Travel Compensation Worksheet













Name:
Travel Authorization Number:
 
 
 

Departure Date:
Scheduled Tour of Duty on departure date:
 
 

Return Date:
Scheduled Tour of Duty on return date:
 
 

Departure Date 
Estimated
Eligible
Hours/Min
(Note 2)
Start
Time
Stop
Time
Actual
Eligible
Hours/Min
(Note 2)

1.    Calculate departure travel hours outside of scheduled tour of duty.
 
 
 
 

a)  If Commercial Carrier is deemed most advantageous mode of transportation:  Depending upon the circumstances, eligible travel time normally begins one hour prior to commercial carrier scheduled departure time and ends at actual arrival time at final TDY destination.
 
 
 
 

b)  If POV travel to final TDY destination is deemed most advantageous mode of transportation:  Eligible travel time is actual elapsed time.
 
 
 
 

c)  If the above conditions do not apply, go to Line 3.
 
 
 
 
 

2.    Type of compensation preferred (Traveler perform both calculations and place a 
        check mark in the preferred box below):
 
 
 
 

        a)  Overtime - Line 1 results divided by 3 (Note 4)
 
 
 
 
 

        b)  Comp time - Line 1 results divided by 2 (Note 4)
 
 
 
 
 

Return Data
 
 
 
 

3.    Calculate return travel hours outside of scheduled tour of duty.
 
 
 
 

a)  If Commercial Carrier is deemed most advantageous mode of transportation:  Eligible travel time begins at actual commercial carrier departure time and ends one hour after actual arrival time at official duty station.
 
 
 
 

b)  If POV travel to official duty station or residence is deemed most advantageous mode of transportation:  Eligible travel time is actual elapsed time.
 
 
 
 

c)  Stop here if the above conditions do not apply.
 
 
 
 
 

4.    Type of compensation preferred (Traveler perform both calculations and place a 
        check mark in the preferred box below):
 
 
 
 

a)  Overtime - Line 3 results divided by 3 (Note 4)
 
 
 
 
 

b)  Comp time - Line 3 results divided by 2 (Note 4)
 
 
 
 
 

Comments:  ________________________________________________________________________________________________

__________________________________________________________________________________________________________








