuity.
a. Enter the high-3 average salary.  

 $35,649

b. Enter the years and months of total service for computation purposes. 
 11y  8m

c. Use the CSRS General Formula Computation Chart (Chart 4, Handbook
Chapter 50, section 50C1.1-1) to obtain the retirement factor for 11 years, 8
months service.
.195833

d. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity.
$35,649  X  .195833  =  $6,981.25

3. If applicable, subtract 10 percent of the deposit due for nondeduction service
prior to October 1, 1982, from the unreduced earned annuity to obtain the
earned annuity reduced for deposit.  In this example, all of the service was
covered, so there is no reduction.
Earned Annuity = $6,981.25

Note: The reduction for age is not applicable in the disability
computation.
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PART III: COMPUTE THE GUARANTEED MINIMUM ANNUITY

4. Calculate the 40% annuity.  Multiply the high-3 average salary by 40%.    
$35,649  X  .40  =  $14,259.60

Note: The reduction for unpaid deposit for pre-10/1/82
nondeduction service is not applicable in the 40%
annuity computation.

5. Calculate the annuity projecting service to age 60.
a. Determine the total amount of service projected to age 60.

1) Subtract age at separation (34y, 7m, 11d) from age 60
(59y, 11m, 30d) to obtain projected service.

59 - 11 -  30
34 - 07 -  11
25y - 04m - 19d

2) Add actual service to projected service to determine the
total service used for computation purposes.  Eliminate
any fractional part of a month.

25y - 04m - 19d
+ 11y - 08m - 20d

37y - 01m - 09d

b. Use the CSRS General Formula Computation Chart (Chart 4, Handbook
Chapter 50, section 50C1.1-1) to obtain the retirement factor for 37 years, 1
month service.
.704167

c. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity projecting service to age 60.
$35,649  X  .704167  =  $25,102.85

d. If applicable, subtract 10 percent of the deposit due for nondeduction
service prior to October 1, 1982, from the unreduced projected annuity to
obtain the projected annuity reduced for deposit.  In this example, all of the
service was covered, so there is no reduction.

Projected Annuity = $25,102.85

6. Determine guaranteed minimum annuity.  Enter the LESSER of:
- the annuity based on 40% of the high-3 average salary ($14,259.60), or
- the annuity based on service projected to age 60 ($25,102.85).

$14,259.60
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PART IV: COMPUTE ANNUITY PAYABLE

7. Determine the disability annuity payable.  Enter the GREATER of:
- the earned annuity ($6,981.25), or
- the guaranteed minimum annuity ($14,259.60).

$14,259.60

8. Compute the reduction for the survivor election.
a. Enter the base selected by the retiree for the survivor annuity.

  $14,259.60 

b. Multiply the first $3,600 of the base by 2.5 percent.
$3,600  X  .025  =  $90.00

c. Multiply the amount of the base in excess of $3,600 ($14,259.60 - $3,600 =
$10,659.60), by 10 percent.
$10,659.60  X  10%  =  $1,065.96

d. Total the reduction for survivor annuity.
$90.00  +  $1,065.96  =  $1,155.96

9. Subtract the total reduction for survivor annuity from the disability annuity
payable to obtain the annual annuity amount payable.
$14,259.60  -  $1,155.96  =  $13,103.64

10. Divide the annual annuity amount payable by 12 and round to the lower dollar
to obtain the monthly annuity rate.
$13,103.64  ÷  12  =  $1,091.00

PART V: SURVIVOR ANNUITY PAYABLE

11. Compute the survivor annuity.
a. Multiply the amount designated as the survivor base by 55 percent, to

obtain the annual survivor rate.
$14,259.60  X  .55  =  $7,842.78

b. Divide the annual survivor rate by 12 and round to the lower dollar to
obtain the monthly survivor annuity rate.
$7,842.78  ÷  12  =  $653.00
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COMPUTATION OF SERVICE CREDIT

YR MO DY

NAME: Janice Groves DATE OF RETIREMENT: 95 6 30

DATE OF BIRTH: 60 11 20

AGE: 34 7 11

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

83-10-11 95-06-30 COVERED 11 8 20

TOTAL CIVILIAN/MILITARY 11 8 20

UNUSED SICK LEAVE * -- -- --

TOTAL CREDITABLE SERVICE 11 8 20

TOTAL SERVICE FOR COMPUTATION PURPOSES 11 8

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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DISABILITY ANNUITY COMPUTATION

EARNED ANNUITY

High-3 Average Salary $ 35,649

Retirement Factor for Total Service  (  11 ) yrs   (  8  ) mos X .195833

Unreduced Earned Annuity $ 6,981.25

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

EARNED ANNUITY $ 6,981.25

GUARANTEED MINIMUM ANNUITY

40% OF HIGH - 3 AVERAGE SALARY

High-3 Average Salary $ 35,649

Multiply by 40% X .40

40% ANNUITY $ 14,259.60

PROJECTED ANNUITY

High-3 Average Salary $ 35,649

Retirement Factor for Total Service to Age 60

Compute Projected Service
   YRS  -  MOS  -  DYS

          Age 60 =   59    -    11    -   30 

        Minus Age at Retirement -    34     -    07    -   11 

                  Projected Service =   25    -    04    -   19 

               Plus Actual Service +   11    -    08    -   20 

                      Total Service to Age 60 =   37    -    01    -   09 

Retirement Factor for Total Service to Age 60  ( 37   ) yrs    (  1  ) mos X .704167

Unreduced Projected Annuity $ 25,102.85

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

PROJECTED ANNUITY $ 25,102.85

GUARANTED MINIMUM ANNUITY

Enter the lesser of:
40% Annuity, or
Projected Annuity

$ 14,259.60
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DISABILITY ANNUITY COMPUTATION

Annuity Payable

Disability Annuity Payable

Enter the greater of:
the EARNED annuty, or
the GUARANTEED MINIMUM annuity

$ 14,259.60

Reduction for Survivor Annuity

Base selected by retiree $  14,259.60     

Amount up to $3600 -    3,600         X .025 = $        90.00        

Amount over $3600 = 10,659.60     X .10 = +   1,065.96        

    Total Reduction  = - 1,155.96

Annual Annuity $ 13,103.64

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $ 1,091.00

Survivor Annuity Computation

Amount designated as survivor base $ 14,259.60

Spouse or former spouse entitled to 55% of survivor base X .55

Annual Survivor Annuity $ 7,842.78

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $ 653.00
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Example 4: CSRS Disability Retirement -- Guaranteed Minimum
(Projected Annuity with Refund)

Name: Constance Levin
Last Day of Pay: 9-24-95

Date of Birth: 8-29-38
Civilian Service: 9-13-79 to 1-31-81 -- REFUNDED SERVICE

1-4-83 to 9-24-95 -- COVERED SERVICE
Unused Sick Leave: None

High-3 Average Salary: $24,878
Survivor Benefits: None

Note: Refunded service can only be used in the computation of a disability annuity if
the individual redeposits the refund, plus interest.  If a redeposit is not made, the
service cannot be used in the disability computation.  Two computations must
be made to determine the affect payment of the redeposit will have on the
annuity.  Computation #1 includes credit for the refunded service.  The
individual will be entitled to the annuity resulting from this computation if the
redeposit is paid.  Computation #2 does not include credit for the refunded
service.  The individual will be entitled to the annuity resulting from this
computation if the redeposit is not paid.

COMPUTATION 1: INCLUDE CREDIT FOR REFUNDED
SERVICE

PART I: COMPUTE ACTUAL CREDITABLE SERVICE

1. Follow the procedures outlined in Chapter 50 to compute the amount of
creditable CSRS service.  Include credit for the refunded service. In this
example, the amount of creditable CSRS service is 14 years, 1 months, and 9
days.

PART II: COMPUTE THE EARNED ANNUITY

2. Compute the unreduced earned annuity.
a. Enter the high-3 average salary.   

$24,878

b. Enter the years and months of total service for computation purposes.  
 14y  1m

c. Use the CSRS General Formula Computation Chart (Chart 4, Handbook
Chapter 50, section 50C1.1-1) to obtain the retirement factor for 14 years, 1
month service.
.244167

d. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity.
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$24,878 X  .244167  =  $6,074.39

3. If applicable, subtract 10 percent of the deposit due for nondeduction service
prior to October 1, 1982, from the unreduced earned annuity to obtain the
earned annuity reduced for deposit.  In this example, all of the service was
covered, so there is no reduction.
Earned Annuity = $6,074.39

Note: The reduction for age is not applicable in the disability computation.

PART III: COMPUTE THE GUARANTEED MINIMUM ANNUITY

4. Calculate the 40% annuity.  Multiply the high-3 average salary by 40%.    
$24,878  X  .40  =  $9,951.20

Note: The reduction for unpaid deposit for pre-10/1/82
nondeduction service is not applicable in the 40%
annuity computation.

5. Calculate the annuity projecting service to age 60.
a. Determine the total amount of service projected to age 60.

1) Subtract age at separation (57y, 0m, 26d) from age 60
(59y, 11m, 30d) to obtain projected service.

59 - 11 - 30
57 - 00 - 26
2y - 11m - 4d

2) Add actual service to projected service to determine the
total service used for computation purposes.  Eliminate
any fractional part of a month.

02y - 11m - 04d
+ 14y - 01m - 09d

17y - 00m - 13d

b. Use the CSRS General Formula Computation Chart (Chart 4, Handbook
Chapter 50, section 50C1.1-1) to obtain the retirement factor for 17 years, 0
months service.
.302500

c. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity projecting service to age 60.
$24,878  X  .302500  =  $7,525.60
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d. If applicable, subtract 10 percent of the deposit due for nondeduction
service prior to October 1, 1982, from the unreduced projected annuity to
obtain the projected annuity reduced for deposit.  In this example, all of the
service was covered, so there is no reduction.

Projected Annuity = $7,525.60

6. Determine guaranteed minimum annuity.  Enter the LESSER of:
- the annuity based on 40% of the high-3 average salary ($9,951.20), or
- the annuity based on service projected to age 60 ($7,525.60).
$7,525.60

PART IV: COMPUTE ANNUITY PAYABLE

7. Determine the disability annuity payable.  Enter the GREATER of:
- the earned annuity ($6,074.39), or
- the guaranteed minimum annuity ($7,525.60).
$7,525.60

8. Compute the reduction for the survivor election, if applicable.  In this example,
the individual did not elect to provide a survivor annuity.
Annual Annuity = $7,525.60

9. Divide the annual annuity amount payable by 12 and round to the lower dollar
to obtain the monthly annuity rate.
$7,525.60  ÷  12  =  $627.00

COMPUTATION 2: EXCLUDE CREDIT FOR REFUNDED
SERVICE

PART V: COMPUTE ACTUAL CREDITABLE SERVICE

10. Refer to the Computation of Service Credit Worksheet in step 1 and compute
the amount of creditable CSRS service excluding credit for the refunded
service. In this example, the amount of creditable CSRS service excluding the
refunded service is 12 years, 8 months, and 21 days.
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PART VI: COMPUTE THE EARNED ANNUITY

11. Compute the unreduced earned annuity.
a. Enter the high-3 average salary.  

 $24,878

b. Enter the years and months of total service for computation purposes.  
 12y  8m

c. Use the CSRS General Formula Computation Chart (Chart 4, Handbook
Chapter 50, section 50C1.1-1) to obtain the retirement factor for 12 years, 8
months service.
.215833

d. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity.
$24,878 X  .215833  =  $5,369.49

12. If applicable, subtract 10 percent of the deposit due for nondeduction service
prior to October 1, 1982, from the unreduced earned annuity to obtain the
earned annuity reduced for deposit.  In this example, all of the service was
covered, so there is no reduction.
Earned Annuity = $5,369.49

Note: The reduction for age is not applicable in the disability computation.

PART VII: COMPUTE THE GUARANTEED MINIMUM ANNUITY

13. Calculate the 40% annuity.  Multiply the high-3 average salary by 40%.    
$24,878  X  .40  =  $9,951.20
Note: The reduction for unpaid deposit for pre-10/1/82

nondeduction service is not applicable in the 40%
annuity computation.

14. Calculate the annuity projecting service to age 60.
a. Determine the total amount of service projected to age 60.

1) Subtract age at separation (57y, 0m, 26d) from age 60
(59y, 11m, 30d) to obtain projected service.

59 - 11 - 30
57 - 00 - 26
2y - 11m - 4d

2) Add actual service to projected service to determine the
total service used for computation purposes.  Eliminate
any fractional part of a month.

02y - 11m - 04d
+ 12y - 08m - 21d

15y - 07m - 25d
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b. Use the CSRS General Formula Computation Chart (Chart 4, Handbook
Chapter 50, section 50C1.1-1) to obtain the retirement factor for 15 years,
7 months service.
.274167

c. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity projecting service to age 60.
$24,878  X  .274167  =  $6,820.73

d. If applicable, subtract 10 percent of the deposit due for nondeduction
service prior to October 1, 1982, from the unreduced projected annuity to
obtain the projected annuity reduced for deposit.  In this example, all of the
service was covered, so there is no reduction.

Projected Annuity = $6,820.73

15. Determine guaranteed minimum annuity.  Enter the LESSER of:
- the annuity based on 40% of the high-3 average salary ($9,951.20), or
- the annuity based on service projected to age 60 ($6,820.73).

$6,820.73

PART VIII: COMPUTE ANNUITY PAYABLE

16. Determine the disability annuity payable.  Enter the GREATER of:
- the earned annuity ($5,369.49), or
- the guaranteed minimum annuity ($6,820.73).

$6,820.73

17. Compute the reduction for the survivor election, if applicable.  In this example,
the individual did not elect to provide a survivor annuity.
Annual Annuity = $6,820.73

18. Divide the annual annuity amount payable by 12 and round to the lower dollar
to obtain the monthly annuity rate.
$6,820.73  ÷  12  =  $568.00

Note: If the redeposit is paid, the monthly annuity will be $627.00.  If the redposit is
not paid, the monthly annuity will be $568.00
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COMPUTATION OF SERVICE CREDIT

YR MO DY

NAME: Constance Levin DATE OF RETIREMENT: 95 9 24

DATE OF BIRTH: 38 8 29

AGE: 57 0 26

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

79-09-13 81-01-31 REFUNDED 1 4 18

83-01-04 95-09-24 COVERED 12 8 21

TOTAL CIVILIAN/MILITARY 14 1 9

UNUSED SICK LEAVE * -- -- --

TOTAL CREDITABLE SERVICE 14 1 9

TOTAL SERVICE FOR COMPUTATION PURPOSES 14 1

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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DISABILITY ANNUITY COMPUTATION

EARNED ANNUITY

High-3 Average Salary $ 24,878

Retirement Factor for Total Service  (  14 ) yrs   (  1  ) mos X .244167

Unreduced Earned Annuity $ 6,074.39

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

EARNED ANNUITY $ 6,074.39

GUARANTEED MINIMUM ANNUITY

40% OF HIGH - 3 AVERAGE SALARY

High-3 Average Salary $ 24,878

Multiply by 40% X .40

40% ANNUITY $ 9,951.20

PROJECTED ANNUITY

High-3 Average Salary $ 24,878

Retirement Factor for Total Service to Age 60

Compute Projected Service
   YRS  -  MOS  -  DYS

          Age 60 =   59    -    11    -   30 

        Minus Age at Retirement -    57     -    00    -   26 

                  Projected Service =    2    -    11    -   04 

               Plus Actual Service +   14    -    01    -   09 

                      Total Service to Age 60 =   17    -    00    -   13 

Retirement Factor for Total Service to Age 60  ( 17   ) yrs    (  0  ) mos X .302500

Unreduced Projected Annuity $ 7,525.60

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

PROJECTED ANNUITY $ 7,525.60

GUARANTED MINIMUM ANNUITY

Enter the lesser of:
40% Annuity, or
Projected Annuity

$ 7,525.60
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DISABILITY ANNUITY COMPUTATION

Annuity Payable

Disability Annuity Payable

Enter the greater of:
the EARNED annuty, or
the GUARANTEED MINIMUM annuity

$ 7,525.60

Reduction for Survivor Annuity

Base selected by retiree $                

Amount up to $3600 -                 X .025 = $                       

Amount over $3600 =               X .10 = +                      

    Total Reduction  = - N/A

Annual Annuity $ 7,525.60

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $ 627.00

Survivor Annuity Computation

Amount designated as survivor base $ N/A

Spouse or former spouse entitled to 55% of survivor base X .55

Annual Survivor Annuity $

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $
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COMPUTATION OF SERVICE CREDIT

YR MO DY

NAME: Constance Levin DATE OF RETIREMENT: 95 9 24

DATE OF BIRTH: 38 8 29

AGE: 57 0 26

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

79-09-13 81-01-31 REFUNDED -- -- --

83-01-04 95-09-24 COVERED 12 8 21

TOTAL CIVILIAN/MILITARY 12 8 21

UNUSED SICK LEAVE * -- -- --

TOTAL CREDITABLE SERVICE 12 8 21

TOTAL SERVICE FOR COMPUTATION PURPOSES 12 8

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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DISABILITY ANNUITY COMPUTATION

EARNED ANNUITY

High-3 Average Salary $ 24,878

Retirement Factor for Total Service  (  12 ) yrs   (  8  ) mos X .215833

Unreduced Earned Annuity $ 5,369.49

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

EARNED ANNUITY $ 5,369.49

GUARANTEED MINIMUM ANNUITY

40% OF HIGH - 3 AVERAGE SALARY

High-3 Average Salary $ 24,878

Multiply by 40% X .40

40% ANNUITY $ 9,951.20

PROJECTED ANNUITY

High-3 Average Salary $ 24,878

Retirement Factor for Total Service to Age 60

Compute Projected Service
   YRS  -  MOS  -  DYS

          Age 60 =   59    -    11    -   30 

        Minus Age at Retirement -    57     -    00    -   26 

                  Projected Service =    2    -    11    -   04 

               Plus Actual Service +   12    -    08    -   21 

                      Total Service to Age 60 =   15    -    07    -   25 

Retirement Factor for Total Service to Age 60  ( 15   ) yrs    (  7  ) mos X .274167

Unreduced Projected Annuity $ 6,820.73

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

PROJECTED ANNUITY $ 6,820.73

GUARANTED MINIMUM ANNUITY

Enter the lesser of:
40% Annuity, or
Projected Annuity

$ 6,820.73
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DISABILITY ANNUITY COMPUTATION

Annuity Payable

Disability Annuity Payable

Enter the greater of:
the EARNED annuty, or
the GUARANTEED MINIMUM annuity

$ 6,820.73

Reduction for Survivor Annuity

Base selected by retiree $                

Amount up to $3600 -                 X .025 = $                       

Amount over $3600 =               X .10 = +                      

    Total Reduction  = - N/A

Annual Annuity $ 6,820.73

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $ 568.00

Survivor Annuity Computation

Amount designated as survivor base $ N/A

Spouse or former spouse entitled to 55% of survivor base X .55

Annual Survivor Annuity $

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $
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Example 5: CSRS Disability Retirement -- Guaranteed Minimum
(40 Percent Annuity with Refund)

Name: Terry Doherty
Last Day of Pay: 5-15-96

Date of Birth: 12-3-59
Civilian Service: 5-6-81 to 11-14-83  --  REFUNDED SERVICE

10-11-84 to 5-15-96 --  COVERED SERVICE
Unused Sick Leave: None

High-3 Average Salary: $53,017
Survivor Benefits: None

Note: Refunded service can only be used in the computation of a disability annuity if
the individual redeposits the refund, plus interest.  If a redeposit is not made, the
service cannot be used in the disability computation.  Two computations must
be made to determine the affect payment of the redeposit will have on the
annuity.  Computation #1 includes credit for the refunded service.  The
individual will be entitled to the annuity resulting from this computation if the
redeposit is paid.  Computation #2 does not include credit for the refunded
service.  The individual will be entitled to the annuity resulting from this
computation if the redeposit is not paid.

COMPUTATION 1:   INCLUDE CREDIT FOR REFUNDED SERVICE

PART I: COMPUTE ACTUAL CREDITABLE SERVICE

1. Follow the procedures outlined in Chapter 50 to compute the amount of
creditable CSRS service.  Include credit for the refunded service. In this
example, the amount of creditable CSRS service is 14 years, 1 month, and 14
days.

PART II: COMPUTE THE EARNED ANNUITY

2. Compute the unreduced earned annuity.
a. Enter the high-3 average salary. 

  $53,017

b. Enter the years and months of total service for computation purposes.   
 14y  1m

c. Use the CSRS General Formula Computation Chart (Chart 4, Handbook
Chapter 50, section 50C1.1-1) to obtain the retirement factor for 14 years, 1
month service.
.244167

d. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity.
$53,017  X  .244167  =  $12,945.00
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3. If applicable, subtract 10 percent of the deposit due for nondeduction service
prior to October 1, 1982, from the unreduced earned annuity to obtain the
earned annuity reduced for deposit.  In this example, all of the service was
covered, so there is no reduction.
Earned Annuity = $12,945.00

Note: The reduction for age is not applicable in the disability computation.

PART III: COMPUTE THE GUARANTEED MINIMUM ANNUITY

4. Calculate the 40% annuity.  Multiply the high-3 average salary by 40%.    
$53,017  X  .40  =  $21,206.80

Note: The reduction for unpaid deposit for pre-10/1/82
nondeduction service is not applicable in the 40%
annuity computation.

5. Calculate the annuity projecting service to age 60.
a. Determine the total amount of service projected to age 60.

1) Subtract age at separation (36y, 5m, 13d) from age 60
(59y, 11m, 30d) to obtain projected service.

59 - 11 - 30
36 - 05 - 13
23y - 6m - 17d

2) Add actual service to projected service to determine the
total service used for computation purposes.  Eliminate
any fractional part of a month.

23y - 06m - 17d
+ 14y - 01m - 14d

37y - 08m - 01d

b. Use the CSRS General Formula Computation Chart (Chart 4, Handbook
Chapter 50, section 50C1.1-1) to obtain the retirement factor for 37 years, 8
months service.
.715833

c. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity projecting service to age 60.
$53,017  X  .715833  =  $37,951.32
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d. If applicable, subtract 10 percent of the deposit due for nondeduction
service prior to October 1, 1982, from the unreduced projected annuity to
obtain the projected annuity reduced for deposit.  In this example, all of the
service was covered, so there is no reduction.

Projected Annuity = $37,951.32

6. Determine guaranteed minimum annuity.  Enter the LESSER of:
- the annuity based on 40% of the high-3 average salary ($21,206.80), or
- the annuity based on service projected to age 60 ($37,951.32).

$21,206.80

PART IV: COMPUTE ANNUITY PAYABLE

7. Determine the disability annuity payable.  Enter the GREATER of:
- the earned annuity ($12,945.00), or
- the guaranteed minimum annuity ($21,206.80).

$21,206.80

8. Compute the reduction for the survivor election, if applicable.  In this example,
the individual did not elect to provide a survivor annuity.
Annual Annuity = $21,206.80

9. Divide the annual annuity amount payable by 12 and round to the lower dollar
to obtain the monthly annuity rate.
$21,206.80  ÷  12  =  $1,767.00

COMPUTATION 2:  EXCLUDE CREDIT FOR REFUNDED SERVICE

PART V: COMPUTE ACTUAL CREDITABLE SERVICE

10. Refer to the Computation of Service Credit Worksheet in step 1 and compute
the amount of creditable CSRS service excluding credit for the refunded
service. In this example, the amount of creditable CSRS service excluding the
refunded service is 11 years, 7 months, and 5 days.
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PART VI: COMPUTE THE EARNED ANNUITY

11. Compute the unreduced earned annuity.
a. Enter the high-3 average salary.  

 $53,017

b. Enter the years and months of total service for computation purposes.  
 11y  7m

c. Use the CSRS General Formula Computation Chart (Chart 4, Handbook
Chapter 50, section 50C1.1-1) to obtain the retirement factor for 11 years, 7
months service.
.194167

d. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity.
$53,017 X  .194167  =  $10,294.15

12. If applicable, subtract 10 percent of the deposit due for nondeduction service
prior to October 1, 1982, from the unreduced earned annuity to obtain the
earned annuity reduced for deposit.  In this example, all of the service was
covered, so there is no reduction.
Earned Annuity = $10,294.15

Note: The reduction for age is not applicable in the disability computation.

PART VII: COMPUTE THE GUARANTEED MINIMUM ANNUITY

13. Calculate the 40% annuity.  Multiply the high-3 average salary by 40%.  
        $53,017  X  .40  =  $21,206.80

Note: The reduction for unpaid deposit for pre-10/1/82
nondeduction service is not applicable in the 40%
annuity computation.

14. Calculate the annuity projecting service to age 60.
a. Determine the total amount of service projected to age 60.

1) Subtract age at separation (36y, 5m, 13d) from age 60
(59y, 11m, 30d) to obtain projected service.

59 - 11 - 30
36 - 05 - 13
23y - 6m - 17d

2) Add actual service to projected service to determine the
total service used for computation purposes.  Eliminate
any fractional part of a month.

23y - 06m - 17d
+ 11y - 07m - 05d

35y - 01m - 22d
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b. Use the CSRS General Formula Computation Chart (Chart 4, Handbook
Chapter 50, section 50C1.1-1) to obtain the retirement factor for 35 years, 1
month service.
.664167

c. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity projecting service to age 60.
$53,017  X  .664167  =  $35,212.14

d. If applicable, subtract 10 percent of the deposit due for nondeduction
service prior to October 1, 1982, from the unreduced projected annuity to
obtain the projected annuity reduced for deposit.  In this example, all of the
service was covered, so there is no reduction.

Projected Annuity = $35,212.14

15. Determine guaranteed minimum annuity.  Enter the LESSER of:
- the annuity based on 40% of the high-3 average salary ($21,206.80), or
- the annuity based on service projected to age 60 ($35,212.14).

$21,206.80

PART VIII: COMPUTE ANNUITY PAYABLE

16. Determine the disability annuity payable.  Enter the GREATER of:
- the earned annuity ($10,294.15), or
- the guaranteed minimum annuity ($21,206.80).

$21,206.80

17. Compute the reduction for the survivor election, if applicable.  In this example,
the individual did not elect to provide a survivor annuity.
Annual Annuity = $21,206.80

18. Divide the annual annuity amount payable by 12 and round to the lower dollar
to obtain the monthly annuity rate.
$21,206.80  ÷  12  =  $1,767.00

Note: In this example, the monthly annuity will be $1,767.00 whether or not the
redeposit is paid.
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COMPUTATION OF SERVICE CREDIT

YR MO DY

NAME: Terry Doherty DATE OF RETIREMENT: 96 5 15

DATE OF BIRTH: 59 12 3

AGE: 36 5 13

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

81-05-06 83-11-14 REFUNDED 2 6 9

84-10-11 96-05-15 COVERED (Full CSRS) 11 7 5

TOTAL CIVILIAN/MILITARY 14 1 14

UNUSED SICK LEAVE * -- -- --

TOTAL CREDITABLE SERVICE 14 1 14

TOTAL SERVICE FOR COMPUTATION PURPOSES 14 1

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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DISABILITY ANNUITY COMPUTATION

EARNED ANNUITY

High-3 Average Salary $ 53,017

Retirement Factor for Total Service  (  14 ) yrs   (  1  ) mos X .244167

Unreduced Earned Annuity $ 12,945.00

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

EARNED ANNUITY $ 12,945.00

GUARANTEED MINIMUM ANNUITY

40% OF HIGH - 3 AVERAGE SALARY

High-3 Average Salary $ 53,017

Multiply by 40% X .40

40% ANNUITY $ 21,206.80

PROJECTED ANNUITY

High-3 Average Salary $ 53,017

Retirement Factor for Total Service to Age 60

Compute Projected Service
   YRS  -  MOS  -  DYS

          Age 60 =   59    -    11    -   30 

        Minus Age at Retirement -    36     -    05    -   13 

                  Projected Service =    23   -    06    -   17 

               Plus Actual Service +   14    -    01    -   14 

                      Total Service to Age 60 =   37    -    08    -   01 

Retirement Factor for Total Service to Age 60  ( 37   ) yrs    (  8  ) mos X .715833

Unreduced Projected Annuity $ 37,951.32

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

PROJECTED ANNUITY $ 37,951.32

GUARANTED MINIMUM ANNUITY

Enter the lesser of:
40% Annuity, or
Projected Annuity

$ 21,206.80
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DISABILITY ANNUITY COMPUTATION

Annuity Payable

Disability Annuity Payable

Enter the greater of:
the EARNED annuty, or
the GUARANTEED MINIMUM annuity

$ 21,206.80

Reduction for Survivor Annuity

Base selected by retiree $                

Amount up to $3600 -                 X .025 = $                       

Amount over $3600 =               X .10 = +                      

    Total Reduction  = - N/A

Annual Annuity $ 21,206.80

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $ 1,767.00

Survivor Annuity Computation

Amount designated as survivor base $ N/A

Spouse or former spouse entitled to 55% of survivor base X .55

Annual Survivor Annuity $

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $
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COMPUTATION OF SERVICE CREDIT

YR MO DY

NAME: Terry Doherty DATE OF RETIREMENT: 96 5 15

DATE OF BIRTH: 59 12 3

AGE: 36 5 13

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

81-05-06 83-11-14 REFUNDED -- -- --

84-10-11 96-05-15 COVERED (Full CSRS) 11 7 5

TOTAL CIVILIAN/MILITARY 11 7 5

UNUSED SICK LEAVE * -- -- --

TOTAL CREDITABLE SERVICE 11 7 5

TOTAL SERVICE FOR COMPUTATION PURPOSES 11 7

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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DISABILITY ANNUITY COMPUTATION

EARNED ANNUITY

High-3 Average Salary $ 53,017

Retirement Factor for Total Service  (  11 ) yrs   (  7  ) mos X .194167

Unreduced Earned Annuity $ 10,294.15

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

EARNED ANNUITY $ 10,294.15

GUARANTEED MINIMUM ANNUITY

40% OF HIGH - 3 AVERAGE SALARY

High-3 Average Salary $ 53,017

Multiply by 40% X .40

40% ANNUITY $ 21,206.80

PROJECTED ANNUITY

High-3 Average Salary $ 53,017

Retirement Factor for Total Service to Age 60

Compute Projected Service
   YRS  -  MOS  -  DYS

          Age 60 =   59    -    11    -   30 

        Minus Age at Retirement -    36     -    05    -   13 

                  Projected Service =    23   -    06    -   17 

               Plus Actual Service +   11    -    07    -   05 

                      Total Service to Age 60 =   35    -    01    -   22 

Retirement Factor for Total Service to Age 60  ( 35   ) yrs    (  1  ) mos X .664167

Unreduced Projected Annuity $ 35,212.14

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

PROJECTED ANNUITY $ 35,212.14

GUARANTED MINIMUM ANNUITY

Enter the lesser of:
40% Annuity, or
Projected Annuity

$ 21,206.80
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DISABILITY ANNUITY COMPUTATION

Annuity Payable

Disability Annuity Payable

Enter the greater of:
the EARNED annuty, or
the GUARANTEED MINIMUM annuity

$ 21,206.80

Reduction for Survivor Annuity

Base selected by retiree $                

Amount up to $3600 -                 X .025 = $                       

Amount over $3600 =               X .10 = +                      

    Total Reduction  = - N/A

Annual Annuity $ 21,206.80

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $ 1,767.00

Survivor Annuity Computation

Amount designated as survivor base $ N/A

Spouse or former spouse entitled to 55% of survivor base X .55

Annual Survivor Annuity $

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $
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Example 6: CSRS Disability Retirement -- Guaranteed Minimum
(40 Percent Annuity  --  CSRS Offset Employee)

Name: Lee Powell
Last Day of Pay: 11-30-95

Date of Birth: 3-9-50
Civilian Service: 5-21-78 to 8-28-84  --  COVERED

CSRS SERVICE
9-12-86 to 11-30-95 --  COVERED
CSRS INTERIM/OFFSET SERVICE

Unused Sick Leave: None
High-3 Average Salary: $37,360

Survivor Benefits: Full
Monthly Social Security Disability Benefit: $841.00

(Benefit is effective 5/1/96)
Monthly Social Security Disability Benefit
Computed Without CSRS Offset Earnings: $706.00

PART I: COMPUTE ACTUAL CREDITABLE SERVICE

1. Follow the procedures outlined in Chapter 50 to compute the amount of
creditable CSRS service.  In this example, the amount of creditable CSRS
service is 15 years, 5 months, and 27 days.

PART II: COMPUTE THE EARNED ANNUITY

2. Compute the unreduced earned annuity.
a. Enter the high-3 average salary. 

 $37,360

b. Enter the years and months of total service for computation purposes.  
 15y  5m

c. Use the CSRS General Formula Computation Chart (Chart 4, Handbook
Chapter 50, section 50C1.1-1) to obtain the retirement factor for 15 years, 5
months service.
.270833

d. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity.
$37,360  X  .270833  =  $10,118.32

3. If applicable, subtract 10 percent of the deposit due for nondeduction service
prior to October 1, 1982, from the unreduced earned annuity to obtain the
earned annuity reduced for deposit.  In this example, all of the service was
covered, so there is no reduction.
Earned Annuity = $10,118.32

Note: The reduction for age is not applicable in the disability computation.



72   Computation of Disability Retirement Benefits FERS   
Chapter 61

August, 1996 CSRS and FERS Handbook

PART III: COMPUTE THE GUARANTEED MINIMUM ANNUITY

4. Calculate the 40% annuity.  Multiply the high-3 average salary by 40%.    
$37,360  X  .40  =  $14,944.00

Note: The reduction for unpaid deposit for pre-10/1/82
nondeduction service is not applicable in the 40%
annuity computation.

5. Calculate the annuity projecting service to age 60.
a. Determine the total amount of service projected to age 60.

1) Subtract age at separation (45y, 8m, 20d) from age 60
(59y, 11m, 30d) to obtain projected service.

59 - 11 - 30
45 - 08 - 20
14y - 3m - 10d

2) Add actual service to projected service to determine the
total service used for computation purposes.  Eliminate
any fractional part of a month.

14y - 03m - 10d
+ 15y - 05m - 27d

29y - 09m - 07d

b. Use the CSRS General Formula Computation Chart (Chart 4, Handbook
Chapter 50, section 50C1.1-1) to obtain the retirement factor for 29 years, 9
months service.
.557500

c. Multiply the high-3 average salary by the retirement factor to obtain the
unreduced earned annuity projecting service to age 60.
$37,360  X  .557500  =  $20,828.20

d. If applicable, subtract 10 percent of the deposit due for nondeduction
service prior to October 1, 1982, from the unreduced projected annuity to
obtain the projected annuity reduced for deposit.  In this example, all of the
service was covered, so there is no reduction.

Projected Annuity = $20,828.20

6. Determine guaranteed minimum annuity.  Enter the LESSER of:
- the annuity based on 40% of the high-3 average salary ($14,944.00), or
- the annuity based on service projected to age 60 ($20,828.20).

$14,944.00
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PART IV: COMPUTE ANNUITY PAYABLE

7. Determine the disability annuity payable.  Enter the GREATER of:
- the earned annuity ($10,118.32), or
- the guaranteed minimum annuity ($14,944.00).

$14,944.00

8. Compute the reduction for the survivor election.
a. Enter the base selected by the retiree for the survivor annuity. 

 $14,944.00 

b. Multiply the first $3,600 of the base by 2.5 percent.
$3,600  X  .025  =  $90.00

c. Multiply the amount of the base in excess of $3,600 ($14,944.00 - $3,600 =
$11,344.00), by 10 percent.
$11,344.00  X  10%  =  $1,134.40

d. Total the reduction for survivor annuity.
$90.00  +  $1,134.40  =  $1,224.40

9. Subtract the total reduction for survivor annuity from the disability annuity
payable to obtain the annual annuity amount payable.
$14,944.00  -  $1,224.40  =  $13,719.60

10. Divide the annual annuity amount payable by 12 and round to the lower dollar
to obtain the monthly annuity rate.
$13,719.60  ÷  12  =  $1,143.00

PART V: SURVIVOR ANNUITY PAYABLE

11. Compute the survivor annuity.
a. Multiply the amount designated as the survivor base by 55 percent, to

obtain the annual survivor rate.
$14,944.00  X  .55  =  $8,219.20

b. Divide the annual survivor rate by 12 and round to the lower dollar to
obtain the monthly survivor annuity rate.
$8,219.20  ÷  12  =  $684.00
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PART VI: COMPUTE MONTHLY ANNUITY RATE AFTER OFFSET RELATING TO
THE DISABILITY BENEFIT UNDER THE SOCIAL SECURITY ACT

Note: Two separate computations must be performed to establish the offset amount. 
The offset amount equals the lower of the two results.  There are three
significant variables used to establish the offset amount:

the amount of service (rounded to the nearest year) subject to CSRS AND
FICA coverage (i.e. CSRS Interim and CSRS Offset coverage),

the amount of the individual's Social Security benefit (this amount includes
credit for earnings subject to the Social Security Old Age, Survivor, and
Disability Insurance (OASDI) tax during CSRS Interim and CSRS Offset
service), and

the amount of the individual's Social Security benefit computed without
credit for the earnings subject to OASDI tax during CSRS Interim and
CSRS Offset service (this amount is computed by the Social Security
Administration exclusively for OPM).

12 Compute the first potential offset amount (Offset Computation A).
a. Enter the individual's monthly Social Security benefit.  In this example, the

Social Secuity benefit equals  $841.00.

b. Subtract the monthly Social Security benefit computed without credit for
the earnings subject to OASDI tax during CSRS Interim and CSRS Offset
service.  In this example, this adjusted benefit equals    $706.00.

c. Enter the result.
$841.00  -  $706.00  =  $135.00

Note: An agency retirement counselor computing an annuity estimate will not be able
to perform this computation.  The amount of the Social Security benefit
computed without credit for the earnings subject to OASDI tax during CSRS
Interim and CSRS Offset service referenced in 12b can only be ascertained by
OPM upon request to the Social Security Administration.  An employee can
obtain an estimate of his/her Social Security benefit (referenced in 12a above,
and again in 13b below) by submitting a Request for Earnings and Benefit
Estimate Statement (form SSA-7004-SM-OP1) to the Social Security
Administration.
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13. Compute the other potential offset amount (Offset Computation B).
a. Divide the number of years of CSRS Interim and CSRS Offset coverage

(rounded to the nearest year) by 40 and enter the result.
9 ÷  40  =  .225

b. Multiply the result by the monthly Social Security benefit.  The product
equals the other potential offset amount.
.225  X  841  =  $189.23.

14. Determine the actual offset amount.  Enter the lower of:
- offset computation A ($135.00), or
- offset computation B ($189.23).
$135.00

15. Compute the monthly annuity after offset.  Subtract the offset amount by the
monthly annuity otherwise payable.
$1,143.00  -  $135.00  =  $1,008.00

Note: Lee Powell's annuity rate from 12-01-95 to 4-30-96 equals $1,143.00.  The
annuity rate changes to $1,008.00 on 5/1/96 when Lee becomes eligible for
benefits from the Social Security Administration.
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COMPUTATION OF SERVICE CREDIT

YR MO DY

NAME: Lee Powell DATE OF RETIREMENT: 95 11 30

DATE OF BIRTH: 50 3 9

AGE: 45 8 20

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

78-05-21 84-08-28 COVERED (CSRS) 6 3 8

84-10-11 96-05-15 COVERED (CSRS Interim/Offset) 9 2 19

TOTAL CIVILIAN/MILITARY 15 5 27

UNUSED SICK LEAVE * -- -- --

TOTAL CREDITABLE SERVICE 15 5 27

TOTAL SERVICE FOR COMPUTATION PURPOSES 15 5

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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DISABILITY ANNUITY COMPUTATION

EARNED ANNUITY

High-3 Average Salary $ 37,360

Retirement Factor for Total Service  (  15 ) yrs   (  5  ) mos X .270833

Unreduced Earned Annuity $ 10,118.32

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

EARNED ANNUITY $ 10,118.32

GUARANTEED MINIMUM ANNUITY

40% OF HIGH - 3 AVERAGE SALARY

High-3 Average Salary $ 37,360

Multiply by 40% X .40

40% ANNUITY $ 14,944.00

PROJECTED ANNUITY

High-3 Average Salary $ 37,360

Retirement Factor for Total Service to Age 60

Compute Projected Service
   YRS  -  MOS  -  DYS

          Age 60 =   59    -    11    -   30 

        Minus Age at Retirement -    45     -    08    -   20 

                  Projected Service =    14   -    03    -   10 

               Plus Actual Service +   15    -    05    -   27 

                      Total Service to Age 60 =   29    -    09    -   07 

Retirement Factor for Total Service to Age 60  ( 29   ) yrs    (  9  ) mos X .557500

Unreduced Projected Annuity $ 20,828.20

Reduction for Non-Deposit for Pre-10/1/82 Service (10% of deposit due) $ N/A

PROJECTED ANNUITY $ 20,828.20

GUARANTED MINIMUM ANNUITY

Enter the lesser of:
40% Annuity, or
Projected Annuity

$ 14,944.00
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DISABILITY ANNUITY COMPUTATION

Annuity Payable

Disability Annuity Payable

Enter the greater of:
the EARNED annuty, or
the GUARANTEED MINIMUM annuity

$ 14,944.00

Reduction for Survivor Annuity

Base selected by retiree $  14,944.00     

Amount up to $3600 -    3,600         X .025 = $        90.00        

Amount over $3600 = 11,344.00     X .10 = +   1,134.40        

    Total Reduction  = - 1,224.40

Annual Annuity $ 13,719.60

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $ 1,143.00

Survivor Annuity Computation

Amount designated as survivor base $ 14,944.00

Spouse or former spouse entitled to 55% of survivor base X .55

Annual Survivor Annuity $ 8,219.20

MONTHLY ANNUITY (Divide by 12, round down to lower dollar) $ 684.00
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COMPUTATION OF OFFSET RELATING TO BENEFITS
UNDER THE SOCIAL SECURITY ACT

CSRS OFFSET EMPLOYEES

Offset Computation A

Monthly Social Security Benefit Incuding Offset Earnings $ 841.00

Monthly Social Security Benefit Without Offset Earnings - 706.00

Potential Offset Amount $ 135.00

Offset Computation B

Years of Service Subject to CSRS AND FICA (Round to the nearest year) 9

Divide by 40 ÷ 40

= .225

Monthly Social Security Benefit Incuding Offset Earnings X $841.00

Potential Offset Amount $ $189.23

Monthly Offset Relating to Benefits Under the Social Security Act

Monthly Offset  --  The LESSER of Computations A or B $ $135.00

Compute Monthly Annuity After Offset

Monthly Annuity Otherwise Payable $ 1,143.00

Subtract Monthly Offset Relating to Benefits Under the Social Security Act - 135.00

CSRS Monthly Annuity After Offset $ 1,008.00
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Example 7: FERS Average Salary -- Less than 3 Years of Service

Appointment:12-07-93: $35,333
07-04-94: $37,900
02-04-95: $39,876
09-01-95: $41,900
06-16-96: Disability Retirement

In this example, because the employee has less than 3 years of service, all creditable civilian
service is used to compute the average salary.  The beginning date of the average salary period
is the date of appointment (12-07-93).

1. Compute earnings.

a. Enter the beginning date of the creditable civilian service (12-07-93) in column
A.

b. Enter the rate of salary in effect on that date in column C ($35,333).

Note: Use basic pay only.  Basic pay does not include overtime, sugestion awards,
bonuses, etc. (See Chapter 50, section 50A2.1-5, for a complete explanation of
basic pay.)

c. Enter the last day that salary rate was in effect (7-3-94) in column B.

d. Compute the total time (6 months 27 days) in column D by subtracting the date
in column A from the date in column B (B - A).

e. In column E, enter the time factor (.575000) from the 360 DAY FACTOR
CHART (see section 50C1.1-1 in Chapter 50) for the total time (6 months 27
days).

f. Multiply the annual basic pay by the time factor (C x E) to compute the salary
earned in column F ($20,316.48) and round to the nearest cent.

2. Follow step 1 for subsequent salary rates and compute earnings in hte same manner.
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3. Check computation.

a. Total time (column D) does not equal 36 months (3 years) in this example, but
should equal 28 months, 70 days (2 years, 6 months, 10 days).

b. Time factor (column E) does not equal 3.0 in this example, but should equal
2.527777.  Check the time factor by using the 360 DAY FACTOR CHART for
the total time (2years, 6 months, 10 days).

4. Total all earnings in column F ($98,640.70).

5. Divide the total salary earned by the total time factor to compute the average salary. 
Round the average salary computed to the nearest dollar.

$98,640.70  ÷  2.527777  =  $39,022.71  =  $39,023.00
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HIGH-3 AVERAGE PAY COMPUTATION

       N/A                                         DATE OF RETIREMENT Plus 1 Day* 

Minus (-)                                                      3 YEARS OF SERVICE

Equals (=)                                                     BEGINNING DATE OF HIGH-3

Columns

A = Beginning date of the high-3 period and beginning dates of each pay change

B = The last date at each rate of pay ending with the date of retirement

C = The pay rate in effect as of the date in A

D = Total time at rate of pay

E = Time factor for each rate of pay (See section 50.C1.1-1, Chart 1)

F = Pay earned at each rate of pay (C x E)

A B BASIC TOTAL TIME EARNED
FROM TO PAY TIME FACTORS (C x E)

C F
ANNUAL D E Pay

YR MO DAY YR MO DAY YRS MOS DAYS

93 12 07 94  07  03 $35,333 6 27 .575000 $20,316.48

94 07 04 95 02 03 $37,900 7 00 .583333 $22,108.32

95 02 04 95 08 31 $39,876 6 27 .575000 $22,928.70

95 09 01 96 06 16 $41,900 9 16 .794444 $33,287.20

TOTALS 2 6 10 **2.527777 $98,640.70

$        98,640.70                                ÷  3         =         $   39,023.00                                    
  Total Pay Earned                       2.527777 High-3 Average Pay

* High-3 period is usually the last 3 years, but see section 50A2.1-4.

** Factors should total 3, but may be slightly more or less because of rounding.
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Example 8: FERS Disability Retirement
Name: Ruth Castillo

Last Day of Pay: 9-3-95
Date of Birth: 6-9-65 

Civilian Service: 2-9-91 to 9-3-95  (Covered)
High-3 Average Salary: $37,950

Survivor Benefits: Full

PART I: COMPUTE ACTUAL CREDITABLE SERVICE

1. Follow the procedures outlined in Chapter 50 to compute the amount of creditable FERS
service.  In this example, the amount of creditable FERS service is 4 years, 6 months, and 25
days. 

PART II: COMPUTE THE EARNED ANNUITY

2. Compute the unreduced FERS basic annuity.
a. Enter the high-3 average salary.    $37,950.00

b. Enter the years and months of total service for computation purposes.
4y 6m

c. Use the FERS 1 Percent Accrual Factor Chart (Chart 6, Handbook Chapter 50, section
50C1.1-1) to obtain the retirement factor for 4 years, 6 months service.  .045000

d. Multiply the high-3 average salary by the retirement factor to obtain the unreduced FERS
basic annuity.
$37,950  X  .045000  =  $1,707.75

3. Compute the earned annuity monthly benefit.

a. Enter the base selected by the retiree for the survivor annuity.  $1,707.75

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.
$1,707.75  X  .10  =  $170.78

c. Subtract the total survivor reduction from the unreduced basic annuity to obtain the annual
annuity.   $1,707.75  -  $170.78  =  $1,536.97

d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly annuity
for the earned benefit.  
$1,536.97 ÷ 12  =  $128.00

Note: The FERS disability earned annuity is not subject to the FERS age reduction.
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PART III: ANNUITY PAYABLE FOR FIRST 12 MONTHS

4. Multiply the high-3 average salary by 60 percent to determine the FERS disability annuity
without the Social Security reduction.
$37,950  X  .60  =  $22,770.00

5. Subtract 100 percent of any Social Security disability benefits payable to obtain the FERS
Disability Annuity With Social Security Reduction.  (In this example, no Social Security
benefits are payable.) 
$22,770.00  -  (100 % X 0)  =  $22,770.00

6. Compute the monthly FERS disability annuity with Social Security reduction.

a. Enter the base selected by the retiree for the survivor annuity.  $22,770.00

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.  
$22,770.00  X  .10  =  $2,277.00

c. Subtract the total survivor reduction from the annuity with Social Security reduction to
obtain the annual annuity.
$22,770.00  -  $2,277.00  =  $20,493.00

d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly
annuity.  
$20,493.00 ÷ 12  =  $1,707.00

7. Determine the FERS disability benefit payable in the first 12 months.   Enter the greater of:
  - the FERS earned monthly annuity benefit ($128.00), or
  - the FERS monthly benefit after 60% of the high-3 average salary has been reduced by

100% of the Social Security disability benefit, and the cost of the survivor election.
($1,707.00)
$1,707.00.

PART IV: ANNUITY PAYABLE AFTER THE FIRST 12 MONTHS

8. Multiply the high-3 average salary by 40 percent to determine the FERS disability annuity
without the Social Security reduction, beginning the second year of retirement. 
$37,950  X  .40  =  $15,180.00

9. Subtract 60 percent of any Social Security benefits payable.  (In this example, no Social
Security benefits are payable.)  
$15,180.00  -  (60% X 0)  =  0
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10. Compute the monthly FERS disability annuity with Social Security reduction.

a. Enter the base selected by the retiree for the survivor annuity.  $15,180.00

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.
$15,180.00  X  .10  =  $1,518.00

c. Subtract the total survivor reduction from the annuity with Social Security reduction to
obtain the annual annuity.
$15,180.00  -  $1,518.00  =  $13,662.00

d. Divide the annual annuity by 12 and round to the next lower dollar to obtain the monthly
annuity.  
$13,662.00 ÷ 12  =  $1,138.00

11. Determine the FERS disability benefit payable after the first 12 months.   Enter the greater
of:

  - the FERS earned monthly annuity benefit ($128.00), or
  - the FERS monthly benefit after 40% of the high-3 average salary has been reduced by 60%

of the Social Security disability benefit, and the cost of the survivor election ($1,138.00)
$1,138.00.

PART V: RECOMPUTATION AT AGE 62

12. Compute the unreduced basic annuity projected to age 62.

a. Enter updated high-3 average salary.  $37,950.00

Note: The high-3 average salary used in the recomputation at age 62 is the high-3
average salary at date of retirement, updated by all FERS COLA'S occurring
during the period the annuitant was entitled to FERS disability benefits
(regardless of whether the annuity was affected by COLA's.)  Since future COLA
rates are unknown, the high-3 average salary at date of retirement is used for the
recomputation in this example.

b. Determine the adjusted time base used in the recomputation.

1) Subtract age at retirement (30y, 2m 25d) from age 62 (61y 11m 30d) to obtain the
time on the annuity rolls.  This time on the annuity rolls will be credited as projected
service.
61y - 11m - 30d

  - 30y - 02m - 25d
31y - 09m - 05d

2) Add actual FERS service to projected service to determine the total service used for
computation purposes.  Eliminate any fractional part of a month.

31y - 09m - 05d
  + 04y - 06m - 25d
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36y - 04m - 00d

c, Find the retirement factor, using the appropriate FERS accrual factor chart, that
corresponds to the total service used in the recomputation.
.399667

Note: The 1.1 percent retirement factor is used in the recomputation at age 62 if total
service is 20 years or more.

d. Multiply the high-3 average salary by the retirement factor  for the adjusted service to
obtain the unreduced FERS basic annuity. 
 $37,950.00  X  .399667  =  $15,167.36

13. Compute the monthly annuity payable.

a. Enter the base selected by the retiree for the survivor annuity. 
 $15,167.36

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.
$15,167.36  X  .10  =  $1,516.74

c. Subtract the total survivor reduction from the unreduced basic annuity to obtain the annual
annuity.
$15,167.36  -  $1,516.74  =  $13,650.62

d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly annuity
recomputed at age 62. 
$13,650.62 ÷ 12  =  $1,137.00

PART VI: SURVIVOR ANNUITY PAYABLE

14. Compute the survivor annuity.

a. Multiply the amount designated as the survivor base by 50 percent.
$15,167.36  X  .50  =  $7,583.68

b. Divide the annual survivor rate by 12 and round to the lower dollar to obtain the monthly
survivor annuity rate payable.
$7,583.68 ÷ 12  =  $631.00 

Note: The survivor annuity in this example is computed as if the annuitant died before age
62.  Thus, the survivor annuity is based on the same computation shown in Part V,
except that the high-3 average salary is updated only for all FERS COLA's occurring
prior to the death of the annuitant.

If the disability annuitant dies at or after age 62, the survivor annuity is computed using the
same method as would be used in the case of a non-disability annuitant.  See Chapter 71,
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Death Benefits--Death of an Annuitant, for further details.
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COMPUTATION OF SERVICE CREDIT

YR MO DY

NAME: Ruth Castillo DATE OF RETIREMENT: 95 9 3

DATE OF BIRTH: 65 6 9

AGE: 30 2 25

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

91-02-09 95-09-03 COVERED 4 6 25

TOTAL CIVILIAN/MILITARY 4 6 25

UNUSED SICK LEAVE * -- -- --

TOTAL CREDITABLE SERVICE 4 6 25

TOTAL SERVICE FOR COMPUTATION PURPOSES 4 6

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

EARNED ANNUITY COMPUTATION

High-3 Average Pay $ 37,950

Retirement Factor ( 4  ) yrs. ( 6  ) mos.    (see section 50C1.1-1, Chart 6) X .045000

                                        Unreduced FERS Basic Annuity $ 1,707.75

Reduction Made for Survivor Annuity

Base selected by retiree $         1,707.75 

X               .10 

Total reduction $           170.78  - 170.78

         ANNUAL ANNUITY $ 1,536.97

                             Monthly Annuity (Divide by 12, round down to lower dollar) $ 128.00
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

Benefits Payable in First 12 Months

High-3 Average Pay $ 37,950

Multiply by 60% X  .60

                             FERS Disability Annuity Without Social Security Reduction $ 22,770.00

Less 100% of Social Security Disability Benefit  (annual rate) -  0

                                 FERS Disability Annuity With Social Security Reduction $ 22,770.00

Reduction for Survivor Annuity
Base selected by retiree $       22,770.00 

X             .10   

Total reduction $       2,277.00  - 2,277.00

                                                                                     Annual Annuity $ 20,493.00

                                   Monthly Annuity (Divide by 12, round down to lower dollar) $ 1,707.00

FERS Disability Benefit Payable in First 12 Months

Enter the greater of:

Monthly FERS Earned Disability Annuity, or

Monthly FERS Disability Annuity With Social Security Reduction
$ 1,707.00
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

Benefits Payable After the First 12 Months

High-3 Average Pay $ 37,950

Multiply by 40% X  .40

                             FERS Disability Annuity Without Social Security Reduction $ 15,180.00

Less 60% of Social Security Disability Benefit

Annual Social Security Benefit           0            X  .60 = -   0

                                 FERS Disability Annuity With Social Security Reduction $ 15,180.00

Reduction for Survivor Annuity

Base selected by retiree $      15,180.00  

X               .10 

Total reduction $        1,518.00  - 1,518.00

                                                                                     Annual Annuity $ 13,662.00

                                   Monthly Annuity (Divide by 12, round down to lower dollar) $ 1,138.00

FERS Disability Benefit Payable After the First 12 Months

Enter the greater of:

Monthly FERS Earned Disability Annuity, or

Monthly FERS Disability Annuity With Social Security Reduction
$ 1,138.00
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FERS BASIC ANNUITY COMPUTATION

DISABILITY

Recomputation at Age 62

High-3 Average Pay $ 37,950

Retirement Factor for FERS Service (See section 50C1.1-1, Chart 6 or 7)

Compute Adjusted Time Base for Recomputation

 YRS  -  MOS  -  DYS

      Age 62 =   61    -    11    -   30 

Minus Age at Retirement -   30   -     02    -   25 

Total Time on Annuity Rolls =   31    -    09    -   05 

Plus Total Creditable Service +     4    -    06    -   25 

          Adjusted Time Base for Recomputation =   36    -    04    -   00 

                                 Retirement Factor for Adjusted Time Base X  .399667

Unreduced FERS Basic Annuity $  15,167.36

Reduction Made for Survivor Annuity

Base selected by retiree $      15,167.36  
X              .10  

Total reduction $        1,516.74  -   1,516.74

Annual Annuity $  13,650.62

Monthly Annuity (Divide by 12, round down to lower dollar) $   1,137.00
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

Survivor Annuity Computation

Survivor Base Elected

From the EARNED ANNUITY COMPUTATION if employee

is eligible for an immediate unreduced voluntary retirement at

separation,  or

From the RECOMPUTATION AT AGE 62 if employee is not

eligible for an immediate unreduced voluntary retirement at

separation.

$ 15,167.36

Spouse or  former spouse entitled to 50% of survivor base X .50

Annual Survivor Annuity $  7,583.68

Monthly Survivor Annuity (Divide by 12, round down to lower dollar) $    631.00
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Example 9: FERS Disability Retirement -- Social Security Offset

Name: Stephen Innis
Last Day of Pay: 12-6-99

Date of Birth: 7-22-48
Civilian Service: 8-1-87 through 12-6-99

Covered Service
High-3 Average Salary: $28,258

Survivor Benefits: Full

PART I: COMPUTE ACTUAL CREDITABLE SERVICE

1. Follow the procedures outlined in Chapter 50 to compute the amount of creditable FERS
service.  In this example, the amount of creditable FERS service is 12 years, 4 months, 6
days.

PART II: COMPUTE THE EARNED ANNUITY

2. Compute the unreduced FERS basic annuity.
a. Enter the high-3 average salary. 
 $28,258.00

b. Enter the years and months of total service for computation purposes.
12y 4m

c. Use the FERS 1 Percent Accrual Factor Chart (Chart 6, Handbook Chapter 50, section
50C1.1-1) to obtain the retirement factor for 12 years, 4 months service.  

.123333

d. Multiply the high-3 average salary by the retirement factor to obtain the unreduced
FERS basic annuity.

$28,258  X  .123333  =  $3,485.14

3. Compute the earned annuity monthly benefit.

a. Enter the base selected by the retiree for the survivor annuity.  
$3,485.14

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.
$3,485.14  X  .10  =  $348.51

c. Subtract the total survivor reduction from the unreduced basic annuity to obtain the
annual annuity.   $3,485.14  -  $348.51  =  $3,136.63

d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly
annuity for the earned benefit.  

$3,136.53 ÷ 12  =  $261.00

Note: The FERS disability earned annuity is not subject to the FERS age reduction.
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PART III: ANNUITY PAYABLE FOR FIRST 12 MONTHS

4. Multiply the high-3 average salary by 60 percent to determine the FERS disability annuity
without the Social Security reduction.
$28,258  X  .60  =  $16,954.80

5. Subtract 100 percent of any Social Security disability benefits payable to obtain the FERS
Disability Annuity With Social Security Reduction.  Assume, for this example, that the
annual Social Security disability benefit payable is $5,000.00.
$16,954.80  -  $5,000  =  $11,954.80

6. Compute the monthly FERS disability annuity with Social Security reduction.

a. Enter the base selected by the retiree for the survivor annuity.  $11,954.80

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.  
$11,954.80  X  .10  =  $1,195.48

c. Subtract the total survivor reduction from the annuity with Social Security reduction
to obtain the annual annuity.

$11,954.80  -  $1,195.48  =  $10,759.32

d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly
annuity.  

$10,759.32 ÷ 12  =  $896.00

7. Determine the FERS disability benefit payable in the first 12 months.   Enter the greater of:
  - the FERS earned monthly annuity benefit ($261.00), or
  - the FERS monthly benefit after 60% of the high-3 average salary has been reduced by

100% of the Social Security disability benefit, and the cost of the survivor election.
($896.00)

$896.00.

PART IV: ANNUITY PAYABLE AFTER THE FIRST 12 MONTHS

8. Multiply the high-3 average salary by 40 percent to determine the FERS disability annuity
without the Social Security reduction, beginning the second
year of retirement. $28,258  X  .40  =  $11,303.20

9. Subtract 60 percent of any Social Security benefits payable.  Assume for this example that
the annual Social Security disability benefit payable is $5,000.

60% X $5,000 =   $3,000.00

$11,303.20  -  $3,000.00 =   $8,303.20

10. Compute the monthly FERS disability annuity with Social Security reduction.

a. Enter the base selected by the retiree for the survivor annuity.  $8,303.20

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.
$8,303.20  X  .10  =  $830.32
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c. Subtract the total survivor reduction from the annuity with Social Security reduction
to obtain the annual annuity.
$8,303.20  -  $830.32  =  $7,472.88

d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly
annuity.  
$7,472.88 ÷ 12  =  $622.00

11. Determine the FERS disability benefit payable after the first 12 months.   Enter the
greater of:

  - the FERS earned monthly annuity benefit ($261.00), or
    - the FERS monthly benefit after 40% of the high-3 average salary has been reduced by

60% of the Social Security disability benefit, and the cost of the survivor election
($622.00)
$622.00.

PART V: RECOMPUTATION AT AGE 62

12. Compute the unreduced basic annuity projected to age 62.

a. Enter updated high-3 average salary. 
 $28,258.00

Note: The high-3 average salary used in the recomputation at age 62 is the high-3
average salary at date of retirement, updated by all FERS COLA'S occurring
during the period the annuitant was entitled to FERS disability benefits
(regardless of whether the annuity was affected by COLA's.)  Since future COLA
rates are unknown, the high-3 average salary at date of retirement is used for the
recomputation in this example.

b. Determine the adjusted time base used in the recomputation.

1) Subtract age at retirement (51y 4m 15d) from age 62 (61y 11m 30d) to obtain the
time on the annuity rolls.  This time on the annuity rolls will be credited as
projected service.

61y - 11m - 30d
  - 51y - 04m - 15d

10y - 07m - 15d

2) Add actual FERS service to projected service to determine the total service used
for computation purposes.  Eliminate any fractional part of a month.

10y - 07m - 15d
+ 12y - 04m - 06d

22y - 11m - 21d
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c. Find the retirement factor, using the appropriate FERS accrual factor chart, that
corresponds to the total service used in the recomputation.
.252083

Note: The 1.1 percent retirement factor is used in the recomputation at age 62 if total
service is 20 years or more.

d. Multiply the high-3 average salary by the retirement factor  for the adjusted service to
obtain the unreduced FERS basic annuity.   
$28,258.00  X  .252083  =  $7,123.36

13. Compute the monthly annuity payable.

a. Enter the base selected by the retiree for the survivor annuity.
 $7,123.36

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.
$7,123.36  X  .10  =  $712.34

c. Subtract the total survivor reduction from the unreduced basic annuity to obtain the
annual annuity.
$7,123.36  -  $712.34  =  $6,411.02

d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly
annuity recomputed at age 62. 
$6,411.02 ÷ 12  =  $534.00

PART VI: SURVIVOR ANNUITY PAYABLE

14. Compute the survivor annuity.

a. Multiply the amount designated as the survivor base by 50 percent.
$7,123.36  X  .50  =  $3,561.68

b. Divide the annual survivor rate by 12 and round to the lower dollar to obtain the
monthly survivor annuity rate payable.
$3,561.68 ÷ 12  =  $296.00 

Note: The survivor annuity in this example is computed as if the annuitant died before
age 62.  Thus, the survivor annuity is based on the same computation shown in
Part V, except that the high-3 average salary is updated only for all FERS
COLA's occurring prior to the death of the annuitant.

If the disability annuitant dies at or after age 62, the survivor annuity is computed
using the same method as would be used in the case of a non-disability annuitant. 
See Chapter 71, Death Benefits--Death of an Annuitant, for further details.
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COMPUTATION OF SERVICE CREDIT
YR MO DY

NAME: Stephen Innis DATE OF RETIREMENT: 99 12 06

DATE OF BIRTH: 48 07 22

AGE: 51 04 15

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

87-08-01 99-12-06 COVERED 12 04 06

TOTAL CIVILIAN/MILITARY 12 04 06

UNUSED SICK LEAVE * -- -- --

TOTAL CREDITABLE SERVICE 12 04 06

TOTAL SERVICE FOR COMPUTATION PURPOSES 12 04

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

EARNED ANNUITY COMPUTATION

High-3 Average Pay $  28,258

Retirement Factor (12) yrs. ( 4 ) mos.    (see section 50C1.1-1, Chart 6) X  .123333

                                        Unreduced FERS Basic Annuity $  3,485.14

Reduction Made for Survivor Annuity

Base selected by retiree $       3,485.14   

X             .10   

Total reduction $        348.51    -   348.51

         ANNUAL ANNUITY $  3,136.63

                             Monthly Annuity (Divide by 12, round down to lower dollar) $  261.00
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

Benefits Payable in First 12 Months

High-3 Average Pay $  28,258

Multiply by 60% X  .60

                             FERS Disability Annuity Without Social Security Reduction $  16,954.80

Less 100% of Social Security Disability Benefit  (annual rate) -   5,000.00

                                 FERS Disability Annuity With Social Security Reduction $  11,954.80

Reduction for Survivor Annuity
Base selected by retiree $      11,954.80  

X             .10   

Total reduction $       1,195.48   -   1,195.48

                                                                                     Annual Annuity $  10,759.32

                                   Monthly Annuity (Divide by 12, round down to lower dollar) $    896.00

FERS Disability Benefit Payable in First 12 Months

Enter the greater of:

Monthly FERS Earned Disability Annuity, or

Monthly FERS Disability Annuity With Social Security Reduction
$   896.00
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FERS BASIC ANNUITY COMPUTATION

DISABILITY

Benefits Payable After the First 12 Months

High-3 Average Pay $  28,258

Multiply by 40% X  .40

                             FERS Disability Annuity Without Social Security Reduction $  11,303.20

Less 60% of Social Security Disability Benefit

Annual Social Security Benefit      $5,000.00      X  .60 = -   3,000.00

                                 FERS Disability Annuity With Social Security Reduction $   8,303.20

Reduction for Survivor Annuity

Base selected by retiree $      8,303.20    

X            .10    

Total reduction $         830.32    -    830.32

                                                                                     Annual Annuity $  7,472.88

                                   Monthly Annuity (Divide by 12, round down to lower dollar) $    622.00

FERS Disability Benefit Payable After the First 12 Months

Enter the greater of:

Monthly FERS Earned Disability Annuity, or

Monthly FERS Disability Annuity With Social Security Reduction
$    622.00
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FERS BASIC ANNUITY COMPUTATION

DISABILITY

Recomputation at Age 62

High-3 Average Pay $  28,258

Retirement Factor for FERS Service (See section 50C1.1-1, Chart 6 or 7)

Compute Adjusted Time Base for Recomputation

     YRS  -   MOS -   DYS

Age 62 =   61    -    11    -   30 

     Minus Age at Retirement -   51    -    04    -   15 

Total Time on Annuity Rolls =  10    -    07    -   15 

Plus Total Creditable Service +  12    -    04    -   06 

     Adjusted Time Base for Recomputation =  22    -    11    -   21 

                                 Retirement Factor for Adjusted Time Base X   .252083

Unreduced FERS Basic Annuity $   7,123.36

Reduction Made for Survivor Annuity

Base selected by retiree $       7,123.36   
X            .10    

Total reduction $         712.34    -    712.34

Annual Annuity $  6,411.02

Monthly Annuity (Divide by 12, round down to lower dollar) $    534.00
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

Survivor Annuity Computation

Survivor Base Elected

From the EARNED ANNUITY COMPUTATION if employee

is eligible for an immediate unreduced voluntary retirement at

separation,  or

From the RECOMPUTATION AT AGE 62 if employee is not

eligible for an immediate unreduced voluntary retirement at

separation.

$  7,123.36

Spouse or  former spouse entitled to 50% of survivor base X .50

Annual Survivor Annuity $  3,561.68

Monthly Survivor Annuity (Divide by 12, round down to lower dollar) $   296.00
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Example 10: FERS Disability Retirement -- Transferee With CSRS Component

Name: Lisa Weiss
Last Day of Pay: 4-5-95

Date of Birth: 1-27-58
Civilian Service: 7-28-80 to 12-19-87 -- Covered

CSRS Service
12-20-87 to 4-5-95 -- Covered
FERS Service

High-3 Average Salary: $41,255
Survivor Benefits: Half

PART I: COMPUTE ACTUAL CREDITABLE SERVICE

1. Follow the procedures outlined in Chapter 50 to compute the amount of creditable CSRS
service and FERS service.  In this example, the amount of creditable CSRS service equals 
7 years, 4 months, and 22 days.  The amount of creditable FERS service equals  7 years,
3 months, and 16 days. 

PART II: COMPUTE THE EARNED ANNUITY

2. Compute the unreduced CSRS component basic annuity.
a. Enter the high-3 average salary.   $41,255.00

b. Enter the years and months of total CSRS service for computation purposes.
7y 4m

c. Use the CSRS General Formula Computation Chart (Chart 4, Handbook Chapter 50,
section 50C1.1-1) to obtain the retirement factor for 7 years, 4 months service. 
.115833

d. Multiply the high-3 average salary by the retirement factor to obtain the unreduced
CSRS basic annuity.

$41,255  X  .115833  =  $4,778.69

3. Compute the reduced CSRS component basic annuity.  Subtract 10% of the deposit due for
nondeduction performed prior to 10-1-82.  In this example, all of the service was covered,
so there is no reduction.  The CSRS annuity component equals $4,778.69

4. Compute the unreduced FERS component basic annuity.
a. Enter the high-3 average salary.    $41,255.00

b. Enter the years and months of total FERS service for computation purposes.
7y 3m

c. Use the FERS 1 Percent Accrual Factor Chart (Chart 6, Handbook Chapter 50, section
50C1.1-1) to obtain the retirement factor for 7 years, 3 months service.  .072500

d. Multiply the high-3 average salary by the retirement factor to obtain the unreduced
FERS basic annuity component.



   Computation of Disability Retirement Benefits FERS   105
Chapter 61

CSRS and FERS Handbook August, 1996

$41,255  X  .072500  =  $2,990.99

5. Compute the combined FERS earned disability annuity.  Add the CSRS annuity component
to the FERS annuity component.
$2,990.99  +  $4,778.69  =  $7,769.68

6. Compute the earned annuity monthly benefit.

a. Enter the base selected by the retiree for the survivor annuity.  $3,884.84
($7,769.68  X  1/2  =  $3,884.84)

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.
$3,884.84  X  .10  =  $388.48

c. Subtract the total survivor reduction from the combined FERS disability annuity to
obtain the annual annuity.   $7,769.68  -  $388.48  =  $7,381.20

d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly
annuity for the earned benefit.  

$7,381.20 ÷ 12  =  $615.00

Note: The FERS disability earned annuity is not subject to the FERS age reduction.

PART III: ANNUITY PAYABLE FOR FIRST 12 MONTHS

7. Multiply the high-3 average salary by 60 percent to determine the FERS disability annuity
without the Social Security reduction.
$41,255  X  .60  =  $24,753.00

8. Subtract 100 percent of any Social Security disability benefits payable to obtain the FERS
Disability Annuity With Social Security Reduction.  (In this example, no Social Security
benefits are payable.)
$24,753.00  -  $0  =  $24,753.00

9. Compute the monthly FERS disability annuity with Social Security reduction.

a. Enter the base selected by the retiree for the survivor annuity.  $12,376.50
($24,753.00  X  1/2  =  $12,376.50)

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.  
$12,376.50  X  .10  =  $1,237.65

c. Subtract the total survivor reduction from the annuity with Social Security reduction
to obtain the annual annuity.

$24,753.00  -  $1,237.65  =  $23,515.35
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d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly
annuity.  

$23,515.35 ÷ 12  =  $1,959.00

10. Determine the FERS disability benefit payable in the first 12 months.   Enter the greater
of:
  - the FERS earned monthly annuity benefit ($615.00), or
  - the FERS monthly benefit after 60% of the high-3 average salary has been reduced by

100% of the Social Security disability benefit, and the cost of the survivor election.
($1,959.00)
$1,959.00.

PART IV: ANNUITY PAYABLE AFTER THE FIRST 12 MONTHS

11. Multiply the high-3 average salary by 40 percent to determine the FERS disability annuity
without the Social Security reduction, beginning the second
year of retirement. $41,255  X  .40  =  $16,502.00

12. Subtract 60 percent of any Social Security benefits payable.  (In this example, no Social
Security benefits are payable.)
$16,502.00  -  $0  =  $16,502.00

13. Compute the monthly FERS disability annuity with Social Security reduction.

a. Enter the base selected by the retiree for the survivor annuity.  $8,251.00
($16,502.00  X  1/2  =  $8,251.00)

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.
$8,251.00  X  .10  =  $825.10

c. Subtract the total survivor reduction from the annuity with Social Security reduction
to obtain the annual annuity.
$16,502.00  -  $825.10  =  $15,676.90

d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly
annuity.  
$15,676.90 ÷ 12  =  $1,306.00

14. Determine the FERS disability benefit payable after the first 12 months.   Enter the
greater of:

  - the FERS earned monthly annuity benefit ($615.00), or
    - the FERS monthly benefit after 40% of the high-3 average salary has been reduced by

60% of the Social Security disability benefit, and the cost of the survivor election
($1,306.00).
$1,306.00.
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PART V: RECOMPUTATION AT AGE 62

15. Compute the CSRS annuity component projected to age 62.

a. Enter updated high-3 average salary.  $41,255.00

Note: The high-3 average salary used in the recomputation at age 62 is the high-3
average salary at date of retirement, updated by all FERS COLA'S occurring
during the period the annuitant was entitled to FERS disability benefits
(regardless of whether the annuity was affected by COLA's.)  Since future
COLA rates are unknown, the high-3 average salary at date of retirement is
used for the recomputation in this example.

b. Enter the years and months of total CSRS service for computation purposes.
7y 4m

c. Use the CSRS General Formula Computation Chart (Chart 4, Handbook Chapter 50,
section 50C1.1-1) to obtain the retirement factor for 7 years, 4 months service. 
.115833

d. Multiply the high-3 average salary by the retirement factor to obtain the unreduced
CSRS basic annuity.
$41,255  X  .115833  =  $4,778.69

e. Compute the reduced CSRS component basic annuity.  Subtract 10% of the deposit
due for nondeduction performed prior to 10-1-82.  In this example, all of the service
was covered, so there is no reduction.  The CSRS annuity component projected to age
62 equals $4,778.69.

16. Compute the unreduced FERS basic annuity component projected to age 62.

a. Enter updated high-3 average salary.  $41,255.00

Note: The high-3 average salary used in the recomputation at age 62 is the high-3
average salary at date of retirement, updated by all FERS COLA'S occurring
during the period the annuitant was entitled to FERS disability benefits
(regardless of whether the annuity was affected by COLA's.)  Since future
COLA rates are unknown, the high-3 average salary at date of retirement is
used for the recomputation in this example.

b. Determine the adjusted time base used in the recomputation of the FERS annuity
component.

1) Subtract age at retirement (37y 2m 9d) from age 62 (61y 11m 30d) to obtain the
time on the annuity rolls.  This time on the annuity rolls will be credited as
projected service.

61y - 11m - 30d
  - 37y - 02m - 09d

24y - 09m - 21d
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2) Add actual FERS service to projected service to determine the total service used
for computation purposes.  Eliminate any fractional part of a month.

24y - 09m - 21d
    + 07y - 03m - 16d

32y - 01m - 07d

c. Find the retirement factor, using the appropriate FERS accrual factor chart, that
corresponds to the total service used in the recomputation.
.352917

Note: The 1.1 percent retirement factor is used in the recomputation at age 62 if total
service is 20 years or more.

d. Multiply the high-3 average salary by the retirement factor  for the total adjusted
service to obtain the unreduced FERS basic annuity component.
$41,255.00  X  .352917  =  $14,559.59

17. Compute the combined FERS basic annuity at age 62.  Add the CSRS annuity
component to the FERS annuity component.

$14,559.59  +  $4,778.69  =  $19,338.28

18. Compute the monthly annuity payable.

a. Enter the base selected by the retiree for the survivor annuity.  $9,669.14
($19,338.28  X  1/2  =  $9,669.14)

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.
$9,669.14  X  .10  =  $966.91

c. Subtract the total survivor reduction from the unreduced basic annuity to obtain the
annual annuity.
$19,338.28  -  $966.91  =  $18,371.37

d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly
annuity recomputed at age 62. 
$18,371.37 ÷ 12  =  $1,530.00

PART VI: SURVIVOR ANNUITY PAYABLE

19. Compute the survivor annuity.

a. Multiply the amount designated as the survivor base by 50 percent.
$9,669.14  X  .50  =  $4,834.57

b. Divide the annual survivor rate by 12 and round to the lower dollar to obtain the
monthly survivor annuity rate payable.
$4,834.57 ÷ 12  =  $402.00 
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Note: The survivor annuity in this example is computed as if the annuitant died before
age 62.  Thus, the survivor annuity is based on the same computation shown in
Part V, except that the high-3 average salary is updated only for all FERS
COLA's occurring prior to the death of the annuitant.

If the disability annuitant dies at or after age 62, the survivor annuity is computed
using the same method as would be used in the case of a non-disability annuitant. 
See Chapter 71, Death Benefits--Death of an Annuitant, for further details.
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COMPUTATION OF SERVICE CREDIT
YR MO DY

NAME: Lisa Weiss DATE OF RETIREMENT: 95 4 05

DATE OF BIRTH: 58 1 27

AGE: 37 2 09

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

80-07-28 87-12-19 COVERED 7 4 22

TOTAL CIVILIAN/MILITARY 7 4 22

UNUSED SICK LEAVE * 0

TOTAL CREDITABLE SERVICE 7 4 22

TOTAL SERVICE FOR COMPUTATION PURPOSES 7 4

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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COMPUTATION OF SERVICE CREDIT
YR MO DY

NAME: Lisa Weiss (continued) DATE OF RETIREMENT:

DATE OF BIRTH:

AGE: 37 2 9

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

87-12-20 95-4-5 COVERED 7 3 16

TOTAL CIVILIAN/MILITARY 7 3 16

UNUSED SICK LEAVE * -- -- --

TOTAL CREDITABLE SERVICE 7 3 16

TOTAL SERVICE FOR COMPUTATION PURPOSES 7 3

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

EARNED ANNUITY COMPUTATION
FERS TRANSFEREE WITH CSRS COMPONENT

CSRS COMPONENT COMPUTATION                    

High-3 Average Pay $  41,255

Retirement Factor for CSRS Service  (  7  ) yrs.   (  4  ) mos.
  (see section 50C1.1-1, Chart 4) X  .115833

                                                             Unreduced CSRS Basic Annuity $   4,778.69

Reduction for non-deposit for service prior 10-1-82 (Subtract 10% of deposit due) -  N/A

                                                                        Reduced CSRS Annuity $   4,778.69

FERS COMPONENT AND COMBINED ANNUITY COMPUTATION

High-3 Average Pay $  41,255

Retirement Factor for FERS Service  ( 7  ) yrs.   ( 3  ) mos.
  (see section 50C1.1-1, Chart 6) X  .072500

                                                             Unreduced FERS Basic Annuity $   2,990.99

                                                                        Reduced CSRS Annuity +   4,778.69

                                                            FERS Earned Disability Annuity $   7,769.68

Reduction Made for Survivor Annuity

Base selected by retiree $      3,884.84    
X           .10     

Total reduction $        388.48     -    388.48

 ANNUAL ANNUITY $   7,381.20

                               Monthly Annuity (Divide by 12, round down to lower dollar) $    615.00
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

Benefits Payable in First 12 Months

High-3 Average Pay $   41,255

Multiply by 60% X  .60

                             FERS Disability Annuity Without Social Security Reduction $   24,753.00

Less 100% of Social Security Disability Benefit  (annual rate) -     0

                                 FERS Disability Annuity With Social Security Reduction $   24,753.00

Reduction for Survivor Annuity
Base selected by retiree $      12,376.50   

X             .10   

Total reduction $       1,237.65   -    1,237.65

                                                                                     Annual Annuity $   23,515.35

                                   Monthly Annuity (Divide by 12, round down to lower dollar) $   1,959.00

FERS Disability Benefit Payable in First 12 Months

Enter the greater of:

Monthly FERS Earned Disability Annuity, or

Monthly FERS Disability Annuity With Social Security Reduction
$   1,959.00
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FERS BASIC ANNUITY COMPUTATION

DISABILITY

Benefits Payable After the First 12 Months

High-3 Average Pay $   41,255

Multiply by 40% X  .40

                             FERS Disability Annuity Without Social Security Reduction $  16,502.00

Less 60% of Social Security Disability Benefit

Annual Social Security Benefit           0           X  .60 = -    0

                                 FERS Disability Annuity With Social Security Reduction $  16,502.00

Reduction for Survivor Annuity

Base selected by retiree $      8,251.00    

X           .10     

Total reduction $        825.10     -    825.10

                                                                                     Annual Annuity $  15,676.90

                                   Monthly Annuity (Divide by 12, round down to lower dollar) $   1,306.00

FERS Disability Benefit Payable After the First 12 Months

Enter the greater of:

Monthly FERS Earned Disability Annuity, or

Monthly FERS Disability Annuity With Social Security Reduction
$   1,306.00
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

Recomputation at Age 62
FERS Transferee With CSRS Component

CSRS COMPONENT COMPUTATION

High-3 Average Pay $   41,255

Retirement Factor for CSRS Service  ( 7 ) yrs.   ( 4 ) mos.
  (see section 50C1.1-1, Chart 4) X   .115833

Unreduced CSRS Basic Annuity $   4,778.69

Reduction for non-deposit for service prior 10-1-82 (Subtract 10% of deposit due) -    N/A

Reduced CSRS Annuity $   4,778.69

FERS COMPONENT AND COMBINED ANNUITY COMPUTATION

High-3 Average Pay $   41,255

Retirement Factor for FERS Service (See section 50C1.1-1, Chart 6 or 7)
Compute Adjusted Time Base for Recomputation

   YRS  -  MOS  -  DYS
Age 62 =   61    -    11    -   30 
Minus Age at Retirement -     37    -    2     -   9   

Total Time on Annuity Rolls =   24    -    9     -   21 
Plus Total Creditable Service +    7    -    3     -   16 

          Adjusted Time Base for Recomputation =  32    -    1      -   7  

                                 Retirement Factor for Adjusted Time Base X   .352917

Unreduced FERS Basic Annuity $   14,559.59

Reduced CSRS Annuity $    4,778.69

Total Basic Annuity at Age 62 $   19,338.28

Reduction Made for Survivor Annuity
Base selected by retiree $      9,669.14    

X           .10     

Total reduction $        966.91     -    966.91

Annual Annuity $   18,371.37

Monthly Annuity (Divide by 12, round down to lower dollar) $    1,530.00
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

Survivor Annuity Computation

Survivor Base Elected

From the EARNED ANNUITY COMPUTATION if employee

is eligible for an immediate unreduced voluntary retirement at

separation,  or

From the RECOMPUTATION AT AGE 62 if employee is not

eligible for an immediate unreduced voluntary retirement at

separation.

$   9,669.14

Spouse or  former spouse entitled to 50% of survivor base X .50

Annual Survivor Annuity $   4,834.57

Monthly Survivor Annuity (Divide by 12, round down to lower dollar) $   402.00
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Example 11: FERS Disability Retirement -- Transferee With CSRS Component,  
Earned Annuity Payable

Name: Michael Ruzzi
Last Day of Pay: 9-23-95

Date of Birth: 6-8-43
Civilian Service: 8-8-63 to 12-19-87 -- Covered

CSRS Service
12-20-87 to 9-23-95 -- Covered
FERS Service

High-3 Average Salary: $53,572
Survivor Benefits: Full

PART I: COMPUTE ACTUAL CREDITABLE SERVICE

1. Follow the procedures outlined in Chapter 50 to compute the amount of creditable CSRS
service and FERS service.  In this example, the amount of creditable CSRS service equals 
24 years, 4 months, and 12 days.  The amount of creditable FERS service equals  7 years,
9 months, and 4 days. 

PART II: COMPUTE THE EARNED ANNUITY

2. Compute the unreduced CSRS component basic annuity.
a. Enter the high-3 average salary.   $53,572.00

b. Enter the years and months of total CSRS service for computation purposes.
24y 4m

c. Use the CSRS General Formula Computation Chart (Chart 4, Handbook Chapter 50,
section 50C1.1-1) to obtain the retirement factor for 24 years, 4 months service. 
.449167

d. Multiply the high-3 average salary by the retirement factor to obtain the unreduced
CSRS basic annuity.

$53,572  X  .449167  =  $24,062.77

3. Compute the reduced CSRS component basic annuity.  Subtract 10% of the deposit due for
nondeduction performed prior to 10-1-82.  In this example, all of the service was covered,
so there is no reduction.  The CSRS annuity component equals $24,062.77

4. Compute the unreduced FERS component basic annuity.
a. Enter the high-3 average salary.    $53,572.00

b. Enter the years and months of total FERS service for computation purposes.
7y 9m

c. Use the FERS 1 Percent Accrual Factor Chart (Chart 6, Handbook Chapter 50, section
50C1.1-1) to obtain the retirement factor for 7 years, 9 months service.  .077500
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d. Multiply the high-3 average salary by the retirement factor to obtain the unreduced
FERS basic annuity component.

$53,572  X  .077500  =  $4,151.83

5. Compute the combined FERS earned disability annuity.  Add the CSRS annuity component
to the FERS annuity component.
$4,151.83  +  $24,062.77  =  $28,214.60

6. Compute the earned annuity monthly benefit.

a. Enter the base selected by the retiree for the survivor annuity.  $28,214.60

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.
$28,214.60  X  .10  =  $2,821.46

c. Subtract the total survivor reduction from the combined FERS disability annuity to
obtain the annual annuity.   $28,214.60  -  $2,821.46  =  $25,393.14

d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly
annuity for the earned benefit.  

$25,393.14 ÷ 12  =  $2,116.00

Note: The FERS disability earned annuity is not subject to the FERS age reduction.

PART III: ANNUITY PAYABLE FOR FIRST 12 MONTHS

7. Multiply the high-3 average salary by 60 percent to determine the FERS disability annuity
without the Social Security reduction.
$53,572  X  .60  =  $32,143.20

8. Subtract 100 percent of any Social Security disability benefits payable to obtain the FERS
Disability Annuity With Social Security Reduction.  (In this example, no Social Security
benefits are payable.)
$32,143.20  -  $0  =  $32,143.20

9. Compute the monthly FERS disability annuity with Social Security reduction.

a. Enter the base selected by the retiree for the survivor annuity.  $32,143.20

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.  
$32,143.20  X  .10  =  $3,214.32

c. Subtract the total survivor reduction from the annuity with Social Security reduction
to obtain the annual annuity.

$32,143.20  -  $3,214.32  =  $28,928.88

d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly
annuity.  

$28,928.88 ÷ 12  =  $2,410.00
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10. Determine the FERS disability benefit payable in the first 12 months.   Enter the greater
of:
  - the FERS earned monthly annuity benefit ($2,116.00), or
  - the FERS monthly benefit after 60% of the high-3 average salary has been reduced by

100% of the Social Security disability benefit, and the cost of the survivor election.
($2,410.00)

$2,410.00.

PART IV: ANNUITY PAYABLE AFTER THE FIRST 12 MONTHS

11. Multiply the high-3 average salary by 40 percent to determine the FERS disability annuity
without the Social Security reduction, beginning the second
year of retirement. $53,572  X  .40  =  $21,428.80

12. Subtract 60 percent of any Social Security benefits payable.  (In this example, no Social
Security benefits are payable.)
$21,428.80  -  $0  =  $21,428.80

13. Compute the monthly FERS disability annuity with Social Security reduction.

a. Enter the base selected by the retiree for the survivor annuity.  $21,428.80

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.
$21,428.80  X  .10  =  $2,142.88

c. Subtract the total survivor reduction from the annuity with Social Security reduction
to obtain the annual annuity.
$21,428.80  -  $2,142.88  =  $19,285.92

d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly
annuity.  
$19,285.92 ÷ 12  =  $1,607.00

14. Determine the FERS disability benefit payable after the first 12 months.   Enter the
greater of:

  - the FERS earned monthly annuity benefit ($2,116.00), or
    - the FERS monthly benefit after 40% of the high-3 average salary has been reduced by

60% of the Social Security disability benefit, and the cost of the survivor election
($1,607.00).

$2,116.00.

PART V: RECOMPUTATION AT AGE 62

15. Compute the CSRS annuity component projected to age 62.

a. Enter updated high-3 average salary.  $53,572.00

Note: The high-3 average salary used in the recomputation at age 62 is the high-3
average salary at date of retirement, updated by all FERS COLA'S occurring
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during the period the annuitant was entitled to FERS disability benefits
(regardless of whether the annuity was affected by COLA's.)  Since future COLA
rates are unknown, the high-3 average salary at date of retirement is used for the
recomputation in this example.

b. Enter the years and months of total CSRS service for computation purposes.
24y 4m

c. Use the CSRS General Formula Computation Chart (Chart 4, Handbook Chapter 50,
section 50C1.1-1) to obtain the retirement factor for 24 years, 4 months service. 
.449167

d. Multiply the high-3 average salary by the retirement factor to obtain the unreduced
CSRS basic annuity.
$53,572  X  .449167  =  $24,062.77

e. Compute the reduced CSRS component basic annuity.  Subtract 10% of the deposit
due for nondeduction performed prior to 10-1-82.  In this example, all of the service
was covered, so there is no reduction.  The CSRS annuity component projected to age
62 equals $24,062.77

16. Compute the unreduced FERS basic annuity component projected to age 62.

a. Enter updated high-3 average salary.  $53,572.00

Note: The high-3 average salary used in the recomputation at age 62 is the high-3
average salary at date of retirement, updated by all FERS COLA'S occurring
during the period the annuitant was entitled to FERS disability benefits
(regardless of whether the annuity was affected by COLA's.)  Since future
COLA rates are unknown, the high-3 average salary at date of retirement is
used for the recomputation in this example.

b. Determine the adjusted time base used in the recomputation of the FERS annuity
component.

1) Subtract age at retirement (52y 3m 16d) from age 62 (61y 11m 30d) to obtain the
time on the annuity rolls.  This time on the annuity rolls will be credited as
projected service.

61y - 11m - 30d
  - 52y - 03m - 16d

09y - 08m - 14d

2) Add actual FERS service to projected service to determine the total service used
for computation purposes.  Eliminate any fractional part of a month.

09y - 08m - 14d
 + 07y - 09m - 04d

17y - 05m - 18d
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c. Find the retirement factor, using the appropriate FERS accrual factor chart, that
corresponds to the total service used in the recomputation.
.191583

Note: The 1.1 percent retirement factor is used in the recomputation at age 62 if total
service (including creditable CSRS component service) is 20 years or more.

d. Multiply the high-3 average salary by the retirement factor  for the total adjusted
service to obtain the unreduced FERS basic annuity component.
$53,572.00  X  .191583  =  $10,263.48

17. Compute the combined FERS basic annuity at age 62.  Add the CSRS annuity
component to the FERS annuity component.

$10,263.48  +  $24,062.77  =  $34,326.25

18. Compute the monthly annuity payable.

a. Enter the base selected by the retiree for the survivor annuity.  $34,326.25

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.
$34,326.25  X  .10  =  $3,432.63

c. Subtract the total survivor reduction from the unreduced basic annuity to obtain the
annual annuity.
$34,326.25  -  $3,432.63  =  $30,893.62

d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly
annuity recomputed at age 62. 
$30,893.62 ÷ 12  =  $2,574.00

PART VI: SURVIVOR ANNUITY PAYABLE

14. Compute the survivor annuity.

a. Multiply the amount designated as the survivor base by 50 percent.
$34,326.25  X  .50  =  $17,163.13

b. Divide the annual survivor rate by 12 and round to the lower dollar to obtain the
monthly survivor annuity rate payable.
$17,163.13 ÷ 12  =  $1,430.00

Note: The survivor annuity in this example is computed as if the annuitant died before
age 62.  Thus, the survivor annuity is based on the same computation shown in
Part V, except that the high-3 average salary is updated only for all FERS
COLA's occurring prior to the death of the annuitant.

If the disability annuitant dies at or after age 62, the survivor annuity is computed
using the same method as would be used in the case of a non-disability annuitant. 
See Chapter 71, Death Benefits--Death of an Annuitant, for further details.
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COMPUTATION OF SERVICE CREDIT
YR MO DY

NAME: Michael Ruzzi DATE OF RETIREMENT: 95 9 23

DATE OF BIRTH: 43 6 8

AGE: 52 3 16

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

63-8-8 87-12-19 COVERED 24 4 12

TOTAL CIVILIAN/MILITARY 24 4 12

UNUSED SICK LEAVE * 0

TOTAL CREDITABLE SERVICE 24 4 12

TOTAL SERVICE FOR COMPUTATION PURPOSES 24 4

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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COMPUTATION OF SERVICE CREDIT
YR MO DY

NAME: Michael Ruzzi (cont.) DATE OF RETIREMENT:

DATE OF BIRTH:

AGE: 52 3 16

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

87-12-20 95-9-23 COVERED 7 9 4

TOTAL CIVILIAN/MILITARY 7 9 4

UNUSED SICK LEAVE * -- --  --

TOTAL CREDITABLE SERVICE 7 9 4

TOTAL SERVICE FOR COMPUTATION PURPOSES 7 9

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

EARNED ANNUITY COMPUTATION
FERS TRANSFEREE WITH CSRS COMPONENT

CSRS COMPONENT COMPUTATION                    

High-3 Average Pay $   53,572

Retirement Factor for CSRS Service  ( 24 ) yrs.   ( 4  ) mos.
  (see section 50C1.1-1, Chart 4) X   .449167

                                                             Unreduced CSRS Basic Annuity $   24,062.77

Reduction for non-deposit for service prior 10-1-82 (Subtract 10% of deposit due) -     N/A

                                                                        Reduced CSRS Annuity $   24,062.77

FERS COMPONENT AND COMBINED ANNUITY COMPUTATION

High-3 Average Pay $   53,572

Retirement Factor for FERS Service  ( 7 ) yrs.   ( 9 ) mos.
  (see section 50C1.1-1, Chart 6) X   .077500

                                                             Unreduced FERS Basic Annuity $    4,151.83

                                                                        Reduced CSRS Annuity +  24,062.77

                                                            FERS Earned Disability Annuity $   28,214.60

Reduction Made for Survivor Annuity

Base selected by retire $     28,214.60      
X             .10   

Total reduction $       2,821.46   -    2,821.46

 ANNUAL ANNUITY $   25,393.14

                               Monthly Annuity (Divide by 12, round down to lower dollar) $   2,116.00
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

Benefits Payable in First 12 Months

High-3 Average Pay $   53,572

Multiply by 60% X  .60

                             FERS Disability Annuity Without Social Security Reduction $   32,143.20

Less 100% of Social Security Disability Benefit  (annual rate) -      0

                                 FERS Disability Annuity With Social Security Reduction $   32,143.20

Reduction for Survivor Annuity
Base selected by retiree $      32,143.20   

X             .10   

Total reduction $        3,214.32  -   3,214.32

                                                                                     Annual Annuity $   28,928.88

                                   Monthly Annuity (Divide by 12, round down to lower dollar) $    2,410.00

FERS Disability Benefit Payable in First 12 Months

Enter the greater of:

Monthly FERS Earned Disability Annuity, or

Monthly FERS Disability Annuity With Social Security Reduction
$    2,410.00
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

Benefits Payable After the First 12 Months

High-3 Average Pay $   53,572

Multiply by 40% X  .40

                             FERS Disability Annuity Without Social Security Reduction $   21,428.80

Less 60% of Social Security Disability Benefit

Annual Social Security Benefit           0            X  .60 = -       0

                                 FERS Disability Annuity With Social Security Reduction $   21,428.80

Reduction for Survivor Annuity

Base selected by retiree $      21,428.80   

X             .10   

Total reduction $        2,142.88  -    2,142.88

                                                                                     Annual Annuity $   19,285.92

                                   Monthly Annuity (Divide by 12, round down to lower dollar) $    1,607.00

FERS Disability Benefit Payable After the First 12 Months

Enter the greater of:

Monthly FERS Earned Disability Annuity, or

Monthly FERS Disability Annuity With Social Security Reduction
$    2,116.00
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

Recomputation at Age 62
FERS Transferee With CSRS Component

CSRS COMPONENT COMPUTATION

High-3 Average Pay $   53,572

Retirement Factor for CSRS Service  ( 24 ) yrs.   ( 4 ) mos.
  (see section 50C1.1-1, Chart 4) X   .449167

Unreduced CSRS Basic Annuity $   24,062.77

Reduction for non-deposit for service prior 10-1-82 (Subtract 10% of deposit due) -      0

Reduced CSRS Annuity $   24,062.77

FERS COMPONENT AND COMBINED ANNUITY COMPUTATION

High-3 Average Pay $   53,572

Retirement Factor for FERS Service (See section 50C1.1-1, Chart 6 or 7)
Compute Adjusted Time Base for Recomputation

   YRS  -   MOS  -  DYS
Age 62 =   61    -    11    -   30 
Minus Age at Retirement -     52    -    3     -   16 

Total Time on Annuity Rolls =   9      -    8     -   14 
Plus Total Creditable Service +   7      -    9     -    4  

          Adjusted Time Base for Recomputation =  17    -    5      -   18 

                                 Retirement Factor for Adjusted Time Base X   .191583

Unreduced FERS Basic Annuity $   10,263.48

Reduced CSRS Annuity $   24,062.77

Total Basic Annuity at Age 62 $   34,326.25

Reduction Made for Survivor Annuity
Base selected by retiree $      34,326.25   

X             .10   

Total reduction $        3,432.63  -    3,432.63

Annual Annuity $   30,893.62

Monthly Annuity (Divide by 12, round down to lower dollar) $    2,574.00



128   Computation of Disability Retirement Benefits FERS   
Chapter 61

August, 1996 CSRS and FERS Handbook

FERS BASIC ANNUITY COMPUTATION
DISABILITY

Survivor Annuity Computation

Survivor Base Elected

From the EARNED ANNUITY COMPUTATION if employee

is eligible for an immediate unreduced voluntary retirement at

separation,  or

From the RECOMPUTATION AT AGE 62 if employee is not

eligible for an immediate unreduced voluntary retirement at

separation.

$    34,326.25

Spouse or  former spouse entitled to 50% of survivor base X .50

Annual Survivor Annuity $    17,163.13

Monthly Survivor Annuity (Divide by 12, round down to lower dollar) $     1,430.00
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Example 12: FERS Disability Retirement -- Employee is Age 62, Earned Annuity Payable

Name: Amy Mitchell
Last Day of Pay: 2-15-96

Date of Birth: 8-13-33
Civilian Service: 11-1-91 to 2-15-96  (Covered)

High-3 Average Salary: $25,352
Survivor Benefits: None

PART I: COMPUTE ACTUAL CREDITABLE SERVICE

1. Follow the procedures outlined in Chapter 50 to compute the amount of creditable FERS
service.  In this example, the amount of creditable FERS service is 4 years, 3 months, 15
days.

PART II: COMPUTE THE EARNED ANNUITY

2. Compute the unreduced FERS basic annuity.
a. Enter the high-3 average salary.    $25,352.00

b. Enter the years and months of total service for computation purposes.
4y 3m

c. Use the FERS 1 Percent Accrual Factor Chart (Chart 6, Handbook Chapter 50, section
50C1.1-1) to obtain the retirement factor for 4 years, 3 months service.  .042500

d. Multiply the high-3 average salary by the retirement factor to obtain the unreduced FERS
basic annuity.
$25,352  X  .042500  =  $1,077.46

3. Compute the earned annuity monthly benefit.  

a. Enter the unreduced FERS basic annuity.  $1,077.46

Note: In this example, Amy elected a self-only annuity, so her annuity is not reduced to
provide survivor benefits.

b. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly
annuity.  
$1,077.46 ÷ 12  =  $89.00
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COMPUTATION OF SERVICE CREDIT
YR MO DY

NAME: Amy Mitchell DATE OF RETIREMENT: 96 2 15

DATE OF BIRTH: 33 8 13

AGE: 62 6 3

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

91-11-01 96-02-25 COVERED 4 3 15

TOTAL CIVILIAN/MILITARY 4 3 15

UNUSED SICK LEAVE * -- -- --

TOTAL CREDITABLE SERVICE 4 3 15

TOTAL SERVICE FOR COMPUTATION PURPOSES 4 3

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

EARNED ANNUITY COMPUTATION

High-3 Average Pay $   25,352

Retirement Factor (  4  ) yrs. (  3  ) mos.    (see section 50C1.1-1, Chart 6) X   .042500

                                        Unreduced FERS Basic Annuity $   1,077.46

Reduction Made for Survivor Annuity

Base selected by retiree $                     

X               .10 

Total reduction $                   -    N/A

         ANNUAL ANNUITY $    1,077.46

                             Monthly Annuity (Divide by 12, round down to lower dollar) $     89.00
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Example 13: FERS Disability Retirement -- Transferee Eligible for Unreduced Voluntary Retirement, 
Earned Annuity Payable

Name: Timothy Austin
Last Day of Pay: 10-31-95

Date of Birth: 6-6-39
Civilian Service: 5-5-65 to 8-16-87 -- Covered

CSRS Service
8-17-87 to 10-31-95 -- Covered
FERS Service

High-3 Average Salary: $48,215
Survivor Benefits: Full

PART I: COMPUTE ACTUAL CREDITABLE SERVICE

1. Follow the procedures outlined in Chapter 50 to compute the amount of creditable CSRS
service and FERS service.  In this example, the amount of creditable CSRS service equals
22 years, 3 months, and 12 days.  The amount of creditable FERS service equals  8 years,
2 months, and 14 days. 

PART II: COMPUTE THE EARNED ANNUITY

2. Compute the unreduced CSRS component basic annuity.
a. Enter the high-3 average salary.   $48,215.00

b. Enter the years and months of total CSRS service for computation purposes.
22y 3m

c. Use the CSRS General Formula Computation Chart (Chart 4, Handbook Chapter 50,
section 50C1.1-1) to obtain the retirement factor for 22 years, 3 months service. 
.407500

d. Multiply the high-3 average salary by the retirement factor to obtain the unreduced
CSRS basic annuity.

$48,215  X  .407500  =  $19,647.61

3. Compute the reduced CSRS component basic annuity.  Subtract 10% of the deposit due for
nondeduction performed prior to 10-1-82.  In this example, all of the service was covered,
so there is no reduction.  The CSRS annuity component equals $19,647.61.

4. Compute the unreduced FERS component basic annuity.
a. Enter the high-3 average salary.    $48,215.00

b. Enter the years and months of total FERS service for computation purposes.
8y 2m

c. Use the FERS 1 Percent Accrual Factor Chart (Chart 6, Handbook Chapter 50, section
50C1.1-1) to obtain the retirement factor for 8 years, 2 months service.  .081667
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d. Multiply the high-3 average salary by the retirement factor to obtain the unreduced
FERS basic annuity component.

$48,215  X  .081667 =  $3,937.57

5. Compute the combined FERS earned disability annuity.  Add the CSRS annuity component
to the FERS annuity component.
$3,937.57  +  $19,647.61  =  $23,585.18

6. Compute the earned annuity monthly benefit.

a. Enter the base selected by the retiree for the survivor annuity.  $23,585.18

b. Multiply the base selected by 10 percent to obtain the total survivor reduction.
$23,585.18  X  .10  =  $2,358.52

c. Subtract the total survivor reduction from the combined FERS disability annuity to
obtain the annual annuity.   $23,585.18  -  $2,358.52  =  $21,226.66

d. Divide the annual annuity by 12 and round to the lower dollar to obtain the monthly
annuity for the earned benefit.  

$21,226.66 ÷ 12  =  $1,768.00

PART III: SURVIVOR ANNUITY PAYABLE

7. Compute the survivor annuity.

a. Multiply the amount designated as the survivor base by 50 percent.
$23,585.18  X  .50  =  $11,792.59

b. Divide the annual survivor rate by 12 and round to the lower dollar to obtain the
monthly survivor annuity rate payable.
$11,792.59 ÷ 12  =  $982.00 
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COMPUTATION OF SERVICE CREDIT
YR MO DY

NAME: Timothy Austin DATE OF RETIREMENT: 95 10 31

DATE OF BIRTH: 39 6 6

AGE: 56 4 25

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

65-05-05 87-08-16 COVERED 22 3 12

TOTAL CIVILIAN/MILITARY 22 3 12

UNUSED SICK LEAVE * 0

TOTAL CREDITABLE SERVICE 22 3 12

TOTAL SERVICE FOR COMPUTATION PURPOSES 22 3

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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COMPUTATION OF SERVICE CREDIT
YR MO DY

NAME: Timothy Austin (cont.) DATE OF RETIREMENT:

DATE OF BIRTH:

AGE: 56 4 25

TYPE OF SERVICE SHOWN

CSRS

FERS

CSRS COMPONENT OF FERS
TRANSFEREE

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED/REFUNDED/ YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION/MILITARY

87-08-17 95-10-31 COVERED 8 2 14

TOTAL CIVILIAN/MILITARY 8 2 14

UNUSED SICK LEAVE * -- -- --

TOTAL CREDITABLE SERVICE 8 2 14

TOTAL SERVICE FOR COMPUTATION PURPOSES 8 2

* For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not 
complete for FERS only or deferred retirements.
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

EARNED ANNUITY COMPUTATION
FERS TRANSFEREE WITH CSRS COMPONENT

CSRS COMPONENT COMPUTATION                    

High-3 Average Pay $   48,215

Retirement Factor for CSRS Service  ( 22 ) yrs.   ( 3  ) mos.
  (see section 50C1.1-1, Chart 4) X   .407500

                                                             Unreduced CSRS Basic Annuity $   19,647.61

Reduction for non-deposit for service prior 10-1-82 (Subtract 10% of deposit due) -      N/A

                                                                        Reduced CSRS Annuity $   19,647.61

FERS COMPONENT AND COMBINED ANNUITY COMPUTATION

High-3 Average Pay $   48,215

Retirement Factor for FERS Service  (  8 ) yrs.   (  2 ) mos.
  (see section 50C1.1-1, Chart 6) X   .081667

                                                             Unreduced FERS Basic Annuity $   3,937.57

                                                                        Reduced CSRS Annuity +  19,647.61

                                                            FERS Earned Disability Annuity $  23,585.18

Reduction Made for Survivor Annuity

Base selected by retiree $      23,585.18   
X             .10   

Total reduction $        2,358.52  -    2,358.52

 ANNUAL ANNUITY $  21,226.66

                               Monthly Annuity (Divide by 12, round down to lower dollar) $    1,768.00
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FERS BASIC ANNUITY COMPUTATION
DISABILITY

Survivor Annuity Computation

Survivor Base Elected

From the EARNED ANNUITY COMPUTATION if employee

is eligible for an immediate unreduced voluntary retirement at

separation,  or

From the RECOMPUTATION AT AGE 62 if employee is not

eligible for an immediate unreduced voluntary retirement at

separation.

$    23,585.18

Spouse or  former spouse entitled to 50% of survivor base X .50

Annual Survivor Annuity $    11,792.59

Monthly Survivor Annuity (Divide by 12, round down to lower dollar) $    982.00
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Subchapter 70A  CSRS
Part 70A1 General Information

Section 70A1.1-1 Overview

A. Introduction When an employee dies, annuity benefits may be payable to a surviving
spouse, children, and a former spouse.  This Chapter covers annuity benefits
payable to a surviving spouse.

B. Topics Covered 1. This subchapter covers:

• The eligibility requirements a spouse must meet;

• The amount of survivor benefits payable as an annuity to the spouse
of a deceased employee;

• The effect service credit payments have on the amount of survivor
benefits;

• The effects of military service and/or military retired pay on the
amount of survivor benefits;

• The duration of the survivor annuity;

• The procedures the agency and the surviving spouse must follow to
initiate payment of benefits; and

•  Counseling the agency must provide the surviving spouse;
 

2.    This subchapter does not cover:

• Spousal benefits payable on the death of an annuitant (see
Chapter 71, Spouse Benefits - Death of an Annuitant);

• Spousal benefits payable on the death of a former employee (see
Chapter 72, Spouse Benefits - Death of a Former Employee);

• Death benefits payable to children (see Chapter 73, Children's
Benefits);

• Death benefits payable to former spouses (see Chapter 74, Former 
           Spouse Survivor Benefits)
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Section 70A1.1-1 Overview (Cont.)

B. Topics Covered
(Cont.)

• Lump sum death benefits; (see Chapter 75, Lump Sum Benefits);

• Benefits payable on the death of a reemployed annuitant (see
Chapter 100, Reemployed Annuitants); and

• Benefits payable if the employee's death was job-related> are
partially covered in this chapter, however also< see Chapter 102,
Relationship Between Retirement Annuity and Compensation for
Work-Related Injuries and Diseases.

C. Organization of
Subchapter

The CSRS subchapter has six parts.

Part Name of Part Page

70A1 General Information 1

70A2 Benefits Payable 5

70A3 Procedures   11 

70A4 Crediting Military Service 15

70A5 Crediting Military Service -
Military Retirees 27

70A6 Office of Workers'
Compensation Death Benefits 33

NOTE: The FERS subchapter about spousal death benefits payable on the
death of an employee begins on page 37.

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code: 5 U.S.C. 8341(a)(1) and (2); 8341(d); 8341(g);
8341(i); 8342(c) and (d)

• Code of Federal Regulations: 5 CFR 831.618, 831.619(a), 831.620,
831.301, 831.2101-2107
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Section 70A1.1-2  Eligibility Requirements

A. General A deceased employee and surviving spouse must meet certain requirements
before spousal survivor annuity benefits are payable upon the death of the
employee.

NOTE: If the employee's death was job-related, there may be workers'
compensation benefits payable.  See Chapter 102 for additional
information.

B. Employee
Requirements

1. For survivor annuity benefits to be payable, a deceased employee must
have:

• Completed at least 18 months of creditable civilian service; and

• Died while subject to CSRS deductions.

2. An individual's death is considered a death in service and survivor
benefits are payable as described in this subchapter if --

• An applicant for disability retirement dies before final separation by
the employing agency, even if the application for disability
retirement has been approved; or

• An applicant for immediate retirement dies before the commencing
date of annuity, even though separation has occurred.

3. An individual is considered to have died as a retiree and survivor
benefits are payable as described by the information in Chapter 71,
Spouse Benefits - Death of an Annuitant, if the individual (1) has met all
requirements for entitlement to annuity, including filing an application,
(2) has separated from the agency rolls, and (3) dies on or after the date
on which annuity begins to accrue.

  >NOTE:  The alternative form of annuity (AFA) currently applies only
to nondisability retirees with life-threatening afflictions or
other critical medical conditions.  Some employees with life-
threatening or other critical medical conditions have met
requirements (1) and (2), but have died before the date on
which their annuity would begin.  For example, an employee
retired in the middle of the month, and his or her annuity
would have commenced on the first day of the following
month, but the employee died before that date.  The
individual will be considered a retiree for purposes of paying
the AFA lump sum if the employee met all of the
requirements for nondisability retirement, including filing an
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application, he or she was separated from the agency rolls,
and medical information establishes a life threatening
affliction or critical medical condition.  The eligible survivor
may receive the AFA even if the employee died before the
annuity begins.  The application submissions should include
medical evidence to establish the terminal illness.  If a
statement is present concerning the voluntary retiree's wish to
obtain the AFA, the statement can be forwarded to OPM.<

4. Except in the case of a Member of Congress, an individual is not
considered to be either a retiree or an employee and the only death
benefits payable are as described by Chapter 75, Lump-Sum Benefits, if
he or she separates from the service and dies --

• Before applying for retirement; or

• Before the commencing date of a deferred annuity.

C. Survivor For a survivor annuity to be payable to a spouse, the spouse must meet one
Requirements of the following requirements:

1. The surviving spouse and the employee must have been married for at
least 9 months.  Count the aggregate time of all marriages between the
spouse and employee to determine the total length of marriage.

or

2. A child was born of the marriage.  For this purpose, child includes:

• A child born posthumously to the deceased employee and spouse;

• A child born to the deceased employee and spouse before they were
married; and

• A child of a prior marriage between the deceased employee and
spouse.

or

3. The death of the employee was accidental.  See >5 CFR 831.642(d)<.

and

There is no court order awarding the total survivor annuity to a former
spouse.  If a former spouse was awarded only a part of the total survivor
annuity, the surviving spouse will receive the remainder.
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C. Survivor
Requirements
(Cont.)

   However, if a court order awards the total survivor annuity to a former
spouse, the surviving spouse will receive nothing. 

 In either case, if the former spouse later loses entitlement (because of
death or remarriage before age 55), the surviving spouse will begin to
receive the full survivor annuity.
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Part 70A2 Benefits Payable
Subpart 70A2.1 Amount of Survivor Benefits

Section 70A2.1-1 Survivor Annuity to a Spouse

A. General A spousal survivor annuity is 55 percent of an annuity computed as if the
employee had retired on a disability retirement as of the date of death.

B. Computation of A spouse receives 55 percent of the HIGHER of 1 or 2 below:
Benefit--Regular
Formula 1. An annuity computed under the general formula (see Chapter 50) based

on the deceased employee's high-3 average salary and length of service
to date of death, including credit for unused sick leave.

2. A "guaranteed minimum" which is the LESSER of:

• 40 percent of the deceased employee's high-3 average salary; or

• The regular annuity obtained after increasing the deceased
employee's length of service by the period of time between the date
of death and the date he or she would have been age 60.

NOTE 1: If the employee has less than 3 years of service, the salary is
simply averaged for the total period of service.

NOTE 2: See Chapter 61, Computation of Disability Retirement Benefits,
for a detailed discussion of the guaranteed minimum disability
annuity benefit computation which generally is applicable to
widows and widowers.

NOTE 3: See parts 70A4 and 70A5 for information on situations involving
post-1956 military service or in which the employee was in receipt
of military retired pay at the date of death.

C. Deceased Law
Enforcement
Officers and
Firefighters

1. If, at the date of death, the employee >was a law enforcement officer or
firefighter and:

had at least 20 years of law enforcement or firefighter service, the
spouse receives 55 percent of an annuity computed under the special
formula for law enforcement officers and firefighters (see Chapter
54, Special Computation Formulas for Law Enforcement Officers,
Firefighters, and Air Traffic Controllers) based on the deceased
employee's high-3 average salary and length of service to date of
death, including credit for unused sick leave.
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Section 70A2.1-1 Survivor Annuity to a Spouse (Cont.)

C. Deceased Law
Enforcement
Officers and
Firefighters
(Cont.)

2. If, at the date of death, the employee did not meet the requirements          
stated above, or was not age 50 with 20 years of law enforcement/            
firefighter service, the spousal annuity is computed under the regular         
formula described in section 70A2.1-1B.<

D. Deceased Air
Traffic
Controllers

1. If, at the date of death, the employee:

• Was age 50 or older and had at least 20 years of service as an air
traffic controller, or

• Had at least 25 years of air traffic controller service, regardless of
age, the spouse receives 55 percent of an annuity computed under
the special formula for air traffic controllers (see Chapter 54) based
on the deceased employee's high-3 average salary and length of
service to date of death, including credit for unused sick leave.

2. If, at the date of death, the employee does not meet the age and/or
service requirements stated in paragraph 1, the spousal survivor annuity
is computed under the regular formula described in section 70A2.1-1B.
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Section 70A2.1-2  Survivor Annuity to a Spouse -- Deceased CSRS Offset Employee

A. General Survivor benefits to the spouse of a deceased CSRS Offset employee are the
same as the benefits payable upon the death of an employee with full CSRS
coverage until and unless the survivor becomes eligible for Social Security
survivor benefits.

B. Social Security
Benefits Not
Payable

A surviving spouse who is not entitled to Social Security survivor benefits
continues to receive full CSRS survivor benefits.

C. Social Security
Benefits Payable

If Social Security benefits are payable:

1. The surviving spouse receives full CSRS survivor benefits until he or
she becomes entitled to Social Security survivor benefits.  This normally
occurs at age 60 unless the spouse is disabled or has a minor child in
care.

2. When the spouse becomes entitled to Social Security survivor benefits,
the CSRS survivor annuity is reduced (offset) by the amount of the
survivor's Social Security benefit attributable to the period the deceased
was under CSRS Offset.

3. For more detailed information on the CSRS Offset reduction, see
Chapter 50, Computation of Annuity Under the General Formula.
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Section 70A2.1-3  Effect of Refunded and Nondeduction Service

A. General All prior creditable civilian service counts toward eligibility for survivor
benefits (for example, toward the 18-month service requirement), whether
or not any deposit and/or redeposit is paid.

If the benefit would be based on 40 percent of the high-3 average salary
(whether or not a deposit and/or a redeposit is paid), paying the deposit or
redeposit does not increase the survivor annuity.  However, if the "40
percent" benefit does not apply, refunded or nondeduction service will affect
the computation of the survivor benefit as noted below.

B. Refunded Service No credit is given in the computation of the survivor benefit for refunded
service unless the survivor redeposits the refund plus any interest due.  This
includes refunded service performed before October 1, 1990.

NOTE: Pay rates in effect during refunded service may be used for high-3
average salary purposes even if no redeposit is made.

C. Nondeduction
Service

If the nondeduction service was performed prior to October 1, 1982:

• Nondeduction service is fully creditable for computation purposes.

• If the deposit is not made, the amount of the annuity earned by the
employee, which is used to determine the survivor's annuity, is reduced
by 10 percent of the deposit due.

If the nondeduction service was performed on or after October 1, 1982:

• Nondeduction service is not used for service credit in the computation of
the survivor benefit unless the survivor makes the deposit.

• The nondeduction service can be used for high-3 average salary
purposes.

D. Reference See Chapter 21, Service Credit Payments for Civilian Service, for detailed
information on deposits and redeposits.
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Section 70A2.1-4  Lump-Sum Payment

A. General Rule If there is no survivor who is entitled to monthly survivor annuity benefits
on the death of an employee, the total lump-sum credit in the Civil Service
Retirement and Disability Fund is payable to the person(s) entitled under the
normal order of precedence described in Chapter 75.

B. Reference Chapter 75, Lump-Sum Benefits, describes the amount of the benefit
payable.
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Subpart 70A2.2 Duration of Survivor Benefits

Section 70A2.2-1 Duration of Survivor Benefits

A. Beginning Date An annuity to the surviving spouse of an employee begins on the day after
the employee's death.

The exception is the case of a surviving spouse whose entitlement to a
survivor annuity depends on the birth of a posthumous child.  In this case,
benefits begin on the day after the child is born.

B. Ending Date A survivor annuity to a widow or widower ends on the last day of the month
preceding the month in which he or she:

1. Dies; or

2. Remarries prior to age 55 (or age 60 if the remarriage occurred before
November 8, 1984).

C. Restoration of
Survivor Benefits

An annuity that ended because of remarriage before age 55 (or 60, if
applicable) may be restored if the:

1. Remarriage ends by death, divorce, or annulment; and

2. Widow or widower pays back any lump-sum benefit paid when the
annuity ended.
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Part 70A3 Procedures

Section 70A3.1-1 Procedures

A. Agency
Responsibility

When an employee dies, the agency must:

1. Inform the next of kin or emergency addressee and advise him or her of
the right to apply for death benefits.

2. Inform the next of kin about what benefits may be payable.

3. Assist the next of kin in completing the SF 2800, Application for Death
Benefits.

4. Complete the SF 2800A, Agency Certification for Death in Service.  (A
copy of the form is in subchapter 70C.)

5. Complete the SF 2801-1, Certified Summary of Service.

6. Submit the deceased employee's Individual Retirement Record
(SF 2806), SF 2801-1, SF 2800A, and all SF 2809's and SF 2810's to
OPM as soon as possible.  Also submit the applicant's SF 2800 if the
applicant sends it to the agency before the SF 2800A and SF 2806 are
transmitted to OPM.

The deceased employee's records and associated applications are to be
received in OPM within 30 days of the date of death.

7. When there is a surviving spouse eligible for a survivor annuity, follow
the procedures in parts 70A4 and 70A5 if the deceased had post-1956
military service or was receiving military retired pay at the date of
death.

B. Spouse
Responsibility

The spouse must:

1. Complete the Application for Death Benefits (SF 2800) and attach any 
other forms and/or evidence as the application or circumstances require.

2. Attach a certified copy of the employee's death certificate.

3. Attach a certified copy of the employee's and spouse's marriage
certificate.
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Section 70A3.1-1 Procedures (Cont.)

B. Spouse
Responsibility
(Cont.)

4. Send the completed application to:

• The employing agency if the agency has not yet forwarded the
employee's records to OPM; or

• OPM if the employing agency has already forwarded the employee's
records to OPM.  Send the records to:

Office of Personnel Management
Retirement Operations Center
Post Office Box 45
Boyers, PA 16017-0045

NOTE: A widow or widower who is entitled to a benefit in her or his
own right and also on behalf of a child, only needs to file one
application.

C. OPM
Responsibility

OPM determines what benefits are payable and, depending upon the type of
benefit and the circumstances in a particular case, may request the applicant
to submit additional evidence.
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Section 70A3.1-2 Advice to Surviving Spouse

A. Alternative
Annuity

The alternative annuity option is not available to a surviving spouse of an
employee who dies in service.  >However, see the exception in Section
70A1.1-2 B, concerning alternative annuity payments when an employee
dies after separation but before the annuity commences.<

B. Health Benefits: 
Continuing
Coverage

1. If the employee had a self and family enrollment at the date of death and
a survivor annuity is payable, the surviving spouse can continue health
insurance coverage. >The enrollment must be immediate, and there can
be no lapse in coverage.< The premiums will be deducted from the
survivor annuity.  If the annuity is inadequate to pay the FEHB
premium, the survivor may make direct premium payments to OPM.

2. If the employee had a self and family enrollment at the date of death,
but no survivor annuity is payable--these survivors are not eligible for
Temporary Continuation of Coverage--the enrollment terminates and the
survivor has the right to convert to an individual policy within 30 days.

3. If the employee had a self only enrollment at the date of death, the
enrollment terminates at death with no right to enroll or convert for the
survivor.

C. Health Benefits: 
Agency
Responsibility

Assuming the survivor annuitant is eligible to continue health benefits
coverage, the agency must provide the survivor or next of kin with an
SF 2810, Notice of Change in Health Benefits Enrollment.  The survivor
must be informed that his or her health benefits enrollment will be
transferred to OPM and that OPM, when necessary, will change the
survivor's enrollment from family to self only coverage if there are no other
eligible family members.

For additional health benefits information, see The Federal Employees
Health Benefits Handbook for Personnel and Payroll Offices (formerly FPM
Supplement 890-1).

D. Life Insurance: 
Order of
Precedence

The order of precedence for payment of life insurance proceeds is:

• Designated Beneficiary (SF 2823)

• Widow or widower

• Child or children in equal >shares, with the share of any deceased child
distributed among the descendants of that child

• Parents in equal shares or the entire amount to the surviving parent

• Duly appointed administrator/executor of estate

• Next of kin under the laws of domicile at the time of the death.<
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E. Life Insurance: 
Agency
Responsibility

1. Make a preliminary determination of who is entitled to insurance and
have them complete form FE 6, Claim for Death Benefits.

2. Send the FE 6 and all other life insurance forms to the Office of Federal
Employees' Group Life Insurance with a certified copy of the death
certificate.

If the claim is being made for an accidental death, the circumstances
surrounding the death of the employee also must be documented.

3. For additional life insurance information, see The Federal Employees
Group Life Insurance Handbook for Personnel and Payroll Offices
(formerly FPM Supplement 870-1).
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Part 70A4  Crediting Military Service
Subpart 70A4.1 General Information

Section 70A4.1-1 Overview

A. Introduction In general, creditable military service can be used in computing the amount
of annuity payable to the survivors of a deceased employee.  However, there
are certain special provisions for creditability that apply specifically to such
benefits.  Part 70A4 shows how these special provisions apply to the
survivors of deceased CSRS employees; Part 70B5 shows how these special
provisions apply to the survivors of deceased FERS employees.

NOTE: Part 70A5 discusses the special provisions that apply when the
deceased employee was a military retiree.

B. Topics Covered This part covers:

• The rules that apply if the deceased employee's military service was
performed before January 1, 1957;

• The rules that apply if the deceased employee's military service was
performed on or after January 1, 1957; and

• The procedures the employing agency and survivor must follow to make
a deposit for creditable military service.

C. Cross References • Chapter 22, Creditable Military Service, provides a complete discussion
of the general rules for creditable military service.

• Chapter 23, Service Credit Payments for Post-1956 Military Service,
covers the general rules and procedures to be followed in making
military deposits.

• Chapter 74, Former Spouse Survivor Benefits, discusses the rights of
former spouses.
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Section 70A4.1-1 Overview (Cont.)

D. Organization of
Part

The CSRS part of this subchapter has four subparts.

Subpart Name of Subpart Page

70A4.1 General Information 15

70A4.2 Military Service Performed
Before January 1, 1957 17

70A4.3 Military Service Performed On
or After January 1, 1957 18

70A4.4 Procedures 23

Parts 70A5 and 70B5, about special CSRS and FERS rules that apply to
crediting military service in the survivor benefit computation when the
deceased employee was a military retiree, begin on pages 27 and 48
respectively.

E. Statement of
Authority

This part is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8332(c)(3)

• Code of Federal Regulations:  5 CFR 831.301 and 5 CFR 831.2101-2107
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Subpart 70A4.2  Military Service Performed Before January 1, 1957

Section 70A4.2-1  General Rules

A. General Generally, creditable military service performed before 1957 is used in the
computation of a CSRS survivor annuity.  (See Chapter 22 for the
circumstances in which military service is creditable.)  However, unlike an
employee, who does not have a choice, a survivor annuitant may elect to
have military service between September 16, 1940, and December 31, 1956,
used in computing Social Security benefits instead of a CSRS survivor
annuity.

B. Social Security
Credit for Pre- performed before January 1, 1957, only if there are no benefits based on the
1957 Military pre-1957 service payable from a Federal agency, other than the Department
Service of Veterans' Affairs.  (See 42 U.S.C. 402(1).)  Because the law does not

The Social Security Administration (SSA) allows credit for military service

permit pre-1957 service to be excluded from CSRS benefit computations,
survivors who choose to have the military service included in the Social
Security benefit must waive all rights to survivor benefits under CSRS.  Any
surviving spouse may make this election.  However, the survivor should
give careful consideration to whether the election will provide a higher
benefit.

If the survivor is considering using the pre-1957 military service for Social
Security benefits, he or she should contact a local Social Security office to
obtain information on how benefits will be affected.

C. Civil Service
Survivor Benefits

1. If the survivor decides to use the decedent's pre-1957 military service to
compute Social Security benefits, he or she should express this
intention, in writing, to OPM when filing an Application for Death
Benefits (SF 2800).  OPM will advise the survivor of the consequences
of the election (no CSRS survivor annuity payable) and request
confirmation of the election.  The survivor will be informed that the
election is irrevocable once made.

2. Any retirement contributions, deposits, or redeposits credited to the
deceased employee's account will be paid in a lump-sum to the entitled
individual(s) under the order of precedence if the survivor elects to
waive CSRS survivor annuity.
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Subpart 70A4.3  Military Service Performed On or After January 1, 1957

Section 70A4.3-1  General Rules

A. General While all military service is potentially creditable for use in the computation
of CSRS survivor annuity benefits, military service performed after
December 31, 1956, is subject to Social Security (FICA) taxes and is
primarily creditable toward an employee's or survivor's Social Security
benefit, if any.  However, under certain circumstances, the survivor will also
receive credit for the deceased employee's post-1956 military service in the
CSRS annuity computation.  These circumstances are described in sections
70A4.3-2 and 70A4.3-3 below.

B. Post-1956
Military Service
Deposit

Military service performed after December 31, 1956, can be credited for
both Social Security and CSRS survivor benefits if a deposit is paid.  The
military deposit for a CSRS employee is 7 percent of the deceased
employee's military base pay earned during the post-1956 military service
plus interest, if applicable.  For information on the calculation of military
deposits, see Chapter 23, Service Credit Payments for Post-1956 Military
Service.
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Section 70A4.3-2  Employee First Employed Under CSRS Before October 1, 1982

A. General If the deceased employee was first employed under CSRS before October 1,
1982, the decision to make a deposit for post-1956 military service depends
on the survivor's eligibility for Social Security survivor benefits.

B. Survivor
Eligibility 
Requirements for
Immediate Social
Security Benefits

The survivor of a deceased employee may be entitled to immediate Social
Security survivor benefits if the employee was fully insured under Social
Security (see guidance prepared by the Social Security Administration titled
"Social Security Retirement, Survivors and Disability Insurance, and the
Medicare Program" (issued as FPM Supplement 832-1) and:

1. The survivor is the parent of an eligible child in care (normally, a child
under the age of 16); or

2. The survivor is age 50 or older and disabled (according to the Social
Security definition of "disability"); or

3. The survivor is age 60 or older.

NOTE: Generally, Social Security spousal survivor benefits end if the
survivor remarries before age 60 or benefits to a child in care
terminate before the survivor reaches age 60.

C. Eligible for Social
Security Benefits
at Employee's
Death

Survivors who are eligible for Social Security survivor benefits at the
employee's death may:

1. Make the non-refundable military deposit (see Chapter 23 for a
discussion of situations when a refund can be paid) so that the post-1956
military service will be included in the survivor annuity computation; or

2. Not make the military deposit, and the post-1956 military service will
not be included in the survivor annuity computation.

NOTE: If the deposit is not made, the post-1956 military service may be
included in the computation in the future if the survivor loses
entitlement to Social Security survivor benefits based on the
deceased employee's service.  However, the post-1956 military
service will again be eliminated if the survivor later becomes
entitled once again to Social Security benefits based on the
deceased employee's service.
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Section 70A4.3-2  Employee First Employed Under CSRS Before October 1, 1982 (Cont.)

D. Eligible for Social
Security Benefits
in the Future

Survivors who are eligible for Social Security survivor benefits in the future
may:

1. Avoid a reduction in survivor annuity benefits when he or she becomes
entitled to Social Security survivor benefits based on the deceased
employee's military service, by making a non-refundable military
deposit before final adjudication of the claim; or

2. Receive credit for the post-1956 military service in the CSRS spousal
survivor benefits computation without making the military deposit until
he or she becomes entitled to Social Security benefits based on the
deceased employee's military service (generally at age 60).  When the
survivor becomes entitled to Social Security survivor benefits, the post-
1956 military service will be eliminated from the computation and the
spousal survivor annuity reduced.

E. Not Eligible for
Social Security
Benefits

If the survivor is not eligible for Social Security survivor benefits, the
military deposit need not be made.  Survivors who are not sure of their
eligibility for benefits must contact their local Social Security office for
further information.

F. Survivors Who Credit for post-1956 military service may be restored to a survivor who does
Lose Social not make the military deposit, if the survivor loses eligibility for Social
Security Security survivor benefits based on the deceased employee's military service
Eligibility because:

• The survivor becomes eligible for Social Security benefits based on his
or her own earnings that exceed the survivor benefit;

• The survivor remarries before age 60; or

• The Social Security benefit stops because a minor child reaches age 16
(and there is no other survivor currently eligible.)

EXAMPLE: Assume John dies in service without making a deposit for
4 years of post-1956 military service.  He is fully insured under Social
Security at date of death.  The surviving spouse, Susan, who is age 50, will
not be eligible for Social Security survivor benefits until age 60.
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F. Survivors Who
Lose Social
Security
Eligibility (Cont.)

The military service is credited in computing Susan's CSRS spousal survivor
annuity whether or not she makes the military deposit.  Susan chooses not to
make the deposit.  When Susan reaches age 60 and becomes eligible for
Social Security survivor benefits, her CSRS spousal survivor annuity will be
recomputed to exclude the military service.  At age 62, Susan is eligible for
and receives her own Social Security benefit because it exceeds the value of
her benefit based on John's earnings record.  Once payment of the Social
Security survivor benefit stops, Susan's CSRS spousal survivor annuity may
be recomputed to include the military service upon her request to OPM.

G. Reference For additional information on creditable military service and on service
credit payments for post-1956 military service, see Chapters 22 and 23.
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Section 70A4.3-3  Employee First Employed Under CSRS On or After
    October 1, 1982

A. Rule If the deceased employee was first employed under CSRS on or after
October 1, 1982, a surviving spouse must make a deposit for the deceased
employee's post-1956 military service to have the service credited in the
computation of the survivor benefit from the commencing date.  The deposit
requirement applies whether or not the survivor is eligible for Social
Security survivor benefits at the date of death or at any later date.  If the
deposit is made, the military service will be used to compute both CSRS and
Social Security survivor benefits.

NOTE: If the surviving spouse is eligible for a survivor annuity based on
the minimum basic annuity provisions of the law (see section
70A2.1-1, paragraph B), the exclusion of credit for post-1956
military service may have no effect on the amount of survivor
annuity payable.

B. Reference For additional information on creditable military service and service credit
payments for post-1956 military service, see Chapters 22 and 23.
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Subpart 70A4.4  Procedures

Section 70A4.4-1  Procedures

A. Agency
Responsibility

A survivor must make the military deposit directly to the agency that
employed the deceased employee.  To assist the survivor with the decisions
relating to the military service, the agency must take the following actions.

STEP ACTION

1. Compute the survivor annuity with and without the post-1956
military service.

• If there is no rate difference (for example, the rate is based on the
40 percent minimum annuity) with or without military service,
paying the deposit will not provide the survivor with any
additional benefits.

• If the rate is higher with the military service, and the decedent was
first employed subject to CSRS before October 1, 1982, the
survivor should contact the local office of the Social Security
Administration (SSA) to see if he or she is entitled, or will be
entitled in the future, to SSA benefits based on the deceased
employee's service.  If the survivor is not entitled, or will not be
entitled in the future, to SSA benefits, making the deposit will not
provide the survivor with any additional benefits.  If the rate is
higher with the military service, and the decedent was first
employed subject to CSRS after September 30, 1982, the survivor
must make the deposit to receive the higher benefit.

2. Prepare four copies of OPM Form 1519, Survivor Military Service
Election, by completing Part A.  (A copy of the form is in
Subchapter 70C.)

• Go over the information in Part A and the information provided in
the accompanying notice, "Information for the Survivor of a
Deceased CSRS Employee."
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A. Agency
Responsibility
(Cont.)

STEP ACTION

• Answer any questions the survivor has or direct him or her to the
agency that can provide assistance.

• Assist in obtaining any additional information needed (for
example, estimated earnings during military service, verification
of entitlement to military survivor benefits, etc.).

3. Retain one copy of OPM Form 1519 and give three copies to the
survivor.  Have the survivor complete Part B (and Part C, if
appropriate), sign, date, and return two copies to the agency.

• If the survivor still is undecided or does not have sufficient
information to make an informed election, the agency should not
delay processing the SF 2800, Application for Death Benefits, or
the SF 2806 pending receipt of the additional information.  The
survivor may note under "Other" in Part C of OPM Form 1519
that the election is tentative or will be delayed pending receipt of
additional information.

NOTE: Final adjudication of the survivor benefit will be delayed
pending receipt of an election.

4. Attach one signed copy of OPM Form 1519 to the SF 2800.

5. If the survivor decides to make the deposit, use the second signed
copy of OPM Form 1519 to establish a deposit account.  (See
Chapter 23 for information on post-1956 military deposits.)

NOTE: The deposit must be collected in one lump sum.

6. Compute the amount of the military deposit the survivor owes.

7. Prepare OPM Form 1514, Military Deposit Worksheet, for the
survivor's deposit account.  Do not delay processing the SF 2800 and
SF 2806 pending receipt of the deposit payment.  When payment is
received, prepare the SF 2806 as instructed in Chapter 23 and send it
to OPM.
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Section 70A4.4-1  Procedures (Cont.)

A. Agency
Responsibility
(Cont.)

8. If the deceased employee began installment payments and the
survivor has elected to make the deposit, but has not completed it by
the time the regular SF 2806 is ready to send to OPM, close out the
deposit account and send the SF 2806 for the military deposit to
OPM with the decedent's other records.  When the balance of the
payment is received, prepare a new SF 2806 and send it to OPM.

NOTE 1: The survivor annuitant must at least make a tentative
election to make or not make the military deposit and a
signed and dated copy of the OPM Form 1519 should be
enclosed with SF 2800.

NOTE 2: Refer to Chapter 23 for additional information on
military deposit accounts; refer to Chapter 81 for
instructions on how to complete SF 2806.

NOTE 3: The agency should refer to part 70A5 for further
information on processing survivor elections on post-
1956 military deposits when the employee was receiving
military retired pay at time of death.

B. Survivor
Responsibility

The survivor must take the following steps to make a military deposit.

STEP ACTION

1. The survivor must elect to make the deposit in writing by
completing:

• OPM Form 1519, Survivor's Military Service Election; and

• SF 2803, Application to make Deposit or Redeposit (showing
military service only).

2. If there is insufficient documentation to determine the amount of the
deposit due, the surviving spouse must send the form "Estimated
Earnings During Military Service" to the appropriate military
finance center.  (See Chapter 23 for addresses.)  The form should
note:  "Please expedite.  Employee died (date)."
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B. Survivor
Responsibility
(Cont.)

STEP ACTION

3. If the survivor elects to make the deposit, he or she must pay the
amount due in one lump sum.

4. If the survivor later decides not to pay or complete the deposit to the
agency, he or she must notify OPM in writing.  Any partial deposits
made will be refunded by OPM.

5. If the deceased employee was receiving military retired pay at the
time of death, the survivor may elect to exclude military service
from the survivor annuity computation.  (See part 70A5 for further
information.)
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Part 70A5 Crediting Military Service - Military Retirees
Subpart 70A5.1  General Information

Section 70A5.1-1  Overview

A. Introduction Prior to April 25, 1987, if a deceased employee was receiving military
retired pay at date of death, his or her military service could not be used in
the computation of the spousal survivor annuity benefit.  Public Law 99-556
(now 5 U.S.C. 8332 (c)(3)), enacted October 27, 1986, provided that,
effective April 25, 1987, even if the employee was in receipt of military
retired pay at the date of death, the military service must be used in the
computation of spousal survivor benefits subject to certain conditions.

This subchapter covers the special rules that apply under CSRS for crediting
military service in the survivor benefit computation when the deceased
employee was a military retiree.

NOTE: See part 70A4 for a discussion of the rules for crediting the
deceased employee's military service in the spousal survivor
annuity computation.  See Chapter 22 for a general discussion of
creditable military service.

B. Topics Covered This subchapter covers:

• The rules that apply if the deceased employee was receiving military
retired pay at time of death;

• The factors that may affect a survivor annuitant's decision to credit or
exclude military service from the spousal survivor annuity computation;
and

• The modifications in the procedures the employing agency and survivor
annuitant must follow to make a deposit for creditable military service.
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C. Organization of
Part

The CSRS part of this subchapter has three subparts.

Subpar Name of Subpart Page
t

70A5.1 General Information 27

70A5.2 Rules for Crediting Military
Service 29

70A5.3 Procedures 32

Part 70B5, describing the effect of military retired pay on survivor annuities
under FERS, begins on page 48.

D. Statement of
Authority

This part is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8332(c)(3)

• Code of Federal Regulations:  5 CFR 831.301 and 5 CFR 831.2101-2107
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Subpart 70A5.2  Rules for Crediting Military Service

Section 70A5.2-1  General Rules

A. Employees
Receiving
Military Retired employee's military service must be included in the computation of the
Pay

If an employee has not waived military retired pay for civil service
retirement purposes, and dies in service on or after April 25, 1987, the

CSRS spousal survivor annuity, provided the necessary deposit, if any, has
been made.  However, survivors (including former spouses) may elect to
exclude such military service from the survivor annuity computation.  (See
70A5.3-1, paragraph B.)

In making this election, the survivor will need to consider the factors
presented in paragraphs B through F of this section which may affect the
amount of the benefit.

B. Offset by
Amount of
Military Survivor
Benefits Payable

If the survivor qualifies for CSRS survivor benefits including the decedent's
military service, and the decedent elected a survivor benefit from the
military, the military survivor benefit will not be affected by eligibility for
CSRS survivor benefits.  However, OPM must reduce the CSRS survivor
annuity by an amount equal to the military survivor benefit.

The amount deducted from the CSRS survivor benefit will not reduce the
CSRS survivor annuity below the monthly benefit payable based on the
civilian service alone (that is, OPM will pay the survivor at the rate payable
for civilian service alone, if it is higher).

EXAMPLE:  Assume a survivor's CSRS annuity has been computed to be
$1,800 per month after including the post-1956 military service in the
computation.  The survivor also will be receiving $800 per month in military
survivor benefits.  The CSRS survivor annuity without the military service
has been computed to be $1,200 per month.

Since the CSRS survivor benefit including the military service and reduced
by the military survivor benefit ($1,800 - $800 = $1,000) is less than the
survivor benefit based on the civilian service alone ($1,200), OPM will pay
at the rate of $1,200 per month.
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C. Benefit
Adjustments

Once OPM has established the reduction in the CSRS survivor annuity (the
amount of the military benefit at the time of death) further reductions will
not be made for cost-of-living increases in the military survivor benefit.

OPM will adjust the CSRS survivor annuity only when and if the survivor
annuitant's military survivor benefit is affected because of his or her
entitlement to benefits under title II of the Social Security Act (generally at
age 62) or when the survivor becomes entitled to Social Security survivor
benefits (generally at age 60).  OPM will request new information from:

• The Social Security Administration, at age 60, regarding entitlement to
Social Security survivor benefits.  If the survivor is entitled to Social
Security survivor benefits based on the deceased employee's military
service, OPM must reduce the survivor annuity by eliminating any post-
1956 military service for which a deposit has not been paid under 5
U.S.C. 8334(j).

• The appropriate military finance center, at age 62, regarding military
survivor benefits payable.  If the military survivor benefits are reduced
because of benefits payable under title II of the Social Security Act, the
amount of the CSRS survivor benefit will be adjusted accordingly.

D. When Military
Deposit is
Required

The rules for crediting military service in section 70A5.2-1, are subject to
the general rules for making a deposit for post-1956 military service
discussed in Chapter 23.

1. No deposit is required to credit military service performed before
January 1, 1957.  Ordinarily, such service must be used in the
computation of CSRS survivor benefits; however, see section
70A4.2-1, paragraph B, regarding Social Security credit for pre-1957
military service.

2. For deceased CSRS employees who have post-1956 military service and
were first employed in a position subject to CSRS retirement deductions
before October 1, 1982, the survivor annuitant's eligibility 
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D. When Military
Deposit is
Required (Cont.)

for Social Security survivor benefits will affect whether the deposit must be
made for the post-1956 military service in order to have the service used in
computing the CSRS survivor annuity.  (See discussion in
section 70A4.3-2.)

3. For deceased CSRS employees who have post-1956 military service and
were first employed in a position subject to CSRS retirement deductions
on or after October 1, 1982, the deposit must be made for the post-1956
military service in order to have the service used in computing the
CSRS survivor annuity.

E. Amount of
Deposit

If the surviving spouse elects to make the deposit for military service, he or
she must pay 7 percent of the deceased employee's military base pay earned
during the post-1956 military service (plus interest, if any).  The employing
agency must collect the amount due in one lump sum.
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Subpart 70A5.3  Procedures

Section 70A5.3-1  Procedures

A. Agency
Responsibility process cases involving military retired pay that was not awarded:

1. The agency must take the same actions described in section 70A4.4-1 to

• Based on a service-connected disability (1) incurred in combat with
an enemy of the United States or (2) caused by an instrumentality of
war and incurred in the line of duty during a period of war as
defined by section 301 of title 38; or

• Based on chapter >1223< of title 10 (reserve retirement).

2. In addition, the agency must:

• Send the "Verification of Military Retired Pay Status for Survivors
of Deceased Federal Employees" to the appropriate military finance
center to verify the survivor's eligibility/ineligibility for military
survivor benefits and the amount of the monthly benefit, if eligible,
unless the survivor already has a document that provides this
information (see subchapter 70C for a copy of the form and the
addresses of military finance centers); and

• Attach one signed copy of the election form and the documentation
of the survivor's eligibility/ineligibility for military survivor benefits
to the Application for Death Benefits (SF 2800).

B. Survivor
Responsibility

1. If the survivor does not want military service included in the CSRS
survivor annuity computation, he or she must send OPM a written
statement to that effect or use the box provided on OPM Form 1519,
Survivor's Military Service Election.

2. In making the decision to credit or exclude military service, the survivor
should check with his or her Social Security Office to determine how
Social Security benefits might be affected.

3. See section 70A4.4-1, paragraph B, for the actions to be taken by the
survivor in making the military deposit.
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Part 70A6  Office of Workers' Compensation Death Benefits
Subpart 70A6.1  General Information

Section 70A6.1-1  Benefits Payable

A. OWCP Death
Benefits

If death of the employee results from injury or illness sustained in the
performance of duty, compensation benefits may be payable.  They are
administered by the Department of Labor's Office of Workers'
Compensation Programs (OWCP) under the Federal Employees'
Compensation Act (FECA).  A monthly compensation payment equal to a
percentage of the monthly pay of the employee is payable to:

a widow or widower, if there are no children, at the rate of 50% of the
deceased employee's salary.

a widow or widower, with child(ren), 45% and an additional 15% for
each child not to exceed a total of 75% payment to widow or widower.

children, if there is no widow or widower, 40% for one child and 15%
each additional child not to exceed a total 75%.

parents, if there is no widow, widower, or child(ren) -- the percentage is
based on dependency of the parent on the employee at time of death (see
5 U.S.C. 8133 for percentage).

dependent brothers, sisters, grandparents, and grandchildren when there
is no widow, widower, child, or dependent parent (see 5 U.S.C. 8133 for
percentage).

Compensation is payable from date of death of the employee until:

a widow or widower remarries prior to age 55 or dies.

a child marries or becomes 18 years old (exception:  if 18 and a full-
time student beyond high school or if incapable of self-support due to
physical or mental condition, benefits continue).

a parent/grandparent dies, marries, or ceases to be dependent
(5 U.S.C. 8133).

Compensation payments may not be reinstated if marriage ends.

All related medical costs are covered in full.
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B. Funeral Expenses When an employee's death results from injuries sustained while performing
official duty, a payment of up to $800 for funeral and burial expenses is
authorized (5 U.S.C. 8134).  Itemized funeral bills should be submitted to
OWCP for consideration of payment or reimbursement.  In addition, a $200
allowance will be paid to a deceased employee's representative for
reimbursement for costs in terminating the deceased's status as a Federal
employee (5 U.S.C. 8133).

C. Compensation
Benefits and
Federal
Retirement
Benefits

The FECA prohibits payment of compensation and survivor annuity at the
same time.  This prohibition does not, however, prevent an individual from
filing for both benefits.  If both benefits are approved, the rules prohibiting
dual benefits apply.  If the surviving spouse and/or children of an individual
who died as a result of a job-related disease or injury are eligible for both
death compensation benefits from OWCP and CSRS or FERS survivor
benefits (see section 70B6 for differences in application of FERS benefits),
the survivor must elect which of the two benefits he or she wishes to
receive.

Most survivors will choose compensation benefits instead of a survivor
annuity because compensation normally pays a higher amount.  If the
survivor elects compensation benefits he or she may also elect to receive a
lump sum payment of the employee's contributions to the retirement fund. 
The lump sum is paid under a statutory order of precedence:  first, to the
designated beneficiary; if none designated, to the surviving spouse; if none,
to the child or children and descendants of deceased children, by
representation; if none, to any surviving parents; if none, to the duly
appointed executor or administrator of the estate; if none, to the next of kin.

If the employee was single and had no dependent children, there would be
no survivor annuity benefit or lump sum payable under OWCP unless there
are dependent parents, grandparents, brothers, sisters, and grandchildren. 
FECA specifies the percentage of salary used to determine each benefit
according to the degree of dependence.  If there was no former spouse
eligible for CSRS benefits, a lump sum of the employee's retirement
contributions would be paid to his or her survivors under the order of
precedence.
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D. Instances When
OWCP Benefits
Are Not Payable
and CSRS
Benefits Are

CSRS benefits are payable under certain circumstances where compensation
benefits are not payable.  For instance, CSRS benefits may be payable to a
former spouse if a court order awarded them, but compensation is not
payable to a former spouse.  In addition, if a subsequent marriage (under age
55) terminates a widow or widower's survivor benefits, the CSRS benefit
may be reinstated on the termination of that marriage (provided the survivor
has not received a refund of CSRS deductions), while the compensation
benefit may not.

A survivor eligible for both a CSRS survivor annuity and death
compensation benefits from OWCP, whose compensation is suspended
because he or she has received financial settlement from a third party
directly responsible for the employee's death, may, since he or she is not in
receipt of compensation, be paid a survivor annuity during the suspension
period. Therefore, a survivor should postpone filing for the CSRS lump sum
if he or she expects to file suit against a third party.

E. Worksheet
Developed to be
Used in
Completing
Death Benefits
Forms

Because survivors of deceased employees may be eligible for as many as six
kinds of payments based on the deceased employee's civilian service, a
worksheet has been developed to compile all the information needed from a
survivor; the worksheet can be used to complete all the other forms.  A
survivor(s) could be eligible for: -- 1) workers' compensation because of the
work-related cause of death; 2) FEGLI; 3) CSRS or FERS for a lump sum
payment of retirement contributions to the employee's credit unless a third
party settlement is possible (we expect people to elect compensation since it
pays more); 4) the deceased employee's Thrift account proceeds; 5) Social
Security for FERS and CSRS Offset employees; and 6) unpaid
compensation (salary) and lump sum leave from the employing agency. 
(Social Security enters information directly into its automated records when
an applicant visits a Social Security office.)

The worksheet should reduce repetitious questioning of survivors who are
going through a very traumatic experience and make filling out multiple
application forms that ask for much the same information less burdensome.

The worksheet has the items that an applicant needs to complete (or an
agency representative could obtain from the deceased employee's personnel
records and by talking with the survivor).  Then the agency can take the
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E. Worksheet
Developed to be
Used in
Completing
Death Benefits
Forms

completed worksheet, transfer the information to the appropriate
applications, and present the survivor with completed forms that are ready to
be signed.  The worksheet is listed in subchapter 70C, Job Aids, and is
included with the forms at the end of this Chapter.

The worksheet instructions for CSRS and FERS applications provide that a
number of items may be omitted as it is likely that survivors who are
eligible for workers' compensation will want that benefit and a lump sum
payment of retirement deductions.  An election statement is provided in the
Job Aids at the end of this Chapter for survivors who will be receiving
compensation and want a lump sum payment of retirement deductions.
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Subchapter 70B FERS
Part 70B1 General Information

Section 70B1.1-1 Overview

A. Introduction Subchapter 70B contains the rules and policies applicable to survivor
benefits payable upon the death of an employee under the Federal
Employees Retirement System (FERS).

This subchapter explains how FERS differs from CSRS.  It refers readers to
the applicable CSRS rule or gives the FERS rule if different.

B. Organization of
Subchapter

The FERS subchapter has six parts.

Part Name of Part Page

70B1 General Information 37

70B2 Basic Death Benefit 39

70B3 Survivor Annuity Benefit 44

70B4 Procedures 46

70B5 Crediting Military Service 48

70B6 Office of Workers'
Compensation Death Benefits 53

C. Applicability of
Subchapter

1. If an employee dies after having applied for retirement, >including
disability retirement,< but before final separation from the agency, the
employee's death is a death in service and the information in this
subchapter applies, >even if the person's retirement would have been
retroactively effective upon separation.< 

2. If an employee dies after separation from the service and after  applying
for retirement, the information in Chapter 71 (Spouse Benefits - Death
of an Annuitant) applies.

3. If an employee dies after separation from the service and before
applying for retirement, either Chapter 72 (Spouse Benefits - Death of a
Former Employee) or Chapter 75 (Lump-Sum Benefits) applies.
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Section 70B1.1-1 Overview (Cont.)

D. Applicable CSRS
Provisions

The following sections of subchapter 70A are entirely applicable to FERS
employees:

• Section 70A2.1-4:  Lump-Sum Payment
• Section 70A2.2-1:  Duration of Survivor Benefits
• Section 70A6.1-1:  OWCP Death Benefits

NOTE: Generally, the CSRS provisions explained in Part 70A6 apply to
FERS employees except that the compensation benefits are
reduced if the employee was covered under FERS and their
survivors are eligible for Social Security benefits based on the
employee's Federal employment.  Also, the basic employee death
benefit is not payable if the OWCP benefits are elected.

E. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8442(b)-(e)

• Code of Federal Regulations:  5 CFR 843, Subparts B and C
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Part 70B2 Basic Death Benefit (Benefits Payable)

Section 70B2.1-1 Eligibility Requirements for the Basic Employee Death Benefit

A. General The basic employee death benefit is a benefit payable to the spouse of a
deceased employee who met certain eligibility requirements at the date of
death.

B. Employee
Requirements

For the basic employee death benefit to be payable, a deceased employee
must have:

• Completed at least 18 months of creditable civilian service; and

• Died while subject to FERS deductions.
C. Survivor

Requirements
The CSRS survivor requirements discussed in section 70A1.1-2,
paragraph C, apply under FERS for both the basic employee death benefit
and the survivor annuity benefit (Part 70B3) described below.  The only
exception is that the total spousal survivor annuity payable is 50 percent of
an annuity computed as if the employee had retired optionally with no age
reduction.

D. Creditable
Civilian Service

In determining whether an employee completed 18 months of potentially
creditable civilian service, include all prior:

• Service included in a CSRS component, including refunded CSRS
service;

• CSRS Offset service for which the employee received a refund before
becoming covered by FERS;

• FERS service for which FERS retirement contributions remain to the
employee's credit; and

• Nondeduction service performed prior to January 1, 1989, regardless of
whether a deposit for such service has been made.
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E. Noncreditable
Civilian Service

For purposes of the 18-month requirement, creditable civilian service does
not include:

1. Refunded FERS service;

2. Nondeduction service performed on or after January 1, 1989; and

3. Service performed on or after January 1, 1989, under another retirement
system for Federal employees.  Such service is not creditable under
FERS for any purpose.  The exception is service that is creditable under
the Foreign Service Pension System (FSPS), provided that the survivor:

• Waives credit for the service under the FSPS; and

• Makes a deposit for the service.
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Section 70B2.1-2 Amount of Basic Benefit

A. General The basic employee death benefit is:

1. $15,000 (increased by all CSRS COLA's beginning December 1, 1987)
plus

2. 50 percent of the employee's final salary (or high-3 average salary if
higher).

B. $15,000 Portion The $15,000 amount has increased to:

Date Effective Amount CSRS COLA
 Percentage

December 1, 1987 $15,630.00 4.2 percent

December 1, 1988 $16,255.20 4.0 percent

December 1, 1989 $17,019.19 4.7 percent

December 1, 1990 $17,938.23 5.4 percent

December 1, 1991 $18,601.94 3.7 percent

December 1, 1992 $19,160.00 3.0 percent

March 1, 1994 $19,658.16 2.6 percent

 March 1, 1995 $20,208.59     2.8 percent

>March 1, 1996 $20,734.01 2.6 percent<

C. Fifty Percent of
Final Salary
Amount

1. To determine a full-time employee's final salary, use the employee's
basic pay as of date of death.  (For an explanation of basic pay, see
Chapter 30.)

2. For part-time employees, prorate the final salary according to the tour of
duty that was in effect immediately before death; or, if it will produce a
higher final salary, use the procedure described below for intermittent
employees.

3. For intermittent employees, multiply the final hourly rate by the number
of hours worked in the last 52 weeks immediately preceding the end of
the last pay period the employee was in a pay status.
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Section 70B2.1-2 Amount of Basic Benefit (Cont.)

D. High-3 Average
Salary

The high-3 average salary for basic employee death benefit purposes is
computed the same as for annuity computation purposes.  (See
Chapter 50.)

If the employee has less than 3 years of service, the salary is simply
averaged for the total period of service.

E. Deposit Service If the employee has service prior to January 1, 1989, for which no
retirement deductions were taken, and the deposit must be made to:

• Meet the 18-month minimum service requirement for a death benefit, or

• Achieve the 10 years of service necessary for a monthly survivor
benefit, OPM will withhold that deposit from the basic employee death
benefit payment.
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Section 70B2.1-3 Payment of the Basic Death Benefit

A. Options The surviving spouse must elect whether to receive the basic employee
death benefit in:

1. One payment >(see rollover information below);< or

2. 36 monthly installments.
B. Election The survivor's election of one payment or 36 monthly installments is made

on SF 3104B (formerly OPM Form RI 94-5) after the employing agency
inserts the amounts payable.

C. Installment
Payments

To determine the amount of each monthly installment, multiply the total
amount of the basic employee death benefit by the factor appropriate for the
date of death of the employee.  The current factor for deaths occurring on or
after October 1, 1987, is .0306921.

EXAMPLE: Basic Benefit $45,000.00
Factor x .0306921
Monthly Installment $ 1,381.14

D. Amount of
Installments

The total amount paid in 36 installments is slightly larger than a single
lump-sum payment because it includes interest.

E. Stopping
Installment
Payments

The spouse may, at any time, elect to stop receiving the basic employee
death benefit in installment payments and receive a lump-sum payment of
the unexpended balance.  The amount of the lump-sum payment will be less
than the sum of the remaining payments because the interest stops on the
date of the last payment.

F. Death of
Survivor

If the survivor elects installment payments but dies before the completion of
these payments, any unexpended balance is paid in a lump sum to the
survivor's next of kin.  The amount of the lump-sum payment will be less
than the sum of the remaining payments because the interest stops on the
date of the last payment.

G. Rollovers >Spouses and former spouses have the opportunity to directly roll over
taxable lump sums, including the Basic Employee Death Benefit, into
Individual Retirement Arrangements (IRA's).  If not rolled over, taxable
lump sums paid directly to spouses and former spouses are subject to a
mandatory 20 percent withholding for Federal income tax.  Any surviving
spouse or former spouse who appears to be eligible to receive a lump sum
should be given the IRA Rollover Option Information, including the Death 

Benefit Payment Rollover Election Form.  A sample form is at the end of
this chapter, and it can be duplicated.

The rollover election can be submitted with the application for benefits to
expedite the IRA rollover election process, for those who would like to
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make their rollover election at the time they apply for death benefits.  OPM
will allow the election based on information provided by the agency.  The
latest revision of the FERS application form for death benefits,
SF 3104B, includes the IRA rollover option in section 5.  

If no rollover election is made with the death benefits application, OPM will
send the surviving spouse or former spouse of a deceased Federal employee
the rollover election information, and an election form, after we compute
the benefit.  This takes 30 to 60 days after we receive the application and
supporting documentation.<
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A. Employee
Requirements

In addition to the basic employee death benefit, a monthly survivor annuity
is payable to a spouse if the employee:

1. Completed at least 10 years of total creditable service; and

2. Died while subject to FERS deductions.
B. Creditable

Civilian Service
For the purposes of items 1 and 2 in paragraph A above, creditable civilian
service is determined the same way as for the basic employee death benefit. 
(See section 70B2.1-1, paragraph D.)

C. Creditable
Military Service

1. For determining whether the employee completed 10 years of total
service (item 2 in paragraph A above), use all active duty military
service (subject to certain deposit requirements).  See subchapter 70B5
for information on deposits for post-1956 military service.

2. Survivors of employees who were military retirees may receive credit
for creditable military service even though, at the time of death, the
employee had not waived his or her military retired pay.  See subchapter
70B5 for information on military retired pay in death in service cases.
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Section 70B3.1-2 Amount of Survivor Annuity Benefit

A. General A spousal survivor annuity is computed as if the employee retired optionally
(with no age reduction) on the date of death.

B. Computation--
Regular Formula

The survivor receives 50 percent of the employee's basic annuity, based on
the deceased employee's type of service, age, length of service, and high-3
average salary at date of death.  (See Chapter 50.)

NOTE 1: For employees with a CSRS annuity component, the spouse
receives 50 percent of the combined CSRS and FERS benefit.

NOTE 2: See Chapter 21 for information about situations involving
refunded or nondeduction service.

NOTE 3: See part 70B5 for information about situations involving post-
1956 military service; see part 70B6 for information about
situations in which the employee was in receipt of military
retired pay at the date of death.

C. Deceased Law
Enforcement
Officers,
Firefighters, and
Air Traffic
Controllers

1. The spousal survivor annuity is 50 percent of the annuity computed
under the special formula for law enforcement officers, firefighters, and
air traffic controllers if, at the date of death, the employee was:

• Age 50 or older and had at least 20 years of law enforcement and/or
firefighter service, or 20 years of air traffic controller service; or

 
• Was any age with at least 25 years of law enforcement and/or

firefighter service, or 25 years of air traffic contoller service.

2. If, at the date of death the employee did not meet the age and/or service
requirements stated in paragraph C1 above, the spousal survivor annuity
is computed under the regular formula described in section 70B3.1-2B.



Spouse Benefits - Death of an Employee FERS   49
Chapter 70

CSRS and FERS Handbook August, 1996

Part 70B4 Procedures

Section 70B4.1-1 Procedures

A. Applicable CSRS
Provisions

The procedures under FERS are the same as under CSRS with the
exceptions noted below.

B. Exceptions: 
Forms

1. The application for death benefits is SF 3104.

2. The new SF 3104B (Documentation and Elections in Support of
Application for Death Benefits when Deceased was an Employee at the
Time of Death), includes:

• Certified Summary of Federal Service

• Basic Employee Death Benefit Election Form and Rollover Option

• Health Benefits Election Form

• Post-1956 Military Service Election Form

• Agency Checklist.
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Section 70B4.1-2 Advice to Surviving Spouse

A. Benefits Payable The benefits to a surviving spouse in a death in service case are very
different from the benefits payable in an optional retirement or disability
retirement case.  This is especially true when the employee has less than 10
years of service and no survivor annuity is payable.

B. Alternative
Annuity

As in CSRS, the alternative annuity is not available in a FERS death in
service case.   

C. Direct Payment
of FEHB
Premiums

The health and life insurance counseling points discussed in CSRS section
70A3.1-2 are entirely applicable under FERS with the following exception:

EXCEPTION: The surviving spouse who is eligible for the basic
employee death benefit but who is not eligible for a
survivor annuity because the employee had less than 10
years of service may continue health benefits coverage by
making direct premium payments to OPM.  In addition,
the survivor may make direct payments if the annuity is
inadequate to pay the FEHB premium.  (See The Federal
Employees Health Benefits Handbook for Personnel and
Payroll Offices (formerly FPM Supplement 890-1.)
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Part 70B5  Crediting Military Service
Subpart 70B5.1  General Information

Section 70B5.1-1  Overview

A. Introduction Part 70B5 contains the special rules and policies applicable to military
deposits made by survivor annuitants under the Federal Employees
Retirement System (FERS).

This part explains how FERS differs from CSRS.  It refers readers to the
applicable CSRS rule or gives the FERS rules if different.

B. Organization of
Subpart

The FERS part of this subchapter has four subparts.

Subpart Name of Subpart Page

70B5.1 General Information 48

70B5.2 Military Service Performed On
or After January 1, 1957 49

70B5.3 Crediting Military Service -
Military Retirees 51

70B5.4 Procedures 52

C. Applicable CSRS
Provision

The following CSRS subpart is applicable to survivor annuitants under
FERS with the exception of the form numbers.  The FERS "Application for
Death Benefits" is SF 3104.  The "Survivor's Military Service Election" is
included in the new SF 3104B.

• Subpart 70A4.2:  Military Service Performed Before January 1, 1957
D. Statement of

Authority
This part is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8411(c)(4)

• Code of Federal Regulations:  5 CFR 842.306 and 842.307
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Subpart 70B5.2  Military Service Performed On or After January 1, 1957

Section 70B5.2-1  Post-1956 Military Service in CSRS Annuity Component

A. General Rule 1. Military deposits made by survivor annuitants are credited in the CSRS
component of a FERS benefit (see Chapter 50, Computation of Annuity
Under the General Formula) if:

• the deceased employee had 5 or more years of civilian service
potentially creditable under CSRS (other than CSRS Interim or
Offset service) prior to FERS coverage; and

• the military service was performed before the deceased employee
was covered by FERS.

2. If both the preceding conditions are met, the service will be credited
under the CSRS rules outlined in subpart 70A4.3.

• If the deceased employee was first employed subject to CSRS
retirement deductions before October 1, 1982, the rules in section
70A4.3-2 apply.

• If the deceased employee was first employed subject to CSRS
retirement deductions on or after October 1, 1982, the rules in
section 70A4.3-3 apply.

NOTE: If the deceased employee was receiving military retired pay
at the time of death, see subpart 70B5.3.

B. Amount of
Deposit

The amount of the military deposit is 7 percent of military basic pay (plus
interest, if any), if the deceased employee transferred to FERS and the
military service is part of the CSRS component of the survivor annuity. 
(See Chapter 23.)
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Section 70B5.2-2  Post-1956 Service Under FERS Rules

A. General Rule Unless the deposit is made, the survivor will not receive credit for the post-
1956 military service for any purpose if:

1. The military service was performed after the decedent became covered
by FERS; or

2. The deceased employee had less than 5 years of civilian service
potentially creditable under CSRS (other than CSRS Interim or Offset
service) upon becoming covered by FERS.

B. Effect of Military
Deposit on Basic
Death Benefits

Payment or non-payment of the military deposit by the survivor annuitant
will not affect the FERS Basic Death Benefit, which is discussed in part
70B2 above.

C. Effect of Military Payment or non-payment of a military deposit may affect the amount and/or
Deposit on payment of the FERS spousal survivor annuity.
Survivor Annuity

EXAMPLE 1: Assume a deceased employee had 10 years of Federal
civilian service under FERS and 5 years of post-1956 military service for
which a deposit is owed but not paid.

If the surviving spouse elects not to make the military deposit, the survivor
annuity will be computed based on 10 years of service.  If the survivor
makes the deposit, the survivor annuity will be computed based on 15 years
of service.

EXAMPLE 2: Assume a deceased employee had 6 years of Federal
civilian service under FERS and 5 years of post-1956 military service for
which a deposit is owed but not paid.

If the surviving spouse elects not to make the deposit, no survivor annuity is
payable.  If the survivor makes the deposit, the combined civilian and
military service enable the survivor to meet the 10-year service requirement
for payment of a FERS spousal survivor annuity.  (See part 70B3 above.)

D. Amount of
Deposit

The amount of the deposit is 3 percent of the deceased employee's military
basic pay plus interest, if the service is credited under FERS rules.  (See
Chapter 23.)
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Subpart 70B5.3  Crediting Military Service - Military Retirees

Section 70B5.3-1  General Rules

A. Employees
Receiving
Military Retired
Pay

If an employee covered by FERS has not waived military retired pay for
retirement purposes, and dies in service on or after April 25, 1987, the same
rules that are applicable to CSRS spousal survivor annuities (70A5:2-1A, B,
and C) apply to FERS spousal annuities.

B. When Military
Deposit is
Required

The rules for crediting military service under this section are found in
subpart 70B5.2.
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Subpart 70B5.4  Procedures

Section 70B5.4-1  Procedures

A. Applicable CSRS
Provisions

The procedures under CSRS section 70A4.4-1 and 70A5.3-1 are applicable
under FERS, with the exception of the forms noted below.

B. Forms 1. The "Application for Death Benefits" is SF 3104.

2. The "Survivor's Military Service Election" is part of SF 3104B.

3. The "Application to Make Service Credit Payment for Civilian Service"
is SF 3108.

4. The "Individual Retirement Record" is SF 3100.
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Part 70B6  Office of Workers' Compensation Death Benefits
Subpart 70B6.1  General Information

Section 70B6.1-1  Benefits Payable

A. OWCP Death
Benefits
Compared to
FERS Benefits

If the death of the employee results from injury or illness sustained in the
performance of duty, compensation benefits may be payable.  They are
administered by the Department of Labor's Office of Workers'
Compensation Programs (OWCP) under the Federal Employees'
Compensation Act (FECA).  OWCP benefits payable to a FERS employee
are the same as to a CSRS employee as described in part 70A6, except as
explained below:

As under CSRS, the survivors must choose between death compensation
benefits from the Department of Labor and FERS survivor benefits.  If they
elect workers' compensation death benefits, they may also elect to receive a
lump sum of the employee's retirement contributions plus interest.  The
same order of precedence applies under FERS.  If OWCP is elected, no
survivor annuity benefit nor the basic employee death benefit would be
payable. (See the comprehensive worksheet at the end of this chapter.)
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Subchapter 70C  Job Aids

Section 70C1.1-1  Forms
 

This subchapter contains copies of the following forms and worksheet (all
are authorized for local reproduction):

Number Title

SF 2800A Agency Certification for Death in Service

OPM Form 1519 Survivor's Military Service Election

RI 25-45 Verification of Military Retired Pay Status for Survivors
of Deceased Federal Employees (see Chapter 23,
RI 20-97 for addresses of military service finance
centers)

Worksheet to be Used in Completing Forms for Death Benefits

>Death Benefit Payment Rollover Election Form and Information<
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CSRS
Agency Certification for

Death in Service
See CSRS and FERS Handbook

for instructions

Deceased employee's name (Last, first, middle) Date of birth (mo, dy, yr) Social Security Number

Section A - Federal Employee's Compensation Information

1. Did the deceased ever apply for or receive benefits from the Office of Workers' Compensation ~ Yes6 Complete 1a-3 below

   Programs (OWCP), Department of Labor because of job-related illness or injury? ~ No6 Go to Section B

a. Compensation Claim Number b. Benefit Received c. Type of Benefit

Fr. (mo, dy, yr) To (mo, dy, yr)

Scheduled award
Total or partial disability compensation
Scheduled award

Total or partial disability compensation

2. If the deceased applied for workers' compensation (Other than as listed in item 1a above) but did NOT receive benefits, check reason below and
give the information requested.

a. Compensation Claim Number GAwaiting OWCP decision

GClaim deniedxxxxxxxxxxv

b. Date claim denied

3. Except for scheduled compensation awards, workers' compensation and Civil Service retirement benefits CANNOT be paid for the same period of time. 
Please complete information below.

a. Did the above employee's death occur due to a work-related injury? Yesv Complete 3b-d below

Nov Go to Section B

b. Has a claim for workers' compensation based Yesxxxxxxxxxxxxv        c. Name of person filing for death benefits
on this death been filed?

Nov Go to Section B

d. Compensation Claim Number Awaiting OWCP decision        e. Date claim denied

Claim deniedxxxxxxxxxxv

Section B - Federal Employees' Health Benefits and Group Life Insurance Program Information

1. Was the deceased employee enrolled in the Federal Employees' Yesxxv Enrollment Code
   Health Benefits Program at the time of death?

No

2. Was the deceased enrolled in the Federal Employee's Group Life Yes
   Insurance Program at the time of death?

No

Section C - Checklist
1. Are the following documents attached? Attached Not Attached Not Sent to
   Indicate by "X" for each item Attached Attached OWCP

   a. SF 2800ÿÿÿÿÿÿÿÿÿÿÿÿÿÿÿ g. Court appointments ÿÿÿÿÿÿÿ

   b. Death Certificate ÿÿÿÿÿÿÿÿ

   c. Marriage Certificate ÿÿÿÿÿ

   d. Divorce Decree ÿÿÿÿÿÿÿÿÿÿÿ

   e. Children's Birth Certificates ÿÿ

   f. Medical Documentation (Disabled Children)

h. SF 2801-1* ÿÿÿÿÿÿÿÿÿÿ

i. OPM 1519* ÿÿÿÿÿÿÿÿÿÿÿ

j. All SF 2809's in OPF ÿÿÿÿÿ

k. SF 2810* Transferring to retirement
systemÿ

l. All other SF 2810's in OPF ÿÿÿÿ

2. List any documents attached which are not listed above

Section D - Certification By Personnel Officer (or Designee)
I certify that the above accurately reflects verified information in official records.

1. Signature 2. Date 3. Address

4. Official title

5. Person to contact for further information (Print or type) 6. Telephone Number (including area code)7. Submitting Office Number (SON)

SF 2800 - Application for Death Benefits *SF 2809 - Health Benefits Registration Form
SF 2801-1 - Certified Summary of Federal Service  SF 2810 - Notice of Change in Health Benefits Enrollment
OPM 1519 - Surviving Spouse's Military Deposit Election

Complete Reverse Side SF 2800A
AUTHORIZED FOR LOCAL REPRODUCTION April 1986
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Part 2 - Payroll Office Checklist:  To be completed by office maintaining Individual Retirement Record (SF 2806)

1. Does SF 2806 for deceased employee named on the other side contain 2. Is deceased employee's sick leave balance shown on SF 2806?
   all information necessary to comply with instructions in Chapter 81
   of the CSRS and FERS Handbook?

G  Yes G   No - Explain in item 8

G  Yes G  No - Explain in item 8

3. Is deceased employee's last day in pay status shown on SF 2806?

G  Yes G No - Explain in item 8

4. Is deceased employee's health benefits status posted on SF 2806?

G Yes G No - Explain in item 8

5. If a former spouse of the deceased employee was making direct health benefit premium payments to your payroll office, has the SF 2806 been
   property annotated?

G Not Applicable G Yes G No - Explain in item 8

6. Has the SF 2806 been properly annotated concerning deposit for post-56 military service?

G  Yes G  No - Explain in item 8

7. Disposition of SF 2806: SF 2806 and Register of Separations and

G Transfers (SF 2807) are attached G SF 2806 was forwarded as shown below:

Forwarded to: SF 2807 Number Date of SF 2807

8. Remarks

9. Certification by Payroll Office or Designee
   I certify that the above accurately reflects official records maintained by this office.

a. Signature b. Date c. Address

d. Official title

e. Person to contact for further information (Print or type) f. Telephone Number (including g. Payroll Office Number
   area code)
  

SF 2800A (Back) April 1986
AUTHORIZED FOR LOCAL REPRODUCTION
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SURVIVOR'S MILITARY SERVICE ELECTION
Deceased Employee Covered by CSRS or CSRS Offset

 - To be completed by employing agency

1. Employee's name 2.  Date of birth 3.  Social Security number 

4. Is survivor eligible for an annuity based on the minimum basic annuity? 4a.  If item 4 is "yes," would loss of credit for post-1956

G  Yes (Complete item 4a)      G No, annuity will be based on
actual service

military service reduce the amount of the annuity?

  Yes   No

5. Was a deposit account opened for the employee?    Yes, complete information below   No

Period of Military Service  Amount due (with interest)  Amount paid by employee  Balance due

 From  To

6. Agency records show the above named deceased employee was first employed under the Civil Service Retirement System(CSRS)
and had post-1956 military service for which a deposit has not been made or has not been completed.

  before October 1, 1982   on or after October 1, 1982 

7. Agency representative to contact for information  Telephone number

8. Agency personnel office address to which form should be returned  Election must be received by (date)

 To be completed by survivor

Our records indicate that you might be eligible for a civil service survivor annuity.  You have the right to make a deposit for the
deceased employee's post-1956 military service.  Your decision may affect your rights under CSRS.  Read the attached "Information
for the Survivor of a Deceased CSRS Employee..." carefully to be sure you understand the consequences of not making the deposit
for military service.  Then make your election, sign and date the form, and return two (2) copies to the address shown in item 8
above.  If you have decided to pay the deposit, we will provide you with the necessary information.  Payment must be made in a lump
sum to this agency before the Office of Personnel Management completes its adjudication of your application for survivor benefits.
 Survivor Election -  I have read the information concerning my right to make a lump sum deposit to the decedent's employing 

     agency for post-1956 military service.

G  I elect to make (or complete) the deposit to the employingG  I elect not to make (or complete) the deposit for post-1956 
agency for the decedent's post-1956 military service.  I military service.  I understand this decision is irrevocable.
understand that this deposit must be paid to the agency in a lump
sum.  (Note:  The election may be changed at any time before
the deposit is actually paid to the agency.)

 To be completed by survivor of deceased employee in receipt of military retired pay
at the time of death

If the deceased employee received military retired or retainer pay that was (1) not awarded because of a service-connected disability
incurred either in combat with an enemy of the United States or caused by an instrumentality of war and incurred in the line of duty
during a period of war, or (2) awarded under reserve retiree provisions (chapter 67 of title 10, United States Code), you will receive
credit for the military service subject to the rules for post-1956 military deposits.  However, if you do receive credit for military service(including any pre-1957 military service), your CSRS survivor benefit must be reduced by the amount of any military survivor benefits
payable to you.  In some instances, it may be advantageous to receive a survivor benefit including the military service in the
computation.  In order to advise you about the survivor annuity benefits, we need to know if you are eligible for military survivor
benefits.  Your documentation or verification of your entitlement to military survivor benefits should be attached as indicated. 

 G I have attached verification of my eligibility or ineligibility for military survivor benefits.(Specify monthly amount, if known $____________.)
 Survivor Election -   To exclude military service from the computation of your survivor annuity, etc., check the appropriate box 

below.

 G I elect to exclude the decedent's military service from my G  Other (Specify here or on a separate sheet of paper).survivor annuity.
Signature Date

Office of Personnel Management OPM Form 1519
Rev. January 1991
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(OPM Form 1519 continued)

a. If you qualify at the employee's death for social security survivor benefits based on his or her service, you
have the option of either making the deposit and the post-1956 military service will be included in the
CSRS survivor annuity computation, or not making the deposit and the post-1956 military service will be
excluded from the CSRS survivor annuity computation.

b. If you will qualify at a future date for social security survivor benefits based on the decedent's service, post-
1956 military service will be included in the computation of your CSRS survivor annuity until you become
entitled (or would upon application be entitled) to social security benefits.  You have the option of either
making the deposit now and avoiding the reduction in your CSRS survivor annuity, or not making the
deposit and having your CSRS annuity adjusted to exclude post-1956 military service when you become
eligible for social security benefits based on the decedent's service.

A survivor of a deceased employee may be eligible for social security survivor benefits if the employee was "fully
insured" and the survivor is (a) the parent of an eligible child, (b) age 50 or over and disabled, (c) age 60 or over,
or (d) a divorced spouse age 62 or over.  For information about your present or future eligibility for social security
survivor benefits, contact the Social Security Administration.  NOTE:  If you become ineligible for social security
survivor benefits based on the deceased employee's service (e.g., by becoming eligible for social security
benefits based on your own earnings which exceed the survivor benefits), you should contact OPM.  You may be
eligible to have the military service restored to the survivor annuity computation.

 no credit is
allowed for post-1956 military service unless a deposit is made for the service.

If you are eligible for a CSRS survivor annuity based on the minimum basic annuity provisions of the law, it is
possible that the exclusion of credit for post-1956 military service will have no effect on the amount of your
annuity.  (See items 4 and 5 in Part A of this form.  If you need more information about how you may be affected,
contact the decedent's employing agency representative in item 7 of Part A of this form.

 

a. If, at the time of death, the employee was receiving military retired or retainer pay that was (1) awarded
because of a service-connected disability incurred either in combat with an enemy of the United States or
caused by an instrumentality of war and incurred in the line of duty during a period of war, or (2) awarded under
the reserve retiree provisions (chapter 67 of title 10, United States Code), you will receive credit for the military
service subject to the provisions for military deposit for post-1956 military service.

Page 2 of 3
OPM Form 1519
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(OPM Form 1519 continued)

b. If, at the time of death, the employee was receiving military retired or retainer pay that was not awarded
under either of the two exceptions noted in C.2.a. above, you will also receive credit for the military service
subject to an important difference in the computation of the benefits described below.  (1)  If your deceased
spouse arranged for you to receive a military survivor benefit, your CSRS survivor benefit will be reduced by the
amount of the military benefit.  Since this reduction will never be greater than the value of the military service
under the CSRS benefit computation, your are not disadvantaged by this requirement with respect to your CSRS
benefit. (2) If you feel that it is not to your advantage to include the military service in the computation of your
CSRS survivor benefit, you may send OPM your written election not to include the military service in your CSRS
survivor annuity computation now.  (See Part C of "Survivor Election.")

1. The amount of deposit is 7 percent of military basic pay (plus interest, if any).

2. If the deposit is made, the post-1956 military service will be credited under both the civil service and the social
security systems, if it is otherwise creditable.

1. If the deceased employee was reemployed while annuity payments were continuing and had less than 5 years of
service as a reemployed annuitant at the time of death, you are not eligible to make a deposit for the military
service.

2. If the deceased employee had 5 or more years of service as a reemployed annuitant and you elect a
recomputation of the annuity under the law in effect at the time of death, you may make a deposit for post-1956
military service.  However, if you elect a recomputation of the annuity, a deposit must also be made to cover any
of the decedent's service as a reemployed annuitant for which no retirement deductions were made.  Before you
make your deposit ask the decedent's employing office for information about how a recomputation will affect your
annuity.

1. If you do not have sufficient documentation of military basic pay earnings for the employing agency to determine
the amount due, the agency will tell you how to obtain an estimate of earnings from the branch of military service
in which the decedent served.

2. You should make payment to the agency as soon as possible.  The agency will not delay processing of your
application for death benefits while you are waiting to receive an estimate of military earnings from the military
service.  If you have not made the deposit before the agency sends the application to OPM, the agency will tell
OPM that you plan to pay the deposit.

3. In order to credit your deposit, OPM must receive documentation of your payment from the agency before your
application is completely adjudicated.

4. If you elect to pay the deposit, but later decide not to do so, promptly notify the employing agency and OPM in
writing so that OPM can complete final adjudication of your application for survivor benefits.

Page 3 of 3
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Return this form to:

This is a request for assistance in verifying the status of a surviving or former spouse of a deceased Federal
employee, in regards to survivor benefits (SBP, RSFPP, etc.) from a uniformed service.  To expedite the Office
of Personnel Management's (OPM) processing in this case, we request that your reply be forwarded to the
address shown, not later than                            .

The individual named above and on the reverse was a civilian employee of the Federal Government who was
receiving military retired pay on the date of death shown on the reverse.  The decedent's surviving or former
spouse, also named on the reverse, is applying for survivor annuity under the Civil Service Retirement System
(CSRS) or the Federal Employees Retirement System (FERS).  Under provisions of 5 U.S.C. 8332(c)(3) for
CSRS and 5 U.S.C. 8411(c)(4) for FERS, the surviving or former spouse is entitled to receive credit for the
decedent's military service in the computation of the civil service survivor annuity despite the fact that the
military retired pay was not waived before the date of death.  However, a survivor annuitant's benefits must be
offset by any amount he or she is entitled to receive based on the decedent's military service from a retirement
system for members of uniformed services.  Consequently, before OPM can complete adjudication of the
survivor's application, we need to know if he or she is eligible for survivor's (other than a child's) benefits based
on the decedent's military service.

If the surviving or former spouse is eligible, we also need to know the gross amount payable monthly as of the
date the survivor benefit commences, so that OPM may offset the monthly annuity by that amount.

Your assistance in this matter is greatly appreciated.

Sincerely,

(over)

REPRODUCE LOCALLY RI 25-45
November 1990
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  $

  $

Name Date of birth

Social security number Date of death

Name Social security number Date of birth

 (Please check the appropriate block)

Retirement for length of service

Retirement for disability incurred in combat with an enemy of the United States; or caused by an instrumentality of war
incurred in line of duty during a period of war (see 38 U.S.C. 301).*

Retirement for disability incurred by means other than those listed above

Retirement from the Reserves at age 60, under chapter 67 of title 10, United States Code, section 1331.*

Retirement for reasons other than those listed above.  Please specify:

 *  If retirement was for one of the two reasons marked with an asterisk, complete  the                
below.

  (Please fill in the appropriate information)

Type of program    SBP   RSFPP

Gross monthly benefit as of date of death**

Social Security Offset amount, if any

Gross monthly benefit after SSA offset

 **  It is immaterial whether the total monthly survivor benefit is actually being paid or not.  With the exception of
Social Security benefits attributable to the decedent's post-1956 military service, OPM must reduce the survivor's
annuity by the total uniformed services benefits payable before any offsets or reductions.

Certified by (signature) Date

Title Phone number

Department

REPRODUCE LOCALLY Page 2  RI 25-45
November 1990
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Worksheet to be Used in Completing the Following Forms for Death Benefits:

Standard Form 2800, Application for Death Benefits (CSRS)
Standard Form 2800A, Agency Certification for Death in Service
Standard Form 3104, Application for Death Benefits (FERS)
OPM Form 1519, Survivor's Military Service Election
RI 25-45, Verification of Military Retired Pay Status for Survivors of Deceased Federal Employees
FE-6, Claim for Death Benefits (Life Insurance)
TSP-17, Application for Account Balance of Deceased Participant
Standard Form 1153, Claim for Unpaid Compensation
Form CA-5, Claim for Compensation by Widow, Widower, and/or Children
Statement Signed by Applicant Electing OWCP Benefits Instead of Survivor Annuity from OPM

In many cases, survivors of deceased employees may be eligible for as many as six kinds of payments
based on the deceased employee's civilian service -- 1) workers' compensation if the death is work-related;
2) FEGLI; 3) CSRS or FERS; 4) the deceased employee's Thrift account proceeds; 5) Social Security for
FERS and CSRS Offset employees; and 6) unpaid compensation (salary) and lump sum leave from the
employing agency.

To minimize the burden of asking survivors who are going through a very traumatic period to fill out
multiple application forms that ask for much the same information, we have created a comprehensive
worksheet to cover the OWCP, CSRS, FERS, TSP, and unpaid compensation (salary) applications.  Since
many of the death benefits forms require the same information, the completed information worksheet can
be used to fill in all the forms required for filing for benefits. (Social Security enters information directly
into its automated records when an applicant visits a Social Security office.)

The worksheet has the items that an applicant needs to complete (or an agency representative could obtain
from the deceased employee's personnel records and by talking with the survivor).  Then the agency can
take the completed worksheet, transfer the information to the appropriate applications, and present the
survivor with completed forms that are ready to be signed.  The worksheet is listed in subchapter 70C, Job
Aids, and is included with the forms at the end of this Chapter.

The worksheet instructions for CSRS and FERS applications provide that a number of items may be
omitted.  This is because survivors who are eligible for workers' compensation will want that benefit and a
lump sum payment of retirement deductions.  An election statement is provided in the Job Aids at the end
of this Chapter for survivors who will be receiving workers' compensation and want a lump sum payment
of retirement deductions.
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Worksheet to be Used in Completing the Following Forms for Death Benefits: (Cont.)

Information Needed on Deceased

1. Name

2. Social Security Number

3. Date of Birth

4. Date of Death

5. Legal residence at time of death

6. Agency name, address, and phone number

7. Prior marriages? If No, go to Applicant's section; otherwise, list former spouses, date(s)
marriage terminated and how marriage terminated.
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Worksheet to be Used in Completing the Following Forms for Death Benefits: (Cont.)

Information Needed on Applicant
(if spouse)

1. Name and address

2. Date of Birth

3. Social Security Number

4. Date of Marriage

5. Place of Marriage

6. Marriage was performed by  
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Worksheet to be Used in Completing the Following Forms for Death Benefits: (Cont.)

M iscellaneous Questions

Standard Form 2800 - Application for Death Benefits (CSRS)

Is there a child of the deceased not yet born?  
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Election of OWCP Benefits in Lieu of Sur vivor  Annuity

I elect to receive benefits from the Office of Workers' Compensation Programs and understand I will
receive a refund of all retirement contributions. By making this election, I understand that I forfeit any
future right to a survivor annuity from the Office of Personnel Management if I lose eligibility for
compensation.

(Signature)



Section 5 - IRA Rollover Option Information
for Lump Sum Benefits Payable to a Surviving Spouse or Surviving Former

Spouse

Some lump sum death benefits payable to a surviving spouse or a former spouse (who is named under a court order that properly
apportions benefits under FERS law) can be rolled over into an Individual Retirement Arrangement (IRA). Lump sums that can be rolled
over are:

1. The taxable portion of the Basic Employee Death Benefit (BEDB), whether paid in a lump sum or in 36 installments. (All of the
BEDB is taxable except the one-time $5,000 death benefit exclusion applied to the BEDB when elected to be paid in one lump
sum.)

2. Interest on: employee contributions, excess retirement deductions and/or voluntary contributions.

If the total taxable lump sum payable to you is $200 or more, you can ask OPM to pay all or part of it to your IRA as
a direct rollover. If you make this election, you will not be taxed for the amount rolled over until you take the
money out of the IRA.

To avoid the 20 percent tax withholding on taxable lump sums over $200, you must elect for OPM to pay them to your IRA account.
While the check would be made payable to your IRA, at your instruction, we will send the payment directly to your account or to you for
deposit into your account. You must specifically state the amount you want rolled over by electing "all" or a smaller amount on the
enclosed election form.

If you elect to roll over less than "all" of any taxable lump sum(s) payable to you, you must elect to roll over at least $500. OPM will not
roll over a partial amount of less than $500. If your total taxable amount is less than $500, you can only elect to roll over "all."

You can elect to personally be paid all or part of any taxable lump sum, however, OPM is required to withhold for
Federal income tax 20 percent of the taxable amount that is not rolled over.

If you elect not to roll over all or part of any taxable lump sum, we will withhold 20 percent of the benefit we pay to you for transmittal to
the Internal Revenue Service. You have the option to personally roll over any taxable lump sum that is paid to you to your IRA within 60
days after you receive it. If you decide to do this, you do not credit the money as taxable income until it is withdrawn from your IRA.

If your total taxable lump sum is less than $200, OPM will not withhold any amount for Federal income tax on the
payment. Although we will not roll over amounts of less than $200 to an IRA, you can personally deposit any
taxable lump sum into an IRA as a direct rollover within 60 days after you receive it. The lump sum is taxable in
the year it is received unless it is deposited into an IRA.

Extra Information for Recipients of the Basic Employee Death Benefit Who Elect Payment in Monthly
Installments

All of the basic employee death benefit (BEDB), when paid in installments, is taxable. If you elect to roll over part of each monthly
installment into an IRA, the monthly amount rolled over must be equal to at least $500. You may change your election regarding this
rollover at any time in the future while still receiving BEDB installments. You must write to us at the time you want to change your
election. Your election will take effect with the monthly benefit payable at the time the request is received. You cannot take a partial
payment of the lump sum now and receive the remainder in installments.
While receiving BEDB installments you can elect to:

•  stop payments to an IRA. •  change the financial institution that will administer your direct rollover payments.
•  begin payments to an IRA. •  stop installment payments and receive the remainder as a lump sum.
•  change the amount rolled over to the IRA.

Tax Information
Please refer to the attached notice regarding Federal income tax on taxable lump sums. If you have further questions specifically about
the taxability of these benefits, you should contact a qualified tax advisor or the IRS. This is the only income tax information available
from OPM on the subject.

Please note that if you receive a taxable benefit in addition to any lump sum payable to you (such as a monthly survivor annuity or
benefits for a surviving child), the 20 percent withholding rules do not apply. In those cases, you may elect not to have tax withholding
apply to those payments by writing to: US Office of Personnel Management, FERS Division, Room 4429, 1900 E Street, NW,
Washington, DC  20415-0001.

11
SF 3104B

Revised December 1995



Special Tax Notice Regarding Rollovers

More Information

Summary

This notice contains important Federal income tax and other information the surviving spouse or surviving former spouse
(named under a court order that properly apportions benefits under FERS law) will need before he/she decides how to
receive any lump sum payment from the Federal Employees' Retirement System (FERS). To be of service to our
customers, the Office of Personnel Management has worked with the Internal Revenue Service to present a general
explanation of how P.L. 102-318 affects those who receive our benefits. However, the IRS remains the authority on tax
matters and questions. Requests for additional or clarifying information should be directed to them. The official tax
publications which govern how benefits are taxed are referenced at the end of this notice. OPM does not stock IRS
publications. We cannot provide official tax information nor can we advise individuals on tax matters. The following
discussion applies to the taxable portion of a lump sum payment.

A taxable payment from the Office of Personnel Management (OPM) that is eligible for "rollover" can be paid in one of two
ways. You can have all or any part of your payment either 1) paid in a "direct rollover" or 2) paid to you. A rollover is a
payment of the taxable portion of your FERS benefit to your individual retirement arrangement (IRA) or to another employer
retirement plan. This choice will affect the tax you owe.

If you choose a direct rollover of the taxable portion -

• Your payment will not be taxable income in the year it is paid, and no income tax will be withheld.

• Your payment will be made directly to your IRA (or, if you are a former spouse and choose, to another employer
retirement plan that accepts your rollover).

• Your payment will be taxable income later when you take it out of the IRA (or, for a former spouse,  the employer
retirement plan).

If you choose to have the taxable portion of your benefit paid to you -

• You will receive only 80% of the payment, because OPM is required to withhold 20% of the payment and send it to
the Internal Revenue Service as income tax withholding to be credited against your taxes.

• Your payment will be taxed in the year it is paid unless you roll it over. You may be able to use special tax rules
that could reduce the tax you owe (see page 14).

• You can roll over the payment by paying it to your IRA (or, for a former spouse, to another employer retirement
plan that accepts your rollover) within 60 days after you receive the payment. The amount rolled over will not be
taxed until you take it out of the IRA (or employer retirement plan).

• If you want to roll over 100% of the payment to an IRA (or an employer retirement plan), you must find other money
to replace the 20% that was withheld. We cannot refund the 20% once it has been withheld. If you roll over only the
80% you receive, you will be taxed on the 20% that was withheld and that is not rolled over.

If you are a surviving spouse, you may choose to have an eligible rollover distribution paid in a direct rollover to an IRA or
have it paid to you. If you have the payment paid to you, you can keep it or roll it over into an IRA yourself, but you cannot
roll it over to an employer retirement plan. If you can receive a rollover-eligible benefit because of an order issued by a
court, usually in connection with a divorce or legal separation, you can have the payment paid as a direct rollover, to an
IRA or to another employer retirement plan that accepts rollovers, or you can have the payment paid to you. If you have it
paid to you, you can keep it or roll it over yourself. If you are a beneficiary other than a surviving spouse or a surviving
former spouse listed in a court order, you cannot choose a direct rollover, and you cannot roll over the payment yourself.

I. Payments that can and cannot be rolled over

Certain payments from OPM are "eligible rollover distributions." This means they can be rolled over to an IRA or to another
employer retirement plan that accepts rollovers. In general, only the "taxable portion" of your payment is an eligible rollover
distribution. The following types of payments cannot be rolled over:
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Non-taxable Payments. In general, the non-taxable portion of your payment is not an eligible rollover distribution. If the
retiree made "after-tax" employee contributions, these contributions will be non-taxable when they are paid to you, and they
cannot be rolled over. (After-tax employee contributions generally are contributions made from pay that was already taxed.)

Payments Spread Over Long Periods. You cannot roll over a payment if it is part of a series of equal (or almost
equal) payments that are made at least once a year and that will last for

• your lifetime (or your life expectancy), or
• your lifetime and your beneficiary's lifetime (or life expectancies), or
• a period of ten years or more.

Required Minimum Payments. Beginning in the year you reach age 70½, a certain portion of your payment cannot be
rolled over because it is a "required minimum payment" that must be paid to you. You must compute and exclude this
amount from a direct rollover if you will be age 70½ or older when the payment is made.

II. Direct Rollover

You can choose a direct rollover of all or any portion of your payment that is an "eligible rollover distribution." In a direct
rollover, the eligible rollover distribution is paid directly from OPM to an IRA (or another employer retirement plan that
accepts rollovers) or is sent to you in a check made payable to the IRA or other retirement plan. If you choose a direct
rollover, you are not taxed on a payment until you later take it out of the IRA (or the employer retirement plan). OPM will not
pay a direct rollover or withhold tax on taxable payments under $200, but recipients themselves may roll over such
payments tax free within 60 days after receipt. The minimum direct rollover amount is $500 if you designate part of your
payment as a direct rollover with the remainder payable to you. OPM will pay a direct rollover to only one IRA or retirement
plan at any one time.

Direct Rollover to an IRA. You can open an IRA to receive the direct rollover. (The term "IRA," as used in this notice,
includes individual retirement accounts and individual retirement annuities.) If you choose to have your payment made
directly to an IRA, contact an IRA sponsor (usually a financial institution) to find out how to have your payment made in a
direct rollover to an IRA at that institution. If you are unsure of how to invest your money, you can temporarily establish an
IRA to receive the payment. However, in choosing an IRA, you may wish to consider whether the IRA you choose will allow
you to move all or part of your payment to another IRA at a later date, without penalties or other limitations. See IRS
Publication 590, Individual Retirement Arrangements, for more information on IRAs (including limits on how often you can
roll over between IRAs).

Direct Rollover to an Employer Retirement Plan. If you are a former spouse named in a Court Order and are employed
by an employer that has a retirement plan and you want a direct rollover to that plan, ask the administrator of that plan
whether it will accept your rollover. An employer retirement plan is not legally required to accept a rollover. If your
employer's retirement plan does not accept a rollover, you can choose a direct rollover to an IRA.

Direct Rollover of a Series of Payments. If you receive eligible rollover distributions that are paid in a series for less
than 10 years, your choice to make or not make a direct rollover for payment will apply to all later payments in the series
unless you change your election. You are free to change your election for any later payment in the series by contacting
OPM.

III. Payment Paid to You

If you have the payment made to you, it is subject to 20% Federal income tax withholding. The payment is taxed in the
year you receive it unless, within 60 days after receiving it, you roll it over to an IRA or another plan that accepts rollovers.
If you do not roll it over, special tax rules apply.

Mandatory Federal Income Tax Withholding. If any portion of the payment to you is an eligible rollover distribution,
OPM is required by law to withhold 20% of that amount. This amount is sent to the IRS as income tax withholding. For
example, if your eligible rollover distribution is $10,000, only $8,000 will be paid to you because OPM must withhold $2,000
as income tax. However, when you prepare your income tax return for the year, you will report the full $10,000 as payment
from OPM. You will report the $2,000 as tax withheld, and it will be credited against any income tax you owe for the year.
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Sixty-Day Rollover Option. If you have an eligible rollover distribution paid to you, you can still decide to roll over all or
part of it to an IRA (or another employer retirement plan that accepts rollovers). If you decide to roll it over, you must make
the rollover within 60 days after you receive the payment. The portion of your payment that is rolled over will not be taxed
until you take it out of the IRA (or the employer retirement plan).

You can roll over up to 100% of the eligible rollover distribution, including an amount equal to the 20% that was withheld. If
you choose to roll over 100%, you must find other money within the 60-day period to contribute to the IRA or the employer
retirement plan to replace the 20% that was withheld. On the other hand, if you roll over only the 80% that you received,
you will be taxed on the 20% that was withheld.

Example: Your eligible rollover distribution is $10,000, and you choose to have it paid to you. You will receive $8,000, and
$2,000 will be sent to the IRS as income tax withholding. Within 60 days after receiving the $8,000, you may roll over the
entire $10,000 to an IRA or employer retirement plan. To do this, you roll over the $8,000 you received from OPM, and you
will have to find $2,000 from other sources (your savings, a loan, etc.). In this case, the entire $10,000, is not taxed until
you take it out of the IRA or employer retirement plan. If you roll over the entire $10,000, when you file your income tax
return you may get a refund of the $2,000 withheld.

If, on the other hand, you roll over only $8,000, the $2,000 you did not roll over is taxed in the year it was withheld. When
you file your income tax return, you may get a refund of part of the $2,000 withheld. (However, any tax refund is likely to be
larger if you roll over the entire $10,000.)

Special Tax Treatment
If your eligible rollover distribution is not rolled over, it will be taxed in the year you receive it. However, if it qualifies as a
"lump sum distribution," it may be eligible for special tax treatment. A lump sum distribution is a payment, within 1 year, of
the deceased's entire balance under CSRS or FERS that is payable to you. The special tax treatment for lump-sum
distributions is described below.

Five-Year Averaging. If the deceased was at least age 59½, you may be able to make a one-time election to
figure the tax on the payment by using "5-year averaging." Five-year averaging often reduces the tax you owe
because it treats the payment much as if it were paid over 5 years.

Ten-Year Averaging if the Deceased was Born Before January 1, 1936. If you receive a lump-sum
distribution and the deceased was born before January 1, 1936, you can make a one-time election to figure the tax on
the payment by using "10-year averaging" (using 1986 tax rates) instead of 5-year averaging (using current tax rates).
Like the 5-year averaging rules, 10-year averaging often reduces the tax you owe.

Capital Gain Treatment if the Deceased was Born Before January 1, 1936. In addition, if you receive a
lump-sum distribution and the deceased was born before January 1, 1936, you may elect to have the part of your
payment that is attributable to the deceased's pre-1974 participation under CSRS or FERS (if any) taxed as long-term
capital gain at a rate of 20%.

There are other limits on the special tax treatment for lump-sum distributions. For example, you can generally elect this
special tax treatment only once in your lifetime, and the election applies to all lump-sum distributions that you receive in
that same year. If you have previously rolled over a payment from OPM, you cannot use this special tax treatment for later
payments from the IRA. Also, if you roll over only a portion of your payment to an IRA, this special tax treatment is not
available for the rest of the payment. Additional restrictions are described in IRS Form 4972, which has more information
on lump-sum distributions and how you elect the special tax treatment.

This notice summarizes only the Federal (not State or local) tax rules that might apply to your payment. The rules
described above are complex and contain many conditions and exceptions that are not included in this notice. Therefore,
you may want to consult with a professional tax advisor before you take a payment of your benefits from OPM. Also, you
can find more specific information on the tax treatment of payments from qualified retirement plans in IRS Publication 575,
Pension and Annuity Income, IRS Publication 590, Individual Retirement Arrangements, and IRS Publication 721, Tax
Guide to U.S. Civil Service Retirement Benefits. These publications are available from your local IRS office or by calling
1-800-TAX-FORMS.

How to Obtain Additional Information
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Subchapter 71A  CSRS
Part 71A1  General Information

Section 71A1.1-1  Overview

A. Introduction When an annuitant dies, annuity benefits may be payable to a surviving
spouse, children, an individual with an insurable interest, and a former
spouse.  This Chapter covers annuity benefits payable to a surviving spouse.

B. Topics Covered 1. This subchapter covers:

• The eligibility requirements a spouse must meet;

• The amount of survivor benefits payable as an annuity to the
spouse of a deceased annuitant;

• The reduction of a survivor annuity based on the Federal
service of a deceased CSRS Offset annuitant;

• The duration of the survivor annuity;

• The lump-sum benefits payable including the lump sum credit
and accrued annuity;

• The procedures the surviving spouse must follow to initiate
payment of benefits; and

• Counseling the agency may provide the surviving spouse of a
deceased annuitant.

2. This subchapter does not cover:

• Spousal benefits payable on the death of an employee (see
Chapter 70, Spouse Benefits - Death of an Employee);

• Spousal benefits payable on the death of a former employee
(see Chapter 72, Spouse Benefits - Death of a Former
Employee);
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Section 71A1.1-1  Overview (Cont.)

B. Topics Covered
(Cont.)

• Death benefits payable to children (see Chapter 73, Children's
Benefits);

• Death benefits payable to former spouses (see Chapter 74,
Former Spouse Survivor Benefits);

• Lump-sum death benefits (see Chapter 75, Lump Sum
Benefits); and

• Benefits payable on the death of a reemployed annuitant (see
Chapter 100, Reemployed Annuitants).

C. Organization of
Subchapter

The CSRS subchapter has three parts.

PART NAME OF PART PAGE

71A1 General Information 1

71A2 Benefits Payable 4

71A3 Procedures 14

NOTE: The FERS subchapter about spousal benefits payable on the
death of an annuitant begins on page 17.

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8339, 8341, 8342 and 8349

• Code of Federal Regulations:  5 CFR Part 831, Subpart F, 831.112(b),
831.1006, 831.2001, 831.2003-2006
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Section 71A1.1-2  Definition of Annuitant

A. Definition of
Annuitant

An individual is an annuitant if he or she dies on or after the date on which
an annuity begins to accrue (see section 71A2.2-2 for definition of "accrue")
and:

• Meets all requirements and has applied for retirement (either
nondisability or disability) and has separated from his or her agency
rolls.

NOTE 1: If the former employee did not file an application for an
annuity or was not entitled to an annuity, the individual is a
separated employee, not an annuitant, and this Chapter does not
apply.  Chapter 75 applies.

NOTE 2: If an individual dies after having applied for disability
retirement, but before final separation from the agency, the
individual is an employee and the information in Chapter 70
applies.

NOTE 3: If an individual separates for retirement in the middle of a
month, but the annuity does not begin to accrue until the first
day of the next month, both health and life insurance coverages
continue without charge during this period. >For survivor
benefit purposes< the individual is generally considered to be
an employee, not an annuitant, until the first of the next month,
when the annuity begins to accrue.  

>However, the individual may be considered a retiree for
purposes of paying the AFA lump sum if he or she met all of
the requirements for nondisability annuity, including filing an
application and being separated from the agency rolls, and
medical information establishes that he or she had a life
threatening affliction or critical medical condition.<
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Part 71A2  Benefits Payable
Subpart 71A2.1  Survivor Annuity to a Spouse

Section 71A2.1-1  Eligibility Requirements

A. Election
Requirements

A spousal survivor annuity is payable to the spouse of a deceased annuitant
only if the annuitant elected a reduced annuity to provide the survivor
benefit.  Chapter 52, Survivor Benefit Elections, contains information about
how to elect and the time limits that apply.

B. Surviving
Spouse
Requirements meet one of the following requirements.

To qualify as a surviving spouse of a deceased annuitant the individual must
be married to the annuitant at the time of the annuitant's death and must

1. The surviving spouse and the annuitant must have been married for at
least 9 months.  Count the aggregate time of all marriages between
the spouse and the annuitant to determine the total length of marriage.

or

2. A child was born of the marriage.  For this purpose, child includes:

• A child born posthumously to the deceased annuitant and
spouse;

• A child born to the deceased annuitant and spouse before they
were married; and

• A child of a prior marriage between the deceased annuitant and
spouse.

NOTE: An adopted child is not a child born of the marriage.

3. The death of the annuitant was accidental.  >See 5 CFR 831.642(d).<

NOTE: Generally, for a death to be considered accidental, the
death must be from a cause that is considered accidental
under the FEGLI Program.  (See The Federal Employees
Group Life Insurance Handbook for Personnel and
Payroll Offices.)
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Section 71A2.1-1  Eligibility Requirements (Cont.)

C. More Than One
Survivor
Annuity

1. A surviving spouse may receive only one CSRS survivor annuity
based on the service of one employee.

2. Generally, a surviving spouse may receive more than one survivor
benefit based on the service of more than one employee.  However, a
surviving spouse may not receive survivor annuities based on the
service of more than one individual if any of the survivor annuities:

• Was based on a marriage that occurred after the employee
retired; or

• Has been reinstated after the surviving spouse remarried before
age 55.

EXAMPLE: Arthur marries Mildred while Mildred is an
employee covered by CSRS.  Two years later, Mildred dies in
service.  Arthur receives a survivor annuity.  After Arthur reaches age
55, he marries Victoria, who is a CSRS-covered employee at the time
of the marriage.  Two years later Victoria dies in service.  Arthur is
entitled to both annuities.

However, if Arthur were age 50 when he married Victoria, he could
receive only one of the survivor annuities (his choice).  Similarly, if
Mildred or Victoria were CSRS retirees, rather than employees, at the
time of the marriages, Arthur would have to choose one of the
survivor annuities.

NOTE: If either of these situations exists, the surviving spouse must
elect whether to receive the survivor annuity (based on the
marriage that occurred after the employee retired or the
reinstatement of survivor annuity that terminated because of
remarriage before age 55) and any other survivor annuities for
which the spouse may be eligible under a retirement system for
Government employees.

D. Effect of a
Former
Spouse's
Eligibility for
the Spousal
Survivor
Annuity

1. A court order awarding a former spouse a survivor annuity prevents
OPM from paying the surviving spouse the portion of the survivor
annuity awarded by the court order.  However, generally, the
surviving spouse (if otherwise eligible) remains eligible for the
complete survivor annuity if, and when, the former spouse loses
eligibility.
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Section 71A2.1-1  Eligibility Requirements (Cont.)

D. Effect of a
Former
Spouse's
Eligibility for
the Spousal
Survivor
Annuity (Cont.)

2. Even when no benefits are currently payable to the surviving spouse
because of the court-ordered entitlement of the former spouse, the
surviving spouse is entitled to FEHB coverage, if the annuitant had a
self and family enrollment.

EXAMPLE: William elected a full survivor annuity for Betty when he
retired in 1990.  In 1992 they divorced and a court order awarded Betty the
full survivor annuity.  In 1994, William married Susan and elected a full
survivor benefit for her.  In 1997, William died.  Upon his death, the
survivor annuity was paid to Betty because of the court order.  Susan could
retain FEHB coverage by paying OPM directly for the insurance.  In 1999,
Betty, who was then age 53, remarried.  She lost entitlement to the survivor
annuity since she was under age 55 and annuity payments to Susan began.
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Section 71A2.1-2  Amount of Survivor Annuity

A. General The maximum possible survivor annuity is 55 percent of the (employee)
annuitant's annuity before it is reduced by the cost of the survivor benefit
(the unreduced annuity).  This will generally be about 60% of the annuitant's
current gross annuity.  The survivor annuity can be less than 55 percent if
the annuitant elected to provide less than the maximum.

The rules for computing the annuitant's unreduced annuity are covered in
Chapters 50, Computation of Annuity Under the General Formula, and 61,
Disability Retirement (disability formula).

B. Cost-of-Living
Adjustments
(COLA's)

Every COLA given an annuitant increases the survivor annuity by the same
percentage.  Upon death of the annuitant, the initial annuity paid to the
survivor will include all the previous COLA's that had been granted the
annuitant.  The survivor annuity will also be increased by all future COLA's.
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Section 71A2.1-3  Survivor Annuity to a Spouse--Deceased CSRS Offset Annuitant

A. General Rule A survivor annuity payable to the spouse of a deceased CSRS Offset
annuitant is computed in the same manner as a survivor annuity payable to
the spouse of a deceased annuitant with full CSRS coverage.

However, the amount of survivor annuity payable to the spouse of a
deceased CSRS Offset annuitant may be reduced if the spouse is eligible for
Social Security survivor benefits based on the deceased's Federal service
covered by Social Security.

B. Social Security
Survivor
Benefits Not
Payable

A surviving spouse who is not entitled to Social Security survivor benefits is
paid the full CSRS survivor benefits.

C. Social Security
Survivor
Benefits
Payable

If Social Security survivor benefits (based on the deceased annuitant's
Federal service under Social Security) are payable:

1. The surviving spouse receives full CSRS survivor benefits until he or
she becomes entitled to Social Security survivor benefits.  This
normally occurs at age 60.  However, such benefits may begin before
age 60 if the surviving spouse is disabled or has a minor child in care.

2. When the spouse becomes entitled to Social Security survivor
benefits, the CSRS survivor annuity is reduced (offset) by the amount
of the survivor's Social Security benefit attributable to the period the
deceased annuitant was under CSRS Offset.

4. For further information on computing the amount of the offset, see
Chapter 50.

D. Beginning Date The reduction (offset) begins (or is reinstated) on the first day of the month
during which the survivor annuitant:

• Is entitled to a survivor annuity under CSRS Offset; and

• Is entitled, or on proper application would be entitled, to Social
Security survivor benefits.
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Section 71A2.1-3  Survivor Annuity to a Spouse--Deceased CSRS Offset Annuitant (Cont.)

E. Ending Date The offset of a CSRS survivor annuity stops on the date the survivor loses
eligibility for Social Security survivor benefits due to any of the following
reasons:

• The survivor becomes eligible for a Social Security benefit based on
his or her own earnings under Social Security and the benefit exceeds
the survivor benefit;

• The survivor remarries before age 60; or

• The Social Security benefit stops because a minor child reaches age
16 and the survivor is under age 60.

NOTE: Entitlement to a Social Security survivor benefit is not
considered terminated when the benefit payable is
reduced to zero due to the application of the Social
Security "earnings test."
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Section 71A2.1-4  Duration of Survivor Annuity

A. Duration of
Survivor
Annuity

The survivor annuity payable to a spouse begins on the day after the death of
the annuitant and ends on the last day of the month preceding the month in
which the survivor annuitant:

• Dies; or

• Remarries before age 55.

EXAMPLE: Lynn, a survivor annuitant, died on May 15.  Her
survivor annuity ended on April 30.

B. Restoration of
Survivor
Annuity

1. A survivor annuity that is terminated because of remarriage before
age 55 may be restored if:

• The remarriage is later terminated by death, annulment, or
divorce; and

• If the spouse pays back any lump-sum benefit that was paid
upon termination of the annuity.

2. If the surviving spouse was covered by an FEHB plan when the
survivor annuity terminated, he or she may enroll in an FEHB plan
when the survivor annuity is restored.

EXAMPLE: George was 49 when his wife Jane, a CSRS annuitant,
died.  George began receiving a survivor annuity.  At age 51, George
married Marie.  His survivor annuity and his FEHB coverage stopped. 
When George was 60, Marie died.  Upon Marie's death, George was entitled
to have the survivor annuity based on Jane's Federal service restored and to
enroll in an FEHB plan.
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Subpart 71A2.2  One-time Payments

Section 71A2.2-1  Lump-sum Credit

A. Definition The lump-sum credit is defined in Chapter 75, section 75A1.1-2,
paragraph B.

B. Eligibility:  No
Survivor
Annuity
Payable

If no survivor annuity is payable upon the retiree's death, any remaining
portion of the lump-sum credit that has not been paid to the retiree as
annuity is payable to the person(s) entitled under the order of precedence. 
(See section 75A1.1-2, paragraph A, in Chapter 75 for the order of
precedence.)

NOTE: If the annuitant elected the alternative annuity at time of
retirement, no lump-sum credit is payable since all
contributions would have been paid as a lump sum.

C. Eligibility: 
Survivor
Annuity
Payable

1. If there is a survivor annuity payable on the death of an annuitant, the
person(s) entitled under the order of precedence may be paid a lump-
sum payment of the following if not paid to the annuitant before
death:

• Retirement deductions withheld from the annuitant's pay after
he or she became eligible for the maximum annuity, if the
employee did not elect to treat those deductions as voluntary
contributions toward the purchase of an additional annuity;

• Retirement deductions withheld from the annuitant's pay during
his or her final period of service if the annuitant was not subject
to the retirement system for at least one of the last 2 years
before final separation from service and if the service covered
by the deductions was not used for title to annuity;

• Partial redeposits for refunded retirement deductions paid for a
period of service that ended after September 30, 1990;

• Partial deposits for civilian service performed on and after
October 1, 1982;

• Partial deposits for post-1956 military service; and

• Annuity accrued and unpaid (see section 71A2.2-2).
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Section 71A2.2-1  Lump-sum Credit (Cont.)

C. Eligibility: 
Survivor
Annuity
Payable (Cont.)

2. A survivor who is eligible for an annuity may not be paid a lump-sum
payment of:

• Partial redeposits for refunded deductions covering a period of
service that ended before October 1, 1990;

• Partial or completed deposits for nondeduction civilian service
performed before October 1, 1982, unless the service covered
by the deposit is not creditable under CSRS;

• Completed deposits for nondeduction civilian service
performed after October 1, 1982, unless the service covered by
the deposit is not creditable under CSRS; or

• Completed deposits for post-1956 military service, unless the
service covered by the deposit is not creditable under CSRS.

D. Effect of
Government
Claims

A lump-sum payment is subject to any properly certified, timely request for
recovery of a valid debt due the United States.  Detailed information on
debts due the United States is located in Chapter 4, Debt Collection.
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Section 71A2.2-2  Accrued Annuity

A. Definition The accrued annuity is annuity due the annuitant but not paid before death. 
It includes uncashed checks received before death and annuity accrued
during the month of death through the day the annuitant died.

If the deceased annuitant was a CSRS Offset disability annuitant under
age 62 whose annuity was being reduced (offset) because of receipt of
Social Security disability benefits, the annuity is not reduced (offset) in the
month of death.  This is because Social Security payments stop with the end
of the month before death.

B. Eligibility The accrued annuity is payable to the person or persons entitled under the
order of precedence, even when a survivor annuity is payable.  See
Chapter 75.

EXAMPLE: When Bob began working for the Federal government in
1955, he filed a designation of beneficiary form (SF 2808) naming his sister
Joanne to receive any monies payable from the retirement system.  Later in
his career, he married Sally, but he never filed a new designation of
beneficiary.  When he retired in 1987, he provided a full survivor annuity
for his wife.  Upon his death on June 28, 1993, a survivor annuity was
payable to Sally beginning June 29, 1993.  However, the accrued annuity
from June 1 through June 28 was payable to Bob's sister, Joanne, because of
the designation of beneficiary Bob had filed in 1955 and never changed.  If
Joanne had died prior to Bob's death and there were no other designations on
file, the accrued annuity would be payable to Sally since she is next after
Joanne under the order of precedence.
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Part 71A3  Procedures

Section 71A3.1-1  Application Process

A. Notification of
Death to OPM

Upon the death of an annuitant, the surviving spouse or other interested
party should notify OPM as soon as possible.  Upon receipt of the death
notice, OPM provides an application for death benefits and informs the
interested parties of their rights.  Call OPM at (202) 606-0500 or TDD at
(202) 606-0551 to report the death of an annuitant.  A report of death may
be left 24 hours a day on a taped recording at (202) 606-0500.  To speak to a
customer service representative, call between 7:30 a.m. and 6:00 p.m.
(Eastern time). >Information also may be reported by fax on 412-794-1263  

A death may also be reported by writing to:

Office of Personnel Management
Retirement Operations Center
Boyers, PA  16017

In reporting a death, provide the decedent's full name, retirement claim
number, date of death, date of birth, Social Security number, and, if
available, a certified copy of the death certificate.  Also provide the name,
daytime telephone number, and address including city, State, and ZIP code
of the person(s) to whom OPM should send claim forms.

The job aid at the end of this chapter is a convenient way to collect the
information needed for the telephone contact or fax, and to provide enough
notification to start expedited payments to the widow or widower.

In cases where the widow's or widower's entitlement to survivor benefits is
clear, OPM, based on the report of death, authorizes payments; completes
any actions to maintain health benefits coverage; and mails the appropriate
forms and pamphlets to the widow or widower.  The completed application
form must be returned within 30 days.

B. Time Limit of
Application for
Death Benefits

A spouse has 30 years after the annuitant's death in which to file an
application for death benefits, but must file before their own death for
monthly survivor benefits to be paid.< 
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Section 71A3.1-2 Advice to Surviving Spouse

A. Uncashed
Annuity Checks

Uncashed annuity checks are not legally negotiable after a retiree's death
and must be returned to the U.S. Department of the Treasury at the
following address with a statement providing the annuitant's date of death:

Director, Regional Finance Center
U.S. Department of the Treasury
P.O. Box 7367
Chicago, IL 60680

This is true even for checks for months prior to the retiree's death.  OPM
will then pay all monies payable to the person(s) entitled under the order of
precedence.  The address given above also is on all check envelopes.

B. Direct Deposit
(EFT payments)
of Annuity
Checks to
Survivor

If annuity payments are being deposited directly into a bank account, the
survivor(s) should immediately notify the bank of the retiree's death.  The
survivor should not withdraw annuity deposited after the annuitant's death; it
will be reclaimed by the Treasury. >Payments to retirees are made on the
first of the month.  EFT payments are sometimes posted  near to the end of
the month, even though they are not payable until the first of the following
month.  Such payments posted early by the bank during the month in which
the death occurs will be reclaimed by the Treasury, and should not be
withdrawn.< 

C. Health Benefits 1. If the annuitant had a self and family enrollment at the date of death
and a survivor annuity is payable, the surviving spouse can continue
health insurance coverage.  The premiums for the surviving spouse
will be deducted from the survivor annuity.  If there don't appear to be
any other eligible family members when OPM adjudicates the
spouse's application, we will automatically change the family
enrollment to a self only enrollment.

NOTE: If the survivor annuity is insufficient to cover the health
insurance premium, the surviving spouse may pay OPM
directly for the enrollee's share of the premium or change
enrollment to a more affordable plan.  OPM will contact
the spouse if this is the case.

2. If the annuitant had a self and family enrollment at the date of death,
but no survivor annuity is payable, the enrollment generally
terminates at the end of the month in which the annuitant dies.  The
surviving spouse then has the right to convert to an individual policy
within 30 days.  However, if the annuity is not currently payable to
the current spouse because a former spouse is receiving the survivor
annuity based on a court order, coverage may continue.  (See section
71A2.1-1, paragraph D.)

3. If the annuitant had a self only enrollment at the date of death, the
enrollment terminates at death with no right to enroll or convert for
the survivor.
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Section 71A3.1-2  Advice to Surviving Spouse (Cont.)

D. Life Insurance Follow the procedures discussed in Chapter 70, section 70A3.1-2,
paragraphs D and E.
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Subchapter 71B  FERS
Part 71B1  General Information

Section 71B1.1-1  Overview

A. Introduction Subchapter 71B contains the rules and policies that apply to spousal survivor
benefits payable upon the death of an annuitant under the Federal
Employees Retirement System (FERS).

This subchapter explains how FERS differs from CSRS.  It refers readers to
the CSRS rule that applies or gives the FERS rule if it is different.

B. Organization of
Subchapter

The FERS subchapter has two parts.

PART NAME OF PART PAGE

71B1 General Information 17

71B2 Benefits Payable 19

C. Applicable
CSRS
Provisions

The following sections, subpart and part of subchapter 71A apply under
FERS:

• Section 71A2.1-1 Eligibility Requirements

• Section 71A2.1-4 Duration of Survivor Annuity

• Part 71A3 Procedures
D. Statement of

Authority
This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8442

• Code of Federal Regulations:  5 CFR Part 843, Subparts A and B, and
843.301-308
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Section 71B1.1-2  Definition of Retiree

A. General The definition of a FERS retiree >for purposes of determining a person's
status at the time of death, means that the person had been separated from
service and had met all of the requirements to receive an annuity, including
having filed, or being "deemed" to have filed, (see B below) an application
for the annuity prior to his or her death.

The survivor of a person who meets this definition of FERS retiree is not
eligible for the FERS Basic Death Benefit.  However, the survivor may be
eligible to receive the AFA if the retiree was otherwise eligible.  Separation
from the agency determines status under FERS, and this differs from CSRS
rules explained in 71A1.1-2, Note 3.<

B. Former 
Employees
Entitled to
MRA + 10
Annuity

A former Federal employee who was entitled to an immediate MRA + 10
annuity when he or she separated, who filed an application for the benefit,
but who has postponed the commencing date of that annuity, is considered
an annuitant for the purpose of this subchapter.

Former employees who were entitled to an immediate MRA + 10 annuity at
separation, but who die before they file an application, are "deemed" to have
filed the application and therefore meet the definition of annuitant.  If the
individual had an FEHB family enrollment at separation, survivors who are
eligible for an annuity may resume FEHB coverage when the survivor
annuity begins.  However, no FEGLI is payable.
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Part 71B2  Benefits Payable

Section 71B2.1-1  Survivor Annuity to a Spouse

A. Deceased
Nondisability
Annuitant

1. The full FERS survivor annuity is 50 percent of the (employee)
annuitant's annuity before it is reduced by the cost of the survivor
benefit (the unreduced annuity).  The survivor annuity may be 25
percent of the (employee) annuitant's unreduced annuity if the
annuitant elected to provide a one-half survivor annuity and the
spouse agreed to that election.  The survivor spouse may receive a
FERS survivor annuity in an amount other than 50 percent or 25
percent of the (employee) annuitant's unreduced annuity only if a
former spouse is receiving the remaining portion of the survivor
annuity based on a court order.

2. Cost-of-living adjustments given an annuitant increase the survivor
annuity by the same percentage.  Upon death of the annuitant, the
initial annuity paid to the survivor will include all the previous
COLA's that had been granted the annuitant.  The survivor annuity
will also be increased by all future COLA's.

B. Deceased
Disability
Annuitant

Amount of survivor annuity if disability annuitant died:

• After reaching age 62.

The computation is the same as a deceased nondisability annuitant
case.  See paragraph A above.

• Before reaching age 62.

The amount of the survivor annuity is 50 percent (or 25 percent, if the
annuitant and the spouse jointly elected a partial survivor benefit) of
an earned annuity computation with the time base increased by the
amount of time between retirement and the annuitant's 62nd birthday,
and the average salary increased by the COLA's the annuitant
received.  The average salary is increased by all COLA's effective
during the period that the annuitant was entitled to FERS disability
benefits, regardless of whether the COLA's affected the annuity.  For
additional information see section 61B2.1-5, paragraph D, in
Chapter 61.
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Section 71B2.1-2  Lump-Sum Credit

A. Definition The lump-sum credit is defined in Chapter 75, section 75B1.1-2,
paragraph A.

B. Eligibility:  No
Survivor
Annuity
Payable

If no survivor annuity is payable upon the retiree's death, any remaining
portion of the lump-sum credit that has not been paid to the retiree as an
annuity is payable to the person(s) entitled under the order of precedence. 
(See section 75A1.1-2, paragraph A, in Chapter 75 for the order of
precedence.)

NOTE: If the annuitant elected the alternative annuity at time of
retirement, the lump-sum credit will have been paid to the
annuitant.

C. Eligibility:
Survivor
Annuity
Payable

1. If there is a survivor annuity payable on the death of an annuitant, the
person(s) entitled under the order of precedence may be paid a lump-
sum payment of the following if not paid to the annuitant before
death:

• Partial deposits for civilian service performed before 1989;

• Partial deposits for post-1956 military service; and

• Annuity accrued and unpaid.

2. If there is a survivor annuity payable, the following may not be paid
in a lump-sum payment:

• Partial or completed deposits for nondeduction civilian service,
unless the service covered by the deposit is not creditable under
FERS; or

• Completed deposits for post-1956 military service, unless the
service covered by the deposit is not creditable under FERS.

D. Effect of
Government
Claims

A lump-sum payment is subject to any properly certified, timely request for
recovery of a valid debt due the United States.  Detailed information on
debts due the United States is located in Chapter 4.
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Section 71B2.1-3  Spousal Annuity Supplement

A. Eligibility 1. To be eligible for the spousal annuity supplement, the surviving
spouse must be:

• Entitled to a current spouse survivor annuity;

• Under age 60;

• Entitled to Social Security survivor benefits (based on the
deceased annuitant's employment under Social Security) at
age 60; and

• Not presently eligible for Social Security mother, father, or
disability benefits based on the deceased's account.

NOTE 1: In cases where the surviving spouse is eligible for Social
Security mother's or father's benefits because there is an
eligible child in care, failure to apply for Social Security
will not allow payment of the spousal annuity
supplement.

NOTE 2: The surviving spouse's earned Social Security benefit is
not considered in determining if he or she is eligible for
the spousal annuity supplement.

2. The annuitant must have had 5 years of creditable civilian service and
one full calendar year of civilian service creditable under FERS.

NOTE 1: An annuitant who served from January 1 to December 30
or 31 is considered to have performed a "calendar year"
of service.  Military service cannot be counted in
determining if the annuitant had one full year of FERS
service.

NOTE 2: The surviving spouse of a disability annuitant is not
prohibited from receiving a spousal annuity supplement
by reason of the type of retirement of the deceased
annuitant.  The survivor of a disability annuitant who
retired with less than 5 years of service, however, would
be excluded from receiving a spousal annuity supplement
by reason of item 2. above.
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Section 71B2.1-3  Spousal Annuity Supplement (Cont.)

B. Amount
Payable

The spousal annuity supplement requires determination of the amount of an
"assumed" CSRS survivor annuity and a hypothetical Social Security
calculation.

The supplementary annuity payable is the lesser of:

• The amount by which the "assumed" CSRS survivor annuity exceeds
the FERS survivor annuity; or

• The amount of the hypothetical Social Security spousal survivor
benefit.

NOTE 1: The spousal annuity supplement is not subject to the Social
Security earnings test.

NOTE 2: The spousal annuity supplement is increased by FERS COLA's.
C. "Assumed"

CSRS Survivor
Annuity

The "assumed" CSRS survivor annuity is the amount of annuity to which the
survivor would be entitled under CSRS based on the service of the deceased
annuitant.  It is determined:

• As of the day after the date of the annuitant's death;

• As if the survivor had made application for the benefit; and

• As if the service of the deceased annuitant were creditable under
CSRS.

D. Estimated
Social Security
Spousal
Survivor
Benefit

The computation of the estimated Social Security spousal survivor benefit is
the same as the computation of the retiree annuity supplement discussed in
Chapter 51, Retiree Annuity Supplement, with three exceptions.  The
exceptions are listed below.

1. Construction of Earnings History

When computing a survivor's supplementary annuity, earnings used
include basic pay in the year of retirement and basic pay as a
reemployed annuitant (if any) after retirement.  For calendar years
after the year of retirement, but before the year of death, earnings
include only basic pay as a reemployed annuitant (if any).  See section
51A2.1-1 in Chapter 51.
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Section 71B2.1-3  Spousal Annuity Supplement (Cont.)

D. Estimated 2. Number of Benefit Computation Years
Social Security
Spousal The number of years used is the year following the year of death (or
Survivor use the year in which the retiree reached age 62, if earlier) minus the
Benefit (Cont.) year in which the retiree reached age 22 or 1951, whichever is later

(this gives the number of elapsed years), minus 5.  See section
51A2.1-2 in Chapter 51.

3. Computation of the Primary Insurance Amount (PIA)

• The "bend points" used in the PIA formula are the "bend
points" that apply in the year in which the retiree dies.

• The FERS survivor spousal annuity supplement is reduced as if
the survivor were age 60 when the benefit begins.  The
reduction factor for a survivor's supplementary annuity is .715. 
See section 51A2.1-3 in Chapter 51.

E. Termination The spousal annuity supplement terminates at the beginning of the month in
which the spouse attains age 60.
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Job Aid for collecting information about
the death of an annuitant

REPORT OF DEATH

Decedent's Name

CSA #                                       SS #

Date of Birth                               Date of Death

Name of Person Calling

Telephone Number of Caller

Send Forms to: Relationship: Spouse, Son/Daughter, Next of Kin, Executor, None.

Name

Address

  

   

Telephone #

Is there a surviving spouse? Yes No

Name

Minor Children? Yes No

Student or Disabled Child? Yes No

Remarks:

Name of Person sending this informatiuon to OPM

Telephone Number:

You may fax this information to OPM at (412) 794-1263, call OPM on (202) 606-0500 (202-606-0551 for TDD)

or mail the information to: U.S. Office of Personnel Management
Retirement Operations Center

P. O. Box 45
Boyers, PA 16017
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Subchapter 72A  FERS 
Part 72A1  General Information

Section 72A1.1-1  Overview 

A. Introduction Under CSRS, when employees separate from Federal service and die before
electing a refund of their lump-sum credit in the Fund or before fulfilling all
the requirements (including filing an application) for a deferred retirement
benefit, no survivor annuity is payable to the surviving spouse or children. 
However, a lump sum payment of the employee's lump-sum credit may be
payable.  See Chapter 75, Lump Sum Benefits, for additional information.

Upon the death of a former employee under FERS who did not meet the
requirements for entitlement to retirement benefits before death, including
having filed an application, either the former employee's lump-sum credit or
an annuity may be payable to the appropriate survivor.  This chapter
contains information agencies need to counsel employees and respond to
their questions about possible benefits for their survivors if they leave
Government service.

B. Topics  Covered 1. This subchapter covers:

• The eligibility requirements for a survivor annuity;

• The computation of the survivor annuity; and

• The procedures the survivor must follow to apply for a survivor
annuity.

2. This chapter does not cover payment of the lump-sum credit.  See
Chapter 75, Lump Sum Benefits, for additional information.

3. The following cases are considered annuitants at the time of death (see
Chapter 71, Spouse Benefits -- Death of an Annuitant, for further
information):

• An individual who has separated with eligibility for an immediate
MRA + 10 benefit but who died before applying.
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Section 72A1.1-1  Overview (Cont.)

B. Topics Covered
(Cont.)

• An individual who was eligible for an MRA + 10 benefit, who
applied for the benefit, but postponed receipt of the benefit is
considered to be an annuitant at the time of death, even though he
or she was not receiving monthly benefits.

C. Organization of
Subchapter

This subchapter has three parts:

Part Name of Part Page

72A1 General Information 1

72A2 Survivor Annuity 5

72A3 Procedures 11

D. Statement of
Authority

This subchapter is based on the law cited below.

• United States Code:  5 U.S.C. 8424 and 8442
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Section 72A1.1-2 Definitions 

A. Surviving Spouse A widow or widower is considered a surviving spouse if he or she meets
ONE of the following requirements.

1. The surviving spouse and the former employee were married for at
least 9 months before the death.

2. A child was born of the marriage.  For this purpose, child includes:

• A child born posthumously to the deceased former employee and
spouse;

• A child born to the deceased former employee and spouse before
they were married; and

• A child of a prior marriage between the deceased former
employee and spouse.

3. The death of the former employee was accidental.  (See 
5 CFR 843.303(d) for FERS definition of "accidental" death.)

B. Former Spouse See Chapter 74, Former Spouse Survivor Benefits, section 74A1.1-2C for
the definition of former spouse.

C. Lump-Sum
Credit 

See Chapter 75, section 75A1.1-2B for the definition of lump-sum credit.
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Section 72A1.1-3  Benefits Payable 

A. General Rule If the eligibility requirements outlined in section 72A2.1-1 are met, a
surviving spouse may elect to receive either --

• a monthly survivor annuity

                   or

• the unexpended balance (lump sum credit), if the current spouse is the
individual who would be entitled to the unexpended balance.

Otherwise, a lump-sum payment of the former employee's lump-sum credit
in the Fund is payable to the person(s) eligible in the normal order of
precedence.  See Chapter 75 for more information.
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Part 72A2  Survivor Annuity

Section 72A2.1-1  Eligibility Requirements

A. Eligibility 
Requirements

If the following requirements are met, the surviving spouse is entitled to a
survivor annuity.

1. If the surviving spouse met the definition of spouse;

2. If the surviving spouse was married to the former employee on the date
of his/her separation from Federal service;

and

3. The former employee had:

• At least 5 years of civilian service covered by deductions or
deposits (or was entitled to an annuity with a CSRS component);
and

• A total of at least 10 years of creditable service (see paragraph B
below).

B. 10-Year Service
Requirement 

The 10-year service requirement includes:

• Civilian and military service for which deductions or deposits are in the
former employee's retirement account;

• Civilian service for which the survivor makes a deposit; and

• Military service performed before 1957, which does not require a
deposit.

NOTE: The surviving spouse of a deceased former employee may not
make a deposit for military service.
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Section 72A2.1-1  Eligibility Requirements (Cont.)

C. Former Spouse  
Court-Ordered 
Benefits

Any survivor annuity payable to a surviving spouse is payable to a former
spouse instead, if required by a qualifying court order.

Therefore, if a court awards the total survivor annuity to a former spouse,
the surviving spouse will receive nothing.  If a former spouse was awarded
only a part of the total survivor annuity, the surviving spouse will receive
the remainder.  In either case, if the former spouse later loses entitlement
(because of death or remarriage before age 55), the surviving spouse will
begin to receive the full survivor annuity.

NOTE: See Chapter 74 for detailed information and procedures.
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Section 72A2.1-2  Duration of Survivor Annuity

A. Beginning Date The survivor may choose to have the survivor annuity begin on:

1. The day the deceased former employee would have been eligible for an
unreduced annuity (i.e., the decedent's 62nd birthday with less than 20
years of service, or the decedent's 60th birthday with 20 or more years
of service, or the decedent's birthday when he or she would have
reached the Minimum Retirement Age with 30 years of service);

OR 

2. The day after the date of death of the former employee. 

EXCEPTION: The exception is the case of a surviving spouse whose
entitlement to a survivor annuity depends on the birth of
a posthumous child.  In this case, the earliest date that
benefits can begin is on the day after the child is born.

B. Ending Date A survivor annuity to a widow or widower ends on the last day of the month
preceding the month in which he or she: 

1. Dies; or 

2. Remarries prior to age 55. 

C. Restoration of
Survivor Annuity

An annuity that ended because of remarriage before age 55 may be restored
if the:

1. Remarriage of the widow or widower ends by death, divorce or
annulment;

2. The widow or widower elects to receive this annuity instead of another
survivor benefit to which he or she may be entitled (under FERS or
another retirement system for Government employees) due to the
remarriage; and
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Section 72A2.1-2  Duration of Survivor Annuity (Cont.)

C. Restoration of 
Survivor Annuity
(Cont.)

3. The widow or widower pays back any lump-sum benefit paid when the
annuity ended.

EXCEPTION: An annuity paid to a former spouse that ended because
of remarriage cannot be reinstated.
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Section 72A2.1-3  Computation of Survivor Annuity 

A. Amount of 
Survivor Annuity

The survivor annuity is equal to 50 percent of the deceased former
employee's basic annuity, if the survivor elects to begin receiving the
annuity on the date the deceased former employee would have met the age
and service requirements for an unreduced annuity.  The amount of the
survivor annuity is reduced if the survivor elects to receive the annuity
beginning the day after death.

B. Unreduced
Computation
Formula 

1. Compute the deceased former employee's annual basic annuity
(unreduced for survivor benefits) as if he or she had become entitled to
receive an unreduced deferred annuity.

2. Multiply the former employee's basic annuity by 50 percent to obtain
the unreduced annual survivor benefit. 

3. Divide the unreduced annual survivor benefit by 12 and round to the
next lower dollar to obtain the unreduced monthly survivor benefit
payable to the survivor when the former employee would have reached
the age for deferred retirement benefits.

C. Reduced
Computation
Formula

If the survivor elects to have the survivor annuity begin on the day after the
former employee's death, the survivor annuity is actuarially reduced as
follows.

1. Compute the deceased former employee's annual basic annuity
(unreduced for survivor benefits) as if he or she had become entitled to
receive an unreduced deferred annuity.

2. Multiply the former employee's basic annuity by 50 percent to obtain
the unreduced annual survivor benefit. 

3. Multiply the appropriate Present Value Conversion Factor (see
subchapter 72B for present value conversion factors) by the unreduced
annual survivor benefit.
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Section 72A2.1-3  Computation of Survivor Annuity (Cont.)

C. Reduced
Computation
Formula           
(Cont.) NOTE: Subchapter 72B contains a Deceased Former Employee Survivor

4. Divide the reduced survivor benefit by 12 and round to the next lower
dollar to obtain the monthly reduced survivor benefit.

Annuity Worksheet for computing the survivor benefit for both
possible commencing dates, and examples of survivor annuity
computations.

D. Cost-of-Living 
Adjustments 

Cost-of-living adjustments (COLA's) are made only if the survivor annuity
is being paid.  Therefore, although a survivor annuity commencing at the
earlier date is at a lower rate, it increases with COLA's.  However, there are
no COLA's applied to the annuity commencing at the later date until after it
actually commences.
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Part 72A3  Procedures

Section 72A3.1-1  Procedures 

A. Survivor 
Responsibility

Survivors should be advised to report the death to OPM and request an
application for death benefits.  The survivor should correspond directly with
OPM at this address.

Office of Personnel Management 
Retirement Operations Center 
Boyers, PA 16017 

B. OPM 
Responsibility

OPM determines what benefits are payable and, depending upon the type of
benefit and the circumstances in a particular case, may request the applicant
to submit additional evidence. 
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Subchapter 72B  Forms, Job Aids and Examples 
Part 72B1  Forms

Section 72B1.1-1  Forms for Local Reproduction

A. FERS Deceased
Former
Employee
Survivor
Worksheet

The "Deceased FERS Former Employee Survivor Annuity Worksheet"
located on the following page is to be locally reproduced.
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FERS

DECEASED FORMER EMPLOYEE

SURVIVOR ANNUITY WORKSHEET

A.  COMPUTE UNREDUCED SURVIVOR ANNUITY

1. Unreduced Annual Basic Annuity $

2. Multiply by 50% X      .50

3. Unreduced Annual Survivor Annuity $

4. UNREDUCED MONTHLY SURVIVOR ANNUITY $
(Divide by 12 and round down)

B.  COMPUTE REDUCED SURVIVOR ANNUITY

1. Unreduced Annual Survivor Annuity (From A3 above) $

1. Multiply by the Present Value Conversion Factor X

3. Annual Survivor Annuity Reduced $
for Early Commencing Date

4. REDUCED MONTHLY SURVIVOR ANNUITY  $
(Divide by 12 and round down)
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For local reproduction

Part 72B2  Job Aids

Section 72B2.1-1  Present Value Conversion Factors

NOTE: These factors change periodically.  Refer to Appendix A of 5 CFR
843, subpart C for the current present value conversion factors.

CHART 1

With at Least 10, but Less Than 20, Years of Creditable Service

Former Employee's Former Employee's 
Age at Death Multiplier Age at Death Multiplier
         

26 .0280 46 .1920 
27 .0309                47 .2121 
28 .0340 48 .2346 
29 .0375 49 .2597 
30 .0413 50 .2878 

         
31 .0454 51 .3193 
32 .0500 52 .3544 
33 .0550 53 .3934 
34 .0605 54 .4365 
35 .0665 55 .4842 

36 .0731 56 .5367 
37 .0804 57 .5948 
38 .0884 58 .6591 
39 .0973 59 .7305 
40 .1071 60 .8103 

41 .1179 61 .8996 
42 .1298
43 .1430 
44 .1577 
45 .1739 
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Section 72B2.1-1  Present Value Conversion Factors, Continued

CHART 2

With at Least 20, but Less Than 30, Years of Creditable Service 

Former Employee's Former Employee's 
Age at Death Multiplier Age at Death Multiplier 

36 .0901 51 .3936 
37           .0991                52 .4369 
38           .1090                53 .4851 
39           .1199                54 .5383 
40           .1319                55 .5971 

41           .1452                56 .6620 
42           .1600                57 .7337 
43           .1762                58 .8131 
44           .1943                59 .9015 
45           .2144 

         
46           .2367 
47           .2615 
48           .2892 
49           .3202 
50           .3548 
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Section 72B2.1-1  Present Value Conversion Factors, Continued 

CHART 3

With at Least 30 Years of Creditable Service 

Multiplier by Separated Employee's Year of Birth 
Former
Employee's After From 1949 Before 
Age at Death 1964 to 1964 1949

46           .3224     .3573 .3962 
47           .3562     .3948 .4378 
48           .3940     .4367 .4842 
49           .4362     .4835 .5361 

50           .4835    .5359 .5942 
51           .5363     .5945  .6592 
52           .5954     .6599 .7317 
53           .6610    .7327  .8124 
54           .7336 .8132 .9017 

55         .8139     .9021     -- 
56           .9023       --      -- 
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Part 72B3  Examples

Section 72B3.1-1  Example 1

Example 1: FERS former employee death at age 60 with 15 years creditable service 

Jack, born May 20, 1936, separated from Federal service in 1988 while covered under FERS at age 52
with 15 years of creditable service.  He dies in 1996 at age 60 with a high-3 average salary of $32,000. 
His annual basic annuity before reduction for survivor annuity would have been $4,800.  His surviving
spouse may elect to receive:

• A lump sum payment of Jack's lump-sum credit in the Fund; 

or

• An unreduced survivor annuity beginning on the date Jack would have reached age 62; 

or

• A reduced survivor annuity beginning the day after death. 

The unreduced survivor annuity is calculated as follows.

A. Using the FERS Deceased Former Employee Survivor Annuity Worksheet (Part A) located in
section 72B1.1-1, compute the unreduced survivor annuity.

1. Enter the former employee's annual basic annuity before reduction for survivor annuity
($4,800). 

2. Multiply the amount in A1 ($4,800) by 50 percent to obtain the unreduced annual survivor
annuity ($2,400). 

3. Divide the unreduced annual survivor annuity by 12 and round to the next lower dollar to
obtain the unreduced monthly survivor annuity ($200). 

B. The reduced survivor annuity is calculated as follows, using Part B of the same worksheet.

1. Enter the unreduced annual survivor annuity from line A3 on the worksheet ($2,400).
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Example 1, Continued

2. Enter the Present Value Conversion Factor (.8103) obtained by using the Present Value
Conversion Factor--Chart 1 (With at Least 10, but Less Than 20, Years of Creditable Service)
located in section 72B2.1-1. 

3. Multiply the Present Value Conversion Factor (.8103) by the unreduced annual         survivor
annuity ($2,400) to obtain the annual survivor annuity reduced for early      commencing date
($1,944.72).

4. Divide the reduced annual survivor annuity ($1,944.72) by 12 and round to the next lower
dollar to obtain the reduced monthly survivor annuity ($162). 
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FERS

DECEASED FORMER EMPLOYEE

SURVIVOR ANNUITY WORKSHEET

A.  COMPUTE UNREDUCED SURVIVOR ANNUITY

1. Unreduced Annual Basic Annuity $ 4,800

2. Multiply by 50% X      .50

3. Unreduced Annual Survivor Annuity $ 2,400

4. UNREDUCED MONTHLY SURVIVOR ANNUITY $   200
(Divide by 12 and round down)

B.  COMPUTE REDUCED SURVIVOR ANNUITY

1. Unreduced Annual Survivor Annuity (from A3 above) $  2,400

1. Multiply by the Present Value Conversion Factor X  .8103

3. Annual Survivor Annuity Reduced $1,944.72
for Early Commencing Date

4. REDUCED MONTHLY SURVIVOR ANNUITY  $  162
(Divide by 12 and round down)

For local reproduction
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Section 72B3.1-2  Example 2

Example 2: FERS former employee death at age 54 with 30 years of creditable service

Janet, born February 1, 1941, separated from Federal service in 1993 while covered under FERS at age
52 with 30 years of creditable service.  She dies in 1995 at age 54 with a high-3 average salary of
$35,000.  Her annual basic annuity before reduction for survivor annuity would have been $10,500.  Her
surviving spouse may elect to receive:

• A lump sum payment of Janet's lump-sum credit in the Fund; 

or 

• An unreduced survivor annuity beginning on the date Janet would have reached age 55; 

or 

• A reduced survivor annuity beginning the day after death. 

The unreduced survivor annuity is calculated as follows.

A. Using the FERS Deceased Former Employee Survivor Annuity Worksheet (Part A) located in
section 72B1.1-1, compute the unreduced survivor annuity.

1. Enter the former employee's annual basic annuity before reduction for survivor annuity
($10,500). 

2. Multiply the amount in A1 ($10,500) by 50 percent to obtain the unreduced annual survivor
annuity ($5,250). 

3. Divide the unreduced annual survivor annuity by 12 and round to the next lower dollar to
obtain the unreduced monthly survivor annuity ($437). 
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Example 2, Continued

B. The reduced survivor annuity is calculated as follows, using Part B of the same worksheet.

1. Enter the unreduced annual survivor annuity from line A3 on the worksheet ($5,250). 

2. Enter the Present Value Conversion Factor (.9017) obtained by using the Present Value
Conversion Factor--Chart 3 (With at Least 30 Years of Creditable Service) located in section
72B2.1-1. 

3. Multiply the Present Value Conversion Factor (.9017) by the unreduced annual survivor
annuity ($5,250) to obtain the annual survivor annuity reduced for early commencing date
($4,733.93).

4. Divide the reduced annual survivor annuity ($4,733.93) by 12 to obtain the reduced monthly
survivor annuity ($394). 
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FERS

DECEASED FORMER EMPLOYEE

SURVIVOR ANNUITY WORKSHEET

A.  COMPUTE UNREDUCED SURVIVOR ANNUITY

1. Unreduced Annual Basic Annuity $  10,500

2. Multiply by 50% X      .50

3. Unreduced Annual Survivor Annuity $  5,250

4. UNREDUCED MONTHLY SURVIVOR ANNUITY $  437
(Divide by 12 and round down)

B.  COMPUTE REDUCED SURVIVOR ANNUITY

1. Unreduced Annual Survivor Annuity (From A3 above) $  5,250

1. Multiply by the Present Value Conversion Factor X  .9017

3. Annual Survivor Annuity Reduced $ 4,733.93
for Early Commencing Date

4. REDUCED MONTHLY SURVIVOR ANNUITY  $   394
(Divide by 12 and round down)

For local reproduction
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Subchapter 73A  CSRS
Part 73A1  General Information

Section 73A1.1-1  Overview

A. Introduction There are two kinds of death benefits:

1. Children's Monthly Survivor Annuity

Survivor annuities may be payable to dependent children upon the
death of an employee or retiree.  This annuity is provided by law.  An
employee or retiree does not need to elect it.

2. Lump-Sum Payment

A lump-sum payment may be payable to one or more children, if
there is no one higher in the order of precedence, upon the death of an
employee or retiree only if there is no one entitled to a survivor
annuity.

NOTE 1: This Chapter covers monthly survivor annuity payments only. 
For information on lump-sum payments, see Chapter 32,
Refunds, and Chapters 70, Spouse Benefits - Death of an
Employee, and 72, Spouse Benefits - Death of a Former
Employee, as they apply.

NOTE 2: A retiring employee who is in good health also may elect an
insurable interest annuity for a child.  See Chapter 52, Survivor
Elections.

B. Topics Covered This subchapter covers:

• The requirements that any child must meet to be eligible for survivor
benefits;

• The amount of children's survivor benefit;

• The duration of a child's survivor annuity; and

• The procedures an agency and a parent or guardian must follow to
initiate payment of children's survivor benefits.



2   CSRS Children's Benefits
Chapter 73

August, 1996 CSRS and FERS Handbook

Section 73A1.1-1  Overview (Cont.)

C. Organization of
Subchapter

The CSRS subchapter has five parts.

PART NAME OF PART PAGE

73A1 General Information 1

73A2 Eligibility Requirements 3

73A3 Amount of Benefits 11

73A4 Duration of Benefits 13

73A5 Procedures 16

NOTE: The subchapter about death benefits for children under FERS
begins on page 19.

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8341(a)(4),(e)(2),(e)(3)

• Code of Federal Regulations:  5 CFR 831.615-17
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Part 73A2  Eligibility Requirements

Section 73A2.1-1  Summary of Eligibility Requirements

A. General
Requirements

If a child meets the eligibility requirements of paragraph B below, monthly
survivor annuity benefits are automatically payable upon the death of:

1. A retiree; and

2. An employee who:

• Completed at least 18 months of creditable civilian service at the date
of death; and

• Died while subject to CSRS.
B. Specific

Requirements
To qualify for a survivor annuity, the child (including a legally adopted
child) of a deceased employee or retiree:

1. Must have been dependent (defined in section 73A2.1-2 below) on the
employee or retiree at the time of death;

2. Must be unmarried; and

3. Must be:

• Under age 18;

• Age 18 to 22 and a full-time student; or

• Over age 18 and incapable of self-support due to a disability incurred
before age 18.
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Section 73A2.1-2  Dependent Child

A. Dependency 1. OPM considers a child under age 18 to have been dependent upon the
deceased employee or retiree if the child is:

• A legitimate child;

• An adopted child, including a child described in paragraph B
below;

• A stepchild who meets the requirements of paragraph C below; or

• A child born out of wedlock who meets the requirements of
paragraph D below.

2. In general, no additional documentation is required if a child of the
deceased is listed on SF 2809's and there is no discrepancy regarding the
child's date of birth.  However, if the child is not listed on SF 2809's, or
the child was adopted, born out of wedlock, or a stepchild of the
deceased, a copy of the child's birth certificate must be submitted with
the application for death benefits.  If the child was adopted, a copy of the
final decree of adoption must also be submitted.

B. Adoption in
Process at
Employee's
Death

1. A child whose adoption was in process at the time of the employee's or
retiree's death may be entitled to survivor annuity benefits as an adopted
child if:

• The child was living with the employee or retiree at the time of
death;

• A petition for adoption had been filed by the employee or retiree
prior to his or her death; and

• The final decree of adoption is subsequently granted to the
decedent's surviving spouse.

2. The person who is applying on behalf of the child must provide a
statement that the child was living with the deceased employee or retiree
at the time of death and submit copies of the petition for adoption and the
final decree of adoption.

C. Stepchild 1. A stepchild may be entitled to survivor annuity benefits if the child lived
with the employee or retiree in a regular parent-child relationship at the
time of the employee's or retiree's death.

NOTE: Temporary separations (for example, a child at college) are not a
bar to meeting the "living with" requirement.
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Section 73A2.1-2  Dependent Child (Cont.)

C. Stepchild (Cont.) 2. The person who is applying on behalf of the child must submit an
affidavit from himself or herself and two affidavits from disinterested
parties (for example, neighbors or friends) in a position to know the
situation.  The affidavits should show the following details:

• Whether the child lived with the deceased in a regular parent-child
relationship.

• The length of time the parent-child relationship existed.  (If they lived
apart at any time, explain.)

• Whether the deceased exercised parental responsibility and control
over the child.

• A statement explaining how the affiant is in a position to know the
facts of the case.

D. Child Born Out
of Wedlock

A recognized child born out of wedlock is considered dependent if:

1. The child lived with the employee or retiree in a regular parent-child
relationship at the time of the employee's or retiree's death and the person
applying on behalf of the child submits affidavits as described in
paragraph C attesting that a parent-child relationship existed;

2. The child did not live with the employee or retiree in a regular parent-
child relationship but a judicial determination of support was obtained
for the child;

3. The Social Security Administration (SSA) awarded benefits to the child
based on the earnings record of the deceased, as documented by a copy
of SSA's award letter; or

4. Evidence shows that the child was supported by the employee or retiree
with regular and substantial contributions by one or more of the
following:

• Evidence of eligibility as a dependent child for benefits under other
State or Federal programs;
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Section 73A2.1-2  Dependent Child (Cont.)

D. Child Born Out
of Wedlock
(Cont.)

• Proof of inclusion of the child as a dependent on the decent's income
tax returns for the year immediately before the employee's death;

• Canceled checks, money orders, or receipts for periodic payments
received from the employee or retiree for or on behalf of the child;

• Evidence of goods or services that show regular contributions of
considerable value;

• Proof of coverage of the child as a family member under the
employee's or retiree's Federal Employees Health Benefits
enrollment; and

• Other proof of a similar nature that OPM may find to be sufficient to
demonstrate support or parentage.

NOTE 1: If a Federal income tax return is submitted, it must be the
last return filed by the decedent or his or her estate.  The
copy of the tax return must be accompanied by (1) an
affidavit from the person who is filing on behalf of the child
or a certification from the Internal Revenue Service that it is
a true copy of the original; and (2) the address of the
Internal Revenue Service office where the tax return was
filed.

NOTE 2: OPM may deny survivor benefits if evidence:

• Shows the deceased employee or retiree did not
recognize the claimant as his or her own despite a
willingness to support the child; or

• Casts doubt upon the parentage of the claimant, despite
the decedent's recognition and support of the child.
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Section 73A2.1-3  Child Attending School

A. Requirements For a child to be eligible for continuation of the survivor annuity beyond age
18 due to his or her status as a student, the child must:

1. Remain unmarried;

2. Regularly pursue a full-time course of study at a recognized educational
or training institution that certifies that the child is regularly pursuing a
full-time day or evening course of resident study or training.

NOTE: When a child is identified as a student on the SF 2800,
Application for Death Benefits, OPM will request
certification of the child's school attendance from the child's
payee and the appropriate school official.  OPM will
determine the child's eligibility for benefits after receipt of
the certification form.  A copy of the OPM student
certification form, RI 25-41, is contained in subchapter C
for local reproduction.  It will speed OPM processing of an
application if a completed certification accompanies the
application.

B. Recognized
Educational
Institutions

A recognized educational institution is a school that is accredited, has a
faculty, and requires study or training to be done at the school.  Included are:

• High schools;

• Trade schools;

• Technical or vocational institutes;

• Business schools;

• Junior colleges; and

• Colleges, universities, or comparably recognized educational institutions.
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Section 73A2.1-3  Child Attending School (Cont.)

C. Educational
Institutions Not
Qualifying

Attendance at any of the following is not qualifying for children's benefits
beyond age 18:

• Correspondence schools;

• Elementary schools;

• Government service academies (for example, U.S. Naval Academy); or

• Any training program where the trainee receives pay primarily as an
employee (for example, apprenticeship programs).

D. Full-Time
Course of Study

A full-time course of study consists of:

1. School attendance at the rate of at least 36 weeks per academic year; and

2. A subject load sufficient, if successfully completed, to attain the
educational or training objective within the period generally accepted as
minimum for completion by a full-time day student of the academic or
training program concerned.

EXAMPLE 1: High schools generally require 25 to 35 actual clock hours
of class attendance each week to consider a student as full-time.  For special
programs, they require a minimum of 20 hours per week.

EXAMPLE 2: Colleges, junior colleges, and universities generally require
a minimum number os semester hours or quarter credit hours to graduate in
the normal length of time.  Although a student carrying fewer credit hours
may be designated as full-time for tuition purposes, this does not necessarily
establish eligibility for student benefits.



   CSRS Children's Benefits 9
Chapter 73

CSRS and FERS Handbook August , 1996

Section 73A2.1-3  Child Attending School (Cont.)

D. Full-Time
Course of Study
(Cont.)

EXAMPLE 3: Vocational or technical schools generally require that
students make this schooling their principal activity.  This means that the
student spends as much as 40 clock hours each week in activities related
directly to training in the school.  Normally, the activities take place at
school.

EXAMPLE 4: Acceptable work-study programs generally require some
regularly scheduled class attendance; together, the class attendance and the
work periods constitute a full-time course of training.
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Section 73A2.1-4  Child Incapable of Self-Support

A. Requirements 1. A child who is age 18 or older and incapable of self-support due to
physical or mental disability may be entitled to a survivor annuity if:

• The requirements in paragraph B of section 73A2.1-1 are met; and

• OPM determines that the child is incapable of self-support because of
a physical or mental disability incurred before he or she reached age
18.

2. The medical conditions that qualify as disabling for annuity purposes
generally also qualify for continuation of FEHB coverage.  See the list of
qualifying conditions in The Federal Employees Health Benefits
Handbook for Personnel and Payroll Offices (formerly FPM
Supplement 890-1) for further information.

B. Content of
Documentation

1. OPM must be provided with information from the disabled child's parent
or guardian about the child's education, any employment, and residence. 
In addition, the child's doctor must provide information about the child's
medical condition.  Subchapter C contains a copy of OPM Form RI 25-
43, Documentation in Support of Claim for CSRS or FERS Benefits as
Disabled Dependent Child, for local reproduction.  This form outlines the
specific information needed.

2. The applicant is responsible for any cost incurred in obtaining the
doctor's statement and sending it to OPM.

3. An alternative to OPM Form RI 25-43 is a copy of the letter from the
Social Security Administration awarding benefits to the child based on
SSA's finding that the child is incapable of self-support because of a
physical or mental disability incurred before age 18.

C. Submission of
Documentation

If the disability exists at the time the application for death benefits is made,
and the disabled child is 18 or older, attach the SSA award letter or OPM
Form RI 25-43 to the Application for Death Benefits (SF 2800).  (See
section 73A5.1-1 for further procedural details.)

If the disabled child is under 18 when the application for death benefits is
made, the OPM Form RI 25-43 or SSA award letter should be submitted 90
days before the child reaches age 18.  The information must be accompanied
by a letter requesting a continuation of benefits because of the disability.

The letter and documentation or SSA award letter should be sent to:  Office
of Personnel Management, Retirement Operations Center, Boyers, PA
16017.  The letter must include the name and date of birth of the deceased
employee or retiree and the case number (CSF number).
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Part 73A3  Amount of Benefits

Section 73A3.1-1  Amount of Benefits

A. General The children's survivor benefit is a specific dollar amount that is established
by the formula in U.S.C. 8341(e)(2) and increased by CSRS COLA's.  This
benefit is payable in addition to any survivor annuity payable to a spouse. 
Each child's rate is determined individually based on circumstances
described below.

B. Single Orphan
Rate

When the child has a living parent who was married to the employee or
retiree (either at death or at any time prior to date of death), the benefit
payable to that child is usually the lesser of:

1. $327 per month per child; or

2. $981 per month divided by the number of eligible children.
C. Double Orphan

Rate
When the child has no living parent who was married to the employee or
retiree the benefit payable to that child is usually the lesser of:

1. $393 per month per child; or

2. $1,179 per month divided by the number of eligible children.
D. Note Regarding

Rates in B and C
The rates quoted in paragraphs B and C above are for survivor annuities
payable from April 1, 1996, through December 31, 1996 .  These rates will
increase by future CSRS COLA's that occur on or after December 1, 1996.

In cases where the employee or retiree worked part-time or had a low
salary, the rates in B and C may be less.

E. Recomputation
of Benefits

If a parent who was married to the employee or retiree dies before the
benefit to the child ends, the annuity to the child is increased from the Single
Orphan to the Double Orphan rate.

In situations where benefits are being paid to more than three children upon
termination (for any reason) of the annuity to one child, the annuities to any
remaining children are recomputed prospectively as though the terminated
child had never been entitled to the benefit.

If a new child is added (for example, a child born after the death of the
employee or retiree), individual rates may be decreased.
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Section 73A3.1-1  Amount of Benefits (Cont.)

F. Payment OPM pays a child's annuity to:

1. The parent or other person who has care and custody of the child, if
there is no court-appointed guardian;

2. The guardian, if one has been appointed by the court; or

3. A child over 18, upon request by the child or other payee on the
claim.

NOTE: In general, the children's survivor benefit is included in the
monthly payment of the surviving parent when he or she is also
a beneficiary and has care and custody of the children.
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Part 73A4  Duration of Benefits

Section 73A4.1-1  General Rules

A. Beginning Date A child's survivor annuity benefits begin on the day following an employee's
or retiree's death or, in the case of a posthumous child, on the day following
the child's birth.

B. Ending Date A survivor annuity to a child under 18 ends on the last day of the month
preceding the month in which he or she:

• Marries;

• Dies; or

• Becomes 18.

NOTE 1: If the child's annuity ends because of marriage and that
marriage is annulled, the survivor annuity may be restored
under some circumstances.

NOTE 2: If the child is a student or disabled, see sections 73A4.1-2 and
73A4.1-3.
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Section 73A4.1-2  Ending Date:  Child Attending School

A. Rule In the case of a child over 18 and attending school, the annuity ends the last
day of the month preceding the month in which he or she:

• Marries;

• Dies;

• Ceases to be a student (see paragraph C below);

• Transfers to a nonrecognized school;

• Begins attending school less than full-time;

• Fails to submit proof, upon request, that he or she is attending school
full-time;

• Enters military service or a government service academy; or

• Becomes age 22 (see paragraph B below).
B. Birthday Falls A child whose 22nd birthday falls during the school year (September 1

During School through June 30) is considered not to have attained age 22 until
Year July 1st.

C. Nonschool
Intervals
(Vacations)

A survivor annuity continues during nonschool intervals of not more than 5
months between school years or terms of the student shows a clear intention
to continue as a full-time student at the same or a different school.

D. Resumption of
Studies

Any child's annuity that ended because the child was over 18 and ceased to
be a student, may be resumed (or authorized for the first time) if he or she
becomes a full-time student before age 22 and if the lump-sum benefit (if
any) that was paid upon termination of the annuity is paid back to OPM.
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Section 73A4.1-3  Ending Date:  Disabled Child Over Age 18

A. Rule The annuity of a disabled child over the age of 18 terminates on the last day
of the month preceding the month in which he or she:

• Marries;

• Recovers from the disability;

• Becomes capable of self-support; or

• Dies.
B. Becomes

Capable of Self-
Support

If OPM determines that the child has become capable of self-support, the
annuity can continue until age 22 if the child is a full-time student.

C. Recurrence of
Disability After
Termination

If a child's annuity ends because he or she recovers from a disability or
becomes capable of self-support, the CSRS law does not permit the annuity
to be reinstated even if the disabling condition recurs or the child again
becomes incapable of self-support.
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Part 73A5  Procedures

Section 73A5.1-1  Procedures When Employee Dies

A. Agency
Responsibility

1. When an employee dies, the agency:

• Contacts the next of kin or emergency addressee and advises him or
her of the right to apply for death benefits;

• Informs the next of kin about what benefits may be payable;

• Assists the next of kin in completing the SF 2800, Application for
Death Benefits;

• Submits the applicant's SF 2800 to OPM with the employee's
Individual Retirement Record (SF 2806) if the applicants sends the
SF 2800 to the agency before the SF 2806 is transmitted to OPM:

• Completes the SF 2801-1, Certified Summary of Federal Service;

• Completes the SF 2800A, Agency Certification for Death in Service;
and

• Submits the deceased employee's Individual Retirement Record
(SF 2806), the SF 2801-1, and the SF 2800A to OPM within 30 days
of the employee's death.  If the next of kin completes an SF 2800, the
agency submits that form as well.

2. When a student over 18 is involved, it will expedite OPM's processing of
the application if a completed student certification form, RI 25-41, is
sent with the application for benefits.  Subchapter 73C contains a copy of
the form for local reproduction.  Likewise, if there is a disabled child
over age 18, providing documentation of the disabling condition with the
application for benefits will expedite OPM's processing.  Subchapter C
contains a copy of OPM Form RI 25-43 that may be used, or a copy of
the SSA award letter may be submitted.

3. The agency should submit the deceased employee's records and any
available information about potential payees to OPM as early as possible
so they are received within 30 days of the employee's death.
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Section 73A5.1-1  Procedures When Employee Dies (Cont.)

A. Agency
Responsibility
(Cont.)

NOTE: When contacted by the survivor of a retiree, the agency should
refer the survivor to the following address for additional
information, death benefit applications, etc.:

Office of Personnel Management
Retirement Operations Center
Boyers, PA 16017

The survivor should provide OPM with the retiree's name, date of birth, date
of death, CSA number, and Social Security number.

B. Parent/Guardian
Responsibility

1. The parent, legal guardian, or person with care and custody of the child
should:

• Complete the SF 2800, Application for Death Benefits;

• Attach any other forms or evidence as required -- guardianship
papers, medical documents for disabled children over age 18, proof
that the child is a natural child, school certification, birth certificate,
if the child was adopted, born out of wedlock, or a stepchild of the
deceased, etc.

2. A surviving spouse or former spouse who is entitled to a benefit in his or
her own right, and also on behalf of the child, only needs to file one
application.

3. If the employing agency of a deceased employee has not yet forwarded
the employee's records to OPM, the applicant sends the completed
application to the employing office.

In all other cases, the applicant sends the completed application to:

Office of Personnel Management
Retirement Operations Center
Boyers, PA 16017.

C. OPM
Responsibility

OPM determines what benefits are payable and, depending upon the type of
benefit and other circumstances in a particular case, may request the
applicant to submit additional evidence.

D. Health Benefits Where survivor benefits are payable, any health benefit premiums are
withheld from the monthly survivor annuity.
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Subchapter 73B  FERS
Part 73B1  General Information

Section 73B1.1-1  Overview

A. Introduction Subchapter 73B contains the rules and policies that apply to children's
survivor benefits under the Federal Employees Retirement System (FERS).

This subchapter explains how FERS differs from CSRS.  It refers readers to
the CSRS rule that applies or gives the FERS rule if it is different.

B. Organization of
Subchapter

The FERS subchapter has three parts.

PART NAME OF PART PAGE

73B1 General Information  19

73B2 Benefits Payable  20

73B3 Procedures  23

C. Applicable CSRS
Provision

The following part of subchapter 73A is applies entirely to FERS
employees.

• Part 73A2:  Eligibility Requirements
D. Statement of

Authority
This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8443

• Code of Federal Regulations:  5 CFR Part 843, Subpart D
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Part 73B2  Benefits Payable

Section 73B2.1-1  Amount of Benefits

A. General Rule A child's survivor annuity rate is:

1. The total amount payable to all children under CSRS;

2. Less the total amount payable to all children by Social Security; and

3. Divided by the number of children.

A child's survivor annuity is payable in addition to any survivor annuity
payable to a spouse.

B. Employee
Requirements

For a survivor annuity to be payable, the employee must have:

1. Completed at least 18 months of creditable civilian service; and

2. Died while subject to FERS.
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Section 73B2.1-2  Social Security

A. General Rule Any monthly FERS survivor benefit payable to any child of the deceased
employee or retiree is reduced (offset) by the TOTAL amount of any Social
Security survivor benefit payable to all children based on the Social Security
earnings of the deceased employee or retiree.  In many cases, the FERS
benefit is reduced to $0.

There is no offset or reduction in any month for which the child is not
entitled to insurance benefits from Social Security.  For example, if Social
Security benefits end because the child attained age 19, FERS survivor
benefits are payable until age 22 if the child is still in school.

B. Agency
Responsibility

Agencies should encourage survivors to apply for Social Security benefits
for children as soon as possible.  (See Standard Form 3104 and 3104B)

C. OPM
Requirement

OPM requires evidence of Social Security entitlement or nonentitlement
before making any payments.  (See Standard Form 3104 and 3104B)

However, because of the Social Security offset, OPM presumes that there
will be no FERS survivor benefit payable to children under age 19.

D. Survivor
Responsibility

The parent, legal guardian, or other person with care and custody of children
must:

1. Complete Standard Form 3104 and 3104B on behalf of the child or
children; and

2. Submit a copy of the SSA award or denial letter to OPM when they
receive it.

E. Failure to
Submit SSA
Award/Denial
Letter

Normally, failure to submit the SSA award or denial letter with the
application (and related documents) will not result in a delay in processing
the case or in the payment of other benefits because of OPM's presumption
that no benefits are payable to children under age 19.

Delay will result in cases where Social Security is not paying benefits to any
child, or in the unusual case where the amount of the Social Security benefit
does not completely offset the FERS benefit.

>Under Public Law 104-121, approved March 29, 1996, a stepchild  under
Social Security must receive at least half of his or her support from the
deceased stepparent in order to qualify for Social Security benefits.  A child
living with a stepparent is not automatically eligible for survivor benefits.  
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Section 73B2.1-2  Social Security  (Cont.)

E. Failure to
Submit SSA
Award/Denial
Letter (Cont.)

However, under Social Security a child not living with the stepparent is also
not automatically disqualified so long as he or she received at least half
support from the deceased stepparent. 

Under CSRS and FERS law, to be eligible for survivor annuity benefits, a
stepchild must be dependent on, and living with, the deceased parent at the
time of death; however, the term "dependent" is, under the statutory
definition, met for a stepchild if the stepchild is living with the stepparent. 
With the CSRS and FERS laws, unlike under Social Security, the term
"dependent" does not require half support.  A stepchild may be eligible for
FERS benefits when not eligible for Social Security, if he or she was living
with the deceased stepparent at the time of death, even if half support is not
established.< 
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Section 73B2.1-3 Duration of Benefits

A. Applicable CSRS
Provision

The CSRS rules on how long survivor benefits can be paid to children apply
under FERS, with one exception.  The exception is noted below.

B. Exception Unlike the CSRS law, the FERS law allows reinstatement of benefits to a
disabled child over age 18 if OPM finds that the child again has become
incapable of self-support.
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Part 73B3  Procedures

Section 73B3.1-1  Procedures

A. General The procedures under FERS are the same as under CSRS with the
exceptions noted below.

B. Forms 1. The Application for Death Benefits is the SF 3104.

2. Standard Form 3104B applies only to FERS.
C. Health Benefits Where survivor benefits are payable, health benefits premiums are withheld

from the monthly survivor annuity.

In the situation where any child's FERS benefit is reduced below the amount
necessary to pay the FEHB premium because of Social Security benefits
received, the child (or children) can continue FEHB coverage by making
direct payments to OPM.  OPM will provide the payee with the procedures
for making direct payments.
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Subchapter 73C  Job Aids

Section 73C1.1-1  Local Reproduction Forms

This subchapter contains copies of the following OPM forms for local
reproduction:

Number Name

RI 25-41 Initial Certification of Full-time School Attendance

RI 25-43 Documentation in Support of Claim for CSRS or FERS
Benefits as a Disabled Dependent Child
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UNITED STATES
OFFICE OF PERSONNEL MANAGEMENT

RETIREMENT PROGRAMS
WASHINGTON, D.C. 20415

INITIAL CERTIFICATION OF
FULL-TIME SCHOOL ATTENDANCE

Reference

Date

Claim number (suffix)

CSF
Name of deceased employee

Name of child

Date of death On roll?

 Yes   No

The Application for Death Benefits shows that the child If the child is unmarried and a full-time student, you should
named above, a survivor of a Federal employee or annu- complete Part A on the other side of this form; a school
itant, is (or soon will be ) age 18.  After reaching age 18, a official should complete Part B, and you should return the
child is eligible for a survivor annuity only if unmarried and completed form to us promptly.  If the child's school year
(1) a full-time student in a recognized school or (2) was not in session on the date of death (shown above),
incapacitated for self-support because of a physical or
mental disability that began before age 18.

If a child is unmarried and incapacitated for self-support
because of a mental or physical disability, do not fill in the
other side of this form.  Instead, return the form to us with a
doctor's certificate describing the nature and extent of the
child's disability.  After we review the documentation of the
disability, we will write to you about the child's eligibility for
benefits.

have the school official complete Part B for the last school
year attended.

Send the completed form to:

U.S. Office of Personnel Management
Retirement Programs
P.O. Box 956
Washington, DC 20044. 

Privacy Act Statement
The information requested on thi s form is needed to determine whether the child is eligible for benefits beyond the age of 18 as provided in Title 5, U.S. Code, Chapters 83 and
84.   This information will be shared with the General Accounting Office and the U.S. Department of Justice in the event litigation is required to enforce collection of a n
overpayment of annuit y benefits.  It may also be disclosed to other Federal agencies or Congressional offices which have a need to know it in connection with your application
for a job, license, grant or other benefits, or in connection with possible violation of law.  It may also be shared with national, state, local or other charitable or social security
administrative agencies to deter mine and issue benefits under their programs.  While the law does not require you to supply all of the information requested on this form, it may
not be possible to determine the child's entitlement to benefits if you fail to do so.

Public Burden Statement
We think this form take an average 20 minutes per response to complete, including the time for reviewing instructions, getting the needed data, and reviewing the completed
form.  Send c omments regarding our estimate or any other aspect of this form, including suggestions for reducing completion time, to the Paperwork Reduction Project, OMB
Clearance Number 3206-0099, O ffice of Management and Budget, Washington, DC 20503 or Reports and Forms Management Officer, U.S. Office of Personnel Management,
1900 E Street, NW., Room 6410, Washington, DC 20415.

(THIS SPACE IS FOR THE USE OF THE OFFICE OF PERSONNEL MANAGEMENT ONLY.)

Remarks: Call up (M-Card) processed
 APPROVED  NOT APPROVED BECAUSE

 Less than full-time school attendance

 Not in school

 Over 5-month break in attendance

 Married

 Non-recognized school

 Other (specify)

Examiner

Inspector Date Date

Previous editions are usable RI 25-41
(formerly BRI 49-224-1)
Revised February 1989
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Part A - To be completed by the payee (the person who expects to receive benefits for the student).
            Read the reverse side of this form before answering the questions below; give full information; typewrite or print in ink.

1. Student's name (first, middle, last) 2.Student's date of birth (month, day, year) 3. Student's Social Security number

4. Is the student married? If "Yes", show the date at right, sign in item 7 of this Date of marriage
Yes  part, and return this form.  (It is not necessary to

complete the rest of the form.)
No

CURRENT a full-time basis at the present time? last attended school on a full-time
STATUS

5. Is the student enrolled in school on       If "No", show the date the studentYes
basis.

Last attended school (month, day, year)

No  

FUTURE
PLANS

6. After the end of the school year, does If "Yes", give the details in items 6a and 6b.
the student intend to continue as a
full-time student with less than a 5-
month break between years?

Yes

No }Undecided If "No", or "Undecided", do not complete items 6a and 6b.

6a. Enter the date (or approximate date) the 6b.  Complete name and mailing address (including ZIP code) of the educational
next school year or term begins after        institution the student will attend next year.
current enrollment (month, day year)

PAYEE
SIGNS
HERE

7. I certify that all information given in this certification is true and correct to the best of my knowledge and belief.  I understand that I must
immediately notify the Office of Personnel Management (OPM) if the student transfers to another school, discontinues school attendance,
reduces attendance to less than full-time, marries, or dies.  I further agree to return all overpayments of student benefits, including
overpayments that may be erroneously made after I notify OPM of any terminating event.

Signature of payee Date

Part B - To be completed by an official of the educational institution for the school year                   to                   .
                   (month, year) (month, year)

6. Is/was the student enrolled in and attending a full-time
course of resident study or training (not
correspondence) for the period requested?

 Yes  No

2. Actual date the student started school for the
school year indicated above (month, day, year).

3. Official ending date of that school
year (month, day, year).

4. Check thy type of educational institution: 5. Show the complete name and mailing address (including ZIP code) of the

   High school  Junior college
   Trade school  College or university
   Technical institute  Other (specify)
   Vocational institute

educational institution.

6. Show the total school hours per week:
   a. If college or equivalent, show credit hours......................                
   b. If high school or equivalent, show actual clock hours.......                
   c. If in a work-study program sponsored by the school, show

hours at work ......................................................                
hours at school ....................................................                

7. Circle the student's highest grade level:

High School College Other

7       8      9      10      11       12 1    2    3   4

Complete the following items if your institution is not a state college, state university, or public high school.
8. Show the complete name and address (including ZIP code) of the

organization which accredits, licenses, or otherwise recognizes the school.
9. If the educational institution is licensed, show:

    a. Current license number: b. Expiration date of current
license  (month, day, year)

    

SCHOOL
OFFICIAL

SIGNS
HERE

I certify that the information given in regard to requested school enrollment of the above-
named student is true and correct to the best of my knowledge and belief.

Warning:  Any intentional false statement ,
willful concealment of material fact, or use of
a writing or document knowing the same t o
contain a false, fictitious, or fraudulen t
statement or entry, is a violation of the la w
punishable by a fine of not more tha n
$10,000 or imprisonment of not more than 5
years, or both. (18 U.S.C.1001)

Signature of official of the educational institution

Title Date

Reverse of RI 25-41
February 1989
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Documentation in Support of Claim
for CSRS or FERS Benefits as a Disabled Dependent Child

OPM needs the information requested below to determine whether a child over age 18 is eligible for a survivor annuity.  A
child over age 18 may be eligible for an annuity if he or she in incapable of self-support because of a physical or mental
disability incurred before he or she reached age 18.  In addition, the child must have been a dependent child of the
deceased Federal employee or retiree on whose employment the annuity is based, and the child must be unmarried.

Name of Deceased (first, middle, last) Date of Birth of Deceased Social Security of Deceased

Name of Disabled Dependent (first, middle, last) Date of Birth of Disabled Dependent CSF Number

A.  To be completed by disabled dependent child, parent, or guardian:

1. Does the disabled dependent child live with parent, guardian, or at a residential facility?  If the disabled dependent resides
at a residential facility, please provide the name and address of the facility in the space below:

2. Is there a court-appointed guardian or fiduciary to handle the affairs of the disabled dependent?  If so, please attach a
copy of the court order.

3. Is the disabled dependent now employed, or has he or she been employed during the last twelve months?

4. If the answer to question 3 is yes, please state the period and type of employment, the amount of earnings, and whether
employment was in a closely supervised environment, i.e., closed workshop.

5. Highest level of education of disabled dependent.

The Office of Personnel Management (OPM) will not pay for any expenses that are incurred when securing the
requested medical information from the physician.

I certify that the information provided above is correct.
Date Signature of Disabled Dependent Child, Parent, or Guardian

Address Telephone

RI 25-43
February 1990

For Local Reproduction
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B.  To be completed by the physician:
Name of deceased (first, middle, last) Date of birth of deceased Social Security Number of deceased

Name of disabled dependent (first, middle, last) Date of birth of disabled dependent CSF Number

In order to determine if your patient is eligible for benefits under the retirement law, we need information regarding the current
medical condition.
1. Diagnosis of disability. 2. Age at onset.

3. Severity of disability (circle one):  Mild  Moderate  Severe. 4. Estimate of expected date of full or partial recovery.

5. If patient is mentally retarded, please state approximate mental age. 6. I.Q. test results.

In addition, attach a narrative addressing the following points:

1. The history of the specific medical condition(s), including reference to findings from previous
examinations, treatment, and responses to treatment.

2. Clinical findings from your most recent medical evaluation, including findings of physical examination,
results of laboratory test, x-rays, EKG's and other special evaluations or diagnostic procedures and in the
case of psychiatric disease, the findings of mental status examination and the results of psychological
tests.

3. Assessment of the current clinical status and plans for future treatment.

4. An explanation of the impact of the medical condition on life activities.  For example, is the patient capable
of handling finances?

5. Assessment of the degree to which the medical condition has or has not become static, well stabilized or
controlled, and an explanation of the medical basis for the conclusion.

Signature Please Print Name

Street Address Date

City, State, and Zip Code Telephone Number

Privacy Act Statement
The information requested on this form is needed to determ ine whether the child is eligible for benefits beyond the age of 18 as provided in Title
5, U.S. Code, Chapter 83 and 84.  This informa tion will be shared with the General Accounting Office and the U.S. Department of Justice in the
event litigation is required to enforce collection of an overpayment of annuity benefits.  It may also be disclosed to other Federal agencies or
Congressional offices which have a need to know it i n connection with your application for a job, license, grant or other benefit, or in connection
with possibl e violation of law.  It may also be shared with national, state, local or other charitable or social security administrative agencies to
determine and issue benefi ts under their programs.  While the law does not require you to supply all of the information requested on this form,
it may not be possible to determine the child's entitlement to benefits if you fail to do so.

Public Burden Statement
We think this form takes an average 20 minutes per response to complete, including time for reviewing instructions, getting the needed data,
and reviewing the completed form.  Send com ments regarding our estimate or any other aspect of this form, including suggestions for reducing
completion time, to the Paperwork Reduction Project, OMB Clearance Number 3206-0099, Office of Management and Budget, Washington,
DC 20503 or R eports and Forms Management Officer, U.S. Office of Personnel Management, 1900 E Street, NW., Room 6410, Washington,
DC 20415.

Reverse of RI 25-43
February 1990
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Subchapter 74A  CSRS and FERS

Section 74A1.1-1  Overview

A. Introduction This chapter discusses the survivor benefits payable under CSRS and FERS
to the former spouses of deceased employees and retirees. 

NOTE: Under FERS, survivor benefits also may be paid to the former
spouse of a deceased former employee.

B. Topics Covered This subchapter covers:

• The conditions under which former spouse survivor annuities are
payable; and 

• When former spouse survivor benefits terminate.
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Section 74A1.1-1  Overview (Cont.)

C. Organization of
Subchapter

This subchapter has five sections.

Section Name of Section Page

74A1.1-1 Overview   1

74A1.1-2 Definitions   3

74A1.1-3 Conditions Under Which a Former Spouse   4
Survivor Annuity Will Be Paid

74A1.1-4 Termination of a Former Spouse Survivor   6
Annuity

74A1.1-5 Miscellaneous   8

D. Reference Information on related topics may be found in:

1. Chapter 5, Court Orders, which covers, among other things, how a
former spouse survivor annuity can be provided by a court order;

2. Chapter 32, Refunds, which covers former spouse provisions that apply
to application for refunds at separation (see section 32A1.1-5 and
32A1.1-6, in particular); and

3. Chapter 52, Survivor Benefit Elections, which covers all survivor
benefit elections permitted under the retirement law.

E. Statement of
Authority

This subchapter and its contents are based on the laws and regulations cited
below. 

• United States Code:  5 U.S.C. 8331(23); 8339(j)(3); 8341(h); 8401(12);
8417-8419; and 8445 

• Code of Federal Regulations:  5 CFR Part 831, Subparts F and Q; Part
841, Subpart I; Part 842, Subpart F; Part 843, Subpart C
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Section 74A1.1-2  Definitions

A. Court Order "Court order" means any judgment or property settlement issued by or
approved by any court of any State, the District of Columbia, the
Commonwealth of Puerto Rico, Guam, the Northern Mariana Islands, or the
Virgin Islands, or any Indian court in connection with, or incident to, the
divorce, annulment of marriage, or legal separation of a Federal employee
or retiree.

B. Former Spouse In connection with a court order awarding a former spouse survivor annuity,
"former spouse" means a living person who was married for at least 9
months to an employee or retiree who performed at least 18 months of
civilian service covered by CSRS or who performed at least 18 months of
civilian service creditable under FERS, and whose marriage to the employee
or retiree was terminated prior to the death of the employee or retiree.

C. Former Spouse
Survivor Annuity

"Former spouse survivor annuity" means a recurring benefit that is payable
after the employee's or retiree's death to a former spouse who has not
remarried before becoming 55 years of age.

D. Insurable
Interest Annuity

"Insurable interest annuity" means the recurring payments to a retiree who
has elected a reduction in annuity to provide a survivor annuity to a person
with an insurable interest in the retiree.
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Section 74A1.1-3  Conditions Under Which a Former Spouse Survivor Annuity Will Be Paid

A. Court Order 1. The former spouse of a CSRS employee or retiree may be awarded a
survivor annuity pursuant to a court order.

NOTE: The former spouse of a separated CSRS employee entitled to a
deferred annuity may be awarded survivor benefits.  However, no
benefits are payable unless the employee dies after retirement.

2. The former spouse of a FERS employee, retiree, or separated employee
with title to a deferred annuity may be awarded a survivor annuity
and/or basic employee death benefit pursuant to a court order.

NOTE: A court order that awards a FERS survivor annuity also awards a
corresponding share of the basic employee death benefit unless the
order expressly provides otherwise.

3. A modification in a court order is not effective to the extent that it
involves a former spouse survivor annuity if the modification is made
after the retirement or death of the employee.

NOTE: See Chapter 5 for further information about court orders.

B. Elections 1. An employee retiring under CSRS or FERS may voluntarily elect a
fully reduced annuity or a partially reduced annuity to provide a former
spouse survivor annuity.  If the employee is married, he or she may
make such an election only if the current spouse consents to the
election or OPM waives the spousal consent requirement.

2. A retiring employee also may elect an insurable interest survivor
annuity for a former spouse.  Spousal consent is not required. 

NOTE: See Chapter 52 for further information.
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Section 74A1.1-3  Conditions Under Which a Former Spouse Survivor Annuity
    Will Be Paid (Cont.)

C. Void Elections A voluntary election to provide a former spouse survivor annuity is void if: 
1. It is for an amount smaller than the amount required by a qualifying

court order; or

2. It would cause the total of all elected current and former spouse
survivor annuities (not including election under the insurable interest
provision) to exceed:

• 55 percent of the self-only annuity to which the retiree would be
entitled under CSRS; or 

• 50 percent of the self-only annuity to which the retiree would be
entitled under FERS.
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Section 74A1.1-4  Termination of a Former Spouse Survivor Annuity

A. Rule Entitlement to a former spouse survivor annuity terminates at the end of the
month preceding the earliest of: 

• The death of the former spouse; 

• The remarriage of the former spouse before age 55; or

• The survivor annuity termination date established under the terms of
the court order.

B. Effect of
Termination

If a former spouse annuity terminates under one of the conditions described
in paragraph A, any reduction in the retiree's annuity to provide a former
spouse annuity will cease the first day of the month after the terminating
event unless: 

1. The retiree elects, within 2 years after the former spouse's death or
remarriage, to continue the reduction to provide or increase a former
spouse annuity for another former spouse, or to provide for or increase
a current spouse annuity; or

2. A qualifying court order requires the retiree to provide another former
spouse annuity.

>C. Reinstatement of
Former Spouse
Annuity

A former spouse who loses entitlement to a survivor annuity because he or
she remarries before age 55 cannot have the survivor annuity reinstated if
the marriage later ends by death or divorce.

A former spouse who loses entitlement to a survivor annuity because he or
she remarries before age 55 cannot have the survivor annuity reinstated if
the marriage later ends upon annulment unless--

1. The decree of annulment states that the marriage is without legal
effect retroactively from the marriage's inception; and
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Section 74A1.1-4  Termination of a Former Spouse Survivor Annuity (Cont.)

C. Reinstatement of
Former Spouse
Annuity (Cont.)

2. The former spouse's entitlement is based on section 4(b)(1)(B) or
section (4)(b)(4) of Public Law 98-615 which provide survivor
annuities in limited circumstances without any reduction to the
retiree's benefit.

NOTE: If a retiree who is receiving a reduced annuity to provide a former
spouse annuity and who has remarried that former spouse (before
the former spouse attained age 55) dies, the retiree will be deemed
to have elected to continue the reduction to provide a current
spouse annuity unless the retiree requested in writing that OPM
terminate the reduction. <
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Section 74A1.1-5  Miscellaneous

A. Procedures In general, a former spouse must follow the same procedures as a current
spouse when applying for survivor benefits.

For the procedures to be followed when an employee dies, see Chapter 70,
Spouse Benefits - Death of an Employee; for procedures to be followed
when an annuitant dies, see Chapter 71, Spouse Benefits - Death of an
Annuitant.

B. Continuing
Health Benefits
Coverage

The rules for allowing certain former spouses to continue Federal health
benefits coverage are covered in The Federal Employees Health Benefits
Handbook for Personnel and Payroll Offices (formerly FPM Supplement
890-1, Subchapter S17).
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Subchapter 75A  CSRS
Part 75A1  General Information

Section 75A1.1-1  Overview

A. Introduction This subchapter outlines the circumstances under which lump-sum benefits,
specifically the lump-sum credit, may be paid under CSRS to an eligible
survivor upon the death of an employee.  Agencies should advise survivors
of former employees or retirees to contact OPM directly for information
about their possible entitlements.

B. Topics Covered This subchapter covers:

• The order of precedence that establishes who may receive the lump-sum
credit;

• The content of the lump-sum credit;

• The rules that apply in paying the lump-sum credit to eligible survivors;
and

• The procedures the survivor must follow to apply for the lump-sum
credit.

C. Organization of
Subchapter

This subchapter has two parts.

PART NAME OF PART PAGE

75A1 General Information 1

75A2 Procedures 6

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8342

• Code of Federal Regulations:  5 CFR 831.2001, 2003-2006
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Section 75A1.1-2  Definitions

A. Order of
Precedence

The lump-sum credit may be paid to the person or persons surviving the
deceased employee in the following order of precedence.

1. Designated Beneficiary

The beneficiary or beneficiaries designated by the individual in a signed
and witnessed writing received in the Office of Personnel Management
(OPM) before the date of death.

NOTE: See Chapter 34, Designation of Beneficiary, for more
information about designating beneficiaries.

2. Widow or Widower

If there is no designated beneficiary, to the widow or widower of the
individual.

3. Child or Children

If none of the above, to the child or children, with the share of any
deceased child distributed among the descendants of that child.

4. Parents

If none of the above, to the parents in equal shares or the entire amount
to the surviving parent.

5. Executor or Administrator of the Estate

If none of the above, to the appointed executor or administrator of the
estate, or to any other person who has authority under applicable State
law to represent the deceased's estate.

6. Next of Kin

If none of the above, to the next of kin determined by OPM to be
entitled under the laws of the domicile of the deceased at the date of
death.
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Section 75A1.1-2  Definitions (Cont.)

B. Lump-Sum Credit The lump-sum credit consists of the unrefunded amount of one or more of
the following:

• Retirement deductions withheld from the employee's pay;

• Redeposits of refunds previously paid;

• Deposits for civilian service;

• Deposits for post-1956 military service;

• Interest on deductions through December 31, 1956 (see Chapter 32,
Refunds, section 32A.1-3, paragraph D);

• In the case of an employee or former employee who dies with less than 5
years of creditable service, interest to the date of separation (or transfer
to a position not covered by CSRS) on any amount covering over 1 year
of service.  (See Chapter 32, section 32A1.1-3, paragraph D.)

NOTE 1: Voluntary contributions are not part of the lump-sum credit;
however, if an employee dies in service or after separation
from service, the voluntary contributions (plus interest) will be
paid in a lump-sum payment under the order of precedence. 
See Chapter 31, Voluntary Contributions, for further details.

NOTE 2: The lump-sum credit may be disbursed to an employee or
former employee in one of three ways:

• Through a refund payment to a separated employee not
then entitled to an annuity;

• Through a lump-sum payment under the alternative
annuity provision; or

• Through the payment of annuity.
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Section 75A1.1-3  Payment of the Lump-Sum Credit

A. General Rule:  No
Survivor Annuity
Payable

If there is no survivor who is entitled to monthly survivor annuity benefits
on the death of an employee, the total lump-sum credit in the retirement
fund is payable to the person(s) entitled under the normal order of
precedence.  (See section 75A1.1-2, paragraph A, for the definition of order
of precedence.)

B. General Rules: 
Survivor Annuity
Payable

1. If an employee dies in service, and a survivor annuity is payable to a
spouse, former spouse, or child/children, the person entitled in the order
of precedence described in section 75A1.1-2, paragraph A, may not be
paid the total lump-sum credit.  However, he or she may be paid that
portion of the lump-sum payment consisting of:

• Retirement deductions withheld from the employee's pay after the
employee became eligible for the maximum annuity;

• Partial redeposits of refunds previously paid, >unless the survivor
completes payment of the redeposit;<

• Partial deposits for civilian service performed on and after
October 1, 1982, >unless the survivor completes payment of the
deposits;< and

• Partial deposits for post-1956 military service.

 • Completed deposits for post-1956 military service when the military
service is not used to compute the survivor benefit.

C. Effect of
Government
Claims

A lump-sum payment is subject to any properly certified, timely request for
recovery of a valid debt due the United States.  Detailed information on
debts due the United States is located in Chapter 4, Debt Collection.
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Section 75A1.1-3  Payment of the Lump-Sum Credit (Cont.)

D. Federal Income
Tax Withholding

When an employee or a former employee dies, the amount of a lump-sum
payment representing the employee's actual contributions is not subject to
Federal income tax.  However, any interest paid on those contributions is
taxable in the year in which the refund is paid.
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Part 75A2  Procedures

Section 75A2.1-1  Applying for the Lump-Sum Credit

A. Agency
Responsibility

When an employee dies, the agency must:

1. Contact the next of kin or emergency addressee and advise him or her of
the right to apply for death benefits.

2. Inform the next of kin about what benefits may be payable.

3. Assist the next of kin in completing the SF 2800, Application for Death
Benefits.

4. Complete the SF 2800A, Agency Certification of Death in Service.  (A
copy of the form is in Chapter 70, Spouse Benefits - Death of an
Employee.)

5. Complete the SF 2801-1, Certified Summary of Service.

6. Submit the deceased employee's Individual Retirement Record
(SF 2806), SF 2801-1, and SF 2800A to OPM as soon as possible.  Also
submit the applicant's SF 2800 if the applicant sends it to the agency
before the SF 2800A and SF 2806 are transmitted to OPM.

The deceased employee's records and associated applications are to be
received in OPM within 30 days of the date of death.

B. Applicant
Responsibility

Applicants for lump-sum benefits must:

1. Complete the Application for Death Benefits (SF 2800) and attach any
other forms and/or evidence as the application or circumstances require;

2. Attach a certified copy of the deceased's death certificate; and

3. Send the completed application to:

• The employing agency if the agency has not yet forwarded the
employee's records to OPM; or
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Section 75A2.1-1  Applying for the Lump-Sum Credit (Cont.)

B. Applicant
Responsibility
(Cont.)

• Directly to OPM if the employing agency has already forwarded the
employee's records to OPM.  The address is:

Office of Personnel Management
Employee Service and Records Center
Boyers, PA 16017

C. OPM
Responsibility

OPM determines what benefits are payable and, depending upon the type of
benefit and the circumstances in a particular case, may request the applicant
to submit additional evidence. 
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Section 75A2.1-2 Applying for Public Safety Officers' Benefits

A. Public Safety
Officer's Benefits

The Public Safety Officers' Benefits Act of 1976 authorizes the Bureau of
Justice Assistance (not OPM), to pay a benefit to specified survivors of
public safety officers who have died as a direct and proximate result of a
personal, traumatic injury, involving external force, sustained in the line of
duty.  Currently the amount of the benefit for a qualified survivor is
$134,571.00.  This amount is subject to annual cost of living adjustments.  
The death benefit is payable in a lump sum to the spouse and eligible
children of a deceased public safety officer.  One-half of the benefit is paid
to the spouse, and one half of the benefit is paid, in equal amounts, to the
eligible children.  The benefit will be paid to the deceased public safety
officer's parents if no surviving spouse or children are eligible.   

More information concerning this benefit can be obtained by contacting the
Bureau of Justice Assistance at the following address:

Public Safety Officers' Benefits Program
Bureau of Justice Assistance
633 Indiana Avenue NW
Washington  DC  20531
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Subchapter 75B  FERS
Part 75B1  General Information

Section 75B1.1-1  Overview

A. Introduction Subchapter 75B outlines the circumstances under which lump-sum benefits,
specifically the lump-sum credit, may be paid under the Federal Employees
Retirement System (FERS) to an eligible survivor upon the death of an
employee.  Agencies should advise survivors of former employees or
retirees to contact OPM directly for information about their possible
entitlements.

This subchapter explains how FERS differs from CSRS.  It refers readers to
the CSRS rule that applies or gives the FERS rule if it is different.

NOTE: This Chapter does not cover the basic employee death benefit
payable in a FERS death-in-service case.  See Chapter 70 for
additional information.

B. Organization of
Subchapter

The FERS subchapter has two parts.

PAR NAME OF PART PAGE

75B1 General Information 8

75B2 Procedures 11

Subchapter 75B, covering lump sum benefits under FERS, begins on page 8.
C. Statement of

Authority
This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8424

• Code of Federal Regulations:  5 CFR 843 Subpart A and B
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Section 75B1.1-2  Definitions

A. Lump-Sum Credit The lump-sum credit under FERS consists of the unrefunded amount of one
or more of the following:

• Retirement deductions (including CSRS Interim and CSRS Offset plan
deductions) withheld from the employee's pay;

• Deposits for civilian service performed prior to January 1, 1989;

• Deposits for post-1956 military service;

• For certain transferees, redeposits of CSRS refunds previously paid;

• The balance after the return of excess deductions (civilian and military);
and

• The variable rate of interest on deductions and deposits if the service
covered totals at least 1 year.  (See Chapter 32, section 32B1.1-3,
paragraph H.)

NOTE: For a transferee with a CSRS annuity component, interest on
the CSRS portion of the lump-sum credit accrues under CSRS
rules.  See section 75A1.1-2, paragraph B, above.

B. Applicable CSRS
Provision

The definition of "Order of Precedence" in section 75A1.1-2A applies under
FERS.
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Section 75B1.1-3  Payment of the Lump-Sum Credit

A. Payment of 1. Death in Service.  If an employee dies while employed, and no survivor
Lump-Sum Credit is entitled to a survivor annuity (spouse, former spouse, or child), the

lump-sum credit is paid to the person entitled under the order of
precedence.

NOTE: The Basic Employee Death Benefit described in Chapter 70 is
not a survivor annuity.  Therefore, a surviving spouse can also
be paid the lump-sum credit if that person is entitled to the
lump-sum credit under the order of precedence.

2. Deceased Former Employee.  When a separated employee dies, the
lump-sum credit is paid in the order of precedence.

NOTE: The surviving spouse of a deceased former employee may be
entitled to a survivor annuity (see Chapter 72, Spouse Benefits -
Death of a Former Employee, for qualifying conditions).  In
such cases, the surviving spouse may choose either to receive
that annuity or the lump-sum credit, unless some other person is
the designated beneficiary.

B. Applicable CSRS
Provisions

The following provisions of section 75A1.1-3 apply under FERS.

• Paragraph C: Effect of Government Claims

• Paragraph D: Federal Income Tax Withholding
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Part 75B2  Procedures

Section 75B2.1-1  Applying for the Lump-Sum Credit

A. Applicable CSRS
Provisions

The procedures under FERS are the same as under CSRS with the exception
that the application for death benefits is designated SF 3104.
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Subchapter 80A  CSRS and FERS
Part 80A1  General Information

Section 80A1.1-1  Overview

A. Introduction This Chapter discusses the reporting requirements for employee payroll
withholdings and agency contributions for retirement and health and life
insurance premiums.  These reports were formerly submitted solely via
Standard Form (SF) 2812, Report of Withholdings and Contributions for
Health Benefits, Life Insurance and Retirement.  In 1991, however, OPM
completed its development of the Retirement and Insurance Transfer System
(RITS) and many agency payroll offices are now submitting this
information to OPM electronically.

Effective with the first pay period paid in August 1991, all agency payroll
offices capable of accessing the U.S. Department of Treasury's Government
On-line Accounting Link System (GOALS) were required to use RITS to
transmit retirement, health benefits and life insurance monies and
information to OPM.  For these agencies, the hard-copy SF 2812/2812-A is
no longer acceptable.  Exceptions are granted only to those agency payroll
offices that make their own disbursements or submit their Federal employee
benefit monies to OPM by check.

Federal agencies making their own disbursements should still remit their
withholdings and contributions information via the SF 2812.  The non-
Federal offices that have employees subject to the retirement, health or life
insurance programs must remit a check payable to OPM and their
withholdings and contributions information via the new Standard Form 2812
L to OPM's lockbox for crediting.

Agencies that need assistance with RITS should contact the Fiscal
Management Division (FMD) staff on (202) 606-0666.  The data provided
in the reports, whether transmitted electronically or by hard-copy
SF 2812/2812 L/2812-A, is still essentially the same; therefore, this Chapter
will continue to serve as the source of any general information an agency
may need concerning the data that must be provided in these reports.
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Section 80A1.1-1  Overview (Cont.)

B. Topics Covered This subchapter covers:

• Reporting requirements and procedures for completing general
information portions of the reports.

• Specific instructions on completing the following portions of the reports:

- The life insurance portion.

- The health benefits portion.

- The retirement portion, including separate instructions for
employees covered under the Civil Service Retirement System
(CSRS) and the Federal Employees Retirement System (FERS).

- Instructions on submitting the reports and references to additional
forms and information that may also be used.

C. Organization of
Subchapter

This subchapter has six parts.

PART NAME OF PART PAGE

    80A1 Overview 1

    80A2 Report Requirements 5

    80A3 Life Insurance Portion 11

    80A4 Health Benefits Portion 15

    80A5 Retirement Portion 21

    80A6 Submitting the Reports 30

D. Statement of
Authority

This Chapter and its contents are based on the laws and regulations cited
below.

• United States Code:  5 U.S.C. chapters 83, 84, 87, and 89

• Code of Federal Regulations:  5 CFR Parts 831, 841, 870-873, and
890-891
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Section 80A1.1-2  Definitions

A. Check and Non-
Check Agencies

"Check" agencies are those agencies that do not maintain a Treasury account
(for example, Agricultural Extension Service offices), and must submit a
check to OPM in the net amount shown on SF 2812 L.  "Non-check"
agencies are those agencies that transfer funds to OPM via the Department
of the Treasury.  Most "non-check" agencies report via RITS.

B. Government On-
Line Accounting
Link System
(GOALS)

GOALS is the U.S. Department of Treasury's government-wide electronic
accounting system.  All Federal agencies capable of accessing GOALS must
use RITS to transmit withholding and contribution monies and information
to OPM.

C. On-Line
Payment and
Collection
System (OPAC)

For non-check agencies under RITS, OPAC automatically transfers funds
equal to the total withholdings and contributions reported via RITS on the
payroll paid date.

D. Reporting
Periods

Reporting period refers to the pay period being reported.  There are five
types of pay periods used in computing employee pay, deductions, and
contributions.  Agencies may only report the withholdings and contributions
for a single type of pay period on each transmission or report.  If any payroll
office has employees under more than one of these types of pay periods, it
must transmit or report each type of pay period separately.

The pay periods are as follows:

• Biweekly: Employees are paid once every two weeks.

• Weekly: Employees are paid once every week.

• Monthly: Employees are paid once every month.

• Semi-monthly: Employees are paid twice every month.

• Twenty-eight Days, Employees are paid once every 28 days.
or

"Four Weekly": This payroll type is used by the Department of
Labor's Office of Workers' Compensation
Programs (OWCP).
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Section 80A1.1-2  Definitions (Cont.)

D. Reporting
Periods (Cont.)

Note: Employees receiving benefits from OWCP are the only individuals
paid on the special 28 day/4-weekly pay period.  OWCP submits a
separate report covering deductions for life insurance and health
benefits from the individuals' OWCP benefits.

E. Retirement and
Insurance
Transfer System
(RITS)

RITS is an electronic method of remitting and reporting withholdings and
contributions for the Federal Employees Group Life Insurance Program, the
Federal Employees Health Benefits Program, the Civil Service Retirement
System, and the Federal Employees Retirement System.

F. Salary Offset In the case of a reemployed annuitant, a salary offset is the reduction in a
reemployed annuitant's pay in an amount equal to the annuity allocable to
the period of actual employment.  The offset amount must be submitted to
OPM and reported in the appropriate format.  (See Chapter 100,
Reemployed Annuitants, to determine whether the annuity continues during
employment and for other detailed guidance on reemployed annuitants.)

G. Transaction Date Transaction date (month and year only) refers to the date that funds are
actually transferred from the agency appropriation or fund symbol.  OPM
receives payments from agencies by two methods -- checks and non-check
transfers.  "Non-check" agencies using RITS do not need to provide this
information since the transfer is done automatically.  "Check" agencies must
post a transaction date on the report.  (See section 80A2.1-2, paragraph G,
for additional information on posting transaction dates.)
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Part 80A2  Reporting Requirements

Section 80A2.1-1  Rules Governing the Submission of Reports of Withholdings and 
Contributions.

A. Who Reports All agencies that employ civilian employees who participate in the
Government-wide life insurance, health benefits, or retirement programs
must report and remit to OPM the amount of withholdings and contributions
for these programs either electronically or via SF 2812.

Non-Federal organizations with employees entitled to Federal benefits
report via SF 2812 L with payment to OPM's lockbox for crediting.

Organizations or agencies whose payroll is cross-serviced (for example, by
the National Finance Center) normally would not provide a withholdings
and contributions report to OPM; instead, the report is generally prepared by
the organization providing payroll services.

B. When to Report The payroll office must report the withholdings and contributions for
employee life and health insurance premiums, and retirement coverage to
OPM no later than the date the payroll is paid.  (See section 80A1.1-2,
paragraph B, for information on reporting periods.)

C. Numbering
Schemes for
Reports

For "check" agencies, submitting payroll offices must number each report in
consecutive order for each calendar year.  The first payroll period of the
calendar year is numbered in the following format:

YY-001

YY refers to the last two digits of the calendar year and 001 is the first
report by the payroll office for that year.  For example, 93-001 is the first
report of the calendar year 1993 and will cover those employees paid on the
first pay period paid in 1993.

For "non-check" agencies, RITS will automatically number the report for
the agency.  The RITS reports will be numbered in the following format:

YY-##A

YY refers to the last two digits for the calendar year and ##A represents two
numerical and one alphabetical character assigned by RITS.
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Section 80A2.1-1  Rules Governing the Submission of Reports of Withholdings and
Contributions (Cont.)

C. Numbering
Schemes for
Reports (Cont.)

Number reports sequentially throughout the calendar year, ending with the
last payroll period paid in the calendar year.  It is important that there is no
break in the numbering of reports.  A new sequential series starts for the
first pay period paid in the next calendar year.

No two reports may use the same report number unless one of them is a
supplemental report as described in paragraph D below.  Separate report
numbers are required even if two pay period types end on the same date (see
section 80A1.1-2, paragraph B).  The pay period that began first takes
precedence and receives the first available report number.  The next report
number is assigned to the pay period that began later.

D. Supplemental
Payrolls

1. Only agencies reporting via RITS may submit a report of additional
retirement, health and life insurance withholdings and contributions for
the most recent payroll reporting period by submitting a supplemental
report.  For non-check agencies an erroneous underreporting of
withholdings and contributions should normally be corrected by
including the additional amounts in the report for the next corresponding
payroll reporting period as described in paragraph E2 below.

2. If an agency needs to prepare a supplemental payroll, prepare a report to
be submitted to OPM.  The report should show the same payroll period,
payroll paid date, report number, and transaction date as shown on the
regular report.

E. Correction of
Errors in Reports

Whenever an error occurs in a report, payroll offices must take one of the
following actions to correct the error.

1. If the report does not balance (that is, the totals on the report are
incorrect), establish the correct totals, prepare a corrected report using
the same payroll period, payroll paid date, report number, and
transaction date as shown on the regular report and give OPM's Funds
Control Branch notice of the correction both by telephone and in
writing.

Office of Personnel Management
Funds Control Branch
Post Office Box 582
Washington, DC 20044-0582

Telephone: FTS (202) 606-0670
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Section 80A2.1-1  Rules Governing the Submission of Reports of Withholdings and
Contributions (Cont.)

E. Correction of
Errors in Reports
(Cont.)

2. If the report balances but the amounts shown on the report are incorrect,
add unreported amounts (or deduct overstated amounts) in the next
regular report for the same type of payroll reporting period (see section
80A1.1-2, paragraph B).  No explanation or notification to OPM is
necessary in this case.

EXAMPLE: If an agency erroneously omits $1,500 of withholdings and
$1,500 of contributions for a category on the report for a monthly
payroll period, then the agency will increase the same category by
$1,500 each for withholdings and contributions on the next regularly
scheduled monthly payroll report.
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Section 80A2.1-2  Completing the Report Header

A. General This section describes the procedures used to complete the header section of
the report.  Refer to the sample report in Subchapter B.

The header section consists of the first 10 to 14 blocks at the top of the form. 
These blocks are labeled:

1. Address
2. Telephone Number
3. To
4. Payroll Office Number
5. Report Number
6. Month Reported on Statement of Transactions*
7. Date Payroll Paid
8. Pay Period: From
9. Pay Period: To
10. Check Attached*
11. Credit to OPM Receipt Account (24x8135.8)*
12. Agency Account Charged*
13. Signature of Authorized Officer
14. Date

*NOTE:  These blocks are not included on the SF 2812 L.

B. Address Provide the complete mailing address of the agency making the report in
this block, including department, bureau, location, and zip code.

C. Telephone
Number

Provide the telephone number of a point of contact in the payroll office.

D. To: Send all reports electronically or to the address pre-printed on the applicable
forms.
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Section 80A2.1-2  Completing the Report Header (Cont.)

E. Payroll Office
Number

Enter the payroll office number, which is an eight digit number.  All reports
must contain this eight digit payroll office number.

A directory of payroll office numbers is maintained by OPM.  Agencies
may notify OPM regarding payroll office numbers by contacting:

Office of Personnel Management
Retirement and Insurance Service
Agency Reconciliation Branch, Room 3H34
1900 E Street, NW.
Washington, DC 20415-0001

Telephone: FTS (202) 606-0679
F. Report Number Enter the report number in this block as described in section 80A2.1-1,

paragraph C.
G. Month Reported

on Statement of
Transactions

The transaction date (see section 80A1.1-2, paragraph D) is reported in the
following format:

MM/YY

MM refers to the numeric calendar month (that is, 01 for January).  YY
refers to the last two digits of the calendar year.

H. Date Payroll Paid Enter the date that the payroll for the period is actually paid.  The  report
should be received no later than this date.  The format for the entry in this
block is:

MM-DD-YY

MM is the number of the month; DD is the number of the day  of the month;
YY is the last two digits of the calendar year.

I. Pay Period From Enter the first day of the pay period being reported in the same format as in
the Date Payroll Paid.
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Section 80A2.1-2  Completing the Report Header (Cont.)

J. Pay Period To Enter the last day of the pay period being reported in the same format as the
Date Payroll Paid.

K. Check Attached Mark this block with an "X" only if the agency is sending a check payable to
OPM for the total amount reflected on the SF 2812.  Agencies submitting
reports electronically or via SF 2812 L do not have this data element on
their reports.

L. Credit to OPM
Receipt Account

Non-check agencies show that funds are being transferred to OPM via the
Department of the Treasury.  The account number shown in this block is
also the same account number that will be credited on the agency's
Statement of Transactions.  (See Part 80A6 below.)  Check agencies do not
use this data element.

M. Agency Account
Charged

Non-check agencies enter the appropriation symbol of the account that is the
source of the funds to be transferred to the OPM in the amount of the total
reflected on the report.  This account must be shown as an outlay for the
same amount on the Statement of Transactions.  (See Part 80A6 below.) 
Check agencies do not use this data element.

N. Signature of
Authorized
Officer

Enter the original signature of the authorized administrative or certifying
officer from the payroll office/agency submitting the report.

O. Date Insert the date the report is signed by the authorized administrative or
certifying officer.
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Part 80A3  Life Insurance Portion

Section 80A3.1-1  General

A. General All payroll offices must report to OPM for each payroll reporting period
when withholdings and contributions are made towards life insurance.  (See
The Federal Employees Group Life Insurance Handbook for Personnel and
Payroll Offices for a discussion of costs, coverage, entitlement, etc.)
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Section 80A3.1-2  Reporting Life Insurance Withholdings and Contributions

A. Basic Life Line 1. The cost of basic life insurance is shared by the employee and the
government.  The report contains column entries for both withholdings
and contributions for basic life insurance.

2. Report the total amount of employee withholdings for basic life
insurance in the space provided under the Withholdings column
heading.

3. Report the total amount of agency contributions for basic life
insurance in the space provided under the Contributions column
heading.

B. Standard
Option A,
Additional
Option B,
Family Option C
Lines

1. Employees may elect to purchase three additional types of optional
life insurance.  Employees pay the entire cost of these optional types
of coverage.  (See The Federal Employees Group Life Insurance
Handbook for Personnel and Payroll Offices for a discussion of this
coverage.)  The available options are called:

• StandardOption A

• AdditionalOption B

• FamilyOption C

2. Report on the appropriate line for each optional life insurance category
any withholdings made toward each of the optional types of FEGLI
coverage.

NOTE: For agencies with their own retirement systems (such as the
Foreign Service, the District of Columbia Government, or the
Railroad Retirement System), report the total amount of premiums
withheld from the annuities of retirees for optional life insurance
by option/type (that is, Options A, B, or C) on a separate report
using the payroll office number assigned specifically for
annuitants.  Never combine employee reporting data with
annuitant reporting data.
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Section 80A3.1-2  Reporting Life Insurance Withholdings and Contributions (Cont.)

C. Post-Retirement
Line

1. Employees who retire may elect to continue 25 percent, 50 percent, or
100 percent of their basic life insurance coverage under the FEGLI
Program during retirement.  The cost is withheld from their annuities.

2. Report the total amount of withholdings for post-retirement life
insurance coverage on the Post-Retirement line if your agency
administers a retirement system that has annuitants from whose
annuities post-retirement life insurance premiums are being withheld.

Agencies and other organizations (such as the Foreign Service, the
District of Columbia Government, or the Railroad Retirement System)
with their own retirement systems, report post-retirement life
insurance withholdings to OPM on a monthly basis.

3. Retirees who separated on or after January 1, 1990, must pay the same
premium (referred to as supplemental premium) as active employees
for basic life insurance coverage between retirement and age 65.  In
addition, those who elect at retirement to retain higher levels of
coverage after reaching age 65 must pay an additional premium
(referred to as regular premium) throughout their retirement. 
Retirement systems --

• Report the regular premiums on the Post-Retirement line.

• Report the supplemental premiums in the Withholdings column
on the Basic Life line.

• Enter the amount that OPM should pay from its special
appropriation account in the Contributions column of the Basic
Life line.
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Section 80A3.1-2  Reporting Life Insurance Withholdings and Contributions (Cont.)

D. Total Life
Insurance Line

1. Total the dollar amount of the withholdings for each type of life
insurance category reported.  Enter this figure on the Total Life
Insurance line under the Withholdings column.

2. Total the amount of contributions reported for the basic life category
and enter this figure on the Total Life Insurance line under the
Contributions column.

3. Calculate the total of all life insurance withholdings and contributions
by adding the amount of the withholdings and contributions entered
for the Total Life Insurance category.  Enter the resulting amount on
the Total Life Insurance line under the Total column heading.
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Part 80A4  Health Benefits Portion

Section 80A4.1-1  General

A. General This part contains information for completing the health benefits portion of
the reports.  This part also contains information and procedures for
completing and submitting the SF 2812-A, Report of Withholdings and
Contributions for Health Benefits by Enrollment Code and its RITS
electronic counterpart.  (See The Federal Employees Health Benefits
Handbook for Personnel and Payroll Offices for detailed guidance on the
Federal Employees Health Benefits Program (FEHB).)
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Section 80A4.1-2  Completing the Health Benefits Portion

A. Regular Line 1. Calculate the total health benefits withholdings for all regular
enrollees during the reporting period covered.

NOTE: Agencies must pay the Government contribution for an
employee as soon as it becomes due whether the employee is
in a pay or nonpay status.  (See The Federal Employees
Health Benefits Handbook for Personnel and Payroll Offices,
for a discussion of the treatment for employees in a leave-
without-pay status.)

2. With the exception of those eligible under the Temporary
Continuation of Coverage (TCC) provision addressed in paragraph B,
calculate total payments from special groups of individuals eligible to
enroll in the FEHB program at their own cost -- namely, temporary
employees (5 U.S.C. 8906a) and former spouses (5 U.S.C. 8905(c)) --
during the reporting period.  (See The Federal Employees Health
Benefits Handbook for Personnel and Payroll Offices or The Federal
Employees Health Benefits Handbook for Personnel and Payroll
Offices and related letters.)

• Report withholdings for temporary employees only for pay periods
for which they are paid.

• Report payments from former spouses for the appropriate payroll
pay period type (for example, biweekly, semi-monthly, etc.).

3. Enter the total enrollee withholdings and payments (derived by
combining the amounts in steps 1 and 2 above) on the Regular line
under the Withholdings column heading.

4. Enter the total contributions made by the agency office for health
benefits for the reporting period covered on the Regular line under the
Contributions column heading.  There are no agency contributions for
temporary employees or former spouses.  These individuals pay the
total health benefits premium.

B. Temporary
Continuation of
Coverage Line

Individuals eligible under the Temporary Continuation of Coverage (TCC)
provision (5 U.S.C. 8905a) pay the total health benefit premium (enrollee
and Government share) plus an administrative add-on of two percent of
premiums.
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Section 80A4.1-2  Completing the Health Benefits Portion (Cont.)

B. Temporary
Continuation of
Coverage Line
(Cont.)

Enter the full amount of TCC premiums (102 percent) collected during the
reporting period covered on the TCC line under the Withholdings column. 
Show the 2-percent administrative add-on as a negative under the
Contributions column on the same line (unless adjustments cause the
amount to be reported as a positive figure).

C. Total Health
Benefits Line

1. Total the amount of enrollee withholdings and contributions under the
Withholdings column and enter this amount on the Total Health
Benefits line under the Withholdings column heading.

2. Total the amount of agency contributions under the Contributions
column and enter this amount on the Total Health Benefits line under
the Contributions column heading.

3. Calculate the total of all health benefits withholdings and contributions
by adding the amounts derived in steps 1 and 2 above.  Enter the
resulting amount on the Total Health Benefits line under the Total
column heading.
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Section 80A4.1-3  Completing the Report of Withholdings and Contributions for Health
  Benefits by Enrollment Code

A. General Complete the Report of Withholdings and Contributions for Health Benefits
by Enrollment Code (SF 2812-A or RITS counterpart).  Transmit this data
to OPM electronically or submit a hard copy SF 2812-A to OPM with the
SF 2812 or SF 2812 L, as appropriate, any time withholdings and
contributions are made for health benefits.  Reporting rules for the SF 2812-
A report follow those for the hard copy SF 2812, SF 2812 L or the
electronic facsimile regarding payroll reporting periods.  (See section
80A1.1-2, paragraph B.)

B. Completing
SF 2812-A
Header
Information

The header of SF 2812-A requires completing nine blocks.  In general,
payroll offices complete the header blocks of the SF 2812-A consistently
with the header blocks of the SF 2812/SF 2812 L or the electronic facsimile. 
A description of each block follows.  A sample SF 2812-A report is
provided in Subchapter B.

1. Department or Establishment

Show the agency or establishment name as stated on the first line of
the address block on SF 2812-A report.

2. Bureau, Division, or Office

State the bureau, division, or office in the agency that is responsible
for completing and submitting SF 2812-A report to OPM.

3. Address

Show the mailing address of the office responsible for preparing
SF 2812-A report.

4. Payroll Office Number

Show the same 8-digit payroll office number as was entered on the
SF 2812, SF 2812 L, or the electronic facsimile.

5. Report Number

Show the same report number used on the Report of Withholdings and
Contributions.  This report number is the most important identifying
link between the SF 2812/SF 2812 L or the electronic facsimile and
the SF 2812-A report.
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Section 80A4.1-3  Completing the Report of Withholdings and Contributions for Health
Benefits by Enrollment Code (Cont.)

B. Completing 6. Pay Period From
SF 2812-A
Header Show the same pay period beginning date as shown on the Report of
Information Withholdings and Contributions the SF-2812-A report supplements. 
(Cont.) Never use a different payroll period on the SF 2812-A report.

7. Pay Period To

Show the same pay period ending date as shown on the Report of
Withholdings and Contributions the SF-2812-A report supplements.

8. Date Payroll Paid

Show the identical payroll paid date shown in the header of the Report
of Withholdings and Contributions supplemented by the SF 2812-A
report.

9. Telephone Number

Show the same agency telephone number for the preparing office
shown on the Report of Withholdings and Contributions.

C. Completing the
Withholdings and
Contributions
Portion

1. Enrollment codes are used to identify the specific health benefit plans
and options available through the Federal Employee Health Benefits
(FEHB) Program.  Each FEHB Open Season, new or different plans
may be added and some existing plans may be deleted or changed. 
Each year, OPM publishes a new list of enrollment codes for
participating plans.

2. Provide the total withholdings and contributions as a combined
amount for each health benefit enrollment code.  This combined
amount and the enrollment code for each participating plan is entered
as a separate line on the SF 2812-A report.

NOTE: Negative amounts are sometimes reported, when necessary, to
show adjustments to a particular code due to a previous
overreporting.
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Section 80A4.1-3  Completing the Report of Withholdings and Contributions for Health
Benefits by Enrollment Code (Cont.)

C. Completing the
Withholdings and
Contributions
Portion (Cont.)

3. The number enrolled columns are used for semi-annual headcount
reporting in March and September.  (See Chapter 85, Headcounts, for
additional information about headcount procedures.)  The number
enrolled is not required on non-headcount SF 2812-A reports.

4. The total of the withholdings and contributions for each enrollment
code must equal the total of health benefits withholdings and
contributions reported on the electronic facsimile, the SF 2812, or the
SF 2812 L.
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Part 80A5  Retirement Portion

Section 80A5.1-1  General (CSRS)

A. General This section contains information and procedures for reporting the
withholdings and contributions for employees under the civil service
Retirement System (CSRS) on the CSRS retirement portion.

The retirement portion is divided between withholdings and contributions
for Civil Service Retirement System (CSRS) and Federal Employees
Retirement System (FERS) employees.  As with life insurance and health
benefits reporting rules, retirement withholdings and contributions are
reported to OPM only for employees in the same payroll reporting period. 
(See section 80A1.1-2, paragraph B.)

B. CPDF Codes The CSRS portion refers to employees who are categorized on the Central
Personnel Data File (CPDF) under the following codes:

CODE DESCRIPTION WITHHOLDING
RATE OF

FROM PAY AS OF 1992

     1 Regular employee under CSRS 7 percent

     6 Special employee under CSRS 7.5 or 8 percent

     C Regular employee under CSRS .8 percent
Offset (see note below)

     E Special employee under CSRS 1.3 or 1.8 percent
Offset (see note below)

     R Senior officials (regular) under         
CSRS with Social Security 7 percent
coverage

     T Senior officials (special) under         
CSRS with  Social Security 8 percent
coverage.
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Section 80A5.1-1  General (CSRS) (Cont.)

B. CPDF Codes
(Cont.)

NOTE: The withholding rate for CSRS Offset employees is determined by
subtracting the current Social Security (OASDI) deduction rate
from the statutory rate of CSRS withholdings (7 percent or 7.5 or
8 percent for special groups).

Once annual basic pay reaches the Social Security maximum taxable wage
base for the calendar year (adjusted annually), CSRS withholdings increase
to the full rate.  (See Chapter 30, Employee Deductions and Agency
Contributions, for a complete discussion of "basic pay" used to establish
employee withholdings and agency contributions.)
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Section 80A5.1-2  Completing the CSRS Portion

A. All Categories
Line

Report the retirement withholdings and contributions for all employees with
the CPDF codes listed in section 80A5.1-1, paragraph B, in the All
Categories Line under the CSRS portion.

1. Withholdings

The amount of withholdings is equal to the mandatory amounts based
on the rates shown in section 80A5.1-1, paragraph B (rate times
amount of basic pay paid).  (See Chapter 30.)

2. Contributions

Contributions by agencies for CSRS employees generally are equal to
the employee withholding rate.  However, agencies with CSRS Offset
employees must contribute an amount equal to the full employee
withholding rate that applies to non-Offset employees (7, 7.5, or 8
percent according to CPDF code), regardless of the amount of
employee withholdings or OASDI taxes.  (See Chapter 30.)

B. Salary Offset-
Reemployed
Annuitants Line

Salary offset amounts are paid to the retirement fund by the employing
agency, and should be reported under the Contributions column for the
payroll reporting period applicable to the salary being offset.  (See
Chapter 100 for more information on reemployed annuitants.)

C. Military and
Civilian Service
Credit Line

Report the combined total amount of CSRS military deposits and CSRS
civilian service credit payments on the same line under the Withholdings
column.

1. Military Service Credit

Employees receive credit for periods of post-1956 military service by
paying a deposit equal to 7 percent of the military basic pay received
plus any applicable interest.  (See Chapter 22, Creditable Military
Service, and Chapter 23, Service Credit Payments for Post-1956
Military Service, for the procedures and rules governing military
service deposits and the crediting of military service.)
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Section 80A5.1-2  Completing the CSRS Portion (Cont.)

C. Military and 2. Civilian Service Credit
Civilian Service
Credit Line Report withholdings for reemployed annuitants under CSRS who elect
(Cont.) to have withholdings deducted from their pay to receive additional

retirement annuity credit.  Compute the amount of withholdings by
taking the applicable rate (7, 7.5, or 8 percent, or .8, 1.30, or 1.8 for
CSRS Offset employees, according to CPDF code) times the total
basic pay paid before deducting the offset for annuity. (See
Chapter 100.)

Civilian service credit payments are normally made directly to OPM;
however, there are certain types of civilian service credit payments that
are made to the employing agency.  Report the following types of them on
this line.

• Pre-1969 National Guard technician service credit payments
authorized by Public Law 99-661; and

• Service credit payments for Cadet nurse service credit authorized by
Public Law 99-638.

• Retroactive employee retirement contributions required when an
employee's unjustified or unwarranted personnel action is canceled
and the employee's back pay entitlement does not cover the amount of
the employee retirement deduction.

NOTE: The amount of the deposit (including interest) for National Guard
technicians under Public Law 99-661 and Cadet nurses under
Public Law 99-638 was computed by OPM for collection by the
individual's employing agency.  There is no accompanying agency
contribution for either type of service credit.

The deposit (without an interest charge) for retroactive employee retirement
contributions due to an unjustified or unwarranted personnel action is to be
computed by the employing agency based on the amount of deductions the
employee would have had taken from pay if there had been no unjustified or
unwarranted personnel action and is to be accompanied by the matching
agency contributions for such service.

No other type of deposit for civilian service credit may be reported.  (See
Chapter 20, Creditable Civilian Service, for a discussion of credit for
National Guard technicians and Cadet nurses.)
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Section 80A5.1-3  General (FERS)

A. General This section contains information and procedures for completing the
withholdings and contributions entries for the Federal Employee Retirement
System (FERS) retirement portion.

NOTE: See Chapter 30 for detailed guidance on employee deductions and
agency contributions under FERS.

B. CPDF Codes The FERS portion covers employees who are categorized under the
following CPDF codes:

 CPDF CODE DESCRIPTION WITHHOLDING
EMPLOYEE

RATES AS OF 1992

K Regular FERS Employee
.8 percent

N Military Reserve
Technicians .8 percent

L (Air Traffic Controller) 1.3 percent
Special FERS Employee

M Special FERS Employee
(Law Enforcement           1.3 percent
Officer/Firefighter)

NO CODE Special FERS
Members of Congress 1.8 percent

NO CODE Congressional Employees 1.3 percent
Special FERS
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Section 80A5.1-4  Completing the FERS Portion

A. Regular FERS
Employees Line

Report the retirement withholdings and contributions for all regular FERS
employees, including reemployed regular FERS annuitants, with the CPDF
codes listed in section 80A5.1-3, paragraph B, in the Regular line under the
FERS portion.

1. Withholdings

Base the withholdings for regular FERS employees on the rates shown
in section 80A5.1-3, paragraph B (rate times amount of basic pay
paid).  Base the withholdings for reemployed regular FERS annuitants
on total basic pay before any offset for annuity.

2. Contributions

Report total agency contributions for regular FERS employees (that is,
total normal cost contributions less employee withholdings).  Include
contributions for reemployed regular FERS annuitants (with
contributions based on total basic pay before any offset for annuity).

NOTE: Do not use this report for employee withholdings and  agency
contributions for Social Security.

B. Military Reserve
Technicians Line

Report the retirement withholdings and contributions for all Military
Reserve Technicians (MRT's) on the Military Reserve Technicians line.

Under FERS, MRT's have special retirement provisions.  (See Chapter 46,
Special Retirement Provisions for Law Enforcement Officers, Firefighters,
Air Traffic Controllers, and Military Reserve Technicians, for the provisions
that apply to Military Reserve Technicians.)  The normal cost for MRT's is
different from the regular FERS normal cost, and is reported separately.

1. Withholdings

The withholdings rate for MRT's is the same as for regular FERS
employees.
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Section 80A5.1-4  Completing the FERS Portion (Cont.)

B. Military Reserve 2. Contributions
Technicians Line
(Cont.) Contributions for MRT's equal the amount of the normal cost

contributions for MRT's less the amount of employee withholdings.
C. Special Line Report the retirement withholdings and contributions for special employee

groups on the Special Line under the FERS portion.

Special employee groups under FERS (that is, law enforcement officers and
firefighters (CPDF Code M), air traffic controllers (CPDF Code L),
congressional employees (no CPDF Code), and Members of Congress
(no CPDF Code), by law, have an additional one-half percent of basic pay
withheld.  The normal cost for each special employee group is also different
from that for regular FERS employees.

If more than one type of special group employee received pay during the
payroll reporting period, combine the total amount of withholdings and
agency contributions for each different type of group, and report the
combined amount on the Special line.

1. Withholdings

Withholdings for these special employee groups are based on the rates
shown in section 80A5.1-3, paragraph B.  (See Chapter 30.)

2. Contributions

Compute the contributions for special group employees by subtracting
employee withholdings from total normal cost contributions.  Use the
normal cost/contribution rate in effect for the specific type of special
employee group.

D. Salary Offset-
Reemployed
Annuitants Line

Report the amount of the salary offset under the contributions column
heading for the Salary Offset-Reemployed Annuitants line. (See
Chapter 100 for additional information on reemployed annuitants.)

FERS retirees rehired after January 7, 1988, must have their basic pay offset
by the amount of their FERS annuity.
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Section 80A5.1-4  Completing the FERS Portion (Cont.)

E. Military Deposit
Line

Report the total amount of military deposits under the Withholdings column
heading for the Military Deposit line.

FERS employees receive retirement annuity credit for post-1956 military
service by making a deposit for such service.  The deposit is equal to 3
percent of military basic pay plus applicable interest.  (See Chapters 22
and 23 for a discussion of creditable military service and military deposit
procedures.)
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Section 80A5.1-5  Completing the Totals on SF 2812

A. Total Retirement
Line

Total the retirement portion of the report by adding down all entries under
the respective withholdings and contributions column headings.  Enter the
totals in the appropriate column on the Total Retirement line of the form. 
Add together the total withholdings and contributions for retirement, and
enter the result on the Total Retirement line under the Total column
heading.

B. Grand Total Line Add the total withholdings for life insurance, health benefits, and retirement
shown on the report, and enter this combined amount on the Grand Total
line under the Withholdings column heading.

Add the total contributions for life insurance, health benefits, and retirement
shown on the report and enter the amount on the Grand Total line under the
Contributions column heading.

Add the grand total withholdings and the grand total contributions, and enter
this sum on the Grand Total line under the Total column heading.  The
amount of withholdings and contributions for the period must equal the sum
of the total amounts for life insurance, health benefits, and retirement.
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Part 80A6  Submitting the Report

Section 80A6.1-1  Submitting the Report

A. Reporting 1. "Check" Agencies

For "check" agencies, the report should be received no later than the
date the payroll is paid (for the period being reported).  OPM should
also receive --

• The SF 2812-A report, if any employees were enrolled in the
FEHB program during the reporting period; and,

• A check made out to OPM in the amount shown in the Grand
Total line under the Total column heading on the report.

Non-Federal agencies must submit the check, the withholdings and
contributions information on SF 2812 L, and the supporting form
SF 2812-A to:

Office of Personnel Management
P.O. Box 953359
St. Louis, MO 63195-3359

2. "Non-check" Agencies

Federal agencies that do not report via RITS must submit the original
SF 2812 and the SF 2812-A to:

Office of Personnel Management
Funds Control Branch
P.O. Box 582
Washington, DC 20044

Transmission of the withholdings and contributions should be via the
non-check system.  Payment and vouchering will be in accordance
with instructions issued in the Treasury Fiscal Manual, Volume I, Part
3-3000.

For "non-check" agencies submitting data via RITS, the report should
be transmitted no later than the payroll paid date.  A transfer of funds
equal to the total withholdings and contributions reported will occur
automatically on the payroll paid date via the On-Line Payment and
Collection System (OPAC).
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Subchapter 80B  Job Aids

Section 80B1.1-1  Blank Forms for Local Reproduction and Sample Completed Forms

Blank Forms for Local Reproduction --

• Report of Withholdings and Contributions for Health Benefits, Life
Insurance and Retirement (addressed to OPM, Washington, DC),
SF 2812

• Report of Withholdings and Contributions for Health Benefits, Life
Insurance and Retirement (addressed to OPM in St. Louis, MO),
SF 2812 L

• Report of Withholdings and Contributions for Health Benefits,
SF 2812-A

Sample Completed Forms --

• Sample Completed SF 2812

• Sample Completed SF 2812-A
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Report of Withholdings and Contributions for Health Benefits, 
Life Insurance and Retirement

Interagency Report
No.1064-OPM-AR

Payroll Office Number Report Number

Month reported on Statement of Date payroll paid
Transactions

Pay Period
From: To:

Telephone number (including area code) Agency account Check attached  Credit to OPM Receipt
Acct.(24X8135.8) charged

OFFICE OF PERSONNEL MANAGEMENT I certify that the items listed herein are correct and the amount is available to be
ATTN:  FUNDS CONTROL SECTION credited to the OPM receipt account.

POST OFFICE BOX 582
WASHINGTON, DC 20044 Signature of authorized Administrative or Certifying Date

Officer

Benefit Category Withholdings Contributions Total

LIFE INSURANCE

Basic Life

Standard - Option A

Additional - Option B

Family - Option C

Post-Retirement

Total Life Insurance

HEALTH BENEFITS

Regular

Temporary Continuation of
Coverage (PL 100-654)

Total Health Benefits

RETIREMENT

CSRS

All Categories1

Salary Offset - Reemployed
Annuitants

Military and Civilian Service
Credit

FERS

Regular

Military Reserve Technicians

Special2

Salary Offset - Reemployed Annuitants

Military Deposit

Total Retirement

Grand Total

SF 2812       

Update 14
CSRS and FERS Handbook August 15, 1995



34   CSRS Payroll Office Reporting of FERS   
Withholdings and Contributions

Chapter 80

August, 1996 CSRS and FERS Handbook

Blank



   CSRS Payroll Office Reporting of FERS   35
Withholdings and Contributions

Chapter 80

CSRS and FERS Handbook August, 1996

Report of Withholdings and Contributions for Health Benefits, 
Life Insurance and Retirement

Interagency Report
No.1064-OPM-AR

Payroll Office Number Report Number

Month reported on Statement of Date payroll paid
Transactions

Pay Period
From: To:

Telephone number (including area code) Agency account Check attached  Credit to OPM Receipt
Acct.(24X8135.8) charged

OFFICE OF PERSONNEL MANAGEMENT I certify that the items listed herein are correct and the amount is available to be
POST OFFICE BOX 953359 credited to the OPM receipt account.

ST. LOUIS, MISSOURI 63195-3359
Signature of authorized Administrative or Certifying Date
Officer

Benefit Category Withholdings Contributions Total

LIFE INSURANCE

Basic Life

Standard - Option A

Additional - Option B

Family - Option C

Post-Retirement

Total Life Insurance

HEALTH BENEFITS

Regular

Temporary Continuation of
Coverage (PL 100-654)

Total Health Benefits

RETIREMENT

CSRS

All Categories1

Salary Offset - Reemployed
Annuitants

Military and Civilian Service
Credit

FERS

Regular

Military Reserve Technicians

Special2

Salary Offset - Reemployed Annuitants

Military Deposit

Total Retirement

Grand Total

SF 2812 L     
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Report of Withholdings and Contributions for Health Benefits (By Enrollment Code)

Department or establishment Payroll Office Number Report Number

Bureau, division or office Phone Number (Ind. Area Code) Pay Period From Pay Period To

Address (including ZIP Code) Date Payroll Paid

Enrollment Total Withholdings Number Enrollment Total Withholdings Number Enrollment Total Withholdings & Number
Code No. & Contributions Enrolled* Code No. & Contributions Enrolled* Code No. Contributions Enrolled*

       *Number of Enrollees is Required on Report for Last Payroll Standard Form 2812-A
        Paid in March and September      Rev. August 1988
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Report of Withholdings and Contributions for Health Benefits, 
Life Insurance and Retirement -- EXAMPLE

Interagency Report
No.1064-OPM-AR

FROM: (Address-Including Department,Bureau,Location and Zip Code)

ABC Agency
Central Office
Washington, DC 20001

Payroll Office Report Number
Number 66-00-0001   90-06

Month reported on Date payroll paid
Statement of Transactions
    3-89    3-20-90

Pay Period
From: 2-25-90 To:  3-10-90

Telephone number (including area code) Agency account
  (202) 606-1111 charged 66770100

 Check attached xCredit to OPM Receipt
Acct.(24X8135.8)

OFFICE OF PERSONNEL MANAGEMENT I certify that the items listed herein are correct and the amount is available to
ATTN:  FUNDS CONTROL SECTION be credited to the OPM receipt account.

POST OFFICE BOX 582
WASHINGTON, DC 20044 Signature of authorized Administrative or Date

Certifying Officer

Benefit Category Withholdings Contributions Total

LIFE INSURANCE

Basic Life 5,938.14 2,969.06

Standard - Option A 1,029.20

Additional - Option B 3,445.69

Family - Option C 450.66

Post-Retirement

Total Life Insurance 10,863.69 2,969.06 +13,832.75

HEALTH BENEFITS

Regular 24,290.87 36,878.48

Temporary Continuation of 293.45 (2.00)
Coverage (PL 100-654)

Total Health Benefits 24,584.32 36,876.48 +61,460.80

RETIREMENT

CSRS

All Categories 72,812.91 73,335.221

Salary Offset - Reemployed 564.00
Annuitants

Military and Civilian Service 7,803.00
Credit

FERS

Regular 1,900.00 25,993.53

Military Reserve Technicians 15.00 203.52

Special 27.70 486.002

Salary Offset - Reemployed Annuitants 420.00

Military Deposit 150.00

Total Retirement 82,708.61 101,002.27 +183,710.88

Grand Total 118,156.62 140,847.81 =259,004.43

SF 2812           

Update 14
CSRS and FERS Handbook August 15, 1995
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Report of Withholdings and Contributions for Health Benefits (By Enrollment Code) -- Example
Department or establishment Payroll Office Number Report Number
  ABC Agency   66-00-0001   90-06
Bureau, division or office Phone Number (Ind. Area Code) Pay Period From Pay Period To
 Central Office   (202) 606-1111   2-25-90 3-10-90
Address (including ZIP Code) Date Payroll Paid

Washington, DC 20001   3-20-90

Enrollment Total Withholdings & Number Enrollment Total Withholdings Number Enrollment Total Withholdings & Number
Code No. Contributions Enrolled* Code No. & Contributions Enrolled* Code No. Contributions Enrolled*

101 5,185.00  85
102 20,818.20 156
104 11,266.20 330
105 3,722.04  49
201 2,057.28  32
202 1,198.10  10
204 6,798.47 197
205 1,181.28  16
455 55.79   1
501 1,126.19  27
505 2,319.84  27
E51 1,499.05  35
E54 4,233.36 124

 

       *Number of Enrollees is Required on Report for Last Payroll Standard Form 2812-A
        Paid in March and September.      Rev. August 1988
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Subchapter 81A  CSRS and FERS
Part 81A1  General Information

Section 81A1.1-1  Overview

A. Introduction This subchapter describes the preparation, maintenance, and disposition of
the Individual Retirement Record (SF 2806 and SF 3100) and the Register
of Separations and Transfers (SF 2807 and SF 3103) under the Civil Service
Retirement System (CSRS) and the Federal Employees Retirement System
(FERS).

NOTE: OPM is in the process of developing the FERS Automated
Processing System (commonly known as FAPS).  Under FAPS,
agencies will electronically transmit data to OPM  each pay
period.  This will allow the creation of an automated data base,
built over the course of employees' careers.  This data base will
then allow OPM to adjudicate claims and maintain annuitants'
accounts more efficiently.  While FAPS is being designed to
handle benefits for FERS employees, agencies also will be asked
to report data on CSRS employees via FAPS.

While FAPS will make much of the information in this chapter
obsolete, we are issuing it in this form at this time to facilitate the
conversion process.  There is a substantial degree of disparity
among agencies in how items of information are recorded on hard
copy records.  Publication of the instructions in this chapter should
facilitate more uniform reporting, which in turn will facilitate the
conversion process.

The Retirement and Insurance Service will provide instructions at
a later date about the records conversion process and transmitting
FAPS data.
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Section 81A1.1-1  Overview (Cont.)

B. Topics Covered This subchapter covers:

• Preparing and maintaining the Individual Retirement Record (SF 2806
and SF 3100);

• The disposition of SF 2806 and SF 3100 for retirements, separations,
and transfers;

• Preparing and submitting the Register of Separations and Transfers
(SF 2807 and SF 3103); and

• Correction of errors on reports to OPM (SF 2806-1 and SF 3101).
C. Organization of

Subchapter
The CSRS/FERS subchapter has three parts.

Part Name of Part Page

81A1 General Information 1

81A2 Individual Retirement Record 4

81A3 Register of Separations and
Transfers 26
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Section 81A1.1-1  Overview (Cont.)

D. Forms The following CSRS and FERS forms will be referenced in this subchapter.

• SF 2806 for CSRS and
SF 3100 for FERS: Individual Retirement Record

• SF 2806-1 and SF 3101: Notice of Correction of Individual
Retirement Record

• SF 2807 and SF 3103: Register of Separations and Transfers
E. Statement of

Authority
This subchapter and its contents are based on the laws and regulations cited
below.

• United States Code:  5 U.S.C. chapter 83; 5 U.S.C. 8410 and 8412

• Code of Federal Regulations:  5 CFR part 831, 841, 842, and 846
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Part 81A2  Individual Retirement Records

Section 81A2.1-1  Purpose and Background of the Individual Retirement Record (IRR)
(SF 2806/SF 3100)

A. General The Individual Retirement Record (SF 2806/SF 3100) is maintained by the
agency for each employee subject to CSRS or FERS.  The Individual
Retirement Record (IRR) is used by OPM as the basic record for
determining the retirement benefits payable to a separated employee or his
or her survivors.  It is, therefore, important that each SF 2806 and 
SF 3100 be correct, complete, clear in every detail, and properly certified so
that when the record is received in OPM, claims may be processed
expeditiously.

The IRR also serves as a subsidiary reporting record for an agency's
retirement control accounts.  Therefore, the SF 2806/SF 3100 should be
maintained on a current basis, using methods and procedures that insure
timely and accurate recording of entries that must be made on the form. 
Current maintenance expedites closing out the SF 2806/SF 3100 when an
employee is separated and also under FERS when another payroll office
assumes responsibility for the records.

B. Manual/
Automated
SF 2806

Agencies may use either a manual (hard copy) or automated version of
SF 2806 for CSRS or the SF 3100 for FERS retirement record cards.

The Individual Retirement Record card for use on automated equipment is a
continuous strip form and is in the same format as the SF 2806 and the
SF 3100 in the examples.  The data that is required on the Individual
Retirement Record is maintained in the automated system and is printed out
on the SF 2806/SF 3100 at the time the employee leaves the agency
reporting unit.
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Section 81A2.1-2  General Guidelines

A. General Several general rules must be observed when completing either the manual
or automated SF 2806/SF 3100.  These rules are explained below.

B. Guidelines 1. No Entries in Margins

Keep all entries within the ruled lines of the SF 2806 or the SF 3100.  If
necessary, use a second line rather than the margin to complete an
entry.

2. Changes and Erasures

Any change on the SF 2806 or the SF 3100 must be made by lining
through the old data.  Do not make changes by erasure or whiteout, line
through instead.  Changes must be noted and initialed by the certifying
officer (or other responsible person) who has the authority to certify the
form.  Notations, preferably by rubber stamp, are made as near as
possible to the corrected item and worked along the following line:

"Date changed to 5-4-92 (initials),"
"Amt. changed to $26,036 (initials),"
"Sep. changed to RIF (initials)."

3. Standard Abbreviations and Remarks

Record changes in service history using the standard abbreviations and
remarks shown in The Guide to Personnel Data Standards (formerly
FPM Supplement 292-1) which can be downloaded from Mainstreet,
(202) 606-4800.

4. Certification

Upon separation, the employee's SF 2806/SF 3100 is certified by the
officer designated for that purpose by the agency.

To certify the record, enter "DEDUCTIONS AND SERVICE
CERTIFIED CORRECT" on the line following the last entry on the
Fiscal Record.  Below this entry, the designated officer must sign
(include position title) and date the form.

NOTE: A certification by facsimile signature also may be used;
however, initialing the facsimile signature is no longer
required.
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Section 81A2.2-1  Preparation of the SF 2806 or the SF 3100

A. Level at Which
Maintained

The SF 2806 or the SF 3100 should be prepared and maintained by the
servicing payroll office.  Arrange the forms in the same sequence as the
corresponding individual earnings records.

B. Preparation At the time of appointment, an SF 2806 or an SF 3100 is prepared for each
new employee covered by CSRS or FERS, including FERS reemployed
annuitants (FERS annuitants have no choice, deductions are automatically
withheld, if applicable) and for CSRS reemployed annuitants who choose to
have CSRS deductions withheld.  Prior service in the same agency that is
not subject to retirement coverage also is recorded on the SF 2806/SF 3100. 
(See Example 1 for an illustration of how the initial SF 2806/SF 3100
should be prepared.)

NOTE 1: For reemployed CSRS annuitants who did not have deductions
withheld but who qualify for a supplemental or redetermined
annuity, an SF 2806 (showing service history only) is prepared 
at the time of separation.

NOTE 2: When a CSRS employee elects to become subject to FERS
coverage, the agency must "freeze" or "redesignate" the SF 2806
to the SF 3100.  (See section 81A2.2-3.)

C. Agency
Responsibility for
Part-Time
Postings of
SF 2806/SF 3100

For each CSRS employee whose service includes part-time service on or
after April 7, 1986, or FERS employees with part-time service, the agency
must indicate the following information on Standard Form 2806/3100:

1. Column 4, "Remarks":

• The employee's part-time tour of duty (for example, 20 hours per
week, 32 hours per week); and

• The hours equal to a full-time tour of duty for the employee. 
(Normally, 40 hours per week.); or

2. Under Column 8, "Remarks," show the hours actually worked, not to
exceed full-time credit, for each calendar year.

NOTE: A change in work schedule action is not required if the
change in work schedule is for no more than one pay period. 
A change in hours action is not required if the change will be
effective for no more than two pay periods.  See The Guide to
Processing Personnel Actions (formerly FPM Supplement
296-33) for information on processing SF 50's (also, see
Example 6).
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Section 81A2.2-2  Maintaining the SF 2806/SF 3100

A. General Certain information is to be recorded on all Individual Retirement Record
(IRR).  Additional information is required for law enforcement officers,
firefighters, foreign nationals, and customs officers.  Information for any
employee with active duty military service must also be included.

B. Information To
Be Included in All employee's service history and retirement deductions.  Example 2 shows in
Records

In general, the SF 2806/SF 3100 is maintained by regularly posting the

detail how to maintain the retirement record card by showing how the
service history and retirement deductions are posted.

In addition to the service history and the retirement deduction, enter the
following on the SF 2806 under REMARKS in column 4 or 8 whenever
applicable.

1. Hours of leave (including furlough and suspension) without pay. 

2. Periods of LWOP in excess of 3 calendar days for a reemployed
annuitant eligible for a supplemental annuity or who dies after
completing 1 year or more of continuous full-time service (or the part-
time equivalent of at least 1 year of continuous full-time service).

3. Basic pay, including any premium pay that is basic pay for retirement
purposes (see Example 5).

4. For employees serving on a part-time basis with a regular tour of duty
determined in advance, the tour of duty (such as 4 hours a day, 5 days a
week).  In addition, if the number of part-time hours that an employee
worked exceeds his or her official tour of duty, provide the total number
of non-overtime hours (see Example 6).

5. For employees serving on an intermittent basis:

• The number of days in a pay status (any day an employee reported
for duty and received pay even if only for 1 hour of duty) during
each calendar year; or

• If paid at an hourly rate and the number of days on which work was
performed cannot be determined, the number of hours in a pay status
during each calendar year in which the employee received some
pay; and
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Section 81A2.2-2  Maintaining the SF 2806/SF 3100 (Cont.)

B. Information To
Be Included in All
Records (Cont.)

• The established work year, if other than 260 days.

6. For piecework employees, the aggregate earnings and number of days
or hours of LWOP, if any, during each calendar year.

7. For employees who have a regular schedule at multiple rates, an
irregular schedule at multiple rates, or a dual assignment (more than
one assignment with an agency) and multiple rates:

• Enter in column 3 (BASE PAY), under SERVICE HISTORY, only
the basic pay for the position occupied (in dual assignment, enter
only the basic pay of the lowest paid position the employee may
occupy).

• In column 4 (REMARKS), enter the title of the lowest paid position
the employee may occupy when dual assignments are involved.

• Place an asterisk (*) after BASE PAY in column 3 and also after
title of position in column 4.

• Asterisk (*) column 6 (CALENDAR YEAR SALARY
DEDUCTIONS) under FISCAL RECORD and enter combined
withholdings for all different rates of pay that are involved in the
calendar year.  Footnote the asterisk and clarify in footnote the
reason for the amount of deductions withheld such as APS
(additional pay status) or NSP (night shift pay) at multiple pay rates. 
(See Example 20.)

• In column 8, report all periods of LWOP for each year and rates of
pay involved for each period of LWOP.

 8. If separation is for retirement, the last date on which employee was in a
pay status and, for CSRS employees and FERS employees whose
annuity will have a CSRS component, the amount of unused sick leave,
as applicable.

 9. If the FISCAL RECORD space on one side of a manually maintained
SF 2806/SF 3100 becomes filled and postings are made on the other
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Section 81A2.2-2  Maintaining the SF 2806/SF 3100 (Cont.)

B. Information To
Be Included in All
Records
(Cont.)

side, the amount carried forward is noted on the new side.  When this
occurs on the automated record, the amount carried forward is noted on
a new SF 2806/SF 3100.

10. For employees who transfer to an international organization, certain
employees who are detailed to State governments, or other qualifying
organizations, and employees who enter on approved LWOP to serve in
an employee organization, the employee deductions are reported by
years if such employees elect to retain retirement coverage.  (See
Chapter 12, Special Coverage Rules, for additional information about
these employees.)

11. The record and account of voluntary contributions are maintained by
OPM and not by the employing agency.  Agencies must not, under any
circumstances, enter a reference to voluntary contributions on the
employee's SF 2806, Individual Retirement Record.

C. Information for
Law Enforcement
Officers,
Firefighters, and
FERS Air Traffic
Controllers

For employees serving as law enforcement officers, firefighters, and FERS
air traffic controllers, include the following notations on SF 2806/3100.

 1. Beginning with the first pay period after December 31, 1974, show
whenever retirement withholdings are made at the 7.5% rate for CSRS
employees.  For CSRS Offset employees, show whenever deductions
are made at 1.80%, 1.44%, and 1.30%.  For FERS employees, show
whenever retirement withholdings are made at the FERS rates of
1.80%, 1.44%, and 1.30%.  Enter the effective date and percentage
changes in retirement deduction rates in column 2 (ACTION) under
SERVICE HISTORY.

 2. For FERS air traffic controllers, beginning with the first pay period in
1987, show deductions at the FERS rates of 1.80%, 1.44%, and 1.30%.

 3. Show the percentage of employee retirement deductions in column 8
(REMARKS) under FISCAL RECORD.

 4. For the premium pay of a law enforcement officer or firefighter:
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C. Information for
Law Enforcement
Officers,
Firefighters, and
FERS Air Traffic
Controllers
(Cont.)

• Include the premium pay in column 3 (BASE PAY) under
SERVICE HISTORY.

• Include the grade and step in the DO NOT USE column when the
employee is in receipt of premium pay.

• Note in column 4 (REMARKS) the percentage of premium pay
included.

NOTE: The amount of premium pay must not exceed the appropriate
percentage of basic pay for GS-10, Step 1.  Effective in October
of 1990, the cap for premium pay was lifted for certain positions.

 5. When an employee who meets the requirements for the special law
enforcement officer/firefighter computation formula retires or dies, note
in column 2 (ACTION) that the retirement is under 5 U.S.C. 8335(g) or
8336(c), as appropriate for CSRS employees (see 
Example 8) and 5 U.S.C. 8412(d) or 8425(b), as appropriate for FERS
employees (see Example 9).

D. Information for
Those Leaving a
Federal Agency
for Employment
With a Non-
Federal
Government
Entity That
Assumes That
Agency's
Functions (for applicable.  (See Example 10.)
example, an
Indian Tribal When the employee leaves Federal employment for employment in a tribal
Organization organization, and the employee and the tribal organization elect to retain the
Under Public employee's coverage under the civil service retirement system, either CSRS
Law 93-638) or FERS, the tribal organization must send the losing agency the employee

When an individual resigns from his/her Federal employment to accept
employment with a Tribe/Tribal Organization under Public Law 96-135, the
individual will be eligible to elect to retain Federal benefits by completing
RI 38-130, Retirement, Life Insurance, and Health Benefits Under the
Indian Self-Determination and Educational Assistance Act--Public Law 93-
638.  On the IRR closing out employment with the losing agency, the nature
of action code is 390/Separation-Appt In (name of entity).  The statement
under remarks on the SF 2806/SF 3100 is "Reason:  to accept employment
without a break in service under P.L. 93-638 with (name of tribe/tribal
organization)" and "Retirement Retained:  Sick Leave Balance (hours)" if

deductions and tribal payment for the agency contributions.  The losing
agency establishes a new IRR card on which all actions taken
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Section 81A2.2-2  Maintaining the SF 2806/SF 3100 (Cont.)

D. Information for
Those Leaving a
Federal Agency
for Employment
With a Non- agency.  (See Example 11.)
Federal
Government See Chapter 12 for a full explanation of contracts between organizations
Entity That formerly run by the Federal government that are taken over by organizations
Assumes That that are eligible to offer the Federal employee a contract that allows the
Agency's employee to retain Federal benefits.
Functions (for
example, an NOTE: A 390 action can be used for any move to a non-Federal activity
Indian Tribal when the employee keeps benefits.  Use is not restricted to the
Organization Bureau of Indian Affairs (BIA) and the Public Health Service
Under Public (PHS).
Law 93-638)
(Cont.)

during the employee's tenure with the non-Federal agency are posted.  The
words "Indian Self-Determination Act Contribution" or similar wording to
identify the employing entity are used on the IRR to identify the special
purpose individual retirement record card maintained by the losing Federal

E. Information
Needed on IRR
for Customs
Officers

Information needed on the SF 2806/SF 3100 for Customs Officers:

1. To distinguish deductions that include allowable overtime, mark each
line that includes deductions on allowable overtime with an exclamation
point (!), in the left-most space in the fiscal record (Column 8) remarks
column (don't let the exclamation point fall on a vertical line).  In
addition to the symbol, annotate the individual retirement record with
the remark, "Deductions include allowable overtime under Public Law
103-66."  On any SF 2806 that includes any deductions based on
allowable overtime, certify the final salary in the service history
(column 4) remarks column of the individual retirement record.  (See
Example 5.)

2. The agency is responsible for calculating the final salary amount of
overtime pay that the employee would have received during the 52-
week workyear, if that overtime were paid at two or three times the
employee's hourly rate (regular general schedule pay rate plus locality
pay) at the time of separation.

NOTE: OPM computes Customs Service cases using deductions to
determine the average salary.  The final salary is used for life
insurance purposes.
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Section 81A2.2-2  Maintaining the SF 2806/SF 3100 (Cont.)

F. Information for
Foreign Nationals

The following instructions apply only to CSRS.  Since foreign nationals
employed by the U.S. Government overseas cannot be covered under Social
Security, they are excluded from FERS coverage.  Foreign nationals
appointed after December 31, 1986, are also excluded from CSRS coverage. 

For foreign nationals who are paid in local currency, include the following
notations on SF 2806:

 1. State retirement deductions in United States dollars.  (Where there are
local currency fluctuations, retirement deductions need to be converted
to United States dollars on the pay records at the close of each pay
period for transfer in total to the SF 2806 at the end of the calendar year
and at time of separation.)

 2. Provide the number of days (or hours) of LWOP for each calendar year
(indicate "No LWOP" for each year where there is no LWOP).

 3. Indicate in the unruled space at the bottom of the SF 2806 that the
employee was paid in local currency.

 4. The basic rate of pay need not be shown on the SF 2806 for periods
during which retirement deductions are withheld, but date and type of
appointment and date and nature of separation should continue to be
recorded.  

 5. In some cases, due to fluctuations in the value of foreign currencies,
using the calendar year deductions to derive the highest 3 consecutive
years of service will not produce an employee's true high-3.  To the
extent possible, the payroll office should determine if a period other
than the calendar years would provide a larger benefit to the employee,
and if so, annotate for OPM on the SF 2806 the amount of deductions
for each year of 3 years during the period that represents the employee's
highest 3 years of pay in United States dollars.  In addition to the
information previously described, the payroll office should report in the
unruled space at the bottom of the SF 2806 that there is a special high-3
period.  The payroll office should then record the exact dates and
corresponding annual deductions that they believe represent a retiring or
separating employee's highest 3 consecutive years of service.  For
example, if the highest 3 consecutive years 
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Section 81A2.2-2  Maintaining the SF 2806/SF 3100 (Cont.)

F. Information for
Foreign Nationals
(Cont.)

began with service in pay period 16 of 1991 and ended with service in
pay period 15 of 1994, the payroll office would report the sum total of
deductions (in U.S. dollars) that correspond to pay period 16 of 1991
through pay period 15 of 1992, pay period 16 of 1992 through pay
period 15 of 1993, and so forth.

OPM will only accept information certified by the payroll office of the
employing agency on the SF 2806 as evidence for determining an
employee's high-3 average salary period.  

NOTE: Annotate payment in local currency in the blank space at
bottom of the IRR.

G. Military Deposit
Information

The procedures for preparing an SF 2806/SF 3100 for employees making
post-1956 military deposits are covered in Chapter 23, Service Credit
Payments for Post-1956 Military Service.  Retain IRR's for military deposits
until the employee transfers, separates, or dies in service -- even when the
deposit is paid in full.
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Section 81A2.2-3  Frozen SF 2806's and Redesignating the SF 2806

 A. General Rule When a CSRS employee elects to become covered by FERS, the SF 2806
must be "frozen" or "redesignated."  Whether the SF 2806 is "frozen" or
"redesignated" depends on whether the employee had enough prior service
to have a CSRS component in a future annuity.

Use the following table to determine the appropriate action.

IF AT TIME OF THEN THE AGENCY:
TRANSFER TO
FERS:

The employee has a Freezes the SF 2806 for just the CSRS non-offset
total of at least 5 covered years (see paragraph B below) and
years of potentially initiates an SF 3100.
creditable non-offset
civilian service under 
CSRS rules.

IF AT TIME OF THEN THE AGENCY:
TRANSFER TO
FERS:

The employee has Transfers all information from the previous
less than 5 years of SF 2806 to a redesignated SF 3100.  In some
potentially creditable cases, this may result in employees' eligibility for a
non-offset civilian refund of excess retirement contributions.  (See
service under CSRS paragraph C below and Chapter 33, Return of
rules. Excess Contributions.)

NOTE: If the employee entered service for the first time on or after
1-1-84, but before 1-1-87, he or she was automatically
transferred to FERS without any voluntary action.  The SF 2806
was redesignated as an SF 3100 effective January 1, 1987.
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Section 81A2.2-3  Frozen SF 2806's and Redesignating the SF 2806 (Cont.)

B. Procedures for
"Frozen" SF 2806

General Rule --

The "frozen" SF 2806 is used for employees who transfer to FERS with 
5 or more years of creditable civilian service other than CSRS Interim or
CSRS Offset Plans as of the effective date of the election to transfer to
FERS.  A frozen record does not impart FERS credit.

The table below outlines the procedures an agency must follow to "freeze"
the SF 2806.

STEP ACTION

  1 Stop posting the SF 2806 at the end of the pay period in which the
election to transfer to FERS is made.  Post the effective date of the
transfer, the final balance of the employee's retirement withholdings,
and the employee's sick leave balance to the frozen SF 2806.

  2 Start a new SF 3100 that begins with the first pay period after receipt
of the election to transfer to FERS. The 3100 should be notated with
the effective date of conversion.

  3 Enter "FROZEN RETIREMENT RECORD" on the "Do Not Use"
portion of the SF 2806.

  4 Transfer the applicable SF 2806's from the CSRS withholding control
account to the FERS withholding control account.

NOTE: Examples 16 and 17 illustrate the SF 2806 and SF 3100 in the
case of frozen service.

C. Procedures for
Redesignating
SF 2806

Agencies must redesignate the SF 2806 as an SF 3100 when an employee
transfers to FERS with less than 5 years of creditable non-offset CSRS
service.  (This usually applies to certain CSRS Offset employees who elect
to transfer to FERS.)  In such cases, all prior CSRS service covered by the
record becomes subject to FERS rules and the employee may request a
refund of excess contributions, if there are excess contributions.
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Section 81A2.2-3  Frozen SF 2806's and Redesignating the SF 2806 (Cont.)

C. Procedures for
Redesignating
SF 2806 (Cont.)

The table below outlines the procedures an agency must follow to
redesignate the SF 2806 as an SF 3100.

STEP ACTION

  1 Stop posting the SF 2806 at the end of the pay period in which the
election to FERS is received by the agency.  Agencies maintaining
hard copy SF 2806's should strike a total on the actual record as of
the end of the pay period in which the election was received.

  2 Initiate a new FERS Individual Retirement Record on an SF 3100
for the transferring employee.  Total the accumulated salary
deductions through the election period and redesignate the SF 2806
as an SF 3100.

  3 Annotate the redesignated CSRS record in the REMARKS column
(4) as follows: "Elected FERS Effective, (date)."  Enter in the "Do
Not Use" portion of the SF 2806 the following: "FERS
RETIREMENT RECORD."

  4 Indicate the effective date of transfer to FERS on both the
redesignated SF 2806 and the new SF 3100.

  5 Transfer the redesignated CSRS Individual Retirement Record
account balance to the agency's FERS control account.

NOTE: Examples 18 and 19 illustrate an SF 2806 redesignated as an
SF 3100.
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Section 81A2.2-3  Frozen SF 2806's and Redesignating the SF 2806 (Cont.)

D. Automatic
Redesignations

Automatic redesignations were required for employees --

• Who first entered Federal service on or after January 1, 1984, but
before January 1, 1987; or

• Who were covered by CSRS Interim rules and who had less than 
5 years of creditable civilian service by January 1, 1987.

• For the history on the FERS open season see the appendix of
Chapter 11, Elections of FERS Coverage.  For special rules and
election opportunities that applied to certain high level officials, see
Chapter 101, Special Retirement Provisions for Senior Officials.
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Section 81A2.2-4  Disposition of Individual Retirement Records (SF 2806 and SF 3100)

A. General Except as noted in paragraph D below, the SF 2806/SF 3100 must be closed
out and sent to OPM no later than 30 calendar days after separation.  For
retiring employees, the application package and the SF 2806/SF 3100 should
always be sent to OPM at the same time.

Delays in forwarding the SF 2806/SF 3100 may delay claim settlement, and
often result in hardship or inconvenience to the separated employee.

NOTE: A number of agencies currently simultaneously furnish OPM
with both the SF 2806's\SF 3100's of separating employees and a
magnetic tape with retirement application-related information. 
OPM is equipped to process interim pay for retiring non-
disability employees via this magnetic tape data transfer.  While
interim pay is generally authorized within 8 to 10 days after
OPM receives the paper retirement package from the retiring
employee's payroll office, interim pay is authorized from the
magnetic tape within 1 day of OPM's receipt of the tape.

If your agency does not currently provide tape submissions and
would like to provide this enhanced level of service to your
retiring employees, please call the Retirement and Insurance
Service's Office of Retirement Programs, Operations Support
Division on 202-606-3764 for information on how to participate.

B. Separation for
Death

When separation is on account of death, do not delay closing out the
SF 2806/SF 3100 pending settlement of the employee's final salary and
accrued leave payment.  Retirement deductions and matching agency
contributions involved in the final pay are treated as explained in
Chapter 80, Payroll Office Reporting of Withholdings and Contributions.

C. Separation for
Transfer

When separation is by transfer to another agency, the SF 2806/SF 3100 is
always closed out and submitted to OPM.  (Important, see note below
regarding reassignments.)  If an SF 2806 or an SF 3100 was forwarded in
error to the gaining agency, it is returned to the losing agency for transmittal
to OPM.  Under no circumstances is the SF 2806/SF 3100 to be taken up in
the accounts of the gaining agency.

NOTE: The reassignment of a FERS employee to a different servicing
payroll office within the same agency requires the employee's
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Section 81A2.2-4  Disposition of Individual Retirement Records (SF 2806 and SF 3100) (Cont.)

C. Separation for
Transfer (Cont.)

SF 3100 to be closed out and forwarded to OPM.  However,
when CSRS employees are reassigned within the same agency,
the SF 2806 is forwarded to the gaining payroll office.

D. Employee's
Indebtedness

When a separating or transferring employee is indebted to the agency or
U.S. Government, the losing agency should not retain the debtor's
SF 2806/SF 3100 pending resolution of the overpayment.  Instead, the losing
agency should forward the SF 2806/SF 3100 to OPM within 60 days of the
debtor's separation or transfer to a position not covered by the retirement
system.

The agency may notify OPM of the debt by making a notation in column 8
(REMARKS) under the FISCAL RECORD, or if the SF 2806/SF 3100 is
not in its possession, by submitting a separate document identifying the
debtor by name, giving his or her date of birth, Social Security number, and
date of separation, if known.  If the agency wants OPM to offset the debt
from any retirement payments due the employee, the agency must submit a
properly completed SF 2805, Request for Recovery of Debt Due the United
States, to OPM.  (See Chapter 4, Debt Collection, for further information
about debt collection procedures.)
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Section 81A2.3-1  Closing Out Procedures--Nondisability Separations

A. General When separation is for a reason other than disability retirement, close out
and certify the SF 2806/SF 3100 as shown in Example 3.  The SF 2806 or
SF 3100 is sent, together with SF 2807/SF 3103, Register of Separations and
Transfers, to:

Office of Personnel Management
Retirement Operations Center
Post Office Box 45
Boyers, PA 16017-0045

If an application for benefits (refund, annuity, or death) has been filed, send
the application with the SF 2806 and SF 2807 or the SF 3100 and SF 3103
for FERS.

NOTE: The closing out of the Individual Retirement Record in
nondisability and disability separations are the same under CSRS
and FERS, with one exception.  Unused sick leave balances are
only reflected on SF 3100's when the employee transferred to
FERS by election and has a CSRS annuity component.

B. Special
Annotations for
Early Optional
Retirements

For voluntary early retirement applications with Voluntary Separation
Incentive (VSI), provided by Public Law 103-226 or any other authority,
OPM requires that in addition to providing the nature of action (825), 
agencies annotate the Individual Retirement Record cards in the remarks
column under the SERVICE HISTORY section with "Separation Incentive"
and cite the legal authority for the incentive separation.  Most non-Defense
agencies will annotate the SF 2806's and SF 3100's with "Separation
Incentive, Auth. 5 U.S.C. 5597."  In addition to annotating the SF 2806, the
remarks section of the CSRS Register of Separations and Transfers
(SF 2807) should be annotated with "VSI PAID."  Please note that no such
annotation should be shown on the SF 3103, FERS Register of
Separations and Transfers.

C. Service
Computation
Date

When separation is for death or retirement, enter the retirement service
computation date (shown of SF 50 effecting separation) in the "Remarks"
column on SF 2806 and SF 3100 as follows:

"SCD (month, day, year)."
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Section 81A2.3-1  Closing Out Procedures--Nondisability Separations (Cont.)

D. Health Benefits See instructions, and documentation required on the SF 2806/SF 3100, in
The Federal Employees Health Benefits Handbook for Personnel and
Payroll Offices, (formerly FPM Supplement 890-1) governing health
benefits notations to be made on SF 2806/3100 when an employee is
separated.  If the requirements for continued health benefits enrollment
appear to be met, attach all SF 2809's and 2810's with the application for
retirement or death benefits.

E. Notification To
OPM of Health
Benefits for an
Eligible Former
Spouse

When a Federal employee with a former spouse who has health benefits
coverage through the employee's former agency, and who transfers to
another agency, retires, leaves Federal service, or dies, the employing office
must include on the SF 2806/SF 3100 the former spouse's name, date of
birth, social security number, and the name and address of the office
maintaining the health benefits file.

If the SF 2806/SF 3100 has already been forwarded to OPM, the agency
should use the SF 2806-1 or SF 3101 to notify OPM of a former spouse's
enrollment, cancellation, or termination of enrollment.

If an SF 2806/SF 3100 indicates that a former spouse is eligible for health
benefits coverage, the retirement system will notify the employing office at
the address shown on the form when a lump-sum benefit or annuity
becomes payable.

When OPM advises the employing office that a refund is being made to a
former employee, or the employee or former employee has died and no
survivor annuity is payable to the former spouse, the employing office will
terminate the former spouse's enrollment and forward the health benefits file
to OPM.  The file should reference the name and date of birth of the former
employee.  If any annuity benefit is payable to the former spouse, the
employing office will transfer the health benefits enrollment and the former
spouse's records to OPM.

F. Life Insurance See instructions in The Federal Employees Group Life Insurance Handbook
for Personnel and Payroll Offices (formerly FPM Supplement 870-1)
governing attachment of SF 2821, Agency Certification of Insurance Status,
when an insured employee separates for retirement on immediate annuity
and appears to meet the requirements for continued life insurance coverage.
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Section 81A2.3-2  Closing Out Procedures--Disability Separations

A. General Disability cases require different close out procedures due to the approval or
denial of the applications submitted by the employee for disability
retirement.  Thus, agencies must execute a preliminary and final
SF 2806/SF 3100.

B. Preliminary
SF 2806/SF 3100

An application for disability retirement is accompanied by a
PRELIMINARY SF 2806/SF 3100, closed out and certified as shown in
Example 12 and a completed SF 2807/SF 3103, Register of Separations and
Transfers.

The preliminary SF 2806/SF 3100 is the record being maintained currently
by the agency with the words "PRELIMINARY Disability Retirement"
added at the top center of the form.  Submission of the preliminary
SF 2806/SF 3100 permits OPM to adjudicate the retirement claim before the
employee's separation has been effected by the agency.  This record enables
OPM to place a disabled employee in interim pay status as promptly as
possible following approval of disability retirement.

C. Entries To Be
Made on the
Preliminary
SF 2806/SF 3100

Include the following entries on the preliminary SF 2806/SF 3100:

1. Since annuity payments cannot begin until pay as an employee stops,
show the employee's pay status on the preliminary SF 2806/SF 3100
immediately after the action entry "Appl for Dis Ret Exec (date)," in
one of the following ways, as applicable:

ENTRY:  "Pay ceased (date)"
PURPOSE:  Used when the employee is already in an LWOP status
at the time the preliminary SF 2806/SF 3100 is certified.  When this
notation appears on the preliminary record, OPM can authorize
interim annuity payments to an applicant immediately upon approval
of disability retirement.

ENTRY:  "Pay will cease on (date)"
PURPOSE:  Used when the employee's pay status (paid leave
and/orduty status) will cease on a known future date.  When this
notation appears on the preliminary record, OPM can authorize
annuity payments to an applicant immediately upon attainment of the
"Pay Cease" date or upon approval of disability retirement, whichever
is later.
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Section 81A2.3-2  Closing Out Procedures--Disability Separations (Cont.)

C. Entries To Be ENTRY:  "Remains in duty status"
Made on the
Preliminary
SF 2806/SF 3100
(Cont.)

PURPOSE:  Used only when  the employee will continue in a paid
duty status until approval of disability retirement.  When this notation
appears on the preliminary record, OPM proceeds with the
determination of disability and other aspects of adjudication such as
development of unverified service, but does not authorize annuity
payments until the last day of pay is furnished by the agency after it
receives OPM's Notice of Approval of Disability Retirement
Application.

2. • Show sick leave on the preliminary SF 2806/SF 3100 in one of the
following ways, as applicable:  "No unused sick leave;" "Will use all
sick leave;" or "Unused sick leave--(number) hours as of (date pay
ceased or will cease)."

• Show sick leave on the preliminary SF 3100 only if there is a CSRS
component.

It is extremely important that final pay and sick leave information be
clear and accurate.  Incomplete or unclear information is one of the
most common reasons why OPM is unable to authorize interim pay in
approved disability cases.

3. To ensure proper health and life insurance coverage to retiring
employees and to adjust interim annuity payments for necessary
insurance withholdings, include information regarding health and life
insurance on the preliminary SF 2806/SF 3100.  See The Federal
Employees Health Benefits Handbook for Personnel and Payroll
Offices and The Federal Employees Group Life Insurance Handbook
for Personnel and Payroll Offices (formerly FPM Supplements 890-1
and 870-1, respectively) for additional information.

4. Provide the service computation date on the preliminary
SF 2806/SF 3100.  OPM uses this date as a check to insure that it has a
complete record of the applicant's Federal service.  OPM may initiate
the development of service if the SCD given does not match the SCD
in other official records.
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Section 81A2.3-2  Closing Out Procedures--Disability Separations (Cont.)

D. Final
SF 2806/SF 3100

Before forwarding the preliminary SF 2806/SF 3100 to OPM, the agency
prepares a new SF 2806/SF 3100 for the employee with the word "Final"
added at the top (see Example 14 for final SF 3100 and Example 13 for
final SF 2806).  The final SF 2806/SF 3100 is kept by the agency and
maintained in the same manner as the original.

E. Closing Out the
Final
SF 2806/SF 3100

1. If the employee's claim for disability retirement is approved, OPM
notifies the agency, which then separates the employee and closes out
and forwards the final SF 2806/SF 3100 as in other separation cases,
accompanied by SF 2807/SF 3103, Register of Separations and
Transfers.

NOTE: The service history must be updated to show any pay changes
and deductions since the preliminary SF 2806/SF 3100, the last
day of pay, and, if applicable, unused sick leave balance.

2. If the employee is on LWOP when the approval notice is received,
separate the employee, close out the final SF 2806/SF 3100, and send
it to OPM.  The Last Day of Pay (LDOP) must be recorded on the
final disability retirement record card.  See Examples 13 and 14.

3. If the employee is in a pay status, send the final SF 2806/SF 3100
within 30 days of separation.  Forward any required health benefits or
group life insurance documents with the final SF 2806/SF 3100.

4. If the employee's claim is denied, the final SF 2806/SF 3100 continues
to be used for recording the employee's subsequent service history and
fiscal data.  OPM does not return the preliminary SF 2806/SF 3100 to
the agency.



   CSRS Individual Retirement Records and FERS   25
Registers of Separations and Transfers

Chapter 81

CSRS and FERS Handbook August, 1996

Section 81A2.3-3  Procedures for Correction of Individual Retirement Record After Transmittal 
to OPM

A. General The correction of errors made on Individual Retirement Records transmitted
to OPM for separated employees is generally made on SF 2806-1, Notice of
Correction of Individual Retirement Record for CSRS, and on SF 3101,
Notice of Correction of Individual Retirement Record for FERS, and
forwarded to OPM as soon as possible.  Typical errors include:

• Error in service history data (such as salary rates, sick leave);

• Understatement of retirement fund deductions;

• Overstatement of retirement fund deductions.

The following paragraphs describe the procedures to correct the common
errors listed above.  Chapter 84, Correction of Retirement Records, provides
additional procedures for the correction of other types of errors.

B. Errors in
Service History
Data

Make a correction by completing SF 2806-1 for CSRS and SF 3101 for
FERS.  Forward it to:

Office of Personnel Management
Retirement Operations Center
Post Office Box 45
Boyers, PA 16017-0045

C. Understatement
of Deductions

Make a correction by completing a "SUPPLEMENTAL" SF 2806 or
SF 3100 and forward it to OPM with SF 2807/SF 3103, Register of
Separations and Transfers.  See Example 15.

D. Overstatement Make a correction by completing SF 2806-1/SF 3101 as shown in Example
of Deductions 25 and forward it to OPM with SF 2807/SF 3103, Register of Separations

and Transfers.
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Part 81A3  Registers of Separations and Transfers

Section 81A3.1-1  Purpose of the Register of Separations and Transfers (SF 2807/SF 3103)

A. Purpose The SF 2807/SF 3103, Register of Separations and Transfers, serves to
authenticate the SF 2806/SF 3100 (Individual Retirement Record) for
transmittal to OPM.  Together with other fiscal and accounting data
available to OPM, the SF 2807/SF 3103 is an essential document controlling
retirement monies.

B. Use by Agency A copy of the SF 2807/SF 3103 is used by an agency to retain summarized
fiscal data when an SF 2806/SF 3100 is sent to:

• Central Agency payroll office (Cross-servicing agencies act as
centralized record keeping);

• OPM, upon the separation of an employee (separation could mean
resignation, retirement, or death); or

• Another reporting office in the same agency, upon an intra-agency
transfer.

The current year and cumulative total retirement deductions are on the
SF 2807/SF 3103.

It is preferable that as many individual records as possible be summarized
on one SF 2807/SF 3103.  However, while an agency should not delay
release of one (or a few) SF 2806's/SF 3100's awaiting other separations or
transfers, or delay a group of individual records because of the inability to
complete and transmit one or more records, agencies should not forward the
SF 2806's/SF 3100's of retiring employees in advance of the retirement
application.
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Section 81A3.1-2  Preparation and Maintenance of the SF 2807 and the SF 3103

A. Preparation and Prepare SF 2807 as shown in Example 23.  Prepare SF 3103 as shown in
Number of
Copies

Example 24.

1. If maintenance is decentralized, prepare SF 2807/SF 3103 in
triplicate.

2. If maintenance of SF 2806/SF 3100 is centralized, prepare a duplicate
SF 2807/SF 3103.

B. Series 1. Agencies that keep SF 2806/SF 3100 on a decentralized basis must
Designations maintain two series of SF 2807/SF 3103:

• One series, denoted "OPM," to cover SF 2806's/SF 3100's released
to OPM when an employee is separated; and

• The other series, denoted "IA," to cover SF 2806's released when
employees move to another office in the same agency.

NOTE: Under FERS, there is no "IA" series.

2. Agencies that maintain records on a centralized basis and have only
one reporting office need only the "OPM" series.

C. Sequence
Numbers

Each SF 2807/SF 3103, at the time it is released, is assigned the next
consecutive number in its sequence numbered series.  The assigned number
is preceded by the number of the current calendar year, for example,
OPM 95-1, OPM 95-2.  On the first business day of each calendar year, a
new sequence of numbers, beginning with 1, is started for both the OPM and
IA series.  The current calendar year series is discontinued at the close of
business December 31.  Date the register as of the date it is sent to OPM.

The calendar year in which the SF 2807/SF 3103 is released determines the
calendar year number used on the SF 2807/SF 3103, regardless of the date
of separation.
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Section 81A3.1-3  Disposition of the SF 2806 or SF 2806-1

A. Accompanies
SF 2806 or 2806- Record), see Example 15, which corrects FISCAL (not SERVICE
1 HISTORY) data released by an agency or reporting office, is listed on and

Every SF 2806 or SF 2806-1 (Notice of Correction of Individual Retirement

accompanied by an SF 2807.  Neither document is accepted by OPM
without the other nor should the gaining office, in the case of an intra-
agency transfer, accept one document without the other.

B. Use of Copies 1. In agencies that have decentralized retirement record-keeping, the
reporting offices forward the duplicate to the agency retirement officer
(or other central reporting point designated) and retain the triplicate.

2. Agencies that keep centralized retirement records retain the duplicate
SF 2807.

The retained copies are used as a medium for posting to the retirement for
control accounts.
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Section 81A3.1-4  Disposition of the SF 3100 or SF 3103

A. SF 3103
Accompanies
SF 3100 or
SF 3101

All types of FERS employee transfers--including transfers to different
servicing payroll offices within the same agency--require the employee's
SF 3100 to be closed out and forwarded to OPM.  The SF 3100 is listed on
and accompanies the SF 3101.

B. Examples Example 21 illustrates the notations to be made on the SF 3100 to reference
former spouse enrollment in FEHB.

Example 25 shows how to notify OPM of former spouse FEHB enrollment
when the SF 3100 has already been sent to OPM.
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Blank
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Subchapter 81B  

Examples of Individual Retirement Records and Registers of
Separations and Transfers

NOTE: Some records have been collapsed to illustrate a certain type of action and the example may
not contain the complete service history or fiscal recordings.
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Example 1   Initial Preparation of SF 2806/SF 3100

 Last Name First Name Middle Name Date of Birth Soc. Sec. No. Agency Payroll Location Payroll

1 1. Finover Roberta   C          
2.                              
3.                              

      (Record Each Name Change 
      - Strike Out Previous Name)

Office Office No.
2   Mo Day Yr

3 45 6789
123  2   7   42

4   XYZ 5   Central 6  Washington, DC 7  24 00
0001

SERVICE HISTORY FISCAL RECORD

Effective Date Action Base Pay Do Remarks Year Calendar Accumulativ Remarks

(1) (2) (3) (4) (5) (6) (8)

Not Year e
Use Salary Total Salary

Deductions Deductions

(7)

8   6-11-79 9  Temp Appt NTE 7-7-79 10  8,366 11  GS-3 12  (Base pay 6-11-79 to 6-30-79 $482.40)

Typist

   7-1-79 Conv to Career    8,366  13    Ded began 7-1-79

Cond Appt

  SF 2806 Individual Retirement Record U.S. Office of Personnel Management

1 Enter employee's name as it appears on the payroll.
2 Month, day, and year of birth.
3 Enter employee's social security number.
4 Enter name of department or agency.
5 Enter name of payroll office where SF 2806/SF 3100 is

maintained.
6 Enter location of payroll office where SF 2806/SF 3100 is

maintained.
7 Enter payroll office number.
8 Effective date of original action even though not subject to

retirement at the time of appointment.
9 Type of action.

10 Base pay including allowances which, by law or regulation, are
part of basic salary.

11 Title of position and remarks if desired.
12 Enter total basic salary earned and period covered for recorded

service prior to the time when employee became subject to
Retirement Act.

13 Enter date when retirement deductions began in Remarks column.

CSRS and FERS Handbook August , 1996
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Example 2   Maintenance of SF 2806/SF 3100, Regular Postings of Employees Service History and Retirement Deductions

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Office Location Payroll Office No.
1

  1. Finover  Roberta   C.         
  2. Johnson  Roberta  Finover     
  3.                               
     (Record Each Name Change 
      - Strike Out Previous Name)

  Mo Day  Yr

123 45 6789  2  7  42

 XYZ  Central Washington, DC  24 00 0001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
Date Not Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Use Deductions Deductions

6-11-79 Temp Appt NTE 7-7-79   8,336  GS-3 Typist (Base pay 6-11-79 to 6-30-79--$482.40)

7-1-79 Conv to Career   8,336 3   1979 4    301.36 5     301.36 Ded Began 7-1-79

Cond Appt  1980     649.31      950.67

2  10-14-79 Pay Adj (EO 12165)   8,952  1981     181.43    1,132.10

6-29-80 WGI   9,250  6   DEDUCTIONS AND SERVICE CERTIFIED CORRECT

10-12-80 Pay Adj (EO 12248)  10,092  (Signature and Title)  (Date)

4-5-81 Prom  10,963 GS-4 Clerk

SF 2806/SF 3100  Individual Retirement Record U.S. Office of Personnel Management

1 Indicate name changes. Note A:  Service history data is available from payroll office copy of SF 50,
2 Effective date and new salary rate whenever changed (columns 1, 2, 3). Notification of Personnel Action and SF 1126, Payroll change slip.  This posting will be
3 Enter in column 5 calendar year in which retirement deductions are made. made at least annually and at time of separation in manually operated systems, and at
4 Enter in column 6 total retirement deductions made during calendar year. time of separation only in automated systems.
5 Enter in column 7 accumulative totals of all retirement deductions.
6 Do not leave space between last posting of salary deductions and certification. Note B:  Fiscal data is available from the individual earnings record which will be used

NOTE: If the FISCAL RECORD space on one side of a manually maintained at the time of separation in manually operated systems, and at the time of separation
SF 2806 becomes filled and postings are made on the other side, the amount carried only in automated systems.
forward is noted on the new side.

as the posting medium.  This posting will be made at the close of each calendar year and

Note C:  Post total time in a nonduty/nonpay status (LWOP, furlough, suspension),
number of days in pay status for WAE employees, aggregate earnings and LWOP for
piece workers, service computation date, health benefits data, etc. in column 4 or 8.

August , 1996 CSRS and FERS Handbook
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Example 3   Retirement--Voluntary on SF 2806  (Separations for Reasons Other Than Disability Retirement)

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Office Location Payroll Office No.

  1. Finover    Roberta     C.     Mo Day Yr
  2. Johnson  Roberta  Finover     
  3.                               123 45 6789 2  7  32
     (Record Each Name Change 
     - Strike Out Previous Name)  XYZ  Central Washington, DC  24 00 0001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
 Date Not Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Use Deductions Deductions

 1-1-84  Pay Adj  17,064  GS-5 Typist   4,231.45 Bal Forward

 5-20-84  Prom  18,082  GS-6  1983  1,154.66   5,386.11   7.00% Ded

  NTE 9-17-84  1984  1,215.56   6,601.67     

 9-18-84 *CLG  17,144  GS-5  1985  1,236.35   7,838.02     

 1-13-85  Pay Adj (EO 12496)  17,750  GS-5  1986  1,294.19   9,132.21

 2-23-86  Prom  18,715  GS-6 Clerk  1987  1,368.09  10,500.30

 1-11-87  Pay Adj (EO 12578)  19,276 -------- ----------- -----------

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

*(Note:  CLG is Change to Lower Grade.)

(Example 3 continued on next page.)

CSRS and FERS Handbook August , 1996
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Example 3 (Cont.)   Retirement--Voluntary on SF 2806  (Separations for Reasons Other Than Disability Retirement)

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Office Location Payroll Office No.

  1. Finover    Roberta     C.     
  2. Johnson  Roberta  Finover     
  3.                               
     (Record Each Name Change 
     - Strike Out Previous Name)

Mo Day Yr

123 45 6789 2  7  32

 XYZ  Central Washington, DC  24 00 0001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
Date

(1) (2) (3) Use (4) (5) Deductions  (6) Deductions  (7) (8)
Not Salary Total Salary

 10,500.30  Bal Forward

 1-3-88  Pay Adj (EO 12622)  19,661  GS-6 Typist  1988  1,402.20  11,902.50   7.00% Ded

 2-28-88  WGI  20,223  GS-6  1989 3    54.26 4   11,956.76   7.00% Ded

1  12-31-88 2    Ret-Vol  20,223  GS-6 5   Deductions and Service Certified Correct

(Signature and Title) (Date)

 Bal Remaining Unused Sick

 Leave 1530 Hours

 H.B. Enrollment Code 105

No Post-1956 Military Service Credit  FEGLI Opt B with 5 multiples

Deposit Made With This Agency.  SCD 6-11-79

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

1 Enter date of separation. 4 Post accumulative totals of all retirement deductions.
2 Enter nature of separation action. 5 Certify the record by certification on the next line following last entry on fiscal
3 Post current calendar year retirement deductions to date of separation. record.

August , 1996 CSRS and FERS Handbook
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Example 4   Closing Out SF 2806/SF 3100, Separations for Reasons Other Than Disability Retirement

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Office Location Payroll Office No.

  1. Likely    Anna    C.          
  2. Ardmore   Anna    L.          
  3.                               
     (Record Each Name Change 
     - Strike Out Previous Name)

Mo Day Yr

123 45 6789 2  7  42

 XYZ  Central Washington, DC  24 00 0001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
Date Not Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Use Deductions Deductions

6-11-79 Temp Appt NTE 7-7-79   8,336  GS-3 Typist (Base pay 6-11-79 to 6-30-79 --$482.40)

7-1-79 Conv to Career   8,336 1979    301.36   301.36 Ded Began 7-1-79

Cond Appt 1980    649.31   950.67

10-14-79 Pay Adj (EO 12165)   8,952 1981 4    240.56 5    1132.10 

6-29-80 WGI   9,250 6   DEDUCTIONS AND SERVICE CERTIFIED CORRECT

10-12-80 Pay Adj (EO 12248)  10,092 (Signature and Title)    (Date)

4-5-81 Prom  10,963 GS-4 Clerk

1   5-3-81 2   Sep - Appt in  

3   ABC Agency, NY

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

1 Enter date of separation. 5 Post accumulative totals of all retirement deductions.
2 Enter nature of separation action. 6 Certify the record by certification on the next line following last entry on fiscal
3 Enter agency, bureau or reporting unit to which transferred. record.
4 Post current calendar year retirement deductions to date of separation.

CSRS and FERS Handbook August, 1996
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Example 5   Closing Out SF 2806, Retirement--Voluntary Under Public Law 103-66 (Special Provision for Customs Officers)

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Office Location Payroll Office No.

  1. Beanbag,   Jack     M.         
  2.                                
  3.                               
     (Record Each Name Change NFC 12-40-0001
     - Strike Out Previous Name)  USDA AF-2885 No.  LA 12-40-0020

Mo Day Yr

000 99 0000
 8  11  35

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remark Year Calendar Year Accumulative Remarks
Date Not s Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Use Deductions Deductions  

 4-19-92 Conv USDA Sys  49,221.00  GS-12  1992  2,244.85   2,244.85  7  Ded. began

 1-10-93 Pay Adj (EO 12816)  51,042.00  GS-12  1993  3,551.62   5,796.47    4-19-92

 1-9-94 Locality Adj  53,574.00  GS-12  1994  4,800.00  10,596.47 !      Deductions 

 4-3-94 WGI  54,983.00  GS-12  1995 5  3,200.00 6  13,796.47 !       include

1   5-31-95  2   Ret-Vol under  56,362.00  GS-12 8   DEDUCTIONS AND SERVICE CERTIFIED CORRECT allowable overtime

    P.L. 103-66  (Signature and Title)    (Date) under P.L. 103-66

3   Final Salary $59,983.53  

Int GEO Pay Adj PL 101-509

    FEHB Carrier # 000-99-0000

Basic Life elected 75% RED

 4   No Military Post-56 Deposit
Optional Ins. (B&C) 4-5-81 (A) Declined 5 U.S.C. Ch 63

SCD 7-9-57 Pay ceased 5-31-95 Sick Lv Bal 774.00

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

1 Enter date of separation. 2 Enter nature of separation action.
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3 Enter final salary, Health and Life Insurance information, SCD, Sick Leave
balance in column 4. 5 Post current calendar year retirement deductions to date of separation.

4 Post status of military deposit.  6 Post accumulative totals of all retirement deductions.
7 Use ! to flag allowable overtime under P.L. 103-66 included with basic pay.
8 Certify the record on the next line following last entry on fiscal record.
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Example 6   Closing Out SF 2806 for Removal, Part-Time and Full-Time Work Schedules

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Office Location Payroll Office No.

  1. Hunter    C.    Tab          Mo Day Yr
  2.                             
  3.                              USDA  NFC  N.O. LAN DC  24 00 0001123 45 6789  7  22  60
     (Record Each Name Change 
      - Strike Out Previous Name)   97-3236 

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
Date Not Salary Total Salary

Use Deductions Deductions

 11-18-91 Career-Cond Apt   16973.00  GS-5 Typist  1991 4    10.40    10.40 3   Ded Began
11/18/91

1  12-29-91 Chg Work-Schedule    1992    30.60    41.00 2   LWOP 156 Hrs 

Pay Adj to P/T  1993    45.80    86.80 Lv Yr 93

39 Hr BIWK Tour    1994    49.95 5   136.75  P/T Act Wkd Yr 93

 1-12-92 Chg in Hrs 20 Hr BIWK Tour   17,686.00 ------------- ------------------------ -------------- Hrs 816.00
-

 2-26-92 Chg in Hrs 52 Hr BIWK Tour   17,686.00 GS-5 ------------- ------------------------ -------------- F/T Projection
-

 3-8-92 Chg in Hrs 40 Hr BIWK Tour   17,686.00 GS-5 ------------- ------------------------ -------------- Hrs 1520.00
-

 4-17-92 Placement in Non-pay Status   17,686.00 GS-5 ------------- ------------------------ -------------- Yr 94 Includes:
-

 1-9-93 Chg in SCD   17,868.00 GS-5 ------------- ------------------------ -------------- Int GEO Pay
-

 1-10-93 Pay Adj EO 12826   18,340.00 GS-5 ------------- ------------------------ -------------- Adj PL 101-509
-

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

(Example 6 continued on next page.)
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Example 6 (Cont.)   Closing Out SF 2806, Removal, Part-Time and Full-Time Work Schedules

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Office Location Payroll Office No.

  1. Hunter  C.       Tab          Mo Day Yr
  2.                               
  3.                               123 45 6789 7  22  60
     (Record Each Name Change 
     - Strike Out Previous Name)  USDA  NFC N.O.LAN DC  24 00 0001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
Date Not Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Use Deductions Deductions

 7  136.75 Bal Forward P/T Act Wkd Yr  94

  2-22-93   Placement in pay status  18,340.00  GS-5 8  DEDUCTIONS AND SERVICE CERTIFIED CORRECT F/T Projection 

  1-9-94   CLG  17,206.00  GS-4 (Signature and Title) (Date)   Hrs 1200.

  11-18-94   Removal  17,206.00  GS-4  Indebted in Amt of

$310.59 for FEHB

OPM 1522 Will 

Be Fwd

 6   1991 Part-Time Paid Hours  xxxx When All Req Met

 1992 Part-Time Paid Hours  xxxx SCD 2/2/92

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

1 Enter dates of changes in tour of duty.  (See 81A2.2-1C.) 7 If the FISCAL RECORD space on one side of a manually maintained SF 2806
2 Enter statements clarifying actions under Remarks.  Include documentation of becomes filled and postings are made on the other side of he card, the amount

LWOP including year taken. carried forward is noted on the new side in column 7.
3 Enter date when retirement deductions began. 8 Certify the record by certification on the line next following last entry on fiscal
4 Post current calendar year retirement deductions to date of separation. record.
5 Post accumulative totals of all retirement deductions.
6 In lower right-hand space show total part-time hours paid in each year. NOTE:  Prepare an SF 50 for each change of work schedule.

August, 1996 CSRS and FERS Handbook
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Example 7   Death in Service, Correction of Administrative Error When Retirement Deductions Were Not Withheld

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Office Location Payroll Office No.

  1. English,   Morris     C.     
  2.                                   
  3.                               
     (Record Each Name Change 
     - Strike Out Previous Name)

 Mo   Day  Yr

123 45 6789 6  7  43

 XYZ  Central Washington, DC  24 00 0001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
Date Not Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Use Deductions Deductions

 10-19-62 to 10-22-65  Career Cond Appt   1967   342.24     342.24   6.5% Ded

 10-23-65 1   Temp Appt  2.58 ph   1968   375.63     717.87   6.5% Ded

 1-13-67  (PL 89-504)  2.64 ph  1984  1,215.56   6,601.67   7.00% Ded

 2-10-68  Conv to Career Appt  2.99 ph  Clk  1985  1,236.35   7,838.02     

   1986  1,294.19   9,132.21   

 1-13-85  Pay Adj  17,750  GS-5  1986  1,368.09  10,500.30   

 2-23-86  Prom  18,715  GS-6 Clerk  1987  1,413.59  11,913.89

 1-11-87  Pay Adj  19,276   1988  1,458.49  13,372.38

 1-10-88  Pay Adj  20,000  1989  1,512.44  14,884.82

 1  *This appt falls under the purview of the C.S. Retirement Act.  Through administrative error retirement deductions were not withheld for the period 10-23-65 through 1-
13-67 - 100% base pay earned $5,483.65.
Service Credit Application filed 2-8-67 for the purchase of service 10-25-65 through 1-13-67.

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

(Example 7 continued on next page.)
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Example 7 (Cont.)   Death in Service; Administrative Error When Retirement Deductions Were Not Withheld

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Office Location Payroll Office No.

  1. English    Morris     C.     
  2.                              
  3.                               
     (Record Each Name Change 
     - Strike Out Previous Name)

 Mo  Day  Yr

123 45 6789 6  7  43

 XYZ  Central Washington, DC  24 00 0001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
 Date Not Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Use Deductions Deductions

   14,884.82  Bal Forward

 1-3-90  Pay Adj  25,000  1990    1,750.00    16,634.82          7% Ded

 11-16-91  Pay Adj  31,034  1991    1,921.51    18,556.33

2   2-2-92 3   Death  31,034  1992 4    181.03 5   18,737.36

 6  Deductions and Service Certified Correct 

(Signature and Title) (Date)

Bal Remaining Unused Sick

Leave 2273 Hours

H.B. Enrollment Code 105

No Post-1956 Military Service Credit FEGLI Opt B with 5 multiples
Deposit Made With This Agency.

SCD 10-19-62

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

1 Enter explanation of administrative error to be corrected and date corrective 5 Post accumulative totals of all retirement deductions.
application was filed. 6 Certify the record by certification on the next line following last entry on fiscal

2 Enter date of separation. record.
3 Enter nature of separation action.
4 Post current calendar year retirement deductions to date of separation.

August, 1996 CSRS and FERS Handbook
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Example 8  Preparation and Maintenance of SF 2806 for a Law Enforcement Officer or Firefighter 

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Office Location Payroll Office No.

  1. Cable    Charles      C.     
  2.                               
  3.                               
     (Record Each Name Change 
     - Strike Out Previous Name)

 Mo  Day  Yr

123 45 6789 2  7  31

 XYZ  Central Washington, DC  24 00 0001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
Date Not Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Use Deductions Deductions

  7-1-79 A. Transfer  1   7.5%  23,087 GS-12 Law Enf. Off.
Ded began 7-1-79  Ded began 7-1-79

 10-14-79 Pay Adj (EO 12165)  24,703  1979    891.01   891.01 5   7.5% Ded

 1-6-80 Pay Adj  2  28,232  GS-12/1 Incl. 25%  1980  2,209.37  3,100.38
   Prem. Pay

 6-30-80 WGI  29,055  3  GS-12/2 Incl. 25%  1981  1,197.83  4,298.21
   Prem. Pay

 10-12-80 Pay Adj (EO 12248)  32,966  GS-12/2 Incl.  4   25%  1981    186.95  4,485.16  7% Ded
 Prem. Pay

  1-4-81 Pay Adj (Prem)  31,942  GS-12/2 Incl. 20%
 Prem. Pay

  DEDUCTIONS AND SERVICE CERTIFIED CORRECT

  7-1-81 Promotion  32,048 GS-13 Technical Asst  (Signature and Title)  (Date)

 7-1-81 Ret Ded Rate Chg (7%)  32,048

 7-30-81 6  or 7  Ret 5 USC 8336(c)

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

1 Beginning with the first pay period after December 31, 1974, show whenever retirement 5 Show the percentage of retirement deductions in column 8 (REMARKS) under FISCAL
withholdings are made at the 7.5 percent rate.  Enter the effective date and percentage RECORD.
changes in retirement deduction rates in column 2 (ACTION) under SERVICE HISTORY. 6 When an employee who meets the requirements for the special law enforcement

2 Include the premium pay in column 3 (BASE PAY) under SERVICE HISTORY. officer/firefighter computation formula retires or dies, note in column 2 (ACTION) that the
3 Post grade and step in DO NOT USE column only when employee is in receipt of premium retirement is under 5 U.S.C. 8336 (c), as appropriate.

pay. 7 When an employee who meets the requirements for the special law enforcement
4 Note in column 4 (REMARKS) the percentage of premium pay included. officer/firefighter computation is being separated mandatorily, note in column 2 (ACTION)

that the retirement is MANDATORY under 5 U.S.C. 8335(g) or 8336(c), as appropriate.

CSRS and FERS Handbook August, 1996
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Example  9 Preparation of SF 3100 Where Law Enforcement Officers and Firefighters Are Involved

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Location Payroll

1.    Finn    Leo     NMN        
2.                               
3.                               
   (Record Each Name Change 
   - Strike Out Previous Name)

Office Office No.
 Mo  Day  Yr

 999 99 9999
  1  5  35

  XYZ  Central Washington, DC 24000001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Remarks Year Calendar Year Accumulative Remarks
Date Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Deductions  Deductions  

 1  1-10-93 Pay Adj 2   66,843.70  3  GS-12/10 Inc    4  15.0%  1991  739.84  2,618.34  5  1.30% Ded

   4-18-93 Ret Under 5 USC  72,920.40 GS-12/10 Inc  20.0%  1992  861.87  3,480.21

8412(d) Prem  1993  948.50  4,428.71

SF 3100 Individual Retirement Record U.S. Office of Personnel Management

1 Enter effective date and percentage changes in retirement deduction rates.
2 Include premium pay.
3 Post grade and step in this column only when premium pay is in effect.
4 Enter percent of premium pay.
5 Post percent of retirement deductions.

August, 1996 CSRS and FERS Handbook
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Example 10   Closing Out SF 2806/SF 3100, for Federal Employees Leaving Federal Service to Serve With an Indian Tribal
 Organization Under the Indian Self-Determination Act

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Office Location Payroll Office No.

  1. Harris      R.    George      
  2.                               
  3.                               
     (Record Each Name Change 
     - Strike Out Previous Name)

Mo Day Yr

123 45 6789 2  7  42

 XYZ  Central Washington, DC  24 00 0001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
Date Not Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Use Deductions Deductions

 2-22-93 Prom  18,340.00  GS-5  136.75 Bal Forward 3  Reason:  to accept

12-12-93 ---------  18,340.00  GS-5  4  xxx 5  xxx employment without

 1-9-94 ---------  17,206.00  GS-4 6  DEDUCTIONS AND SERVICE CERTIFIED CORRECT   break in service

1  11-18-94 2   S - Appt in  17,206.00  GS-4 (Signature and Title) (Date)  under P.L. 93-638 with

(name of entity) (name of tribe/

                tribal organization) Code 390.

Retirement retained:

SL bal (hours) if applicable.

SCD 2-2-85

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

1 Enter date of separation.
2 Enter nature of separation action. 5 Post accumulative totals of all retirement deductions.
3 Enter Tribal Organization and Contract agreed upon. 6 Certify the record by certification on the next line
4 Post current calendar year retirement deductions to following last entry on fiscal record.

date of separation.

CSRS and FERS Handbook August, 1996
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Example 11   Opening SF 2806/SF 3100  For Individual Retaining Federal Retirement Benefits While Serving in Indian Tribal 
Organization Under the Indian Self-Determination Act

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Office Location Payroll Office No.

  1. Harris     R.    George       
  2.                               
  3.                               
     (Record Each Name Change 
     - Strike Out Previous Name)

Mo Day Yr

123 45 6789 2  7  42

 XYZ  Central Washington, DC  24 00 0001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
Date Not Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Use Deductions Deductions

1  11-19-94 2  Appt in Tribal  18,340.00  1994 4 120.25 5          120.25 3  Name of Tribal

Organization    Organization

(name of entity)

   

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

1 Enter date of Appointment in Tribal 4 Begin posting calendar year retirement
Organization. contributions.         

2 Enter nature of action. 5 Post accumulative totals of all retirement
3 Enter name of tribal organization; the tribal deductions.

organization is responsible for withholding the
employee's share and contributing the
employer's share of contributions.

August, 1996 CSRS and FERS Handbook
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Example 12 Preparation and Closing Out of Preliminary SF 2806 to accompany application for Disability Retirement
1 PRELIMINARY DISABILITY RETIREMENT

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Location Payroll Office

1. Trudo Warren Andrew           
2.                               
3.                               
    (Record Each Name Change 
    - Strike Out Previous Name)

Office No.
Mo Day Yr

  999 99 9999 2 9 46

 XYZ Central Washington, DC 24000001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
Date Not Salary Total Salary

(1) (2) (3) Use (4) (5) Deductions  (6) Deductions  (7) (8)

Prior Service:  3-1-66  to 2-28-68  U.S. Army  1971  448.74  448.74

12-23-68 Temp Appt NTE (date)  2.95 ph Carrier  1972  611.33 1060.07

2-6-71 Conv to Career Appt  3.74 ph  1973  650.06 1710.13

4-16-71 ADP Conversion  3.74 ph  1974  726.71 2436.84

8-31-77 WGI 14,567  1975  784.76 3221.60

 1976  618.63 3840.23

7-19-85 Pay Adj 30,016

2   10-25-85 Appl for Dis Ret 30,016

Exec 10-25-85 4   H.B. Code YV2 1982     982.56   8,283.24

3  Remains in Duty Status FEGLI Basic Elected 75% Red;  1983   1,613.81   9,897.05

Standard Opt.Ins. Declined;  1984   1,683.94  11,580.99
Add'l Opt.Ins. with 5 multiples elected 4-1-81;

Family Opt. Ins. Declined 1985 7  1,932.69 8  13,513.68

5   SCD 1-27-67 9  DEDUCTIONS AND SERVICE CERTIFIED CORRECT

6   Sick Leave Hrs 998 (Signature and Title)  (Date)

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

1 Enter word "PRELIMINARY" above date of birth. Payroll Offices for appropriate notation.)  Note:  Show
2 Enter date application for disability retirement (SF 2801) status of all FEGLI Options.

was executed. 5 Enter service computation date.
3 Enter pay status of employee at time SF 2806 is certified. 6 Enter unused sick leave.
4 Enter health benefits status of employee.  (See The Federal 7 Post retirement deductions to close of previous calendar

Employees Health Benefits Handbook for Personnel and year or to later date if this can be done without delay.
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8 Post accumulative totals of all retirement deductions.
9 Certify the record by entering "DEDUCTIONS AND

SERVICE CERTIFIED CORRECT" on the line
immediately following the last entry on the Fiscal Record. 
There should not be any lines left vacant between the last
entry on the Fiscal Record and the entry "DEDUCTIONS
AND SERVICE CERTIFIED CORRECT."   Below this
entry, the designated officer must sign (include position
title) and date the form.
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Example 13   Preparation and Closing Out of Final SF 2806 for Disability Retirement
1  FINAL DISABILITY RETIREMENT

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Location Payroll

1.    Trudo  Warren  Andrew      Mo Day Yr
2.                                
3.                                999 99 9999 2  9  46
     (Record Each Name Change 
      - Strike Out Previous Name)  6  XYZ  Central Washington, DC 24000001

Office Office No.

6  Report of Ded Thru CY 1985 submitted with SF 2807
OPM 059-007 Dated 11-2-86  

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
Date Not Salary Total Salary

(1) (2) (3) (4) (5)  (6) (7) (8)
Use Deductions Deductions  

10-25-86 2  Ret Disab Appl 30,016 E 14 08  1986  2067.29  2067.29

11-22-86 WGI 30,902  E  14 08  1987   832.00 7  2899.29

5-1-87 3  Ret Disab 30,902 8  DEDUCTIONS AND SERVICE CERTIFIED CORRECT

 (Signature and Title) (Date) 

FEHB Code YV2 Basic Life elected 75% RED 4  Pay Ceased: 5-1-87

Opt B with 5 multiples 5  Unused Sick Leave:  None

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

1 Enter word "FINAL" above date of birth. 6 Enter reference to preliminary SF 2806 on which prior deductions reported.
2 Enter date application for disability retirement, SF 2801, was executed. 7 Enter all deductions made subsequent to total previously reported on
3 Complete service history to show date of separation for disability retirement. preliminary SF 2806.  If none were made, so certify.
4 Enter date pay ceased. 8 Certify the record by certification on the next line following entry on fiscal
5 Enter unused sick leave. record.
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Example 14   Preparation and Closing Out of Final SF 3100 for Disability Retirement
1  FINAL DISABILITY RETIREMENT

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Location Payroll

1.    Fink   Richard    Q       Mo Day Yr
2.                               
3.                                099 99 9999 9  29  58
     (Record Each Name Change 
      - Strike Out Previous Name)  ABC  Central Washington, DC 24000001

Office Office No.

Report of Ded Thru CY 1985 submitted with 
SF 2807 OPM 059-007 Dated 11-2-86  

SERVICE HISTORY FISCAL RECORD

Effective Action Base Remarks Year Calendar Year Accumulative Remarks
Date  Pay Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Deductions Deductions

2  5-23-94 Ret Disab Appl 30,902 GS 11 - 3 6  Retirement Deductions through Calendar Year 1994

  Submitted with SF 3103 FERS 94-040 dated 5-23-94 $1,051.23

3  07-08-94 Ret Disab 37,217 GS 11-3 7  1994   69.18  69.18

8  DEDUCTIONS AND SERVICE CERTIFIED CORRECT

 (Signature and Title) (Date)

4  Pay Ceased:  2-27-94

5  Unused Sick Leave from CSRS Component:  None

SF 3100 Individual Retirement Record U.S. Office of Personnel Management

1 Enter word "FINAL' above date of birth. 2 Enter date application for disability retirement, SF 3105, was executed.
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3 Complete service history to show date of separation for disability retirement.
4 Enter date pay ceased. 7 Enter all deductions made subsequent to total previously reported on
5 Enter unused sick leave. preliminary SF 3100.  If none were made, so certify.
6 Enter reference to preliminary SF 3100 on which prior deductions reported. 8 Certify the record by certification on the line next following entry on fiscal

record.
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Example 15   Correction as Result of Understatement of Retirement Deductions
1  "SUPPLEMENTAL"

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Location Payroll

1.    Finover,  Roberta   C.                        2
2.                               
3.                               
   (Record Each Name Change -
    Strike Out Previous Name)

Office Office No.
Mo Day Yr  

 123 45  678901 03 30

  XYZ  Central Washington, DC 24000001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
Date Not Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Use Deductions Deductions

3  1994 4   5.80   5.80

5  DEDUCTIONS AND SERVICE CERTIFIED CORRECT

(Signature and Title) (Date)

6  Deductions for 1994 understated

for pay period 20.

SF 2806 Forwarded 4-24-81 with

Reg. No.  OPM 94-20 under-

stated deductions

in amount indicated.

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

1 Clearly identify as "SUPPLEMENTAL." 5 Certify record on line next following entry of
2 Fill in heading completely. underpayment.
3 Year in which error occurred. 6 Complete explanation of reason for correction.
4 Amount by which deductions were understated.

August , 1996 CSRS and FERS Handbook
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Example 16   Frozen SF 2806

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Office Location Payroll Office No.

  1.  Jones       John     M       
  2.                               
  3.                               
     (Record Each Name Change 
     - Strike Out Previous Name)

Mo Day Yr

222 20 2222  2   9  53

1 FROZEN ABC  Central Washington, DC  66 00 0001
RETIREMENT

RECORD

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
Date Not Salary Total Salary

(1) (2) (3) Use (4) (5) Deductions  (6) Deductions  (7) (8)

  1-1-82  Career Cond Appt   14,000 GS 5   1982     980.00     980.00 7     7% Ded 

  1-1-83  Conv to Career Appt   14,560 Technician   1983   1,020.00   2,000.00

    15,142   1984   1,060.00   3,060.00

  15,747   1985   1,102.00   4,162.00

  16,377 4  Elected FERS   1986   1,146.00   5,308.00

3   7-18-87 Elected FERS   17,031 Eff 7-19-87   1987     596.00 6   5,904.00

 
8  DEDUCTIONS AND SERVICE CERTIFIED CORRECT

(Signature and Title) (Date)

 5  Sick Leave Balance as of

7-18-87   416 hours

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

2  Frozen service; employee has more than 5 years of CSRS creditable civilian service as of the effective date of transfer.

1 Designate as "FROZEN SF 2806" NOTE:   Agencies will retain the frozen record until the separation of the
2 Annotate record to indicate Frozen service.  Employee has more than 5 employee.

years of CSRS creditable civilian service as of the effective date of
transfer.

3 Date election is made.
4 Effective date of FERS coverage.
5 Post sick leave balance as of the final day of CSRS coverage.  
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6 Deductions through pay period ending 7-18-87; last day under CSRS
coverage.

7 In the remarks column (8) show the deduction percentage under CSRS.
8 Enter "Deductions and Service Certified Correct and the signature, title

and date of certification on the line next following entry on fiscal record. 
Do not leave a line between the certification and the last deductions
entered.  NOTE:Card on manual SF 2806 systems should be certified
when frozen.  Card on automated SF 2806 systems should be certified
when the card is produced.



56 Chapter 81, Individual Retirement Records and Registers of Separations and Transfers

Example 17   FERS Card After Freezing SF 2806

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Office Location Payroll Office No.

  1.    Jones     John    M        
  2.                               
  3.                               
     (Record Each Name Change 
     - Strike Out Previous Name)

Mo Day Yr

222 20 2222  2   9   53

ABC  Central Washington, DC  66 00 0001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Remarks Year Calendar Year Accumulative Remarks
Date Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Deductions Deductions

1   7-19-87 FERS effective date   17,032 1   Elected FERS   1987      110.00   2  110.00 3  See service on

  Effective 7-19-87 Frozen SF 2806

4  Sick leave balance 

as of last day under

CSRS -- 416 hrs.

Submit with Register of Separations and Transfers, SF 3103

SF 3100 Individual Retirement Record U.S. Office of Personnel Management

1 Effective date of FERS coverage.  Annotate to reflect election to FERS.
2 Begin posting FERS deductions through employee separation.
3 Reference Frozen SF 2806.
4 Sick leave balance as of last day in CSRS.

August , 1996 CSRS and FERS Handbook
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Example 18 1  Redesignated SF 2806 to FERS

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Location Payroll Office

1.    Smith    Mary      J       
2.                               
3.                               
    (Record Each Name Change 
    - Strike Out Previous Name)

Office No.
Mo Day Yr

333 33 3330 1  1 59

     XYZ Central Washington, DC 88 00 0001
      2   FERS RETIREMENT
           RECORD

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Do Remarks Year Calendar Year Accumulative Remarks
Date Not Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Use Deductions Deductions

 12-5-83 Career Cond Appt  14,000  GS-5 Technician  1983     82.00      82.00

 12-7-83 Con to Career Appt  14,000  1984    980.00    1,062.00

--------- ---------  14,560  1985   1,019.00    2,081.00

--------- ---------  15,142  3   Elected FERS  1986   1,060.00    3,141.00

  9-12-87 Elected FERS  15,747  Effective 9-13-87  1987     735.00 4    3,876.00 7% Coverage

 5  DEDUCTIONS AND SERVICE CERTIFIED CORRECT

 (Signature and Title)  (Date)

SF 2806 Individual Retirement Record U.S. Office of Personnel Management

2  Employee has less than 5 years CSRS creditable civilian service as of the effective date of the transfer.
  

1 Redesignated SF 2806 to FERS Title of Card. 3 Annotation to reflect date FERS election became effective.
2 Annotation to reflect redesignation of retirement record to 4 Total redesignated and transferred to FERS control

FERS.  account.
Employee with less than 5 years CSRS non-offset creditable civilian service as 5 Certify the record by certification on the next line
of the effective date of the transfer.  following entry on fiscal record.

CSRS and FERS Handbook August, 1996
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Example 19 1  FERS Card After Redesignating SF 2806

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Location Payroll Office

1.    Smith    Mary      J       
2.                               
3.                               
    (Record Each Name Change 
    - Strike Out Previous Name)

Office No.
Mo Day Yr

333 33 3330 1  1 59

     XYZ Central Washington, DC 88 00 0001
      2   FERS RETIREMENT
           RECORD

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Remarks Year Calendar Year Accumulative Remarks
Date Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Deductions Deductions

1   9-13-87  Career Appt  15,747 2   Elected FERS  1987     60.00   3      60.00

 Effective 9-13-87

SF 3100 Individual Retirement Record U.S. Office of Personnel Management
  

1 FERS card after redesignating SF 2806, FERS effective date. NOTE: Annotation on FERS Retirement Record to indicate employee
2 Annotation to reflect election to FERS.  has less than 5 years of CSRS non-offset creditable civilian
3 Begin posting FERS deductions through employee separation. service as of the effective date of the transfer.

August, 1996 CSRS and FERS Handbook
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Example 20    Additional Pay Status (APS), Night Shift Pay (NSP), or Hazard Premium Pay (HPP) at Multiple Pay Rates*

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Office Location Payroll Office No.

1.     Farr   Jamie    NMN        Mo  Day  Yr
2.                               
3.                                999  99 9999  2   17   34
   (Record Each Name Change 
   - Strike Out Previous Name)   XYZ   Central Washington DC  24 00 0001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Remarks Year Calendar Year Accumulative Remarks
Date Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Deductions  Deductions   

  6-21-90   Pay Adj 1  8.06 PH* 3  2  Clerk* 3   1991   4  157.00*   1100.00   5   80 Hrs LWOP

  at 8.06 PH

  in 1991

SF 3100 Individual Retirement Record U.S. Office of Personnel Management
*APS or NSP at multiple rates - irregular schedule

*APS or NSP at Multiple Pay Rates for employees who sometimes are paid at two or more pay rates (irregular schedules) while serving in the same position.  This is shown on the
SF 2806/SF 3100 by the different rates being posted with abbreviations such as NSP, APS, or HPP.

1 In column 3 (BASE PAY), only the basic pay of the lowest position 4 Asterisk (*) column 6 (CALENDAR YEAR SALARY DEDUCTIONS)
occupied. under FISCAL RECORD and enter combined withholdings for all

2 Enter only title of lowest position he may occupy. different rates of pay that are involved in the calendar year.  Footnote the
3 Enter combined withholdings for all different rates of pay.  Place an asterisk and clarify in footnote the reason for the amount of deductions

asterisk (*) after BASE PAY in column 3 and also after title of position withheld such as APS (additional pay status) or NSP (night shift pay).
in column 4. 5 In column 8, report all periods of LWOP for each year and rates of pay

involved for each period of LWOP.

CSRS and FERS Handbook August, 1996
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Example 21  Notification of Former Spouse Health Benefits Enrollment

 Last Name First Name Middle Name Date of Birth Soc.Sec.No. Agency Payroll Location Payroll

1.    Fellow, Justin R.          
2.                               
3.                               
   (Record Each Name Change 
   - Strike Out Previous Name)

Office Office No.
Mo Day Yr

 999 99 9999 8  11  49

 USDA NFC No.LA 12-40-0001

SERVICE HISTORY FISCAL RECORD

Effective Action Base Pay Remarks Year Calendar Year Accumulative Remarks
Date Salary Total Salary

(1) (2) (3) (4) (5) (6) (7) (8)
Deductions Deductions

1.a. Alice C. Fellow

1.b. 11-2-50

1.c. 000-99-9999

SF 3100 Individual Retirement Record U.S. Office of Personnel Management

Instructions -

1. In addition to all the information otherwise required when a former spouse is entitled to FEHB coverage, include the following information in column
4 (REMARKS):
a. The former spouse's name
b. The former spouse's date of birth
c. The former spouses Social Security number
d. The name and address of the office maintaining the health benefits folder (if the health benefits folder is maintained by an office other

than the preparer of the SF 2806 or SF 3100).

August, 1996 CSRS and FERS Handbook
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Example 22 Standard Form 2807 Illustrating Preparation and Disposition of Form

STANDARD FORM NO. 2807 Register of Separations
July 1980 and Transfers

Civil Service Retirement system

Agency Date Page No. 
1  XYZ 3  April 10, 1991 5 OPM 91-16

Bureau or Reporting Unit Location Payroll Office No.*

2 Central Office 4 Washington, DC 6 24 00 0001

NAME AND DATE OF BIRTH CURRENT YEAR TOTAL RETIREMENT DATE OF SEPARATION

(1) (2) (3) (4)

RETIREMENT DEDUCTIONS DEDUCTIONS TO CREDIT AND REMARKS, IF ANY
(for agency use only) OF EMPLOYEES

7   Fortney, Elsie J.  2-14-52 8   220.63 9   408.52
   SS#:  000-00-0000

 Gruman, John F.  8-19-69
 SS#:  000-00-0000   230.01    230.01

 Hagan, Thomas P.  1-2-58
 SS#:  000-00-0000   189.30    524.59

 Johnson, Wanda J.  4-9-61
 SS#:  000-00-0000   ---     10.00

 Jones, Mary A.  5-4-39  
 SS#:  000-00-0000  306.54  1,207.53
 
 O'Brien, John J.  1-19-58
 SS#:  000-00-0000

  330.72  2,780.56
10  Resign 3-27-91

 Death 3-11-91

 Final SF 2806
 Ret Disab 3-27-91

 S Trans 3-27-91 to
 ABC Agency, NY, NY

 Supplemental SF 2806
 See Reg # OPM 91-8

Resign 3-20-91

11  Page Totals
 1,277.20  5,161.21

Totals Brought Forward from Page_15 _ 12 17,504.52 80,676.52

Accumulated Totals to Date 18,781.72 85,837.73

INSTRUCTIONS:  One copy of this register must accompany 2806's transmitted to the Office of Personnel Management and one copy sent to agency retirement officer by bureau or reporting unit.
*Give payroll office number os SUBMITTING office.

1 Enter name of agency.
2 Enter bureau or reporting unit of agency.
3 Enter date of preparation of SF 2807.
4 Enter location of bureau or reporting unit.
5 Indicate register series (OPM or IA) calendar

year and page number (see text for instructions).
6 Enter payroll office number.
7 Enter name and DOB of separated employee

from SF 2806.
8 Enter current calendar year deductions to date of

separation from column 6 of SF 2806.
9 Enter total deductions to credit of employee as

shown in last entry in column 7 of SF 2806.

10 Enter date of and reason for separation from SF
2806 and any remarks of a pertinent nature.

11 Enter totals for each page.  

12 Add the accumulated totals brought forward
from the preceding page.  The sum equals the
amounts involved in separations to date in the
current calendar year.

NOTE:  (A) Standard Forms 2806's not accompanied
by register of separations and transfers will not be
accepted by the Office of Personnel Management.
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Example 23 Standard Form 3103 Illustrating Preparation and Disposition of 
Standard Form 3103, Register of Separations and Transfers

1.  Agency   2.  Telephone Number 3.  Date 4.  Page No.
1 XYZ 444-555-1515 2    8-8-94 3    OPM-94-5

4  5.  Bureau or Reporting Unit 5  6.  Location 6  7.  Payroll Office No.*
   Central Office  Washington, DC  24 00 0001

8. Name, Date of Birth and  9. Current Year 10. Total Retirement 11. Date of
Social Security No. Retirement Deductions to Separation and

(1) (2) (3) (4)

Deductions (for Credit of Remarks, if any
agency use only) Employees

7 Fink, Richard Q.  9-   8   69.18  9   1,051.23
29-58

 SS#:  999-99-9999
 10    Ret Disab  7-8-94

  (Pay Ceased: 2-27-94

 11  Page Totals     69.18  1,051.23

 12     Totals Brought Forward
      from Page  xx  

   250.00  5,000.00

Accumulated Totals to Date    319.18  6,051.23

INSTRUCTIONS:  One copy of this register MUST accompany FERS Retirement Records, SF 3100's transmitted to the Office of Personnel Management at FERS, P.O. Box 200, Boyers, PA
16017.  DO NOT USE this form to cover CSRS SF 2806's; instead use form SF 2807.  Use the payroll office number of SUBMITTING office.

Office of Personnel Management  NSN 7540- Standard Form 3103
January 1987

1 Enter name of agency.
2 Enter date of preparation of SF 3100.
3 Indicate register series (OPM or IA) calendar

year and page number (see text for instructions).
4 Enter bureau or reporting unit of agency.
5 Enter location of bureau or reporting unit.
6 Enter payroll office number.
7 In COLUMN 1, enter the name (Last name,

First name, Middle initial) and DOB (month,
day, year) of separated employee from 
SF 3100.

8 In COLUMN 2, enter current calendar year
deductions to date of separation from column 
6 (YEAR) of SF 3100.

9 In COLUMN 3, enter total deductions to credit
of employee as shown in last entry in column 7
(ACCUMULATIVE TOTAL SALARY
DEDUCTIONS) of SF 3100.

10 In COLUMN 4, enter date of and reason for
separation from SF 3100 and any pertinent
remarks.

11 Total all entries in COLUMN 2 and COLUMN
3 and enter amounts in line designated PAGE
TOTALS. 

12 In the line TOTALS BROUGHT FORWARD
FROM PAGE ______, enter the following
information from the previous SF 3103:
a.   In COLUMN 1, the series number;
b.   In COLUMN 2, the accumulated 
CURRENT YEAR RETIREMENT

DEDUCTIONS; and
c.   In COLUMN 3, the accumulated TOTAL
RETIREMENT DEDUCTIONS

TO CREDIT OF EMPLOYEES.

NOTE:  (A) Standard Forms 3100's not accompanied
by register of separations and transfers will not be
accepted by the Office of Personnel Management.
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Example 24 Standard Form 2806-1, Illustrating Notice of Correction of Individual 
Retirement Record

Standard Form 2806-1
Rev February 1980

Office of Personnel Management
NOTICE OF CORRECTION OF INDIVIDUAL

RETIREMENT RECORD
CIVIL SERVICE RETIREMENT SYSTEM

Office of Personnel Management
Retirement and Insurance Service
Washington, DC 20415

Please correct the Standard Form 2806 for the former employee named below as indicated:

1  NAME OF EMPLOYEE DATE OF BIRTH 
Edward M. Brown 11/26/48

SOCIAL SECURITY NUMBER

198 76 5432

AGENCY PAYROLL OFFICE NO. LOCATION (Incl. ZIP code)

XYZ 24 00 0001 Washington, DC 20415
REASON FOR CORRECTION

  To correct service history data.

FISCAL DATA
CURRENT YEAR TOTAL CUMULATIVE DEDUCTIONS

DATA SHOWN ON STANDARD FORM 2806

CORRECTED DATA

AMOUNT OF OVERSTATEMENT OF TOTAL DEDUCTIONS

SERVICE HISTORY DATA
(Name, date of birth, appointment, separation, promotion, etc.--specify which)

DATA SHOWN ON STANDARD FORM 2806 CORRECTED DATA

2   RET 12/30/85  3   S Trans 12/31/85

4  STANDARD FORM 2806 FORWARDED TO OPM ON REGISTER    CSC 85-54   
  DATED   January 12, 1986  

CERTIFICATION

 I certify that the corrections shown above are correct.

5  SIGNATURE

DATE  February 3, 1986
TITLE  For Chief, Budget and Finance Division

1 Name of employee, date of birth, social security 4 Register number and date SF 2806 was
number, name of agency, payroll office number forwarded to Office of Personnel Management.
and location. 5 Certify as to correctness of data reported.

2 Service history data reported on SF 2806.
3 Corrected service history data.
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Example 25 Notice of Correction of Individual Retirement Record, SF 3101
(Notification of Former Spouse Health Benefits Enrollment When SF 3100

Has Been Forwarded to OPM)

FERS

Notice of Correction of 
Individual Retirement Record

Federal Employees Retirement System

U.S. Office of Personnel Management
Retirement Operations Center
P.O. Box 200
Boyers, PA 16017

Please correct the FERS Retirement Record, Standard Form 3100, for the former employee named below:

Name of Employee Date of Birth (Mo,Day,Yr) Social Security No.

 1   Justin R. Fellow 8-11-49 999-99-9999

Agency Payroll Office No. Location (Include ZIP Code)
  USDA   12 40 0001   Washington, DC 20400

Reason for Correction:  Identifying former spouse eligible for Health Benefits.

FISCAL DATA

Data Shown on Standard Form 3100

Current Year Total Cumulative Deductions

Corrected data

 Correction reported on SF 2812 Number            Dated       

SERVICE HISTORY DATA (Name, date of birth, appointment, separation, promotion, etc.--Specify which)

Data Shown on Standard Form 3100 Corrected Data

 n/a 2  Alice C. Fellow

  HB Enrollment Code 105

  SS#:  990-90-9990

Standard Form 3100 forwarded to OPM on Register:  USDA 94-16 Dated:  11-30-94
CERTIFICATION
 I certify that the corrections shown above are correct.
 4   Signature Title Telephone Number Date
  SIGNATURE

Standard Form 3101  
February 1987  

Instructions - 2. In the second column under SERVICE HISTORY DATA,

1. In header, enter information to identify employee/agency. a. The former spouse's name
a. Employee's name b. The former spouse is enrolled in FEHB in accordance
b. Employee's date of birth (month, day, year) with the Spouse Equity Act (Public Law 98-615)
c. Employee's Social Security number c. The former spouse's Social Security number.
d. Name of agency 3. Enter the Register number and date the SF 2806 or
e. Payroll office number SF 3100 was forwarded to OPM.
f. Location of agency (City, State, and Zip Code). 4. Certify the correctness of changes reported.

include the following information:
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Example 26 Notice of Correction of Individual Retirement Record, SF 3101

FERS

Notice of Correction of 
Individual Retirement Record

Federal Employees Retirement System

U.S. Office of Personnel Management
Retirement Operations Center
P.O. Box 200
Boyers, PA 16017

Please correct the FERS Retirement Record, Standard Form 3100, for the former employee named below:

Name of Employee Date of Birth (Mo,Day,Yr) Social Security No.

 Robert E. Johnson   2-8-33  123-45-6699

Agency Payroll Office No. Location (Include ZIP Code)
 XYZ   24 00 0001   Washington, DC 20400

Reason for Correction:  1  Error in posting deductions to original SF 3100.

FISCAL DATA

Data Shown on Standard Form 3100

Current Year Total Cumulative Deductions

2 1988 3 747.77

Corrected data 1988 4 361.10

Amount of overstatement of total deductions 5 386.67

 6   Correction reported on SF 2812 Number   88-54         Dated   12/12/88    

SERVICE HISTORY DATA (Name, date of birth, appointment, separation, promotion, etc.--Specify which)

Data Shown on Standard Form 3100 Corrected Data

Standard Form 3100 forwarded to OPM on Register: Dated:
CERTIFICATION
 I certify that the corrections shown above are correct.
 7   Signature Title Telephone Number Date
  SIGNATURE

Standard Form 3101  
February 1987  

1 Reason deductions were overstated. 6 Register number and date SF 3100 was forwarded to OPM.
2 Year in which error occurred. 7 Certify as to correctness of changes reported.
3 Total deductions shown on SF 3100.
4 Corrected total deductions.
5 Difference between fiscal data on SF 3100 and corrected

fiscal data.
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Introduction

The U.S. Office of Personnel Management's (OPM) Retirement and Insurance Service (RIS) has
developed a series of checklists to assist other Federal agencies in their administration of the retirement,
health, and life insurance programs for Federal employees.  These checklists, identified collectively as
the Self Evaluation Guide, are designed to help agencies identify processing problem areas in these
important employee benefit programs and to assist in their early resolution.

Background

All Federal employees, unless specifically excluded by law or regulation, are eligible to participate in
three of four fringe benefit programs:  The Federal Employees Health Benefits (FEHB) Program; the
Federal Employees' Group Life Insurance (FEGLI) Program; and either the Civil Service Retirement
System (CSRS) or the Federal Employees' Retirement System (FERS).  These programs are jointly
financed by contributions from the Federal Government and Federal employee participants through fees
established by law or regulation.  Optional portions of FEGLI are financed entirely by employees.

OPM has overall authority for administering the Federal employees' fringe benefit programs.  OPM's
authority for the programs is contained in title 5 of the United States Code.  However, OPM has
delegated responsibility for carrying out certain aspects of these programs to participating Federal
agencies.  These responsibilities include:  the determination of coverage eligibility; the collection and
remittance of employee withholdings and agency contributions; and the maintenance of individual
employee records.  Congress recognized the critical role agencies play in the administration of these
benefit programs when it established retirement counselor positions at the agency level and provided for
their continuing training at section 8350 of title 5, U.S.C.

Funds are collected for these programs through a network of hundreds of Federal agency payroll offices. 
Employee withholdings and agency contributions are collected by individual payroll offices and
ultimately transferred to OPM each pay period.  OPM currently collects and invests over $70 billion each
year for the programs and disburses approximately that same amount to pay retirement benefits to
annuitants and premiums to insurance carriers on behalf of the individuals enrolled in the programs.  The
failure of Federal agencies to correctly and promptly collect and transmit the appropriate amount of
funds for the benefit programs can result in the loss of income, increased costs to both employees and the
Government, and litigation against the Government.

Congress passed the Federal Managers' Financial Integrity Act of 1982 (FMFIA) to improve internal
controls in Federal agencies and to assist in the elimination of fraud, waste, abuse, and mismanagement
of Federal funds and resources.  The Act required that each agency establish internal accounting and
administrative controls in accordance with standards prescribed by the General Accounting Office to
provide reasonable assurance that:
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• Obligations and costs are in compliance with applicable law;

• Funds, property, and other assets are safeguarded; and

• Revenues and expenditures applicable to agency operations are properly recorded and accounted
for.

The FMFIA required agencies for the first time to establish a continuous process for evaluating,
improving, and reporting on the internal control and accounting systems for which they were responsible. 
To assist in complying with the intent of the FMFIA and to further the goal of efficient administration of
the employee fringe benefit programs, OPM has developed the Self Evaluation Guide for agency use.

Purpose

All agencies are encouraged to use the Self Evaluation Guide to periodically assist in evaluating their
performance vis-a-vis the retirement, health, and life insurance programs offered their employees.  The
primary objectives of these self assessments are to:

1. Determine if the health benefits, life insurance and retirement programs are administered in
compliance with applicable laws, regulations, and instructions.

2. Assess agency personnel and payroll operations to determine whether they have adequate internal,
administrative, and accounting controls to ensure:

a. Accurate health benefits, life insurance and retirement coverage determinations and
deductions;

b. Accurate information is being provided to employees; and

c. Timely and accurate enrollment registration, records maintenance, and transmittal of
applicable records, claims, and reports.

3. Perform sufficient audit tests to provide reasonable assurance that employee withholdings, agency
contributions, and offsets are properly recorded and accurately remitted to OPM.

Scope and Methodology

Agencies should periodically review their administration of these key employee benefit programs.  These
reviews should focus on the aspects of the programs which relate to enrollment eligibility, processing,
remitting, and reporting employee withholdings and agency contributions, maintaining employee benefits
records, and processing life insurance claims.
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The Self Evaluation Guide is structured in such a way that agencies, either at the personnel or payroll
office level, or at the headquarters or field installation level, can utilize specific portions of it or apply it
by benefit program area.  Agencies can decide how best to use the numerous checklists that make up the
Guide and modify it to fit their own unique situations.  There is some repetition of items among the
checklists so that they can be used as stand-alone pieces.  The checklists can even be used as a training
tool for employees who have been newly assigned to benefits work as a guide to the way work should be
performed.  It is our intent that agencies retain the maximum level of discretion with regard to the
frequency and scope of their self assessments.  The results of the reviews do not have to be shared with
OPM, although we would certainly be willing to serve in an advisory capacity if problems are discovered
or questions arise.  From time to time, we also may ask agencies for information about your findings
from reviews so that this information can be used in improving the administration of the benefits
programs.  We also welcome suggestions for improvement to the Guide.

Summation

We recognize that agencies have a key role to play in the day-to-day administration of Federal employee
benefit programs.  Effective and efficient administration is the goal of everyone concerned.  In these
times of diminishing resources and budgetary constraints, we believe the Self Evaluation Guide can be an
effective tool in helping all of us achieve our goals as they relate to the proper administration of these
key employee benefit programs while balancing our fiscal priorities.  The use of the Self Evaluation
Guide should not entail substantial outlays of staff time or resources and could obviate the need for major
systemic revisions if potential problem areas are discovered early.  Your assistance in this endeavor to
improve the administration of the retirement, health, and life insurance programs would be welcomed.
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Part 1:  Overall Benefits Program Management Self Evaluation Guide

I. Agency Management of Benefits Program

A. Benefits Officer Responsibilities

1. Who are your agency's officially designated, as identified to OPM, headquarters level
retirement counselor and insurance officer?  Give title (personnel management specialist,
etc.)?

NOTE: The title "Benefits Officer" is used in this Guide to refer to headquarters level staff
with responsibility for retirement or insurance.  However, most of the questions in
this section may also appropriately be asked about the management of benefits
work at the bureau, regional, or major command level.

a. Insurance

Name )))))))))))))))))))))))))

Title and grade level )))))))))))))))))))))))))))))))))

b. Retirement

Name )))))))))))))))))))))))))

Title and grade level )))))))))))))))))))))))))))))))))

2. a. Do these individuals have formal authority and resources to provide overall management
of retirement and insurance program matters within your agency and direction to
retirement and insurance activities in the personnel and payroll office?  In answering this
question, consider, among other things, responsibility for answering questions from
agency staff, establishing or administering a reconsideration function, and providing or
providing for, training on benefits, pre-retirement counseling programs, and
implementation of policy changes such as a change in the law.

Yes         No     

b. If no, please describe how your agency is organized to provide overall program direction
and support to staff.

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
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3. Describe the method(s) used to assure that other staff at agency headquarters level and staff at
regional/field locations know who the Benefits Officer is and how to seek assistance from
him or her as needed.

))))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))))

4. Are the Benefits Officer's responsibilities documented and known to the respective staffs who
handle retirement and insurance matters in the agency, including appropriate payroll
personnel?

Yes       (Attach a copy of documentation)    No     

5. What training in retirement and insurance has your Benefits Officer received?  Describe (list
formal training, on-the-job training, experience).

))))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))))

6. a. Does the Benefits Officer have sufficient technical expertise to assist staff with questions
they are unable to answer themselves?

Yes         No     

b. If not, who fulfills this role?

)))))))))))))))))))))))))
)))))))))))))))))))))))))
)))))))))))))))))))))))))

c. Does the Benefits Officer use the agency liaison staff from OPM for assistance with
questions when needed?

Yes         No     

d. Does the Benefits Officer seek written policy advisories from OPM when needed?

Yes         No     
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7. Agency Benefits Officers are responsible for serving as agency liaison with OPM and other
agencies for benefits issues.

a. Does the Benefits Officer attend meetings of the Interagency Advisory Group (IAG)
Committee of Benefits Officers?

Yes         No     

b. Does he/she attend the annual OPM-sponsored Benefits Officers Conference, which
counts as retirement training required annually under 5 U.S.C. 8350?

Yes         No     

c. Does the Benefits Officer prepare or coordinate agency comments on proposed policy
changes, such as proposed regulations published by OPM?

Yes         No     

8. Does the Benefits Officer serve as a problem solver/facilitator as needed to discuss
processing problems, issues, new developments, etc., with other agency components such as
payroll, staffing, or a regional field?

Yes         No     

9. a. Does the Benefits Officer maintain or oversee the maintenance of a communications
network of regional/field staff responsible for insurance and retirement matters in their
respective locations?  If your agency has no field structure, skip to item 10.

Yes         No         Not applicable     

b. If not, how does the Benefits Officer ensure that information is getting to the people who
are actually doing the work (and getting there on a timely basis)?

)))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))

10. Does the Benefits Officer provide reports to agency managers such as the Director of Human
Resources or Assistant Secretary for Administration, on the status of retirement and insurance
activities within the agency--for example, processing time for submission of records to OPM,
status of FEHB reconciliation activities, FEHB open season activities, etc.?

Yes         No     
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11. a. Are the Benefits Officer's duties reflected in his/her position descriptions?

Yes         No     

b. If not, why not?

))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))

12. a. Are the Benefits Officer's duties and responsibilities reflected in his/her performance
standards?

Yes         No     

b. If not, why not?

))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))

13. Who is the designated back-up for the Benefits Officer?

Name(s) ))))))))))))))))))))))))))))

))))))))))))))))))))))))))))

Title(s) ))))))))))))))))))))))))))))

))))))))))))))))))))))))))))

14. Have back-ups had sufficient experience in handling retirement and insurance issues to step
in the absence of the primary people and satisfactorily fill in for them?

Yes         No     

15. When there is a change in the designated Benefits Officer, is OPM notified promptly in
writing of the change so that Benefits Administration letters, IAG meeting announcements,
etc., can be sent to the appropriate person?

Yes         No     
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B. General Program Management

1. Does your agency have documented procedures concerning what information about benefits
is to be provided to new employees (and employees who are newly eligible for benefits
because of a change in appointment status) and how this information is to be provided?

Yes       (attach copy)   No      

2. Does your agency have documented procedures in place to insure that employees periodically
receive information by memorandum, employee letters, etc., about ongoing issues like
making post-1956 military deposits, non-open season opportunities to make FEHB enrollment
changes, etc.?

Yes       (attach copy)   No      

3. Is there documentation covering FEHB open season processes?

Yes       (attach copy)   No      

4. Is there documentation covering FEGLI open enrollment period processes?

Yes       (attach copy)   No      

5. a. What is the agency policy about availability of pre-retirement counseling for employees
who are, or soon will be, eligible to retire?  How do you deal with employees in remote
locations, shift workers, etc?  (Attach a copy if published policy exists.)

))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))

b. Is there documentation of information to be provided in pre-retirement seminars?

Yes        No     

6. Are there documented procedures for the agency's retirement/refund application  processing
from point of contact with the retiring or separating employee through personnel through
payroll or cross-servicing agency?

Yes       (attach copy)    No      

7. Are there established time and quality standards for processing paperwork, along with a
management information system (MIS) reporting methodology, to track and determine
whether timeliness standards are being met for the following:

a. For separations, including retirements, being sent to OPM?

Yes       (attach copy)    No      
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b. For processing FEHB enrollments, changes, and terminations?

Yes       (attach copy)    No      

c. For processing FEGLI enrollments, changes, and terminations?

Yes       (attach copy)    No      

8. a. Does your agency do quality control reviews of benefits eligibility determinations,
acceptability of designations of beneficiary, etc., to determine accuracy and acceptability?

Yes         No     

b. When problems are identified, are action plans prepared to correct problems and follow-
up done to see that necessary action is taken?

Yes         No     

9. Does your agency use trail audits of completed retirement packages and insurance enrollment
changes to determine whether quality and timeliness standards are being met when paperwork
is ready to submit to OPM, FEHB plans, etc.?

Yes         No     

10. Are retirement processing objectives (e.g., ensuring that all retirement, death in service, and
refund packages prepared by the agency are fully documented and are received by OPM
within 30 days after the employee separates or dies in service) included in the organization's
goals and objectives, the Benefits Officers' own performance standards, and managerial
performance standards?

Yes         No     
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11. Does your agency have an established means of communicating information rapidly when
necessary, such as a change in law that has an immediate impact on employees?

a. For personnel and payroll staff.

Yes (please describe)          No     

))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))

b. For employees.

Yes (please describe)          No     

))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))

c. Is your agency upgrading its automation capability to assist field installations in keeping
current in the benefits areas?

Yes (please describe)          No      

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

12. a. Do payroll offices carry out their financial management and reporting requirements under
the CSRS and FERS Handbook for Personnel and Payroll Offices, the Federal Employees
Health Benefits Handbook for Personnel and Payroll Offices and Federal Employees
Group Life Insurance Handbook for Personnel and Payroll Offices according to the
guidelines in these Handbooks (formerly FPM Supplements 830-1, 870-1 and 890-1) and
OPM Payroll Office Letters?

Yes         No     

b. Is there a formal system for keeping these references up-to-date?

Yes         No     
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13. Describe how the names, locations, and phone numbers of retirement and insurance staff who
handle employee questions, pre-retirement counseling, etc., are publicized to employees.

))))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))))

14. Have managers and supervisors been informed about who to go to for assistance on benefits
issues (for example, disability retirement requirements when a supervisor has an employee
whose health has raised a question of eligibility for disability retirement)?

Yes         No     

15. Does the agency have an automated system to project the number of and identity of
employees who are eligible to retire in a given year?

Yes         No     

16. a. Does the agency have historical trend databases which tabulate the number of retirement
benefit applications processed during previous years?

Yes         No     

b. Is this information used to predict upcoming peak periods?

Yes         No     

c. If the agency is downsizing, how are workloads projected?

))))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))))
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II. Human Resource Utilization and Other Resources Used

A. Staffing

1. Is staffing adequate to ensure that processing deadlines are met?  (For example, are
separations processed promptly so that a retiring employee's records are received by OPM
within 30 days of the employee's separation?  Are carriers notified promptly of
disenrollments as well as enrollments in their plan?)

Yes         No     

2. a. Can you identify all agency staff members by category or job title if appropriate, who are
responsible for some aspect of benefits administration (such as providing information on
benefits to new employees, determining retirement system coverage for new employees,
servicing senior officials, FEHB open season distribution of materials, preparing financial
reports to OPM, and retirement application processing)?

Yes         No     

b. If yes, describe or list categories of employees.

))))))))))))))))))))))))))
))))))))))))))))))))))))))
))))))))))))))))))))))))))

c. If not, how do you insure that appropriate staff receive information and training necessary
to do their jobs correctly?

))))))))))))))))))))))))))
))))))))))))))))))))))))))
))))))))))))))))))))))))))

3. Are reviews made of staffing levels and recommendations for changes made if appropriate?

Yes         No     

4. Do personnel and payroll offices have procedures for ensuring that they have sufficient staff
coverage to continue processing paperwork during key periods (FEHB open season, end-of-
year retirements, etc.), and when key employees are absent?

Yes         No     
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5. a. Are other personnel and payroll office employees who are not normally responsible for
retirement and insurance work cross-trained in these areas so that they can help in peak
periods or when backups are needed?

Yes         No     

b. If yes, what is the level of complexity they are trained to handle?

))))))))))))))))))))))))))
))))))))))))))))))))))))))
))))))))))))))))))))))))))

B. Training

1. Does your agency have a training plan that identifies the kind of training to be provided to all
agency staff who handle any of the various aspects of retirement and insurance work in the
personnel and payroll offices?

Yes         No     

2. Is there a procedure in place to insure that employees receive appropriate training (whether
in-house training, OPM-sponsored training, training purchased from private companies, OJT,
etc.)?

Yes         No     

3. Is there a procedure in place to insure that employees receive continuing training as needed
on changes in programs?

Yes         No     

C. Resources Used

1. a. Do staff who need them have copies of the OPM CSRS and FERS Handbook for
Personnel and Payroll Offices, Federal Employees Health Benefits Handbook for
Personnel and Payroll Offices, Federal Employees Group Life Insurance Handbook for
Personnel and Payroll Offices, Benefits Administration Letters, and Payroll Office
Letters, as well as access to other needed materials such as The Guide to Processing
Personnel Actions (formerly FPM Supplement 296-33)?

Yes         No     
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b. Do they receive updates on a timely basis?

Yes         No     

c. Are Handbook updates, Benefits Administration letters, and Payroll Office letters
distributed promptly down through the agency to staff who need them, or accessible for
downloading from OPM's Mainstreet computer bulletin board?

Yes         No     

d. Is there a formal system for keeping reference materials up-to-date?

Yes         No     

e. Does the agency periodically verify that these resource materials are getting to the people
who need them on a timely basis?

Yes (please describe)            No      

))))))))))))))))))))))))))
))))))))))))))))))))))))))
))))))))))))))))))))))))))

f. Do staff use OPM's hotlines for Retirement Benefits Officers and FEHB Open Season to
find out about recent issuances or other items of interest?

Yes         No     

g. Do staff use the OPM Mainstreet computer bulletin board to access new publications and
other new information?  (Effective with the start of FY 1996, all OPM Payroll Office
Letters will be distributed only on Mainstreet.  Paper distribution will stop.)

Yes         No     

h. Do staff advise the Financial Management Division at OPM of payroll number, address
and/or phone changes so that OPM's Payroll Office Master File is current?

Yes         No     

i. When an employee is newly assigned to work in insurance or retirement, does someone
ensure that he/she receives the necessary resource materials?

Yes         No     
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2. a. Does the agency supplement OPM instructional material with internal instructions?

Yes         No     

b. If yes, please describe and attach samples.  Do the agency instructions add value or do
they tend to simply duplicate material from OPM in an agency manual?

))))))))))))))))))))))))))
))))))))))))))))))))))))))
))))))))))))))))))))))))))

3. a. Does the agency use OPM publications for employees that are available through the
"rider" system?  (For example, the series of Retirement Fact pamphlets.)

Yes         No     

b. If no, why not?

))))))))))))))))))))))))))
))))))))))))))))))))))))))
))))))))))))))))))))))))))

c. Does the agency produce any of its own informational or training materials?

Yes (attach copies or describe)          No     

))))))))))))))))))))))))))
))))))))))))))))))))))))))
))))))))))))))))))))))))))

d. Does the agency use any privately produced materials?

Yes (attach copies or describe)        No     

))))))))))))))))))))))))))
))))))))))))))))))))))))))
))))))))))))))))))))))))))

e. If yes, have these materials been reviewed for technical accuracy?

Yes         No     
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4. a. Is there a system in place to insure that sufficient stocks of forms and informational
materials for employees are kept on hand?

Yes         No     

b. Is there a procedure in place to provide for destruction of materials when they become
obsolete?

Yes         No     

5. a. Does the agency use OPM-sponsored training courses?

Yes         No     

b. Does the agency use the OPM-produced Preretirement Counseling and Seminar Guides?

Yes         No     

c. Describe any training developed and presented by the agency.

))))))))))))))))))))))))))
))))))))))))))))))))))))))
))))))))))))))))))))))))))

d. Describe any privately sponsored training used by the agency.

))))))))))))))))))))))))))
))))))))))))))))))))))))))
))))))))))))))))))))))))))

e. Describe any alternatives to traditional classroom training used by the agency to provide
training on a more timely and/or economical basis.

))))))))))))))))))))))))))
))))))))))))))))))))))))))
))))))))))))))))))))))))))
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I.  Entrance on Duty

A. Determine Eligibility Under CSRS or FERS

1. Identify the individual(s) in your operating personnel office(s) specifically designated to
make retirement system coverage determinations for newly hired employees and employees
who have been converted from appointments that do not convey retirement coverage to
appointments that do convey retirement coverage.

Name  

Title of position 

2. a. Does the individual referred to above have the background and training sufficient to carry
out the responsibilities in question?

Yes           No     

b. Please describe the individual's training and experience in this area:

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

c. Did training include information on the adverse consequences of incorrect coverage
determinations for employees and their families?

Yes           No     

3. a. Do the employee(s) who are responsible for making retirement coverage determinations
have adequate time, given their other duties, to meet the responsibility of making correct
determinations?

Yes           No     

b. How much time is set aside for this function?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
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c. Are other personnel office employees cross-trained to help with coverage determinations
when the regularly assigned personnel need assistance?

Yes           No     

4. a. Are there sufficient copies of The CSRS and FERS Handbook for Personnel and Payroll
Offices (or at least the chapters relevant to coverage determinations) available in the
offices where retirement coverage determinations are made?

Yes         No     

b. If yes, do the staff who make retirement coverage determinations know how to use it?

Yes         No     

c. If not, what do staff use, and has it been tested to assure that it produces results consistent
with OPM instructions?

Title__________________________________ Yes           No     

5. Is the instructional material related to retirement coverage determinations kept current?  (For
example, are Handbook updates available to field representatives who make determinations?)

Yes           No     

6. a. Have you developed, or do you use, any alternative or supplementary source of guidance for
making retirement determinations?

Yes           No     

b. If yes, please attach a copy.

7. a. Are initial determinations reviewed by someone else (or some other organizational unit)?

Yes           No     

b. If so, what categories of determinations and by whom or how?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
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8. Are initial retirement coverage determinations verified upon receipt of the OPF for each
employee transferring in from another agency, or being rehired after a break in service of more
than 3 days?

Yes           No     

9. a. Is there a written procedure for staff who make routine retirement determinations (at
headquarters and in the field) to seek authoritative guidance when they encounter a situation
they are uncertain how to handle correctly?

Yes           No     

b. Do they have the name and telephone number of the person to contact for assistance?

Yes           No     
10. a. Are employees notified of their retirement coverage by any means other than the SF 50's

appointment action?

Yes           No     

b. If so, how?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

11. a. When a coverage error is found and is being corrected, is there an established written
requirement for supervisory review of the coverage changes?

Yes           No     

b. If not, is there another procedure to ensure that changes have been properly made?

Yes           No     

c. If yes, please describe:

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
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12. When a FERS employee has had a break in FERS-covered service of more than 30 days, does
staff check with OPM to determine whether the employee received a refund for that service so
that the correct retirement SCD is established?

Yes          No     

13. a. If an employee is reinstated after the cancellation of a prior separation, is OPM contacted to
find out the amount due to the retirement fund for any refund or annuity paid?

Yes          No     

b. Is any available back pay offset by the amount due the retirement fund?

Yes          No     

14. If an employee is returned on an interim basis pending a decision by the Merit Systems
Protection Board, is his or her previous retirement coverage resumed?

Yes          No     
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B. Provide Information, Orientation, and Counseling for New Employees about Their
Retirement Coverage, Benefits, and Entitlement under CSRS, CSRS Offset, or FERS

NOTE: See also questions 1-5 in the preceding section concerning training of employees and
resources available to them.  See also the parallel checklists concerning information
about FEHB and FEGLI for new employees.

1. How is information about retirement provided to employees who are new to the agency (for
example, in a briefing session as part of new employee orientation, brochures, etc.)?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

a. Are "FERS" (RI 90-1) and "The Civil Service Retirement System" (RI 83-1) used?

Yes          No     

b. Is the video "Benefits....Get Serious" used?

NOTE: Made available to agencies in July 1995.

Yes          No      

c. Are other materials used?  Please describe or attach copies.

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

2. Are employees given basic information about eligibility requirements for voluntary, disability,
death in service, discontinued service, and deferred benefits?

Yes          No     

3. Are employees informed about the retirement contributions that they must make, the
government share, and automatic withholding from pay?

Yes          No     
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4. a. Are employees informed that their retirement accounts are composed of their contributions
and that, if an employee separates before retirement, he or she can keep the account intact or
apply for a refund?

Yes          No     

b. Are FERS employees told that if they receive refunds, they forfeit credit for service covered
by the refund?

Yes          No     

5. Are employees given information about making military deposits, including the interest rate and
interest-free grace period?

Yes          No     

6. Are employees with post-1956 military service encouraged to obtain earnings information so
that they can find out how much their military deposits would be?

Yes          No     

7. Are employees who are military retirees encouraged to document their elections of military
survivor benefits so that, in the event of an employee's death, a survivor can be counseled
promptly and accurately about benefits?

Yes          No     

8. Are eligible employees with prior civilian service given information about making deposits
and/or redeposits?

Yes          No     

9. Are employees given information about the order of precedence, filing designations of
beneficiary, and the need to keep any designation current upon changes such as changes in
marital status, arrival of children, etc?

Yes           No     

10. Are employees encouraged to check their OPF's to make sure that all their prior service is
properly documented?

Yes          No     

11. Are CSRS employees given information about making voluntary contributions?

Yes          No     
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C. Provide FERS Election Opportunity to Eligible Employees

1. Is the appropriate remark being made on appointment/conversion actions when the employee
is eligible to elect FERS?  ("Eligible to elect coverage under FERS within 6 months of the
effective date of this personnel action.  SF 3109 provided to the employee.")

Yes           No     

2. a. Does the personnel office provide employees eligible to elect FERS with an SF 3109
(Election of Coverage) and the "FERS Transfer Handbook" in a timely manner?

Yes           No     

b. Is the employee's signature obtained on the receipt copy and is it filed on the left side of the
OPF?

Yes          No     

c. If the employee does not respond, is a follow-up done before the 6-month election period
ends?

Yes           No     

3. a. Does your agency provide any additional notice to those eligible to elect FERS of the
opportunity to do so?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

b. Please describe the notification procedure and attach a copy of the notice given the
employees.

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

4. Are employees who are eligible to transfer to FERS given the name and telephone number of
a knowledgeable person who can answer questions about transferring to FERS?

Yes           No     

5. a. Is there an adequate supply of the "FERS Transfer Handbook" and the SF 3109 (Election of
Coverage) form in your operating personnel office(s)?

Yes           No     
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b. Is a specific individual responsible for maintaining an adequate supply of these materials?

Yes           No     

c. Is the FERS Transfer Disk available to employees (or information about availability of
comparative benefits under CSRS and FERS)?

Yes           No     

6. a. Are other materials available to assist employees with transfer decisions?

Yes           No     

b. If yes, list them or attach copies.

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

7. If an employee has a former spouse who has a court order on file with OPM, is the former
spouse's consent obtained before the employee's transfer to FERS is processed?

Yes           No     

8. Are employees who, upon transferring to FERS, have excess deductions notified of the
opportunity to obtain a refund of the excess deductions?

Yes           No     

9. a. Are completed SF 3109's with elections to transfer to FERS or remain in CSRS, promptly
filed on the right side of the OPF?

Yes           No     

b. When no affirmative election is made, is the receipt copy of the SF 3109 filed on the right
side of the OPF to document that the employee was given a transfer opportunity?

Yes           No     

10. Is a transferring employee's sick leave balance recorded as of the effective date of the transfer?

Yes           No     

11. Are CSRS-covered employees who become senior officials given the opportunity to transfer to
FERS (see CSRS and FERS Handbook, Chapter 101)?

Yes           No     
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D. Reemployed Annuitants

1. Is OPM notified promptly and provided with the information requested in Job Aid 5 of
Chapter 100, Reemployed Annuitants, when an annuitant is reemployed?

Yes           No     

2. a. Are annuitants informed of the impact of reemployment on their annuities?

Yes           No     

b. Are they provided with the "Notice to Reemployed CSRS Annuitants" or the "Notice to
Reemployed FERS Annuitants" (see Job Aids 1 and 2 in Chapter 100, Reemployed
Annuitants or RI 83-18 and RI 90-18), or equivalent information from another source?

Yes           No     

c. Are CSRS annuitants who have a regular work schedule given the opportunity to elect to have
retirement deductions withheld from their pay?

Yes           No     

d. Are CSRS annuitants who have been reemployed under a non-temporary appointment after
a break of at least 3 days given the opportunity to transfer to FERS?

Yes           No     

3. If reemployment is under the FEPCA special authority (or an equivalent authority) permitting
the employee to receive full pay and annuity, is he or she informed that the service is not
creditable toward a supplemental or redetermined annuity?

Yes           No     

4. Are FERS employee deductions and agency contributions being made for all reemployed
annuitants who are covered by FERS except for those serving on an intermittent basis, under the
FEPCA special authority (or equivalent), as a judge (as defined by section 451 of title 28), as
an employee subject to another retirement system for Federal employees, or as President?

Yes           No     
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II. Ongoing Program Administration

A. Ongoing Communications with Employees

1. a. Does the agency provide individual benefits statements to employees each year telling them
what their estimated benefits would be if they were to resign, retire because of a disability,
die in service, or continue working until retirement?

Yes           No     

b. Have these benefits statements been tested for accuracy?

Yes           No     

2. Does the agency provide periodic information to employees about topics such as --

a. making civilian service credit deposits and redeposits?

Yes           No     

b. the rules for crediting military service, waiving military retired pay, and making deposits for
post-1956 military service?

Yes           No     

c. the importance of keeping designations of beneficiary current?

Yes           No     

d. the effect of divorce decrees and separation agreements on retirement entitlements?

Yes           No     

e. making voluntary contributions?

Yes           No     

f. Are the "Retirement Facts" pamphlets published by OPM available to help answer
employee's questions?

Yes           No     

If done through employee newsletters, attach copies of articles.
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B. Special Communications with Employees

1. How are employees notified about changes in retirement law or regulation that affect eligibility
or benefits (such as general elimination of the alternative form of annuity)?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

2. a. What information is provided to employees who become eligible to retire under early out or
discontinued service rules?

))))))))))))))))))))))))))))
))))))))))))))))))))))))))))
))))))))))))))))))))))))))))

b. Are employees who are eligible to retire under more than one provision informed of the
differences between the benefits and given the opportunity to elect the benefits they prefer?
(For example, an employee who is eligible to retire whose position is being abolished may
prefer that the separation be recorded as involuntary if he or she is interested in returning to
Federal employment.)

))))))))))))))))))))))))))
)))))))))))))))))))))))))))
)))))))))))))))))))))))))))

c. Does the agency ensure that employees who could retire early (or who are eligible to retire
voluntarily during a period when the agency is downsizing) are not coerced into deciding to
retire?

)))))))))))))))))))))))))))
)))))))))))))))))))))))))))
)))))))))))))))))))))))))))
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C. Designations of Beneficiary

1. Who is responsible for accepting FERS designation of beneficiary forms (SF 3102)?

Name_________________________

Title of Position_________________________________

2. Are SF 3102's from employees date-stamped upon receipt?

Yes           No     

3. Do personnel office staff know that designations from retirees and separated employees must
be filed with OPM (not the former employing agency personnel office) before the individual's
death in order to be valid?

Yes           No     

4. Do personnel office staff know that designations of beneficiary for employees under CSRS
(SF 2808) must be filed with OPM (not the employing agency personnel office) before an
insured's death in order to be valid?

Yes           No     

5. If a designation that should be filed with OPM is received by the agency, is the designation
promptly returned to the individual with instructions that the designation must be filed with
OPM and is not valid until that has occurred?

Yes           No     

6. Do staff responsible for accepting SF 3102's understand what constitutes a valid designation?

Yes           No     

7. Do staff responsible for accepting SF 3102's verify that the designation is signed in ink, shares
total 100% and no witnesses are designated beneficiaries before signing the agency certification?

Yes           No     

8. Are beneficiaries listed by their full name and not by their spouse's name, as in "Mrs. Marsha
Smith," not Mrs. John Smith?"

Yes           No     
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9. Are designations with miscellaneous provisions that cannot be honored, such as "to Mary if she
uses the money for college" or "for payment of just debts" returned to the individual for
correction?

Yes           No     

10. Are questionable SF 3102's referred to the agency headquarters retirement counselor for
guidance as to their acceptability?

Yes           No     

11. Are sufficient copies of SF 2808 and SF 3102 available for use by employees?

Yes           No     

12. Is the original of the SF 3102 filed on the right side of the OPF?

Yes           No     

13. Are all SF 3102's removed from the OPF and sent to OPM when an employee separates?

Yes           No     
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D. Entitlement Issues

1. How frequently does the agency conduct quality control reviews to detect potentially erroneous
retirement coverage?

Yes           No     

2. When an apparent coverage error is detected, is it reviewed by a second person to confirm that
an error does exist?

Yes           No     

3. If an error is detected within 12 months of an employee's reinstatement or conversion, is he or
she given the opportunity to elect FERS if appropriate?

Yes           No     

4. a. If an employee who should have had an opportunity to elect FERS was given automatic
FERS coverage, is he/she given the opportunity to be deemed to have elected FERS?

Yes           No     

b. Are the employee's records annotated to show that this notification was given?

Yes           No     

c. If the employee will be eligible to have a CSRS component in a future annuity, is the amount
of sick leave to the employee's credit as of the beginning of FERS coverage being recorded?

Yes           No     

5. When employees have excess leave without pay or periods of intermittent service, are their
retirement SCD's adjusted accordingly?

Yes           No     

6. a. Are employees who review positions for special coverage eligibility as law enforcement
officers or firefighters properly trained?

Yes           No     

b. Do staff who review positions for special coverage eligibility have access to precedential
decisions by the Merit Systems Protection Board on this subject?

Yes           No     
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7. Are decisions to grant law enforcement or firefighter coverage reserved to the appropriate
officials?

Yes           No     

8. Are decisions to award or deny coverage filed in an employee's OPF?

Yes           No     

9. After law enforcement or firefighter coverage is given to a position, is there a periodic review
to ensure that the position continues to meet the requirements for coverage as a law enforcement
or firefighter position?

Yes           No      

10. To the extent possible, does the agency verify all periods of service and pay rates before it
forwards an employee's application to make service credit payments to OPM?

Yes           No     

11. If the employee only wants an estimate of the amount due, but does not intend to make any
payment at that time, does the agency provide the employee with an estimate of the amount due?

Yes           No     

12. Before the agency establishes a post-56 military account for an employee, does it verify that the
service was honorable active duty service?

Yes           No     

13. Are employees who must waive military retired pay in order for it to be included in an annuity
informed about this before they begin paying a post-56 deposit?

Yes           No     

14. Is there a review to ensure that post-56 deposits are computed correctly?

Yes           No     

15. Does the agency have a process in place to ensure that all personnel actions that can lead to
discontinued service retirements are independently approved by a different person who is not
in the same line of authority as the person who initially approved the actions?

Yes           No     
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16. a. When employees are detailed or transferred to non-Federal entities where the employees are
entitled to retain benefits (such as international organizations or employee organizations), are
the employees given a timely opportunity to elect to retain their retirement coverage?

Yes          No     

b. Does information provided clearly inform employees of their status if they elect not to retain
retirement coverage?

Yes          No     

17. Are employees able to receive annuity estimates upon request?

Yes           No     
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E. Employee Health Issues

1. When employees claim that a medical condition is causing a performance, conduct, or leave
problem,

a. Are employees given the opportunity to provide medical documentation to support their
claims?

Yes           No     

b. Are medical resources available to adequately review and assess the information submitted?

Yes           No     

2. When it is determined that a medical condition is preventing an employee from doing his or her
job successfully, are reasonable steps taken

a. to attempt to accommodate the employee's needs?

Yes           No     

b. to reassign him or her to another position?

Yes           No     

c. to detail him or her to another position to determine if the employee can do that job before
doing a formal reassignment?

Yes           No     

d. to use pay retention where appropriate?

Yes           No     

3. When an employee's medical condition prevents successful job performance (or continued
successful performance without risk of sudden or subtle incapacitation) and the employee's
condition cannot be reasonably accommodated, is counseling offered to explain potential
disability retirement benefits and the application process?

Yes           No     

a. Is the employee provided with appropriate annuity estimates (for example, with and without
payment of a redeposit)?

Yes           No     
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b. If the employee is under CSRS Offset or FERS, is he or she advised of the necessity to also
apply for Social Security disability benefits?

Yes           No     

c. Is the application package reviewed for completeness (including completeness of medical
documentation) before it is submitted to OPM?

Yes           No     

d. If the employee is eligible for another kind of retirement (such as voluntary retirement based
on age and service), is he or she given information about the advantages and disadvantages
of each benefit?

Yes           No     

e. If eligible for a non-disability annuity, are employees with life-threatening conditions
informed of possible eligibility for the alternative form of annuity?

Yes           No     

4. a. Are employees who are being separated because they are receiving compensation from the
Office of Workers Compensation informed of the 1-year time limit for filing a disability
application and the advantages and disadvantages of having a disability application approved
by OPM?  (See CSRS and FERS Handbook Chapter 102, Relationship Between Retirement
Annuity and Compensation for Work-Related Injuries and Diseases.)

Yes           No     

b. Are employees who are being separated from service under Chapter 75 or 43 and who claim
that performance, conduct or attendance problems are due to a medical problem being given
information about disability retirement if they have the requisite amount of service?

Yes           No     

c. In communications with employees, does the agency refrain from describing employees as
"disabled", since only OPM has the authority to make disability retirement determinations,
and from inferring that the employee only needs to submit an application to received a
disability benefit?

Yes           No     

5. Does the agency flag disability applications from employees with serious medical conditions so
that these cases can be processed expeditiously?

Yes           No     
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F. Pre-Retirement Counseling Program

1. Are agency employees aware that the agency is responsible for providing pre-retirement
counseling?

Yes           No     

2. a. Do pre-retirement counselors use an automated system that identifies employees who are
approaching eligibility to retire to proactively invite these employees to begin planning for
retirement?

Yes           No     

b. Are employees invited to attend a pre-retirement seminar about 5 years before they will be
eligible to retire and another seminar about 1 year before they actually plan to retire?

Yes           No     

c. Are there arrangements in place to assure that employees in remote locations, shift workers,
etc., have adequate access to information?

Yes           No     

d. If the agency expects to be abolishing positions, using an early retirement authority, etc., are
potentially affected employees who would be eligible for early retirement identified and
invited to a pre-retirement seminar or given individual counseling?

Yes           No     

3. Does the agency offer individual pre-retirement counseling, including providing alternative
annuity estimates, such as with and without payment of a deposit?

Yes           No     

4. a. Does the agency verify service and eligibility to continue insurance into retirement well in
advance of an employee's expected retirement date?

Yes           No     

b. Are complicating factors such as military retired pay, workers compensation and former
spouse benefits resolved early in the retirement planning process?

Yes           No     

5. Are employees informed of the importance of giving advance notice of their planned retirements
to help assure smooth processing of their cases?

Yes           No     
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6. Does the agency take advantage of the following OPM products to assist in pre-retirement
counseling?

a. The Pre-Retirement Seminar Leaders' Guides.

Yes           No     

b. The guidance and sample checklists and employee information material in Chapter 40,
Planning and Applying for Retirement.

Yes           No     

c. "Thinking about Retirement" (RI 83-11) and the Retirement Fact pamphlets.

Yes           No     

d. The video, "Stepping into Retirement."

Yes           No     

7. Does the pre-retirement counseling program --

a. include providing "retirement kits" (pamphlets, handbooks, etc.) on subjects of interest to
potential retirees?

Yes           No     

b. include conducting periodic seminars on topics of interest, such as financial planning, to those
considering retirements?

Yes           No     

c. include participating in pre-retirement seminars sponsored by local Federal Executive Board?

Yes           No     

d. avoid inclusion of individuals or groups who are selling a specific product, such as insurance,
which may cause a conflict of interest?

Yes           No     
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8. a. Do the employees who conduct pre-retirement seminars provide individual counseling
sessions, and do retirement estimates, have adequate background and training to do this work
correctly?

Yes           No     

b. Do they have adequate access to resource materials (CSRS and FERS Handbook, 5 CFR,
Benefits Administration Letters, etc.)?

Yes           No     

c. Do they receive ongoing information about changes?

Yes           No     

d. Are they able to keep up with changes?

Yes           No     

e. Is information provided to potential retirees adequately reviewed for accuracy and
completeness?

Yes           No     

f. Do staff who do counseling know where to go for assistance when they encounter a
situation they are uncertain about?

Yes           No     

g. Do staff who do estimates have access to an automated program for computing them?

Yes           No     

h. Has this program been tested for accuracy?

Yes           No     

i. Are there sufficient trained personnel to meet the demand for counseling and estimates
during peak periods?

Yes           No     
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9. a. Is your pre-retirement counseling program publicized by letter to eligible employees?

Yes           No     

b. Notice to supervisors?

Yes           No     

c. Bulletin board postings?

Yes           No     

d. Employee information publications?

Yes           No     

e. Staff meeting announcements?

Yes           No     

10.a. Are the names and phone numbers of pre-retirement counselors available to all employees?

Yes           No     

b. Is the list kept current?

Yes           No     
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G. Non-Retirement Separations

1. a. Are separating employees who lack sufficient age and service for an immediate retirement
benefit given OPM's pamphlet on information for separating employees (RI 83-13 or
RI 90-11) or equivalent information describing options of receiving a refund or leaving
money on account for a potential deferred annuity?

Yes           No     

b. Are separating FERS employees advised that refunded service cannot be recredited?

Yes           No     

c. Are FERS employees with at least 10 years of service told about the availability of early
deferred benefits at their MRA?

Yes           No     

d. Are separating employees who want refunds advised that OPM cannot pay refunds if required
spouse/former spouse notification has not occurred?

Yes           No     

2. In death in service cases, does the agency

a. Contact individuals who are potentially eligible for survivor benefits and provide them with
applications and instructions for filing the application?

Yes           No     

b. Provide a surviving spouse with appropriate annuity estimates?

Yes           No     

c. In FERS cases, provide a surviving spouse or qualified former spouse with payment options
for the death benefit, including rollover information?

Yes           No     

d. Ensure that all necessary documentation (proof of marriage, birth certificates, proof of school
enrollment, etc.) accompanies the application package?

Yes           No     
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III. Make Appropriate Withholdings

A. Payroll Records

1. Is there an SF 50 to support each retirement record/account that is established?

Yes           No     

2. Are the appropriate retirement control and reciprocal accounts set up and maintained for CSRS,
FERS and Military Deposits?

Yes           No     

3. Are there Individual Retirement Records (IRR's), e.g., SF 2806's and SF 3100's for each
employee who is covered by retirement?

Yes           No      

B. Withholdings

1. What code scheme is the payroll activity using--Central Personnel Data File [the CPDF codes
published in The Guide to Processing Personnel Actions (formerly FPM Supp. 296-33) and in
The Guide to Personnel Data Standards (formerly FPM Supp. 292-1)] and/or a local code
scheme (explain) to determine appropriate withholding and contributions rates?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

2. Are procedures followed that allow payroll activity to monitor amounts withheld and payroll
contributions as a percentage of salary?

Yes           No     

3. Are controls in place that will ensure that CSRS Offset deductions are made at the proper rate
(7%, 7.5%, or 8% minus the applicable Social Security OASDI rate) until basic pay reaches the
OASDI earnings limit for the calendar year and that full CSRS deductions then begin?

Yes           No     

4. Are there procedures in place to ensure that employees are properly classified by the correct
CPDF code on the Supplemental Semi-Annual Headcount Report (OPM Form 1523)?

Yes           No     
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5. In the preparation of the Headcount Report, is the aggregate base salary, withholdings and
contributions correctly reflected for each retirement category?

Yes           No     

6. For fiscal years 1995 through 1998, Executive agencies are required under P.L.103-226 to remit
to OPM for deposit into the Civil Service Retirement and Disability Fund an $80 per capita
payment for each employee covered by CSRS or FERS.  Does the number of employees
calculated for the purposes of this per capita payment represent the number enrolled as of
March 31 for each fiscal year?

Yes           No     

7. Are CSRS Offset and FERS withholding and contribution rates changed when OASDI rates or
the FERS normal cost for retirement change?

Yes           No     

8. Are reemployed annuitants' salaries offset by the appropriate amount of their annuities when
applicable?

Yes           No     

9. Is the correct rate and the full salary used to withhold reemployed annuitants' deductions?

Yes           No     

10. Are military service credit deposit accounts established in accordance with instructions issued
by OPM?

Yes           No     
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IV.  Maintain 2806's or 3100's

A. Updating Records

1. Are all Individual Retirement Records updated at least once a year?

Yes         No     

2. a. Are Individual Retirement Records kept up to date by an automated database?

Yes         No     

b. If yes, please describe how the system works:

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

3. a. If not, and Individual Retirement Records are kept up to date by a manual system, please
describe how that system works:

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

b. If a manual system is used, do the employee(s) who are responsible for maintaining
Individual Retirement Records have adequate time, given their other duties, to meet the
responsibility of maintaining correct records?

Yes         No     

c. How much time is set aside for this function?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

4. a. Is there a written procedure or internal policy for updating the Individual Retirement
Records?

Yes         No     

b. If yes, please describe:

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))



   CSRS Self Evaluation Guide for Agency Administration FERS   43
of Employee Benefit Programs

Chapter 83

CSRS and FERS Handbook August, 1996

Part 2:  Retirement (Cont.)

B. Ensuring Accuracy of Records

1. Does your agency use instructions in Chapter 81 of the CSRS and FERS Handbook to document
"special category" retirement accounting such as military service deposits, reemployed
annuitants' retirement withholding, additional pay status, and premium pay withholding?

Yes         No     

NOTE:  Chapter 81 is expected to be published in the fall of 1995.

2. Do you compare data on the Individual Retirement Records to the SF 50's personnel actions to
ensure that the former are complete and accurate?

Yes         No     

3. a. Do you periodically verify the accuracy of the retirement contributions data against the
payroll data that is subject to retirement coverage?

Yes         No     

b. How frequently is this done?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

4. Are the payroll and personnel records verified against the inventory of Individual Retirement
Records to make sure there is a record for each active employee and no records on separated
employees?

Yes         No     
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C. Controls Used

1. What controls are in place to:

a. Limit access to the number of people who can make adjustments or corrections to the
Individual Retirement Records?

Please describe:

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

b. Ensure separation of duties of people who make and authorize corrections of records?

Please describe:

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

c. Ensure validity of data being put in the system?

Please describe:

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

d. Prevent the fraudulent use of blank Individual Retirement Records?

Please describe:

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

2. How frequently does your agency conduct quality control reviews to detect potentially
erroneous Individual Retirement Records?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
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3. Do you periodically cross-check records on registers of separations against SF 5O's to
determine whether there was a separation for each record on the register?

Yes         No     

4. Is there a procedure in place to insure that the number of hours actually worked by a part-
time employee (not to exceed full-time credit) is recorded?  (Applies to CSRS service
performed on or after April 7, 1986, and any service credited under FERS rules.)

Yes         No     

5. Does the payroll system record the total number of days worked by intermittent employees? 
(For retirement purposes, intermittent employees receive a day's credit for each day in which
some work--as little as an hour--is performed.)

Yes         No     
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V. Establish and Maintain Control Accounts

A. Prescribed Accounts

Are the following general ledger control accounts used to record the amounts of deductions from
employees' salaries for retirement?

1. Reciprocal Account--Office of Personnel Management

a. Is there one account for CSRS, and one for FERS?

Yes           No     

b. Do the accounts include the aggregate of the amounts entered on the current calendar year
individual earnings record and on the Individual Retirement Record, SF 2806 or SF 3100,
of the agency's employees covered by CSRS and FERS?

Yes           No     

c. Are the balances of these accounts equal to the sum of the balances in accounts
Retirement Deductions--Prior Periods and Retirement Deductions--Current Calendar
Year?

Yes           No     

2. Retirement Deductions--Prior Periods

a. Is there an account for CSRS, and one for FERS?

Yes           No     

b. Do the accounts include the cumulative total retirement deductions to the credit of
employees, as recorded on SF 2806's and SF 3100's in the agency's custody?

Yes           No     

3. Retirement Deductions--Current Calendar Year

a. Is there an account for CSRS, and one for FERS?

Yes           No     

b. Do the accounts include the amount of retirement deductions that are entered on the
individual earning records during the current calendar year?

Yes           No     
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c. Are the retirement deductions accumulated on the individual earning records totaled
quarterly and reconciled with the balances shown in these accounts?

Yes           No     

d. Are the quarterly totals of retirement deductions credited to these accounts reconciled
with the total withholdings for retirement reported to OPM for the same period?

Yes           No     

B. Subsidiary Controls

1. Are individual retirement records, SF 2806's and SF 3100's, arranged in the same sequence
as individual earnings records, with subcontrols corresponding to the payroll blocks?

Yes           No     

2. Are the subsidiary or block controls used to identify any differences between balances
reflected in the subcontrols and the aggregate amount of the balances shown on the
individual retirement records for CSRS and FERS?

Yes           No     

C. Closed Accounts

1. Is there a process in place to ensure that the register of separations represents actual
employees and is not subject to fraud or abuse internally?

Yes           No     

2. Is the date used on the Register of Separations the date that the Register was actually sent to
OPM?

Yes         No     
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VI.  Transmit Monies to OPM

A. Non-Check Transfers

1. a. Is your agency capable of accessing the Department of the Treasury's Government On-
Line Accounting Link System (GOALS)?

Yes           No     

b. If so, are withholdings and contributions for retirement being transmitted via the
Retirement and Insurance Transfer System (RITS) on or before the payroll paid date?

Yes           No     

2. If your agency is not using RITS, are withholdings and contributions for retirement
submitted with an SF 2812 (Report of Withholdings and Contributions for Health Benefits,
Life Insurance, and Retirement)?

Yes           No     

a. Is the method of payment and vouchering in accordance with instructions issued in the
Treasury Fiscal Manual, Volume I, Part 3-3000?

Yes           No     

b. Is the SF 2812 properly filled out, e.g., agency and payroll office name, address, telephone
number, payroll office number, report number, pay period from and to dates, and payroll
paid date?

Yes           No     

c. Do the employees' withholdings and agency's contributions equal the total retirement
reported on the SF 2812?

Yes           No     

d. Do the totals for life insurance, health benefits, and retirement equal the grand total on the
SF 2812, and is that amount equal to the amount of the check?

Yes           No     

e. Is the original SF 2812 mailed to the Office of Personnel Management, Funds Control
Branch, P. O. Box 582, Washington, DC 20044 on or before the payroll paid date?

Yes           No     



   CSRS Self Evaluation Guide for Agency Administration FERS   49
of Employee Benefit Programs

Chapter 83

CSRS and FERS Handbook August, 1996

Part 2:  Retirement (Cont.)

B. Check Transfers

1. If your agency is using checks to submit withholdings and contributions for retirement, is the
check accompanied by an SF 2812L?

Yes           No     

a. Is the SF 2812L properly filled out, e.g., agency and payroll office name, address,
telephone number, payroll office number, report number, pay period from and to dates,
and payroll paid date?

Yes           No     

b. Do the employees' withholdings and agency's contributions equal the total retirement reported
on the SF 2812L?

Yes           No     

c. Are the totals for life insurance, health benefits, and retirement equal to the grand total of the
SF 2812L, and is that amount equal to the amount of the check?

Yes           No     

d. Is the original SF 2812L and the accompanying check mailed to the Office of Personnel
Management, P. O. Box 953359, St. Louis, Missouri 63195-3359 on or before the payroll
paid date?

Yes           No     
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VII.  Collect Military Service Credit Accounts and Collect from Reemployed Annuitants

A. Collecting Military Service Credit Accounts

1. Are Military Service Credit Accounts established for employees who have post-1956 military
service, apply to receive retirement credit for that service, and provide documentation necessary
to compute the amount due?

Yes           No     

2. Is the principal for CSRS and FERS military service credit based on 7% and 3% of the military
pay, respectively?

Yes           No     

3. Is interest on the unpaid balance, on the day prior to the interest accrual date (IAD), accrued and
compounded annually?

Yes           No     

4. Are OPM's annual Payroll Office Letters (on Mainstreet) announcing new interest rates used
to compute the amount of interest to be charged?

Yes           No     

5. Is interest posted to the accounts on the anniversary of the interest accrual date (IAD)?

Yes          No     

6. Are the amounts collected posted to the individual's account card (Military Service Credit
Deposit SF 2806 or SF 3100)?

Yes          No     

7. Are the amounts collected for military service credit reported to OPM on the line titled "Military
and Civilian Service Credit" for CSRS and "Military Deposit" for FERS, via RITS or the
SF 2812?

Yes          No     

8. Are account cards for paid accounts retained by the agency until the employee separates or
transfers to another servicing payroll office?

Yes         No     
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B. Collection from Reemployed Annuitants

1. Are reemployed annuitants' salaries offset by the amount of their annuities, excluding those
annuitants reemployed under Section 108 of the Federal Employees Pay Compatibility Act of
1990 (or another authority that permits employees to receive both pay and annuity)?

Yes          No     

2. Is the offset amount (the monthly annuity) obtained from OPM or the individual and
proportionally allocated over the pay period?

Yes          No     

3. Are the offset amounts reported to OPM for CSRS shown under CSRS on the line titled "Salary
Offset-Reemployed Annuitants" on RITS or the SF 2812?

Yes          No     

4. Are the offset amounts reported to OPM for FERS shown under FERS on the line titled "Salary
Offset-Reemployed Annuitant" on RITS or the SF 2812?

Yes          No     

5. For a FERS reemployed annuitant, is .8% withheld from salary and 11.4% contributed by the
agency for retirement and reported to OPM on RITS or the SF 2812 under FERS on the line
titled "Regular"?

NOTE: Does not apply to annuitant serving: under the FEPCA authority allowing full pay
and annuity (or an equivalent authority); on an intermittent basis; in a position as a
justice or a judge (as defined by section 451 of title 28); as an employee subject to
another retirement system for Government employees; or as President.

Yes          No     

6. For a FERS annuitant who is reemployed in a law enforcement, firefighter, or air traffic
controller position, are the appropriate withholdings and contributions being made and reported
to OPM on the applicable lines under the FERS category on RITS or the SF 2812?

Yes          No     

7. For a CSRS annuitant who is reemployed in a law enforcement or firefighter position and has
elected to have deductions withheld, are withholdings being made at 7.5%?

Yes          No     
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VIII.  Process Benefit Applications -- Death, Refund, Retirement, Service Credits

A. Resources

1. Does your agency maintain a central list of retirement processors in the personnel and payroll
offices and ensure that the list is kept current?

Yes         No     

2. Do personnel and payroll offices have an automated system to project the number of employees
who are eligible to retire in a given year and identify them?

Yes         No     

3. a. Do personnel and payroll offices have historical trend databases that tabulate the number of
retirement benefit applications processed during previous years?

Yes         No     

b. Is this information used to predict upcoming peak periods?

Yes         No     

4. a. Is there an inventory system in place to insure that there are adequate supplies on hand of the
various forms and pamphlets?

Yes         No     

b. Is there a control in place to insure that obsolete forms and pamphlets are destroyed?

Yes         No     

c. Does the agency utilize any automated forms package to allow applications to be processed
more efficiently?

Yes         No     
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B. Personnel Processing

1. a. Do personnel offices have documented procedures for processing applications for retirement
benefits and for ensuring efficient handling and prompt transmittal of all required
documentation to payroll?

Yes         No     

b. Do personnel offices use systematic checklists, developed by OPM or internally, to verify the
completeness of the documentation of applications for retirement benefits?

Yes         No     

2. What steps are taken by the retirement processing staff in personnel to ensure the completeness and
accuracy of the documents submitted to the payroll office?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

3. Are there requirements for supervisory review of the work of retirement processors in personnel
and payroll offices?

Yes         No     

4. Are employees informed of the importance of giving advance notice of their planned retirement to
ensure the smooth processing of their cases?  Please note that the OPM pamphlet "Thinking About
Retirement?" is specifically designed to make this point to retiring employees.

Yes         No     

5. Are line supervisors instructed to prepare and submit the SF 52 to the personnel office promptly
upon receiving notice of an employee's intention to retire?

Yes         No     

6. Do personnel offices take action to resolve complicating factors (e.g., military retired pay, workers'
compensation, former spouses, service credit deposits and redeposits, etc.) early on in the retirement
process?

Yes         No     
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7. a. Is there a timeliness standard for forwarding the application for retirement benefits and all
supporting documentation from personnel to payroll?

Yes         No     

b. How many calendar days are allowed for processing in the personnel office after the SF 52 and
application for retirement benefits are received?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

8. a. Do personnel offices retain the Official Personnel Folders of employees who retire or die in
service for a specific length of time?

Yes         No     

b. How long?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

9. a. Does either the personnel or payroll office keep a duplicate copy of the application for
retirement benefits documentation to assist the agency in resolving questions posed by OPM in
the process of adjudicating applications for retirement benefits?  (Ordinarily only one office
would keep a copy to prevent wasteful duplication.)

Yes         No     

b. If so, how long is it retained?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))



   CSRS Self Evaluation Guide for Agency Administration FERS   55
of Employee Benefit Programs

Chapter 83

CSRS and FERS Handbook August, 1996

Part 2:  Retirement (Cont.)

C. Payroll Processing

1. a. Do payroll offices review Individual Retirement Records for completeness and accuracy?

Yes         No     

b. Do payroll offices review applications for retirement benefits and supporting documentation
to make certain that all required forms and documents are received from personnel offices
and submitted to OPM?

Yes         No     

2. a. Do all final CSRS Individual Retirement Records and FERS records with CSRS components
note unused sick leave?

Yes         No     

b. Excess leave without pay (LWOP) or other non-duty/non-pay time?

Yes         No     

c. Premium Pay/Additional Pay status?

Yes         No     

d. Tours of duty, equivalent full-time tour of duty, and hours worked if other than full-time
service?  (Note:  See section IV, item 12.)

Yes         No     

e. Last day in pay status?

Yes         No     

f. Service Computation Date?

Yes         No     

3. Is your agency properly annotating (citing the legal authority) the "service history" section on the
Individual Retirement Records (SF 2806) and the "remarks section" of the CSRS Register of
Separations and Transfers (SF 2807) for all early optional retirements with voluntary separation
incentives?  OPM relies on agencies to correctly annotate retirement documents in order to identify
the retirees to be included in the 9% billing for agency contributions due to voluntary separation
payments.

Yes         No     
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4. Do payroll offices use systematic checklists developed internally or by OPM to verify that all
required supporting documentation (including the EFT election form) is submitted with the
application for benefits?

Yes         No     

5. If checklists are not used, how do payroll offices verify the completeness and accuracy of benefit
applications and supporting documentation?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

6. a. After closing out payroll records, do payroll offices send Individual Retirement Records,
Register of Separations, and benefit applications with supporting documentation directly to
OPM?

Yes         No     

b. If not, where do they send them and how much extra processing time is added at this
intermediate location?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

7. What is the average amount of time, after receipt of SF 50's and applications for retirement, before
payroll can send Individual Retirement Records and the Register of Separations to OPM?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

8. Are employees notified of the date their records were sent to OPM and provided the Register of
Separations number?

Yes         No     

9. When the agency wants OPM to collect a debt owed to the agency by offset of retirement monies,
does it:

a. Request that repayment of the debt be made and provide the debtor with the due process
required by 4 CFR 101.1 et seq.?

Yes         No     
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b. Collect what it can from money payable to the debtor by the agency?

Yes         No     

c. If collection must be made in installments from the debtor's monthly annuity, specify the dollar
amount or percentage amount of the installment deduction?

Yes         No     

d. If the debt does not involve fraud or misrepresentation, forward the employee's records and the
agency's claim or notice of the debt due to OPM within the prescribed time limits? (See Chapter
4 of the CSRS and FERS Handbook.)

Yes         No     

e. If the debt does involve fraud or misrepresentation, follow the procedures in Chapter 4 of the
CSRS and FERS Handbook for fraud claims?

Yes         No     
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I. Determine Eligibility

A. Functional Responsibility

a. Who in your operating personnel office(s) usually determines whether an employee is eligible
to enroll in the FEHB Program?  Give title (personnel assistant, etc.).

Name  ))))))))))))))))))))))))))))))))))))))))))))))))

Title of position ))))))))))))))))))))))))))))))))))))))))))

b. How is this information conveyed to employees?

))))))))))))))))))))))))))
))))))))))))))))))))))))))
))))))))))))))))))))))))))

2. a. Have the personnel who make FEHB eligibility determinations received training or instruction
in making such determinations?

Yes           No     

b. If yes, please describe the training and indicate who conducts it.

))))))))))))))))))))))))))
))))))))))))))))))))))))))
))))))))))))))))))))))))))

3. a. Are copies of 5 U.S.C. 89, 5 CFR 890, The FEGLI Handbook for Personnel and Payroll Offices
(formerly FPM Supplement 870-1), The FEHB Handbook and Benefits Administration Letters
(formerly Insurance Officer Bulletins) pertaining to health insurance immediately available to
the person(s) identified in item #1?

Yes           No     

b. How are updates received and implemented?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

4. a. Do you have the name and phone number of your agency's headquarters Insurance Officer?

Yes          No     
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b. Do personnel office employees know who their point of contact is within their agency for
questions that cannot be answered within the personnel office?

Yes          No     

5. a. Do you routinely receive copies of Benefits Administration Letters (formerly Insurance
Officer Bulletins) that are sent to headquarters Insurance Officers?

Yes          No     

b. Do you distribute these to all personnel offices under your jurisdiction?

Yes          No     

6. a. Have you developed, or do you use, any alternative or supplementary source of guidance for
making FEHB eligibility determinations?

Yes          No     

b. If yes, please attach a copy.

7. a. Are other personnel office employees, not directly responsible for FEHB coverage, cross-
trained in FEHB eligibility matters to help during peak periods and periods when the regular
personnel employees are not available?

 Yes         No    

b. If yes, what is the complexity of the work they are trained to do?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

c. Who reviews this work?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

d. How do they coordinate with the primary person identified in #1?
)))))))))))))))))))))))))))))

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
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B. New Hires and Transfers

1. Are all eligible new employees given a Standard Form 2809?

Yes          No     

2. Are all eligible new employees given a copy of the appropriate FEHB Guide?

Yes          No     

3. Are all eligible new employees told where to obtain copies of plan brochures to review before
selecting a health plan?

Yes          No     

4. a. Are new employees given sufficient information during orientation to understand their
eligibility for FEHB coverage?

Yes          No     

b. How have you determined that the information is sufficient?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

5. What procedures are in place to inform new employees who elect not to enroll that they cannot
later enroll until an event occurs that permits enrollment or until the next Open Season?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

6. What procedures are in place to ensure that all SF 2809's from new employees are time-stamped
upon receipt in order to verify that employees are eligible to enroll in the FEHB Program within
the specified time allowed?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

7. Does someone in the personnel office make sure that child-parent relationships for self and
family enrollments meet the requirements outlined in 5 CFR 890.302?

Yes          No     
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8. What procedures are in place to determine eligibility for dependents over age 22 who are
incapable of self-support?

))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))

9. A properly executed SF 2809 electing not to enroll is transferred if an employee transfers to
another employing office without a break in service of more than 3 calendar days.  The affected
employee may not enroll as a new employee of the gaining agency.  (The SF 2809 should be in
the Official Personnel Folder or its equivalent, so it will routinely go to the next agency.)  What
procedures are in place to verify that the health benefits registration for transferring employees
is handled correctly?

))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
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C. Current Employees (Including Newly Eligible Employees)

1. a. Does the personnel office maintain sufficient supplies of SF 2809?

Yes          No     

b. Who orders the SF 2809?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

c. Is there a system to remind the office of dwindling supplies of the form?

Yes          No     

2. Are copies of SF 2809 readily available to employees eligible to change their FEHB enrollment?

Yes          No     

3. What procedures are in place to ensure that a current employee is eligible to enroll or change
enrollment under FEHB?

))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))

4. Are newly eligible employees (such as those being converted from excluded positions or
temporary employees after serving 1 year) given a copy of the SF 2809 and the appropriate
FEHB Guide, and reminded of the time period during which they are eligible to elect coverage?

Yes          No     

5. Are newly eligible employees told where to obtain copies of plan brochures to review before
selecting a health plan?

Yes          No     

6. Do personnel office staff who handle employee questions know about the FEHB Program and
the enrollment form in sufficient detail to answer general questions from current employees
wishing to change their FEHB enrollment?

Yes          No     
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7. What procedures are in place to ensure that all SF 2809's from current employees are time-
stamped upon receipt in order to verify that employees are eligible to enroll in the FEHB
Program within the specified time allowed?

))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))

8. Outside of Open Season, does someone in the personnel office routinely verify eligibility of
current employees wishing to enroll in the FEHB by verifying the event that permits a change
of FEHB enrollment status (see numbers 3 and 4 of Part C of the form) before an "authorized
agency official" certifies the SF 2809's?

NOTE: A "Table of Permissible Changes in Enrollment of Employees" appears on the tear-
off portion of the form.  Title 5 CFR 890.301 provides the most current information.
Any changes are communicated to agencies in a Benefits Administration Letter.

Yes          No     

9. Does someone in the personnel office make sure that child-parent relationships for self and
family enrollments meet the requirements outlined in 5 CFR 890.302?

Yes          No     

10. What procedures are in place to determine eligibility for dependents over age 22 who are
incapable of self-support?

))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))

11. Are current employees periodically reminded (through memos, articles in the agency newsletter,
etc.) of the permissible opportunities to enroll or change enrollment in the FEHB outside of
Open Season?

Yes          No     
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12. FEHB enrollment is continued while the employee is in a non-pay status for up to 12 months.
The 12 months may be continuous or may be broken by periods of up to 4 months in a pay
status.  The employee is still responsible for paying the employee share of the premium.

a. What procedures are in place to monitor employees on LWOP to ensure that the FEHB
enrollment is terminated promptly upon expiration of the 12 months?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

b. What procedures are in place to notify current employees of the termination of their FEHB
enrollment?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

c. Are employees counselled that if they do not pay premiums while on LWOP they are
incurring a debt that will be recovered from their salary when they return to work or through
another recovery process, e.g., from a retirement refund, if they do not return to work?

Yes          No     

d. If employees going on LWOP do not sign a written statement indicating that they are aware
they are incurring a debt if they continue their health insurance and do not pay concurrently,
is their FEHB coverage terminated?

Yes          No     

e. What procedures are in place to provide a method for the employee to make payments of
premiums directly to the agency or to be recovered as an indebtedness due the United States?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

13. Does your agency conduct quality control reviews to detect potentially erroneous FEHB
coverage?

Yes          No     
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II. Obtain and Process Elections

A. Obtaining Elections

1. Are all SF 2809's time-stamped upon receipt?

Yes          No     

2. Is eligibility determined before an "authorized agency official" certifies the SF 2809's?  (See
also Section I, Determining Eligibility.)

Yes          No     

3. a. Does someone in the personnel office routinely contact new employees who have not enrolled
and remind them to return the SF 2809 before the expiration of the 31 days during which they
are eligible to enroll?

Yes          No     

b. If an eligible new employee declines to file an SF 2809, does someone in the personnel office
complete an SF 2809 declining the health insurance, and note in the "Remarks" section
"employee contacted on ___________________ (date) -- failed to enroll"?

Yes          No     

c. When the employee is contacted, is the 5-year rule (or first opportunity to enroll) explained
to him/her?

Yes          No     

4. a. What procedures are in place to determine whether an employee was unable to enroll in the
FEHB Program due to "cause beyond control?"

))))))))))))))))))))))))))))
))))))))))))))))))))))))))))
))))))))))))))))))))))))))))

b. How is this noted?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
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c. Do you have working definitions or examples of situations which represent "beyond his or
her control"?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

d. Who has the authority to make this determination?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

5. If the personnel office accepts a late election, is a memorandum indicating the reason for
acceptance attached to the file copy of the SF 2809?

Yes          No     

6. If the personnel office accepts a late election, is the SF 2809 documented with the date and
determination that this is a valid late election?

Yes          No     

7. Are procedures in place to allow a representative of an employee to register for him or her if the
representative has written authorization to do so?

Yes          No     
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B. Processing Elections

1. Are procedures in place to ensure that the OPF copy of the SF 2809 is filed in the employee's
OPF in a timely manner?

Yes          No     

2. Are procedures in place to verify that the proper effective dates are indicated on the SF 2809?

Yes          No     

3. Are procedures in place to verify that employees receive the officially certified Part 5 of the
SF 2809?

Yes          No     

4. Are procedures in place to verify that the officially certified Part 1 of the SF 2809 is placed in
the permanent side of an employee's official personnel folder?

Yes          No     

5. a. If the personnel office accepts a late registration, are procedures in place to ensure that the
late registration becomes effective prospectively, rather than retroactively?

Yes          No     

b. Do automated systems for processing personnel actions have an edit in place to ensure that
these late elections are effected prospectively?

Yes          No     

6. Are the other copies of the multi-part SF 2809 properly distributed to the losing and gaining
carriers, payroll, etc., on a timely basis?

Yes          No     
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III.  Make Appropriate Withholdings

A. Payroll Records

1. Are the employees' individual pay records noted whenever there is:

a. An election to enroll?

Yes         No     

b. An election not to enroll?

Yes         No     

c. An election to cancel enrollment?

Yes         No     

d. An ineligible enrollment?

Yes         No     

e. A change in enrollment?

Yes         No     

2. Are controls in place to assure the accuracy of the employee withholdings and the agency
contributions by each enrollment code?

Yes          No     
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B. Withholdings

1. Is the payroll activity using the current year Schedule of Subscription Charges to verify that
enrollment codes and withholdings and contributions rates are valid and accurate?

Yes          No     

2. Are full withholdings and contributions applicable to the pay period and health benefits
enrollment code being made for each pay period, if the insured employee's pay is sufficient to
cover the withholdings?

Yes          No     

3. a. Are health benefits premiums properly allocated between the employee and employer?

Yes           No     

b. Are adjustments properly made for part-time employees?

Yes          No     

4. If the amount of pay for a pay period is not sufficient to cover the full withholding for insurance,
is the order of precedence for withholdings being followed as outlined in the Treasury Fiscal
Manual?

Yes          No     

5. a. If an employee is on Leave Without Pay for an entire pay period, are withholdings from
future pay or direct remittance from the employee being made?

Yes          No     

b. Have employees been provided with a method for paying premiums directly to the agency?

Yes          No     

c. If employees do not pay off the amount due by the direct payment method, are past due
premiums collected as an indebtedness due to the United States?

Yes          No     

d. Is the agency contribution being paid for every pay period that enrollment continues while
employees are on Leave Without Pay?

Yes          No     
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6. If an employee is retroactively restored to duty with pay after an erroneous separation,
suspension or removal, is the employee given the opportunity to make an election to have the
enrollment retroactively reinstated or to enroll in the plan and option of his or her choice, the
same as a new employee?

Yes          No     

7. If an employee is retroactively restored to duty with pay after an erroneous separation,
suspension or removal, and elects to have the enrollment retroactively reinstated, are
withholdings from the retroactive pay adjustment for the period of separation, suspension or
removal being made?

Yes          No     

8. a. If an employee's enrollment is terminated or canceled, is the effective date the last day of a
pay period?

Yes          No     

b. Is the withholding for the full pay period?

Yes          No     

9. What procedures are in place to recover an employee's withholding from salary off-set or
retirement setoff when the employee separates and is indebted for health benefits premiums?

))))))))))))))))))))))))))
))))))))))))))))))))))))))
))))))))))))))))))))))))))

10. a. When an employee transfers to another agency or employment office within a payroll period,
or moves to another payroll within the same payroll office without a break in service of more
than 3 days, are withholdings and contributions for the final pay in the losing office and for
the initial pay in the gaining office prorated on the basis of the effective date of transfer for
each office?

Yes          No     

b. If the number of days between transfer date and preceding or next pay period is from zero to
3 days, is the withholding rate zero?

Yes          No     

c. If the number of days between transfer date and preceding or next pay period is from 4 to 10
days, is the withholding rate based on a weekly basis?

Yes          No     
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d. If the number of days between transfer date and preceding or next pay period is from 11 to
14 days, is the withholding rate based on a biweekly basis?

Yes          No     

11. Are withholdings and contributions being appropriately withheld from the salary of temporary
employees who are eligible to enroll in health benefits?

Yes          No     

12. a. Is there a method for collecting health benefits premiums from former spouses and separated
employees who are subject to the spouse equity and temporary continuation of coverage of
health benefits laws?

Yes          No     

b. Are former spouses being billed for the full amount of the premium (withholdings and
contributions) on a pay period basis?

Yes          No     

c. Are separated employees or their former spouses or children being billed for the full amount
of the premium (withholdings, contributions and a 2% administrative charge) on a pay period
basis for the full term of coverage (up to 18 months for the separated employee and up to 36
months for former spouses and children)?

Yes          No     



72   FEHB Self Evaluation Guide for Agency Administration
of Employee Benefit Programs

Chapter 83

August, 1996 CSRS and FERS Handbook

Part 3:  Federal Employees Health Benefits (FEHB) Program (Cont.)

IV.  Reconcile Enrollments

A. Payroll Office

1. Are reconciliations between SF 2809's and SF 2810's conducted monthly or more frequently?

Yes         No     

2. Do the reconciliations take into account SF 2809's and SF 2810's transmitted before or after
withholding actions or differences in the pay periods?

Yes          No     

3. Are the reconciliations documented and maintained for inspection by audit groups, such as the
Inspector General of the agency, GAO, and OPM?

Yes          No     
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B. Joint Payroll Office and Carrier Reconciliations

1. a. Are the names and number of employees enrolled in a particular plan reconciled with the
carrier's records?

Yes          No     

b. Are reconciliations performed at least annually?

Yes          No     

c. Are the SF 2809's for drops as well as adds sent to the carriers promptly?

Yes          No     

d. How often?

))))))))))))))))))))))))))))
))))))))))))))))))))))))))))
))))))))))))))))))))))))))))

e. Are discrepancies between the payroll office records and the carrier's records resolved within
30 days or less?

Yes          No     

f. Is health enrollment data made available to carriers so that payroll and carrier records can
be verified?

Yes         No     

g. Is health insurance enrollment data compiled for validation purposes?

Yes         No     

h. Is a report generated that accounts for health benefits deductions not taken (e.g. LWOP)?

Yes         No     
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2. a. Is quarterly headcount information provided to "prepaid" carriers?

Yes          No     

b. Are the name, enrollment code number, amount of the premium withheld and contributed,
and the employment status of employees being mailed to each "prepaid" carrier?

Yes          No     

c. Are the quarterly reports for the last pay period paid during the 1st through the 15th of March,
June, September, and December?

Yes          No    
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V. Conduct Periodic Open Seasons

A. General Notification and Preparation

1. a. Who receives the Open Season Benefits Administration Letters (formerly Insurance Officer
Bulletins)? These Letters contain ordering and distributing material, plan terminations,
service area reductions, mergers and name changes, and carrier contacts.

Name  )))))))))))))))))))))))))))))))))))))))))))))

Title of Position  )))))))))))))))))))))))))))))))))))))))

b. Are these letters distributed to all field offices in a timely manner?

Yes          No     

2. If the health benefits official at the local installation needs additional open season information
or assistance, does he/she know who the proper point of contact is for questions that cannot be
answered within his/her office?

Yes          No     

3. Are personnel at local installations instructed not to schedule health fairs before the start of
Open Season?

Yes          No     

4. Are procedures in place to make sure that new enrollments and enrollment changes for reasons
other than Open Season that are submitted during Open Season are not treated as Open Season
changes and are made effective on the proper dates?

Yes           No     

5. a. Is information on Open Season communicated to all employees in a timely manner?

Yes           No     

b. How is this accomplished?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
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6. a. Are copies of the annual FEHB Guide available to all interested employees in advance of
Open Season?

Yes           No     

b. How is this accomplished?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

7. Are employees notified where they may obtain copies of an SF 2809 and are sufficient copies
available to accommodate Open Season changes?

Yes           No     

8. a. What internal procedure do you follow to obtain plan brochures from the HMO's/CMP's?

))))))))))))))))))))))))))))
))))))))))))))))))))))))))))
))))))))))))))))))))))))))))

b. How is the number of brochures needed calculated?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
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B. Acceptance of Late Registrations

1. a. Who has the authority to accept a late Open Season registration?

Name  ))))))))))))))))))))))))))))))))))))))))))))))

Title of Position  )))))))))))))))))))))))))))))))))))))))

b. Is there a standard to judge when a reason is "beyond his or her control?"

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

c. If a late registration is accepted, is "belated Open Season enrollment/change" written in the
Remarks section of the SF 2809?

Yes          No     

d. Is a statement attached to copy 1 of the SF 2809 indicating why the employee was unable to
register on time?

Yes          No     

e. If the employing office does not accept a late registration, does someone notify the employee
in writing and inform him/her that he/she has a right to a reconsideration?

Yes          No     

2. Are the correct effective dates used when processing Open Season changes?

Yes          No     

An Open Season change from not enrolled to enrolled is effective on the first pay period
beginning on or after January 1 that follows a pay period during any part of which the employee
is in a pay status.

An Open Season change in a current enrollment is effective on the first pay period beginning
on or after January 1, regardless of pay status.

An accepted late registration is effective at the same time as that of a timely filed change.
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C. Special Processing Procedures

NOTE: Also see the processing questions raised in Section II, Obtaining and Processing
Elections.

1. Is there a process in place to handle Open Season changes from employees who you know will
be transferring or retiring before the effective date of the Open Season change?

Yes          No     

2. Is there a process in place to handle Open Season changes from employees who transfer, retire,
separate, or die before the effective date of the Open Season change, but after the change has
been processed?

Yes          No     
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VI. Accept Enrollments or Changes in Coverage and Participate in Reconsideration
Requests

A. Enrollments or Changes in Coverage

NOTE: Also see questions in Part 3, I, Determine Eligibility and Part 3, II, Obtain and Process
Elections.

1. Are new enrollments or changes in current enrollments accepted only upon the occurrence of
a qualifying event?

Yes          No     

2. Is appropriate documentation reviewed to establish the occurrence of a qualifying event (e.g.,
marriage certificate, birth certificate, proof of loss of spouse's non-FEHB coverage, proof of loss
of Medicaid, etc., as appropriate)?

Yes          No     

3. Is the number of the applicable qualifying event indicated accurately in  Part C of the SF 2809?

Yes          No     
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B. Participate in Reconsideration Requests

1. When personnel office staff make an official decision concerning FEHB Program enrollment
that is unfavorable toward an employee, is that decision made in writing, with a copy given to
the employee and a copy placed in the employee's Official Personnel File?

Yes          No     

2. Does the written decision inform the employee of his/her right to reconsideration and provide
the proper address for reconsideration requests?

Yes          No     

3. Does the written decision inform the employee that he/she must enclose a copy of the agency's
initial decision in his/her request for reconsideration?

Yes          No     

4. Does the written decision inform the employee that he/she must request reconsideration within
30 calendar days from the date of the initial written decision from the agency unless he/she can
demonstrate that he/she was prevented by circumstances beyond his/her control from making
the request within the time limit?

Yes          No     

5. Does the written decision contain sufficient information (preferably the phone number, agency
contact and mailing address) so that the agency's reconsiderations staff can contact the
employing office concerning the request, if necessary?

Yes          No     
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VII. Transmit Monies to OPM

A. Non-Check Transfers

1. a. Is your agency capable of accessing the Department of the Treasury's Government On-Line
Accounting Link System (GOALS)?

Yes          No     

b. If yes, are withholdings and contributions being transmitted via Retirement and Insurance
Transfer System (RITS) on or before the payroll paid date?

Yes          No     

2. a. If your agency is not using RITS, are withholdings and contributions submitted with an
SF 2812 (Report of Withholdings and Contributions for Health Benefits, Life Insurance, and
Retirement)?

Yes          No     

b. Is the method of payment and vouchering in accordance with instructions issued in the
Treasury Fiscal Manual, Volume I, Part 3-3000?

Yes          No     

c. Is the SF 2812 properly filled out, e.g., agency and payroll office name, address, telephone
number, payroll office number, report number, pay period from and to dates, and payroll paid
date?

Yes          No     

d. (1) Does the amount reported on the "Temporary Continuation of Coverage (P.L. 100-654)"
line under the withholdings column represent the full amount of the premium paid by
individuals covered by P.L. 100-654, and the amount under the withholdings column, of
the same line, represent the 2% administrative charge?

Yes          No     

(2) Is the 2% administrative charge shown as a credit?

Yes          No     
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e. Do the withholdings and contribution equal the total health benefits reported on the SF 2812?

Yes          No     

f. Do the totals for life insurance, health benefits, and retirement equal the grand total on the
SF 2812, and is that amount equal to the amount of the check?

Yes          No     
g. Is the original SF 2812 mailed to the Office of Personnel Management, Funds Management

Branch, P. O. Box 582, Washington, DC 20044 on or before the payroll paid date?

Yes          No     
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B. Check Transfers

1. a. If your agency is using checks to submit withholdings and contributions, is the check
accompanied by an SF 2812L?

Yes          No     

b. Is the SF 2812L properly filled out, e.g., agency and payroll office name, address, telephone
number, payroll office number, report number, pay period from and to dates, and payroll paid
date?

Yes          No     

c. (1) Does the amount reported on the "Temporary Continuation of Coverage (P.L. 100-654)"
line under the withholdings column represent the full amount of the premium paid by
individuals covered by P.L. 100-654, and the amount under the withholdings column, of
the same line, represent the 2% administrative charge?

Yes          No     

(2) Is the 2% administrative charge shown as a credit?

Yes          No     

d. Do withholdings and contributions equal the total health benefits reported on the SF 2812L?

Yes          No     

e. Do the totals for life insurance, health benefits, and retirement equal the grand total on the
SF 2812L, and is that amount equal to the amount of the check?

Yes          No     

f. Are the original SF 2812L and the accompanying check mailed to the Office of Personnel
Management, P. O. Box 953359, St. Louis, MO 63195-3359 on or before the payroll paid
date?

Yes          No     
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VIII.  Reconcile Withholdings

A. Individual Earnings Records

1. Are individual earnings records noted to show the employee's status in the Federal Employees
Health Benefits Program?

Yes          No     

2. Are the enrollment code number and applicable employee withholding rate shown?

Yes          No     

3. a. Is the numeral 1 used to denote that an election not to enroll was made?

Yes          No     

b. Is the numeral 2 used to show that an election to cancel enrollment was made?

Yes          No     

c. Is the numeral 3 used to show that the employee is ineligible to enroll?

Yes          No     

4. Are changes in enrollment reflected to show the new enrollment number and applicable
withholding rate?

Yes          No     

5. Are the effective dates of enrollment and the agency contribution rate shown on the earnings
record?

Yes          No     
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B. Control Register

1. Are control registers used to assure the accuracy of withholdings and contributions by each
enrollment code number?

Yes          No     

2. Are control registers used as the basis for reporting withholdings and contributions to OPM?

Yes          No     
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IX.  Transfer Enrollments

A. Employee Transfers

1. Before a transferring employee enters on duty, is a record check done on SF 75?

Yes          No     

2. a. When the employee enters on duty, is an SF 2810 completed to accept the enrollment as a
transfer-in?

Yes          No     

b. Are copies of the SF 2810 distributed appropriately and in a timely manner?

Yes          No     

 3. When 25 or more employees enrolled in the same FEHB Program plan are to be transferred on
the same day from one payroll office to another payroll office, is only one transfer-in SF 2810
prepared with a list of the involved employees?

Yes          No     
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B. Employee Retirements

1. a. Who in your office has the delegated authority to tentatively determine an employee's
eligibility for continued enrollment in the FEHB Program upon retirement?

Name )))))))))))))))))))))))))))))))))))))))))))))

Title of Position ))))))))))))))))))))))))))))))))))))))

b. Has this employee received sufficient training to understand the requirements to continue
enrollment into retirement?

Yes          No     

c. Are employees notified of the authority OPM has to waive the 5-year participation rule and
the criteria for waiver?  (See Insurance Officers Information Bulletins No. 260 and 296 and
Benefits Administration Letter 94-201.)

Yes          No     

d. If it is tentatively determined that an employee does not qualify to continue enrollment, is the
employee notified of this determination in sufficient time to request a waiver of the 5-year
rule by OPM?

Yes          No     

2. Are non-disability and disability retirement cases handled differently?

Yes          No     

3. a. If an employee appears to be not eligible to continue enrollment, is the enrollment terminated
on the SF 2810?

Yes          No     

b. Are all health benefits documents, including the SF 2810, transmitted to the appropriate
retirement system?

Yes          No     

c. Does someone in the personnel office note that the employee appears not eligible and include
the reason in the Remarks section of the SF 2806 or SF 3100?

Yes          No     
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X. Temporary Continuation of Coverage (TCC)

A. Knowledge of the Program and Notification

1. a. Who in the personnel office is responsible for administering TCC?

Name ))))))))))))))))))))))))))))))))))))))))))))

Title of Position ))))))))))))))))))))))))))))))))))))

Has this employee(s) received sufficient information and training to understand and
administer the program?

Yes          No     

b. Do personnel office employees have ready access to a copy of FPM Letter 890-40, which
discusses FEHB Program temporary continuation of coverage (TCC)?

Yes          No     

c. Do personnel office employees know that TCC only applies to employees and family
members who lose their coverage because they lose their status as family members on or
after January 1, 1990?

Yes          No     

d. (1) Do personnel office employees know that TCC enrollees must pay the full cost (enrollee
share plus Government share) of the premium plus a 2 percent administrative charge?

Yes          No     

(2) Is this information communicated to TCC eligibles?

Yes          No     

2. a. Are former employees notified at the time they leave the agency or immediately thereafter
about their eligibility to elect TCC but no later than 30 days after their coverage would
otherwise end (including the 31 day temporary extension of coverage)?

Yes          No     

b. Does this notification include information on how many days they have in which to apply for
TCC and how long their TCC will last?

Yes          No     
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3. a. Are employees periodically reminded (through memos, employee letters, etc.) of the
availability of TCC for children reaching age 22 or marrying?

Yes          No     

b. Do these periodic reminders include information on the number of days children have in
which to apply and how long the TCC will last?

Yes          No     

4. a. Are former spouses who are ineligible for coverage under Benefits for Former Spouses or
whose Former Spouse coverage terminates notified of their eligibility for TCC?

Yes          No     

b. Does this notification include information on how many days they have in which to apply for
TCC and how long their TCC will last?

Yes          No     

5. Are children and former spouses notified of their right to elect TCC within 14 days after the
employing office receives notice from the child, employee or former spouse of his/her change
in status?

Yes          No     

6. Are TCC enrollees provided the same information and assistance concerning Open Season as
are regular employees?

Yes          No     

7. Are all eligibles informed that premiums for TCC coverage begin immediately after the 31-day
temporary extension of coverage ends, and that premiums will be retroactive to that date
regardless of when the actual enrollment is effectuated?

Yes          No     

8. Are TCC eligibles notified that there is an additional 31-day temporary extension of benefits at
the end of their TCC coverage in order to allow conversion to a non-group (individual) plan?

Yes          No     
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B. Eligibility

1. a. Does someone in the personnel office verify eligibility of former employees, children and
former spouses?

Yes          No     

b. If it is not clear from the election whether the applicant is eligible, does someone in the
personnel office obtain appropriate documentation to clarify eligibility status?

Yes          No     

2. a. Are procedures in place to determine whether an employee was involuntarily separated due
to gross misconduct?

Yes          No     

b. If it is determined that an employee was separated due to gross misconduct, are procedures
in place to make sure the employee is not enrolled in TCC?

Yes         No     
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C. Registration, Cancellation and Termination

1. Are procedures in place to make sure that elections are accepted only within applicable time
limits?

Yes          No     

2. a. Who has the authority to determine that a former employee, child or former spouse was
unable, due to cause beyond his/her control, to elect TCC within the applicable time limits?

Name )))))))))))))))))))))))))))))))))))))))))))))))

Title of Position )))))))))))))))))))))))))))))))))))))))

b. Is the employee, child or former spouse promptly notified of the agency's determination?

Yes          No     

3. Are changes to a TCC enrollment accepted only on the occurrence of a qualifying event?  See
section L of FPM Letter 890-40.

Yes          No     

4. Are TCC enrollees advised that once they cancel their enrollment they are not entitled to a
temporary extension of coverage and may not convert to an individual contract for health
benefits?

Yes          No     

5. Are procedures in place to terminate TCC enrollments after the expiration of the period of
temporary continuation of coverage?

Yes          No     

6. Are TCC enrollees given a copy of an SF 2810 as soon as possible after agency termination of
their enrollment and advised of their conversion rights?

Yes          No     

7. Are procedures in place to coordinate TCC enrollments with the spouse equity provisions?

Yes          No     

8. Are procedures in place to coordinate TCC enrollments with the Office of Workers'
Compensation Programs (OWCP)?

Yes          No     
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D. Premiums and Records

NOTE: This section applies only if your agency is responsible for collecting and disbursing
premiums and maintaining records for TCC enrollees.

1. Are procedures in place for the collection and submission of premiums to OPM?

Yes          No     

2. Are the health benefits files for TCC enrollees kept separate from the personnel records of the
employee or former employee?

Yes          No     

3. a. Are both the employee and Government shares of the premium and a 2 percent administrative
charge collected from TCC enrollees?

Yes          No     

b. Are premiums properly prorated to account for beginning and ending dates of the TCC
enrollment that may not coincide with beginning and ending dates of a pay period?

Yes          No     

4. a. Are procedures in place to notify TCC enrollees in the event of nonpayment of premium?

Yes          No     

b. If a TCC enrollee requests reinstatement of his/her enrollment that was terminated due to
nonpayment of premium, are procedures in place to determine whether the cause of
nonpayment of premium was due to circumstances beyond the TCC enrollee's control?

Yes          No     

c. If the determination is positive, is the coverage reinstated retroactively to the date of
termination?

Yes          No     

d. If the determination is negative, is the TCC enrollee notified of his/her right to
reconsideration?

Yes          No     
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XI.  Former Spouses

A. Knowledge of the Program and Eligibility

1. a. Who in the personnel office is responsible for administering the spouse equity program?

Name ))))))))))))))))))))))))))))))))))))))))))))))

Title of Position )))))))))))))))))))))))))))))))))))))))

b. Has this(ese) employee(s) received sufficient information and training to understand and
administer the program?

Yes          No     

2. a. Are procedures in place to make sure that a request for FEHB enrollment by a former spouse
is not accepted by the agency if the former spouse (1) is receiving an annuity payment, (2)
divorced after the employee retired, or (3) was married to a compensationer?

Yes          No     

b. Is the former spouse informed that these requests must be sent directly to the applicable
retirement system?

Yes          No     

3. After a request has been accepted, are procedures in place to verify eligibility for coverage?  See
S17-5 of the FEHB Handbook for Personnel and Payroll Offices (and any subsequent Benefits
Administration letters).

Yes          No     

4. Are former spouses informed that a self and family enrollment covers only the former spouse
and any unmarried dependent natural or adopted child(ren) of both the former spouse and the
employee, former employee or employee annuitant?

Yes          No     

5. Are procedures in place to make sure that applications from former spouses are denied if not
received within applicable time limits?  See S17-3 of the FEHB Handbook for Personnel and
Payroll Offices (and any subsequent Benefits Administration letters).

Yes          No     
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B. Registration, Cancellation and Termination

1. a. Are registrations from former spouses accepted on an SF 2809?

Yes          No     

b. If a former spouse requests enrollment via a letter, is he/she sent an SF 2809 to submit?

Yes          No     

c. Are the name and date of birth of the employee or former employee entered in the Remarks
section of the SF 2809?

Yes          No     

d. Is event "21" entered in part C of the SF 2821?

Yes          No     

2. a. Is certification obtained from the former spouse that he or she will notify the employing
office within 31 days of an event that would terminate eligibility?

Yes          No     

b. How is the former spouse notified of which events will terminate his or her eligibility for
FEHB coverage as a former spouse?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

c. Are enrollments effective on the first day of the first pay period beginning more than 30 days
after the employing office receives an SF 2809 or appropriate substitute and satisfactory
proof of eligibility?

Yes          No     

3. Are changes to a former spouse's enrollment accepted only with proof of a qualifying event?

Yes          No     

4. Are former spouses advised that once they cancel their enrollment, they may not later re-enroll,
even during an Open Season?

Yes          No     
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5. Are former spouses advised that once they cancel their enrollment they are not entitled to a
temporary extension of coverage and may not convert to an individual contract for health
benefits?

Yes          No     

6. Are procedures in place to make sure that a former spouse's enrollment is terminated at midnight
of the last day of the pay period in which the earliest qualifying event occurs?

Yes          No     

7. Are former spouses given a copy of an SF 2810 as soon as possible after agency termination
of their enrollment and advised of their conversion rights?

Yes          No     

8. Are former spouses whose enrollment terminates before 36 months following the divorce or
annulment notified of their eligibility for temporary continuation of coverage (TCC)?

Yes          No     

9. Are retirement records properly annotated and enrollments properly transferred when a former
spouse also qualifies for FEHB enrollment as an employee?

Yes          No     
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C. Records

NOTE: This applies only if your agency is responsible for maintaining records for former spouse
enrollments.

1. Are files established and maintained for each enrolled former spouse and kept separate from the
personnel records of the employee or former employee?

Yes          No     

2. Are required documents kept within the files of the former spouses?

Yes          No     

3. a. Are the former spouse files kept in the employing office for as long as the enrollments are
maintained?

Yes          No     

b. Are files transferred to OPM at appropriate times?

Yes          No     
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D. Premiums

NOTE: This applies only if your agency is responsible for collecting and disbursing premiums
for former spouse enrollments.

1. a. Are both the employee and Government shares of the premium collected from former
spouses?

Yes          No     

b. Are premium payments from former spouses submitted to OPM along with regular health
benefits payments?

Yes          No     

2. a. Are procedures in place to notify former spouses in the event of nonpayment of premium?

Yes          No     

b. If a former spouse requests reinstatement of his/her enrollment that was terminated due to
nonpayment of premium, are procedures in place to determine whether the cause of
nonpayment of premium was due to circumstances beyond the former spouse's control?

Yes          No     

c. If the determination is positive, is the coverage reinstated retroactively to the date of
termination?

Yes          No     

d. If the determination is negative, is the former spouse notified of his/her right to
reconsideration?

Yes          No     
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XII. Reemployed Annuitants

A. Enrollment Issues

1. Are registrations from reemployed annuitants who are not enrolled in the FEHB Program and
who are reemployed under conditions that do not exclude them from coverage accepted the
same as for any other new employee?

Yes          No     

2. If an annuitant is enrolled in the FEHB Program and annuity either terminates or is suspended,
are procedures in place to notify the retirement system of the reemployment and to ask the
retirement system to transfer the enrollment to the employing office?

Yes          No     

3. If an annuitant is enrolled in the FEHB Program and if title to annuity does not terminate, do
personnel office employees understand that no action is needed on the agency's part and that the
annuitant's FEHB enrollment will continue without interruption during the period of
reemployment?

Yes          No     

4. Are health benefits enrollments for employees who retire but are immediately reemployed
without a break in service transferred to the retirement system?

Yes          No     

5. Are reemployed annuitants whose FEHB enrollment is maintained by the agency afforded the
same opportunities to change coverage and given the same enrollment information during Open
Season as are regular employees?

Yes          No     

6. Are reemployed annuitants whose FEHB enrollment is maintained by their retirement system
told that they will receive Open Season information and instructions from their retirement
system?

Yes          No     
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I. Determine Eligibility

A. Functional Responsibility

1. a. Who in your operating personnel office(s) usually determines whether an employee is eligible
to elect FEGLI coverage?  Give title (personnel assistant, etc.)

Name  )))))))))))))))))))))))))))))))))))))))))))))

Title of position )))))))))))))))))))))))))))))))))))))))

b. How is this information conveyed to employees?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

2. a. Have the personnel who make FEGLI eligibility determinations received training or
instruction in making such determinations?

Yes           No     

b. Please describe the training and indicate who conducts it.

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

3. a. Are copies of 5 U.S.C. Chapter 87, 5 CFR Part 870, the FEGLI Handbook for Personnel and
Payroll Offices (formerly FPM Supplement 870-1), and Benefits Administration Letters
(formerly Insurance Officer Bulletins) pertaining to life insurance immediately available to
the person(s) identified in item #1?

Yes           No     

b. How are updates received and implemented?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
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4. a. Do you have the name and phone number of your agency's headquarters Insurance Officer?

Yes          No     

b. Do personnel office employees know who their point of contact is within their agency for
questions that cannot be answered within the personnel office?

Yes          No     

5. a. Do you routinely receive copies of Benefits Administration Letters (formerly Insurance
Officer Bulletins) that are sent to headquarters Insurance Officers?

Yes          No     

b. Do you distribute these to all personnel offices under your jurisdiction?

Yes         No     

6. a. Do you have access to OPM Mainstreet?

Yes         No     

b. Are you able to download material from OPM Mainstreet?

Yes         No     

c. Do personnel office employees know that they should direct their questions to their
headquarters Insurance Officer, not OPM?

Yes         No     

7. Have you developed, or do you use, any alternative or supplementary source of guidance for
making FEGLI eligibility determinations?  Please attach a copy.

Yes           No     

8. a. Are other personnel office employees, not directly responsible for FEGLI coverage, cross-
trained in FEGLI eligibility matters to help when the regularly assigned personnel need extra
assistance?

Yes          No     
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b. If so, what is the complexity of the work they are trained to do?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

c. Who reviews this work?

Name  )))))))))))))))))))))))))))))))))))))))))))))

Title of position )))))))))))))))))))))))))))))))))))))))

d. How do they coordinate with the primary person identified in #1?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

9. a. Do personnel office employees keep adequate supplies of all FEGLI forms on hand?

Yes         No     

b. Are out-of-date forms destroyed when revised editions become available?

Yes         No     
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B. New Hires and Transfers

1. Are all eligible new employees given a Standard Form 2817?

Yes          No     

2. Are all eligible new employees given a copy of the FEGLI Booklet (RI 76-21, formerly
SF 2817-A)?

Yes          No     

3. a. Are all eligible new employees given sufficient information during orientation to understand
their eligibility for FEGLI coverage?

Yes          No     

b. How have you determined that the information is sufficient?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

4. Is there a follow-up system to make sure employees know that Basic is automatic (unless
waived) but the options are voluntary?

Yes          No     

5. What procedures are in place to ensure that all SF 2817's from new employees are time-stamped
upon receipt in order to verify that employees are eligible to elect certain coverage within the
specified time allowed?

))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))

6. Employees must be enrolled in Basic in order to enroll in any optional insurance.  Do personnel
office employees routinely verify that when a new employee elects optional insurance (Options
A, B or C), he/she also has not waived Basic insurance?

Yes          No     
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7. All eligible employees are automatically enrolled in FEGLI Basic insurance unless they
affirmatively waive the coverage.  What procedures are in place to make sure that only eligible
employees who have not waived coverage are automatically enrolled?

))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))

8. A properly executed waiver of basic insurance or declination of optional insurance remains in
effect until canceled even though the employee may transfer to another agency or be reappointed
after a break in service of less than 180 days.  (A previous waiver of Basic is automatically
canceled when an employee is reinstated after a break in service of 180 days or more.  A
previous declination of optional insurance is similarly canceled when an employee is reinstated
after a break in service of 180 days or more and affirmatively elects optional coverage(s) on the
SF 2817's.)  What procedures are in place to verify whether transferring employees or those with
a break in service over 3 days (a) have an unexpired waiver on file, or (b) are eligible for Basic
and optional insurance?

))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))

9. A properly executed irrevocable assignment of life insurance remains in effect even though the
employee may transfer to another agency or be reappointed after a break in service of less than
32 days.  (A previous assignment is automatically canceled when an employee is reinstated after
a break in service of 32 days or more.)  What procedures are in place to verify whether
transferring employees or those with a break in service between  3 and 32 days have an
irrevocable assignment on file?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
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C. Current Employees (Including Newly Eligible Employees)

1. a. Does the personnel office maintain sufficient supplies of SF 2817's?

Yes          No     

b. Who orders the SF 2817's?

Name  )))))))))))))))))))))))))))))))))))))))))))))

Title of position )))))))))))))))))))))))))))))))))))))))

c. Is there a system to remind the office of dwindling supplies of the form?

Yes          No     

2. Are copies of SF 2817's readily available to employees wishing to change their FEGLI
enrollment?

Yes          No     

3. What procedures are in place to ensure that a current employee is eligible to enroll or change
enrollment under FEGLI?

))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))

4. Are newly eligible employees (such as those being converted from excluded positions) given
a copy of the FEGLI Booklet and an SF 2817 and reminded of the time period during which they
are eligible to elect optional coverage?

Yes          No     

5. a. Do personnel office staff who handle employee questions know about FEGLI and the forms
in sufficient detail to answer general questions from current employees wishing to change
their FEGLI election?

Yes          No     

b. If not, to whom are the questions referred?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
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6. What procedures are in place to ensure that all SF 2817's from current employees are time-
stamped upon receipt in order to verify that employees are eligible to elect certain coverage
within the specified time allowed?

))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))
))))))))))))))))))))))))))))))

7. Are the official personnel files (the Official Personnel Folders for most agencies) of current
employees checked for unexpired waivers of insurance before the "authorized agency official"
certifies the SF 2817's?

Yes          No     

8. Are current employees periodically reminded (through memos, articles in the agency newsletter,
etc.) of the qualifying events that permit them to change their FEGLI enrollment status?

Yes         No     

9. Employees must be enrolled in Basic in order to enroll in any optional insurance.

a. Do personnel office employees routinely verify that when a current employee elects optional
insurance (Options A, B or C), he/she also elects (or is currently enrolled in) Basic?

Yes          No     

b. Do automated systems for processing personnel actions have edits to reject an election of
options without an enrollment in (or current election of) Basic?

Yes          No     

10. Does someone in the personnel office routinely verify the event that permits a change of
enrollment status before an "authorized agency official" certifies the S 2817's?F

Yes          No     
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11. Are staff aware that, outside of an Open Season, the only permissible events are:

Basic -- Employees may only cancel a valid waiver after 1 year has passed since the date of that
waiver and after receiving approval from OFEGLI on the SF 2822.

Yes          No     

Option A -- The same as Basic

Yes           No     

Option B -- The same as Basic plus -- Employees may cancel a valid waiver (or add additional
multiples up to a maximum of 5) within 60 days following marriage, divorce, a spouse's death,
or acquisition of an eligible child.

Yes          No     

Option C -- Employees may only cancel a valid waiver no later than 60 days following
marriage, divorce, a spouse's death, or acquisition of an eligible child.  Results of a physical
are not relevant.  Proof of the marriage, divorce, spouse's death or the acquisition of an eligible
child, in such form as the employing office may require, must be submitted by the employee.

Yes          No     

NOTE: The effective date of new coverage after canceling a waiver of Basic, Option A
and Option B is the first day in pay and duty status on or after the SF 2817 is
received by the agency.  However, the effective date of new coverage after
canceling a waiver of Option C is the first day on or after the SF 2817 is received
by the agency and Basic Life is in force and the event has occurred.  The employee
need not be in a pay and duty status and may submit the SF 2817 before and in
anticipation of the qualifying event.

12. In the event of an employee's canceling a declination of Option C where the opportunity to
cancel the declination is based solely on the acquisition of a child over age 21 -- are procedures
in place to obtain a certificate from a physician that the child is incapable of self-support
because of a physical or mental disability which existed before the child became 22 years of age,
and which can be expected to continue for more than 1 year?

Yes          No     
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13. FEGLI coverage is continued without cost to the employee while the employee is in a non-pay
status for up to 12 months (the 12 months may be continuous or may be broken by periods of
up to 4 months in a pay status).

a. What procedures are in place to monitor employees in a non-pay status to ensure that all life
insurance coverage is terminated promptly upon expiration of the 12 months?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

b. What procedures, in addition to processing the SF 50's for changing FEGLI, are in place to
notify current employees of the termination of their FEGLI insurance?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

c. What procedures are in place to ensure that a Notice of Conversion Privilege (SF 2819) and
Agency Certification of Insurance Status (SF 2821) are completed promptly upon termination
of life insurance coverage after expiration of 12 months in a non-pay status?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

d. What procedures are in place to audit records in order to issue the forms (SF 2819 and
SF 2821) that were not issued in a timely manner?

NOTE: As long as the employee (or former employee) has not died, he/she is still entitled
to convert his/her life insurance within 31 days from the date of receiving the
notice, even if the notice is not issued promptly after the event that terminated the
life insurance.

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

14. Does your agency conduct quality control reviews to detect potentially erroneous FEGLI
coverage?

Yes          No     
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II. Obtain and Process Elections

A. Obtaining Elections

1. Are all SF 2817's time-stamped upon receipt?

Yes          No     

2. Is eligibility determined before an "authorized agency official" certifies the SF 2817's (see also
"Determine Eligibility")?

Yes          No     

3. Are eligible new employees reminded that Basic coverage is automatic and that if they do not
want this coverage they must affirmatively waive this coverage?

Yes          No     

4. Are eligible new employees reminded that they must affirmatively elect optional coverage?

Yes         No     

5. a. If an eligible employee declines to file an SF 2817, does someone in the employing office,
if possible, contact him or her before the 31 days expire and remind him or her of the 31-day
election period?

Yes         No     

b. If an eligible new employee declines to file an SF 2817, does someone in the personnel office
complete an SF 2817 declining the optional insurance, and note in the space provided for
signature "employee contacted on _______ (date) -- failed to elect optional insurance?"

Yes          No     

c. When the employee is contacted, is the 5-year rule (or first opportunity to enroll) explained
to him/her?

Yes          No     
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6. a. What procedures are in place to determine whether, within 6 months after an employee
becomes eligible, an employee was unable, for cause beyond his or her control, to complete
an SF 2817 to elect the optional insurance coverage within the prescribed time limits?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

b. How is this noted?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

c. Do you have working definitions or examples of situations which represent "beyond his or
her control"?

Yes          No     

d. Who has the authority to make this determination?

Name  ))))))))))))))))))))))))))))))))))))))))))))))))

Title of position )))))))))))))))))))))))))))))))))))))))))

7. If the personnel office accepts a late election, is a memorandum indicating the reason for
acceptance attached to the office copy of the SF 2817?

Yes          No     

8. If the personnel office accepts a late election, is the SF 2817 documented with the date and
determination that this is a valid late election?

Yes          No     

9. Do personnel office employees know that only an eligible employee may complete an SF 2817
to enroll in FEGLI?  Unlike in the FEHB Program, in the FEGLI Program an authorized
representative may not enroll on behalf of an employee.  An employee must sign the election
form by him/herself.

Yes          No     
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B. Processing Elections

1. Are procedures in place to update the SF 50's to reflect the actual life insurance
elections/cancellations?

Yes          No     

2. Are procedures in place to verify that the proper effective dates, as shown in the FEGLI
Booklet, are indicated on the SF 2817's?

Yes          No     

3. Are procedures in place to verify that employees receive the officially certified Part 3 of the
SF 2817?

Yes          No     

4. Are procedures in place to verify that the officially certified Part 1 of the SF 2817 is placed in
the right side (long-term records) of an employee's Official Personnel Folder?

Yes          No     

5. a. If the personnel office accepts a late election, are procedures in place to ensure that the late
election becomes effective retroactively, rather than prospectively?

Yes          No     

b. Do automated systems for processing personnel actions have an edit in place to ensure that
these late elections are effected retroactively?

Yes          No     
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III. Make Appropriate Withholdings

A. Payroll Records

1. Are all SF 2817's accompanied by a personnel action, e.g. SF 50?

Yes          No     

2. Are the employees' individual pay records noted whenever basic insurance is waived or optional
insurance declined?

Yes          No     

3. Are the types of insurance coverage, i.e., basic, standard optional, additional optional, and
family optional, elected by employees noted on pay records?

Yes          No     

B. Withholdings

1. Is the payroll activity using the latest edition of the Schedules of Withholdings?

Yes          No     

2. Are full withholdings applicable to the pay period and amount of insurance being made for each
pay period, if the insured employee's pay is sufficient to cover the withholdings?

Yes          No     

3. Is the amount to be withheld for insurance always based on the amount of insurance last in force
during the pay period and as determined by the Schedules of Withholdings?

Yes          No     

4. a. Is the cost for basic life insurance properly allocated between the employee and employer?

Yes          No     

b. Is the employee share two-thirds of the cost?

Yes          No     

c. Is the employer share one-third of the cost?

Yes          No     
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d. (1) Are withholdings and Government contributions for Basic insurance stopped at the end
of the pay period in which an employee elects a full Living Benefit (the date on the
FE-8C)?

Yes          No     

(2) Is this change made retroactive if necessary?

Yes          No     

e. (1) Are withholdings and Government contributions for Basic reduced at the end of the pay
period in which an employee elects a partial Living Benefit, based on the post-election
BIA (amount and date on the FE-8C)?

Yes          No     

(2) Is this change made retroactive if necessary?

Yes          No     

f. Are deductions for optional insurance, if applicable, continued without change following
such a termination or reduction in withholdings for Basic insurance?

Yes          No     

5. a. Is the cost for the three forms of optional insurance correctly calculated?

Yes          No     

b. Are the proper age groupings used for determining the amount of optional insurance
withholdings?

Yes          No     

c. Is the entire cost for optional insurance coverage being paid by the employee?

Yes          No     

6. If an employee's annual pay is paid during a period shorter than 52 workweeks, is the amount
withheld computed by converting the bi-weekly withholding rate to an annual rate, and prorating
the annual rate over the number of pay periods regularly paid during the year?

Yes          No     
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7. Are procedures in place to automatically increase the amount of withholding for standard
optional insurance when the enrollee's salary exceeds that of Level II of the Executive Schedule?
In those cases, the amount of standard optional insurance coverage should equal the difference
between the maximum basic insurance amount and the enrollee's salary, rounded to the next
$1,000.  Withholdings for amounts of standard optional insurance in excess of $10,000 should
be prorated.

Yes          No     

8. a. If the amount of pay for a pay period is not sufficient to cover the full withholding for
insurance, is the order of precedence for withholdings being followed as outlined in the
Treasury Fiscal Manual?

Yes          No     

b. After the required deductions are made, is the balance of pay earned applied first to basic
insurance, then to the optional insurance?

Yes          No     

c. Is the optional insurance coverage administratively terminated (or in the case of additional
optional insurance, reduced) at the end of the pay period, when it is determined that periodic
pay, after all other deductions, will be insufficient to cover the total required withholdings for
at least 50 percent of the pay periods?

Yes          No     

9. If death or accidental dismemberment occurs during the period between the employee's
separation, suspension or removal, and the finding that the agency action was erroneous, are
insurance premiums paid from the back pay awarded for the period of separation, suspension
or removal?

Yes          No     

10. a. When an employee transfers to another agency or employing office within a payroll period,
or moves to another payroll within the same payroll office without a break in service of more
than 3 days, are withholdings and contributions for the final pay in the losing office and for
the initial pay in the gaining office prorated on the basis of the effective date of transfer for
each office?

Yes          No     
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b. If the number of days between transfer date and preceding or next pay period is from zero to
3 days, is the withholding rate zero?

Yes          No     

c. If the number of days between transfer date and preceding or next pay period is from 4 to 10
days, is the withholding rate based on a weekly basis?

Yes          No     

d. If the number of days between transfer date and preceding or next pay period is from 11 to
14 days, is the withholding rate based on a biweekly basis?

Yes          No     
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IV.  Conduct Open Enrollment Periods

A. Open Enrollment Periods

1. a. Are employees made aware that FEGLI Open Enrollment Periods are rare and they should not
count on one occurring during the duration of their employment?

Yes          No     

b. How is this accomplished?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

2. If/when an Open Enrollment Period is announced by OPM, are procedures in place to distribute
information on the Open Enrollment Period to all field offices in a timely manner?

Yes          No     

3. a. If/when an Open Enrollment Period is announced by OPM, are procedures in place to
communicate the appropriate information to all employees in a timely manner?

Yes          No     

b. How is this accomplished?

)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))))

4. If/when an Open Enrollment Period is announced by OPM, are procedures in place to make sure
that new enrollments and enrollment changes for reasons other than the Open Enrollment Period
that may be submitted during an Open Enrollment Period are not treated as Open Enrollment Period
changes and are made effective on the proper dates?

Yes          No     
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V. Transmit Monies to OPM

A. Non-Check Transfers

1. a. Is your agency capable of accessing the Department of the Treasury's Government On-Line
Accounting Link System (GOALS)?

Yes          No     

b. If so, are withholdings and contributions being transmitted via Retirement and Insurance
Transfer System (RITS) on or before the payroll paid date?

Yes          No     

2. a. If your agency is not using RITS, are withholdings and contributions submitted with an
SF 2812 (Report of Withholdings and Contributions for Health Benefits, Life Insurance, and
Retirement)?

Yes          No     

b. Is the method of payment and vouchering in accordance with instructions issued in the
Treasury Fiscal Manual, Volume I, Part 3-3000?

Yes          No     

c. Is the SF 2812 properly filled out, e.g., agency and payroll office name, address, telephone
number, payroll office number, report number, pay period from and to dates, and payroll paid
date?

Yes          No     

d. Do the employees' withholdings for basic life, standard, additional, family, and agency's
contribution for basic life equal the total life insurance reported on the SF 2812?

Yes          No     

e. Do the totals for life insurance, health benefits, and retirement equal the grand total on the
SF 2812, and is that amount equal to the amount of the check?

Yes          No     

f. Is the original SF 2812 mailed to the Office of Personnel Management, Funds Control
Branch, P. O. Box 582, Washington, DC 20044 on or before the payroll paid date?

Yes           No     
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B. Check Transfers

1. a. If your agency is using checks to submit withholdings and contributions, is the check
accompanied by an SF 2812L?

Yes           No     

b. Is the SF 2812L properly filled out, e.g., agency and payroll office name, address, telephone
number, payroll office number, report number, pay period from and to dates, and payroll paid
date?

Yes           No     

c. Do the employees' withholdings for basic life, standard, additional, family, and agency's
contribution for basic life equal the total life insurance reported on the SF 2812L?

Yes           No     

 d. Do the totals for life insurance, health benefits, and retirement equal the grand total of the
SF 2812L, and is that amount equal to the amount of the check?

Yes           No     

e. Is the original SF 2812L and the accompanying check mailed to the Office of Personnel
Management, P. O. Box 953359, St. Louis, MO 63195-3359 on or before the payroll paid
date?

Yes           No     
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VI.  Accept Enrollments or Changes in Coverage and Participate in
Reconsideration Requests

A. Acceptance of Enrollments or Changes in Coverage

NOTE: Also see questions in sections B and C of Checklist I, Determine Eligibility.

1. Are new and newly eligible employees automatically enrolled in Basic unless they waive
coverage by filing a completed SF 2817 before the end of the first pay period after becoming
eligible or unless such a waiver is in effect as a result of prior Federal employment?

Yes           No     

2. Are enrollments for optional insurance from new or newly eligible employees only accepted
within 31 days of their eligibility date (in the absence of any other qualifying event and unless
an SF 2817 declining optional insurance remains in effect from earlier employment)?

Yes           No     

3. Are cancellations of existing waivers or declinations from current employees only accepted
when qualifying conditions are met?

Yes           No     

4. Do personnel office employees review appropriate documentation to support the existence of
a qualifying condition (such as marriage certificate, birth certificate, death certificate, divorce
decree, adoption papers, etc.)?

Yes           No     



Self Evaluation Guide for Agency Administration FEGLI   119
of Employee Benefit Programs

Chapter 83

CSRS and FERS Handbook August, 1996

Part 4:  Federal Employees Group Life Insurance (FEGLI) Program (Cont.)

B. Participation in Reconsideration Requests

1. a. When personnel office staff make an official decision concerning FEGLI Program enrollment
that is unfavorable toward an employee, is that decision made in writing, with a copy given
to the employee and a copy placed in the employee's Official Personnel File?

Yes           No     

b. Does the written decision inform the employee of his/her right to reconsideration and provide
the proper address within the agency for reconsideration requests?

Yes           No     

c. Does the written decision inform the employee that he/she must enclose a copy of the
agency's initial decision in his/her request for reconsideration?

Yes           No     

d. Does the written decision inform the employee that he/she must request reconsideration
within 30 calendar days from the date of the initial written decision from the agency unless
he/she can demonstrate that he/she was prevented by circumstances beyond his/her control
from making the request within the time limit?

Yes           No     

e. Does the written decision contain sufficient information (preferably the phone number,
agency contact and mailing address) so that agency reconsideration staff is able to contact the
employing office concerning the request?

Yes           No     

2. Have agency personnel staff been informed that reconsiderations are no longer performed by
OPM?

Yes           No     
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VII. Establish/Maintain Control Accounts To Reconcile Withholdings

A. Prescribed Accounts

1. a. Are general ledger control accounts used to record the amounts of deductions from employees'
salaries for basic life insurance and the optional insurance?

Yes           No     

b. Are the balances of these accounts equal to the sum of the balances in accounts for basic life,
standard optional, additional optional, and family optional?

Yes           No     

c. Do the accounts include the amount of deductions which are entered on the individual earning
records during the current calendar year?

Yes           No     

d. Are the deductions accumulated on the individual earning records and reconciled with the
balances shown in these accounts?

Yes           No     

e. Are the total deductions credited to these accounts reconciled with the total withholdings
reported to OPM for the same period?

Yes           No     
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VIII. Prepare Agency Certification of Life Insurance Status Upon Death, Retirement, or
Loss of Group Coverage

A. Death

1. Is an SF 2821 completed promptly upon receiving notice that an employee has died?

Yes           No     

2. If an employee had more than $10,000 in Option A coverage due to his/her salary exceeding
Level II of the Executive Schedule, is the dollar amount of Option A coverage indicated in Item
12B of the SF 2821?

Yes           No     

3. If the employee had Option C coverage, is Item 9 completed with the date the Notice of
Conversion Privilege (SF 2819) was completed and sent to the deceased's family?

Yes           No     

4. a. Do appropriate officials verify that the employee's personnel and payroll records are
consistent with the information reported on the form?

Yes           No     

b. Are the certifications in items 15 and 16 made by two different individuals?

Yes           No     

c. Are there procedures to identify the certifying officials to OFEGLI?

Yes           No     

d. Are changes in the names of certifying officials communicated to OFEGLI?

Yes           No     

5. Is the duplicate (Part 2) of the SF 2821 sent to OFEGLI?

Yes           No     

6. Is the original of the SF 2821 kept in the employee's Official Personnel Folder until it is attached
to a claim for death benefits, if one is received, and sent to OFEGLI?

Yes           No     



122 Self Evaluation Guide for Agency Administration FEGLI   
of Employee Benefit Programs

Chapter 83

August, 1996 CSRS and FERS Handbook

Part 4:  Federal Employees Group Life Insurance (FEGLI) Program (Cont.)

7. a. If a claim for death benefits is not received, is the original SF 2821 sent to OFEGLI upon
request?

Yes           No     

b. If any designations of beneficiary or assignments are on file, are they attached to the original
SF 2821 when it is sent to OFEGLI?

Yes           No     

8. Is the file copy (Part 3) of the SF 2821 put in the employee's Official Personnel Folder?

Yes           No     
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B. Retirement

1. Is an SF 2821 reflecting the retiring employee's insurance status at the time of separation for
retirement completed promptly upon receiving notice that an employee will be retiring?

Yes           No     

2. If the retiring employee has more than $10,000 in Option A coverage due to his/her salary
exceeding Level II of the Executive Schedule, is the dollar amount of Option A coverage
indicated in Item 12B of the SF 2821?

Yes           No     

3. a. Do appropriate officials verify that the retiring employee's personnel and payroll records are
consistent with the information reported on the form?

Yes           No     

b. Are the certifications in items 15 and 16 made by two different individuals?

Yes           No     

4. If the retiring employee is not eligible to continue life insurance coverage into retirement and/or
he/she or the assignee(s), if applicable, wishes to convert both Basic Life and all optional
insurance, is he/she or the assignee(s), if applicable, given both the original and duplicate (Part
2) of the SF 2821, along with an original of a completed SF 2819?

Yes           No     

5. a. If the retiring employee is eligible to continue life insurance, is the original of the SF 2821
attached to the Application for Retirement and is the duplicate (Part 2) of the SF 2821, along
with a completed SF 2819, given to the retiring employee or assignee(s), if applicable?

Yes           No     

b. If any designations of beneficiary or assignments are on file, are they attached to the original
SF 2821 when it is sent with the Application for Retirement to OPM?

Yes           No     
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c. Is the retiring employee required to complete an SF 2817 declining those options he/she
chooses not to continue into retirement (even though he/she is eligible to continue them into
retirement), unless he/she has assigned the insurance?

Yes           No     

(1) Is the original of this SF 2817 attached to the Application for Retirement?

Yes           No     

(2) If the effective date of the change in coverage falls after the date of separation for
retirement, are both the original and Part 2 of the SF 2817 attached to the SF 2821?

Yes           No     

6. Is the file copy (Part 3) of the SF 2821 put in the employee's Official Personnel File?

Yes           No     

7. Is a retiring employee informed of the cost of the FEGLI coverage he/she is choosing to
continue during retirement?

Yes           No     
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C. Compensation

1. Does someone in the personnel office contact the district Office of Workers' Compensation
Programs, if necessary, to confirm whether the employee still has any of the optional insurance?

Yes           No     

2. Are all other procedures followed in the same manner as for retired employees?

Yes           No     

D. Other

1. Is an SF 2821 completed promptly following termination of an employee's FEGLI coverage,
e.g., due to resignation, expiration of 12 months in a non-pay status, etc.?

Yes           No     

2. Are the original and duplicate of the SF 2821 given to the employee or assignee(s) if applicable,
along with a completed SF 2819?

Yes           No     
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IX.   Develop Entitlement to Benefits in Death Cases and Entitlement to Continuation of
Coverage During Retirement or Receipt of OWCP Benefits

A. Develop Entitlement to Benefits in Death Cases

1. a. Who is responsible for accepting designation of beneficiary forms (SF 2823) from
employees?

Name  )))))))))))))))))))))))))))))))))))))))))))))

Title of position )))))))))))))))))))))))))))))))))))))))

b. Are designation of beneficiary forms  (SF 2823) from employees date-stamped upon receipt?

Yes           No     

c. Do personnel office staff know that designations of beneficiary from retirees and separated
employees receiving compensation must be received by the applicable retirement office
(NOT the employing agency personnel office) before an insured's death in order to be valid?

Yes           No     

d. If a designation that should be filed with OPM is received by the agency, is the designation
promptly returned to the retiree with instructions that the designation must be filed with OPM
and is not valid until that has occurred?

Yes           No     

2. a. Do personnel office staff responsible for accepting designations of beneficiary understand
what constitutes a valid designation?

Yes           No     

b. Do personnel office staff understand that if an employee has assigned his/her insurance, only
the assignee(s) can designate a beneficiary?

Yes           No     



Self Evaluation Guide for Agency Administration FEGLI   127
of Employee Benefit Programs

Chapter 83

CSRS and FERS Handbook August, 1996

Part 4:  Federal Employees Group Life Insurance (FEGLI) Program (Cont.)

3. a. Do personnel office staff responsible for accepting designations of beneficiary verify the form
before signing the bottom of the form?

Yes           No     

b. Does he/she verify that the form is signed by two witnesses, neither of whom is named as a
beneficiary?

Yes           No     

c. If more than one beneficiary is named, are the shares to be paid percentages that add up to
100 percent and not dollar amounts?

Yes           No     

d. Are the beneficiaries listed by their full name and not by their spouse's name, as in "Mrs.
Marsha Smith", not "Mrs. John Smith"?

Yes           No     

e. Are miscellaneous designations, such as "payment of just debts" or "to Mary if she uses the
money for college" recognized as invalid?

Yes           No     

f. Do designations to trusts follow appropriate guidelines?

Yes           No     

g. Are questionable designations referred to OFEGLI for guidance as to their acceptability?

Yes           No     

4. Do personnel office staff know that designations of beneficiary were automatically canceled on
the day the individual transferred employment to another Federal agency (except by mass
transfer) prior to November 17, 1986?

Yes           No     

5. Do personnel office staff inform employees that their designation of beneficiary is automatically
canceled 31 days after the employee stops being insured and that if the employee returns to
service after a break of more than 31 days, he/she would need to complete a new designation
of benefits if he/she did not want death benefits paid according to the order of precedence?

Yes           No     
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6. Are sufficient copies of FE-6 and FE-6DEP forms available in the personnel office for use by
employees and their beneficiaries?

Yes           No     

7. Does someone in the personnel office offer assistance to employees' families in completing the
death claim form (FE-6) upon learning that employees have died?

Yes           No     

8. Does someone in the personnel office offer assistance to employees in completing the dependent
death claim form (FE-6DEP) upon learning that employees' eligible dependents have died?

Yes           No     



Self Evaluation Guide for Agency Administration FEGLI   129
of Employee Benefit Programs

Chapter 83

CSRS and FERS Handbook August, 1996

Part 4:  Federal Employees Group Life Insurance (FEGLI) Program (Cont.)

B. Develop Entitlement to Continuation of Coverage During Retirement

1. Do personnel office employees know what eligibility requirements must be met in order for an
employee to retain Basic and optional life insurance (not accidental death and dismemberment)
into retirement?

Yes           No     

2. a. Are employees periodically reminded of these eligibility requirements?

Yes           No     

b. How is this accomplished?

)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))
)))))))))))))))))))))))))))))

c. Are employees informed that there are no waivers of the "5-year requirement" for life
insurance?

Yes           No     

3. Information Given to Retiring Employees

a. Are retiring employees told that, in order to retain Basic coverage, they must 1) retire on an
immediate annuity, 2) have been enrolled in Basic life for the entire period (s) during which
the coverage was available (if less than 5 years) or for the last 5 years of service immediately
before the commencing date of their annuities, and 3) not convert to an individual policy?

Yes           No     

b. Are retiring employees told that the full cost of optional coverage and the cost of the Basic
coverage the employee chooses to carry into retirement will be withheld from annuity until
they reach age 65?

Yes           No     
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c. Are retiring employees told that they have the right to continue their optional life insurance
coverage(s) (but not Accidental Death and Dismemberment) into retirement if they are
eligible to continue Basic insurance (or elected a full Living Benefit) and if the optional
insurance coverage(s) were in force for no less than --

(1) the 5 years of service immediately preceding the date of retirement

(2) or the full period(s) of service during which the optional insurance coverage(s) were
available to them, if less than 5 years?

Yes           No     

d. If an employee decides to (and is eligible to) continue life insurance coverage as a retiree, is
an SF 2821 completed and forwarded to OPM, together with any designations of beneficiary
and assignments and all previous elections necessary to document the employee's right to
continue coverage?

Yes           No     

e. (1) Is the employee told that he/she must complete an SF 2818 to indicate his/her choice of
reduction in Basic insurance coverage after attaining age 65 and that if he/she does not
make an election, it will be assumed he/she wants the 75% reduction?

Yes           No     

(2) Is the employee told that he/she must elect No Reduction if he/she elected a partial
Living Benefit?

Yes           No     

f. Is the employee told that if he/she is eligible, optional insurance will continue
automatically, unless he/she or the assignee(s), if applicable, waives or converts it?

Yes           No     

g. Is the employee (or assignee, if applicable) told that, after retirement, any designation of
beneficiary must be filed with OPM rather than the former employing agency?

Yes           No     
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4. a. Is the insurance of FERS employees who separate with eligibility for an MRA+10 annuity
but who postpone receipt of the annuity terminated on their last day on the roll of the agency,
subject to a 31 day extension of coverage?

Yes           No     

b. Are these employees notified of their opportunity to convert their coverage?

Yes           No     

c. Are these employees notified of their right to have their insurance resumed on the
commencing date of their annuity or on the date the application for annuity is received by
OPM, whichever is later, provided they meet the 5 year participation rule and have not
converted their coverage?

Yes           No     
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C. Develop Entitlement to Continuation of Coverage During Receipt of OWCP Benefits

1. Coordination with OWCP

a. Do personnel office employees know what eligibility requirements must be met in order for
an employee to retain Basic and optional life insurance (not accidental death and
dismemberment) into receipt of OWCP benefits?

Yes           No     

b. Are employees informed that there are no waivers of the 5-year requirement for life
insurance?

Yes           No     

c. Once an employee begins to draw compensation for work injury,

(1) does the employing office continue life insurance as an employee during the first
12 months of non-pay status?

Yes           No     

(2) does the employing office notify the OWCP on its form CA-7 indicating that the
employee has life insurance, the date of birth of the employee and the beginning and
ending dates of the pay period in which pay ceased?

Yes           No     

d. (1) Does the employing office know that a compensationer wishing to cancel insurance must
send the SF 2817 to the OWCP so that deductions can be stopped?

Yes           No     

(2) If the nonpay status has been less than 12 months, the OWCP will return the
SF 2817 to the agency; otherwise OWCP will send the form to OPM.

Yes           No     

e. (1) When an employee receiving compensation returns to duty, does the employing agency
complete OWCP Form CA-7 indicating the beginning and ending dates of the pay period
in which the employee returned to duty?

Yes           No     
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(2) Until the employing agency receives certification back from the OWCP concerning
the employee's insurance status, does someone ask the employee about his or her
optional insurance status, in the same way as for an employee transferring from
another agency?

Yes           No     
2. Information Given to Employees

a. Were employees who began to receive their OWCP benefits on or before December 31,
1989, told that they are eligible to have their Basic life insurance continued without cost
while in receipt of compensation and unable to return to duty only if --

(1) They do not convert to an individual policy

Yes           No     

(2) and they have been insured under the FEGLI Program for the 5 years of service
immediately preceding the date they become entitled to OWCP benefits or for the
full period(s) of service since their first opportunity to be insured, if less than
5 years?

Yes           No     

b. Are employees who begin to receive their OWCP benefits after December 31, 1989, told that
they are eligible to have their Basic life insurance continued while in receipt of compensation
and unable to return to duty by paying premiums at the same rate as other employees if --

(1) They do not convert to an individual policy

Yes           No     

(2) and they have been insured under the FEGLI Program for the 5 years of service
immediately preceding the date they become entitled to OWCP benefits or for the
full period(s) of service since their first opportunity to be insured, if less than
5 years?

Yes           No     
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c. Are employees told that they have the right to have their optional life insurance (but not
AD&D) continued while in receipt of OWCP benefits if they are eligible to continue Basic
insurance and if the optional insurance coverage(s) were in force for no less than --

(1) the 5 years of service immediately preceding the date they became entitled to
compensation benefits

Yes           No     

(2) or the full period(s) of service during which the optional insurance coverage(s) were
available to them, if less than 5 years?

Yes           No     

d. Are employees told that they will be informed by OPM as to whether they are eligible to
continue life insurance into retirement/OWCP status?

Yes           No     

e. Are employees told that the full cost of optional insurance (and the employee's share of Basic
insurance for those who start to receive compensation benefits after December 31, 1989) that
is continued into receipt of OWCP benefits will be withheld from their compensation for any
period before the first of the month following their 65th birthday?

Yes           No     

f. Are employees told that their insurance will cease (with a right to convert to an individual
policy) if their periodic compensation, after all other deductions, is insufficient to cover the
full cost of the insurance?

Yes           No     

g. (1) Are employees who qualify for compensation benefits reminded that they remain insured
as an employee until such coverage terminates because of separation or completion of
12 months' nonpay status?

Yes           No     

(2) Are they also reminded that their FEGLI insurance as an employee will terminate
when they are separated to go on the OWCP roles and that they must meet the
5 year participation rule to continue their FEGLI coverage into compensation status?

Yes           No     

h. When an employee's insurance terminates, is an SF 2819 furnished to the employee?

Yes           No     
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i. If an employee decides to (and is eligible to) continue life insurance coverage as a
compensationer, is an SF 2821 showing the compensation claim number completed and
forwarded to OPM, together with any designations of beneficiary and assignments and all
previous elections necessary to document the employee's right to continue coverage?

Yes           No     

j. Is the employee told that OPM will verify his/her compensation status with the Department
of Labor and that the employee will be informed by OPM as to whether he/she remains
insured?

Yes           No     

k. (1) Is the employee told that he/she must complete an SF 2818 to indicate his/her choice of
reduction in Basic insurance coverage after attaining age 65 and that if he/she does not
make an election, it will be assumed he/she wants the 75% reduction?

Yes           No     

(2) Is the employee told that he/she must elect No Reduction if he/she elected a partial
Living Benefit?

Yes           No     

l. Is the employee or assignee reminded that once the employee continues insurance as a
compensationer, Designation of Beneficiary forms must be submitted to OPM (not to the
Department of Labor or to the former employing agency)?

Yes           No     

m. Is the employee told that if he/she is eligible, optional insurance will continue
automatically, unless he/she or the assignee(s), if applicable, waives or converts it?

Yes           No     
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X. Reemployed Annuitants

A. Annuity Terminated

1. If an insured annuitant is reemployed under conditions that terminate title to the annuity, is
he/she reminded that his/her FEGLI coverage as a retired employee is also terminated?

Yes           No     

2. If an insured annuitant is reemployed under conditions that terminate title to the annuity, is
he/she reminded that he/she may acquire insurance in the new position (provided the position
is not excluded from coverage)?

Yes           No     
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B. Annuity Continued

1. a. Do personnel office staff explain to retired employees that if they are reemployed under
conditions that do not terminate title to their annuity, they automatically acquire Basic, and
eligibility for Option A and Option C as an employee (unless the position is excluded from
coverage) on the first day in a pay and duty status unless a waiver or declination is filed or
an unrevoked waiver or declination was filed during prior employment?

Yes           No     

b. Do personnel office staff explain to reemployed annuitants that their annuitant coverage for
Basic, Option A and Option C is automatically suspended during the period of
reemployment?

Yes           No     

c. Do personnel office staff explain to reemployed annuitants that if they file a declination or
waiver (SF 2817), it generally applies not only to their insurance as an employee but also to
the (suspended) insurance they have as an annuitant (with the exception of Option B which
is explained below)?

Yes           No     

2. a. Are reemployed annuitants who have Option B as an annuitant and are not excluded from
FEGLI coverage in their reemployed position given an opportunity within 31 days of
reemployment to elect between the two forms of coverage, as explained below?

Yes           No     

b. If the reemployed annuitant wants to continue the annuitant coverage, does the personnel
office realize that no action is required on their part?

Yes           No     

c. (1) If the reemployed annuitant wants to suspend the annuitant coverage and acquire Option
B as an employee, is he/she instructed to complete an SF 2817 within 31 days after
reemployment reconfirming his or her present coverage?

Yes           No     

(2) If this is the case, is the appropriate retirement system notified of the effective date
the withholdings began?

Yes           No     
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(3) If the reemployed annuitant subsequently cancels the Option B elected as an
employee, is the appropriate retirement system notified so that it can reinstate
annuity withholdings for Option B?

Yes           No     

(a) If it is the reemployed annuitant's intent to cancel not only the
reemployment-acquired Option B but also the annuitant Option B coverage,
is he/she instructed to indicate this intention in writing?

Yes           No     

d. Are the words "Reemployed Annuitant" and the appropriate retirement claim number
indicated on all SF 2817's filed during reemployment?

Yes           No     

e. Are photocopies of all SF 2817's filed during reemployment sent to the appropriate retirement
system?

Yes           No     

3. a. Are reemployed annuitants told that they may designate a beneficiary or change or cancel a
current designation by submitting an SF 2823 to the employing office, unless they have
assigned their insurance?

Yes           No     

b. Are reemployed annuitants told that any designation covers all insurance (i.e., that retained
as an annuitant and that acquired as an employee) under the group policy?

Yes           No     

c. Are the words "Reemployed Annuitant" and the appropriate retirement claim number typed
on all designation forms from reemployed annuitants or their assignees?

Yes           No     

d. Is the duplicate receipted copy returned to the employee or assignee?

                                                                                        Yes           No     

e. Are the originals of receipted designation forms then forwarded to OPM for central filing
with other retired-employee designations?

Yes           No     
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4. Are reemployed annuitants told about the conditions that must be present in order for them to
retain reemployment-acquired insurance?

Yes           No     

5. If reemployment-acquired insurance is not retained and an annuitant does not have any
annuitant-suspended insurance, is the reemployed annuitant or assignee, if applicable, given a
Notice of Conversion Privilege and informed of his/her conversion rights?

Yes           No     

6. If an insured reemployed annuitant dies during reemployment —

a. Is the claim for death benefits filed through OPM rather than directly with OFEGLI?

Yes           No     

b. Are the words "Reemployed Annuitant" and the applicable retirement claim number entered
under the name of the deceased on the SF 2812?

Yes           No     

7. If a claim for accidental dismemberment benefits from an insured reemployed annuitant is
received, is it sent directly to OFEGLI rather than to OPM?

Yes           No     
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XI.   Assignments

A. Notification

1. By what means were employees given information on assignment?

)))))))))))))))))))))))))))))))
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2. Do you have an adequate supply of RI 76-10 (Assignment Form)?

Yes           No     

3. Do personnel office staff keep a copy of RI 76-10 in the employee's Official Personnel Folder
and send it to OPM along with other required documents when the employee retires?

Yes           No     

B. Making an Assignment

1. Do personnel office staff inform an employee wishing to make an assignment that the decision
must be voluntary and that it is irrevocable?

Yes           No     

2. Do personnel office staff inform an employee making an assignment of the effective date of the
assignment?

Yes           No     

3. Do personnel office staff inform an employee making an assignment that the assignment
terminates 31 days after the employee stops being insured?

Yes           No     

4. Do personnel office staff inform an employee making an assignment that he/she must assign all
insurance, except Option C, which cannot be assigned?

Yes           No     

5. Do personnel office staff inform an employee making an assignment that, although he/she is
relinquishing ownership of his/her life insurance, the employee still makes the premium
payments, through payroll withholdings?

Yes           No     
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C. Effect of Assignment

1. Do personnel office staff inform an employee making an assignment that the assignment cancels
any previous designation of beneficiary and that the employee will no longer have the right to
make a designation of beneficiary?

Yes           No     

2. Do personnel office staff inform an employee making an assignment that he/she is giving up
his/her right to cancel, reduce, or convert his/her life insurance?

Yes           No     

3. Do personnel office staff inform an employee making an assignment that he/she may still
increase or add insurance but that this additional insurance, except for Option C, is subject to
the same assignment as the previous insurance?

Yes           No     

4. Do personnel office staff verify that an employee making an assignment has not elected a Living
Benefit?

Yes           No     

5. Do personnel office staff inform an employee making an assignment that he/she will not be
eligible to elect a Living Benefit?

Yes           No     

6. Do personnel office staff inform an employee making an assignment that if he/she is eligible to
continue life insurance into retirement, he/she may make a post-65 election if the assignee(s)
do(es) not convert the insurance; however, if he/she elects a 50% reduction or no reduction, the
assignee(s) may change that to a 75% reduction?

Yes           No     

7. Do personnel office staff inform employees making an assignment that their assignees must
keep the employing office informed of their current addresses?

Yes           No     
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XII.  Living Benefits

A. Notification

1. By what means were employees notified of the availability of Living Benefits?

)))))))))))))))))))))))))))))))
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2. Have employees been told to contact the Office of Federal Employees' Group Life Insurance
(OFEGLI) if they wanted to apply for Living Benefits, rather than to contact their agency
personnel office?

Yes           No     

B. Electing a Living Benefit

1. Have employees been informed that to elect a Living Benefit they must be terminally ill with
a life expectancy of 9 months or less and that their physician must certify to this?

Yes           No     

2. Have employees been informed that only Basic life insurance is available as a Living Benefit?

Yes           No     

3. Have employees been informed that they may elect a Living Benefit only once?

Yes           No     

4. Have employees been informed that there are no restrictions on what they may use the Living
Benefit payment for?

Yes           No     

5. Have employees been informed that if they elect a Living Benefit:

a. While they are employed, they may elect either a full Living Benefit (all of their Basic
insurance) or a partial Living Benefit (a portion of their Basic insurance, in a multiple of
$1,000)?

Yes           No     
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b. After they retire or are receiving compensation, they may elect only a full Living Benefit?

Yes           No     

6. Have employees been informed that they may change their mind about electing a Living Benefit
up until the time they cash or deposit the check?

Yes           No     
C. Agency Responsibilities

1. When OFEGLI sends you the FE-8A (Certification for FEGLI Living Benefits for Employee),
do personnel office staff promptly certify that the employee has Basic insurance, has not
assigned his/her insurance, and the employee's annual salary?

Yes           No     

2. After personnel office staff completes its certification, do the staff fax the FE-8A to your payroll
office and mail the original to OFEGLI?

Yes           No     

3. Do payroll office staff promptly complete its certification, fax the FE-8A to OFEGLI and mail
the original to OFEGLI?

Yes           No     

4. When personnel office staff receives the FE-8C (Explanation of Benefits) from OFEGLI
documenting that an employee has elected a Living Benefit, do the staff prepare an SF 50 noting
the effective date of the election of a full or partial Living Benefit, the amount of the post-
election Basic Insurance Amount (BIA), that the employee is not eligible to assign his/her life
insurance, and -- when a partial Living Benefit has been elected -- that the employee must elect
No Reduction of post-65 benefits when retiring?

Yes           No     

5. When payroll office staff receives the FE-8C and/or the SF 50, do the staff terminate or reduce
the withholdings and contributions for Basic insurance effective -- retroactively, if necessary --
at the end of the pay period in which the Living Benefit election is effective?

Yes           No     

6. Do personnel office staff keep the FE-8C in the employee's Official Personnel Folder and
forward it to OPM along with other required documentation at the time the employee retires?

Yes           No     
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D. After a Living Benefits Election

1. Have employees been informed that a Living Benefits election has no effect on optional
insurance, if any?

Yes           No     

2. Have personnel office staff been informed that in cases of a partial Living Benefit, OFEGLI,
rather than the agency, computes the amount of the post-election BIA?

Yes           No     

3. Have employees been informed that if they elect a partial Living Benefit, the amount of the
post-election BIA never changes, even if their age and/or salary changes?

Yes           No     

4. Have employees been informed that if they elect a partial Living Benefit, they must elect No
Reduction when they make their post-65 election at retirement?

Yes           No     

5. Are employees who elect a Living Benefit advised to review their designations of beneficiary,
if any, to make sure that they accurately reflect the employee's intention concerning the post-
election BIA, if any, and optional insurance, if any.

Yes           No     

6. Are employees who elect a Living Benefit informed that they cannot subsequently assign any
remaining insurance?

Yes           No     

7. Are employees who elect a Living Benefit informed that if their prognosis is wrong and they
live longer than the expected 9 months, they do not have to pay back the Living Benefit
payment?

Yes           No     
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Subchapter 85A  CSRS and FERS
Part 85A1  General Information

Section 85A1.1-1  Overview

A. General This Chapter describes the procedures for headcount reporting.  The
Headcount provides a "snapshot" of agency-wide enrollment in the Federal
retirement, life insurance, and health benefits programs.

Payroll offices should use these instructions to submit accurate and timely
headcount reporting documents to OPM on OPM Form 1523, Supplemental
Semiannual Headcount Report, or electronically via the Retirement and
Insurance Transfer System (RITS).  The information in this Handbook
Chapter is designed to help agencies file headcount reports correctly
whether transmitted electronically through RITS or by hard copy on OPM
Form 1523.

B. Topics Covered This Chapter covers:

• The definitions, purpose, and background material relevant to payroll
office headcount reporting;

• The instructions for completing general portions of OPM Form 1523,
Supplemental Semiannual Headcount Report, for life insurance, health
benefits, and retirement; and

• The instructions for submitting headcount reports to OPM.
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C. Organization of
Subchapter

This subchapter has six parts.

Part Name of Part Page

85A1  General Information 1

85A2  Requirements 4

85A3  Headcount Reporting for
 Life Insurance 7

85A4  Headcount Reporting for
 Health Benefits 11

85A5  Headcount Reporting for
 Retirement 17

85A6  Completing and Submitting
 Headcount Reports 23

D. Statement of
Authority

This Chapter is based on the laws and regulations cited below.  

• United States Code:  5 U.S.C. chapters 83, 84, 87, and 89

• Code of Federal Regulations:  5 CFR Parts 831, 841, 870-873, and 
890



   CSRS Headcounts FERS   3
Chapter 85

CSRS and FERS Handbook August, 1996

Section 85A1.1-2  Purpose and Background

A. Purpose Headcount reporting is done to properly account for enrollment in Federal
employee benefit programs for purposes of financial management and
actuarial determinations.

All agencies must complete a headcount report semiannually, for the last
payroll periods paid during the 1st through the 15th of March and
September.

B. Background A headcount report of the number of employees participating or enrolled in
each type of Federal employee benefit program is made in conjunction with
normal payroll office reports of contributions and deductions of funds to
support retirement, health benefits, and life insurance on SF 2812, Report of
Withholdings and Contributions for Health Benefits, Life Insurance and
Retirement, and SF 2812-A, Report of Withholdings and Contributions for
Health Benefits by Enrollment Code.  The form used for headcount
reporting is OPM Form 1523, Supplemental Semiannual Headcount Report. 
This Chapter provides instructions for completing the headcount report.

See Chapter 80, Payroll Office Reporting of Withholdings and
Contributions, for instructions on completing SF 2812 and SF 2812-A.
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Part 85A2  Requirements

Section 85A2.1-1  Rules Governing Submission of Headcount Reports

A. Reporting Periods As part of the payroll report of deductions and contributions submitted for
the last payroll period paid during the 1st through the 15th of March and
September of each year, agencies must also submit a complete headcount
report.  The Headcount is submitted for the same payroll period as the report
of deductions and contributions submitted to OPM on SF 2812 and
SF 2812-A or through OPM's Retirement and Insurance Transfer System
(RITS).  (See Chapter 80, sections 80A1.1-2 and 80A2.1-1, for definitions
and general reporting rules that apply to this Chapter.)

If there is more than one payroll period with the same "payroll paid" date,
then payroll offices must prepare a headcount report for each one of the
payroll periods with the same payroll paid date (providing that these are the
last payroll periods during the 1st through the 15th of March or September). 
Do not mix employees from different payroll periods on the same headcount
report.

A payroll office must report the Headcount whenever the last payroll period
during the 1st through the 15th of March or September covers at least one
employee or annuitant.

B. Special Changes For the purposes of headcount reporting only, complete a supplemental
in SF 2812-A SF 2812-A, Report of Withholdings and Contributions for Health Benefits

by Enrollment Code, for each of the following special groups:  

• Former spouses
     
• Temporary employees

• Temporary Continuation of Coverage enrollees
 
Additional information on reporting headcounts for these groups is provided
in part 85A3 below.

C. Completing the
Header Blocks on
OPM Form 1523

The blocks in the header sections of OPM Form 1523 are self-explanatory,
and are similar to the header blocks on SF 2812.  (See Chapter 80, section
80A2.1-2.)  The blocks on the OPM Form 1523 that correspond directly to
the SF 2812 must agree with the SF 2812 for the same reporting period.
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Section 85A2.1-1  Rules Governing Submission of Headcount Reports (Cont.)

D. Second Page
Header Blocks for
OPM Form 1523

The blocks for the header on the second page of the form are duplicates of
the three blocks found on the first page.  These blocks must be completed
with exactly the same entries as in the corresponding blocks on the first page
of the form.

E. Instructions for 1. Address
Completing 
Header Blocks Enter the address of the agency making the report to OPM, including

department, bureau, location, and zip code.

2. Payroll Office Number

Enter the payroll office number of the reporting payroll office.

3. Report Number

Enter the report number in this block.

4. Telephone Number

Enter the telephone number of a Point of Contact for the reporting 
agency.

5. Date Payroll Paid

Enter the date that the payroll for the period is actually paid.  The 
format for this block's entry is:

MM-DD-YY

MM is the number of the month

DD is the number of the day of the month

YY is the last two digits of the calendar year

6. Pay Period:

(i) From: Enter the first day included in the pay period being reported
through RITS or on the SF 2812.  It is entered in the same
format as the Date Payroll Paid.
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Section 85A2.1-1  Rules Governing Submission of Headcount Reports (Cont.)

E. Instructions for (ii)  To: Enter the last day included in the pay period being reported
Completing through RITS or on the SF 2812.  It is entered in the same
Header Blocks format as the Date Payroll Paid.
(Cont.)

7. Certification Signature of Authorized Officer

(i) Sign the report.  There must be an original signature by the
authorized administrative or certifying officer from the payroll
office submitting the headcount report.

(ii) Enter the date the report is completed.  This date must be on or
before the date entered in the Date Payroll Paid block described
in paragraph 5. above.

8. Send all hard-copy reports on OPM Form 1523 to:

Office of Personnel Management
ATTN:  Funds Control Branch
Post Office Box 582
Washington, DC 20044-0582

FAX Number:  (202) 606-1319

Or, file electronically through RITS.
F. Reporting

Premiums and
Deductions

Report all premiums and deductions in dollars and cents.  Show zero cents
when reporting whole dollar amounts (for example, $2,127.00, not $2,127).
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Part 85A3  Headcount Reporting for Life Insurance

Section 85A3.1-1  Line A1:  Basic Life Insurance

A. General This section contains information and procedures for headcount reporting
for life insurance.  Examples of completed forms for life insurance
headcounts are in subchapter 85B.

Report the number of employees paid during the reporting period who are
enrolled in the basic life insurance portion of the Federal Employees' Group
Life Insurance (FEGLI) program.

Those organizations that have annuitants who are covered by post-
retirement life insurance for "post-1990" should use Line A1 to report the
total amount of supplemental withholdings and contributions, the number of
enrollees for whom deductions were made, and the number of enrollees for
whom no deductions were made.

B. Line A1:  Dollar
Amount

Enter the dollar amount of all withholdings and contributions for basic life
insurance from the SF 2812 for the same reporting period.

C. Line A1: 
Deductions Made

Enter the number of employees enrolled in basic life insurance for whom
deductions were made during the reporting period.

D. Line A1:  No
Deductions Made

Report the number of employees enrolled in the program during the
reporting period from whom no deductions were made.
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Section 85A3.1-2  Lines A2, A3, and A4:  Optional Life Insurance

A. General This section contains information and procedures for completing headcount
reports for optional life insurance.

Employees may elect to purchase optional Federal Employees' Group Life
Insurance.  Such insurance coverage takes three forms:

• Standard -- Option A

• Additional -- Option B

• Family -- Option C

Employees pay the entire cost of these optional coverages. 

NOTE: Report Option B withholdings by the ages of enrolled employees.
B. Lines A2, A3a

through g, and
A4:  Dollar
Amount

Report, on the appropriate line, the total dollar amount of withholdings for
each type of optional life insurance during the reporting period.  The dollar
amounts entered for each line correspond to the total withholdings from all
employees covered by that specific insurance and paid during the reporting
period.

C. Lines A2, A3a
through g, and
A4:  Deductions
Made

Report, on the appropriate line, the number of employees who had
withholdings made for each type of optional life insurance coverage during
the reporting period.  

Since employees must be enrolled in basic life insurance in order to
purchase the optional life insurance(s), no one category of optional life
insurance can exceed the amount reported for basic life.

D. Lines A2, A3a
through g, and
A4:  No
Deductions Made

Also report, in the appropriate column, the number of employees enrolled
for optional life insurance coverage for whom no withholdings were made
during the payroll reporting period.
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Section 85A3.1-3  Line A5:  Post-Retirement Basic Life Insurance

A. General Employees who retire may elect to purchase coverage under the Federal
Employees' Group Life Insurance program.

Organizations, such as the Foreign Service or D.C. Government, that
administer retirement plans for annuitants who are covered by the FEGLI
program, must provide a headcount report on the normal semiannual
reporting basis covering only post-retirement life insurance withholdings.

Those organizations that have annuitants who are covered by post-
retirement life insurance for "post-1990" should use Line A1 to report the
total amount of supplemental withholdings and contributions, the number of
enrollees for whom deductions were made, and the number of enrollees for
whom no deductions were made.

B. Line A5:  Dollar
Amount

Report the dollar amount of the respective withholdings for post-retirement
basic FEGLI.

C. Line A5: 
Deductions Made

Report the number of individuals enrolled for post-retirement basic FEGLI
for whom withholdings were made during the reporting period.

D. Line A5:  No
Deductions Made

Report the number of individuals enrolled for post-retirement FEGLI for
whom no withholdings were made during the reporting period.
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Section 85A3.1-4  Line A6:  Total Life Insurance

A. Line A6:  Total
Life Insurance

Report the sum of all the dollar amounts shown for the life insurance
categories.  This sum must agree with the Total column on the Total Life
Insurance line from the corresponding SF 2812 for the same reporting
period.



   CSRS Headcounts FERS   11
Chapter 85

CSRS and FERS Handbook August, 1996

Part 85A4  Headcount Reporting for Health Benefits

Section 85A4.1-1  Completing OPM Form 1523 for Health Benefits

A. General This section contains information and procedures for headcount reports for
health benefits.  Headcount procedures for health benefits are slightly
different than the normal SF 2812 procedures for reporting withholdings and
contributions (described in Chapter 80). 

A greater level of detail is needed in headcount reports regarding former
spouses, temporary employees, and Temporary Continuation of Coverage
(TCC) enrollees.  A separate SF 2812-A--Report of Withholdings and
Contributions for Health Benefits by Enrollment Code--summarizing each
group's withholdings and contributions is required for all of the individuals
in each of these special cases.

Chapter 80 describes the procedures and information for completing the 
SF 2812-A for health benefits. 

B. Purpose The purpose of the headcount reporting of health benefits on OPM 
Form 1523 is to show the total amount of enrollments and combined
withholdings and contributions for health benefits.  Combined with the 
SF 2812 and SF 2812-A, the headcount report shows the number of
enrollments and the amount of withholdings and contributions for each plan,
and provides greater detail on the health benefit amounts entered onto the
SF 2812.

SF 2812-A is completed and submitted to OPM with SF 2812 or through
RITS any time withholdings and contributions are made for health benefits. 
Reporting rules for the SF 2812-A follow those of the SF 2812 regarding
payroll periods and are covered in Chapter 80.

C. Cross Reference The Federal Employees Health Benefits Handbook for Personnel and
Payroll Offices (formerly FPM Supplement 890-1) provides detailed
information regarding the coverage and entitlement opportunities mentioned
in this section.
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Section 85A4.1-2  Lines B1, B2, and B3:  Health Benefits

A. Line B1:  Dollar
Amount

1. Report the total dollar amount of withholdings for regular current
employees, both full time and part time, who are in covered positions
(for example, those employees in career or career-conditional
appointments) or annuitants who are enrolled in the Federal Employees
Health Benefits (FEHB) program.

2. The dollar amount shown in this column must equal the withholdings
and contributions for all health benefit transactions during the payroll
reporting period for regular employees and annuitants.

3. Do not include any dollar amounts for (1) temporary employees; 
(2) former spouses or their dependents reenrolled in FEHB through the
Spouse Equity Act; and (3) former employees enrolled under the
Temporary Continuation of Coverage provision.  (See paragraph C
below.)

B. Line B1:  Number
Enrolled

1. Report, on the appropriate line of the OPM Form 1523, the number of
regular employees or annuitants enrolled and covered by the payroll
reporting period for the headcount.

2. Exclude temporary employees, former spouses and former employees
from the number of employees enrolled.

NOTE: Since all employees (or entitled individuals) enrolled in health
benefits are responsible for health benefit premiums whether
they are in a pay status or not, there is no blank for health
benefits on OPM Form 1523 under the "No Deductions Made"
column heading.

C. Line B2:  Dollar
Amount

1. Report the total dollar amount of withholdings for individuals who pay
full premiums or more, including former spouses who are enrolled in
FEHB under the Spouse Equity Act; temporary employees serving
under an appointment limited to 1 year or less who have completed 
1 year of current continuous employment, excluding any break in
service of 5 days or less; and former employees, children, and former
spouses, enrolled in FEHB through the Temporary Continuation of
Coverage provisions.

2. See section 85A4.1-2 of this Handbook for additional reporting
instructions for these groups.
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D. Line B2:  Number
Enrolled

Report the number of individuals -- temporary employees; former spouses;
and individuals authorized under the Temporary Continuation of Coverage
provision -- enrolled for health benefits who pay full premiums (or more)
and who paid those premiums during the reporting period.

E. Line B3:  Dollar
Amount

Report the total amount of withholdings and contributions for all categories
of covered individuals.  The amount entered here must equal the sum of
lines B1 and B2, and agree with the total withholdings and contributions
shown on the accompanying SF 2812 or RITS for the same reporting period.

F. Line B3:  Number
Enrolled

Report the total number of individuals enrolled for health benefits, including
any individuals for whom no deductions were made during the reporting
period.  The number must equal the total number enrolled shown in lines B1
and B2.
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Section 85A4.1-3  Additional Reports Due for Certain Health Benefits Enrollees

A. General Agencies must submit special attachments to headcount reports for certain
individuals entitled to FEHB benefits.  This section contains information and
procedures on the additional reporting requirements for these individuals
affected by these programs.  Several references are made to completing
supplemental SF 2812-A reports.  The preparation instructions for
completing the SF 2812-A are provided in Chapter 80.

The groups for which there are additional reporting requirements are:

• Former spouses covered under the Civil Service Retirement Spouse
Equity Act of 1984; 

• Separated employees, children, and former spouses covered by the
Temporary Continuation of Coverage provisions of Public Law
100-654; and

• Temporary employees covered by Public Law 100-654.
B. Cross Reference Individuals covered in this section are defined in Part 890 of Title 5 of the

Code of Federal Regulations.  Eligibility and specific rules regarding health
benefits for these individuals is discussed in The Federal Employees Health
Benefits Handbooks for Personnel and Payroll Offices (formerly FPM
Supplement 890-1).

C. Additional
Reports for
Former Spouses

1. Certain former spouses of employees and annuitants are eligible to
participate in the FEHB program under the Civil Service Retirement
Spouse Equity Act of 1984.  Former spouses pay the full cost of the
selected health benefit plan.  There are no government contributions for
former spouse health benefits.

2. Report the number of former spouses enrolled in FEHB under the
spouse equity provisions for the payroll reporting period as well as the
total amount of payments by former spouses for health benefits.  These
numbers are part of the totals entered onto line B2 of OPM Form 1523. 
(See section 85A4.1-2C and D.)

3. Prepare a supplemental SF 2812-A that shows the enrollment codes and
withholdings for only the former spouses.
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D. Additional
Reports for
Individuals
Enrolled in FEHB
Under the TCC
Provisions

1. Certain separated employees, children, and former spouses are allowed
to participate in the Federal Employee Health Benefits (FEHB) program
under the Temporary Continuation of Coverage (TCC) provision of
Public Law 100-654.  This law allows separated employees and certain
children and former spouses to continue FEHB coverage if they pay the
full cost (102% percent, 2 percent more than the "full cost" charged to
former spouses eligible under the Spouse Equity Act) of the selected
health benefits plan.  There are no government contributions for
individuals enrolled under the TCC provisions.  Specific criteria for the
applicability of TCC are found in The Federal Employees Health
Benefits Handbook for Personnel and Payroll Offices (formerly FPM
Supplement 890-1).

2. Report the number of TCC enrollees for the payroll reporting period as
well as the total amount of premium payments by TCC enrollees as part
of the totals reflected on Line B2 of OPM Form 1523.  (See section
85A4.1-2C and D.)

3. Prepare a supplemental SF 2812-A that shows the enrollment codes and
withholdings for only the TCC enrollees.  Reporting rules for the
SF 2812-A follow those of the SF 2812 regarding payroll periods and
are covered in section 80A4.1-2B of Chapter 80, Payroll Office
Reporting of Deductions and Contributions.

E. Additional
Reports for
Temporary
Employees

1. Certain temporary employees are allowed to participate in the FEHB
program under the provisions of Public Law 100-654.  Temporary
employees who have completed 1 year of current continuous
employment, excluding any break in service of 5 days or less are
permitted to enroll for FEHB coverage provided they pay both the
employee and Government share of the health benefits premium. 
Specific criteria for the enrollment of temporary employees are found in
The Federal Employees Health Benefits Handbook for Personnel and
Payroll Offices (formerly FPM Supplement 890-1).

2. Report the number of temporary employees enrolled for the reporting
period as well as the total amount of premium payments by temporary
employees as part of the totals reflected on Line B2 of OPM Form 1523. 
(See section 85A4.1-2C and D.)

3. Prepare a supplemental SF 2812-A that shows the enrollment codes and
withholdings for only the temporary employees enrolled in the FEHB
program.  (See section 85A4.1-3D3.)
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Section 85A4.1-4  Reconciling Health Benefits Enrollment Information With Carriers

A. General Although all premiums are paid to participating carriers by OPM, the FEHB
program is essentially decentralized.  Enrollment data is maintained by the
more than 700 payroll and personnel offices throughout the Federal
Government.  OPM does not maintain the official enrollment records for
active (other than OPM) employees or for annuitants of retirement systems
other than CSRS and FERS.

B. Carriers Required
to Reconcile
FEHB Enrollment
with Federal
Agencies

A vital OPM financial control over the FEHB program is the existence of an
active program of enrollment reconciliation between the carrier and the
employing agency.  OPM requires that all carriers participating in the FEHB
program conduct periodic reconciliations of their enrollment records with
those maintained by Federal agencies.  Although OPM has placed the
responsibility for initiating and performing these reconciliations on the
carrier, agencies are expected to cooperate fully.

C. Agency
Responsibility

Effective March 1991, and >quarterly< thereafter, agencies must forward to
each carrier of a "prepaid" plan participating in the FEHB program a listing
of all enrollees in that plan by option.  The listing must support the FEHB
enrollment totals reported on the Headcount and must be sent to the prepaid
plans at the same time the Headcount is submitted to OPM.  In this way, the
carriers can validate their enrollment records >four times< each year against
verifiable totals.

NOTE: A "prepaid" plan is a comprehensive medical plan or health
maintenance organization that provides or arranges for health care
by designated plan providers.  Note that this definition does not
include "fee-for-service" plans, such as Blue Cross and Blue Shield. 
A list of the "prepaid" plans participating in the FEHB Program and
their addresses for enrollment information is provided to all
agencies each year during open season in a Payroll Office Letter. 
During the course of a year, OPM contacts the appropriate OPM
Regional Office when a plan terminates and requests address labels
to use in transmitting a memo to notify local installations in the
terminating plan's service area.  Agency headquarters are notified of
plan terminations by means of Insurance Officer Information
Bulletins.  This ensures that the list of prepaid plans is kept current
at all times. 
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Part 85A5  Headcount Reporting for Retirement

Section 85A5.1-1  General Information for Retirement Headcounts

A. General This section contains general information and procedures for completing the
retirement portion of OPM Form 1523.

For both CSRS and FERS, the Headcount requires agencies to report the
amount of withholdings and contributions for all varieties and categories of
the retirement system's enrollees, the number of employees enrolled in each
category, and the aggregate base salary subject to retirement system
withholdings for all employees in each category.

Headcount reporting for retirement uses the second page (reverse side) of
OPM Form 1523, under Section C.  The retirement portion of OPM 
Form 1523 is divided between contributions and withholdings for CSRS and
for  FERS.  Retirement withholdings and contributions are reported to OPM
only for employees who are on the payroll during the payroll reporting
period used for the semiannual Headcount (last payroll periods paid during
the 1st and 15th of March and September).  

B. Agencies Not
Required to
Complete the
Retirement
Portion of OPM
Form 1523

Agencies that do not have employees covered by CSRS or FERS but are still
required to perform semiannual headcount reports for other benefit
programs do not complete the retirement portion of OPM Form 1523. 
Individuals responsible for completing the semiannual headcount for these
agencies should consult part 85A6 below for information and procedures on
completing and submitting the semiannual headcount report.

C. Retirement
Portion of OPM
Form 1523

Section C, the retirement portion of OPM Form 1523, displays columns for
dollar amounts, aggregate base salary, and the number of employees
enrolled in each category of retirement.  The section is divided between
CSRS and FERS.  There are several categories of retirement for each of the
two systems that are identified by Civilian Personnel Data File (CPDF)
codes.

Column headings for the retirement portion are labeled:
• Dollar Amount
• Aggregate Base Salary
• Number Enrolled:  Deductions Made
• Number Enrolled:  No Deductions Made

An example of the retirement portion of the OPM Form 1523 is shown in
subchapter 85B.
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D. Relationship to
SF 2812

The entries made for the Dollar Amount column headings on OPM 
Form 1523 must match the appropriate line entries on the SF 2812 or RITS
for the same payroll reporting period used in the semiannual Headcount. 
Only retirement withholdings and contributions for employees on the payroll
during the same payroll period being reported may be entered.

E. Aggregate Base
Salary

Aggregate base salary for the purpose of headcount reporting is defined as
the total gross salary subject to retirement withholdings and paid for the
reported payroll period for each category of retirement. 

F. Totaling the
Retirement 
Portion of
OPM Form 1523

Total the dollar amounts of contributions and withholdings for the
retirement portion of OPM Form 1523 and enter this total on Line C3.  This
total dollar amount must match the total retirement line on the SF 2812 or
RITS for the same reporting period.

Although the aggregate base salary column is not totaled on OPM 
Form 1523, agencies must report the total number of employees from whom
deductions were made as well as the number from whom no deductions
where made during the payroll period being reported.  
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Section 85A5.1-2  CSRS Portion of OPM Form 1523

A. General This section contains information and procedures for headcount reporting of
retirement withholdings and contributions for employees under CSRS.  Use
OPM Form 1523 as well as SF 2812  or RITS to complete the report. 
Examples of completed forms for retirement withholdings and contributions
are provided in subchapter 85B.

Provide the amount of retirement withholdings and deductions for
employees paid during the payroll reporting period used for the Headcount. 
The line entries on OPM Form 1523 must match those provided on SF 2812
or RITS.  For instructions on completing the retirement portion of SF 2812,
see Chapter 80, Payroll Office Reporting of Deductions and Contributions.

B. Line C 1a: 
Regular
Withholdings

Report CSRS withholdings at the rate of 7 percent (CPDF Codes 1 and R). 
Enter the total dollar amount of the regular withholdings, the total gross
salary subject to retirement withholdings and the number of employees for
whom deductions were made as well as those for whom no deductions were
made.

C. Line C 1b: 
Regular
Contributions

Enter the total dollar amount of CSRS agency contributions at the rate of 7
percent (CPDF Codes 1 and R).

D. Line C 1c: 
Special
Withholdings

Report CSRS withholdings at the rate of 7.5 percent (CPDF Codes 6 and T). 
 Enter the total dollar amount of the regular withholdings, the total gross
salary subject to retirement withholdings and the number of employees for
whom deductions were made as well as those for whom no deductions were
made.

E. Line C 1d: 
Special
Contributions

Enter the total dollar amount of CSRS agency contributions at the rate of 7.5
percent (CPDF Codes 6 and T).

F. Line C 1e: 
Regular
Withholdings for
CSRS Offset
Employees

Report CSRS withholdings at the rate of .8 percent or 7 percent after the
employee's basic pay exceeds the OASDI wage base for the year (CPDF
Code C).  Enter the total dollar amount of the regular withholdings, the total
gross salary subject to retirement withholdings and the number of employees
for whom deductions were made as well as those for whom no deductions
were made.
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G. Line C 1f: 
Regular
Contributions for
CSRS Offset
Employees

Enter the total dollar amount of CSRS agency contributions at the rate of 7
percent (CPDF Code C). 

H. Line C 1g: 
Special
Withholdings for
CSRS Offset
Employees

Report CSRS withholdings at the rate of 1.3 percent or 7.5 percent after
exceeding the OASDI wage base for the year (CPDF Code E).  Enter the
total dollar amount of the regular withholdings, the total gross salary subject
to retirement withholdings and the number of employees for whom
deductions were made as well as those for whom no deductions were made.

I. Line C 1h: 
Special
Contributions for
CSRS Offset
Employees

Enter the total dollar amount of CSRS agency contributions at the rate of 7.5
percent (CPDF Code E).  

J. Line C 1i:  CSRS
Salary Offset

Report amount of salary deducted and paid to OPM for reemployed CSRS
annuitants as shown on the SF 2812 for the reporting period used for the
headcount period.  Complete the total dollar amount and number enrolled
columns only.

K. Line C 1j:  CSRS
Military Deposits

Report military deposit payments for periods of CSRS creditable military
service.  Complete the total dollar amount and number enrolled columns
only.

L. Line C 1k:  CSRS
Civilian Service
Credit

Report CSRS withholdings from reemployed CSRS annuitants who have
elected to have current retirement withholdings from basic pay.  (See
Chapter 100.)  Complete total dollar amount and number enrolled columns
only.
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Section 85A5.1-3  FERS Portion of OPM Form 1523

A. General This section contains information and procedures for headcount reporting of
retirement withholdings and contributions for employees under FERS.  Use
OPM Form 1523 as well as SF 2812  or RITS to complete the report. 
Examples of completed forms for retirement withholdings and contributions
are provided in subchapter 85B.

Provide the amount of retirement withholdings and deductions for
employees paid during the payroll reporting period used for the Headcount. 
The line entries on OPM Form 1523 must match those provided on 
SF 2812 or RITS.  For instructions on completing the retirement portion of
SF 2812, see Chapter 80.

B. Line C 2a: 
Regular
Withholdings

Report FERS withholdings at the rate of .8 percent (CPDF Code K).  Enter
the total dollar amount of the regular withholdings, the total gross salary
subject to retirement withholdings and the number of employees for whom
deductions were made as well as those for whom no deductions were made.

C. Line C 2b: 
Regular
Contributions

Report FERS contributions at normal cost (CPDF Code K).  Enter the total
dollar amount.

D. Line C 2c: 
Military Reserve
Technician
Withholdings

Report FERS withholdings at the rate of .8 percent (CPDF Code N).  Enter
the total dollar amount of the regular withholdings, the total gross salary
subject to retirement withholdings and the number of employees for whom
deductions were made as well as those for whom no deductions were made.

E. Line C 2d: 
Military Reserve
Technician
Contributions

Report FERS contributions at normal cost (CPDF Code N).  Enter the total
dollar amount.

F. Line C 2e:  Air
Traffic Controller
Withholdings

Report FERS withholdings at the rate of 1.3 percent (CPDF Code L).  Enter
the total dollar amount of the regular withholdings, the total gross salary
subject to retirement withholdings and the number enrolled columns. 
Provide the number of employees for whom deductions were made as well
as those for whom no deductions were made.
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G. Line C 2f:  Air
Traffic Controller
Contributions

Report FERS contributions at normal cost (CPDF Code L).  Enter the total
dollar amount only.

H. Line C 2g:  Law
Enforcement
Officer/
Firefighter
Withholdings

Report FERS withholdings at the rate of 1.3 percent (CPDF Code M).  Enter
the total dollar amount of the regular withholdings, the total gross salary
subject to retirement withholdings and the number of employees for whom
deductions were made as well as those for whom no deductions were made.

I. Line C 2h:  Law
Enforcement
Officer/
Firefighter
Contributions

Report FERS contributions at normal cost (CPDF Code M).  Enter the total
dollar amount only.

J. Line C 2i:  FERS
Salary Offset

Report amount of salary deducted and paid to OPM for reemployed FERS
annuitants as shown on the SF 2812 for the reporting period used for the
headcount period.  Complete the total dollar amount and number enrolled
columns only.

K. Line C 2j: 
Reserved

Reserved for future use.

L. Line C 2k:  FERS
Military Deposits

Report military deposit payments for periods of FERS creditable military
service.  Complete the total dollar amount and number enrolled columns
only.
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Part 85A6  Totaling OPM Form 1523

Section 85A6.1-1  Procedure

A. General Add the total dollar amount of withholdings and contributions for life
insurance, health benefits, and retirement shown on OPM Form 1523. Enter
the combined amount in Section D (Grand Total line) under the dollar
amount column heading.  Include only withholdings and contributions for
employees paid during the payroll period shown on the SF 2812 for the
reporting period used for the headcount.  Make sure that the dollar amounts
shown on OPM Form 1523 agree with the amounts shown on the
accompanying SF 2812 or RITS. 

Also report the total number of employees on the payroll for the payroll
reporting period for the Headcount in Section E of OPM Form 1523.

B. Submitting a
Completed
Headcount Report
to OPM

A completed headcount report consists of the completed OPM Form 1523, a
matching SF 2812 and SF 2812-A for the same payroll reporting period, and
supplemental SF 2812-A's for special group reporting (that is, former
spouses, temporary employees, and individuals covered by TCC provisions).

The headcount report must be submitted to OPM no later than the day that
the last payroll period during the 1st through the 15th of March and
September is paid.
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Section 85A6.1-2  Correction of Errors in Headcount Reports

A. General This section contains information about adjusting errors that occur in
headcount reports.  In general, errors are corrected by submitting a corrected
headcount report as soon as possible or as directed by OPM.

B. Errors in
Amounts Between
SF 2812 and OPM
Form 1523

The most common error made in headcount reporting is non-matching
amounts between OPM Form 1523 and the corresponding SF 2812.  All
totals shown on OPM Form 1523 must agree with those shown on the 
SF 2812 that accompanies the headcount report.  Prior to submission of the
headcount report to OPM, agencies should check that these amounts agree. 

C. Adjustments
Requested by
OPM

Agencies must promptly make any adjustments requested by OPM.

D. Other Errors Since it is not possible to anticipate every type of error that may require
adjustment, consult your agency retirement officer for specific instructions
for correction of errors other than those described above.  It is imperative
that agencies carefully review all headcount reports prior to submission to
OPM.
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Subchapter 85B  Sample Forms

This subchapter contains the following sample forms:

Report of Withholdings and Contributions for Health Benefits, Life Insurance and
Retirement, SF 2812 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 26

Report of Withholdings and Contributions for Health Benefits By Enrollment
Code, SF 2812-A . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 27

Supplemental Semiannual Headcount Report, OPM Form 1523 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 28

Report of Withholdings and Contributions for Health Benefits By Enrollment Code, SF 2812-A -
for Former Spouses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 30

Report of Withholdings and Contributions for Health Benefits By Enrollment Code, SF 2812-A -
for Temporary Employees . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 31

Report of Withholdings and Contributions for Health Benefits By Enrollment Code, SF 2812-A -
for Temporary Continuation of Coverage . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 32



Headcounts

Report of Withholdings and Contributions for Health Benefits, 
Life Insurance and Retirement

Interagency Report
No.1064-OPM-AR

FROM: (Address-Including Department, Bureau, Payroll Office Number Report Number
Location, and Zip Code)

ABC Agency
Central Office
Washington, DC 20415

  66-00-0001   93-19
Month reported on Statement of Date payroll paid
Transactions  9/93   9-14-93

Pay Period  
From   8-22-93  To   9-4-93

Telephone number (including area code) - Check attached x- Credit to OPM Agency account
(202)606-0679 Receipt charged

Acct.(24X8135.8) 66770100
OFFICE OF PERSONNEL MANAGEMENT I certify that the items listed herein are correct and the amount is available to be
ATTN:  FUNDS CONTROL SECTION credited to the OPM receipt account.
POST OFFICE BOX 582
WASHINGTON, DC 20044 Signature of authorized Administrative or Certifying Date  9-14-93

Officer

Benefit Category Withholdings Contributions Total

LIFE INSURANCE

Basic Life    5,938.14     2,969.06

Standard - Option A    1,029.20

Additional - Option B    3,445.69

Family - Option C      450.66

Post-Retirement

Total Life Insurance   10,863.69     2,969.06    13,832.75

HEALTH BENEFITS

Regular   61,742.74    72,906.90

Temporary Continuation of Coverage
(PL 100-654)      413.95       961.86

Total Health Benefits   62,156.69    73,868.76   136,025.45

RETIREMENT

CSRS

All Categories   71,883.70    74,525.191

Salary Offset - Reemployed
Annuitants       564.00

Military and Civilian Service Credit    2,567.21

FERS

Regular    1,900.00    30,637.50

Military Reserve Technicians       15.00       234.38

Special       27.70       557.222

Salary Offset - Reemployed       420.00
Annuitants

Military Deposit      150.00

Total Retirement   76,543.61   106,938.29 +  183,481.90

Grand Total  149,563.99   183,776.11 =  333,340.10

 Employees with CPDF Retirement Codes of 1, 6, C, E, R or T. Standard Form 28121

 Employees with CPDF Retirement Codes of L or M. Rev. January 19902

August, 1996 CSRS and FERS Handbook



   CSRS Headcounts FERS   27
Chapter 85

CSRS and FERS Handbook August, 1996

Report of Withholdings and Contributions for Health Benefits By Enrollment Code  Interagency Report 1064-OPM-AR

Department or establishment Payroll Office Report number
ABC Agency number    93-19

  66-00-0001

Bureau, division or office Pay period from Pay period to
Central Office   8-22-93    9-4-93

Address (including ZIP Code) Date payroll paid

Washington, DC 20001

  9-14-93

Agency telephone number (including area
code)
  (202)606-0679

Enrollmen Total Number Enrollmen Total Number Enrollmen Total Withholdings Number
t Code No. Withholdings & Enrolled* t Code No. Withholdings & Enrolled* t Code No. & Contributions Enrolled

Contributions Contributions *

101 12,161,80 85
102 46,731.60   156
104 27,667.20   330
105  8,107.34 49
451  2,332.16 32
452  1,624.60 10
454 10,766.05   197
471  1,458.88    16
501  2,632.77 27
505  4,143.69 2736
E51  3,402.72   124
E55    14,996.64

 

*Number of Enrollees is Required on Report for Last Payroll Standard Form 2812-A

 Paid in March and September Rev. August 1988
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Supplemental Semiannual Headcount Report

1.  Address (including Department, Bureau, Location, and ZIP Code) 2.  Payroll Office Number 3.  Report Number

ABC Agency
Central Office
Washington, DC 20415

66-00-0001 93-19

4.  Telephone Number 5.  Date Payroll Paid
(202)606-0679 9-14-93

6.  Pay Period
From     To

8-22-93      9-4-93

To: 8.  I certify that the items listed herein are correct.
Office of Personnel Management
ATTN:  Funds Control Branch
Post Office Box 582
Washington, DC  20044-0582

Signature of Authorized Officer

Date

Number Enrolled

Benefit Category Dollar Amount Deductions Made No Deductions Made

A. Life Insurance

1. Basic 8,907.20 2,113 15

2. Standard - Option A 1,029.20   515    4

3. Additional - Option B

a. To Age 35 1,025.75   922    1

b. 35-39   627.91   605    2

c. 40-44   611.51   421    1

d. 45-49   311.05    75    0

e. 50-54   506.25    26    3

f. 55-59   327.95     5    1

g. 60 & Up    35.27     3    0

4. Family - Option C   450.66  527    5

5. Post-Retirement -
Basic

6. Total Life Insurance*   13,832.75

B. Health Benefits

1. Regular  134,860.41 1079

2. Payers of Full    1,165.04   10
Premiums

3. Total Health  136,025.45 1089
Benefits*

Previous editions unusable OPM Form 1523
Office of Personnel Management Rev. September 1989
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Payroll Office Number Report Number Payroll Paid Date

66-00-0001 93-19 9-14-93
Benefit Category Dollar Amount Aggregate Number Enrolled

Base
Salary

C. Retirement

1. CSRS CPDF Deductions No
Code Made Deductions

Made

a. Regular Withholdings 1,R    65,321.90 933,170.00 1805 15

b. Regular Contributions 1,R    65,321.90

c. Special Withholdings 6,T     6,173.55   82,314.00  217  5

d. Special Contributions 6,T     6,173.55

e. Regular Withholdings for C       265.00   33,125.00        21       1
Offset Employees

f. Regular Contributions for C     2,318.74
Offset Employees

g. Special Withholdings for E       123.25    9,480.00        10       1
Offset Employees

h. Special Contributions for E       711.00
Offset Employees

i. Salary Offset       564.00        2

j. Military Deposits     1,722.21          3

k. Civilian Service Credit       845.00          5

2. FERS

a. Regular Withholdings K      1,900.00  237,500.00        502         51

b. Regular Contributions K    30,637.50

c. Reserve Technicians N         15.00    1,875.00          15          2
Withholdings

d. Reserve Technicians N        234.38
Contributions

e. A/T Controllers L         13.30    1,023.00           2          0
Withholdings

f. A/T Controllers L       254.73
Contributions

g. Law Enforcement/Fire- M        14.40    1,108.00           2          1
fighters Withholdings

h. Law Enforcement/Fire- M       302.49
fighters Contributions

i. Salary Offset       420.00          1

j.

k. Military Deposit       150.00            2          

3. Total Retirement*  183,481.90       2,584         79

D. Grand Total (Dollars Only)  333,340.10
E. Total employees (and/or Annuitants) on Payroll       2,690

* Dollar amount MUST agree with SF 2812 for same reporting period Revised OPM Form 1523
Revised September 1989

CSRS and FERS Handbook August, 1996
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        Report of Withholdings and Contributions for Health Benefits By Enrollment Code

Department or establishment Payroll Office number Report number
ABC Agency   66-00-0001    93-19

Bureau, division or office Pay period from Pay period to
Central Office   8-22-93    9-4-93

Address (including ZIP Code) Date payroll paid
  9-14-93

Washington, DC 20001

Agency telephone number (including area code)
  (202)606-0679

Enrollment Total Withholdings Number Enrollment Total Withholdings Number Enrollment Total Withholdings & Number
Code No. & Contributions Enrolled* Code No. & Contributions Enrolled* Code No. Contributions Enrolled*

454 203.25 3
E51  83.58 1

 

       *Number of Enrollees is Required on Report for Last Payroll Standard Form 2812-A
        Paid in March and September      Rev. August 1988
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        Report of Withholdings and Contributions for Health Benefits By Enrollment Code

Department or establishment Payroll Office number Report number
ABC Agency   66-00-0001    93-19

Bureau, division or office Pay period from Pay period to
Central Office   8-22-93    9-4-93

Address (including ZIP Code) Date payroll paid
  9-14-93

Washington, DC 20001

Agency telephone number (including area code)
  (202)606-0679

Enrollment Total Withholdings Number Enrollment Total Withholdings Number Enrollment Total Withholdings & Number
Code No. & Contributions Enrolled* Code No. & Contributions Enrolled* Code No. Contributions Enrolled*

102 325.73 1

 

       *Number of Enrollees is Required on Report for Last Payroll Standard Form 2812-A
        Paid in March and September      Rev. August 1988
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        Report of Withholdings and Contributions for Health Benefits By Enrollment Code

Department or establishment Payroll Office number Report number
ABC Agency   66-00-0001    93-19

Bureau, division or office Pay period from Pay period to
Central Office   8-22-93    9-4-93

Address (including ZIP Code) Date payroll paid
  9-14-93

Washington, DC 20001

Agency telephone number (including area code)
  (202)606-0679

Enrollment Total Withholdings Number Enrollment Total Withholdings Number Enrollment Total Withholdings & Number
Code No. & Contributions Enrolled* Code No. & Contributions Enrolled* Code No. Contributions Enrolled*

101 226.67 2
105 325.81 3

 

       *Number of Enrollees is Required on Report for Last Payroll Standard Form 2812-A
        Paid in March and September      Rev. August 1988
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Subchapter 100A  CSRS
Part 100A1  General Information

Section 100A1.1-1  Overview

A. Introduction This subchapter covers the reemployment of retired employees under the
Civil Service Retirement System (CSRS).

Generally speaking, the treatment of a retiree's annuity and pay upon
reemployment in the Federal Government depends upon whether he or she
retired on the basis of a regular, involuntary, or disability retirement. 
Potential benefits that may be earned as a result of the reemployment
service depend primarily on the length of such service.

B. Topics Covered This subchapter covers:

• The eligibility requirements for reemployment of annuitants;

• The treatment of annuity and pay upon reemployment;

• The computation of the amount offset from pay when the annuity
continues;

• The eligibility requirements for and computation of a supplemental
annuity and a redetermined annuity;

• The application procedures for a supplemental or redetermined annuity;
and

• The retirement-related procedures the agency must follow to employ
and separate an annuitant.
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Section 100A1.1-1  Overview (Cont.)

C. Organization of
Subchapter

The CSRS subchapter has seven parts.

PART NAME OF PART PAGE

100A1 General Information 1

100A2 Treatment of Pay Upon Reemployment 7

100A3 Reemployment of Military and Civilian
Retirees to Meet Exceptional
Employment Needs 14

100A4 Amount Offset from Pay 17

100A5 Supplemental Annuity 22

100A6 Redetermined Annuity 27

100A7 Procedures 29

NOTE: Subchapter 100B covering reemployed annuitants under FERS
begins on page 34.

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8344

• Code of Federal Regulations:  5 CFR Part 837
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Section 100A1.1-2  Eligibility for Reemployment

A. General Rules 1. An individual who retired under CSRS may be reemployed in any
appointive or elective position for which he or she is qualified.

2. An individual who retired under a retirement system for Federal
employees other than CSRS is subject to the reemployment provisions
of his or her retirement system.

NOTE: Contact the individual's retirement system to find out what its
rules are concerning reemployment.

B. Reemployment of 1. Special Group Reemployed Annuitant
Retired Special
Group Employees Service performed by a special group reemployed annuitant is not

covered by the special retirement provisions.  Thus, any reemployed
annuitant service credited in the computation of a supplemental or
redetermined annuity will be treated as regular service.  This is true
even if the position involved is an established law enforcement,
firefighter, or air traffic controller position. > The agency must withhold
the required deductions from the reemployed annuitant's pay (one-half
percent higher than the regular deduction rate). <

NOTE: See Chapter 46, Special Retirement Provisions for Law
Enforcement Officers, Firefighters, Air Traffic Controllers,
and Military Reserve Technicians, for detailed information
about special group employees.

2. Law Enforcement Officers and Firefighters

Persons who retired under the special provisions for law enforcement
officers and firefighters may not, after reaching age 60, be reemployed
in "primary" positions involving the actual performance of law
enforcement and firefighting duties.

3. Air Traffic Controllers

A retired air traffic controller is barred from reemployment as an air
traffic controller after reaching age 61.  However, he or she is not barred
from reemployment in any other position not covered by the special
provisions.
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Section 100A1.1-2  Eligibility for Reemployment (Cont.)

C. Type of
Appointment: 
Nondisability
Annuitants 1. Temporary Appointments

The annuitant must receive the type of appointment that would be given to
any other person appointed to the position.

If the position is temporary or of limited duration, the appointment must
reflect that limitation (that is, temporary or term).

2. Permanent Appointments

If the position is permanent, the appointment must be of a similar nature
(that is, career, career-conditional, excepted, or as is otherwise
appropriate).

D. Type of
Appointment: 
Disability
Annuitants

A disability annuitant may be reemployed in a temporary or permanent
position and given the same type of appointment that would be given to any
other person appointed to the position.

It is not necessary for OPM to find the disability annuitant recovered before
the agency appoints him or her to a permanent position.  If the physical and
medical requirements of the position are similar to those of the position
from which the disability annuitant retired or there is a reasonable question
of the applicant's ability to perform, the agency may want to conduct a pre-
employment examination or require submission of medical documentation
before appointment.

Any medical evidence collected regarding a disability annuitant must be
attached to the notice to OPM of the reemployment of the disability
annuitant (see section 100A7.1-2B for information about notifying OPM).

NOTE: See Chapter 60, Disability Retirement, section 60A9.1-1, for
additional information about the reemployment of disability
annuitants.
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Section 100A1.1-3  Status of Annuity Upon Reemployment

A. General Rule When an annuitant is reemployed, the annuity continues, and the amount of
annuity that applies to the period of reemployment is offset from the
reemployed annuitant's salary.

EXCEPTIONS: See paragraphs B and C below.
B. When Annuity

Terminates Upon
Reemployment

A retiree's annuity is terminated upon reemployment in the Federal service
when:

• The annuity is based on an involuntary separation (other than a
separation that was required by law based on age and length of service,
or a separation for cause based on charges of misconduct or
delinquency) and reemployment is in a position that normally would be
subject to retirement deductions (for example--Career, Career-
Conditional, or Excepted).  (See section 100A2.1-4);

• The annuity is based on disability and OPM has found the annuitant
recovered or restored to earning capacity prior to reemployment (see
section 100A2.1-5); or

• The annuitant receives a Presidential appointment subject to retirement
deductions.

When an annuity stops for either the first or second reason, the retiree has
the same status as any other Federal employee employed in an equivalent
position with a similar service history.  However, the CSRS annuity will be
reinstated after the retiree again leaves Federal employment, unless his or
her right to receive that annuity has been terminated by another provision of
law, or he or she is entitled to either an immediate or deferred CSRS or
FERS annuity based on this new separation.  A Presidential appointee is
entitled to a redetermined annuity.

C. When Annuity Is
Suspended
During
Reemployment

A retiree's annuity is suspended when:

• The annuitant is a former Member of Congress and the annuity is based
on 5 or more years of congressional and/or congressional employee
service, unless the position in which he or she is reemployed is without
pay or is on an intermittent basis;

• The annuitant is appointed as a justice or judge of the United States, as
defined by section 451 of title 28 of the United States Code; or 

• The annuitant is awarded interim relief and receives an interim
appointment under the order of an administrative or judicial forum
under the provisions of Public Law 101-12 (see OPM's regulations at
5 CFR 772.102). 
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Section 100A1.1-4  Eligibility to Transfer to FERS Upon Reemployment

A. General Rule Reemployed annuitant status has no effect on an employee's right to elect
FERS.  It does not create a right that would otherwise not exist, or
extinguish an existing right.

A CSRS or CSRS-Offset reemployed annuitant may transfer to FERS if he
or she:

• Is reemployed after a break in service of more than 3 days; and

• Is reemployed under an appointment not excluded from FERS coverage.

EXAMPLE: An individual reemployed subject to CSRS rules under a
temporary appointment limited to 1 year or less would not be able to
transfer to FERS because temporary service is not covered under FERS.  It
is irrelevant that the individual may elect to have retirement deductions
withheld while in the temporary appointment.

A former CSRS employee (including a former CSRS Offset employee)
contesting a separation or removal who receives an interim appointment
under section 7701(b)(2)(A) does not receive an opportunity to elect
coverage under FERS even if there has been a break in service of more than
3 days.

NOTE 1: Individuals reemployed under interim relief rules or FEPCA
special authority cannot transfer to FERS.

NOTE 2: See Chapter 11, Elections of FERS Coverage, for rules that apply
to elections by reemployed annuitants.
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Part 100A2  Treatment of Pay Upon Reemployment

Section 100A2.1-1  Introduction

A. General Rule The pay of a reemployed annuitant is subject to:

1. Offset by the allocable amount of annuity during the period of
reemployment; and

2. Retirement deductions, if elected.

NOTE: Retirement deductions may be withheld from the annuitant's
pay, irrespective of the nature of the appointment (that is,
temporary or permanent), so long as the employment is not
intermittent, and the service is not covered by another
retirement system for Federal employees.
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Section 100A2.1-2  Treatment of Pay When Annuity Continues

A. General Rules: 
CSRS

The following general rules apply to a full (non-Offset) CSRS annuitant
whose annuity continues upon reemployment.

1. The pay received during reemployment is offset by the allocable amount
of annuity (see part 100A4 for information about the amount offset from
pay).

2. CSRS retirement deductions (7, > 7.5 or 8 < percent of full salary
before any offset for annuity) are optional (see paragraph C below).

3. Eligibility for a supplemental annuity accrues after 1 actual, continuous
year of full-time reemployment, or the part-time equivalent (see part
100A5 for information on the eligibility requirements and computation
of the supplemental annuity).

4. Eligibility for a redetermined annuity accrues after 5 or more actual,
continuous years of full-time reemployment, or the part-time equivalent
(see part 100A6 for the eligibility requirements and computation of the
redetermined annuity).

5. Social Security deductions are not withheld even when the appointment
is temporary.

EXCEPTIONS: 1. None of the above rules apply when a reemployed
annuitant is approved for waiver of offset of
pay/annuity under exceptional or unusual
circumstances outlined in part 100A3 of this
subchapter.

2. A CSRS annuitant reemployed as a senior official
is subject to CSRS-Offset rules.  See paragraph B
of this section.
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Section 100A2.1-2  Treatment of Pay When Annuity Continues (Cont.)

B. General Rules: 
CSRS Offset

The general rules described in paragraph A of this section apply to CSRS-
Offset annuitants whose annuity continues upon reemployment, with the
following exceptions:

• CSRS-Offset retirement deductions apply instead of full CSRS
deductions (7, 7.5, or 8 percent of basic pay minus the Social Security
withholding); and

• Social Security deductions are withheld on the amount of salary after
the reduction for the annuity payable.

C. Procedure to
Elect to Have
Retirement reemployment to avoid the necessity of a later deposit > (which includes
Deductions
Withheld

A reemployed annuitant with a full-time or part-time schedule may elect to
have retirement deductions withheld from pay during the period of

interest) < to get credit for the service.  He or she must file a dated and
signed letter or memorandum with the employing agency payroll office to
have retirement deductions withheld from his or her pay.  See subchapter
100C, Job Aids, for a sample of the notice of request to have retirement
deductions withheld.

D. When Retirement
Deductions are
Withheld

1. Retirement deductions are prospective only, and commence on the first
day of the first pay period following receipt by the employing office of
the notice of request to have retirement deductions withheld.

NOTE: When the reemployed annuitant makes the election of
withholding before the end of the first full pay period after
reemployment, the agency may accept from the reemployed
annuitant a lump-sum deposit for the nondeduction period,
without interest.

2. The employing agency does not contribute a matching share.

3. The election to have retirement deductions withheld is irrevocable
during the period of reemployment.  This does not apply to later periods
of reemployed annuitant service, provided there is more than a 3-day
break between periods.

E. Waiver of Offset
of Pay Under
FEPCA

In exceptional circumstances, upon reemployment in the Federal
government, a retiree's annuity may be continued and he or she may receive
full salary without offset when the retiree has been approved for waiver of
offset under the Federal Employees Pay Comparability Act (FEPCA).  No
retirement deductions may be withheld during this type of service.  See part
100A3 of this subchapter and 5 CFR Part 553 for additional information.
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Section 100A2.1-3  Deposit for Reemployment Service

A. Deposit for
Supplemental
Annuity 1. Service performed prior to October 1, 1982:

To be creditable in a supplemental annuity computation:

• A deposit for the service is not required for credit in the
computation, but may be made to increase supplemental annuity.

2. Service performed after September 30, 1982:

• Must be covered by retirement deductions withheld while employed;
or

• The annuitant must make deposit for that service after separation,
plus interest.

B. Deposit for
Redetermined
Annuity

The period of continuous service on which the redetermined annuity is based
must be covered by retirement deductions (either by election or deposit),
including reemployment service performed prior to October 1, 1982. 
However, if the annuitant performed reemployment service prior to October
1, 1982, that is not included in the period of continuous service, then
retirement deductions are not required for the pre-October 1, 1982, service.

EXAMPLE 1: Reemployment Service History

4-10-81 to 12-31-92

To be eligible for a redetermined annuity, retirement deductions are required
for the entire period of reemployment service, including service prior to
October 1, 1982, because that service is part of the period of continuous
service.
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Section 100A2.1-3  Deposit for Reemployment Service (Cont.)

B. Deposit for
Redetermined
Annuity (Cont.)

EXAMPLE 2: Reemployment Service History

2-1-80 to 7-31-80
Break in Service
1-11-86 to 5-31-92

To be eligible for a redetermined annuity, retirement deductions are required
for the period of continuous service between 1-11-86 and 5-31-92. 
However, to be creditable in the computation of the redetermined annuity,
retirement deductions are not required for the service from 2-1-80 to
7-31-80, because that service was performed prior to October 1, 1982, and is
not part of the period of continuous service on which title to the
redetermined annuity is based.

C. Computation of
Deposit for
Reemployment
Service service is subject to OASDI deductions, the deposit amount is the amount of

Deposits for reemployment service not subject to Social Security Old Age,
Survivors and Disability Insurance (OASDI) deductions are computed at 7,
7.5, or 8 percent of basic pay, plus interest.  When the reemployed annuitant

CSRS-Offset deductions that would have been withheld during the period of
service, had it been subject to deductions, plus interest.  This computation of
deposit for reemployment service subject to OASDI deductions is different
from the way a deposit is computed for similar service in an initial CSRS-
Offset retirement.  See Chapter 21, Service Credit Payments for Civilian
Service, for further information on the computation of deposits.

D. Effect of Non-
Payment of Pre-
October 1, 1982,
Reemployment
Service

If the reemployed annuitant is not required and does not pay the deposit for
pre-October 1, 1982, service at retirement:

• The deposit service is used to compute the redetermined annuity; but

• The annual redetermined annuity is reduced by 10 percent of the total
deposit owed (including interest).

E. Deposits for Prior
Service

If a CSRS reemployed annuitant elects not to have retirement deductions
withheld and later, during reemployment, elects to begin having retirement
deductions withheld, he or she may make a deposit for prior reemployment
service.

F. FEPCA Service No deposit can be made for reemployment service where annuity offset has
been waived under the Federal Employees Pay Comparability Act (FEPCA)
because that service cannot be credited for retirement purposes.
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Section 100A2.1-4  Discontinued Service Annuitants

A. General Rule The type of appointment determines the effect on the annuity and pay of
discontinued service annuitants.  The appointment may be: 

• A noncovered appointment (not usually subject to retirement
deductions); or

• A covered appointment (usually subject to retirement deductions).
B. Noncovered

Appointment
If a discontinued service annuitant is reemployed in an appointment that is
not covered (for example, temporary) the rules in section 100A2.1-2 apply.

C. Covered
Appointment

If a discontinued service annuitant is reemployed under an appointment that
is covered:

• The annuity ends on the effective date of appointment (annuities
commence and terminate on the beginning of the business day); and

• Retirement deductions are taken from the salary.

NOTE: If reemployed in a covered position after more than a 365-day
break in service or in an appointment to a senior official position,
the individual will be subject to Social Security deductions under
CSRS Offset.

EXAMPLE 1: George retired at age 48 with 27 years of service when his
position was abolished.  At age 52, he was reemployed under a covered
appointment as a CSRS Offset person, so George's annuity stopped.  When
he retired voluntarily 4 years later, George was entitled to a new benefit
based on his 31 years of service.

EXAMPLE 2: Susan retired at age 53 with 23 years of service when she
was unable to transfer with her position. > Two years < later, she obtained a
CSRS-covered appointment, so her annuity stopped.  After working only 8
months, she resigned.  Since Susan's latest period of service does not meet
the 1-out-of-2 requirement, she did not earn any new entitlement during this
period of service.  Instead, Susan is entitled to have her old annuity, plus any
COLA that became payable, resumed.

EXAMPLE 3: Tony retired at age 48 with 28 years of service.  Two years
later, he became reemployed under a covered appointment as a CSRS Offset
employee.  He resigned at age 53 after 3 years.  Since Tony worked more
than a year, he meets the 1-out-of-2 requirement, and is now entitled to a
benefit based on his latest period of service.  However, since he is not yet
55, he is only entitled to a deferred annuity at age 62.
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Section 100A2.1-5  Disability Annuitants

A. General Chapter 60, section 60A9.1-1, includes information about how Federal
reemployment may affect receipt of disability retirement benefits.
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Part 100A3  Reemployment of Military and Civilian Retirees to Meet Exceptional
Employment Needs

Section 100A3.1-1  Eligibility Requirements

A. General Rule The Federal Employees Pay Comparability Act of 1990 (FEPCA) permits
OPM to authorize retired military and Federal civilian personnel to be
employed without offset of pay or annuity when such employment is needed
to meet exceptional needs in recruiting or retaining qualified candidates for
particular positions or under unusual circumstances.

There are two basic conditions under which OPM may authorize exceptions
to the reduction in pay or annuity normally required for either military or
civilian retirees:

• For temporary employment that "is necessary due to an emergency
involving a direct threat to life or property or other unusual
circumstances" (which may be delegated to agencies); and

• "On a case-by-case basis for employees in positions for which there is
exceptional difficulty in recruiting or retaining a qualified employee."

• Similar authorities for both legislative and judicial branches are found at
5 U.S.C. 8344 and 8468, and for the Postal Service in 
Public Law 103-336.

B. Application of
Exception

The authorization of waiver of offset of pay or annuity applies only to the
individual for whom it was authorized and only while that individual
continues to serve in the same or a successor position.  The waiver
terminates upon the individual's assignment to a different position unless a
new exception is authorized.
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Section 100A3.1-2  Request for OPM Approval Under FEPCA Authority

A. Who Must
Submit Request

All requests for waiver under the FEPCA authority must be submitted to
OPM for approval by the agency head or a designee at the agency or
departmental headquarters level.  (In the case of the Department of Defense,
requests may be submitted by an official at the headquarters level of the
military department or Defense agency.)  Requests from field installations
or individuals are not acceptable.

B. Where to Submit
Request

Requests for approval of waiver of offset of pay for appointments to
positions:

1. Above GS-15 must be sent to:

> ASSISTANT DIRECTOR
OFFICE OF EXECUTIVE RESOURCES <
Office of Personnel Management
1900 E Street, NW.
Washington, DC 20415-0001

2. At GS-15 and below must be sent to:

> ASSOCIATE DIRECTOR FOR EMPLOYMENT SERVICE <
Office of Personnel Management
1900 E Street, NW.
Washington, DC 20415-0001
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Section 100A3.1-3  Status of Individual While Waiver Is in Effect

A. Reemployed
Civilian employees for retirement purposes and may not:
Annuitants

Reemployed annuitants to whom a waiver applies are not considered

• Elect to have retirement deductions withheld from pay;

• Use employment performed while the waiver is in effect toward a
supplemental or redetermined annuity; or

• Elect FERS coverage.
B. Reemployed

Retired Members retired or retainer pay are considered employees for retirement purposes.
of the Uniformed
Services

Retired members of the uniformed services employed without reduction in
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Part 100A4  Amount Offset From Pay

Section 100A4.1-1  Computation of Amount Offset From Pay

A. General The gross amount of annuity (see section 100A4.1-2) that is allocable to the
period of reemployment must be offset from the annuitant's pay.  The
amount offset from pay is paid into the Civil Service Retirement and
Disability Fund (See Chapter 30, Employee Deductions and Agency
Contributions).

B. Computation
Method of
Amount of Offset  Gross Monthly Annuity x 12      =  Hourly 

The formula for computing the amount of the offset is as follows:

     2087 hours (Number of hours in work year)   Rate of Annuity

Hourly Rate of Annuity  x  Hours of Basic Pay =  Amount of
                 Per Pay Period   Offset for

  the Pay Period

EXAMPLE: Gross Monthly Annuity =     $1200    
Hours of Basic Pay =     80 hrs.

$1200 x 12 = 14400
    2087  2087 =     $6.90 (Hourly 

         Rate of Annuity)

 $6.90 x 80 =     $552.00 (Amount
         of Offset for the
         Pay Period)

COMPUTATION METHOD NOTES:

• See section 100A4.1-2 for the definition of the gross monthly annuity and
section 100A4.1-3 for the definition of hours of basic pay.

• If the full-time work year for the reemployment position is other than
2087 hours, use that figure instead of 2087 in the above equation.

• If the offset is equal to or greater than basic pay, then net basic pay is
$0.00.

• See paragraph D for information on computing the annuity offset for
intermittent employees.
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Section 100A4.1-1  Computation of Amount Offset From Pay (Cont.)

C. COLA's Applied
to the Retiree's
Annuity

Cost-of-Living Adjustments (COLA's) are effective on the first of the month
in which they occur.  OPM publishes COLA information each year advising
agencies of the amount and date of the COLA.  If the reemployed annuitant
receives a COLA, the agency must adjust the offset on the effective date. 
The offset adjustment must be effective the first pay period on or after the
effective date of the COLA.

If a particular pay period includes the effective date, the old annuity offset is
in effect for part of the pay period, and the new annuity offset for the
remainder.  The formula for computing the annuity offset for a pay period
that includes the effective date is as follows.

The Old Hourly Annuity Offset times the Hours Worked Before
the Effective Date

PLUS

The New Hourly Annuity Offset times Hours Worked On and After
the Effective Date

EQUALS

The Total Annuity Offset for a two rate pay period.

EXAMPLE: Pay Period, 11/29/92 - 12/12/92; effective date, 12/01/92

$552 (Old Biweekly Annuity Offset) ÷ 80 (Total Hours in Biweekly Tour 
of Duty)

= $6.90 (Hourly Rate) x 8 (hours worked before December 1)
= $55.20 (for 8 hours worked before December 1)

$572 (New Biweekly Annuity Offset) ÷ 80 (Total House in Biweekly Tour 
of Duty)

= $7.15  (Hourly Rate) x 72 (hours worked on or after December 1)
= $514.80 (for 72 hours worked on or after December 1)

$ 55.20
+ 514.80
$ 570.00 (Total Amount of Offset for the split Pay Period).
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Section 100A4.1-1  Computation of Amount Offset From Pay (Cont.)

D. Annuity Offset
Adjusted for
Non-Work and
Non-Pay

The annuity offset computation method described in paragraph B applies
only to reemployed annuitants who are scheduled to work a regular tour of
duty, on a full-time or part-time basis, and in fact are in pay status for the
entire tour of duty during the pay period.  Pay status may be actual work, or
paid leave.  When the reemployed annuitant is employed on an intermittent
basis, or the reemployed annuitant is not in pay status for the entire tour of
duty, the annuity offset for that pay period is computed by multiplying the
"hourly rate of annuity" computed under paragraph B by the number of
hours in a pay status during the pay period.

EXAMPLE: Mary, a reemployed annuitant who ordinarily works a regular
tour of duty of 80 hours per pay period, is in leave-without-pay for 20 hours
one pay period.  Consequently, her time in a pay status for that pay period is
only 60 hours.  Her normal annuity offset for a pay period is $552.00 (her
hourly rate of annuity of $6.90 times her normal tour of duty of 80 hours). 
However, because of the 20 hours leave-without-pay that particular pay
period, her annuity offset for that pay period is $414.00 (her hourly rate of
annuity of $6.90 times her 60 actual hours in a pay status).  (See section
100A4.1-3, paragraph D.)
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Section 100A4.1-2  Gross Monthly Annuity

A. Obtaining
Amount of Gross
Monthly Annuity

The amount of gross monthly annuity may be obtained:

• From either the most recent document showing the annuity amount
(other than a notice of special payment made before the annuity is
finally adjudicated) received by the annuitant from OPM; or

• Directly from OPM at the following address:

Office of Personnel Management
Retirement Operations Center
Post Office Box 45
Boyers, PA 16017

NOTE: The gross amount of annuity payable does not include any
additional annuity purchased by voluntary contributions.

B. When Annuitant
Is Immediately
Reemployed

If a retiree is reemployed before OPM computes his or her annuity, the
agency must:

• Estimate the amount of annuity; and

• Recompute the amount of the offset retroactively when OPM has made
its award of annuity, and adjust pay appropriately.
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Section 100A4.1-3  Hours of Basic Pay

A. Definition Hours of basic pay are the hours of the employee's tour of duty, up to but not
exceeding the number of hours that constitute full-time employment. 
Overtime hours and other premium pay are not used in computing the
amount of the offset.  The amount of offset is computed by using hours of
basic pay as illustrated in paragraph B of section 100A4.1-1.

NOTE: Overtime pay and premium pay may be reduced if the amount of
the offset is greater than the amount of the basic pay.

B. Full-Time
Employees

Generally, the number of hours of basic pay in a biweekly pay period for a
full-time schedule is 80.

If the reemployed annuitant is paid at a daily, rather than hourly rate, the
number of days in the work-year (normally 260) may be substituted as the
divisor to determine the daily rate of annuity, which may then be multiplied
by the days of basic pay to determine the amount of offset for the pay period
(see section 100A4.1-1B for the computation formula).

C. Part-Time
Employees

If an annuitant is a part-time employee who works more than the regular
tour of duty for which he or she is paid at the basic (not overtime) rate, treat
the hours of additional duty as a temporary change in the tour of duty for the
computation of the amount of offset.

D. Intermittent
Employees

If an annuitant is paid on an intermittent basis, the agency must compute the
offset each pay period because the hours worked usually change from pay
period to pay period.
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Part 100A5  Supplemental Annuity

Section 100A5.1-1  Eligibility Requirements

A. General Rule A supplemental annuity is payable only if the final period of
reemployment consists of at least 1 year of actual continuous full-time
and/or part-time (equivalent to at least 1 year of full-time employment)
service.

Service excluded from supplemental annuity credit:

• Service under another retirement system for Federal or District of
Columbia employees;

• Service in a non-pay status;

• Service as a Federal Judge as defined in 28 U.S.C. 451;

• Service as President of the United States;

• Service performed without offset of pay under 5 CFR Part 553 or
similar authority (see part 100A3);

• Service credited in a prior supplemental annuity; and

• Service already credited in original retirement.

• Members of Congress are not covered by the provisions for
supplemental or redetermined annuities.  The agency retirement
counselor should contact OPM concerning the benefits for reemployed
former Members.

B. "Final Period of The final period of reemployment is the period immediately prior to the
Reemployment" separation on which title to the supplemental annuity is based.

A separation, for title purposes, exists when:

• There has been a break in service for more than 3 calendar days;

• Employment changes from full-time or part-time to intermittent; or

• The annuitant is reemployed in a position excluded from supplemental
annuity credit.  See paragraph A for these exclusions.
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Section 100A5.1-1  Eligibility Requirements (Cont.)

C. "Actual
Continuous
Service"

1. Actual service is time spent in pay status, either working or on paid
leave.  A period is considered continuous unless interrupted by a break
in service exceeding 3 calendar days.  Leave, with or without pay, does
not break continuity.

NOTE: A period of leave without pay that exceeds 3 calendar days
is not creditable for determining the 1 year of
reemployment.

EXAMPLE: If the final period of reemployment occurred as follows:

Appointed . . . . . . . . . 1-1-90
Leave without pay . . . . . 7-1-90
Returned to duty . . . . . . 8-1-90
Separated  . . . . . . . . . 1-31-91

The annuitant would be entitled to a supplemental annuity and credited
with 1 year of service if deposit is made for the service or deductions
were withheld from pay.

2. A period of separation that does not exceed 3 calendar days is considered
leave without pay.

3. Time spent in receipt of OWCP benefits prior to employment as an
annuitant is not "actual service" and is not counted toward the 1-year
service requirement for a supplemental annuity.  See Chapter 102,
Relationship Between Retirement Annuity and Compensation for Work-
Related Injuries and Diseases, for additional information.

D. Full-Time Service Service is full-time if the employee is regularly scheduled to work the
number of hours and days required by the administrative workweek for his
or her employment group or class (normally 40 hours).

E. Part-Time Service Part-time service is service where the employee is regularly scheduled to
work less than the number of hours that make up the administrative work
week.  Only actual service is used to determine the time creditable for
eligibility for a supplemental annuity.  Part-time service, having a shorter
tour of duty than full-time, accrues credit toward a supplemental annuity at a
slower rate.

EXAMPLE: An annuitant is reemployed in a part-time position at a tour of
duty of 20 hours per week.  The administrative workweek is 40 hours.  If the
annuitant works a total of 1,040 hours in a year (52 weeks x 20 hours), then
the employee must work for 2 continuous years to be eligible for a
supplemental annuity.
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Section 100A5.1-2  Computation of Supplemental Annuity

A. General The supplemental annuity is computed under one or more parts of the
general formula discussed in Chapter 50, Computation of Annuity Under the
General Formula, depending on the annuitant's total length of service.

B. Average Salary The average salary is the average of the full rates of basic pay in effect
during ALL periods of reemployment credited in the computation, with
each rate weighted by the time it was in effect.

1. The high-3 average salary as described in Chapter 50 does not apply
even if the annuitant works 3 or more years.

2. Use the full rates of basic pay even though the annuitant was not
receiving the full rate because of the amount of offset of annuity.

NOTE: Give full credit in the computation for the time spent in
part-time employment from the date of appointment to
the date of separation, but prorate the salary of the
position by the ratio between the part-time tour of duty
and a full-time tour of duty.  This is the opposite of the
basic annuity computation for part-time service after
April 6, 1986.

EXAMPLE: Bob is reemployed for 10 months at a salary of $50,000.  After
that time, he continues working half-time for 4 months.  His part-time basic
pay is one-half of $50,000, or $25,000.  His average salary for the
supplemental annuity is computed as follows:

$50,000 for 10 months= $ 41,666.67
$25,000 for  4 months= $  8,333.33

Total Salary = $ 50,000.00 
Divided by Service Factor (14 months) 1.166667

  
Average Salary = $ 42,857.13

NOTE: See worksheet in section 100C for detailed instructions on
computing average salary.
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Section 100A5.1-2  Computation of Supplemental Annuity (Cont.)

C. Creditable Service
for Computation
Purposes

If a reemployed annuitant is eligible for a supplemental annuity, creditable
service for computation purposes includes:

1. All periods of actual, full-time or part-time (not intermittent) service
performed subsequent to retirement or the separation on which the
annuitant established title to a prior supplemental annuity.

PLUS

2. Length of service represented by any unused sick leave to the annuitant's
credit earned during reemployment.

NOTE: The unused sick leave is only the amount accumulated since
reemployment.  Any sick leave unused when first retired was
credited as service at that time and cannot be added again.

D. Computation
Method

The supplemental annuity is computed by using the general formula; for
example, one and one-half percent of the average salary per year for the first
5 years, etc.

The portion of the general formula used in computing the supplemental
annuity is determined by the amount of creditable service the individual had
at the time of original retirement.  The length of part-time service is not
prorated, full credit is given.

The two examples shown below are atypical service history cases that
illustrate which parts of the general formula are to be used and how they are
applied.

EXAMPLE 1: Reemployment Period =  3 years
Original Retirement =  9 years

Total Service = 12 years

Because the length of service in the original retirement is more than 5 but
less than 10 years of service, the computation method is:

1 3/4 percent x Average Salary x Time Factor for 1 year of
reemployment service.

PLUS

2 percent x Average Salary x Time Factor for 2 years of 
reemployment service.
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Section 100A5.1-2  Computation of Supplemental Annuity (Cont.)

D. Computation
Method (Cont.)

EXAMPLE 2: Reemployment Period =   3 years
Original Retirement = 12 years

Total Service = 15 years

Because the length of service in the original retirement exceeds 10 years of
service, the computation method is:

2 percent x Average Salary x Time Factor for 3 years of
reemployment service.

E. Survivor Annuity An annuitant must have elected a reduced annuity to provide survivor
benefits in order to elect an additional survivor annuity.  The supplemental
annuity is used to provide additional annuity to the spouse entitled to a
survivor annuity (from the initial retirement), unless the annuitant elects in
writing not to provide the additional annuity to the spouse.  Spousal consent
does not apply to an election not to provide a survivor increase.

The supplemental annuity is reduced by 10 percent for the election of an
additional survivor annuity.  The spouse will receive 55 percent of the
amount of the supplemental annuity (there is no option to provide some
different amount) before application of the 10 percent reduction.

A former spouse's survivor annuity may not be increased by a supplemental
annuity.
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Part 100A6  Redetermined Annuity

Section 100A6.1-1  Redetermined Annuity

A. Eligibility
Requirements

A reemployed annuitant who completes at least 5 years of actual continuous
full-time service and/or part-time service that is equivalent to at least 5 years
full-time service, may elect to have his or her annuity redetermined under
the law in effect at the time of separation from reemployment, in lieu of a
supplemental annuity.

OPM will send election letters that define the difference in benefits for an
annuitant who has worked as a reemployed annuitant for 5 or more years
and needs to elect between selecting a redetermined annuity and a
supplemental annuity.  An annuitant who chooses a supplemental annuity
will retain the elections made at initial retirement.  An annuitant who
chooses a redetermined annuity will be eligible to make new elections and
will need to make decisions regarding survivor benefits, civilian service
credit, post-1956 military deposit, and waiver of military retired pay. 

NOTE: See section 100A2.1-3 about deposit requirements for a
redetermined annuity.

Retired Members of Congress are not covered by the provisions for
supplemental or redetermined annuities.  Generally, a Member's annuity is
suspended during reemployment (see section 100A1.1-3C).  Contact OPM
for further guidance regarding reemployment of Members.

B. Computation of
the Redetermined
Annuity

The redetermined annuity is usually computed by using the general formula
described in Chapter 50.  However, if the individual meets the requirements
for a special computation, such as law enforcement or firefighters, the
redetermined annuity will be computed under that rule.

NOTE: Creditable unused sick leave used in the original annuity
computation PLUS any sick leave earned during the period of
reemployment is included in the redetermined annuity
computation.

Part-time reemployment service is credited in a redetermined
annuity in the same manner as in a regular computation. 
Intermittent service, while it cannot be credited to meet the 
5-year requirement in paragraph A above, may be credited in the
redetermined annuity computation once title is established.
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Section 100A6.1-1  Redetermined Annuity (Cont.)

B. Computation of
the Redetermined
Annuity (Cont.)

EXAMPLE: David is a reemployed annuitant who retired initially on an
optional retirement 12-31-79.  He was reemployed full-time in the Federal
government on 4-5-86 continuously until separation on 
6-30-91.  David elected to have retirement deductions withheld during the
entire period of reemployment service.  Since David was reemployed
continuously for 5 or more years, he is eligible for a redetermined annuity.

Service History for David

Appointed  5-19-47
Optional Retirement 12-31-79
Reemployed  4-05-86
Separation  6-30-91

Sick leave balance (12-31-1979) = 1240
Sick leave balance (6-30-1991) =  410 hours

High-3 Average Salary = $44,688

5-19-47 to 12-31-79 32 yrs - 7 mos - 12 days
4-5-86 to 6-30-91 5 yrs - 2 mos - 26 days
Creditable Sick Leave 9 mos - 15 days
   (1650 hours)
Total Length of Service for 38 yrs - 7 mos - *23 days
   Computation Purposes

*23 days are dropped for computation purposes

Computation Method:

High-3 Average Salary $44,688.00
Retirement Factor (38 yrs, 7 mos) x  .734167   

Unreduced Annuity $32,808.45

NOTE: See Chapter 50 for additional information about the rules
and procedures concerning the general formula.
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Part 100A7  Procedures

Section 100A7.1-1  Agency Responsibilities

A. Verify
Retirement
Status Prior to
Appointment

Agencies must determine whether an individual is receiving an annuity from
the Government prior to appointment.  Questions regarding this matter
should be included in the application/resume for Federal employment
submitted by the annuitant.  In addition, the annuitant is required, as a
condition of reemployment, to advise the agency whether he or she:

• Is then in receipt of annuity, and if so, the gross monthly amount of that
annuity;

• Is a disability annuitant, and if so, whether OPM has found him or her
recovered from his disability, or restored to earning capacity; and

• Receives an annuity based on an involuntary separation, that was not
based on charges of misconduct or delinquency.

For retired employees of the Foreign Service of the United States, see The
Guide to Processing Personnel Actions (formerly FPM Supplement 296-33).

B. Provide Notice to
OPM Upon
Appointment of
Retired
Employees

Upon reemployment of an annuitant, whether or not the annuity terminates
upon reemployment, the employing agency must notify OPM immediately. 
Subchapter 100C contains a copy of the notification form that should be
used to notify OPM (see Job Aid #5).  It may be locally reproduced.

C. Provide Notice to
the Annuitant of
the Effect of
Reemployment

The agency must advise the annuitant, in writing, generally, of the effect
reemployment has on annuitant status, and/or the continued receipt of
annuity, the possible future retirement benefits that may be payable to an
annuitant on the basis of reemployment, and whether the annuitant may
elect to have retirement deductions withheld from his or her basic pay.  This
obligation may be met by providing the annuitant, on or before the date he
or she starts work, with a copy of Job Aid #1 or Job Aid #2, found in
section 100C1.1-1.  (See Job Aid #1 addressed to CSRS annuitants and Job
Aid #2 addressed to FERS annuitants.)
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Section 100A7.1-1  Agency Responsibilities (Cont.)

D. Reemployment
Shortly After
Retirement

If an employee is being reemployed before OPM has computed the annuity,
the agency must:

• Estimate the amount of the annuity;

• Withhold that amount from his or her pay upon reemployment;

• In addition to completing the normal application for retirement
procedures, provide OPM information about the reemployment of the
annuitant; and

• Recompute the amount of the offset when OPM has made its award of
annuity.

E. When Failure to
Offset Annuity
Occurs or
Amount of Offset
Is Incorrect

Failure to offset annuity from pay creates an overpayment of salary that the
agency must collect unless it determines that the overpayment qualifies for a
waiver under debt collection criteria.  The agency is responsible for
reimbursing the Retirement Fund even if it waives the debt.

NOTE: See Chapter 4, Debt Collection, for rules and procedures
concerning failure to offset annuity for reemployed annuitants.

F. Documentation to 1. If the Individual's Annuity Continued Through Reemployment.
OPM Upon
Separation of a The agency must provide OPM with the following.
Reemployed
Annuitant • SF 2806, Individual Retirement Record, listing all service in the

agency after retirement and forwarding it as provided in Chapter 30,
if retirement deductions were withheld or the reemployed annuitant
applies for a supplemental or redetermined annuity or dies in
service.

• The annuitant's new SF 2801, Application for Immediate
Retirement, if received by the agency.

• The survivor's SF 2800, Application for Death Benefits, if received
by the agency.

2. If the Individual's Annuity was Terminated On or During
Reemployment.

Process the separation of a former annuitant whose annuity terminated
on or during reemployment in the same manner as any other separating
employee.
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Section 100A7.1-1  Agency Responsibilities (Cont.)

G. Provide Estimate
of Supplemental
or Redetermined
Annuity

When requested, agencies should provide an estimate of the supplemental
annuity or the redetermined annuity earned by the annuitant.  Upon receipt
of the application, OPM will send the annuitant election letters and will
inform the annuitant of the amount of any deposits required and of the
differences between a supplemental annuity and a redetermined annuity. 
(See Job Aid #6.)
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Section 100A7.1-2  Reemployed Annuitant Responsibilities

A. Provide Agency
With Retirement
Status Prior to
Appointment

Questions regarding retirement status should be included in the
application/resume for Federal employment.  The annuitant is required, as a
condition of reemployment, to advise the agency whether he or she: 

• Is then in receipt of annuity, and if so, the gross monthly amount of that
annuity;

• Is a disability annuitant, and if so, whether OPM has found him or her
recovered from his disability, or restored to earning capacity; and

• Receives an annuity based on an involuntary separation, that was not
based on charges of misconduct or delinquency.

For retired employees of the Foreign Service of the United States, see The
Guide to Processing Personnel Actions (formerly FPM Supplement 296-33).

B. Application for
Supplemental or
Redetermined
Annuity

If eligible upon separation from reemployment, a reemployed annuitant may
apply for a supplemental or redetermined annuity.  In order to receive the
benefits, the reemployed annuitant must:

• Complete SF 2801, Application for Immediate Retirement; and

• File the application with the employing agency within 31 days of the
date of separation, or with OPM, if the application is filed more than 31
days after the date of separation.

OPM will send the annuitant elections letters that describe the differences
between a supplemental annuity and a redetermined annuity.  (See section
100A6.1-1.)

C. Application to
Make Deposit

OPM benefits specialists will send annuitants who did not have deductions
withheld from reemployment pay a letter advising them of the various
elections open to them so that the annuitants can make an informed election. 
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Section 100A7.1-3  Advice to Reemployed Annuitants

A. Life Insurance
Coverage

An annuitant who is reemployed in a position that is not excluded from
Federal Employees' Group Life Insurance (FEGLI) coverage generally
acquires life insurance coverage as an employee and insurance deductions
must be made.  See The Federal Employees Group Life Insurance
Handbook for Personnel and Payroll Offices (formerly FPM Supplement
870-1) for information about the type of life insurance coverage available to
reemployed annuitants and agency obligations related to life insurance
coverage.

NOTE: An annuitant who is reemployed in an excluded appointment not
more than 3 days after leaving a covered position generally
remains covered as an employee.

B. Health Insurance
Coverage

Federal Employees Health Benefits (FEHB) coverage as an annuitant
excludes an individual from coverage as an employee.

An individual who is not covered by FEHB as an annuitant and who is not
excluded from coverage by the type of appointment may enroll.  See The
Federal Employees Health Benefits Handbook for Personnel and Payroll
Offices (formerly FPM Supplement 890-1, subchapter S15) for additional
information.

C. Redetermined
Annuities

OPM will send an election letter advising the annuitant that he or she must
make new elections.  He or she will have the same elections and decisions
as though they were retiring for the first time.
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Subchapter 100B  FERS
Part 100B1  General Information

Section 100B1.1-1  Overview

A. Introduction Subchapter 100B covers the reemployment of retired employees under the
Federal Employees Retirement System (FERS).

This subchapter explains how FERS differs from CSRS.  It refers readers to
the established parallel procedure or gives the FERS rule if it is different.

B. Organization of
Subchapter

This subchapter has five parts.

PART NAME OF PART PAGE

100B1 General Information 34

100B2 Treatment of Pay Upon
Reemployment 36

100B3 Supplemental Annuity 38

100B4 Redetermined Annuity  39

100B5 Procedures 40

C. Applicable CSRS
Provisions

The following parts and sections apply to FERS reemployed annuitants:

Section 100A1.1-2 Eligibility for Reemployment

Section 100A2.1-5 Disability Annuitants

Part 100A3 Reemployment of Military and Civilian Retirees to
Meet Exceptional Employment Needs

Part 100A4 Amount Offset From Pay

Section 100A5.1-1 Eligibility Requirements (for Supplemental Annuity)

Section 100A7.1-3 Advice to Reemployed Annuitants

D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8468

• Code of Federal Regulations:  5 CFR Part 837
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Section 100B1.1-2  Status of Annuity Upon Reemployment

A. General Rule When an annuitant is reemployed, the annuity continues, and the amount of
annuity that applies to the period of reemployment is offset from the
reemployed annuitant's salary.

EXCEPTIONS: See paragraphs B and C below.
B. When Annuity

Terminates Upon
Reemployment

A retiree's annuity is terminated upon reemployment in the Federal service
when the annuity is based on disability and OPM has found the annuitant
recovered or restored to earning capacity (see section 100A2.1-5).

C. When Annuity Is
Suspended
During
Reemployment

A retiree's annuity is suspended when:

• The annuitant is appointed as a justice or judge of the United States, as
defined by section 451 of title 28 of the United States Code; or 

• The annuitant receives an interim appointment under the order of an
administrative or judicial forum under the provisions of the Public Law
101-12, and OPM's regulations at 5 CFR 772.102. 



36 Reemployed Annuitants FERS   
Chapter 100

August, 1996 CSRS and FERS Handbook 

Part 100B2  Treatment of Pay Upon Reemployment

Section 100B2.1-1  Introduction

A. General Rule The pay of a reemployed annuitant is subject to:

1. Offset of annuity during the period of reemployment; and

EXCEPTION 1: The annuity terminates if it is based on disability and
OPM has found the annuitant recovered or restored to
earning capacity.

EXCEPTION 2: The annuity of a FERS annuitant reemployed before
January 8, 1988, terminated on reemployment.  These
individuals are entitled to a redetermined annuity on
separation.

2. Retirement deductions.  (Even for reemployed CSRS annuitants who
elect FERS.  Retirement deductions also are withheld even if the
reemployment is under a temporary appointment.)

NOTE: If the appointment is intermittent or covered by another
retirement system for Federal employees, retirement
deductions will not be withheld.
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Section 100B2.1-2  Treatment of Pay When Annuity Continues

A. General Rules The following general rules apply to FERS annuitants whose annuity
continues upon reemployment.

1. The pay received during reemployment is offset by the allocable amount
of annuity (see part 100A4 in the CSRS subchapter for information
about the amount of offset).

2. FERS retirement deductions are mandatory.  The deduction rate for
FERS employees after 1989 is .80 percent > and for special group
employees, 1.3 percent. <

3. Eligibility for a supplemental annuity accrues after 1 actual, continuous
year of full-time reemployment, or the part-time equivalent (see part
100B3 for information on the eligibility requirements and computation
of the supplemental annuity).

4. Eligibility for a redetermined annuity accrues after 5 or more actual,
continuous years of full-time reemployment, or the part-time equivalent
(see part 100B4 for the eligibility requirements and computation of the
redetermined annuity).

5. Social Security deductions are withheld on the amount of salary after
the reduction for the annuity payable.

EXCEPTION: The above rules do not apply when a reemployed annuitant
is approved for waiver of offset of pay under exceptional
or unusual circumstances outlined in part 100A3.

B. Agency
Contributions

The employing agency must pay the normal agency contribution based on
the reemployed annuitant's basic pay before any offset.  In addition, the
agency must pay OASDI employer taxes.
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Part 100B3  Supplemental Annuity

Section 100B3.1-1  Computation of Supplemental Annuity

A. Applicable CSRS
Provisions

All provisions of section 100A5.1-2 in the CSRS subchapter apply under
FERS, with the exceptions noted below.

B. Creditable Sick
Leave

The unused sick leave is only the amount accumulated before the effective
date of a FERS election.  When a FERS election was effective before the
date of reemployment, no unused sick leave can be credited in the
supplemental annuity computation.

C. Survivor Annuity A FERS annuitant must have elected a reduced annuity to provide survivor
benefits in order to elect an additional survivor annuity.  The supplemental
annuity is used to provide additional annuity to the spouse or former spouse
entitled to a survivor annuity, unless the annuitant elects in writing not to
provide the additional annuity to the spouse.

The supplemental annuity is reduced by 10 percent for the additional
survivor annuity.  The spouse will receive 50 percent of the amount of the
supplemental annuity before application of the 10 percent reduction.  There
is no option to provide a survivor annuity at 25 percent of the supplemental
annuity.

D. Computation
Method

In the computation of a supplemental annuity, FERS service is credited at
the rate of 1 percent of the average salary per year of service.  Part-time
FERS reemployed annuitant service is computed using the part-time
formula.  The 1.1 percent of average salary per year of service applicable to
annuities of people who retire at least age 62 with at least 20 years of
service does not apply in computing a supplemental annuity.

E. Reemployed
CSRS Annuitant
Who Elects FERS

Where a reemployed CSRS annuitant elects FERS during the period of
reemployment, the portion of the supplemental annuity pertaining to the
CSRS service is computed under the general formula for CSRS annuities,
while the portion pertaining to the FERS service is computed under the
general FERS formula.  If a reemployed annuitant was reemployed for less
than 1 month under CSRS, no CSRS credit is allowed.

EXAMPLE: Joan, a CSRS annuitant with 12 years of service, is
reemployed in a full-time position.  She elects FERS, which is effective 3
months after the date of her reemployment.  She works for another 9
months, then separates and applies for a supplemental annuity.  Joan gets
credit for the 3 months of CSRS service at the CSRS rate of 2 percent of
average salary per year, and credit for the 9 months of FERS service at the
rate of 1 percent of average salary per year.
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Part 100B4  Redetermined Annuity

Section 100B4.1-1  Redetermined Annuity

A. Applicable CSRS
Provisions

All of the provisions in part 100A6 in the CSRS subchapter apply under
FERS, with one exception.  The exception is noted below in paragraph B.

B. Creditable Sick
Leave

Unused sick leave earned during the period of reemployment is included in 
the recomputation of a FERS transferee annuity with a CSRS component. 
The amount of sick leave creditable is the lesser of the amount:

• At date of transfer to FERS; or

• At date of retirement.

Unused sick leave credited in an earlier retirement remains to the
employee's credit, and may be credited in the CSRS component.  Where
there is no CSRS component, sick leave is not creditable in the FERS
redetermined annuity computation.
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Part 100B5  Procedures

Section 100B5.1-1  Agency Responsibilities

A. Applicable CSRS
Provisions

All of the provisions of section 100A7.1-2 in the CSRS subchapter apply
under FERS, with one exception.  The exception is noted below in
paragraph B.

B. Documentation to 1. If the Individual's Annuity Continued Through Employment.
OPM Upon
Separation of a The agency must provide OPM with the following:
Reemployed
Annuitant • SF 3100, Individual Retirement Record, listing deductions and all

service in the agency after retirement and forwarding it as provided by
Chapter 30; and

• The annuitant's new SF 3107, Application for Immediate Retirement, if
received by the agency; or

• The survivor's SF 3104, Application for Death Benefits, if received by
the agency.

2. If the Individual's Annuity was Terminated On or During
Employment.

Process the separations of former annuitants whose annuity terminated
on or during reemployment in the same manner as any other separating
employee.
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Section 100B5.1-2  Reemployed Annuitant Responsibilities

A. Provide Agency
With Retirement
Status Prior to
Appointment

Questions regarding retirement status should be included in the
application/resume for Federal employment.  The annuitant is required, as a
condition of reemployment, to advise the agency whether he or she: 

• Is then in receipt of annuity, and if so, the gross monthly amount of that
annuity;

• Is a disability annuitant, and if so, whether OPM has found him or her
recovered from his disability, or restored to earning capacity; and

• Receives an annuity based on an involuntary separation, that was not
based on charges of misconduct or delinquency.

For retired employees of the Foreign Service of the United States, see 
The Guide to Processing Personnel Actions (formerly FPM Supplement
296-33).

B. Application for
Supplemental or
Redetermined
Annuity

If eligible upon separation from reemployment, a reemployed annuitant may
apply for a supplemental or redetermined annuity.  In order to receive either
of the benefits, the reemployed annuitant must:

• Complete SF 3107, Application for Immediate Retirement (and
Schedules A, B, and C when necessary);

• Complete SF 3107-2, Spouse's Consent to Survivor Election, if
applicable; and

• File the application with the employing agency.
C. Application to

Make Deposit
For FERS transferees, if no retirement deductions were withheld during a
period of reemployment under CSRS or CSRS Offset and the annuitant
wishes to make a deposit to cover the reemployment service for which no
deductions were withheld from pay, he or she must so indicate in writing in
an attachment to the application for retirement.
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Subchapter 100C  Job Aids

Section 100C1.1-1  Worksheets and Job Aids for Local Reproduction

This subchapter contains copies of the following worksheets and job aids for
local reproduction:

Job Aid #1 Model Notice to Reemployed CSRS Annuitants

Job Aid #2 Model Notice to Reemployed FERS Annuitants

Job Aid #3 Model Request for Annuitant Information

Job Aid #4 Memorandum to Agency Payroll Office:  Notification of
Retirement Deductions to be Withheld from Pay

Job Aid #5 Notification of Reemployment of An Annuitant

Job Aid #6 Supplemental Annuity Computation Worksheets 

Job Aid #7 Agency Letter of Request to OPM for CSRS Service Credited
in Current Annuity

Job Aid #8 Table Defining Rules for Reemployment After CSRS
Retirement

Job Aid #9 Table Defining Rules for Reemployment After FERS
Retirement
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Job Aid #1 Model Notice to Reemployed CSRS Annuitants

NOTICE TO REEMPLOYED CSRS ANNUITANTS

This notice provides you with important information about how reemployment will affect your status as
an annuitant, whether you will continue to receive annuity during and after the period of reemployment,
and what future retirement benefits may be payable to you on the basis of reemployment.

ANNUITY Reemployment will cause your annuity to stop if --
STOPS

(1) You are a disability annuitant whom OPM has found recovered or restored to earning capacity prior
to reemployment;

(2) You are a disability annuitant who was not disabled for your National Guard Technician position
but were awarded disability annuity because you were medically disqualified for continued
membership in the National Guard; or

(3) Your annuity is based on an involuntary separation (other than a separation that was required by law
based on your age and length of service, or a separation for cause on charges of misconduct or
delinquency) and your new appointment is permanent in nature (for example--Career, Career-
Conditional, or Excepted).

(4) You receive a Presidential appointment subject to retirement deductions.

Future When your annuity stops, you have the same status as any other Federal employee employed in
Benefits an equivalent position with a similar service history.  However, your CSRS annuity will be reinstated after

you again leave Federal employment, unless your right to receive that annuity has been terminated by
another provision of law, or you are entitled to either an immediate or deferred CSRS or FERS annuity
based on this new separation.

ANNUITY If your annuity does not stop under the rules discussed above, then you will continue to
CONTINUES receive it while you are working.  Your pay will be reduced by the amount of annuity paid for the period

you work.  If you do not work full time, the reduction in pay will be adjusted proportionately.  However,
some pay is not subject to this reduction for annuity.  Pay is not reduced for annuity for a period during
which you have elected to receive injury compensation benefits in lieu of annuity, or when you receive
a lump-sum payment of annual leave on separation.

Future Reemployment may increase your retirement and death benefits.  As a reemployed annuitant, you can
Benefits earn either a supplemental annuity or a redetermined annuity.  A supplemental annuity is an annuity that

is added on to your present annuity.  A redetermined annuity is a recomputed annuity that takes the place
of your present annuity.  If you work as a reemployed annuitant on a full time, continuous basis for at least
1 year, you may be entitled to a supplemental annuity.  If you work part time, you must work a
proportionately longer period to earn a supplemental annuity.  If your reemployment continues for at least
5 years, or the part-time equivalent, you may elect a redetermined annuity.  Intermittent service cannot
be counted in establishing eligibility for a supplemental or redetermined annuity, and cannot be used in
the computation of a supplemental annuity.  If you die while reemployed, after becoming eligible for either
a supplemental or redetermined annuity, your surviving spouse may have his or her survivor benefit either
increased or recomputed.

CSRS reemployed annuitant service cannot be credited in a supplemental or redetermined annuity unless
either a deposit, > with interest, < is paid, after separation, or retirement deductions are withheld.  If you
are reemployed in either a full-time or part-time position you may elect to have retirement deductions
withheld from your pay.  Both retirement deductions and a deposit are a percentage of your basic pay, >
(7, 7.5, or 8 percent) < before it is reduced for annuity.

(Continued on next page)
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Job Aid #1 (Cont.) Model Notice to Reemployed CSRS Annuitants (Cont.) 

DISABILITY The following are important facts that may affect your future retirement benefits if you are a disability
ANNUITANTS annuitant --

(1) If you are reemployed on a permanent basis in a position equivalent in grade and pay to the position
from which you retired, OPM may find that you have recovered from your disability;

(2) If you are reemployed subject to medical and physical qualification standards equivalent to those
of the position from which you retired, OPM may find that you have recovered from your disability;

(3) The pay of the position in which you are reemployed, prior to the offset of annuity, will be included
as earnings in determining whether you are restored to earning capacity and your annuity must stop;

(4) Receipt of, or continued entitlement to receive, full or partial injury compensation benefits from the
Department of Labor's Office of Workers' Compensation during reemployment, when those benefits
are based on the same injury or medical condition that is the basis for OPM's award of disability
retirement, is conclusive evidence (unless there is contravening medical evidence) that you have not
recovered from your disability; and

(5) If you are age 60 or over, your annuity cannot be stopped because of your earnings, and OPM can
find that you are recovered only if you make such a request.

EXCEPTIONS Not all of the above rules apply to all reemployed annuitants.  If you are reemployed --

(1) Under special provisions for positions for which there is exceptional difficulty in recruiting or
retaining a qualified employee, or there is a direct threat to life or property, or other unusual
circumstances warranting emergency employment;

(2) On an interim basis, as a consequence of an administrative or judicial body reviewing the grounds
for your separation;

(3) As a Presidential appointee to a position that is permanent in nature;
(4) As a former Member of Congress who separated from Congressional service with more than 5 years

of service as a Member of Congress;
(5) As a justice or judge of the United States, as defined by section 451 of title 28 of the United States

Code; or
(6) Under another retirement system for Federal employees

-- you should ask your employing agency for information about special retirement rules that may
apply to you.

FEDERAL EMPLOYEES HEALTH BENEFITS (FEHB) PROGRAM

ANNUITY If your annuity stops upon reemployment, your FEHB coverage as an annuitant stops, too.  If your
STOPS appointment is one that gives you eligibility for FEHB converge, you can enroll in FEHB when you are

reemployed.

ANNUITY If your annuity continues after you are reemployed, your FEHB coverage as an annuitant continues and
CONTINUES withholding continues to be made from your annuity payment.

(Continued on next page)
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Job Aid #1 (Cont.)
FEDERAL EMPLOYEES GROUP LIFE INSURANCE (FEGLI) PROGRAM

ANNUITY If your annuity stops upon reemployment, your insurance as an annuitant stops without a right to convert
STOPS to an individual policy.  You acquire life insurance coverage as an employee under the same conditions

as any other employee who is rehired in the Federal service.  For details, ask your prospective employing
office for the publication RI 76-21, Federal Employees' Group Life Insurance, which describes the FEGLI
Program.

ANNUITY If your annuity continues after you are reemployed, you retain the life insurance you have as a retiree;
CONTINUES however, if the type of appointment you have makes you eligible for FEGLI coverage as an employee,

Basic Life insurance, the Standard Optional insurance, and the Family Optional insurance are suspended.
They will be resumed at the same rate when the reemployment ends, except for any applicable reductions
that normally begin at age 65.  During your reemployment, you will have Basic Life, Standard Option, and
Family Option as an employee (including Accidental Death and Dismemberment coverage, where
applicable) and withholding will be made from your pay.  Additional Optional insurance, if you have it,
will continue to be withheld from your annuity payment unless you request that it also be suspended so
that you can have Additional Optional insurance as an employee.  If you choose to have Additional
Optional insurance as an employee, you will be subject to the same conditions as other employees who
are rehired.  Ask your prospective employing office for the publication RI 76-21, Federal Employees'
Group Life Insurance, which describes the FEGLI Program.

If you die during the period of reemployment, your survivor will receive either the amount of Basic Life
insurance you had as an employee or the amount of the suspended Basic Life you had an annuitant,
whichever is larger.  If you have Standard Optional and Family Optional insurance, the amount you have
as an employee is the amount payable if you die as a reemployed annuitant.  If you have Additional
Optional insurance as an employee rather than as an annuitant, the amount you have as an employee is the
amount payable if you die as a reemployed annuitant.  If you had Additional Optional as an annuitant, that
is the amount payable.

NOTE: If you retire and are reemployed under a temporary appointment without a break in service
or a break in service of 3 days or less, you are eligible for FEGLI coverage as an employee.  If the break
is service before the temporary appointment begins is more than 3 days, you are not generally eligible for
FEGLI converge as an employee.

CAUTION: Any waiver or declination of insurance you file as a reemployed annuitant will affect your
suspended life insurance as an annuitant as well as the coverage you have as an employee.

When you leave the reemployment, you can keep insurance you acquired because of the reemployment
if:

• You qualify for a supplemental annuity or you acquire a new annuity right and

• You have had the insurance (or number of multiples, in the case of Additional Optional insurance)
as an employee (including the time as a reemployed annuitant) for at least the 5 years of service
immediately preceding your separation from the reemployment (or for all periods of service during
which you were eligible for the insurance, if less than 5 years).

If you keep insurance you acquired during the reemployment, the suspended insurance of the same type
terminates.
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Job Aid #2 Model Notice to Reemployed FERS Annuitants

NOTICE TO REEMPLOYED FERS ANNUITANTS

This notice provides you with important information about how reemployment will affect your status as
an annuitant, whether you will continue to receive annuity during and after the period of reemployment,
and what future retirement benefits may be payable to you on the basis of reemployment.

ANNUITY Reemployment will cause your annuity to stop if --
STOPS

(1) You are a disability annuitant whom OPM has found recovered or restored to earning capacity prior
to reemployment; or

(2) You are a disability annuitant who was not disabled for your National Guard Technician position
but were awarded disability annuity because you were medically disqualified for continued
membership in the National Guard.

Future When your annuity stops, you have the same status as any other Federal employee employed in 
Benefits an equivalent position with a similar service history.  When you again leave Federal service you will be

entitled to either an immediate or deferred FERS annuity based on this new separation.  Generally, the
annuity will be computed on the basis of your service and salary history at the time of the future separation
from Federal service.

ANNUITY If your annuity does not stop under the provisions discussed above, then you will continue to
CONTINUES receive it while you are working.  Your pay will be reduced by the amount of annuity paid for the period

you worked.  If you do not work full time, the reduction in pay will be adjusted proportionately.  However,
some pay is not subject to this reduction for annuity.  Pay is not reduced for annuity for a period during
which you have elected to receive injury compensation benefits in lieu of annuity, or when you receive
a lump-sum payment of annual leave on separation.  Unless your reemployment is on an intermittent basis,
retirement deductions will be withheld from your pay.  The retirement deductions are a percentage of your
basic pay, > (.8 or 1.3), < before it is reduced for annuity.

Future Reemployment may increase your retirement and death benefits.  As a reemployed annuitant, you can
Benefits earn either a supplemental annuity or a redetermined annuity.  A supplemental annuity is an annuity that

is added on to your present annuity.  A redetermined annuity is a recomputed annuity that takes the place
of your present annuity.  If you work as a reemployed annuitant on a full time, continuous basis for at least
1 year, you may be entitled to a supplemental annuity.  If you work part time, you must work a
proportionately longer period to earn a supplemental annuity.  If your reemployment continues for at least
5 years, or the part-time equivalent, you may elect a redetermined annuity.  Intermittent service cannot
be counted in establishing eligibility for a supplemental or redetermined annuity, and cannot be used in
the computation of a supplemental annuity.  If you die while reemployed, after establishing eligibility for
either a supplemental or redetermined annuity, your surviving spouse may have his or her survivor benefit
either increased or recomputed.

(Continued on next page)
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Job Aid #2 (Cont.) Model Notice to Reemployed FERS Annuitants (Cont.)

DISABILITY The following are important facts that may affect your future retirement benefits if you are a disability
ANNUITANTS annuitant --

(1) If you are reemployed on a permanent basis in a position equivalent in grade and pay to the position
from which you retired, OPM may find that you have recovered from your disability;

(2) If you are reemployed subject to medical and physical qualification standards equivalent to those
of the position from which you retired, OPM may find that you have recovered from your disability;

(3) The pay of the position in which you are reemployed, prior to the offset of annuity, will be included
as earnings in determining whether the disability annuity will stop due to restoration to earning
capacity;

(4) Receipt of, or continued entitlement to receive, full or partial injury compensation benefits from the
Department of Labor's Office of Workers' Compensation during reemployment, when those benefits
are based on the same injury or medical condition that is the basis for OPM's award of disability
retirement, is conclusive evidence (unless there is contravening medical evidence) that you have not
recovered from your disability; and

(5) If you are age 60 or over your annuity cannot be stopped because of your earnings, and OPM can
find that you are recovered only if you make such a request.

EXCEPTIONS Not all of the above rules apply to all reemployed annuitants.  If you are reemployed --

(1) Under special provisions for positions for which there is exceptional difficulty in recruiting or
retaining a qualified employee, or there is a direct threat to life or property, or other unusual
circumstances warranting emergency employment;

(2) On an interim basis, as a consequence of an administrative or judicial body reviewing the grounds
for your separation; or

(3) Under another retirement system for Federal employees

--you should ask your employing agency for information about other rules that may apply to you.

FEDERAL EMPLOYEES HEALTH BENEFITS (FEHB) PROGRAM

ANNUITY If your annuity stops upon reemployment, your FEHB coverage as an annuitant stops, too.  If your
STOPS appointment is one that gives you eligibility for FEHB converge, you can enroll in FEHB when you are

reemployed.

ANNUITY If your annuity continues after you are reemployed, your FEHB coverage as an annuitant continues and
CONTINUES withholding continues to be made from your annuity payment.

(Continued on next page)
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Job Aid #2 (Cont.)

FEDERAL EMPLOYEES GROUP LIFE INSURANCE (FEGLI) PROGRAM

ANNUITY If your annuity stops upon reemployment, your insurance as an annuitant stops without a right to convert
STOPS to an individual policy.  You acquire life insurance coverage as an employee under the same conditions

as any other employee who is rehired in the Federal service.  For details, ask your prospective employing
office for the publication RI 76-21, Federal Employees' Group Life Insurance, which describes the FEGLI
Program.

ANNUITY If your annuity continues after you are reemployed, you retain the life insurance you have as a retiree;
CONTINUES however, if the type of appointment you have makes you eligible for FEGLI coverage as an employee,

Basic Life insurance, the Standard Optional insurance, and the Family Optional insurance are suspended.
They will be resumed at the same rate when the reemployment ends, except for any applicable reductions
that normally begin at age 65.  During your reemployment, you will have Basic Life, Standard Option, and
Family Option as an employee (including Accidental Death and Dismemberment coverage, where
applicable) and withholding will be made from your pay.  Additional Optional insurance, if you have it,
will continue to be withheld from your annuity payment unless you request that it also be suspended so
that you can have Additional Optional insurance as an employee.  If you choose to have Additional
Optional insurance as an employee, you will be subject to the same conditions as other employees who
are rehired.  Ask your prospective employing office for the publication RI 76-21, Federal Employees'
Group Life Insurance, which describes the FEGLI Program.

If you die during the period of reemployment, your survivor will receive either the amount of Basic Life
insurance you had as an employee or the amount of the suspended Basic Life you had an annuitant,
whichever is larger.  If you have Standard Optional and Family Optional insurance, the amount you have
as an employee is the amount payable if you die as a reemployed annuitant.  If you have Additional
Optional insurance as an employee rather than as an annuitant, the amount you have as an employee is the
amount payable if you die as a reemployed annuitant.  If you had Additional Optional as an annuitant, that
is the amount payable.

NOTE: If you retire and are reemployed under a temporary appointment without a break in service
or a break in service of 3 days or less, you are eligible for FEGLI coverage as an employee.  If the break
is service before the temporary appointment begins is more than 3 days, you are not generally eligible for
FEGLI converge as an employee.

CAUTION: Any waiver or declination of insurance you file as a reemployed annuitant will affect your
suspended life insurance as an annuitant as well as the coverage you have as an employee.

When you leave the reemployment, you can keep insurance you acquired because of the reemployment
if:

• You qualify for a supplemental annuity or you acquire a new annuity right and

• You have had the insurance (or number of multiples, in the case of Additional Optional insurance)
as an employee (including the time as a reemployed annuitant) for at least the 5 years of service
immediately preceding your separation from the reemployment (or for all periods of service during
which you were eligible for the insurance, if less than 5 years).

If you keep insurance you acquired during the reemployment, the suspended insurance of the same type
terminates.
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Job Aid #3 Model Request for Annuitant Information

[Name and Address of Annuitant]

Dear M :

Congratulations on being selected for appointment with [name of agency] as [title of position].  Before appointment,
and as a condition of reemployment, you must provide us with the following information--

(1) Do you now receive an annuity from the U.S. Office of Personnel Management (OPM)?
[  ] YES  [  ] NO

(2) What is your claim number?  CSA 

(3) What is the gross monthly amount of annuity (the amount before deductions for taxes, insurance, etc.) you are now
receiving?  $ .

(Please attach a copy of the latest document you have received from OPM showing the gross amount of
annuity.)

(4) Are you a disability annuitant? [  ] YES  [  ] NO

(5) If the answer to question 4 is yes, has OPM found you recovered from your disability, or restored to earning
capacity? [  ] YES  [  ] NO

(Please attach a copy of the OPM decision that you are either recovered or restored to earning capacity.)

(6) If you are a CSRS annuitant, was your retirement based on an involuntary separation, not for charges of misconduct
or delinquency.  [  ] YES  [  ] NO

Please answer the questions above, and attach copies of the requested documents, if applicable.  Return this request
and the requested documents to me as soon as possible.  Without the requested information, we cannot complete the
appointment process.

Sincerely,

Office of Personnel
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Job Aid #4 Memorandum to Agency Payroll Office: Notification of Retirement Deductions to be Withheld
from Pay

MEMORANDUM TO AGENCY PAYROLL OFFICE

NOTIFICATION OF RETIREMENT DEDUCTIONS TO BE WITHHELD FROM PAY

"I, ,

(Reemployed Annuitant's Full Name)

  (employee number)

elect to have Civil Service Retirement deductions withheld from my pay during reemployment.  I understand my

election is irrevocable as long as I am employed without a break in service."

Signed:

Reemployed Annuitant

Date



   CSRS Reemployed Annuitants FERS   55
Chapter 100

CSRS and FERS Handbook August, 1996

Job Aid #5 Notification of Reemployment of Annuitant

NOTIFICATION OF REEMPLOYMENT OF AN ANNUITANT

OPM needs this information to determine continued eligibility for annuity.

The agency must complete this form and mail it, along with a copy of the Standard Form 50, Notification of Personnel
Action, or agency equivalent to.

Office of Personnel Management
Retirement Operations Center

Post Office Box 45
Boyers, PA 16017

Retirement Claim Number:  ____________________

1. Name of
Annuitant: _____________________________________________________

(Last, First, Middle)

2. Date of Birth: _____________________________________________________

3. Social Security Number: _______________-____________________-________________

4. Type of Appointment: _____________________________________________________

5. Date of Appointment: _____________________________________________________
(Month, Day, Year)

6. What deductions for life insurance, if any, are being withheld from the annuity:    ____None

__________Basic   __________Option A   _________Option B   _________Option C

7. Was this appointment granted to provide interim relief pending further judicial or administrative review of an
agency adverse action, under the provisions of 5 CFR § 772.102?

[  ] YES       [  ] NO

For Local Reproduction

(Continued on next page)



56   CSRS Reemployed Annuitants FERS   
Chapter 100

August, 1996 CSRS and FERS Handbook 

Job Aid #5 (Cont.) Notification of Reemployment of An Annuitant (Cont.)

Complete items 8 through 10 below only if subject is a disability annuitant.

8. Position Description:

9. Pay System/Grade:

10. List Attached Medical Documentation:

11. Agency Certification:

I certify that the information provided above is correct.

(Printed Name) (Signature)

(Position Title/Grade) (Date)

(Agency Address)

(Telephone Number)

For Local Reproduction

Page 2
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Job Aid #6  Supplemental Annuity Computation Worksheets

Supplemental Annuity Computation Worksheets

Instructions:

1. Complete the appropriate parts of the worksheet as indicated.

Survivor No Survivor

Full Time Some Part- Full Time Some Part-
Only Time Only Time

CSRS I, III, V, VII, I, III, V, I, III, V, VII I, III, V, VII
Annuitant, does VIII VII, VIII
not elect FERS

CSRS I, III, IV, V, I, II, III, IV, I, III, IV, V, I, II, III, IV,
Annuitant, VI, VII, VIII V, VI, VII, VI, VII V, VI, VII
elects FERS VIII

FERS Annuitant II, IV, VI, VII, II, IV, VI, VII, II, IV, VI, II, IV, VI, VII
VIII VIII VII

For Local Reproduction

(Continued on next page)
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Job #6 (Cont.)

PART I  CSRS Average Salary

Columns

A = Beginning date of each employment period and beginning dates of each pay change

B = The last date at each rate of pay ending with the final date of separation

C = The salary rate in effect as of the date in A*

D = Total time at rate of pay

E = Time factor for each rate of pay (See section 100.C1.1-2, Chart 1)

F = Salary earned at each rate of pay (C x E)

A B ANNUAL TOTAL TIME SALARY
FROM TO BASIC TIME FACTORS EARNED

C D E F

PAY (C x E)

YR MO DAY YR MO DAY YRS MOS DAYS

  

TOTALS

$                           ÷                               =   $                                                  
Total Salary Earned         Total Time Factors               Average Salary

*Reduced salary for part-time service.
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Job Aid #6 (Cont.)

PART II  FERS Average Salary

Columns

A = Beginning date of each employment period and beginning dates of each pay change

B = The last date at each rate of pay ending with the final date of separation

C = The salary rate in effect as of the date in A*

D = Total time at rate of pay

E = Time factor for each rate of pay (See section 100.C1.1-2, Chart 1)

F = Salary earned at each rate of pay (C x E)

A B ANNUAL TOTAL TIME SALARY
FROM TO BASIC TIME FACTORS EARNED

C D E F

PAY (C x E)

YR MO DAY YR MO DAY YRS MOS DAYS

  

TOTALS

$                           ÷                               =   $                                                  
Total Salary Earned         Total Time Factors               Average Salary

*Full-time equivalent salary for part-time service.
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Job Aid #6 (Cont.)

PART III  Total CSRS Service as a Reemployed Annuitant

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED YRS MOS DAYS
YR-MO-DY YR-MO-DY NONDEDUCTION

TOTAL 

UNUSED SICK LEAVE *

TOTAL CREDITABLE SERVICE

TOTAL SERVICE FOR COMPUTATION PURPOSES

PART IV  Total FERS Service as a Reemployed Annuitant

A B C D
(Do not list noncreditable

periods of service)

STARTING ENDING COVERED YRS MOS DAYS
YR-MO-DY YR-MO-DY

TOTAL CREDITABLE SERVICE

TOTAL SERVICE FOR COMPUTATION PURPOSES

*For FERS transferee use lesser of amount at date of transfer or date of retirement.  Do not complete for FERS
only.
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Job Aid #6 (Cont.)

PART V  CSRS Service Factor

Description Years Months  Service
Factor

Total CSRS Service and Unused Sick Leave
Credited in Original Annuity or Prior
Supplemental Annuities*

Plus Total CSRS Service for This Supplemental
Annuity (From PART III)

Equals Total CSRS Service             **

Less Total CSRS Service and Unused Sick Leave             **
Credited in Original Annuity or Prior
Supplemental Annuities

Equals Total CSRS Service Credited in
Supplemental Annuity, and Service Factor

*Use Job Aid #3 to obtain this information from OPM.
**From Chart 3, Section 100C1.2, Charts

PART VI  FERS Service Factor

Years Months Service Factor

Total FERS Service (From PART IV) and
Service Factor*

Part-Time Service Adjustment:

Total Days Worked During Reemployed
Annuitant Service Credited in this
Supplemental Annuity

Divided by 260, Equals

Divided by Total Time Factor
(From PART II)

Equals Part-Time Service Adjustment Factor x                **

Result Step 1 Times Result Step 6 Equals Adjusted FERS Service Factor

*From Chart 4 of Section 100C.1-2, Charts.
**Where no part-time service is involved, this factor should equal 1.



62   CSRS Reemployed Annuitants FERS   
Chapter 100

August, 1996 CSRS and FERS Handbook 

Job Aid #6 (Cont.)

PART VII  Supplemental Annuity Computation

Step CSRS FERS

Average Salary

Times Service Factor

Equals Unreduced
Annual Annuity

Age Reduction Factor

Subtotal

Less 10 Percent of
Unpaid Pre-October 1,
1982 Deposit

Subtotal

CSRS and FERS Annual Total

Survivor Reduction of 10 Percent, if Applicable x  .90

Annual Supplemental Annuity

Divided by Twelve, and Rounded Down, Equals Monthly
Supplemental Annuity

PART VIII  Survivor Annuity Increase

Survivor Annuity Increase

CSRS and FERS Annual Supplemental Annuity (From PART VII)

Times Factor (.045833 if CSRS; .041667 if FERS)

Monthly Survivor Annuity Adjustment (Rounded Down)
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Job Aid #7

Agency Letter of Request to OPM for CSRS Service Credited in Current Annuity

Office of Personnel Management
Retirement Operations Center
Boyers, PA 10017

Name 

CSA  

The above named annuitant has been reemployed by this agency and has requested an estimate of the amount
of supplemental annuity payable to him/her on separation.  In order to make that computation, we need to know
the amount of CSRS service credited in his/her current annuity.

Please provide us with that information as soon as possible.

Name

Address

The amount of CSRS service credited in this individual's annuity is:

 Years  Months

Retirement Operations Center
Boyers, PA 16017
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Job Aid #8 Reemployment After CSRS Retirement

Basis for Retirement Type of Appointment Annuity During Salary Deductions During Annuity After Reemployment1

Reemployment Reemployment Ends

Optional, including Early Any Type Continued without Amount of annuity allocable to Continues with a supplemental
Voluntary (no retirement deductions interruption reemployment (salary reduced annuity payable if final period of

Mandatory If reemployed part-time, salary is service, or continuous part-time2

automatically withheld by amount of annuity) reemployment consists of at least
unless elects to join FERS) 1 year of continuous full-time

3

reduced by a percentage of service that is equivalent to 1
annuity proportional to the part- year full-time service.
time schedule.

If reemployed in CSRS-Offset recomputed if at least 5 years of
position, FICA withheld but only service (or part-time service that
for salary remaining after
reduction for amount of annuity. 8

Reemployed annuitant may also
elect to have retirement
deductions withheld from his
salary to avoid having to pay a
deposit later to credit
reemployed service.

4

May elect to have entire annuity

is equivalent to 5 years of full-
time service is completed).

May qualify for annuity
redetermination (new annuity)
right based on law at time of
subsequent separation.

Disability (Not found Any Type (no retirement Continued without
recovered or restored to deductions automatically interruption, unless later
earning capacity) withheld, unless elects to found recovered or

join FERS) restored to earning
capacity.6

Discontinued Service Not subject to retirement Continued without

(Involuntary deductions automatically
Separation) withheld, unless elects to

coverage (no retirement interruption

join FERS)

Subject to retirement Terminated from day of Applicable retirement deductions
coverage (retirement reemployment from salary:
deductions withheld)

3

Full CSRS employee = 7 or 7
1/2%
CSRS Offset = FICA tax plus the
difference between 7 or 7 1/2%
and FICA tax. 8

Disability (already found Subject to retirement Terminated from day of
recovered or restored to coverage (retirement reemployment
earning capacity) deductions withheld)6 7

Not subject to retirement Discontinued from day of FICA tax May be restored (same rate) if
coverage (no retirement reemployment reemployed annuitant is under
deductions withheld) age 62 and other conditions are

8

met.7

See reverse side for footnotes.
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Job Aid #8 (Cont.)

1. A CSRS annuitant reemployed after a break in service of more than 3 days and
in a position not excluded from FERS, has a 6-month opportunity to elect to join
FERS.

2. This applies to certain employees covered under special provisions of the
retirement law such as law enforcement personnel or air traffic controllers.

3. PL 101-509 (11-5-90) allows the exemption of certain reemployed annuitants
from requirements for annuity termination or offset of salary by amount of
annuity, if employee is (1) in a position for which there is an "exceptional
difficulty in recruiting or retaining a qualified employee" or (2) serving on a
temporary basis in emergency situations involving a "direct threat to life or
property or other unusual circumstances."  OPM's Career Entry Group is
responsible for acting upon agency requests for waivers and answering any
inquiries related to administration of the waiver authority.

Such an employee receives full salary and annuity, but does not receive credit
for the reemployed service toward either a supplemental or redetermined annuity. c. If annuity stopped because person was found recovered on the basis of

4. All deposit service after 10-1-82 must be paid in order for it to be included in the within 1 year from the date of reemployment due to inability to perform due
supplemental computation.  Also, if reemployment is under another retirement to the same medical condition that caused the disability retirement and the
system for Federal or D.C. Government employees, no supplemental annuity is person is not restored to earning capacity.
payable.

5. This assumes that the employing agency determined that Social Security as a CSRS-Offset employee.  If the person originally retired under CSRS, the
coverage applied, consistent with IRS guidance. following applies upon reemployment.

6. If a disability retiree is under age 60 and determined to be medically recovered If entitlement to annuity continues during reemployment, he or she is reemployed
or restored to earning capacity, annuity payments are continued for 1 year as a CSRS employee.
following recovery or 6 months following year in which found restored to
earning capacity.  The payments stop, however, if the person is reemployed in the If entitlement to annuity terminates and the person is reemployed after a break
Federal service during that temporary period of continuation.  If the person was of less than a year, he or she is reemployed under CSRS (the position is excluded
found recovered on the basis of employability (that is, under age 60 and from Social Security coverage).
reemployed in a permanent position with a salary equal to or greater than the
current position from which retired), the annuity stops when this determination If entitlement to annuity terminates and the person is reemployed after a break
is made.  (A person age 60 or over may be found recovered only at his or her of a year or more, he or she is reemployed under CSRS-Offset rules. 
request.)

7. A disability annuity cannot be reinstated if (1) the person is age 62 or over, or
(2) was reemployed in a position subject to the retirement law for at least 1 year
during the 2-year period preceding separation, or (3) elected to transfer to FERS.
If these exceptions do not apply, disability annuity may be reinstated under the
following conditions:

a. If annuity stopped because recovery from disability was based on medical
evidence, it may be reinstated if current medical evidence shows that the
medical condition for which retiree has recurred and has worsened since the
finding of recovery and the person is not restored to earning capacity.

b. If annuity stopped because person was found restored to earning capacity, it
may be reinstated if the annuitant earns less than 80 percent of the current
pay of the position from which retired during a calendar year and current
medical evidence shows that the person is still disabled due to the same
medical condition for which retired.

Federal employment, the person may apply for reinstatement if separated

8. In general, a person who originally retired under CSRS Offset will be reemployed

For more information on the effect of reemployment on annuity, health benefit, and life insurance coverage, consult your Agency Retirement Counselor.
Caution:  Personnelists should be aware that there are differences between the rules for reemployment of FERS employees and the above rules for reemployment of CSRS employees.
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Job Aid #9 Reemployment After FERS Retirement (for persons reemployed after 1-8-88)

Basis for Annuity During Salary Deductions During Annuity After Reemployment Ends
Retirement* Reemployment Reemployment
Optional

Continued without Amount of annuity allocable to Continues with a supplemental annuity payable if final period of
interruption reemployment (Salary reduced reemployment consists of at least 1 year of continuous full-time

by amount of annuity) service, or continuous part-time service that is equivalent to 12

If reemployed part-time, salary
is reduced by a percentage of If you complete at least 5 years of service (or part-time service
annuity proportional to the that is equivalent to 5 years of full-time service), you may elect
part-time schedule. to have your entire annuity recomputed.

FERS retirement deductions
and FICA are normally
withheld, unless employed on
intermittent basis.  If excluded
from FERS,  only FICA is3

withheld.4

year full-time service.5Discontinues
Service

(Involuntary
Separation)

Mandatory1

Disability (Not Continued without
found recovered interruption,
or restored to unless later found
earning capacity) recovered or

restored to
earning capacity6

Disability (already Terminated from
found recovered day of
or restored to reemployment
earning capacity)6 Applicable retirement Redetermined (new annuity right based on Law at time of

deductions from salary: subsequent separation) if reemployment was in a position

FERS retirement deductions
and/or FICA are withheld if Restored (same rate) if reemployment was in a noncovered
the appointment conveys position and other conditions are met.
FERS coverage.  Otherwise,
FICA only.

covered by FERS.
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Job Aid #9 (Cont.)

1. This applies only to certain employees covered under special provisions 6. If a disability retiree is under age 60 and determined to be medically
of the retirement law such as law enforcement personnel or air traffic recovered or restored to earning capacity, annuity payments are
controllers. continued for 1 year following recovery of 6 months following year in

2. PL 101-509 (11-5-90) allows the exemption of certain reemployed person is reemployed in the Federal service during that temporary period
annuitants from requirements for annuity termination or offset of salary of continuation.  If the person was found recovered on the basis of
by amount of annuity, if employee is (1) in a position for which there is employability (that is, under age 60 and reemployed in a permanent
an "exceptional difficulty in recruiting or retaining a qualified employee" position with a salary equal to or greater than the current position from
or (2) serving on a temporary basis in emergency situations involving a which retired), the annuity stops when this determination is made.  (A
"direct threat to life or property or other unusual circumstances."  OPM's person age 60 or over may be found recovered only at his or her
Career Entry Group is responsible for acting upon agency requests for request.)
waivers and answering any inquiries related to administration of the
waiver authority.

Such an employee receives full salary and annuity, but does not receive
credit for the reemployed service toward either a supplemental or under the following conditions:
redetermined annuity.

3. FERS deductions are not withheld from pay if the new appointment is medical evidence, it may be reinstated if current medical evidence
intermittent, or as a Justice or Judge, or as an employee subject to shows that the medical condition for which retiree has recurred and
another retirement system for government employees. has worsened since the finding of recovery and the person is not

4. This assumes that the employment is under Social Security, which is for
determination by the employing agency. b. If annuity stopped because person was found restored to earning

5. If reemployment is under another retirement system for Federal or DC percent of the current pay of the position from which retired during
Government, no supplemental annuity is earned. a calendar year and current medical evidence shows that the person

which restored to earning capacity.  The payments stop, however, if the

7. A disability annuity cannot be reinstated if (1) the person is age 62 or
over, or (2) was reemployed in a position subject to the retirement law.
If these exceptions do not apply, disability annuity may be reinstated

a. If annuity stopped because recovery from disability was based on

restored to earning capacity.

capacity, it may be reinstated if the annuitant earns less than 80

is still disabled due to the same medical condition for which retired.

*NOTE: If an individual is reemployed before his/her annuity commences, she/he is not considered to be a "reemployed annuitant."

Caution:  You should be aware that there are differences between the rules for reemployment of CSRS employees and the above rules for reemployment of FERS
employees.
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Chart 1. -- 360 Day Factor Chart
Chart 2. -- Sick Leave Chart 2087 Hours
Chart 3. -- CSRS General Formula Computation Chart
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Section 100C1.1-2 Chart 1

360 DAY FACTOR CHART

(To Complete Factor, Place Number of Full Years Ahead of Decimal Point)

Number 1 Day 1 Month 2 Months 3 Months 4 Months 5 Months 6 Months 7 Months 8 Months 9 Months 10 Months 11 Months
of Days and up and up and up and up and up and up and up and up and up and up and up and up

0 --- 0.083333 0.166667 0.250000 0.333333 0.416667 0.500000 0.583333 0.666667 0.750000 0.833333 0.916667
1 0.002778 0.086111 0.169444 0.252778 0.336111 0.419444 0.502778 0.586111 0.669444 0.752778 0.836111 0.919444
2 0.005556 0.088889 0.172222 0.255556 0.338889 0.422222 0.505556 0.588889 0.672222 0.755556 0.838889 0.922222
3 0.008333 0.091667 0.175000 0.258333 0.341667 0.425000 0.508333 0.591667 0.675000 0.758333 0.841667 0.925000
4 0.011111 0.094444 0.177778 0.261111 0.344444 0.427778 0.511111 0.594444 0.677778 0.761111 0.844444 0.927778

5 0.013889 0.097222 0.180556 0.263889 0.347222 0.430556 0.513889 0.597222 0.680556 0.763889 0.847222 0.930556
6 0.016667 0.100000 0.183333 0.266667 0.350000 0.433333 0.516667 0.600000 0.683333 0.766667 0.850000 0.933333
7 0.019444 0.102778 0.186111 0.269444 0.352778 0.436111 0.519444 0.602778 0.686111 0.769444 0.852778 0.936111
8 0.022222 0.105556 0.188889 0.272222 0.355556 0.438889 0.522222 0.605556 0.688889 0.772222 0.855556 0.938889
9 0.025000 0.108333 0.191667 0.275000 0.358333 0.441667 0.525000 0.608333 0.691667 0.775000 0.858333 0.941667

10 0.027778 0.111111 0.194444 0.277778 0.361111 0.444444 0.527778 0.611111 0.694444 0.777778 0.861111 0.944444
11 0.030556 0.113889 0.197222 0.280556 0.363889 0.447222 0.530556 0.613889 0.697222 0.780556 0.863889 0.947222
12 0.033333 0.116667 0.200000 0.283333 0.366667 0.450000 0.533333 0.616667 0.700000 0.783333 0.866667 0.950000
13 0.036111 0.119444 0.202778 0.286111 0.369444 0.452778 0.536111 0.619444 0.702778 0.786111 0.869444 0.952778
14 0.038889 0.122222 0.205556 0.288889 0.372222 0.455556 0.538889 0.622222 0.705556 0.788889 0.872222 0.955556

15 0.041667 0.125000 0.208333 0.291667 0.375000 0.458333 0.541667 0.625000 0.708333 0.791667 0.875000 0.958333
16 0.044444 0.107778 0.211111 0.294444 0.377778 0.461111 0.544444 0.627778 0.711111 0.794444 0.877778 0.961111
17 0.047222 0.130556 0.213889 0.297222 0.380556 0.463889 0.547222 0.630556 0.713889 0.797222 0.880556 0.963889
18 0.050000 0.133333 0.216667 0.300000 0.383333 0.466667 0.550000 0.633333 0.716667 0.800000 0.883333 0.966667
19 0.052778 0.136111 0.219444 0.302773 0.386111 0.469444 0.552778 0.636111 0.719444 0.802778 0.886111 0.969444

20 0.055556 0.138889 0.222222 0.305556 0.388889 0.472222 0.055556 0.638889 0.722222 0.805556 0.888889 0.972222
21 0.058333 0.141667 0.225000 0.308333 0.391667 0.475000 0.558333 0.641667 0.725000 0.808333 0.891667 0.975000
22 0.061111 0.144444 0.227778 0.311111 0.394444 0.477778 0.561111 0.644444 0.727778 0.811111 0.894444 0.977778
23 0.063889 0.147222 0.230556 0.313889 0.397222 0.480556 0.563889 0.647222 0.730556 0.813889 0.897222 0.980556
24 0.066667 0.150000 0.233333 0.316667 0.400000 0.483333 0.566667 0.650000 0.733333 0.816667 0.900000 0.983333

25 0.069444 0.152778 0.236111 0.319444 0.402778 0.486111 0.569444 0.652778 0.736111 0.819444 0.902778 0.986111
26 0.072222 0.155556 0.238889 0.322222 0.405556 0.488889 0.572222 0.655556 0.738889 0.822222 0.905556 0.988889
27 0.075000 0.158333 0.241667 0.325000 0.408333 0.491667 0.575000 0.658333 0.741667 0.825000 0.908333 0.991667
28 0.077778 0.161111 0.244444 0.327778 0.411111 0.494444 0.577778 0.661111 0.744444 0.827778 0.911111 0.994444
29 0.080556 0.163889 0.247222 0.330556 0.413889 0.497222 0.580556 0.663889 0.747222 0.830556 0.913889 0.997222
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Section 100C1.1-2 Chart 2
SICK LEAVE CHART 2087 HOURS

Chart for Obtaining Number of Days/Months When 2087 Hours Constitutes Yearly Basis

DAYS and up and up and up and up and up and up and up and up and up and up and up and up
1 Day 1 Month 2 Months 3 Months 4 Months 5 Months 6 Months 7 Months 8 Months 9 Months 10 Months 11 Months

0 0 174 348 522 696 870 1044 1217 1391 1565 1739 1913
1 6 180 354 528 701 875 1049 1223 1397 1571 1745 1919
2 12 186 359 533 707 881 1055 1229 1403 1577 1751 1925
3 17 191 365 539 713 887 1061 1235 1409 1583 1757 1930
4 23 197 371 545 719 893 1067 1241 1415 1588 1762 1936
5 29 203 377 551 725 899 1072 1246 1420 1594 1768 1942

6 35 209 383 557 730 904 1078 1252 1426 1600 1774 1948
7 41 214 388 562 736 910 1084 1258 1432 1606 1780 1954
8 46 220 394 568 742 916 1090 1264 1438 1612 1786 1959
9 52 226 400 574 748 922 1096 1270 1444 1617 1791 1965

10 58 232 406 580 754 928 1101 1275 1449 1623 1797 1971

11 64 238 412 586 759 933 1107 1281 1455 1629 1803 1977
12 70 243 417 591 765 939 1113 1287 1461 1635 1809 1983
13 75 249 423 597 771 945 1119 1293 1467 1641 1815 1988
14 81 255 429 603 777 951 1125 1299 1472 1646 1820 1994
15 87 261 435 609 783 957 1130 1304 1478 1652 1826 2000

16 93 267 441 615 788 962 1136 1310 1484 1658 1832 2006
17 99 272 446 520 794 968 1142 1316 1490 1664 1838 2012
18 104 278 452 626 800 974 1148 1322 1496 1670 1844 2017
19 110 284 458 632 806 980 1154 1328 1501 1675 1849 2023
20 116 290 464 638 812 986 1159 1333 1507 1681 1855 2029

21 122 296 470 643 817 991 1165 1339 1513 1687 1861 2035
22 128 301 475 649 823 997 1171 1345 1519 1693 1867 2041
23 133 307 481 655 829 1003 1177 1351 1525 1699 1873 2046
24 139 313 487 661 835 1009 1183 1357 1530 1704 1878 2052
25 146 319 493 667 841 1015 1188 1362 1536 1710 1884 2058

26 151 325 499 672 846 1020 1194 1368 1542 1716 1890 2064
27 157 330 504 678 852 1026 1200 1374 1548 1722 1896 2070
28 162 336 510 684 858 1032 1206 1380 1554 1728 1901 2075
29 168 342 516 690 864 1038 1212 1386 1559 1733 1907 2081
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Section 100C1.1-2
Chart 3

CSRS GENERAL FORMULA COMPUTATION CHART

For Computing Basic Annuity Where High-3 Average Pay is $5,000 or More

Years of Service 0 Month 1 Month 2 Months 3 Months 4 Months 5 Months 6 Months 7 Months 8 Months 9 Months 10 Months 11 Months

5_ _ _ _ _ _ _ _ _ _ 0.075000 0.076458 0.077917 0.079375 0.080833 0.082292 0.083750 0.085208 0.086667 0.088125 0.089583 0.091042
6_ _ _ _ _ _ _ _ _ _ .092500 .093958 .095417 .096875 .098333 .099792 .101250 .102708 .104167 .105625 .107083 .108542
7_ _ _ _ _ _ _ _ _ _ .110000 .111458 .112917 .114375 .115833 .117292 .118750 .120208 .121667 .123125 .124583 .126042
8_ _ _ _ _ _ _ _ _ _ .127500 .128958 .130417 .131875 .133333 .134792 .136250 .137708 .139167 .140625 .142083 .143542
9_ _ _ _ _ _ _ _ _ _ .145000 .146458 .147917 .149375 .150833 .152292 .153750 .155208 .156667 .158125 .159583 .161042

10 _ _ _ _ _ _ _ _ _ .162500 .164167 .165833 .167500 .169167 .170833 .172500 .174167 .175833 .177500 .179167 .180833
11 _ _ _ _ _ _ _ _ _ .182500  .184167 .185833 .187500 .189167 .190833 .192500 .194167 .195833 .197500 .199167 .200833
12 _ _ _ _ _ _ _ _ _ .202500 .204167 .205833 .207500 .209167 .210833 .212500 .214167 .215833 .217500 .219167 .220833
13 _ _ _ _ _ _ _ _ _ .222500 .224167 .225833 .227500 .229167 .230833 .232500 .234167 .235833 .237500 .239167 .240833
14 _ _ _ _ _ _ _ _ _ .242500 .244167 .245833 .247500 .249167 .250833 .252500 .254167 .255833 .257500 .259167 .260833

15 _ _ _ _ _ _ _ _ _ .262500 .264167 .265833 .267500 .269167 .270833 .272500 .274167 .275833 .277500 .279167 .280833
16 _ _ _ _ _ _ _ _ _ .282500 .284167 .285833 .287500 .289167 .290833 .292500 .294167 .295833 .297500 .299167 .300833
17 _ _ _ _ _ _ _ _ _ .302500 .304167 .305833 .307500 .309167 .310833 .312500  .314167 .315833 .317500 .319167 .320833
18 _ _ _ _ _ _ _ _ _ .322500 .324167 .325833 .327500 .329167 .330833 .332500 .334167 .335833 .337500 .339167 .340833
19 _ _ _ _ _ _ _ _ _ .342500 .344167 .345833 .347500 .349167 .350833 .352500 .354167 .355833 .357500 .359167 .360833

20 _ _ _ _ _ _ _ _ _ .362500 .364167 .365833 .367500 .369167 .370833 .372500 .374167 .375833 .377500 .379167 .380833
21 _ _ _ _ _ _ _ _ _ .382500 .384167 .385833 .387500 .389167 .390833 .392500 .394167 .395833 .397500 .399167 .400833
22 _ _ _ _ _ _ _ _ _ .402500 .404167 .405833 .407500 .409167 .410833 .412500 .414167 .415833 .417500 .419167 .420833
23 _ _ _ _ _ _ _ _ _ .422500 .424167 .425833 .427500 .429167 .430833 .432500 .434167 .435833 .437500 .439167 .440833
24 _ _ _ _ _ _ _ _ _ .442500 .444167 .445833 .447500 .449167 .450833 .452500 .454167 .455833 .457500 .459167 .460833

25 _ _ _ _ _ _ _ _ _ .462500 .464167 .465833 .467500 .469167 .470833 .472500 .474167 .475833 .477500 .479167 .480833
26 _ _ _ _ _ _ _ _ _ .482500 .484167 .485833 .487500 .489167 .490833 .492500 .494167 .495833 .497500 .499167 .500833
27 _ _ _ _ _ _ _ _ _ .502500 .504167 .505833 .507500 .509167 .510833 .512500 .514167 .515833 .517500 .519167 .520833
28 _ _ _ _ _ _ _ _ _ .522500 .524167 .525833 .527500 .529167 .530833 .532500 .534167 .535833 .537500 .539167 .540833
29 _ _ _ _ _ _ _ _ _ .542500 .544167 .545833 .547500 .549167 .550833 .552500 .554167 .555833 .557500 .559167 .560833

30 _ _ _ _ _ _ _ _ _ .562500 .564167 .565833 .567500 .569167 .570833 .572500 .574167 .575833 .577500 .579167 .580833
31 _ _ _ _ _ _ _ _ _ .582500 .584167 .585833 .587500 .589167 .590833 .592500 .594167 .595833 .597500 .599167 .600833
32 _ _ _ _ _ _ _ _ _ .602500 .604167 .605833 .607500 .609167 .610833 .612500 .614167 .615833 .617500 .619167 .620833
33 _ _ _ _ _ _ _ _ _ .622500 .624167 .625833 .627500 .629167 .630833 .632500 .634167 .635833 .637500 .639167 .640833
34 _ _ _ _ _ _ _ _ _ .642500 .644167 .645833 .647500 .649167 .650833 .652500 .0654167 .655833 .657500 .659167 .660833

35 _ _ _ _ _ _ _ _ _ .662500 .664167 .665833 .667500 .669167 .670833 .672500 .674167 .675833 .677500 .679167 .680833
36 _ _ _ _ _ _ _ _ _ .682500 .684167 .685833 .687500 .689167 .690833 .692500 .694167 .695833 .697500 .699167 .700833
37 _ _ _ _ _ _ _ _ _ .702500 .704167 .705833 .707500 .709167 .710833 .712500 .714167 .715833 .717500 .719167 .720833
38 _ _ _ _ _ _ _ _ _ .722500 .724167 .725833 .727500 .729167 .730833 .732500 .734167 .735833 .737500 .739167 .740833
39 _ _ _ _ _ _ _ _ _ .742500 .744167 .745833 .747500 .749167 .750833 .752500 .754167 .755833 .757500 .759167 .760833

40 _ _ _ _ _ _ _ _ _ .762500 .764167 .765833 .767500 .769167 .770833 .772500 .774167 .775833 .777500 .779167 .780833
41 _ _ _ _ _ _ _ _ _ .782500 .784167 .785833 .787500 .789167 .790833 .792500 .794167 .795833 .797500 .799167  80%1

  To obtain the basic annuity, multiply the high-3 average pay by factor indicated under  years and months of service
 Annuity in excess of 80 percent that is produced by credit for unused sick leave is payable.1
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Section 100C1.1-2 Chart 4
FOR COMPUTING BASIC ANNUITY - FERS 1% ACCRUAL FACTOR

To obtain the basic annuity, multiply the "High-3" average salary by the factor indicated under applicable years and months of service.

Years of
Service 0 Month 1 Month 2 Months 3 Months 4 Months 5 Months 6 Months 7 Months 8 Months 9 Months 10 Months 11 Months

1 0.010000 0.010833 0.011667 0.012500 0.013333 0.014167 0.015000 0.015833 0.016667 0.017500 0.018333 0.019167
2 0.020000 0.020833 0.021667 0.022500 0.023333 0.024167 0.025000 0.025833 0.026667 0.027500 0.028333 0.029167
3 0.030000 0.030833 0.031667 0.032500 0.033333 0.034167 0.035000 0.035833 0.036667 0.037500 0.038333 0.039167
4 0.040000 0.040833 0.041667 0.042500 0.043333 0.044167 0.045000 0.045833 0.046667 0.047500 0.048333 0.049167
5 0.050000 0.050833 0.051667 0.052500 0.053333 0.054167 0.055000 0.055833 0.056667 0.057500 0.058333 0.059167
6 0.060000 0.060833 0.061667 0.062500 0.063333 0.064167 0.065000 0.065833 0.066667 0.067500 0.068333 0.069167
7 0.070000 0.070833 0.071667 0.072500 0.073333 0.074167 0.075000 0.075833 0.076667 0.077500 0.078333 0.079167
8 0.080000 0.080833 0.081667 0.082500 0.083333 0.084167 0.085000 0.085833 0.086667 0.087500 0.088333 0.089167
9 0.090000 0.090833 0.091667 0.092500 0.093333 0.094167 0.095000 0.095833 0.096667 0.097500 0.098333 0.099167

10 0.100000 0.100833 0.101667 0.102500 0.103333 0.104167 0.105000 0.105833 0.106667 0.107500 0.108333 0.109167
11 0.110000 0.110833 0.111667 0.112500 0.113333 0.114167 0.115000 0.115833 0.116667 0.117500 0.118333 0.119167
12 0.120000 0.120833 0.121667 0.122500 0.123333 0.124167 0.125000 0.125833 0.126667 0.127500 0.128333 0.129167
13 0.130000 0.130833 0.131667 0.132500 0.133333 0.134167 0.135000 0.135833 0.136667 0.137500 0.138333 0.139167
14 0.140000 0.140833 0.141667 0.142500 0.143333 0.144167 0.145000 0.145833 0.146667 0.147500 0.148333 0.149167
15 0.150000 0.150833 0.151667 0.152500 0.153333 0.154167 0.155000 0.155833 0.156667 0.157500 0.158333 0.159167
16 0.160000 0.160833 0.161667 0.162500 0.163333 0.164167 0.165000 0.165833 0.166667 0.167500 0.168333 0.169167
17 0.170000 0.170833 0.171667 0.172500 0.173333 0.174167 0.175000 0.175833 0.176667 0.177500 0.178333 0.179167
18 0.180000 0.180833 0.181667 0.182500 0.183333 0.184167 0.185000 0.185833 0.186667 0.187500 0.188333 0.189167
19 0.190000 0.190833 0.191667 0.192500 0.193333 0.194167 0.195000 0.195833 0.196667 0.197500 0.198333 0.199167
20 0.200000 0.200833 0.201667 0.202500 0.203333 0.204167 0.205000 0.205833 0.206667 0.207500 0.208333 0.209167
21 0.210000 0.210833 0.211667 0.212500 0.213333 0.214167 0.215000 0.215833 0.216667 0.217500 0.218333 0.219167
22 0.220000 0.220833 0.221667 0.222500 0.223333 0.224167 0.225000 0.225833 0.226667 0.227500 0.228333 0.229167
23 0.230000 0.230833 0.231667 0.232500 0.233333 0.234167 0.235000 0.235833 0.236667 0.237500 0.238333 0.239167
24 0.240000 0.240833 0.241667 0.242500 0.243333 0.244167 0.245000 0.245833 0.246667 0.247500 0.248333 0.249167
25 0.250000 0.250833 0.251667 0.252500 0.253333 0.254167 0.255000 0.255833 0.256667 0.257500 0.258333 0.259167
26 0.260000 0.260833 0.261667 0.262500 0.263333 0.264167 0.265000 0.265833 0.266667 0.267500 0.268333 0.269167
27 0.270000 0.270833 0.271667 0.272500 0.273333 0.274167 0.275000 0.275833 0.276667 0.277500 0.278333 0.279167
28 0.280000 0.280833 0.281667 0.282500 0.283333 0.284167 0.285000 0.285833 0.286667 0.287500 0.288333 0.289167
29 0.290000 0.290833 0.291667 0.292500 0.293333 0.294167 0.295000 0.295833 0.296667 0.297500 0.298333 0.299167
30 0.300000 0.300833 0.301667 0.302500 0.303333 0.304167 0.305000 0.305833 0.306667 0.307500 0.308333 0.309167
31 0.310000 0.310833 0.311667 0.312500 0.313333 0.314167 0.315000 0.315833 0.316667 0.317500 0.318333 0.319167
32 0.320000 0.320833 0.321667 0.322500 0.323333 0.324167 0.325000 0.325833 0.326667 0.327500 0.328333 0.329167
33 0.330000 0.330833 0.331667 0.332500 0.333333 0.334167 0.335000 0.335833 0.336667 0.337500 0.338333 0.339167
34 0.340000 0.340833 0.341667 0.342500 0.343333 0.344167 0.345000 0.345833 0.346667 0.347500 0.348333 0.349167
35 0.350000 0.350833 0.351667 0.352500 0.353333 0.354167 0.355000 0.355833 0.356667 0.357000 0.358333 0.359167
36 0.360000 0.360833 0.361667 0.362500 0.363333 0.364167 0.365000 0.365833 0.366667 0.367500 0.368333 0.369167
37 0.370000 0.370833 0.371667 0.372500 0.373333 0.374167 0.375000 0.375833 0.376667 0.377500 0.378333 0.379167
38 0.380000 0.380833 0.381667 0.382500 0.383333 0.384167 0.385000 0.385833 0.386667 0.387500 0.388333 0.389167
39 0.390000 0.390833 0.391667 0.392500 0.393333 0.394167 0.395000 0.395833 0.396667 0.397500 0.398333 0.399167
40 0.400000 0.400833 0.401667 0.402500 0.403333 0.404167 0.405000 0.405833 0.406667 0.407500 0.408333 0.409167
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Subchapter 101A  CSRS and FERS
Part 101A1  General Information

Section 101A1.1-1  Overview

A. Introduction This Chapter explains the special retirement provisions that apply to a
limited group of senior officials who hold certain senior positions, or who
previously held such a position, that became subject to mandatory Social
Security (OASDI) coverage on January 1, 1984, as required by the Social
Security Amendments of 1983, Public Law 98-21. The special retirement
rules covered in this Chapter are only those rules that apply to the following
senior officials:

• Those individuals in the Executive Schedule positions listed in
5 U.S.C. 5312 through 5317 except the positions previously removed
from those sections as a result of the Civil Service Reform Act (see
section 101A2.1-1, paragraph C);

• Noncareer appointees of the Senior Executive Service;

• Personal staff of the President and Vice President;

• Members of Congress; and

• Certain Federal judges.

NOTE 1: Retirement coverage for other high level officials whose
positions were not affected by Public Law 98-21 is determined
under the regular rules in Chapter 10, Coverage, or Chapter 12,
Special Coverage Rules.

NOTE 2: The employing agency has the basic responsibility for
determining whether an employee is covered by Social
Security.  OPM has no role concerning Social Security program
administration (for example, coverage, tax rates, and wages
subject to taxation).  However, as the central personnel agency
for the Federal government, OPM disseminates information
affecting employment and benefits supplied by the Social
Security Administration or the Internal Revenue Service.
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Section 101A1.1-1  Overview (Cont.)

B. Using This
Chapter

Refer to part 101A2 for a discussion of the positions covered by the special
rules that apply to senior officials.

Refer to part 101A3 for the rules to be followed in making current coverage
determinations for senior officials.  See Appendix A for historical
information about the special opportunities afforded to individuals who held
senior official positions from December 31, 1983, through the FERS open
season in 1987, as well as 1988 legislation affecting certain Presidential
appointees.

C. Topics Covered This Chapter covers:

• Identification of positions covered by the provisions of this Chapter;

• Current coverage determinations for senior officials;

• Coverage of reemployed annuitants who are appointed or elected to senior
official positions;

• Service credit rules and circumstances when excess deductions exist; and

• Background information.
D. Organization of

Chapter
This Chapter has four parts.

Part Name of Part Page

101A1 General Information 1

101A2 Senior Officials Mandatorily Covered by Social
Security 5

101A3 Current Coverage Determinations 9

101A4 Service Credit and Return of Excess Deductions 14
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Section 101A1.1-1  Overview (Cont.)

E. Statement of
Authority

This Chapter and its contents are based on the laws and regulations cited
below.

• United States Code:  5 U.S.C. chapter 84; Sections 301, 302, and 303 of
Public Law 99-335 (as amended); Section 101 of

Public Law 98-21; and Public Law 100-647

• Code of Federal Regulations:  5 CFR 842 and 846
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Section 101A1.1-2  Definitions

A. Mandatory Social
Security coverage" and "mandatory Social Security provisions" mean the
Coverage requirement in the Social Security Amendments of 1983 (Public Law 98-21)

For the purpose of this Chapter, the phrases "mandatory Social Security

that certain senior officials be subject to Social Security coverage as of
January 1, 1984.

B. Senior Official For purposes of this Handbook, the term "senior official" means an
individual who is required to have Social Security coverage because he or
she holds (or held) a position covered by the Social Security Amendments of
1983.  These positions are listed and discussed in section 101A2.1-1 of this
Chapter.
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Part 101A2  Senior Officials Mandatorily Covered by Social Security

Section 101A2.1-1  Senior Officials Covered by the Social
Security Amendments of 1983

A. General Before 1984, most Federal employees who were senior officials were
covered by CSRS and were excluded from Social Security (OASDI)
coverage.  Before 1984, Members of Congress could elect CSRS coverage,
but were not required to participate in any retirement system.  Members of
Congress were excluded from Social Security coverage.

The Social Security Amendments of 1983 (Public Law 98-21, enacted April
20, 1983) extended mandatory OASDI coverage to certain senior officials,
including Members of Congress, effective January 1, 1984, even though
most of these senior officials also had other retirement coverage as Federal
employees.  The senior officials affected by the 1983 amendments are as
follows.

B. Members of
Congress

The term "Members of Congress" as used in this Chapter includes:

• a Member of the Senate (including the Vice President) or the House of
Representatives;

• a Delegate to the House of Representatives; and

• the Resident Commissioner of Puerto Rico.
C. Officials in

Executive
Schedule and SES
Positions

1. Certain individuals who were in executive schedule positions, levels I
through V, listed in 5 U.S.C. 5312 through 5317, became subject to
mandatory Social Security coverage on January 1, 1984, (for example,
most cabinet secretaries, deputy and assistant secretaries, and heads
and top officials of agencies, boards and commissions).
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Section 101A2.1-1  Senior Officials Covered by the Social
Security Amendments of 1983 (Cont.)

C. Officials in
Executive
Schedule and SES
Positions (Cont.)

NOTE: Some individuals in level IV and V positions listed in
5 U.S.C. 5315-5317 did not become subject to Social
Security Coverage in 1984.  These individuals were in
positions not requiring Senate confirmation that were
placed in the Senior Executive Service (SES) under
5 U.S.C. 3132 when the SES was established in 1979. 
Even though the creation of the SES effectively removed
such positions from the Executive Schedule, a revision to
delete these positions from the listing in 5 U.S.C. 5315-
5317 has not been made.  Individuals in these positions
were mandatorily covered by Social Security on January 1,
1984, only if they held a noncareer SES appointment (see
paragraph D below).

2. Persons serving in positions that were not specifically listed in
sections 5312 through 5317, but which were designated to be treated
for pay purposes as if they were so listed when they were established,
did not mandatorily come under Social Security coverage on January
1, 1984.  A note following 5 U.S.C. 5317 lists many of these
positions.

3. Career SES appointees normally are covered by the regular rules
described in Chapters 10 and 12 of this Handbook.

NOTE: "Career" applies to a person's appointment, not position. 
There is no such thing as "Career Senior Executive
Service," only career (or other) appointments in SES.
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Section 101A2.1-1  Senior Officials Covered by the Social
Security Amendments of 1983 (Cont.)

D. Noncareer SES
Appointees

Noncareer appointees in the Senior Executive Service (SES) are subject to
mandatory Social Security coverage.  

NOTE: "Limited term" and "limited appointee emergency" appointees
in the SES are specifically excluded from the definition of a
"noncareer" appointee as given in title 5 of the United States
Code.  (See 5 U.S.C. 3132 for definitions of these types of
appointments.)  Limited term appointee means an individual
appointed under a nonrenewable appointment for a term of 3
years or less to an SES position the duties of which will expire
at the end of such term.  Limited emergency appointee means
an individual appointed under a nonrenewable appointment, not
to exceed 18 months, to an SES position established to meet a
bona fide, unanticipated, urgent need.

Limited term and limited emergency appointees are covered by
Social Security, but not under mandatory coverage provisions
of Public Law 98-21.  Limited term and limited emergency
appointees are eligible for FERS coverage.  However, they are
excluded from CSRS coverage by regulation unless the CSRS
coverage the employee had in a prior position continued under
the continuity of service rule because there has not been a break
in service of at least 4 days.  Therefore, if a career employee
under CSRS moves to a limited term or limited emergency
appointment in the SES without a break in service of 4 or more
days, CSRS coverage continues and the employee continues to
be excluded from Social Security.  The official is not eligible to
elect FERS based on the change in position.
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Section 101A2.1-1  Senior Officials Covered by the Social
Security Amendments of 1983 (Cont.)

E. Personal Staff of
the President and
Vice President

Individuals on the personal staff of the President and Vice President
appointed under section 105(a)(1), 106(a)(1), or 107(a)(1) or (b)(1) of title 3
of the United States Code, including the Domestic Policy Staff and the
Office of Administration, if the maximum rate of pay payable for their
positions is at or above the rate for level V of the Executive Schedule, are
subject to mandatory Social Security coverage.  What governs is whether
the maximum rate payable for the position is at or above the rate for level V
of the Executive Schedule -- not the rate actually paid to an individual. (For
example, if a statute states that the rate of pay for a position is not to exceed
level V of the Executive Schedule, but the actual rate paid to the individual
is less than level V, the individual is subject to mandatory Social Security
Coverage.)

F. Certain Federal
Judges

Certain Federal judges became subject to mandatory Social Security
coverage.  These judges include:

• Judges of the U.S. Claims Court;

• Judges of the U.S. Tax Court who do not participate in the special
retirement plan for Tax Court judges; 

• U.S. magistrates and bankruptcy judges; and

• Judges of the U.S. Court of Military Appeals.

NOTE: The Department of Defense determined that Public Law 98-21
applied to these judges even though they were not specifically
listed in that law.  These judges are appointed by the President
and confirmed by the Senate.
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Part 101A3  Current Coverage Determinations

Section 101A3.1-1  Coverage Determinations

A. General The following paragraphs describe the rules that apply to current coverage
determinations for individuals who are appointed to a senior official position
or are newly elected Members of Congress.  For historical information, see
Appendix A, which covers the special election opportunities available to
officials who served continuously during the 1984-1988 period, as well as
options available to career SES members who, upon appointment to
Executive Schedule positions before November 10, 1988, were entitled
under 5 U.S.C. 3392(c) to retain their CSRS coverage.

B. New Hires An individual without previous Federal service who is newly appointed as a
senior official is automatically covered by FERS unless the appointment is
excluded by law or regulation.  Like any other new hire, such an employee
has Social Security as part of his or her FERS package.

C. New Members of
Congress

New Members of Congress are covered by FERS unless they irrevocably
elect not to participate in FERS.  This irrevocable election remains in effect
until the individual has a break in service as a Member.

D. Transfers from
Positions With
Mandatory Social
Security Coverage

Individuals who transfer, without a break in service exceeding 3 days, from
a senior official position with mandatory Social Security coverage to
another such position, continue to have the same retirement coverage and
Social Security coverage in the new position.  An individual who was a
senior official with special election opportunities in 1983, 1984, and 1987
that are described in Appendix A who has CSRS Offset coverage, only
Social Security coverage, or both full Social Security and CSRS coverage,
continues to have the same coverage in the new position and does not have
an opportunity to elect FERS.
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Section 101A3.1-1  Coverage Determinations (Cont.)

E. Transfers or
Conversions from
Positions Without
Mandatory Social
Security Coverage

1. Employees with FERS coverage who transfer to a senior official
position continue their FERS coverage.

2. An individual who was covered by CSRS Offset during his or her
previous appointment will remain in CSRS Offset as a senior
official.

3. An individual who was a senior official with special election
opportunities in 1983, 1984, and 1987 that are described in Appendix
A continues to have the coverage elected at that time and does not
have an opportunity to elect FERS unless he or she subsequently
elected FERS coverage.

4. When employees with full CSRS coverage accept appointments to
senior official positions with mandatory Social Security coverage,
these senior officials become covered by CSRS Offset.  Since they
were not covered by Social Security as a Federal employee
immediately before the appointment (that is, they were covered
under full CSRS rather than CSRS Offset) they have a 6-month
opportunity to elect FERS.  (Because of the acquisition of Social
Security and the change it makes in a person's benefit package, they
are considered to have a break in service for retirement coverage
purposes even though there is no actual break or the break is less than
4 days.)  

EXAMPLE: SUSAN

Career appointment (CSRS):  1-1-77
Career SES (CSRS):  4-25-86
Appointment to Executive Level IV (CSRS Offset):  10-7-94

Upon her appointment to the Executive Level IV position, Susan was
subject to mandatory Social Security coverage.  However, because she had
at least 5 years of civilian service prior to this appointment, she was covered
under CSRS Offset.  In addition, because Susan was covered by full CSRS
prior to mandatory Social Security coverage, she has a 6-month window to
elect FERS.
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Section 101A3.1-1  Coverage Determinations (Cont.)

E. Transfers or
Conversions from
Positions Without
Mandatory Social
Security Coverage EXAMPLE: MARTIN
(Cont.)

NOTE: An individual covered by CSRS Offset who moves to a senior
official position does not have an opportunity to elect FERS
unless there is a break in service exceeding 3 days.

Career appointment (CSRS):  3-21-70
Separated:  12-30-82
Rehire Career SES (CSRS Offset):  7-14-88
Appointment to Executive Level V (CSRS Offset):  5-3-94

Martin had an opportunity to elect FERS upon returning to Federal service
in 1988, but chose to stay under CSRS Offset coverage.  Upon appointment
to the Executive Level V senior official position in 1994, he did not have a
new 6-month opportunity to elect FERS because he was already covered by
Social Security at the time he accepted the appointment.

F. Individuals Who
Become Senior
Officials after
December 31,
1986

The general rule described in Chapter 10 that a 4-day break in service
triggers a FERS election opportunity also applies to senior officials.  If a
senior official not previously covered by FERS has a break in service that
exceeds 3 days, he or she has a 6-month opportunity to elect FERS (unless
covered automatically or under an appointment that precludes FERS
coverage).

G. Rehires 1. A person with prior Federal service who is appointed or elected as a
senior official after December 31, 1986 (including a Member of
Congress who does not irrevocably elect out of FERS), following a
break in service exceeding 3 days, is automatically covered under
Social Security.  The person has FERS unless he or she meets the 5-
year test (see Chapter 10).

If the person is not automatically covered by FERS, he or she is
covered under the CSRS Offset provision and has a 6-month
opportunity to elect FERS coverage.

2. Appendix A contains the rules for an individual who was a senior
official with any of the special election opportunities in 1983, 1984,
and 1987.
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Section 101A3.1-2  Annuitants Reemployed in Senior Official Positions

A. CSRS Annuitants Reemployed CSRS annuitants, while generally exempt from Social Security
coverage, are subject to Social Security coverage when reemployed as
senior officials.  Consequently, CSRS and CSRS Offset annuitants
reemployed as senior officials under circumstances in which the annuity
continues, have CSRS Offset coverage, and any new benefits are computed
under CSRS Offset rules.  (See Chapter 100, Reemployed Annuitants.)  The
reemployed annuitant who is reemployed after a 3-day break in service also
has a 6-month window to elect FERS unless the appointment is excluded
from FERS coverage.

If a CSRS annuitant who was not previously subject to the CSRS Offset
provisions is reemployed in a position in which he or she is subject to CSRS
Offset (that is, reemployed in a senior official position mandatorily covered
by Social Security) and the reemployed annuitant earns a supplemental or
redetermined annuity, the offset for Social Security will be based on the
period of CSRS Offset service only.

B. FERS Annuitants A FERS annuitant who is appointed or elected to a senior official position
remains subject to FERS coverage upon reemployment.  In general, the
rules governing reemployed FERS annuitants who are senior officials are
the same as for other reemployed FERS annuitants.  For further information,
see subchapter B in Chapter 100.

NOTE: Special rules apply to a FERS annuitant who is appointed as a
judge as defined by section 451 of title 28, or elected President.

C. Reemploying a
Retired Member
of Congress

Special rules apply to the reemployment of Members of Congress.  Agency
headquarters level retirement counselors should consult their liaison in the
Agency Services Division at OPM.
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Section 101A3.1-2  Annuitants Reemployed in Senior Official Positions (Cont.)

D. Reemployed
Annuitants
Receiving OWCP
Benefits

See Chapter 102, section 102A3.1-2, Relationship Between Retirement
Annuity and Compensation for Work-Related Injuries and Diseases, for
guidance.

E. Reemployment of
Civilian and
Military Retirees
Under 5 CFR
Part 553 to Meet
Exceptional
Employment
Needs

For guidance concerning the reemployment requirements for any CSRS or
FERS annuitant rehired under 5 CFR Part 553, which allows reemployment
without offset of pay by annuity when there are exceptional employment
needs, see Handbook Chapter 100, Reemployed Annuitants.
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Part 101A4  Service Credit and Return of Excess Deductions

Section 101A4.1-1  Service Credit and Return of Excess Deductions

A. General The same service credit rules apply to senior officials as apply to the general
employee population.  The following paragraph addresses the special
situations of senior officials who had special elections.

B. Senior Officials
With Special
Elections

• For senior officials who have FERS coverage service after 1983 that was
subject to the special rules for certain senior officials, the service is
credited under FERS rules.  

• For senior officials who changed from no retirement coverage, other than
Social Security, to FERS, the service after 1983 for which only Social
Security deductions were made becomes FERS service and the deposit is
made under FERS deposit rules.  As with the general employee
population, a deposit may not be made for post-1988 nondeduction service.

• For senior officials who have CSRS Offset coverage, service as a senior
official after 1983 is subject to CSRS Offset rules.  Previous creditable
service (all service not subject to the special rules for senior officials)
remains subject to the regular CSRS rules, regardless of when it occurred.

• Senior officials who initially chose full CSRS coverage and elected CSRS
Offset coverage during the 1987 open season have the service treated
under CSRS Offset rules.  Officials who elected FERS in 1987 or a later
opportunity have the service treated as FERS service.  Officials who made
such elections were entitled to a return of what became excess deductions
as described in the following paragraphs.
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Section 101A4.1-1  Service Credit and Return of Excess Deductions (Cont.)

C. Return of Excess
Deductions

Chapter 33, Return of Excess Contributions, explains in detail the
procedures governing the return of excess CSRS retirement deductions to
certain eligible FERS transferees and employees automatically covered by
FERS.  

The following paragraphs illustrate situations when excess deductions may
exist.

1. A senior official who elected full CSRS coverage in December
1983 or September 1984 and then transferred either to FERS or
CSRS Offset during the 1987 open season or to FERS during
another transfer opportunity has excess deductions.  Service for
which withholdings were made at the full CSRS rate becomes either
FERS or CSRS Offset service and the amount withheld for that
period (if not previously refunded) that exceeds the amount due as
deposit is the excess deductions amount.

2. A senior official who elected full CSRS coverage in December
1983 and changed to Interim CSRS coverage in September 1984 has
excess deductions for the period that was subject to the full CSRS
withholding rate. 

3. A senior official who changes from CSRS Offset to FERS is due a
return of excess deductions each year of the offset service that his or
her pay exceeded the Social Security maximum taxable amount
before the transfer to FERS was effective.

4. If a senior official who transferred to FERS has less than 5 years of
non-offset/non-interim system civilian service, then all the service
becomes FERS service.  If CSRS withholdings were made (and not
refunded) for the service or if the senior official had made a CSRS
deposit (for civilian or military service) that exceeds the amount
now due, there are excess deductions.
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Section 101A4.1-1  Service Credit and Return of Excess Deductions (Cont.)

C. Return of Excess
Deductions
(Cont.)

5. If a senior official elected CSRS Offset coverage, there can be no
excess deductions for service performed before January 1, 1984,
because such service is subject to full CSRS rules.  However, if an
official with CSRS Offset coverage has a break of 4 or more days
and elects FERS, the rules stated in 3. and 4. above apply and there
may be excess deductions.

Interest is paid on returns of excess deductions.  The computation of the
excess deductions and interest depends on whether the senior official elected
the retirement coverage or was automatically covered by FERS and when
OPM received the senior official's application for the return of excess
deductions.  If the senior official has not applied for the return of the excess
deductions before retirement, OPM automatically pays the excess
deductions when it processes the retirement application.  Interest on excess
retirement deductions is eligible under "rollover" provisions of Public Law
102-318.  See Chapter 30, Employee Deductions and Agency Contributions,
for the employee deduction rates and the Social Security maximum taxable
amounts for each year.
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APPENDIX A -- Historical Information

A. Retirement
Coverage for
Certain Senior
Officials

Before 1984, most Federal employees who were senior officials were
covered by the Civil Service Retirement System (CSRS).  Some were
excluded by law; for example, justices and judges who were appointed for
life and senior officials who were subject to another retirement system, such
as the Foreign Service Retirement System.  Others were excluded by
regulations because of time-limited appointment; for example, temporary
and term appointments.  

Federal employees, including senior officials, who were covered by CSRS
were excluded from Social Security (Old Age, Survivors, and Disability
Insurance) coverage.

NOTE: In the past, some appointees in the SES were never covered
under CSRS and instead had Social Security coverage because
the positions to which they were appointed were excluded from
CSRS retirement coverage.  For example, employees who were
serving under noncareer (designated as "indefinite") SES
appointments were (and still are) excluded from CSRS
coverage by OPM regulations.  Public Law 98-21, therefore,
had no real effect on their status.

Members of Congress were excluded from Social Security coverage
whether or not they had CSRS coverage.  Members of Congress had CSRS
coverage only if they chose to have it.
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B. The Social
Security
Amendments of
1983

The Social Security Amendments of 1983 (Public Law 98-21, enacted April
20, 1983) extended mandatory Social Security coverage (Old Age,
Survivors, and Disability Insurance) to certain senior officials, effective
January 1, 1984, even though these senior officials also had other retirement
coverage as Federal employees.  These senior officials are identified in
section 101A2.1-1.

At the time the Social Security Amendments of 1983 passed, no change was
made in the CSRS coverage of the officials who held these positions.  If
Congress had taken no further action, effective January 1, 1984, these
individuals would have been faced with CSRS withholdings at 7, 7.5, or 8
percent of pay, medicare withholdings at 1.3 percent of pay up to the Social
Security maximum ($37,000 in 1984), plus Social Security Old Age,
Survivors, and Disability Insurance withholdings at 5.4 percent of pay up to
the Social Security maximum.  (Federal employees had been paying
medicare since January 1983.)

C. Interim Plan Title II of Public Law 98-168, the Federal Employees' Retirement
Contribution Temporary Adjustment Act of 1983, enacted November 29,
1983, provided an interim plan for employees and officials who would have
been fully covered under both CSRS and Social Security as a result of the
Social Security Amendments of 1983.  In addition, affected senior officials
were given the opportunity to make elections concerning their retirement
coverage.

Under the interim plan, which was meant to bridge the gap until a new
retirement system could be enacted and implemented, the CSRS
withholding rate for individuals covered by both CSRS and Social Security
was reduced to 1.3 percent of pay for all employees--even those in special
groups who normally paid more.  

In addition, some adjustments were made for retirement, disability, and
survivor annuities that began during the interim period.  To get credit for
service performed during the interim period, senior officials who retired
under the interim plan had to pay a deposit of the difference between the
amount that was withheld from pay during the interim period and the
amount that would have been withheld for full CSRS coverage. Senior
officials who became disabled during the interim period did not
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C. Interim Plan
(Cont.)

have to make a deposit to get credit for service performed during the interim
period, but their disability annuity was offset by the amount of any Social
Security benefit attributable to the Federal service performed during the
interim period.  The survivor annuities based on the service of senior
officials who died during the interim period were similarly offset.

Senior officials were also given an opportunity to elect, instead of the
interim plan, either full CSRS coverage with 7, 7.5, or 8 percent
withholdings or no CSRS coverage with no CSRS withholdings.  Senior
officials (other than members of Congress) who made no election were
automatically covered under the interim plan on January 1, 1984. 
(Regardless of their elections regarding their CSRS coverage, they remained
mandatorily covered by Social Security.)  Senior officials who elected no
CSRS coverage could receive a refund of their CSRS contributions if they
were not eligible for an immediate annuity.

Under CSRS, Members of Congress were covered by CSRS only if they
elected to be covered.  Under the interim plan, Members of Congress who
were not participating in CSRS before December 31, 1983, could elect, by
December 31, 1983, either interim or full CSRS coverage.  If they made no
election, they continued to have no CSRS coverage.  Members of Congress
who were participating in the CSRS on December 31, 1983, could elect, by
December 31, 1983, either no CSRS coverage or full CSRS coverage.  If
they made no election, they would be covered under the interim plan on
January 1, 1984.  Members of Congress who were not participating in CSRS
on December 31, 1983, (including new Members) could later elect interim
CSRS, but not full CSRS (Section 208 of Public Law 98-168).
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C. Interim Plan
(Cont.)

When it was discovered that senior officials who elected no CSRS coverage
could not get a refund of their retirement deductions if they were eligible for
an immediate annuity, there was additional legislation.  Public Law 98-369,
enacted July 18, 1984, amended the law to allow senior officials who found
themselves in this circumstance to withdraw their retirement contributions. 
It also allowed senior officials a second opportunity to make elections
regarding their CSRS coverage if they did so before September 16, 1984.  If
they made no election, they continued to have the retirement status in effect
on January 1, 1984.  (Only those senior officials who had been eligible to
make elections in December 1983 were eligible to make new elections in
1984.)

Persons who were not in one of the affected categories on December 31,
1983, and who later became one of these senior officials, were mandatorily
covered by Social Security and, unless excluded from CSRS, they were
covered under the CSRS interim plan with no opportunity to make elections
regarding their retirement coverage.  During the interim period, new
Members of Congress (who had CSRS coverage only if they chose it) could
elect coverage under the interim plan, but not full CSRS coverage.

D. Federal
Employees
Retirement
System (FERS)

The Federal Employees Retirement System (FERS) was established by
Public Law 99-335, the Federal Employees' Retirement System Act of 1986.

Public Law 99-335 also amended the CSRS law to provide for "CSRS
Offset" coverage.  CSRS Offset coverage replaced the CSRS interim plan. 
Rather than automatically placing all persons covered by the CSRS interim
plan in the new retirement system (as contemplated under Public Law 98-
168), the FERS Act grandfathered most employees who had 5 years of
civilian service and were under the interim plan on December 31, 1986. 
Certain senior officials were also excluded regardless of the length of their
service.  Therefore, many employees who had been covered under the
interim plan became covered under the CSRS Offset provisions on
January 1, 1987.  However, these employees could elect FERS during the
open season from July 1, 1987, through December 31, 1987.
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D. Federal
Employees
Retirement
System (FERS)
(Cont.)

FERS excluded senior officials with mandatory Social Security coverage
who had been senior officials continuously from December 31, 1983,
without a break in senior official service exceeding 365 days.  The elections
these senior officials made in December 1983 and September 1984
remained in force after FERS began (regardless of the amount of civilian
service they had), subject to retirement coverage elections these individuals
could make during the July 1, 1987, through December 31, 1987, open
season.

Generally, senior officials whose mandatory Social Security coverage began
after January 1, 1984, were subject to the same FERS coverage rules as
regular Federal employees; that is, if they were under the interim plan on
December 31, 1986, and had at least 5 years of creditable civilian service,
they continued under CSRS Offset provisions, with an opportunity to elect
FERS coverage during the open season.  If they had less than 5 years of
creditable civilian service, they were automatically covered under FERS on
January 1, 1987.  However, Members of Congress who entered Congress
during the interim period and who had prior Federal service giving them 5
years or more of service as of December 31, 1986, were automatically
covered by FERS on January 1, 1987, unless they elected not to participate
in FERS.  (Members of Congress have the right to irrevocably elect not to
participate in FERS.  If they do so, their irrevocable election remains in
effect until the individual has a break in service as a Member.)
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E. Special FERS
Open Season
Election
Opportunities for
Senior Officials

The senior officials who were given special election opportunities under the
Federal Employees' Retirement Contribution Temporary Adjustment Act of
1983 were also given special election opportunities during the FERS open
season under the Federal Employees' Retirement System Act of 1986. 
Those eligible for the special election opportunities were senior officials
who:

• Were senior officials covered under CSRS (unless a Member of
Congress) on December 31, 1983, and

• Were mandatorily covered by Social Security beginning January 1,
1984; and

• Had an opportunity to make retirement elections in December 1983
and September 1984 (the September 1984 election opportunity is
not required if the senior official missed it because of a break in
service of 1 year or less as a senior official); and

• Remained in service as senior officials (including service as a
Member of Congress) since December 31, 1983, without a break of
more than 1 year; and

• Continued to be senior officials on the effective date of their
election regarding retirement coverage.

Special election forms (OPM Form 1561 and OPM Form 1563) document
that they were given their special election opportunities.

The retirement coverage that senior officials elected in December 1983 or
September 1984 continued unless the senior official elected to transfer to
the:

• Federal Employees Retirement System (FERS); or

• CSRS Offset retirement provisions (if not already under CSRS
Offset).

Only those senior officials who were already covered under the full civil
service retirement provisions could elect to retain full civil service coverage. 
In the same way, only those officials who had no civil service retirement
coverage could elect no civil service coverage.



   CSRS Special Retirement Provisions for Senior Officials FERS   23
Chapter 101

CSRS and FERS Handbook August, 1996

E. Special Election
Opportunities for
Senior Officials
(Cont.)

Eligible senior officials could exercise their election opportunities only
during the open season from July 1, 1987, through December 31, 1987.  If
they made no election, the prior election remained in effect and their
retirement status would continue unchanged.

Senior officials who were not in this special group (a senior official on
December 31, 1983, mandatorily covered by Social Security on January 1,
1984, and continuously in the special group without a break in senior official
service exceeding 1 year) did not have special election opportunities. 
Generally, their retirement coverage on January 1, 1987, and their election
opportunities during the 1987 open season were the same as for Federal
employees who were not senior officials.  However, as indicated in
paragraph D, individuals who became Members of Congress during the
interim period were not exempt from automatic coverage under FERS on
January 1, 1987, even though prior service gave them 5 or more years of
creditable service as of December 31, 1986.  However, these Members
could irrevocably elect not to be covered by FERS.

Effect of post-election events on retirement coverage.  The retirement
coverage chosen by the special group of senior officials during the FERS
open season continues throughout their Federal careers unless some very
specific events occur.

• If the senior official elected FERS, full CSRS, or CSRS-Offset
coverage, that coverage continues during all future Federal service
or service as a Member of Congress unless the service is excluded
from FERS or CSRS coverage (such as, for CSRS, an indefinite
appointment, or for both CSRS and FERS, a temporary appointment
of less than a year, following a break in service of more than 3
days).

• A senior official who did not elect FERS coverage during the open
season may do so in the future if he or she has a break in service of
more than 3 days.
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E. Special Election
Opportunities for
Senior Officials
(Cont.)

• A senior official, other than a Member, who elected no retirement
coverage (other than Social Security) in 1983 and 1984, and who
didn't change during the 1987 open season may not obtain CSRS or
CSRS Offset coverage in the future.

• Members of Congress who chose no retirement coverage during the
open season may elect CSRS Offset later under 5 U.S.C. 8331(2),
so long as they have not previously become covered under FERS.

• Members of Congress who made an affirmative election of no
retirement coverage during the open season may not obtain FERS
coverage so long as the irrevocable election not to participate in
FERS remains in effect until the individual has a break in service as
a Member.
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F. Individuals Who
Became Senior
Officials After
December 31,
1983, or Had a
Break in Senior
Official Service of
More Than a
Year

Individuals who became senior officials with mandatory Social Security
coverage after December 31, 1983, were not eligible to make any special
elections concerning their retirement coverage.  If they became one of these
senior officials during 1984, 1985, or 1986, they were covered under the
CSRS interim provisions, regardless of their previous coverage under CSRS,
unless, as explained in paragraph H below, the individual was a career SES
appointee who received a Presidential appointment and, before November
10, 1988, elected to retain CSRS coverage under 5 U.S.C. 3392(c). 

NOTE: Members of Congress are not covered under CSRS unless they elect
to be covered.

In other ways, the rules regarding their retirement coverage are the same as
for other Federal employees.  The retirement coverage of these senior
officials (other than Members of Congress) who were in the interim plan on
December 31, 1986, depended on how much civilian service they had on
December 31, 1986.  If they had at least 5 years of civilian service
creditable under CSRS rules on that date, they were covered by CSRS
Offset provisions.  If they did not have the 5 years of civilian service, they
were automatically covered by FERS on January 1, 1987. 

NOTE: Individuals who became Members of Congress during  the interim 
period were covered by FERS regardless of the length of their
service, unless they irrevocably elected not to be covered by FERS.

Senior officials who were mandatorily covered by Social Security at the
time of the 1987 open season, but had a break in senior official service of
more than a year between December 31, 1983, and January 1, 1987, could
elect FERS coverage during the open season if they had not automatically
become covered by FERS earlier.



26   CSRS Special Retirement Provisions for Senior Officials FERS   
Chapter 101

August, 1996 CSRS and FERS Handbook

G. Senior Officials
Who Served
Continuously
From
December 31,
1983, Through
December 31,
1986, But Were
Not Senior
Officials During
the Open Season

For persons who served continuously as senior officials from 
December 31, 1983, through December 31, 1986, without a break in service
as a senior official of more than 1 year, the law provided special election
opportunities only during the open season from July 1, 1987, through
December 31, 1987.  However, senior officials who served throughout 1984,
1985, and 1986, but were not senior officials during the FERS open season,
had no special election opportunities.   The elections they made in
December 1983 and September 1984 have no bearing on their coverage
upon their return to service as a senior official.  That is, the normal 5-year
rule applies and they are covered by either CSRS Offset or FERS.  If they
are covered by CSRS Offset, they have a 6-month opportunity to elect
FERS.

H. Career SES
Members
Appointed to
Executive
Schedule Positions
Before
November 10,
1988

Before November 10, 1988, career SES members who were appointed to an
Executive Schedule position listed in 5 U.S.C. 5312 through 5317 with
Senate confirmation were entitled under 5 U.S.C. 3392(c) to elect to retain
their full CSRS coverage and not be subject to Social Security.  They could
also choose to have Social Security coverage while in the Executive
Schedule position and drop it upon returning to the career SES.  Public Law
100-647 terminated these options for officials appointed to one of these
positions on or after November 10, 1988, and requires that they must now
have Social Security coverage.  Public Law 100-647 did not, however,
affect elections of no Social Security coverage made by officials appointed
before November 10, 1988, who continued to serve in the same position.
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Subchapter 102A  CSRS and FERS
Part 102A1  General Information

Section 102A1.1-1  Overview

A. Introduction An employee who is disabled or injured in the line of duty may be eligible
for workers' compensation benefits from the Department of Labor.  This
subchapter explains how the employee's entitlement to workers'
compensation benefits affects present and future retirement and survivor
annuity rights under CSRS and FERS.  

B. Topics Covered This subchapter covers:

• General information about workers' compensation benefits;

• The rules regarding the receipt of dual compensation;

• The effect of making an election between an annuity and workers'
compensation benefits;

• The termination of workers' compensation benefits; 

• A surviving spouse's election between a survivor annuity and workers'
compensation death benefits;

• When time spent in receipt of workers' compensation benefits is
creditable for retirement purposes; and

• The effect an election of workers' compensation benefits has on the
alternative annuity and other retirement considerations.

C. Organization of
Subchapter

This subchapter has four parts.

Part Name of Part Page

102A1 General Information 1

102A2 Electing Between Workers'   
Compensation and Disability
Annuity 5

102A3 Credit for Service for Time   
Spent in Receipt of Workers'
Compensation Benefits 9

102A4 Job Aids 16
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D. Statement of
Authority

This subchapter is based on the laws and regulations cited below.

• United States Code:  5 U.S.C. 8116, 8332, 8337, 8344, 8411, 8464a, and
8468

• Code of Federal Regulations:  5 CFR Parts 831 and 842
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Section 102A.1-2  Workers' Compensation Benefits--General

A. General Workers' compensation benefits are paid under the Federal Employees'
Compensation Act (FECA) to employees of the United States who become
disabled due to an employment-related disease or injury sustained in the
performance of duty.  This law also provides for the payment of
compensation benefits to dependents, if the disease or injury causes the
employee's death.  FECA is administered by the Office of Workers'
Compensation Programs (OWCP) of the U.S. Department of Labor.

NOTE: See title 5 U.S.C. chapter 81 for a discussion of the rules and
procedures that govern the payment of workers' compensation
benefits.

B. Benefits Payable FECA provides for both scheduled and nonscheduled lump-sum benefits and
payments based upon permanent, total, or partial disabilities.

1. Scheduled Awards

Scheduled awards are benefits paid for a specified period in the event of
permanent impairment of certain members or functions of the body,
including certain internal and external organs (such as loss of use of an eye,
arm, or loss of function or removal of kidney due to injury); or for serious
disfigurement of the head, face, or neck.

2. Compensation for Loss of Wages (Nonscheduled Awards)

Compensation for loss of wage-earning capacity (that is, a nonscheduled
award) may be payable for the period an employee is unable to resume
regular work because of injury or disease-related (total or partial) disability. 
This compensation is paid on the basis of the difference between the
employee's capacity to earn wages and the wages of the job he or she held
when injured.

See 5 U.S.C. chapter 81 for basic information about OWCP benefits.
C. Survivor Benefits The survivor of a Federal employee whose death is caused by work-related

injury or disease may be entitled to benefits under FECA.  See 5 U.S.C.
chapter 81 for information about the payment of survivor benefits.
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Section 102A1.1-3 Bar Against Dual Compensation

A. General Rule An individual who is eligible for an annuity under CSRS or FERS and
compensation benefits under FECA may not receive both benefits
concurrently.  The bar includes nonscheduled compensation that has been
commuted to a lump-sum payment under 5 U.S.C. 8135.

NOTE: Individuals who have received a lump-sum payment in
commutation of a nonscheduled compensation award may elect to
receive a CSRS or FERS annuity.  However, they must refund to
the Office of Workers' Compensation Programs, Department of
Labor, any portion of the lump sum that is based on any period
extending beyond the effective date of election to receive an
annuity.  (The Department of Labor determines the applicable
amount.)

B. Exceptions The general bar against the receipt of concurrent annuity and compensation
benefits is subject to the following exceptions.

1. An individual receiving an annuity may also receive a scheduled award.

2. An individual receiving an annuity may be furnished medical services
under FECA.

3. An individual receiving compensation benefits on account of the death
of another person may also receive an annuity on the basis of his or her
own service.

4. A person eligible for both a disability retirement annuity and
compensation for work injuries, whose compensation is suspended
because he or she has received financial settlement from a third party
directly responsible for the injury, may, since he or she is not in receipt
of compensation, be paid an annuity during the suspension period.
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Part 102A2  Electing Between Workers' Compensation Benefits and Annuity

Section 102A2.1-1  Electing Between Workers' Compensation Benefits and Annuity

A. Employees Must
Apply for Both
OWCP and
Disability
Annuity to
Preserve Rights

Separated employees who have applied for workers' compensation must also
apply for retirement benefits to preserve their rights under CSRS or FERS. 
If the employee is eligible for both benefits, he or she must then choose
between them.  Applying for retirement benefits is the only way in which
the employee's (and his or her survivor's) future annuity rights will be
protected.

NOTE 1: If an employee applies for both benefits, OPM will begin annuity
payments if OWCP has not awarded benefits by the time the
retirement claim has been adjudicated.  If OWCP subsequently
awards benefits, the annuitant must reimburse OPM for annuity
that has been paid.  Normally, OWCP withholds the amount of
annuity paid from benefits payable to reimburse OPM.

NOTE 2: If a separated employee is eligible for an annuity based on age and
service, filing an application for annuity is not necessary to protect
the employee's right to an annuity, but is necessary to preserve
survivors' rights to survivor annuity benefits and continued health
insurance coverage in the event the employee dies and workers'
compensation benefits are not payable to the survivor on a
continuing basis.

B. Election of
OWCP Benefits
Over an Annuity

If an annuitant elects to receive workers' compensation benefits, OPM
suspends payment of his or her annuity during the period that compensation
benefits are paid.  However, if the compensation benefits end for any
reason, OPM will reinstate the annuity, if the individual remains entitled.

NOTE: An election between workers' compensation benefits and annuity
is not irrevocable.  The individual may switch between the two
benefits whenever it is to his or her advantage to do so.

C. Disadvantage of
Applying for
Annuity

An individual who files an application for retirement with OPM and who is
entitled to an annuity, but who elects to receive OWCP benefits for loss of
wage-earning capacity in lieu of annuity, is considered an annuitant.  Unless
the person's entitlement to an annuity ends (for example, because of
recovery from the disabling condition), upon reemployment he or she is
subject to the rules governing reemployed annuitants.  Being subject to these
rules may be disadvantageous if the individual is reemployed at a 
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Section 102A2.1-1  Electing Between Workers' Compensation Benefits and Annuity (Cont.)

C. Disadvantage of
Applying for
Annuity (Cont.)

lower grade, on a part-time basis, or does not work long enough to be
eligible for a supplemental annuity.  For further information, see section
102A3.1-2, Reemployed Annuitants.

D. Time Limit for
Applying for application of a separated employee must be received by OPM within
Disability 1 year of the date of separation from Federal service.
Retirement

Except in the case of mental incompetency, the disability retirement

If the former employee does not file a timely application, he or she will not
be eligible for disability retirement benefits if and when compensation
payments stop.  (The former employee also will not be eligible to
temporarily continue health benefits coverage under 5 U.S.C. 8905a.)  In
addition, the rights of survivors to death benefits would not be established.

NOTE: The 1-year limit does not apply to applications for nondisability
benefits.

E. Payment of a
Refund

A separated employee who is not entitled to receive an annuity, including an
individual who had elected to receive workers' compensation benefits in lieu
of a disability annuity, may receive a refund of his or her retirement
contributions.  However, before applying for the refund, the employee
should be aware of the following:

1. If a separated CSRS employee receives a refund, he or she forfeits all
annuity rights based on the service covered by the refund (including
survivor benefits) unless the individual is later reemployed in a position
subject to CSRS.

2. Payment of a refund under FERS permanently voids any retirement
rights based on the period of FERS service that the refund covers.  Thus,
the employee cannot repay the money in the future to recredit the
refunded service.

3. While an employee may believe that his or her compensable injury is
permanent, and that OWCP benefits will continue for his or her lifetime,
frequently OWCP benefits are interrupted or terminated  because of (1)
a change in the employee's medical condition, (2) the availability of
work, or (3) rehabilitation.

F. Agency
Responsibility

Because of the importance of a decision whether or not to apply for
retirement, the employing agency needs to inform separating employees of
the rules governing receipt of OWCP benefits and annuity so that employees
can make decisions based on what they expect their future employability to
be.
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Section 102A2.1-2  When OWCP Benefits Terminate

A. General Many former employees who are eligible for both workers' compensation
and retirement benefits initially elect to receive workers' compensation
because it generally is the higher benefit.  If workers' compensation benefits
later terminate or are reduced, the former employee may then elect to
receive the annuity (unless entitlement has terminated).

B. Reverting to
Annuity

If workers' compensation benefits terminate, or the former employee elects
to receive an annuity in lieu of compensation, the time spent in receipt of
workers' compensation after the date of retirement is not counted in
computing the disability annuity or, if eligible, an annuity based on age and
service.  Instead, the annuity computed based on the individual's service and
high-3 average salary as of the date of separation, plus all applicable cost-
of-living adjustments, may be reinstated.  

NOTE: A disability annuity may terminate if the former employee is
found medically or administratively recovered or restored to
earning capacity.  (See Chapter 60.)
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Section 102A2.1-3  Survivor Benefits

A. General Rule The surviving spouse and/or children of an individual who died as a result of
a job-related disease or injury may be eligible for both death compensation
benefits from OWCP and CSRS or FERS survivor benefits.  However, the
law prohibits concurrent payment of workers' compensation death benefits
and a survivor annuity.  Like the employee, the survivor must elect which of
the two benefits he or she wishes to receive.  

NOTE: If the surviving spouse elects workers' compensation death
benefits, he or she is not eligible for the FERS basic employee
death benefit.  (See Chapter 70.)
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Part 102A3  Credit for Service for Time Spent in Receipt of Workers' Compensation 
Benefits

Section 102A3.1-1  General Rules

A. When Employee
is in a LWOP
Status

An employee who is in a leave-without-pay (LWOP) status while in receipt
of FECA benefits will receive full credit for the LWOP period in the
computation of annuity and for high-3 average salary purposes.  LWOP
while in receipt of FECA benefits is not subject to the limitation of 6 months
credit in each calendar year, as is other LWOP.

B. When a
Separated
Employee
Returns to
Federal Service

When a separated employee (not annuitant) returns to Federal service, that
portion of the period of separation during which the employee received
FECA benefits is deemed to be a period of LWOP during which the
employee is receiving FECA benefits, and is fully creditable for
computation and high-3 average salary purposes.

NOTE: No period of separation, even one in which the employee received
FECA benefits, may be credited in meeting the requirement that a
CSRS employee complete 1 year of covered service in the 2-year
period immediately preceding a non-disability retirement.
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Section 102A3.1-2  Reemployed Annuitants

A. General An individual who files an application for retirement with OPM and who is
entitled to an annuity, but who elects to receive OWCP benefits for loss of
wage-earning capacity in lieu of annuity, is considered an annuitant.  This is
because he or she may, at any time, reverse his or her election and choose to
receive an annuity in lieu of OWCP benefits.  Thus, in the case of
reemployment, the individual's future benefits must be computed on the
basis of statutory provisions governing reemployed annuitants.

B. Non-Disability
Annuitant

The reemployment status of a non-disability annuitant is determined by the
provisions of 5 U.S.C. 8344 or 8468.  (See Chapter 100.) 

1. If the individual's right to annuity continues during reemployment, the
individual will not be able to credit a period of separation during which
he or she received OWCP unless he or she is reemployed for 5
continuous full-time years (or the part-time equivalent) and elects a
redetermined annuity.

2. If the individual's right to annuity ceases upon reemployment in a
covered position, the period of separation during which he or she
received OWCP benefits is not creditable unless he or she establishes a
new annuity right based on reemployment service.  (Under CSRS, this
would require that the employee meet the "1-out-of-2 requirement.")

EXAMPLE:  A voluntary nondisability retiree who has elected to receive
compensation in lieu of annuity is reemployed several years later in a part-
time position (20 hours per week) at the same grade.  After working in that
position for 5 years and 6 months, the employee separates.

Is the reemployed annuitant entitled to a recomputed annuity? 

No.  Because the previous retirement was voluntary and nondisability,
the right to receive annuity continues during the period of
reemployment, and the individual is a reemployed annuitant.  Also,
because the part-time reemployment service is not equivalent to 5 years
of full-time reemployment service (5 years and 6 months at 20 hours per
week is equivalent to 2 years and 9 months of full-time service), the
employee is not entitled to a redetermined annuity.  Consequently, the
reemployed annuitant cannot receive credit for a recomputed annuity for
the period of separation during which he or she received OWCP
benefits.
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Section 102A3.1-2  Reemployed Annuitants (Cont.)

B. Nondisability To what annuity benefit is the reemployed annuitant entitled?  
Annuitant
(Cont.) The reemployed annuitant is entitled only to a supplemental annuity

added to the previous annuity.  The supplemental annuity would be
based only on the actual period of reemployment.  No credit would be
given for the period of separation during which the annuitant received
OWCP benefits.

See Chapter 100, Reemployed Annuitants, for additional information.
C. Disability

Annuitant
The reemployment status of a disability annuitant is determined by the
continuing nature of his or her disability annuity.  A reemployed disability
annuitant can receive service credit for the time spent on OWCP's rolls if he
or she:

1. Subsequently returns to work in a position with retirement coverage;

2. Is found by OPM to be either:

• Recovered from disability; or

• Restored to earning capacity; and 

3. Establishes new title to annuity. 

EXAMPLE:  A disability annuitant who retired from a GS-9 full-time
position is awarded OWCP benefits.  Later, the annuitant is reemployed in a
permanent, full-time GS-9 position, and the OWCP benefits are terminated. 
OPM finds the reemployed annuitant recovered from his or her disability 3
months after reemployment.  Ten months later (sufficient time for a CSRS
employee to meet the 1-year-out-of-2 requirement) the employee resigns.

To what annuity benefits is the employee entitled?

Immediate Annuity - If the employee meets the age and service
requirements for an immediate voluntary annuity [30 years of
service at age 55, 20 at 60, or 5 at 62, and, in addition, for FERS, 10
at the minimum retirement age (MRA)], he or she is entitled to that
benefit.

Deferred Annuity -  If there is no immediate entitlement, the
employee would be entitled to a deferred annuity at age 62, or, at the
MRA, with 10 years of service under FERS.
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Section 102A3.1-2  Reemployed Annuitants (Cont.)

C. Disability
Annuitant
(Cont.)

Disability Annuity - Because the employee has title to annuity
(either immediate or deferred) based on the new separation, he or
she would not be entitled to have the prior disability retirement
reinstated.  However, if the employee is once again found disabled
by OPM at the time of separation, a new disability retirement may
be awarded.

Service Credit - In all three situations, the period of separation spent
in receipt of OWCP benefits is creditable in determining entitlement
to, and the amount of, the benefit.

If the disability annuitant/OWCP recipient is not found by OPM to be
recovered or restored, he or she is treated differently when reemployed.  In
these instances, the reemployment service is governed by the provisions of
law covering reemployed annuitants.  Thus, the period of separation during
which the individual was in receipt of OWCP (in lieu of a disability annuity)
is not creditable unless he or she is reemployed for 5 continuous full-time
years (or the part-time equivalent) and elects a redetermined annuity.

NOTE: Upon receipt of verification of an annuitant's reemployment, OPM
reviews the records to determine the effect, if any, on the
individual's continuing eligibility for benefits based on disability. 
However, continued payment from OWCP for loss of wage-
earning capacity is prima facie evidence that the person is not
recovered.  In such cases, OPM will not make a finding of
recovery unless there is contravening medical evidence.

EXAMPLE:  A disability annuitant who retired from a GS-9 full-time
position is awarded OWCP benefits.  Later, the annuitant is reemployed in a
GS-9 position on a part-time basis, with a tour of duty of 20 hours per week. 
The annuitant continues to receive partial OWCP payments for loss of
wage-earning capacity.  The reemployed annuitant resigns after 
13 months and elects to receive retirement benefits in lieu of OWCP
benefits.

May the disability annuitant be found recovered from his or her
disability?

Generally not.  Reemployment in a position of the same grade, but
with a lesser tour of duty, is not considered equivalent employment
for recovery purposes.  Also, continued receipt of OWCP benefits 
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Section 102A3.1-2  Reemployed Annuitants (Cont.)

C. Disability
Annuitant
(Cont.)

for loss of wage-earning capacity is prima facie evidence of
nonrecovery.  Either of these two factors would generally prevent OPM
from making a recovery finding.  OPM would only make a finding of
recovery in this case if recovery was demonstrated by medical evidence.

To what annuity benefit is the annuitant entitled?

The annuitant is only entitled to have the original disability annuity
reinstated, with the cost-of-living adjustments that had accrued since
the original separation.  No supplemental annuity is payable,
because the 13 months of part-time reemployment service is not
equivalent to 1 year of actual, continuous, full-time service, and the
period of separation spent in receipt of OWCP benefits cannot be
credited in computing a supplemental annuity.

D. Supplemental
Annuity

Service performed prior to the individual's reemployment as an annuitant
does not enter into the supplemental annuity computation.  Therefore, time
spent in receipt of OWCP benefits prior to the employment as an annuitant
also has no effect on the supplemental annuity computation.  Like a
non-disability annuitant, a non-recovered disability annuitant must earn a
redetermined annuity to credit post-retirement time spent on the rolls of
OWCP.
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A. Alternative
Annuity and
Workers'
Compensation

1. The Department of Labor has ruled that an employee who elects to
receive nonscheduled workers' compensation is not entitled to the
lump-sum payment under the alternative annuity provisions (see Chapter
53).  Receipt of both benefits is considered prohibited dual
compensation under the Federal Employees' Compensation Act.

2. If an eligible employee retires, elects the alternative annuity and later
becomes eligible for and elects workers' compensation benefits, the
Department of Labor will require that all retirement payments, including
the alternative annuity lump-sum, be returned to OPM, either by direct
repayment, or withholding from compensation.  

EXAMPLE:  William retires and may elect the alternative annuity.  He
receives a reduced annuity of $1,500 per month and a lump-sum payment of
$30,000.  One year later, William is awarded and elects workers'
compensation benefits that total $2,000 per month.

During a 1-year period of retirement, William would have received $48,000
($1,500 x 12 months + $30,000 lump sum) in retirement benefits.  Workers'
compensation benefits for the same period of time would be $24,000
($2,000 x 12 months).  Consequently, William has been overpaid $24,000
($48,000 - $24,000).

B. Salary
Supplemented by
Workers'
Compensation

When computing the high-3 average salary for an employee whose salary is
being supplemented by workers' compensation benefits, use only the basic
salary rate of the position.  Do not include any payments from OWCP.  See
Chapter 50, Computation of Annuity, for guidance in computing basic rates;
see Chapter 55, Computation for Part-Time Employees, for guidance in
computing the average salary for part-time employees; and, see Chapter
100, Reemployed Annuitants, section 100A4.1-1, for computing the basic
rate when an offset is involved.

EXAMPLE:  Dick retires on disability from a GS-13 position.  His high-3
average salary was $37,000.00.  He receives OWCP benefits for 3 years. 
He is then reemployed in a GS-5 position.  OWCP pays benefits equal to the
difference between the GS-5 pay and 75 percent of the GS-13 pay.  Because
the GS-5 position is not equivalent to the GS-13 position, OPM does not
find Dick recovered from his disability.  Therefore, his reemployment falls
under reemployed annuitant rules.  Also, because the 
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B. Salary
Supplemented by
Workers'
Compensation
(Cont.)

GS-5 pay does not equal or exceed 80 percent of the GS-13 pay, Dick is not
found restored to earning capacity during the period of reemployment.

Dick works full-time for 5 continuous years, and then separates.  He is
entitled to either a supplemental annuity or a redetermined annuity.  The
supplemental annuity would be based on the 5 years of reemployment
service, and the average salary for those 5 years, and will be added to the
disability annuity he was previously awarded.  The redetermined annuity
would be based on all of Dick's service, including the period of separation
during which he received OWCP benefits, and would replace the disability
annuity he was previously awarded.  

However, because Dick's GS-5 salary for the last 5 years was significantly
below the GS-13 salary he was previously paid (the OWCP payments that
supplemented the salary cannot be counted as salary), his high-3 period
would be from a period prior to the date of reemployment.  Therefore, the
disability annuity plus supplemental annuity may be the greater benefit.
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A.  Chart -- Reemployment Status and Future Annuity Rights of Annuitants 
Reemployed After Receiving OWCP Benefits

TYPE OF ANNUITY ANNUITY STATUS BENEFITS ON
SEPARATION

SERVICE CREDITED

Voluntary Non-Disability;
disability not recovered or
restored to earning capacity.

Involuntary CSRS annuity
(non-covered appointment).

Involuntary FERS annuity.

FERS MRA + 10 or early
deferred1

Mandatory

Right to annuity
continues.

Any annuity paid
during the period of
reemployment must be
deducted from salary.

Original Annuity No Additional Service Credited

Plus, a supplemental annuity, if
reemployment equals or exceeds
1 year of actual full-time
continuous service, or its part-
time equivalent.

Only the actual period of
reemployment is credited in the
computation of the supplemental
annuity.

If reemployment equals or
exceeds 5 years of actual full-
time continuous service, or its
part-time equivalent, then the
annuitant may elect a
redetermined annuity in lieu of
the original annuity plus the
supplemental annuity.

All prior creditable service, plus
periods of separation during
which the annuitant was in
receipt of OWCP benefits, may
be credited in the computation of
the redetermined or new annuity.

Involuntary CSRS annuity
(covered appointment).

Disability annuity - Annuitant
found recovered or restored to
earning capacity.

Right to annuity ceases
on reemployment.

A new annuity is payable if the
latest separation is qualifying
(CSRS employees must meet the
1-year out of 2 rule for
nondisability annuity).

If no annuity, either immediate or
deferred, is payable on the basis
of the latest separation, then prior
annuity may be reinstated.

Only service associated with the
prior annuity is credited when
that annuity is reinstated.

      When the individual is reemployed before the commencing date of annuity, the right to annuity terminates.1

Chart displaying the rules governing the reemployment of an annuitant who has received OWCP benefits, and
the computation of future benefits based on that reemployment.

Section 102A
4.1-1  Job A

ids
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B. Commonly Asked Questions and Answers on Retirement Credit for Time Spent in Receipt of
OWCP Benefits:

I.  Service Credit Generally

Q-1.  Do retiring employees receive full credit in their retirement computation for periods of
LWOP and separation during which they received OWCP benefits?

A-1.  Yes.  So long as the period(s) involved occurred prior to the separation on which title to annuity is
based, this service is available as service credit for title, average salary, and length of service purposes.

Q-2.  Is there any purpose for which a period of separation during which the employee received
OWCP benefits that cannot be credited?

A-2.  Yes.  A period of separation cannot be credited in meeting the 1-year-out-of-2 provision of 5
U.S.C. 8333(b), irrespective of the separated employee's entitlement to OWCP benefits.

Q-3.  What is the 1-year-out-of-2 provision?

A-3.  Under the 1-year-out-of-2 provision, a CSRS employee must complete 1 year of creditable service
subject to retirement deductions in the 2 years immediately preceding his or her separation before being
eligible for a nondisability retirement based on that separation.  FERS does not have the same
requirement.

II.  Employees and Annuitants

Q-4.  What is the difference between a separated employee and an annuitant?

A-4.  A separated employee is a former Federal employee who was covered by either CSRS or FERS. 
An annuitant is a separated employee whose application for either a CSRS or FERS annuity has been
received by OPM (or, when appropriate, the employing agency) and who meets the requirements for that
benefit.  For individuals who are applying for a regular benefit based on age and service, "meeting all the
requirements" means the person 1) has separated from his or her employing agency; 2) meets the
appropriate age and service requirements; and 3) has filed an application for annuity with OPM (or, when
appropriate, the employing agency).  For an applicant for disability annuity, however, OPM must make a
finding of disability before annuitant status can be established.

Q-5.  Is an annuitant who elects to receive OWCP benefits for loss of wage-earning capacity in lieu
of annuity still considered an annuitant?

A-5.  Yes.  This is because he or she may, at any time, reverse his or her election and choose to receive
annuity in lieu of OWCP benefits.
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Q-6.  How can annuitants receive retirement credit for periods of separation after retirement
during which they received OWCP benefits in lieu of civil service annuity?

A-6.  An annuitant can credit periods of separation during which they received OWCP benefits in lieu of
annuity by earning new title to annuity based on a separation which occurs after the period of receipt of
OWCP benefits.

III.  Reemployed Annuitants

Q-7.  How does an annuitant earn a new title to annuity?

A-7.  A new title to annuity can only be earned through reemployment.  When the right to annuity ceases
on or during reemployment, a new right to an immediate or deferred annuity will accrue on the next
separation, presuming that title to annuity is not barred by the 1-year-out-of-2 provision under CSRS. 
When the right to annuity continues during reemployment, a new title to annuity is earned only when the
reemployed annuitant completes 5 years of actual, continuous, full-time service, or the part-time
equivalent, and earns a right to a redetermined annuity.

Q-8.  What kinds of annuities terminate on or during reemployment?

A-8.  Under CSRS, a discontinued-service annuity terminates when the employee is reemployed in a
position which would be covered by CSRS.  Other CSRS annuities terminate when the annuitant is
reemployed under special circumstances, such as a Member of Congress or a Presidential appointee.  All
other annuities, and the right to receive annuity, are not directly affected by reemployment.  However,
special rules apply to disability annuities which terminate during reemployment.

Q-9.  What are the special rules which apply to disability annuities that terminate during
reemployment?

A-9.  When a CSRS or FERS disability annuitant is found recovered or restored to earning capacity by
OPM, the normal termination date can be affected by reemployment.  A disability annuity usually
terminates 1 year after the date of a finding of recovery, or 6 months after the end of the calendar year
for which the disability annuitant was found restored to earning capacity.  When a disability annuitant
who has been found recovered or restored to earning capacity is reemployed in any Federal position prior
to the ordinary termination date of annuity, the annuity terminates on the later of (1) the date of
reemployment or (2) the date of OPM's finding. 

Q-10.  On what basis can a disability annuitant be found recovered?

A-10.  OPM will find a disability annuitant recovered from his or her disability if (1) medical evidence
shows that the medical condition that initially caused the disability has ameliorated to the point that the
annuitant is no longer disabled for the position from which he or she retired, or (2) the annuitant is
permanently reemployed, under CSRS or FERS, in a position of the same, or higher, grade or pay level
as the position from which he or she retired.  For this purpose, pay level means current basic pay, and is
the hourly rate times the number of hours in the tour of duty.
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Q-11.  What circumstances will prevent OPM from making a recovery finding on the basis of
reemployment?

If the disability annuitant is age 60 or over, he or she may only be found recovered at his or her own
request.  Also, if the reemployed disability annuitant continues to receive OWCP benefits on the basis of
loss of earning capacity, a recovery finding on the basis of reemployment normally is inappropriate.

Q-12.  May a reemployed disability annuitant request OPM to make a finding of recovery from
disability, and what effect does the request have?

A-12.  Yes.  A reemployed disability annuitant may request to be found recovered from his or her
disability.  A disability annuitant age 60 or over may only be found recovered on his or her own request. 
However, an annuitant's request cannot constitute the sole basis for a recovery finding.  There must also
be evidence of medical recovery or equivalent employment.  To receive prompt attention, a request for a
recovery finding should be accompanied by such documentation.

Q-13.  On what basis may a disability annuitant be found restored to earning capacity?

Q-13.  A disability annuitant is deemed restored to earning capacity when, in any calendar year in which
the annuitant is under age 60 (on December 31), the annuitant's earnings equal or exceed 80 percent of
the current pay of the position from which the annuitant retired.

Q-14.  Are OWCP benefits counted as part of a disability annuitant's earnings for restoration to
earning capacity purposes, or as part of his or her salary for average salary purposes?

A-14. No.

Q-15.  How is average salary computed, especially when the employee is working a 
part-time schedule?

A-15.  Average salary is computed on the rate of base pay of the position, not on how much the
employee is actually paid.  For part-time service prior to April 7, 1986, the full-time annual rate of the
position is prorated by the employee's part-time work schedule.  Part-time service on or after that date is
credited at the full-time salary rate, but the amount of service is prorated.

Q-16.  What CSRS or FERS benefits are payable if the reemployed annuitant (whose annuity
terminated on or during reemployment) separates without new title to either immediate or
deferred annuity?

A-16.  If a nondisability annuity terminated on or during reemployment, it may be reinstated as of the
date of separation.  If a disability annuity terminated on or during reemployment, and the employee is (1)
still, or once again, disabled by the same medical condition, and (2) under age 62, the disability annuity
may be reinstated.  If a disability annuity terminated on or during reemployment, but the employee does
not meet the above, he or she may be entitled to discontinued-service annuity based on the termination of
the disability annuity.  To meet this requirement, he or she would need to have had
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25 years of service when he or she initially retired, or 20 years of service, and be age 50 or over when the
disability annuity terminated.  If none of the above circumstances apply to the employee, he or she will
be entitled to a deferred annuity based on a prior  separation.

Q-17.  What benefits would be payable to a reemployed annuitant (whose annuity did not
terminate during reemployment) if he or she is not entitled to a redetermined annuity?

A-17.  If the annuitant completed at least 1 year of actual, continuous full-time reemployment service, or
its part-time equivalent, he or she would be entitled to a supplemental annuity.  A supplemental annuity
is added onto the regular annuity.

Q-18.  Can periods of separation during which the annuitant received OWCP benefits be included
in the computation of the supplemental annuity?

A-18.  No.  Only actual reemployment service may be used in the computation of a supplemental
annuity.
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Chapter 1

General Personnel Recordkeeping Policies

Regulation Personnel recordkeeping regulations are found in title 5, CFR 293.  These
regulations establish minimum standards of accuracy and relevancy for the
personnel records that the Office of Personnel Management (OPM) requires
agencies to maintain.

Definition:
Official
Personnel Folder

The Official Personnel Folder (SF 66) is a file containing records and
documents related to civilian employment under title 5, U.S. Code.

The Merged
Records
Personnel Folder

The Merged Records Personnel Folder (SF 66-C) contains personnel records
established both within and outside the scope of OPM's recordkeeping
authority.

Ownership of
the Personnel
Folder

OPM owns the personnel folder and its contents.  OPM has delegated to
agencies the authority to maintain these personnel folders.

Agencies may have personnel folders containing records that were
established outside the scope of OPM's recordkeeping authority.  OPM does
not own those records and OPM's delegations of recordkeeping authority do
not apply to them.

Example: Records on Foreign Service employees are outside the scope of
OPM's recordkeeping authority.

Continued on next page
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Chapter 1: General Personnel Recordkeeping Policies, Continued

Safeguarding the
personnel folder

Store personnel records either in locked metal filing containers or in a
secured room.  

Allow only the employee and authorized persons to view an employee's
personnel records.  Do not allow employees unsupervised access to their
official personnel records.  Do not allow employees to act as custodians of
their own records.

Follow agency procedures controlling the charge-out and return of records
on a timely basis.

Employee
performance
records

Agencies may decide which records to maintain in their employee
performance files and where to store such records.  Refer to 
title 5, CFR 293 and agency guidelines for filing instructions related to these
records.

Refer to Chapter 7 of this GUIDE for special instructions that apply to
employee performance records when an employee leaves.

Employee
medical records

Never file employee medical records in the personnel folder.  Refer to your
agency procedures and title 5, CFR 293 for the definition of medical records
and for filing instructions.  

Refer to Chapter 7 of this GUIDE for special instructions that apply to the
disposition of employee medical records when an employee leaves.

Where to get
help

Send questions about personnel recordkeeping to OPM's electronic bulletin
board, OPM Mainstreet (202-606-4800).   Once in OPM Mainstreet:

At the Main Menu, choose [1] Forums:  Areas of Special Interest, then
At the OPM Mainstreet Forum, choose 

[C] Personnel/Auto/Rcds/Statistics
At the next Menu, choose <P> Personnel Processing and Recordkeeping,
and then,
At the next Menu, choose <R> Guide to Personnel Recordkeeping
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Chapter 2

Establishing the Personnel Folder

Overview

Introduction The procedures to establish the Official Personnel Folder/Merged Records
Personnel Folder are:

Identify any prior Federal service,
Request personnel records for any prior service,
Select the correct folder, and
Review and combine records.

Where to look
for prior service

Review the employee's application for Federal employment and the SF 144,
Statement of Prior Service.  Look for any prior Federal service identified on
these documents.

In this chapter This chapter covers the following topics.

Topic See Page

How to Establish the Personnel Folder When the
Employee DOES NOT HAVE Prior Federal Service 2-2 

How to Establish the Personnel Folder When the
Employee HAS Prior Federal Service 2-4 

Step 1:  Request the Personnel Records for the Prior
              Service 2-5 

   Table 2-A:  Agency Practices for Transfer of 
                            Records 2-6 

Step 2:  Select the Correct Personnel Folder 2-9 

Step 3:  Review and Combine the Prior Service              
      Records with Current Records 2-12
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How to Establish the Personnel Folder When the Employee DOES
NOT HAVE Prior Federal Service

Folder to use When the new employee does not have prior service, the SF 66, Official
Personnel Folder, will be used to hold personnel records on that employee.

Steps There are two steps in establishing the personnel folder when the employee
does not have prior service.

1.  Preparing the label
2.  Filing the records

Step 1:
preparing the
label

The label must have the following three items.

NAME:  Type the employee's name exactly as it is on the SF 50,
Notification of Personnel Action.

DATE OF BIRTH:  Type the date of birth in the order month, day and year
in six numerals with dashes between day, month, and year.

Example:  January 14, 1994 is typed 01-14-94.

SOCIAL SECURITY NUMBER:  Type the employee's social security
number (SSN) directly under the name.  Show an SSN for all United States
citizens and for all foreign nationals serving in the 50 states and places listed
in 5 CFR 591.202.  

Example: Doe, John X.
999-99-9999

Use "FNO" instead of the social security number for foreign nationals
serving in locations other than the United States and those listed in 
5 CFR 591.202.

Example: Doe, John Z.
FNO

Continued on next page
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How to Establish the Personnel Folder When the Employee DOES
NOT HAVE Prior Federal Service, Continued

Step 2: Filing
records

File records in the Official Personnel Folder.  See Chapter 3 of this Guide for
instructions on document placement.

Never put marks
on the folder

Do not add any markings, notations, or tabs to the personnel folder or label. 
Only official codes authorized by the National Personnel Records Center are
permitted on the front of the folder.

When using a bar code labeling system, place the bar code label:

on the side of the folder containing the file label, but at the end
opposite the employee's name, or

on the back of the folder.
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How to Establish the Personnel Folder When the Employee HAS
Prior Federal Service

Regulation Title 5, CFR 293.306, requires that an agency combine into a single
personnel folder and single medical folder a new employee's prior and
current employment personnel records.

What are
personnel
records?

Personnel records consist of records:

in an employee's personnel folder,

in an Employee Medical Folder, and

selected records in the employee's performance folder.

Three-step
procedure

The three steps to establish a personnel folder for an employee with prior
service are:

STEP 1: Request the personnel records for the prior service.

STEP 2: Select the correct personnel folder.

STEP 3: Review and combine the prior service records with the
current records.
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STEP 1:  Request the Personnel Records for the Prior Service

Requesting
folders

The personnel office must request the personnel records for new employees
with prior service when new employees begin work.  Where to request prior
service records depends on whether the individual is a current or former
Federal employee.  If the individual worked for an agency that is not under
OPM's recordkeeping authority, use Table 2-A to identify which of those
agencies will forward the entire personnel folder, transcripts of service, or
furnish microfiche.

Current Federal
employee

If the person is a current Federal employee, or separated less than 90 days
ago, request the personnel folder and the employee medical folder from
the former servicing personnel office.  Agencies may send a note with a
copy of the SF 50, Notification of Personnel Action, to request the folder. 
The request for the employee medical folder is made on the same note as
that for the personnel folder.

Always contact the National Personnel Records Center (NPRC) to insure
consolidation of all prior service records.

Former Federal
employee

When the person has not been a Federal employee within the past 90 days,
his/her folder should be at the National Personnel Records Center.  

Send the appropriate request to NARA, National Personnel Records
Center, 111 Winnebago Street, St. Louis, MO  63118.

Personnel Folders Employee Medical Folders

Send an SF 127, Request for Send an SF 184, Request for
Official Personnel Folder, in Employee Medical Folder, to
duplicate, to request the folder. request the folder.  The SF 184

may be sent to NPRC along with
the request for the personnel folder.

Important to
Remember

The NPRC will not automatically send the Employee Medical Folder when
they receive a request for the personnel folder.  The Employee Medical
Folder is stored separately from the personnel folder.  NPRC must receive
the SF 184 before they will send the Employee Medical Folder.
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Table 2-A:  Agency Practices for Transfer of Records

Introduction An employee's prior employment may have been with one or more agencies
that establish personnel records outside the scope of OPM's recordkeeping
authority.

In this table This table lists the practices for transfer of records by agencies that are
outside the scope of OPM's recordkeeping authority.  The table shows
whether such agencies will furnish a paper or microfiche personnel folder,
an administrative folder, or a transcript of service.

Agencies that will
Release Personnel
Folders:

ACTION
(effective on March 31, 1995, ACTION
transfers to the Corporation for National
and Community Service)

Administrative Office of the U.S. Courts

On employees of the Civilian
Intelligence Personnel Management
System (CIPMS):

Department of Air Force
Department of Army
Department of Navy

For those employed under title 38,
U.S. Code:

Department of Veterans Affairs

Federal Judicial Center

DoD, Non-Appropriated Fund
Instrumentalities

General Accounting Office

Library of Congress

Continued on next page
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Table 2-A:  Agency Practices for Transfer of Records, Continued

Agencies that will
Release Personnel
Folders, Continued National Security Agency

On employees of the Foreign Service:

Agency for International Development
U.S. Information Agency
USDA, Animal and Plant Health Inspection
   Service
USDA, Foreign Agriculture Service
Department of State
Department of Commerce

Office of Technology Assessment

Panama Canal Commission

Peace Corps

U.S. Postal Service

White House

Agencies that will
Furnish Transcripts of
Service:

Agricultural Stabilization and Conservation
Service, USDA

Architect of the Capitol

Board of Governors of the Federal Reserve
System

Central Intelligence Agency

Congressional Budget Office

District of Columbia (DC) Government

Federal Bureau of Investigation

Continued on next page



2-8 THE GUIDE TO PERSONNEL RECORDKEEPING
___________________________________________________________________________
___

November 30, 1994 Personnel Recordkeeping

Table 2-A:  Agency Practices for Transfer of Records, Continued

Agencies that will
Furnish Transcript of
Service, Continued U.S. Botanical Gardens

U.S. House of Representatives

U.S. Senate

Agencies that will
Furnish Microfiche

Tennessee Valley Authority
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Step 2:  Select the Correct Personnel Folder

Introduction You must file records for employees who have prior Federal service in: 

the SF 66, Official Personnel Folder, 

the SF 66-C, Merged Records Personnel Folder, 

or a Foreign Service (Administrative) Folder.

The Official
Personnel Folder

The SF 66, Official Personnel Folder (OPF), must be used when all the
employee's Federal service is with agencies under OPM's recordkeeping
authority.  OPM's authority covers only the Executive Branch of
Government.

The Merged
Records
Personnel Folder

The SF 66-C, Merged Records Personnel Folder (MRPF), must be used
instead of the SF 66, OPF, when the personnel records created by agencies
listed in Table 2-A are combined with records created by agencies under
OPM's recordkeeping authority.

Example:  The MRPF will be used when an employee leaves the
General Accounting Office and is employed by the Bureau of Prisons.

Example:  The MRPF will be used when an employee leaves the
Foreign Service and is employed by the Internal Revenue Service.

Non-example:  The MRPF will not be used when an employee leaves
the Internal Revenue Service and is employed by the Fish and Wildlife
Service.  The MRPF is not used in this case because the Fish and
Wildlife Service and the Internal Revenue Service are both under OPM
recordkeeping authority.

Once an MRPF is created, the employee's records are kept in that MRPF for
the remainder of the employee's Federal career.

Continued on next page
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Step 2:  Select the Correct Personnel Folder, Continued

Deciding what
personnel folder
to use

The table given below identifies the personnel folder to use for employees
with prior Federal service.  Refer to Table 2-A for a list of agencies that may
establish personnel records outside of OPM's recordkeeping authority.

If the records... Then use the...

were established under OPM's SF 66, Official Personnel Folder.
recordkeeping authority,

NOTE: This includes transcripts of
service that agencies prepared in
place of lost or missing records. 

were established outside the scope SF 66-C, Merged Records
of OPM's recordkeeping authority Personnel Folder
and are not Foreign Service records
created by Department of State,

NOTE:  This includes transcripts of
service that agencies prepared as
the transferred personnel records.

include Foreign Service records of existing Foreign Service
the Department of State, (Administrative) folder.

Use the existing
personnel folder

Check the condition of the personnel folder you received from the former
agency/National Personnel Records Center.  Use the existing personnel
folder unless the folder is in poor condition.  Create a new folder if needed. 

Check the label The label must have the following three items.

NAME:  Type the employee's name exactly as it is on the SF 50,
Notification of Personnel Action.

Continued on next page
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Step 2:  Select the Correct Personnel Folder, Continued

Check the label,
continued

DATE OF BIRTH:  Type the date of birth in the order as month, day and
year in six numerals with dashes between day, month, and year.

Example:  January 14, 1994 is typed 01-14-94.

SOCIAL SECURITY NUMBER:  Type the employee's social security
number (SSN) directly under the name.  Show an SSN for all United States
citizens and for all foreign nationals serving in the 50 states and places listed
in 5 CFR 591.202.

Example: Doe, Jane R.
SSN:  999-99-9999

Use "FNO" instead of the social security number for foreign nationals
serving in locations other than those listed in 5 CFR 591.202.

Example: Doe, Jack J. 
FNO

Do not make any
marks or
notations on the
folder

Do not add any markings, notations, or tabs to the employee personnel
folder or label.  Only official codes authorized by the National Personnel
Records Center are permitted on the front of the folder.

When using a bar code labeling system, place the bar code label:

on the side of the folder containing the file label, but at the end opposite
the employee's name, or

on the back of the folder.
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Step 3:  Review and Combine the Prior Service Records with the
Current Records

Introduction Employees' Official Personnel Folder/Merged Records Personnel Folder will
move with them for their entire Federal career.  When medical records exist
for an employee, the Employee Medical Folder will move with the
employee.

Rule:  errors
found

With one exception, any errors on newly received records must be corrected.

Example:  A newly received record shows incorrect life insurance
coverage.  Process a correction and file that correction in the folder even
though another office made the error.

Exception to the
rule

Do not correct errors on records established outside of OPM's recordkeeping
authority.  Refer to Chapter 6 of this GUIDE for information on who to
contact for amendment of such records.

Continued on next page
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Step 3:  Review and Combine the Prior Service with the Current
Records, Continued

Procedures Follow the procedures below to review and combine records into a single
personnel folder and a single Employee Medical Folder (EMF).

Step Action

1 Make a copy of the SF 1150, Record of Leave Data, found in the
folder.  Send the original SF 1150 to the office that processes
your payroll.  File the copy in the personnel folder.

If the folder does not contain an SF 1150, request the form from
the former employing office.

2 Remove inappropriately filed documents form the folder.  See
Chapter 3 of this GUIDE to help decided what should be filed in
the personnel folder.

NOTE:  Always remove an SF 181, Race and National Origin
Identification, or an SF 256, Self-Identification of Medical
Disability, when found in the personnel folder.  These are the
only documents that may be removed from that portion of
records in the personnel folder established outside the scope of
OPM's personnel recordkeeping authority.

3 Look for signs of missing documents.  Locate or reconstruct any
missing documents.

EXAMPLE:  The OPF is for an employee with career status
and there is no document electing or declining life insurance.

4 Combine all appropriate records in chronological order into a
single folder.

Continued on next page
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Step 3:  Review and Combine the Prior Service with the Current
Records, Continued

Procedures,
continued

Step Action

5 Correct any errors.

EXAMPLE:  An SF 50, Notification of Personnel Action,
shows the wrong tenure group.  Follow instructions in THE
GUIDE TO PROCESSING PERSONNEL ACTIONS for
correction procedures.

6 When you receive the personnel folder for the employee's prior
service, the left side of the folder should contain certain
performance records.  The former employing office(s) should
have placed certain ratings of record and certain performance
plans on the left side of the folder prior to transfer.

SES Employees Non-SES Employees

Ratings of record five years Ratings of record four years
old or less, and old or less, and

Performance plans for each Performance plans for the
rating of record transferred most recent rating of record
with the personnel folder. transferred with the

personnel folder.

If the ratings or plan(s) are missing from the folder, contact the
former employing office(s) for the missing records.

File the ratings and plan(s) as instructed by agency guidance.

NOTE:  If the personnel folder was transferred within the same
agency, all performance related documents may have been sent
from the former employing office. 

7 Repeat Steps 2 through 4 for medical records.

When medical records are received in an SF 66-D, Employee
Medical Folder, continue to use that folder.  However medical
records may be placed in an agency medical folder while held by
that agency.
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Filing Documents in the Personnel Folder

Overview

In this chapter This chapter provides instructions for filing personnel documents in the
personnel folder.  The subject categories are listed below.

Topic See Page

General Filing Procedures 3-2 

Information About the Tables 3-5 

Filing Instructions:
Table 3-A. Applications for Federal Employment 3-6 

Table 3-B. Appointment Support >3-9< 

Table 3-C. >Awards< >3-18<

Table 3-D. Benefits
Health Insurance >3-19<

Life Insurance >3-20<

Retirement >3-22<

Thrift Savings Plan >3-23<

Table 3-E. Investigative Process >3-24<

Table 3-F. Personnel Actions >3-27<

Table 3-G. Separation >3-30<

Table 3-H. >Other Personnel Documents< >3-33<

Table 3-I. >Rescinded or Revised Records Filing >3-43<
Requirements<
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General Filing Procedures

Introduction Specific instructions must be followed precisely to ensure that all documents
pertaining to an employee's rights and benefits are available in the personnel
folder when needed.

Personnel folder documents are either long-term or temporary documents. 
Certain documents must never be filed in the personnel folder.

Long-term
documents

Long-term documents are records kept for the life of the folder, usually 115
years from the employee's date of birth.  These documents are filed in
chronological order on the right side of the personnel folder.

Temporary
documents

Temporary documents are documents that are not kept for the life of the
personnel folder.  These documents are filed on the left side of 
the personnel folder.

>Discontinued
documents<

>Discontinued documents are long-term or temporary documents that are
not to be used after a given date.<

Prohibited
documents

Prohibited documents are records that must never be placed in a personnel
folder.  The prohibition may come from law, such as the Privacy Act, or
from regulation such as title 29, CFR.  

Example:  SF 181, Race and National Origin Identification.

Rule:  prohibited
data

Any data that uniquely identifies an employee must never be placed in the
personnel folder of another employee.  

Example:  date of birth and social security number.

Continued on next page
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General Filing Procedures, Continued

>Rescinded
filing
requirements<

>Rescinded filing requirements are document filing requirements that are
cancelled as of a given date.<

File documents
in chronological
order

Documents must be filed in the personnel folder in chronological order by
the effective date of the record.  File the document with the more recent
effective date on top of the document with the earlier effective date. 
However, when:

forms have no effective date, file them by completion date, and

more than one form has the same effective date, file them in any order
within the effective date.

Examples: 
chronological
order

An employee's SF 2809, Health Benefits Registration, signed January 12,
1994, but effective the first day of the pay period beginning January 20,
1994, is placed on top of the employee's appointment SF 50, Notification of
Personnel Action effective January 12, 1994.  

>An employee's training form with no effective date but with a completion
date of February 28, 1994, is placed on top of the employee's SF 2809
effective January 20, 1994.<

An employee's three entrance on duty forms with a January 13, 1994,
effective date are placed on top of the appointment SF 50 effective January
12, 1994 and underneath the SF 2809 effective January 20, 1994.  The three
entrance on duty forms are filed together as a group in no particular order
within the group.

Continued on next page
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General Filing Procedures, Continued

Procedures Follow these two steps when filing documents in the personnel folder.

Step 1. Check documents for personal information about any person other
than the folder subject employee.  

Eliminate the personal information on the other person.  Use a
grease pencil or cut the information out of the document to insure
the privacy of the individual.

Step 2. Place the documents correctly in the personnel folder.  Take
particular care in:

right-side and left-side placement, and

chronological order placement.

Use the Index of Documents in Chapter 8, of this Guide, to locate the
table containing filing instructions for individual forms.
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Information About the Tables

Use Chapter 8 to
locate filing
instructions

Chapter 8 of this GUIDE lists forms separately indexed by form number and
by topic/title.  Refer to Chapter 8 for the page in this chapter to find
instructions for filing a particular form.

Discontinued
forms

Personnel folders are maintained throughout an employee's career and are
retained at the National Personnel Records Center long after the employee
separates from Federal service.  Records filed on the right side of the folders
are retained for the life of the folder.

Certain forms may be discontinued for further use after a given date.  An
agency may have completed such forms when they were still in use and filed
them correctly on the right side of the personnel folder.  These forms
typically must remain in the personnel folder.  For this reason, discontinued
forms are listed in Tables 3-A through 3-I.

Left-side forms Tables 3-A through 3-I identify the few forms that OPM requires agencies to
file on the left side of the personnel folder.  An agency may file on the left
side of the personnel folder any additional forms that it considers useful and
that OPM has not designated as long-term or prohibited from being filed in
the personnel folder.
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Table 3-A:  Applications for Federal Employment

List of
documents

This table provides instructions for filing documents related to applications
for Federal employment.

DOCUMENT PERSONNEL FOLDER FILING
INSTRUCTIONS

Agency Application for Federal File applications, or resumes, on the right side
Employment, or Resume, when the form is used:
including:

>OF 612 
Optional Application for Federal as basis for latest Federal appointment,
Employment<

as basis for first Federal appointment,

as latest certification of eligiblity for veterans
preference,

as basis for rating in a civil service
examination, or

to show OPM has completed a background
investigation (The application will have a
notation that the case was processed.  File by
stamped date; when not stamped, file by
signature date).

NOTE:  An employee will have an
application or resume for each
competitive appointment or conversion.

Table 3-A continued on next page
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Former Applications for Federal
employment now discontinued:

>SF 171 (DISCONTINUED)
Application for Federal
Employment

Formerly titled "Personal
Qualifications Statement")<

>SF 171-A (DISCONTINUED)
Continuation Sheet for SF 171<

>SF 172 (DISCONTINUED)
Amendment to Application for
Federal Employment - SF 171

(Formerly titled "Amendment to
Personal Qualifications
Statement")<

USCSC Form 8
(DISCONTINUED)
SF 57 (DISCONTINUED)
Application for Federal
Employment

SF 58 (DISCONTINUED)

SF 60  (DISCONTINUED)
Job Application

SF 173 (DISCONTINUED)
Job Qualification Statement

File these applications using the instructions
provided for the more recent forms.

Table 3-A continued on next page
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ATTACHMENTS TO File these forms on the right side when any are
APPLICATIONS found attached to an application for Federal

CSC 226 (DISCONTINUED)
Certification of Scholastic
Achievement

CSC 1170  (DISCONTINUED) Photographs,
Supplemental Qualification
Statement

OPM 1170/17 Diplomas,
Supplemental Qualification
Statement/List of College Courses
and Certificate of Scholastic
Achievement

employment.

NOTE:  Remove other documents from the
application, such as:

Publications submitted as proof of
accomplishments,
Position Descriptions,

Training Certificates, or
Performance Appraisals.

School Transcripts File "certified" copies of school transcripts on the
right side.  File only those transcripts used to
qualify the employee for position.
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Table 3-B:  Appointment Support

List of
documents

This table provides filing instructions for documents that support
appointments.

DOCUMENT PERSONNEL FOLDER FILING
INSTRUCTIONS

CSC 492 (DISCONTINUED) File these documents on the right side.
Application to Establish Eligibility
for Reinstatement to Career-
Conditional

CSC 493 (DISCONTINUED) File these documents on the right side.
Application to Establish Eligibility
for Conversion to Career-Conditional

CSC 617 (DISCONTINUED) File these documents on the right side.
Application to Establish Eligibility
for reinstatement to Career-
Conditional under P.L. 84-380 and
85-847

CSC 618 (DISCONTINUED) File these documents on the right side.
Application to establish eligibility for
conversion to Career-Conditional
under P.L. 84-380 and 85-847.

CSC 2800b File these documents on the right side.
Authorization of a Career-
Conditional Appointment

Table 3-B continued on next page
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DD 214 File military separation records on the right side.
Certificate of Release or Discharge
from Active Duty

(Formerly titled "Report of
Transfer or Discharge" and
"Report of Separation from Active
Duty")

>NOTE:  Branches of Service no blocks are recommended for deleting the
longer issue a DD 214 for each information.
period of service.  The serviceperson
may submit a document covering
service from initial induction to date
of last separation from active service
that identifies "total active service."<

NOTE:  Original DD 214's are always returned to
the employee.

NOTE:  Earlier versions of DD 214 identified the
individual's race and physical description.  When
found on the DD 214, this information must be
deleted.  Using a grease pencil or cutting out the

INS Form I-9 File these documents on the right side.
Employment Eligibility Verification

NOTE:  File only the most recent I-9.  Remove
previously completed forms.  Refer to the >OPM
Operating Manual,< THE GUIDE TO
PROCESSING PERSONNEL ACTIONS for
instructions on completion and retention of I-9
forms.

>OF 306 >File these documents on the right side.<
Declaration for Federal
Employment<

SF 14 File documents on the right side.
Claim for Veteran's Preference

SF 15 File documents on the right side.
Application for 10-Point Veteran
Preference

Table 3-B continued on next page
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SF 39 File these documents on the >left side.<
Request for Referral of Eligibles

NOTE:  Name, veteran's preference,
and ratings must remain on list--
personal information must be
removed for persons other than the
subject of the personnel folder. 

NOTE:  File separately from the personnel folder
any background material retained to enable you
to reconstruct the action. Refer to National
Archives and Records Administration instructions
in the General Records Schedule for record
disposition.

SF 59 File these documents on the right side. 
Request for Approval of Non-
Competitive Action

SF 61 (or equivalent) File all forms on right side.  Keep only those 
Appointment Affidavit SF 61's that were completed at time of

appointment or conversion.

SF 61-B (or equivalent) File all forms on the right side.  Keep only those
>(DISCONTINUED)<
Declaration of Appointee appointment or conversion.

SF 61-B's that were completed at time of

SF 144 File these documents on the right side when they
Statement of Prior Federal Service

Refer to the >OPM Operating signed by employee, or
Manual<, THE GUIDE TO
PROCESSING PERSONNEL
ACTIONS for instructions on how to
complete the form.

are the latest forms:

used by the agency for calculating the SCD

NOTE: In cases where SCD has been
recomputed, the agency may wish to keep the
former SF 144 to show discrepancies.  Staple the
old SF 144 with the new one.

SF 180 File documents on the right side.
Request Pertaining to Military
Records

Table 3-B continued on next page
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SF 813 (Previously OPM 813) File documents on the right side after dates for
Verification of a Military Retiree's the retiree's campaign service are verified by the
Service in Nonwartime Campaigns or military records facility.
Expeditions

AUTHORIZED BY OPM/CSC OR File these documents on the right side. 
UNDER DELEGATED
AUTHORITY >(The authorization NOTE:  File separately from the personnel folder
or delegation identifies uniquely (e.g., any background material retained to enable you
by name) an employee or to reconstruct the action.  Refer to National
employees.)<

Form or letter authorized by
OPM/CSC, or an agency appointing
officer under delegated authority,
that: 

Archives and Records Administration instructions
in the General Records Schedule for records
disposition.

>1)  cancels competitive status<

>2) authorizes a personnel action
(This refers to a document
written by OPM/CSC or>, by the
agency< under delegated
authority, NOT an SF 52.)<

>3) verifies competitive status,
veteran preference, or service
history< 

>4) disapproves a personnel action
because of nonexistence of
competitive status<

Table 3-B continued on next page
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DEPT OF VETERANS AFFAIRS File letters on the right side when documenting:
LETTERS

Letters issued by the Department of
Veterans Affairs showing veteran's
disability percentage.

NOTE:  The letter is valid
documentation whether or not it
contains an official signature or
signature block.

the most recent verification of service-
connected disability or receipt of benefits,
OR

to support VRA appointment or
appointment under Reg 316.401(b)(5).

ETHICS PLEDGE File the signed Ethics Pledge on the right side.

EXPERTS AND CONSULTANTS File these documents on the >left side.<

Documents supporting appointments
of experts and consultants that:

state duties and responsibilities of NOTE:  File documents that show the job actually
the position, requires the services of the incumbent.

certify that the statement of NOTE:  File the certification that determines no
employment and financial
interests has been obtained,

conflict of interest exists.  Do not file the actual
financial disclosure statement in the personnel
folder.

state that the positions are in fact
different when the individual is
reappointed, or 

certify each appointment or NOTE:  File the certificate that states
extension of appointment. requirements concerning the position, appointee's

qualifications, pay documentation, and use of
appointing authority have been met.

Table 3-B continued on next page
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INTERNATIONAL File the document on the >left side.<
ORGANIZATION

Authorization by the Secretary of
State to extend a transfer or detail to
an international organization that is in
the national interest.

>LICENSE >File documents on the right side.< 

Copy of license as proof that
individual qualifies for position
(i.e., attorney position by passing
the State Bar Examination)< 

PEACE CORPS, >Corporation for File the signed documents on the right side. 
National Service (formerly 
ACTION),< or VISTA

Letter or statement showing proof of
satisfactory Peace
Corps/>Corporation for National
Service (ACTION) service,< or
VISTA/>Corporation for National
Service (ACTION) service.<

POSITION DESCRIPTIONS File the descriptions on the left side.

>Position Descriptions<

POST OFFICE DEPARTMENT File the document on the right side.
CONVERSIONS

Recommendation made by the
Postmaster General, or his designated
representative, to convert an
employee to a career appointment in
the Post Office under P.L. 84-836.

NOTE:  Documents created by the Post Office
Department prior to July 1971 are 
title 5, U.S.C., records that are owned by OPM.
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Table 3-B continued on next page

REFERENCE CHECKS/ Do not file such documents in the personnel
PRE-EMPLOYMENT INQUIRIES folder.

Documents that show results from
checks made of employment or
personal references, or
pre-employment vouchers and
inquiries (including telephone
inquiries)

If kept, file documents in the recruitment file.

RESTRICTED POSITIONS File agency documents on the left side.

Agency documents for placement of
a non-preference eligible in a position
restricted to preference eligibles,
including:

Certification that no preference
eligible was found as qualified and
available for promotion or
reassignment to the position.

Statement regarding the efforts
made to recruit a preference
eligible

Table 3-B continued on next page
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SELECTIVE SERVICE File the statement, signed and dated in INK, on
REGISTRATION

Statement of Selective Service
Registration Status

NOTE:  The statement may be an
agency form or proof of registration
or exemption issued by the Selective
Service System.  Letters of
adjudication from OPM are also
included here.

the right side.

SENIOR EXECUTIVE SERVICE File signed documents on the right side.

The following documents for SES
appointees: 

Statement by an SES career
appointee that he/she elects to
continue under the provisions of
the SES upon receiving an
appointment by the President that
requires Senate confirmation.

Statement of acceptance or
declination of conversion to a
position in the Senior Executive
Service

(Continued on next page )

Table 3-B continued on next page
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SENIOR EXECUTIVE SERVICE
(Continued)

The written agreement that the
individual voluntarily accepts the
conditions when changing from a
career to a noncareer or limited
appointment

A written statement by the
appointee waiving the 15- or 60-
day advance notice or the 120-day
moratorium for an involuntary
reassignment

File the written statement on the left side.

STATEMENTS OF File statements of understanding on the right side
UNDERSTANDING when signed by the employee.

Written statement that the employee
understands he/she is leaving the
competitive service voluntarily to
accept an appointment in the
excepted service.

Example:  Acceptance into the
Presidential Management Intern
Program

TEMPORARY EMPLOYMENT File the document on the left side.
CONDITIONS

Agency form/memo describing the
conditions of temporary employment
when signed by the employee.

TEST MATERIAL Do not file answer sheets in the personnel folder.

Answer sheets from written
examinations
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Table 3-C:  >Awards< 

List of
documents

This table provides instructions for filing >awards.<

DOCUMENT PERSONNEL FOLDER FILING
INSTRUCTIONS

AGENCY FORMS File these documents on the right side: 

Agency forms, certificates, letters, etc.
for cash awards that do not affect an
employee's rate of basic pay

when no SF 50 is required, or

actions are dated prior to 1986.
(SF 50's were not required to
document awards until 1986.)

AWARD JUSTIFICATION Do not file this material in the personnel

Award justification and other reference
material

folder.

File this material as part of the agency's
Employee Performance File System.
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Table 3-D:  Benefits

List of
documents

This table provides instructions for filing benefits.

DOCUMENT PERSONNEL FOLDER FILING
INSTRUCTIONS

HEALTH INSURANCE

SF 2809 File these documents on the right side.
Health Benefits Registration Form

NOTE:  The SF 2809 may list a child, 22 years of
age or over, >who is determined to be incapable of
self-support due to a physical or mental incapacity
which existed before their 22nd birthdate.  In such
cases, place the medical documentation provided to
support the child's coverage as a family member<
in a sealed envelope and attach it to the form.

In the case of an employee's death, file the
initialed SF 2809 documenting open season change
made by the survivor in the deceased employee's
personnel folder as verification that it was given to
the survivor.

SF 2810 File these documents on the right side.
Notice of Change in Health
Benefits

INDEBTEDNESS TO HEALTH File these documents on the >left< side.
BENEFITS FUND

Documentation to alert next
employing agency that the
employee is indebted to the health
benefits fund and the amount that
must be withheld from the
employee's pay

Table 3-D continued on next page
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INSUFFICIENT SALARY FOR File these documents on the right side.
BENEFIT ENROLLMENT

Notice to employee that salary is
insufficient to cover the health
benefits premiums

PLACEMENT IN NONPAY
STATUS right side.

The specific notice informing the
employee of the requirement to pay
health benefits premiums for
coverage that continues during
period of nonpay status.

File the notice, signed by the employee, on the

TEMPORARY File these documents on the right side when
CONTINUATION OF signed by the employee to acknowledge receipt of
COVERAGE the notice.

Notice of eligibility for temporary
continuation of health benefits
coverage

NOTE:  If the notice was sent by certified mail, file
the delivery receipt with a copy of the notice until
the signed copy is returned.

LIFE INSURANCE

>FE-8C >File these documents on the right side.<
Office of Federal Employees'
Group Life Insurance Statement of
Claim Payment for Living
Benefits<

>RI 76-10 >File these documents on the right side.<
Assignment of Federal Employee's
Group Life Insurance<

SF 51 (DISCONTINUED)
Request for Insurance Federal Employees' Group Life Insurance on the

File the portion with the decision by the Office of

right side.

Table 3-D continued on next page
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LIFE INSURANCE, Continued

SF 54 (DISCONTINUED) File all these documents on the right side. 
Designation of Beneficiary - 
OFEGLI

SF 176 or SF 176T File these documents on the right side.
(DISCONTINUED)
Election, Declination, or Waiver of
Life Insurance Coverage

SF 2817 File these documents on the right side. 
Life Insurance Election

NOTE:  When an employee who has been in
nonpay status less than 12 months and is receiving
compensation wants to cancel optional insurance,
the Office of Workers' Compensation Programs
will return the SF 2817 to the employing office for
filing in the personnel folder.

SF 2819 File these documents on the right side.
Notice of Conversion Privilege
(FEGLI)

SF 2820 File these documents on the right side.
Certification of Insured Employees'
Retired Status

SF 2821 Place the original on the left side of the personnel
Agency Certification of Insurance
Status (FERS)

folder until a claim for death benefits is received
from the survivors.

SF 2822 File these documents on the right side.
Request for Insurance (FEGLI)

SF 2823 File these documents on the right side. 
Designation of Beneficiary Under
the Federal Employees' Group Life
Insurance Program

NOTE:  Leave all forms with prior designations in
the personnel folder.

Table 3-D continued on next page
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RETIREMENT

OPM Form 1514 File documents on the right side.
Military Deposit Worksheet

OPM Form 1515 File documents on the right side.
Military Service Deposit Election

OPM Form 1555 File these documents on the right side.
(DISCONTINUED)
Election of Coverage

OPM Form 1560 File these documents on the right side.
(DISCONTINUED) 
Request for Waiver, Extension or
Search (FERS)

OPM Form 1561 File these documents on the right side.
(DISCONTINUED)
Retirement Election for Certain
Senior Officials

>RI 20-97 >File these documents on the right side.<
Estimated Earnings during Military
Service<

SF 1555 File these documents on the right side.
Election of Coverage

NOTE:  File the signed FERS election (Part 2) in
the personnel folder when received.  When the
signed Part 2 has not been received within 6
months of the employee becoming eligible to elect
FERS, place Part 1 (Personnel Office Copy) of the
SF 1555 in the personnel folder.

Table 3-D continued on next page
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RETIREMENT, Continued

SF 3102 File the signed form on the right side.
FERS Designation of Beneficiary

NOTE:  The SF 3102 is removed from the OPF
and sent to OPM when the employee leaves
Federal service.  See Chapter 7, of this GUIDE for
instructions.

SF 3109 File these documents on the right side.
Election of Coverage

NOTE:  When a current employee elects FERS
Coverage, attach a copy of the letter authorizing
retroactive election to the SF 3109 filed in the
personnel folder.

SF 3110 File these documents on the right side.
Former Spouse's Consent to FERS
Election

SF 3111 File these documents on the right side.
Request for Waiver, Extension or
Search in Connection with Election
of FERS

RETIREMENT DATA Do not file any of these forms in the personnel

Retirement data forms include:  
SF 2801, SF 2802, SF 2804, 
SF 2806, SF 2818, >SF 3100<, any documents, including disability retirement medical
correspondence dealing with a records, are retained by OPM in the individual's
payment, refund form, or retirement file.
repayment to the Civil Service
Retirement System  >or FERS,< 
etc.

folder.

NOTE:  Retirement applications and supporting

THRIFT SAVINGS PLAN

TSP 1 File these documents on the right side.
Thrift Savings Plan Election Form
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Table 3-E:  Investigative Process

List of
documents

This table provides instructions for filing documents about the investigative
process.

DOCUMENT PERSONNEL FOLDER FILING
INSTRUCTIONS

DA 873 >File these documents on the right side.<
Certificate of Clearance and/or
Security Determination

OPNAV 5520/20 >File these documents on the right side.<
Certificate of Personnel Security
Investigation, Clearance and Access

SF 85 File these documents on the right side when 
Data for Non-Sensitive or
Noncritical Sensitive Positions

(formerly titled, "Questionnaire for
Noncritical Sensitive Positions")

SF 85 shows "Stamped EO 10450" >and the form
has the revision date of 10/87< or earlier (and was
completed before 4/1/90).

Do not file copies of SF 85, revision date of
December 1987 and later, in the personnel folder.
These copies may be placed in the agency security
file.

SF 85-P Do not file copies of SF 85P, approved 12/90 or
Data for Public Trust Positions revised later, in the personnel folder.

These copies may be placed in the agency security
file.

SF 86 Do not file copies of SF 86 in the personnel folder.
Security Investigation Data for
Sensitive Positions Documents >dated< prior to 10/87 may be

removed from the personnel folder.  These
documents may be placed in the agency security
file.

Table 3-E continued on next page
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SF 87 Do not file copies of SF 87 in the personnel folder.
Fingerprint Chart

Copies may be placed in the agency security file.

INVESTIGATION File the Notice on the left side.
SCHEDULED NOTICE

Since 4/88, this form is sent to the
submitting office, indicating that
requested investigation has been
scheduled.

INVESTIGATIVE MATERIAL Do not file investigative material in the personnel

Other investigative material that
OPM may provide, including:

OFI Form 36
Special Background
Investigations Additional Data
(created 1/90 and later revised)

folder unless specifically allowed in this table.

Investigative materials provided by OPM
(information collections, memos, attachments to
reports of investigation, etc.) may not be filed in
the personnel folder.

Copies may be placed in the agency security file.

INVESTIGATIVE NOTICES These documents on the right side.

Investigative notices include:

Certification of Investigation
Notice sent by Security Office
after adjudication

NOTE:  These forms are to be filed chronologically
using the stamped clearance date.

NOTE:  Automated case processing became
effective 4/1/88; since that date, only investigative
notices have been issued for personnel folder filing.

Continued on next page

Table 3-E continued on next page
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INVESTIGATIVE NOTICES
(Continued)

Department of Air Force
computer-generated
Certification of Investigation
>(approved by OPM for use
instead of the Certification of
Investigation Notice).<

Returned-Requirements Met
Notice sent by Security Office
after adjudication

Closed-Discontinued Notice sent
by Security Office

Closed-Incomplete Notice sent
by Security Office 

INVESTIGATIVE REPORTS Do not file reports in the personnel folder.

Report written as a result of an
investigation

Such reports may be placed in the agency's security
file.
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Table 3-F:  Personnel Actions

List of
documents

This table provides instructions for filing documents about notification of
personnel actions.

DOCUMENT PERSONNEL FOLDER FILING
INSTRUCTIONS

SF 50-A (DISCONTINUED) File these documents on the right side. 
Notice of Short Term Employment

SF 50/50-B File these documents on the right side.
Notification of Personnel Action

(All actions except Nature of Action
>(NOA)<: 001)

NOTE:  An SF 50, SF 50-A, and 
SF 50-B may NEVER be removed
from a personnel folder unless a nature
of action  >(NOA)<  001/CAN-
CELLATION has been processed to
cancel the action.

SF 50/50-B Except as indicated below, do not file the
Notification of Personnel Action

(Nature of Action  >(NOA)<: 001)

(Continued on next page)

>NOA<  001/CANCELLATION action; do
remove the action it cancels.

NOTE:  An SF 50, SF 50-A, and SF 50-B may
NEVER be removed from a personnel folder
unless an  >NOA<,  001/CANCELLATION has
been processed to cancel the action.

Table 3-F continued on next page
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SF 50/50-B, continued
Notification of Personnel Action 001/CANCELLATION on the right side when

(Nature of Action >(NOA)<:  001)

File an action with the NOA of

an improper appointment is canceled under
circumstances that allow an employee to keep
service credit  >(as instructed in the OPM
Operating Manual<,  THE GUIDE TO
PROCESSING PERSONNEL ACTIONS,
Chapter 32).  In these cases, the  >NOA<
001/CANCELLATION will show a remark
indicating action must stay in the personnel
folder.  

SF 52 (or equivalent) File the SF 52 on the right side when:
Request for Personnel Action

it records a personnel action not reported
on an SF 50 (such as a detail), or

the employee signed and submitted it to
request resignation, or to record reason
for voluntary retirement.

File the SF 52 on the left side when an SF 50 is
generated to document the action and that action
was not a resignation or voluntary retirement.

SF 1126 (DISCONTINUED)
Payroll Change Slip grade increases, movement between pay and

File forms documenting cash awards, within-

nonpay status, pay adjustments or quality step
increases on the right side.

DETAILS - Interagency
Agreements agreement may be filed on the right side

Documentation of Details

In the case of Interagency Details, the signed

instead of an SF 52.

Table 3-F continued on next page
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LIST FORMS

List forms of the Notice of Personnel
Action

File lists documenting mass changes, transfers
of function or other actions that effect a large
number of employees on the right side.

NOTE:  Delete personal identifying information
such as social security number, date of birth,
employee number, payroll number, for anyone
except the designated employee. 

SALARY INCREASE File notices of salary increases on the right side. 

Notices of official salary increases
when not documented on an SF 50; for
example, general pay increases
authorized under 5 U.S.C. 5303

TRANSCRIPT OF SERVICE File the transcript on the right side.

Documents showing appointments,
and position or salary changes used
for:

File reconstruction when the
personnel folder was lost or
destroyed, or

Employment information from
appointments in personnel systems
not under OPM's recordkeeping
authority. 
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Table 3-G:  Separation

List of
documents

This table provides instructions for filing documents about an employee's
separation from Federal service.

DOCUMENT PERSONNEL FOLDER FILING
INSTRUCTIONS

SF 52 File the document on the right side.
Request for Personnel Action

SF 52's are filed on the right side only when
signed and submitted it to:

request resignation
record reason for voluntary retirement.

SF 1150 File the original form on the right side when the
Record of Leave Data

(formerly:  Employee Leave Record)

employee transfers or leaves Federal service.

NOTE:  >The hiring agency will forward the
original SF 1150 to the Payroll Office and file a
copy in the personnel folder.<

SF 2801-1 File the signed copy on the right side.
Certified Summary of Federal
Service (CSRS)

SF 2815 (DISCONTINUED) File completed documents on the right side.
Employee Service Statement

SF 3107-1 File the signed copy on the right side.
Certified Summary of Federal
Service (FERS)

DEATH CERTIFICATE

Death Certificate

File a certified copy of the employee's death
certificate on the right side.

Table 3-G continued on next page
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DISABILITY RETIREMENT File the notice from OPM/CSC on the right side.

Notice of Approval of Disability
Retirement Application

EXIT INTERVIEWS Do not file these agency documents in the

Exit interview and clearance forms
personnel folder.

MILITARY ORDERS File the documents on the right side when the

Copy of orders assigning military
sponsor to new duty location

orders support:
appointments or conversions, or
a "Termination-Sponsor Relocating" action.

PERFORMANCE >Refer to Chapter 7 of this Guide for instructions

>Ratings of Record and subsequent
performance ratings<

on filing performance records in the personnel
folder when an employee leaves the agency.<

REDUCTION IN FORCE File the notice on the right side when it is used as

RIF Notice
the basis for employee's:

resignation, and/or
application for retirement annuity.

RESIGNATION File the document on the right side.

President's acceptance of the
resignation by Presidentially
appointed policy-making officers

Agency notice to accept
resignation by Presidentially
appointed policy-making officers

Continued on next page

Table 3-G continued on next page



3-32 THE GUIDE TO PERSONNEL RECORDKEEPING
___________________________________________________________________________
___

DOCUMENT PERSONNEL FOLDER FILING
INSTRUCTIONS

Update 1 Personnel Recordkeeping
March 15, 1996

RESIGNATION, Continued File the document on the right side.

Record of the conversation
between an agency official and an
employee who submits an oral
resignation

Written resignation by the
employee when the SF 52 is not
used. 

RESTORATION RIGHTS File the statement/notice on the right side. 

Statement/notice to OPM, from
abolished agency (unless transfers of
function are processed), listing those
employees who have restoration
rights

NOTE:  The statement/notice remains in the
personnel folder until the individual is
reemployed.



Chapter 3. Filing Documents in the Personnel Folder 3-33
Table 3-H: Other Personnel Documents

Personnel Recordkeeping Update 1
March 15, 1996

Table 3-H:  Other Personnel Documents

List of
documents

This table provides instructions for filing documents not found on the
previous tables.

DOCUMENT PERSONNEL FOLDER FILING
INSTRUCTIONS

OF 69 File documents on the right side when the
Assignment Agreement - Title IV of
the Intergovernmental Personnel Act
of 1970

signed form assigns a Federal employee to a
State or local government, or to an institution
of higher education.

OF 333
Procurement Integrity Certification for
Procurement Officials

If filing the OF 333 in the personnel folder, file
it on the right side.

Agency placement of the OF 333 in the
personnel folder is voluntary.  Follow agency
guidance for instructions.

OPM Form 1368 File the document on the right side.
(DISCONTINUED)
Pay Authorization Under the Civil
Service Reform Act of 1978

OPM Form 1468 Do not file these documents in the personnel
Race and National Origin
Identification-Hawaii

folder.

Procedures in >the OPM Operating Manual,<
THE GUIDE TO PROCESSING PERSONNEL
ACTIONS, require that OPM Form 1468 be
destroyed.

OPM Form 1528
(DISCONTINUED)
Notification of Earnings for Medicare
Eligibility

File the form that provides quarterly amounts
of earnings on the right side.

Table 3-H continued on next page
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SF 75 File on the right side the SF 75 that was
Request for Preliminary Employment
Data

completed by the losing agency.

NOTE:  The losing agency provides the
Privacy Act accounting of disclosure for
records sent to another agency.

SF 75's completed when the employee stays
within the same agency (Air Force to Air
Force), are not disclosures and are not filed
on the right side.

When the employee stays within the same
agency, completed SF 75's may be filed on
the left side. 

SF 127
Request for Official Personnel Folder
(Separated Employee)

File forms completed by the National
Personnel Records Center on the right side.

NOTE:  This form is retained as the
required Privacy Act record of disclosure.

SF 181 Do not file such documents in the personnel
Race and National Origin
Identification

folder.

Procedures in the  >OPM Operating Manual,<
THE GUIDE TO PROCESSING PERSONNEL
ACTIONS, require that the SF 181 be
destroyed.

SF 189 (DISCONTINUED) File the document on the right side.
Classified Information Nondisclosure
Agreement

Table 3-H continued on next page
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SF 256 Do not file such documents in the personnel
Self-Identification of Medical
Disability

folder.

Procedures in the  >OPM Operating Manual,<
THE GUIDE TO PROCESSING PERSONNEL
ACITONS, require that the SF 256 be
destroyed.

SF 312 File the document on the right side.
Classified Information Nondisclosure
Agreement

SF 1150 File a copy of the leave record on the right
Record of Leave Data

(Formerly titled "Employee Leave
Record")

side.

Send the original leave record to the office
responsible for payroll processing.

NOTE:  These instructions are for the gaining
office.  Instructions for the losing office are on
page 3-30, of this GUIDE.

SF 1152 File documents on the left side.
Designation of Beneficiary for Unpaid
Compensation NOTE:  This designation is effective only

while the employee remains with the agency. 
Upon transfer to another agency, the employee
must complete a new designation.

Table 3-H continued on next page
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ALCOHOL AND DRUG ABUSE Do not file any documents about an

Documentation about an employee's
efforts through use of the agency
Employee Assistance Program to
rehabilitate from alcohol or drug
abuse.

employee's substance abuse in the personnel
folder.

EXCEPTION:  Remarks on the SF 50 are
permitted in cases where specific charges led
to a disciplinary or separation action
documented with the SF 50.

NOTE:  These documents are to be placed in
the agency's employee counseling system of
records, not in the Employee Medical File
System.

APPEALS Do not file these documents in the personnel

Appeal files and related
correspondence

folder.

NOTE:  Documents may be placed in the
appropriate agency subject file.

AUTHORIZED BY OPM/CSC File these types of documents on the right

Agency documents, when approved by
OPM/CSC for long-term retention in
the personnel folder.

side.

BIRTH CERTIFICATE File the certified record of birth on the right

Certified birth certificate or any other
certified record of birth

side when needed to be sure that date of birth
is correct.

Table 3-H continued on next page
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BRIEFING/DEBRIEFING Do not file these documents in the personnel

Agency checklists, employee
certifications, etc.

folder.

The SF 189 and SF 312 are the only
statements that may be placed in the personnel
folder certifying the employee will not disclose
agency information after separation.  Other
briefing and debriefing documents may be
placed in the agency's security files.

COMPLAINTS Do not file complaints in the personnel folder.

Complaint correspondence about an
agency employee

NOTE:  Follow agency guidance for correct
filing.

CONDUCT File these documents on the left side.

Letters of reprimand, caution, warning
or similar disciplinary action papers.

>DECISIONS AND SETTLEMENT >Do not file copies of decisions and
AGREEMENTS

Court order; a decision or order, or a
settlement agreement reached under
the rules and regulations of:

the Merit Systems Protection Board 
 MSPB),
the Equal Employment Opportunity 
 Commission (EEOC),
the Federal Labor Relations
Authority (FLRA),
the Office of Personnel
Management (OPM), or the
agency;<

Continued on next page

agreements in the personnel folder.<

>NOTE:  Keep copies of decisions and
agreements in adverse action/disciplinary
files.<

>Follow instructions in the OPM Operating
Manual, THE GUIDE TO PROCESSING
PERSONNEL ACTIONS, for processing
decision and settlement agreement actions.< 

Table 3-H continued on next page
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>DECISIONS AND SETTLEMENT
AGREEMENTS (Continued)

or

an arbitral award,
or a decision of an agency head
which adopts the recommendations
of an agency fact finder;
or a settlement agreement between
an individual and an agency under
circumstances other than those
above.<

DEMONSTRATION PROJECT

Demonstration project cover sheets
that explain pay level and
classification determinations used
during the project

File information sheets explaining the
Demonstration Project on the right side.

DENIAL FOR FIREFIGHTER
POSITION the right side.  File the notice with a copy of

OPM's, or agency's, written decision of
the denial to make a firefighter's
position a primary position

File the signed and dated copy of the notice on

OPM's written decision.

NOTE:  If OPM's decision is later reversed, the
copy MUST be removed from the personnel
folder.

DISCLOSURE FROM File the form, letter, or document on the right
PERSONNEL FOLDER

Any form, letter or document that
records disclosure of full or partial
contents of the personnel folder to a
third party under the Privacy Act (5
U.S.C. 552a)

side.

Refer to Chapter 6 for instructions on
documenting accountings of disclosure. 

Table 3-H continued on next page
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DRUG TESTING RECORDS Do not file these records in the personnel

Records created when an employee
undergoes a drug screening test under
an agency plan implementing E.O.
12564

folder.

NOTE:  P.L. 100-71 imposes restrictions on
disclosure that go beyond provisions of the
Privacy Act.  To afford greater protection of
confidentiality, these records are to be filed
separately from >the personnel folder< and the
Employee Medical Folder.

>Refer to 5 CFR 293 for filing instructions of
drug testing records.<

GARNISHMENT Do not file these letters in the personnel folder.

Documents that identify approval or
instructions about garnishment of an
employee's wages

Documents are usually kept in the payroll
office of a subject file.

GRIEVANCE Do not file these documents in the personnel

Grievance files and correspondence
folder.

NOTE:  Documents should be placed in the
appropriate agency subject file.

INDEBTEDNESS Do not file letters in the personnel folder.

Letters identifying the indebtedness of
an employee

NOTE:  An exception to this is the health
benefits withholding notice filed when an
employee leaves the agency owing money for
coverage.

Table 3-H continued on next page
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MEDICAL RECORDS Do not file medical records in the personnel

Record on employee occupational
illnesses, accidents, injuries,
exposures, and other medical or health
maintenance matters.  Examples of
medical records include:

SF 177 >(DISCONTINUED)<
Statement of Physical Ability for
Light Duty Work,

Agency dispensary or health unit
files or records,

Records and correspondence about
an employee's claim for
compensation from the Department
of Labor's, Office of Workers'
Compensation Programs, for a job
related disease or injury, such as:

CA 1, Federal Employee's
Notice of Injury or Occupational
Disease,

Certification of disability, job
readiness and need for reasonable
accommodation.

folder.

NOTE:  When an employee transfers to a
different agency or separates from Federal
service, all long-term medical records must be
placed in an SF 66-C, Employee Medical
Folder.  >Follow agency instructions for filing
medical records prior to transfer or
separation.<

>Follow Table 7-D of this Guide instructions
for retention and disposal of oversized x-rays.<

MINORITY GROUP STATISTICS Do not file any designation of minority status

Data identifying the person's minority
group status

in the personnel folder.

Table 3-H continued on next page
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OUTSIDE EMPLOYMENT File the document on the left side.

Documentation about approval or
disapproval of employee's notice for
outside employment

>NOTE:  To insure compliance of the Office
of Government Ethics (OGE) requirements,
document must be retained for the remainder
of individual's employment with the agency.<

PAYROLL, LEAVE, FINANCIAL Do not file payroll records in the personnel
RECORDS folder.

Payroll, Leave and Financial Records,
such as:  employee's tax withholding
forms, statements of financial
withholdings, leave requests, and time
and attendance records, etc.

NOTE:  This prohibition does not include
the SF 1150.  That form should be filed on
the right side when the employee leaves the
agency.

PERFORMANCE

Ratings of record >and subsequent
performance ratings<

Follow agency guidance for filing performance
records in the Employee Performance File
System (EPFS).

>Refer to Chapter 7 of this Guide for
instructions on filing performance records in
the personnel folder when the employee leaves
the agency.<

PMRS TERMINATION File the notification on the right side.

Notification letter to employee that the
Performance Management and
Recognition System ended.

RECONSTRUCTION File the agency notice on the right side.  The

Agency notice that the personnel
folder was reconstructed

notice will be the top document on the
reconstructed portion of the folder.

Table 3-H continued on next page

REFERENCE LETTERS Do not file letters in the personnel folder.

Letters of reference or
recommendation

NOTE:  Keep letters submitted as part of the
preappointment package in the recruitment
file.  When letters are not needed, they may be
returned to the employee.
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SUPERVISORY/MANAGERIAL
PROBATION

Evidence of satisfactory completion of
probationary period for managerial and
supervisory positions only.

File the form established under agency
procedures for documenting satisfactory
completion of probationary period on the right
side.

NOTE:  Performance appraisals/performance
ratings are not to be filed as part of the
probationary period completion
documentation.
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Table 3-I:  >Rescinded or Revised Records Filing Requirements<

>Introduction The requirement to file a current document as a long-term record in the
personnel folder may be rescinded although the document itself may remain
in use.  In some situations, the requirement to file a document as a long-term
record may be revised to require filing as a temporary record.<

>Follow these
rules

Follow these rules when:

the requirement to file or retain a long-term document in the OPF is
rescinded;

a document filing requirement is revised from long-term to
temporary.<
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>Rule: 
Rescinded Filing

This table provides rules to follow when a requirement to file a document as
a long-term (right side) record is rescinded.

WHEN AND THEN

the requirement to file a the document is received on
document as a long-term or after the rescission date
OPF record is rescinded the OPF.

do not file the document on
the long-term (right) side in

Follow agency
instructions for filing
documents in an internal
agency system of
records

or

on the temporary (left)
side of the OPF.

the document is already on remove the document
file in the OPF immediately from the OPF

or

leave the document on the
long-term (right) side of the
OPF until the employee
leaves the agency:

at that time remove the
document from the OPF.

or

move the document
from the long-term
(right) side to the
temporary (left) side of
the OPF until the
employee leaves the
agency.<
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>Rule: 
Document
Removal

This table provides rules to follow when you choose to remove a document
from the OPF because the OPF filing requirement is rescinded.

WHEN AND THEN

you remove a document your agency chooses to observe internal agency
from the OPF because it is retain the document in an filing procedures
no longer required to be agency file
filed there

your agency chooses not to
retain the document

refer to the National
Archives and Records
Administration, General
Records Schedule for
instructions on records
disposition.<
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>Rule:
Revised Filing

This table provides rules to follow when an OPF filing requirement is
revised from long-term to temporary.

WHEN AND YOU

a filing requirement for a the document is received on file the document on the
document is revised from
long-term to temporary 

or after the revision date, temporary side of the OPF

the document is already on may leave the document
file in the OPF as a long- filed as a long-term
term record, record in the OPF until

the employee leaves the
agency

(when the employee
leaves the agency,
observe the
instructions in
Chapter 7 of this
Guide); or,

may move the record
from the long-term to
the temporary side of the
OPF or, if the retention
period has expired,
dispose of the record.

NOTE:  Refer to the
National Archives and
Records Administration,
General Personnel Records
Schedule for instructions on
retention periods and
disposal procedures for the
records in question.<
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>List of This table lists documents that formerly were to be filed for long-term
Documents retention, but now are to be filed as temporary records (until their retention

schedules are met).<

DOCUMENT PERSONNEL FOLDER FILING
INSTRUCTIONS

EXPERTS AND CONSULTANTS >Follow revised document filing

Documents supporting appointments of
experts and consultants that:

state duties and responsibilities of the
position,

certify that the statement of employment
and financial interests has been
obtained,

state that the positions are in fact
different when the individual is
reappointed, or

certify each appointment or extension of
appointment.

instructions in Table 3-B Appointment
Support.<

INDEBTEDNESS TO HEALTH >Follow revised document filing
BENEFITS FUND

Documentation to alert next employing
agency that the employee is indebted to the
health benefits fund and the amount that
must be withheld from the employee's pay.

instructions in Table 3-D Benefits.<

Table 3-I continued on next page
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INTERNATIONAL ORGANIZATION >Follow revised document filing

Authorization by the Secretary of State that
it is in the national interest to extend a
transfer or detail to an international
organization. 

instructions in Table 3-B Appointment
Support.<

RESTRICTED POSITIONS >Follow revised document filing

Agency documents for placement of a non-
preference eligible in a position restricted to
preference eligibles, including:

certification that no preference eligible
was found as qualified and available for
promotion or reassignment to the
position.

statement regarding the efforts made to
recruit a preference eligible.

instructions in Table 3-B Appointment
Support.<

SENIOR EXECUTIVE SERVICE >Follow revised document filing

A written statement by the appointee
waiving the 15- or 60-day advance notice
or the 120-day moratorium for an
involuntary reassignment.

instructions in Table 3-B Appointment
Support.<

SF 39 >Follow revised document filing
Request for Referral of Eligibles instructions in Table 3-B Appointment

Support.<
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>List of
Documents

This table provides a list of documents that are no longer to be filed as long-
term documents in the OPF.<

DOCUMENTS DATE TO STOP
FILING

AUTHORIZED BY OPM/CSC OR >December 31, 1996 or
UNDER DELEGATED AUTHORITY: Earlier at Agency Discretion<

Form or letter authorized by OPM/CSC,
or an agency appointing officer under
delegated authority, that

1) authorize competitive appointment,
noncompetitive appointment,
excepted appointment, or
appointment above the minimum
hiring rate, including:

authorized OPM/CSC form or
letter that shows requirements of
the job and availability of
candidate

2) approves membership, prior to
November 1970, on Interagency
Boards of Examiners

3) >approves< superior qualification
appointments

4) >approves< waiver of time-in-grade
requirements based on hardship or
inequity 

(Continued on next page)

>NOTE:  The requirement to file these
records is rescinded only when the records
do not uniquely identify the employee by
name, SSN, or other means.  When the
records uniquely identify an employee,
observe the instructions at Table 3-B, page
3-12.<

>NOTE:  Keep these documents in case
files.<

Table 3-I continued on next page
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AUTHORIZED BY OPM/CSC OR >December 31, 1996 or
UNDER DELEGATED AUTHORITY: Earlier at Agency Discretion<
(Continued)

5) is a training agreement that allows
waiver of qualification requirements,
time-in-grade restrictions, or
authorizes accelerated promotion

Form documentation (memorandum/
letter/form) of actions approved by
either OPM/CSC or by an agency
official to whom authority has been
delegated by law, CFR, FPM or special
agreement (i.e., blanket and specific
delegations).

EXAMPLE:  Special authority granted
during a base closure.

>NOTE:  Keep these documents in case
files.<

AWARDS AND COMMENDATIONS >December 31, 1996 or

Appreciation/Commendation
Non-monetary awards granted under
the agency incentive award program
that are reviewed and approved by
the designated official.
Letters of Appreciation and Letters of
Commendation approved through the
agency incentive award program.

(Continued on next page)

Earlier at Agency Discretion<

Table 3-I continued on next page
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AWARDS AND COMMENDATIONS >December 31, 1996 or
(Continued) Earlier at Agency Discretion<

State and Local Government Awards
Cash awards granted by State and
local governments to a Federal
employee on a mobility assignment

DIRECT HIRE >December 31, 1996 or

Copy of Agency's report showing the
selection of the individual by direct-hire,
including:

Report of the appointment to
CSC/OPM that issued the direct-hire
authority.

OPM 775 (formerly CSC 775),
Direct-Hire Authority and Reporting
Form

OR

The Agency memo/letter used for
reporting

Copy of the computer-generated
Request for Referral of Eligibles used
for selection under direct-hire

Earlier at Agency Discretion<

>NOTE:  Keep these documents in case
files.<

Table 3-I continued on next page
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FACULTY MEMBERS >December 31, 1996 or

Agency documentation of the knowledges,
skills, and abilities possessed by members
of the faculty of an accredited college or
university.  Documentation is required
when faculty members are given
noncompetitive temporary limited
appointments to positions of scientific,
professional, or instructional nature.

Earlier at Agency Discretion<

INVESTIGATIVE PROCESS >December 31, 1996 or

SF 84 (Discontinued), Request for
Report on Loyalty Data

INVESTIGATIVE PROCESSING
NOTICE

Notice by OPM (Discontinued) processing
under EO 9835, including:

Application form returned and
stampled with, "EO 9835", and

Notification from a former regional
loyalty board of OPM/CSC or from a
former agency loyalty board.

(Continued on next page)

Earlier at Agency Discretion<

Table 3-I continued on next page
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INVESTIGATIVE STATEMENTS >December 31, 1996 or
(Continued) Earlier at Agency Discretion<

Statement by agency, or CSC/OPM
(memorandum, form, or other evidence
used before 4/1/90), that states (former)
Federal Personnel Manual Chapters 731
and 732 investigation and adjudication
requirements were met. 
(DISCONTINUED)

NOTE:  This also applies to reinvestigation
for critical-sensitive positions.

OPM Form 1398, Model Veterans >December 31, 1996 or
Readjustment Appointment Plan Earlier at Agency Discretion<

OPM Form 1495, Financial Eligibility >December 31, 1996 or
Statement for Student and Summer Aid Earlier at Agency Discretion<
Programs

SF 70 or CSC 12 (or equivalent) >December 31, 1996 or
(Discontinued), Proof of Residence Earlier at Agency Discretion<

SUPERVISORY DIFFERENTIAL >December 31, 1996 or
Record of determination to pay, adjust, or
terminate a supervisory differential for a GS
supervisor with non-GS subordinates.

Earlier at Agency Discretion<

Table 3-I continued on next page

THRIFT SAVINGS PLAN >December 31, 1996 or

TSP 3, Thrift Savings Plan
Designation of Beneficiary
TSP 18, Validation of Retirement
Information
TSP 19, Transfer of Information
Between Agencies
TSP 42, Thrift Savings Plan
Documentation of Review of forms
TSP-3, Designation of Beneficiary

Earlier at Agency Discretion<
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TRAINING >December 31, 1996 or

OF 37 (DISCONTINUED),
Nomination for Interagency Training
Presidential Appointee, Record of
Training

TRAINING PLAN:

VRA training or education plan
(OPM 1398)
Documentation that training plan was
completed for non-VRA agreements

TRAINING CERTIFICATES

Certificates issued by the training
facility for course completion.

(Continued on next page)

Earlier at Agency Discretion<

Table 3-I continued on next page
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TRAINING - (Continued) >December 31, 1996 or

TRAINING FORMS:  

Request, Authorization, Agreement
and Certification of Training (SF
182, or the discontinued CSC 1146
and
OF 170).

OPM approved agency substituted
forms.  (For example:  DD 1556,
Request, Authorization, Agreement,
Certification of Training and
Reimbursement.)

Computer generated lists

NOTE:  When agencies choose to
use a computer list to document
training, the list must include all of
the required information on the
training form

WAIVERS AND EXCEPTIONS

Letters from OPM/CSC authorizing
waivers and exceptions from the
provisions of chapter 41 of title 5,
U.S.C. or under former Federal
Personnel Manual (FPM) chapter 410.

Documentation of training in
Government facilities
Documentation of training in non-
Government facilities
Training for less than 8 hours

Earlier at Agency Discretion<

Table 3-I continued on next page
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WORK PERMITS >December 31, 1996 or

Certification of Approval of Employment
by School Authorities (work permit)

Earlier at Agency Discretion<
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How to Reconstruct a Personnel Folder

Introduction An agency must start to reconstruct the personnel folder upon learning that
the folder is lost or destroyed.  Reconstruction includes:

Copying all applicable documents the agency can get from the
employee, personnel office files, payroll office, Social Security
Administration, etc., and

Documenting the reconstruction.

Place a notice of
the
reconstruction in
the folder

A transcript of service serves as the notice of reconstruction.  The transcript
is to remain as the top document of the reconstructed portion in the
personnel folder.  See Chapter 7 of this GUIDE for instructions on creating a
transcript of service.  

Procedures Use the following procedures to reconstruct the personnel folder.

Step Action

1 Copy any relevant documents the employee can furnish.  For
example:

Applications for Federal Employment,
SF 50's, Notifications of Personnel Action,
Training Records, and
Earnings and Leave Statements.

2 Request a computer-generated employment history from
agencies where the individual was previously employed.

NOTE:  While agencies are no longer required to
keep Chronological File copies of SF 50's,
Notifications of Personnel Action, request copies
when they may be available.

Continued on next page

3 Request retirement records.
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If the employee made CSRS If the employee made social
or FERS contributions... security contributions...

Request a copy of all  Request that the individual get
SF 2806's, Individual detailed earnings information
Retirement Records.  Provide from the Social Security
the employee's name, social Administration, 6401 Security
security number, and date of Boulevard, Baltimore, MD 
birth for each SF 2806 21235.
requested.

Send the request to: to use Form SSA-7050-F3 to

OPM, Retirement Requested information should
Operations be earnings by each employer.
Center, 
P. O. Box 45, Boyers, PA It is important that the
16017 employee know that the Social

Requests may also be faxed to charge a fee for this service
412-794-4668.  Take care that and that the fee is based on the
privacy of the personal number of years of earnings to
information is maintained be reported.
when requesting the SF 2806
be faxed to the personnel
office.

NOTE:  Advise the employee

request this information. 

Security Administration will

Continued on next page
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4 Submit a completed SF 127, Request for Official Personnel
Folder (OPF) to the National Archives and Records
Administration.  The mailing label should read:

National Archives and Records Administration, National
Personnel Records Center, 111 Winnebago Street, St. Louis, MO 
63118, ATTENTION:  Chief, Civilian Reference Branch (DO
NOT OPEN IN MAILROOM).

To request a search for the To request a search for
personnel folder: payroll records:

Place a statement in the Place a statement in the
Remarks section: Remarks section:

"The OPF for this "This is to
employee is lost request a search
or destroyed. of any payroll
This is to request records on the
that a search be named employee
made by NPRC that may be
for the OPF of stored at NPRC."
the named
employee."  Not all agencies store payroll

This statement is required to records are not at the NPRC,
insure that the missing OPF contact the agency.
was not inadvertently returned
to NPRC.

records at the NPRC.  If the

5 Obtain any copies of OPM certificates establishing the
employee's qualifications for specific jobs.  Contact the OPM
Service Center that issued appointment certificates for the
individual. 

6 Use records from the investigative files, and security clearances
where appropriate, that document Federal service.

Continued on next page



4-4 THE GUIDE TO PERSONNEL RECORDKEEPING
___________________________________________________________________________
___

Step Action

November 30, 1994 Personnel Recordkeeping

7 Prepare a transcript of service.  Refer to Chapter 7 of this GUIDE
for instructions on transcript preparation.

An introductory paragraph should be added to the transcript
identifying the documents used to prepare the transcript.

Example:  "The following transcript of Federal service was
prepared from an SF 2806, Individual Retirement Record,
maintained by the Office of Personnel Management."

8 Follow instructions in Chapter 2 of this Guide to select the
correct folder.  File the transcript of service in the folder.  The
transcript will be the top form of the reconstructed portion of the
personnel folder.  Documents located during the reconstruction
process should be filed beneath the transcript.

9 Use the tables in Chapter 3 of this Guide.  Documents listed as
prohibited in Chapter may not be filed in a reconstructed
personnel folder.

Documents that may be filed Documents that MAY NOT
with the transcript: be filed with the transcript:

Any documents that support SF 2806, Individual
benefits Retirement Record
Any SF 50's, Notification of Computer-generated
Personnel Actions employment histories

Payroll records
Social Security earnings
report
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"Jointly-Owned" Personnel Folders

Recordkeeping
agreements with
OPM

In Chapter 1 of this GUIDE we indicated that OPM owned the personnel
folder records that agencies establish under OPM's recordkeeping authority. 
Legislative and Judicial Branch agencies, some Executive Branch agencies
such as the Central Intelligence Agency, and quasi-Government agencies
such as the U.S. Postal Service are not subject to OPM's personnel folder
recordkeeping authority.  These agencies have their own authority to
establish and maintain personnel records in a personnel folder.

Agencies maintaining records under OPM's recordkeeping authority must
establish a single personnel folder for an employee's entire Federal
employment history.  This single folder may contain personnel records that
were established by agencies that have their own personnel folder
recordkeeping authority.  We refer to such folders as jointly-owned
personnel folders.

OPM has developed recordkeeping agreements with agencies that have their
own recordkeeping authority.  The agreements describe what an agency
maintaining a jointly-owned personnel folder is to do:

when the employee that is the subject of folder separates; and

when there is a request for access to or disclosure of information from
such a folder.

Who sends what Chapter 2 of this Guide identifies the agencies that have agreements with
OPM concerning jointly-owned personnel folders.  Chapter 2 also provides
information on whether these agencies will provide a paper or microfiche
personnel folder, an administrative folder, or a transcript of service when
you hire any of its employees.  Chapter 6 of this GUIDE provides the
mailing addresses for these agencies.

Continued on next page
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Chapter 5: "Jointly-Owned" Personnel Folders, Continued

Agency
Responsibilities

Once an agency receives, or establishes a jointly-owned SF 66-C, Merged
Records Personnel Folder, that agency MUST:

maintain a single personnel folder, containing all required records,

use all records to make personnel decisions affecting the employee,

permit the employee to review all records,

provide a copy of all records to the employee, at the employee's
request,

provide a copy of the records to anyone that has the employee's
permission to receive or review the records,

disclose information from all records to agency employees and
officials that need the records to perform their duties; and

disclose information from all records in compliance with Freedom of
Information Act (FOIA) requests.  Refer to Chapter 6, page 6, of this
GUIDE for information on data you may release under FOIA.

Continued on next page
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What agencies
are not
permitted to do

After an agency receives or establishes a jointly-owned personnel folder that
agency MAY NOT:

amend any records in the folder that OPM does not own;

destroy any records in the folder that OPM does not own;

except for SF 181 and SF 256, remove any records that OPM does not
own;

adjudicate an appeal of an amendment to a record that OPM does not
own; 

enter into a settlement agreement on disposition of records that OPM
does not own; and

disclose information to the public from any record that OPM does not
own.

Exception to
disclosure
prohibition

You must disclose information to:

the employee who is the subject of the record;

agency officials and employees who use the employee records to
perform their duties; and

someone with the employee's written permission to review or receive
a copy of his/her records.

Refer requests to
the "owner"

The agency maintaining a jointly-owned personnel folder may wish to
initiate one or more of the above-listed actions or may receive a request for
such actions.  In such situations, the maintaining agency should refer the
proposed action or the request to the agency that owns the records.  Refer to
Chapter 6, Table 6-A, of this GUIDE for agency addresses.
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How to Respond to Requests for Information

Overview

Introduction A variety of people require personnel information on Federal employees. 
Responses to requests for information are governed by the Privacy Act and
by the Freedom of Information Act.

In this chapter This chapter includes the following topics.

Topic See Page

What to do With a Request from a Current Employee 6-2 

What to do With a Request from a Former Employee 6-4 

Requests for Information to Do Government Work 6-5 

Requests from the Public for Information 6-6 

Table 6-A: Requests for Information from Jointly- 6-8 
Owned Folders

Accounting of Disclosures 6-14
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What to do With a Request from a Current Employee

Introduction If you maintain records in a system of records that personally identify an
individual, the records are subject to Privacy Act requirements.  The Privacy
Act requires that records be complete, accurate, timely and relevant.  The
Privacy Act also requires that the subject of a record be allowed to see the
record.

Personnel records are subject to the Privacy Act.  This means that employees
may review their records and request:

correction of any invalid data on records in their folder;

removal of records that are inappropriately filed in the folder; and

the addition of records that are missing from and should be in the
folder.

Access requests An employee's personnel folder must be made available to the employee for
review upon request.  Employees are required to present proper
identification before the personnel folder is provided to them.

Employees reviewing their own folders must be accompanied by a records
custodian at all times.

Employees may obtain copies of records in their personnel folders.  Observe
agency policies with regard to any charges for copies.

Continued on next page
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Amendment
requests

Amendment of personnel folders means changing data on records in the
folder, and adding records or removing records from the folder.

OPM has delegated to agencies the authority to amend personnel records of
current employees.  Agencies may prescribe their own procedures for
submission and processing of these amendment requests.

In reviewing any employee amendment request, the agency should ensure
that the requested changes comply with all applicable OPM documentation
and recordkeeping procedures and regulations.

EXAMPLE:  The employee says his current occupational classification
is wrong.  The employee should request a classification review following
agency procedures for processing such a request.  If the review confirms
the occupational classification is wrong, observe the procedures in >OPM
Operating Manual,<  THE GUIDE TO PROCESSING PERSONNEL
ACTIONS to document the change to the new occupation.

EXAMPLE:  The employee says a position he occupied several years
ago was classified to the wrong occupation.  The employee requests a
classification review.  The classification reviewer reports that employee
classification regulations do not permit an employee to appeal
classification of a position the employee no longer occupies.  Do not
change the employee's record.

Appeal of a
denial of an
amendment
request

When an agency denies an employee's request to amend a personnel record,
that employee may be able to appeal that decision.  Refer to agency
guidance on amendment appeals for instructions about how to advise the
employee.

Jointly-owned
personnel folders

OPM's delegation of authority for agencies to amend records in the
personnel folder applies only to records that OPM owns.  Some of the
records in jointly-owned personnel folders will not be owned by OPM. 
Refer requests for amendment of records that OPM does not own to the
agencies that own them.  Refer to Table 6-A of this GUIDE for the addresses
of those agencies.
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What to do With a Request from a Former Employee

Access requests Former employees may receive copies of their own personnel records.

Advise former employees to submit requests for complete copies of the
personnel folder to the U.S. Office of Personnel Management, OPF/EMF
Access Unit, PO Box 18673, St. Louis, MO  63118.

Advise former employees to submit requests for individual documents to
theNational Personnel Records Center, 111 Winnebago Street, St. Louis,
MO  63118.

Instruct the former employee to provide name (or names) used, social
security number, date of birth, year of separation, and the name of last
employing agency (if known) with all requests.

Amendment
requests

Advise former employees to submit their amendment requests to the
Assistant Director for Workforce Information, U.S. Office of Personnel
Management, 1900 E Street, N.W., Washington, DC  20415.

Requests should:

identify the records and data believed to be incorrect;

identify any records believed missing from the folder;

identify any documents believed inappropriately filed in the personnel
folder;

explain why it is believed that the identified items are not correct or
complete; and

>explain what the correct content of the documents should be.<

To ensure proper handling at OPM, advise the employee to write the words
"Privacy Act Request" on the letter and on the envelope used to transmit the
letter to OPM.
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Requests for Information to Do Government Work

Officers and
employees of the
agency

The personnel folder is available to officials who need access to the record to
perform their assigned functions.  Those officials include:

Federal investigators,

agency personnelists,

agency managers,

agency supervisors, and

OPM employees.

Review of
jointly-owned
folders

Agencies shall permit agency officers and employees to review all
documents in jointly-owned folders.

When in doubt... Check with the agency Privacy Act or Freedom of Information Officer when
unsure about what records may be reviewed by an individual.
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Requests From the Public for Information

Introduction The Privacy Act of 1974 restricts access to records in a system of personally
identifiable records.  The Freedom of Information Act (FOIA) establishes
the public's right to information contained in Government records.  These
laws apply to records in personnel folders.  Information provided below
should help you to comply with these laws in responding to requests for
information from personnel folders.

Release
information in
records that
OPM owns

OPM delegates to agencies authority to release information from OPM-
owned records in personnel folders.

Do not release
information
from records
OPM does not
own

OPM may not own all the records in a personnel folder.  In those cases of a
jointly-owned personnel folder, refer to the agency that owns personnel
records any request for access to or disclosure from records not-owned by
OPM.  Refer to Table 6-A of this GUIDE for a list of these agencies and
their addresses.

Only release
information on
current
employees

Requests for information on former employees must be referred to OPM
even if the personnel folder containing the information is still in agency
files.  >Agencies should forward the request and the personnel folder< to the
U.S. Office of Personnel Management, OPF/EMF Access Unit, PO Box
18673, St. Louis, MO  63118.

Continued on next page
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What data may
be released

The items listed below are public information.  You may release these data
to the public without the prior written consent of the employee who is the
data subject.

Name;

Present and past position titles and occupational series;

Present and past grades;

Present and past annual salary rates (includes Meritorious or
Distinguished Executive Ranks, awards, and allowances and
differentials);

Present and past duty stations (includes room numbers, shop
designations, or other identifying information regarding buildings or
places of employment); and

Position descriptions, identification of job elements, and those
performance standards (but not actual summary ratings) the release of
which would not interfere with law enforcement programs or severely
inhibit agency effectiveness.  Performance elements and standards (or
work expectations) may be withheld when they are so intertwined
with performance appraisals that their disclosure would reveal an
individual's summary rating.

Prior written
consent

You must obtain the employee's prior written consent for the release to the
public of any personnel folder data NOT listed above.

Format for
delivery of
requested
information

If a requestor does not provide a form for you to complete (e.g., a bank's
employment verification form) you may provide the requested data on a
transcript of service.  Refer to Chapter 7 of this GUIDE for a sample
transcript of service.  When providing a transcript of service in response
to a public information request, do not provide social security number
and date of birth, as these items are not releasable under FOIA.
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Table 6-A:  Requests for Information from Jointly-Owned Folders

Amendments are
made by the
document
owners

OPM has delegated to agencies the authority to amend personnel records of
current employees.  This delegation is only for records owned by OPM. 
Records owned by an agency that is not under OPM recordkeeping authority
may be amended only by the agency owning the records.

In this table This table provides addresses for agencies that may own records in a
personnel folder in your possession.  Use this table when you must send a
request to the agency for access to, disclosure from, or amendment of any of
its records.

Agency Send Requests for Amendment
and Access to Records to...

>Corporation for National >Corporation for National
Service< (formerly ACTION) Service,< Personnel Office, 1100

Vermont Avenue, N.W.,
Washington, DC 20525

Administrative Office of the U.S. Administrative Office of the U.S.
Courts Courts, Judges Compensation &

Benefits Branch, 1 Columbus
Circle, N.E., Washington, DC
20544

Agency for International Agency for International
Development Development (AID), HRDM/SCD,

(For Foreign Service employees SA-1, Washington, DC 20523
with AID)

320 21st Street N.W., Room 1115

Architect of the Capitol Architect of the Capitol, U.S.
Capitol Building, Room SF-15,
Personnel/Payroll Systems Branch,
Washington, DC 20515
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Agency Send Requests for Amendment
and Access to Records to...

Board of Governors of the Federal Federal Reserve System, Board of
Reserve System Governors, Division of Human

Resources, 20th and C Streets,
N.W., Washington, DC 20551

Central Intelligence Agency Central Intelligence Agency, Chief
Transactions & Records Branch,
Office of Personnel, ATTN:
Government Service Verification,
Room: GT-5327NHB,
Washington, DC 20505

Congressional Budget Office Personnel Director, Congressional
Budget Office, 493 Ford House
Office Building, Second and D
Streets, N.W., Washington, DC
20515

Department of Commerce Department of Commerce, Foreign

(For Foreign Service employees Constitution Avenue, N.W.,
within Commerce) Washington, DC 20230

Service Personnel, 14th &

Department of Agriculture:

Agricultural Stabilization and USDA-ASCS HRMD, PO Box
Conservation Service 2415 (Room 6725), Washington,

DC 20013

For Foreign Service employees Chief, International Program
within: Management and Liaison Staff,

Animal and Plant Health Inspection Service, U.S.
Inspection Service Department of Agriculture, 6505

Animal and Plant Health

Belcrest Road, Hyattsville, MD
20782

Foreign Agriculture Service Personnel Officer, Foreign
Agricultural Service, U.S.
Department of Agriculture, 14th &
Independence Avenue,
Washington, DC 20250
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Agency Send Requests for Amendment
and Access to Records to...

Department of Army Department of Army, USAISC-P

(For CIPMS employees within #2, Suite 201, 1725 Jefferson
Army) Davis Highway, Arlington, VA

(ASQNS-OP-F), Crystal Square

22202

Department of Navy Department of Navy, Chief of

(For CIPMS employees within Room 5E521, Pentagon,
Navy) Washington, DC 20350-2003

Naval Operations, (OP-09B30),

Department of Veterans Affairs Access and amendment requests
(when employed under title 38, are to be sent to the last VA
U.S.C.) employing office.

District of Columbia Government DC Office of Personnel, Central
File Room, 613 G Street, N.W.,
Washington, DC 20001

DOD, Non-Appropriated Fund Army and Air Force Exchange
Instrumentalities Service, HQ-AFFES, ATTN: PE-

P, PO Box 660202, Dallas, TX
75266-0202

Department of the Army, NAF
Personnel Division, Human
Resources, HQDA (CFSC-HR-P)
Room IN39, Hoffman Building #2,
Alexandria, VA 22331-0523

Continued on next page

Department of the Air Force, HQ
AFMWRSA/MWXHC, 550 C St.,
W, Suite 56, Randolph AFB, TX
78150-4758 
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Agency Send Requests for Amendment
and Access to Records to...

DOD, Non-Appropriated Fund Department of Navy, OCPM,
Instrumentalities, Continued CODE 02N, Room 1205, 800 N.

Quincy St., BTC #1, Arlington,
VA 22203-1998

(Send requests for Marine Corps
records to the same address as
Department of Navy)

Department of State Chief, Personnel Records Branch,

(For Foreign Service employees PER/MGT/RMR/PR, Room
within State) 1609NS, U.S. Department of State,

Bureau of Personnel,

Washington, DC 20520

Federal Bureau of Investigation Director, Federal Bureau of
Investigation, Records
Management Division, J. Edgar
Hoover Building, Washington, DC
20535

Federal Judicial Center Federal Judicial Center, Personnel
Office, Room 6190, Thurgood
Marshall Federal Judiciary
Building, One Columbus Circle,
N.E., Washington, DC 2002-8003

General Accounting Office General Accounting Office,
Director of Personnel, Washington,
DC 20548

Library of Congress Send amendment requests to:
General Counsel, Library of
Congress, Personnel Operations
Office, Washington, DC 20540

Send access requests to:
Library of Congress, Personnel
Office, 101 Independence
Avenue, S.E., Washington, DC
20540
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Agency Send Requests for Amendment
and Access to Records to...

National Security Agency National Security Agency, Civilian
Personnel, Ft. George G. Meade,
MD 20755

Office of Technology Assessment Office of Technology Assessment,
U.S. Congress, Washington, DC
20510-8025

Panama Canal Commission Panama Canal Commission,

(Non-U.S. citizen employees Branch, Office of Personnel
within the Commission) Administration, Unit 2300, APO

Personnel Records Administration

AA 34011

Peace Corps Peace Corps, Director of
Personnel, 1990 K Street, N.W.,
Washington, DC 20526

Supreme Court The Supreme Court of the United
States, Office of the Marshal,
Room G6, #1, First Street, N.E.,
Washington, DC 20543

Tennessee Valley Authority Tennessee Valley Authority,
Personnel Microrecords Unit, 210
MIB, Knoxville, TX 37901

U.S. Botanic Garden U.S. Botanic Garden, Personnel
Records, Ford House Office
Building, Second and D Streets,
N.W., Room H2-179, Washington,
DC 20515

U.S. House of Representatives U.S. House of Representatives,
ATTN: Finance Office, 263
Cannon Building, Washington, DC
20515, (ATTN: Benefits)
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Agency Send Requests for Amendment
and Access to Records to...

U.S. Postal Service Send amendment requests to:

(For records created after July Headquarters, Personnel
1971) Division, 475 L'Enfant Plaza,

General Manager,

S.W., Washington, DC 2020-
4261

Access requests are sent to the last
employing office.

U.S. Senate United States Senate, Disbursing
Office, Room SH-127, Hart Senate
Office Building, Washington, DC
20510-7104

White House Director of Personnel Management
Division, Office of Administration,
Executive Office of the President,
725 17th Street, N.W., Room
4013, Washington, DC 20530
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Accounting of Disclosures 

Privacy Act
requires an
accounting of
disclosure

In many situations, an "accounting of disclosure" for information released
from a personnel folder must be prepared.  This requirement applies to all
releases EXCEPT releases to:

the employee who is the subject of the folder (i.e., the data subject);

agency employees and officials that use the records to perform their
duties; and

the public in response to Freedom of Information Act requests.

Contact the 
Privacy Act
Officer for
assistance

There are many requirements and exceptions to these requirements for
accounting of disclosure.  In cases where there is anything except the most
usual circumstances, ask the agency Privacy Act Officer for assistance.

Content of
accountings of
disclosure

Accountings of disclosure must include the following information:

the date, nature, and purpose of each disclosure of a record to any
person or to another agency, and

the name and address of the person or agency to whom the disclosure
is made.

File accountings
of disclosure in
the personnel
folder

File any "accountings of disclosure" information from personnel folders as
long-term records on the right side of the personnel folder.
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Chapter 7

Transferring Records to the National Personnel Records Center

or to Another Personnel Office

Overview

Introduction Agencies send the personnel folders of their separated employees to the
gaining servicing personnel office or, if the employee leaves Federal service,
to the National Personnel Records Center (NPRC).  Agencies prepare folders
one way for transmittal to a gaining personnel office and another way for
transmittal to NPRC.

For a number of reasons, >agencies may postpone the transfer of personnel
folders< for employees who separate from Federal service.

In this chapter This chapter includes the following topics.

Topic See Page

When and Where to Transfer the Personnel Folder 7-2 

Table 7-A:  Circumstances that Permit >Keeping<
Personnel Records Beyond Normal >Retention< 7-4 

How to Prepare Personnel Records for Transfer 7-6 

Table 7-B: Preparing Personnel Records for Transfer to
Another Agency 7-7 

Table 7-C: Preparing Personnel Records for Transfer to
Another Personnel Office Within the Same Agency 7-9 

Table 7-D: Preparing Personnel Records for Transfer to
the National Personnel Records Center >7-11<

Table 7-E: Preparing Personnel Records When Sending
a Transcript >7-14<

The Folder "is in the Mail" >7-17<
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When and Where to Transfer the Personnel Folder

Background The personnel folder "travels" with the employee throughout his or her entire
Federal career.  OPM has an agreement with the National Archives and
Records Administration, National Personnel Records Center (NPRC), to
retain folders of former Federal employees until retention requirements
expire.  Folders are retained >normally< for 115 years from the employee's
date of birth >or for 65 years from date of last separation from Federal
employment, whichevercomes first<.

Movement
within the
Federal
government

Instructions on the transfer of personnel folders differs when:

the employee moves within the Federal government to a position serviced
by a different personnel office, and both offices are under OPM's
recordkeeping authority; and

the employee moves to a position in an agency outside the scope of
OPM's recordkeeping authority.

Within OPM's
recordkeeping
authority

When the folder is requested by a personnel office under OPM's
recordkeeping authority, send the folder to the requester within 5 working
days after the request is received.

If long-term records that should be filed in the folder are not available, keep
the folder until the long-term records are obtained and filed.  Notify the
requester and explain the delay.

Continued on next page
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When and Where to Transfer the Personnel Folder, Continued

Outside OPM's
scope of
recordkeeping
authority

Transfer of personnel records to agencies outside the scope of OPM's
recordkeeping authority depends on whether that agency has agreed to
transfer personnel folders, or transcripts of service and microfiche.  Refer to
Table 2-A for this information.

AGENCIES THAT TRANSFER FOLDERS:  Send the personnel records
to the requester within 5 working days after the request is received.

If long-term records that should be filed in the folder are not available, keep
the folder until the long-term records are obtained and filed.  Notify the
requester and explain the delay.

AGENCIES THAT FURNISH TRANSCRIPTS OR MICROFICHE: 
Prepare and send a transcript of service to the requesting agency.  Send the
personnel records to the NPRC within 90 days of the employee's effective
date of separation.

EXCEPTION:  As shown on Table 2-A, the U.S. Senate sends
transcripts of service to other agencies.  However, other
agencies forward the entire personnel folder when an employee
transfers to the U.S. Senate.

Separation from
Federal
employment

Send the folder to the NPRC within 90 days after the date of separation.

For a number of reasons, agencies may retain personnel folders temporarily
after an employee separates from Federal service.  Table 7-A describes the
circumstances permitting an agency to retain the folder beyond the 90 days.
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Table 7-A:  Circumstances that Permit >Keeping< Personnel
Records Beyond Normal >Retention<

Introduction Often, situations occur where a personnel office needs the personnel records
of an employee longer than 90 days after the person separates.  The length of
time needed to complete the work with the folder will vary.

In this table The following table identifies circumstances that may occur requiring the
personnel office to retain personnel records for a longer period of time.

If... Then...

A retirement or death claim is being Keep the folder for 120 days, then
processed send the folder to the NPRC.

It is probable that the employee will Keep the folder.
be employed repeatedly, after
separation for short periods of time
in the agency

The employee is separated to enter Keep the folder until the:
military service

the employee returns; or

reemployment/restoration
rights expire:

whichever comes first.

The employee is serving under an
Intergovernmental Personnel Act
(IPA) assignment

The employee is transferred to an
international organization

Continued on next page
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Table 7-A: Circumstances that Permit >Keeping< Personnel
Records Beyond Normal >Retention<, Continued

If... Then...

The employee is separated due to Then keep the folder until the:
compensable injury and has
restoration rights the employee returns; or

restoration rights expire;

whichever comes first.

The employee is placed on a Keep the folder until the
reemployment priority list (RPL) employee's name is removed from

the list.

The employee appeals the Keep the folder until the appeal is
separation resolved.

The employee is entitled to Keep the folder until:
severance pay

the employee returns; or

severance pay expires;

whichever comes first.
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How to Prepare Personnel Records for Transfer

Introduction How personnel records are prepared for transfer depends on where they will
be sent.  Personnel records are prepared one way for transfer to a gaining
personnel office and another way for transfer to the National Personnel
Records Center (NPRC).

Personnel
folders

Personnel folders should be reviewed and documents not designated as long-
term records in Chapter 3, of this GUIDE, removed from the right side.

Documents filed on the left-side of the personnel folder may be transferred
only when the employee moves to a position within the same agency.
Whenever the employee goes to a job in a different agency or leaves Federal
service, the left-side of the personnel folder must be purged.

Medical Records Medical Records for those employees who move to a position in a different
agency or leave Federal service must be placed in an SF 66-C, Employee
Medical Folder, before the records are transferred.

When the employee stays within the same agency, medical records may be
transferred in whatever folder the agency uses to maintain the records.

Performance
records

Only certain performance records transfer when an employee moves to a
new job.  >Ratings of record and subsequent performance ratings identified
in Table 7-B< are placed on the left side of the personnel folder whenever
the employee leaves the agency.

When an employee moves to another position within the same agency,
follow agency instructions on what performance-related records are to be
transferred.  At a minimum, >ratings of record and subsequent
performance ratings identified in Table 7-C< must be transferred.

Employees going
overseas 

Employees entering on duty overseas are entitled to a copy of their
personnel folder and should take the copy when moving.

The employee may never be authorized to carry the Official Personnel
Folder/Merged Records Personnel Folder to the new duty station.  
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Table 7-B:  Preparing Personnel Records for Transfer to Another
Agency

In this table The following table provides procedures for preparing personnel records that
will be sent to another agency.

Step Action

1 Check the personnel folder for completeness and accuracy.

2 Remove the temporary records from the left side of the personnel
folder.

3 Place the following performance records on the left side of the
personnel folder:

SES Non-SES

Performance final ratings of
record that are 5 years old or
less, along with the
performance plan for each
rating.

Continued on next page

>Ratings of record that are
4 years old or less.  Ratings
of record consist of the
evaluation of the
employee's performance
against the elements and
standards plus the summary
level and pattern.

Any performance ratings
prepared, if such ratings are
more recent than the latest
rating of record.<

Continued on next page
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Table 7-B:  Preparing Personnel Records for Transfer to Another
Agency, Continued

Step Action

3 >NOTE:  Performance records should include as a minimum:
(1) the summary level (e.g., level 5 - outstanding).  This is
equivalent to the rating of record (level) as defined in the OPM
Operating Manual, THE GUIDE TO PERSONNEL DATA
STANDARDS;  (2) the combinations of summary level ratings
possible under the applicable performance management system. 
This is equivalent to the rating of record (pattern), as defined in
the OPM Operating Manual, THE GUIDE TO PERSONNEL
DATA STANDARDS; and  (3) the ending date of the appraisal
period.  This is equivalent to the rating of record (period) as
defined in the OPM Operating Manual, THE GUIDE TO
PERSONNEL DATA STANDARDS.<

NOTE:  Performance records, other than those listed above, are
retained by the agency and disposed of following agency
procedures.

4 Place long-term medical records in an SF 66-D, Employee
Medical Folder.

NOTE:  Temporary medical records are retained by the agency
and disposed of following agency procedures.

Records
erroneously left
out

When long-term documents are discovered that have been erroneously left
out of the folder, the agency must send them immediately to the new office.

Forward any additional personnel records to the employing office by cover
letter.  Fully identify the following:

employee by name,
date of birth, and
social security number.

Indicate the date the folder was originally sent to the new office.
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Table 7-C:  Preparing Personnel Records for Transfer to Another
Personnel Office Within the Same Agency

In this table The following table provides procedures for preparing personnel records that
will be sent to another personnel office within the same agency.

Step Action

1 Check the personnel folder for completeness and accuracy. 
Temporary records filed on the left side of the personnel folder
may remain in the folder.  Follow agency procedures to determine
what temporary documents should be sent.

2 Locate the employee's performance records.  Performance records
may be transferred in whatever folder is designated by the
agency's Employee Performance File System.  All performance-
related records may be transferred.

At a minimum, the following performance records must be sent to
the new personnel office:

SES Non-SES

Performance final ratings
of record that are 5 years
old or less, along with
performance plans for
each rating.

>Ratings of record that are 4
years old or less.  Ratings of
record consist of the evaluation
of the employee's performance
against the elements and
standards plus the summary level
and pattern.

Any performance ratings
prepared, if such ratings are more
recent than the latest rating of
record.<

Table 7-C continued on next page
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Table 7-C:  Preparing Personnel Records for Transfer to Another
Personnel Office Within the Same Agency, Continued

Step Action

3 Locate the employee's medical records.

Medical records may be transferred to the new personnel office
in whatever file is designated by the agency's Employee
Medical File System.  Temporary medical records may be
transferred.  At a minimum, all long-term medical records
must be sent to the new personnel office. 
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Table 7-D:  Preparing Personnel Records for Transfer to the
National Personnel Records Center

In this table The following table provides procedures for preparing personnel records that
will be sent to the National Personnel Records Center (NPRC).

Step Action

1 Check the personnel folder for completeness and accuracy.

2 Remove the temporary records from the left side of the personnel
folder.

3 Determine the employee's retirement coverage.

When the employee is covered by the Federal Employee's
Retirement System (FERS), send all previously filed
designations that are in the personnel folder to OPM.

If the employee is retiring, send all previously filed
designations to OPM with the retirement application.

If the employee dies, send all previously filed designations
with the deceased employee's Individual Retirement Record
(SF 3100), which should be sent to OPM as soon as possible
after death.

4 Send the SF 3102 to:  OPM, Retirement Operations Center, PO
Box 45, Boyers, PA  16017.

5 Review the folder for election of contributions to the Thrift
Savings Program (TSP). 

When the employee is covered by the TSP, send the TSP 18 to
Thrift Savings Plan Service Office, PO Box 61500, 
New Orleans, LA  70161-1500.

Continued on next page
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Table 7-D:  Preparing Personnel Records for Transfer to the
National Personnel Records Center, Continued

Step Action

6 Remove any agency notations made on the personnel folder.  if
marks cannot be removed, place the contents in a new SF 66-SF
66-C.  

The personnel folder label may contain only the following
information:  name, date of birth, and social security number. 
Refer to Chapter 2, of this GUIDE for instructions on how to
prepare the label.

7 Locate the employee performance records.

Place the following performance records on the left side of the
personnel folder:

SES Non-SES

Performance final ratings
of record that are 5 years
old or less, along with the
performance plan for each
rating.

>Ratings of record that are 4
years old or less.  Ratings of
record consist of the evaluation
of the employee's performance
against the elements and
standards plus the summaray
level and pattern. 

Any performance ratings
prepared, if such ratings are
more recent than the latest
rating of record.<

8 Locate the medical records.  Place long-term medical records in
an SF 66-D, Employee Medical Folder (EMF).

NOTE:  Agencies must keep temporary medical records and
oversized x-rays until their retention period expires.  Follow
agency procedures for record disposal.

Continued on next page
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Table 7-D:  Preparing Personnel Records for Transfer to the
National Personnel Records Center, Continued

Oversize x-rays
are retained by
the losing office

The National Personnel Records Center (NPRC) cannot accept an Employee
Medical Folder (EMF), SF 66-D, with documents extending beyond the
border of the folder.  Boxed oversized x-rays will not be accepted by NPRC.

Most x-rays are recorded on file that is 8 1/2" by 11" and fit within the
border of the EMF.  When an oversized x-ray, like that for the chest or torso,
is required, the creating agency must retain it.  When doing so, the agency
must put a notice in the EMF explaining how to obtain the film.

In place of an original x-ray film, agencies may place a microfiche copy of
the film in the EMF.

Documents
erroneously left
out

When it is discovered that documents have been erroneously left out of the
folder, the agency must immediately send the records to the NPRC.

Each document must show the following:

employee's current name and name under which formerly employed (if
different),
date of birth,
social security number, and
date of separation.

Clearly identify the submitting agency personnel office and its address on
the letter transmitting the documents to NPRC.
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Table 7-E:  Preparing Personnel Records When Sending a
Transcript

When is a
transcript
required?

An employee may move to an agency that is not subject to OPM's personnel
folder recordkeeping authority.  OPM has agreements with such agencies on
what personnel folder records or data that the losing agency will give to
them.  Most agreements requires the losing agency to furnish the gaining
agency a transcript of service.

Refer to Chapter 2 of this GUIDE for a list of agencies that have completed
these agreements.  If you are unsure whether to prepare a transcript of
service, contact the Office of Workforce Information, 1900 E Street, N.W.,
Washington, DC  20415.  You may either write to that address, or use
OPM's electronic bulletin board, OPM Mainstreet.

Moves to the
U.S. Senate

As shown on the list in Chapter 2, the U. S. Senate sends transcripts of
service to other agencies.  However, other agencies forward the entire
personnel folder when an employee transfer to the U.S. Senate.

Follow instructions in Table 7-B to transfer the personnel records to the U.S.
Senate.

In this table The following table provides procedures for preparing personnel records
when a transcript of service is sent to an agency.

Step Action

1 Check the personnel folder for completeness and accuracy.

2 Prepare a transcript of service that identifies personnel actions
processed during the employee's Federal career.  Show the
following information for each personnel action:

Effective date,
Type of action,
Position Title, Series, Grade, and Salary, and
Duty Location

Continued on next page
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Table 7-E:  Preparing Personnel Records When Sending a
Transcript, Continued

Step Action

3 When benefits such as retirement, health, life, Thrift Savings
Plan, or leave will continue under the new personnel system,
attach the appropriate personnel records to the transcript.

4 Send the transcript of service to the new personnel office within
5 days of the employee's separation.

5 Choose the appropriate procedures for the medical and
performance records:

If the new agency... Then...

Requests the medical or the Send the records as requested.
performance records

Does not request the medical Follow procedrues in 
or the performance records Table 7-D to send the

appropriate records to the
National Personnel Records
Center.

6 Follow procedures in Table 7-D to send the personnel folder to
the National Personnel Records Center.

Transcripts in
response to
FOIA requests

When preparing a transcript in response to a request under the Freedom of
Information Act (FOIA), remove the SSN, DOB and Type of Action.  Only
items listed in title 5, CFR 293 as public information may be released under
this type of request without the employee's written consent.

Sample of a
transcript of
service

The following is a sample of service.  Use this transcript when the gaining
agency has an agreement with OPM to send the transcript instead of the
personnel folder.

Continued on next page
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Table 7-E: Preparing Personnel Records When Sending a
Transcript, Continued

Transcript of Service
Name:  Doe, John X.   SSN:  000-00-0000   DOB:  00-00-00    SCD:  08-12-67

The following transcript of Federal service was prepared from the Official Personnel Folder.

EFFECTIVE
DATE

TYPE OF ACTION POSITION TITLE, DUTY LOCATION
SERIES, GRADE,

SALARY

06-19-67 Excepted GS-01 $3609 pa Department of Navy,
Appointment Washington, DC

10-22-67 Promotion GS-02 $4231 pa -Same-

09-23-68 Separation/Military

06-18-73 Veterans GS-02 $5432 pa Veterans Administration,
Readjustment Washington, DC
Appointment

06-27-73 Change in SCD GS-02 $5432 pa -Same-

10-14-73 Pay Adjustment GS-02 $5682 pa -Same-

10-14-73 Promotion GS-03 $6408 pa -Same-

08-10-74 Resignation-Appt In
Defense Mapping
Agency

08-11-74 Career-Conditional WG-04 $4.09 ph Defense Mapping
Appointment Agency, Washington, DC

10-27-74 Pay Adjustment WG-04 $4.29 ph -Same-

02-23-75 Within Grade WG-04 $4.47 ph -Same-
Increase

09-06-75 Resignation
Prepared 10-05-80 by:

   NAME AND SIGNATURE:  Jane Smith

         TITLE:  Personnel Assistant
        OFFICE:  Personnel Processing Branch
        AGENCY:  Office of Personnel Management

     TELEPHONE NO:  (202) 632-4476
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The Folder is "in the Mail"

Introduction Whether sending one personnel folder or sending many, the key objective is
to make sure the records arrive at their destination in good condition.

Package and seal
the folder(s)

Securely package and seal folder(s) for shipping.

Single Folders Multiple Folders

Send the folder in an envelope. Send multiple folders in a carton. 

OPM recommends that agencies the carton.  NPRC will accept
use envelopes made from material partially full cartons of personnel
similar to Dupont's "Ty-Vek" records.
which provides greater protection,
as it does not tear as easily as Each carton must include a list,
regular paper envelopes. with the employee name and social

The envelope should measure no contained in the carton.
less than 11" by 13".  This size
prevents damage to the name tab on
the folder.

Envelopes should be reinforced
with a paper strip at the bottom of
the flap to prevent opening.

It is not necessary to completely fill

security number, for each folder

Sending medical
records in the
same carton

Do not place the SF 66-D, Employee Medical Folder (EMF), inside the
personnel folder, when sending EMF's in the same carton.  Since NPRC
files EMF's separately from personnel folders, the folders must be grouped
separately.  Place EMF's in the envelope or carton after the personnel
folders.

NOTE:  Envelopes or boxes containing EMF's filed in personnel folders
may be returned to the submitting agency for correct packaging.

Continued on next page
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The Folder is "in the Mail", Continued

Two authorized
methods for
sending records

Personnel records must be sent by either:

regular first class or certified mail; or

commercial package shipping service.

NOTE:  The National Personnel Records Center WILL NOT ISSUE
RECEIPTS for personnel records sent by regular mail.  If a record of receipt
is desired, send folders by certified mail.
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Chapter 8

Index of Documents

Overview

Introduction This chapter provides two indexes for locating documents in Chapter 3 of
this Guide.  (Chapter 3 provides instructions for filing documents in
personnel folders.)

Two indexes are
available

Searching for records using different criteria is possible depending on how a
form or document is identified.  Some forms and documents have form
numbers and codes; some do not.  To assist you in finding documents in
Chapter 3 of this GUIDE, this chapter provides:

Index of Documents by Form Number covers those forms listed in
Chapter 3 that have an identifying code.  The list is in sequence by the
left-most alpha characters of the code.  Within the alpha code characters,
the list is in numeric sequence.

Example:  CA 1, CSC 12, CSC 226

Index of Documents by Subject/Form Title covers all documents listed
in Chapter 3 whether they have an identifying code or not.  All
documents and forms are organized into categories defined by record
subject matter such as awards and appeals.  Many documents and forms
are listed in more than one such category.

In this section This section includes the following indexes:

Topic See Page

Index of Documents by Form Number 8-2

Index of Documents by Subject/Form Title 8-3
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Index of Documents by Form Number
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CSC 492 . . . . . . . . . . 3-9
CSC 493 . . . . . . . . . . 3-9
CSC 617 . . . . . . . . . . 3-9
CSC 618 . . . . . . . . . . 3-9
CSC 775 . . . . . . . . . 3-51
CSC 1146 . . . . . . . . 3-55
CSC 1170 . . . . . . . . . 3-8
CSC 2800b . . . . . . . . 3-9
DA 873 . . . . . . . . . . 3-24
DD 1556 . . . . . . . . . 3-55
DD 214 . . . . . . . . . . 3-10
FE-8C . . . . . . . . . . . 3-20
INS I-9 . . . . . . . . . . 3-10
OF 37 . . . . . . . . . . . 3-54
OF 69 . . . . . . . . . . . 3-33
OF 170 . . . . . . . . . . 3-55
OF 333 . . . . . . . . . . 3-33
OF 306 . . . . . . . . . . 3-10
OF 612 . . . . . . . . . . 3-6
OFI 36 . . . . . . . . . . 3-25
OPM 775 . . . . . . . . 3-51
OPM 813 . . . . . . . . 3-12
OPM 1170/17 . . . . . . 3-8
OPM 1368 . . . . . . . 3-33
OPM 1398 . . . . . . . 3-53
  and . . . . . . . . . . . . 3-54
OPM 1468 . . . . . . . 3-33
OPM 1495 . . . . . . . 3-53
OPM 1514 . . . . . . . 3-22
OPM 1515 . . . . . . . 3-22
OPM 1528 . . . . . . . 3-33
OPM 1555 . . . . . . . 3-22
OPM 1560 . . . . . . . 3-22
OPM 1561 . . . . . . . 3-22
OPNAV 5520/20 . . 3-24

RI 20-97 . . . . . . . . . 3-22
RI 76-10 . . . . . . . . . 3-20
SF 14 . . . . . . . . . . . 3-10
SF 15 . . . . . . . . . . . 3-10
SF 39 . . . . . . . . . . . 3-11
SF 50 . . . . . . . . . . . 3-27
SF 50-A . . . . . . . . . 3-27
SF 50-B . . . . . . . . . 3-27
         and . . . . . . . . . 3-28
SF 51 . . . . . . . . . . . 3-20
SF 52 . . . . . . . . . . . 3-28
         and . . . . . . . . . 3-30
SF 54 . . . . . . . . . . . 3-21
SF 57 . . . . . . . . . . . . 3-7
SF 58 . . . . . . . . . . . . 3-7
SF 59 . . . . . . . . . . . 3-11
SF 60 . . . . . . . . . . . . 3-7
SF 61 . . . . . . . . . . . 3-11
SF 61-B . . . . . . . . . 3-11
SF 70 . . . . . . . . . . . 3-53
SF 75 . . . . . . . . . . . 3-34
SF 84 . . . . . . . . . . . 3-52
SF 85 . . . . . . . . . . . 3-24
SF 85-P . . . . . . . . . . 3-24
SF 86 . . . . . . . . . . . 3-24
SF 87 . . . . . . . . . . . 3-25
SF 127 . . . . . . . . . . 3-34
SF 144 . . . . . . . . . . 3-11
SF 171 . . . . . . . . . . . 3-7
SF 171-A . . . . . . . . . 3-7
SF 172 . . . . . . . . . . . 3-7
SF 173 . . . . . . . . . . . 3-7
SF 176 . . . . . . . . . . 3-21
SF 176-T . . . . . . . . 3-21
SF 177 . . . . . . . . . . 3-40
SF 180 . . . . . . . . . . 3-11
SF 181 . . . . . . . . . . 3-34
SF 182 . . . . . . . . . . 3-55

SF 189 . . . . . . . . . . 3-34
SF 256 . . . . . . . . . . 3-35
SF 312 . . . . . . . . . . 3-35
SF 813 . . . . . . . . . . 3-12
SF 1126 . . . . . . . . . 3-28
SF 1150 . . . . . . . . . 3-30
            and . . . . . . . 3-35
SF 1152 . . . . . . . . . 3-35
SF 1555 . . . . . . . . . 3-22
SF 2801 . . . . . . . . . 3-23
SF 2801-1 . . . . . . . . 3-30
SF 2802 . . . . . . . . . 3-23
SF 2804 . . . . . . . . . 3-23
SF 2806 . . . . . . . . . 3-23
SF 2809 . . . . . . . . . 3-19
SF 2810 . . . . . . . . . 3-19
SF 2815 . . . . . . . . . 3-30
SF 2817 . . . . . . . . . 3-21
SF 2818 . . . . . . . . . 3-23
SF 2819 . . . . . . . . . 3-21
SF 2820 . . . . . . . . . 3-21
SF 2821 . . . . . . . . . 3-21
SF 2822 . . . . . . . . . 3-21
SF 2823 . . . . . . . . . 3-21
SF 3100 . . . . . . . . . 3-23
SF 3102 . . . . . . . . . 3-23
SF 3107-1 . . . . . . . . 3-30
SF 3109 . . . . . . . . . 3-23
SF 3110 . . . . . . . . . 3-23
SF 3111 . . . . . . . . . 3-23
TSP 1 . . . . . . . . . . . 3-23
TSP 3 . . . . . . . . . . . 3-54
TSP 18 . . . . . . . . . . 3-54
TSP 19 . . . . . . . . . . 3-54
TSP 42 . . . . . . . . . . 3-54
USCSC 8 . . . . . . . . . 3-7
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Disclosure from Personnel Folder . . 3-38

Drug Abuse . . . . . . . . . . . . . . . . . . . 3-36

Drug Testing Records . . . . . . . . . . . . 3-39

Election, Declination, or Waiver of Life (SF 3102) . . . . . . . . . . . . . . . . . . . . . 3-23
Insurance Coverage 
(SF 176/SF176-T) . . . . . . . . . . . . . . 3-21

Election of Coverage: (OPM 1495) . . . . . . . . . . . . . . . . . . . 3-53
 OPM 1555 . . . . . . . . . . . . . . . . . . . . 3-22
 SF 1555 . . . . . . . . . . . . . . . . . . . . . . 3-22
 SF 3109 . . . . . . . . . . . . . . . . . . . . . . 3-23

Employee Leave Record (SF 1150) . 3-30
          and . . . . . . . . . . . . . . . . . . . . . 3-35

Employee Service Statement Former Spouse's Consent to FERS
(SF 2815) . . . . . . . . . . . . . . . . . . . . . 3-30

Employment Eligiblity Verification Garnishment . . . . . . . . . . . . . . . . . . . 3-39
(INS I-9) . . . . . . . . . . . . . . . . . . . . . 3-10

Estimated Earnings during Military

Service . . . . . . . . . . . . . . . . . . . . . . . 3-22

Exceptions . . . . . . . . . . . . . . . . . . . . 3-55

Exit Interviews . . . . . . . . . . . . . . . . . 3-31

Experts . . . . . . . . . . . . . . . . . . . . . . 3-13
                         and . . . . . . . . . . . . . . 3-47

Federal Employee's Notice of Injury or
Occupational Disease (CA 1 or
CA 1 and 2) . . . . . . . . . . . . . . . . . . . 3-40

FEGLI - Continuation of Basic Life
Insurance Coverage as a Retiree or
Compensationer (SF 2818) . . . . . . . 3-23

FERS Designation of Beneficiary 

Financial Eligiblity Statement for Student
and Summer Aid Programs

Financial Records . . . . . . . . . . . . . . . 3-41

Fingerprint Chart . . . . . . . . . . . . . . . 3-25

Firefighter Positions . . . . . . . . . . . . . 3-38
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(SF 2809) . . . . . . . . . . . . . . . . . . . . . 3-19

Health Insurance . . . . . . . . . . . . . . . . 3-19

Health Unit Files . . . . . . . . . . . . . . . 3-40

Indebtedness . . . . . . . . . . . . . . . . . . . 3-39

Indebtedness to the Health
Benefit Fund . . . . . . . . . . . . . . . . . . . 3-19
                           and . . . . . . . . . . . . . 3-47

Individual Retirement Record 
(SF 2806) . . . . . . . . . . . . . . . . . . . . . 3-23

Insufficient Salary for Benefit Life Insurance . . . . . . . . . . . . . . . . . . 3-21
Enrollment . . . . . . . . . . . . . . . . . . . . 3-20

International Organization . . . . . . . . 3-14
                            and . . . . . . . . . . . . 3-48

Investigation Scheduled Notice . . . . 3-25

Investigative Material . . . . . . . . . . . . 3-25

Investigative Notices . . . . . . . . . . . . 3-25
                            and . . . . . . . . . . . . 3-26

Investigative Process . . . . . . . . . . . . 3-52

Investigative Processing Notice . . . . 3-52

Investigative Reports . . . . . . . . . . . . 3-26

Investigative Statements . . . . . . . . . . 3-53

Job Application (SF 60) . . . . . . . . . . . 3-7
 
Job Qualifications Statement (SF 173) 3-7

                           and . . . . . . . . . . . . . 3-35

Letters:
  Appreciation . . . . . . . . . . . . . . . . . . 3-50
  Commendation . . . . . . . . . . . . . . . . 3-50
  Recommendation . . . . . . . . . . . . . . 3-42
  Reference . . . . . . . . . . . . . . . . . . . . 3-42

Letters:  (Continued)
 Resignation . . . . . . . . . . . . . . . . . . . 3-31
                           and . . . . . . . . . . . . . 3-32

License . . . . . . . . . . . . . . . . . . . . . . . 3-14

Life Insurance Coverage 
(SF 176/SF 176-T) . . . . . . . . . . . . . . 3-21

Life Insurance Election (SF 2817) . . 3-21

List Forms . . . . . . . . . . . . . . . . . . . . 3-29

Local Government Awards . . . . . . . 3-51

Managerial Probation . . . . . . . . . . . . 3-42

Medical Records . . . . . . . . . . . . . . . . 3-40

Military Deposit Worksheet 
(OPM 1514) . . . . . . . . . . . . . . . . . . . 3-22

Military Orders . . . . . . . . . . . . . . . . . 3-31

Military Service Deposit Election 
(OPM 1515) . . . . . . . . . . . . . . . . . . . 3-22

Minority Group Statistics . . . . . . . . . 3-40
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Nomination for Interagency Training 
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Notice of Change in Health Benefits
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Payroll Change Slip (SF 1126) . . . . 3-28
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Procurement Officials (OF 333) . . . . 3-33

Proof of Residence:
     (CSC 12/SF 70) . . . . . . . . . . . . . . 3-53

Publications (submitted as proof of
accomplishments) . . . . . . . . . . . . . . . . 3-8

Questionnaire for Noncritical Sensitive
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